IHOCTAHOBJIEHHE
aIMHUHUCTPALMHU I'OPOACKOro OKpyra « BykrnLmn»
ot 01 nexadps 2017 r. Ne 12/1292

OO0 yTBep:KIeHMH aIMUHHCTPATHBHOIO PerjiaMeHTa NpeJ0CTaBJeHHsI MYHUIUNIAIbHOMN yCIyTrH
«IIpenocraBiieHue cBeleHUH 00 00beKTaX MMYLLECTBA, IPEIHA3ZHAYEHHOI0 /15l PeJ0CTaABJICHUS
BO BJIajJieHHE U (MJIH) 0JIb30BaHNe CYObeKTaM MaJIoro M CpeHero npeinpuHuMaTeIbcTBa U
OpraHu3anmsM, o0pasylIMM HHQPACTPYKTYPY MOAJIeP:KKH CYObEeKTOB MAaJjoro M CpeaHero
NpeANPUHNMATEIbCTBA»

B nemsix peanuzanum TtpeboBanuit denepanmpHoro 3akona ot 27 wutonas 2010 rona
Ne 210-®3 «O06 opraHuzanuy NPelOCTABICHUS TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyD»,
[IOCTAHOBJIEHUS] aJMUHUCTPALMM MYHULHUIAJIBLHOTO paioHa «BykTeun» or 25 sHBaps 2013 rona
Ne 01/87 «O [TIlopsake pa3pabOTKHM M yTBEpXKICHHS aIMHHHUCTPATHUBHBIX PETIaMEHTOBY
aJIMMHHCTpAIUS TOPOJICKOTO OKpyra « ByKThlT» MOCTaHOBISET:

1. YTBepauTh agMUHUCTPATUBHBIA PErVIAMEHT NMPENOCTABICHNUS MYHULUIAIBHON YCIyTH
«IIpenocraBienue cBeeHU 00 00bEKTaX UMYILECTBA, IPEeIHA3HAYEHHOT'O JJIs ITPEI0OCTABIICHUS BO
BJaJieHue U (WJIM) TM0JIb30BaHHE CyOBEKTaM Majoro M CpEAHEro NpeAlNpHHUMATENbCTBA U
OpraHu3amusaM, 00pa3yrIIUM HWH(PPACTPYKTYpy MOAAECPKKH CyOBEKTOB Majoro W CpeaHero
IIPEIITPUHUMATEIBCTBA» COTTIACHO IPUIIOKEHUIO.

2. Hacrosiee mocTaHOBIICHHE MOICKUAT Oy OJIMKOBaHHIO (0OOHAPOI0BAHHUIO).

3. KoHTpoIIb 32 UCTIOJIHEHHEM HACTOSIIETr0 TTOCTAHOBIIEHHUS OCTABIISIO 32 COOOM.

PykoBoauTens aaMUHUCTpaLIUK
TOPOJCKOro OKpyra « ByKThLm» B.H. Kpucanos
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YTBEPXJIEH
MOCTaHOBJICHUEM aJMUHHUCTPAIHN
TOpPOJICKOro OKpyra «ByKTeum»
ot 01 gexabps 2017 r. Ne 12/1292
(mpunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBJIeHUusi MyHuIMnaabHol ycayru «llpexocraBiienne cBeaennii 00
o0beKTaX HMYIIECTBA, MPEIHA3HAYEHHOI0 VISl PeJ0CTABJICHUS BO BJIaJeHHe U (MJIH)
M0JIb30BaHue Cy0beKTaM MaJIOr0 M CpelHero NpeanpruHIMATeIbCTBA H OPraHU3alusIM,
00pa3yromuM HHPPACTPYKTYPY NOJAEPKKH Cy0beKTOB MAJIOr0 U CPeIHero
NpeANpPUHUMATE]bCTBA»

1. O6mue moJ10KeHNA

Hpe}IMeT PEryjiupoBanuss aIMUHUCTPATUBHOIO peErjiaMmeHTa

1.1. AIMUHUCTPAaTHUBHBIA pErjaMeHT MpPEJOCTaBIECHUS MYHULUINAIBHON YCIYTH
«IIpenocraBienue cpeeHN 00 00BEKTaX UMYIIECTBA, IPEIHA3HAUEHHOT O JJIsl IPEAOCTaBICHHS
BO BJaJieHUEe M (WJIM) MOJIb30BaHHE CyOBEKTaM Majoro M CpeIHEro NmpeanpUHUMATENbCTBA U
OpraHuzainusM, o0pa3yrolmuM HHPPACTPYKTYpy HOJJAEPKKU CyOBEKTOB Majlor0 MU CPEIHEro
MpeaIPUHUMATEILCTBAY (J1ajiee - aIMUHUCTPATUBHBIN PErJaMeHT) ONpenesseT MOpPs 10K, CPOKU
U TIOCJIEeI0BATEIbHOCTD JIeHCTBUI (aAMUHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPALIUU FOPOACKOIO
okpyra «Byktbur»  (mamee —  aaMUHHCTpanus), MHOIO(YHKIHMOHAJIBHBIX  LIEHTPOB
NPEOCTaBIEHUs] TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX yciuyr (manee — MOLI), dopmbl
KOHTPOJISL 32 UCIIOJIHEHUEM aJMUHUCTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHOCTb JOKHOCTHBIX
JIMLI OPTraHOB, MPEIOCTABIAIONNX MyHHIUIIAIBHBIE YCIYTH, 32 HECOOII0IeHHe UMU TpeOoBaHUM
pEerJaMeHTOB MpPHU  BHINOJHEHUM aJMUHUCTPATHUBHBIX Mporenyp (AeWcTBuil), MOPSIOK
oOkajoBaHusl JedcTBUH (Oe3neiicTBUs) OKHOCTHOTO JIMIA, a TakXke MPUHUMAeMOro UM
peLIeHus IPU MPEIOCTABICHUN MYHULIUIIATbHON yCIyTH.

Hacrosmuii agAMUHUCTPaTHBHBIM periJamMeHT pa3paboTaH B ILENAX YHOPSA0YEHUs
aJIMMHUCTPATUBHBIX TMpOLELYp U aJMHUHUCTPATUBHBIX JEHCTBUIl, TIOBBIILIEHUS KayecTBa
MPEJOCTAaBIEHUS U JOCTYIMHOCTH MyHULIMOAIBHON YCIYTH, YCTpaHEHHs W30BITOYHBIX JeHCTBUI
U U30BITOYHBIX AJMUHHCTPATHBHBIX MPOLEAYP, COKpPALIEHUs KOJIMYECTBA JOKYMEHTOB,
NPEJCTaBIsEMbIX 3aSBUTENSAMHU Ul MOTYYEHUS MYHHULMIIAIBHOM yCIyrH, IPUMEHEHUS HOBBIX
ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHH)KEHHS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMHU  JIMIIAMM, COKpAILEHUSI CpOKa MPEeNOCTaBICHUS MYHULUMNAIBHOM YCIyrH, a
TaK)K€ CPOKOB HCIOJHEHUS OTIEJIbHBIX aJMUHHCTPATUBHBIX MPOLEAYpP U aJMHUHHCTPATUBHBIX
JEeWCTBUIl B paMKax NpPeAOCTaBICHHUS MYHULUNATbHOW YCIYI'M, €CIU 3TO HE NPOTUBOPEUUT
3akoHOJaTenbcTBY  Poccmiickoit  ®emepanmu, PecnyOmukm  Komu,  MyHUIHMIAIbHOTO
o0pa3oBaHMs.

Kpyr 3asBurtenei

1.2. 3agBuTensaiMu SBIAIOTCA (U3MUECKUEe JHuIa (B TOM 4YHCI€ HWHIMBUAyaJIbHBIE
MpeaNPUHUMATEIN) U IOPUANYECKHUE JIHLIa (J1aee — 3asBUTENb).

1.3. Ot umeHu 3asBUTENS, B LEIAX IOJIYUYEHHUS YCIYT'M MOXET BBICTyNaTh JMIIO,
MMeEIoIIee TaKoe TMPaBO B COOTBETCTBUH C 3aKOHOAATelbcTBOM Poccuiickoii deneparmu, b0 B
CHJIy HaJIeJICHUs ero 3asBUTEJIEM B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbcTBOM Poccuiickoii
®denepanyy, COOTBETCTBYIOIIUMHU OJTHOMOYHSIMH.

TpeGoBanus kK nopsiAKy MH(POPMHUPOBAHNS O NPEIOCTABJICHHH MYHUIIUNIAIbHOMI
yCIayru

1.4. Undopmanus o MeCTOHAXOXIEHHM, rpaduke pabOThl M HAMMEHOBAHUE OpraHa,
MIPEOCTABISAIONIEI0  MYHHLIMIAIBHYIO YCIYry, €ro CTPYKTYpHBIX MOJpa3felieHud U



TEPPUTOPHUANIBHBIX OPraHOB, OpraHU3alil, yYaCTBYIOIIKUX B MPEAOCTaBICHUH MYHUIMIAIbHON
YCIOYTH, a Takke MHOro(YHKIMOHAJIBHBIX LEHTPOB IPEJOCTaBIEHUS TOCYAapCTBEHHBIX U
MYHUIUTAIBHBIX yYCITYT:

uHpOpMaLUs O MeCTe HaXOXIeHus, rpaduke pabOTHl AIMUHHUCTpALlUM U €€
CTPYKTYpHBIX mojpazfeneHusix, M®IL[ npuBoaiTcs B MpWIOKEHHH | K HacToALIEMY
aJIMUHUCTPATUBHOMY PErJIaMeHTY.

1.5. CmopaBounbie TeneOHbl  CTPYKTYPHBIX  TOJpPA3JENCHUN  aIMHUHHCTpPAIUH,
OpraHu3alyii, y4acTBYIOUIMX B MPEAOCTABICHUH MYHUIUNAIBHON YCIyrd, B TOM YHCJIE HOMEp
tenedoHa-aBTOMHGOpMAaTOpa:

1) cnpaBouHble TeneGOHbl AJMHHUCTPALMM M €€ CTPYKTYPHBIX HOJpa3JeseHHH,
MIPUBOJATCS B IPUJIOKEHUH | K HACTOALIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY;

2) cnopaBounble Tenedonst MOI[ npuBojsTcs B HpuiIoKeHHH | K HacTosIemy
aJIMMHUCTPATUBHOMY pPEIJIaMEHTY.

1.6. Anpeca oQuUMaNbHBIX CaWTOB OpraHa, MPEIOCTABISAIOIIEr0 MYHHLIUIAIBHYIO
yCIIyTy, OpraHu3alui, Yy4acTBYIOUIMX B TNPEJOCTAaBICHUM MYHUIUNAIBHOM yCIyTH, B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT», coaepikalmx HH(POPMALUI0 O
MIPEOCTABIICHUH YCIYTH M YCIYT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMH IS
NIPEOCTABIICHUS] MyHHLIUIIAIBHONW YCIIYTH, afpeca UX 3MEKTPOHHON MOYTHI:

1) agpec odunmanbHOTO caliTa aIMUHUCTPAITUU - Www.vuktyl.com;

2) agpec caiita MOI[ - comepkuTcs B TNPWIOKEHHH | K  HaCTOSIIEMY
aJIMMHHCTPATUBHOMY pErJIaMEeHTY;

3) anpec rocynapctBeHHOM HMHpopMaiuoHHON cuctembl Pecny6muku Komm «Ilopran
TOCYJapCTBEHHBIX W MYHUIIUNAIBHBIX ycuyr (dpyHkuuit) PecryOmmkn Komm» - pgu.rkomi.ru,
aapec (enepanbHOW TrocyAapCTBEHHOW HH(OpMaIMOHHOW cucTeMbl «EnuHbIl  mopran
rOCy/IapCTBEHHBIX W MYHULMNANbHBIX ycIyr (pyHkumii)» - gosuslugiru (nanee — Ilopran
rOCYJapCTBEHHbIX M MyHMLIMOAIbHBIX ycuyr (pynkuuii) Pecmybnuku Komu, Enunbiii nmopran
roCy/IapCTBEHHBIX U MyHULMNAJIBHBIX YCIYT (PyHKINMN);

4) anpec 3MeKTPOHHON NOYTHI AIMUHUCTPALIUH - Uprav(@mail.ru.

1.7. Tlopsimox  mojyuyeHuss HMHPOpMAIMM  JMLIAMH, 3aUHTEPECOBAHHBIMH B
NPEJOCTaBIEHUH MYHULUMNAIBHON YCIyTH, 1O BONPOCAM NPEAOCTABICHUS MYHUIMNAIbHON
YCIIYyTU U YCIIYT, KOTOPbIE SIBISIOTCSI HEOOXOTUMBIMU M 00sI3aTENIbHBIMU IS TIPEIOCTaBICHUS
YCIIYTH, CBEIEHUI O X0Jle MPEeIOCTaBICHUS YKa3aHHBIX YCIyT, B TOM YHCIE C UCIOJIb30BaHUEM
MopTaa rocyJapCTBEHHBIX U MyHULIMIIAIbHBIX ycayT (¢pyHkiuil) Pecyonuku Komu u Equnoro
MopTaja rocy1apcTBEHHBIX U MYHUIMINAIbHBIX YCIyT (QyHKIMN):

1) nnpopmairio Mo BOIpocaM MPerOCTaBICHUS MyHHUIMIAIBLHON YCIyTd, B TOM YHUCIIE
CBEICHUSI O XOJ€ NPEAOCTABICHHS MYHUIMNAIBHON YCIyrd, JMLA, 3aWHTEPECOBAaHHBIEC B
MIPEIOCTABJIEHUU YCIYTH, MOTYT MOJYYUTh HEMOCPEACTBEHHO B aaMHMHHUcTpauuu, MOIL] mno
MECTY CBOEro MPOKUBaHMs (PErHCTpaluu), O COPaBOYHBIM TenedoHaM, B ceTd MHTepHeT (Ha
opunmaneHOM  caliTe aAMHHUCTpAIMM), TMOCpencTBOM [loprama rocymapcTBEHHBIX U
MYHUIUNATBHBIX yeryT (yHkiuii) Pecyonuku Komu, EnquHoro noprana rocyjapcTBEHHBIX U
MYHUIIUMATBHBIX  yeuyr (pyHKImiA), a Takke HampaBUB IHCHMEHHOE OOpalieHue dYepes
OpraHU3alMIo MOYTOBOM CBSI3U JIMOO MO 3JEKTPOHHOM MOYTe:

JMIA, 3aMHTEPECOBAHHBIE B MPEIOCTABIEHUU YCIYTH, BIPABE MOIYYUTHh MO TEIePOHY
MH(OPMALIMIO IO BOIPOCaM MPEAOCTABICHHUS YCIYTd B BEKIMBOH (opme, ObICTPO, YETKO U 1O
CYIIECTBY ITOCTABJICHHOTO BOMpoca. [Ipy KOHCYIBTHPOBAHUH 1O TeNle()OHY TOHKHOCTHOE JIHIIO
aJIMUHHUCTpALlMU Ha3bIBAaeT CBOIO (haMUIINIO, UM, OTYECTBO, JOJDKHOCTD, a TAaKXKe HAMMEHOBaHHE
CTPYKTypPHOIO IOJpa3leieHus, B KOTOpoe OOpaTWioch JIMIO, 3aMHTEPECOBAHHOE B
NPEJOCTaBIEHUN MyHHLIMNANbHOW yciyru. HMHdopMmupoBanue 3asBUTENsl 1O BONpocaMm
MPEOCTABIICHUS YCIIYTH 1O TeTIeQOHy He TOJDKHO MPEBBIIIATh 15 MUHYT;

npu OOpaIlleHu! JIUL, 3aMHTEPECOBAHHBIX B MPEJOCTaBICHUN MYHHLUNAIBHOW YCIYTH
MIOCPENICTBOM 3JIEKTPOHHOW TTOYTHI OTBETHI HANPABIAIOTCA B (OPME JIEKTPOHHOTO JOKYMEHTa
[0 aJpecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHMH, WIM B MUCbMEHHOW (opme 1o
MIOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHU (€ClIM OTBET B COOTBETCTBUU C OOpalleHHEM
JI0JKeH OBITh HalpaBJieH B MUCbMEHHOM (popMe uepe3 opraHu3aluio NOYTOBOM CBA3H);

2) wuHpopMamMs 1O BOIpPOCAM IPEJOCTABICHHUS YCIYyr, KOTOpbIE SIBJISIFOTCS
HEOOXOIUMBIMU M 00s3aTeNbHBIMU U NPEAOCTABICHHS MYHMLUNAIBHOW YCIYr'H, He
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NPEJOCTABIISIETCSI B CBA3M C OTCYTCTBHEM YCIYT, HEOOXOOUMBIX M 0OS3aTeNbHBIX IS
IPEOCTAaBICHUS] MyHULIUTIAILHON YCITYTH.

1.8. Tlopsimox, ¢dopmMa W MeCTO pa3MENICHHS YKa3aHHOW B HACTOSIIEM ITyHKTE
uHpOpMaLMK, B TOM YHUCIE Ha CTEHJAaX B MeCTaX IMpeJOCTaBICHUsS MyHULMIAIbHOU YCIyTH U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W OOS3aTeNbHBIMH JUIS  IPEIOCTaBICHUS
MYHUIUNAIBHON YCIYTH, a TakKe Ha OUIIHATIEHOM caiiTe aIMUHUCTPALUU B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHONH cetn «MHTepHeT», a Takke Ha TOopTaje TOCyJapCTBEHHBIX U
MYHHUIMNAIBHBIX YeayT (pynkuuit) Pecy6muku Komu:

1) madopmalus o MopsAKe MPEAOCTABICHUS MYyHHIMIAIBLHOW YCIYTH, a TaKke rpaduk
npuemMa TrpaxJIaH I KOHCYJbTallMil MO BOIpOcaM HpPEeOCTaBIICHHs YCIYT'M pa3MEIIeHbl Ha
MHPOPMALIMOHHOM CTEHJIE aIMUHHCTPAlWH, B WH(POPMAIMOHHBIX Marepuaiax (Opolropax,
OykJeTax);

2) nadopmanus o MOpsAKEe MPEAOCTABICHUS MYHHUIMIIATBHON YCIYTH TakKe pa3MenieHa
Ha Iloprane rocymapcTBEHHBIX M MyHHIMIAIbHBIX yciayr (ynkuuif) Pecny6muku Kowmw,
EnvHoM mopTane rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (QyHKINN);

3) Ha opULMATIEHOM caiiTe aAMUHUCTPALUU Pa3MEIIECHBI:

TEKCTHI 3aKOHOAATEBHBIX M HHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, COACPIKALINX HOPMEI,
periaMeHTHPYIOLIUe NPeI0CTaBICHNE MYHHUIMIIATBHOMN yCIIyTH;

HACTOSIIIMM aIMUHUCTPATUBHBINA PETJIAMEHT;

ajZipec MECTOHAXOXKJEeHHs, rpaduk paboThl, CIpaBOYHbIE TeNePOHBI ATMUHHUCTpPALUH,
CTPYKTYPHBIX TIOAPA3IACICHUN U aIpec IIEKTPOHHOM MOUTHI.

I1. Cranaapr npeaocTaBjieHUusi MyHHIIMNIATBHON YCJIyTH

HaumeHoBaHHe MyHHIMIIAJIBbHON yCJIYTH

2.1. HanmeHoBaHnne MyHuIMNaabHoOM ycnyru: «lIpenocraBienue ceejeHui 06 00beKTax
UMYILECTBA, NPEIHA3HAYEHHOI'O [UIsl MPEJOCTaBICHHUsS BO BIAJ€HHE M (MJIU) TMOJIb30BaHHUE
CyObeKTaM MaJlor0 W CpEeAHEro NpeANpUHUMATENIbCTBA M OpPraHU3alUsaM, 00pa3yolM
UHPPACTPYKTYPY HOAIEPKKU CYOBEKTOB MaJIOTO M CPETHETO MPEIPUHUMATEIHCTBAY.

