MNOCTAHOBJIEHUE
aIMHUHUCTPALMHU FOPOJACKOT0 OKpyra « ByKTbL»
ot 19 aBrycra 2021 r. Ne 08/1046

OO0 yTBepKIeHUHN AIMUHUCTPATUBHOI0 PerjiaMeHTa Mpe10cTABIeHH s
MYHUIUNIAAbHOU yciayru «[IpueM rpa:xxaan B 001eo0pa3oBare/ibHble OPraHU3aluu
HA TEPPUTOPUM MYHHUIIUNIAJIBHOT0 00Pa30BaAHMS IFOPOICKOr0 OKpyra « ByKTbLI»

U O IPU3HAHMHU YTPATHBIIMM CHJIY NMOCTAHOBJIEHUS AIMUHUCTPALMU
ropojackoro okpyra «Bykrsun ot 23 Hosi0opst 2017 roga Ne 11/1246 «O0 yTBep:kaeHnHn
aJIMHUHHUCTPATHBHOI0 PerjiaMeHTa NMpe0CTABJIeHUS MYHUIIUNIATbHOM YCIYTH
«IIpuem rpa:xknan B 00ueodopazoBaTejibHble OPraHu3amMUuN»

PykoBoactBysice @enepanbabiM 3akoHOM OT 27 utonisg 2010 1. Ne 210-d3 «O6 opranuzanuu
MIPEAOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», IOCTAHOBICHUEM aJIMUHUCTPALINH
ropojickoro okpyra «Bykteim» oT 18.10.2018 Ne 10/1188 «O mopsiake pa3paOOTKH U yTBEPKACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIMIAIBHBIX YCIyT aJIMHHUCTpAIUEH
TOPOJICKOTO OKpyra «ByKThUT», a IMUHUCTPAIUS TOPOACKOTO OKpyra « ByKTbUI»IOCTaHOBIISIET:

1. YTBepauTh AIMHUHHCTPATUBHBIA PETIAMEHT MPEAOCTABICHUS] MYHUIIMIIAIBLHON YCIYTH
«IIpuem rpaxnan B oOlieoOpa3oBaTelIbHbIe OpPraHU3alMM HA TEPPUTOPUU MYHHUIIUIAIBHOTO
00pa3zoBaHus TOPOJICKOTO OKpyra « ByKThuD.

2. JlunamM, OTBETCTBEHHBIM 3a OKa3aHHE Ha TEPPUTOPUU TOPOACKOro OKpyra «ByKTbim»
MYHHIHITATBHOU yeiayrH «lIpuem rpaxkaan B 001eo0pa3oBaTelIbHbIC OPraHU3aIui Ha TEPPUTOPUHU
MYHHIIMIIAIBHOTO ~ 00pa3oBaHUsi  TOPOACKOr0  Okpyra  «ByKTbUI»,  pyKOBOJICTBOBAThCS
AJIMUHHCTPATUBHBIM PETJIAMEHTOM, YTBEPKIEHHBIM HACTOSIIIIUM ITOCTAHOBJICHUEM.

3. Ilpu3Harthe yTpaTHBIIMM CHIy  IIOCTAaHOBJICHHS aJMHUHHCTPAIMM TOPOJCKOTO OKpyra
«Bykte» ot 23 HosOpst 2017 toma No 11/1246 «OO0 yTBepKIECHUU aJIMHHHUCTPATHBHOTO
periaamMeHTa mpeocTaBIeHus] MyHUIIMIaNbHOUM yenyru «llpuem rpaxkaan B oOiieo0pa3oBaTeibHbIe
OpraHHu3aIN».

4. Hacrosiiee moCcTaHOBJICHHUE MOJJICKHUT OMyOJINKOBaHUIO (0OHAPOIOBAHHIO).
5. KoHTponp 3a HCIIOJIHEHHWEM HACTOSILEr0 IIOCTAHOBJICHUS BO3JIOKHUTH HA 3aMECTUTENS
PYKOBOAUTEINS aIMUHHUCTPALIUN FOPOACKOT0 okpyra « Bykreun 11.A. ABmiTeiin.

['maBa MyHMIIMTIAIBHOTO 0Opa30BaHUS
TOPOACKOTO OKpyra «ByKTbUD» - pyKOBOJIUTEIb
aJMUHUCTpALUU TOPOJCKOro OKpyra « BykTeum I'.P. Unpucosa



YTBEPX/IEH
NIOCTAHOBJICHUEM aJIMUHHCTPAIHH
TOPOJICKOTO OKpyra « ByKThII»
ot «19» aBrycra 2021 r. Ne 08/1046
(mpuIOXKEeHHE)

AJJMUHUCTPATUBHBINA PETJIAMEHT
NMpeIoCcTaBIeHus MyHUIIUNAAbHOUH yciayru «[Ipuem
rpakaaH B 001eo0pa3oBare/ibHbIe OPraHU3alUi HA TEPPUTOPUH
MYHHUI[HIIAJBHOTO 00pa30BaHMs TOPOICKOro OKpyra « BykTblmn»

I. O01ue moJ10KeHus

1.1. IlpeameTt peryiupoBaHusl AIMUHUCTPATHBHOIO perjiaMeHTa

AJIMUHUCTpPAaTUBHBIN periaMeHT MpeloCTaBIeHUs MYHUIUNAIbHONH Yyciyru (namee -
aMMHHMCTpATUBHBIA persiaMeHT) «lIpueM rpaxnan B o0mieoOpa3oBaTelbHbIE OpPraHU3allMd Ha
TEPPUTOPUN  MYHMLUIAIBHOTO 00pa3oBaHMs TOpPOJCKOro okpyra «Bykrtbun» (manee -
MYHMIMIIAJIbHAS ~ yCIIyTa),0lpeesieT MOpAJoK, CPOKM U IOCJIE€JOBATEIbHOCTh JIE€UCTBUI
(aAIMMHUCTPAaTUBHBIX MpoLEayp) YIpaBieHUs 00pa3oBaHUs aJMHUHHUCTPALMM TOPOJACKOI0 OKpyra
«Byktbuny  (mamee - VYmpaBineHue), MHOTOQYHKIHMOHAJIBHBIX LEHTPOB  IPEIOCTABICHHUS
roCyJJapCTBEHHbIX U MYyHULMNAIBHBIX yciuyr (aanee - M®II), popmbl KOHTPOJIS 3a UCIIOIHEHUEM
aJMMHHMCTPATUBHOTO  perjaMeHTa, OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[ aJMHMHHUCTPALIUH,
OPEJOCTABIAIONINX ~ MYHUIMIAJABHYIO  YCIyry, 3a  HecoOlIoJeHHe UMH  TpeOoBaHUM
aJMHUHHMCTPATUBHOIO pErjaMeHTa IPHU BBIIOJHEHUU aJIMUHUCTPATUBHBIX Hpoueayp (aeicTBHil),
HOPSIOK  00XalloBaHUs peleHud W JeiictBuil  (Oe3neiicTBusl) opraHa, NpeIOCTaBIISIOIIErO
MYHHUIMIAIBHYIO YCIYTY, a TAK)K€ JOKHOCTHBIX JIUL, MyHULUIAIBHBIX CIIyKalllUX.

Hacrosimuii  aqMUHHCTpAaTHUBHBIA  perjaMeHT pa3padoTaH B IENAX  yIOPSII0YCHHS
aIMMHHMCTPAaTUBHBIX NPOLEAYP M AaJMUHUCTPATUBHBIX JEHCTBUI, IOBBIIMICHUS KadecTBa
IIPEIOCTABIEHUS U JIOCTYITHOCTH MYHUIMIAJIBHON yCIyru, yCTpaHEHHUs] N30BITOUHBIX JIEHCTBUN U
U30BITOYHBIX ~ AJMMHUCTPATHBHBIX  IHpPOLEAYp, COKpAlleHHs  KOJIMYECTBa  JJOKYMEHTOB,
IIPEACTABISIEMBIX 3aABUTEISIMU I IOJIYYEHUS MYHMIMIAIBHOW YCIIYI'M, NPUMEHEHHsS HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JTOKYMEHTOB, CHMIKEHHUS KOJHMUYECTBAa B3aUMOJCHCTBUI 3asBUTENEH C
JIOJDKHOCTHBIMM JIMLIAMH, COKPALIEHUsI CPOKA IPEIOCTABICHUS MYHMIMNAIBHOW YCIyTH, a TaKXKe
CPOKOB HCIIOJTHEHUS OTACJIBbHBIX aIMUHUCTPATUBHBIX MPOLICAYP U aIMUHUCTPATUBHBIX IECHCTBUH B
paMKax MpeJOCTABIECHUS MyHUIMIIAIBHOM YCIYTH, €CIM 3TO HE NMPOTUBOPEUUT 3aKOHONATEIBCTBY
Poccuiickoii @enepanun, Peciyonukun Komu, MyHUIMnaisHOro oopa3zoBaHusl.

1.2. Kpyr 3asiBuTeJ1€i.

3asBUTENSAMU SBISAIOTCA (pU3MUeckue muna - poauTeNnu (3aKOHHBbIE MPEJICTAaBUTEININ)
HECOBEPIICHHOIIETHUX TpaxaaH. OT MMEHM 3asBUTENS AJI MOJYYEHHS MYHULUIAIBHON YCIyru
MOKET BBICTyNaTh JIMLIO, MMEIOIIEe TaKoe IpPaBO B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit deaepannn 1100 B CUIIy HAJAEICHUS €ro 3asBUTEIEM B IOPsIKE, YCTaHOBIEHHOM
3aKoHOAarenbecTBOM Poccuniickoit denepanuy, COOTBETCTBYOIUMHY TOJTHOMOYHUSIMH.

1.3. Tpe6oBaHusi K MOPSIAKY HH(GOPMHPOBAHHUA O MPEAOCTABJICHUH MYHHIIUNIATIbHOIM
YCJIYId.

1.3.1. Topsanok momy4yeHus: HHPOPMAIIUU JIUIIAMH, 3aMHTEPECOBAHHBIMU B MPETOCTABICHUHI
MYHHMIMIIAJBHOW YCIyTH, MO BOIpOCaM IPEAOCTaBICHHUS MYHHUIUNAIBHOM YCIyI'M W YCIYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMH W 00S3aTeNbHBIMU JUISl MPEAOCTABICHUS MYHULIUIMAIbHON
YCIIYTH, CBEIEHUN O XOJ€ IPEAOCTaBIICHUs YKa3aHHBIX YCIyI, B TOM YHCIE C HCIIOJIb30BAHUEM
dbeneparbHON TOCYIapCTBEHHON MH(OPMAIMOHHOW CHUCTEMBI «EIMHBIN MOpTal rocyIapCTBEHHBIX
U MYHUIUNAIBHBIX ycuyr (¢yHkmmid)» (gosuslugi.ru) u rocyaapcTBeHHOW HH(OPMAIIMOHHON



cucrteMbl PecnyOnmuku Komm «IlopTam rocymapCTBEHHBIX M MYHUIMIAIBHBIX yCIyT ((DyHKITHIT)
Pecriyonuku Komm» (gosuslugill.ru) (mamee - mopranbl TOCYyIapCTBEHHBIX M MYHHUIIUIAIBHBIX
yenyr (pyHKIu), opHUIIHAIBPHOTO caiiTa aIMUHUCTPAITUH.

WNudopmanuio mo BOIpocaM MPEeIOCTABICHUS MYHHLIMNAIBHOW YCIyrH, B TOM YHCIE
CBEICHUS O XOJ€ HPEAOCTABJICHHUS MYHHULMIAIbHOM YCIIyTH, JHL@A, 3aUHTEPECOBAHHBIC B
IPEOCTaBICHUH MyHULIMTIAIILHON YCIYTH, MOTYT IMOJIYYUTh HETIOCPEICTBEHHO:

B Ynpasienuu, MOI;

110 CIIPaBOYHBIM TeleOHaM;

B MH(OPMAIMOHHO-TEJICKOMMYHUKALIMOHHOM cetn «VHTepHeT» (nanee - ceTb «HTEpHET»)
(Ha ouIIMAIEHOM caifTe aIMUHUCTPALIUN);

HOCPEICTBOM MOPTAIOB TOCYAAPCTBEHHBIX M MyHULMIAIBHBIX YCIYT ((pyHKIMIT);

HalpaBUB MUCHMEHHOE OOpalleHHe uepe3 OpraHU3alMi0 IOYTOBOW CBSA3HM, JHOO 1O
3JIEKTPOHHOMN HOYTE.

Jluna, 3aMHTEpEeCOBaHHBIE B MPEJOCTaBICHUN MYHHLIMIAIBLHOW YCIIyTH, BIIPaBe MOJIYYHTH
1o tenedoHy MH(pOpPMAIMIO 110 BOIPOCAM IPEJOCTaBICHUS MYHULMIAIBHON yCIYI'M B BEXIUBOU
¢dopme, OBICTPO, YETKO M IO CYIIECTBY IMOCTABIEHHOrO Bompoca. [Ipu KOHCYJIBTHPOBAaHUM IO
Tese(pOHY CHIELUANIUCT HAa3bIBaeT CBOK (AMWINIO, HMMs, OTYECTBO, JOJDKHOCTb, a TaKXKe
HaNMEHOBAHHUE OTPACIeBOr0 ((YHKIMOHAIBHOTO), TEPPUTOPHAIBLHOIO OpraHa aJMHUHUCTPAIHH,
MYHUIUNAIBHOTO  YYPEXKIECHUS, B KOTOpPOE€ OOpaTWIOCh JIMLO, 3aUHTEPECOBAHHOE B
NPEJOCTaBICHNH MYHUIUNAIBHONH yciyrd. WMHpopMupoBaHHWE IO BOMpPOCaM MPEIOCTaBICHUS
MYHULUNAIBHON YCIyTH MO TeaepOHy He J0JDKHO MpeBbIIaTh 15 MUHYT.

[Ipu oOpamieHny JHI, 3aMHTEPECOBAHHBIX B NPEAOCTABICHHH MYHHIUIAIBHOW YCIYTH,
HOCPEICTBOM 3JIEKTPOHHON HOYTHI OTBETHl HANPABIAIOTCA B (hOpME 3JIEKTPOHHOI'O JOKYMEHTa 10
aJipecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlIeHUH, M B MUCbMEHHOH (OPME IO TIOYTOBOMY
ajipecy, YKa3aHHOMY B oOpallleHHM (eciii OTBET B COOTBETCTBMM C OOpallleHHEeM [OJDKEH OBITh
HaIlpaBJIeH B MUCbMEHHON (JOpMe Yepe3 OpraHu3aIHIio MOYTOBOH CBSI3H).

WNudopmanus o Borpocam MpeJoCTaBIE€HUs YCIIyT, KOTOPBIE SIBIAIOTCS HEOOXOIUMBIMU U

00s3aTENbHBIMU JUIS TIPEIOCTABICHUS MYHHIMIIAIBHOW YCIIyTH, HE TPEJIOCTABISETCS B CBSI3U C
OTCYTCTBUEM YCIIyI, HEOOXOJUMBIX U OO0S3aTeNbHBIX JUISI IPEJOCTABICHUS MYHUIUNAIbHON
YCIYTH, TPEIOCTABISEMBIX OTpPAcieBBIMU ((YHKIHOHAIBHBIMHU), TEPPUTOPHATIHHBIMH OpraHaMH
a/IMUHUCTpAIMH, OPraHU3aLMSIMU U YUPEKICHUSIMH, 10ABEIOMCTBEHHBIMH aJIMUHUCTPALIUH.
1.3.2. Ilopsinok, popma, MECTO pPa3MEIIEHUs U CIIOCOOBI MOJYYEHUs CIIPAaBOYHON MH(pOpMAaIH, B
TOM YHCJIE€ Ha CTEHJaX B MeCTaX IpelOCTaBICHUS MYHHIMIIAIBHOM YCIyI'M M YCIyr, KOTOpbIE
SIBIISTIOTCSI HEOOXOMMMBIMU U 00SI3aTEIHLHBIMH ISl TIPEIOCTABICHUS MYHHUIMIIATBHON YCIyTH, U
M®II.

Nudopmanuss 0 TMOpsAIAKE TNPENOCTABICHUS MYHHIMNAIBHOW YCIYTH, a TaKke Tpaduk
npuemMa TpaxJaH A KOHCYJbTAalUMH IO BONpOCaM MPEeAOCTaBICHUS MYHULIUNATBHOW YCIyTH
pasMmemaioTcss Ha WHGOPMAIMOHHBIX CTEHAAX, PACHOJOXEHHBIX B YIPaBICHUH O0Opa30BaHUS
aJIMUHUCTpallMM, B HWHQOPMALMOHHBIX MaTepuanax (Opomropax, Oykierax), Ha HopTajax
rOCy/apCTBEHHBIX U MyHUIIUNAIBHBIX YCIYyT (PYHKIMIT), Ha 0(UIIMATBHOM CaiiTe aAMUHHUCTPAIIIH.

Ha o¢unuaneHOM caifTe aJAMUHUCTpallMM, Ha MOpTajJaX TOCYJAapCTBEHHBIX U
MYHHMIMIIATIBHBIX yCIyT (QyHKLUH), B TOCy1apcTBEHHON MH(}OpMannoHHON cucteme PecnyOmuku
Komu «Peectp rocynapcTBeHHBIX 1 MyHUIMNANBHBIX yenyT (pyHKiuil) Pecy6onuku Kommy» (nanee
- PeecTp rocygapcTBeHHBIX U MyHULIMNIANBHBIX YCIyT (GyHKIui) Pecyonuku Komn) pasmenaercs
cieayomias nHpopMarms:

TEKCTHl 3aKOHOJATENILHBIX U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCPKAIINX HOPMBI,
perilaMeHTHPYIOLIHUE MPeI0CTaBICHNE MyHHUIMIIATbHOMN YCIIyTH;

HAaCTOSIIINI aIMUHUCTPATUBHBIA PETJIAMEHT;

crpaBoYyHast HH(GOpMAIIHS:

MECTO HaxOXJeHUs, rpaduk paboThl, HaWUMEHOBAaHHE AaIMUHHCTPALUH, YIIPABICHHS
00pa3oBaHUs aJMHHUCTPAIMM TOPOACKOrO OKpyra «ByKTbUT», OpraHuzaluid, y4acTBYIOIIUX B
IIPEAOCTABIEHNHA MYHULIUIIAIBHON YCITyTH, TOABEAOMCTBEHHBIX aJMUHUCTpAIuy, a Takxke MOL;



crpaBoYHble TenedoHbl YmpaBiaeHHs oOpa3oBaHMsI aJMHUHUCTPALMKA TOPOJCKOrO OKpyra
«Byktbuy, MO®ILI, opranuszanuii, y4aCTBYIOIIUX B IIPEIOCTaBICHUHM MYHULUIIAIBLHON YCIIyIH,
MOJIBEJOMCTBEHHBIX a]IMUHUCTPAIIUH, B TOM YKcje HOMep TenedoHa-aBTouH(popmaropa;

aapec  opunumanpHOro - caifta  aaMuHUcTpauuu  www.vuktyl.com, opranuzanuii,
Y4aCTBYIOUIMX B MPEIOCTABICHUN MYHHUIIMIIAILHON yCIyTH, OJBEJOMCTBEHHBIX aIMHUHHUCTPAIIH,
B cetu «VHTepHET», coaepKammx WHGOPMAIUIO O MPEIOCTABICHUU MYHHUIUIATBHONW yCIyTd U
YCIIyT, KOTOpbIE SBISIIOTCS HEOOXOJUMBIMU U OOSI3aTENIBHBIMM  JJISL  [IPEIOCTaBIICHUS
MYHHIIMITATLHON yCITyTH, aJipeca UX dJIEKTPOHHOH IMOYTEHI;

anpec caiita M®OII (mfc.rkomi.ru, www. vuktyl.mydocuments11.ru);

ajJipeca MopTaJioB rOCYJaPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT (QyHKIU).

Ha mopranax rocynapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (PYHKIMIT) TaKkxKe pa3Meniaercs
clenyromias nHGOpMaIIUs:

a) MCUEPNBIBAOIIMK TIEpeueHb JIOKYMEHTOB, HEOOXOOUMBIX [UIsl TMPEJOCTaBICHUS
MYHHIIMITAILHOW YCIyTH, TpeOOBaHUSA K OOPMIICHHIO YKA3aHHBIX JIOKYMEHTOB, a TaKXKe MepeueHb
JIOKYMEHTOB, KOTOpPbIE 3asBUTENb BIPaBE MPEICTABUTh M0 COOCTBEHHOM MHUIIUATHBE;

0) Kpyr 3asBUTENEN;

) CPOK MpeOCTaBICHHS MyHUIIUTIAIBHON YCIYTH;

I) pe3yJbTaThl MPEIOCTABICHUS MYHHUIUNAIBHON YCIYTH, TOPSIOK TPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEAOCTaBICHHS] MyHUIUIATBHON YCIIyTH;

1) pa3Mep roCcyJapCTBEHHOH MOLUIMHBI, B3UMAEMOU 3a MPEIOCTaBICHUE MYHHUIUIATHHOM
YCIIyTH;

€) WCYEPNBIBAIONIMK TMEPEeYeHb OCHOBAaHWM JUIs TPHOCTAHOBJIICHUS WM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

K) O TpaBe 3asBUTENs Ha JocylneOHoe (BHecyaeOHOe) o0 alloBaHWE JCWCTBUI
(Oe3nmeiicTBUSI) U pEUICHHWM, NPUHATHIX (OCYLIECTBISEMBIX) B  XOJA€ MPEIOCTaBICHUS
MYHHIIUITATLHOU YCITyTH;

3) Qopmbl 3asBIeHUI (3alpPOCOB), YBEIOMIIEHUH, COOOIICHHH, HCIIONb3yEeMbIE MPH
NPEOCTaBICHUH MyHUIIUTIAIIHON YCITYTH.

Wudopmanusg Ha mopranax rocyJapCTBEHHBIX M MYHHUIMMAIBHBIX YCIyr (GyHKIuUi) o
HOpSIKE M CPOKaxX MPEAOCTABICHHUS YCIyI'M Ha OCHOBAaHHMU CBEICHMM, conuepkamuxcs B Peectpe
TOCYapCTBEHHBIX W MYyHHUIMMANbHBIX yciyr ((ynkuuit) Pecnybmuku Komu, mpenocraBnsercs
3asiBUTEIII0 OECIUIaTHO.

