ITOCTAHOBJIEHUE
aJIMHUHHUCTPALMH FOPOACKOro OKpyra « Bykroum

ot 13 Hos10pst 2018 r. Ne 11/1284

OO0 yTBepKIeHUHM AIMUHUCTPATUBHOI0 PerjiaMeHTa Npe0CcTABJeHNUS MYHHIHNAJIbHOMI
yeayrn «Bblaua apXuBHBIX CHIPABOK, KON apXUBHBIX JOKYMEHTOB, apXHUBHBIX
BBINIUCOK IO APXUBHBIM JOKYMEHTAM)

B nensix peammzarmum TpeboBanuii denepanpHoro 3akoHa ot 27 uronst 2010 1. Ne 210 — @3
«O0 opraHuzanud  NPEAOCTaBICHHUS TOCYJAPCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIyI»,
pacniopsbkenus [IpaButenscrtBa PecnyOmmku Komu ot 03 ampens 2017 r. Ne 156 — p «O6
VTBEPKACHUH  TUMOBOIO  (PEKOMEHJOBAHHOTO)  MEpeYHs  MYHULMUIMAJIbHBIX  YCIYT,
MPEIOCTABICHUE KOTOPBHIX OCYIIECTBISIETCS IO MPHUHIUIY «OJHOTO OKHa», B TOM YHCIE B
MHOTO(YHKIIMOHATBHBIX IIEHTPaX MPEAOCTaBICHHS TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT
B Pecniy6nuke Komu» W B COOTBETCTBHUU C TMOCTAHOBJICHUSMH aJIMUHHUCTPALIUU TOPOACKOTO
okpyra «Bykteu» ot 12 oktabps 2018 r. Ne 10/1151 «O06 yrBepxkieHuu peectpa
MYHUIUTIATBHBIX YCIIYT, PEIOCTaBIsSIEMbIX a[IMUHUCTPALIMEH TOPOJCKOT0 OKpyra « ByKToim», OT
18 oxTs6psa 2018 r. No 10/1188 «O Ilopsiake pa3paOOTKu M YTBEPKAEHUS aIMUHUCTPATUBHBIX
PErJIaMEeHTOB TPEAOCTABICHHUS] MYHULIUITAIBHBIX YCIYT aIMUHHUCTpALMEd TOPOJICKOTO OKpyTra
«ByKTBUT» aAMHUHHUCTPAIHS TOPOACKOTO OKpPYra MOCTaHOBIISET:

1. YTBepAUTh aIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHUIIUTAIBHON yCIyTH
«Bpiaua apXUBHBIX CIIPABOK, KO apXUBHBIX TOKYMEHTOB, ApXUBHBIX BBIUCOK MO apPXHUBHBIM
JIOKyMeHTamM» (faiiee - PerinaMeHT) coryiacHO NpUII0KEHHIO.

2. Otneny GpopMHUpPOBaHUS U XpaHEHHs] apXUBHBIX (DOHIOB aIMUHHCTPAIIMH TOPOICKOTO
okpyra «BykTbun» obecrneunTh HHPOPMUPOBAHUE TPaXKIaH, SIBISIOMIUXCSA MOTPEOUTENIMU
MYHUIIMTIATBHOW ycnyru «Bplgaua apXWBHBIX CIPABOK, KOMUH apXWBHBIX JTOKYMEHTOB,
APXMBHBIX BBITTUCOK IO apXUBHBIM JOKYMEHTaM» O TPeOOBaHUSIX, YTBEPKIAECHHBIX PermamenTom.

3. Hacrosiiee nocTaHOBIEHUE MOAJICKHUT OMYOIMKOBAHHIO (0OOHAPOIOBAHUIO).

4. KOHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBJICHHS OCTABIISIO 32 COOOM.

N.o. pykoBoauTens aiMUHUCTPALUN
TOPOJICKOTO OKpyra «ByKTbUD) B.H. Kpucanos



YTBEPXXJAEH
IIOCTaHOBJICHUEM aIMUHHUCTPAINN
TOPOACKOT0 OKpyra «ByKTbu»
oT « 13 » HostOps 2018 r. Ne 11/1284
(npusnoxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTaB/IeHUsI MyHUIIUNIAILHON YCIyTH
«Bbl1aua apXUBHBIX CIIPABOK, KONMH APXUBHBIX JOKYMEHTOB, ADXUBHBIX BbINUCOK
10 APXUBHBIM JOKYMEHTaM»

. O01ume moJroKeHUs
IIpeamer pery1upoBaHusi ATMUHHCTPATHBHOIO pPerjaMeHTa

1.1. AAMUHUCTPATHBHBIA PETIAMEHT MPEIOCTABICHUS MYHUIIUITAIBLHOHN yciryru «Bpiiada
ApPXUBHBIX CIIPABOK, KOIWW AapXHWBHBIX JOKYMEHTOB, APXWUBHBIX BBITUCOK I10 apXWBHBIM
JOKYMEHTaM» (Jajiee - aJIMUHHCTPATUBHBIA PETJIaMEHT) ONpeAeseT TMOPSJIOK, CPOKH H
MIOCJIEIOBATENBHOCTD JICMCTBUN (aMHUHHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPAIIMH TOPOJCKOTO
okpyra «ByKThUI» (Hajiee — aIMUHHCTpaius), OTaelia (OPMHUPOBAHUS M XPAHCHUS apXHBHBIX
(OHIIOB aAMUHUCTPAIIH TOPOACKOTO OKpyra «BykTeum» (nanee — otaen), popMbl KOHTPOJIS 32
UCTIOJIHEHUEM, OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] aIMUHUCTPAIlMH, OT/eNa 32 HeCOOI0IeHUE
UMHU TpeOOBAHWN AJMHHHCTPATHBHOTO PETJIAMEHTAa TPH BBITIOJHEHUN aTIMUHUCTPATUBHBIX
npouenyp (AencTBuil), MOpAIOK 00KamoBaHUs AeHCTBUM (0e31elicTBUA) TOMDKHOCTHOTO JIMIIA, a
TaKXe MPUHAMAEMOTO UM PEUICHHUS TTPH MPEJOCTABICHIH MyHUITUTIAEHON YCITYTH.

Hacrosmuii aqMUHUCTpAaTUBHBIM periiaMeHT pa3paboTaH B LENISAX YHOPAJOUYCHUS
AJIMUHUCTPATUBHBIX TPOIECAYp W aJIMHHHCTPATHBHBIX JICHCTBUH, TIOBBIINICHUS KadecTBa
MPEIOCTaBICHUSI U JTOCTYITHOCTH MYHHIIMIAIBLHOM YCIYTH, YCTPAaHEHUS U30BITOYHBIX NEeHCTBUI
U U30BITOYHBIX aJMHUHHCTPATUBHBIX TIPOLEAYpP, COKpPAIICHUs KOJIMYECTBA JOKYMEHTOB,
MPEJICTABIISIEMBIX 3asBUTENSAMU U MONYUYEHUS MYHUIMIATBHON YCIYTH, MPUMEHEHHS] HOBBIX
ONITUMHU3UPOBAHHBIX ()OPM JOKYMEHTOB, CHIKCHHS KOJIMYECTBA B3aMMOICHCTBHUI 3asBUTENICH C
JOJKHOCTHBIMU JTUIIAMH, COKpAIICHUS CpOKa MPEJOCTaBICHHUS MYHUIMMATBHOW yCIyrH, a
TaKk)Ke CPOKOB WCIOJHEHHUS OTICIBHBIX aIMUHUCTPATHUBHBIX MPOIEAYP M aIMHUHUCTPATUBHBIX
NEHCTBUI B paMKax MpPeIOCTaBICHUS MYHUIMIMAIBHOW YCIYTH, €CIH 3TO HE MPOTHBOPEUHT
3akoHomarenbcTBY  Poccmiickoit ~ ®enepauuu, Pecnyomuku Komu, MyHHUIUNAIBHOTO
o0Opa3oBaHusl.

Kpyr 3asaBureneit

1.2. 3asBuTensIMU Ha MPEAOCTABICHHE MYHHUIIUTAIBLHON YCIYTH SBISIOTCS: (pU3mUeckue
WU FOPUINYECKHUE JIUIA (32 UCKIIFOUEHHEM OPTaHOB U WX TEPPUTOPUATBLHBIX OPraHOB, OPTaHOB
rOCy/IapCTBEHHBIX BHEOIOXKETHBIX (POHIOB M UX TEPPUTOPHUATHLHBIX OPTaHOB, OPTAHOB MECTHOTO
CaMOYTIPaBIICHUs ) TUOO UX YITOJTHOMOYEHHBIE TPEICTABUTEIH.

1.3. Or uMeHu 3asgBuTENd B LEIAX MOJIYYEHHS MYHUIMIAIBHOM YCIYyTH MOXET
BBICTYIIATh JIUIIO, UMEIOIIEE TAKOE MPABO B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
Oeneparuy, JUOO B CUJIy HAJCICHUS €ro 3asBUTENEM B TIOPSAKE, YCTaHOBJICHHOM
3aKOHOJaTenbCcTBOM Poccuiickoit denepannu, COOTBETCTBYIOMIMMU MTOTHOMOYHSIMH.

TpeGoBanus k nopsiAKyY MHGOPMUPOBAHMSA O NPEIOCTABICHUHN
MYHUIUNIATBHOM YCIYTH



1.4. Tlopsapok noaydeHus  MHQOpPMALUM  JIMLIAMH, 3aWHTEPECOBAaHHBIMH B
IIPEIOCTABJIEHUM MYHUIMNAIBHON YCIYI'M, IO BOIIPOCAaM MPEAOCTaBICHUS MYHHUIMIAIbHOM
YCIYIH U YCIYyT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU I NPEIOCTABICHUS
MYHULIMIIAJIbHOW YCIIYTH, CBEIEHUM O XOJ€ MPEJOCTaBICHUs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnonb3oBanueM [loprana rocyjapcTBEHHbIX U MYHULIMNAIBHBIX yeayr (pyHkuil) Pecyonuku
Komu wu EpubHoro mnoprasa TOCYZapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr ((QyHKIwmii),
ouLManbHOro caiita opraHa UCIOJHUTENbHON BiacTu PecniyOnuku Komu, npenocrasistonero
MYHULIMIIAJIBHYIO YCIIYTY.

1.4.1. Uadopmanuio mo BompocaM MPEAOCTaBICHHUS MYHHUIIMIAIBHOW YCIYTH, B TOM
quclie CBEACHUS O XOJI€ IPEIOCTABICHUSI MyHUIIUIIAIBHON YCIYTH JIMLA, 3aMHTEPECOBAaHHBIE B
IIPEIOCTABIICHUH YCIYT'H, MOTYT IIOJIyYUTh HEIIOCPEICTBEHHO:

B OTJEJIE;

10 CIIPaBOYHOMY TennedoHy oTena;

Ha o(UIHATLHOM caiTe agMuHrcTpanud (Www.vuktyl.com);

MIOCPEJICTBOM T'OCYAApCTBEHHON HH(pOpManMoOHHOM cuctembl PecnyOiaukun Komu
«[lopranm TOCYZapCTBEHHBIX M MYHUIHUNAIBHBIX yciayr (¢ynkuuid) PecnyOmukm Komm» -
pgu.rkomi.ru, ¢eaepanbHOi rocynapcTBeHHOW HMH(pOPMAIMOHHON cucTeMbl «EnuHBIN moprai
TOCYJapCTBEHHBIX M MYHHUMNAIBHBIX ycuayr (pyHkuuit)» - gosuslugi.ru (mamee — Ilopran
rOCYyJapCTBEHHbIX M MYHHUIMNAIbHBIX yciuyr (pyHkuuii) Pecny6muku Komu, Ennnelii nopran
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX yCIyT ((pyHKIMIA);

IIPU JIUYHOM OOpAIllEHUH B OTHEN;

IpU MMHUCbMEHHOM OOpaIleHHH B OT/AET Yepe3 OpraHu3alri0 TOYTOBOW CBSI3H, JIMOO TI0
AIIEKTPOHHOM TIOYTE.

3asBUTENb, 3aUHTEPECOBAHHBIM B IMPEJIOCTABICHUU YCIYrH, BIIpaBe IMOJYYUTh IO
TesiepoHy MH(POPMAIMIO MO BOIPOCAM MPEJOCTAaBIEHUS] MYHUIIUIAIBHON YCIYyTH B BEXIMBOU
¢dopme, OBICTPO, YETKO M IO CYIIECTBY MOCTABJIEHHOTO Bompoca. [Ipu KOHCYIbTHUPOBaHHUM IO
Tesie(hOHY JOKHOCTHOE JIUIO OT/Iea Ha3bIBAeT CBOIO (haMMIIMIO, UMsI, OTYECTBO, TOJHKHOCTD, a
TaKkke HaUMEHOBaHHE OTJAeNa, B KOTOpPO€ OOpaTWiIoCh JIMIO, 3aWHTEPECOBAHHOE B
NpPEeOCTaBIeHNH MyHUIMNAIbHON ycinyru. MHpopMupoBaHue 1O BONpocaM MpPeOCTaBICHUS
MYHUIIMTIAJIBHON YCIYTH N0 Telne(OoHYy He AOHKHO MPEBHIIATh 15 MUHYT.

IIpu oOpamieHun ML, 3aWHTEPECOBAHHBIX B MPENOCTABICHUU YCIYTH, IOCPEICTBOM
AIIEKTPOHHOM TOYTHI OTBETHI HAINPABISIIOTCS B (OpME 3JIEKTPOHHOIO JIOKYMEHTa IO aJpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHMH, WIM B NMHUCbMEHHOH (opMe MO MOYTOBOMY
ajZipecy, yKa3aHHOMY B OOpalleHuH (ecau OTBET B COOTBETCTBHM C OOpalleHHEM JIOJKEH ObITh
HarfpaBJIeH B MUCbMEHHOM (hopMe uepe3 opraHu3aIuio MouToBoi cBs3u). OTBET Ha oOpaleHue
HaMpaBJIsIETCA 3aABUTEII0 B CPOK, HE MpeBblmaromuid 30 KaJeHJZapHBIX JHEW CO JHA
perucTpanuu OOpalleHusi, 3a MCKIIOYEHHs CIy4yaeB, NPeAYCMOTPEHHBIX IyHKTOM 5.11
aJIMHUHHCTPATUBHOTO PETJaMeHTa.

1.4.2. Wndopmanuss 1o BOmpocaM MPEJOCTaBICHUS YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOIUMBIMU U 00S3aTeNbHBIMH Il TIPEJOCTaBICHUS MYHULUIAILHOW yCIyru, He
NPEJOCTABISAETCS, B CBA3M C OTCYTCTBHEM YCIYI, HEOOXOOUMBIX M 00S3aTeNbHBIX JUIA
MIPEIOCTABICHUS! MYHULIUIIAIbHON YCIYTH.

1.5. Tlopsmok, ¢opma, MecTo pa3MELIEHHs W CIOCOOBbl TOJYYEHHUS CIPaBOYHON
uH(pOpMallii, B TOM YHCIIe Ha CTEHJaX B MeCTaX MpeJOCTaBICHHUs] MYHULUIAIbHONH YCIyTU U
yCIYTr, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMH M 00S3aTEIbHBIMH JUIS  TNPEAOCTABICHHS
MYHHULIMIIAJIBHOU YCITyTH.

Wudopmanus o mopsake MpeaoCTaBICHUS MYHHLMNAIBHOW YCIIYTH, a Takke Tpadux
IIpYeMa IPaXAaH Ul KOHCYJIBTAlMM IO BOIIPOCaM NPENOCTaBICHUS MYHULUIAIBHON YCIYTH
pasMmelieHsl Ha MH(OPMAIMOHHOM CTEHAE OTAena, B HMH(DOPMAIMOHHBIX MaTepHuayiax
(bpomrropax, Oykierax), Ha [lopTane rocyaapcTBEHHBIX WU MYHHUITMTIATBHBIX YCIyT ((DyHKITHIN)



http://www.vuktyl.com/

Pecny6nuku Komu, EnuHoM mopTtaine rocyaapcTBEHHBIX M MyHULIMIAIBHBIX YCIyT (pyHKIuIL),
Ha o(ULIMaTHLHOM CaliTe aIMUHUCTPALIUU B pa3jiesie OTAena.

Ha o¢punmansHoM caiiTe aIMUHUCTpALMU pa3MeIIeHa CIeayIomas HHPOopMaLus:

TEKCThI 3aKOHOJIATEJIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJACPKAIINX HOPMBI,
perIaMeHTHPYIOLIHE MTPEIOCTABICHNE MYHHIIUIIAIBHON YCIyTH;

aJIMMHHUCTPATUBHBIN PErJIaMEeHT;

cripaBoyHast HH(GOpMAIH: TOYTOBBIH ajpec, rpaduk padoThl, HANMEHOBAHUE OT/AETIA;

CIpaBOYHbIE TeNe(OHBL;

aJipec AIIEKTPOHHON MOYTHI A IMHHUCTPALIUH, OT/ENA,

anpec opunuanbHOro caiita agmuauctpamuu (http://www.vuktyl.com);

anapeca EnuHOTO moOpTasia TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCAYT ((QYHKITHI),
[Toprana rocynapcTBEHHBIX M MyHUIIMIAIbHBIX ycayr (pynkuuii) Pecnyonuku Komu.

Ha ExunoM noprane rocyapCTBEHHbIX U MyHULMIAIBHBIX YCIyT (QyHKUMN) U (W1n) Ha
[Toprane rocymapcTBEHHBIX W MYHUIMNAIbHBIX yciyr (dbynkiuil) Pecny6nuku Komu takske
pasmMeniaercs ciaenyrouiasi tHQopMmarus:

1) ucuepnpIBaOIKi  MEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX [UIS MPEIOCTABICHHS
MYHUIIUTIATBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKAa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3aBUTENb BIPABE MPEACTABUTH MO COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asBUTEIICH;

3) CpOK MpeIoCTaBIICHUSI MyHULIUIIAIbHOW YCITYTH;

4) pe3yabpTaThl TPEIOCTABICHUS MYHHUIIMIAIBHON YCIYrH, MOPSIOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM yCITYTH;

5) pa3mep rocyaapcTBEHHON MOIUIMHBI, B3UMAaeMO#l 32 MPEA0CTaBICHHE MYHUIIUIATBHOM
yCIIyTH;

6) McUepNbIBAIONINN TIEPEYCHbh OCHOBAaHWM Ui TPUOCTAHOBICHUS WIM OTKa3a B
NPEOCTaBIEHNN MyHULIMTIAILHON YCITYTH;

7)o mpaBe 3asBUTENAS Ha JocyaeOHoe (BHecyaeOHOe) oO)KajgoBaHUE JCHCTBHIA
(Oe3neiicTBUSI) W pelIEHWM, MNPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ MPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

8) dbopmbl 3asBieHHH (YBEAOMIICHHIA, COOOIICHHI), HCIIONb3YeMbIe MTPU MPEIOCTABICHUN
MYHULIMTIAJbHOW YCIIYTH.

Wndpopmanus Ha EnuHOM mnoprane rocyJapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT
(pynkumit) m (wim) Ha IlopTase rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((yHKLUN)
Pecnnybnukun Komu o mopsiaike M cpokax HpeAOCTaBICHMs YCIYI'M Ha OCHOBAHHUU CBEJCHMH,
cojepxamnmxcsi B GeaepalbHON TOCYyIapCTBEHHONW MH(MOpPMAIMOHHONW cucteme «DeaepanbHbIi
peecTp TroCyJapCTBEHHBIX U MYHHLIMIAIBHBIX yCIyr (QYHKIMN)», PEIOCTABISAETCS 3asBUTEIIO
OecriaTHO.

