IMOCTAHOBJIEHHUE
aIMHUHUCTPALMHU FOPOJACKOT0 OKpyra « ByKTbLD»
ot 12 uroas 2019 r. Ne 07/890

OO0 yTBepkIeHUH AIMUHUCTPATUBHOIO PerjiaMeHTa Mpe10CTABIeHHU s
MyHUIUNaabHOH ycayru «IlpenocraBiieHue pa3penieHust HA yCJIOBHO
pa3penleHHbIH BU/I HCIOJIL30BAHNS 3eMeJIbHOI0 Y4acTKa
WIH 00beKTAa KANMTAJIBLHOT0 CTPOUTEIHLCTBAY

B nensx peanmmzanuu tpedoBanuii denepanbHoro 3akona ot 27 urosst 2010 roma Ne 210-
®3 «O06 opraHuzanyy MPEAOCTABICHHUS TOCYJAPCTBCHHBIX W MYHHUIUMAIBHBIX YCIIYT»,
pacniopspkenus [IpaBurensctBa Pecmyonuku Komu ot 03 ampens 2017 roma Ne 156-p «O0
YTBEPXKJICHHUH  THUIOBOrO  (PEKOMEHJIOBAHHOTO)  TEPEYHs]  MYHHUIIMNAIbHBIX  YCIVT,
MPEIOCTaBIEHUE KOTOPBIX OCYIIECTBISETCS MO MPUHIHUIY «OJAHOTO OKHa», B TOM YHCIE B
MHOTO()YHKITMOHAJIBHBIX [IEHTPaX MPeIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
B Pecny6muke Komu, ¢ ykazaHueM OpraHoB HCHOJNHUTENIbHOW Biactu PecmyOnuku Kowmw,
KYPUPYIOIIUX COOTBETCTBYIOIEE HANpPABJICHHUE MACSITCIBHOCTU, W TMPU3HAHUM YTPATHUBIIUMHU
CHUIIy HEKOTOphIX pacrnopsbkenuil [IpaBurensctBa PecmyOnuku Komu», mocTaHoBiIeHUS
aJIMUHUCTpAIMHA TOPOJCKOro okpyra «Bykteum» ot 18 oktabps 2018 roma Ne 10/1188 «O
[Topsinke pa3pa®OTKM M YTBEPXKIEHUS AIMHUHHCTPATHUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHHUIIMNATBHBIX YCIYT aJIMUHUCTpAlMeld TOPOJACKOTO OKpyra «ByKThUT» agMUHHUCTpAIus
TOPOJICKOTO OKpyTra «ByKThUD» TOCTAHOBIISAET:

1. VTBepauTh aIMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHUS MYHHUIIUITAILHOW YCIYTH
«[IpenocraBieHue pas3pelieHus Ha YCIOBHO pa3pelICHHBIH BUJ HUCIOJIb30BAHUS 3EMEIHHOTO
y4acTKa WM 00bEKTa KaMTaJIbHOTO CTPOUTENBCTBAY COTVIACHO MPUIIOKEHHIO.

2. Hacrosiee moctaHOBIEHHE TIOJIJIEKUT OMyOIUKOBAaHUIO (0OOHAPOAOBAHUIO).

3. KOHTpOJIB 3a UCITIOJTHCHHUECM HACTOAIICTO ITIOCTAHOBJICHHUA OCTAaBJIAIO 3a co00Ii.

['maBa MyHHULIMIIATIBLHOTO 00Opa30BaHUS
TOPOJICKOTO OKpyra «ByKTbUD» - pyKOBOAUTEID
aMUHUCTPALMU TOPOJICKOTO OKpyra « ByKThLm» I'.P. Unpucosa



YTBEPXIEH
MOCTAHOBJICHUEM aIMUHHUCTPALIUU
TOPOJICKOTO OKpyra «ByKThUD»
ot 12 urosist 2019 roma Ne 07/890
(mputokeHue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaB/JIeHUsI MyHUIIUNIAILHON YCIyTH
«IIpenocraBienne pa3pelieHnsi HA YCJI0BHO pa3pelieHHbI BU/ HCIOJIb30BAHNS
3eMeJIbHOI0 YYACTKA WIH 00beKTAa KANUTAJIBLHOI0 CTPOUTEIbCTBA

I. O0mue moJ1o:xeHus
IIpeameT peryjinpoBaHusi aIMUHUCTPATHBHOIO perjiaMeHTa
1.1. AAMHHHCTpAaTHBHBIA pPErJIAMEHT MPEJOCTAaBICHUS MYHUIUNAIBHONH YCIYTH
«IIpenocraBieHue pa3pelieHus] Ha YCIOBHO PAa3peIICHHBIA BHJI HCIIOIb30BAHUS 3E€MEIHLHOTO

y4yacTKa WM 00beKTa KalUTaIbHOTO CTPOUTENIBCTBAY (Jajiee - aIMUHUCTPATUBHBIM peraaMeHT),
OIpeeNseT MOPsII0K, CPOKH U MOCIIEI0BATENbHOCTh AEMCTBUN (aIMUHUCTPATUBHBIX MPOLIENYP)

aIMUHHUCTpAIlMK  TOpoAckoro  okpyra  «Bykrteu»  (nmanee - aJIMMUHHCTpAIIHS),
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MIPEIOCTABIECHUS TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
(manee — M®ILI), dopmbl KOHTPOJS 3a HUCHOJHEHHUEM aAJMHUHHCTPATUBHOTO pETJIAMEHTa,

OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI[ OPTaHOB, IPEIOCTABIISAIOIINX MYyHUIIMIIAIbHBIE YCIYTH, 3a
HEcOOJII0/IeHre UMH TpeOOBaHUN PErJIaMEHTOB IPU BBINOJIHEHUH aIMUHUCTPATUBHBIX MIPOLIEYP
(meiicTBUil), MOPSAOK OOKAJIOBaHUS NEUCTBHUM (O€31eMCTBHsI) MOJDKHOCTHOTO JIMIIA, a TakkKe
IIPUHUMAEMOT'0 UM PELICHUS IIPU NPEAOCTaBICHUA MyHULIMIIAIILHOU YCIIYTH.

Hacrosmuii agMUHUCTpAaTUBHBIM periiaMeHT pa3paboTaH B LEISAX YHOPAJOYEHUS
aIMVHHMCTPAaTUBHBIX MpOLEAYp W aJAMHMHHUCTPAaTUBHBIX JIEHCTBUM, TOBBIIMIEHUS KadyecTBa
MPEIOCTABIEHUS U JIOCTYITHOCTH MYHHUIIMIAIBHOW YCIIyTH, YCTpaHEHUsI NU30bITOYHBIX JE€HCTBUI
U  U30BITOYHBIX AIMHUHHMCTPATUBHBIX TPOLEIYpP, COKpAIICHHs KOJIMYECTBA JOKYMEHTOB,
NPEJICTaBISIEMbIX 3asBUTENIAMU I MOJYYEHUS MYHULUIAIBHON YCIYTH, MPUMEHEHUSI HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKEHHS KOJIMYECTBA B3aMMOJAEHUCTBUI 3asBUTENEH C
JIOJDKHOCTHBIMM  JIMIIAMH, COKpPAIleHWs CPOKa IPENOCTaBICHUsS MYHHIMNAIBHOW YCIYTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJIBHBIX aJMUHUCTPATUBHBIX NPOLEAYP M aIMUHUCTPATHUBHBIX
JIEUCTBUM B PAaMKax IPEIOCTaBICHUS MYHHULHIIAJBHOM YCIYTH, €CIU OTO HE IMPOTHBOPEUYUT
3akoHonaTenbCTBY Poccuiickoit deneparnuu, Pecydnuku KoMy, MyHUIIMIAIBHBIM MIPaBOBBIM
aKTaMm.

Kpyr 3asaBurenei

1.2. 3asBUTENAMHU Ha MPEJOCTaBIEHNE MYHUIUNAIBHON YCIYTH SBISIOTCS (U3NUYECKUE
(B TOM YHUCJIE HHIUBUAYAJIbHBIC Hpe)IHpI/IHI/IMaTeJ'H/I) N IOPpUIANICCKUC Jquna,
3aMHTEPECOBAHHBIE B IPEAOCTaBICHUM Ppa3pelIeHHsT Ha YCIOBHO Ppa3pelICHHbIA BHJ
UCIIOJIb30BAaHUS 3€MEIIbHOIO Y4acTKa WK 00BbEKTa KallUTAJIbHOIO CTPOUTEINILCTBA.

1.3. Ot umeHu 3asBUTENSA, B LEISIX IMOJYyYEHHUS YCIYTH MOXKET BBICTYNATh JIHILIO,
UMeEIOLIee TaKoe IPaBO B COOTBETCTBUU € 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu, 1ubo B
CUJIy HAJIEJIEHMsI €ro 3asiBUTENIEM B IOPAIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
d)eﬂepam/m, COOTBETCTBYIOIIMMHU IMOJTHOMOYHAMMU.

TpeOoBaHus K NOPAAKY HH(POPMHUPOBAHHUSA O NPEIOCTABICHUHU
MYHHUIUNIAJTBHON YCJIYIH

1.4. Tlopsmok monmydeHus  HMHQOpPMALMM  JIMIAMH, 3aWHTEPECOBAHHBIMH B
MPEAOCTABIEHNA MYHULHUIAIBHON YCIyTrHd, MO BOMNPOCAM NPENOCTABICHHUS MYHULHIIAIBHON
YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U O0S3aTEIbHBIMH ISl TPEIOCTABICHUS
MYHULMIIAJIBHON YCIYTH, CBEICHUM O XOJI€ MPEIOCTaBICHUS YKa3aHHBIX yCIIYT, B TOM YHCIE C
ucnonb3oBanueM [loprana rocyjapcTBEHHBIX U MYHUIMIAIBHBIX yeayr (pyHkimii) Pecyonuku



Komu wu EpunHoro mnoprasa rocyJapCTBEHHBIX W MYHUIMNAIbHBIX yciayr ((yHKIwuii),
oumanbHOroO caiita opraHa UCIOTHUTENLHOH BiaacTu Pecnybnuku Komu, npenocrasisomnero
MYHULUTNAIBHYIO YCIYTY.

1.4.1. Undopmanuio mo BOMpocaM NPEAOCTABICHUS MYHUIIUNAIBHOW YCIYyTH, B TOM
YlciIe CBEJCHHs O XOJ€ MPEJOCTaBICHUS MYHUIMNAIBHON YCIYIH JIHMIA, 3aMHTEPECOBAaHHbBIC B
IIPEIOCTABIEHUH YCIYT'H, MOTYT IOJIYYUTh HEITOCPEACTBEHHO:

B aaMuHucTpanuu, M®IL] no mecty cBoero npo>xuBaHus (perucTparun);

110 CIIPaBOYHBIM Telle(hOHAM;

B ceTr MIHTEepHET (Ha O(HUIMAIBHOM caiiTe aIMUHUCTPALIHN);

MOCPEACTBOM TOCYAapCTBEHHOW wuH(popManuoHHOW cuctembl Pecryonmuku Komu
«[loprann rocyaapCTBEHHbIX M MYHUIMNAIbHBIX ycayr (¢yHkuuid) PecnyOmuku Komm» -
gosuslugil l.ru, ¢enepanbHOl TOCyIapCTBEHHONH WH(GOPMAIIMOHHON CUCTeMbl «EMuHBIN mopTan
FOCYJAapCTBEHHBIX W MYHUIMIAIBHBIX ycayr (dyHkmuii)» - gosuslugi.ru (mamee — Ilopran
TOCYJapCTBEHHBIX U MYHHUIMINAIBHBIX ycuyr (pynkuuii) Pecnyonuku Komu, Enunueinii nmopran
roCyJapCTBEHHbIX U MyHHUIMIIAIbHBIX YCIYT (pyHKLHU);

HapaBUB MHCbMEHHOE OOpalleHHe dYepe3 OpraHu3alMi0 MOYTOBOHM CBS3M, JTHOO IO
3JIEKTPOHHOMN HOYTE.

JIuna, 3aMHTEpECOBaHHBIE B MPEAOCTABICHUU YCIYTH, BIPABE IMOIYYHUTH 10 Teae(OHY
UHGOPMALIMIO [0 BOIPOCAM MPEAOCTAaBICHHS MYHMLMIAIBHOM YCIyrd B BEXIMBOH (opme,
OBICTPO, YETKO U IO CYILECTBY IIOCTABJIEHHOTO Bompoca. [Ipu KOHCYIbTUPOBAaHUU 11O TEIEPOHY
JOJDKHOCTHOE JIMIIO aJIMUHHUCTPALMU Ha3bIBa€T CBOIO (DaMMIIMIO, UMS, OTYECTBO, JOJKHOCTD, a
TaKK€ HAaMMEHOBaHHE CTPYKTYpHOrO NOJpa3fesieHus, B KOTOpPOE€ OOpaTUIOCh JIUIIO,
3aMHTEPECOBAaHHOE B MPENOCTAaBICHUUM MYyHULMNAIbHOW ycinyrd. MHdopmupoBanue 1o
BOIIPOCaM IPEIOCTABIICHUS MYHUIIMIIAIBHON yCIyru MO TeaedoHY HE JOJDKHO IpeBbllIaTh 15
MHUHYT.

[lpu oOpamieHnn JWI, 3aMHTEPECOBAHHBIX B TPEAOCTABICHUH YCIYTH, MOCPEICTBOM
3JIEKTPOHHOW TOYTHI OTBETHl HANPABISAIOTCS B (OPME UIEKTPOHHOTO JOKYMEHTa IO ajpecy
AIIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpallleHUM, WM B NMHUCbMEHHOH (OpMe MO MOYTOBOMY
ajipecy, yKa3aHHOMY B OOpallleHuu (eciau OTBET B COOTBETCTBUHU C OOpaIlleHUEM JIOJIKEH OBITh
HaIpaBJieH B MTUCbMEHHON (hopMe uepe3 OpraHu3aIiio IOYTOBON CBS3H).

1.4.2. Wudopmanus 1o BoOmpocaM MpPeJOCTaBICHUS YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOIUMBIMU U O00S3aTENIbHBIMU /Il IPEJOCTABIEHUS MYHULIMIIAJIbHOW YCIYTH, He
IPEJOCTaBIsACTCS, B CBA3M C OTCYTCTBHEM YCIYI, HEOOXOIMMBIX M OO0S3aTeNbHBIX IS
MPEIOCTABIEHUS! MYHULIUIIAIbHON YCIYTH.

1.5. Tlopsmok, ¢opma, MecTo pa3MELIeHHss U CIOCOOBbl TOJYYEHHUS CIPaBOYHON
uH(pOpMallMi, B TOM YHCII€ Ha CTEHJaX B MECTaxX MpEeJOCTaBICHHUS MYHUIIUNAJIbHOW YCIYTH U
yCIyr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMM M 00s3aTelIbHBIMM JUIS  IPEIOCTaBICHUS
MYHULIMNIAJIbHOW ~ yCIOyTM, M B MHOTOQYHKIMOHAJIbHOM  IIEHTpE  MPEAOCTaBICHUS
rOCyIapCTBEHHBIX U MYHULIUTIIAIIBHBIX YCIYT.

WNudopmanus o nopsake NpeAoCTaBiICHUs MYHULIMIAIBHOW YCIYrH, a Takxke rpapuk
IIpUeMa IpaXaaH JUIsl KOHCYJIbTAllMi IO BOIIPOCaM NPENOCTaBICHHS MYHUIUNAIBHON YCIYIH
pa3MelieHbl Ha MH(OPMAallMOHHOM CTEHJIe aJMUHUCTpallM, B MHPOPMAIMOHHBIX MaTepuaiax
(Opomrtopax, Oykiierax), Ha Iloprane rocyaapCTBEHHBIX M MYHULMOAIBHBIX YCIyT ((yHKIIMIA)
PecniyOnuku Komu, Enunom moprasne rocyapcTBEHHBIX U MyHULIMNAIBHBIX YCIyT ((yHKIMIA),
Ha 0UIMATIBHOM CalTe aJMUHUCTPALIUH.

Ha odunuansHoM caiite opraHa, Ha EnuHoM mnoprane rocyJapCTBEHHBIX W
MYHUIIUNATBHBIX yeayr (¢yHkuwmii), [loprane rocyaapcTBEHHbIX M MYHHULUNAIBHBIX YCIYT
(pynkumit) Pecnybnuku Komu, B denepanbHOi rocyqapcTBEHHONM MH()OPMAILIMOHHOW CUCTEME
«®DenepanbHbIi peecTp TOCYJApCTBEHHBIX U MYHUIMNAIBHBIX ycayr ((QyHKIM)» pa3mernieHa
ciemyromas HHPpOpMaIus:

TEKCTbI 3aKOHOIATEJIbHBIX U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJEPKALIUX HOPMBI,
perIaMeHTHPYIOLIHE TPEJOCTAaBIEHNE MYHUIIUIIAIBHOMN yCIyTH;

HACTOSIIUN aIMUHUCTPATUBHBIN PETJIAMEHT;

cripaBoYHast HH(GOPMAIIHS:

MECTO HaXOXJeHUs, rpauK paboThl, HAUMEHOBAHUE AJIMUHUCTPAIMH, €T0 CTPYKTYPHBIX
NOJpa3/IeIeHUil U TepPUTOPUAIBHBIX OPraHOB, OpPraHU3alluil, y4acTBYIOIIUX B NIPEIOCTABICHUN
MYHULUIIAIBLHOMN yCiayry, a Takxke MOLI;



CIpaBOYHbIE TeNEe(POHBI CTPYKTYPHBIX MOApA3IeICHUN aqMUHHCTPAIMH, OpPTaHU3alHM,
YYacCTBYIOUIMX B MPEJOCTaBICHUH MYHUIIUNAIBHOW YCIYTH, B TOM 4YHCIe HOMep TenedoHa-
aBTOMH(OpMaTOPA;

anpeca OQUIMATBHBIX CAMTOB aJMHHUCTPALlMM, OpTaHU3aIMi, YYacTBYIOIIUX B
MPEIOCTABIIEHUU MYHHIMIAIBLHON YCIyrd, B HUH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«WaTepHeT», conepKamux HHPOPMALUIO O MPEAOCTABICHUHA MYHHUIIMIIAIBHON YCIYTH U YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 00SA3aTeNbHBIMU JUIS MPEIOCTABICHUS MYHUIIUIAIBHON
yCIIYTH, ajpeca ux 3JIeKTpoHHo# mouTts! (Vuktyl.com);

aapec caiita M®I] (mfc.rkomi.ru);

anpeca EnumHoro moprana TOCYZApCTBEHHBIX M MYHHIMIAIBHBIX yCIyr ((yHKIHIA),
[Toprana rocynapcTBEHHBIX M MyHUIIMIAIBHBIX ycayT (QyHkumii) Pecy6nuku Komu.