HauMeHoBaHMe opraHa, npeioCTaBIsIONIEr0 MYHUIMIIATBHYIO YCIYTy

2.2. IlpenocraBieHne MYHUIUNAIBHON YCIYrM OCYLIECTBISETCS aJAMHHUCTpALUEH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SABIIAECTCS OTAEN IO YIPABIECHUIO UMYIIECTBOM aIMUHHUCTPALMH
(manee — Otnen).

Jns monmyueHUs MYHUIMNAIBLHOM YCIIyTW 3asBUTENb BIpaBe oOpaTuThest B MOII,
YIIOJJHOMOYEHHBI Ha OPraHU3ALMI0 B MPEAOCTABICHHM MYHUIMIIAIBHOW YCIyI'M B YacTH
IIpMeMa M PETUCTPALIMM JOKYMEHTOB Y 3asBHUTENA, 3allpoca HEAOCTAIOLIMX JOKYMEHTOB,
HaxoAIIMUXCS B pPACHOPSKEHHMM OpPraHOB T'OCYJApCTBEHHOM BIJIACTH, OPraHOB MECTHOIO
CaMOYIPAaBJIEHUS U NOABEIOMCTBEHHBIX 3TMM OpraHaM OpraHu3aluil, YBEIOMJIEHHS W BBbIIA4U
pe3yibpTaTa MyHUIMIIAIBHON YCIIYTH 3asIBUTEIIIO.

ITpu mpenocTaBieHMM MYyHHLIMIAIBHOW YCIYTH 3ampelnaeTcss TpeOoBaTh OT 3asBUTEINS
OCYIIECTBJICHUS JEHCTBHI, B TOM 4YHCIE COIJIACOBAHMH, HEOOXOAMMBIX JIsl TOJIy4YEeHHUS
MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpaIlleHHeM B TOCYAApCTBEHHBbIE OpraHbl, HWHbIE
OpraHbl MECTHOTO CaMOYIPABJICHMs, OpPraHU3allMM, 3a HCKIOYEHUEM IIOJIY4YEHUs YCIyT U
MOJyYeHUsl JIOKYMEHTOB M HH(pOpMAIMU, MPEJOCTaBIAEMBIX B pe3yjbTaTe MpPeJOCTaBICHUS
TaKHUX yCIyT, BKIIFOUEHHBIX B NIEPEYHH, YKa3aHHbIE B yacTH 1 cTtaThu 9 denepanbHOro 3aK0Ha OT
27 wions 2010 roma Ne 210-d3 «OO6 opraHuzanuu MOpPeOCTaBICHHS TOCYIApCTBEHHBIX U
MYHHUIMINAIBHBIX YCIYI».

Onucanue pe3yjbTaTa MpeJ0CTABICHHSI MYHHIUNIAIbHOMN yCIyTH

2.3. Pe3ynpTaToOM IpeoCTaBICHUSI MyHULIUIATbHON YCIYTH SIBISETCS:

1) mpemocraBneHue cBeAeHUH 00 OOBEKTaX HMYIIECTBA, BKIIOUYEHHBIX B IepeueHb
MYHHUITUIAIBHOTO MMYIIECTBA TOPOJCKOTO OKpyra «ByKTbUD», CBOOOTHOTO OT MpPaB TPETHHX
JIMILL, AJIS IPEIOCTABJICHUsl €ro BO BIIAJIeHHE U (WJIM) MOJIb30BAaHME Ha JIOJTOCPOYHON OCHOBE, B
TOM 4YHCJE TI0 JIbTOTHBIM CTaBKaM apeHIHON IUIaThl CyOBEKTaM Mallor0 W CPEIHEro
NpEANpUHUMATENIbCTBA W OpraHu3alusM, o0pasylolM HHPPACTPYKTYpy MOAICPKKH



CYOBEKTOB MaJlOT0 M CPEIHEro NMpeANPHHUMATENbCTBA (anee — pelieHHe O MPeI0oCTaBICHUN
MYHUIMNATBHOHN YCIYTH), YBEJOMIIEHHE O TIPEIOCTaBICHHN MyHHLIUITATBHON YCITyTH;

2) peuienue o0 OTKa3e B MpPEAOCTaBICHUM CBEACHUH 00 O0OBEKTax HMYILECTBa,
BKJIIOUCHHBIX B TMEpPEUCHb MYHHIMIAIGHOTO HWMYIIECTBA TOPOJICKOrO OKpyra «ByKTbum),
CBOOO/IHOTO OT MPaB TPETHHX JIMLI, IS PEIOCTABICHNS €r0 BO BJIAJICHHUE U (MJIH) MTOJIb30BAaHHE
Ha JJOJTOCPOYHOH OCHOBE, B TOM YHCJE IO JBIOTHBIM CTaBKaM apeHIHOHN IUIaThl CyObeKTam
Majoro M CpeIHEero MpealpUHUMATEIbCTBA M OpPraHU3alUsAM, 00pa3ylolUM HHPPaCTPYKTypy
HOJJIEPKKH CyOBEKTOB MaJOro M CPEIHEro MpelnpuHUMAaTEIbCTBA M HAIPABJICHUE MPHHSATOTO
peleHns 3asiBUTENIO (Jlajiee — pemeHne 00 0TKa3e B MPeJI0CTaBICHUN MYHUITUIIATBHON YCIyTH),
yBeJOMJIEHHE 00 OTKa3e B MPENOCTABICHUN MYyHUIUITATBHON YCITyTH.

B pemenun o0 oTkase B MPEeNOCTABIEHWHM MYHULUIAIBHOM YCIYTH JIOJIKHBI OBITH
yKa3aHbl BCE OCHOBAHUS OTKa3a.

Cpok npegocTaBjieHUsi MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paleHnsi B OPraHu3aliu, y4acTBYIOIIUE B IPeJ0CTABJICHMH MYHUIMNAJIBHON YCJIYyIH,
CPOK NPHOCTAHOBJICHNUS NPeJOCTABJICHUS]I MyHULIIMNIAIBbHON YCJIYTH B CJIy4ae, ec/if
BO3MOKHOCTH IPHOCTAHOBJICHHS NMPe1yCMOTPeHa 3aK0HoAaTeIbcTBOM Poccuniickoi
®enepanum, CPOK BbIIa4M (HANPABJIEHUsI) JOKYMEHTOB, SIBJISAIOIINXCS Pe3yJIbTaTOM
NpeA0CTABJIeHNS MYHUIMNIAJIBHON YCJIyrH

2.4. Cpox mnpenocTaBieHUs MYHULIUNAIBHON YCIyrH cocTaBisger He Oonee 15
KaJeHJApHBIX JHEH, MCUMCIAeMBbIX CO JHSA TOCTYIUIEHUS 3asBIEHHS C JIOKYMEHTaMH,
HEOOXOUMBIMHU JUIS [IPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH.

Cpok IIPHOCTaHOBJIEHUS MPENOCTABICHNS MYHULMIAIBHON YCIYTH 3aKOHOJATEILCTBOM
Poccuiickoit denepanu He MPETyCMOTPEH.

Cpok BbliauM (HarpaBieHHsI) JOKYMEHTOB, SIBISIOIIMXCSA PE3YIbTaTOM MPEIOCTaBICHUS
MYHMIMIAIBHON YCIIyTH, COCTABISET 3 KaJleHIapHbBIX JTHS.

IlepeuyeHb HOPMATHBHBIX PABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOIIEHHS,
BO3HHMKAIOLIMeE B CBSI3M € NPeAOCTABJIEHHEM MYHUIIMNIAJBHON YCIYIH, C YKa3aHHEM HUX
PEKBH3UTOB M HICTOYHUKOB 0(pMIHATBHOTO ONYOJIMKOBAHUS

2.5. IlpenocraBineHne MyHUITUTIATBHON YCIYTH OCYIIIECTBIISIETCS B COOTBETCTBUU C:

1) Koncturymueit Poccuiickoit ®enepanuu (MpUHATA BCEHAPOAHBIM T'OJOCOBAHUEM
12.12.1993) («CoOpanue 3axoHomarenscTBa Poccuiickoit @Denepaumn», 04.08.2014, Ne 31,
ctaThs 4398);

2) ®enepanbHbIM 3akoHOM OT 24.07.2007 Ne 209-®D3 «O pa3BUTUU MaJIOTO U CPEIHETO
npennpuHUMarenabcTBa B Poccuiickoit @enepammny» («Cobpanue 3akoHoaTenbeTBa Poccuiickoit
®enepanuny, 30.07.2007, Ne 31, cratesa 4006);

3) ®enepanbHbiM  3akoHOM 0T 24.11.1995 Ne 181-®3 «O comuanbHOR 3amuTe
uHBauaoB B Poccuiickoit ®enepanun» («CobOpanue 3akoHomarenbcTBa Poccuiickoit
Oeneparmny», 1995, Ne 48, ctaths 4563);

4) ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuu npeaocTaBIeHUs!
rOCyJapCTBEHHbIX U MyHHLIMNAIBHBIX yCiuyr» («Poccuiickas razeray», 30.07.2010, Ne 168);

5) ®enepanbHbiM  3akoHOoM 0T 06.10.2003 Ne 131-®3 «OO0 o00mMX NOpPUHIMIIAX
OpraHM3allMM MECTHOTro camoympasieHuss B Poccuiickoit ®epepanun» («CoOpaHue
3akoHoIaTebcTBa Poccuiickoit deneparumn», 06.10.2003, Ne 40, cratbs 3822);

6) ®enepanibHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «OO0 »3JIEKTPOHHON MOJIIUCH»
(«Poccuiickas razeran, 08.04.2011, Ne 75);

7) ®enepanbabiM 3akoHOM OT 01.12.2014 Ne Ne 419-®3 «O BHeceHWH H3MEHEHUU B
OTJEeNbHBIE 3aKOHOIaTeNIbHbIe akThl Poccuiickoii deaepanuu mo BOMpocaM COlUaIbHON 3alUThI
WHBAJIWJIOB B CBs3M C patudpukanved KonBeHMu o mnpaBax wuHBanuAoB» («CobOpaHue
3akoHoaTenbcTBa Poccuiickoit deneparuny, 08.12.2014, Ne 49 (vactes VI), cratbst 6928);

8) denepanpHpiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX»
(«Poccwuiickas razeran, 29.07.2006, Ne 165);

9) nocranornenuem [IpaBurenscrBa Poccuiickoit @eneparuu ot 21.08.2010 Ne 645 «O6
MMYIIIECTBEHHOW TMOAJIEP)KKE CYOBEKTOB MaJlorT0 M CpPEJHEero NpeaNpUHHUMATENbCTBA TPU
npenocraBieHuu (enepanpHoro wumyinectBay («CobOpaHue 3akoHOIATENbCTBA Poccuiickoit
denepanuny», 30.08.2010, Ne 35, crates 4577);
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10) nocranosnenuem IlpaBurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O06 ytBepxkaenun IlpaBun opraHuzanuu AEATeILHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB
MPEAOCTaBICHUS TOCYAApCTBEHHBIX M MYHHUIMMNAIBHBIX yciuyr» («Poccuiickas razeray,
31.12.2012, Ne 303);

11) Koncruryuueit Pecyonmuku Komm (mpunsita BepxoBabiM CoBetom PecryOnmkm
Komu 17.02.1994) («Bemomoctu BepxoBHoro coeta PecnyOnuku Komuy, 1994, Ne 2, crates
21);

12) nocranoBnenueM aamuuuctpanud ot 08.02.2013 Ne 02/134 «OO6 yTBepkIecHUH
[TostoxxeHnss 00 OCOOCHHOCTSIX IMOAAYUM M PACCMOTPEHHS JKajao0 Ha pElIeHUsS W JACUCTBHS
(Oe3melicTBME) AAMHHHUCTpAIMM MYHULMUIANIBHOTO paiioHa «ByKTbUDY, JOMKHOCTHBIX JIHII
AAMUHUCTPAIIMN MYHHUIIUNAIBHOTO paiioHa «ByKTBUI» MpU MpeaoCTaBI€HUH MYHHUIIUNATBHBIX
yenyr» («Mudopmannonnsii BecTHuk CoBeTa M aJIMUHUCTPAllMM MYHHIMIIAIBLHOTO palioHa
«ByxTtbu1», 2013, Ne 6).

HcuepnbiBaronuii nepevyeHb J10KYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMM /IJIsl IPE0CTABJICHUA MYHUIIUNIAJLHON YCIYTH U
YCJIYT, KOTOpbIe SIBJISIIOTCS HE0O0XOIMMBIMH U 00513aTeIbHBIMH /IS MIPeJ0CTABJICHUS
MYHMIHNAJIBHON YCJIYTH, NOJIeKAIINX MPeICTAaBICHUIO 3asiBUTeJIeM, CIIOCOObI HX
MOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOIM (opMe, NOPAI0K UX NMPeACTABICHHS

2.6. Jlns mosiydeHUsT MYHULUIAIBbHOM YCIyru 3asBUTEIN IMOJAIOT B aJMMHHUCTPALHUIO,
M®OI] 3asBneHue O TMPEAOCTaBICHHM MYHHIMINAIBHOW Yycayrd (mo ¢opMaM COTJIacHO
OPWIOKEHNUI0 2 (U1  FOPUAMYECKUX JIUI[), TPWIOKEHHI0 3 (it (U3NYECKUX JIHII,
WHANBUAYAIbHBIX MPEANPUHUMATENEH) K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

B 3as1BiIeHNN yKa3bIBAIOTCA:

1) pamunus, umsi, oT4ecTBO (TIOCIEIHEE — MPU HATTUYHUU), MECTO KUTEIbCTBA 3asSBUTEIS
U PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIIOIIETO JTUYHOCTh 3asBUTEINS (U1 FPpaXKAaHUHA);

2) HaUMEHOBAaHHUE U MECTO HAXOXKIEHUS 3asBUTENS (Ul FOPUANUECKOTO JIMIIA), a TAaKKe
TrOCYJapCTBEHHBIM PETHCTPALlMOHHBIM HOMEP 3allMCH O TOCYAapCTBEHHOW pPETHCTpanuu
IOpUIMYECKOTO  JHMIla B  €IMHOM TOCYJapCTBEHHOM  pEeecTpe  IOPUAMYECKUX  JIUI,
UICHTU(QUKAIIMOHHBIN HOMEp HAJIOTOIIIATENBIINKA, 32 HCKIIOUEHHUEM CITy4aeB, €CIIU 3asBUTEIIEM
SIBJISIETCS] MTHOCTPAHHOE IOPUANYECKOE JIULIO.

B wmensx ycTaHOBIEHMS JMYHOCTU 3asBUTENS, MpU OOpallleHUH 32 IOJyYEHUEM
MYHHIIUIAILHOW YCIYTH 3asiBUTEINIO Al O3HAKOMJICHHSI HEOOXOJUMO TPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B cnyuae ecnu OT MMEHM 3asBUTENS IEUCTBYET JIULIO, SBIISIIOIIEECS €r0 MPeICTaBUTENIEM
B COOTBETCTBMU C 3aKOHOAATeNbCTBOM Poccuiickoii ®enepanuu, Takxke TPEACTABIACTCS
JNOKYMEHT, YAOCTOBEPSIOIIMA JUYHOCTh MPEACTABUTENS, W JOKYMEHT, MOATBEpPKIAIOLINN
COOTBETCTBYIOIIHE ITOJTHOMOYUSI.

2.7. HcuepnbiBatromuii mepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMM TIPaBOBBIMH aKTaMH Ul TMPEAOCTaBICHMSI YCIYr, KOTOPBIE SIBIISIFOTCS
HEOOXOUMBIMU U 00S3aTENbHBIMU JIJIS1 PEAOCTaBICHUS MYHHUIIMITATBLHOM YCIyTH, CIIOCOOBI UX
TIOJTYYCHHUSI 3asBUTENIEM, B TOM YHCJIE B QJIEKTPOHHOHN (opMe, TIOPSIIOK MX TPEICTABICHUS:

JOKYMEHTOB, HEOOXOAMMBIX JJsi TPENOCTaBICHUS YCIYr, KOTOpPbIE SIBISIOTCS
HEOOXOOUMBIMU U 00sA3aTeNbHBIMM  JUISL  NPEIOCTaBICHHMS MYHULMOAJIBHON  yCIyru
3akoHo/AaTenbcTBOM Poccuiickoit denepanuu u 3akoHoaarenbcTBoM PecnyOmmku Komu He
IIPEAYCMOTPEHO.

2.8. JIoKyMeHTBhI, HEOOXOAWMBbIE MJii TMPEAOCTaBICHHS MYHUIUNAIBHON  YCIyTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIEIYIOIIUMHU CIIOCOOAMMU:

an4dHO (B agMuHHCcTparuio, MOILI);

MOCPEJICTBOM TIOYTOBOTO OTMPABIICHUS (B aIMUHHUCTPAIIHUIO).
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HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HeO0X0IMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH AKTAMH /IS MPEJ0CTABJICHHS MYHHIIUNIAIbHOM YCIyTH,
KOTOpbIe HAXOAATCH B PACHOPSKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

caMOyNpaBJIeHUS] H MHBIX OPraHoOB, YYACTBYIOIIMX B MPeI0CTABJIEHNN MYHUIIMNIATBHBIX
YCJIYT, H KOTOpbIe 3asiBUTeJIb BIIPaBe NMPeICTABUTD, 4 TAK/Ke CIOCO0bI MX NMOJIyYeHH
3asiBUTEJSIMHM, B TOM YHUCJIe B 3JIeKTPOHHOM (opMe, MOPAIOK MX NPeACTABICHHUA

2.9. JlokymMeHTbI, HEOOXOAMMBIE B COOTBETCTBHM C HOPMAaTHBHBIMH IIPAaBOBBIMH
aKTaM¥u Ui TPEAOCTaBICHHS MYHHLUIAIBHOW YCIyTH, KOTOpbIE WOMJIEKAT IIOy4YSHUIO
B PaMKax MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMO/ICHCTBHS, OTCYTCTBYIOT.

Yka3aHue Ha 3ampeT TPeGOBATH OT 3asABUTEISA

2.10. 3ampermiaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpenmocraBneHHs IOKYMEHTOB W HMH(GOpPMAlMK WM OCYIIECTBICHHUS JCHCTBUH,
MIPEOCTAaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU TIPAaBOBBIMU
aKTaM¥, pEryJIUpYIOIMIMMH OTHOIICHMS, BO3HUKAIOIIME B CBSI3M C MPEAOCTABICHHEM
MYHUITUTIATBHON YCITyTH;

2) mpenocTaBieHHs AOKYMEHTOB M WH(OpMAIMU, B TOM YHCJIE MOJTBEPKAAOIINX
BHECCHHE 3asBHUTEJIEM IUIATHI 3a TPENOCTABICHWE MYHUIUNAIBHBIX YCIYT, KOTOpbIE B
COOTBETCTBHH C HOPMAaTHBHBIMHU TPaBOBBIMH akTamu Poccuiickoit deneparuy, HOpMaTUBHBIMU
npaBOBBIMU akTamu PecrmyOnmukun KoMy, MyHUIMIIATBHBIMH TPABOBBIMH aKTaMH HAXOISTCS B
pacnopsDKeHUH OpPraHOB HMCIIONHHUTENBHON Biactd PecnyOmmku Komm, mnpemocraBisitormx
MYHUIIUMATIBHYIO  YCIYTy, HMHBIX TOCYJapCTBEHHBIX  OpraHoB, OpPraHOB  MECTHOTO
caMoyTpaBlieHHs U (MJIM) TOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYTIpaBJICHHUsI OPTaHU3AINH, YYaCTBYIOIINX B MPEIOCTABICHUNA MYHHUIIMIIATBHBIX YCIYT, 3a
UCKJTIOUEHHEM JIOKyMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 PenepanbHOro 3akoHa oT 27 HIOJsL
2010 roga Ne 210-®3 «O0 opranusainuu NpeaoCcTaBiIeHNUs TOCYAapCTBEHHBIX U MyHULIUIATbHBIX
yCIyT».