JlocTyn kK nHGOpMaLUU O CPOKAX M MOPAIKE MPEAOCTABICHHS YCIYTH OCYIIECTBISAETCS
0e3 BBIMOJIHEHUS TOJIb30BaTeNIeM KaKUX-THOO TpeOoBaHMi, B TOM 4Yucie 0e3 HCIOIb30BaHUS
IPOTPaMMHOr0 00EeCIeUeHHsI, YCTAaHOBKAa KOTOPOTO Ha TEXHMYECKHE CPEACTBA IOJIb30BATEIIs
TpeOyeT 3aKilo4YeHHs JUIEH3MOHHOIO WJIM HHOTO COMIAlleHHs C IpaBooOsagaTeseM
IPOTPaMMHOTO OOECIIeYeHHs, IMPelyCMaTPUBAIOLIET0 B3WMaHHE IUIATHl, PETHCTPALMIO MU
ABTOPH3AIIHIO MTOJIE30BATENS MITH MTPEIOCTABICHNE UM TIEPCOHATBHBIX JTaHHBIX.

1. CranpapTt npegocTaB/jieHUsi MyHHIMIIAJBHON yCIyTru
HaumMeHOBaHUE MYHUIIUNIAJIBLHOM YCJIYTH

2.1. HauMeHOBaHME MYHMIMIAIBHOW Yyciayru: «Bplgada apXWBHBIX CHPaBOK, KOMHWN
APXUBHLIX TOKYMCHTOB, dpXHUBHBIX BBIITUCOK 110 APpXHUBHBIM JOKYMCHTAM)).
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HaumeHnoBaHue oprana, npeocTaB/IsIIOIIEro MyHUIHNAIbHYIO YCIYTY

2.2. IlpenocraBieHrue MyHUITUIAIBHON yCIYTU OCYIIECTBIISICTCS aIMUHUCTpAIIMEH depe3
oTHel.

JUis ToNTydeHusT MYHHIIMITAILHOW YCIYTH 3asBUTENb JOJDKEH OOpaTHThCS B OJHY W3
CJICYIOIINUX OpraHU3AIMK, YIaCTBYIOIIMX B MPEIOCTABICHHN MYHUIIMITAIIBHON YCITYTH:

1) agMUHHCTpAIIMIO — B YAaCTH MpHeMa JIOKYMEHTOB y 3asBUTEJIS U Nepeadyu B OTIEN,

2) oTAeN — B YAacTH INpUEMa W PETUCTPAIlMd JOKYMEHTOB Y 3asgBUTENS, NPUHATHUS
pElIeHUs], BbIIaYu pe3yJibTaTa MPeJOCTABICHUS MyHUITUTIATBHON YCIYyTH.

[Ipu npenocTaBieHU MyHUITUTIATIBLHOM YCIYTH 3anpeniaeTcss TpeOoBaTh OT 3assBUTEIIS:

OCYIIIECTBIICHUS JICHCTBUI, B TOM YHCIIE COTJIACOBAHUN, HEOOXOIUMBIX TSI TIONYyYCHUS
MYHHUITUTIAJLHON YCIYTH M CBSI3aHHBIX C OOpallleHHeM B TOCYIapCTBEHHBIC OpPraHbl, WHbBIC
OpraHbl MECTHOTO CaMOYIPABJICHHS, OpPraHU3AIMH, 33 HCKIIOYEHUEM IIOJy4YeHHUS YCIYr |
MOJyYeHUsI JIOKYMEHTOB M HMH(pOpPMAIUH, MPEIOCTaBISEMBbIX B pe3yjibTaTe MpPeJOCTaBICHUS
TaKUX YCJIYT, BKIFOYCHHBIX B MIEPEYHU, YKa3aHHbIC B 4acTu | ctatbu 9 denepaibHOrO 3aKOHA OT
27 wurona 2010 r. Ne 210-®3 «O0 opranuzanuud MNPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYTY.

Onucanue pe3ybTara npeAocTaBjJIeHNs] MYHHIHIIAJIBHON YCJIYIH

2.3. Pe3ynpTaToM npenocTaBiIeHUs MyHUIUITAIBHON YCIIYTH SIBISETCS:

BbIJIaya 3asBUTENI0 O(GOPMIIEHHON apXMBHOM CIpaBKH, KOMMU apXUBHOIO JOKYMEHTA,
ApXUBHOH BBINKUCKH 110 apXUBHBIM JIOKYMEHTaM, YBEIOMJICHHE 3asBUTENS O IMPEIOCTaBICHUU
MYHULIMIIAJIbHON yCIIyTH;

pemieHre 00 OTKa3e B BBbIJIaY€ apXMBHBIX CIPABOK, KOMHH apXUBHBIX JIOKYMEHTOB,
apXMBHBIX BBIHCOK IO ApXUBHBIM JIOKYMEHTaM (Jlajiee — pelleHue o0 OTKa3e B BblJaue
apXMBHOTO JIOKYMEHTA), YBEJOMJIEHUE 00 OTKa3€ B MPEJOCTAaBICHUH MYHUIIUIAIBLHOMN YCIIyTH.

Cpok npegocTaBjieHUs1 MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIe € y4eTOM
HEe00X0IMMOCTH 00pallleHUsI B OPraHU3AMH, YYACTBYIOLIME B IPEAOCTABICHUH
MYHHLIUIIAJTBHON YCJIYIH, CPOK NPHOCTAHOBJICHUS MPEI0CTABJICHUS MYHHIMIIAIBHON
YCJIYId B clIy4ae, ecJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS NPEAyCMOTpeHa (eaepabHbIMU
3aKOHAMH, IPHHUMAEMbIMH B COOTBETCTBMU ¢ HUMHU MHBIMH HOPMATHBHBIMH NIPABOBBIMH
akramu Poccuiickoit @enepannu, 3aKOHAMH 1 MHBIMUA HOPMATHBHBIMH NIPABOBbIMH
aktamu Pecniy0simkn Komu

2.4.00mmii  CpOK  TPEIOCTaBICHUS  MYHHIMITALHOW  YCIAYTH  COCTaBIISET
30 kaneHJapHBIX JIHEW, UCUYHUCISIEMBIX CO JHS PETUCTpAIlMU 3asBJICHUS C JOKYMEHTaMH,
HEOOXOAUMBIMH JIJIsl TPEIOCTABICHUS MYHUITUTIAILHON YCIyTH.

Cpok TpPUOCTAaHOBIEHHUS TMPEIOCTAaBIEHUS yCAyrd (eaepaabHbIMU  3aKOHAMH,
MPUHUMAEMBIMH B COOTBETCTBHM C HHMHU WHBIMA HOPMAaTHBHBIMU TPABOBBIMH aKTaMU
Poccwuiickoit @enepanyu, 3akoHaMH ¥ HUHBIMH HOPMATUBHBIMU MPABOBBIMU akTamMH PecryOnuku
Kowmu, He mpeaycmoTpeH.

[Ipy mocTymiieHHH B OTAEN 3alpocoB, KOTOpPBIE HE MOTYT OBITh HCIIONHEHBI 0e3
MPEAOCTABICHNUS YTOYHEHHBIX WJIM  JIOTIOJHUTEIBHBIX CBEICHMM, OTAENT B TEUCHHUE
5 KaJleHJapHBIX JHEH 3ampallvBaeT aBTOpa 3ampoca o0 YTOYHEHHWH M JIONMOJIHEHMH 3ampoca
HEOOXOIUMBIMU I €r0 UCTIOJTHEHUS CBEICHUSMU.

B cinydae ecnu mocTaBieHHBIE B OOpallleHWH 3asBUTEIEM BOMPOCH HE BXOISAT B
KOMIIETEHIIMIO OTJeJa CHEeHalUCT, OTBETCTBEHHBI 3a MpeAoCTaBiICHHE MYHUIUMIAIbHON
YCIIyTH, HATIPABIISET TaKue oOpallleHus B TCUCHHE 5 KaJleHIApHBIX THEH B OpraHbl, OPraHU3alun
U Jpyrue apxuBbl, B KOTOPHIX MOXKET HAXOAMUTbCA HeoOXxoaumas JUis HCIIOJIHEHHUsS 3arpoca



uH(pOopMaIUs, ¢ YBEIOMIICHHEM 00 3TOM 3assBUTEISI MU JAaeT COOTBETCTBYIONINE PEKOMEHIAIINU
3asIBUTEIIO.

CpoK HCIIONHEHHUS 3alIPpOCOB C HUCIIOJIb30BAHUEM TOJBKO HAYYHO-CIIPABOYHOIO armapara
apxuBa cocTapisieT He Oojee 15 kaneHJapHbIX JHEW ¢ MOMEHTa PETUCTPALIUY 3a1poca.

B cnyuae oOHapyXeHHS ONEYaTKH, OMIMOKA B TMOJIYYCHHOM 3asBUTENEM JOKYMEHTE,
ABJISIFOLIIEMCSL  PE3YJIbTaTOM IPEAOCTABICHUS MYHHMIMNAIBHOM YCIYyTH, CPOK pPacCMOTPEHUS
3asBJICHUS 00 WCIPaBJICHUU JOMYIIEHHBIX ONEYATOK W OMMOOK B BBIJAHHBIX B PE3YNIbTATE
MPEIOCTABIICHUSI MYHHUIUIAIBHON YCIYrd JOKYMEHTaX, COCTaBJIsIeT 5 pabouux AHEH cO JTHS
NOCTYIUICHUS B OTJIEN YKa3aHHOI'O 3asBJICHUS.

HopMmaTuBHbIe NpaBoOBbIE AKThI, PeryJMpyolue Npea0oCcTaABJIeHHe MyYHUIIHIIAILHOI
yeayra

2.5. IlepeueHp HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOUIUX MPEIOCTaBIEHUE
MYHHUIAIAIBHON YCIyTH, pa3MelleH Ha OpUIIMaIbHOM caiiTe aiMUHHCTpalmn WWW.Vuktyl.com,
Ha EnuHOM moprane rocylapcTBEHHBIX M MYHMLMNAIBHBIX ycuyr (¢yHkuuid), Ha Iloprane
rOCYJapCTBEHHBIX U MYHUIIUMAIBHBIX yeayr (hyakmii) Pecrybnuku Komu, B rocynapcTBeHHON
uHpopmannoHHoi cucrteme PecriyOnuku Komu «Peectp rocynapcTBEHHBIX M MyHHIIMITAIBbHBIX
yenyr (dynkiuit) Pecrryomuku Komm.

I/Ic‘leprIBalOHII/Iﬁ MNEPEeICHb TOKYMEHTOB, H606X0}II/IMI)IX B COOTBETCTBHHU C
HOPMAaTUBHBIMH NMPABOBBIMUA AKTAMU AJd NPEAOCTABJICHUA MyHﬂHHHaJIbHOﬁ YCIyru u
YCiIyr, KOTopbi€ ABJISIIOTCH HCOGXOI[I/IMI)IMI/I H 0053aTeJIbHBIMH AJIA IPEeaoCTaBJICHUA
MyHI/II[I/IHaHLHOﬁ YCIyru, mnoaJiekalmux npeacraBjieHUIO 3aABUTECIIECM, CIOCOOBI UX
MOJIYYCHHUSA 3asIBUTECJIEM, B TOM YUCJIC B 3ﬂeKTpOHHOI7I (1)0pMe, MOPAA0K UX NPEACTABJICHUSA

2.6. i moydeHUs] MyHUIIUNAIBHOW YCIIYTH 3asBUTEIH TOJAIOT B aJIMHUHHCTPAIHUIO,
OTJeN 3asBJIEHWE O TMpPelOCTAaBICHUN MYHHULUNAIbHOW yciyru (mo ¢opmMaM COIJIaCHO
[Mpunoxennto 1 (st GU3UUECKUX JIHII, MHIUBUAYATBHBIX MIpenpuHuMareneii), [Ipunoxenuro 2
(L71s1 FOPUIMYECKUX JIUIT) K aIMUHUCTPATUBHOMY PETJIAMEHTY).

B mensx ycTaHOBIEHMSI JIMYHOCTU 3asiBUTEN MpU OOpalleHHH 3a MOJy4YeHUEM
MYHUIIUNATBHON YCIYTH 3asBUTENIO JUIsI O3HAKOMIJIEHUS HEOOXOAMMO NPEACTAaBUTh JOKYMEHT,
YAOCTOBEPSIOIIUN JTUYHOCTb.

B ciydae ecnu OT MMEHM 3asBUTENS IEUCTBYET JINLO, SABISIOLIEECS €r0 MPEICTaBUTEIEM
B COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickoit denepanmu, Takke MPEACTABISIETCS
JOKYMEHT, YAOCTOBEPSAIOIIUN JIMYHOCTh IPEACTABUTENS, W JOKYMEHT, IOATBEPKAAOIINN
COOTBETCTBYIOIIHE TOTHOMOYHSI.

B 3aBucUMOCTH OT conepkaHHs 3asBJICHHUS 3asBUTEIb MO0 COOCTBEHHON WMHUIMATHBE
MPEACTABISIET JOKYMEHTHI M MaTepHUaJIbl TUO0O0 MX KOMUU U (MiIK) WH(OpMAITHIO, TT03BOJISIONTYIO
OCYILIECTBUTDH MOUCK APXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl UCTIOJTHEHHUS 3as1BJICHUS.

2.7. JIOKyMEHTBHI, HEOOXOAWMBIC Ui TPEJOCTABICHUS MYHHUIUIIAIHHON YCIyTH,
NPEJCTABIISIOTCS 3asiBUTENIEM CIIEAYIOIIMMHU CIIOCO0aMH:

JUYHO B aIMUHUCTPALINIO, OT/IEN,

IIOCPEACTBOM IIOYTOBOT'O OTHPABIEHUS B aIMUHUCTPALIAIO, OTHEN,

yepe3 (penepabHyI0 TOCYJapCTBEHHYIO MH(OpMalHUOHHYI0 cucteMy «Eaunbiil mopran
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yeiyr (bynkuouid)y (http://www.gosuslugi.ru) wmu
PETHOHANILHYIO TOCYIapCTBeHHYI0 HHpopMmaimoHHyo cucreMy Pecnyonuku Komu «Ilopran
TOCYJapCTBEHHBIX M MYHHIMNAIbHbIX  ycayr  (pynkuumi)  PecnyOmmkum — Komm»
(http://www.pgu.rkomi.ru).

HcuyepnbiBawiuii nepedyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBBIMM aKTAMHU /JIsl IPEI0CTABJICHUSI MyYHUIIUNIAJIbHOM YCJIYTH,
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KOTOpPbIe HAXOAATCH B PACIIOPSAKEHNH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0
CaMOYINPaBJIeHUS] U MHBIX OPTaHOB, YYACTBYIOUIUX B MPeI0CTABJEHNH IOCYy1apPCTBEHHbIX
WIH MYHHIIMTIAJBHBIX YCJIYT, M KOTOPbIE 3asiBUTE/Ib BIIPABe MPEACTABUTH, a TAKIKe
CIoco0bI UX MOJIY4YeHH s 3asiBUTEJISIMUA, B TOM YHCJI€ B JJIEKTPOHHOI dopme, MOPSIAOK UX
npeacTaBJjIeHus

2.8. llepeueHb JOKYMEHTOB, KOTOpBHI€ 3asBUTEIb BIOpPaBE IMPEICTABUTH IO
COOCTBEHHOM HWHMLMATHBE, TaK KaKk OHM IOJUIeXKAaT IPEACTAaBICHUI0O B  paMKax
MEKBEJJOMCTBEHHOTO MH(OPMAITMOHHOTO B3aUMOJICHCTBUS U MX HENPEACTABICHUE 3asBUTEIIEM
HE SABJIAETCA OCHOBAHUEM JUIs OTKa3a 3asABUTEIIO B IPEJOCTABICHUH YCIYTU, OTCYTCTBYET.

Yka3zanue Ha 3anipeT TPeOOBAHUI U A1eCTBUI B OTHOIIEHHH 3asIBUTEJIS

2.9. 3anpemaercs:

1) TpebGoBaTh OT 3asgBHUTENS TPEIOCTABICHUSA JOKYMEHTOB M HWH()OPMAIUU WU
OCYILECTBJICHUs IeHCTBUMA, NPEIOCTABIEHHE UM OCYIIECTBIEHUE KOTOPBIX HE MPEeLyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMU OTHOIICHUS, BO3HUKAIOLIUE B CBSI3U C
IpPEeOCTaBICHUEM YCIYTH;

2) TpeboBaTh OT 3asABUTENS MPEIOCTABICHUS JOKYMEHTOB U MH(POPMAILIUU, B TOM YHCIIE
HOJTBEPXKIAIOIIMX BHECEHUE 3asBUTEIEM IUIAThl 32 MPEJOCTaBICHHUE MYHMLUNAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMAaTHUBHBIMHM IIPAaBOBbIMH akTamu Poccuiickon ®enepanuu,
HOpPMAaTHBHBIMU IIPaBOBbIMU akTaMu PecriyOonuku Komu, MyHUIIMNIAIBHBIMU IPAaBOBBIMH aKTaMHU
HaxXOJATCSl B PACIOPSDKEHUM OpraHoB HCIOJHUTENbHOM Biactu Pecnyomuku  Kowmy,
IIPEIOCTABIIOMNX MYHHMIMIAIBHYIO YCIYry, HWHBIX T'OCYJapCTBEHHBIX OpIaHOB, OpPraHOB
MECTHOI'O CaMOYIIpaBjieHUs U (WJIK) MOJIBEJOMCTBEHHbBIX IOCYAapCTBEHHBIM OpraHaM U OpraHam
MECTHOI'O CaMOYIPAaBIEHUS OPraHU3alui, Y4acTBYIOUIMX B MPEAOCTaBICHUM MYHHULIAINAIbHBIX
YCIIYT, 3a UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crathu 7 deaepanbHOro 3aK0Ha OT
27 wmona 2010 r. Ne 210-®3 «OO0 opraHuzanuu NpPeAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUILIUTNIATIBHBIX YCIIYT»;

3) oTka3blBaTh B IpUEMe 3anpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIIEHUSI MYHUIMIIAIIBHOM yCIyry, B cllydae, €Ciu 3arpoc U JOKYMEHThI, HE0OX0AUMbIe
JUI TPeAOCTaBIECHUs] MYHULMNAIBHOW YCIYTH, MOJAaHbI B COOTBETCTBUM C MHopMauued o
CpPOKax M MOPAJKE MPEeJOCTaBIECHUS MYHUIMIAIBHOM YCIYI'H, OIyOJMKOBaHHON Ha EnnHom
HopTajie TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX Yyciuyr (dyHkumid) u (unm) Ha Iloprane
rOCy/IapCTBEHHBIX M MyHUIIMIAIBHBIX ycayr (pynkumii) Pecniyonuku Komu;

4) oTka3bpIBaTh B MPEJOCTaBICHUN MYHHUIMIIATbHON YCIyTHW B CiIydae, €ClU 3ampoc H
JOKYMEHTBI, HEOOXOAMMBbIE MJIs TPEAOCTaBICHHUS MYHUIUINAIbHON YCIyTH, TMOJAaHbl B
COOTBETCTBUM ¢ MH(OpMAIUE 0 CpoKax U MOPSJIKE MPEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH,
onmy0IMKoBaHHOM Ha EnnHOM moprasne rocyaapcTBEHHBIX U MYHULIMIIATIBHBIX YCIYT (yHKIUI)
u (umu) Ha [loprane rocyqapCTBEHHBIX W MYHMLIMNAIBHBIX ycuyr (¢yHkumii) PecmyOmuku
Komu;

5) TpeOGoBaTh OT 3asBUTENII COBEPUICHUS HHBIX JEHCTBUH, KpOME MPOXOXKICHHS
UACHTU(DUKAIMY U ayTEHTH(QHUKAUH B COOTBETCTBHM C HOPMATHBHBIMHU IPaBOBBIMU aKTaMH
Poccuiickoit ®enepauuu, ykazaHus LeId I[PHUEMa, a TaKXKe IPEAOCTaBICHUs CBEICHUN,
HEOOXOIUMBIX JJIsi pacyera UIMTEIbHOCTH BPEMEHHOIO HHTEpBaja, KOTOPHIH HEOOXOAMMO
3a0pOHHPOBATH AJISl IPUEMA;

6) TpeboBaTh OT 3asBUTENS NPEACTABICHUS JOKYMEHTOB M MH(OpMAIMK, OTCYTCTBUE U
(M) HEOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH IPHU IEPBOHAYAIBHOM OTKa3e B IIpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTaBICHUS MYHUIMNAIBHON yciayru, maubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, 3a UCKJIFOUEHUEM CIEAYIOIUX CIy4YacB:
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M3MEHEHHE TPeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHHS
MYHHULIMIIAJIBHOW YCIIYTH, IIOCJIE€ II€PBOHAYAJIBHOW IIOAAYU 3as8BJICHUS O IPENOCTaBJICHUU
MYHHULUIIAJIBHON YCIyTH;

HaIM4YMe OMMOOK B 3asBIEHUM O INPEAOCTABICHUM MYHHULIMIAIBHOM YCIyrH H
JIOKYMEHTaX, IOJAaHHBIX 3asABUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBJICHUS MYHHLMIIAIBHOM yciayrd, 00 B IpeloCTaBICHUU
MYHHUIUIIAJIBHON YCIYTY U HE BKJIIFOYECHHBIX B IIPEICTABICHHBIN PAaHEE KOMIUIEKT JOKYMEHTOB;

UCTEUCHHE CpOKa JIeHCTBHA JIOKYMEHTOB WM HW3MEHEHHe HWHGPOpMaLUU I[ocie
[IEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, JUOO0 B PEIOCTaBICHUN MYHUIMIIAIbHOMN YCIyTH;

BBISIBIICHHE JJOKYMEHTAJIBHO IMOATBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO HIIU
IPOTUBOIPABHOrO JeicTBus (0e3neiicTBUsA) NOMKHOCTHOTO JIMIA OTENa, HPeAOoCTABISAIOLIETO
MYHULIMNIAJIBHYIO YCIYTY, IIPU NEPBOHAYAJIBLHOM OTKa3€ B IIPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUId TIpeOCTaBICHUsS MYHMLMIAIBHOM yciyru, Au00 B MPEeJOCTaBICHUH MYHUIUIAIbHON
YCIYI'M, O 4Y€M B IIHCBMEHHOM BHJE 3a IOJIMCBIO PYKOBOJWUTENS aJMUHUCTPALUH,
IIPEIOCTABIIIOIIEI0  MYHHLHMNAIBHYIO  YCIYTy, MYHHULHUIAIBHOIO  CIY)KALlEro, IIpHU
NIEPBOHAYAJIbLHOM OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHHULIMIIAJIbHOW YCIIYTH, YBEIOMIISIETCA 3asBUTENb, a TaKK€ IPHUHOCATCS W3BUHEHMS 3a
JIOCTaBJICHHBIE HEY100CTBa.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMIA 1JIA 0TKAa3a B IpHeMe J0KYMEHTOB,
HEeO0XO0AUMBIX /IJISl MPEAOCTABJEHUA MYHMUMNIAJIBHON yCIyTru

2.10. OcHoBanmii JjIsi  OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABICHUS MYHMLMIIAJBHOW YCIYTH, IEMCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoil
Oenepannn u Pecniyonmku Komu He nmpeaycMoTpeHo.