Ha EnunoM moprane rocyapcTBEHHBIX U MyHUIMNAIBHBIX YCIyT (QyHKUuMi) 1 (1im)
Ha [lopTane rocyqapcTBeHHbBIX M MyHUIIMNAIBHBIX ycuyr (pynkuuit) Pecmyonuku Komu Taxoke
pasmenaercs cieayronas nHHOpMaIHsL:

a) UCUEPNBIBAIOIIMN IEepeUYeHb JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEeJOCTaBICHUS
MYHUIIUTATBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHHIO YKAa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE MPEACTABUTH O COOCTBEHHOIN HHUIIUATUBE;

0) Kpyr 3asBUTENEH;

B) CPOK IIPEIOCTABIICHUSI MyHUIIUIIATLHON YCIYTH;

T) pe3yJabTaThl TPEAOCTABICHHUS MYHHIMIIATBHON YCIYTH, TOPSIIOK MPEIACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEIOCTaBICHUS MYHUIIUITATILHOM yCITYTH;

1) pa3Mep  TOCYIapCTBEHHOH  MONUIMHBL,  B3WMMaeMOM 32  IPEJOCTaBICHUE
MYHUIIUTIAJILHON YCIYTH;

€) UCUEPIIBIBAIOIINN IEePEeYeHb OCHOBAaHUM JJISi TPHUOCTAHOBIICHHS WM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIIBHON YCIIYTH;

) O TpaBe 3agBUTENSl Ha JocyneOHoe (BHecyaeOHOe) oOkaloBaHUE JIEUCTBHI
(Oe3zmeicTBUSI) M peLICHUM, MPHUHATBHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

3)  ¢dopmbl  3asBICHWE  (YBEAOMIICHHH,  COOOIIEHHIt), HCHONb3yeMble  MPH
NPEIOCTABIICHUN MYHHUIIUIIATBHON YCIYTH.

Wudopmanus Ha EnuHOM mnoprane rocylapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pynkumit) m (wim) Ha IlopTame rocynapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr ((QyHKIUN)
Pecnny6nuku Komu o mopsiake u cpokax HpeNoCTaBlI€HHs] yCIYyrM Ha OCHOBaHMM CBEJCHHIH,
cojepxamuxcst B ¢eaepalbHON TOCYyIapCTBEHHONW MH(MOpPMAIMOHHON cucteme «DenepanbHbIi
peecTp rocyJapCTBEHHBIX U MYHMLMIAIBHBIX YCIYT ((PYHKILUH)», TPEIOCTaBISIETCS 3asiBUTEIIO
OecriaTHO.

JocTtyn k MHGOpPMALIMU O CpOKaxX U MOPSAIKE MPEJOCTaBICHUS YCIYTH OCYLIECTBISAETCS
0e3 BBIMOJIHEHUS 3asBUTENIEM KAaKUX-TMOO TpeOOBaHMH, B TOM 4uCiIe 0€3 HCIOJIb30BaHUS
IPOTrPaMMHOI0 00ECIIeYeHHs], YCTAaHOBKA KOTOPOTO Ha TEXHUUYECKHE CPEJICTBA 3asBUTENS TpeOyeT
3aKITIOYCHUST JIMIIEH3MOHHOTO WJIM HWHOTO COTJIAIIEHUS € MpaBoOoOJIafaTeneM MpOrpaMMHOTO
oOecrieyeHHs, MPeTyCMaTPUBAIOLIET0 B3MMAaHUE IUIAThl, PETUCTPAIMIO WM aBTOPU3ALIUIO
3asBUTEIIS WX TIPEAOCTABIICHHE UM ITEPCOHALHBIX TAHHBIX.

I1. Cranpapr npenocraBjieHHss MyYHMIHMIIAJTbHON yCJIyTH
HanMeHoBaHMe MYHHUIIMIIAJIBHON YCIYIH
2.1. HaumenoBanue MyHMIMNAIbHOM yciayru: «lIpemocraBieHue paspelieHus Ha
YCIIOBHO Pa3pelICHHBIA BHUJ MCIOJIb30BAaHHUS 3€MEIBHOIO0 y4acTKa MJIM OOBEKTa KalUTaJIbHOTO
CTPOUTEIILCTBAY.
HanmeHoBaHMe opraHa, NpeAoCTaB/IAIOIIECI0 MYHUIIUIIAILHYIO YCJIYTY
2.2. IlpemocTtaBieHHE€ MYHULUINAIBHONW YCIYI'M OCYIIECTBISETCS aAMHHHCTpALUEH.

YIIOJIHOMOYEHHBIM HA OPIraHM3ALMIO B IPEJOCTABICHUH MYHHMLIMIIAIBHOW YCIYI'M SIBISETCS
TJIABHBIA apXUTEKTOP aIMUHUCTPALIUU (JlaJiee — apXUTEKTOP).



JInst modydeHuss MYHHUIMIIAIBLHOM YCIYTH 3asBHUTENb BIpaBe oOpatutbhes B MOII,
YIOJIHOMOYEHHBIA Ha OpPraHU3alMI0 B MPEJOCTABICHUH MYHUIUIIAIBHON YCIYITM B YacTH
npUeMa U PErucTpaluyd JOKYMEHTOB Yy 3asBUTENS, 3alpoca HEJOCTAONUX JTOKYMEHTOB,
HaxXOJAIIMXCS B PAaCHOPSHKEHUM OpPraHOB TOCYJAapCTBEHHOM BIIACTH, OPraHOB MECTHOIO
CaMOYIPAaBIICHUS U MOIBEAOMCTBEHHBIX 3TUM OpraHaM OpraHu3aluid, YBEJOMJICHHUS U BbIAAUU
pe3ysipTaTa MyHUIIMIIAIBHOMN YCIIYTH 3asiBUTEIO.

2.2.1. OpramamMu U  OpraHM3alMsIMU, Y4YaCTBYIOIIMMH B  IPEAOCTABICHUU
MYHUIUTIAIBHON YCIYTH, SBIISIOTCS:

@enepanbHas ciyx0a rocyJapCTBEHHOM perucrpanuu, Kajgactpa U kKaprorpadhuu — B
4acTU MPEAOCTABIECHMSI BBIMMCKM W3 EIMHOr0 rocynapCcTBEHHOIO peecTpa HEABMIKMMOCTH
(manee — EI'PH) o mpaBax Ha 3eMeNbHBIN y4acTOK, O MpaBax Ha 0ObEKT HEABHKMMOCTH.

[Ipu npepocTaBieHMM MyHULIMIIAIIBHOM YCIIyTHU 3allpellaeTcs TpeOoBaTh OT 3asBUTEIS:

OCYILIECTBIICHUS JEHCTBUIl, B TOM YHCIIE COTJIACOBAaHUN, HEOOXOIUMBIX ISl OTYyYCHUS
MYHHIIMIIATHOW YCIYTH M CBS3aHHBIX C OOpalleHHMeM B TOCYJapCTBEHHBIC OpraHbl, HHBIE
OpraHbl MECTHOTO CaMOYIPAaBJICHHs, OpPraHu3alllM, 3a HCKIIOYEHHWEM IIOJIy4eHUS YCIYr U
NOJYyYEeHUsI JOKYMEHTOB W HH(pOpMAIMU, MPEJOCTABIISIEMBIX B pe3yjibTaTe MPEJOCTaBICHUS
TaKHUX yCIyT, BKIIOYCHHBIX B IEPEYHH, YKa3aHHbIC B yacTH 1 ctathu 9 DegepanbHOro 3aKoHa OT
27 wmrona 2010 r. Ne 210-®3 «O0 opraHuzauuy IpeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT.

Onucanne pe3yjbTaTa NpeJoCTaBJCHUS MYHHIIUNIAIbHON YCIyTH

2.3. Pe3ynbTaToM NnpenoCcTaBICHUs MyHUITUNIAIBHON YCITYTH SIBJISICTCS:

1) pemeHue o TpPeAOCTaBICHUM pa3pelIEHUs] Ha YCIOBHO pa3peUICHHbIH BHJ
UCIIOJIb30BaHUSI 3€MEJIBHOTO y4acTKa WJIM OOBEKTa KAlMTAIBHOTO CTPOUTENLCTBA (jajnee —
pelieHue O MPeaOCTaBICHUU pa3pelieHus), YBEAOMICHUE O MPEAOCTAaBICHUH MYHHUIIUIAIbHON
yCIyru;

2) pemieHre 00 OTKa3e B MPEIOCTABICHUU Pa3peIICHUs] Ha YCIOBHO pPa3pelICHHBIN BUJ
UCIOJIb30BaHUSI 3€MEJIBHOTO y4yacTKa WJIM OOBEKTa KallUTaJbHOTO CTPOUTENbCTBA (jajnee —
peuieHue o0 OTKa3e B MPENOCTABICHUU MYHUIIMIIAIBHOW YCIyru); yBeAOMJIEHHE 00 OTKa3e B
NPEeOCTaBIEHNH MyHUIIUTIAIBHON YCIIYTH.

B ykazaHHOM penieHnH JOJKHBI ObITh YKa3aHbl BCE OCHOBAHUS OTKa3a.

Cpok npegocraBjieHUs1 MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIE € y4eTOM
HEe00X0IMMOCTH 00pallleHUsI B OPraHU3AMH, YYACTBYIOIIME B IPEAOCTABICHUH
MYHHLIUIIAJTBHON YCJIYIH, CPOK NPHOCTAHOBJICHUS NPEIOCTABJICHUS MYHHIMIIAIBHON
YCJIYId B clIy4ae, eCJIM BO3MOKHOCTh IPHOCTAHOBJICHH NPeAyCMOTpeHa (eaepabHbIMU
3aKOHAMH, IPHHUMAEMbIMH B COOTBETCTBMHU ¢ HUMHU MHBIMH HOPMATHBHBIMH IIPABOBBIMH
akramu Poccuiickoit @enepannu, 3aKOHAMH 1 MHBIMUA HOPMATHBHBIMH NIPABOBbIMH
akramu Pecny6siuxkn Komu

2.4. OOmwmii CpoK TPENOCTAaBICHHUS MYHUIIMITAJHLHON YCIYTH COCTaBIsieT He Oonee 2
MECSI1IEeB, UCUUCIIIEMBIX CO JIHS MOCTYIUICHHUS 3asBJICHUS C JTOKyMEHTaMM, HEOOXOIUMBIMHU JIJIs
NPEJIOCTABIICHUS] MYHHIIUTIATBHON YCIYTH.

3agBUTENb HANpaBlseT 3asBICHHE O MPEJOCTABICHUN pa3pelIeHUus] Ha YCJIOBHO
pa3pelIeHHBI BHJI MCIOJIB30BAHMUSA B aIMHHHUCTpAIio B KOMHCCHIO O TIOATOTOBKE MPOEKTa
IpaBUJI 3€MJICTIONB30BAHUS M 3aCTPOMKH TOpoAcKoro okpyra «BykTsuny (manee — Komuccus),
COCTaB KOTOPOH YTBEpXkJICH MocTaHoBIIeHHeM aaMmuHHCcTparuu oT 03 okTaops 2016 roma Ne
10/511 «O mTOAroTOBKE TPOEKTOB JIOKYMEHTOB TEPPUTOPHAIBHOTO IUIAHHUPOBAHHS U
TPaJIOCTPOUTENBHOTO  30HUPOBAHMSA:  MPOEKTOB  TEHEPAITbHOTO  IUIaHA W TPaBUI
3eMJIETIONIb30BAaHUS U 3aCTPOMKH FOPOCKOr0 OKpyra «ByKThII».

CooOmieHust 0 MPOBEICHWM MYyOJIMYHBIX CIYIIAaHWH HE IO3J1HEee, YeM 4epe3 JecsTh
KaJCHOApHBIX JHEH CcO JHSA TOCTYIUIGHUS 3asBJICHUS 3aWHTEPECOBAHHOIO JIMLA O
IPEIOCTABICHUH Pa3pELICHUs Ha YCIIOBHO PAa3pEIICHHBINA BU/I HCIIOJIb30BAHHS HAIIPABIISIOTCS:

paBooOyIafaTeIsiM 3eMEeIbHBIX YYaCTKOB, MMEIOMIMX OOIIME TPAHMIBI C 3eMEIbHBIM
y4acTKOM, IPUMEHHUTEIBHO K KOTOPOMY 3alpallliBacTCs pa3pelieHHE;

npaBooOyagarensiM OOBEKTOB KAalUTAIBHOTO CTPOUTENBCTBA, PACIOJIOKEHHBIX Ha



3eMEJIbHBIX YYacTKax, MMEIOIIUX OOIMe T'PaHUIbl C 3€MENbHBIM Y4aCTKOM, MPUMEHHUTEIHHO K
KOTOpPOMY 3aIlpalliuBaeTCsl Pa3peLIeHHUE;

npaBooOIagaTensiM IMOMEIIEHUH, SBISAIOIIUXCS 4YacThlo OOBEKTa KalUTaJIbHOTO
CTPOUTENBCTBA, IPUMEHUTENIBHO K KOTOPOMY 3aIpallIMBAETCsI pa3pelICHHUE.

Cpoxk mpoBelneHHs NYOIMYHBIX CIYHIAHWM C MOMEHTa OIOBEUICHUS KHUTENei
MYHULIMIIAJBHOTO O0pa30BaHUsl O BPEMEHM U MECTE UX MPOBEACHHUS N0 JIHA ONyOIMKOBaHMS
3aKJIIOUEHUsI O pe3ylibTaTax MyOJMYHBIX CAylIaHuil coctaBisgeT He Oosiee 30 KajgeHIApHBIX
THEH.

Ha ocHoBanuu 3akiioueHuss O pe3yibTaTax MyOJMYHBIX CIYHIAHWH IO BOMIPOCY O
IIPEIOCTABJICHUN PA3PELICHUS] Ha YCJIOBHO pAa3pELICHHBIH BUJ HCIOJIb30BAaHUS KOMHUCCHS
OCYLIECTBIISIET MOJATOTOBKY PEKOMEHJIALMM O NPEeIOCTaBICHUU pPAa3pelieHus] Ha YCIOBHO
pa3pelICHHbI BUJ MCIIOIB30BAaHUS WM 00 OTKa3e B MPEAOCTABICHHHM TAaKOTO pa3peuieHus C
YKa3aHUEM NPUYMH MPUHATOTO PELICHUS W HANPABISIET WX TJIaB€ MECTHOM aJIMMHHMCTpPALlUU B
CpOK, He npeBblmatonuit 10 kaneHgapHbIX JHEH.

Ha ocHOBaHMM yKa3aHHBIX PEKOMEHJALUU TJIaBa MECTHON aJIMHUHHCTPALUU B TECUCHHUE
TpeX KaJEHAApPHBIX JHEH CO IHS NOCTYIUICHUS TaKUX PEKOMEHJALMN NPUHHUMAET PELICHUE O
MPEIOCTABICHUU pa3pelIeHNs Ha YCIOBHO pa3pelIeHHbIN BUJ MCIOJIb30BaHUS MM 00 OTKa3e B
IIPEIOCTABIIEHUHU TAKOT'O pa3pelleHus.

B cnyuae, eciin yCclIOBHO pa3pellieHHbI BUJ MCIOJIb30BAHUS 3€MEIBHOIO Y4acTKa WU
00BbEKTa KalMTAJIBbHOTO CTPOMUTENBCTBA BKIIOUEH B TIPAJOCTPOUTENIBHBIM pPErIaMEHT B
YCTaHOBJICHHOM JIJIsl BHECEHUSI U3MEHEHUH B ITpaBUjia 36MJICTIOJIb30BAHMS U 3aCTPOUKU MOPSIKE
1OCJI€ TIPOBEACHUS ITYOJUYHBIX CIYIIAHWK O MHUIUATHBE (U3NYECKOTO HIIM FOPUANYECKOTO
JUIA, 3aUHTEPECOBAHHOTO B IPEJOCTABICHUU PA3PEIICHUS] HA YCIOBHO pa3pelIeHHbIA BUJ
UCIIOJIb30BaHUs, PEIICHHE O MPEOCTaBICHUM DPA3PELICHUs] Ha YCJIOBHO pa3pellieHHBbIM BUJ
MCIIOJIb30BaHUsI TAKOMY JIMILY IPUHUMAeTcs 0e3 MpOoBeIeHus MyOIUYHbIX CIylIaHuid. B qannom
CIy4ae CpOK MPEIOCTABJICHUS MYHHUIMIIAIBLHON yciyru coctaBisieT 20 KaJeHAapHBIX AHEH C
MOMEHTA NOCTYIJICHUS 3asIBJICHUSI.