Joctyn k uHbOpManuu O CpOKax M TMOPSAIKE MPEAOCTaBICHHUS MYHHIIMIIAIbHOW YCIYTH
OCYIIECTBIISIETCS 0€3 BBIMOJHEHUS 3asBUTENIEM Kakux-1uOo TpeOoBaHU, B TOM dHCIE 0e3
WCIIONIb30BaHUsl MPOTPAMMHOI0 OOECTeueHHsl, YCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CpEeICTBa
3asgBHUTENS TPeOyeT 3aKIFOUEHUs JHMIEH3WOHHOTO WIIM WHOTO COTJIAIIEHHs C MpaBooOIagaTeneM
MPOrPaMMHOTO OOecleueHus, MpPeAyCMaTPUBAIOIIET0 B3UMaHUE IaThl, PETHCTPAIUI0 WU
ABTOPH3AIIMIO 3asIBUTEINSI WIIH TIPEOCTABICHHE UM TIEPCOHAIBHBIX TaHHBIX.

2. CTanaapr npeaocTaBjieHUss MyHHIUNIAJIBHOR yCJIyru

2.1. HamMeHOBaHMe MYHUIIUTIAJIBHOH YCIYyTH
HaumenoBanue myHunmnanbHoil ycmyru: «[Ipuem rpaxkaan B oO01ieoOpa3zoBaTeibHbIe
OpraHu3aly Ha TEPPUTOPUU MYHUIIMTIAIBHOTO 00pa30BaHUsI TOPOJICKOT0 OKpyra « ByKThU»».

2.2. HaumMeHoBaHHue opraHa aJMHUHHUCTPALlUHU, MNPEAOCTABJIAKIIEI0 MYHHIHUNAJIBHYIO
yciayry, 1 OpraHoB u opraﬂmaunﬁ, Y4yacTByIOIIMX B IPE€A10CTAaBJICHUHA MyHHHHHaJILHOﬁ yciayru.
2.2. IlpenocraBieHre MYHUIUNAIBHOM YCIYTM OCYHIECTBISIETCS YMpPaBICHUEM Yepe3

[MOJABEOMCTBEHHbBIE emMy MYHHUITUTIATbHBIC 00111e00pa3oBaTebHbIC OpraHu3aIui,
OCYIIECTBIIAIONINE 00pa3oBaTEIbHYIO JCSATEIBHOCTH IO  00pa30BaTeNbHBIM  IIPOrpaMMaM
HAYaJIbHOI'O ob111ero, OCHOBHOT'O o0wrero u CpeIHero o01iero o0Opa3oBaHUs

(ob61eoOpa3oBaTeNibHbIE OPraHU3alnN ).



JUis monyueHuss MYHUIUNAIBHON YCIyr'M 3asBUTENb BIpaBe OOpaTUTbCS B OJHY U3
00111e00pa30BaTENbHBIX OpraHu3alMi (Jajee — OpraHu3aliy), Y4acTBYIOIIUX B MPEIOCTABICHUN
MYHHIIMIIAJILHOW YCIIyTH, B YacTU MpHEMa U PETUCTpallMd JOKYMEHTOB Y 3asBUTENs, 3arpoca
HEJOCTAIOUINX JOKYMEHTOB, HaXOAALIUXCS B PacHOPSIKEHUM OPraHOB I'OCYJApCTBEHHOM BJAcTH,
OpraHOB MECTHOTO CaMOYIpPAaBJIEHUS W IMOJBEJOMCTBEHHBIX OSTHUM OpraHaM OpraHu3aIusX,
YBEAOMIIEHMS, IPUHATHS PELICHNUS, BbIIauy pe3yJibTaTa IPeI0CTaBIECHUS YCIYTH.

B ciyyae oTcyTCTBUS MECT B OpraHu3allMd POAMTENH (3aKOHHBIE MPEICTAaBUTENIN) peOeHKa
JUISL pEeLICHHs BOTIPOCA O €ro YCTPOMCTBE B APYTYIO OPraHU3aLUI0 00PAIal0TCs HEMOCPEICTBEHHO B
VYnpasienue.

Opranamu U OpraHu3alUsMHU, YYaCTBYIOIIMMH B NPEAOCTaBICHUHM MYHULMIAIBHON YCIyTH,
SBIISIIOTCS:

MunucrepctBo BHyTpeHHUX nen Pocculiickor ®Penepanuu - B 4acTH IIPENOCTaBICHUS
MH(OpPMaLIMU O PETUCTPALIMHU JIHIL [10 MECTY JKUTEIbCTBA, MECTY, MECTY MpeObIBaHUS.

[Tpu npenocTaBieHUN MyHULIIMTIAIBHON YCIYTH 3allpeniaeTcsi TpeOoBaTh OT 3assBUTEIIS:

- OCYUIECTBJICHUSI JIHCTBUH, B TOM YHCIE COTJACOBAHMUN, HEOOXOAMMBIX I TMOJy4YEHUS
MYHUIIUTIATBHON YCIYTH M CBS3aHHBIX C OOpalleHHEeM B TOCYAApPCTBEHHBIE OPTaHbl, HHBIE OPTaHbl
MECTHOT'O CaMOYIPABJICHUS, OpPraHM3alMM, 32 HCKIIOYEHUEM IOIY4YeHHs] YCIYT U TOIydYeHUs
JOKYMEHTOB W HMH(OpMAIMH, TMPEIOCTABISIEMbIX B DPE3YJIbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B [IE€PEYHH, YKa3aHHbIE B yacT | cratbu 9 PeaepanbHoro 3akoHa ot 27 urons 2010 r.
Ne 210-®3 "OO6 opranuszanuy NpeaoCTaBICHNs TOCYAAPCTBEHHBIX U MyHULIUIAIBHBIX yCIyT".

2.3. Onucanue pe3yJbTaTa NpeI0CTaBJCHH MYHHIUNIAIbHON yCJIyru
Pe3ynbraToM npeaocTaBieHus MyHULUIAIbHON YCIIyTH SIBIISETCS:
1) pemienus o npueme rpaxzaad B OpraHuzauuu (fajnee - pelieHHe O MPeloCTaBICHUU
MYHULUIAIBHON YCIIyTH), YBEIOMJICHHE O IPEJOCTaBICHUU MyHULIUIIAIBHON yCIyTH;
2) pemenune 00 oTkaze B mpueme B Opranumsanuu (majmee - permieHue o0 OTKase B
IPEOCTaBIEHUM MYHUIMNAIbHON yClIyru), yBeJoMieHHe o0 OTKaze B IPeJOCTaBICHUU
MYHHULIMTIAIbHON YCIYTH.

2.4.Cpox npeaocraBiieHUsI MyHMIMIIAJIbHOMN yCJIYIH,
IIpuem 3asgBieHud B mepBbll kiacc OpraHums3anuu A0 TpaXKAaH, NPOKMUBAOIIMX Ha
3aKperyIeHHOW TeppUTOpUH, HaunHaeTcs 1 anpens u 3aBepiiaercs 30 UIOHS TEKYIIEro roja.

PyxoBoaurens Opranuszaiyy U31aeT pacropsUTeIbHbIN akT 0 IpueMe Ha o0ydeHue aeTei, B
TedeHue 3 paboumx JHEH mocie 3aBeplieHus IpueMa 3asBIeHHUI 0 puemMe Ha oOydeHue B IepBbIi
KJ1acc.

Jlns neteil, He NMPOKUBAKOIIKMX HA 3aKPEIUICHHON TEPPUTOPHUH, IPUEM 3asBJIICHUN B IEPBBIN
KJIacC HauMHaeTcs ¢ 6 MIOJs TEKYLIEro roja A0 MOMEHTa 3aloJHEHHUsS CBOOOJIHBIX MECT, HO He
NO3/HEE 5 CEHTAOPS TEKYIIEro roja.

Opranuzanuy, 3aKOHYMBIIME IPUEM B MEPBBIM KJIAcC BCEX JETEH, INPOKMUBAIOIIUX HAa
3aKpEIICHHON TEPPUTOPHUH, OCYIIECTBISAIOT MPHUEM JETEW, HE MPOKUBAIOIIUX HAa 3aKPEIICHHOU
TEPPUTOPUH, paHee 6 U0 TEKYLIETO roja.

3auncrnenue oOydamomierocss B NpuHUMaromyro OpraHuzaluio B TOPSAIKE TEpeBojia
oopmisieTcs  paclopsAIUTEIbHBIM  aKTOM  PYKOBOAMTENsS  NpuHMMAarouied  OpraHuszanuu
(YnoJIHOMOYEHHOI'O UM JIMI[a) B TeUeHUe 5 pabodux JHEH mocie npuemMa 3asBiIeHUs U JOKYMEHTOB,
YKa3aHHBIX B II. 2.6.]1 HacTOAIIEr0o aIMUHUCTPATUBHOI'O pErJIaMEHTA.

CpoK TOpPUOCTAaHOBJICHHS TMPEAOCTABICHUS YCIYIM 3aKOHOJATEIbCTBOM Poccuiickoin
®enepanyy, IPUHUMAEMBIMU B COOTBETCTBUU C HUM MHBIMH HOPMAaTHBHBIMHU IIPABOBBIMHM aKTaMH
Poccuiickoii @enepanuu, 3akOHaMH M MHBIMH HOPMAaTHBHBIMU IMPAaBOBBIMU akTaMu PecnyOnuku
Komu He npexgycMoTpeH.

Cpok Bblgauu (HampaBiieHHUS) JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJbTaTOM IPEIOCTaBICHUS
MYHUIIUNATbHONH ycnmyrd, - 1 pabGouuii AeHb cO JHS MX MOCTYIUICHHS CIELUAIUCTY,
OTBETCTBEHHOMY 3a BblJauy pe3ysbTara Mpel0CTaBIECHUs MyHUIIUIIAIbHON YCIYyTH.
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B cmyuae oOHapykeHHMs oONe4yaTKd, OIIMOKM B IIOJYYEHHOM 3asBUTENEM JOKYMEHTE,
ABJIAIOIIEMCSL  PE3YJIBTaTOM IPENOCTABICHUS MYHULMNAIBHON YCIyTH, CPOK PAcCCMOTPEHUs
3asdBJI€HUA 00 HCHPABICHUU JAOMYLIEHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
IPEJOCTABIICHUS] MYHUIUIIAIBHON YCIYTH JOKYMEHTaX COCTaBisieT He Oonee 7 paboumx nHEH co
JHs nocTymuieHus: B OpraHu3anuio yKa3aHHOTO 3asBICHUS.

2.5. IlepeyeHb HOPMATHUBHBIX NPABOBbIX AKTOB, PEryJHPYIOIIMX MNpea0CTaBJIeHUE
MYHHUIMIAJIbHON yCJIYyTH.

IlepeueHp  HOPMATHBHBIX  IPAaBOBBIX  AKTOB,  PEryJUPYIOIIUMX  IPEIOCTABICHUE
MYHUIIUIATBHON YCIyTH, pa3MelleH Ha opUIHMaIbHOM caiiTe Ympasienus, Ha Egunom moprane
rOoCyJJapCTBEHHbBIX W  MYHUIMNAIbHbIX (QyHkumil), Ha Iloprajze rocynapcTBEHHBIX U
MYHUIUNATBHBIX ycnyr ((yHkuit) Pecyonuku Komu, B rocymapcTBeHHON HU(pPOBOW cUcTeMe
Pecniy6muku Komu «Peectp rocyiapcTBEHHBIX U MyHUIUIAIBHBIX yCIyr (pyHkuuit) PecryOnuku
Komm»

2.6. UcuepnbiBaomuii nepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHM C
HOPMATHBHBIMU TNPABOBBIMM AaKTAaMHU /UIl MPEJOCTABJIEHHUSI MYHMUMNAJIbHON YCJIyru,
NO/UIeKAIMX TPeJCTABJICHUIO 3asiBUTeJeM, CIOcOo0bl MX MOJy4YeHUs] 3asiBHTeJeM, B TOM
YyHcie B 3JIEKTPOHHOI ¢opMe, OPSAOK UX MPeacTABJIEHUS

JUid mosly4eHHUs MyHULMIAIBHOM YCIyrM 3asBUTEJIEM CaMOCTOSITEIBHO IPEJOCTaBISETCS B
Opranu3anuio 3asBiaeHue (3ampoc) 0 MPeI0CTaBICHUH MyHUIIUIIAILHONW YCIyTH MIPH MPEAbIBICHUU
OpUTHHAJIA TOKYMEHTA, YAOCTOBEPSIONIETO JHYHOCTh POJAUTENS (3aKOHHOTO NPEACTaBUTENs), JINOO
OpUTHHANIA JTOKYMEHTa, YAOCTOBEPAIOIIEr0 JMYHOCTh MHOCTPAHHOTO TpaKIaHWMHA U Jula 0e3
rpaxnaancTa B Poccuiickoii @enepanyu B cOOTBETCTBUM co cratbell 10 denepanbHOro 3aKkoHa oT
25 monsa 2002 r. Ne 115-®@3 "O npaBoBOM NOJIOKEHUM HHOCTpPaHHBIX rpaxkaaH B Poccuiickoit
Oenepamun" (pekomenayemas Gopma 3asiBieHHs] TpUBeAeHa B IpriiokeHud Ne 1 k Hacrosmemy
aIMUHHCTPATUBHOMY perilaMeHTy), U CIEAYIOIUNA TepedeHb TOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUsI MyHULIUIIAIbHON yCITyTH:

1) xomuio JDOKyMEHTa, yIOCTOBEPSIOUIEr0 JTUYHOCTh POAUTENS (3aKOHHOTO MPEICTABUTEIS)
pebeHKa Ui MOCTYIIAOIIETO;

2) KOIUIO CBUJIETENILCTBA O POXKIECHUH peOCHKA UM TIOKYMEHTA, MOATBEPKAAIOLIEr0 POJICTBO
3asIBUTEIS;

3) KONUIO JOKYMEHTA, MOJATBEPXKIAIOIET0 YCTAHOBJICHUE ONEKH MM MONEYUTEIbCTBA (IIpH
HEO0OXOAMMOCTH);

4) KONHIO TOKYMEHTa O pEerucTpaly peOeHKa MM MOCTYHAIOIIEro 0 MECTY JKUTENbCTBA UIIH
[0 MECTy NpeObIBaHUS Ha 3aKPEIUIEHHON TEppPUTOPUU WM CIIPaBKy O IpHEME JOKYMEHTOB IS
oopMIIeHHs PEerucTpaluu M0 MECTY >KUTENbCTBa (B ciiyyae mpueMa Ha oOyuyeHHe peOeHKa WiIn
MOCTYNAIOIIET0, MPOXKUBAIOIIETO HAa 3aKPEIJIEHHOW TEPPUTOPUU, WM B CIIy4ae HCIOIb30BAaHUS
npaBa NMPEeUMYIIECTBEHHOTO MIpHeMa Ha o0ydeHue 1o o0pa3oBaTeIbHBIM MPOrpaMMaM HadyaibHOTO
oOuiero o0pa3oBaHus);

5) cmpaBKy ¢ MecTa paboTsl poauTtensi(eil) (3aKkoHHOTO(bIX) TpeacTaBuTeNs(eil) pedenka (mpu
HaJIMYUU NpaBa BHEOUEPEIHOTO WM IIEPBOOUEPEIHOTO MprueMa Ha 00ydeHHe);

6) KOMHIO 3aKITIOYEHUS TICUXO0JI0r0-MeIUKO-T1€arorHuecKoil KOMUCCUU (ITPU HAINYHHN).

IIpn nocemenun Opranuzauud W (WIK) OYHOM B3aUMOJEHCTBHU C YIIOJHOMOYEHHBIMU
JTOJKHOCTHBIMH JIullaMu OpraHu3anuu poAuTenb(u) (3aKOHHBIN(BIE) TpeaCcTaBUTENb(H) pedeHKa
NPEIbABISAET(I0T) OPUTMHANIBI JOKYMEHTOB, YKa3aHHBIX B MMOANMYHKTaX 1, 4 myHKTa 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO pErjaMeHTa, a MOCTYMAloIUMi - OpUTMHAN JOKYMEHTa, YJIOCTOBEPSIOIIETO
JIMYHOCTH MOCTYTAOIIETO.

Poputenn(u) (3akoHHBI(BIE) TMpeACTaBUTENb(M) peOeHKa, SBISIONIETOCS WHOCTPAaHHBIM
rpaXAAHUHOM WM JHUIOM 0e3 Tpa)xJaHCTBa, JOMOJHUTEIBHO MPEIbSIBISAET(I0T) JTOKYMEHT,
HOJATBEPXKIAIOIIMKA POJICTBO 3asBUTENsA(ei) (MM 3aKOHHOCTh NpEICTaBICHUs NpaB pedeHka), u
JIOKYMEHT, IOATBEPKIAtoIIMi paBo peObeHka Ha nmpeObiBanue B Poccuiickoit denepanun.



WNHocTpaHHble TpaxJaHe M Juna 0e3 TpakIaHCTBA BCE JOKYMEHTHI NPEACTaBISIOT Ha
PYCCKOM $I3BbIKE HJIM BMECTE C 3aBEPEHHBIM B YCTAaHOBJICHHOM IOPSJKE MEPEBOJOM Ha PYCCKHUU
A3BIK.

2.6.1. JIONOJNHWUTENBHBIA TEpeueHb JOKYMEHTOB, HEOOXOIUMBIX IS  IOJyYCHHS
MYHULUIAIBHON YCIIyTH:

- nu4uHOEe Aeno oOyuaromierocs, BeljanHoe OpraHuzaiueid, B KOTOpOM OH oOydascs paHee
(mpu preMe B MEpBBIN KJIacc B T€YEHHUE Y4eOHOro Iojia WiIM BO BTOPOM 1 MOCHIEAYOLINH KI1acchl);

- TOKYMEHT TOCYJIapCTBEHHOTO o0pa3iia 00 OCHOBHOM 001IeM 00pa3oBaHUM (I TIOTyYEHUS
cpemHero odmiero oopasoBaHus);

- JIOKYMEHTBI, cojepkaiie HH(popManuio 00 YCHeBaeMOCTH OOYYaloLIerocs B TEKYIIEM
y4eOHOM Trojy (BBIIMCKAa U3 KIACCHOIO JKypHaja C TEKyIIMMH OTMETKaMHU MU pe3yJibTaTaMu
IPOMEXYTOUYHOM AaTTECTAllMH), 3aBEPEHHBIC IE€YaThbI0O HMCXOJHON OpraHU3allii M TOAINHUCHIO e
pyKoBOUTENS (YIOJIHOMOYEHHOTO UM JIUIA);

- JeTH C OrpaHWYCHHBIMH BO3MOXHOCTSIMH 3I0pOBbS TNPHHUMAIOTCS Ha OOydeHHe IO
a/IalITUPOBAHHOM OCHOBHOM 00111€00pa30BaTe/IbHON NPOrpaMMe TOJIBKO C COTJIacHs UX pPoAUTENen
(3aKOHHBIX MPEJCTABUTENCH) U HA OCHOBAaHUH PEKOMEHAINN MTCUXO0JIOT0-MEANKO-TIeIarOTnYeCKOi
KOMHCCHUHU.

2.6.2. Jlns moiydeHus: B IEPBOOUYEPETHOM TOPSIAKE MECT JJIs 3asBUTEINIEH, UMEIOIIUX Ha 3TO
IPaBO B COOTBETCTBUU C 3aKOHO/IaTEJIbCTBOM, HEOOXOAMMO MPEACTABUTH CIEIYIOIUE JOKYMEHTHI:

1) 3asiBiIeHHE O IEPBOOYEPEAHOM IIPEIOCTABICHUU MECTA;

2) crpaBKy (MM MHOM JTOKYMEHT), TOATBEPK A0 (PaKT:

- IPOXOXKJICHHSI BOCHHOH CITyKOBI;

- ci1yk0Bl poauTens peOeHKa B MOJIULUHY;

- rubenu (CMEpTH) COTPYAHUKOB IMOJIMLKHU, MOrHOMMX (YMEpPILKX) BCIEACTBUE YBEUbs WIU
MHOI'0 IOBPEKICHHUS 3/J0POBbS, IOJYyYEHHBIX B CBS3U C BBIIIOJHEHUEM CIIYKEOHBIX 00s13aHHOCTEH;

- CMEPTH COTPYJHHKOB IIOJIMIUHM, YMEPIIMX BCIEACTBHE 3a00JEBaHMSA, MOJYYCHHOTO B
HEepUOJI MPOXOKACHUS CITY>KObI B OJIULUHY;

- YBOJILHEHHS CO CITY>KObI B TIOJIMIIUU BCIICACTBHAE YBEUbS MJIM MHOTO MOBPEKICHUS 3I0POBbSI,
IOJyYEHHBIX B CBSI3U C BBIIIOJHEHHMEM CIIy>KEOHBIX 00s3aHHOCTEH M MCKIHOYMBIINX BO3MOXKHOCTb
JATBHEHIIETO MPOX0KICHUS CITYKObI B ITOJTUIIAH;

- CMEpPTU B TEYEHHUE OJHOI0 Toja IMOCJe YBOJBHEHMS CO CIY>KObI B IOJMIIMU BCIEJICTBHUE
yBEUbsl WIM WHOTO TOBPEXIEHHS 3J0POBBS, TOIYYEHHBIX B CBS3U C BBIIIOJHEHHEM CITyKEOHBIX
o0si3aHHOCTEH, MO0 BeieACcTBHE 3a00JIeBaHMsI, MOJyY€HHOTO B MEPHOJ] MPOXOKACHUS CIykKObl B
MOJIMIIMA, HCKITFOYMBIITUX BO3MOXXHOCTD JTAIIbHEHINIETO MPOXO0KACHUS CITY>KOBI B TTOJIUITIH;

- HaxoXJeHus (HaXOIUBIIMXCS) Ha WXKIAUBEHUM COTPYJHUKA MOJUIMH, TpaxkJIaHHHA
Poccniickoit ®enepanuu, OeTed, yKa3aHHBIX B INOANYHKTax 2 - 6 myHkra 1.2.1 Hacrosmiero
a/IMUHUCTPATUBHOTO PErIaMeHTa;

- MPOXHMBAHUSA B OJHOH CEMbE M HWMEIOIIME OOIIee MECTO JKUTEIbCTBA, UMEIOT IPaBO
PEeUMYIIECTBEHHOIO MpHeMa Ha o0ydeHHe MO MporpaMmaM HadajlbHOro 00LIero o0pa3oBaHMs B
MOY, B KOTOpbIX 00y4aroTcsi UX OpaThs U (UJIH) CECTPHI.