HcuepnbiBarouuii nepe4yeHb OCHOBAHMH 1JI1 IPHUOCTAHOBJICHUS MPEI0CTABJICHUA
MYHUIMNIATbHOH YCJIYI'M WM 0TKAa3a B IPEA0CTABJICHUM MYHHIMIIAJIBHON YCIYIH,
YCTAHOBJICHHBIX (elepalbHBIMU 3AKOHAMH, IPHUHUMAEMbIMHU B COOTBETCTBHHU ¢ HUMHU
HHbIMH HOPMATHBHBIMHU NPAaBOBLIMH aKkTaMu Poccuiickon deaepaunu, 3aKOHaAMH
U MHBIMHM HOPMATHBHBIMHU NIPaBOBbIMM akTamMu Pecnydsmmkn Komu

2.11. OcHOBaHMiA 71 TIPUOCTAHOBIICHHS TPEJOCTABICHUS MYHUIIMIIAIBHOW YCIIYTH,
3aKoHOAaTeNnsCTBOM Poccuiickoit denepanuu u Pecmyonuku Komu He mpenycMOTpeHo.

2.12. OcHOBaHUSAMH JUTA 0TKa3a B MPEIOCTABICHUH MyHHIIUTIAIIEHOW YCITYTH SIBIISICTCSL:

rojiaya 3asBJICHMsI JIULIOM, HE YIIOJIHOMOYEHHBIM Ha OCYILIECTBICHUE TAKUX JAEUCTBUIA;

TEKCThl JOKyMEHTOB HAalMCaHbl HEPa30OPUMBO, HCIIOJIHEHbI KapaHAAIOM WM HUMEIOT
CEpPbE3HbIC IOBPEKICHUSA, HAJIWYUE KOTOPBIX HE II03BOJISET OJHO3HAYHO HCTOJIKOBATb HX
COJIEpXKAHUE;

HaJIMYKE B PECTABICHHBIX JTOKYMEHTaX HeI0CTOBEpHON MHPOPMALIUH.

3asBUTENIb UMEET IPaBO MOBTOPHO OOpPAaTUTHCS 3a MPENOCTABIEHHEM MYHHUIUIATbHON
YCIIyTU TIOCJIE YCTPAaHEHUs1 OCHOBAHUM JUIsl 0TKa3a B MPEJOCTABICHUN MYHUIMIAIBHON yCIIyTH,
NPEIYCMOTPEHHBIX MTyHKTamMu 2.12 aIMUHUCTPATHBHOTO PETIaMEHTA.

IlepeyeHnb yciayr, KOTOpblie SIBJASIIOTCS HEOOXOAUMbBIMH U
00s13aTeJIbHBIMHU /1JIs1 PEI0CTABJICHNSI MyYHUIIUNIAJTBHOH YCJIYTH, B TOM YHCJIe
CBeJEeHUSA 0 JOKYMEHTe (I0KYyMEHTaX), BbIJIaBaeMOM (BbIJ1aBaeMbIX)
OPraHU3aUMAMHU, YYACTBYKOIIHUMH B MPEeI0CTABJICHUN MYHHUIMIIAJBHON yCJIyIH

2.13. Ycayru, KOTOpbIE  SIBJISFOTCST  HEOOXOMUMBIMH W OOS3aT€NbHBIMU IS
MPEIOCTABICHUSI MYHUIMIAIIBHON YCIyru, 3akoHoAaTenbCcTBOM Poccuiickoit ®enepauuu u



3aKoHOJIaTeNbCTBOM PecnyOnnku KoMu He mpeaycMOTpeHBI.

Iopsaok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCYIapPCTBEHHONH MOLIJIMHBI HJIA MHOM
IUIATHI, B3MMAaeMoii 3a peAocTaB/ieHue MYHHIMIAJIbHOMN yCJIyru

2.14. MyHunumansHas yciryra npeoCTaBIsIeTCsl 3asBUTEIISAM OSCIUIaTHO.

Ilopsinok, pa3mep U OCHOBaHHS B3UMAHMA IJIATHI 32 MPeI0CTABJIEeHHE YCIYT, KOTOpbIe
SIBJISIIOTCS HEOOXOAUMBIMU U 0013aTeJILHBIMHY VI MPEI0CTABJIECHUA MYHHIUNIAJIbHOM
yCJIYT'H, BKJIOYasi HH(POPMAIUIO 0 MeTOJUKE PacyeTa TAKOH MJIaThl

2.15. B3uMaHue niatsl 3a IPeAOCTABICHUE YCIYT, KOTOPbIE SBIISAIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU JUISI IPEAOCTABICHNUS MyHULIMIIAILHON YCIIyTH, HE IPEAYCMOTPEHO.

MakcuMaJjibHbIH CPOK OKHAAHMSA B OYepeaH NPHU Mmojaade 3anpoca o
NPeI0CTABJICHMHA MYHHMIMIIAJBHON YCJIYI'H, YCJIYTH, HPeI0CTABIAEeMOH OpraHu3anuei,
y4acTBYIOLIe# B IPeI0CTABJIEHMH MYHUIIUIIAJIbHOM YCJIYTH,
U NIPH MOJYYECHUH Pe3y/bTaTa NPeJ0CTABJICHUS TAKHX YCIYT

2.16. MakcumanpHBI CpOK OXHAAHWS B OuYepedd TMpU I[ojAade 3ampoca o
IIPEIOCTABJIEHUM MYHULUIAIbHON YCIYIM, WU HpPHU MOJYYEHUU pe3yjibTaTa IpPelOoCTaBICHUS
MYHHIIMIIAJTLHON YCITYTH COCTaBIsieT He Oonee 15 MUHYT.

Cpok u nopsiAoK perncTpanyy 3anpoca 3asiBUTEJIs1 0 NPeA0CTaBJICHUH
MYHHIUIIAJTBHON YCJIYITH M YCJIYTH, IPEI0CTABISAEMOI OpraHu3anmei, y4acTBYIOIIEH B
NPeI0CTABICHHH MYHHIMIIAJBHON YCJIYI'H, B TOM YHCJIe B JIEKTPOHHOM (popme

2.17. 3asBieHue M MpuUjaraeMble K HEMY JOKYMEHTHI PErHCTPUPYIOTCS B J€Hb HUX
MOCTYIUICHUS.

2.18. OOpaieHue 3asgBUTENST B OTHENI MOXET OCYIIECTBJIATHCS B OYHOM M 3a0YHOM
dopme myTem 1mogaun 3asiBICHUS H UHBIX TOKYMEHTOB.

Ounas ¢opma mMojayn JOKYMEHTOB — IOJayda 3asBJICHHUS M HHBIX JOKYMEHTOB IpH
JUYHOM TIpUEMe B TOpSAKE OOIIeH odepeau B NMPHEMHBIE Yachl WM MO TMPEIBAPUTEIEHON
3anucu. Ilpu ouHoi dopme mojgauu JOKYMEHTOB 3asBHUTENb IMOJAET 3asBJICHUE M JOKYMEHTHI,
yKa3zaHHbIe B IyHKTe 2.6 pa3aena || HacTosero aiMUHUCTPAaTUBHOTO pErjiaMeHTa, B OyMaKHOM
BUJIE, TO €CTh JOKYMEHThI yCTAaHOBJICHHOH (pOpMBI, ChOpMHUpPOBAHHBIE HA OYMa)KHOM HOCHUTEIIE.

3aoyHast ¢opMa Mmojayd JOKYMEHTOB — HAIpaBJCHHUE 3asBJICHHSI O IPEIOCTaBICHUU
MYHUIIUNAIBHON YCIYTH M HMHBIX JOKYMEHTOB 4epe3 OpraHU3alMi0 TOYTOBON CBSI3M, MHYIO
OpraHM3alfIo,  OCYLIECTBISIIOIIYIO  JOCTaBKY  KOPPECHOHICHIMM,  4Yepe3  IHOpTalibl
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKLIHNI).

[Tpu 3ao4HO¥ (opMe mMoma4YM ITOKYMEHTOB 3asBUTEIh MOXKET HANpaBUTh 3asBICHUE
(TOKYMEHTBI), yKa3aHHOe B TyHKTe 2.6 pasgena |l Hacrosmero aaMHHUCTPATUBHOTO
periaMeHTa, B OYMaXHOM BHIE, B BHJE KOMHH JOKYMEHTOB Ha OYMaXHOM HOCHTEINE,
AJIEKTPOHHOM BHJIE (TO €CTh MOCPEJCTBOM OTIPABKM HMHTEPAKTUBHOM ()OpMBI 3asBJICHUS HA
NPEJOCTaBIICHNE MYHHIWMAIGHOW  YCIYTH, MOJIMUCAHHOTO  COOTBETCTBYIOIIUM  THIIOM
AIIEKTPOHHOM MOATHNCH, C TPUIOKEHUEM JIEKTPOHHBIX 00pa30B HEOOXOAMMBIX JOKYMEHTOB).

HampaBnenue 3asBiieHusi (JOKyMEHTOB) B OyMa)KHOM BHJE OCYIIECTBISICTCS depes
OpraHu3allMi0 TOYTOBOM  CBS3M, WHYIO OpraHU3alMio, OCYIIECTBIISIONIYIO  JIOCTAaBKY
KOPPECIIOHJICHIIMM (MOTYT OBbITh HAaIpPaBICHBI 3aKa3HBIM IHCBMOM C YBEIOMJICHHEM O
BPYUYECHHH).

IIpy HanpaBieHMHM JOKYMEHTOB uepe3 OpraHM3alldi0 IOYTOBOH CBSI3H, MHYIO
OpraHu3aINIo0, OCYIIECTBISIONIYIO TOCTaBKY KOPPECIIOHACHIINH, JHEM PETHCTpaliy 3asBICHUS



ABJIIETCS 1€HD MIOJIyYE€HHUS TNCbMa OTIENIOM.

IIpu HampaBiieHUM 3asBI€HHMS M JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6 paznena |l
HACTOALLIET0 aJIMUHUCTPAaTUBHOIO pErjJaMEHTa 4Yepe3 OpPraHMU3allMI0 IIOYTOBOM CBSA3HM, HHYIO
OpraHu3alfIo, OCYLIECTBISIONIYI0 JOCTaBKY KOPPECHOHAEHILUH, YIOCTOBEPEHHE BEPHOCTH
KONUMI JIOKYMEHTOB OCYIIECTBISETCS B IOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit deneparumu.

Hampasnenue 3asBneHUs (JOKYMEHTOB), yKa3aHHOTO B myHKTe 2.6 pasmena |l
HACTOSILEr0 aJMHHHUCTPATUBHOIO PErjaMeHTa, B JJIEKTPOHHOM BHJE U (MJIM) KONUH STHX
JOKYMEHTOB OCYIIECTBIISICTCS MOCPEICTBOM OTIIPABJICHUSI HHTEPAKTUBHOM (DOPMBI 3asiBIICHUS HA
IPEJOCTaBIEHUE MYHMLMIAIBHOM  yCIyrd, IOANUCAHHOTO COOTBETCTBYIOIIMM  THIIOM
AIIEKTPOHHON TOMUCH, ¢ HPUIOKEHUEM 3JIEKTPOHHBIX 00pa30B HEOOXOJWMBIX JTOKYMEHTOB
yepes JINYHbIN KaOMHET NOPTaJIOB rOCYyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT (QYHKLUI).

[Ipu HampaBiaeHMM TOKYMEHTOB 4Y€pe3 MOpTaibl I'OCYJApPCTBEHHBIX U MYHHUIMIAIbHBIX
yeayr ((pyHKUMH) AHEM MOJy4YeHHs 3asBJICHUS SBJSIETCA J€Hb PEruCTpallud 3asBICHHUS Ha
HopTajiax TOCYAapCTBEHHBIX M MyHUIMTAIBHBIX YCIyT ((yHKIHI).

ITpu ouHo# popmMe momayn JOKYMEHTOB 3asBJICHHE O MPEAOCTABICHUHM MYHUIMIAIbHON
YCIYTH MOKET OBITh 0POPMIICHO 3asBUTENIEM B XOJI€ IIPHEMa B OTAETIE.

ITo npocbbe oOparuBLIerocs Ul 3asBJICHUE MOXKET OBbITh OQOPMIIEHO CIELUAINCTOM
OTJIeNa, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C UCIIOJIb30BAaHUEM NPOTPaMMHBIX CpeAcTB. B
3TOM Ciydae 3asBUTEIb COOCTBEHHOPYYHO BIIMCBHIBAET B 3asBJICHUE CBOIO (DaMWINIO, UMS U
OTYECTBO, CTABUT J1aTy U MOJIHUCH.

Crnenuanuct oT/ena, OTBETCTBEHHBIH 3a IpUEM JOKYMEHTOB, OCYIIECTBIISIET CIEIYyOLHe
JEICTBUS B XOJ€ ITpUEMa 3asiBUTEIIA:

yCTaHaBJIMBAaeT TMpeAMeT OOpalleHus, NpoBepseT JOKYMEHT, YAOCTOBEPSIOIIUI
JNYHOCTH;

IIPOBEPSIET MOJTHOMOYHS 3asIBUTEIS;

MpoBEpsieT HaJIW4YMe BCEX JOKYMEHTOB, HEOOXOJUMBIX JJsi  IPEIOCTaBICHUS
MYHUIIUNAIBHON YCIIyTH, KOTOpbIE 3asBUTENb OO0sA3aH MPEACTaBUTh CAMOCTOSITENIBHO B
COOTBETCTBHUH ¢ TyHKTOM 2.6 paznena || HacTosmero aqMMHUCTPAaTUBHOTO PEriIaMeHTa;

IIPOBEPSAET COOTBETCTBUE INPEACTABIECHHBIX TOKYMEHTOB TPeOOBAHUSAM, YIOCTOBEPSSACH,
YTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoii Penepanuu ciaydasx
HOTApUAJIBHO YIO0CTOBEPEHBI, CKPEIUIEHBI NTeYaTsIMH, UMEIOT HaJJIeXkKallye MOANUCH CTOPOH HUITH
OIpEEIIEHHBIX 3aKOHO1aTeNbCcTBOM Poccniickoit denepanuy JOIKHOCTHBIX JINLL;

TEKCTbl JJOKYMEHTOB HAaIllMCaHbl Pa300pPUMBO, HAUMEHOBAHMS IOPUAMYECKUX JUI] Oe3
COKpAILEHUS, C YKA3aHUEM UX MECT HaXO0KJICHUS;

(dbamMuInK, UMEHa U 0T4eCTBa (PU3NYECKUX JIUL, KOHTAKTHbIE Tele(OHBI, aJipeca UX MECT
JKUTEJIbCTBA HAIIMCAHbI TIOJTHOCTHIO;

B JIOKYMEHTaX HET MOAYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB UM MHBIX HEOTOBOPEHHBIX
UCIIPaBJICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allioM;

JOKYMEHTbl HE€ HMMEIOT CEpPbE3HBIX IOBPEKICHHUM, HalIMYUE KOTOPBIX HE IO3BOJIAET
OJIHO3HAYHO UCTOJKOBATh UX COJEPKAHUE;

IIPUHUMAET PELIEHUE O IIPUEME Y 3asIBUTEIIS IPEJICTABICHHBIX JOKYMEHTOB;

PETUCTPUPYET MPUHATOE 3asBJICHUE U IOKYMEHTBI;

pU HEOOXOAMMOCTH H3TOTABIMBAET KOMHMHU IMPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB,
BBINOJIHSAET HA HUX HAJNUCh 00 MX COOTBETCTBUM IOJUIMHHBIM 3K3EMIUIIpaM, 3aBepsieT CBOEH
HOJIKCHIO C YKa3aHWEM (paMUIIMH U MHULIUAJIOB.

IIpu otcyrcTBUM y 3asBUTEN 3alOJHEHHOTO 3asBJICHUS MM HENPaBHWIBHOM €ro
3al0JIHEHUH CHELUAINCT OTAENA, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, IOMOTAeT 3asiBUTEIIO
3aIl0JIHUTH 3asIBJICHHUE.

JUTUTETbHOCTh OCYIIECTBJICHUS! BCEX HEOOXOIAMMBIX NEHCTBMI HE MOXET MHpPEBBIIIATH



15 MunyT.

Ecnu 3asBuTEns oOpaTWiCs 3a04YHO, CIELUAIMCT OT/IENa, OTBETCTBEHHBIH 3a MpPHEM
JIOKYMEHTOB:

PETUCTPHUPYET €ro MOJA WHAUBUAYAIBHBIM MOPAIKOBHIM HOMEPOM B JCHb MOCTYIUICHUS
JIOKYMEHTOB B HTHPOPMAITMOHHYIO CHCTEMY;

MIPOBEPSIET MPAaBUIBHOCTh O(OPMIICHUS 3asBIICHUSI U MPABUIBHOCTh O(POPMIICHUS UHBIX
JIOKYMEHTOB, IIOCTYIUBILIUX OT 3asBUTEJIS;

MIPOBEPSIET MPEACTABICHHbBIE JOKYMEHTHI Ha MTPeIMET KOMIUIEKTHOCTH.

[Tocne mpuema JOKYMEHTOB B aJMUHUCTpAIlMU, OTACNIEC CHEHUATUCT aJIMUHHCTPALIUH,
OTJIeNa, OTBETCTBEHHBIH 3a MpUEM JOKYMEHTOB, (hOpMUPYET JOKYMEHTHI (J1€710) U MmepeaaeT ux
CIICLUATUCTY OTJAeNIa, OTBETCTBEHHOMY 3a IMPUHATHUE PEIICHHUs O NPEeIOCTaBICHUU
MYHUIIMIIATILHOM YCITyTH.