Cpox NpHOCTAHOBJIEHUS TPEIOCTABICHUSI YCIYTM 3aKOHOAATENbCTBOM Poccuiickoii
®denepanny, TPUHUMAEMBIMU B COOTBETCTBUM C HUMHM WHBIMH HOPMAaTHUBHBIMHU IPAaBOBBIMU
akramu Poccuiickoir ®Denepanuy, 3aKOHAMH M WHBIMHM HOPMAaTUBHBIMH IIPABOBBIMH AKTaMH
Pecniy6nmuku Komu He mpeycMOTpeH.

Cpok BbIJauM (HampaBieHUsS) TOKYMEHTOB, SIBISIFOIIMXCS PE3YyIbTaTOM MPEJOCTaBICHUS
MYHUIIUTIATLHON YCITYTH COCTaBIsET 2 pabounX JIHS.

B cnyuyae oOHapyXeHMs omnedaTkH, OMMOKHM B IMOJIYUYEHHOM 3asBUTENEM JOKYMEHTE,
ABIIAIOIIEMCSL PE3YJIbTaTOM TPENOCTABICHUSI MYHULUINAIBHOW YCIYTH, CPOK pPacCMOTPEHUs
3asBJICHUs 00 WCIpaBJIEHUU JOMYLIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUs MYHUIIMIIATBHOW YCIYTH JOKYMEHTaX, COCTaBlsgeT 3 pabouyux JHA CO JHS
NOCTYIJIEHUS B aIMUHHUCTPALINIO YKa3aHHOTO 3asIBJICHUS.

HopmaTtuBHbIe IpaBoBbIe aKThI, pery/JIupylouye npeaiocrapjieHne MyHUIUNAIbLHON
yCayra

2.5. IlepeueHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYIMPYIOIUX MPEJOCTaBICHUE
MYHUIIMNIAJIBHOW YCIYTH, pa3MelleH Ha o(UIMaIbHOM cailTe agMuHHCTpanuu, Ha EguHom
nopTaje TOCYHapCTBEHHBIX M  MYHUIMNAIbHbIX  ycnyr (¢yHkuuii), Ha Iloprane
roCy/IapCTBEHHBIX M MYHUIIMNAIBHBIX ycnyT (¢pyHkuuii) Pecnybnuku Komu, B rocyiapcTBeHHOM
uHpopmannonHoit cucreme Pecniyonuku Komu «Peectp rocynapcTBEHHBIX M MyHMIIMIAIBHBIX
yeayr (¢ynkiuit) Pecriyomuku Komum.

HcuyepnbiBaouuii nepedyeHb 10KYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBUH C
HOPMATHBHBIMH NIPABOBBIMH AKTAMHU /ISl IPEAOCTABICHUA MYHUIUIIAJTBHOH YCJIYIH U
YCJIYI, KOTOpbI€ ABJAAIOTCH HEOOXOAUMBIMHU H 00513aTeIbHBIMH JJIS IPEI0CTABJICHUSA
MYHHIHMIATbHON yCJIYTH, MOAJIEKAIMX NPEeICTABICHUIO 3asBUTeIeM, CITOCO0OBI HX
MOJIy4eHHs 3asiBUTEJIEM, B TOM YHCJIe B )J1eKTPOHHOH (popme, IOPSAI0K UX NMPEACTABICHHUSA

2.6. Jlna nmonydeHWsT MYHMLIMIAIBHOM  YCIyTHM  3asBHUTENEM  CaMOCTOSITEIbHO
[PENOCTaBIACTCS IoAarT B aamuHucTpanuro, MOIL[ 3anpoc o0 npenocraBieHUU



MYHHUITUTIATLHON yciyrd (1Mo ¢opMaM coriacHO TPWIOKEHUIo | (I FOpUANYECKUX JIHIY),
OPUIOKEHUIO 2 (171 GU3UYECKUX JIUI, MHIUBUIYaIbHBIX MPEANPUHUMATENCH) K HACTOALIEMY
a/IMUHUCTPAaTUBHOMY PEIJIaMEHTY).

B mensx ycraHOBIEHHMS JUYHOCTU 3asBUTENS, IPH OOpalleHHMH 3a TOJIYyYEHUEM
MYHUIUIAIBHON YCIYIH 3asBUTEINO JUIsI O3HAKOMIIEHUS HEOOXOAMMO IPEACTaBUTh JOKYMEHT,
YAOCTOBEPSIOIIUN JTUYHOCTD.

B cinyyae ecnu oT MMeHM 3asBUTENS CHCTBYET JIULIO, ABJSIOLIEECS €ro MPeICTaBUTEIEM
B COOTBETCTBUMU C 3akoHoAaTenbcTBOM Poccuiickoit denepanuu, Takke TPEACTABISAETCS
JOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTh MNPEACTaBUTENS, M JOKYMEHT, IOATBEp KIAOIIUN
COOTBETCTBYIOILHE ITOJTHOMOYHUSL.

2.7. HcuepnblBarolmMii IepedyeHb JAOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMM TIPaBOBBIMM aKTaMH Ul IMPEJOCTaBICHUSI YCIYr, KOTOpBIE SIBIISIOTCS
HEOOXOAUMBIMU M 0053aTENIbHBIMU ISl IPEJOCTABIEHUS] MyHULIMIIAIIBHONW YCIIYTH, CIIOCOOBI UX
MIOJIyYEHUS 3asBUTEIIEM, B TOM YHCJIE B DJIEKTPOHHOHN (opMe, TIOPSIIOK UX MPEICTABICHUS:

JIOKyMEHTOB, HEOOXOAMMBIX [UId HPEJOCTABICHUS YCIYr, KOTOpbIE SBISIOTCS
HEOOXOJUMBIMU M O0s3aTENbHBIMU  JJISl  NPENOCTABICHUS  MYHUIUIAIBHOH  YCIyTH
3akoHoJarenbcTBOM Poccuiickoit denepanuu u 3akoHogarenbcTBoM PecnyOnuku Komu He
IPEyCMOTPEHO.

2.8. B cinyuyae HampaBieHUs JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6, 2.10 HacTosiero
aJMHHHMCTPATUBHOIO perjlaMeHTa (B ciy4yae, €cCld 3asBUTEIb IPEJICTaBISIET JOKYMEHTHI,
yKa3aHHble B IyHKTe 2.10 HacTosImero aJMUHHCTPATUBHOIO pErJlaMeHTa IO COOCTBEHHOM
WHUIMATUBE), IIOYTOBBIM OTIPABJIECHUEM, IIOJUIMHHUKK JOKYMEHTOB HE HalpaBisOTCH,
yJIOCTOBEpEHHE BEPHOCTH KOINUH INpHiaraeéMbelXx JOKYMEHTOB U  CBHUJETEIbCTBOBAHUE
NO/UIMHHOCTH TIOATIMCH Ha 3alpoce OCYIIECTBISAIOTCS B YCTAaHOBICHHOM (enepaabHbIM
3aKOHOJATEIbCTBOM MOPSIKE.

2.9. JlokymeHTbl, HEOOXOOuUMBbIE [UIsl NPEJOCTABICHUS MYHMLMIAIBLHOW YCIIYTH,
IPEOCTABIIAIOTCS 3asBUTEIIEM CIIEYIOLMMH ClIoco0aMu:

JU4HO (B agMuHucTpauuio, MOII);

MOCPEICTBOM MOYTOBOTO OTIIPABJICHHUs (B IMUHHCTPALIHUIO);

yepe3 llopTan rocynapcTBEHHBIX M MYHULHMNANBbHBIX yciyr (¢yHkuui) PecnyOnuku
Komu n (unu) Enunsiit mopran rocy1apCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (GYHKLIHUN).

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM JISl IPEIOCTABJICHUS MYHHIIUNIAJIBHOMI YCJIYIH,
KOTOpPbI¢ HAXOAATCH B PACIIOPSAKEHHH FOCYIaPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOT'0

caMOyINpaBJIeHUs] U HHBIX OPraHOB, YYACTBYIOIINX B NMPeJI0CTABJICHMU MYHUIMIIATbHBIX
YCJIYT, H KOTOpPBIE 3asiBUTE/Ib BIIPABe NPEACTABUTD, 2 TAK:Ke CIIOCO0bI HX MOJIYy4YeHHUs!
3asiBUTEJISIMU, B TOM 4YHCJIe B 3JIeKTPOHHOMH dopme, MOPSAIOK UX NpeacTABICHUS

2.10. IlepeueHb TOKYMEHTOB, KOTOPbIE 3asBUTENb BIIpaBe MPEACTaBUTh MO0 COOCTBEHHOU
WHULHAATABE, TaK KaK OHU MOJUIEKAT IPEACTABICHUI0 B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJACUCTBHUS W MX HENpPEICTaBICHUWE 3asBUTEIEM HE SBISETCS
OCHOBAHHUEM JJI 0TKA3a 3asIBUTEIIO B IIPENOCTABIECHUN YCIYTH!

1) Beimucka u3 ET'PH o npaBax Ha 3eMebHBIH y4acToK;

2) Beimucka u3 EI'PH o mpaBax Ha 00bEKT HEBMKUMOCTH.

JIOKyMeHTBI, yKa3zaHHble B IyHKTE 2.10. HacTOAIMEro agMUHUCTPATUBHOIO PEIVIAMEHTA,
MOTYT OBITh IIPE/ICTABIICHBI 3asIBUTEIIEM 10 COOCTBEHHOI MHUIMATUBE.

Yxa3anue Ha 3anpeT TPeOOBAHUI M 1CICTBHII B OTHOIICHUH 3asiBUTEJIA

2.11. 3anpemaercs:

1) TpebGoBaTh OT 3asABUTENS MPEAOCTABICHUS JOKYMEHTOB W WH(POPMAlUM WIH
OCYIIECTBIICHUSI EUCTBUM, MPEIOCTAaBICHUE UM OCYIIECTBICHUE KOTOPBIX HE IIPELYCMOTPEHO
HOPMAaTUBHBIMH IPABOBBIMU aKTaMH, PETYIHPYIONIMMH OTHOLICHMSI, BO3ZHUKAIOIINE B CBSI3U C
MPEIOCTaBICHUEM YCIIYTH;

2) TpeOoBaTh OT 3asABUTENS MPEIOCTAaBICHUS JOKYMEHTOB U MH(OpMaLUU, B TOM YHCIIE
MOATBCPKAAOIMUX BHCCCHUC 3asBUTCIICM IIIATBI 3a MPCAOCTABJIICHUC MYHHUIUIIAIBHBIX YCIYT,



KOTOpbIE B COOTBETCTBMM C HOPMATUBHBIMU MpaBOBBIMM akTamMu Poccuiickoi ®enepanuu,
HOPMAaTHBHBIMU NIPAaBOBBIMU akTamu PecryOonuku Komu, MyHUITMTIATEHBIMU IPABOBBIMH aKTaMHU
HaxoIATCsI B PAaCIOPsDKCHHM OPTraHOB HCIOJMHUTENbHOM Biacth PecryOomuku  Kowmwu,
IPEIOCTABISAIONINX MYHHMIMIAIBHYIO YCIYTy, HMHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOI'0 CaMOYIPaBJIEHUs U (WJIM) IOJBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U OpraHam
MECTHOI'O CaMOYIPAaBJIEHUS OpPraHu3alui, y4acTBYIOUIMX B MPEAOCTaBICHUM MYHULIMIAIbHBIX
YCIIYT, 33 UCKJIIOYEHUEM JIOKYyMEHTOB, YKa3aHHBIX B yacTH 6 ctatbu 7 denepanbHOro 3aKOHa OT
27 wmona 2010 1. Ne 210-®3 «OO0 opraHuzanuu TNPEAOCTaBICHHUS T'OCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI»;

3) oOTKa3plBaTh B MpUEME 3almpoca W HHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
IPEOCTaBIICHUS] MyHUIIMIIAIBHON YCIYTH, B Cllydae, €ClIU 3allpoc U JJOKYMEHTbI, HEOOXO UMbl
JUI TPEAOCTaBICHUS] MYHULIMNAIBHOW YCIYTH, MOJAaHbI B COOTBETCTBUU C MHpoOpManueid o
CpOKax M IOpsAAKE IMPEeJOCTaBIECHUS MYHMLMIAIBHOM yCiayru, onyOnukoBaHHOW Ha EnnHom
HopTajie TOCYAapCTBEHHBIX W MYHUIMMNAIbHBIX Yyciuyr (¢ynkumid) u (wam) Ha Iloprane
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX yeiyT (pyHkiuit) Pecrrydnuku Komu;

4) oTka3blBaTh B NPEAOCTABICHUM MYHULMIAIBHON YCIYyTd B Cllydae, €ClId 3alpoc U
JOKYMEHTbI, HEOOXOAMMbIE JUIsl MpPEeIOCTAaBICHUS MYHULUNAIBHOW yCIyrW, IIOJaHbl B
COOTBETCTBUH ¢ MH(OPMAIUEH 0 CPOKaxX W MOPSIKE MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH,
onyOiMKoBaHHOW Ha ExnHOM mopTtasne rocyjapcTBEHHBIX M MyHULMIAIBHBIX YCIyr ((yHKIMIA)
u (wmm) Ha [lopranme ToCyZapCTBEHHBIX W MYHHIMNAIBHBIX ycuyr (dyHkumii) PecmyOmuku
Kowmu;

5) TpeOoBaTh OT 3asBUTENS COBEPUICHUS WHBIX JCUCTBUH, KPOME IPOXOKIACHHSI
UJACHTUQUKAIIMY U ayTeHTU(UKALUU B COOTBETCTBUM C HOPMATHUBHBIMHU IIPABOBBIMU aKTaMHU
Poccuiickoit denepanum, ykazaHus UEIM OPUEMA, a TaKKE IMPEIOCTABICHUS CBEICHUM,
HEOOXOAUMBIX JUIsl pacyera JJIMTEIbHOCTH BPEMEHHOIO HHTEpBasla, KOTOPBIH HEOOXOIUMO
3a0pOHUPOBATH ISl IPUEMA;

6) TpeboBaTh OT 3asBUTENS NPEACTABICHUS JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBUE U
(M) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH IPU IEPBOHAYAIBLHOM OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX JJs NPEJOCTaBICHHs MYHUIMNAIbHOM yciayru, aubo B
MPEIOCTABIEHUU MYHUIIMTNIATBHON YCIYTH, 3a UCKIIFOUEHUEM CIIEAYIOIUX CIy4YaeB:

U3MEHEHHE TpeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHUS
MYHUILIMNIAJIbHOM YCIIYTHM, TIOCJIE€ IEepBOHAYAIbHOW IOAAYM 3asBJIEHUS O NPEIOCTAaBICHUU
MYHULIMIIAJIbHON YCIIYTH;

Hajnuuue OmHOOK B 3asABJICHUM O MPEIOCTABICHUHM MYHUIUNAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B NPHUEME OKYMEHTOB,
HEOOXOJUMBIX JJIsi MpPENOCTABIEHUS MYHMIMIAIBHOW YyCIyrd, Ju00 B MPEIOCTAaBICHUU
MYHUIIMIIAJIbHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUYEHHUE CpoKa JEHCTBUS JOKYMEHTOB WM HW3MEHEHHEe HHPOpMalUu Mocie
NEpPBOHAYAJILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MpPelOoCTaBICHUS
MYHUIIMTIAJIbHOW YCIIyTH, JIN0OO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

BBISIBIIEHHE JJOKYMEHTAJIbHO IOATBEPKACHHOrO (hakTa (MPU3HAKOB) OMIMOOYHOTO HIIU
IIPOTUBONPABHOTO JAelcTBUs (0e34ecTBHsI) JOKHOCTHOTO JIMIAa OpraHa, MpeJoCTaBISIOLIEro
MYHUIIUNATBHYIO YCIYTY, MYHHIIMIIATBHOTO CIyXallero, padoTHUKAa MHOTO(QYHKIMOHAIHLHOTO
LEHTpa, MpU TEpBOHAYAIBLHOM OTKa3e B TpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEe0CTaBICHUS] MyHUITUIIAIBHON YCIYyTH, JTU0O0 B MPEIOCTABICHUH MyHULIMIAIBLHOW YCIIyTH, O
YyeM B IIMCbMEHHOM BHJE 3a MOJIMUCHI0O PYKOBOAMUTENS OpraHa, IpeloCTaBIISIONIErO
MYHUIUNAIBHYIO  YCIYry,  pPYKOBOJIUTENS  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa  IpH
NepBOHAYAJIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl TMPEJOCTaBICHUS
MYHULIMIIAJIBHOW YCIIYTH, YBEIOMIISIETCA 3asBUTENb, a TaK)K€ IPHHOCATCS HM3BMHEHHA 3a
JI0CTaBJIEHHbIE HEY100CTBA.
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HcyepnbiBaommii nepevyeHb OCHOBAHMM /IS 0TKA3a B pUeMe IOKYMEHTOB,
HEe00XO0AUMBIX JJIfl MPEAOCTABJICHUS
MYHMIHMNAJIBHOH yCJIYTH

2.12. OcHoBaHW# M1 OTKa3a B TMpUEeMe JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEJOCTABIICHUSI MYHHIMIIAJIBHOW YCIIYTH, JIEHCTBYIOLIMM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepannn u Pecniyomku Komu He mpexycMoTpeHo.