2.6.3. CoTpyaHMKaM, HUMEIOIIMM CHelHalbHble 3BaHUS M MPOXOAIUM CIyKOy B
YUPSKACHUSAX W OpraHax YroJOBHO-HCIOJHHUTEIBHON CHCTEMBI, OpraHax IPHHYAUTEIBHOTO
WCIIOJIHEHUS Poccuiickoi ®denepanuy, benepanbHOI MIPOTUBOIIOKAPHOU ciyxoe
['ocynapcTBeHHOM TTPOTUBOIIOXKAPHOM CITY»KOBI M TaMOXKEHHBIX opraHax Poccuiickoit denepanun
JUIS TIONyYeHHs B NEPBOOUYEPEIHOM MOpsiike MecT B OpraHuzanuy, UMEIOIIUM Ha 3TO IMpPaBO B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM, HEOOXOIUMO MPEICTABUTH CIEAYIONIHE JOKYMEHTBI:

1) 3as1BJI€HNE O IEPBOOYEPETHOM MIPEIOCTABICHUU MECTA;

2) cipaBKy (MM UHOM TOKYMEHT), HOATBEPKAAOIIHI (PaKT:

- IPOXOXKJICHHSI CITYkKOBI;

- CITy’KOBI ponuTelisi peOeHKa B YUPESKACHUAX U OPTaHU3alUAX, YKa3aHHBIX B a03alle epBOM
HACTOSILEro MyHKTA;



- tubenu (CMEpTH) COTPYIHHKA, MOTHUOIIETO (YMEpIIEeTro) BCICACTBHE yBEYbS WM WHOTO
MOBPEXJICHUS 3/I0POBbsI, IOJTYUYCHHBIX B CBSI3M C BHIITOJIHEHHEM CITY>KEOHBIX 0053aHHOCTEH;

- CMEpTU COTPYIOHHKA, YMEpUIEro BCIEACTBHE 3a00JieBaHUs, IOJYYEHHOTO B MEPHOJ
MPOXOXKJCHHS CITY>KOBI B YUPEKICHUSIX U OpraHax;

- YBOJIbHEHHS CO CIYKObl B YUpEXKJICHHUAX M OpraHax BCIEACTBHE YBEYbSl WJIM HHOTO
MOBPEXJCHHUS 370POBBS, MOJYYCHHBIX B CBSI3M C BBINOJHEHHEM CIY>KEOHBIX OOS3aHHOCTEH W
UCKJTIOYMBIIMX BO3MOKHOCTb JAIBHEHUIIETO MPOX0XKICHUS CIIYKObI B YUPEKACHUAX U OpraHax;

- CMEpPTH B T€YEHUE OJHOTO rojia MOCIEe YBOJIBHEHUS CO CIIY:KOBI B YUPEKICHHUAX M OpraHax
BCJIC/ICTBUE YBEUbSl WJIM MHOTO MOBPEXKIEHUS 3/I0POBbS, MOJYUYCHHBIX B CBSI3M C BBINOJHEHHEM
CIIy’K€OHBIX 00s13aHHOCTEH, 1100 BCiieACTBHE 3a00JIeBaHMs, TIOTYYEHHOTO B MIEPUOJT TIPOXOKACHUS
CIIyObl B YUYpPEXJCHUAX U OpraHax, MCKIIOUMBIIUX BO3MOKHOCTH JAJIBHEHIIEr0 MPOXOXKICHUS
CITy>KOBI B YUPEXKICHHUIX M OpraHax;

- HaxoXkJeHus (HaXOJUBIIMXCS) HA WKIUBEHUH COTPYIHUKA, rpakaaHuHa Poccuiickoi
®denepanuu, 1eTeil, ykazaHHbIX B HOANYHKTaX 1 - 5 myHkTa 1.2.2 HacTOALIEro aAIMUHUCTPATUBHOIO
perjameHTa.

JIOKyMEHTBI, YKa3aHHbIe B MyHKTE 2.6 - 2.6.3 HACTOSIIEro afMHUHUCTPATUBHOTO PEriaMeHTa,
3asBUTEINb MPEIOCTABISET CAMOCTOATEIBHO.

2.7. HcuepnpBaromuii TmepedeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH TPAaBOBBIMU aKTaMH JJs MPEIOCTABICHHUS YCIYT, KOTOpbIE SIBISIFOTCS
HEOOXOIMMBIMU U 00S3aTENbHBIMH JUISI TIPEAOCTABICHUS MYHUIMIIATBHON YCIyTH, CIOCOOBI MX
MOJTyYeHUs 3asIBUTEIEM, B TOM UHUCIIE B AJIEKTPOHHOU (popMe, MOPATI0K HX IPEICTABICHUS:

JIOKyMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHHUS YCIYT, KOTOPbIE SBISOTCS HEOOXOAMMBIMH
U 00s13aTENIbHBIMY I TPEAOCTaBICHHS] MyHHUIIMIIATLHONW YCIYTH 3aKOHOATeIbCTBOM Poccuiickoit
®enepannn 1 3akoHoAaTeNbCTBOM PecyOnuku Komu He nmpemycmMoTpeHo.

2.8. B cinyvae HampaBiieHHs JOKYMEHTOB, YKa3aHHbIX B MHyHKTe 2.6 - 2.6.3 HacTosIIero
aJIMAHUCTPATHBHOTO pETJIAMEHTa, IIOYTOBBIM OTIPABJICHUEM, TOMJIUHHUKA JIOKyMEHTOB HE
HANPaBIAIOTCA,  YJOCTOBEPEHHE  BEPHOCTHM  KOMNUW  TMpUJIaraeMbplX  JIOKYMEHTOB U
CBU/ICTEJILCTBOBAHNE TOJJMHHOCTH TIOJIHMCH Ha 3aIpOCe OCYMIECTBISIOTCS B yCTAaHOBICHHOM
benepanbHBIM 3aKOHOIATEIHCTBOM MOPSIKE.

2.9. JlokyMeHTBI, HEOOXOAMMBIC [UIsI TPEJOCTABICHUS MYHUIUNAIBHOW  YCIYyTH,
NPEJOCTABIISAIOTCS 3asBUTENEM CIIEIYIONUMH ClIoco0aMu:

- mnyHO (B OpraHu3aimio).

Opranu3anus MOXeT OCYIIECTBIIATh IPUEM TOKYMEHTOB B ()OpME JIEKTPOHHOTO JOKYMEHTA C
UCTIOJIF30BaHUEM WH(OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETEH 0OIIETo MOJIb30BaHMS.

- IOCPEJICTBOM MOYTOBOT'O OTINpaBieHus (B OpraHusanuio).

2.10. HcyepnpiBaomuii nepedyeHb NOKYMEHTOB, HEO00XOAMMBIX B COOTBETCTBHHM C
HOPMATHBHBIMH TNPABOBBIMM AaKTaMH /ISl MPeJOCTABJIEHUS] MYHMUMIAJIbHON YCJIyru,
KOTOpbI¢ HAXOAATCH B PAaCNOPSZKEHHH TOCYJIAPCTBEHHBbIX OPraHOB, OPraHOB MECTHOIO
CaMOYNPpPaBJIEeHUS] M HHBIX OPraHoOB, YYACTBYHIIUX B IMPeJOCTABJIEHUM MYHMIHNAJIbHOMN
YCJIYT'H, KOTOpPBIE 3asiBUTE/Ib BIIPABe NPEACTABUTD 10 COOCTBEHHO HMHMIMATHBE.

[lepeueHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPAaBE IMPEICTaBUTh IO COOCTBEHHON
VMHUIMATHBE, TaK KaK OHM TIIOAJIekKAaT IIPEACTABICHUI0 B pPaMKaX MEXBEJOMCTBEHHOIO
I/IH(i)OpMaLII/IOHHOFO BSaHMOHCﬁCTBHﬂ N UX HEMPEACTABICHUC 3aidBUTCIIEM HE SABJIACTCA OCHOBAHUEM
JUISL OTKAa3a 3asiBUTEIIIO B IIPEIOCTABIIEHUH YCIYTH:

- CBHJIETEJILCTBO O PETHMCTpalMM peOeHKa M0 MECTY >KUTEIbCTBA MM MO MECTY MpeObIBaHUS
Ha 3aKpEIUIEHHON TEPPUTOPUHN WM JOKYMEHT, COJAEpKAIUil CBEICHUS O PETUCTpalluy pedeHKa Mo
MECTY KHUTEJbCTBA WJIA M0 MECTY MPeObIBaHUS Ha 3aKPETJIEHHOW TePPUTOPHUH.

2.11. Yka3zanue Ha 3anper Tpe00BaTh OT 3asiBUTEJIs.
3anpemiaercs:



1) TpeboBaTh OT 3asABUTENSI TNPEIOCTABICHUS JTOKYMEHTOB W HWH(pOpManud WiIu
OCYILECTBIICHUS JIEUCTBUM, MPEJOCTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMAaTHUBHBIMH TPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMU OTHOILIEHUS, BO3HUKAIOIINE B CBS3H C
IIPEIOCTABICHUEM YCIYTH;

2) TpeboBaTh OT 3asBUTENA MPEAOCTABICHUS TOKYMEHTOB M WHGOpMAlUMu, B TOM 4YHCIIE
NOJATBEPXKJIAIOLIUX BHECEHUE 3asBUTEIEM ILIaThl 3a IPEIOCTABIEHUE MYHULUIAIBHBIX YCIYT,
KOTOphIE B COOTBETCTBHM C HOPMATUBHBIMH TpaBOBbIMH akTamMu Poccuiickoit denepauuu,
HOPMAaTUBHBIMH IPABOBBIMU akTaMu PecnyOmmku Komu, MyHWIMITATEHBIMUA TPABOBBIMU aKTaMHU
HAXOSTCSl B PACHOPSKEHUH OPraHoB, IMPEJOCTABIAIOIINX MYHUIUNAIBHYIO YCIYTY, HHBIX
rOCy/apCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBICHHS W (WMJIM) I0JIBEJOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIIPaBJICHUs OpPTraHU3allui, y4acTBYIOLIUX B
MPEIOCTABIICHUH MYHUIMIIAIBHBIX YCIYT, 32 UCKIIOUYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
crateu 7 ®enepanpHoro 3akona ot 27 utoiisg 2010 r. Ne 210-D3 «O06 opranuzanuu nNpeaoCcTaBICHHUS
TOCY/IapCTBEHHBIX M MyHUITUTAIBHBIX YCIYT;

3) oTKa3blBaTh B MPEJOCTABICHUM MYHMIMNAIBLHOW YCIyrH B Ciy4yae, €clid 3ampoc M
JOKYMEHTBI, HEOOXOJMMBIC JJsi MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd, TOJaHbl B
COOTBETCTBUU C MH(pOpMalMeld O CpPOKaxX U MOPAIKE MPEAOCTaBICHHS MYHULMIATBHOW YCIIYTH,
OImyOJINKOBaHHON Ha ENWHOM mopTalie TOCyIapCTBEHHBIX M MYHUIIUTIAIBHBIX yCIyT (pyHKIMiA) 1
(unm) Ha [loprane rocyaapcTBEHHBIX U MyHUIIMIANBHBIX yeayT (PyHkiuii) PecnyOnnku Komu;

4) TpeboBaTh OT 3asBUTEIS COBEPUICHMS] MHBIX JCUCTBUN, KpOME MPOXOXKICHUS
uACHTU(PUKAIIMK ¥ ayTeHTHU(UKAUU B COOTBETCTBUM C HOPMATHBHBIMH IIPAaBOBBIMH aKTaMU
Poccuiickoit ®enepaunu, yKa3zaHds LEId NpHEMA, A TAKXKE MPEIOCTABICHUS CBEIACHUI,
HEOOXOJMUMBIX [JJIi pacyera ATUTEIBHOCTH BpPEMEHHOTO HWHTEpBalla, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH ISl IPUEMA;

5) TpeGoBaTh OT 3asBUTENS IPEACTABICHUS TOKYMEHTOB 1 MH(GOPMAIUHU, OTCYTCTBUE U (HJITH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU MEPBOHAYATIHLHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHHUS MYHULMUINAIbHONW YyCIyrd, IuOO0 B MPeIOCTaBICHUU
MYHMIMIIAJIbHON yCIIyTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

W3MEHEHHE TpeOOBaHUNW HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS MPEIOCTaBICHUS
MYHHUIMIIAJBHOW YCIIyIH, IIOC/IEé N€PBOHAYAJbHOM IOJa4M 3asBJICHHUS O IPEIOCTaBICHUU
MYHHIIMTIATBHON YCITyTH;

HaJgu4ue OMMOOK B 3asBJICHUH O MPEAOCTABICHUM MYHUIMIIAIBLHON YCIYTH U JOKYMEHTaX,
MOJIaHHBIX 3asBUTENIEM IOCIIe IEPBOHAYATBHOTO OTKa3a B MPHUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS] MYHUIIUIIAIGHON YCIYTH, JTM00 B TIPEIOCTABICHUN MYHUITUTIAILHON YCIYTH U HE
BKIIIOUEHHBIX B MPEJCTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

UCTEUYEHWE CpOKa JEHCTBUS JIOKYMEHTOB WJIM M3MEHEHHe HWHQPOpMaluu  IOcIe
MEPBOHAYAILHOTO OTKa3a B TNpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS MPeIOoCTaBICHUS
MYHUIMTIATLHON YCITyTH, JTHOO B MIPEAOCTABICHUHA MYHUIIUIIAILHON YCITyTH;

BBISIBJICHHE JIOKYMEHTAJIbHO MOJATBEpKIEeHHOro ¢akTa (MPU3HAKOB) OMIMOOYHOTO WIIK
IPOTUBONPABHOTO JeicTBus (0e31eiCTBUS) JODKHOCTHOIO JIMIIa OpraHa, IpeJoCTaBIISIOLIEro
MYHHIIMIIATBHYIO YCIyTy, MYHHIIMIIATBHOTO CIIYXallero, pabOTHHKA MHOTO(YHKIIMOHATHHOTO
LIEHTpa, MPU NEPBOHAYAIBHOM OTKAa3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHUS
MYHHIIMIIATBHONW yCIyTH, MO0 B MPEIOCTaBICHUH MYHUIIUTIAIBHON YCIYTH, O YeM B MHUCbMEHHOM
BUJE 3a MOJIMHUCHI0O PYKOBOAWUTENS OpraHa, HPeJOCTaBISAIONIEr0 MYHULUNAIbHYIO YCIYTY,
PYKOBOJUTENST MHOTO(MYHKIIMOHATBHOTO IIEHTpa TNpHU [EPBOHAYATHHOM OTKa3e B IIpuUeMe
JIOKYMEHTOB, HEOOXOIWMBIX JUIsI TPEJOCTABICHUS MYHHIIMIAIBHOW YCIyTH, YBEAOMIISICTCS
3asIBUTEIb, a TAK)KE MIPUHOCSATCS N3BUHEHUS 32 JOCTAaBJICHHBIE HEYJ00CTBA.

2.12 HcyepnbiBaiomuii nepeyeHb OCHOBAHHWIl JJIsl OTKa3a B IpHeMe JOKYMEHTOB,
He00XO0AUMBIX /ISl MPeAOCTABJEHNUS MYHMIMIIAJIbHON yCJIYru

OcHOBaHMI A7 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMWMBIX Ui IPeIOCTaBICHUS
MYHHUIMTIAIBHOW  YCIyTH, JCHCTBYIOIIMM 3aKOHOIATeNbCTBOM Poccuiickoin ®enepanuu u
Pecny6iinku Komu He nperycMOTpeHo.



2.13. HcuepnbiBarommii nepeveHb OCHOBAHUI1 IS NMPUOCTAHOBJICHUSA
NpeJoCTaBJIeHUsI MYHHIMIAIBHON YCJIYIH MJIH 0TKAa3a B MPeAOCTABJICHHH MYHMIHMIAJIbHON
YCJIYTH.

OcHoBaHMI  JUI1  IPUOCTAHOBJEHUS  INPEAOCTABICHUS  MYHHUIMNAIBHOM  YCIyrH,
3aKoHO1aTebCcTBOM Poccutickoit @enepanuu u Pecnybnuku Komu He mpeaycMoTpeHo.

2.14. OcHoBaHMAMM JUIs OTKa3a B IPEAOCTaBICHUN MyHHUIIMIIAJbHON YCIyTU SBISETCS:

1) 3asgBUTENEM HE NPEJCTABICHBI WM NPEJCTABICHBl HE B MOJHOM KOMIUIEKTE JOKYMEHTHI,
OTHECEHHBIE K HEOOXOIUMBIM U 00513aTEJIbHBIM B LIEJISAX MTOJY4EHHUS] MyHUIMIIAILHON YCIIyTH;

2) 3agBlE€HUE I[IOIaHO JIMLOM, HE SBISIOIIMMCS HaJJeKalluM 3asBUTeneM (ero
IIPEJICTAaBUTENIEM WIIM 3aKOHHBIM MPEICTABUTEIIEM);

3) Ha MOMEHT Nojauu 3asBieHus B OpraHu3aluy OTCyTCTBYIOT CBOOOIHBIE MECTa.

B npenocraBieHMr MyHUIMOAIBHON yciayru npu npueme B OpraHuzaunuu AJis MOJIy4EHUs
OCHOBHOI'O OOILLIEro M CpeAHero oduero oOpa3oBaHUs C YIIIyOJCHHBIM H3Y4YEHHUEM OTIENIBHBIX
y4eOHBIX MpPEeIMETOB WM s NpOoQMIBHOTO OOY4YEeHHS MOXKET OBITh OTKa3aHO B Ciydae
OTPHLIATEJIBHOTO PELICHHUS IPUEMHOW KOMHUCCHUH 110 pe3yibTaTaM MHIMBUAYaIbHOTO 0TOOpa.

2.15. 3asBUTENb UMEET IPABO MMOBTOPHO OOPATUTHCS 3a MPEJOCTABICHUEM MYHULUIAIbHON
YCIYTH TOCJE YCTPAaHEHUS OCHOBAHMHM JJIi OTKa3a B NPENOCTABICHUUM MYHUIMNAIBHOM YCIyIH,
IIPEyCMOTPEHHBIX ITYHKTOM 2.14 HacTOsIIEro aAMUHUCTPATUBHOIO pErjlaMeHTa.

2.16. IlepeyeHb ycJyr, KOTOpble SIBJISIIOTCS HEOOXOAMMBIMH M 00S3aTeJIbHBIMH [JIfl
NpeJOoCTABICHUA MYHMUOMNAJABHONH YCIYIrH, B TOM YHCJIEe CBeICHHS O JOKYMEHTe
(moxymeHTax), BbIIaBaeMOM  (BBIAABaeMBbIX) OpPraHM3alMsAMH, YYaCTBYKOIUMMH B
NpeJ0CTABAeHHH MYHHIIUNIAJIBHOM yCIYTH.

Yciyru, KOTOpbIe SIBISIIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMU JUIS TIPEIOCTABICHUS
MYHMIMIIAJIBHOW YCIIyTH, 3aKOHOAarenbcTBOM Poccuiickoir ®exepanuu M 3aKOHOLATEIBCTBOM
Pecniybnuku Komu He nnpenycMOTpeHBI.

2.17. llopsiaok, pa3Mep M OCHOBAHUSI B3UMAaHHS FOCYIapCTBEHHOM MOUIMHBI WJIN HHOM
IUIAThI, B3MMAaeMoii 3a peAocTaBIeHue MYHUIMIIAJIBHON YCJIYTH.
MyHununanbHas yciayra npeaocTaBisieTcs 3asiBUTEISAM O€CIIIaTHO.

2.18. Ilopsinok, pa3Mep M OCHOBAHHSl B3MMAaHMS IJIATHI 32 MpelOCTaBJIeHHE YCJIYT,
KOTOpbI¢  SIBJSAIOTCA  HEOOXOAMMBIMH M 00513aTeIbHBIMH  UIA  NPEAOCTABJICHUS
MYHHIUNIAJTBHON, BKIIOYasd HH(POPMALHMIO 0 METOAMKE pacyeTa pa3Mepa TAKOH IJIATHI.

B3umanue mnnatel 3a OpeAOCTaBIEHHE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMU H
00s3aTeNbHBIMU JUISI IPEIOCTABIECHNS MyHUIIMITAIbHON YCIIyTH, HE IPEAYCMOTPEHO.

2.19.MakcuMaJIbHbIH CPOK OKMJIAHUSI B OUepeaH NMPH Moaaye 3asiBjieHus (3ampoca) o
NpeJ0CTABACHHH MYHMIMIAJIBHON YCJIYI'M W NPH NMOJYYECHHMH pe3yJbTaTa NpeaocTaBJICHHS
MYHMIHMNAJIBHON YCJIYTH.

MakcuManbHBI CPOK OXHMJIAHUSA B OYEpPENM IIPU IOJA4e 3anpoca O IPEeJOCTaBICHUU
MYHMIMIIAJBHOW  yCIyTW, YCIYTH, MpeIoCTaBIIeMONl OpraHu3anued, ydacTByolled B
MPEAOCTABIIEHUH MYHHULIMNAIBHOW YCIYTM W TpU MOJYYEHUU pe3yibTaTa IpeaoCTaBICHUS
MYHMIIMIIAJILHON yCITyTH, COCTaBIsIET He O6osee 15 MUHYT.

2.20. Cpoxk ¥ mNOpPAAOK PerucTpamudM 3ampoca 3asiBUTeNsl O TMPed0oCTABJIECHUH
MYHUIMNATBHOH YCJIYIM M YCIYIH, NPeJoCTAaB/JIsieMOil OpraHu3anuei, y4acTBymouieid B
NpeI0CTABJICHUH MYHUIIUIIAJIBHOM YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOH (popme

Cpok perucTpanmm 3ampoca 3asBUTENs O MPEAOCTaBICHUM MYHHULUINAIBHONW YCIYyIH
OCYILECTBIISETCA:

- B IpueMHbIH 1eHb Opranuzaiui, - yTeM JUYHOr0 00paIleHus;
- B JIeHb UX MOCTYIUIeHUs B OpraHu3aiuio - HoCpeCTBOM OYTOBOI'O OTIIPABJICHHUS;



[lopsmox mpuemMa M perucTpaluy 3ampoca O MPEJOCTaBICHUH MYHMUIMIAIBHOW YCIyTH
MpPEeAYyCMOTpPEH B 1. 3.3 HACTOALIETO IMUHUCTPATUBHOIO PEIJIAMEHTA.