[TocTynuBmmMii  3ampoc  pEerucTpUpyeTcss B JIEHb TOCTYIUICHHS B OTACNI, €My
MIPUCBANBAETCS CAMOCTOATEIbHBIA PETUCTPALIMOHHBIA HOMEP, KOTOPBIN YKa3bIBAETCs Ha 3aIpoce
U J)KypHaJIe perucTpaluu 3anpocoB OTAea.

TpeGoBanus K MoMelIEeHUSIM, B KOTOPBIX MPEI0CTABJISETC MYHHIUNIAJIbHAS
yCJIyra, K 3aj1y O:KMJAaHUsl, MeCTaM /ISl 3aI0JTHEHH Sl 3alIPOCOB O NPeI0CTABICHNH
MYHUIIMNIAJIBHOH YCJIYI'¥, HH()OPMALMOHHBIM CTEH/IaM ¢ 00pa3laMM UX 3aN0JHEHUs U
nepeyHeM J0KYMEHTOB, HEO0XOAUMBbIX ISl PeJI0CTABJICHUSA KAKA0H MYHUIIUIIATbHOM
YCJIYI'H, pa3MellieHu 0 1 0popMJIeHHI0 BU3YAJIbHOM, TEKCTOBOH U MYJIbTUMEIMHHOH
uHopManH 0 NOPsIAKe MPeI0CTABICHHUS TAKOH YCJIYIH, B TOM YHcJIe K 00ecre4eHHI0
AOCTYNHOCTH /IJIsi HHBAJIUA0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAATEJIHLCTBOM
Poccuiickon Pegepauuu 0 CONMAIBLHOU 321U TE HHBAJIUA0B

2.19. 3panue (momerieHue) otnena oOopyayercss HH(POPMAIMOHHOW TaOIMYKON
(BBIBECKOI) C YKa3aHMEM IOJIHOTO HAUMEHOBAHUSI.

Ilomemenusi, B KOTOpBIX MPEAOCTABISIIOTCS MYHHMLIMIAIBHBIE YCIYTHM  JOJDKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM 3aKOHOJAATeIbCTBOM Poccuiickoii @enepanuu TpeOOBaHUSAM
oOecrieyeHUss KOMGOPTHBIMH YCIOBHSIMU 3asBUTENEH U JOJDKHOCTHBIX JIMII, CIELUAINCTOB, B
TOM 4HcJie 00eCneYeHNs] BOZMOKHOCTH pean3aliy MpaB UHBAJIWIOB U JIMIl C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIy4Y€HHUE 110 UX 3asBJICHUI0 MyHULIUIIAIbHON YCIYTH.

B cootBercTBUM ¢ 3ak0oHOmAaTeNbCTBOM Poccuiickoit denepannu 0 COIMAIbHON 3alIUTE
UHBAJIUOB UM, B YaCTHOCTH, 00ECIIeUMBAIOTCS:

yCIIOBHS OECTIPEnATCTBEHHOTO JIOCTYyNa K OOBEKTY (3/1aHUI0, TMTOMEIIECHUIO), B KOTOPOM
NPEJOCTaBIISACTCS MYHHUIMIAIbHAS yCIyra, a TaKkke s OeclpensTCTBEHHOTO MOJIb30BaHUS
TPaAHCIIOPTOM, CPEACTBAMHU CBSI3U M MH(POPMAIIHH;

BO3MOXXHOCTb CaMOCTOSITEJIBHOTO IE€PEBMIKEHUS 110 TEPPUTOPUM, HA KOTOPOM
pacroioXkeHbl 00bEKTHI (34aHUSI, TOMEIIEHN), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TaKkKe
BXOJla B TaKHe OOBEKTHI M BBIXOAA U3 HMX, IOCAJKU B TPAHCIIOPTHOE CPEJCTBO M BBHICAIKU U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KpECIia-KOJISICKU;

COIIPOBO’KICHNE HMHBAJIHMJIOB, UMEIOIIUX CTOWKHE pPAacCTpOWCTBA (PYHKLUUHU 3PEHUS H
CaMOCTOSITENIbHOTO TEpEe/IBIKEHUsI, W OKa3aHWe MM IMOMOUIM Ha OOBEKTaX COLHAJIbHOM,
WH)XEHEPHOW U TPaHCTIOPTHOU MH(ACTPYKTYD;

HaJuIexaillee pa3melleHne o0opy10BaHus U HocuTenel nHpopmau, HeoOXOUMBIX IS
oOecrieyeHHs OeCTIpenATCTBEHHOTO I0CTYIa HHBAINU/OB K 00BEKTaM (3JaHUAM, TIOMEIEHUSIM), B
KOTOPBIX HPEJOCTAaBJIAIOTCS YCIyTM, M K YycIyraM C Y4eTOM OIpaHMYeHMH HX
KU3HEJEATENbHOCTH;

nyonupoBaHue HeoOXOoauMoW HMHGPOPMAIMK MJii WHBAIHUIIOB 3BYKOBOM M 3pUTEIBHOMN
uHpOpMaLMK, a TAaKXKEe HAANUCEH, 3HAKOB W MHOM TEKCTOBOW M rpaduueckoil MHPopManuu
3HAaKaMHU, BBITIOJTHEHHBIMH pesibe(hPHO-TOUEUHBIM MIpUQTOM bpaiins;

JOMYCK CYpAONEPEeBOIUNKA U TU(IIOCYPIOTIEPEBOIUHNKA;



JOMYCK COOAaKU-MIPOBOJIHMKA Ha OOBEKTHl (3MaHMs, TOMEIIEHHUs), B KOTOPBIX
IPEJOCTABIIAIOTCS YCIYI'M IpU HAJUYUU JOKYMEHTa, IOATBEPKAAIOLIEr0 €€ COLMaIbHOe
o0y4yeHHe W BbAaBaeMoro mo (opMe W B TOPSAKE, KOTOPbIE ONpeneNsioTcs (eaepaabHbIM
OpPraHOM MCIIOJHUTEIbHON BJIACTH, OCYLIECTBISIOIMM (DYHKIMM 1O BBIpAOOTKE M pealu3aluu
rOCYJapCTBEHHON MOJUTUKH U HOPMATHBHO-TIPABOBOMY PETYIUPOBAHHIO B Cepe COLUAIbHOM
3alIUThl HACEeJICHUS,

OKa3aHHEe MHBAJUIaM TIOMOIIH B MPEOJI0JICHUH 0aphepoB, MEMIAIONINX MOTYYECHUI0 UMH
yCIIyT HapaBHE C IPYTMMH JIMLAMH.

LlentpanbHblii BXOJ B 3JaHHE JOJDKEH OBITH OOOPYAOBAaH MAaHIyCOM, YAOOHBIM JUIS
BbE37a B 3[JaHME KOJSICOK C JETbMU M HHBAIUJHBIX KPECEN-KOISCOK, a TaKXKe BBIBECKOM,
coJepKalieii HauMEHOBAaHUE, MECTO PACIIOJIOKEHUS, peXuM paboTbl, HOMep TenedoHa Ui
CIPaBOK.

[Ipuem  3asBUTENEd  OCYWIECTBISIETCS  HEMOCPEACTBEHHO B IOMEIICHHSX,
IpeJHAa3HAYCHHBIX JJIS IPEIOCTABICHUS MYHUIMIAIbHON YCIyTH, KOTOpbIE IOJKHBI OBITh
000pyI0BaHBI CUASYMMH MECTaMHU M 00€CIIeYeHbI KaHIEISIPCKUMH MTPUHAIIC)KHOCTIMHU.

Mecrta oxuIaHUsI JOKHBI ObITh 000PYJOBAaHbI CUASYMMHM MECTaMH Ul MOCETHTENEH.
KonmdecTBo MeCT 0kuIaHus OTPEAEIsIeTCss UCXO0s U3 (PaKTUIECKO HAarpy3Kd U BO3MOXKHOCTEH
JUI UX pa3MeLIeHMs B 3JaHUM, HO He MeHee 3 MecT. B MecTax nmpefocTaBiieHUs] MyHULIUIIAIBHON
YCIYTH TpeIyCMaTpUBaeTCs O00OpYAOBaHUE MOCTYMHBIX MECT OOIIECTBEHHOTO IOJIb30BAHHS
(TyaneToB) U XpaHEHUsl BEpXHEH 0J1eXK /bl TOCETUTEIEH.

Mecra ns 3amoJHEHHWs] 3alpocoB O MPENOCTABICHWH MYHHIMIAIBHON YCIyrH
OCHAIIAIOTCS CTOJAMHM, CTYJbSIMM, KaHLEISPCKUMHU HPUHAAJICKHOCTAMH, paclojararorcs B
HETIOCPEACTBEHHONW OMM30CTH OT WH(GOPMAIMOHHOTO CTEHJAa C O0pa3liaMd UX 3arlOJHEHUS U
HepevyHeM JIOKyMEHTOB, HEOOXOIUMBIX JUI MPEJOCTaBICHHUSI MyHULIUIIAIBHONW YCIYTH.

WNudopmanroHHbIe CTEH B JODKHBI COJEPKATH!

CBEJIEHUS] O MECTOHAXOXKJEHWH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) paboThI
OT/IeN1a, OCYIIECTRIISIONIETO MPEIOCTABICHNE MYHUIUITAILHON YCITYTH;

KOHTAaKTHYI0O HMH(popMmaruio (TenedoH, aapec 3JIeKTPOHHOM IMOUYTHl, HOMEp KaOMHETa)
CIEIHAINCTOB, OTBETCTBEHHBIX 32 IIPUEM JJOKYMEHTOB;

KOHTAaKTHYIO HMH(OpManuio (TenedoH, aapec 3JIEKTPOHHOHW MOYTHI) CIEUATUCTOB,
OTBETCTBEHHBIX 32 HH(pOPMUPOBAHHE;

MHGOpPMAILIMIO 0 BOIPOCAM MPEJOCTABICHUS MYHUIUMNAIBHON YCIyrd (IO MEpevHIo
JIOKYMEHTOB, HEOOXOIMMBIX JIsl TIPEAOCTABICHHSI MyHUITUTIAIHON YCIIYTH, TIO BpEMEHH IpHeMa
U BBIJAYM JIOKYMEHTOB, MO TOPSJAKY OOKanoBaHUs JeilcTBui (Oe3neicTBUs) M pEelLIeHUH,
OCYIIECTBIISIEMBIX M TPUHUMAEMBIX B X0JI€ TIPEOCTABICHUS MYHUITUTIAILHON YCITYTH).

PabGoune MecTa  yNOJNHOMOYEHHBIX  JOJDKHOCTHBIX — JIMIl, OTBETCTBEHHBIX 32
NPEJOCTaBIICHNE MYHUIIUIAIBHONW YCIIYTH, OOOPYAYIOTCS KOMIBIOTEpAMH W OPTTEXHHUKOH,
MO3BOJIAIOIIEH OPraHM30BaTh MUCIIOJIHEHHE MYHUITUIAILHON YCIYTH B TIOJTHOM O00OBbEMe.

IHoka3aTeiu JOCTYNHOCTH M KA4eCTBA MYHHMIMIIAJIbHON YCJIYTH, B TOM YHCJIe
KOJIHN4YECTBO B3al/IMOIIel\;[CTBI/II71 3adBUTEIA € JO/KHOCTHBIMMU JIMHAMHU IIPH NPEI0OCTABJICHUMA
MYHUIMNIAJTbHOH YCJIYTH U UX NPOA0JKUTENbHOCTh, BO3MOKHOCTH MOJYy4YeHUsI
MYHUIUNIAJIBHOH YCJIYIHM B MHOTOQYHKIIMOHAJIbHOM LEHTPe NPeA0CTABICHUS
rocy1apCTBEeHHbIX U MYHMIMIIAJIbHBIX YCJIYT, BO3MOKHOCTH JIN00 HEBO3MOKHOCTh
MOJIyYeHUs] MYHUIIMIIAJIbHOH YCJIYTH B JII00OM TEPPUTOPHAJIBLHOM MOAPA3/ieJIeHUN OPraHa,
NPeI0CTABIAIIIET0 MYHUIIUNIATBHYIO YCJIYTY, IO BHIOOPY 3asiBUTEJIs
(3KCTEepPUTOPHUAIBLHBIN NPUHIUI), BO3MOKHOCTD MOJIy4eHHs ”H(POpMAIIUH O Xo/e
NMPeI0CTABJICHNS MYHUIIUNIAJTBHOH YCJIYTH, B TOM YHCJIe C HCMOJIb30BAHUEM
HHPOPMANMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT U

2.20. TTokazaTenu TOCTYMHOCTH U Ka4eCTBA MyHULIUTIAIIBHBIX YCIIYT:



ITokazarenu Ennuunna HopMmartuBHoe 3HaueHue
U3MEPECHUS 110Ka3aTest
1 2 3

|. Iloka3aTesin JOCTYIHOCTH
l. Hanuuue BO3MO>KHOCTH MOJTY4eHUS
MYHUILIMNIAJIBHONW YCIYTH B JIEKTPOHHON (opMe 1o
COCTaBy JECHCTBUM, KOTOpPbBIC 3asBUTENIb BIPABE na/HeT 1a
COBEpUINTh MPU TMOJYYCHUH MYHULHUIATHHOU
YCIIyTH:
1.1. Iony4yenne uHGOpMAIK O MOPSAIAKE U CPOKAX y— 1
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITyTH
1.2. 3anuce Ha pUeM B OTZEN AJIS [I0a4YH 3a1poca na/Her HET
0 MPEAOCTaBICHUN MYHUIIUITAILHON YCIyTH
1.3. ®opmupoBanue 3amnpoca Ja/HeT HET
1.4. TlpueM u perucTpauus OTIEIOM 3ampoca U HET
WHBIX JIOKYMEHTOB, HE00XO0IMMBIX JUISL na/Her
MIPEJIOCTABIICHUS] MYHUIIUIIAJILHOU YCITyTH

1 2 3

1.5. Omnnara rocynapCcTBEHHOW TMOUUIMHBI 3a Ja/HeT HET
IIPEIOCTAaBIEHUE MYHULIUIIAJIbHON YCIYTH U yIUlaTa
WHBIX IUIaTeXel, B3UMAEMbIX B COOTBETCTBUU C
3aKoHoAarenbcTBOM Poccniickoit denepanun
1.6. IlomyueHune pesynbpTara NpEIOCTABICHUS na/HeT na
MYHUIUIIAJIBHON yCIyTH
1.7. Tlomy4yeHue CBEIEHHH O XOAE BBIIOJHECHHUS na/HeT za
3arnpoca
1.8. OcymiecTBieHne OIICHKH KadyecTBa na/Her HET
MIPEIOCTABICHUS MYHUIIUTTAILHON YCITYTH
1.9. HocynebHoe (BHecyaeOHOE) 0OkalloBaHUE na/HeT HET
pemieHuid u AeiictBuii  (Oe3medcTBUS) OTHAena,
HavyaJbHUKAa  OTHAeNa, JUOO0  MYHHUIIMIAIBLHOTO
CITy)Kallero, pabOTHUKOB
2. Hanuune BO3MO>KHOCTH MOJTyYEHUs na/HeT
MYHHUIUNAIBHON ycrmyru yepe3 MOL] HET
3. KonumuecTBO B3aMMOIEHUCTBUHM 3asgBUTENA C na/Her
JOJDKHOCTHBIMHM ~ JIMLIAaMU  TIPU  MPEOCTaBICHUU HET
MYHUITUTIAJILHON YCIYTH U UX MPOJAOHKUTEIBHOCTD
I1. loka3aTenu KauecTBa
1. VYnaenpHbli  BeCc  3adBJIEHUNA  Tpa)kIaH, %
PacCMOTPEHHBIX B YCTAaHOBIIEHHBIH CPOK, B 00IIeM 100
KOJIMUECTBE 00paleHl rpaskJjaH B OTAeN
2. VY nenbHbIHA BEC PacCMOTPEHHBIX %
B YCTaHOBJICHHBIN CPOK 3asiBJICHUIN Ha
MPEOCTaBIEHUE YCIYrd B OOIIEM KOJHUYECTBE 0
3asBJICHUN Ha IIpenocTaBieHue yciyru uepe3 ML
3. YaenbHbIl Bec 000CHOBaHHBIX kKaJlod B 00IIEeM %
KOJIMUECTBE  3asBJICHUW Ha  MpeAOCTaBJICHHE 0

MYHHUIUIIAJIBbHOMN YCIYTU B OTAECIIE




4. ViaenepHBIM BeC KoJW4yecTBa OOOCHOBAHHBIX %
)Kamo0 B 0OINEM KOJMYECTBE 3asgBICHUH Ha 0
npeaocTaBiieHue yciuyru yepe3 MOI]

HNuble TpeOOBaHMS, B TOM YK CJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHUIIUNIAJIBHOH YCJIYTM B MHOTOQYHKIMOHAJIbHBIX HEHTPAX NMPeA0CTABICHNUS
rocy/1apcTBEeHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 0COOEHHOCTH NMPeI0CTABIEHHSA
MYHUI[UNIAJTbHOH YCJIYTH MO 3KCTEPPUTOPHAIBHOMY NPUHUIMILY (B ciIy4ae, ecJIn
MYHMUIMIAJIbHAS YCJIYra npeaocTaBJsieTcsi
M0 IKCTEPPUTOPUAIBLHOMY NPUHIIAIY) U 0COOEHHOCTH NMPEI0CTABJICHUS
MYHHMUHUNAJIBHON YCJIYTH B 3JIEKTPOHHOU (popme

2.21. CBenenusi 0 MpeAOCTaBICHUM MYHHUIIMIAIBLHON yciuyru u (opma 3asBlieHUs Ui
MpeaoCTaBJICHUA MYHI/IIII/IHaHLHOfI YCIIyru HaxoOsaTCs Ha Oq)HIIHaJII)HOM calrte AIMUHHUCTpaAlUN
(www.vuktyl.com).

I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHSI ATIMUHUCTPATHUBHBIX
npoueayp, TPeGOBaHUsI K MOPSIAKY UX BBITOJHEHHUS, B TOM YHCJI€ 0COOeHHOCTH
BBINOJIHEHHSI A/IMHUHUCTPATHBHBIX NMPOIETYP B YJIeKTPOHHOI (popMe, a TakiKe

0COOEHHOCTH BBITIOJHEHUS AIMUHUCTPATHBHBIX MPOIEAYP B MHOTODYHKIIMOHATbHBIX
HEeHTpax

3.1. IlpenocraBieHne MYHHLUIAJIBHOM YCIYTM B OTAENE BKIIOYAET CICAYIOIIUE
aJIMUHUCTPATHBHEIE MTPOIIETYPHI:

1) mpueM u perucTparys 3arnpoca o MPeJOCTABICHUN MyHHIIUITATEHON YCIIyTH;

2) TPHUHATHE pEIICHHWsS O MpEAOCTaBICHHH (pelieHHus 00 OTKa3e B IMPEIOCTABIICHUM)
MYHUIUTAIBHON YCIIyTH;

3) yBemOMIICHHE 3asBHUTENS O TNPHHATOM pPEIICHWH, BbIJa4ya 3asBUTENIO pPE3yJbTaTa
NPEeOCTaBICHUS] MyHULIUTIAIBHON YCIYTH;

4) ucrpaBJeHUE OMEYaToK U (M) OMIMOOK, JOMYIICHHBIX B TOKYMEHTAX, BBIIAHHBIX B
pe3yibTare NpeoCTaBIeHUs MyHUIIUIAIBbHON YCIIyTH.

OcHOBaHWEM Il Hayaja MPEJOCTABICHUS MYHHIUNAIBHOW  YCIYTH  CITY)KUT
HOCTYMUBIIIEE 3asBJICHUE O MPEJOCTaBICHUH MyHULIUIIAILHON YCITYTH.