HcyepnbiBaumii nepevyeHb OCHOBAHU 1JIS PUOCTAHOBJIEHNS MIPEI0CTABJICHUS
MYHUIIUNIATbHOU YCJIYTH
WIN 0TKA3a B IPe10CTABJIEHMU MYHUIMIIAIbHOMN yCJIYTH, YCTAHOBJIEHHBIX
(enepanbHBIMU 3aKOHAMM, IPUHUMAEMBbIMHU B COOTBETCTBMU C HUMU MHBIMU
HOPMATHBHBIMH NPaBOBbIMHU aKkTamMu Poccuiickoii @exepanumn, 3aKOHAMHA ¥ MHBIMH
HOPMATHBHBIMH NPaBOBbIMH akTaMu Pecny6auku Komu

2.13. OcHoBaHu#l A7 NPUOCTAHOBJIEHUS IIPENOCTABIECHUS MYHMUILIMIAJIbHOW YCIYTH,
3akoHoaarenbcTBoM Poccuiickoit denepanuu u Peciybnuku Komu He mpegycMoTpeHo.

2.14. OcHoBaHMsMM JUIsl OTKa3a B IPEAOCTaBICHUN MYHULIUIIAIbHON YCIIyTU SIBISIETCSL:

HaJIMYMe PEKOMEHIAMil KOMUCCUU 00 OTKa3e B MPEIOCTABICHUN Pa3peIleHus;

HECOOTBETCTBUE BHUJA HCIIOJIb30BAHUS 3€MEJILHOTO yJacTKa WM 00BEKTa KaluTaJbHOTO
CTPOUTENIBCTBA YTBEP/KIAEHHBIM JTOKYMEHTAM TEPPUTOPHAJIBHOIO IIJIAHUPOBAHMSI, IUIAHUPOBKHU
TEPPUTOPUH;

HECOOTBETCTBUE IPEAINOJIAracMOro BHUAA HCIOJIb30BAHUSA 3EMEJIBHOTO  y4acTKa,
ycTaHOBJIEHHBIM [IpaBuiamMu 3eMienonb30BaHUs U 3aCTPOUKH.

2.15. 3asBuTenp UMeeT TMpaBO IOBTOPHO OOpaTUTBCS 3a IPelOCTaBICHUEM
MYHULIMNIAJIbHOW YCIYIM IIOCJI€ YCTPAaHEHUS OCHOBaHMM Uil OTKa3a B IPEJOCTaBICHHUU
MYHULIMIIAJIBHONW YCIIYyTH, IPELyCMOTPEHHBIX NMYHKTOM 2.14 HacTosIero agMUHUCTPAaTUBHOIO
periamMeHTa.

Ilepedennb yciyr, KoTopble sIBJSIIOTCS HEO0X0AMMBIMH U 00513aTeIbHBIMM J1JI51
NMPeJ0CTABICHUS] MyYHUINNIAJBHON YCIYTH, B TOM YHCJIe CBEICHUS 0 JOKYMEHTe
(1okymMeHTax), BbIIaBaeMoOM (BbIIaBaeMbIX) OPraHM3ALUSAMH, YYACTBYIOIIUMHU B

NpeAoCTABJICHUH MYHHIIUNIAIbHOMN YCIyTH

2.16. VYcayru, KOTOpble SBISIOTCS HEOOXOAMMBIMU U  OOS3aTEIbHBIMU  JUIS
MPEJOCTABICHUSI MYHUIMIIAIBHON YCIyrd, 3aKoHoAaTenbCcTBOM Poccuiickoit ®enepauuu u
3akoHOAaTensCcTBOM Pecniybnuku Komu He nmpeaycMoTpeHsbl.

IHopsiiok, pa3Mep U OCHOBAHUSI B3UMAHUS
rocy1apcTBeHHOI MONLIMHBI MU UHOH MJIATHI,
B3MMaeMO¥i 32 nMpe0CcTaB/IeHne MYHHIMIAJIBHON yCJIyru

2.17. MyHununanpHas yciryra npeiocTaBisieTcs 3asiBUTEINISIM OeCIUIaTHO.

HOpﬂIlOK, pasMep 1 OCHOBaAHUSA B3UMAaHMS IUIATHI 32 NIPEAOCTABJACHUEC
YCiIyr, KOToOpbi€ ABJISAIOTCH HBOﬁXO}II/leIMH U 00513aTeJIbHBIMHU JIJI5 MpeaoCTaBJICHUSA
MyHHHHHaHbHOﬁ yCiayru, BKJiarovast I/IH(l)OpMa].[I/IlO 0 METOAUKE pacueTa TaKOM IJIATHI

2.18. B3aumanue miathl 3a MPeAOCTaBICHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU JUISI IPEIOCTABICHNS MYHUIIMITAIbHOM YCIIYyTH, HE MIPELYCMOTPEHO.

MakcuMaJbHBIH CPOK 0KUIAHUS B 0YepeIH NMPH MojJaye 3anpoca o
NpeAoCTABIeHUH MYHUIUTIAIbHOI YCIyTH, YCJIYId, NPe10CTaB/IsieMOli opranu3amnuei,
Y4acTBYIOLIEH B MPe10CTABJIeHMU MYHHLIMIIAIbHOMN YCJIYyITH, M NIPU MOJIyYeHUHU pe3yJibTaTa
NpeAoCTABIEHUS TAKUX YCJIYyT

2.19. MakcuManbHbIi CpPOK OXHIAHMS B OYepeAd IMpH [ojAade 3ampoca o



MPEJOCTABICHUM MYHULMOAIBHONW  YCIYTH, YCIYyTH, MPEeAOCTaBIsIEMOM OpraHu3aluei,
Y4acTBYIOLIEH B IPEAOCTABICHUM MYHULMIAIBHOW YCIYIM W IIpU IOJYYCHUU PE3yJbTaTa
MIPEA0CTaBICHUS MYHHUITUTIATBHOW yCcayrd, B ToM uucie yepe3 M®I] cocraBnser He Oonee 15
MHHYT.

Cpok ¥ NopsiA0K perucTpPaluu 3anpoca 3asiBUTeIsl 0 NPeI0CTABJIEHUN
MYHHUIMIIAJIbHON YCJIYIM U YCJIYT'H, IPEeI0CTABJSIEMOH OpraHn3anueii, y4yacTByomei B
NMPeI0CTABJICHMH MYHHIIMIIAJIBHOM yCJIYI'H, B TOM YHCJIE B 3JIEKTPOHHOI (hopme

2.20. Perucrpauus 3afBJIE€HUS M JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM,
OCYILECTBIIICTCS CHEIMATMCTOM aaMHUHUCTpanuu, MODL[, oTBeTCTBEHHBIM 3a MpHEM U
pPETUCTPALIMIO 3asBJICHUS U JOKYMEHTOB IpHU IPENOCTABICHUUM MYHMLIMIIAJBHOM YCIYI'M B
cUCTeME 3JIEKTPOHHOTO0 JOKYMEHTO000poTa.

2.20.1. B ciyuae npeacraBieHus 3asBIECHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 u
2.10 pasgena |l HacTosmero aAMHUHUCTPATHMBHOIO perjaMeHTa (B cllydyae €CIM 3asBUTEIb
IPEJICTaBIsIET  JOKYMEHTbHI, yKazaHHble B nyHkre 2.10 pasgena Il Hacrosiero
aJIMUHUCTPATUBHOT'O pPErJIaMeHTa M0 COOCTBEHHOW MHUIMATHUBE) JIMYHO 3asBUTEJIEM YKa3aHHBIE
JIOKYMEHTBI PErUCTPUPYIOTCS CHENUAINCTOM afMUHUCcTpauuu, M®LI, OTBETCTBEHHBIM 3a PUEM
U PErUCTPALUIO 3asBJICHUS U JOKYMEHTOB B JIEHb UX ITPECTABICHMSL.

2.20.2. B ciayuyae HampaBi€HUS 3asBJICHUS U JJOKYMEHTOB, YKa3aHHBIX B MMyHKTax 2.6 u
2.9 pasnmena |l Hacrosiero agMMHHUCTPAaTUBHOIO perjiaMeHTa (B ciydae €ciu 3asBUTEIb
IpEJICTaBIsIeT  JOKYMEHTbhI, yKazaHHble B nyHkre 2.10 pasgena Il Hacrosiero
a/IMUHUCTPATUBHOTO PerylaMeHTa M0 COOCTBEHHON MHUIMATHUBE) OYTOBBIM OTIIPABICHUEM WIIU
B (hopMe AIIEKTPOHHBIX JTOKYMEHTOB, BKJItOYas IlopTan rocynapCTBEHHBIX U MYHHUIMIAIbHBIX
yenyr (bynkuuit) Pecny6nuku Komu (pgu.rkomi.ru) u (wnu) Equnsiit mopran rocyaapcTBEHHBIX
U MYHULIUDAIBHBIX ycayr (pyHkuumit) (gosuslugi.ru), yka3aHHbIE JOKYMEHTBI PErHCTPUPYIOTCS
CHELUATUCTOM aJIMUHHUCTPALlMM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO 3asBJICHUS U
JIOKYMEHTOB B JIEHb UX IOCTYIUIEHUS B 3 ]MUHUCTPALUIO.

2.20.3. Cpok perucTpauuy 3asBICHHS O IPENOCTABICHUH MYHHUIUNAIBHON YCIyru
cocrapisieT He 6onee 30 MUHYT.

TpeGoBanus Kk MoMemIEeHUIM, B KOTOPBIX MPEI0CTABISAETCHA MYHHIUNIAJIbHAS
yCJIyra, K 3aj1y 0:KMJAaHHMs, MECTaM JIsl 3all0JTHEHH S 3al[POCOB O NPeA0CTABJICHUN
MYHUIIUNIAJIbHOM YCJIYTrd, HHPOPMAIIMOHHBLIM CTEHIaM ¢ 00pa3laMu UX 3aM0JHEHUs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX Il MPeI0CTABJICHHUS KAXKI0H MYHHMIUIAIbHON
YCJIYI'H, pa3MelleHu0 1 0(popMJIEHUI0 BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIMHHO I
uHopManNH 0 MOPSAKe MPeIOCTABICHHUS TAKOH YCJIYTH, B TOM YHcJIe K 00ecre4eHHIo
AOCTYNMHOCTH /IJIsi HHBAJIU0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAATEJIHLCTBOM
Poccuiickoin @egepauyu 0 CONUAIBHOM 3alUTE HHBAJIU/I0B

2.21. 3nanue (moMemieHne) aIMUHUCTPALUU 000pyayeTcss UHPOPMALMOHHON TaOInIKOn
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAUMEHOBAHUSI.

[lomemienusi, B KOTOPBIX MPEAOCTABISIIOTCS MYHHMLIMIAIBHBIE YCIYTHM  JOJDKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeNbcTBOM Poccuiickoit denepannu TpeOGOBaHUSIM
oOecrieyeHnss KOMGOPTHBIMH YCIOBUSAMHU 3asBUTENEH U JOJDKHOCTHBIX JIMII, CIELUAINCTOB, B
TOM 4HcJie 00eCreYeHNs] BOZMOKHOCTH pealn3aliy MpaB UHBAIWIOB U JIUIl C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIy4Y€HHUE 110 UX 3asBJICHUIO MyHUIIUIIAIBHON YCIIYTH.

B cootBercTBUM ¢ 3akoHOmaTeNnbCTBOM Poccuiickoit denepannn 0 COUAIBHON 3aIUTe
UHBAJIUIOB UM, B YaCTHOCTH, 00ECTIeUMBAIOTCS:

yCIIOBUSI OECHPENsITCTBEHHOIO JO0CTYNa K O0BEKTY (37aHUIO0, MTOMEIIEHHUI0), B KOTOPOM
IPEOCTABIISCTCS MYHHUIMIAIbHAS yCIyra, a Takke A OeCHpensTCTBEHHOTO I0JIb30BaHUS
TPaHCIOPTOM, CPEACTBAMHU CBSI3U M HH(OPMALIUH;

BO3MOXXHOCTb CaMOCTOSITEJIBHOTO IE€PEIBMIKEHUS 110 TEPPUTOPUHM, HA KOTOPOH
pacIoiokeHbl 00BEKTHI (31aHUs, TOMELEHH), B KOTOPbIX IMPEJOCTABIISAIOTCS YCIYTH, a TaKkKe
BXOJla B TaKHe OOBEKTHI M BBIXOJA U3 HUX, IMOCAJIKUA B TPAHCIIOPTHOE CPEICTBO M BBHICAIKH U3
HETO0, B TOM YHCJI€ C UCIOJIBb30BAHUEM KPECIIa-KOJIACKHY;



COIIPOBO’KICHNE HMHBAJIMIOB, UMEIOIIUX CTOWKHME pPacCTpOWCTBA (PYHKLUUHU 3PEHUS U
CaMOCTOSITEJIbHOTO TEPEJBUKEHUS, U OKa3aHME UM IOMOIIM Ha OOBEKTAX COLUAIBHOM,
WH)XEHEPHOW U TPaHCTIOPTHON HH(PPACTPYKTYP;

HaJIeKaIee pa3MeIieHrue 000py10BaHus M HOCUTENeH HHPpOopMaIuu, HEOOXOIMMBIX ISt
obecrnieueHns OECIPEIATCTBEHHOTO TOCTYIIa MHBAIUIOB K 00BEKTaM (3AaHUSM, TTIOMEIIICHUSIM), B
KOTOPBIX IPENOCTABIAIOTCA YCIyTH, W K YyCIyraM C y4eTOM OIPaHMYEHHH HX
KU3HEJEATEIHOCTH;

OyOonupoBaHHe HEOOXOAMMOM /Il MHBAJIUAOB 3BYKOBOW M 3pUTENIbHONW MH(pOpMaluH, a
TaKXKe HaJMHCed, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil uHpOpManmuu 3HaKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM 1IpHdTOM bpaiins;

JIOITYCK CYypAOIEPEBOTIHKA ¥ TU(DIOCYPIOTIEPEBOTUNKA;

JONYCK COOAaKU-NIPOBOJIHMKA Ha OOBEKTHl (31aHMs, IOMEIEHHUs), B KOTOPBIX
IIPEOCTABISAIOTCA YCIAYyTd IPU HAJIUYMK JIOKYMEHTa, IOATBEPXKAAIOIIEIO €€ CHEelUaIbHOE
o0yuyeHHe W BblAaBaeMoro no (opmMe U B MOPSJIKE, KOTOpPBIE OINpPENesAtoTcs (enepaabHbIM
OpPraHOM HCITOJHUTEIHHON BJIACTH, OCYHIECTBISIONMM (DYHKIIMH 1O BBIPAOOTKE M pealu3aluu
roCyJapCTBEHHON NOJMTUKM U HOPMAaTHBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B cepe COLUaIbHON
3alllUThl HACEJICHNUS;

OKa3aHMEe MHBAJIUIaM IOMOIIH B MIPEOI0JIEHUH 0apbepoB, MEIIAIOUIUX HNOIYYEHUI0 UMU
yCIIyT HapaBHE C APYTUMHU JUIAMH.

LlenTpanbHblii BXOJ B 3JlaHME JOJDKEH OBITh OOOpYJOBaH MaHAycOM, YAOOHBIM IJis
BbE3/la B 3[aHUE KOJISICOK C JAETbMHU M MHBAIMJHBIX KpPECEI-KOJICOK, a TaKKE BBIBECKOM,
coJiepKalleil HauMEHOBAaHUE, MECTO PAacCIOJIOKEHUs, PeKHUM paboThl, HOMEp TeiaedoHa At
CIIPABOK.

IIpuem  3asBuTENEl  OCYILECTBIISETCS ~ HENOCPEACTBEHHO B IIOMEUICHMSIX,
IpeHA3HAYEHHBIX JUISl MPEAOCTaBICHUS] MYHHUIMIAIBbHON YCIYI'M, KOTOpBIE JOJDKHBI OBITh
000pyI0BaHbl CUASYMMH MECTAMHU M 00€CIIeYeHbl KaHIEJIIPCKUMH TPUHAAICKHOCTAMHU.

Mecta 0oxuiaHusl JT0JKHBI ObITH 00OpPYIOBaHBl CUASYMMU MECTAMU IS MTOCETUTENEH.
KonnyectBO MecT OXuAAHUSA OIpelessercss HCXoAs M3 (PaKTHYECKOW Harpy3ku u
BO3MOXKHOCTEM i1 MX pa3MelleHus B 3[JaHUM, HO He MeHee 3-X MecT. B wmecrax
IPEOCTaBIICHUS] MYHUIIUIIAIBHON YCIYrH NpeaycMaTpuBaeTcss 000py10BaHHE TOCTYITHBIX MECT
0OLIECTBEHHOI'O M0JIb30BaHUs (TyaleTOB) U XpaHEHUsI BEpXHEN OJ1eXK/Ibl IOCETUTENEH.

Mecra 111 3amOJHEHMS 3allpOCOB O IPENOCTABIEHUM MYHULUIAIBHONW YCIyTH
OCHAII[AIOTCSl CTOJIAaMHU, CTYJbSMHU, KAHLEIAPCKUMHU TPUHAAICKHOCTSIMH, DPACIONaratoTcs B
HEMOCPEACTBEHHONW OJM30CTH OT MH(OPMALMOHHOIO CTEHAAa C O0pa3liaMu UX 3aloJHEHUs U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOUMBIX JIJISl IPEJOCTABICHHSI MyHULIUIIAIBHOMN YCIIYTH.