2.21. TpeOoBaHusI K NMOMEIIEHUSAM, B KOTOPbIX NPEIOCTABJISIOTCH MYHHUIHNAJIbHBIE
YCIYIH, K 3ajJy OXKMJAaHMs, MecTaM /Jisl 3amnoJIHeHusi 3asiBJeHuil (3ampocoB) o
NMPe0CTABJICEHNH MYHUIIUNAJIBHOH YCJIYrd, MH()OPMALUMOHHBIM CTEHJaM ¢ o0pa3uamMM HX
3all0JIHEHUsI M IepeYyHeM [JOKYMEHTOB, He00XOAMMBIX /JIsi INPEAOCTABJICHUS KaXKIO0H
MYHUIMNAJIBHOH YCJIYIM, B TOM 4YHCJe K 00eCneYeHUI0 JAOCTYNHOCTH /JJisi MHBAJIWI0B
YKa3aHHbIX 00bEeKTOB B COOTBETCTBHHM € 3aKOHOAATeJbCTBOM Poccuiickoii ®egepanum o
COLMAIbHOM 3al[UTe HHBAJTU/I0B.

3nanue (momemenue) Oprana, Ynpasienus, Opranuzamuu, o0opyayercss HHHOPMAIMOHHON
Ta0IMYKOM (BBIBECKOI) ¢ yKa3aHUEM MOJIHOTO HAUMEHOBAHMSL.

[lomenienusi, B  KOTOpPBIX  MPEIOCTABISAIOTCS  MYHUUMIIAJIbHBIE  YCIYTH  JIOJDKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickoii denepanuu TpeOOBaHUAM
obecrnieueHrss KOM(DOPTHBIMU YCIOBHUSIMH 3asiBUTENEH U JOHKHOCTHBIX JIML, CHEIHATUCTOB, B TOM
yucie 00ecleueHHus BO3MOXKHOCTU pealiu3allid MpaB HMHBAIMIOB U JIMIl C OTrPaHUYCHHBIMU
BO3MOKHOCTSIMU Ha MOJIyYEHHE MO UX 3asBICHUI0 MyHUIIUIIAIBHON YCIYTH.

B cootBercTBUM ¢ 3akoHomaTenbcTBOM Poccuiickorn denepauru O COUMAIBHOM 3allUTE
WHBAJIHNIOB UM, B YACTHOCTH, O0ECIIEUNBAIOTCS:

- ycioBHS OECHpeNnsITCTBEHHOTO JOCTYNMa K OOBEKTY (3[aHUIO, TIOMEUICHHIO), B KOTOPOM
MPEIOCTABIISACTCS MYyHHIIMIANbHAS yCIyra, a Takke s OeCHpensTCTBEHHOTO IOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U ¥ HH(POPMAIIHH;

- BO3MOXKHOCTb CaMOCTOSITEJIBHOTO MEPEABMKEHUS IO TEPPUTOPUU, HA KOTOPOH
pacmtoio)KeHbl OOBEKTHI (3aHMSI, TMOMEIIEHUS), B KOTOPBIX TPEIOCTABISIOTCS YCIYTH, a TaKXKe
BXO/JIa B TaKHe OOBEKTHI M BBIXOJIa U3 HUX, MMOCAJIKK B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKH U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpECIa-KOJISCKH;

- COIPOBOXJECHHWE WHBAIUAOB, HMEIOIIUX CTOMKHE pacCTpoiicTBa (YHKIUU 3pEHUS U
CaMOCTOSITEJIbHOTO TEPE/IBIKCHHs, M OKa3aHHe MM TIOMOIIM Ha OOBEKTaX COIUAIbHOM,
WHXCHEPHOW U TPAHCIIOPTHOU HH(DPACTPYKTYP;

- Ha/JIeKallee pa3MelieHne o00pyIoBaHHUS W HOCHTENEeH MH(POpPMAIUN, HEOOXOIUMBIX IS
obecrnieueHns OeCTIPENSTCTBEHHOTO JOCTYNa MHBAIUIOB K 00BbEKTaM (3aHUAM, TIOMEIICHHSIM), B
KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, M K YCIIyraM ¢ YI4E€TOM OTpaHUYEHUN UX KU3HEEATeTbHOCTH;

- nyOnupoBaHUE HEOOXOIMMOU ISl MHBATUAOB 3BYKOBOM M 3pUTENBbHON HMH(pOpMammu, a
TaK)Ke HaJmucedl, 3HAKOB W MHOW TEKCTOBOM M rpaduyeckol uHGOpMaLUU 3HAKAMU,
BBITIOJTHEHHBIMU pelbe(HO-TOUeYHBIM HIpupTOM bpaiins;

- IOITYCK CypJOTIepeBOIUNKA U TU(PIIOCYPAONEPEBOTUHKA;

- Jomyck coOakW-pOBOJHUKA Ha OOBEKTHl (3MaHUS, TOMEIIEHUs), B KOTOPBIX
NPEOCTABISAIOTC YCIAYTM MpPU HAIWYUM JOKYMEHTa, MOJATBEP)KIAIONIEr0 €€ CHelHabHOe
oOydeHure U BbIJIaBaeMOro 1o (popme U B MOPSJIKE, KOTOPIE ONPEAENSIIOTCS QeepallbHBIM OPTaHOM
WCIIOJTHUTEIIbHOW  BJIACTH, OCYIIECTBISAIOMIMM (DYHKIIMM 1O BBIPAOOTKE U  peaau3aluu
TOCYy/IapCTBEHHOW TMOJUTUKM M HOPMATUBHO-TIPABOBOMY pPETYyJIHpPOBaHHUIO B cdepe coluaabHOU
3alllMThl HACEJICHNUS;

- OKa3aHWE WHBAJIWAaM MOMOIIM B MPEOAOJCHHH OaphepoB, MEUIAONINX IMOTYYCHHIO UMHU
YCIIYT HapaBHE C IPYTUMH JIUIIAMH.

[lenTpanpHBIA BXO B 3[aHKE JOHKEH OBITH 00OpPYA0BaH MAHIYyCOM, YIOOHBIM JUIsS Bbe3la B
3/laHUE KOJISICOK C JeThbMH M HHBAJIWJTHBIX KPECEN-KOJSICOK, a Tak)Ke BBIBECKOH, coaepxalieit
HAaUMEHOBAaHHE, MECTO PACIIOIOKEHHUSI, PEKUM PabOTHI, HOMEp Telae(OHa AJis CIIPABOK.

[Ipuem 3asBUTENEH OCYIIECTBIISIETCS] HEMOCPEICTBEHHO B MOMEIICHUSAX, MPEIHA3HAYECHHBIX
JUTSL TIPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIIYTH, KOTOPHIE JOJKHBI ObITh 000pYAOBaHbl CUASUUMU
MeCTaMU U 00€CTIeUeHBI KaHIICIAPCKUMU TPUHAITICKHOCTSIMH.

MecTta oOXuAaHHs JOJKHBI OBITH OOOPYJOBAaHBI CHASYUMU MECTaMH ISl MOCETUTENCH.
KonudecTBO MecT OXKuIaHUs OMpenensieTcss ucXoAs u3 (PaKTUYecKoW Harpy3Kd W BO3MOXKHOCTEH
JUISL UX pa3MelIeHus B 3[aHUH, HO HE MeHee 3-X MecT. B MecTax npenocTaBieHuss MyHULUITATbHON



YCIIyTU TMperycMaTpuBaeTcss OO0OpylOBaHHE JIOCTYHNHBIX MeECT OOIIECTBEHHOTO IOJIb30BAHUS
(TyasieToOB) U XpaHEHUs! BEPXHEH OJ€XK/bl IOCETUTENEH.

MecTa 175 3allOJIHEHHUS 3alpOCOB O MPEJOCTAaBICHUU MYHUIIMIAIBHON YCIyTH OCHAIAIOTCS
CTOJIAMH, CTYJBSIMH, KaHUEIAPCKUMH MPUHAIC)KHOCTSMH, PACIONIaraloTCs B HEMOCPEICTBEHHON
0sM30cTH OT MH(OPMALIMOHHOTO CTeHJa ¢ o0pa3laMu UX 3alOoJIHEHUS U MEepeuHeM JIOKyMEHTOB,
HEOOXOIMMBIX JUIS IPEJOCTABICHHUS MyHHIIUTIAIBHOW yCITYTH.

NudopmanioHHbie CTEH b TOJKHBI COJIEPHKATh:

- CBEJICHUSI 0 MECTOHAXO0XK/ICHIUH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) padoThl opraHa
(YdpexaeHus), OCyIIEeCTBISIONIEro MPeAoCTaBIeHIHEe MyHUIUIIATLHON YCIIyTH;

- KOHTaKTHYI HH(opmanuio (TenedoH, aapec 3JIEKTPOHHOM MOYTHl, HOMEp KaOHWHETa)
CHEINAIICTOB, OTBETCTBEHHBIX 32 MPUEM JIOKYMEHTOB;

- KOHTaKkTHyI0 HH(opmManuio (TenedoH, aapec HICKTPOHHOM MOYTHI) CIIEHUAIUCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHHUE;

- MHPOPMALMIO IO BOMPOCAM IMPEIOCTABICHUS MYHHIMNAIBHOW YCIyrd (IO TEepedHEo
JIOKYMEHTOB, HEOOXOUMBIX Ul TIPEIOCTAaBICHUS MyHUIUIIAIBHON yCIyTH, IO BPEMEHU NpueMa U
BBIIaYM  JOKYMEHTOB, TIO TOPSAKY OOKajoBaHUsS JeUCTBUN (Oe3ACHCTBUS) U PEIICHH,
OCYIIECTBIISIEMBIX U PUHUMAEMBIX B X0JI€ TIPEIOCTABICHUSI MyHHUIIUIIAJILHOU yCIyTH).

Paboune mecta ymosHOMOYEHHBIX JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 MPEIOCTABICHUE
MYHHUIIMIIATBHOW  yCIyTH, OOOPYIOYIOTCSI KOMIIBIOTEpAaMH U OPITEXHUKOM, MO3BOJIAIOINIEH
OpraHu30BaTh UCTIIOTHEHNE MYHHUIIUIIAIBHOMN YCIIYTH B MTOJIHOM 00BeMe.

2.22. Iloka3aTesu JOCTYIHOCTH U Ka4eCTBa MYHHLIMIIAIbHON yCJIyTH

[Tokazarenu Ennnnna Hopmarushoe
U3MEpEHUS 3HaYCHHE
nokaszares <*>

I. ITokazarenu JOCTYIIHOCTH
1. Hanuurie BO3MOKHOCTH MOJyYEHUSI MyHUIIUNIAIBHON yCIyTy B|  J1a/HET na
DIIGKTPOHHON (popMe 1O coCTaBy NEHUCTBUMN, KOTOPBIC 3asSBUTEIb
BIIPABE COBEPIIUTH IIPH MMOJYYEHUH MYHULIUIIAJIBHON YCIYTHU:

1.1. TlomyuyeHue wuHpoOpMAUMKM O TOpPSAKE M  CpPOKax| Ja/HeT hit:]
[PEOCTaBIECHUS] MyHUIIUIIAIBHON YCIyTH
1.2. 3anuce Ha mpueM B opraH (opranmzanuio), Oprana, na/Her na

YrpaBneHue, OpraHu3alui I [OJayd  3ampoca o
MPEI0CTaBICHUH MYHUIIUIIAIGHON YCIYTH

1.3. ®opMupoBaHue 3amnpoca Ja/Her Ja
1.4. [IpueM u peructpaiusi OpranoM (opraHuzaiueit) 3ampoca u| Ja/HeT na
MHBIX JOKYMEHTOB, HEOOXOJUMBIX JJS  MPEJOCTaBICHHS
MYHUITUTIAJTLHON YCIyTH

1.5. Omnata rocyJapCTBEHHOH MOUUIMHBI 3a MPEJOCTaBICHHE| J1a/HeT HET
MYHUIMTIATILHOM YCIYTH U yIUIaTa UHBIX TJIATEXEeH, B3MMAeMBbIX B
COOTBETCTBUU C 3aKOHOaTenbCTBOM Poccuiickon Penepaunu

1.6. ITlomyuenue pesynbTaTa NPEAOCTABICHHUS MYHHIMIAIBHOM| Ja/HeT na

CIIyTH

1.7. Ilomy4yeHue cBeleHUH 0 X0/1e BHIIOIHEHHUS 3aIpoca na/Her | 1a (B TOM YHCIIE C
UCTIOJIb30BaHUEM
HH(pOpPMAIMOHHO-

KOMMYHUKAITHOHHBIX
TEXHOJIOTHi1)
1.8.  OcymecTBiieHHe OLEHKA KadecTBa TPEAOCTABICHHs| Ja/HET na

MYHHIIMIIATLHON YCIIyTH
1.9. JlocynebHoe (BHecyneOHOE) oOKajloBaHWE pENIeHWH u| Ja/HeT na




neiicTBuil (0e3meiicTBUs) opraHa (OpraHU3aIuu), TOJKHOCTHOTO
muiia  opraHa (opraHu3amnuu) JHUOO TOCYAapCTBEHHOTO WIIH
MYHHIIMITATILHOTO CITYXKAIlero, pa0OTHUKOB

2. KoimuecTBO B3aMMOIEHCTBUN 3aABUTENSA C NOJDKHOCTHBIMH| J1a/HET na
MUIAMUA TP TIPEAOCTABICHUM MYHHUILIUMAIBHON YCIYIH M HX

[POJIOJDKUTEIILHOCTh

4. Bo3MOXHOCTH  (HEBO3MOXKHOCTH)  IOJyYEHHMsS  YCIyrH| Ja/HeT HET

MOCPEACTBOM  3alpoca O  MIPEJOCTAaBICHUU  HECKOJIbKHUX
FOCYJAapCTBEHHBIX M (WJIM) MYHUUUIAIBHBIX  YCIYyr B
MHOTO(YHKIIMOHATBHBIX LEHTpax MPEIOCTABIICHUS
FOCYJapPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO
cratbeil 15.1 DenepanbHoro 3akoHa ot 27.07.2010 N 210-d3
"O6 opraHuzanmUM TNPEAOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIIMTATBHBIX YCIyT"

II. ITokazarenu KauecTBa
1. VnaenbHbIi BeC 3asBICHWN TpaKIaH, PACCMOTPEHHBIX B % 100
VCTAaHOBJICHHBIA CpPOK, B OOIIEM KOJIHYECTBE OOparmieHui
rpaxnaad B Oprane, Ynpasienuu, Opranuzaiuu
2. YnenbHBIH BeC 00OCHOBAHHBIX JKal00 B OOIIEM KOJIHYECTBE % 0
3asBICHUN Ha TPEJAOCTABICHUEC MYHUIUITAIBHON YCIYyTrd B
Opraune, Ynpasnenuu, Opranuszainuu

2.23. Uuble TpeOOBaHNS, B TOM 4NCJIe YYUTHIBAIOIINE 0COOEHHOCTH NMPeA0CTABJIECHUS
MYHHIUNAIbHOH YCJIYrH 10 DJKCTEPPUTOPHAJBLHOMY MNpHHOMIY (B ciaydae, eciH
MYHHIUNATbHASL YCJIyra MpeJoCTaBJIsIeTCl MO0 JKCTEPPUTOPHAIBHOMY MNPHHUMIY) H
0COOCHHOCTH NMPeI0CTABJICHUA MYHHIMIIAJIbHON YCJIYTH B 3JICKTPOHHOH (popme

CBeneHns O MPeNOCTAaBICHUN MYHUIUITAIBHON YCIyTH U Gopma 3asBiIeHHs (3ampoca) A
IPEOCTaBIICHUS] MyHULIMIAIBHONW YCIyT'H pa3MeIIaoTcs Ha o(pULIUMAIbHOM caiiTe aIMUHUCTPALUU
(www.vuktyl.com), mopTajiax rocyaapCTBEHHBIX 1 MyHUIIUIIAIBbHBIX YCIYT ((PYHKIIHI).

[IpenocraBieHne MYHHULIMOAIBHOW YCIYyTH IOCPEACTBOM MOPTAJIOB TOCYJApCTBEHHBIX H
MYHHUIMNATIBHBIX YCIyT (QYHKLUH) OCYLIECTBISETCS MYTEM 3all0JIHEHUS MHTEPAKTUBHON (POpMbI
3asBlIeHMs (3arpoca) O MPEAOCTABICHUH MYyHULMIAIBHOW YCIYTH M MPEICTaBICHUS JTOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTABICHHUS MyHHIIUTIAIBHOW yCITYTH.

TpeboBanust k popmaTam 3asBICHHN (3alPOCOB) U MHBIX JOKYMEHTOB, NPE/ICTaBIIIEMBIX B
(dopmMe MEeKTPOHHBIX TOKYMEHTOB, HEOOXOAMMBIX JIJIS PEIOCTABICHUS MYHUIIUITAIBHBIX YCIYT.

1) DneKkTpoHHBIE JOKYMEHTBI IPECTABISAIOTCS B CIEAYIOUINX hopMaTax:

a) xml - st GopManM30BaHHBIX IOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM U TIpaduyecKum
CoJIepKaHNEM;

B) xls, xIsx, ods - 4519 JOKYMEHTOB, COAEPKAIINX PACUETHI,

r) zip - 11 Habopa TOKyMEHTOB. ApXMB MOXKET BKJIIOYaTh (paitnel ¢ popmaramu: xml, doc,
docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) JHomyckaercst (opMupoBaHHE OJIEKTPOHHOTO JOKYMEHTa IIyTeM CKaHHPOBAaHUS C
OpUTHHAJIAa JOKYMEHTa C COXpAaHEeHHEM OpUEHTALMU OpUTHHANa JOKyMeHTa B pasperienuu 300 dpi
(macmtad 1:1) ¢ ucnosb30BaHUEM CIIEAYIOMNX PEKHUMOB:

a) «4epHO-Oenblil» (MpU OTCYTCTBHUM B JOKYMEHTE Trpaduyeckux H300pakeHUH u (Win)
IIBETHOT'O TEKCTA);

0) «OTTEHKH ceporoy» (MpU HAIMYMU B JOKYMEHTE IpadMuecKux U300paKeHUH, OTIUYHBIX OT
[[BETHOT'O rpauecKoro u300paxeHus);

B) «ILIBETHOW» WJIM «PEXHUM IOJHOW LBEeTOIepenaun» (Mpu HAJIMYUU B JOKYMEHTE I[BETHBIX
rpaduuecknux u3o00pakeHui 1100 LIBETHOTO TEKCTA).

3) HaumeHnoBanue (aiiaoB JOIKHO COOTBETCTBOBATH CMBICITY COJIEPKAaHUS TOKYMEHTA.



4) MakcuManabHO JOMYCTUMBIN pa3Mep BCEX JEKTPOHHBIX JOKYMEHTOB B OJHOM 3asBJICHUU
(3ampoce) He pomkeH npeBbimarh 100 MOaiT.

[Ipu oOpamieHun 3a MPEAOCTAaBICHHEM MYHHIMIAIBHOW YCIYTd B JJEKTPOHHOU (opme
3asiBJIeHUE (3a1poC) U MpHJIaraeMble K HEMY JIOKYMEHTbI TTOAMUCHIBAIOTCS TEM BHJIOM 3JIEKTPOHHOM
MOAMKCH, JOIMYCTHUMOCTh HCIIOJIB30BaHUS KOTOPOTO YCTaHOBJICHA QeepalbHBIMA 3aKOHAMH,
pErjiaMeHTUPYIOLMMU MOPSII0K MPETOCTABICHUS MYHHUIIUIAIBHOU YCITYTH.

B cnyuae, ecnu ykazaHHbIMH (enepaIbHBIMA 3aKOHAMH HMCIIOJIB3YeMbIM BHUJ AJICKTPOHHOU
MOJIIMCH HE YCTAHOBJICH, BUJ AJIEKTPOHHOW MOJANKMCH ONPEAENSIETCA B COOTBETCTBUU C KPUTEPUSIMU
OmnpeAesieHUusT BHJOB JJICKTPOHHOW TMOAMMCH, MCIOJIb30BAaHUE KOTOPBIX JIOMYCKaeTcs IpHu
oOpalieHuM 3a TMOJYYEHHEM TOCYJIapCTBEHHBIX W  MYHHUIMMOAIBHBIX  YCIYr, COTJIACHO
nocranoBiieHuto IIpaButenscrBa Poccuiickoit ®denepanmu ot 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHON TOJIITUCH, HUCIIOJIb30BAHUE KOTOPBIX JOMYCKAETCS MPU OOpaIlleHUuH 3a MOTydYeHUEM
rOCYIapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT».

B cnyuae, ecnmu mnpu oOpamieHMHM 3a MPEIOCTABICHUEM MYHUIIMIAIBHOW YCIyTU B
9JICKTPOHHOU (opMe uAeHTU(DUKAIUA W ayTeHTU(UKAIUS 3asBUTENS - (PU3MUECKOro JIHIa
OCYIICCTBIISIOTCS C HCIIOJIb30BAHUEM €IUHOW CHUCTEMBbl MIACHTH(PUKAIUN U ayTEHTH(PUKALUU, TO
3asgBUTENb HMMEET IPaBO HCIIOJIB30BAaTh MPOCTYIO SJIEKTPOHHYIO MOAMUCH HpHU OOpalieHHH B
JIEKTPOHHOU (opMe 3a IMOJYyYCHHEM MYHHIIUIIAIHHOW YCIYTH MPH YCIOBHUH, YTO TPH BBIIAaUYe
KIIF0Ya MPOCTOM 3JEKTPOHHOU MOJMUCH JUYHOCTh (DU3MUECKOro JIMIA YCTAaHOBIEHA MPHU JTUYHOM
npueme.

[IpenocraBiieHne MyHULMIIAIBHON YCIYyrd 4epe3 OTAEN MO OpraHu3aluu NpeloCTaBICHUS
MyHUIIUMNIATBHBIX yeayr M®I] ocymiecTBiasieTcss MO MPUHIMITY «OJAHOTO OKHA», B COOTBETCTBUU C
KOTOPbIM MPEIOCTaBICHUE MYHULMNAIBHOM YCIYTM OCYLIECTBIISIETCS MOCIE OIHOKPATHOTO
oOpaleHust 3asiBUTENS C 3asBJICHHEM (3aIIpOCOM) O MPEAOCTABICHUM MYHUIIMIAIBHOW YCIYTH U
pujiaraéMbIMH K HEMYy JOKYMEHTaMH, HEOOXOAMMBIMHU Ui MPEAOCTaBICHHUS MYHHULUIATbHON
yCIyrd, B OTIHel MO OpraHu3aluy IPEeJOCTaBICHUS MYyHULHUNAIBHBIX yciuyr MOILL
Bzaumopeiicteue M®IL] ¢ YnpasneHuem ocyuiecTBisercs 0€3 y4acTusi 3asgBUTENS B COOTBETCTBUU
C HOPMATUBHBIMU TPABOBBIMU aKTaMH, TIOPSAJIKOM M CPOKAaMHU, YCTAaHOBJIEHHBIMHU COTJIAIIEHUEM O
B3aumoercteuu mexay MOL u YnpasneHueMm.