3.2. IlpenocraBieHue B YCTAHOBJIEHHOM TNOpsAAKe WH(OpMalMM 3asiBUTEISIM U
o0ecrieyeHne JOCTyna 3asBUTEICH K CBEACHUSAM O MYHUIMIAIBHOM yciyre, MOpsJKe ee
NPEJOCTABIICHHS, M0 WHBIM BOIPOCAM, CBSI3aHHBIM C TIPEIOCTABICHHEM MYHHUIUITAIHHON
YCIYTH, B TOM YHCIE O XOZ€ MPEIOCTaBICHUS] MyHUIMIIAIbHON YCIyTH, yKa3aHo B myHKTe 1.4
pazzena | HacTOSIIEro aAMUHUCTPATHBHOTO PETIaMEHTA.

IIpuem n perucrpanust 3anpoca ¥ HHbIX JOKYMEHTOB /IJIl IPEeA0CTABJICHUS
MYHMUIMIAJIbHON yCJIYrd

3.3. OcHOBaHUWeM JUTs Havyalla aIMUHUCTPATUBHON MPOIENYPHI SBISETCS MOCTYIICHHE OT
3asiBUTEIIS 3a1Ipoca O MPEAOCTaBICHUH MyHULIMIIAIIBHOM YCIIYTH:

Ha OyMa)XHOM HOCHTEJI€ HEMTOCPEACTBEHHO B OTJIEN;

Ha OyMa)XHOM HOCHTEJIE€ B OTHEN Yepe3 OpraHu3aldi0 IOYTOBOM CBS3U, HHYIO
OpraHMU3aIHI0, OCYIIECTBIISIIOIIYIO JOCTaBKY KOPPECIOHICHIUH.

OOparenne 3asgBUTENS B OTAET MOXET OCYILECTBIISATHCS B OYHON M 3a04HOM (opme
MyTeM MOJIa4yM 3apoca U UHBIX JOKYMEHTOB:

1) ounast ¢gopma mogauu JOKYMEHTOB — MOJada 3ampoca U JOKYMEHTOB IPHU JINYHOM
mpueMe B TOPsIIKE 00IIel odepean B mprueMHbIe Yachl. [Ipu ouHolt Gopme mogadm JOKyMEHTOB
3asiBUTENIb MOJAET 3aIpOC M JOKYMEHTHI, yKa3aHHble B IyHKTax 2.6 pasnena |l Hacrosiuero
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aIMUHUCTPATUBHOTO pErjiaMeHTa B OYMa)XHOM BHJIE, TO €CThb JOKYMEHTHI YCTaHOBJICHHOM
dbopmbl, chOpMUPOBAHHBIC HA OYMa)KHOM HOCHUTEIIE.

IIpu ouno#t popme momaum JOKYMEHTOB 3ampOC O NPEAOCTABICHHH MYHHUIMITAIHHON
YCIIyTH MOKET ObITh O(OpPMIIEH 3asBUTEIIEM B XOJI€ TIpHEMa B OT/eNe, THO0 0pOpMIIEH 3apaHee.

[To mpocsbe oOpaTuBIIETOCS dWIA 3aIPOC MOXKET OBITh O(OPMIICH CHEIHATUCTOM
OTJIeNa, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM MPOTPAMMHBIX CpeAcTB. B
3TOM Cclly4yae 3asBHTENIb COOCTBEHHOPYYHO BIIMCBIBAET B 3alpOC CBOIO (aMHIIHIO, UM M
OTYECTBO, CTABUT JIaTy U MOJIKUCH.

Crnenanuct oT/e1a, OTBETCTBEHHBIHN 32 IPUEM JOKYMEHTOB, OCYIIECTBIISIET CICIYIOIIIE
NENCTBUS B XOJ€ MIpHeMa 3asiBUTEIIA:

yCTAaHABJIMBACT TpEAMET OOpalleHUs, NPOBEpPsAET JOKYMEHT, YAOCTOBEPSIOIIUI
JUYHOCTH;

MIPOBEPSET TIOJTHOMOYHS 3asIBUTEIIS;

MpoBepsieT HaJIW4YMe BCEX JIOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, KOTOpBIE 3asBUTENb O0S3aH TPEJIOCTABUTH CAMOCTOSITEIHHO B
COOTBETCTBUU C MMyHKTOM 2.6 pa3zaena || HacTosIero aAMMHUCTPATUBHOTO PETIIAMEHTA;

MIPOBEPSET COOTBETCTBHUE TPE/ICTABICHHBIX TOKYMEHTOB TPEOOBAHUSM, YIOCTOBEPSSCH,
YTO OTCYTCTBYIOT OCHOBAHUS I OTKa3a B IpHeMe JOKYMEHTOB;

NPUHUMAET pEHICHWE O TpPUEME Yy 3asBUTENS NPEJCTABICHHBIX JOKYMEHTOB (WU
peiieHue o0 oTka3e B mpueMe JOKYMEHTOB, PU HAIMYMHN OCHOBAHUH, MIEPEUUCICHHBIX B ITYHKTE
2.12 pazpnena |l HacTosIero aIMUHUCTPATUBHOTO PETIIAMEHTA);

pETUCTPUpPYET 3ampoc U MPEACTAaBICHHBIE JOKYMEHTHl TMOJ WHAWBHUYaTbHBIM
HOPSIKOBEIM HOMEPOM B JIEHb MX TOCTYIUICHHS (MJIM BO3BpAILIAeT 3asBUTENIO JOKYMEHTHI (B
cilyyae MPUHATHS pelleHns: 00 0TKasze B MpUeMe JOKYMEHTOB) C YKa3aHUEM NPUUUH 0TKa3a);

BBIJIACT 3asBHUTENIO PACIHCKY C OMUCHIO IPEJCTABICHHBIX IOKYMEHTOB U YyKa3aHHUEM
JaThl MX MPUHSATHUS, MOITBEPKIAIOUIYI0 MPHUHITHE JOKYMEHTOB (MM PaclHUcKy o0 OTKaze B
npreMe TOKYMEHTOB C YKa3aHUEM IPHYUH OTKa3a).

IIpy HeoOXOAMMOCTH CHELMAIMCT OTJeNla HM3rOTABIMBACT KOMUHU MPEACTaBIECHHBIX
3asBUTENEM JOKYMEHTOB, BBINIOJHSIET HAa HHUX HAJINUCh 00 WX COOTBETCTBHU IMOJUTHHHBIM
HK3EMILIIpaM, 3aBepsieT CBOEH MOANUCKHIO C YKa3aHUEeM (DaMUIINK 1 HHUIHAJIOB.

[Ipy oOTCyTCTBMM Yy 3asBUTENs 3alOJIHEHHOTO 3alpoca WM HENpPaBWIBHOM €ro
3aM0JIHEHUH CTHELUAINUCT OT/IeNa, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IOMOTAET 3asBUTEIIIO
3aIlOJIHUTH 3aIPOC.

JUTUTENbHOCTh OCYIIECTBIEHUS! BCEX HEOOXOAMMBIX JEHCTBMH HE MOXKET HpPEBbIIIAThH
15 mMunyT;

2) 3aouyHast (opMa mMogayM JOKYMEHTOB — HalpaBJIEHHE 3ampoca O IMPelI0oCTaBICHUU
MYHUIIUTIATBHOH YCIYyTH H JOKYMEHTOB 4Yepe3 OpraHW3allii0 ITOYTOBOH CBS3HM, HWHYIO
OpraHu3aINIo, OCYIIECTBIISIONIYIO JOCTABKY KOPPECTIOHICHIUH.

[Mpu 3aouHOi ¢opMme mMomauM JAOKYMEHTOB 3asBHTEIh MOXKET HANpPaBUTh 3ampoc M
JIOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6 paznena |l HacTosmero aiMUHUCTPATUBHOTO PETJIaMEeHTa
B BHJIC OPHTHHAJIA 3arpoca W KOMHUK JTOKYMEHTOB Ha OYMaKHOM HOCHTEIE Yepe3 OpTraHUu3aIfio
MOYTOBOM CBS3M, MHYI OPraHU3alMIo, OCYILIECTBIISIOUIYIO JOCTaBKY KOppecloHIeHInH. B
JTAHHOM CJlydae YIOCTOBEpEHHE BEPHOCTH KOIWH JOKYMEHTOB OCYIIECTBISIETCS B TIOPSIKE,
YCTAHOBJICHHOM (peiepalibHbIM 3aKOHOIATEILCTBOM, THEM PErHCTPALMU 3alpoca sIBJISETCs 1€Hb
MOCTYTUICHUS 3a1IpOCca U JIOKyMEHTOB B OT/IEIT.

Ecnu 3asBuTens oOpaTWiICS 3a0YHO, CHEIMAIHMCT OT/ENa, OTBETCTBEHHBINM 3a IMpHEM
JIOKYMEHTOB:

yCTAaHABJIMBACT TMpEAMET OOpalleHus, NPOBEpPSAET JOKYMEHT, YAOCTOBEPSIOMINN
JUYHOCTH;

MIPOBEPSET MOJTHOMOYHS 3asBUTEIIS;

MpoBepsieT HaJW4Yhe BCEX JOKYMEHTOB, HEOOXOOUMBIX JJIsi  MPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH, KOTOpBIE 3asBUTENb O053aH MPEIOCTaBUTh CaMOCTOSITEIHHO B



COOTBETCTBUU C MyHKTOM 2.6 pazzaena || HacTosIero aAMMHUCTPAaTUBHOIO PETJIAMEHTA;

IIPOBEPSAET COOTBETCTBUE NPEACTABIECHHBIX JTOKYMEHTOB TPeOOBAHUSAM, YIOCTOBEPSACH,
YTO OTCYTCTBYIOT OCHOBAHUS I OTKa3a B IPUEME JJOKYMEHTOB;

IPUHUMAET pELIeHHe O IMpUEME Yy 3asBUTEN HPEJCTABICHHBIX JIOKYMEHTOB (MJIU
peuierre 00 OTKa3e B IpUeMe JIOKyMEHTOB, IPU HAIMYMHA OCHOBAHMM, IEPEUUCIICHHBIX B yHKTE
2.12 paznena |l HacTosIEro aIMUHUCTPATUBHOIO PErJIaMEHTA);

pEruCTpUpPYET 3alpoc M MPEACTAaBIEHHBbIE JOKYMEHTHl I0J HMHJAWBHUIYaJIbHBIM
HOPSAKOBBIM HOMEPOM B JIeHb MX MOCTYIUICHHs (WJIM BO3BpALIAET 3asiBUTENIO JOKYMEHTHI (B
cilydae MPUHATHA peuieHrs 00 0TKa3e B IpueMe JJOKYMEHTOB) C YKa3aHHUEM MPUYMH O0TKa3a).

VBenomiieHMe O InpueMe JOKYMEHTOB (WM YyBeiomiieHMe o0 OTKaze B IpueMme
JIOKYMEHTOB C BO3BPAILLEHHBIMU JIOKYMEHTAMM) HAIIPABIISIETCSA HE MO3HEE JHSI, CIEAYIOLIETo 3a
JHEM IIOCTYIUIEHHs 3ampoca U JOKYMEHTOB, CHOCOOOM, KOTOpBIM HCHOJb30Ban (ykasan)
3asiBUTEIIb [IPU 3a0YHOM OOpaIlleHUN.

Ilo uroram wHCHOJHEHHs AIMUHMCTPATUBHOW MpPOLEIyphl MO NPUEMY JOKYMEHTOB B
OTJelNie CIEeUUANNCT OT/eNa, OTBETCTBEHHBIH 3a NMpPHUEM JOKYMEHTOB, (hOpPMHUpPYET TOKYMEHTHI
(Z1es10) M mepesiaeT X Ha pacCCMOTPEHUE HaYaJbHUKY OT/AEIA.

HavanpHuk oTaena paccmarpuBaeT 3alpoc B JEHb €ro IOCTYIUIEHHMS M CTaBUT
PE30IIOIHI0 00 UCTIOTHEHUH.

3ampoc ¢ pe3osouueil HadalbHUKA OTAeda 00 MCHOJHEHHMH 3ampoca IepenaeTcs
CHELHATNCTY OTJIelIa, OTBETCTBEHHOMY 33 PETUCTPAIIMIO 3allpOCOB, B TeueHue 1 paboyero aHs co
JTHSI TIOCTYILJIEHUS 3aIpoca.

3.3.1. Kputepuem npuHATHUS peLIEHUs O IpUeMe TOKYMEHTOB JIM00 peleHus 00 0TKase B
pHeMe JOKYMEHTOB SIBJISIETCS HAJIMUYUE 3alIpOca U MPUIIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuManbpHBI CPOK MCIIOJHEHHS aJIMMHHMCTPAaTHUBHOW NPOLENYpbl COCTaBIsAET
1 pabouuii neHp cO [JHA TOCTYIJIEHHS 3ampoca OT 3asgBUTENS O MPEJOCTaBICHUU
MYHHUIIMIIAJIBHOU YCIIYTH.

3.3.3. Pe3ynpTaTOM aJMMHHUCTPAaTHUBHON MPOLENYpPbl SBISETCS OJHO U3 CIEIYIOIIUX
JEUCTBUI:

IIPUEM M perucTpanus B OTJeNe 3ampoca U JOKYMEHTOB, MIPEICTAaBICHHbBIX 3asSBUTEIIEM,
UX Iepenadya CIeqUaIINCTy OT/AEa, OTBETCTBEHHOMY 3a NMPUHATHE PEIICHUN O MPEIOCTABICHUU
MYHHULUIIAIBHON YCIYTH;

OTKa3 B IIpUEME JTOKYMEHTOB;

MIPUEM U pEerucTpalys B OTJele 3aIpoca U TOKYMEHTOB, [TPE/ICTaBICHHbBIX 3asBUTENIEM, U
UX Iepesiaya CreluanucTy OTAeNa.

Pe3ynbrar anMUHUCTPATHBHON MpoueAypbl (QUKCHUPYETCS CIEUUaIlcTOM OThena,
OTBETCTBEHHBIM 33 PErHCTPallMI0  3alpocoB B OJKypHaje BXOJdIIeH  (MCXOASIIEi)
KOPPECIOHICHINH.

IIpunsiTue pemieHust 0 NpegocTaBJIeHUH (00 0TKa3e B IPeI0CTABICHHH)
MYHUIUNIATbHOH YCJIYI'H

3.4. OcHOBaHWeM MJis Hayala WCIOJHEHHWS aJMHUHUCTPATUBHOW MPOLEAYPHI SBISETCS
nepegaya CrenualnucTy OT/ella, OTBETCTBEHHOMY 3a IMPEI0CTaBIeHNE MYHUIIUIIAIbHONW yCIIyTH,
KOMIUIEKTa IOKYMEHTOB.

Crneuunanuct otnena B TedeHue 1 paboyero Hs o IHS NOCTYIUIEHUSI K HEMY TOKYMEHTOB
OCYILECTBIISICT MPOBEPKY JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS MYHHULUTAIBHOU
YCIIYTH U COOTBETCTBUS YKa3aHHBIX TOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM.

Cneupanucr otTaena, OTBETCTBEHHBIM 3a WCIOJHEHHE 3ampoca, M0 pe3yibTaTam
MIPOBEPKHU:

MIPY HAJTUYHUU B OT/IEJIC APXUBHBIX JIOKYMEHTOB, HEOOXOIMMBIX JIJISl HICTIOTHEHHUS 3a1poca,
TOTOBHUT IIPOEKT APXUBHOM CIIPABKH, KOMIMHU apXUBHOI'O JOKYMEHTA, IPOEKT apXMUBHOW BBIMUCKU
M0 ApXUBHBIM JOKYMEHTaM;



B Clydyae OTCYTCTBHS B OTAeNie HEOOXOIUMBIX TOKYMEHTOB, CBEICHHI COCTABIISICT
MIPOEKT OTBETA 3asABUTENIO B (popMe YBEJOMIICHHUS O IMepeagpecalid U HallpaBJIeHUU 3ampoca B
OpraHbl, OpraHU3aliid U JIPYrHe apXUBBI, B KOTOPBIX MOXET HAaXOJUTHCS HEOOXomuMmas s
MCIIOJTHEHUS 3ampoca HHPOPMAIIHS WU JaeT COOTBETCTBYIOLINE PEKOMEHIAINH 3asBUTEIIO;

IIpY HAaJUYUM OCHOBAHUH, NPETyCMOTPEHHBIX IyHKTOM 2.12 pasnena |l nHacrosiuero
aJIMUHHCTPATUBHOTO pErjiaMeHTa, COCTABIIAET MIPOEKT OTBETA 3asSBUTENIO B (hOpME YBEAOMIICHUS
O MPUHSATHUH MOTUBHUPOBAHHOTO PEIICHUS 00 OTKAa3e B MPEIOCTABICHUN MYHUIIUTIATBHON YCITYTH.

Creuuanuct oTenia, OTBETCTBEHHBIN 3a HCIOJIHEHHE 3alpoca, TOTOBHUT CIIEAYIOLIUE
MIPOEKTHI IOKYMEHTOB U NIEPe/IaeT UX Ha MOJIMKUCh HAYaJIbHUKY OT/AeNa!

MIPOEKT apXUBHOW CIPaBKH, KOMHH apXUBHOTO JOKYMEHTA, MPOEKT apXUBHON BBIMHCKH
M0 apXWBHBIM JOKYMEHTaM B TEUYCHHE 28 KaJleHIApHBIX JHEH CO JIHS MOCTYIUICHUS K HEMY
3arpoca JJis UCIIOJTHEHUS;

MPOEKT YBEIOMJICHHSI 00 OTKa3e B TEUCHHUE 3 KAJICHIAPHBIX JHEHW CO JHS MOCTYIUICHUS K
HEMY 3a1rpoca i UCTIOIHEHUS;

MPOSKT MUChMa 3asBHUTEII0 OO0 YTOYHEHWW WJIM JOIMOJHEHUU 3ampoca CBEICHUSMU,
KOTOpBIE HEOOXOIUMBI [Tl MPEAOCTABICHHSI MYHUIMTIATBHON YCIYTH B TeUeHUE 3 KalleHJapHbIX
JTHEW CO JIHSI MIOCTYIUICHHS K HEMY 3aIpoca;

B ClIy4ae €CJIM JJIs UCIOJHEHHS 3ampoca HCHOIB3YETCsl TOJBKO HAy4YHO-CIIPaBOYHBIH
amnrmapar oTJena B TeueHue 13 xajeHAapHbIX JHEW CO JHS MOCTYIUICHHS K HEMY 3aIpoca;

B ClIy4ae €cCJlM IOCTaBIIEHHbIE B OOpallleHUU 3asBUTEIEM BONPOCHl HE BXOAIT B
KOMIIETCHIIMIO OT/IeJla TOTOBUT IMPOEKT YBEAOMIICHHSI O Iepeajpecali 3ampoca B OpraHbl,
OpraHHu3aly U JIPYrue apXuBbl, B KOTOPBIX MOXET HAXOAUTbCS HEOOXOAUMAsl SIS UCTIOTHEHUS
3ampoca WHQPOpPMAIMSA C YBEIOMIICHHEM 00 3TOM 3asBHUTENS WM JIaeT COOTBETCTBYIOIIHE
PEKOMEHJAllMK 3asBUTENII0 B TEUEHHWE 3 KaJCHJAPHBIX JHEW CO JHS MOCTYIJIEHUS K HEMY
3arpoca.

HavansHuk otnena, B ciy4yae corjacusi ¢ MPEACTaBICHHBIM NPOEKTOM AapXUBHOM
CIIpaBKHM, KOMUU apXUBHOTO JOKYMEHTA, IPOEKTOM apXWBHOM BBIMCKH TIO apPXUBHBIM
JIOKyMEHTaM, MPOEKTOM YBEAOMJICHHS 00 OTKa3e, MUChMa 3asBUTEII0 OO0 YTOYHEHUHU WU
JIOTIOTHEHWU ~ 3alpoca  CBEIECHUSIMH, KOTOpPble  HEOOXOJMMBI Il  TPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH (Janee — JOKYMEHT), TOJMUCHIBAET COOTBETCTBYIOUINI JOKYMEHT U
nepeaaeT Ha MOANMKUCH PYKOBOJUTENIO a[IMUHUCTPAIIMN U CIICITUATUCTY OT/ENa, OTBETCTBEHHOMY
3a BbIJIauy pe3yJbTaTa MyHUIUNIATbHON YCIYTH 3asIBUTENIO.