HcyepnbiBaommii nepeyeHb OCHOBAHHUI ISl 0TKa3a B IpHeMe 10KYMEHTOB,
He00XO0IMMBIX [IJIsl IPEA0CTABICHUS] MYHUIIMNIATBHON YCIYTH

2.11. OcHoBanuii 11 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIS
IPEJOCTABIEHUs] MYHHUIMIIAIBHOM YyCIIyTH, JEHCTBYIOIIMM 3aKOHOJATelIbCcTBOM Poccuiickoit
Oenepanuu u Pecy6nuku Komu He nipegycMoTpeHo.

HcyepnbiBaromuii nepeyeHb OCHOBAHUI /151 IPHOCTAHOBJICHUS
WIM 0TKAa3a B MPeJI0CTABJICHUN MYHMIMIAJIbHON yCJIyIH

2.12. OcHOBaHMH [Js NPUOCTAaHOBJIEHUS MPEAOCTaBICHUS MYHMLMINAIBHONW YCIYTH
3akoHozarenbcTBOM Poccuiickoit @denepanuu u Pecyonnku Komu He npegycMoTpeHo.

2.13. OcHoBaHMAMM [UIsl OTKA3a B IPEIOCTABICHUN MYHHULIUIIAIBHON yCIIYyTH SIBIISETCS:

B 3asfBJICHMM HE YKa3aHbl (QaMwiusg TrpaxaaHuHa (PEKBU3UTHI IOPUIHMYECKOTO
JIM1Ia), HAIIPaBUBILETO 3asiBICHUE, UM IIOYTOBBIN a/ipec, 0 KOTOPOMY JIOJKEH OBITh HallpaBlieH
OTBET;

B 3asBJICHUU COJEpPXKATCsi HEIEH3YpHble MO0 OCKOPOMTEIbHbIE BBIPAKEHMS, YTPO3bI
KHU3HU, 3J0POBbIO U UMYILECTBY JOJPKHOCTHOTO JIULIA, a TAK)KE YWIEHOB €0 CEMbU;

TEKCT 3asIBJIEHUSI HE TI0J|1aeTCsl IPOUTEHUIO.

2.14. 3asBuTens MMeEeT NPaBO IOBTOPHO OOpaTUTbCS 3a  IPEIOCTABICHUEM
MYHUIUNAJIBHOM YCIYTd TMOCJIE YCTPAaHEHHMs OCHOBAaHUM M OTKa3a B IPeJOCTaBIECHUU
MYHHULMIAIBHOW YCIYTHM, NpPEeIyCMOTPEHHbIX myHKTOoM 2.13 pasgena Il Hacrosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Ilepedyens yciayr, KOTopble SIBJSIOTCSH HEOOXOAMMBIMH U 00513aTeJIbHBIMH /151
Npei0CTaBJIeHNs] MyHUIMNAJIBHON YCJIYIH, B TOM YHCJIe CBeleHUsI 0 JOKYMeHTe
(Z1okymeHTaXx), BbIIaBaeMOM (BblIaBaeMbIX) OPraHU3alUsIMHU, Y4aCTBYIOIIUMH B

Npe0CTaBJIeHNH MYHHIIUNIATbHOM YCIyTH

2.15. VYcuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M OOs3aTEIbHBIMUA ISt
MPEIOCTaBICHUsI MYHUIMIAIBLHOM YCIyTH, 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanyu u
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3akoHozarenbcTBOM Pecrybnuku Komu He npeaycMoTpeHsl.

ITopsnok, pa3mMep M OCHOBAHMSI B3UMAHUS IOCYyAapPCTBEHHOM MOMIMHBI HJIM HHOM
IJIATHI, B3UMAaeMoii 32 IpeJAocTaB/IeHHe MYHMIMIIAJIbHON yCJIYrH

2.16. MyHununanpHas yciiyra npefoCcTaBisieTcs 3assBUTENISIM O€CIUIaTHO.

HOpﬂI[OK, Pa3sMeEp 1 OCHOBAHHUS B3UMAaHUA IUIATHI 3a NIPEA0CTABJCHHUE YCIYI', KOTOPLIC
ABJIAIOTCA HBOﬁXOI{HMbIMI/I H 00513aTeJILHBIMH AJIA IPeaI0CTaBJICHUA MyHHHI/IHaﬂbHOﬁ
ycdiyru, BRirovasi HH(l)OpMaIII/IlO 0 METOAUKE pacuera TaKOM IJIATHI

2.17. B3umaHue 1iaaThl 3a NPeAOCTaBICHUE YCIYT, KOTOPBIE SBISAIOTCS HEOOXOAUMBIMU U
00s13aTeTFHBIMU JIJISI IPEIOCTABICHUS] MYHHUIIMIIATBHON YCITyTH, HE TIPETyCMOTPEHO.

MakcuMaJibHBII CPOK 0:KMIAHUS B 0UepeIH NPH MoJgave 3anpoca o
NpeAoCTABJICHUM MYHUIIUTIAJBHOM YCIYIH, YCJIYIH, PeI0CTaB/IsAeMOl Opranu3anmei,
y4acTBYIOLIeH B PeI0CTABJICHMH MYHUIIMIIAJIBHON YCJIYTH, U IPH NMOJy4YeHHHU pe3yJabTaTa
NpeJoCTABJICHUS] TAKUX YCJIyT

2.18. MakcuManbHbI CpPOK OXHJIAHMS B Od4epeAd IMpH [ojadye 3ampoca o
MIPEAOCTABICHHA MYHULHMIIAJIBHON  YCIyTH, YCIYrH, MPEIOCTABISIEMON  OpraHu3alueH,
yuyacTBYIOIIEH B MPEAOCTABICHUM MYHUIUNAIBHON YCIyI'M W TpU TMOJY4YEHUHM pe3yibTara
MIPEIOCTABJICHUS! MyHUIMNAIBHON yciayru, B ToM uucie yepe3 M®PL] coctaBnser He Gonee 15
MUHYT.

Cpok U NopsAI0K PerucTPaliy 3anpoca 3asBUTE/Is 0 MPEA0CTABICHHU
MYHUIUNIAJIbHOM YCJIYTH M YCJIYTH, PeJI0CTABIAEMOM OpraHu3anueii, y4acTByuei B
NpeaoCTABJIeHUN MYHUIIUTIAJBHOM YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOH dopme

2.19. Perucrpauus 3asBi€HHS M  JOKYMEHTOB, IIPEICTaBICHHBIX  3asBHUTEIEM,
OCYLIECTBJISAETCSA CIENMAINCTOM anMuHucTpanuu, MOIL], OTBEeTCTBEHHBIM 3a IpHEM H
PETUCTPALIMIO 3asBICHUS U JOKYMEHTOB, IIPU IPENOCTABIECHUM MYHULMINAIBHON YCIYrH B
CHCTEME 2JIEKTPOHHOTO JOKYMEHTO000POTA.

B ciywae npencraBineHus 3asBICHMS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 pasnena II
HACTOSINIETO aJAMUHUCTPATHUBHOIO pEIVIAMEHTA, JIMYHO 3asBUTEIEM YKa3aHHbBIE JOKYMEHTHI
PETUCTPUPYIOTCS  CIIELUAIMCTOM anMuHucTpauuu, MODIL[, OoTBETCTBEHHBIM 3a NIpUEM U
PEruCTPaLMIO 3asBJICHNS U IOKYMEHTOB, B IEHb UX MPEICTaBICHUS.

B cimyudae HampaBiieHHs 3asBJICHMS U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 paszgena Il
HaCTOSINIETO  aJIMHHHMCTPATUBHOIO  PErJaMEHTa, II0YTOBBIM  OTIPABICHUEM  YKa3aHHBIE
JOKYMEHTBl PETUCTPUPYIOTCA CHELUAIUCTOM aJAMMHHUCTPALIMM B JI€Hb MX IIOCTYIUIEHUS B
aAMUHUCTPALMIO.

Cpok peructpanuyu 3asBJICHHs O NPEJOCTABICHUM MYHHULUIAIBHON YCIYI'M COCTaBJISET
He 6onee 30 MUHYT.

TpeOoBaHus K NOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABJISICTCH MYHUIIMNIAIbHAS
yeJIyra, yejyra, npeaocraBisieMasi OpraHu3anmeil, y4acTByloueil B npe1ocTaBjieHUU
MYHMIHMIAJIBHON YCJIYIH, K MECTy 0KHJAAaHUS U NPUeMa 3asiBUTe e, pa3MeleHHI0 U
0(p)OpMJICHUIO BU3YAJIbHOM, TEKCTOBOM U MYyJIbTUMEIMIHON HH(OpMALMH 0 IOPSAKe

NPeJOCTABJICHUS TAKUX YCJIYT, B TOM YHCJIe K 00eCIIe4eHHI0 JOCTYITHOCTH VI HHBAJTHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAaTeJbCTBOM Poccuiickoii denepanuu o
COLMATBbHOM 3aIMTEe HHBAJIN/I0B

2.20. 3panue (MOMeEIIEHNE) aIMIUHUACTPAIIIH 000pyAyeTcs HHOOPMAIIHOHHON TaOIHIKOM
(BBIBECKOI) C YKa3aHHUEM MOJHOTO HAMMEHOBAHUSI.

ITomemienusi, B KOTOPBIX MPEIOCTABISIIOTCS MYHHIMIAIbHBIE YCIYTH, JOJKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit denepanuu TpeGOBaHUIM
obecrnieueHrsT KOM(DOPTHBIMHU YCIIOBHSIME 3asBUTENICH W JOJDKHOCTHBIX JIMII, CICIIHAUCTOB, B
TOM 4ucle 00ecredeHnss BO3MOKHOCTH peaiu3aliyl MpaB MHBAIUIOB U JIUI] C OTPAaHUYECHHBIMU
BO3MOHOCTSIMHM Ha MOJIYYEHHE MO UX 3asBJICHUI0 MYHHIUIIAJIbHON YCIYTH.

B cootBerctBuM ¢ 3akoHOmarenbCTBOM Poccuiickoit denepannu 0 COLMAIBHOM 3alUTe
HHBAJINIO0B UM, B YaCTHOCTH, 00€CIICUNBAIOTCS



yCIIOBHS OeCHpensTCTBEHHOTO JIOCTyNa K O0BEKTy (3AaHHWIO, MIOMENICHHIO), B KOTOPOM
NPEOCTABIIAETCS MYHUIMNAJIbHAs yClyra, a Takxke A OeclpensTCTBEHHOTO MOJIb30BaHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U M MH(OpMaLHH;

BO3MOYXHOCTb ~CaMOCTOSITEJIBHOTO IEPEIBIKEHUS IO TEPPUTOPUM, Ha KOTOPOH
pacnosokeHbl 00bEKTHI (34aHMsl, IOMEIIEHUS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYyIH, a TaKkKe
BXOJla B TaKHe OOBEKThl U BBIXO/A U3 HUX, ITOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECIIa-KOJSICKY;

COIIPOBOKJCHUE HMHBAJIUIOB, HUMEIOIIMX CTOWKHME pPacCTpoicTBAa (YHKLUUHU 3PEHUS U
CaMOCTOSITEJILHOTO MEPEIBUKEHUS;

HaJUIeKallee pa3MelieHue 00opyAoBaHus U HocuTenell nHpopMaruy, He0OX0AUMBIX JUIS
oOecriedeHns1 OeCIpenITCTBEHHOTO TOCTYIa HHBAIMAOB K 00BEKTaM (3JaHUsM, TIOMEIIEHHSIM), B
KOTOPBIX NPENOCTABIAIOTCA yCIyTH, W K YyclIyraM C Y4Y€TOM OIpaHMYEHUN uX
KHU3HEAESITEIbHOCTH;

nyOsmpoBaHHe HEOOXOAMMOM AJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MHpOpManuu, a
TaKXKe HaJNHCeH, 3HAKOB M WHOW TEKCTOBOM H rpaduveckoil wuHPOpMaruy 3HaKaMH,
BBINOJIHEHHBIMH pelibe(hHO-TOYeUHBIM 1IprdTOM bpaiis;

JIOITYCK CYpOIIePeBOTINKA U TH(DIOCYPIOTICPEBOAUNKA;

JIOMYCK  COOAaKU-NPOBOJIHMKA HA OOBEKTHl (31aHMs, TIOMELIEHHs), B KOTOPBIX
MIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHME MHBAJIU/IaM IOMOIIM B MIPEOI0JIEHUH OapbepoB, MEIIAIONUX MOTYYEHUI0 UMH
YCIIyT HapaBHE C IPYTMMH JIUL[AMH.

LlenTpanpHblii BXOA B 37aHHME JOJDKEH ObITh OOOPYAOBaH MAaHIYCOM, YJOOHBIM JUIs
BbE€3/la B 3[]aHHE KOJIICOK C JETbMU M HMHBAJIWJIHBIX KPECEN-KOJSCOK, a TaKXKe BBIBECKOM,
cojiepKalliel HauMEHOBaHHE, MECTOPACIHOJIOXKEHHE, PeXHUM paboTbl, HOMep TeiaedoHa At
CIPaBOK.

[Ipuem  3asBUTENENd  OCYILECTBISETCS ~ HENOCPEACTBEHHO B IIOMELICHMSIX,
IpelHAa3HaYeHHBIX JUISl MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIYyTH, KOTOPbIE JOJKHBI OBITH
000pyI0BaHbI CUASYMMH MECTaMHU U 00ecreueHbl KaHIEeIIPCKUMU MPUHAATIEKHOCTAMH.

MecTa 0XHMaHUS JOJKHBI OBITH O0OpYIOBaHbI CUASIMMMHU MECTaMU AJIs TOCETUTENEH.
KonnyectBO  MecT OXUAaHUS OIpenenseTcss HCXoAs H3 (aKTHYeCKOH Harpy3sku U
BO3MOXKHOCTEH Ul MX pa3MelleHus B 3/JaHUH, HO HE MeHee 3 MecT. B MecTax mpenocraBieHus
MYHUIUNAIBHON YCIyTH IpeaycMaTpuBaeTcs 000py/I0BaHHE JOCTYIHBIX MeCT OOIIeCTBEHHOTO
10JIb30BaHNUs (TyaJeTOB) U XPAHEHUSI BEpXHEN OJIeXK1bl IIOCETUTEINEH.

Mecra n1s 3anOJHEHMS 3alpoOCOB O IMPENOCTABICHUM MYHHULMIAIBHON YyCIyTH
OCHAIIAIOTCSl CTOJIAMH, CTYJbSMHU, KAHLEISIPCKUMHU MPUHAJIEKHOCTSIMH, pacIojiararoTcsl B
HEMOCPEACTBEHHONW OJM30CTH OT MH(POPMALMOHHOTO CTEHIAa C O0pa3liaMH UX 3aloJIHEHUS U
MEPEeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEOCTABICHHUS] MyHHIIUTIAIEHONW yCITYTH.

HNHpopmaLmoHHbIe CTEH bl JOJKHBI COAEPIKATh:

CBEJICHMSI O MECTOHAXOKJIE€HUHM, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) paboTbl
opraHa (y4pexaeHus), OCYIIECTBIISAIONIET0 MPEeOCTaBICHNEe MyHUIIUIIAIBHON yCIyTH;

KOHTaKkTHYI0 HH(popMarmio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CIELIMAIIMCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

KOHTaKTHyI0 uH(popmaiuio (TenedoH, aapec SJIEKTPOHHOW TOYTHI) CHEIHAINCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

MH(GOpPMAIMIO 10 BOMNpPOCAM MPEAOCTaBICHHUS] MYHULUIAIBHON yCIyrd (IO IMEpPEHHIo
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUIUIAIBHOMN YCIIyTH, 110 BpEMEHH ITpUeMa
W BbIIaYM JIOKYMEHTOB, IO TOPSJKY OOXajoBaHUs AelcTBUi (Oe3aeicTBUS) W pELleHH,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B X0OJI€ MPEIOCTABICHNS MyHUIIUIIAIBHON YCIIyTH).

PaGoune Mecta  yNOJTHOMOUYEHHBIX JIOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 32
IPEOCTaBIEHUE MYHUIMNAIBHON yCIyTH, 00OPYAYIOTCS KOMIbIOTEpAMHU M OpTraHU3allMOHHON
TEXHUKOM, MO3BOJIAIOIIEH OpPraHW30BaTh HCHOJHEHHUE MYHUIUNAIbHON YCIyrM B IIOJIHOM
obObeme.

TpeboBanmst & mnomemenusiv  M®L[  onpenenenst  [lpaBuimamu  opraHu3anuu
JESITeNbHOCTH MHOTO(QYHKLMOHAJIBHBIX ILIEHTPOB IPEIOCTaBICHUS TOCYlapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYI, YTBEpPXKIEHHBIMM mocTaHoBieHueM IlpaBurensctBa Poccuiickoii
Oenepatu ot 22 pexabps 2012 roma Ne 1376 «O6 yrtBepknenuu IlpaBun opranuzanuu



JESTeNbHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB IPEIOCTABJICHUS TOCYNapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYI».

Jns opraHuzanuu B3aUMOJEWUCTBUA C 3asBUTEAMU moMmemenne MOPI[ nenutcs Ha
cnenyomue (yHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cexTop MHGOPMUPOBAHUSA U OKUIAHMUS;

2) cexTop mpuema 3asiBUTENIEH.