WHdopmanoHHbIe CTEH bl JOJKHBI COJEPKATh!

CBEJICHHUSI O MECTOHAXOXKJIEHUHU, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) pabdoThb
oprasa (y4pexaeHus), OCYIEeCTBIISIONIEr0 MPeI0CTaBIeHNE MYHUIIMIIATBHON YCIyTH;

KOHTakTHYI0 HH(popMmanuio (TenedoH, aapec 3JeKTPOHHON MOYTHl, HOMEpP KaOMHeTa)
CIEUAJINCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

KOHTakTHYI0 uH(popMaluio (TenedoH, aapec 3JIEKTPOHHOW TIOYTHI) CIEHHUATIUCTOB,
OTBETCTBEHHBIX 32 MH(OPMUPOBAHHE;

MH(OPMALIMIO 1O BOIPOCaM MPEIOCTABIECHUS MYHHMIMIAIBLHOW YCIYru (MO TEpPEeydHIo
JTIOKYMEHTOB, HEOOXOIMMBIX JJIsl PEAOCTABICHHUSI MyHUIIUTIAIBHON YCIIYTH, IO BpEMEHH IpHeMa
U BbIJA4M JIOKYMEHTOB, MO TMOPSAKY oOOanoBaHus JedcTBUMl (Oe31eiicTBUS) U pelleHuH,
OCYILECTBIISIEMBIX U TPUHUMAEMBIX B X0J1€ MPEJOCTABICHNUS MYHUIIUTIAILHON YCIIyTH).

PaGoune mecrta  yNOJNHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMIl, OTBETCTBEHHBIX  3a
NpeJOCTaBlIeHNEe MYHUIIUIAIBHONW YCIyTH, OOOPYAYIOTCS KOMIBIOTEpAMH U OPITEXHHUKOH,
MO3BOJIAIONIEH OPraHU30BATh UCIOJHEHNE MYHHUIIUIAIBHOMN YCIIYTH B ITOJIHOM 00bEME.

TpeboBanuss k mnomemenussMm MO®L[  onpenenenst  [IpaBunamu  opraHuzanuu
JEeSTENIbHOCTH  MHOTO(QYHKIIMOHAJIbHBIX IIEHTPOB IMPENOCTAaBJICHUS TOCYJapCTBEHHbIX U
MYHULUIIAIBHBIX YCIYT, YTBEPKACHHBIMU IOCTaHOBiIeHUEM IIpaButenscrBa Poccuiickon
Oenepanun ot 22 nexadps 2012 . Ne 1376.

IToxa3aTeu A1O0CTYNIHOCTH U Ka4eCTBa MYHHIMINIAJIbHON YCJIYI'H, B TOM YHUCJIe
KOJIMYECTBO B3aUMO/IeiiCTBUI 3aiBUTEJIA C JOJKHOCTHBIMHM JIMIIAMH MPH NPeI0CTABICHUU
MYHMIHMNAJIbHON YCJYTH U UX NPOAOLKUTEIbHOCTh, BO3MOKHOCTD MOJIyYeHH s



MYHMUIMNAJIbHON YCJIYIrd B MHOTO(YHKIMOHAJILHOM LIEHTPe NMpeJ0CTaBJIeHUs!
rocy1apCTBEeHHbIX U MYHMIMIAJbHBIX YCJIYT, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH
NMOJIy4eHUs] MyHUIIMNIAJIbHOM YCJIYTH B JIIOOOM TepPUTOPHAILHOM NOApa3/ieleHUH OpraHa,
NPeI0CTABISIIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJISA
(3KCTEepPUTOPHUAIBLHBIN NPUHIUAI), BO3MOKHOCTD MOJIy4eHHs ”H(OpMALIUH O Xo/e
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BAHNEM
HH(OPMANMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTH A

2.22. Ilokazarenu TOCTYIIHOCTH U Ka4eCTBA MYHUIUIIAJIbHBIX YCIIYT:

Ilokazarenu Ennuuna HopMmaruBHoe 3HaueHue
M3MEpPEHUS noKazarens’™
1 2 3
|. Iloka3aTe/in JOCTYNIHOCTH

l. Hannuue BO3MOKHOCTHU MOJIy4EeHUs
MYHHIIMITAILHOW YCIYTH B AJIEKTPOHHOU (opMme
[0 COCTaBy JEWCTBUHM, KOTOpbIE 3asiBUTEIb na/aer na
BIIPaBe COBEPILUTD npu MOJTy4EHU N
MYHULUIIAJIBHON YCIYyTH:
1.1. Tlonyuenue wuHpOpPMALMH O TMOPAIKE U
CpoKax  MPEJOCTABJICHHS  MYHHUIIMIAIbHOU na/HeT na
yCIIYTH
1.2. 3anuch Ha mpueM B OpraH (OpraHu3aluio),
M®I ana momaym 3ampoca O NPEAOCTaBICHUU na/aer na
MYHUIMIIAJIBHON yCIyTu
1.3. ®opmupoBaHue 3arpoca na/HeT na
1.4.Ilpuem 51 perucTpanus OpraHom na
(opranmzanueit) 3ampoca ¥ HHBIX JIOKYMEHTOB, na/HeT
HEO0OXOAUMBIX TUTSt MPEA0CTaBIICHUS
MYHUIUMTIAJIBHON yCIyTH
1.5. Omnata TOCYJapCTBEHHOM TOLUIMHBI 3a na
MPEAOCTABICEHUE MYHULIMNAIBHOW YCIYr U
yIlata  HWHBIX  IJIATEXKEW, B3UMAEMbIX B na/HeT
COOTBETCTBUU c 3aKOHO/1aTE€JILCTBOM
Poccniickoit enepanuun
1.6. TlomyueHnue pe3ynpTaTa MNPEAOCTABICHUS na/HeT na
MYHUIUTIATEHON yCIyTH
1.7. IlonydyeHue cBeAEHUW O XOJ€ BBINOJIHEHUSA na/Her a
3amnpoca
1.8. OcyniecTBiieHUE  OLEHKHM  KayecTBa na
MPEA0CTABIECHUS MYHULIUTTAIbHON YCITyTH Aa/HeT
1.9. Jlocynebnoe (BHecymeOHOE) 0O0KaOBaHHE na
pemiennit u gaevictBuil (Oe3neiicTBUs) oOpraHa
(opranm3anuu), JODKHOCTHOTO JIMIIA OpraHa na/Her

(opranuzanuu) JM0OO TOCYAapCTBEHHOTO WU
MYHHITHITATLHOTO CITYXallero, pabOTHUKOB

2. Hanuume BO3MOXHOCTU (HEBO3MOXHOCTH)
MOJIy4eHUSI MyHULMIIATBHOM ycinyru yepe3 MOL]

a (B motHOM
o0beMe/ HE B

Ja (B momHOM 00BEME)

MOJHOM
o0wveme)/Her

3. KomuuecTtBO B3aMMOJEHCTBUN 3asBUTEIA C

OJDKHOCTHBIMHU JIUIIAMUA IIPU IIPEIOCTABICHUU

A 1 p pea na/aer na

MYHULIUTIATIbHOU yCIyTH u ux
MPOJIOJKUTENbHOCTh




4. B0o3MOXHOCTh (HEBO3MOXXHOCTH) TOJyUEHUS
YCIIYTH TIOCPEICTBOM 3aIpoca O MPEI0CTABICHUN
HECKOJBKMX  TOCYIAapCTBEHHBIX H  (WIN)

MYHHIIUTTATEHBIX yCIIyT B
na/aer na

MHOTO(YHKIIHOHATBHBIX IIEHTPAX

MIPEIOCTABIICHUS rOCyIapCTBEHHBIX 51

MYHUIUTNAIBHBIX ~ YCIYT, TPEAYCMOTPEHHOTO
cratbeit 15.1 denepanbHOro 3aKoHa

1. IToka3areau KayecTBa

. VYnenpHbIi Bec  3asBIEHUN  TIpaklaH,
pPacCMOTPEHHBIX B YCTAaHOBJIEHHBIA CpPOK, B % 100
o0mieM Komu4ecTBe OOpalleHuid TpaxaaH B
Oprane

2.  VYnaenbHBIM  BEC  pPacCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3asBJICHUN Ha
MPEIOCTaBIIEHUE YCIYyrd B OOIIEM KOJHMYECTBE %
3asBJICHUHA Ha MPEIOCTABIIEHUE YCIYIH 4epe3
MOI]

100

3. ViaenpHBIM Bec OOOCHOBAaHHBIX JKalo0 B
00111EM KOJINYECTBE 3asBJICHUI Ha % 0
MPEIOCTABIICHUE MYHHIIMIIAIHLHOW YCIyTH B
Oprane

4. VYnaenpHbBI BeCc KoJIMYeCcTBAa OOOCHOBAHHBIX
J)Kalo0 B 0OIEM KOJHMYECTBE 3asBIIEHUH Ha % 0
MPEIOCTABICHNE MYHHUIIMIAIBHOM YCIYTH 4Yepe3
M®I]

Huble TpedoBaHMA, B TOM YHC/I¢ YYUTHIBAIOIINE 0COOCHHOCTH NPEI0CTABICHUS
MYHHUIUIIAJIBHON YCJIYITH B MHOTO(pYHKIIMOHAJIBHBIX HEHTPAX Npea10CTaABICHHUS
roCy/lapCTBEeHHBIX H MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHHSA
MYHHIUIIAJTBHON YCJIYIH M0 IKCTEPPUTOPHAIBHOMY NPUHIMIY (B Ci1y4ae, eCJIu
MYHMIHMIAJTbHAA YCJIyra NpeaoCcTaBIseTCsl 0 IKCTEPPUTOPHAIBLHOMY NPHHIUILY) H
0COO0EHHOCTH NMpPeI0CTABJICHUS MYHHIIUNIAJIBHOM YCJIYIH B 3J1eKTPOHHOM (popme

2.23. CBeneHus O MPENOCTaBICHUM MYHUIMNAIBHON yCIyru M (opma 3asBICHUS AJs
IPEOCTaBICHUS] MyHUIIUNIAIBHON YCIYTH HaXxoJATCs Ha OQHUIMAIbHOM caiiTe aJMUHHCTpaLuu
www.vuktyl.com, mopraiax rocy1apCTBEHHBIX U MYHHIIMITATBHBIX YCIYT ((DYHKIIHH).

[IpenocraBiieHe MyHUIMNAIBHON YCIYTH MOCPEICTBOM MOPTAIOB TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX  yCIyr ((QyHKIUMI) OCYIIEeCTBISETCS IyTeM 3alloHEHUS W OTIPaBKU
UHTEPaKTHUBHOM (OpMBI  3asBICHHMS Ha TMPEJOCTaBICHHE MYHMLMNAIBHOW YCIyrd U
NPUKPETUICHHUSI  AJIEKTPOHHBIX ~ 00pa3oB  JTIOKYMEHTOB, HEOOXOIMMBIX Il TOJTYYeHUS
MYHUIUIIAIBLHON YCITyTH.

TpeGoBanus K AJIEKTPOHHBIM 00pa3aM TOKYMEHTOB, MPEIOCTABIISIEMBIM Yepe3 MOPTAIIBI
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYyHKINH):

1) MOmMyCTHMBIMH pPACHIMPEHHUSIMU TPUKPEIUIIEMBIX AIIEKTPOHHBIX 00Pa30B SIBIISIOTCS:
daiinel apxuBoB (*.zip); ¢aiibl TeKcTOBBIX AoKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); daiinb
ANIEKTPOHHBIX Tabnul (*.xlIs, *.xIsx); dainbl rpadpuueckux nzobpaxenuit (*.jpg, *.pdf, *.tiff);

2) nneKTpOHHBIE 00pa3bl JOJDKHBI OBITH JOCTYMHBI (TMOHATHBI) i mpouTeHus. Jlis
JOKYMEHTOB, OpPWUTHHAJBl KOTOPHIX H3TOTOBJICHBI Ha OYMaXHBIX HOCHTENSX, pa3pelicHHe
n300paxeHus T0JDKHO ObITh He Hibke 150 dpi (Touek Ha aroiim) B Macmitade 1:1;

3) B KauecTBE MPUKPETUIIEMOT0 3JIEKTPOHHOTO 00pa3a JOIMyCcKaeTcsl TOJIBKO OAWH (haiil.
B cnyyae HE0OXOIUMOCTH Tepefadd HECKONbKHX (DalIoB OJHOTO JOKYMEHTa, OHH JOJDKHBI
OBITb CIPYNIHUPOBAHBI B OAMH apXWUB, KOTOPBIA IMPHUKPEIUIAETCS B KauyeCTBE HJIEKTPOHHOIO
oOpa3a. HammeHoBaHHME 3JEKTPOHHOTO 00pa3za JOJDKHO TIO3BOJIATH HACHTU(PHUIMPOBATH
JIOKYMEHT;

4) >neKTpoHHBIE 00pa3bl HE JOJDKHBI COJIEPKATh BUPYCOB U BPEAOHOCHBIX MPOTPAMM.



http://www.vuktyl.com/

2.24. TlpenocraBieHue MYHUIUNAIbHOW ycayru uepe3 MOPI[ ocymectisiercs 1o
IMPUHIUIY «OJHOrO OKHA», B COOTBETCTBUM C KOTOPBIM IIPEJOCTABJICHUE MYHULIUIIAIBHON
YCIYIH OCYLIECTBISIETCS IOCIE OJHOKPATHOIO OOpAallleHUs! 3asBUTEN C COOTBETCTBYIOIIMM
3asBleHHEM, a B3aumojneictue MOIL] ¢ angMuHUCTpammel OcCymlecTBiseTcs 0e3 ydacTus
3adBUTENS B COOTBETCTBMM C HOPMAaTHBHBIMU IIPAaBOBBIMM AaKTaMH, IOPSAKOM U CPOKaMH,
YCTaHOBJICHHBIMU COIVIAILIEHUEM O B3auMoJencTBuM Mexx 1y M®LL u anMuHUCTpanuei.

3asBICHHE O IPENOCTABICHUM MYHHULMIAJIBHOW YCIYTH IOAACTCA 3asBUTENIEM Yepe3
MOIT nuyHO.

B M®I] o6ecrieunBaroTCs:

a) (yHKIIMOHMPOBAHNE aBTOMATU3UPOBAHHON MH(POpMAIIMOHHON crucTeMbl MDL;

0) OecrmaTHbBIN JOCTYN 3asBUTENEH K MOpTajlaM roCyJapCTBEHHBIX M MYHUIUIAIbHBIX
yeayr (pyHKmii);

B) BO3MOXXHOCTb IIpU€Ma OT 3asBHUTENIEH JIEHEXKHBIX CPEICTB B CYET YIUIATHI
rOCYJapCTBEHHOM IIOLNUIMHBI WJIM HWHOW IUIaThl 3a IPEJOCTaBICHUE TOCYJAapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYr, B3MMAaeMbIX B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit
®denepaunu;

I) 10 3asiBJICHUIO 3asBUTENS perucTpauuss B (¢eaepaabHO ToCyJapCTBEHHOM
uHpopMannoHHOH cucteme «EnuHas cuctema uWACHTUGUKAMM W ayTeHTH(QHUKANIUU B
UHpacTpyKType, obecrneunBamomeil HMHOOPMAIMOHHO-TEXHOJOIMUECKOE B3auMOJICHCTBHE
MH(OPMALIMOHHBIX CHCTEM, MCHOJIb3YEMBIX JJIsi MPENOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe» Ha O€3BO3ME3IHOM OCHOBE.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX MPoOLEAYP,
TPeOOBaHUSI K MOPSIAKY UX BBINOJHEHUS, B TOM YHCJI€ 0CO0EHHOCTH BbINMOJTHEHUS
aIMHHHUCTPATHUBHBLIX NMPOIEIYP B JIEKTPOHHOI popMe, a TaKKe 0COOEHHOCTH
BBINOJTHEHUS] AAMUHUCTPATHBHBIX MPOLETYP B MHOTOQYHKIIMOHATBHBIX IIEHTPaX

111 (1) CocTas, nocsien0BaTeJIbHOCTh H CPOKH BBINOJHEHHs A/IMUHUCTPATHBHBIX MPOLETYP
(neHcTBHIT), TPeOOBaHNI K NOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTEH
BBINIOJIHEHHS AAMUHUCTPATHBHBIX NPoLeAYP (AeHCTBUI) B JJIEKTPOHHOH dopMe

3.1 IlepeueHb agMUHUCTPATUBHBIX IMpouenyp (ACHCTBUI) mNpu MpenocTaBICHUN
roCyJapCTBEHHBIX YCIYT B 3JIEKTPOHHON (hopMme:

1) momaya 3ampoca O MpPEIOCTaBIEHUU MYHULMIAIbHOM YCIYTd M MHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUIsI TPEIOCTABICHUS MYHUIMNAIBHOM YCIyTH, M TNpPHEM TaKuX 3ampoca o
MPEIOCTaBIEHUU MYHUIIMNIANBHON YCIYTH U JOKYMEHTOB;

2) HampaBlICHHE  CICIHATUCTOM  MEXBEIOMCTBEHHBIX  3alpOCOB B  OpraHbl
rOoCy/1apCTBEHHOW BJIACTH, OpPraHbl MECTHOTO CaMOYIPABJIEHUS M IOABEIOMCTBEHHBIE 3TUM
OopraHaM OpraHu3allMyd B Clly4yae, €ClId OIpeJeJIeHHbIe JOKYMEHThl He OBbLIM IpeJICTaBIECHBI
3asiBUTEIIEM CAMOCTOSITEIILHO;

3) mpuHATHE pEUIeHHs O IpPeNOCTaBICHUHU (pemeHus o0 OTKa3e B IMPEeIOCTaBICHUN)
MYHHUIUIIAIbHON YCIYTH;

4) yBenOMJIEHHE 3asBUTENS O MPHHITOM pELICHUM, Bbaya 3asBUTENIO pe3ysbTara
MIPEIOCTABIEHUS! MYHULIUIIATbHON YCIYTH.