3asiBneHue (3anpoc) o MPeI0CTaBICHUH MYHUIIMIIAIbHON YCIIYTH MOJACTCs 3asiBUTEIEM Yepe3
MO®I] nuano. B M®II obecnieunBaroTes:

a) pyHKIIMOHMpPOBaHUE ABTOMAaTU3UPOBAaHHON MHPOpPMAIMOHHOM cucTeMbl MOI;

0) OecriaTHBIN MOCTYN 3asiBUTENEH K MOpTajaM roCyAapCTBEHHBIX U MYHUIIUIANBHBIX yCIyT
(pynKmit);

B) BO3MOXXHOCTh TIONyYEHHUS 3asgBUTENIEM CBEACHHMA O XOJE€ pPAaCCMOTPEHHUS 3asBIICHUS
(3ampoca), oJIaHHOTO B 3JIEKTPOHHOU (hOpME C MCTOIB30BAaHHEM MOPTAIOB TOCYJAPCTBEHHBIX U
MYHHUIIMMATBHBIX ~ ycayr (pyHKumi), a Takke BO3MOXKHOCTh TMOJY4YEHHs] PpEe3yJIbTaToOB
MIPEIOCTABIICHUS YCIYTH B QJIEKTPOHHOU (hopme.

ITopsnok mpenocraBiacHUs MyHULUNANBHOW yciayru depe3 MOIl ¢ yyerom mnpuHIMNA
AKCTEPPUTOPUATILHOCTH orpeaernsercs: CorjaneHueM o B3auMOJIeHCTBUN

I11. CocTaB, noc/jie10BaTeJIbLHOCTh U CPOKHU
BbINIOJIHCHHUSI AIMMHUCTPATUBHBIX NPOLEAYP, TPeOOBaAHUA
K IOPAAKY UX BBINIOJTHCHHUSA B OPraHe, npeaoCcraBjasgomemM

MYHUIUNIAJTBbHYIO YCJIYTY

3.1. CocraB aAMMHHUCTPATHBHBIX NPOLEAYP MO MNPEIOCTABJICHHI0O MYHHMIHMNAJIbHON
YCIyIru
[IpenocraBieHne MyHHULMINAIBHONW YCIYTHM BKIIOYAET CIEAYIOUIME aJIMUHUCTPAaTUBHBIC
IPOLETyPHI:
1) npuem u peructparus 3arnpoca 1 UHbIX JJOKYMEHTOB ISl IPEAOCTaBICHHUS] MyHUIIUTIAIBHON
yCIIyTH;



2) HampaBieHUE CHEIHAINCTOM MEXBEJIOMCTBEHHBIX 3alPOCOB B OpPraHbl IOCyJapCTBEHHON
BJIACTH, OpTaHbl MECTHOTO CaMOYIIPABJICHUS M MOABEIOMCTBEHHBIC ITUM OpPTaHaM OpraHHU3aIluu B
cllydae, eclid ONpeielieHHbIe TOKYMEHThI He OBbLIIM MPECTaBICHBI 3asIBUTEIIEM CAMOCTOSITENLHO;

3) npuHsATHE peuieHus O MpeaocTaBiieHuu (00 OTKa3ze B MPEIOCTaBICHUU) MYHULIUNAIBbHON
YCIIyTH;

4) yBeNOMIICHME 3asBUTEIS O TMPUHITOM PEIICHUH, BblJaua 3asgBUTENI0 pe3yJibTara
MPEIOCTABICHUS MyHHUIIUIIAIbHON yCITyTH.

3.2. IlpenocraBneHue B YCTAHOBICHHOM MOpPSAKE WH(MOPMAIIUU 3asIBUTEISIM U 00ecrieueHue
JOCTyna 3asBUTENEH K CBEICHUSAM O MYHUIMIAIBHOW ycCiyre, HOpSAKE €€ MpPeOCTaBICHHUS, 10
WHBIM BOTIPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM MYHUIIMTIAIBHON YCIyTH, yKa3aHO B myHKTe 1.4
HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3. Ilpuem M perucrpammsi 3anpoca W HHBIX JOKYMEHTOB /ISl NpPea0CTABJIEHUS
MYHHIHMIAJIbHON yCJIyru

OcHoBaHMeM U1 Hayaja aJIMUHUCTPATUBHON MpoOLEIyphl SBISETCS MOCTYIUIEHHE OT
3asIBUTEJIS 3asIBJICHUS O MPEJOCTABICHUH MYHUIIMITAIbHON YCIIyTH:

Ha OyMa)XHOM HOCHTEJE HEeMOCPEACTBEHHO B OpraHu3aiuio;

Ha OymakHOM HocuTesie B Oprad yepe3 OpraHU3aIHio TOYTOBOW CBSI3U, HHYIO OPTraHU3aIINIo,
OCYIIECTBISIONLYIO TOCTaBKY KOPPECTIOHACHIINH.

1) Ounas ¢dopma momaun JOKyMEeHTOB (OpraHm3anuio) - ToJava 3asBICHUS W HHBIX
JOKYMEHTOB TMpH JIMYHOM TMpUEME B TMOpsAKe oO0IIeld odepeau B MPHEMHbIE Yachl WU IO
npeaBapuTeNnbHON 3anucu. [Ipu ouHOi (opme Mmojaun JTOKYMEHTOB 3asBUTENb IOJAET 3alpoc U
JIOKYMEHTBI, yKa3aHHbIe B MyHKTax 2.6 - 2.6.3, 2.10 HacTosmero afMUHUCTPATUBHOTO perjaMeHTa
(B cimyuyae eciid 3asiBUTENb IPEICTaBISIET JIOKYMEHTHI, yKa3aHHble B InyHKTe 2.10 HacTosiero
aMUHHCTPATUBHOTO pErjaMeHTa MO COOCTBEHHOW HWHUIMATHBE) B OyMaXHOM BHUJIE, TO €CTh
JIOKYMEHTHI YCTaHOBIIEHHOU (hOpMEI, chopMHupoBaHHBIC HA OyMakHOM HOCHUTEIE.

[Ipu ounoit ¢popme mogaun JOKYMEHTOB 3apoC O MPEAOCTABICHUH MYHHUIIMIIAIBHOW yCIyTH
MOKeT OBITh O(hopMITEeH 3asBUTEIEM B X0J1¢ iprueMa B Opranusanuu, 00 ohopMIICH 3apaHee.

I[Io mpochbe oOparuBHIErocs JHIA 3alpoc MOXKET ObITh O(OpPMIIEH CHENHATUCTOM
Opranu3zanuu, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C UCIIOJIb30BAHUEM MIPOTPAMMHBIX CPEJICTB.
B sTom cnyuae 3asBUTENh COOCTBEHHOPYYHO BIIHMCHIBAET B 3amMpoc CBOIO (aMIUIUIO, UM U
OTYECTBO, CTAaBUT JaTy U MOATMHNCH.

Cneumnamucr OpraHu3anuu, OTBETCTBEHHBIM 32 TMPUEM JOKYMEHTOB, OCYIIECTBISET
CJIeyIOIINE JEHCTBUSI B XOJI€ MpUeMa 3asIBUTEIISA:

a) yCTaHaBIMBAaET MPeaMET OOpalleHus], MPOBEPSET JOKYMEHT, YAOCTOBEPSIOIINIA JTHUYHOCTD;

0) MpoBePSIET MOTHOMOYUS 3aBUTEIIS;

B) TIpOBEpseT HaIM4YMe€ BCEX JIOKYMEHTOB, HEOOXOMUMBIX I MpPelOoCTaBICHUS
MYHUIIMTIATBHON  yCIyTU, KOTOpBIE 3asBUTENh 00s3aH TMPEJOCTaBUTh CaMOCTOATEIHHO B
COOTBETCTBHUU C MMyHKTOM 2.6 - 2.6.3 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

T') PETUCTPUPYET 3aMPOC U MPEACTABICHHBIC IOKYMEHTHI TT0/1 MHANBUYyJIbHBIM MTOPSIKOBBIM
HOMEPOM B JIEHb UX NOCTYIUJICHUS;

1) BBIJIAET 3asBUTEII0 PACIUCKY C OMHUCKHIO MPEACTABICHHBIX IOKYMEHTOB U YKa3aHUEM JaThl
WX MPUHATHS, TOATBEPIKIAOIIYIO TPUHSATUE TOKYMEHTOB.

[Ipu HeoOxomumocTH crnenuanuct OpraHu3alyy, U3TOTaBIMBAECT KOMHUHU MPEACTABICHHBIX
3asBUTENIEM JIOKYMEHTOB, BBIMONHSIET HAa HUX HAJINUCh 00 WX COOTBETCTBUHU MOAJIUHHBIM
AK3EMILISIPaM, 3aBePsieT CBOEH MOMMKCHIO C yKa3aHHeM (aMUITUU U MHUITHAIOB.

[Ipu oTCyTCTBUU y 3asBUTENIS 3aI0JTHEHHOTO 3asBJICHUS WM HEMPABUIBLHOM €ro 3al0JIHEHUN
crenanuct OpraHu3any, OTBETCTBEHHBIM 3a TpPUEM JOKYMEHTOB, IIOMOTAaeT 3asBHUTEIIO
3aM0JIHUTD 3asiBJICHUE.

JIMMTENbHOCTh OCYIIECTBICHHS BCEX HEOOXOIWMBIX ACHCTBHU HE MOXXET MPEeBBIMIATh 15
MUHYT.



2) 3aounas ¢opma mnomauum JokyMeHTOB (OpraHuzanuu) - HaOpaBJICHHE 3arpoca o
NPEOCTABICHNH MYHUIUIAIBHON YCIYTM U HMHBIX JOKYMEHTOB ue€pe3 OpraHu3allfi0 IOYTOBOM
CBSI3H, HHYIO OPTaHU3AIIMI0, OCYLIECTBIIAIONIYIO JOCTABKY KOPPECIOHCHIIHH.

[Ipu 3aounoif Qopme mnoOgAYM AOKYMEHTOB 3asABUTEIb MOXKET HAIpPaBUTh 3alpoc H
JIOKYMEHTbI, YKa3aHHbIC B MyHKTax 2.6 - 2.6.3, HACTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEeHTa:

- B BHUJC OpUTHMHAIA 3ampoca W KOMUH JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJE dYepe3
OpraHM3all0  TOYTOBOM  CBA3M, UWHYI  OpPraHH3aldio, OCYILIECTBIAIONIYIO  JIOCTaBKY
KOppEeCIoHJIeHIIMM. B JgaHHOM cilydyae yJIOCTOBEpEHHE BEPHOCTH KONMUH  JOKYMEHTOB
OCYUIECTBIISIETCSI B TMOPAIKE, YCTAaHOBJICHHOM (hefepaibHbIM 3aKOHOAATEIbCTBOM, JTHEM
pETUCTpaIy 3arpoca SBIsSeTCs ASHb NOCTYIJICHUS 3a1poca U IOKyMEeHTOB B OpraHu3anuio;

Ecnu 3asBuTens oOpartuics 3a0uHo, crienuanuct OpraHu3anud, OTBETCTBEHHBIH 3a MpUeM
JIOKYMEHTOB:

- pEerucTpupyeT ero Ioj HHIWBUIYaJTbHBIM IOPAIKOBHIM HOMEPOM B J€Hb MOCTYIUICHUS
JIOKYMEHTOB;

- MpoBepsieT MPaBUIBLHOCTH O(GOPMIICHHS 3asiBICHUS U MPABUILHOCTH O(POPMIICHHS HHBIX
JOKYMEHTOB, MIOCTYIHMBIIUX OT 3asBUTEIIS;

- IPOBEPSIET MPECTABICHHBIE TOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

- OTHPABIISIET 3asBUTEIIO YBEIOMIICHHE C ONUCHIO MPUHATHIX JOKYMEHTOB U YKa3aHUEM JIaThl
UX MPUHATHS, TOATBEPKIAI0IIEE MPUHATHE TOKYMEHTOB.

VYBemomiieHHe O TpUeME JIOKYMEHTOB HAIPABISCTCS 3asABUTENI0 HE TIO3JHEEe JIHS,
CJIEYIONIETO 3a JHEM IOCTYIUICHHUS 3ampoca ¥ JOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIOJIb30Baj
(ykasai) 3asBUTENb IPU 320YHOM OOpaIICHUH.

[lo wuroram wucCHoIHEHUS AaJMUHUCTPATUBHON TMPOIEAYypbl MO TNpPUEMYy JIOKyMEHTOB B
Opraamszanuu, crnenuanuct OpraHu3anuy, OTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB, (OPMHPYET
JOKYMEHTHI (J1e710) U mepefaer ero crenuanucty OpraHusanuy, OTBETCTBEHHOMY 3a MPUHSATHE
pEIIeHHs O TPETOCTABICHUH yCIYTH.

B cnyuae, ecnu 3asiBUTEINb HE MPEICTABUI CAMOCTOSITENIFHO TIOKYMEHTHI, YKa3aHHbIC B ITYHKTE
2.10 HacTosIIero aIMHHUCTPATUBHOTO perjaMenTa, crenuanuct Opranu3annu, OTBETCTBEHHBIN 3a
IpUEM JTIOKYMEHTOB, IepeIaeT JOKYMEHTHI (J1e10) crenuanucty OpraHusalui, OTBETCTBEHHOMY 32
MEKBEJIOMCTBEHHOE B3aMOJICHICTBHE.

3.3.1. Kputepuem npuHATHS pelIeHus O MpueMe JOKYMEHTOB SIBJISETCS HaJIM4Me 3arpoca U
NpUIaraeMbeIX K HEeMy JTOKyMEHTOB.

3.3.2. MakcumanbHBIi CPOK HCIOJHEHHs aJMUHUCTPATUBHOM Ipouenypsl cocraBiser 1
pabounii neHp co THS OOpamieHHs 3asBUTENS C 3alpOCOM O TMPENOCTABICHUH MYHHIIUTAIBHON
YCIIYTH.

3.3.3. Pe3ynpraToM aJAMMHHUCTPATUBHOW NPOLEAYpPHl SBIAETCS OJHO U3 CIEIYIOMIHX
JEUCTBUI:

- mpueM u peructpanus B OpraHmsanuu, 3ampoca W JIOKYMEHTOB, IPEICTaBICHHBIX
3asgBUTENEM, X Nepeaaya crenuanucty OpraHuzaiuy, OTBETCTBEHHOMY 3a MPHUHATUE pPeIIeHUl 0O
NPEOCTaBICHNH MyHUITUTIAIBHON YCITYTH;

- mpueM U peructpauus B OpraHuzaluu 3ampoca U JOKYMEHTOB, IPeJCTaBICHHBIX
3asgBHUTENIEM, M UX Iepenada crienuanncty OpraHu3anni, OTBETCTBEHHOMY 32 MEKBEIOMCTBEHHOE
B3auMoJieiicTBUe (B cllydae, €ciIM 3asBUTENb CAMOCTOSTENBHO HE MPEJCTaBUI JIOKYMEHTHI,
yKkazaHHble B TyHKTe 2.10 HacTOAIIEro aMUHUCTPATUBHOTO PETJIaMEHTA).

PesynbraT agMHUHHUCTPAaTUBHOW TpOLEAYphl (UKCUPYETCS B CHCTEME 3JEKTPOHHOTO
JIOKYMEHTO000pOoTa.

3.4. HamnpasieHHe CHEHHAJIHMCTOM MEKBEIOMCTBEHHbIX 3allpOCOB B OpPraHbI
rOCY/1apCTBEHHOM BJIACTH, OPTraHbl MECTHOI0 CAMOYINPABJICHHS M IOJABEJIOMCTBEHHbIC 3THM
OpraHaM OpraHu3alii B cjy4dae, ec/iM onpe/eeHHble JOKYMEHTbI He ObLIM NMpe/iCcTaBJIeHbI
3asiBUTEJIEM CAMOCTOATEIBLHO



OcHoBaHMeM Ul Hayaja AaJMUHUCTPAaTMBHOM MpoOLENYpbl SBISAETCA IOJy4YCHHE
cnenquanuctoM  OpraHusalnuy, OTBETCTBEHHBIM 33  MEXBEIOMCTBEHHOE B3aUMOJCHCTBHE,
JOKYMEHTOB ¥ HMH(OpManuu JUlsl HAlpaBJICHUs MEXBEIOMCTBEHHBIX 3allpOCOB O IOJYyYEHHH
JIOKYMEHTOB (CBEJCHUN W3 HHUX), yKa3aHHBIX B myHkTe 2.10 HacTOsIIero aJMHUHUCTPATUBHOTO
pernaMeHTa (B cilydae, €Cli 3asBUTENb HE NPEACTaBWI JOKYMEHTHI, yKa3aHHble B IyHKTe 2.10
HACTOSIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA IO COOCTBEHHOM MWHUIIMATHUBE).

Crnenuamucer OpraHu3anuy, OTBETCTBEHHBIM 3a MEXBEJIOMCTBEHHOE B3aUMOJEHCTBHE, HE
NO3/HEE JHS, CISAYIOLIETO 3a JHEM [TOCTYIUIEHHS 3a1poca:

- 0(opMIIeT MEXKBEIOMCTBEHHBIE 3aIIPOCHI;

- TOAMHCHIBaeT O(GOPMIICHHBIH MEXKBEIOMCTBEHHBIH 3alpoc y JHIA, OTBETCTBEHHOTO 32
HOJIMCAaHUE MEXBEIOMCTBEHHOTO 3aIIpOCa;

- PETUCTPUPYET MEXKBEAOMCTBEHHBIN 3apOC B COOTBETCTBYIOLIEM PEECTPE;

- HalpaBJsieT MEXBEJJOMCTBEHHBIH 3alpoc B COOTBETCTBYIOLIMM OpraH WM OPraHU3aLHIo.

MeXBEOMCTBEHHBIN 3ampoc OQOpPMIISICTCS M HANpAaBISIETCS B COOTBETCTBUHU C TOPSIKOM
MEXBEJJOMCTBEHHOTO HMH()OPMAIIMOHHOI'O B3aUMOJEHCTBUS, IPELyCMOTPEHHBIM [EHCTBYIOIINM
3aKOHOJATEIbCTBOM.

HanpasneHnue 3anpocoB, KOHTPOJb 33 MOJIYYEHHEM OTBETOB Ha 3alpoChl M CBOEBPEMEHHOM
nepefavyel ykasaHHbIX OTBETOB B OpraHuzaluio OCyIIECTBISeT crnenuanucT OpraHusanuy,
OTBETCTBEHHBIN 32 MEXBEJJOMCTBEHHOE B3aUMO/IEHCTBHE.

B nenp nomydenust Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3alIpOCHI CHELUAINUCT
OpraHu3anuu,  OTBETCTBEHHBIH 32  MEXBEJAOMCTBEHHOE  B3aUMOJEHCTBHE,  IepeaaeT
3aperucTpUpOBaHHbIE OTBETHI U 3alIPOChl BMECTE C IPEICTABICHHBIMH 3aBUTEIEM JOKYMEHTaMH B
Opranu3anuo 1Jis IPUHATHS PELICHUs O NTPEIOCTaBIEHUH YCIIyTH.

3.4.1. Kpurepuem mpuHATHS pELIEHUS O HANpPaBJIEHUU MEKBEJIOMCTBEHHOIO 3aIpoca
ABJISIETCA OTCYTCTBHE JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS MYHUIUIAIBHON YCIyTH,
yKa3aHHbIX B MyHKTE 2.10 HACTOAIIET0 aIMUHUCTPATUBHOT'O pErjlaMeHTa.

3.4.2. MakcumanbHbIi CPOK HCIOJHEHHs aJMUHUCTPATUBHOM IpoOLEnypbl COCTaBIsSIET 5
pabounx JHEH co AHS nodydeHus crneuuanucroM  OpraHuzalud, OTBETCTBEHHBIM 32
MEXBEJJOMCTBEHHOE  B3aUMOJIEHCTBUE, JIOKYMEHTOB M uH(pOpMalMU Ui  HalpaBieHUs
ME)KBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynpTaToM HCIOJHEHUS aJMUHHCTPATUBHOW IPOLEAYpPHl SBISAETCS IOJyYEHUE
JIOKYMEHTOB, M WX HampaBieHue B OpraHuzauuio Juisi NPUHATHS PEUICHHs] O MPEeAOCTaBICHUU
MYHUIUIAIBHON YCIyTH.

CrniocoboMm Qukcanuu pe3yjiabTaTa aIMUHUCTPATUBHON MpOLENypbl SBISETCS perucTparus
3alpanvBacMbIX JOKYMEHTOB B OKYypH&JIE€ MCXOIALIEM JOKyMEHTalluM WIH B CHCTEME
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.5. TllpunsTHe pemieHUsi 0 mNpeaocTaBjieHMHd (00 OTKa3e B TPETOCTABJIEHUM)
MYHHIUNAIbHOH YCIyTH

OcHOBaHMeM JUIsI Hadala aJMHHUCTPATUBHOM MpPOIENyphl SIBISETCS HalU4We B
OpraHu3anuu 3aperucTpUpPOBAHHBIX JIOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.6 - 2.6.3, 2.10
HACTOSIIETr0 aIMUHICTPATUBHOTO PETIIAMEHTA.

ITpu paccMOTpeHUHM KOMIUIEKTa JOKYMEHTOB JUIS NMPEIOCTAaBICHUS MYHUIHMIAIbHON yCIyTH
crienanuct OpraHuzanuu:

- ONpeseNsieT COOTBETCTBUE MPE/ICTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YCTAHOBJICHHBIM B
nyHKTax 2.6 - 2.6.3 HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErIaMEHTa;

- aHAIM3MPYET CoJepXalldecs B IMPEACTaBICHHBIX JOKYMEHTaX HHGOpMalMIoO B IENsAX
MIOJITBEPKICHUS CTAaTyca 3asBUTEISI U €ro MOTPEOHOCTH B MOJNYYSCHHH MYHHUIUTIAIBLHOW YCIYTH, a
TaKXke HeoOX0AUMOCTH TpeaocTaBieHuss Opranu3anueid MyHUIUAIbHON yCITyTH;

- ycTaHaBiHMBaeT (DaKT OTCYTCTBUS WJIM HaJIM4YMs OCHOBAaHWH /ISl OTKa3a B MPEIOCTABICHUN
MYHUIUIATBHON YCIYTH, MPEIyCMOTPEHHBIX NYHKTOM 2.14 HacTOSIIero agMHUHHUCTPATUBHOIO
periIaMeHTa;



- YCTaHABJIUBAET COOTBETCTBHUE 3asBUTEINSI KPUTEPHUSIM, HEOOXOIUMBIM [UIs MPEIOCTABICHUS
MYHMIMIAJIBbHON yCITyTH.