Cekrop MHPOPMUPOBAHUS U OKUIAHUS BKITFOUAET B CEOS:

1) uHpOpMAaLMOHHBIE CTEHABI, COAEpXKALIME AaKTyaJllbHYl0 M  HCUYEPIIBIBAIOLIYIO
MHPOPMALINIO, HEOOXOIUMYIO JUTSl TIOMYYSHHsI TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT, B
TOM YUCIIE:

NepeyeHb TOCYJAapCTBEHHBIX M MYHULUIANbHBIX YCIYT, HPEIOCTaBIECHHE KOTOPBIX
oprann3oBaHo B MOILJ;

CPOKH IPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT;

pa3Mepbl TOCyIapCTBEHHOM IOLUIMHBI U MHBIX IUIATEXKEH, YIUIAUMBAEMBIX 3asBUTEIEM
IIPU MOJIYYEHUU TOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, MOPSIIOK UX YIUIATHhI;

UHQOPMALIMIO O JONOJHUTENBHBIX (COMYyTCTBYIOIIMX) YyCIyrax, a Takke o0 yciyrax,
HEOOXOJUMBIX M 0053aTeNbHBIX JUIsl MPEAOCTaBICHUSI TOCYAApCTBEHHBIX U MYHUIMNAIbHBIX
YCIIyT, pa3Mepax M MOPSAJKE UX OIUIATHI,

NOPSIOK  oOkayoBaHusl JielcTBUN  (Oe31eHCTBHA), a TakkKe peHIeHUH OpraHoB,
IIPEIOCTABIIIOINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEAOCTABIISIIOIIMX MyHULUIIAIbHbBIE
YCIIyTH, TOCYIapCTBEHHBIX U MyHHUIIMINAIbHBIX ciiyxamux, M®LI, pabotarkoB M®L];

uH(pOpMAIIMI0O O MPEAYCMOTPEHHOW 3aKoHOoJaTenbcTBOM Poccuiickoit ®Deneparuu
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] OPTraHOB, MPEAOCTABIISIIOIIMX T'OCYIapCTBEHHbIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABIIAIONIMX MYHULUNAIbHBIE yCIyrd, padoTHukoB M®IL],
paOOTHUKOB OpraHHW3alWi, MPUBJIEKaeMbIX K peanusanun GyHknumii MOL, B coorBeTcTBHU C
gacteto 1.1 crateu 16 degepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHM3alMM MPEeJOCTaBIEHUS TOCYAApCTBEHHBIX U MYHULUNAIBHBIX YCIYT» U IMOJIOKEHUSIMU
nyHKkToB 29 - 31 IlpaBun opraHu3anuu JAeATENbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT, YTBEPKACHHBIX IOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoit @eneparuu ot 22 aexadps 2012 roga Ne 1376 «O6 yTBepx’aeHun
[IpaBun opraHuzanuu JESTENBHOCTH MHOTO(YHKIHMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHULUNAJIBHBIX YCIyI», 3a HapylIEHUE MOpsAKa IPeIOoCTaBICHUS
roCy/IapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT;

UHPOPMALIMIO O MOpPs/AKE BO3MEILIEHUS Bpela, MPUUMHEHHOTO 3asBUTEINI0 B PE3ysbTaTe
HEHAJIeKAIIETO HUCTONHEHUs b0 HeucnonHeHus MOL[ wimm ero pabOTHHKaMH, a TakKe
NPUBJIEKAaeMbIMH OpPraHU3alUAMH WIM MX paOOTHHKaMH, OOsS3aHHOCTEH, MpPEIyCMOTPEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoit @enepanny;

pexxuM paboThl U anpeca nHbIX M®II 1 npuBiIekaeMbIX OpraHu3alMi, HAXOAAIUXCS Ha
Tepputopuu cyonrekra Poccuiickoit @enepanuu;

UHYI0O  MHPOpPMAaLMIO, HEOOXOMUMYIO  JUIi  MOJY4YeHHUs  TOCYJapCTBEHHOM U
MYHHLIMIIAIBLHON YCIIyTH;

2) He MeHee OJHOr0 OKHa (MHOTO CHEIMalbHO O0OPYIOBAaHHOTO pabdoyero Mecra),
MpeJHAa3HaYeHHOro JUIsi MH(POPMHUPOBAHUS 3asBUTENEH O TOPSAKE MPeIoCTaBICHUS
rOCyJapCTBEHHBIX W MYHHULMUNAIBHBIX YCIYI, O XOAE PAacCMOTPEHHUs 3alpoCcOB O
MIPEIOCTABJIEHUU TOCYIAapPCTBEHHBIX M MYHUIMMIAIBHBIX YCIYT, a TaKXkKe IS MPeJoCTaBICHUS
MHOI MH(OpPMaLUK, B TOM YHcie yKa3aHHOU B noAmyHkTe 1 myHkra 2.21 pa3aena Il Hactosmiero
aJIMMHHCTPATUBHOI'O PETJIaMEHTa;

3) mnporpaMMHO-anmapaTtHbli KOMILJIEKC, OOeCHeuMBalOUi JOCTyN 3asBUTENEH K
EnuHomy mopramy rocyAapCTBEHHBIX M MYHUUMNANbHBIX ycuyr (¢ynkuumit), Ilopramy
TOCYJapCTBEHHbIX M MYHHULIMNAIbHBIX Yycuyr (pyHKIuii), a Takke K HHPOpMALUU O
MYHUIMITIAIBHBIX yCIIyrax, npeaocrasisseMbix B MOLI;

4) cTynbsi, KpecelbHbIe CEKIIUU, CKaMbU (0AHKETKU) U CTOJBI (CTOWKH) ATt 0(OPMIICHHUS
JOKYMEHTOB C pa3MelleHHeM Ha HuxX (opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS
MIOJIyYEHUSI MyHHUIIAIAIbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPABJIEHUSI OUepeblo, IPEAHA3HAUCHHYO JJIS:

PETUCTPALINHU 3aABUTENS B OUEPEH;



ydera 3asiBUTENIeH B OYepeay, YNpaBICHUs OTICJIbHBIMU OY€peIsMU B 3aBUCHMOCTH OT
BHUJIOB YCIIYT;

0TOOpakeHHE CTaTyca Ouepe.Iu;

aBTOMATMYECKOI'O T[E€pEHANpaBICHUs 3asABUTENs B Odepelb Ha OOCIyXXMBAaHUE K
cienyromeMy pabotauky MOII;

¢dopmupoBaHus oTueToB 0 mnocemaemoctd ML, konuuecTBe 3asBUTENEH, OuepensX,
CpeaHeM BpeMeHH OXHIaHus (00CITyKUBAHHSA) U O 3arpyKECHHOCTH paOOTHHKOB.

Cektop mpueMa 3asBUTENEH, OOOPYAOBaHHBI OKHaMM JJsI HpUeMa U BbLIAYM
JIOKyMEHTOB, odopmisiercs WHOOPMAIMOHHBIMU TaOJMYKaMU C YKa3aHHEM HOMEpa OKHa,
(bamunum, UMeHH, oT4ecTBa (MPU HAJIMYUK) U AOJDKHOCTH paboTHrka M®II, ocymiecTBistoniero
IIPUEM U BbI1ayy JTOKYMEHTOB.

3nanue (momeuienne) M®I[ obopyayercs MHPOPMALMOHHONW TaONIUYKOW (BBIBECKOM),
cojiepkaiiei mosHoe HanMeHoBanne M®L, a Taxke HHPOPMAIIUIO O PEKUME ero padboTHI.

Bxon B 3nanue (momemenue) M®LI u BbIxo U3 HEro 000pYyIyIOTCS COOTBETCTBYIOIIUMHU
yKa3zaTeasiMU ¢ aBTOHOMHBIMU MCTOYHHUKAMM OecriepeOOiHOro MUTaHUsl, a TaKKe JIECTHULIAMU C
MOPYYHSIMU M NIAHIyCaMH JJIs IEPEIBMKEHUS IETCKUX U MHBAJIUIHBIX KOJISICOK B COOTBETCTBUU
¢ TpeboBanusiMu PenepanpHoro 3akoHa ot 30 mexadbps 2009 roma Ne 384-D3 «Texuuueckuii
periaMeHT o 0€30MacCHOCTH 3AaHUN U COOPYKEHUI.

[Homemenus M®ILI, npennazHadeHHble Ui paObOThl C 3asBUTEISIMH, PacIojiararoTcsl Ha
HWDKHMX 2TaXkax 374aHHsS U UMEIOT OTAEIbHBIN BX0oJ. B ciydae pacnonosxenus M®L] va BTopom
STa)ke M BBILIE 3JJaHUE OCHAIIAETCS JU(PTOM, ICKATATOPOM WM HHBIMH aBTOMAaTHUYECKUMHU
MOJXBEMHBIMU YCTPOMCTBAMH, B TOM YHCJIE JJI1 MHBAIHIOB.

B M®I] opranusyercst OecIulaTHBIM TyajeT ISl MOCETUTENEH, B TOM 4YHCIE Tyaler,
IIpeIHAa3HaYECHHBIN 1JI NHBAJINUJIOB.

Ha teppuropun, npuneratomeit k M®ILI, pacnonaraercs OecriiaTHasi MapKOBKa s
aBTOMOOWJIBHOTO TpaHCIOpTa MOCETHTENEH, B TOM 4HCJe NpeAycMaTpHBaroIlas MecTa s
CHELMAIIbHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB NHBAIU/IOB.

ITomemennss M®PI[ B coorBeTcTBUM C 3aKkOHOAATENBLCTBOM Poccuiickoin denepanuu
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3MUAEMHUOJIOIMYECKON 0€30IacHOCTH, a
TaKXKe JIOJDKHBI ObITh 00OpYAOBaHBl CpPEJACTBAMHU IMOKAPOTYIIEHUS U OINOBELIEHUS O
BO3HMKHOBEHUHU YPE3BbIYAMHON CHUTyallMH, CUCTEMOW KOHIAMIMOHUPOBAHUS BO31yXa, WUHBIMHU
cpeAcTBaMH, 00ecreunBaloIMMU 0€301acCHOCTh U KOM(OpPTHOE MpeObIBaHHUE 3asBUTENEH.

Iloxa3aTen JOCTYNIHOCTH M Ka4yeCcTBa MYHHIMIIAJIbHOMN YCJIYyTH, B TOM YHcJIe
KOJINYeCTBO B3aUMO/IeiiCTBUI 3asiBUTEJIS € JOJKHOCTHBIMY JTULIAMM NPH NPeI0CTABJICHNU
MYHHMIHNAJIBHON YCJYTH H UX NPOAOJLKUTEIbHOCTh, BO3MOKHOCTD MOJIy4YeHHUs
MYHHIMNIATBHOM YCJIYTH B MHOTO(YHKIMOHATBHOM LeHTPe NMpeA0CTaABIeHUS
rocy1apCcTBEHHbIX M MyYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH MOJTy4eHUus1 MH(popManum o
Xo0/1e MpeAoCcTABJIeHUSI MYHHUIIMTNIATBHOM YCJIYTH, B TOM YHcJIe ¢ HCII0Ib30BaHUEM
HH(OPMAIMOHHO-KOMMYHHUKAIMOHHBIX T€XHOJIOT Ui

2.21. IlokazaTenu JOCTYITHOCTH U KAYCCTBA MYHUIIUIIAJIBHBIX YCIIYT!

[Toka3zarenu Ennnuna HopmaTtuBHOE 3HauyeHHE
W3mepenust | mokasarens

[Tokazarenn TOCTYITHOCTH

Hanuune BO3MOXKHOCTH TMOJIYYEHUS! B AJIEKTPOHHOM
Buae (B COOTBETCTBHMM C OJTalaMd IepeBojaa

. na/mer na
MYHUIUINIATBHON YCIyrd Ha NpPeIoCTaBJICHUE B
9JICKTPOHHOM BHJIE)
Hannune BO3MOKHOCTH MOy YEHUS
. na/Her na
MYHHIIMNAILHOU ycayru yepe3 MOI]
IToxa3zarenu kadecTBa
YV neapHBIN BEC 3asBJICHUN rpaxkaaH,
PAacCCMOTPEHHBIX B YCTAaHOBJICHHBIA CPOK, B OOIIEM o 100
0

KOJIMYECTBE 3asBJIICHUN IPaXkJaH O MPEIOCTaBICHUN
MYHUIMIIAJIBHOM YCIYTH B aIMUHUCTPALUN




VY enbHbId BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIN
CpOK 3asBJICHUI Ha IIPEIOCTABIICHUE
MYHHUIMIAJIBHOW YCIyTM B OOIIEM KOJIMYECTBE %
3asBJICHUN HAa NPEJOCTaBICHUE MYHHUIMNAIbHON
ycayru yepe3 MOIL

100

VaenpHbId Bec OOOCHOBAaHHBIX »Xajlod B OOIEM
KOJIMYECTBE  3asBJICHUM  HA  MPEIOCTaBIICHUE % 0
MYHHIIMIIATLHON YCIIYTH B aIMHUHHUCTPAINH

V nensHBIA BeCc KoandecTBa 00OCHOBAHHBIX XKajlo0 B
o0IIeM KOJMYECTBE 3asBICHUIN Ha TPEJOCTaBICHHE % 0
ycayru yepe3 MOI]

HNuble TpeOOBaHMS, B TOM YHCJe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABIECHUS
MYHUIIUNIAJIbHOM YCJIYTH B MHOTOQYHKIMOHAIbHBIX LHEHTPaX NMpPeI0CTaBIeHUs
rocy/IapCTBEHHBIX U MYHHIIUNIAJIBHBIX YCJIYT, H 0COOEHHOCTH NMPeI0CTABICHHSA

MYHUIIUNIAJIbHOM YCJIYTH B JIEKTPOHHOI (hopme

2.22. CBeneHus O MPEAOCTABICHUH MYHHIIMIAIBHOW YyCIyrd W (opma 3asBJICHHS IS
MPEIOCTABIICHUS] MYHUIIUTIAIIBHON YCIyTH HAXOMIATCS Ha OPUIIMAILHOM CalTe aqMUHUCTPAIIUN
www.vuktyl.com, mopTanax rocyapCTBEHHBIX 1 MyHUIIUIAIbHBIX YCIYT ((PYHKIIHIA).

2.23. IlpenocraBieHue MyHULMNAIbHON yciayru udepe3 MO®ILl ocymecTBusiercs 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM MPEIOCTABICHUE MYHUIMIAIbHOM
YCIYTH OCYIIECTBISICTCS TIOCJIE OJHOKPATHOTO OOpalleHHsl 3asBUTENs C COOTBETCTBYIOIIUM
3asBiieHUMeM, a B3aumopeiictBue MODI[ ¢ amgmuHucTpanueil ocymiecTBisieTcss 0e3 ydacTHs
3asBUTEIS] B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMH AaKTaMHU, TOPSAJIKOM U CPOKaMu,
YCTaHOBJIEHHBIMH COIVIAILIEHUEM O B3auMoJelcTBUM Mexay M®L] u anMuHUCTpanuei.

3asiBI€HHE O NPENOCTABICHUM MYHULMIAIBHOM YCIYTH IOAAETCS 3asBUTENIEM YEpE3
MOI] nu4aHO.

B M®I] o6ecneunBarorcs:

1) yHKIIMOHMpPOBaHKE aBTOMATU3UPOBAHHON HH(POpMannoHHOM cuctembl MDII;

2) OecraTHBIM JOCTYN 3asBUTENIEH K MOPTajaM roCydapCTBEHHBIX M MYHMIMIAIbHBIX
yenyr (GyHKuwmii);

3) BO3MOXHOCTh IIpHEMa OT 3asABUTENICH JICHEKHBIX CpPEJACTB B CUET YIUIAThl
roCy/IapCTBEHHOM TMONUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHULMIIATIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickon
®denepanuy;

4) 1O 3asBICHUIO 3asABUTENS pErUcCTpanus B (QelepalibHON TOCyIapCTBEHHOMN
unpopmanmonont cucteme «EngunHas cucremMa uaeHTHQUKAUMU U ayTeHTU(UKALKUU B
UHpACTpyKType, obecrneuynBamomeil HHOOPMAIIMOHHO-TEXHOJIOTMYECKOE B3auMOJeHCTBHE
MH(GOPMALIMOHHBIX CHCTEM, HCIHOJB3YEMBIX JJIs MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT B 3JIEKTPOHHOU opmey» Ha 6€3BO3ME3THON OCHOBE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH M CPOKHU BHINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tped00BaHus K NOPSIAKY UX BbINOJHEHNS, B TOM YHCJ€e 0COOEHHOCTH
BBINOJIHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopme, a TaKkiKe
0CO0E€HHOCTH BBHINOJTHEHUS AIMUHUCTPATUBHBIX NMPOLEIYP B MHOTO(PYHKIIHOHAJIBHBIX
LHEeHTpax

3.1. IlpemocraBieHue  MYHUIUNAIBHOM  YCIYTH BKJIIOYAET cleayroumue
aJIMUHHCTPATUBHBIE IPOLIETYPHI:

1) mpuem u perucTpauus 3ampoca U HUHBIX JOKYMEHTOB Ui MpPEAOCTaBICHUS
MYHULUNAJIBHON YCIyTH;

2) HNpUHSATHE PEIICHUS O MPEAOCTaBICHMM (pelieHuss o0 OTKa3e B IPENOCTABIICHUN)
MYHULUNAIBHON YCIyTH;

3) yBenomiieHUE 3asBUTENSI O NPUHATOM PEIICHUH, BbIJaya 3asBUTENIO pPE3yJbTaTa
IPEJOCTABIICHUS] MyHULIUIIAIIBHON yCITyTH;

3.2. IlpenmocraBieHue B YCTAHOBJICHHOM TOpPAAKEe WHGPOPMALMU 3aABUTEISAM U
obecrieyeHre JOCTyIa 3asBUTENIEH K CBEIEHMSIM O MYyHHULUIAIBHON yCIyre yKa3aHO B ITyHKTE



http://www.vuktyl.com/

1.8 pa3nena I HacTosiero aAMMHUCTPATUBHOTO pErIaMeHTa.

brok-cxema mocneaoBaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLEAYP MPH MPEI0CTaBICHUN
MYHI/IIII/IHaJII)HOI>'I yCJ'IyrI/I HpI/IBOI[I/ITCSI B HpI/IJ'IO}KeHI/II/I 4 K HaCTOSIHIeMy aI[MI/IHI/ICTpaTI/IBHOMy
perIameHTy.

IIpuemM u perncrpanms 3anpoca U MHbIX JOKYMEHTOB /ISl IPeA0CTABJICHUS
MYHHIUNATBHOMH YCIyTH

3.3. OcHOBaHuEM JIs Havaja aAMUHUCTPATUBHON MPOLEAYPHI SBJISIETCS MOCTYIUIEHUE OT
3asBUTEJIA 3alIpoca O MPENOCTABICHUN MyHUIIMIIAIbHON yCIyTH B aAMHUHUCTpanno, MOILI.

3.3.1. Ouynas ¢opmMa mojauu JOKYMEHTOB — I0Jlaya 3arpoca M UHBIX JOKYMEHTOB IpH
JUYHOM NpUeMe B MOpsAKe oOleil ouepequ B NMpHUEMHBbIE Yachl WIM MO MpeABAPUTEIbHOMN
3anucu. Ilpu ounHolt ¢opMe Mmomayu JOKYMEHTOB 3asiBUTENIb IOJAET 3alpoc U JOKYMEHTHI,
yKa3aHHbIE B yHKTe 2.6 pasznena Il HacTosero aiMuHUCTPATUBHOTO perlaMeHTa B OyMaXXHOM
BUJIE, TO €CTh JOKYMEHTHI yCTAaHOBIEHHOH (POpMBI, chopMUpOBaHHBIE HA OyMa)XKHOM HOCHTEIIE.

B MO®I] npenycMoTpeHa ToabKO o4Hasi popma mogauu JOKYMEHTOB.

[Ipn ouHo#l popme momayu JOKYMEHTOB 3alpoc O IMPEIOCTABICHWN MYHHIMIIAIbHOU
YCIYTH MOXXET ObITh OOopMIIeH 3asBUTENEeM B xoje npueMa B Otnene, M®L] nmu6o odopmien
3apaHee.

ITo mpocsbe oOpaTuBLIErocs JHIAa 3apoc MOXKET ObITh O(GOPMIIEH CHEIHATUCTOM
Otnena, M®ILI, oTBETCTBEHHBIM 3a IMPHEM JOKYMEHTOB, C HCIOJb30BAaHUEM IPOTrPAMMHBIX
cpeactB. B atoMm ciyuae 3asBUTENb COOCTBEHHOPYYHO BIIMCBHIBAET B 3aIllPpOC CBOIO (haMMIIMIO,
UMS ¥ OTYECTBO (TIOCeIHEEe — ITPU HAJIM4YKH), CTABUT JaTy U MOAMKCH.