3.4.1. KputepueM NpHHATHS PEMICHUS O MPEIOCTABICHUW MYHUIIUMATBHONW YCIyTH
SBIIIETCS. COOTBETCTBHE 3asBICHHS U TMPUJIAraeMblXx K HEMY JIOKYMEHTOB TpeOOBaHUSIM
HACTOSIIETO a/IMUHUCTPATHBHOTO PETIaMeHTa.

3.4.2. MakcuMalbHBIN CPOK WCHONHEHUS aJMHHHUCTPATUBHON MPOIEAYPHI COCTaBISET
He Oomnee 28 KameHIApHBIX JHEW CO JHS TMOJYy4YeHUsS JOKYMEHTOB CHEIUATNCTOM OT/ena,
OTBETCTBEHHOTI'O 3a MPEJOCTABICHUE MYHULIUTTAIbHON YCIYTH.

3.4.3. Pe3ynpTaTOM aJIMHHHCTPATHBHOW MPONEAYPHI SBISCTCS TPHHITHE OTICIOM
pelieHuss O TMPEAOCTaBICHHH MYHUIIMNAIBbHON ycimyru (aubo pemieHuss o0 oOTKaze B
MPEAOCTaBICHUA MYHHUITUTIATBHOW YCIIyTH), 0)OPMIICHHE OTACIIOM apXWBHOW CIPaBKH, KOIWHU
ApXUBHOTO JIOKYMEHTa, apXWUBHOW BBITUCKUA TIO ApPXWUBHBIM JIOKyMEeHTaM (OO0 pemieHus o0
OTKa3e B BBIJaue apXMBHOTO JOKyMEHTA) W HampaBiieHue O()OPMIIEHHOW apXWBHOW CIPaBKH,
KOMUU apXUBHOTO JJOKYMEHTA, apXUBHOW BBHIMMKUCKH M0 apXUBHBIM JOKYMEHTaM (JIM0O perieHus
00 OTKa3e B BbIJaue apXMBHOTO JOKYMEHTA) CIEIUAINCTY OT/eNa, OTBETCTBEHHOMY 3a BBIIAUy
pe3ynbTaTa NpeJoCTaBICHUs MyHUIIUNIATBLHOM YCIYyTH.

Pesynbrar amMUHHCTpAaTHBHOW TpOIEAYphl (UKCUPYETCS B JKypHAJIEC HCXOIAIICH
JOKYMEHTAIlMd U B CHCTEME 3JIEKTPOHHOTO TOKYMEHTOOO0OpOTa (MpU HAIWYHH) C MOMETKOU
«HCTIOIHEHO» CIIELIMAJIUCTOM OT/EeJa, OTBETCTBEHHBIM 3a BBIJAuy pe3yJibTaTa MpeloCTaBIICHUs
MYHUIUIIAIBHON YCIYyTH.

YBeaomiieHue 3asiBUTEJIS O NPUHATOM PECIICHUH,



BbI1a4a 3asIBUTEJI0 Pe3y/IbTaTa NpeAoCTABIeHUSI MYHUIIMNIATBHOM YCIYTH

3.5. OcHoBaHueM Ui Hayaja WCIOJHEHUs AJIMHUHUCTPATHBHON NPOLEAYPHI SBISETCS
IIOCTYIUIEHUE COTPYAHMKY OTZE€]a, OTBETCTBEHHOMY 3a BbLJAdy pe3yibTaTa IPEJOCTaBICHUS
YCIYTH, PEIIeHUS O TPEIOCTABICHUM MYHHLMNAIBHOW YCIYyTd WM pemeHus o0 oTkase B
IPEJOCTaBIEHUY MyHULIMIIAILHON yciyrH (nanee - Penienue).

AJIMMHHUCTpAaTHBHAs IIPOLEypa UCIOJIHACTCS COTPYIHUKOM OTJEa, OTBETCTBEHHBIM 32
BbIIauy Perenust.

IIpn nocrynnenun PemeHus COTpyOHUK OTIena, OTBETCTBEHHBIM 3a €ro BbLAAdy,
UHGOPMUPYET 3asBUTENS O HAJUYUU MPUHATOIO PEIIEHUS M COINIacyeT CHoco0 MOIy4eHUs
IrPaKJaHUHOM JaHHOTO Pemenusi.

WNudopmupoBaHue 3asBUTENs OCYLIECTBIsAETCS MO TeinedoHy M (WiIM) HOCPEICTBOM
OTIIPABJIEHMSI 3JIEKTPOHHOTO COOOIIEHUSI HAa YKa3aHHBIN 3asiBUTENIEM a/IpEC 3JIEKTPOHHOM MOYTHI.

B cnywae nuuHoro obOparieHus 3asBUTeNs BblAayy PelieHns ocyIiecTBISIET COTPYAHMK
OTJIeJ1a, OTBETCTBEHHBIN 3a BblJady PenieHus, nox pocinuch 3asiBUTENS, KOTOpask MPOCTaBIAETCS
B J)KypHaJle PETUCTPalUH, PU NPEIbSIBICHUA UM JOKYMEHTA YAOCTOBEPAOILErO JMYHOCTb, a
npu  oOpallleHud [MpeICTaBUTENsd TakXkKe JOKYMEHTa, MOATBEP)KIAIOLIEr0 IOJHOMOYMS
IIPEICTaBUTEIS.

B cnyyae HEBO3MOXXHOCTH HMH()OPMHUPOBAHHS CHEIHUATHCT OTIENA, OTBETCTBEHHBIN 3a
BbIIayy pe3yJbTaTa MPEJOCTaBICHMs YCIYI'M, HalpaBisgeT 3asBUTEN0 Pemenue uepes
OpraHU3alMIO ITIOYTOBOM CBA3U IIPOCTHIM IIMCBMOM.

3.5.1. Kpurepuem npuHATHS pelIeHUs O BblAaye pe3ynbTaTa MPEAOCTABICHUS
MYHULUIIAJBHON YCIYTH WIM HAIpaBJICHUU PE3YJbTaTa MYHHULIMIAIBHONW YCIYIHM ITOYTOBBIM
OTIIPaBJICHUEM SIBIISIETCS BHIOOD 3asBUTENIEM CII0c00a ero yBeJOMJIeHHUs O MpUHATOM Pemenun,
BBIJIA4X pe3yibTaTa MPEOCTaBICHUS MyHULIMIIAJBHON YCIYTH.

3.5.2. MakcuManbHbIi CPOK HCHOJIHEHUS aIMMHUCTPATHUBHON MpPOIETypbl COCTaBISAET
1 pabGouuil eHb cO JHSA MOCTYIJIEeHUs PemeHuss coTpylIHUKY OT/ella, OTBETCTBEHHOMY 3a €ro
BbI/Iavy.

3.5.3. Pe3ynbTaToM HCIIOIHEHHS a]MHHUCTPATUBHON MPOLIEYPHI SIBIISIETCS YBEIOMIICHUE
3asgBUTENS O MpUHATOM Perienuu u (win) Bbava 3asgBuTento Pemenus.

Cnocobom  ¢uxcanuu  pesyiapTaTa  aIMUHUCTPATUBHOM  MpoLERyphl  SBISETCS
peructpauus Pemenus B )KypHajie HCXOIALIEN TOKyMEHTALUN.

Hcnpasienne one4yaToxk u (Win) omM0OK, T0MYIHIEHHbIX B JOKYMEHTAX,
BBIJAHHBIX B PE3yJbTaTeE NMPEI0CTABJICHUSA MyHI/IlIl/IHaJII)HOﬁ yciayru

3.6. B ciryuae BBISBICHHUS 3asBUTENIEM OIEUATOK, OMIMOOK B IOJIYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBJISIOIIEMCS pe3yJlbTaToM MpPeAOCTaBICHHUs] MYHHIMIIAIBHOM YCIyTH, 3asBUTEIb
BIIpaBe 0OPATUTHCS B OT/IEIN C 3asBJICHUEM 00 MCIPABICHUN JOMYIICHHBIX OMEYaTOK U OMTHOOK B
BBIIaHHBIX B pe3yabTaTe MPEAOCTABICHHSI MyHUITUTIAIBHON YCIYTH TOKYMEHTaX.

3.6.1. OcHoBanWeM /s Havaja NPOIEAYpPHl IO HWCIPABICHUIO OMNMEYaTOK U (WIIN)
OMOOK, [JOMYLIEHHBIX B JIOKYMEHTaX, BbIIAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS
MYHUITUTIATBHON YCIYTH (Zlayiee — mpoIierypa), SBIsSeTCS MOCTYIUIGHHE B OT/EN 3asBJICHUS 00
WCIPABIEHUU OMNEYaTOK © (WiM) OmHMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe
NPEJOCTABIICHUS] MYHUIIMITAIBHON yCIyru (najee — 3asBiIeHHE 00 WCIpPaBICHWW OIEYaTOK U
(unn) omuboK).

3.6.2. 3asBreHue 00 WCHpaBIEHWU OMEYaTOK W (MJIM) OMIMOOK C yKa3aHHWEM CIocoda
UHPOPMHUPOBAHUS O PE3YNbTaTax €ro pacCMOTPEHHsS] M JOKYMEHTBI, B KOTOPBIX COAEPIKaTCs
OTICYaTKH ¥ (WJIN) OMUOKH, TPEACTABIISIIOTCS CIASAYIOIMMMHE CIIOCOO0aMHU:

JUYHO (3asBUTEJIEM NPEACTABISIOTCS OPUTHHAJBI JOKYMEHTOB C ONeYaTKaMu M (WJIH)
omunOKaMu), CHEIUAINCTOM OT/eja, OTBETCTBEHHBIM 3a IMPEAOCTaBICHUE MYHUIUMATbHON
YCIYTH, U3rOTaBIUBAIOTCS KOIIUU 3TUX JJOKYMEHTOB;



yepe3 OpraHu3alyio MMOYTOBOW CBA3M (3asBUTENIEM HAIPAaBIAIOTCA KOIUU JTOKYMEHTOB C
ornevaTtkamMu U (Win) ommOKamu).

[Ipuem wu peructpanms 3asBieHUS 00 HCHOPABICHUU ONEYATOK M (WJIM) OLIMOOK
OCYIIIECTBIISIETCS. B COOTBETCTBUU ¢ MyHKTOM 3.3 pazzaena |ll HacTosmero aaMuHUCTpaTUBHOTO
periamMeHTa, 3a MCKIIOUYEHHEM IOJOKEHUH, KacalolUXCsl BO3MOXHOCTH IPEACTaBIATh
JIOKYMEHTBHI B 3JIEKTPOHHOM BHU/IE.

3.6.3. Crmenumamuct OTAena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIUIAILHON
yCIIyTH, paccMaTpUBaeT 3asBICHHE, MPEJICTaBICHHOE 3asBHUTEIEM, U MPOBOIUT IPOBEPKY
yKa3aHHBIX B 3asBJICHUU CBEIACHUH B CPOK, HE TMpeBbIIaOmuil 1 pabounii neHb ¢ JaThl
PErucTpaluy COOTBETCTBYIOIIETO 3asIBICHUS.

[To pe3ynbratam paccMOTpeHUs 3asBIICHUS 00 UCTIPABICHUH OMEYaTOK U (WIIK) OIIHOOK
CHEIHMANIMCT OTJeJa, OTBETCTBEHHBIA 3a MPEJOCTaBICHUE MYHHUIMIAIBHON YCIIyTH, B TEUEHUE
2 pabouux JHEH:

MPUHUMAET pelIeHHe 00 HCHPaBICHUU OMNEYaTOK U (WUJIM) OUIMOOK, OMYIIEHHBIX B
JIOKYMEHTaX, BbIJaHHBIX B PE3YyJbTaTe MPEJOCTABICHUS MyHUIIUIIATILHON YCIYTH, U YBEIOMJISIET
3agBUTENSl O NPUHATOM pEIIEHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHMM 00 WCIpPaBICHUU
OTeYaToOK M (MiIM) OMHMOOK (C yKa3aHHUEM CPOKa WCIPABJICHUS JOIMYIICHHBIX ONEYaTOK U (WUIN)
OIHMO0K);

IIPUHUMAET pELICHHE 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPABJICHUS ONEYATOK U (WJIM)
OmMOOK, [OMYIIEHHBIX B JOKYMEHTaxX, BbIAAHHBIX B pe3ylbTaTe MPeJOCTaBICHUS
MYHULIMNIAJIbHOW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABIECHUHU ONEYATOK U (WUJIN)
OmMOOK, [OMYIIEHHBIX B JOKYMEHTaxX, BBIAAHHBIX B pe3ylbTaTe MPeJOCTaBICHUS
MYHULIMTNIAJbHOW YCIYTH.

Hcnpasnenue onevyarok M (Mid) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B
pe3ynbTare NpeAoCTaBiICHUs] MyHUIMIIAILHOM yCIIyTH, OCYLIECTBIISIETCS CIEUAINCTOM OT/AENa,
OTBETCTBEHHBIM 32 IPEJOCTaBIEHNE MyHULIUTIAILHON YCIIYTH.

[Ipu ucnpaBiaeHnH onevyaTok U (Uian) omMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B
pe3ysbTaTre Npe0CTaBICHNUs MyHULIUIIAIBHON YCIIyTH, HE I0IYCKAeTCs:

W3MEHEHUE COJEpXKaHUS JOKYMEHTOB, SBISIOIIMXCS pE3yJbTaTOM MpPEIOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

BHECEHUE HOBOI MH(OpMalNH, CBEACHUN U3 BHOBb MOJYyYEHHBIX TOKYMEHTOB, KOTOpHIE
He OBLIM MpeJICTaBIEHBI IIPH MOAaYe 3asBICHHS O MPEIOCTABICHUN MYHHUIIMIIATbHOMN YCIyTH.

3.6.4. KpureprieM NpUHATHS peIIeHUS 00 WCIPABICHWH ONEYATOK M (WJIM) OMIMOOK
SBJISICTCS HAJIM4YMe OMNEeYaTOK M (MIM) OIIMOOK, JAOMYIIEHHBIX B JIOKYMEHTAX, SBJISIOIIUXCS
PEe3yJbTaTOM IPEIOCTABICHNS MyHUIIUTIAIbHON YCIyTH.

3.6.5. MaxkcumasnbHBI CPOK HCIIOJHEHHS aJMHHUCTPATHUBHON MPOLEAYPbI COCTABISET
He Oosiee 5 paboumx IHEW CO JTHS MOCTYIUICHUS B OTIET 3asBJICHUS 00 MCIPABICHUH OMEYaTOK U
(unu) ommoboK.

3.6.6. PesympTaTom mporeaypsl SBIsSETCS:

UCTIpaBJICHHBIE JIOKYMEHTHI, ABJIAIOILNECS pE3yJIbTaTOM IIPEIOCTABIICHUS
MYHUIUIIAJIBHON YCIyTH;

MOTHUBHPOBAaHHBI OTKa3 B WCHPABICHUU OMEYATOK M (WIM) OIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B Pe3yJIbTaTe MPEA0CTaBICHHS] MyHUIIUIATIBbHON YCIyTH.

Beigaua  3adBUTENI0  MCHOPABIEHHOTO  JOKYMEHTa IPOM3BOAUTCA B  IOPSJIKE,
YCTaHOBJIEHHOM MyHKTOM 3.5 paszzena |l agMuHHCTpaTUBHOrO periamMeHTa.

3.6.7. Crmocobom ¢ukcanmuu pe3yiabTata NpPOLEAYpPHl  SBISETCS  PETUCTPALHS
MCIPABIIEHHOTO TOKYMEHTA WJIM MIPUHITOTO PEIIECHUS B )KypHaJe UCXOIAIIEH TOKyMEHTalUH.

3.6.8. JlokymeHT, coaepiKaluii oreyaTkd U (M) OIIMOKH, MOCIE 3aMEHBI MOJICKUT
YHUYTOXXEHHUIO, PaKT KOTOpOro (puKcHUpyeTcs B Jielie IO pACCMOTPEHHIO 0OpaIieHus 3asiBUTEIS.

V. ®opMBI KOHTPOJIS 32 MCIIOJTHEHHEM aAMMHUCTPATHBHOIO PerjIaMeHTa



IHopsaok ocymecTB/IeHUs TEKYIIEro KOHTPOJIS 32 CO0/TI0IeHHeM U UCTIOJIHEHHeM
OTBETCTBEHHBIMU I0/ZKHOCTHBIMH JINIAMH MOJI0KEHUH aIMUHUCTPATUBHOIO pPerjiaMeHTa
NpeI0CTABIEHUS MYHUIIUTIAIBHON YCJIYTH U HHBIX HOPMATUBHBIX MPaBOBBIX
AKTOB, YCTAHABJIUBAOIINX TPeOOBAHHUS K MPeI0CTABJIEHNI0 MyYHUIINNIAJIbHOM YCJIyTH, a
TaK:Ke MPUHATHEM UMU peleHu i

4.1. Texymuii KOHTPOJb 3a COONIOJICHMEM M HCIOJHEHHEM JOJDKHOCTHBIMHU JIMIIAMHU
OTJIeNa MOJO0XKEHUM aIMUHUCTPATUBHOIO PETJaMEHTa U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTAaHABJIMBAIOLUX TPEeOOBAaHUS K MPEJOCTABICHUIO MYHULIUIIAIbHONW YCIYTH, OCYIIECTBISAETCS
HaYyaJIbHUKOM OTJea.

4.2. KoHTpoJb 3a AESATENbHOCTBIO OT/IENA 0 MPEJIOCTABICHUI0O MyHUITUIIATBHON YCIIyTH
OCYILIECTBIISIETCS PYKOBOJUTENEM aJMUHUCTPALIMU TOPOACKOr0 OKpyra «ByKTbum».

Ilopsi10K U MEPHOAUYHOCTH OCYLLECTBJIEHHUS MIAHOBBIX M BHEILUIAHOBBIX MPOBEPOK
NMOJIHOTHI U Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIUNIAJIbHOH YCJIYT'H, B TOM YK CJIe OPSI0K U
(hopMBbI KOHTPOJISI 32 MOJIHOTOI U Ka4eCTBOM NMPeI0CTABJIEHHS MYHHIIUNIAJIBHON yCJIYrd

4.3. KoHTponb MONHOTHI M KauecTBa MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIYTH
OCYIIIECTBJISIETCS MMyTEM IPOBEACHMS IJIAHOBBIX U BHEIIJIAHOBBIX IPOBEPOK.

[1naHoBBIE MPOBEPKH MPOBOJSATCS B COOTBETCTBHUH C IIJIAHOM PaOOTHI aAMHUHHUCTPAIIH, HO
He pexe 1 pasza B 3 roza.

BuemnnaHoBble IPOBEPKU MPOBOAATCSA B CIy4yae MOCTYIUICHUS B OTAEN, aJIMUHUCTPALIUIO
oOpamnieHnii GU3NYIECKUX U IOPUINYECKUX JIHUII C Karo0aMi Ha HapyIICHUS UX TPaB U 3aKOHHBIX
MHTEPECOB.

4.4. BuemnnaHOBBIE TTPOBEPKHU MPOBOAATCS B (hOpMe JOKYMEHTAPHOW MPOBEPKH U (UJIIH)
BBIE3/IHOM TPOBEPKH B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM.

BHennaHoBble MPOBEPKH MOTYT NMPOBOJUTHCS Ha OCHOBAHWU KOHKPETHOTIO OOpAaIECHUS
3asBUTENA O (paKTax HAPYIICHUS €ro MPaB Ha MOJyYeHHUE MYHUIIUTIATIbHON YCIYTH.

4.5. Pe3ynbTarhl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(OPMIISAIOTCA B BUIE aKTa, B
KOTOPOM OTMEYAIOTCS BBISBIICHHBIE HEAOCTATKHU U MPEJIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH 10/KHOCTHBIX JIMI 32 PeLIeHHs U AeiicTBus (Oe3neiicTBue),
NpuHUMAaeMble (ocyliecTB/sieMble) HIMHU B X0/1e MPeJI0CTABJICHU MYHUIIUTIAJIBHOM YCIyIH

4.6. JIOJDKHOCTHBIE JIMIIAa, OTBETCTBEHHBIC 3a TIPEJOCTABICHHEC MYHHIIMITAIBLHOM
YCIyTH, HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COONIOJIEHUE TIOpAIKa M CPOKOB
MPEIOCTABICHHUS MYHULIMNIAILHON YCIIYTH.