[Ipy Hanmuuuu NPOTUBOPEUMBBHIX CBEACHUM B MPEACTaBIECHHBIX JOKYMEHTAX CIELHAIUCT
Opranuzanuy, OTBETCTBEHHBIN 3a IPUHATHE PEIICHUS O MPEJOCTABICHUM YCIYTd, OCYLIECTBISAET
IPOBEPKY Ha HPEIMET COOTBETCTBHUS YKa3aHHBIX CBEICHUH AEHCTBUTEIBHOCTH MOCPEICTBOM
HaIpaBJIeHUss B TEYEHHE 3 KaJCHJIApHbIX JHEW 3almpocoB B OpraHbl U  OpraHU3alMH,
pacrioylararoliie HeooxoauMon nHpopmanue.

Crneunamucr OpraHuzaluy, OTBETCTBEHHBIM 3a IPUHATHE pPEIIEHUS O IPEIOCTaBICHUU
YCIIYTH, 10 pe3yJIbTaTaM IIPOBEPKU TOTOBUT OJIUH U3 CIETYIOIUX JOKYMEHTOB!

- pelIeHus O NPEAOCTaBICHUY MyHULIMIIAILHON YCIIyTH;

- pemieHus o0 OTKaze B IPEIOCTABICHUH MYHHMLIMIAIBHOM yciayru (B ciydae Haludus
OCHOBaHUH, PEAYCMOTPEHHBIX IIYHKTOM 2.14 HaCTOALIEr0 aIMUHUCTPATUBHOIO PEIJIAMEHTA).

Crnenuamucer OpraHuzaliuy, OTBETCTBEHHBIM 3a MNPHUHATHE pPEIIEHUS O NPEJOCTaBICHUU
yciyrH, B Tedenue 1 paGouero nHs B ABYX 3K3EMIUIIPAX OCYLIECTBISET O0(OPMIIEHUE PEIICHUS O
IPEJOCTABICHUY MYHHULMIAIBHOM YCIyrMm WM pelieHrue o0 OoTKa3e B IIPEJOCTaBICHUU
MYHHULMIIAJBHOW YCIyru (Zajee - JOKYMEHT, SBISIIOIIMICS pe3yibTaToOM IPEIOCTaBICHUS
MYHULUNAIBHON YCIIyTH), U IiepeiaeT ero AupekTopy Oprannsanuy Ha HOJKCh.

Hupekrop Opranuzanuu B TedeHue 1 pabodero AHs MOJINUCHIBAET JTOKYMEHT, SBIISIOLIMNCS
pE3yJIbTaTOM IPENOCTABICHNUS MYHHMLIMIIAJBHOW YCIyTHM U mepenaer cnenuanncty OpraHusanuy,
OTBETCTBEHHOMY 3a IIPUHATHE PEIICHUS O NPEIOCTaBICHUN MyHHUIIUIIAIbHON YCIyTH.

Crnennamuer OpraHuzanuu, OTBETCTBEHHBIM 3a IPUHATHE PEIICHUS O IPENOCTAaBICHUU
YCIIyTH, HANpaBliIeT JOKYMEHT, SBJSIOLIMICS pe3ylbTaToOM NPENOCTaBICHUS MYHMIIMIAIbHON
yciyru cnenranucty OpraHusanuy, OTBETCTBEHHOMY 3a BblJady pe3yJsibTara IMpeAoCTaBICHUS
YCIIyTH, AJIs1 BBIIaYH €T0 3asiBUTEIIO.

3.5.1. KpurepueM npuHATHS PELICHUs O MPEI0CTaBICHUN MYHHUIMIIAIbHON yCIyTH sBIsETCS
COOTBETCTBUE 3ampoca M IMpUaraéMblX K HEMY JOKYMEHTOB TpeOOBaHUSAM HACTOSLIETO
a/IMUHUCTPATUBHOI'O perIaMeHTa.

3.5.2. MakcuMaJIbHbII CPOK HMCIHOJHEHHUS aJMHUHUCTPATUBHOM NpPOLEAYpbl IpU IMPHUEME B
HEepBbI Kiacc cocTaBiseT 5 pabouux JHEH co AHA mnosydeHuss u3 OpraHu3anuy MOJHOTO
KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MyHULIMIIAIbHOW YCIIyTH.

MakcuManbHBIi  CPOK HCIIOJHEHHS AJMUHUCTPATUBHOM MpoOLENypbl I 3a4MCIICHUs
oOyuyaronierocsi B mpuHuMarolyro Opranuzanuio B HOpsJIKe repeBojia cocTasiseT 1 padounii 1eHb
co aHA mnonydeHus u3 OpraHu3aluy TOJHOTO KOMILJIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIEHUS MYHUILIUIIAIbHON YCIYTH.

3.5.3. Pe3synpTatroM agMUHHCTPATUBHOM MpOLEIYpbl SBISETCS NPUHATHE pPEIICHUA O
MPEAOCTABICHUH MYHHUIIMNAIBHOW ycimyru (inbo pemieHuss o0 OTKaze B IPEAOCTABICHUH
MYHUIIUNATBHON YCIYTH) M Meperadya JTOKYMEHTa, SIBJISIOLIErocs pe3ysIbTaTOM IMpeaoCTaBIeHUsS
MYHHMIMIIAIBHOW YyCayru crenuanucty OpraHuzaluy, OTBETCTBEHHOMY 3a BbIJAdy pe3ysbTara
IIPEIOCTABIIEHUS YCIIYTH, IS BBIJA4YH €r0 3assBUTEIIIO.

Pe3ynpTar anMUHUCTpaTUBHON mpoueaypbl (UKCUpPYETCs B CHCTEME JJIEKTPOHHOIO
JIOKYMEHTO000pOTa ¢ TOMETKON "HCIIOTHEHO" .

3.6. YBenomiieHHe 3asiBUTEIsl O NPHHATOM pelIeHHWH, BblAa4da 3afBUTENI0 pe3yJbTaTa
NpeAoCcTaBJIeHUsI MyHHIMIIAIbHON yCJIYyTH
OcHoBaHMEM Hayajla UCIIOJIHEHUS aJMUHUCTPATUBHOW MPOLETYPHI SBISIETCS MOCTYIJIEHUE
cnenuanucty OpraHu3alnuy, OTBETCTBEHHOMY 3a BbyIauy pe3ysbTarta IpeJoCTaBICHUS
0(pOPMIICHHOTO TOKYMEHTA, SBJISIONIETOCs Pe3yIbTaTOM MPEIOCTABICHUS MYHUIUIIAIBHOMN YCIIyTH.
AJMUHHUCTpaTUBHAs MpoIeypa UCHONHAETCs crnennaiiuctoM OpraHu3aniy, OTBETCTBEHHBIM
3a BblAAauy pe3yJsibTara NpeJoCTaBIeHUS] MyHULIUIIAIbHON YCIYTH.
[Ipy  mocTymiieHMH  JOKyMEHTa,  SBISIOIIETOCS  pPe3ylbTaToOM  IPeJAOCTaBICHUS
MYHHMIMIIAJBbHOW ycayr, cnenuanucT OpraHus3alvy, OTBETCTBEHHBIM 3a Bblady pe3yJbTaTa
MPEIOCTABIIEHUS YCIYTH, HHPOPMUPYET 3asBUTENS O HAJIMYUU MPUHSATOrO PEUICHHS] U COrjacyer



cnoco0  TOJy4eHUs TpaKJAHWMHOM  JAHHOTO  JIOKYMEHTa, SBISIIOIIMHCA — pe3ysbTaToOM
NPEOCTaBIICHUS YCIIYTH.

WudopmupoBaHue 3asBUTENs, OCYLIECTBIsETcs MO TelnedoHy M (MIM) IOCPEACTBOM
OTIIPABIICHHS AIEKTPOHHOTO COOOIICHNUS Ha YKAa3aHHBIN 3asBUTEIIEM aJPEC SIEKTPOHHON MOYTHI.

B ciydae nuuHoro oOpaiieHus 3asBUTENs Bblady JOKYMEHTA, SBISAIOLIMICA pe3yIbTaToOM
NPEJOCTABICHUS] ~ MYHUIMNAIBHONH  yCIyrW, OCyIIeCTBiIsieT  crnenuanuct  OpraHusanuu,
OTBETCTBEHHBIN 3a Bblady pe3yJIbTaTa MPEeJOCTaBICHUS YCIYTH, 0] POCIHCH 3asBUTENS, KOTOpas
NPOCTABISIETCSA B XKYpHAJe PErMCTPAIMH, IPU NPEABABICHUM UM JIOKyMEHTa YAOCTOBEPSIOLIETO
JMYHOCTh, a TIPU OOpAIEHUH MPEICTABUTENS TaKXKe JOKYMEHTA, MOATBEPKAAIOLIET0 OJHOMOYNS
IIPEJICTaBUTEIS.

B cinydyae HeBo3MOXHOCTH MH(OpMUpPOBaHMs crieruanuct OpraHu3alyuy, OTBETCTBEHHBIN 3a
BBbIJIaUy pe3yJibTaTa MPEJOCTaBICHUS YCIIyTH, HANPaBISET 3asBUTEIIO JOKYMEHT, SBISIONIMNACS
pe3yJabTaTOM IPEJOCTaBICHUS MYHHULMIAIbHON YCIyrd uepe3 OpPraHM3alUI0 IIOYTOBOW CBA3U
3aKa3HbIM MUCHMOM C YBEIOMIICHUEM.

3.6.1. Kpurepuem npuHATHS pelIEHUs O BblAAYE pe3ysbTaTa MPEAOCTABICHUS
MYHUIIUTIATBHON YCIyT'M WJIM HAalpaBlIeHUH pe3yibTaTa MYHHIMIIAIBHOW YCIYTH IOYTOBBIM
OTIIPABJICHUEM SIBIISIETCSA BBIOOp 3asBHUTENEM CHOCO0a €ro yBEJOMJICHHS O IPUHSATOM pELICHHUH,
BBIJIAYM PE3yJIbTaTa MMPEIOCTABICHUS MYHUIIUITAIBHON YCIIyTH.

3.6.2. MakcuManbHBI CPOK MCIIOJHEHMs AJAMMHUCTPATHBHOM INpoLEeAypbl MpH IMpHEME B
HepBbIN Kacc cocTaBisieT | pabouuil 1eHb ¢ MOMEHTa MOCTYyIUIeHus cnenuanucty Opranusanuu,
OTBETCTBEHHOMY 3a BblJauyy pe3yJjbTaTa MpPEJOCTaBJICHUS YCIYTH, OKYMEHTa, SBISIOLIETOCs
Pe3yIBTaTOM MPENOCTABICHUS MYHUIUITAIHHON YCITyTH.

MakcuManbHBI CPOK MHCIOJHEHHS aJMHUHUCTPATUBHOM Mpoueaypbl Uil 3a4UCICHHS
oOyJaromerocsi B mpuHUMaronyro Opranu3anyio B OPsIKe MepeBo/ia cocTaBisieT 1 pabounii 1eHb
CO JHS MOCTyIuleHus creuuanucty OpraHu3aluy, OTBETCTBEHHOMY 3a BblAAuy pe3yJbTara
IPEIOCTABICHUSI  YCIyI'M, JOKyMEHTa,  SBJSIOLIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHULUIAIBHON YCIIyTH.

3.6.3. Pe3ynpTaTOM HCIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHl SIBISIETCA YBEIOMJICHUE
3asBUTEIIS O MPUHATOM PEIICHUH, Bblaya 3asiBUTEII0 PELICHUs O pueMe rpaxaad B Opranuszanuu
WIN perieHne 00 oTkasze B npueMe B Opranuzaium.

PesynbraT BBINOJHEHUS aJMUHUCTPATMBHOM Mpoueaypbl (QHUKCHpPYETCsl B CHUCTEMeE
AIIEKTPOHHOT'O JOKYMEHTO000pOTA.

Crnocobom (Qukcanuu pesynbTaTa aIMHUHHCTPATUBHOM MPOLENYphl SBISETCS PETUCTpaIMs
JOKYMEHT, SIBISTIOLIMICS pE3yJbTaTOM MPEJOCTABICHUSI MYHHIMIAIBLHOW YCIYTH B JKypHaie
UCXOJAIECH JOKYMEHTAIMH.

3.7 UcnipaBjieHue ONeYaTOK M (WJIN) OIHOOK, JONYIIEHHBIX B JOKYMEHTAaX, BIIAHHBIX
B pe3yJibTaTe NPe10CTABJIeHNsS] MyYHUIMNAJIBHON YCJIYTH

B ciydae BbIABIEHMS 3asBUTEIEM OINEYaTOK, OIIMOOK B TOJIYYEHHOM 3asBHUTEIEM
JOKYMEHTE, SIBJISIOIIEMCS] PE3YJIbTaTOM IPENOCTABICHUS MYHHIMIAIBHOW YCIIyTH, 3asBHUTENb
BIIpaBe oOpatutThecsi B OpraHu3anuio ¢ 3asBiIeHHEM 00 HCHPABICHUH JOMYLIEHHBIX ONEYaTOK U
OImMOOK B BBIZIAHHBIX B PE3yJIbTaTe MPEAOCTABICHISI MyHHIIMIAILHON YCIYTH JJOKYMEHTAX.

3.7.1. OcHoBaHuEM JJIs1 Hayajla MpoLeIyphl M0 MCIPABICHUIO ONEYaTOK M (MIM) OLIMOOK,
JOTYIIEHHBIX B JOKYMEHTaX, BBIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH
(masee - mporenypa), sBiseTcss mHocTyrwieHne B OpraHuzanuio 3asBiIeHHS 00 HCIpaBICHUH
ormeyarok W (WiM) OmHOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH (Jlasiee - 3asBJIieHHe 00 MCIIPaBICHUH OMEeYaToK U (WJIK) OMIMOOK).

3.7.2. 3asgBnenue o0 MCHpPaBIECHUM ONEYATOK M (WiIM) OIIMOOK C yKa3aHHEM crocoba
UHPOPMHUPOBAHUS O pE3yJibTaTaXx €ro pPacCMOTPEHHMsS U JOKYMEHTBI, B KOTOPBIX COJAEpKaTCS
OrevyaTKy U (UJIK) OMMOKHY, IPEICTABISIOTCS CIEAYIOIUMH CIIoco0aMu:

- JIMYHO (3asBUTENIEM IMPEICTABISIOTCS OPUTHMHAIBI JOKYMEHTOB C OleYaTKaMu W (MJIH)
omunoOKaMu, crienuanucToM OpraHu3aIiy JealoTCs KOMTUH STHX JOKYMEHTOB);



- Yyepe3 OpPraHu3alMi0 MOYTOBOW CBSI3U (3asiBUTENIEM HAIPABIIAIOTCS KOMUH JOKYMEHTOB C
oreyaTKkaMu U (UJIH) OMMOKaMu).

I[IpueM wu peructpanus 3asgBiIeHUsS 00 WCHPaBICHUH ONEYaTOK H (WJK) OMHKOOK
OCYLIECTBJISIETCS. B COOTBETCTBUU C IIYHKTOM 3.3 HACTOSIIEr0 aJIMUHUCTPAaTUBHOIO PErJIaMEHTa, 3a
UCKJTIOYEHHEM TOJIO’KEHUH, KacaloluXcsi BO3MOKHOCTH MPEJCTABIATH JOKYMEHTHI B 3JIEKTPOHHOM
BUJIE.

3.7.3. Cneuuanuct Opranusainuu, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB B TEUYEHHUE 2
paboumx AHEW co AHs MOCTYIJICHUS 3asBJICHUS 00 MCIPABJIECHUM JONYIIEHHBIX ONEYaTOK U (WJIH)
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIUNAIbHON YCIYIH JOKYMEHTax,
NEPEJaeT ero crenuanucTy YnpasieHus, OpraHu3anny, OTBETCTBEHHOMY 3a IPUHSATUE PELLIECHUsS O
MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH.

Crneunanucr VYuopasinenus, OpraHuzanuy, OTBETCTBEHHBIH 3a IPUHATHE pELICHUS O
MPEOCTaBIICHUU MYHUIIUINAJIBHOW YCIYTW MO0 pe3yjibTaTaM pacCMOTPEHHs 3asiBICHUS 00
UCTIPABJIICHUU OINEYaTOK W (Win) ommOOK, B TeueHHe 2 pabouyux IHEH cO THS MOCTYIUICHHUS
3asBJIeHUs] 00 MCHpPaBICHUH JOMYIIEHHBIX OMEeYaTOK U (WIK) OMKOOK B BBIJAHHBIX B PE3yJIbTaTe
IIPEIOCTABIEHUS MYHULIUIIAJIbHON YCIyTU JOKYMEHTaX IPUHUMAET PELICHUE:

- 00 ucmpaBlIeHUH OMEYaTOK W (WJIK) OIUOOK, JOMYIICHHBIX B JIOKYMEHTaX, BBIJAHHBIX B
pe3ynbTare NpeOoCTaBICHHUS] MYHHUIUNAIbHOM YCIyrd, U YBEIOMIISIET 3asBUTEIS O INPUHATOM
pelieHuu crnocoOOM, yKa3aHHBIM B 3asBIICHUU 00 HCIPABICHUU OMEYaToOK M (Win) omubok (c
yKa3aHUEM CpOKa UCIPABJICHUS JOIMYIICHHBIX OMEYaTOK U (WIH) OIIMOO0K);

- 00 OTCYTCTBHHM HEOOXOAMMOCTH MCIPABICHUS OMEYaTOK U (WJIM) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIJAHHBIX B pE3yJbTaTe MPEAOCTABICHUS MYHULUIAIbHOM YCIyTrd, U TOTOBUT
MOTHBHPOBAHHBINA OTKa3 B UCIPABICHUU OMEYATOK U (MJIK) OMIMOOK, TOMYIICHHBIX B JOKYMEHTaX,
BbIJIaHHBIX B PE3yJIbTaTe NPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH;

- 00 OoTKa3e B HCIpPaBICHUM ONEYATOK U (WJIM) OIUOOK, TOMYIICHHBIX B JIOKYMEHTaX,
BBIIaHHBIX B PE3yJIbTaTe MPEIOCTABICHNUS MYyHULIUIIAJbHONW YCIyTH, B CBSI3U C HENPEACTABICHUEM
TaKUX JOKYMEHTOB.

Ucnpasnenne omnedarok u (W) OmMMOOK, IOMYHIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ylbTaTe MpPEJOCTaBICHHUS  MYHUIUMOAIBHOM  YCIyr'H, OCYIIECTBISIETCS  CIEIHMATUCTOM
VYnpasnenus, Opranuzanuu B TedeHue 1 padouero qHs co AHA noiaydenus u3z Oprana 3asBieHHs 00
UCTIPABJIIEHUHU JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe MpPeJOCTaBICHUS
MYHMIIMIIAJIBHON YCIIyTH JOKYMEHTaX.

[Ipn ucnpaBneHun omnevyatok U (WJIM) OMMOOK, MOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTare NpeoCTaBIeHUSI MyHULIMIIAIBHON YCIYTH, HE JOIYCKAeTCs:

- W3MEHEHHE COACpXKaHUSA JOKYMEHTOB, SBIIIOIIMXCS Pe3yJbTaTOM IPEIOCTaBICHUS
MYHMIIMIIAJIbHON yCIyTH;

- BHECEHHE HOBOW MH(OpMAIIUH, CBEIEHUI U3 BHOBb MOJYYEHHBIX JOKYMEHTOB, KOTOpBIE HE
OBLIM MpeACTaBIEHBI IIPH MOAaUe 3asBJICHUS O IPEIOCTaBIEHUU MYHULIUIIATBHON YCIyTH.

3.7.4. KputepueM NpUHATHS pelIeHUs: 00 UCIpaBIEHUH ONEeYaToOK U (M) OIMIMOOK sIBISEeTCS
HaJIMYue OIevyaTok W (Win) OmMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SIBJISIFOIIMXCS PE3YyJIbTaTOM
MPEIOCTaBIEHUS MyHHUIIUIIATbHON YCITyTH.

3.7.5. MakcuManbHbIi CPOK MCIOJHEHHUS aJIMUHUCTPATUBHOM NpOIENypbl COCTaBISET HE
6onee 7 paboumx aHeH co AHA NocTyIUieHus: B OpraHu3aluio 3asBiIeHus 00 UCIIPABICHUN ONe4aToK
U (1) OoIMOOK.

3.7.6. Pe3ynpraTom npouenypsl sBIsSETCS:

- UCIpaBIIEHHbIE JOKYMEHTBI, SIBJISIOUINECS Pe3yJIbTaTOM IMPENIOCTaBICHUs MYHUILIUIAIbHON
YCIIyTH;

- MOTHMBHUPOBAHHBIM OTKa3 B HCIIPAaBJICHHUU OINEYATOK W (WJIM) OMIMOOK, AOMYIIEHHBIX B
JIOKYMEHTaX, BEIJIAHHBIX B PE3yJIbTATe MPEJOCTABICHISI MyHUIIUTIAIBHON YCIIYTH.

Boiaua 3asBUTENI0 MCIPABICHHOIO JOKYMEHTA MPOU3BOAUTCSA B MOPSAKE, YCTAHOBICHHOM
IIyHKTOM 3.6 HacCTOSLIETO aIMUHUCTPATUBHOIO PErJIAMEHTA.



3.7.7. CriocoboM ¢ukcamnuu pe3ynbTata IpOLeayphl SIBISETCS PETHCTPallds UCIPABICHHOTO
JAOKYMCHTA UJIU ITPUHATOr0 PCHICHUA B )KYpHAJIC HCXOI[HH.IGﬁ JOKYMCHTAlHU.

JIOKYMEHT, coliepsKaliil oneyaTkd U (WJIu) OIIMOKH, MOCIE 3aMEHbI MOAJICKHUT apXUBHOMY
YUYeTY ¥ XpaHEHHIO, (PaKT KOTOpOro GpUKCHpYETCs B XKypHaJe HCXOMSIIEH TOKYMEHTALINH.