Cnennamucr Otnena, M®II, oTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB, OCYILIECTBISET
ClIeIyIOIne NEHUCTBUSA B XO/€ PUEMa 3asiBUTEIIA:

1) ycranaBiaMBaeT mpeaMeT OOpalleHHs, NPOBEpsieT JOKYMEHT, YAOCTOBEPSIOLIHIA
JINYHOCTB;

2) mpoBepsieT MOJIHOMOYUS 3asBUTEIIS;

3) mpoBepseT HaJIMYKWE BCEX JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTaBICHUS
MYHUIUNAIBHOM YCIyTH, KOTOpbIE 3asBUTENb O053aH MPEIOCTaBUTh CAMOCTOSTEIbHO B
COOTBETCTBHHM € ITyHKTOM 2.6 pa3zena Il HacTosero aitMuHUCTPATUBHOTO pErjlaMeHTa;

4) npoBepseT  COOTBETCTBUE  IPEJACTABIECHHBIX  JOKYMEHTOB  TpeOOBaHHUSM,
YIAOCTOBEPSACH, YTO:

JIOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoilt Penepanuu cirydasx
HOTapHUAIIBHO Y OCTOBEPEHBI, CKPEIUIEHBI NIEYaTsIMU, UMEIOT HAJUIEKAINE TIOAIUCHA CTOPOH WU
OIIpEEIIEHHBIX 3aKOHOAATENBCTBOM Pocculickon denepannuy JOHKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HalMCaHbl pa300puMBO, HAMMEHOBAHUS IOPUIUYECKHUX JHUI - Oe3
COKpaLIEHMs], C YKa3aHUEM UX MECTOHAXOKICHMSI UIIU aJIpECOB;

(damunim, IMeHa U OTYeCTBa (PU3UUECKUX JINI, KOHTAKTHBIC TeJIe(OHBI, aapeca UX MeCT
YKUTEJIBCTBA HAMCAHBI MIOJHOCTBIO;

B JIOKYMEHTax HET NOJYUCTOK, IPUIMCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCIIPABIICHUN;

JIOKYMEHTBI HE HCIIOJTHEHBI KapaHIaIloM;

JOKYMEHTBl HE€ HUMEIOT CEPbE3HBIX MOBPEKICHHUN, HAJIMYUE KOTOPHIX HE IIO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COAEPKAHUE;

5) npuHMMAaeT peleHue o MpueMe y 3asBUTeNs NpeACTaBICHHbIE JOKYMEHTHI;

6) mepenaer 3asBIEHUE U NPEICTABICHHbIE JOKYMEHThl Ha PErHCTpalUI0 B JIEHb HX
MOCTYIUICHUS;

7) BbIAET 3asBUTEIIO PACHHCKY C ONHUCHIO MPEICTaBICHHBIX JTOKYMEHTOB U yKa3aHHUEM
JaThl UX MIPUHATHS, TOATBEPKIAOLLYIO IPUHATHE TOKYMEHTOB.

I[Ipu  wHeoOxommmoctu  cremuasmet  Otmena, MOIL[  wuw3roraBiamBaeT  KOIWHU
IIPEJCTAaBICHHBIX 3asBUTEJIEM JIOKYMEHTOB, BBINOJIHSAET HAa HUX HaJMUChb 00 MX COOTBETCTBUHU
MOJIJTMHHBIM IK3EMILISIPaM, 3aBEpSET CBOEH MOANUCHIO € yKa3aHueM (GaMUWINK U UHUIHAJIOB.

IIpu orcyTcTBMM y 3asBHUTENS 3allOJIHEHHOIO 3alpoca WIM HENPaBUIBHOM €ro
3anonHeHun crienuanuct Otaena, M®IL[, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, MOMOTAaeT
3asIBUTEJIIO 3aIIOJIHUTH 3aIIpoC.

JIIMTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEUCTBUN HE MOKET MpEBbILATh 15
MUHYT.



3.3.2. 3aouHas (opma mojayu JOKyMEHTOB — HaIlpaBJICHUE 3allpoca O MPEeAOCTaBICHUN
MYHMIMIIAJIBHOW YCIYTM W HHBIX JOKYMEHTOB YE€pE3 OpPraHU3aLHI0 MOYTOBOH CBS3H, HHYIO
OpraHM3alMIo, OCYLIECTBIISIIONIYIO JOCTaBKY KOPPECIIOHACHIIUH.

ITpu 3aouyHOl (opme mnogauu JOKYMEHTOB 3asBUTENIb MOXET HalpaBUTh 3alpoc U
JOKYMEHTBI, yKa3aHHbIe B MyHKTE 2.6 pa3aeina Il HacTosero aiMMHUCTPATUBHOIO PErjaMeHTa:

B BHUJE OpUTMHAlAa 3alpoca W KOMUH JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE uepes
OpraHM3allMi0  [MOYTOBOW  CBSI3W, HWHYK OpraHU3alyi0, OCYIIECTBIIAIONIYIO  JIOCTaBKY
KOppecnoHJIeHIMH. B 1aHHOM cioy4yae yJOOCTOBEPEHHE BEPHOCTHM KONMMH JOKYMEHTOB
OCYIIECTBISIETCSI B TOPSAKE, YCTAaHOBICHHOM (henepaabHbIM 3aKOHOAATEIbCTBOM, JHEM
PETUCTPALIMHU 3aMIpOCca ABJIAETCS AEHb NOCTYIUIEHHUS 3alIpoca U JOKYMEHTOB B aIMUHUCTPALUIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHEHUAINUCT aJMUHUCTpPALMU, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

1) ycranaBiMBaeT mpeaMeT OOpalleHHs, MPOBEpPSET JIOKYMEHT, YJIOCTOBEPSIOIIMIA
JINYHOCTB;

2) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

3) mpoBepsieT HaluM4Me BCEX JIOKYMEHTOB, HEOOXOOUMBIX I TMPEAOCTaBICHUS
MYHUITUTIATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH TPENOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBMHM C ITyHKTOM 2.6 paszznena Il HacTosmero aitMMHUCTPAaTUBHOTO PETTIAMEHTA,

4) mpoBepse€T  COOTBETCTBHE  NPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBAaHUAM,
YZIOCTOBEPSIACH, UTO:

JOKYMEHTbl B YCTAQHOBJIGHHBIX  3aKOHOJATEJIIbCTBOM  CIydyasX  HOTApUAIbHO
YIOCTOBEPEHBI, CKPEIUIEHBl Ie4aTsAMM, MMEIOT HaJJeXallue IOAINNUCH CTOPOH  HIIH
OTIpE/IETICHHBIX 3aKOHOJATEIbCTBOM JIOJKHOCTHBIX JIMIL;

TEKCTbl JJOKYMEHTOB HaluCaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUAWYECKHUX JHI - O3
COKpalIeHUs], C YKa3aHUEM UX MECTOHAXOKICHUSI WU aJIpECOB;

(bamMuIMK, UMEHa U 0T4YeCTBa (MOCIeIHee — IPU HATMYNHU) (PU3HMUECKUX JIML, KOHTAaKTHbIE
TeneoHBbI, apeca UX MECT )KUTEIbCTBA HAIIMCAHBI MTOJIHOCTHIO;

B JIOKyMEHTax HET MOJYHUCTOK, NPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJHEHBI KapaHIalloM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HbIX MMOBPEKICHUN, HAIUYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATH UX COACPKAHMUE;

5) npuHUMAaET pelIeHrne O MpUeMe y 3assBUTENS IPEICTABICHHBIX JOKYMEHTOB.

6) perucTpupyeTr 3ampoc M IpeJICTaBICHHbIE TOKYMEHTHI [0/ WHAWBUIYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,

7) HampaBiseT 3asBUTENI0 PACIUCKy C ONHUCHIO IPEACTABIECHHBIX JIOKYMEHTOB H
yYKa3aHHMEM JaThl UX MPUHSTHS, TOJATBEPKIAIOLIYIO0 IPUHATHE T0KYMEHTOB.

YBenomieHue O MNpUEME JTOKYMEHTOB HAINpPaBISIETCS 3asBUTENI0 HE IIO3JHEE [HA,
CIICAYIOIIETO 3a JHEM TOCTYIUICHHS 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIH30BAaI
(Ykazai) 3asBUTEIIb IPU 320YHOM OOpAICeHUH.

3.3.3. Kpurepuem npuHATHS PEHICHHS O TPHEeMe JOKYMEHTOB JINOO pelIeHus 00 0TKa3e B
IIpYEeMe JOKYMEHTOB SIBJISIETCS HAJIMUYUE 3alIpOca U MPUIIAraéMbIX K HEMY JOKYMEHTOB.

3.3.4. MakcuManbHbIM CPOK HCIIOIHEHUS aJMUHUCTPATUBHON MPOLIETYphl COCTABIAET |
KaJICHAApHBIA JI€Hb CO JHA IOCTYIUIEHUs 3alpoca OT 3asBUTENS O IPENOCTABICHUU
MYHHIMTIAIbHON YCIYTH.

3.3.5. Pe3ynpTaroM agMUHUCTPATUBHOW IPOLEAYPHI SIBISAETCS MPUEM M PETHUCTpaLus B
aaMuHucTpauud, M®IL] 3anpoca u JOKYMEHTOB, NPEICTABJICHHBIX 3asBUTEJIEM, MX Iepenada
cnenmanucty Othena, OTBETCTBEHHOMY 3a IPHUHATHE PEIIEHUH O IPEJOCTaBICHUU
MYHHIMTIAIbHON YCIYTH.

PesynbraT agMUHUCTPaTHBHOM mpouenypbl (UKCHpPYeTCsl B CHUCTEME 3JIEKTPOHHOTO
JOKyMEHTO000pOTa, CHeIUaNucTOM anaMuHucTpanuu, MODI[, oTBeTCTBEHHBIM 3a TpPHUEM
JOKYMEHTOB.



IIpunsTHE penieHus: 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIUNIATBHOMH YCIyTH

3.4. OcHoBaHueM [UIsl Hayaja aJMUHHCTPATUBHOW MpOLEIYpbl SBISETCS HAIU4YUE B
Otnene 3aperucTpupOBaHHBIX JOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6 pasgena Il Hacrosmiero
aAMUHUCTPATUBHOTO PETIaMeHTa.

[Ipu paccMOTpeHMM KOMIUIEKTa IOKYMEHTOB Ul INPEAOCTaBICHHUS MYHULMIAIBHON
yeiyru  cneruanuct Ortaena, OTBETCTBEHHBIM 3a NPUHATHE pPELIEHHs O MpeACTaBIECHUN
MYHMIMIAIBHON yCITyTH:

OTpesieIsieT COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAaHOBIEHHBIM
B ITyHKTE 2.6 pa3zaena Il HacTOAIET0 aIMUHUCTPAaTUBHOTO PEIVIAMEHTA;

aHATTM3UPYET COJAEPIKAIIYIOCS B IPEICTABICHHBIX TOKYMEHTaX WH(POPMAIHIO0 B IIEIAX
MOJATBEPKICHHs CTaTyca 3asBUTEN U €ro NOTPeOHOCTH B MOIYYEHUH MYHUIUNAIBHON YCIIyTH,
a TakKe HeOOXOAMMOCTH NPEAOCTABICHHS a]MIHUACTPAIIEH MyHUITUTIATEHON YCITYTH;

yCcTaHaBiuMBaeT (akT OTCYTCTBUS WIM HaJM4YUs OCHOBaHMH JUIs OTKaza B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YyCIyrd, MpeiyCMOTPEHHbIX NyHKTOM 2.14 pazgena 11
HACTOAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

YCTAaHABIMBAaE€T  COOTBETCTBHE  3asBUTENS  KPUTEPUSM,  HEOOXOAUMBIM  JJIs
IIPEIOCTABJICHUSI MYHULMNAJIBHOM YCIyrd, a TakKe HaJudue OCHOBAaHMM [JIs OTKaza B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YyCIyrd, MpeiyCMOTPEHHbIX NyHKTOM 2.14 pazgena 11
HACTOAILETO aIMUHUACTPATUBHOTO PETJIAMEHTA.

Crneunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEAOCTaBICHUH YCIYTH,
10 pe3yJIbTaTaM IPOBEPKU MPUHUMAET OHO U3 CIEIYIOIINX PELICHHN:

0 MOATrOTOBKE MPOEKTA PELICHUS O MPEAOCTABICHNH MYHULIUIIAJILHON YCIIyTH;

0 TMOATOTOBKE MPOEKTa PelIeHns: 00 0TKa3e B NPEAOCTABICHUH MYHUIMNAIbHON yCIyTH
(B ciyyae HaJM4yusl OCHOBAHMM, NpEeAyCMOTpeHHbIX MyHKTOM 2.14 pasnena II nactosmiero
aJIMUHHCTPATUBHOTO PETJIAMEHTA).

Cneumanucr Otaena, OTBETCTBEHHBIN 3a MPUHATHE pPEIIEHUS O MPEeIOCTaBICHUU
MYHUIUNAIBHON YCIyTH, B TEUEHHE 5 KaJleHAAapHbIX JHEH OCyIECTBIIseT O(hOPMIIEHUE pEeIIeHUs
0 TIPEIOCTABICHUM MYHHIWNAIGHOW YCIyTH OO pemieHuss 00 OTKa3e B MPEJOCTaBICHUH
MYHHMLMIIAJBHOW YCIYTH B 2 D3K3eMIUIpaX M IEepelaeT MX Ha MOAIUCh PYKOBOIUTEIIO
aAMUHUCTPALMH.

PykoBogurens anMuHHCTpauuu B TeueHHe 1 pabodero JHS €O JHSA TOJyYEHHs
MTOANMCHIBAECT JTOKYMEHTHI.

Cnenmanuer Ortaena  HampasisseT MOANKMCAHHOE PYKOBOJIUTENIEM aJMUHHUCTpALUU
pelIeHne Chnenuannucty aaMuHuctpauun, MOPILl, oTBeTcTBEHHOMY 3a BbIJA4Yy pe3yJbTara
IIPEIOCTABIICHUS MyHULIUIIAIBHON YCIIYTH, JISl BBIJAYH €r0 3asIBUTEIIIO.

3.4.1. Kpurepuem NpUHATUS pELIEHUS O MNPEAOCTaBICHUM MYHUIUNAIBHON YCIyru
SBJISIETCS COOTBETCTBHUE 3alpoca U MPUJIAraeMbIX K HEMY TOKYMEHTOB TpeOOBaHUSM HACTOSILEr0
aAMUHUCTPATUBHOTO PErJIaMeHTa.

3.4.2. MakcuManbHBIM CPOK HMCIIONHEHUS aJMUHUCTPATUBHON IIPOLEAYPBI COCTABIAET 7
KaJICHJAPHBIX JHEH CO NHA moiydeHus u3 aaMuHucTpamuu, M®I] nokyMeHTOB, HEOOXOAMMBIX
IUISL IPUHSTHS PELLICHUS.

3.4.3. Pe3ynpTaTOM aMUHUCTPATUBHON MPOLEAYPHI SBISETCS:

oopminenne Ortaenom cBeaeHuil 00 00beKTaX MMYILECTBA, BKIIOUYEHHBIX B MEPEUCHb
MYHHUITUIAIBHOTO MMYIIECTBA TOPOJCKOTO OKpyra «ByKTbUD», CBOOOIHOTO OT MpaB TPETHHX
JIMILL, AJIS IPEIOCTaBJIeHUsl €ro BO BIIAJieHHE U (WIJIM) MOJIb30BaHHE Ha JIOJTOCPOYHON OCHOBE, B
TOM 4YHCJE TI0 JIbTOTHBIM CTaBKaM apeHIHON IUIaThl CyOBEKTaM Mallor0 W CPEIHETro
NpEANpUHUMATENIbCTBA U OpraHu3alusM, o0pasylolM HHPPACTPYKTYpy MOAICPKKH
CyOBEKTOB MAaJOTO W CpEIHEero NpeANpPUHUMATENLCTBA WM peHmieHus o0 OTKaze B
IIPEIOCTABICHUN CBEJICHUM U HalpaBJICHUE IIPUHATOrO PEUICHMs CHELUAIUCTY
agmunucTpanyuu, M®ILI, oTBeTCTBEHHOMY 32 BbIJa4y pe3ysbTaTa MPEIOCTABICHUS YCIyTH.

PesynbraT agMUHUCTpPaTHBHOM mpouenypbl (UKCHpPYeTCsl B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa € TOMETKOW «HCIIOJIHEHO» MHCIEKTOPOM  OTJela KOHTPOJs U
JEJIONPOU3BOACTBA aIMUHUCTPALUH.
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YBenomiieHne 3asBUTEIISA O IPUHITOM pPellleHUH, BbIIa4a 3asiBUTEJII0 Pe3y/ibTaTa
NpeA0CTABJIeHNS] MYHUIMNIAJIBHON YCJIyrH

3.5. OcHoBaHuEM Hayaja WCIOJHEHUS aJMUHHCTPATUBHOW TMPOLEAYpPHl SBISAETCS
MOCTYIUIEHHUE CHEeNUaNuCcTy aamMuHuctpauuu, M®L[, orBeTcTBEHHOMY 3a BblAauy pe3yjbTaTa
IIPEAOCTABIICHUS] YCIIYTH, PELICHNS O MPEIOCTaBICHUN MYHULMIIAIBHOW YCIYTH WIM PEILICHUS
00 0TKa3e B MPeJOCTaBICHHH MYHHIIMIIaJILHOTO UMYIIECTBA (J1ajee - pelieHue).

AJIMUHHUCTpATUBHASI TPOIEAYpa HCIOJHACTCS CIEeNHATIUCTOM aamMuHuctpamuu, MOII,
OTBETCTBEHHBIM 32 BbIJJa4y PEIICHHUS.

[Ipu mocTymuieHnn penieHus crenuanucT agMuaucTpanui, MOLI, oTBETCTBEHHBIN 3a €ro
BbIIauy, WH(QOPMHUpPYET 3asBUTEIS O HAIMYUU MPHUHITOTO pEIHIeHHs M COrjacyeT Crocod
ITOJIyYEHUS TPAKJAHUHOM JAHHOTO PELICHUS.

NudopmupoBanue 3asBUTENsT OCYLIECTBIsAETCA MO TenedoHy U (WIM) TOCPEICTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNS HAa YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Brimauy pemenus ocyuiecTsisier cnenuanuct agMuHucTpauuu, M®ILl, oTBeTCTBEHHBIH
3a BbIJAUYy PELICHHUs, NPU JIMYHOM IPHEME IOJ POCIHUCH 3asIBUTENS, KOTOpas MPOCTABISAETCA B
KypHaje perucTpaluu, Ipyu MpeabsIBICHUN UM JOKYMEHTA yAO0CTOBEPSIOLIErO JIUYHOCTh, a IPU
OOpaleHnu  TIPEACTAaBUTENS  TaKKe  JIOKyMEHTa,  MOJITBEPXKAAIOUIETO  MOJHOMOYHS
MIPEACTABUTEIS.

B cinydae HEBO3MOXHOCTH HMH(POPMHUPOBAHUS CIHENUATUCT aaMUHUCTparmu, MOII,
OTBETCTBEHHBIN 3a BbIJAauy pe3yJibTaTa MPEJOCTABICHHS YCIyTH, HAMNpPaBlIIeT 3asBUTEIIO
pelIeHre Yepe3 OPraHu3aluIo IIOYTOBOU CBS3H 3aKa3HBIM IIMCbMOM C YBEIOMIICHHEM.

3.5.1. Kputepuem mpuHATUS pEIICHHUs O BblJaye pe3yjpTaTa  NpeloCTaBICHUS
MYHULUIIAJIBHON YCIyTM WIH HANpPAaBICHUH pe3yJbTaTa MYHULHIAJIBHON YCIyI'M IHOYTOBBIM
OTIIPaBJICHUEM SIBIISIETCSI BBIOOP 3asBUTENIEM CIIOCO0a €r0 YBEAOMJICHHS O MPUHSATOM PEIleHUH,
BBIJJa4M pe3yJIbTaTa IpeIOCTaBICHUS MyHULIMIIATbHOU YCIYTH.

3.5.2. MakcumanbHbld CPOK WCIIOJHEHHS] aAMUHUCTPATUBHOW MPOLEAYphl COCTaBsAeT 1
KAJICHIApPHBIA JE€Hb €O [JHSA IOCTYIUICHMS pEUICHUS CIEeNMAINACTY aJIMHHHUCTpALUH,
M®II, oTBETCTBEHHOMY 3a €TI0 BbIAAYY.