IHonoxenusi, xapakTepusyromue TpeGOBaHUs K MOPAAKY U (popmam
KOHTPOJIA 32 NIPeJ0CTaBJIeHHEeM MYHUIMIIAIbLHOM yCJIyI'H
€O CTOPOHBI IPAXKIAH, UX 00bEeIMHEHNH U OPraHUu3auuin

4.7. KoHTpoJb 3a IPEeIOCTaBICHUEM MYHHUITUIIATBLHON YCIIYTH OCYIIECTBISETCS B hopMe
KOHTPOJIA 3a coOI0ICHIEM MOCJIe1I0BATENbHOCTH JIeUCTBUH, ONpeIeTICHHBIX
aIMUHUCTPATUBHBIMU TIPOIEAYpPaMHU MO HWCIOJHEHUIO MYHHUIIUMIAILHON YCIYTH U TPUHSATHEM
pelIeHUi TOJPKHOCTHBIMH JIMIIAMU, ITyTeM TPOBEICHUS MPOBEPOK COOTIOACHUS W HUCIIOIHEHUS
JIOJ>KHOCTHBIMU JIMIIAMU OT/ieNIa IpaBOBbIX akToB Poccuiickoit denepainu, a TakKe MOJI0KEHHUI
aJIMUHUCTPATUBHOIO PETrJIAMEHTA.

[IpoBepka TaKkke MOKET MPOBOJUTHLCS MO KOHKPETHOMY OOpaIleHHIO I'pa)KAaHWHA WU
OpraHu3aIiu.

4.8. Tlpu oOpameHuH TpaKIaH, WX OOBCAMHCHHH W OPTaHM3alMid K PYKOBOJMTEIIO
OTJIela MOXKET OBITh CO3/1aHa KOMHUCCHS C BKJIIFOUEHHUEM B €€ COCTaB TpaklaH, MpeACcTaBUTENCH



OOIIECTBEHHBIX OOBEIMHEHUI W OpraHuM3aluil I TPOBEICHUS BHEIUIAHOBOW IPOBEPKHU
IIOJIHOTBI M Ka4€CTBa IIPEJOCTABICHUSI MyHULIUIIAIBHON YCIYTH.

V. JlocyneoHblii (BHecy1e0HBII) MOPSI0K 00KaI0BAHUS PellIeHUi U Aei cTBUi
(Oe3aeiicTBHUS) OpPraHa, NpeAOCTABJISIOIIEI0 MYHUIIUIIAIBHYIO YCIYTY
MHOTOQYHKIIHOHAJIBHOI0 IIEHTPAa, OpraHu3anuii, ykasanibix B yactu 1.1 cratbu 16
®enepanbHOro 3akoHa ot 27 urwis 2010 r. Ne 210-®3 «O06 opranuzanuu npeaocTraBjieHHUs
rocy/1apCcTBEHHBbIX U MYHHIIUNIAJIBHBIX YCJIYI», a TAK/Ke UX J0JKHOCTHBIX JIHII,
MYHUIIUNIAJTbHBIX CJIYKAIIUX, pPA0OTHMKOB

Vka3aHHas B HACTOSILEM pa3zene HHPpopMalus NOJISKUT pa3sMELICHUI0 Ha O(UIIaIbHOM
caifre ApxuBa, Ha EAMHOM nopraie rocyJapCTBEHHbIX U MyHUIMNAIBHBIX YCIYyT (PyHKLUI), HA
[Toprane rocynapcTBEHHBIX W MYyHUIUNAIBHBIX ycuyr (dysknwmit) Pecnybnmmku Komu, B
rocyaapcTBeHHON nHpopmanMoHHo# cucteme Pecnybnuku Komu «Peectp rocynapcTBeHHBIX U
MYHUIUTIATBHBIX yeayT (¢pyHkumii) PecrryOmmkn Komuy.

Nudopmanus /s 3asBUTENS 0 €ro NPaBe MOAATh Ka100y HA pellleHUus1 U JelcTBUs
(0e3neiicTBHE) OpPraHa, NPeAOCTABJIAIONIEr0 MyYHHIHMIIAJBHYIO YCJIYTY, €ro J0J2KHOCTHOTO
JMIA JIu00 MYHHIMIIAJIBHOIO CJIyKallero, MHOro(p)yHKIMOHAJIBLHOIO LIEHTPA, ero
pa0doTHHMKA, a TAKKe OPraHU3alni, yka3aHHbIX B 4acTu 1.1 cratbu 16 @exepajibHOTO
3akoHa ot 27 uroas 2010 r. Ne 210-®3 «O06 opranusanum npeaocraBjieHus
rocyJapCTBeHHbIX U MYHUIMIIAJBHBIX YCIYI», HJIIM HX PA0OTHUKOB IIPU NPeA0CTABICHUH
MYHMIMIAJIBHON yCJIYIH

5.1. 3asgBuTenu MMEIOT MpaBO Ha O0XalOBaHWE pEIIEHUM, MPUHATBIX B XOJ€
IPEeOCTaBIICHUs] MYHUIMIIAIbHON yCiyru, aeicTBuil (0e3eiicTBuil) oTaena, 1O KHOCTHBIX JIHIL
oTJiena, JIM00 MYHULUIAIBHOIO CIIY)Kallero, Mpu MpeloCTaBIeHUH MYHUIMIAIBHON YCIyru B
JOCY1I€0HOM TOPSIJIKE.

Opranmzanuu, ykazanabsle B yactu 1.1 crarbu 16 denepanbHOro 3aKoHa OT 27 WO
2010 r. Ne 210-®d3 «O6 opraHuzanuy NpeoCTaBlIEHUs] TOCYIApCTBEHHBIX M MYHHUIIMIIAIbHBIX
yciyr» B Pecniyonuke Komu oTCyTCTBYIOT.

IIpeamer xkan00b1

5.2. 3asgBuTeENIb MOKET OOPATUTHCA C 7Kajl000i1, B TOM YUCIIE B CIENYIOMIMX CIyqasX:

1) HapylmieHHe cpoka PperucTpaluy 3amnpoca 3asBUTENsT O  PEJOCTaBICHUH
MYHULUIIAJIBHON YCIYTH;

2) HapylIeHHEe CPOKa MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIyTH;

3) TpeboBaHWE Yy 3aSBUTEIS JOKYMEHTOB WM HH(POPMAIMU JIMOO OCYIIECTBICHHUS
JENCTBUH, MPEACTABICHUE WU OCYLIECTBICHHE KOTOPBIX HE MPENYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepany, HOpMaTUBHBIMU NPAaBOBBIMU akTaMu PecriyOnuku
Komu, MyHHIIMIIAJIBHBIMY NTPABOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, MPEJIOCTABJICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTUBHBIMM IpaBOBbIMU akTamMu Pocculickoni denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktamu Pecny6muku Komu, MyHHMUMNAIbHBIMH TNPAaBOBBIMH aKTaMH Ui MPEIOCTABIICHUS
MYHULIMNIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpPENOCTAaBICHHMHM MYHHIMIAIBHOH YCIyTH, €CIM OCHOBaHHs OTKa3a He
IPEIyCMOTPEHBI (pelepanibHbBIMU 3aKOHAMH M TNPHHATBIMA B COOTBETCTBUM C HMMH HHBIMH
HOPMAaTUBHBIMU MpaBOBbIMU akTamMu Poccuiickoit ®Denepanuu, 3aKOHAMW UM WHBIMHU
HOPMAaTHUBHBIMHU IPaBOBBIMH akTaMu PecryOimku Komu;

6) 3aTpeOoBaHME ¢ 3asBUTENS HPH NPEIOCTABICHHN MYHUIUITATGHON YCIyTH IUIATHI, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IpaBOBBIMM  akTtaMu  Poccuiickon — denepauuu,



HOPMAaTUBHBIMH TPABOBBIMU akTamu Pecryonuku KoMy, MyHHUIUMNATBHBIMH TPABOBBIMHU
aKTaMM;

7) oTKa3 oT/eNa, ero JOKHOCTHOTO JIMIA, OPraHU3alii, IPEYCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanbHoro 3akoHa oT 27 wutons 2010 r. Ne 210-d3 «O06 opranmszanuu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHHIMITAIBHBIX YCIYT», HIA WX paOOTHUKOB B
WCTIPABJICHUU JIOMYIICHHBIX MMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH JOKYMEHTaX JIMOO HapyIICHHWE YCTaHOBICHHOTO
CpOKa TaKUX UCIIPABJICHUH;

8) HapylieHwe Ccpoka WM TOpsSJAKa BbIJIAYUM JOKYMEHTOB 1O pe3yJibTaraMm
MPEOCTABICHHUS MYHULIUTIIATBHON YCIIYTH;

9) mnpUOCTAHOBJCHUE TPEAOCTABICHUS MYHHUIUNAIBHONW YCIYTH, €CJIH OCHOBaHHS
MIPUOCTAHOBIICHUSI HE TIPETyCMOTPEHBI (he/ilepaIbHBIMA 3aKOHAMH M TIPUHSATHIMUA B COOTBETCTBUH
C HUMH HMHBIMH HOPMAaTHBHBIMH IIPaBOBBIMM akTaMu Poccuiickon @expepanuu, 3aKOHAaMU M
WHBIMH HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Pecnyonuku Komu;

10) TpeboBaHue y 3aABUTEIIS IPU MIPEIOCTABICHUN MYHHIIUIIATBHOW YCIYTH JIOKYMEHTOB
win uHQOpMAalMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH
NMEepBOHAYAILHOM OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX Ui TMPEIOCTaBICHUS
MYHUILIUNIATBHONW YCIYTH, JIUOO B MPEAOCTABICHUH MYHUIIMIAIBHON YCIYTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 dactu 1 crarbu 7 denepaibHOTO 3aKOHA OT 27 WO
2010 r. Ne 210-@3 «O6 opraHu3aluu MPeAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIIMIAIBHBIX

YCIIYI».

Oprasbl rocyapcTBeHHOM BJIACTH, OPraHU3ALUH, 10JKHOCTHBIE JIHIA,
KOTOPBIM MOKeT ObITh HANIPABJICHA KaJ100a

5.3. ’KanoGa moymaercss B MUCbMEHHOHM (hopMe Ha OyMa)KHOM HOCHUTEINE, B JEKTPOHHOM
dbopme B aIMUHUCTPALIHIO, OT/IE.

[Ipuem >xano0® B mMUChbMEHHOW (popMe OCYIIECTBISIETCS OTAEIOM, MPEIOCTABISIONINM
MYHULUIIAJIBHYIO YCIYTy, AQIMHMHUCTpPAlMEN B OTHENEe KOHTPOJS H JEJIONPOU3BOJACTBA
aIMUHUCTPALMU TOPOJICKOTO OKpyTa «ByKThLI».

Bpemss mpuema kamo0 JIOJDKHO COBMNAgaTb CO  BpPEMEHEM  IPEIOCTABIICHUS
MYHULUIAIBHBIX YCIIYT.

XKanobsl Ha pemieHus,, MPUHATHIE HAyaIbHUKOM OTJENa, IOAAIOTCS PYKOBOAUTEIIO
aIMUHHUCTpallMK JuOO, B ClIy4ae €ro OTCYTCTBUSA, pPacCMaTpPHUBAIOTCS 3aMECTUTEIEM
PYKOBOAUTEIA aIMUHUCTPALIUHA.

XKanobsl Ha [AEWCTBUS PYKOBOIUTENS aJMHUHHUCTPAIMM B CBSI3U C OTCYTCTBHEM
BBITIIECTOAIIETO OPTaHa PaCCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM aJIMIHUCTPAIUH.

IHopsinok mogaym U pacCMOTPEHUS KAJT00bI

5.4. Kanoba Ha pemeHus u AeicTBUA (0e31eCTBUE) OT/eNa, HAaYaIbHUKA OT/IeNia, MHOTO
JOJKHOCTHOTO JIMIIA OTJIeNa, MYHHUIIMIAIBHOTO CIIY)Kalllero MOKET OBITh HallpaBJIeHa 4Yepe3
OpraHW3aIMi0 TIOYTOBOM  CBSI3M, WHYK OPTaHHW3alldI0, OCYIIECTBISIONIYIO  JOCTaBKY
KOPPECHOHJICHIIUN, C HUCHOJB30BaHWEM HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW — CETH
«aTeprery», oduIMaNIBHOrO calTa aJAMHUHUCTPAIMH, TOPTAJIOB TOCYIAapCTBEHHBIX U
MYHHUIIMMATBHBIX YCIyT ((QYHKIUI), a Takke MOXET OBbITh MPUHATA MPH JTUYHOM IMpUEME
3asiBUTEIIS.

5.5. Perucrparus xano0bl OCYIIECTBISIETCS OTACIOM B KypHalle ydera xainobd (mamee —
KypHaj) Ha pemieHus ¢ JaercTBus (Oe3leicTBUE) OTAeNa, €ro JOHKHOCTHBIX  JIWIIL,
MYHHIIUIIAILHOTO CITY)KAIIEro, B aIMUHUCTPAIIMU B CUCTEME IJIEKTPOHHOTO JOKYMEHTO0O0pOTa
HE TIO3/IHEE CIEAYIOIIEro 3a JHEM €€ IOCTYIJICHUS paboyero AHS C MPHCBOECHUEM el
PErUCTPALIMOHHOTO HOMEDA.



Benenue >xypHama ocymiecTBisercss mo ¢GopMe W B TOpsIKE, YCTaHOBJIEHHBIMHU
IIPABOBBIM aKTOM aIMUHHUCTPAIUH.

Otnenom, aAMUHKUCTpALIMEN BBIJAETCS PACIMCKA 3aBUTENIO B IIOJyYEHUH OT HETO Kajo0Obl
U UHBIX TPEACTABIECHHBIX JOKYMEHTOB B IMHUCbMEHHOW (opme Ha OyMaKHOM HOCHTENE C
yKa3aHHEM pPETHCTPAllMOHHOTO HOMepa >KaloObl, JaThl W BPEMEHH €€ IpHueMa, IepeyuHs
MPEJICTABICHHBIX TOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM MIPHEME 3asiBUTEIIS.

Pacnmicka o peructpanuu xanoObl Ha pelieHus u neicTBus (0e3aeiicTBue) oTaena u ero
JMOJKHOCTHBIX JIMII WU TOJIYYEHHH JOKYMEHTOB C YKa3aHHEM pErucTPallMOHHOIO HOMepa
XKanoObl, AaThl U BPEMEHHU €€ MpUEeMa, EPEUHs MPEICTABICHHBIX JTOKYMEHTOB, HAlpPaBICHHBIX
yepe3 M®II, ¢ ucnonap3oBanreM HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «HTepHET»,
ouIManbHOrO caifiTa aAMUHUCTPAIMHU, TTOPTAIBI TOCYJAPCTBEHHBIX U MYHULUIAIBHBIX YCIyT
(pyHkuwMii), opraHU3aIio NTOYTOBON CBSA3H, UHYIO OPTaHHU3AIMI0, OCYIIECTBISIONIYIO JOCTaBKY
KOPPECIOHJICHIIMH, HAIPaBJIIETCA 3asBUTENIO0 YEpe3 OpraHu3alldi0 I[OYTOBOHM CBS3U, HHYIO
OpTraHMU3aIHI0, OCYIIECTBIISIIONIYIO JOCTaBKY KOPPECIOHEHIINH, B Te4eHue 3 pabouux AHEH co
JIHSL X PETUCTPALIUU.

XKanoba B Teuenue 1 pabouero AHA CO AHS €€ PErHCTpallM MOMJICKHUT Iepenade
JOJKHOCTHOMY JIMLY, pAOOTHUKY, HAJIeIECHHOMY ITOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kajl00.

5.6. Xanoba qomkHa coiepKaTh:

1) HauMeHOBaHME aJMUHUCTpPAlUHU, OTAENa, JOJDKHOCTHOIO JIMLA  OTxena,
MYHUIIMIIAJIBHOTO CIYKallero, €ro pykoBOAWTENs U (W) pabOTHUKA, PElIeHUS U JeUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKAITYOTCS;

2) pamunuto, uMs, 0T4ECTBO (IIOCTIEAHEE - IPU HAJMYUHU ), CBEICHUS O MECTE KUTEIIbCTBA
3asBUTEN - (PU3MYECKOTO JuIa MO0 HaMMEHOBAaHHME, CBEACHHUS O MECTE€ HaXO0)KJIECHUs
3asgBUTENS - IOPUJIMYECKOTO JIMIA, a Takke HOMep (HOMepa) KOHTAaKTHOro TejedoHa, ajapec
(ampeca) AJEKTPOHHOM TOYTHI (MIPU HAJIMYUHU) U TIOYTOBBIM aapec, MO KOTOPBIM JOJKEH OBITh
HaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus o0 oOXKamyeMbIX pelIEHUSX U JedcTBUAX (Oe3neiicTBuM) oTHENA,
JOJKHOCTHOTO JIMIIA OTAEJa, MyHUIIUIIAJIIBHOTO CITy’Kallero;

4) noBONbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U JIEHCTBUEM
(Ge3neiicTBUEM) OT/ENA, TOMKHOCTHOTO JIMIIA OT/ENa, MyHULIMIAIBHOTO CITY’KaIIEero.

3asiBUTENIEM MOTYT OBITh MPEACTABJIECHbI JOKYMEHTHI (IIPU HAJUYKHU), TOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTENS, TMOO0 UX KOIHH.

5.7. B ciyuae ecnu xkano0a mogaercst uepe3 MpeACTaBUTENs], UM TaK)Ke MPEeCTaBISETCS
JOKYMEHT, ITOATBEP:KIAIOIIMI TOJHOMOYMS Ha OCYILECTBIEHUE COOTBETCTBYIOLIME AeCTBU. B
KayecTBe JOKYMEHTa, TMOATBEPKAAIOIIET0 IOJHOMOYHUS TMpPEACTaBUTENS, MOXKET ObITh
IIPE/ICTaBJICHA:

1) odopmieHHass B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccwuiickoit demeparuu
JIOBEPEHHOCTD (JUIsl PU3MUYECKHX JINLT);

2) odopMIICHHAasE B COOTBETCTBHHM C 3aKOHOJATEICTBOM Poccuiickori ®deneparuun
JIOBEPEHHOCTh, 3aBEpPEHHAs IevyaTbio 3asgBUTENS (MPH HAJIMYUM [€4aTH) M TMOANKCAHHAS
PYKOBOJMTENEM 3asBUTENS WJIM YHOJHOMOYEHHBIM JTHM PYKOBOJUTENIEM JHUIOM (AJis
IOPUANYECKUX JIUIT);

3) Komus pemIeHWs] O Ha3HAYeHWH WM 00 u30paHMM THO0 TpUKaza O Ha3HAUYCHHUH
¢u3nMUecKoro JHIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3MUECKOE JIHIO
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. B ciyuae ecnu xano0a mojaHa 3asiBUTEIEM B OT/EIN, B KOMIETCHLUMIO KOTOPOTO HE
BXOJIUT MPUHATHE PEIICHUs MO Kanobe, B TeueHue 3 pabouux THEH cOo JIHSA €€ perucTpanuu
YIIOJIHOMOYEHHOE JTOJDKHOCTHOE JIMIIO OTJAeNa, HANpaBiseT >kajlo0y B aJMUHHUCTPALMIO H
YIIOJTHOMOYEHHBII B COOTBETCTBMM C KOMIIETEHIIMEW HAa €€ PacCMOTpPEHUE, U B MHUCHbMEHHOMN
dbopme nHGOPMUPYET 3aBUTENSI O TIEPEHATIPABICHUH KATTOOBI.

[Ipu 3TOM CpOK paccMOTpeHHUs KajloObl HCUUCISETCS CO JHS PETUCTpallud TaKou
XKanmoObl B OTHeNe, NPEAOCTABISAIONIEM MYHHUIMIAIbHYIO YCIAYrY W YIOJIHOMOYEHHOM B



COOTBETCTBUU C KOMIIETEHIIMEN HA €€ paCCMOTPEHHUE.