IV. ®opMBbI KOHTPOJISI 32 UCIIOJTHEHHEM
aIMMHUCTPATUBHOI'0 perjiaMeHTa

4.1. TlopsaaoK OCylIeCTBJICHUA TEKYLIEro KOHTPOJIS 32 CO0JI0IeHMeM U HUCIOJHEHUEM
OTBETCTBEHHBIMH [JOKHOCTHBIMH JIMIAMHU IOJI0KEHUH AaJMUHHCTPATHBHOIO perjaMeHTa
NpPeJ0CTABJACHUA MYHMUIMIAJABHONH YCJIYIH M MHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
YCTAaHABJIMBAWIINX TpeOOBaHUA K MPeIOCTABJICHMI0 MYHHUIMNAJBHOH YCIYyIM, a TaKkKe
NPUHATHEM MMM PelleHH I

Texkyumii KOHTPOJb 3a COONIOJICHHMEM HCIIOJHEHUS OTBETCTBEHHBIMH JTOJDKHOCTHBIMU
JULAMHM  TIOJIOKCHMM HACTOAILErO AaJMHUHUCTPATHBHOIO PEIVIAMEHTa W MHBIX HOPMATHBHBIX
IPaBOBBIX AKTOB, YCTAaHABIMBAIOMIMX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIMIIAIBHON YCIyTHd, a
TaKKe INPUHATHEM MMM PEIICHUH OCYILIECTBIIIET 3aMECTUTEIb PYKOBOAMTENS aJAMHHHUCTPALMH,
KYPUPYIOIIMKA J1eATeNbHOCTh YTpaBieHus. KoHTposas 3a coO0JII0A€HNEM HCIOJHEHUS MOJ0KEHUM
HACTOALIETO  aAMMHMCTPAaTUBHOIO  perlaMeHTa cnenuanucraMu  MOIL[  ocymiectsisiercs
pykoBoautesnem M®II.

4.2. KoHTpoip 3a IOJHOTOM M KayeCTBOM IIPEJOCTABICHUS MYHULUNAIBHON YyCIyTU
BKJIIOUAET B ceOsl MPOBEACHUE IJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK, BHISBICHHE U YCTPaHEHUE
HapyLICHUH INpaB 3asBUTENIECH, PACCMOTPEHHE, NPUHATHE PELICHUM M IOArOTOBKY OTBETOB Ha
oOpamieHus 3asBUTENCH, CcoAep)Kalue >KaloObl Ha pemeHus, AedcTBus (Oe3neiicTBue)
JOJDKHOCTHBIX — JIMIl, OTBETCTBEHHBIX 3a OpraHM3aldio paboThl MO  MPeIOCTaBICHUIO
MYHMIMIIAJbHOW YCIIYTH, U OCYLIECTBIIIETCS Ha OCHOBAHWU PACHOPSIKEHUS aAMUHUCTpauuu. g
IIPOBEJCHUS IPOBEPOK IPU aJMUHHUCTPALUHU CO3LACTCA KOMMCCHs, B COCTaB KOTOPOM BXOJIAT
JOJDKHOCTHBIE — JIMLIAa  aJIMUHUCTPALMM, OCYLIECTBIIAIOIIME  KOOPAMHALMIO  JESTEIbHOCTU
aIMMHHMCTPALMK 110 IPEJOCTABICHUI0 MyHULIMIIAIBHBIX YCIYT, U IPYTUe 3aMHTEPECOBAHHbIE JIUIIA.
[TnaHoBbIE MPOBEPKH MPOBOAATCA HE yalle | pa3a B 2 rona. BHennaHoBbIe TPOBEPKU TPOBOISTCS B
CBSI3M C MOCTYIJICHHEM B AJMUHUCTpAIMIO OOpamieHHH (HU3UYECKUX U IOPUAWYECKHUX JIHUI[ C
*KanobaMM Ha HapylLIEeHHE UX IPaB U 3aKOHHBIX MHTEPECOB MPH MPEAOCTaBICHUH MYHULIUIIATBHOM
ycayr. Pe3ynbTaThl 1esSTeIbHOCTH KOMUCCHU O(OPMIISIOTCS B BUJE aKTa, KOTOPBIH COCTaBIsETCS
B 2 3K3eMIUIIpaXx U MOAMMCHIBACTCS AOHKHOCTHBIMU JIMIAMHU aMUHHCTPAILMH, IMPOBOJAUBILINMU
npoBepky. B akTe MOKHBI ObITH OTMEYEHBI BBISBIEHHBIE HEJOCTATKH U TPEVIOKEHUS MO0 HX
ycTpaHeHuto. [Ipyu npoBeneHNN BHEIJIAHOBBIX MPOBEPOK MEPBBIN IK3EMIUISP aKTa MPHOOIIAETCs K
MaTepHuajaM IMPOBEPKH, BTOPOH HK3EMIUIAp HE Mo3aHee 5 pabouux JHEH co JHS 3aBepIIeHUs
IIPOBEPKU HANpaBIseTCsl 3asSBUTENIO (MIPEACTABUTENIO 3asBUTENS, NEHCTBYIOIIEMY Ha OCHOBAaHUU
JIOBEPEHHOCTH, O(GOpPMJIIEHHOM  HajuiexamuMm  obpa3oMm, © (WIM) MHOTO JIOKyMEHTa,
MOJITBEP K IAIOIIETO MOJTHOMOYHS MTPEICTaBUTENSI (3AKOHHOTO MPEJCTABUTENS) 3aKa3HBIM ITOYTOBBIM
OTIIPABJICHUEM C YBEIOMJIEHUEM O BPYUEHUH.

4.3. Ilo pe3ynapTaTaMm MpOBEAECHHBIX INPOBEPOK B Cllydyae BBISBICHHUS HapyLIEHUH IIpaB
3asiBUTENIEN OCYLIECTBIISIETCS NTPUBJICUEHUE BUHOBHBIX JIMIL K OTBETCTBEHHOCTH B COOTBETCTBUU C
JIEHCTBYIOIINM 3aKOHOAaTenbCcTBOM Poccuiickoit denepanun.

4.4. KoHTposb 3a mpeoCTaBlIeHUeM MYyHMIIMIAIBHOM YCIYTH MOXET OBITh OCYIIECTBIIEH CO
CTOPOHBI TpaXKJaH, UX OOBEOUHEHMH M OpraHu3alUil U BKIIOYaeT B ce0s OpraHu3aluio u
IPOBE/IEHUE COBMECTHBIX MEPOIPHUATUN (CEMUHAPOB, MPOOIEMHBIX IUCKYCCUM, «TOPSUUX JTUHUI,
KOH(EepeHIINH, «KPYTJIBIX CTOJIOBY). PekoMeH1aiuu 1 MpeaioKeHus o BOIpocaM MpeoCTaBICHHUS
MYHUIIUTIATBHON YCIyTrH, BRIpaOOTaHHBIE B X0J/1€ MPOBEACHUS TAKMX MEPOINPHITUN, YUUTHIBAIOTCS
VYnpasnennem u M®L] B nanbHeiinieit padoTe o NpeaocTaBIeHIUI0 MyHULIUIIATbHON YCIYTH.



V. JocyneOHblii (BHeCy1eOHbIH) MOPSA0K 00KAJTOBAHUS PelleHuil
U fAeiicTBUil (0e3/1eliCTBUA) OPraHa, NpeaocTaBIAI0NIero
MYHMIHMIAJIbHYIO YCJIYIY, a TAK/Ke €ro J0JKHOCTHBIX JIMII,
MYHUIIUNATBbHBIX CIYKALIHX

5.1. 3asBUTENM WMEIOT MpaBO Ha JocylcOHOe (BHecyneOHOe) 00KaloBaHWE ICHCTBHIA
(6e3neiicTBUsl) W (WIM) pPEHICHWH, NPUHATHIX (OCYIIECTBICHHBIX) B XOJE INPEIOCTaBICHUS
MYHHIIMIIATFHOW ycimyru (nmanee - jkamoba). Pexomenmyemast (opma »xkamoObl TpuBeleHA B
NPUIIOKEHNH 2 K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY.

5.2. 3asBUTENb MOXKET 00OPATUTHCS € KaJ0O00H, B TOM YHCIIE B CIEAYIOIUX CIIydasx:

1) HapymeHue cpoka perucTpanuu 3asBieHus (3ampoca) O  IPeIOCTaBICHUU
MYHMIMIIAJIBHON yCIIyTH, 3allpoca, ykazaHHoro B ctaThe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CpOKa MPeIOCTABICHUS MyHULIMIIAIbHOHN YCIIyTH;

3) tpeOoBaHue Yy 3asgBUTENs JOKYMEHTOB WM HWHPOPMALMU JUOO OCYIIECTBICHUS
JNeHCTBUHM, MpPEICTAaBICHUE MM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaiiy, HOpPMaTUBHBIMH NPABOBBIMHU aKTaMu PecmyOnuku
Komu, MyHUIIUTIATIBHBIMH [TPABOBBIMU aKTaMHM U1 IPEOCTABICHUS] MyHULIUIIAIBHON yCIyTH;

4) orka3 B OpUEME JIOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX IMPESYCMOTPEHO
HOpPMAaTHUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit denepaninu, HOpMaTUBHBIMU NPAaBOBBIMH aKTaMU
Pecny6mmkn KoMy, MyHHIIMTIAIBHBIMU TTPABOBBIMH aKTaMHU JIJIsl IPEJOCTABICHUS! MyHUIIUTIAITbHON
YCIIYTH, y 3asiBUTEIIS;

5) oTka3 B MPENOCTAaBICHWM MYHHUIUIAIBHOW YCIYTH, €CIM OCHOBAHMS OTKa3za HeE
HOPEIyCMOTPEHbI (efepabHbIMU 3aKOHAMH M IMPHUHATBIMA B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTHUBHBIMU MPABOBbIMU aKkTamMH Poccuiickoin denepanuu, 3aKkOHAMU 1 HHBIMU HOPMAaTUBHBIMU
npaBoBbIMHU akTaMu Pecrybnuku KoMy, MyHUIIMIIANbHBIMY IPABOBBIMU aKTAMU;

6) 3aTpeOOBaHME C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUIIUMIAIBLHOW YCIyTH IUIaThl, HE
IpeIyCMOTPEHHOM HOPMAaTHBHBIMU IPaBOBBIMU akTaMu Poccuiickoit denepanyy, HOpMaTUBHBIMU
npaBOBBIMHU akTamu Pecryonuku KoMy, MyHHIMIIATEHBIMUA IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NperoCTaBJISIOIIEr0 MYHUIUIAIbHYIO YCIYTy, €ro JODKHOCTHBIX JIHLL,
MYHUIIUTIATBHBIX CITY’KaIllUX, B MCIPABICHUH IOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yjbTaTe TMpPeNOCTaBICHUsS MYHHULIMIIAIBHOM  yCIOyrm JOKyMeHTax Ju0Oo  HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKWX WCIPABIICHUN;

8) HapylleHHe CpoKa WIM MOpsAKa BbIaYM JOKYMEHTOB IO pe3ysbTaTaM MpPeJoCTaBICHUS
MYHUITUTIATBHON YCITyTH;

9) TpeboBaHue y 3asgBUTENS NMPU NPEJOCTABIECHUM MYHHUIMIIATBHOM YCIyTH JOKYMEHTOB
wii uHQOpMAIMH, OTCYTCTBHE W (WJIM) HEZOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh MpPH
NEpBOHAYAJILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPelOCTaBICHUS
MYHUITUTIATBHONH YCIYTH, JHOO B TMPEJOCTaBICHUH MYHHUIIMIIATBHON YCIIyTH, 32 HCKIIOYCHHEM
CIIy4aeB, IPENyCMOTPEHHBIX MMYHKTOM 4 yactu | craten 7 @enepanbHoro 3akoHa Ne 210-D3.

5.3. Xanoba nHa pemeHuss u jedcTBus (Oe3nelcTBUE) oOpraHa, IPEIOCTABIISIOIIETO
MYHUIUNAIBHYIO YCIYTY, €ro JOJKHOCTHOTO JIMIIA, MyHHUIMIIATBHOTO CIyXallero, pyKOBOIUTENS
opraHa, MpeI0oCTaBIISIOIIEr0 MYHHUITUITATBHYIO YCIYTY, MOXET OBITh HalpaBlieHa 10 ToYTe, Yepe3
M®IL], ¢ ucrnonb30BaHMEM MOPTAIOB TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX ycayr ((yHKIwmii),
noprana (enepaabHOU rocy1apcTBEHHOW MHGOPMAIIMOHHON CHCTEMBI, 00ecreurBaromiel mpouecc
nocyaeOHoro (BHeCyZeOHOro) o0xalloBaHUSI pelleHud U OeicTBUil (0e3eiCTBUS), COBEPIICHHBIX
NIPY TIPEOCTABICHUH TOCYIaPCTBEHHBIX H MyHHIIUTIAIBHBIX YCIYT OpraHaMy, MPeI0CTaBIISIOIINMHI
roCyJapCTBEHHbIE U MyHULIMIIAJIbHBIE YCIYTH, UX JOJDKHOCTHBIMH JIMIIAMH, TOCYAAPCTBEHHBIMU U
MYHMIIMIIAJBHBIMU CIY>KaIlllUMH (Jjajiee - cucTemMa A0cy1e0Horo 00)kanoBaHus), ¢ UCIIOJIb30BaHUEM
cetu «MHTEepHET», a TaKXkKe MOKET OBbITh MPUHSATA IPU JIUYHOM NPUEME 3asBUTEIIS.

Kanoba nonaercs B nucbMeHHOI opMe Ha OyMa)kHOM HOCUTENE, B JJIEKTPOHHOM (hopme B
OpraH, MpeJoCTaBIAIONNI MyHUITUIATBHYIO YCiyTy. JKanoObl Ha pemeHus: pyKoBOJIUTENs OpraHa,
NPEJOCTABISIONIET0 MYHHIMTAIBHYIO YCIYTy, TOMAIOTCS B BBIMIECTOSIIMKA OpraH (IpH €ro



HaIM4YuM) J1U00 B CiIy4yae ero OTCYTCTBHSI PAcCCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOAHUTENIEM
OpraHa, Mpe10CTaBIISIOIIEr0 MyHUIMIIATBHYIO YCIIYTY.

B ciywyae momaum >xanoObl mpHU JMYHOM IPUEME 3asBUTENb NPEICTABISET JOKYMEHT,
YIAOCTOBEPSIOIIMN €r0 JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENIILCTBOM Poccuiickoint denepauuu.
[Ipu mopaue kamoObl B 3JIEKTPOHHOM BHUJAE JOKYMEHTHI MOTYT OBITh HIpPEICTaBJICHbI B (opme
AIIEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOW MOAMMUCHIO, BUA KOTOPOH MPEayCMOTPEH
3akoHoAaTenbcTBOM Poccuiickoit @enepanyiv, Ipu 3TOM JAOKYMEHT, YAOCTOBEPSIOUINI JTUYHOCTh
3asiBUTENISA, HE TpeOyeTcsl.

Perucrpamus >xanoObl OCYIIECTBISIETCS OTIEIOM [0 OpraHU3aludd IMPeAOCTaBICHUS
MYHUIIUIATBHBIX YCIyT B «)KypHane ydera xano0 Ha pemieHus u neiictBus (Oe3aelcTBIEe) opraHa,
MPEIOCTABIISAIONIEI0 MyHUIIMIAIBHYIO YCIYTY, @ TaK)K€ €ro JOJDKHOCTHBIX JIML, MYyHHUIUITATbHBIX
CIIy’>KallluX» He MO3JHEE CIEAYIOIIEro 3a JTHEM €€ MOCTYIUICHUsI pabovero JAHS C MPUCBOECHUEM i
peructpanroHHoro HoMmepa. XKano0a, HOCTyNUBIIAs B OPraH, NPEAOCTABISIIOIINI MyHUIUTIAIBHYIO
YCIYTy, MOJUIEKHUT PACCMOTPEHHIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM ITOJIHOMOYHSMHU IO
paccMOTpEeHHIO 3kajio0, B TeueHue 15 pabouux naHEeH cO JHS €€ perucTpaluu, a B clydae
00aJIoBaHUsI OTKa3a OpraHa, MPEAOCTaBIISIONIEr0 MYHUIMIAIBHYIO YCIYTy, €ro JIOJKHOCTHOIO
JUIa, MyHUIIUIIAIBHOTO CIIYXalllero, B MpUEME AOKYMEHTOB Yy 3asBUTENS JMOO B HCIPABICHUU
JOIYIIEHHBIX OIEYaTOK ¥ OMIMOOK MITH B Cllydae 00KaJIOBaHHS HAPYIICHUS YCTAHOBJICHHOTO CPOKa
TaKUX UCHPABICHUI - B TeueHue 5 pabouux JHEH Co JHS ee PEerucTpalti.

5.4. XKanoGa oymKHA COIEepPKATH:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISAIONIEIO0 MYHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa opraHa, MpeAOoCTaBIISIIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, JIMOO MyHUIMIAIBHOIO CIYXKaIlEero,
peleHus u aelictus (6e3eiicTBIE) KOTOPBIX 00XKaTyIOTCS;

2) pamunuro, UMs, OTUYECTBO (IIOCIIEHEE - MPU HAJIMYUHU), CBEACHUSI O MECTE KUTEJIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HAXOXKJCHUS 3asSBUTEIS -
IOpUJIMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTakTHOro TenedoHa, aapec (amgpeca)
AMIEKTPOHHOU TOYTHI (MPU HATWYKMM) M MOYTOBBIM aApec, MO KOTOPHIM JOJKEH ObITh HalpaBieH
OTBET 3asBUTEINIO (32 MCKJIIOYEHUEM Cilydasi, KOrja kanoda HampaBisieTcsl IOCPEICTBOM CHCTEMBbI
nocyaeOHOro 00XKanoBaHus);

, 3) cBemeHuss 00 OOXalyeMbIX pEIICHUAX | JeHcTBUAX (Oe3AeliCTBUM) OpraHa,
NPEJOCTABIISAIONIET0 MYHULIUIIAIBHYIO YCIYTYy, JODKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIEro
MYHHUITUTIATBHYIO YCIYTY, TH00 MyHHUIIMIIATBHOTO CITYXKaIlero;

4) noBOABI, HA OCHOBAHWU KOTOPHIX 3asBUTEIb HE COIJIACEH C pElIeHHEeM M JIeHCTBHEM
(Oe3nelicTBMEM) OpraHa, MpPEJOCTaBISIONIET0 MYHMIMIAIBHYIO YCIYTy, JOKHOCTHOIO JIUIa
OpraHa, MpeIOCTaBIAIONIEr0 MYHMLIUNAIBHYIO YCIYry, JH0O0 MYyHHLHMIAIBHOTO CIIy>Kallero.
3asBHUTENEM MOTYT OBITH MPEICTAaBICHBI JTOKYMEHTHI (IIPH HAJIUYWM), TIOATBEPIKIAIOIINAE TOBOIBI
3asgBUTEINS, JIMOO UX KOMHH.

5.5. 3asBuTenp BOpaBe 3ampalmiuBaTh MW TOJNy4aTb HWHGOPMALMI0O M JOKYMEHTHI,
HE00X0IuMBbIe /1151 000CHOBAaHUS M PACCMOTPEHUS HKaI00BbI.

5.6. B ciyuae ecnu jxanoba mojaeTcsl yepe3 MpelCTaBUTENs, UM TaKKe MpelCTaBiIsIeTcs
JIOKYMEHT, MOJTBEP KJIAIOMIMKA MOJTHOMOYMS HAa OCYILECTBIEHHUE COOTBETCTBYIOUIMX AeHCTBHM. B
KayecTBE  JIOKYMEHTa, TOATBEP)KIAIOMIETO IOJHOMOYHS  TPEACTABUTENS, MOXET OBITh
npeJcTaBjeHa:

1) odopmieHHass B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoit ®denepanun
JIOBEPEHHOCTD (U1l (PU3MUYECKHX JINIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®Depepanun
JIOBEPEHHOCTh, 3aBepeHHas TMedYaThlio 3asBUTENs (IpPU HATUYMU [€4aTH) U TOANKCAHHAsS
PYKOBOJIUTENIEM 3asBUTENS] WM YIOJHOMOYEHHBIM OSTUM PYKOBOAWTEIIEM JUIIOM  (IUIs
IOPUANYECKUX JIUIT);

3) xomus peleHUus O Ha3HaueHUW Wik o0 u30paHuu nuOO MpUKa3a O Ha3HAYCHHUH
(U3MUECKOro JMIa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (pu3nueckoe JUIo obsagaer
NIPaBOM JICHCTBOBATh OT UMEHH 3asiBUTENS 0€3 JIOBEPEHHOCTH.



5.7. Ilpu nmoctymieHu” >kanoosl yepe3 MPI] obecrieunBaeTcs ee nmepeaava mo 3aniuIineHHON
UH(POPMALIMOHHOM CHUCTEME MJIM KypbEepCKOH JTIOCTABKOI B yIOJHOMOYEHHBI Ha €€ PacCMOTPEHHUE
Opras, NpeAoCTaBJISIONINI MYHULIUIIAIBHYIO YCIYTY, B MOPSAKE U CPOKH, KOTOPHIE yCTaHOBJICHBI
COTJIalIeHUEM O B3auMOAEeHCTBUU Mexay M®PI[ u opraHoM, nperoCcTaBiIsAOIKAM MYHALUIIAIBHYIO
yCIIyTY, HO HE M03/1HEee CIEeIYIOIIEro pabo4ero AHs €O JHs MOCTYIICHHS XKaloO0bl.

[Tpu mocrymienun xkanooer yepes MO®ILI, cnemmamuct M®I[ peructpupyer xkanody B
uHpopmanroHHoi cucreme M®IL] ¢ mpucBoeHueM xanobe PErucTPallMOHHOIO HOMEpa U BBLAAET
3asBUTEIIO PACIIMCKY B MOJyUYEHHH KaJlOObl, B KOTOPOH yKa3bIBAETCSI:

MECTO, JlaTa ¥ BpeMs IpueMa xajno0bl 3asiBUTEIIS;

bamunus, uMsi, 0TYECTBO (TIOCIIEAHEE TIPU HAJTMYWH ) 3asIBUTEIIS;

[IEPEYCHb NPUHATBIX JOKYMEHTOB OT 3asBUTEIIS;

bamuus, UMsi, OTYECTBO (TIOCIEAHEE IPU HATMYUH) CIICIIUAINCTA, IPUHSBLIETO Kalo0y;

croco0 MH(OPMUPOBAHMS 3asABUTENII O FOTOBHOCTH PE3yJbTaTa PACCMOTPEHUS KaJloOBbl,
BBIOpPAHHBIN 3asBUTEIEM (CMC-ONOBELICHHE, MO JEKTPOHHON MOoYTe, Yepe3 JIMYHbIA KaOWHET, 10
Tenedony);

CPOK pacCMOTPEHHS JKaI00bl B COOTBETCTBUHU C HACTOSIIMM aIMUHUCTPATUBHBIM
pErIaMeHToM;

Croco0 U MECTO MOJTyYCHHUS Pe3yJIbTaTa PACCMOTPCHHS JKATOOBI.