3.5.3. Pe3ynpTaTOM HMCIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS YBEOMIICHUE
3asBUTENS O MIPUHITOM PELICHUH U (WJIN) Bbl1adya 3asBUTEIO PEIICHHUS.

Cnocobom  ¢Qukcanmu  pe3yabraTa aJIMUHUCTPATUBHOM  MpOLENYpHl  SBISETCS
perucTpanus peuieHuss B CHUCTEME SJEKTPOHHOTO JIOKYMEHTOO0OpOTa  CHEIHaTUCTOM
agmuHucTpanyy, MO®IL[, oTBeTCTBEHHBIM 3a BBIJAYy pe3yabTara  IPEAOCTaBIICHUS
MYHULUIIATIBHON YCIYTH.

HcnpaBienne one4yaTok M (M1u) oIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbI/IAHHBIX B
pe3yJbTaTe NpeJ0CTaBJeHU MYHMIUNAIbHON yCJIyrH

3.6. B ciyuae BBISBICHHUS 3asSBUTEIEM ONEYATOK, OMIMOOK B IOJyYEHHOM JIOKYMEHTE,
SBJISIIOIIEMCSL  pe3yJbTaTOM MPEJOCTaBICHUs] MYHULUNAIBHOM YCIIyTH, 3asBUTENb BIpPaBe
00paTUThCA B aJMHHUCTPAIMIO C 3asBICHHEM OO0 HWCIpPABICHWU [OIMYIIEHHBIX OIEYaTOK M
olIMOOK B BBIAAHHBIX B pe3yJIbTaTe MPEAOCTABICHUS MyHULIUIIAIbHON YCIyTH JOKYMEHTaX.

3.6.1. OcHOBaHMeM [T HadaIa MpoIeIyphl O UCTIPABJICHUIO ONEYaTOK H (MIJIN) OMINOOK,
JONMYILIEHHbIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEAOCTAaBICHUS MYHUIUNAIbHON
ycIuyra (manmee — Tpolenypa), SIBISIETCS MOCTYIUIGHWE B AJAMHHHUCTPAIMIO 3asBICHHS 00
UCTpPABICHUU ONe4YaToK M (WiIM) OWMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yjbTaTe
MIPEOCTABIICHUS] MYHHUIMITATBHON YCIyTH (Iajee — 3asBIIEHHE 00 HCIPABICHUHM OIEYaTOK U
(wm) ommOoK).

3.6.2. 3asBiieHHe 00 WCHPABICHUH ONEUYATOK W (MJM) OMMOOK C yKa3zaHHEM CIocoba
MHPOPMHUPOBAHUS O pe3yjibTaTax €ro pacCMOTPEHHs] U JOKYMEHTBI, B KOTOPBIX COJAEpKaTCs
OIeyaTKu M (W) OINOKH, NPEACTABISAIOTCS CIAEAYIOUIMMH CIIOCO0aMHU:

JUYHO 3asBUTENIEM MPEJCTABISAIOTCS OPUTHMHANBI JOKYMEHTOB C OneyaTkamMu U (WIIn)
ommOkamMu (criermanrctoM OTena, OTBETCTBEHHBIM 32 TPUEM JOKYMEHTOB JIEJNAIOTCS KO
3THUX TOKYMEHTOB);

yepe3 OpraHM3alrI0 TOYTOBOW CBSI3M 3asBUTENIEM HAIPABIISIOTCS KOMUHM JTOKYMEHTOB C
oreyaTkamMu 1 (WJIH) OIIHOKaMH.

[lpuem wu peructpanms 3asBieHUS 00 HWCHPABICHWH ONMEYATOK W (WJIM) OMIMOOK



OCYIIECTBIISIETCSI B COOTBETCTBUM C MyHKTOM 3.3 paznena Il Hacrosiiero agiMUHUCTPATUBHOTO
perimameHTa.

3.6.3. Cneumamuct Ortaena, OTBETCTBEHHBIH 3a NPEJOCTABICHHE MYHHUIMIIAIbLHOU
YCIyTH, PacCMaTpHUBAET 3asBJIICHHUE, NPEICTABICHHOE 3asBUTEIEM, W IPOBOJUT IPOBEPKY
YKa3aHHBIX B 3asBJICHUN CBEJCHWH B CPOK, HE TNpeBbIIaromuii 1 pabouwii neHb C JOaThI
PETUCTPALIMKA COOTBETCTBYIOIIETO 3asIBICHHUS.

[To pe3ynbratam paccMOTPEHHS 3asBJICHHS 00 UCIPAaBICHUU OMEYaTOK U (MJIM) OIIHOOK
cnenuanuct Otaena, OTBETCTBEHHBIM 3a MPENOCTABIEHUE MYHUIUNAIBHON YCIYrM B TE€UEHHE
OJIHOTO pabodYero IHS TPUHUMAET pelicHHe 00 HCMPaBICHWU ONEYaTOK W (MJIH) OIIMOOK,
JONYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJIbTaTe INPENOCTaBICHHUS MYHHUIMIIAIBHOU
YCIIyTH, U YBEJAOMIISET 3asBUTENS O MPUHIATOM PEIICHUH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU 00
WCIPABJICHUU ONEYaTOK M (WiM) omMOOK (C yKa3aHMEM CpOKa MHCIpaBJICHUS JONYLIEHHBIX
OreyYaTok U (Win) ommboK);

MPUHUMAET pelIeHrne 00 OTCYTCTBHH HEOOXOJIMMOCTH HCIPABJICHHUS OMEYaToOK W (WIIH)
omuOOK, JIOMYIIEHHbIX B JIOKYMEHTaxX, BBIJAHHBIX B pe3ylibTare MpeAOoCTaBICHUS
MYHUIIUNAIBHON YCIIyTH, ¥ TOTOBUT MOTUBUPOBAHHBIN OTKa3 B MCIPABICHUH ONEYAaTOK U (MJIH)
OolMOOK, JOMYIIEHHbIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe MpPeAOCTaBICHUS
MYHHUILMTATBHON YCIYTH.

HcnpaBnenue omnedaTtok U (M) OMMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BbIJIAHHBIX B
pe3yJIbTaTe MPENIOCTABIECHUS MyHULMIIAILHON YCIYTH, OCYIIECTBIseTCs cnenuanuctoM Otnena,
OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MyHUIIUIIAIbHON YCIyTH B TEYEHHUE OJTHOTO pabOYero JIHs.

[Ipu ucnpaBieHnn onevyaTox M (UiaM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B
pe3yJIbTaTe MpeJoCTaBICHUs MyHULUIIAIBHOM YCIIYTH, HE JOITyCKaeTCs:

U3MEHEHHUE COACpXKAaHWs JOKYMEHTOB, SBIIIOIIMXCS PE3YJbTaTOM IPEIOCTABICHUS
MYHMIMIIAJIBHON YCIIyTH;

BHECEHHE HOBOW MH(OPMAIIUK, CBEJACHUI U3 BHOBH MOJYUYEHHBIX JTOKYMEHTOB, KOTOpHIE
He ObUIH Mpe/ICTaBJIeHbI IPHU M0/1a4e 3asBICHUS O MPEJOCTaBICHUH MyHUIIUIIATBLHON YCIIyTH.

3.6.4. KpurepueM npuHATHS pelIeHHs 00 HCHpPaBJIEHUH ONEYaTOK M (WJIK) OMMOOK
ABIISICTCA HAJIM4YMe OINEYaTOK M (MIM) OIIMOOK, JAOMYIICHHBIX B JOKYMEHTAaX, SBIISIOLIMXCS
pe3yJIbTaTOM MPEAOCTABICHNUS MyHUIUIIATBHON YCIIyTH.

3.6.5. MakcumaJIbHBII CPOK MCIIOJIHEHUS aJMUHUCTPATUBHON MPOLIETyPbl COCTaBIISET HE
6ornee 5 pabouux AHEWH cO AHS MOCTYIJICHUS B aJMUHHUCTPAILMIO 3asiBIE€HUs 00 HCIpaBICHUU
orevyaToK U (MJn) OUIHOOK.

3.6.6. Pe3ynpraTom npoueaypsl SBISETCA:

UCIIPaBJICHHbBIE JIOKYMEHTHI, ABJIAIOILNECS pe3yJIbTaTOM IIPEIOCTABIICHUS
MYHHILIMIAIBHON YCIIyTH;

MOTHUBHPOBAHHBIA OTKa3 B MCIPABICHUU ONEYATOK M (WiM) OMIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTaTe NPEAOCTABICHNS MyHULIMIIAIbHONW YCIIyTH.

Beigaua  3adBUTENI0  MCHOPABIEHHOIO  JOKYMEHTa  IPOM3BOAUTCA B IOPAJIKE,
YCTaHOBJIEHHOM ITyHKTOM 3.5 pasnena Il HacTosiiero aqgMMHUCTPATUBHOIO PETJaMeHTa.

3.6.7. CnocoboMm (¢ukcanuu pe3yiabTaTa MNpOLENypbl SBISETCA  PEruCTparys
MCIPABIIEHHOTO IOKYMEHTA WM MPUHITOTO PELIEHUS B )KypHaJle UCXOAIIEH TOKyMEHTALNH.

JlokyMeHT, conepKaliuii omeyaTkd W (WIM) OIIMOKH, MOCHE 3aMEHbl IOAJIEKUT
YHHUYTOXKEHHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIETIE IO PACCMOTPEHUIO OOPAIICHHS 3asIBUTEIIS.

IV. ®opMBI KOHTPOJIS 32 UCIIOJTHEHHEM AJIMMHUCTPATUBHOI0 perjiaMeHTa

ITopsinok ocymiecTBIeHUsI TEKYIEro KOHTPOJISA 32 CO0JII0A¢HHEM H HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIAMH MOJI0KeHHIi aIMUHICTPATHUBHOIO perjiaMeHTa
NpeI0CTABJIeHUS] MyHUIINNIAIbHON YCJIYTM U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOLIUX TPeOOBAHMSA K NMPEAOCTABICHUIO MYHHIUNIAJIbHON yCJIyru, a
TaKsKe NPUHATHEM UMU pelleHuii

4.1. Texkyumii KOHTPONb 3a COONIOACHHEM W HCIOJIHEHHEM IOJIOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOTO PErJIAMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTaHABJIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUI0O MYHHIIMIIAIHHOW YCIYTH, OCYIIECTBISIETCS PYKOBOJIUTEIEM



aJIMMHUCTpPALIHH.
4.2. KonTpouns 3a nearenbHocThi0 OTena o NpeaoCcTaBICHUI0 MyHUIMIIAIbHONW YCIYTH
OCYILECTBIISIETCS 3aMECTUTEIEM PYKOBOIUTENS aIMUHUCTPALUK, KypupyomuM padory Otaena.
KoHTponp 3a  HCIIONHEHMEM  HACTOSILEro  aJMUHHCTPAaTUBHOIO  perjaMeHTa
cnenuanuctamu MOIL ocymecTtBisercs pykoBoaurenem MOILI.

ITopsi10K ¥ NEPHOIMYHOCTD OCYLIECTBJICHHS IVIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M Ka4ecTBA NMPeJoCTaBJIeHUs] MyHUIMNIAIbHOM YCJIyTH, B TOM YHcJ/ie NOPSIAOK U
(popMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPeI0CTABJIeHNS] MyHHIMIAJIbLHON yCJIyrH

4.3. KoHTponb TMOJHOTBI M KadecTBa NPEJOCTABICHUS MYHULMINAIbHOM  YCIyIH
OCYILECTBIISIETCS ITyTeM MPOBEICHHS IUTAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

[1naHoBBIE MTPOBEPKH MPOBOJSATCS B COOTBETCTBHUHU C IUIAHOM PabOThI aIMUHUCTPALIUHU, HO
He pexe 1 pa3a B 3 roza.

BuennaHoBble NPOBEPKH MPOBOAATCS B Cily4ae MOCTYIUIEHUS B aJIMUHUCTPALUIO
oOparnieHni GU3NYEeCKUX U IOPUANYECKHX JIMIL C )KaJo0aMM Ha HapyLIeHUs UX MpaB U 3aKOHHBIX
UHTEPECOB.

4.4. BHenyiaHOBbIE NMPOBEPKU MPOBOJATCS B (hopMe JOKYMEHTApHOM MPOBEPKU U (WIIN)
BBIE3/IHOM ITPOBEPKU B NOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATENILCTBOM Poccuiickoit denepannu.

BHerutaHoBbIE NMPOBEPKM MOTYT MPOBOJUTHCS HA OCHOBAHMM KOHKPETHOTO OOpaleHHs
3asBUTEIS O (DaKTaxX HAPYIISHHS €To NpaB Ha MOJyYeHHe MYHHUIUITATBHON YCIIyTH.

4.5. Pe3ynbTaThl MJIaHOBBIX M BHEMJIAHOBBIX MPOBEPOK O(GOPMIISIIOTCA B BHJE aKkTa, B
KOTOPOM OTMEYaIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEATI0KEHUS 10 UX YCTPaHEHHUIO.

OTBeTCTBEHHOCTH I0JZKHOCTHBIX JIMII 32 PellieHus U JeiicTBus (0e3eiicTBHe),
NpPUHUMAaeMBble (OCylIecTBIsieMble) MMM B X0/1€ NMPeI0CTABJIEHUA MYHHIMNIAIBHOMN yCIyru

4.6. 10JKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3@ MPEIOCTABICHUE MYHHUIIMIAIBHOW YCIYTH,
HECYT TNEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE TOPSIKAa U CPOKOB IPEIOCTABICHUS
MYHULUIIATIBHON YCITyTH.

MOI] u ero paGOTHHKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTEIHCTBOM
Poccuitckoit denepanuu:

1) 3a MOTHOTY MepeaaBaeMbIX aIMUHUCTPAIIMK 3alPOCOB, UHBIX JOKYMEHTOB, TMPUHSTHIX
oT 3asgBuTeiis B M®DIL;

2) 3a CBOEBpPEMEHHYIO TIepeaady aMUHUCTPAIIMH 3aIIPOCOB, UHBIX JIOKYMEHTOB, TPUHATHIX
OT 3asIBUTEJISA, & TAK)KE 32 CBOEBPEMEHHYIO BbIJaUy 3asBUTEIIO IOKYMEHTOB, IEPEIAHHBIX B 3TUX
nensax MOILl anmuanCcTpanuy;

3) 3a coOmoneHue TmpaB CyOBEKTOB TNEPCOHANBHBIX JaHHBIX, 3a COOJIIOJCHHE
3akoHo/aTenbcTBa Poccuiickoit denepanny, yCTaHABIMBAIOUIETO OCOOEHHOCTH OOpaIlleHus C
uH(popMalel, T0CTyI K KOTOPOil orpaHuyeH (eepaibHbIM 3aKOHOM.

XKamoba Ha HapylieHHEe TMOpsAAKA MPEIOCTaBICHUS MyHHIMNAIbHOW ycimyru MOIL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMOTpeHUs kamoObl UCUUCISETCS CO
JTHSI PETUCTPAIIUU KATOOBI B aIMUHUCTPALIUH.

IHonoxkeHus, XapakTepu3yoe TpeGOBAHUA K MOPSAAKY U (popMaM KOHTPOJIA 32
NpeaocTaBJIeHHeM MYHHIMIIAJIbHOM YCJIYTH CO CTOPOHBI FPAXKIAH, HX 00beAUHEHUH 1
OpraHM3anui

4.7. KoHTpOJb 3a MPEIOCTABICHUEM MYHHUIIUTIATBHON YCIYTH OCYIIECTBIIICTCS B opme
KOHTPOJIA 3a coOII0EHHEM MOCJIEIOBATEILHOCTH JIeHCTBHH, ONpeEICHHBIX
aIMUHHUCTPATUBHBIMHU TPOLEAypPaMU MO HCIOJHEHUID MYHULHMNAIBHOW YCIYIM U MPUHATHEM
pelIeHnit TOMKHOCTHBIMU JIULIAMH, MTyTeM MPOBEACHUS MPOBEPOK COONIOACHUS M UCTIOTHEHHUS
JOJKHOCTHBIMM JIMIIAMUA aIMUHUCTpAlMU MPaBOBbIX akTOB Poccuiickoir denepannu, a Takxke
MOJIOKEHUIN HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTa.

[TpoBepka Takx)e MOXKET MPOBOIUTHCS MO KOHKPETHOMY OOpAIlEHUIO0 TPaKJIaHWHA WIH
OpraHu3allH.

4.8. Tlpum oOpamieHnu TpakJaH, WX OOBEAMHEHUH W OpraHu3alMii K PYyKOBOIHTEIIO



aJIMHHUACTPAIIMA MOXET OBITh CO3JaHa KOMHCCHS C BKJIIOYCHHEM B €€ COCTaB TpaXKIaH,
MpecTaBuTeNel OOIIEeCTBEHHBIX OOBEIMHEHUI M OpraHU3aluid 7S MPOBEISHUS BHEIJIAHOBOM
MIPOBEPKH MOJIHOTHI M KA4€CTBA MPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH.

V. locyneOHblii (BHeCyAeOHbI) MOPAIOK 00:KAT0BAHUS PelIeHUH 1 1elicTBUIA
(0e3nmeiicTBUS) OpraHa, NpeI0CTABJIAIONIET0 MyYHULIMNIAJIBHYIO YCJIYTY, a TAaKKe
AOJKHOCTHBIX JIMI, MYHHIMNAJTbHBIX CJIYKAIIUX

Nudopmanus 1Ji5 3asBUTEJIS1 0 €r0 MPaBe NMOAATH KaJa00y HA pelleHue U (WIN) aeiicTBUE
(0e3neiicTBHE) Oprana MecTHOro camoynpasJjieHusi Pecinyosmmkn Komu u (uin) ero
AOJKHOCTHBIX JIMI, MyHUIIUNAJbHBIX cayxamux Pecmyosmkn Komu npu npenocraBiieHuu
MYHUIUNIAJTBbHOH yCJIYyIH

5.1. 3asgBUTENM WMEIOT TMPaBO Ha OOKAJOBaHWE PEUICHWH, TPHHATHIX B XOJE
MPEJOCTABJICHUS] MYHHIMNAILHOW YCIYTH, JCUCTBHA WM Oe3NeiCTBUS aJMUHHUCTPAIINH,
JOJDKHOCTHBIX  JIUI] aJIMUHUCTpPAlMU JIMOO0 MYHHIIMIIAJHLHOTO CIYXallero B JOCyAeOHOM
TOPSIZIKE.