3.2. IlpenocraBieHue B YCTAHOBICHHOM THOpsAKe HHGOpMAIMM 3asBUTEISAM H
o0ecrieyeHHe JOCTyna 3asBUTEIEH K CBEACHUSAM O MYHUIMNAIBHOM yciayre, MOpsJIKe ee
IIPEIOCTABIEHUS, IO MHBIM BOIPOCAM, CBSI3aHHBIM C TPEJOCTAaBICHHUEM MYHUIMIAIBHON
YCIIYI'H, B TOM YHCIJIE O XOJi¢ NMPEJOCTABICHUS MyHUIMIIAIBHON YCIyrH, yKa3aHo B IyHKTe 1.4
HACTOSAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

ITonaya 3anpoca o npegoCTABJICHUM MYHHIIUIIAJBHOM YCJIYIH U HHBIX IOKYMEHTOB,
He00X0AMMBIX /ISl IPEAOCTABICHUSI MYHUIIMNIAJIBHON YCJIYIH, M IPHEM TAKHX 3aIIpoca 0
NpeAoCTABIeHUH MYHUIIUNIAJIbHON YCJIYIM M JOKYMEHTOB

3.3. OcHoBaHMeM A Hayaja aJAMHHHMCTPAaTHUBHOW MPOLIENYphl SBISETCS IOAada OT
3afBUTENI 3ampoca O MPEJOCTaBIEHUM MYHMLMIAIBHOM yciayru B (OpME 3JIEKTPOHHOTO
JOKyMEHTa ¢ ucrnosb3oBaHueM [loprama rocyJapCTBEHHBIX M MYHHULMNAIBHBIX  YCIYT



(bynkuuit) Pecny6nmuku Komu u (wnn) EnquHoro mopraia rocy1apCTBEHHBIX U MYHUIIMITAIBHBIX
yeayr (QyHKImi).

3asBUTEIb MOXKET HANpaBUTh 3alpOC U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6, 2.10
HACTOAIIETO aJMUHUCTPATUBHOTO perjaMeHTa (B Clydae, €CIU 3asBUTENb TMPEJCTABIISCT
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacTosIero aJMHUHUCTPATUBHOIO perjaMeHTa Io
COOCTBEHHOW HMHHUIMATHBE) B JJIEKTPOHHOM BHJIE MHOCPEICTBOM OTIPABKM WHTEPAKTHUBHOMH
dopMbl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIOLUIMM THUIIOM D3JEKTPOHHOM MOJIUCH, C
NPUJIOKEHUEM DJICKTPOHHBIX 00pa3oB HEOOXOAMMBIX JOKYMEHTOB Yepe3 JHMYHBIA KaOWHET
[TopTana rocymapcTBEHHBIX M MYHUIUIMAIBHBIX yciuyr (dhynknuit) Pecmyonuku Komu u (umm)
Enunoro mopraina rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIYT (QYHKIUN).

Unentudukanus 3asBuTenss 00ECIEUUBACTCS AIEKTPOHHBIM  HJICHTU(HUKALIMOHHBIM
OPUIOKEHHEM C  HUCIOJB30BAHMEM  COOTBETCTBYIOLIETO  CEpBUCA  €IWHOW  CHUCTEMBI
UISHTU(UKAIIUY U ayTeHTU(PUKALIAH.

[Ipu HampaBieHUM NOKYMEHTOB uepe3 llopTan rocynapCTBEHHBIX M MYHHULIUTAIBHBIX
yeryr  (pynknuid) Pecnyonmukum Komum w  (wm) EguHbiii mopTanm rocygapcTBEHHBIX U
MYHUIUNATBHBIX  ycnyr (QyHKIuil) JHEeM MOJydYeHHMs 3ampoca Ha  IPeloCTaBICHUE
MYHUIIUNIATILHON YCIIYTH SIBIISIETCS JIeHb PETUCTpaluu 3amnpoca Ha [loprane rocy1apcTBEeHHBIX U
MYHUIUNATBHBIX ~ yeryr  (pynkuuit) Pecnmybmukn Komum wu  (mmm) Egmaom  moprane
rOCYIapCTBEHHBIX ¥ MYHHIIMIAIBHBIX YCIYT ((HYHKIIHR).

Crienanuct aIMAHUCTPAIIMH, OTBETCTBEHHBIN 32 IIPUEM JOKYMEHTOB:

a) yCTaHaBIMBaeT NpeaMeT OOpalleHus, MPOBEpsSeT HOKYMEHT, YIOCTOBEPSIOUINI
JMYHOCTB;

0) mpoBepseT MOTHOMOYHUS 3asIBUTEIIS;

B) TMpOBEpseT HAIMYHE BCEX JOKYMEHTOB, HEOOXOAWMBIX JUISI MPEJOCTaBICHUS
MYHUILIMNIAJTBHOW YCIyTH, KOTOpbIE 3asgBUTENh OO0s3aH MPEAOCTaBUTh CAMOCTOATEIHHO B
COOTBETCTBUH C IYHKTOM 2.6 HACTOAIETO aJMHHUCTPATUBHOTO PEriIaMeHTa;

I) TMpoBepsAeT  COOTBETCTBUE  MPEACTABICHHBIX  JOKYMEHTOB  TpPEOOBaHUAM,
YIIOCTOBEPSSACH, YTO OTCYTCTBYIOT OCHOBAHHUS ISl OTKA3a B IPUEME IOKYMEHTOB;

1) MPUHUMAET pEIIeHHWEe O TMpUEME Yy 3asBUTENs MPEICTaBICHHBIX TOKYMEHTOB (WU
pemreHue 06 0TKas3e B MpHEeMe JOKYMEHTOB, TPH HAIMYHHA OCHOBAHHM, TIEPEUUCIICHHBIX B ITYHKTE
2.12 afMUHHUCTPATUBHOTO PETJIAMEHTA);

€) PErHCTPHpPYET 3ampoc M MPEACTABICHHBIE JOKYMEHTHI TIOJ WHIWBHIYaTbHBIM
MOPSIKOBEIM HOMEPOM B JICHb WX TMOCTYIUICHHS (MM BO3BPAIACT 3asSBUTENIO JTOKYMEHTHI (B
CiIy4ae IpHUHSTHUS pelIeHne 00 0TKa3e B IpueMe JOKYMEHTOB) C YKa3aHUEM IIPUYHUH 0TKAa3a);

) BBIJIA€T 3asiBUTEINO PACIHCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX TIPUHSTHSA, MOATBEPKIAIOUIYI0 NMPHUHITHE JOKYMEHTOB (WM PAacIUCKy 00 OTKa3e B
npreMe JOKYMEHTOB C yKa3aHHWEM IMPUYUH OTKa3a);

3) uWHPOPMHUPYET 3asgBUTENSI O XOJEC BBIMOJHEHUS 3ampoca O MPEJOCTABICHUN
MYHHIIMIIATEHOU YCITYTH.

VYBemomiieHHe O TpueMe JOKYMEHTOB (WM YBelIoMIIeHHE 00 OTKaze B IpHeMe
JIOKYMEHTOB C BO3BpAIlaéMbIMU JJOKYMEHTAMH) HaIpaBIsETCA 3asBUTENI0O HE IO3IHEE IHS,
CJICAYIOMIETO 3a JHEM TIOCTYIUICHHS 3ampoca U JOKYMEHTOB, CIOCOOOM, KOTOPBIH HCIOIH30BAI
(Ykazan) 3asBUTENb MPU 3209HOM OOpAIICHHH.

3.3.1. Kputepuem npuHATHS peUIeHUs O TPHEME TOKYMEHTOB JTU0O perieHust 00 0Tkas3e B
npreMe JOKYMEHTOB SIBIISIETCS HATMUYKE 3alpoca U MPUIIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuManbpHBIi CPOK HCIOTHEHHS aJIMUHUCTPATHBHOM IMPOIETYpPHI COCTABISET 3
KaJeHJapHBIX JHA CO JHA TIOCTYIUICHHMs 3ampoca OT 3asgBUTENs O IPeJI0CTaBICHUU
MYHUIUITATIBHON YCITYTH.

3.3.3. Pe3ynbTaroM aJMHUHUCTPATHBHON MpPOLETyphl SIBISETCS OJHO M3 CIEIYIOIIUX
NEeWCTBHIA:

MpUEeM M PETUCTpallvs B aJMHHHUCTPAIMM 3alpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENIEM, UX IepeJadya CIEeUHATUCTy aJIMUHUCTPAllMHU, OTBETCTBEHHOMY 3a IPUHATHE
pELICHUH O NPEAOCTABICHUY MYHULIUIIAJIBHON YCIIYTH;

0TKa3 B IprUeMe JT0KYMEHTOB;

MpUEeM M PETUCTpAllUs B aJIMHUHUCTPAIMM 3ampoca U JOKYMEHTOB, MPEICTaBJICHHBIX
3asgBUTENIEeM, M HUX T[epedaya CHEHHATUCTy aJMUHUCTpPAllMM, OTBETCTBEHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMOJICHCTBUE (B Ciydae, €CIM 3asiBUTENb CAMOCTOSTENBHO HeE



IPEICTaBWI JTOKYMEHTBI, YKa3aHHble B IyHKTe 2.10 HacrosAmero aaMHHHCTPaTHBHOIO
perjamMeHTa).

PesynpTar aiMUHHCTpaTHBHOM mpouenypbl (PUKCHpPYETCS B CUCTEME D3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa CHEUUANIUCTOM aaMHHUCTparuu, MOLl, OTBETCTBEHHBIM 3a MpHEM
JIOKYMEHTOB.

HanpaBﬂeHne CIIENUAJIMCTOM MEKBCAOMCTBCHHBIX 3aIIPOCOB
B OpraHbI FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPABJICHUA
H MOABECAOMCTBCHHBIEC 3TUM OpraHamM opraHm3anuy B ¢jy4ae,
€CJIA OIIPEACICHHbIC JOKYMEHTDBI HE ObLIN NnpeacTraBjJCHbI
3asABUTEJIEM CAMOCTOATEJIBHO

3.4. HampaBneHue CHEUATUCTOM  MEKBEAOMCTBEHHBIX  3allpOCOB B OpIaHbl
I‘OCYI[&pCTBCHHOﬁ BJIaCTH, OpraHbl MECTHOI'O CaMOyHpaBJICHUA W IOABCIOMCTBCHHLIC 3TUM
OopraHaM OpraHM3allid B Clly4yae, €ClId OIpEJeJICHHbIE JOKYMEHTbl HE OBbUIM IpPEICTABICHbI
3asIBUTEJIEM CAMOCTOSITEJIbHO OCYLIECTBIIIETCS B IOpSAJKE, YKa3aHHOM B MHyHKTe 3.16
HACTOSILEro aIMUHUCTPATUBHOI'O PETJIAMEHTA.

IIpunsiTHE peieHus 0 NpeaocTaBjaeHnH (00 0TKa3e B NMPEI0CTABIEHNH)
MYHUIIUNIAJIbHOH YCJIYTH

3.5. Ilpunstue peuieHus o npenocTaBieHud (00 OTKa3e B MPETOCTABJICHHM)
MYHUIUTIAIBHON YCIIYTH OCYIIECTBISICTCS B MOPSJIKE, YKa3aHHOM B IyHKTe 3.17 HacTosmiero
AJIMHUHUCTPATHBHOTO PETJIAMCHTA.

YBenomiienue 3asiBUTEJISA 0 IPUHITOM pellleHUH, BbIIa4a 3asiBUTEJII0 Pe3ybTaTa
NpeAoCTABIeHUS] MYHUIMIIAJIBHON YCJIYIH

3.6. OcHoBaHMEM JUIsl Hayana MCIOJHEHHs aJMUHUCTPATUBHOM NpOLEAYpHl SBISETCS
MOCTYIUIEHUE COTPYIHUKY aJMMHMCTpAIlMM, OTBETCTBEHHOMY 3a BblIayy pe3ysibTara
IIPEIOCTABIIEHUS YCIIYTH, PELUIEHHUs] O NPEJOCTABIEHUN MYHHUIMIAIBHON yCIyTy WU PELICHUs
00 OTKa3e B MPeI0CTaBICHNN MYHUIIMIIATBLHOHN ycnyru (Hanee - Pemenue).

AQMUHUCTpAaTHUBHAs  MpoLedypa  MCIONHIETCS  COTPYJHUKOM  aAMHHHMCTPALUH,
OTBETCTBEHHBIM 3a Bbljauy Perienus.

Ecnmu  3asBuTtens oOpatwics 3a  mpefgocTaBieHueM  yciuyru  udepe3  Ilopran
rOCYy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciyr (dyHkuuit) Pecnyonuku Komu n (wnum) Enunbiit
HOpTall TOCYJApCTBEHHBIX M MYHHMLMIANBHBIX YycIyr (¢GyHKuuit), To uHGPOPMHUpPOBaHUE
3asiBUTENII O pe3yJbTaTax MpPeNOCTABICHUS MYHULUINAIbHON YCIYIM OCYLIECTBIISIETCS TaKkKe
yepe3 [lopran rocynapcTBeHHBIX M MyHHMLIHMIANbHBIX ycuyr (¢pyHkumid) PecnyOnuku Komu u
(unu) Enuneiil nopTan rocy1apcTBEHHbIX U MyHUIIMMAIBHBIX YCIYT (QyHKUINN).

IIpu mnpenocTaBieHMH MYHMLIMNAIBHOW YCIYTM B 3JIGKTPOHHOM (opMe 3asBHUTENIO
HaNpaBJIseTCs peuieHre B popMe 3JIEKTPOHHOTO JTOKYMEHTA, MOMMCAHHOTO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM  JIMLIOM C HCIIOJIb30BaHUEM YCHJICHHOM KBaNU(UIIMPOBAHHOM 3JIEKTPOHHON
MOJIIHUCH.

3.6.1. KpurepueM MNpHHATUS pELICHUs O HAIMPABICHUM pe3yiabTaTa MYHHIMIAIbHOM
YCIIYTHU SIBJSIETCSI TOTOBHOCTH PEIICHHUS.

3.6.2. MakcuManbHBI CPOK MCIIOJHEHUS aJMUHUCTPATUBHOM MPOLEyphl COCTaBIAET 3
KaJICHIapHBIX THS co TTHS MOCTYIUICHHUS Pemenust COTPYIHUKY
aJMMHMCTPAIK, OTBETCTBEHHOMY 3a €r0 BbIIauy.

3.6.3. Pe3ynbTaToM HCIOJHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS YBEAOMIICHUE
3asgBUTENS O MPUHATOM Perienuu u (M) Bblava 3asBuTento Pemenus.

Cnocobom  ¢ukcanuu  pe3yiabTaTa  aJAMUHUCTPAaTMBHOM  NIPOLEIYpbl  SIBISETCS
peructpanus Pemenus B xKypHaie UCXOAAIIEH TOKYMEHTALUH.



11 (I11) OcobeHHOCTH BHIMOJIHEHUSI AAMUHUCTPATHBHBIX Npoueayp (aeicTBuii) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX MPeI0CTABIEHHUA IrOCYy1APCTBEHHBIX U MYHHUIMNAJIbHBIX

ycayr

3.7. TlpemocraBieHue MYyHHIMNAIBHOW yciuyru uepe3 MOII, Bkimtodas omnucaHue
aJMMHHMCTPATUBHBIX Tpouenyp (aeicTBuil), BbmodHsemblx MO®IL[ npu npenocraBieHUU
MYHHLIMIIAJIBHONW YCIIYTH IOCPEICTBOM KOMIUIEKCHOIO 3alpoca, MPEAyCMaTpUBAET CIECAYIOLINE
aJIMUHUCTPATUBHBIE TPOLEAYPHI (IEHCTBUS):

1) mpuem u peructpanys 3amnpoca U J0OKyMEHTOB JJIs IPEOCTABICHUS MYHULMIAIBHON
YCIIyTH;

2) HampaBlICHWE  CICIHMAIUCTOM  MEXKBEIOMCTBEHHBIX  3alpOCOB B  OpraHbl
rOCy/IapCTBEHHOW BJIACTHU, OPraHbl MECTHOTO CaMOYIPABJIEHUS M IO/JBEIOMCTBEHHBIE 3TUM
OopraHaM OpraHM3allMid B Clly4yae, €CJId OIpeJleIeHHble JOKYMEHThl He OBbLIM Ipe/CTaBlICHbI
3asIBUTEJIEM CaMOCTOSITENIBHO;

3) mosy4yeHHe pelleHHs] O MPeloCTaBICHUU (pelieHuss 00 OTKa3ze B IMPelOCTABICHUN)
MYHULUIIATIBHOU YCIYTH;

4) yBenoOMJIEHUE 3asBUTENS O INPHUHITOM pELICHUM, Bblaya 3asBUTENIO pe3ysbTara
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

3.8. IlpenocraBieHue B YCTAHOBJICHHOM THOpsAKe HHGOpPMALMM 3asBUTEISIM U
o0OecrieyeHrUe JOCTyNa 3asBUTENEH K CBEIEHUSM O MYHHUIUIAIbHON Yyciyre, IMOpSAIKE e
IIPEIOCTABJIECHUSA, II0 MHBIM BOIPOCAM, CBSI3aHHBIM C IPEJOCTAaBICHUEM MYHULMIAIBHON
yCIIyTH, B TOM YHUCJE O XOJ€ MPEJOCTaBICHUS MyHULMIIAIbHON yCIyTH, YKa3aHo B IMyHKTe 1.4
HACTOALLIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.8.1. Onucanue aAMMHUCTPATUBHBIX Ipoueayp (AehcTBuil), BoinoiHAeMbIX M®L npu
IPEOCTaBICHUY MYHULIUIIAIILHONW YCIYT'H B IIOJIHOM 00beMe OCYLIECTBIISICTCS B COOTBETCTBUU C
COTJIAIEHUEM O B3aUMOJEHUCTBUH, 3aKI0UYeHHOM Mexay M®PI] u opraHom, npegocTaBisIFOIIUM
MYHHULIMIIAJIBHYIO YCIIYTY.