B ciyuae ecny B OTHOLIEHUH MOCTYNHUBIIEH kano0bl (eiepaabHbIM 3aKOHOM YCTaHOBJIEH
MHOW MOopsIoK (Tpolenypa) NoJaud U PacCCMOTPEHHUS Kano0, MOJO0KEHHUST aIMUHUCTPATUBHOTO
periaMeHTa He NPUMEHSIOTCA M 3asiBUTENb YBEIOMISETCS O TOM, YTO €ro jxajgoba Oyxer
paccMOTpeHa B TIOPSIIKE U CPOKH, TPEYCMOTPEHHBIE (heiepaTbHBIM 3aKOHOM.

5.9. B cnyyae ycTaHOBIEHHUS B XOJ€ WIM IO pe3yjbTaTaM PACCMOTPEHUS KaJOObI
IPU3HAKOB COCTaBa aJMMHHUCTPAaTHUBHOIO IPAaBOHApPYIICHHWS WJIM IPU3HAKOB COCTaBa
IPECTYIUIEHUS] UMEIOLIMEC MaTepuaibl He3aMeAJIUTeNbHO (He no3aHee 1 pabodero nHs co JHS
YCTAQHOBJICHHSI YKa3aHHBIX OOCTOSATENBCTB) HANPABISIOTCS JOHKHOCTHBIM JIMLIOM, PAOOTHUKOM,
HAa/IeJIEHHBIMU TIOJTHOMOYMSIMU IO PACCMOTPEHUIO 7Kajl00, B OpraHbl IPOKYpPaTypBhl.

Cpoxku paccMoTpeHns Kaj100

5.10. Xanoba, moctynuBiIas B aJAMUHUCTPALMIO, OTAEN, MOJUICKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HAJICJICHHBIM ITOJHOMOYMSMHU IO PACCMOTPEHHUIO KaJloO0 B TEUCHUE
15 pabounx nHEH co AHS €€ PerucTpallvu, a B Cilydyae 00XaJlloBaHUs OTKa3a aJMUHUCTPALIHH,
oT/eNla B IIpHEME JOKYMEHTOB Yy 3asgBUTENs JIMOO B MCHPABJICHUHU JOMYIICHHBIX OINEYaTOK U
OIIMOOK WJIM B cllydae 00KaloBaHHs HApYIICHHs] YCTAHOBJICHHOT'O CPOKA TaKUX MCHPABICHUI -
B T€UEHUE 5 pabouuX JHEH CO JAHS €€ PEeruCTPaLIHH.

B cnyuyae ynoBnerBopeHus xanoObl B (opMe UCHpPABICHUS AOMYIIEHHBIX ONEYaTOK U
OImMMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MYHUIIUNAIBHONH YCIYTH JOKYMCHTAX,
OTBETCTBEHHOE JIMIIO B T€YCHHE 5 pabouyux JHEH CO JHS PETUCTPALUU >KATOOBl TOTOBUT MPOEKT
MOTHUBHUPOBAHHOTO OTBETAa O pe3yJbTaTax pPACCMOTPEHHUs >KajJoObl, B TOM YHCIIE MPOCKT
JIOKYMEHTA C UCIIPaBICHHBIMU ONeYaTKaMH U OINOKaMHU.

PesyabTaT paccMoTpeHns KaJio0bl

5.11. Ilo pe3ynpTaTaM pacCMOTPEHHUS JKaN0Obl AMUHUCTPALIEH, OTIEIOM IPUHUMAETCS
OJHO U3 CIEAYIOIINX PEIICHU:

1) xanoba ymOBIETBOpSETCS, B TOM YHCie B (OpME OTMEHBI MPHHSATOrO PELICHHS,
WCIPABJICHUSI JIONYLUIEHHBIX OTHEJIIOM OINEeYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEIOCTABICHUSI MYHMIMIIAIBHOM YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPEACTB, B3MMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMH AKTaMH
Poccuiickoit ®epepanny, HOPMATUBHBIMU MpaBOBBIMU akTamMu PecnyOmuku  Kowmwu,
MYHUIIMNIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yOBJIETBOPEHUH KAJIOObI OTKA3bIBAETCSI.

B cnyuyae ynoBneTBopeHus xajnoObl B (opMe UCHpPaBIEHUS JOMYLUIEHHBIX ONEYaToOK U
OMOOK B BBIAAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTaXx,
OTBETCTBEHHOE JIMIIO B T€UEHHE 5 pabouyux AHEH CO JHS PETUCTPALUU KAT0Obl TOTOBUT MPOEKT
MOTHMBUPOBAHHOTO OTBETa O pe3yjibTaTaX pPACCMOTPEHHUs >KajJoObl, B TOM YHCIE IPOEKT
JIOKYMEHTA C UCIIPaBJICHHBIMU JIONYIICHHBIMU ON€YaTKaMU U OUIMOKaMH.

IHopsinok uH(popMUpoOBaHUSs 3aIBUTEJIS O Pe3yJIbTaTaX PAaCCMOTPEHMS KAJT00bI

5.12. He mo3aHee AHSA, CIEAYIOMIETO 32 THEM NMPHHATHS YKa3aHHOTO PEUICHHS B ITyHKTE
5.11 nacrosimiero pasziena, 3asBUTEII0 B IMHCbMEHHON (opMe M MO KENaHHIO 3asBUTENS B
JJIEKTPOHHOW (OpME HANpaBIIA€TCS] MOTUBUPOBAHHBIA OTBET O pe3yJbTaTax pPacCMOTPEHUs
KaJOOBI.

B MOTHBHPOBAaHHOM OTBETE MO PE3YyIbTATAM PACCMOTPEHUS KaI00bI YKa3bIBAIOTCA:

1) HamMeHOBaHWE OT/AENA, PACCMOTPEBLIETO >anoly, IOKHOCTh, (GaMUIIHs, HMS,
0TYeCTBO (TOCHIeAHEE — NPU HAJIMYKMHN) JOJKHOCTHOTO JIMIA, paOOTHHUKA, IPUHSBILETO PELICHHUE
I10 KaJIo0e;



2) HOMEp, JaTa, MECTO MPUHSATHUS PEIICHHs, BKIIOYas CBEICHUS O JOJDKHOCTHOM JTUIIE
OTJIeNIa, peIIeHrEe WU AeUCTBUs (0e3eHCTBHE) KOTOPOTO 00KaTyOTCS;

3) dpamumusi, UMs1, OTUECTBO (TIOCTEAHEE — IPU HATMYMHN ) UM HAUMEHOBAHHE 3asBUTEIIS;

4) ocHOBaHUS JJIs1 IPUHATHS PEIICHUS T10 KaI00¢e;

5) HNPHUHATOE IO Xajlo0e pElIeHUE C YKAa3aHUEM apryMEHTHPOBAHHBIX PA3bSICHEHUH O
NPUYHHAX IPUHATOTO PELICHHUS;

6) B ciywyae eciu jkanoba MOJUIEKHUT YIOBJIETBOPEHHIO - CPOKH YCTPaHEHUS
BBISIBIICHHBIX HApPYIICHHH, B TOM YHUCIE CPOK IMPEIOCTABJICHUS pe3yJbTara MYHUIIMITAIbHON
ycayrd, uHpopMamus O JSHCTBUAX, OCYIIECTBISAEMBIX OPraHOM, IPEIO0CTABISIOIINM
MYHUIIUTIATBHYIO YCIIYTY, B LEISIX HE3aMETUTEILHOTO YCTPAHCHHUS BBISBICHHBIX HAPYIICHUH
IpH OKa3aHWHW MYHUIUIATBHOW YCIYTH, & TaKXKe MPUHOCITCS W3BUHCHHS 32 JOCTaBICHHBIC
HEyZ00CTBa M yKa3biBaeTcsi MHGOpMAIus O JaTbHEHIINX JCUCTBUSIX, KOTOPBIE HEOOXOIMMO
COBEPILUTH 3asIBUTENIO B LEJSAX IMOJTYICHUS] MYHHIIUTIAIBHOW YCIYTH;

7) cBeIIeHMsI O TIOPSIIKE 00XKATOBAHUS IPUHATOTO T10 KAI00e PEIICHHUS.

Iopsinok 00:kaI0BaHUS PellIeHUS 10 Kajio0e

5.13. B ciydae Hecormacus ¢ pe3yibTaTaMd AOCyneOHOro oOKaloBaHHWA, a TakkKe Ha
10001 cTauM PaCCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asBUTENb MMEET MPABO OOPAaTUTHCA B CYH B
COOTBETCTBHUH C YCTAaHOBJICHHBIM JICHCTBYIOIIMM 3aKOHOIATEIbCTBOM ITOPSAKOM.

IIpaBo 3asiBUTEIsA HA MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, HE00XOAUMBIX ISl
000CHOBaHHS U PACCMOTPEHNS KAJTOObI

5.14. 3asgBuTenp BOpaBe 3allpallliBaTh M TMOJIy4aTb HHQPOPMALUIO M JOKYMEHTHI,
HE00X0/IuMBbIe /17151 0O0CHOBAHUS U PACCMOTPEHUS JKaI00BbI.

3asBuTenp oOpamiaercs B OTAEN C 3asBJICHHEM Ha TNOJydyeHHe HHPOpMalUu U
JIOKYMEHTOB, HEOOXOIMMBIX JJIs1 000OCHOBaHMSI M pPAaCCMOTPEHUS KajoObl (Jajiee — 3asBICHHE) B
nuchbMeHHOU (hopMe Ha OyMaKHOM HOCUTEJNE, B AJIEKTPOHHOU (opMe.

3asBieHHE MOXKET OBITh HANpaBIEHO YEpe3 OPraHU3alMi0 IOYTOBOW CBSA3HM, HHYIO
OpraHM3alfio, OCYIIECTBIAIONIYI0 JOCTaBKYy  KOPPECHOHJEHIMH, C  HCIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ ceTn  «VIHTepHeT», OoQHUIMaIbHOrO  caiita
anmunauctparmu (http://www.vuktyl.com), a Takke MOXET ObITh IPUHSITO MPU JUYHOM MPHEME
3asBUTEISL.

3asiBIeHNE JOKHO COJEPKaTh:

1) HauMeHOBaHHE OTAENa, €ro JOJDKHOCTHOTO JIMIA, B KOMIIETEHIIMH KOTOPOIo
HaxoauTcsa HWHPOPMAIMST M JOKYMEHTHl HEOOXOAMMBIC I OOOCHOBAaHMSI M PAaCCMOTPEHUS
’Ka00blI,

2) pamunuro, UMs, OTYECTBO (IIOCIEAHEE - IPU HAJTMYUHU), CBEIEHUS O MECTE KUTEIIbCTBA
3agBUTENS - (PU3UYECKOro Juia 00 HAWUMEHOBAaHUE, CBEACHHMS O MeCTe HaXOXKICHUs
3asBUTENS - FOPUIWYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTAaKTHOro TtenedoHa, aapec
(anpeca) >IEKTPOHHON MOYTHI (NMPU HAJIMYUM) U TOYTOBBIM ajpec, MO KOTOPBIM JOJDKEH OBITh
HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemenuss o0 wHpoOpMANMKM U JOKYMEHTaX, HEOOXOAMMBIX ii OOOCHOBaHHS H
PaccMOTpEHHUsI 5KaT00bI.

Cpoxk npenocTaBieHusi ”HGOPMAIMK U JJOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS H
paccMOTpeHHUs Kajlo0bl COCTaBIIAET 5 pabOUMX JHEH cO THS pEerucTpaluy 3asBICHHUS.

OcHoBaHMii [ 0TKa3a B pUeMe 3asBJICHHS HE TPETyCMOTPEHO.

Cnoco0b1 MHpOpMUPOBaHHA 3asiBUTEJISI O MOPSAAKE MOJA4YU U PACCMOTPEHHS KAJI00bI

5.15. Mudopmanust o nopsiaKe Mogayl U pacCMOTPEHUS JKaI00bl pa3MeIIaeTcs:


http://www.�����-�������.��/
http://www.�����-�������.��/

Ha UH()OPMAITMOHHOM CTEHJIE OT/IENa;

Ha 0(UIMATIBHOM CalTe aIMUHUCTPALIUH;

Ha [loprane rocymapcTBEHHBIX M MyHUIIUNANBHBIX yeryr (pyHkiuit) Pecybnnku Komu
u () EquHoM mopTane rocy1apcTBEHHbIX B MYHUIIUITAIbHBIX YCIYT (PyHKIINN).

5.16. Mudopmanuro o mopsake MoJauu U pacCMOTPEHUS KaJI0Obl MOYXKHO TOTYYHUTh:

IIOCPEJICTBOM TeJIE(POHHON CBSA3U IO HOMEPY OTAEA;

MOCPENICTBOM (PaKCUMHIIBHOTO COOOIICHNUS;

IpU JUYHOM OOpALIEHWH B AJAMUHUCTPALMIO, OTHEN, B TOM YHCIE IO 3IEKTPOHHOU

1oyTe;

IIPU NUCbMEHHOM OOpAIEHNH B aIMUHUCTPALIUIO, OTAE;

yTeM IMyOJIMYHOTO HH(POPMHUPOBAHUSI.



[Tpunoxenue 1

K aIMHUHMCTPAaTUBHOMY PEITIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«Bplada apXUBHBIX CIIPABOK, KOMIUN
apPXMUBHBIX JOKYMEHTOB, apXUBHBIX
BBIIIMCOK 110 apXUBHBIM JOKYMEHTaM»

Ilal-[l-lble 3asABUTCJIA ((])n3n'{ec1c0r0 Juia, ”THAMBUAYAJIbLHOT'0 npennannMaTeJm)l

damunusa

4098

OTuecTBO

Hara poxxaeHus

ITonHOE HAaMMEHOBaHME
HHIUBUYAJIBbHOI'O

2
NpCANPUHHUMATCIIA

OI'PHUIT®

JIOKYMeHT, y/10CTOBepPSIOUINii JIMYHOCTD 3asiBUTEJIsI

Bun

Cepus

Howmep

Briman

. JlaTa BBIHAUN

Ajapec peructpauuu 3asiBures /
FOpuanueckuii agpec (aapec perucTpannuu) MHIAUBU

AJIBHOI'0 npe[mpmmMaTeﬂﬂ4

Nupnexc Pernon

Paiion HaceneHHblil MyHKT

Viuna

Hom | Kopriyce | | Keaptupa ‘

AJpec MecTa JKHTEJIbCTBA 3asABUTEJIA /

IlouToBBIi agpec HHANBUIYAJTBLHOTO r[pe)111p1»umMaTe.1m5

Nupnexc Pernon

Paiion HaceneHHblil myHKT

Viuna

Hom Kopnyc Kpaprupa

KonTakTHBIE

JaHHbIE

! JTammbiit 610K 1 BCe MOCIEAYIONIIE OTOOPAKAIOTCS IPH HEOOXOIMMOCTH, B COOTBETCTBHH C IMHHHCTPATHBHBIM

perIaMeHTOM Ha OKa3aHWe YCIyTH
? [one oToGpaXKaeTcsi, ecitu THII 3asBUTeNs «WHIMBHIyaIbHBII IPEIIPHHAMATEIIbY

3 Iloine 0T06pa>1<aeTcsi, €CJIU TUII 3aABUTCIIA «I/IHZ[I/IBI/I,HyaJ'II)HI)Iﬁ NpeANnprUHUMATEIIb)

4
3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS
5
3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS




3AITPOC®

IIpeacraBiensl cieaywonme 10KyMeHThI

2

3

Mecto nostydeHus pe3yibrara
MPEAOCTABIICHUS YCIYTH

Crioco6 mosy4yeHus pe3ysbTara

JlaHHbIe npeacTaBuTe s (YIIOJJHOMOYEHHOI0 JIMIA)

damunusa

Nms

OT14ecTBO

Jara poxaeHus

I[OKyMeHT, y}IOCTOBepﬂlOHIHﬁ JIMIHOCTD IPEACTABUTEISA (yrlOJ'IHOMO'leHHOFO J'II/IIIa)

Bun
Cepus . Homep
Boinan Jlata BBIIAUM
AJlpec perucTpauuu nNpeacTaBuTe s (YnoJHOMOYEHHOTO JIHIA)
HNunexc Peruon
Paiion HacenenHblil myHKT
Ymuna
Hom  Kopriye . KBaptupa
AJlpec MecTa JKUTEJILCTBA NMPeacTABUTEIs (YIIOJTHOMOYEHHOT0 JINIA)
HNunekc Pernon
Paiion HaceneHHbIil myHKT
VYanma
Jom | Kopnyc | | KBapTupa ‘
KonrakTHBIE
JaHHbIE
Jara MMoanmucs/PUO

6 Hanonuenne 610Ka M COCTaB HOJIEH 3aBUCAT OT yciayru



[Tpunoxxenue 2
K aJIMUHMCTPAaTUBHOMY PEIIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIYTH
«BpI1aya apXUBHBIX CIIPABOK, KOIIUI
aApXUBHBIX JOKYMEHTOB, aDXUBHBIX
BBIIIACOK 10 aPXHUBHBIM JOKYMEHTaM»

7
Ne 3ampoca

Opran, o6pabaThIBarOIIUH 3aMpoc Ha
MIPEOCTABJICHUE YCIIYTH

JdanHble 3asaBUTE IS (FOPUANIECKOTO .Jmua)8

[TonHoe HaMeHOBaHUE
IOPUINYECKOTO JIHIIa (B
COOTBETCTBUH C YUPEAUTEIHHBIMU
JOKYMEHTaMH )

OpranuzalvoHHO-TIPaBOBast
dbopma IPUANYECKOTO JINA

damunus, UM, OTYSCTBO
PYKOBOAUTEIS FOPUIUUECKOTO

amna
OI'PH
FOpuanueckuii agpec
WNHupekc Pernon
Paiion HaceneHHblil myHKT
Yuna
Hom ‘ Kopnyc ‘ ‘ KBaprtupa
IlouToBbIii agpec
HNunexc Pernon
Paiion HacenenHplil nyHKT
Yiuua
Jom Kopnyc Ksaptupa

KonTakTHbIC 1aHHBIE

" Homep (opMHPYETCsi IpH PErHCTPALIHH B PErHOHAIbHOI KOMILICKCHOI HH(pOPMALHOHHOMN cructeme «[0cycnyrn —
Pecniyonuka Komm»

8 JlaHHbiii GIIOK 1 BCE MOCIEAYIOIIIE 0TOOPAKAIOTCS [IPH HEOOXOAUMOCTH, B COOTBETCTBUH C a/IMHHHCTPATHBHEIM
PErIaMeHTOM Ha OKa3aHUE YCIyTU




3AITPOC®

IIpencraBieHsl cieaywonue 10KYyMeHThI

2

3

Mecto nonmyueHus pe3ynbTara
IPEIOCTABIICHUS YCIYTU

Cnioco0 nmonmyueHus pe3yabTaTa

JlanHble npeacTaBuTes (YIIOJJHOMOYEHHOIO JIMIA)

Ddamunusa

Nms

OTuecTBO

Hara poxxaeHus

I[OKyMeHT, y}IOCTOBepﬂlOIIH/Iﬁ JIUMIHOCTD NPEACTABUTEC/ISA (yl'lO.]'IHOMO‘leHHOFO .TII/IIIa)

Bun
Cepus Homep
Briman ‘ Jara Beigaun ‘
AZipec perucrpanyuu npeacraBuTesi (YIoJHOMOYEHHOIO0 JINIA)
WNHupekc Pernon
Paiion HaceneHHbI MyHKT
Yuna
Hom Kopnyc Kpaprupa
AZlpec MecTa KUTEJIbCTBA NMpeICTaABUTEIs1 (YIOJTHOMOYEHHOT0 JIUIA)
WNHupekc Peruon
Paiion HacenenHplil myHKT
Yiuua
Hom Kopnyc Ksaprtupa
KonTakTHBIC
JaHHbIE

Jlata [Moanmuce/®HUO

o Hanonuenne 610Ka M COCTaB HOJIEH 3aBUCAT OT yciayru