Mpeamer kano00bI

5.2. 3asBUTENL MOXKET O0OPATUTHCA € KaJ000M, B TOM YHCIIE B CIEAYIOLMX CIIydasx:

1) HapylmieHue Cpoka perucTpaluy 3alpoca 3asBUTENS O IPEIOCTAaBICHUU
MYHHLMIIAJIbHON YCIIyTH;

2) HapylIEHHE CPOKA MPEIOCTABICHUS MyHULIUIIAIbHON yCITyTH;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB, HE NPEAyCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickoil @enepalnyiv, HOpMaTUBHBIMU MTPaBOBBIMU aKTaMu PecryOnuku
Komu, MyHUIIMnaibsHbIMU IPAaBOBBIMM aKTaMH JUIs IPEIOCTABIICHUS MyHUIIMIIAIbHON yCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IPEIOCTABIEHUE KOTOPHIX IMPETyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoii denepanny, HOPMATHBHBIMU IPAaBOBBIMU
aktamu PecryOonmukun KoMy, MyHUIMIAIBHBIMH TPABOBBIMH aKTaMHU JUIS TPEAOCTAaBIICHHS
MYHMIMIIAJIBHON YCIIyTH, Y 3asIBUTEIS;

5) oTka3z B MpPeNOCTABJIEHWU MYHHULMIAJIBHOW YCIYyI'M, €CIM OCHOBAaHMSI OTKa3a He
IPEeIyCMOTPEHbl (ellepalbHbIMU 3aKOHAMH M TNPUHATBIMA B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTHBHBIMM NIPaBOBbIMM akTamu Poccuiickoii ®enepanyy, HOPMAaTUBHBIMU IIPaBOBBIMHU
akTamu PecnyOnuku KoMy, MyHHIIMITANBHBIMU IPABOBBIMU aKTaMU;

6) 3aTpeboBaHue C 3aABUTEIIS MPU MPEAOCTABICHUNA MYHUIIUMIIAIBLHON YCIyTH TJIaThl, HE
MPEAyCMOTPEHHOM  HOPMAaTHMBHBIMM  IIpaBOBbIMM  akTamMu  Poccuiickonn — @enepauuu,
HOpPMAaTUBHBIMM MpaBOBbIMU akTamMu PecrnyOonukn Komu, MyHHIMDANbHBIMU IPaBOBBIMHU
aKTamu;

7) OTKa3 aAMHHMUCTpAlMM, JOKHOCTHOTO JIMIA aJIMUHHUCTPALUU, MPEI0CTABIISIOIIETO
MYHUIUNAJIBHYIO YCIYTY, B HCIPaBIEHUM JOIMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIAAHHBIX B
pe3ysbTaTe MpeAOoCTaBICHHUS MYHHLIMIAIBHOW YCIyrd JIOKyMEHTax JMOO HapylleHue
YCTaHOBJIEHHOTO CPOKAa TaKUX UCIIPaBJICHUN.

AJIMHUHHMCTPANUs ¥ YIIOJHOMOYEHHbIEe HA PACCMOTPEHMe Ka100bI 10JKHOCTHbIE JIMIA,
KOTOPBIM MOKeT ObITh HallpaBJeHa Kaj100a

5.3. XKanoba nmogaercs B MUCbMEHHOH (opMe Ha OyMa)KHOM HOCHTENE, B JJIEKTPOHHOU
dbopme B aIMHUHUCTPALIHIO.

XKanoOvl Ha pemenus, npuHATbIe OTAEIOM, NOJAIOTCS PYKOBOAUTENO aJMHUHUCTPALIUH
oqubo0 B clIydae ero OTCYTCTBHSL — PacCMaTpPHBAIOTCS  3aMECTHTENEM  PYKOBOAUTEII
aJIMUHHCTpaLluy, Kypupyoomum padoty Otaena.

XKamoObl Ha neHCTBHS PYKOBOAWTENS aIMHHUCTPAIMM B CBSI3M C OTCYTCTBHEM
BBILIECTOSIIIET0 OpraHa pacCMaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM aIMUHUCTPALIUY.



HOpﬂIlOK moJaavum M pacCMOTpEHUs sKaJ100bI

5.4. XKanoGa moxeT OBITH HamNpaBlieHA Yepe3 OPraHU3alUI0 MOYTOBOU CBSI3U, UHYIO
OpraHM3alMio, OCYLIECTBIIAIOLIYI0  JOCTaBKY  KOppecnoHAeHuuu, dvepe3 MODIL[, ¢
UCIONIb30BaHUEM MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «IHTepHeT», opUIHaIbsHOTO
caiiTa aJMUHUCTpALMHU, MOPTAJIOB T'OCYJAPCTBEHHbIX U MYHHUIMMNAIBHBIX ycIyr (QyHKIuil), a
TaKk)Ke MOKET ObITh MPUHSATA MPU JIUYHOM MIPHEME 3asIBUTEIS.

B ciydae mopaum kanoObl NMpU JIUYHOM IpHUEME 3asiBUTENb MPEACTaBISAET JOKYMEHT,
YAOCTOBEPSIOUINI €ro JHMYHOCTh B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoii
®eneparnyn. [Ipu mogaye sxano0bI B SIIEKTPOHHOM BHE TOKYMEHTHI MOTYT OBITh TIPEACTABICHBI
B (opMe DIEKTPOHHBIX IJOKYMEHTOB, MOAMHCAHHBIX SJEKTPOHHOW MOAMUCHI0, BHI KOTOPOM
MIPEAYCMOTPEH  3aKOHOJAaTenbCTBOM  Poccumiickoit  @epepanny, MNOpU  3TOM  JTOKYMEHT,
yIOCTOBEPSIOINI TINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. Kanoba noykHa conepxarh:

1) HauMeHOBaHKe OpraHa, MPEAOCTABIISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISAIOUIEr0 MYHULUIAIbHYIO YCIyry, JIMOO MYHHUIMIIAIBHOTO
CITy’Kalllero, petieHus U AeicTBusl (0e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamuuro, UMsI, OTYECTBO (TIOCIIETHEE - TIPY HAJTMYWH), CBEACHUS O MECTE KUTEIHCTBA
3asgBUTENS - (PU3UUECKOTO JHIa JIMOO0 HAMMEHOBAHHUE, CBEICHUS O MECTOHAXOXKICHUH 3asBUTEIIS
- IOPUJMYECKOTO JIMIa, a TaKke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
ANIEKTPOHHOMN MOYTHI (TPU HAJIWYHMK) U MTOYTOBBIN aJipec, 0 KOTOPBIM JTOJKEH OBITh HampaBJieH
OTBET 3aBUTEIIIO;

3) cBemeHuss 00 oOOXamyeMbIX pemieHusXx u JedcTBusx (Oe3meiicTBUU) opraHa,
JOJDKHOCTHOTO — JIMIJa  OpraHa, IMpPeJOCTaBISIOLIEr0 MYHHULMNAIbHYIO  YCIyry, Ju0o
MYHHIIMIIAJIBHOTO CITY>KaIlero;

4) noBOMbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIVIACEH C PELICHUEM U JIEHCTBUEM
(Oe3melicTBMEM) OpraHa, IOJDKHOCTHOTO JIMIIA OpPraHa, MPeJOCTaBISIONIET0 MYHUIUMATbHYIO
yciyry, Jau00 MYHUIMOAJIBHOTO CIyXallero. 3asBUTENIEM MOIYT ObITh IPEJCTaBICHbI
JOKYMEHTHI (IIpU HAJIHYWH), TOATBEPIKAAIOIINE TOBOIBI 3asBUTEINS, TUOO UX KOTIHH.

5.6. B ciyuae ecnu kanoba nomaercs yepes MpeCTaBUTENs, UM TAKKe MPe/ICTaBIsieTcs
JOKYMEHT, TTOJITBEPKIAIOLINI TOJTHOMOYHS Ha OCYIIECTBICHHE COOTBETCTBYIOIIUE JeiicTBHiA. B
KauecTBE JIOKyMEHTa, MOATBEP)KAAIOIIEr0 IOJHOMOYMS IPEACTABUTENS, MOMXKET OBbITh
MIpEeICTaBJICHA:

1) odopmieHHasE B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit ®Deneparmm
JOBEPEHHOCTH (7151 GUBUYECKUX JTUIT);

2) odopMicHHAasS B COOTBETCTBHHM C 3aKOHOIATEILCTBOM Poccuiickoii ®Deneparuun
JOBEpEHHOCTh, TOJMHCAHHASA PYKOBOAMTEIEM 3asBUTENsS WJIM YIOJTHOMOUYEHHBIM JSTHM
PYKOBOAMUTEINIEM JTUIIOM (17151 FOPUIUIECKUX JIHII);

3) Komusl pelieHds O Ha3HAuYeHUW Wik o0 u30paHuM 1UOO TpUKa3a O Ha3HAYEHUU
(¢u3MUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3myeckoe JHUIo
o0raaeT mpaBoM JEWCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.7. Peructpanus »*aao0bl OCYIIECTBISETCS aAMHUHUCTPALMEH B JKypHAJIE ydyeTa Kajao0
Ha pemeHus © fAeiictBus (Oe3nelcTBUE) aAAMHHHUCTpAIMM, €€ JODKHOCTHBIX JIMI |
MYHUIIUMATBHBIX CchyKamux (nanee - JXypHam) B Teuenwe 1 paGodero mgHS co IHS ee
MOCTYIUICHHUS C IPUCBOECHUEM €M PEruCTPallMOHHOTO HOMEpA.

Benenne XKypnHana ocymecTBusieTcs mo GopMe U MOPSAKY, YCTAaHOBJICHHBIM NPAaBOBHIM
aKTOM aIMUHUCTpAIUH.

AIMUHHMCTpaLel BbIJAeTCs pacMCKa 3asBUTEII0 B IOJYUYEHUH OT HETO 5KajJo0bl U MHBIX
MPEJICTAaBICHHBIX JOKYMEHTOB B MUChbMEHHOW ¢dopMe Ha OyMa)KHOM HOCUTENE C YKa3aHHEeM
PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BPEMEHHU €€ NpHUeMa, MEepedHs MPeaCcTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO MPH JTUYHOM IpUeMe 3assBUTEIIS.

Pacnmcka o permctpanuu  KamoObl M TMOJyYEHHH JOKYMEHTOB C YKa3aHHUEM
PETUCTPALIMOHHOTO HOMEpa kaloObl, JaThl M BPEMEHHU €€ MpHueMa, MepedHs MpeACcTaBICHHBIX
JOKyMEHTOB,  HampaBjJeHHBIX depe3 MODILl, ¢ wucnonpzoBaHueM HHGPOPMAIIMOHHO-
TEJIeKOMMYHUKAMOHHON ceTu «VHTepHeT», 0(hUIIMaNbHOTO caiiTa opraHa, IpeaoCTaBISIONIETO
MYHUITUIATIBHYIO YCIYTYy, TIOPTAJIOB TOCYNAPCTBEHHBIX M MYHHUIHMIIATBHBIX YCIyT ((yHKIHN)
HANpPAaBISETCS 3asBUTENI0 4Yepe3 OpraHu3alli0 TOYTOBOM CBS3M, WHYI0 OpTraHH3aIlHIio,



OCYIIECTBISIONIYIO JIOCTaBKY KOPPECTIOHACHIIMH, B Te4YeHHe 3 pabouymx MHEH CO IHS HX
PETUCTPALIHH.

Pacnmicka o peructpanuu  KamoObl M TMOJNyY€HHWH JOKYMEHTOB C YKa3aHHUEM
PEruCTpaliMOHHOTO HOMepa >KaloObl, AaThl M BPEMEHU €€ Ipuema, IepedHs MpeAcTaBIeHHBIX
JOKYMEHTOB, HAIPABJICHHBIX 4YE€pe3 OpPraHU3alui0 II0YTOBOW CBS3M, HMHYK OpPraHU3aLMIO,
OCYILECTBIISIOLYIO JOCTaBKY KOPPECIOHIEHIINH, HAPABIISAETCS 3asBUTEII0 YEPE3 OPTaHU3ALNIO
IIOYTOBOM CBSI3M, MHYK OpPraHM3alUI0, OCYIIECTBILIIOUIYI JOCTABKY KOPPECHOHJCHIMH, B
TedyeHue 3 pabouux JHEH o JHS UX PEerUCTpalMH.

5.8. Tlpm mnocrymiennn >xanoOel uwepe3 MOII, obecrneunBaercs ee Iepemada IIo
3alMIIEHHON MH()OPMALMOHHONW CHUCTEME WM KYphepCKOM TOCTaBKOH JOJKHOCTHOMY JIHUILY,
HAJEJIEHHOMY IOJHOMOYMSIMHM IO PAacCMOTPEHHIO 3Kajo0 B TMOPSAJIKE U CPOKH, KOTOpBIE
YCTAHOBJICHBI COIVIAILIEHUEM O B3auMoneucTBuu mexay MOPDL[ u agMuHUCTpanuenl, HO HE
MO3/HEE CIEAYIOUIEro paboyero Hs O JHS MOCTYIUIEHUS KaloOBbI.

[Tpu moctyrnenun xkanoosl yepes MO, cneunanuct M®IL] peructpupyet xanoly B
nHpopMannonHoi cucreme M®I] ¢ mprcBoeHnEM kano0e PEeTUCTPAIIMOHHOTO HOMEpa M BBIIAeT
3asBUTEIIIO PACIIUCKY B MOJYYEHUH KaJ00bl, B KOTOPOU yKa3bIBACTCS:

MECTO, JJaTa ¥ BpeMs IpHeMa KajJo0bl 3asBUTES;

(bamuus, UMs, OTYECTBO 3asBUTEIIS;

nepeyeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

(bamuus, UMs1, OTUYECTBO CIIELUAINCTA, IPUHSABIIETO XKaJIo0y;

CPOK pacCMOTpPEHHUSI »KajloObl B COOTBETCTBUM C HACTOSILIUM aJMHUHUCTPATUBHBIM
pErIaMEHTOM.

5.9. B ciydae ecnm xano0a mojaHa 3asBUTENIEM B aJIMUHHUCTPALNIO, B KOMIICTEHIIUIO
KOTOpOIl HE BXOJIUT NPHUHATUE pPELIeHus Mo xkainole, B TeyeHue 3 pabouux THEH co nHA ee
perucTpalui agMUHUCTpALUs HaNpaBiseT kajnoOy B YINOJIHOMOUYEHHBIH Ha €€ PaccMOTpeHue
OpraH 1 B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O NEpEeHANPaBIECHUH KaI00BbI.

[Ipu >TOM CpPOK paccMOTpeHHs KaloObl MCUMCISACTCS CO JHS PErHCTPalliy KalIoObl B
YIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OPIaHe.

5.10. B ciywyae ycTaHOBIEHHMS B XOJA€ WM MO pe3yJbTaTaM PAaCCMOTPEHHS >KajJoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATHUBHOIO IIPaBOHApPYIIEHHs WJINM IPU3HAKOB COCTaBa
MIPECTYIUICHUS] IMEIOLIHECs MaTepHuatbl He3aMeTNTENbHO (He mo3aHee 1 pabodero mHS co JTHS
YCTQHOBJICHHUS  yKa3aHHbIX  OOCTOSITENbCTB)  HANpPaBIAIOTCA  JOJDKHOCTHBIM  JIMIIOM
aJIMMHUCTpPALIUU B OpraHbl IPOKYpPaTypBhI.

Cpoxku paccMoTpeHust #&anod

5.11. Xamoba, mnocTtynuBIIas B aJMUHUCTPALMIO, MOMJEKHUT PACCMOTPEHHUIO
JOJHKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJIHOMOYHUSIMU TIO0 PacCMOTPEHUIO kano0d B TeueHue 15
pabounx AHEW CO IHS €€ PerucTpanuy, a B CIy4ae OOKaJOBaHHs OTKa3a aJMHHHUCTPAIHH,
JOJHKHOCTHOTO JIMIA a[IMUHUCTPAIIMU B MIPHEME JOKYMEHTOB Yy 3asBUTENs JHUO0 B UCTIPABICHUH
JIOTYIIEHHBIX ONEYaTOK U OIIMOOK MM B clyyae 00)KaJloBaHUsSI HApPYLIEHUS YCTAHOBJIEHHOTO
CpOKa TaKWX MCIIPABJICHUN - B TeUEHHE 5 pabounx IHEH cOo JHS €€ PerucTpalu.

B ciywyae ynoBneTBopeHus xanoObl B (popme uCHpaBieHHUS IOMYHIEHHBIX OMEYAaTOK M
OoMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHHS MYHHUIUMAIBLHON YCIYTH TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B TEUEHHE 5 pab0oUMX JHEN CO JTHS perucTparuu KajaoObl FTOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaloObl, B TOM 4YHUCIE MPOEKT
JIOKYMEHTA C UCIIPaBJICHHBIMH JIOMYLIEHHBIMU OTlI€YaTKaMH ¥ OIIMOKAMHU.

IlepeyeHb 0CHOBaHMIi VIS PHOCTAHOBJIEHHS PACCMOTPEHHS Ka100bI B ClIydae,
€CJIM BO3MOKHOCTD NPHOCTAHOBJIECHHS MPeyCMOTPeHAa 3aKOHOoAaTeIbcTBOM Poccuiickoii
Denepanuu

5.12. OcHoBaHus JUIsl IPUOCTAHOBIIEHUS! PACCMOTPEHUS Kal0Obl HE MTPEyCMOTPEHBI.

Pe3yabTaT paccMOTpeHHs Ka100b1

5.13. Tlo pe3ynpTaTaM pacCMOTpPEHHs >KajdoObl aJIMUHHUCTpAIWs, MPUHUMAET OJHO W3
CIIEYIOIINX PEIICHUN:



1) ynmoBneTrBopsier xanoOy, B TOM 4YHcie B (OpPME OTMEHBI MPHHSATOTO PEIICHHS,
WCIIPaBJIEHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABIISIOIIMM MyHUIUNIATBHYIO YCIYTY, ONEYaTOK 1
OmMOOK B BBIJAHHBIX B PE3yJIbTATe MPEIOCTABICHHS MYHHUIIUIAILHON YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBHUTENI0 JICHEKHBIX CpPEICTB, B3UMAHUE KOTOPBIX HE IMPEITyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMATHUBHBIMU IPAaBOBBIMU
aktamu PecnyOmuku Komu, MyHHIIMTIaTbHBIMU TTPABOBBIMU aKTaMH, a TaKXKe B HHBIX (popmax;

2) OTKa3bIBa€T B YAOBJIETBOPEHUH JKaJIOOBI.

VYkazaHHoe pelieHne npuHuMaeTcs B popme nucbMa aAMHUHUCTPALIHH.

B ciydae ynoBneTBopeHus xanoObl B (popme uCHpaBieHHUS IOMYHIEHHBIX OMEYaTOK M
OoMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHHS MYHHUIUNAIBLHON YCIYTH TOKYMEHTax,
OTBETCTBEHHOE JIUIIO B TEYCHUE 5 pabouux IHEW CO JHS PETUCTPAIMH KAJT0Obl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaloObl, B TOM 4YHUCIE MPOEKT
JIOKyMEHTA C UCTIPABJIICHHBIMHU JIOMYIIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

5.14. OcHOBaHUAMH IS OTKa3a B yIOBJIETBOPEHUHU KAIOOBI SBISIOTCS:

1) HayiMume BCTYNMBIIETO B 3aKOHHYIO CHIIy pEIICHHUS CyJa, apOUTPaKHOTO CyJa I0
XKayobe 0 TOM ke MpeIMEeTe U 10 TeM K€ OCHOBAHUSIM;

2) mojava >kajmoObl JIMIIOM, IOJTHOMOYHS KOTOPOTO HE TMOJTBEPXKACHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickoit @enepanuu;

3) HanuuMe pemnieHus Mo >kajgole, MPUHATOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSIIET0 aAMUHUCTPATUBHOTO PETJaMEHTa B OTHOUIEHUHU TOTO K€ 3asBUTENS U MO TOMY e
MIPEIMETY JKAIOOBI.

4) nmpu3HaHue kajao0sl HEOOOCHOBAHHOM (pelIeHus U aAelicTBus (6e3aeiicTBrIe) TPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HApPYyIICHHUE MPAB 3asBUTEIIS).

IHopsinok nHGoOpMUPOBAHMS 3aBUTEJISI 0 Pe3y/JIbTATaX PACCMOTPEHHS KAT00bI

5.15. He no3gHee OHs, CIEAYIOUIEr0 3a JHEM IMPUHATHS YKa3aHHOTO B IyHKTe 5.13
pa3zena V HacTOSILEro aJMUHUCTPATUBHOIO perjaMeHTa pelleHUs, 3asBUTENI0 B MUCbMEHHOMN
(dbopMe H 110 JKETAHUIO 3asIBUTEIS B AJIEKTPOHHOU (popMe HarpasIisieTcsi MOTUBUPOBAHHBIA OTBET
0 pe3ysbTaTax PacCMOTPEHUS JKaT00bI.