5.8. Ilo pe3ynbraTtam paccMOTpPEeHMs KajloO0bl IPUHUMAETCS OJJHO U3 CIEAYIOIINX PEILICHHM:

1) xamoba ynoBIeTBOpsiETCS, B TOM 4YHCIe B (opMe OTMEHBI NPUHATOTO PEIICHHS,
VCIIPABJICHUS JOIYIIEHHBIX OPraHOM, NPEAOCTaBISIONIMM MYHULUNAIBHYIO YCIYTy, OIEYaTOK U
OomMOOK B BBIJAHHBIX B pe3yJbTaTe NPEAOCTABICHHUS MYHHUIMIAIHHOH YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaiiy, HOpPMaTHUBHBIMH TIPABOBBIMH aKTaMu PecryOnuku
Komu, MyHUIIMTIaTbHBIMH [TPABOBBIMU aKTaMH, a TAK)KE B MHBIX (opMax;

2) B YJOBJIETBOPEHHMH 3>KanoObl oOTKa3biBaeTcs. Ilpu ynoBieTBopeHHMH »KanoObl Opra,
IIPEIOCTABIAIOINN MyHULIUIIAIBHYIO YCIYTY, IPUHUMAET NCYEPIBIBAIOIINE MEPBI 110 yCTPAHEHUIO
BBISIBJICHHBIX HAapyLIEHUM, B TOM YHCJIE [0 BbIJAYE 3asBUTENIO0 pe3yJibTaTa MYHULMIAIbHON
yCIyTH, HE Mo3AHee 5 pabouux JHEH CO JHS NMPUHATHUS PEIIEHHs, €CIM MHOE HE YCTaHOBIJIEHO
3aKoHoAarenbcTBOM Poccuiickoit denepanun.

5.9. B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS JKaN00bl YKa3bIBAIOTCSL:

1) HauMeHOBaHKE OpraHa, IPeJOCTaBISAIONIEr0 MyHUIIUIIAIbHYIO YCIYTY, pACCMOTPEBIIETO
*anoOy, IOJDKHOCTb, (paMmius, HMs, OT4YeCTBO (NMPU HAIWYMK) €ro JOJDKHOCTHOTO JIUIIA,
MPUHSIBIIETO PEIIeHUe 10 XKanooe;

2) HOMep, JaTa, MECTO NPHUHATUS PEIICHUs, BKIKOYas CBEICHHUS O JOJDKHOCTHOM JIHIIE,
pelieHye wim aeiicteue (6e3aeiicTBre) KOTOporo 0okanyercs;

3) ¢pamumnus, uMs, 0TYECTBO (MIPU HATUYMM) WJIX HAMMEHOBAaHUE 3asiBUTEIS;

4) ocHOBaHUS JUIsl IPUHSATHSI PEIICHHUS I10 Kanooe;

5) npunsTOE 10 XaJ100€ pelIeHue;

6) B cilyuyae MpHU3HAHUS KaIoObl MOAJEKAIleH yIOBIETBOPEHUIO JaeTcsi MHPopMaus o
JENCTBUAX, OCYIIECTBISEMBIX OPraHOM, NPEAOCTABISAIONMM MYHULMNAIBHYIO YCIyTy, B LEJISIX
HE3aME/UINTEIbHOIO0 YCTPAHEHUS BBISBICHHBIX HApyUIEHUM MpU OKa3aHUM MYHULUIATbHON
YCIYTH, a TakXKe TPUHOCATCS M3BUHEHMS 3a JIOCTABJIECHHBIE HEYJ00CTBAa M YKa3bIBaeTcs
uH(popMalng O JalbHEHIIUX NEHCTBUSX, KOTOpPhle HEOOXOJUMO COBEPIIUTH 3aBUTENIO B LENSIX
MOJTyY€HUs] MyHUIIMIIAJIbHON yCITyTH;

7) B choydae MpHU3HAHUS KAJIOObl HE TOJUIeKalledl YIOBIETBOPEHUIO JIAIOTCS
apryMEHTHPOBAHHBIE PA3bsCHEHUS O MPUYMHAX HPUHATOrO pEIICHUs, a Takke HH(opMamus o
nopsiike 00KanoBaHusl IPUHATOTO PELICHHUS.

5.10. OtBer 1o pe3ysbTaTaM pacCMOTPEHMS 3KaI00bl OMHUCHIBAETCS YIIOJIHOMOYEHHBIM Ha
paccMOTpeHHEe KajloObl JTOJDKHOCTHBIM JIMIIOM OpraHa, MpPeJOCTaBISIONIEr0 MYHUUUNAIbHYIO
yeayry. Ilo kemaHuio 3asBHUTENsS OTBET MO pe3yjbTaTaM pPacCMOTPEHHs >KaloObl MOKET OBITh
IIPEJICTaBJICH He MO3/IHEee JIHA, CJIEAYIOIIETo 3a JHEM MPUHATHUS pelieHus], B GopMe 3JIeKTPOHHOTO



JOKYMEHTa (B ciy4yae, eclid >kanoba MoJaHa C MCIOJb30BaHHMEM MOPTANOB IOCYAApCTBEHHBIX U
MYHUIUNATBHBIX YCIyr (QyHKIUI) WM CHUCTEMBI JOCYNEOHOTO OO0KaloOBaHMs), MOAMMCAHHOTO
9JIEKTPOHHOW YIIOJIHOMOYEHHOTO Ha PACCMOTPEHHE KaJIOObl JIOJDKHOCTHOTO JHIa W (WJIH)
YIOJIHOMOYEHHOTO HA  pPacCMOTpeHHe  KaloObl  opraHa, BHUJ  KOTOPOHM  YCTaHOBJIEH
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

5.11. YromHOMOUYEHHBIH Ha pacCMOTPEHHE KalloObl OpraH OTKAa3bIBAET B yJIOBICTBOPCHUU
KaJIoObl B CIENYIONIMX CIydyasX: a) HaJuude BCTYIHMBILIETO B 3aKOHHYIO CHUJIy PELICHHS CyJaa MO
kKaobe O TOM K€ MpeAMETe U M0 TeM K€ OCHOBAaHMSIM; 0) Imojaya KajnoObl JIMIIOM, TTOJTHOMOYHUS
KOTOPOTO HE TMOATBEPXkJCHbI B TOpSAIKE, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
@Denepauy; B) HAIWYHE PEHICHUS I10 kKajo0e, IPUHATOrO paHee B COOTBETCTBUU C TPEOOBaAHUSIMU
HACTOALIET0 aJMUHUCTPATUBHOIO PErjaMeHTa B OTHOLICHHHM TOTO K€ 3asBUTEN U MO TOMY e
IIPEIMETY KaIO0OBbI.

5.12. YnoaHOMOYEHHBIN Ha pacCMOTPEHHUE >KaJIOOBbI OpraH BIIPaBE OCTAaBHUTH Kajloly Oe3
OTBETA B CIIEIYIOIINX CIIy4asX:

a) HAJIUYUE B jKajo0e HELEH3YPHbIX JHOO0 OCKOPOUTEIHHBIX BBIPAKEHUH, yrpo3 KHU3HHU,
3/10POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXKHOCTH MPOUYUTATh KAKYIO-TUOO 4YacTh TEKCTa >KaloObl, (haMUIIHIO,
UM, OTYECTBO (MpU HAIMYUK) U (WJIM) OYTOBBIN aJipec 3asiBUTENIS, yKa3aHHBIE B yKajnooe.

Y1oIHOMOYEHHBIN Ha paCCMOTPEHHE 3Kalo0bl OpraH YBEIOMIISET 3agBUTENS 00 OCTaBICHUU
xanoObl 0e3 OTBETa B COOTBETCTBUU ¢ TpeboBanusiMu DenepanbHoro 3akoHa ot 02.05.2006 Ne 59-
@3 «O nopsiake paccMoTpeHus oopatieHuit rpaxkaan Poccuiickoit denepanuny.

5.13. B ciyuae ecnu >kano0a (WM 3asBJICHHE O MPEKPAIICHUH PACCMOTPEHUS KAIOOBI)
MoJlaHa 3asiBUTENIEM B OpPTaH, B KOMIIETEHIIUIO KOTOPOT'O HE BXOAMT MPUHATHE PEILICHUS 10 kKanooe
(MM 3asiBIICHUIO O TPEKPAIICHUH PACCMOTPEHUs HKajJo0bl), B TeUeHUE 3 pabovmx JHEH co IHS ee
PETrUCTpALMK YIIOTHOMOUYEHHOE JOJHKHOCTHOE JIMIIO YKAa3aHHOTO OpraHa HampaplisieT kanoly (wim
3asiBJICHHUE O IIPEKPALIEHUN PAaCCMOTPEHUS KaJloObl) B OpraH, NPeA0CTaBISIIOIINN MyHUIIUIIAIbHYO
YCIIyTYy W YHOJHOMOYEHHBIH B COOTBETCTBHHM C KOMIIETCHIIMEH Ha €€ pacCMOTpPEeHHe, U B
NUCHbMEHHOU (opMe MHPOPMHUPYET 3asBUTENS O IEPEHAINPABICHUH >KaloO0bl (WM 3asBJICHUS O
MPEeKpaILIEHNN pacCMOTpeHus kano0sl). [Ipu 3ToM cpok paccMOTpeHus xanoObl (WK 3asBICHUS O
MIPEKPAIICHUU PACCMOTPEHUS JKaT00bl) UCYUCIISIETCS CO JIHSI PETUCTPAIIMU KaJI00bI (M1 3asBIICHUS
0 MPEKPALIEHUN PACCMOTPEHMS JKaN00bl) B OpraHe, Mpe1oCTaBIsA0IIEM MyHUIIUTIAIBHYIO YCIyTy U
YIOJHOMOYEHHOM B COOTBETCTBHH C KOMIIETEHIIEH HA €€ paCCMOTPEHHE.

5.14. OcHoBaHuUs A5 IPUOCTAHOBJIEHUS PACCMOTPEHUS JKaI00bl HE IPEAyCMOTPEHBI.

5.15. B cmydae ycTaHOBIEHHMS B XOJ€¢ WIM IO pe3yJbTaTaM pacCMOTPEHMsS >KaJoObl
IIPU3HAKOB COCTaBa aJMMHHUCTPATHBHOIO IPAaBOHAPYIIEHUS WU MPECTYIUIEHUs JIOJKHOCTHOE
JMIO, HAJEJIEHHOE IOJIHOMOYHUSIMU IO PACCMOTPEHHIO ajlo0, He3aMeUIMTEIbHO HaIlpaBIsieT
MMEIOLINECS] MaTEPHAIIbl B OPTraHbl IPOKYpPaTypBhl.

5.16. 3asgBuTeNt0 HE MO3/IHEE JIHS, CIEIYIOIIEro 3a JTHEM IPUHATHS PELIeHUs, YKa3aHHOTO B
NyHKTe 5.8 HACTOSIEro aJMUHUCTPATUBHOIO PEriaMeHTa, B MUCbMEHHOU (hopMe M Mo KelaHUIo
3asiBUTENI B AJIEKTPOHHOU Qopme (B ciayyae, eciy jkajoda IMojJaHa C MCIOJIb30BaHUEM MOPTAJIOB
rOCYyJapCTBEHHBIX M  MYHMLUMOAIBHBIX ycIyr ((QyHKIMA) WM  CHCTEMBI J10CYAEOHOIrO
00>aJloBaHus1), HaMpaBJseTCs] MOTUBUPOBAHHBIA OTBET O pe3yjbTaTax PacCMOTPEHHUs kajoObl. B
cilydae eciM >kaso0a Obula HampaBieHa C UCHOJIb30BAaHMEM CHCTEMBbI JOCYJIEOHOro 00KalloBaHMUS,
OTBET 3asIBUTEIIIO HAIIPABIIAETCS TOCPEACTBOM CUCTEMBI 1I0CYI€OHOr0 00XkKaIOBaHUSI.

5.17. B cnyuae Hecornacusi ¢ pe3yjbTaTaMH JI0Cy1e€0HOTr0 00KaloBaHUs, a TaKKe Ha JIF000H
CTaJUMd PACCMOTPEHUS] CIOPHBIX BOMPOCOB 3asBUTEIb HMEET IMpaBo oOOpaTUTbcs B CyAd B
COOTBETCTBUM C YCTAaHOBJEHHBIM JCHCTBYIOIIUM 3aKOHOJATEIBCTBOM  MOpsAKoM. 5.18.
Wndopmannsg o mopsake mojaud M pacCMOTPEHHUs KalloObl pazMeniaercsa: Ha MH()OPMaIlMOHHBIX
CTEH/IaX, PACIIOJIOKEHHBIX B OpraHe, MPEIOCTABIIAIOIIEM MyHUIUNAIbHYIO yciyry, B M®II[; Ha
oQUIMATBHBIX caiiTax opraHa, MPeJOCTaBISIOUIEr0 MyHUIMNANbHYI0 yeayry, MOL; Ha nmopranax
rOCYJJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (QYHKIHUN).



5.19. Mnadopmanuio 0 TOpsAIKE TOJAYd W PACCMOTPEHHUS >KaJoObl MOKHO TTOJYYHTH:
MOCPEICTBOM TeNE(POHHOW CBA3M MO HOMEPY OpraHa, IMPeIOCTaBISIONIEr0 MYHUIUIAIbHYIO
yeiyry, M®LI; nmocpeactBoM (akCUMUIBHOTO COOOUICHMSI; MPU JIMYHOM OOpalleHuu B OpraH,
MPEAOCTABIAOIINNA MYHUUUNIAIbHYO ycayry, M®Il, B ToM 4ucie mo 3JeKTPOHHOM IOYTE; MpHU
MUCbMEHHOM OOpAaIlleHUH B OpraH, MPeIOCTaBISIONINA MYyHHIUINAIbHYIO yciayry, M®L[; myrem
nyOIMYHOTO HH(POPMUPOBAHHSL.

5.20. Hudopmanms, ykazaHHas B HACTOSIIEM paszelie, IOICKHUT O00s3aTCIHBHOMY
pPa3sMEIICHHUIO Ha TIOPTajiax TOCYAapCTBEHHBIX M MyHULIIMIAIBHBIX YCIyT (QyHKIMiT). Pazmemenue u
aKTyaJqu3alMs CBEACHUHM B COOTBETCTBYIOLIEM pasfene PeecTtpa rocyJapCTBEHHBIX U
MYHUIUNATBHBIX  yeiyr (¢yHkumid) Pecrybnumku Komm obecriedunBaioTCss B yCTAaHOBICHHOM
MOPSIZIKE.



[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PErJIAMEHTY
Ipe0CTaBICHUS MyHUIMIAIBHON yCIyTH
«IIpuem rpaxxaan B 0011e00pa3zoBaTeIbHbIC
OpraHM3aLUH Ha TEPPUTOPUU MYHHIUITATBHOTO
00pa3oBaHus FOPOJICKOr0 OKpyra « ByKThu»

Ne 3anpoca
Opran, 00pabaTheIBaIONIXI 3aMpoc Ha
MPEAOCTABIICHUE YCIYTH
JlaHHbIe 3asgBUTEINS
Damunus
Nms
OTyecTBO
JlaTta poxxaeHus
JIOKyMEHT, yIOCTOBEPSAIOLINHI JINYHOCTh 3asIBUTEILS
Bun
Cepus [HOMep \
Boiian Dﬁ[aTa BbLAYH
AJipec perucTpaluu 3asBUTENs
Nunexc Pernon
Paiton IHaceneHHbIN TYHKT
Yiuna
Jlom ‘Kopnyc ‘KBapTI/Ipa
AJlpec MecTa JKUTEIbCTBA 3asBUTEIIS
MNunexc IPernon
Paiton IHaceneHHBIN TYHKT
Yiuna
Jlom ‘Kopnyc ‘ ‘KBapTI/Ipa ‘
KoHTakTHBIE
MaHHbBIE
3ASBJIEHUE

[Tpoury npuHSITH MOEro(t0) chbiHa (J04b)

(pamumust, UMs1, OTUECTBO, JAaTa U MECTO POXKICHUS)

B KJ1acc
(HanMeHoBaHUe 00111e00pa30BaTEILHON OPraHN3alluN)
o dopme oOyueHwusl.
(o4Hasi, OYHO-3209HAsI, 320YHASI, B COOTBETCTBHUH C Y CTABOM)
OkoHumnmn(a)  KJIaccoB o011eo0pa3oBaTenbHOM
(HauMeHOBaHUE OpPraHU3alNN)
OpraHu3aIuy.
Uzyyan(a) SI3BIK.

(mpu pueme B 1-# Kj1acc He 3amoIHAETCs)
0 HaJIWYMM TpaBa BHEOUYEPEIHOTO, MEPBOOYEPETHOTO MM MPEUMYILIECTBEHHOIO IMpUEMa




0 moTpeOHOCTM  peOeHKa  WIM  TOCTyHarmero B OOy4YeHHH IO aJanTHPOBAHHOU
o0Opa3oBaTenbHON TporpaMMe W (MJIM) B CO3JaHUU CIICHIUATBHBIX YCIOBHH ISl OpraHU3alluu
oOydyeHHs ¥ BOCHUTaHMS OOYyYaloOUIerocss C OrPaHUYCHHBIMU BO3MOXKHOCTSMHU 3]I0POBbS B
COOTBETCTBUH C 3aKJIIIOUYECHHEM IICHUXOJIOTO-MEAUKO-TIEJarOTHYeCKON KOMUCCUHM (IIPU  HAIWYHH)
wii  uHBanuna (peGeHKa-MHBANIMIA) B COOTBETCTBUM C WHIUBUAYaJIbHOW MPOTrpaMMOi
peabmiuTanuu ;
cornacue poautensi(eit) (3akoHHOro(bIX) TpeacTaBUTeNs(el) pedeHka Ha oOydeHue peOeHKa IO
aJaNTUPOBAHHOW 00pa30BaTENBHON MporpaMme (B ciiydae HeoOXoIuMOCTH 00yueHHs peOeHKa 1mo
aJanTUPOBAHHON 00pa30BaTEIbLHON MPOrpaMMe) ;
S36IK  00pa3oBaHUs (B cCilydae IOJy4eHHUs 0Opa30BaHUS HA POJHOM SI3BIKE M3 YHCIA S3BIKOB
HaponoB Poccuiickori Denepannu WM HAa MWHOCTPAHHOM SI3BIKE) ;
POIHOM SI3BIK M3 4ucia A3BIKOB HaponoB Poccuiickoit denepanuu (B ciiydyae peain3alii MpaBa
HAa U3y4YE€HHE POJHOrO s3blKa M3 4YHCla $3bIKOB HapojoB Poccuiickoit ®denepauuu, B TOM
YHCJIEe PYCCKOTO SI3bIKa KaK POJHOTO S3BIKA) ;
rOCYJapCTBEHHBIN s3bIK  pecrmyOnuku Poccuiickoit ®enepanuu (B cilydae MpeaoCTaBICHUS
0011e00pa30BaTeIbHON  OpraHu3alueil BO3MOXXKHOCTHM  H3YYEHHUS TOCYAapCTBEHHOTO SI3bIKA
pecy6nuku Poccuiickoit deneparun) ;

C YcraBom 00111€00pa3oBaTeIbHON  OpraHU3alliM, JIMIEH3UEH Ha OCYIIECTBIICHHE
00pa3oBaTeNbHON  JEATENbHOCTH, CO CBUIECTENILCTBOM O TOCYAapCTBEHHOM aKKpeAUTAIluU
00meo0pa3oBaTeIbHOM  OpraHu3ali, C 00pa30BaTeNbHBIMU MPOTPAMMAaMH U JIPYTHMH
JOKYMEHTaMH, pPErjJaMeHTUPYIOIIMMU OpTraHu3allii0 U OCYIIECTBICHHE 00pa3oBaTeIbHOU
NeATeTLHOCTH, C MpaBaMU U OOS3aHHOCTSIMHU OOYYAIOIIMXCSI O3HAKOMIICH(a).

[ara Iloanuce
ponutensi(ei) (3akoHHOTO(BIX ) TIPEICTABUTEIIS(CH)

Cornacen (cormacHa) Ha 0OpaOOTKYy TMEpPCOHAJbHBIX JAHHBIX W MEPCOHAIBHBIX JTaHHBIX
pebeHka B TOpsAKE, YCTaHOBIEHHOM 3akoHoAaTelbcTBoM Poccuiickoit deneparumu.

[ara Tloanuck
poauTtens(eit) (3akoOHHOTO(BIX) TIpeICTaBUTENSI(eil)

Hp CACTAaBJICHBI CJICAYIOINEC JOKYMCHTDI

2
3

MecTo noaydeHus
pe3yibTara
NPEOCTABICHHS YCIYTH
Cnioco0 nosyueHust
pe3yJipTara

Jlanubie npeacraButens (YIOIHOMOYEHHOTO JIMIA)

Damumms

Nms

OTUecTBO

/laTa poxxaeHus
JIOKyMEHT, YJIOCTOBEPSIONINI JINYHOCTh MPEICTaBUTENS (YIIOTHOMOYEHHOTO JIUIA)

Buna

Cepus ‘HOMep \

Boiian UIaTa BbIJIa4U ‘
AJpec perucTpaiuu npeacTaBuTes (YnoJHOMOUYEHHOIO JIUIA)




Nunekc Pernon
Paiton HacesneHHbIN TYHKT
Yiuna
/lom |Kopnyc | ‘KBapTI/Ipa |
AJipec MecTa )KUTEJIbCTBA NPeICTaBUTENs (YIIOTHOMOYEHHOTO JIUIA)
Nunexc Peruon
Paiton HacesieHHbIN TYHKT
Yiuna
Jlom |Kopnyc ‘KBapTI/Ipa
KOHTaKTHBIE JaHHbIE
Hara [Toamuce/PUO

3aaBieHue

HOPUHATO "

PaCHI/ICKa-YBeILOMHeHI/Ie

"

(®UO 3asBuTens)
20 roja v 3aperucTpupoBaHo noja N

HpI/IHHTI)I CICAYIOIMC JOKYMCHTEI!

N n/m|OTmeTka HanmeHnoBanue 10KyMeHTa
na/Her
1 Konus cBUETENBCTBA O POKICHUH
2 JloKkyMeHT, MOATBep)KAAOMUi (akT NpOXKMBaHMS Ha 3aKperIeHHOW 3a
LIKOJIOW TEPPUTOPUH
3
4

(monmuck u pacmrdpoBKa JIUIA, MPUHSBIIETO 3asBJICHUE)