3.8.2. TMopsimok pocyneOHOro (BHECYmeOHOT0) OO0KajJOBaHWUS PEHNICHWA W JICHCTBUHN
(Oe3neiictBusi) MO®PL[ u ero pabOTHUKOB YCTAHOBIEHBI pa3zieiaoM V  HacTOSIIEro
aJMMUHHMCTPATUBHOTO PETJaMEHTa.

IIpuem u perncrpanus 3anpoca U MHbIX JOKYMEHTOB /ISl IPEA0CTABJICHUS
MYHUIMIIATBHOM YCIYTH

3.9. OcHoBaHueM AJi Hayalla aMUHUCTPATUBHOM MPOLIETYPHI SBISIETCS MOCTYIUICHUE OT
3asiBUTEINI 3alpoca O IMPEelOCTaBICHWHM MYHUIMINAIBHOM YCIYTM Ha OyMaKHOM HOCHUTEle
HernocpeacTseHHo B MODII.

[lomaya 3ampoca W JOKYMEHTOB OCYIIECTBISIETCS B TOpsSAKe oOled oudepenu B
MPUEMHBIE Yachl WJIM MO TMPEIBAPUTEIHHON 3aluCHu. 3asBUTENb MOJAET 3ampoc U JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.10 HacTOAIEro aiMHUHUCTPATUBHOTO perjiaMeHTa (B Cliydae eciiu
3asgBUTENb  TPEJICTaBIseT  JOKYMEHTHI, YyKa3aHHble B mnyHkre 2.10  Hacrosiero
aJMHUHHCTPATUBHOTO perjiiaMeHTa MO COOCTBEHHOW WHHUIMATHBE) B OyMa)KHOM BHUJE, TO €CTb
JIOKYMEHTBI YCTaHOBJICHHON (OpMBI, cHOPMUPOBAHHbBIE HA OyMa)KHOM HOCHUTEIIE.

3anpoc o npeAoCTaBICHUH MYHUIIMIIAIBHON YCIYTH MOXET ObITh O(pOpMIIEH 3asiBUTENIEM
B M®I] nu6o odopmiieH 3apanee.

[To mpocrbe oOpaTuBITIETOCs JTUIIA 3aIPOC MOKET OBITH ohopmiteH cneruanuctoMm MOII,
OTBETCTBEHHBIM 32 MPHUEM JOKYMEHTOB, C HCIIOJIb30BAHHEM MPOTPAMMHBIX CpeACTB. B 3ToM
Clly4ae 3asBUTENb COOCTBEHHOPYYHO BIMCHIBAET B 3alPOC CBOIO (PaMHIINIO, UMS M OTYECTBO,
CTaBUT JIaTy U MOJIHUCH.

Cnennamuctr MO®LI, 0TBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB, OCYIIECTBIISIET CIEAYIOIIUE
JIeMCTBUS B X0/1€ IPUEMa 3assBUTEIIS:

a) YCTaHaBIMBaeT NpeaMeT OOpalleHHs, MPOBEpSeT AOKYMEHT, YAOCTOBEPSIOIINI
JUYHOCTH;

0) MpoBEPSIET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBepsieT HaJIW4YMe BCEX JAOKYMEHTOB, HEOOXOIUMBIX [UIS MPEJOCTaBIICHUS
MYHULIUTIAJIbHOW YCIIYTHU, KOTOpBIE 3asBUTENb OOs3aH MPEAOCTaBUTh CAMOCTOSITEILHO B
COOTBETCTBUH C IYHKTOM 2.6 HACTOSIIETO aJJMUHUCTPATUBHOTO PEriIaMeHTa;



I) TpoBepsAeT  COOTBETCTBUE  MPEACTAaBICHHBIX  JOKYMEHTOB  TpeOOBaHUAM,
YAOCTOBEPSSACH, YTO OTCYTCTBYIOT OCHOBAHMS /JIs OTKa3a B IPUEME IOKYMEHTOB;

1) MPUHUMAET pEeIIeHUuEe O TMpUEME Yy 3asBUTENsl MPEJCTaBICHHBIX TOKYMEHTOB (MU
pernieHue o0 0TKa3e B MpHEMe JOKYMEHTOB, MPY HAIMYUU OCHOBAHUH, IEPEUNCICHHBIX B ITYHKTE
2.12 AAMUHUCTPATHBHOTO PETJIaMEeHTA);

€) PpErucCTpUpyeT 3ampoC U MPEJCTABICHHBIE JOKYMEHTBI I10J] WHIWBUIYyAIbHBIM
MOPSAIKOBBIM HOMEPOM B JI€Hb UX MOCTYIUJICHHS (UM BO3BpAILlaeT 3asBUTENIO JOKYMEHTHI (B
cllydae IPUHATHS pelieHrne o0 0TKa3e B IpUeMe JOKYMEHTOB) C YKa3aHUEM IIPUYMH 0TKa3a);

) BBIAET 3asBUTEIIO0 PACIHCKY C OMUCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JAThl WX TMPUHATHS, MOATBEPKIAIOLIYI0 MPUHITHE JOKYMEHTOB (MM paclucKy o0 OTKaze B
npueMe JOKYMEHTOB C YKa3aHHEM IPUYUH 0TKa3a).

[Ipn nHeoOxommmocTu crenuanuct MOI] wu3roraBmMBaeT KONMUHM TMPEIACTABICHHBIX
3asgBUTENIEM JOKYMEHTOB, BBIMIOJIHAET Ha HUX HAJAMUCh 00 HX COOTBETCTBUM IOJJIMHHBIM
IK3EMIUIApaM, 3aBepsieT CBOEH MOAMUCKHIO C YKa3aHUEeM (DaMuIINy ¥ HHUIHAJIOB.

[Ipu otrcyrcTBUM y 3asBUTENS 3alOJIHEHHOIO 3alpoca WJIA HENPaBUJIBHOM  €ro
3anonHeHnn crienranuct M®LI, oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, ITOMOTAET 3asBUTEIIO
3aM0JHUTH 3aIPOC.

JUINTENbHOCTh OCYILIECTBICHUS BCEX HEOOXOAUMBIX JAEUCTBUN HE MOXKET IpPEBbIIATH 15
MUHYT.

3.9.1. Kputepuem npuHATHS peUICHUs O TPUEME TIOKYMEHTOB JTM0O perieHus: 00 oTkase B
IpueMe JOKYMEHTOB SIBJISIETCS HAIMYKE 3alpOoca U MPWIAraéMbIX K HEMY JJOKYMEHTOB.

3.9.2. MakcuManbHBIi CPOK MCIOTHEHUS aJMUHUCTPATUBHOM MPOIEIYpPHl COCTABIAET 3
KaJICHJApPHBIX JIHS €O [JHA TDOCTYIUIEHUS 3ampoca OT 3asgBUTENs O NPEeIOoCTaBICHUU
MYHULIMNIAJIbHOW YCIYTH.

3.9.3. Pe3ynbraroM aJAMHUHUCTPATHUBHOM MpPOLEAYPHl SBIAETCS OAHO W3 CIEAYIOIIMX
JIEUCTBUIH:

npueM u peructpauus B M®L] 3anpoca u JOKYyMEHTOB, IPECTABICHHBIX 3asBUTEIIEM, UX
nepejavya CHeUUaIUCTy aJMUHUCTpPAllMM, OTBETCTBEHHOMY 3a NPUHATHE pEIIeHUHd o
MPEAOCTABICEHUHA MYHULIUIIAIBHON YCITYTH;

0TKa3 B IpUeMe JI0KYMEHTOB;

npueM u peructpauus B MOIL] 3anpoca u 10KyMEHTOB, IPEICTABICHHBIX 3asBUTENIEM, U
uX mepenavya cneruanucty aamuHucrpanuu, M®Ll, oTBeTcTBEHHOMY 3a MEKBEJOMCTBEHHOE
B3aMMOJIeiicTBHE (B clydae, €CiM 3asBUTENb CaMOCTOSITENbHO HE MPEICTaBHI JOKYMEHTHI,
yKa3aHHbIe B MyHKTE 2.10 HACcTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA).

Pesynprar aaMuHHCTpaTHBHOW MpoIenypbl (DUKCHUpYETCS B CHCTEME JIIEKTPOHHOTO
JTIOKYMEHTOO0OpOTa B CUCTEME AJIEKTPOHHOTO IOKYMEHTO000poTa criernanuctom MOI,

HanpaB.JIe}me CHIENUAJIMCTOM MEKBEAOMCTBCHHBIX 3aIIPpOCOB
B OpraHbl Focy)lapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPaABJCHUSA
! NMNOABCAOMCTBCHHBIC 9TUM OpraHamMm opraHm3alnuvu B ¢jy4ace,
€CJIN ONIPEACTCHHBIC JOKYMEHTBI HE ObLIN NpeaAcCTaBJICHDbI
3adABUTEJIEM CAMOCTOATEIBHO

3.10. HampaBieHne CHEOHATUCTOM  MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
rOCy/IapCTBEHHOW BJIACTH, OPraHbl MECTHOTO CaMOYIPABJIEHUS W IOJABEIOMCTBEHHBIE JTUM
OpraHaM OpraHM3alliid B Clly4yae, €ClId OIpEJIeIeHHbIe JOKYMEHThl HE OBLIM IpeICTaBIICHBI
3asIBUTEJIEM CAMOCTOSITEIBHO OCYHIECTBIIIETCA B TOPSAKE, YKa3aHHOM B IyHKTe 3.16
HACTOAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpunsiTHe pemieHunst 0 npeaocTaB/IeHUH (00 0TKa3e B IPeI0CTABJICHHUH)
MYHUIUNATBHOH YCJIYI'H

3.11. IlpussTHe pemieHus O mpefocTaBieHHH (00 OTKase B MPEAOCTABICHHUH)
MYHULIMTIAJTBHONW YCIYTH OCYIIECTBIIAETCS B MOPAJKE, YKa3aHHOM B MyHKTe 3.17 Hacrosiiero
aJIMUHUCTPATUBHOIO PETrJIAMEHTA.



YBenomiieHne 3asiBUTEJIs1 O IPHHIATOM pPellieHHH, BbI1a4a 3asiBUTEJII0 pe3y/bTaTa
NpeAoCTABIeHUS] MYHUIIMIIATBHOM YCJIyrH

3.12. YBenoMieHHE 3asiBUTENS O MPUHSATOM PEIICHUH, BBIJA4a 3asBUTEIIO PE3ylbTaTa
NPEJOCTABIICHUSI MYHUIIMITAIBHON YCIYTH OCYIIECTBIISICTCS B IMOPSAIKE, YKa3aHHOM B ITYHKTE
3.18 HacTosAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

111 (I111) CocTaB, nocjieioBaTeIbHOCTH U CPOKH BBHITIOJTHEHHSI A IMUHUCTPATHBHBIX
npoieayp, Tpe00BaHus K MOPSIAKY UX BbITOJHEHHSI B OPraHe, MpeIoCcTaBISIOIIAM
MYHUIIUNIAJTBHYIO YCJIYTY

CocTaB aIMHUHUCTPATUBHBIX MPOLEAYP MO NPETOCTABICHUIO
MYHHIHMNAJIbHON yCJIYTH

3.13. IlpenmocraBiieHME MYHUIUMIIAIBHOW YCIYTM B QJIMUHUCTPAIIMU  BKJIIOYAET
CJeyIOIIMEe aIMUHUCTPATUBHBIE TIPOLIETYPHI:

1) mpuem u perucTpanus 3anpoca U JIOKYMEHTOB ISl TPEIOCTaBICHUSI MYHUIIUTIATbHON
YCIIyTH;

2) HampaBlICHHE  CIHCIHUAIMCTOM  MEKBEIOMCTBCHHBIX  3alPOCOB B OpIaHbI
rOoCy/IapCTBEHHOW BJIACTHU, OpPraHbl MECTHOTO CaMOYIPABJIEHUS M IOABEIOMCTBEHHbBIE 3THUM
OopraHaM OpraHu3allid B ClIy4ae, €CIId ONpEeCJICHHbIE TOKYMEHTHI He OBbLIH IPEICTaBICHbI
3asIBUTEJIEM CAMOCTOSITENIbHO;

3) mpuHATHE pelleHUs O MpefocTaBiIeHHH (pemieHuss 00 OTKaze B IMPEJAOCTABICHUM)
MYHHULUIIAIbHOU YCIYTH;

4) yBelmOMIJICHHE 3asBUTENsE O MPHUHATOM pELICHUH, Bblaua 3asBUTENIO pe3yibTara
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

3.14. IlpenocraBieHre B YCTAHOBJICHHOM TMOpAAKEe WHGOPMAIUU 3asBUTEIAM U
o0OecrieyeHre JOCTyNa 3asBUTENEH K CBEIEHUSM O MYHUIMIAIBHON Yyciyre, MOpSAIKE e€e
MpEAOCTaBIECHUs, MO HMHBIM BOMNPOCAaM, CBSI3aHHBIM C HIPEJIOCTAaBICHUEM MYHUIIMNAIbHON
yCIyrd, B TOM UHCIE€ O XOJA€ NPEJOCTaBICHUS MYHUIMNAIBHON YCIyrH, BKJIIOYas
unpopmupoBanne B MODI[, ykazano B mnyHkTe 1.4 HacTOSIMIEr0o aJAMUHUCTPATUBHOTO
periameHTa.

IIpuem u perucrpanus 3anpoca U HHbIX JOKYMEHTOB /1JIsl IPeJ0CTaABJICHUS
MYHUIMIIATBHOM YCIYTH

3.15. OcHoBaHueM i1l Hayana agMUHUCTPATUBHOM MPOLIEYpPHI ABISETCS MOCTYIJICHUE
OT 3asIBUTEJIS 3aIpOca O MPETOCTABICHHUN MYHUIIUTIAIBHONU YCIIYTH:

Ha OyMa)XHOM HOCHTEJEe HEeTIOCPEACTBEHHO B aAMUHHUCTparuio, MOI];

Ha OyMa)KHOM HOCHUTEJE B aJMUHUCTPAIIMIO Yepe3 OpraHU3aIUIo0 TTOUYTOBOM CBSI3U, HHYIO
OpraHU3aIIo, OCYIIECTBIISIONIYIO JOCTABKY KOPPECIIOHAEHIIUH.

1) Ounas gopma momayu JTOKYMEHTOB — I0jada 3ampoca U JOKYMEHTOB IMPHU JTUIYHOM
npreMe B Mopsake oOIieil odepean B MPUEMHBIC Yachl WM MO MpeABapuTeabHol 3amucu. [Ipu
Oo4HOW (opMe TmojauM TOKYMEHTOB 3asBUTENb IMOJACT 3alpoc M JOKYMEHTHI, YKa3aHHBIC B
nyHkrax 2.6, 2.10 Hacrosiero agMUHUCTPATUBHOIO periamMeHTa (B ClIy4yae €ClM 3asBUTEIb
MPEACTABISIET JOKYMEHTHI, yKa3aHHble B myHKTe 2.10 HacTOsIero ajaMUHUCTPATUBHOTO
permaMeHTa Mo COOCTBEHHON WHHIIMATHBE) B OyMaXHOM BHAE, TO €CTh JOKYMEHTBI
yCTaHOBJIEHHON (hopMblI, chopMHUpOBaHHBIE HA OyMakHOM HOCHUTEIIE.

IIpu ouHo#t Qopme MomaYM JOKYMEHTOB 3alpPOC O MPEAOCTABICHUHM MYHHIIHIAIBLHOM
YCIIYTH MOKET OBITh O(hOpMIIEH 3asiBUTEIEM B XOJI€ TIpUeMa B aIMUHUCTpAIUH, TH00 oopmIiIeH
3apaHee.

[To mpocwkbe oOpaTuBIIErocs JHIAa 3aMpoc MOXKET ObITh O(GOpPMIICH CIEIUATUCTOM
aIMUHUCTpAllMU, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, C MCIOJIb30BAHHEM MPOrPAMMHBIX
cpeacTB. B aTom ciydae 3agBUTENh COOCTBEHHOPYYHO BIMCHIBAET B 3alPOC CBOIO (PaMHIIHUIO,
UM U OTYECTBO, CTABUT JIATy U MOJIHUCH.