ITopsok 006:xan0BaHNs pelIeHHsI MO KaI00e

5.16. B cnyuyae Hecoryacusi ¢ pe3yibTaTaMH J0CyAeOHOro 00XalloBaHUs, a TaKXKe Ha
M000# CTauu pacCCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENh MMEET MPABO OOPATHTHCS B CyX B
COOTBETCTBHH C YCTAaHOBJIEHHBIM JIEHCTBYIOIUM 3aKOHOIATEILCTBOM MOPSIAKOM.

IIpaBo 3asiBuTe/ I HA MOJy4YeHHe HH(POPMALIMU U JOKYMEHTOB, He00X0AMMBbIX A5
000CHOBAHMS U PACCMOTPEHHA KAJT00bI

5.17. 3asgBuTenp BOpaBe 3ampalIMBaTh W MOJNy4aTh HHQOPMAIMIO W JOKYMEHTHI,
HE00X0IUMBbIe 7151 0O0CHOBAHUS U PACCMOTPEHUS KaJIOO0bI.

Cnocoob1 nHGOPpMUPOBAHNS 3asiBUTEIS 0 MOPS/IKE NMOJAY1U U PACCMOTPEHHS
JKAJTO0BI

5.18. Undopmanus o mopske moJadu ¥ paCCMOTPEHHS KaJIOObl pa3MeIaeTCs:

Ha MHQOPMAIIMOHHBIX CTEHJIaX, PACTIONOXKEHHBIX B aIMUHUCTpaluu, B MDL];

Ha o(pUIHATBHBIX caiiTaXx amMUHUCTparuu, MOL;

Ha MOpTajiaX TOCYAapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYyT ((PYHKIIHIA).

5.19. Undopmanuio o nopsake mojayd U pacCMOTPEHUS KanoObl MOKHO MOJIYUHTh:

MoCpeACTBOM TeneOHHOU CBSA3H 10 HoMepy aaMuHucTparmu, MOIL;

NoCpeACTBOM (PaKCHUMUIIBHOTO COOOIIEHHUS;

Ipv JTUYHOM oOOpalieHuu B aaMuHHUCTpanuio, M®IL[, B ToM yucie Mo 3IeKTPOHHOM
1104Te;

IpU MMCbMEHHOM O0paIieHny B agMuHHUCTpanmio, MOIL;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.



[Ipunoxenne 1
K aJMUHUCTPATUBHOMY PETJIaMEHTY
MIPEIOCTABIICHUSI MYHHUIIUTIATBHON YCITyTH
«IIpenocraBienue cBeeHNI 00 00bEKTaX UMYIIECTBA,
MpeTHA3HAYSHHOTO JUTSI MPEIOCTABJICHUS BO BIIaJICHUE
U (UJTH) TI0JIb30BaHKE CyOBEKTaM MaJioro U CpeaHero
MPEIITPHHUMATEIHCTBA H OPTraHU3AIUsAM, 00Pa3yIONUM
UHPPACTPYKTYPY MOAJEPKKH CYOBEKTOB MAIOTr0
Y CPETHETO MPEANPUHUMATEIIHCTBAY

HNudopmanus o MecTe HaX0xkAeHHs, Tpaduke padoThl U CIPABOYHbIE Te1e(OHbI
aJAMHHUCTPALMHU I'OPOACKOro OKpyra « ByKTbli» U ee CTPYKTYPHBIX OAPa3ae1eHH I

Oo0mas nngopmanus 00 AAMHUHUCTPAIIUH TOPOICKOT0 OKPYra « BykTbLim»

[ToutoBBII anpec JUIs HaIpaBJICHUSA
KOPPECIOHAECHIIUU

169570, Pecnnybnuka Komu, r. BykTbun,
yi. Komcomonbckas, a. 14

DaKTUYECKHUI aJpec MECTOPACITIOIOKEHUS

169570, Pecniy6mnuka Komu, r. BykThi,
yi. Komcomonnbckas, 1. 14

AJzlpec BPIEKTPOHHOM MOYTHI AIMHUHHUCTpALUU
TOPOACKOro OKpyra «ByKTbUDY JUIsL
HaIpaBJICHUSI KOPPECTIOHICHIIUU

uprav(@mail.ru

Tenmedbon s cnpaBoK — aIMUHUCTpPALUU
TOPOJICKOT0 OKpyTra «ByKThLI»

(882146) 2-22-62, 2-12-72

TenehoHBl OTIAECIIOB WM HHBIX CTPYKTYPHBIX
Mopa3IeICHUM

(882146) 2-19-76, 2-74-69

OdwurmaibHbIi caidT B ceTn «HTEpHETY

www.vuktyl.com

®.1.0. PYKOBOJIMTEIIS aJIMUHUCTPALUU
TOpPOJICKOr0 OKpyra «ByKTeum»

Kpucanos Bukrop Hukonaesnu

I'pauk paGoThl aAMMHUCTPALMM TOPOACKOI0 OKpYyra «ByKTbLI»

Henb nenenu Yacel paboThl (00eeHHBIN Yacel npuema rpaxxaaH
TIepEPHIB)
[TonenenbHUK ¢ 08:30 no 17:15 ¢ 9:00 no 17:00

¢ 12:45 no 14:00

00eZICHHBIN TepephIB:

00€/ICHHBIN TIEPEPHIB:
c 12:45 no 14:00

BropHuxk ¢ 08:30 mo 17:15

¢ 12:45 no 14:00

00€eIcHHBIH TIepepbIB:

¢ 9:00 no 17:00
00€eIeHHbIH TIepepbIB:
¢ 12:.45 no 14:00

Cpena ¢ 08:30 mo 17:15

¢ 12:45 no 14:00

o0e/IeHHBI TIepephIB:

¢ 9:00 no 17:00
00e/IeHHBII TIepephIB:
c 12:45 no 14:00

YerBepr ¢ 08:30 no 17:15

¢ 12:45 no 14:00

00eIcHHBIN TepepbIB:

¢ 9:00 oo 17:00
00eIcHHBIN TIepepbIB:
¢ 12:45 no 14:00

IIatanna ¢ 08:30 oo 15:45

¢ 12:45 no 14:00

o0e/IeHHBI TIepephIB:

¢ 9:00 mo 15:45
00e/IeHHBIN TIepephIB:
c 12:45 no 14:00

Cy66o0T1a BBIXOJ/IHOH JICHb

BBIXOJIHOU J€Hb

Bockpecenbe BBIXOJHOU J€Hb

BBIXOJIHOU JIEHD



mailto:uprav@mail.ru

O0mas nudgopmanus 06 oTaesie N0 yNPaBJIeHUI0 MMYIIECTBOM aIMMHHUCTPALlUA
ropoAcKoro okpyra «Bykrsum (nanee - Oraeu)

[TouToBBIM agpec 111 HaNIPaBJICHUS
KOPPECTIOHICHIIMHT

169570, Pecniy6sinka Komu,
r. BykTeu, yi. Komcomonbckast, a. 14

DaKkTHUEeCKUH aZIpeC MCCTOPACIIOJIOKCHUS

169570, Pecniy6sinka Komu,
r. Byktbui, yi. Komcomonbckas, a. 14

AJipec 3IEeKTPOHHOM NOYTHI JUI HAIIPABJICHUS

uprav(@mail.ru

KOPPECTIOHIEHITUN

Tenedon nns cipaBok

(882146) 2-74-69 (882146) 2-22-62

TenedoHb! OT/IENOB MM UHBIX CTPYKTYPHBIX

MOApa3IeICHUM

(882146) 2-19-76

OdunuanbHbIi caiiT B
UMeeTCsl)

CCTHU ((I/IHTepHeT» (CCJII/I

www.vuktyl.com

®.1.0. nauanpunka Otnena

Hosukosa Hatanbs BukropoBHa

I'pa¢guk padorsl OTesa

Jlens Henenu Yacel pabotel (00eneHHBIN niepepbiB) | Yackl mpuema rpaxaan
[TonenenbaUK ¢ 8:30 no 17:15 HeroneMHbLi 1CHE
obOenennbiii mepepsiB: ¢ 12:45 no 14:00 p A
Brophuk ¢ 830m017:15 ¢ 830 mo 17:15
ob0enennbiit nepepsiB: ¢ 12:45 no 14:00 JUISL OPUIMYECKUX JTULL
Cpena ¢ 830 mo 17:15 ¢ 830 10 17:15
oOeneHHbIN nepepbiB: ¢ 12:45 no 14:00 JUIst GU3MYECKUX JIUIL
YeTsepr ¢ 830 mo 17:15 ¢ 830 mo 17:15
oOeneHHbIl niepepsiB: ¢ 12:45 no 14:00 JUIst GU3MYECKUX JINIL
IIatanna ¢ 8:30 mo 15:45 ¢ 830 mo0 17:15
obeneHHbIN niepepbiB: ¢ 12:45 no 14:00 JUISL OPUJIMYECKUX JTUIL
Cy660Ta BrixonHoit neHb BrixogHoii nesp
Bockpecenbe BrixoaHoit 1eHb BrixoaHOI 1eHDL

OO0mast ungopmManus 0 TEPPUTOPHAIBLHOM OT/e/Ie FOCYAAPCTBEHHOI0 ABTOHOMHOI'0
yupexaenusi Pecnnyoankn Komn «MHOrogpyHKInOHaAIbHbBIN LEHTP NMPeI0CTABICHHSA
roCyAapCcTBEeHHBIX M MYHMIMIAJIBHBIX Yeayr Pecnyoiuku Komm» mo ropoay Bykrbli

(nasee - MPDIL)

[TouToBBIM agpec ISl HaNTpaBJICHUS
KOPPECTIOHICHIINHT

169570, Pecny6nuka Komu, r. BykThL,
ya. Iluonepckas, 1. Sa

DaKTUYECKHUH aJpeC MECTOPACITONIOKEHUS

169570, Pecny6muka Komu, t. BykThL,
yi. Iluonepckas, 1. Sa

AJpec 31EeKTpOHHON NOYTHI JUIs HAlIPaBJICHUS

KOPPCCIIOHACHIINHN

vuktyl@mydokuments11.ru

TenedoHbI OTIENOB UM UHBIX CTPYKTYPHBIX

Mopa3IeICHUM

(882146) 2-29-14

OdwunmaibHbIi cailT B ceTn IHTEpHET

www. vuktyl. mydokuments11.ru

@®.1.0. pykoBoauTes

KOCTOpHI/I‘{eHKO CBeTirana BI/IKTOPOBHa

I'padux padoTsl mo npuemy 3asiButesieil Ha 0aze M DI

JleHb Hemean

Yacel padboThl

Yacel npueMa rpakiaH

ITonenensHUK ¢ 09:30 no 17:00 ¢ 09:30 no 16:30
0e3 mepeppiBa Ha 00e] 0e3 nepepbiBa Ha 00e]1

Bropuuk ¢ 11:00 mo 19:00 ¢ 11:00 mo 19:00
0e3 nepeppiBa Ha 00e]T 0e3 nepepbiBa Ha 001

Cpena ¢ 09:30 1o 17:00 ¢ 09:30 mo 16:30

0e3 mepepbIBa Ha 00e]T

0e3 repepbiBa Ha 00€e]T




Yerepr

¢ 11:00 mo 19:00
0e3 nmepepbiBa Ha 00e]

¢ 11:00 mo 19:00
0e3 nmepepbiBa Ha 00e]

IIatanma

¢ 09:30 no 17:00
0e3 mepeppiBa Ha 00e]

¢ 09:30 no 16:30
0e3 mepeppiBa Ha 00e]

Cy660Ta

BBEIXOJIHOU JI€HD

BEIXOJHOU JIEHD

Bockpecenbe

BBEIXOJHOMU JIEHB

BBIXOJIHOU JICHB




[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
MPEOCTaBIEHUS] MyHHLIUTIAIBHONW YCIyTH
«IIpenocraBienue cBeeHN 00 00bEKTaX UMYIIECTBA,
NpeAHa3HaYeHHOT0 JUIs IPEJOCTaBIEH!Us BO BIIaJICHUE
U (UJIM) 110JIb30BaHKUE CyOBEKTaM Majloro U CpeaHero
HpeANpPUHUMATENIBCTBA U OPraHU3aLUsAM, 00pa3yoLM
UHPPACTPYKTYPY HOIAEPKKU CyOBEKTOB MaJIOTO
U CPE/IHEro MpeANpUHUMATEIbCTBA»

‘ No 3anpoca

Opran, o0pabaTeIBalOIIUi 3a1IPOC HA
IPEI0CTaBIICHHE YCITyTH

IlonHOE HaMEHOBaHUE
FOPUIUIECKOTO JTHIia (B
COOTBECTCTBHHU C y'—IpGIII/ITeJIBHBIMI/I

damuus, UMs, OTYECTBO
PYKOBOJUTEIIS FOPUAUYECKOTO

IOpuanueckuii agpec
- Pernon
- HacereHHBI# ITyHKT

Kopmyc KBaprupa
IlouToBBIN anpec

Peruon

- HacesIeHHBIH ITYHKT

. Kopmyc  Kaprupa

3ASBJIEHUE

[Tpomry mpenoctaBuTh cBeneHH 00 OOBEKTaX MMYIIECTBA, NPEAHA3HAYCHHOTO JUIS
NpeIOCTaBlIeHUs] BO BiaJeHUE U (WIM) I[OJIb30BaHHE CYOBEKTaM Majoro U CPEAHEro
NpeANpPUHUMATENILCTBA M OpraHu3alusM, oOpasylouM HHOPACTPYKTYPY TOAICPKKH
CcyOBEKTOB Majoro u CPEIHETO IPEANPUHUMATEIBCTBA

b

- Mecto nomy4enus pe3ynbTara
| IPEIOCTABIIEHUS YCIYTH

- Crioco6 mostyueHust pesysibTara

Jdannble npeacraBuTes (YIOJHOMOYEHHOI'O JIMIA)




damuna

Nwms

OT4ecTBO
JlaTa poxeHus

KBapTtupa
0JIHOMOYEHHOT0 JIUIA)

KBapTtupa

. KoHTakTHBIE
. IaHHbIE

JlaTa IMoamuce/®.1.0.



[Ipunoxxenue 3
K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MYHHUIIUTIATBHON YCITyTH
«[IpenocraBieHue cBeeHU 00 00BEKTaX UMYIIECTBA,
MpeTHA3HAYSHHOTO JUTSI MPEIOCTABJICHUS BO BIIaJICHUE
U (UJTH) TI0JIb30BaHKE CyOBEKTaM MaJioro U CpeaHero
MPEIITPHHUMATEIHCTBA H OPTraHU3AIUsAM, 00Pa3yIONUM
UHPPACTPYKTYPY HOIAEPKKUA CYOBEKTOB MaJIOTO
Y CPETHETO MPEANPUHUMATEIIHCTBAY

‘ No 3ampoca ‘ ‘

Opran, 00pabaThIBaOIINN 3apoC Ha
IIPEIOCTABIEHUE YCIYTH
Jannble 3asBuTe s (GU3MIECKOr0 JTHIA, MHIMBHAYAJIBHOI0 NMPEeANPUHAMATEJIA)
Damuus
Hms
OTtuecTBO
Jlara poxxnenus

Tonuoe

. HAUMEHOBAHHUE

. MHJIMBH/IYalbHOTO
. peanpuHuMaTes’

. OT'PHUIT

Anpec perucTtpauuu 3asiBures /
YaJBHOr0 NpeInpuHuMAaTes’

. KoHTakTHBIE
. JaHHbIE

3ASBJIEHUE

[Ipoury mpenoctaBuTh cBeneHUM 00 O0OBEKTaX MMYIIECTBA, NPEIHA3HAYEHHOIO JUIs
MPEOCTaBlIeHUs BO BiaJeHHWe U (WIM) TMOJNb30BAaHHE CYOBEKTaM Majoro M CpEeIHero
NPEANpPUHAMATENILCTBA W OpraHM3alusM, O00pa3ylomuM HHPPACTPYKTYPY  MOAICPKKH
CyOBEKTOB MaJIOTO U CPETHETO MpeANpUHUMATEIbCTBA

b

1 ITone 3anonHseTCs, €ciau Tyl 3asBUTeNs « IHIUBUYyalbHBIN IPEITPUHUMATENb)
2 Ilone 3anonssercs, eciid TUN 3asBuTeNs « AHAMBUyalIbHBINM IPEANIPUHUMATEIIb)
3 3aroa0BOK 3aBUCHUT OT THIIA 3asIBUTENS
4 3aro0BOK 3aBUCHUT OT THIIA 3asBUTENS



IIpeacraBJjieHbl cieayomue 10KYMEHThI

1

2

- Mecto momydeHus pe3ynbTara
‘ IPEIOCTABJICHHUS YCITYyTH

- Crioco6 nostydeHust pe3yibraTa

I[amlble l'IpeIICTaB]/ITeJ'Iﬂ (YIOJITHOMOYEHHOT 0 JINLA)

- Gamunud

- Nms

- OT4ecTBO

- JlaTa poXJIeHUS

JIOKYMEHT, YI0CTOBEPAIOLIUIA JHYHOCTD NPeACTABUTE/Is (YIOTHOMOYEHHOI0 JIHIA)
‘Bun 5

Cepust Howmep
Brinan [Hara Bbimaun
Azpec perucrpanuu npeacTaBuTeIs (yHOHHOMO‘leHHOFO .Jmua)
Nnnexc : Peruon :
Paiion : Hacenenmsiii ITYHKT
VYanma
JTom Kopnyc KBaprupa
Aﬂpec MeCTa )KUTEeJbCTBA MPeJCTABUTEIS! (leOJIHOMO‘IeHHOFO JIMLA)
Wnnekc . Pernon
Paiion Hacenennprii ITYHKT
VYauma
Jlom Kopnyc KBaprtupa

- KonTakTHbBIE
' JIaHHBIE

Jlata [Moanuce/d.1.0.



[Ipunoxenue 4
K aJMUHUCTPATUBHOMY PETJIaMEHTY
MIPEIOCTABIICHUSI MYHHUIIUTIATBHON YCITyTH
«IIpenocraBienue cBeeHNI 00 00bEKTaX UMYIIECTBA,
MpeTHA3HAYSHHOTO JUTSI MPEIOCTABJICHUS BO BIIaJICHUE
U (UJTH) TI0JIb30BaHKE CyOBEKTaM MaJioro U CpeaHero
MPEIITPHHUMATEIHCTBA H OPTraHU3AIUsAM, 00Pa3yIONUM
UHPPACTPYKTYPY MOAJEPKKH CYOBEKTOB MAIOTr0
Y CPETHETO MPEANPUHUMATEIIHCTBAY

BJIOK-CXEMA

MPEJOCTABJEHUSA MYHULIUIAJIBHOM YCJIIYTH

Pemenne o NpeJocT aETeHHH
MYHH [THIIAIB HOH VCIVTH

TIpHeM H PeTHCTPALHA 3AABICHHA O
TpeA0CTaBIeHHH MYHHII HIIAIEH OH
YCIyTH

v

TIpHEATHE pellle HHA O NpeocT aB/Ie HHHE
MYHH IHIIATEHOH Ve IVTH HIIH Pell eHH g
00 0THA3E BIPEIOCTABIEH HH
MYHH ITHIATEHOH YOIy TH

HuetoTed ocHOBAHHA 719 0TKAZA B

€ IOCTaBIEHHH MYHHI HIIATEH 0ff YCTYTB

N

Brlgaia 3afBHTETIO Pe3VIbTATA
Mpe ZOCTABIE I MY HE IHI ATHHOH
YCIVTH

Pememne 00 0Tka3e BIPETOCTABTIEHH H
MYHH ITHIATE HOH VCIYTH

-
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