Creunanuct agMHUHHCTpAIMH, OTBETCTBEHHBIH 3a MpHUEM JOKYMEHTOB, OCYIIECTBISET
clenyrolre JeHCTBUS B XOJ€ MpUeMa 3asiBUTEIS:



a) YCTaHABIMBAeT MpeaMeT OOpalleHus, NPOBEpseT AOKYMEHT, YAOCTOBEpPSAIOIIUI
JMYHOCTB;

0) MpoBEPSIET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBEpsieT HaJIW4YMe BCEX JOKYMEHTOB, HEOOXOMUMBIX JUIS MPEJOCTaBIICHUS
MYHULUNAIBHON YCIYTH, KOTOpbIE 3asBUTENIb O053aH IPEJIOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBUU C ITYHKTOM 2.6 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

I') IPOBEPSAET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM YAOCTOBEPSACH,
YTO OTCYTCTBYIOT OCHOBAHUS Ul OTKa3a B IPUEME JOKYMEHTOB;

1) IPUHUMAET PELICHUE O IIpUeMe y 3asiBUTEINs IPEICTABICHHbBIX JOKYMEHTOB;

€) PpEerucTpupyer 3ampoc MU IPEJACTaBICHHBIE JOKYMEHTBI 110/ WHIUBUIYaIbHBIM
HOPSAKOBBIM HOMEPOM B JI€Hb UX MOCTYIICHMUS,

) BBLIAET 3asBUTEIIO PACIMCKY C ONUCHIO MPEACTABICHHBIX JTOKYMEHTOB U yKa3aHUEM
JIaThl UX MPUHATHUSA, TIOATBEPKIAAIONLYIO IPUHATHE TOKYMEHTOB.

I[Ipy  HEOOXOIUMOCTH  CHENMATIMCT  AJAMUHUCTPAlUM  HM3TOTABIMBACT  KOMHHU
IPEJCTABICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBIIIOJIHAET HA HUX HAANUCh 00 MX COOTBETCTBUU
MOJUTMHHBIM 3K3EMILUIIPaM, 3aBEPSET CBOCH MOAMUCHIO C yKazaHHeM (GaMIJIUU U HHUIIAAJIOB.

IIpu oTcyTcTBUM y 3asBUTENs 3alOJIHEHHOIO 3alpoca WM HENpPaBUIBHOM €ro
3al0JIHEHUH CHEIHUATUCT aJMUHUCTPALMU, OTBETCTBEHHBIN 3a MPHUEM JIOKYMEHTOB, IIOMOTaeT
3asBUTEJIIO 3aIIOJIHUTD 3aIPOC.

JUINTENbHOCTh OCYILECTBICHUS BCEX HEOOXOIUMBIX JAEUCTBUN HE MOXKET IPEBbIIATH 15
MHUHYT.

2) 3aounas (opma momadu OKYMEHTOB — HaIpaBIIEHHE 3ampoca O TMPEAOCTaBICHHH
MYHUIUNAIBHON YCIYTM M JOKYMEHTOB 4Yepe3 OpraHU3alMI0 IIOYTOBOH CBS3M, HHYIO
OpraHH3alHI0, OCYILECTBIISIONIYIO JOCTaBKY KOPPECIOHICHIIUH.

IIpu 3aouHoOi ¢opme mMojauu JOKYMEHTOB 3asBUTEIb MOXKET HAIpPaBUTh 3alpoc M
JIOKYMEHTBI, YKa3aHHble B MyHKTax 2.6, 2.10 HacTosmero aAMMHUCTPATUBHOIO pEriiaMeHTa (B
cilyyae, eclId 3asBUTENIb MPEACTaBISIeT JOKYMEHThl, yKazaHHble B myHKTe 2.10 Hacrosiuero
aJMMHHMCTPATUBHOI'O PErjlaMeHTa MO COOCTBEHHOW MHUIMATHBE B BHUJE OPUIMHANa 3arpoca U
KON JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE 4epe3 OpPraHU3alMI0 IOYTOBOH CBS3M, HHYIO
OpraHM3alfio, OCYIIECTBISIONUIYI0 JOCTaBKy KOppeclnoHAeHuMu. B  mgaHHOM ciydae
YIOCTOBEPEHUE BEPHOCTH KONUN JOKYMEHTOB OCYLIECTBIISIETCA B HOPSJKE, YCTaHOBJIEHHOM
(denepanbHBIM 3aKOHO/ATENBCTBOM, JHEM PETUCTPALIMU 3arpoca SBISETCS JE€Hb MOCTYIUICHUS
3arpoca U JOKYMEHTOB B aIMUHUCTPALIHIO.

Ecnu 3asBuTens oOpaTwics 3a04HO, CHELMATUCT aJMUHUCTpPALUU, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

a) YCTaHaBIMBAaeT NpeaMEeT OOpalleHHs, IPOBEPSET JIOKYMEHT, YIOCTOBEPSIOLIUI
JUYHOCTB;

0) MpoBEPSIET MOTHOMOYHUS 3aIBUTEIIS;

B) TMpOBEpsieT HaJIW4YMe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIECHUS
MYHUILIMNIAJIBHOW YCIyTH, KOTOpbIE 3asBUTENb OO0s3aH MPEAOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHUH C IMYHKTOM 2.6 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

T') IPOBEPSET COOTBETCTBUE MPEJCTABIEHHBIX JOKYMEHTOB TPEOOBAaHUSAM YIOCTOBEPASCH,
YTO OTCYTCTBYIOT OCHOBAHUS I OTKa3a B IPUEME JOKYMEHTOB;

1) IPUHUMAET pellieHue O IPUEME Y 3asiBUTEIIS MTPE/ICTaBICHHBIX IOKYMEHTOB.

€) pErucTpUpyeT 3ampoc M MPEICTAaBICHHbIE JOKYMEHTHI [0/ WHAWBUIYAIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS.

) BBIAAET 3asBUTEIIO PACIMCKY C ONKCHIO MPEACTABIECHHBIX JTOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHSITHSL, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

VYBenomiieHHe O TpuUeMe JOKYMEHTOB (WM YyBeloMIIeHHe 00 OTKaze B IpueMme
JIOKYMEHTOB C BO3BpallaéMbIMU JOKYMEHTaMH) HalpaBisieTCsl 3asBUTEII0 HE IO3]HEE MIHS,
CJICAYIOIIETO 32 JHEM MOCTYIUIEHHS 3arpoca U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIOIb30BAI
(yka3zai) 3asBHTEIb MIPU 3a09YHOM OOpaIeHUN

3.15.1. KpurepueM npuUHATHUS PELICHUS O IPUEME TOKYMEHTOB JIM00 pemeHus: 00 oTKase
B IIpUeMe JJOKYMEHTOB SIBJIE€TCS] HAIMUYHE 3alpoca U IPUIaraeMblX K HEMY JOKYMEHTOB.

3.15.2. MakcuMaibHbII CPOK HCTIOIHEHHS aIMUHUCTPATUBHON MPOIETyphl COCTABIISIET 3
KaJeHJapHBIX JHA €O JHA IOCTYIUICHMs 3ampoca OT 3asBUTENs O IPeloCTaBICHUU
MYHUIUIIAIBHON YCIIyTH.



3.15.3. Pe3ynpTaToM aJMHUHUCTPATHUBHON MPOIEAYpPHI SBISETCS OAHO W3 CIEIYIONTUX
JICUCTBHUI:

MPUEM M PETUCTpAIUs B aIMUHHUCTpAIlMU 3ampoca M JOKYMEHTOB, IPEICTaBICHHBIX
3a4BUTCICM, HX Hepena‘{a CHGLII/IaJ'II/ICTy a,Z[MI/IHI/ICTpaI_II/II/I, OTBCTCTBGHHOMy 3a HpI/IHSITI/Ie
pEIICHUH O MPEAOCTABIICHUH MYHUIIUITAILHON YCIIYTH;

IIpUEM U PETUCTpalud B aJIMUHUCTpAllUU 3aIpoca U JIOKYMEHTOB, IIPEICTaBIEHHBIX
3asBUTEIEM, M WX Iepefada CIeNUaTucTy anaMuHucTpanuu, MOL[, oTBeTcTBeHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMojeicTBUE (B CiIydae, €CIU 3asBUTEIh CAMOCTOSITEIIBHO HE
MpPEACTaBUII JIOKYMEHTHI, yKa3aHHble B TyHKTe 2.10 HacTOSIIEro aaMUHUCTPATUBHOIO
perjiaMeHTa).

Pesynbrar agMUHUCTpPAaTHUBHON mponeaypbl (UKCUPYETCS B CHCTEME JJICKTPOHHOTO
I[OKYMGHTOO60pOTa CIICIIHAJINCTOM aI[MI/IHI/ICTpaL[I/II/I, OTBCTCTBCHHLIM 3a HpI/IeM I[OKyMeHTOB.

HanpagJiieHue cnenmaaucToM MeKBeIOMCTBEHHBIX 3alPOCOB
B OPraHbl roCy1apCcTBEHHOM BJIACTH, OPraHbl MECTHOTO CAMOYIIPABJIeHHUS U
NMO/JBEJOMCTBEHHbIE 3TUM OPraHAM OPraHU3alMU B cJIy4ae, eCJId OnpeieeHHbIe
AOKYMEHTbI He ObLIU NMPeACTABJIEHbI 3asiBUTEIeM CAMOCTOSATEIHLHO

3.16. OcHoBaHueM ns Hayana aAMHUHHCTPATHUBHOW MPOLEAYpPHI SBISETCSA IOJy4YCHUE
COeuaaInuCcTOM aIMUHHUCTPALINH, MOII, OTBETCTBEHHBIM 324  MEXKBEIAOMCTBEHHOC
B3aMMOJICICTBHE, TOKYMEHTOB U MH(OPMALIUU /ISl HAPABJICHHS MEKBEIOMCTBEHHBIX 3aIIPOCOB
O IMOJIyYEHUU JOKYMEHTOB (CBEAEHMH W3 HUX), yKa3aHHbIX B myHkTe 2.10 HacTosuero
aIMUHHCTPATUBHOTO periamMeHTa (B cliyyae, €Clid 3asBUTENb HE IMPEICTaBWI JIOKYMEHTHI,
yKazaHHble B nyHKTe 2.10 HacTosero agMUHUCTPATUBHOIO perjaMeHTa 0 COOCTBEHHOM
WHHUIIMATHBE).

Cnemmamuct  aamuHuctpanuu, MOIL[, OTBETCTBEHHBIH 3a MEXKBEIOMCTBEHHOE
B3aUMO/ICHCTBUE, HE MO3/IHEE JIHSA, CIEAYIOLIEro 3a JHEM MOCTYIUIEHUS 3arpoca:

odopmIIIeT MEKBEIOMCTBEHHBIC 3aITPOCHI;

MOANUCHIBAET  O(QOPMIIGHHBI  MEXKBEIOMCTBEHHBIM  3ampoc Yy  PYKOBOAHUTENS
agMuHUcTpannu, MOIL];

PETUCTPUPYET MEKBEITOMCTBEHHBIN 3aIpOC B COOTBETCTBYIOILIEM PEECTPE;

HaMpaBJIsieT MEKBEAOMCTBEHHBIN 3aPOC B COOTBETCTBYIOIINI OpraH WK OPraHUu3aluio.

Me:xBe1OMCTBEHHBIN 3ampoc 0hOPMIISETCS U HAMPABISIETCS B COOTBETCTBHH C MOPSIKOM
MEXBEJIOMCTBEHHOT'O WH()OPMAIMOHHOTO B3aUMOJICHCTBUS, TTPEAYCMOTPEHHBIM JCHCTBYIOITUM
3aKOHOJATEIbCTBOM.

Hanpasnenune 3ampocoB, KOHTpOJb 3a MOJYYEHHEM OTBETOB Ha 3ampochl U
CBOEBPEMEHHOM IEpelavyeii YKa3aHHbIX OTBETOB B AJIMUHUCTPALIMIO OCYIIECTBIIAECT CIELUAIUCT
agMuHUCcTpannu, M®L], oTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aMO/ICHCTBHUE.

B nenr mnonmyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEKBEJOMCTBEHHBIE 3alPOCHI
crienuaiucT aaMuHuctpauuu, M®L[, oTBETCTBEHHBIN 3a MEKBEJOMCTBEHHOE B3aHMMOJICHCTBHE,
NepetaeT 3aperuCTpUPOBAHHBIE OTBETHI U 3alIPOChl BMECTE C IPEACTABICHHBIMU 3asgBUTEIIEM
JIOKYMEHTaMHU B aIMUHHUCTPALUIO U IPUHATHS PEIICHUS O MPEIOCTABIECHUH YCIYTH.

3.16.1. Kpurepuem NpuHATHS pELICHHUS O HAMpPaBICHHH MEXBEJOMCTBEHHOTO 3ampoca
SBJISIETCSI  OTCYTCTBHE JIOKYMEHTOB, HEOOXOJMMBIX [IJISi TPEIOCTABICHUS MYHUIIMTIAIBHON
YCIIYTH, YKa3aHHbIX B yHKTE 2.10 HACcTOAIIEro aAIMUHUCTPATUBHOIO PETJIAMEHTA.

3.16.2. MakcuMalTbHBIN CPOK UCIIOJHEHUS aJIMUHUCTPATHBHON MPOIIEAYPHI COCTABIISET 8
KaJICHAAPHBIX JHEH CO JHA IMOJIYYEHHS CHEUUATUCTOM agMuHUcTpaunu, M®IL], oTBeTCTBEHHBIM
3a MEXBEJOMCTBEHHOE B3aWMOJCHCTBHE, TOKYMEHTOB W WHGOPMAIMK JUIsl HaIlpaBiICHUS
MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3yapTaToM UCTIOJHEHHS aIMUHUCTPATUBHOMN MPOIEITYPHI SBIIICTCS MOTydeHUE
JOKYMEHTOB, M HX HampaBieHUe B aaMuHUcTpanuio B Komuccuio, OTBETCTBEHHYIO 3a
MIPOBEICHHUE MYOJIMYHBIX CIYIIaHH.

Crnocobom (ukcanum pe3ylbraTta aIMUHUCTPATUBHON TIPOIEAYPHI SBISETCS PETUCTPAIUS
3ampaliMBaeMbIX JIOKYMEHTOB B JKypHajle€ HCXOISAIIEH TOKYMEHTallMM, BKJIIOYas CHUCTEMY
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOICUCTBUS.



IIpuHsTHE penieHus 0 MpeaocTaBjdeHnH (00 0TKa3e B MPeI0CTABIECHNH)
MYHUIIUNIAJTbHOH yCJIYyIH

3.17. OcHoBaHMeM i Hayajla MCTIOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
nepenava B Komuccuto npeicTaBieHHbIX 3asiBUTENIEM TOKYMEHTOB.

B nensax cobmofeHus npaBa 4enoBeKa Ha OJaronpHsITHBIC YCIOBUS KHU3HEIEATSIbHOCTH,
IpaB W 3aKOHHBIX MHTEPECOB NpaBooOajaTeseil 3eMeNbHBIX YYacTKOB U OOBEKTOB
KallUTAJIbHOTO CTPOUTENBCTBA MyOJIMYHBIE CIYIIAHUS IO BOIIPOCY MPEJOCTABICHUS Pa3peIIeHUs
HAa YCJIOBHO pa3pellieHHbI BHUJA HCIOJb30BAHUS MPOBOJATCA C Yy4YaCTHEM TpaxKIaH,
MPOKUBAIOIIUX B IMpejesiax TEePPUTOPUATBHOM 30HBI, B TPAaHUIIAX KOTOPOUM PaCIOIOKEH
3eMEJIbHBIA Y4acTOK WM OOBEKT KalUTaJIbHOTO CTPOUTEIHCTBA, MPUMEHHUTEIBHO K KOTOPHIM
3anpainmMBaeTcs paspeuieHue. B ciiydae, eciau yCIOBHO pPa3pelIeHHBbIH BHUJA HMCIOJIb30BaHUS
3eMEJIbHOTO Y4acTKa UM O0BEKTa KAaMUTAIbHOTO CTPOMTEIHCTBA MOXET OKa3aTh HEraTUBHOE
BO3/ICICTBHE HAa OKPYKAIOUIYIO Cpelny, IyOJWYHBIC CIYIIAHUS MTPOBOIATCS C Y4acTHEM
npaBooOyafaTeneil 3eMeNbHbIX YY4acTKOB M OOBEKTOB KalMUTAJIbHOTO CTPOHUTEIHCTBA,
MOJIBEP)KCHHBIX PUCKY TAKOT'O HETaTUBHOTO BO3CHCTBHSI.

Komuccus HampaBisier cooOIlieHus O MPOBEACHUHM MYOIMYHBIX CIYIIAHUNA MO BOMPOCY
IPEJOCTABICHUSI  pa3pelieHUs] Ha  YCIOBHO  PAa3pelICHHBbIH  BUJ  HUCHOJIb30BaHUS
paBoOOIAAATENSAM 3€MENbHBIX YUACTKOB, UMEIOIIUX OOIKEe TPAaHUIIbl C 3eMEIbHBIM YU4acCTKOM,
IPUMEHUTEIBHO K KOTOPOMY 3allpallliBaeTCs JaHHOE pas3pellieHue, IpaBooOIasaTensim
00BEKTOB KalUTAIBHOTO CTPOUTENILCTBA, PACIIONOKEHHBIX HAa 3€MENbHBIX Y4aCcTKaX, UMEIOIINX
0011IM€e TPaHUILIBI C 3eMEJIbHBIM y4aCTKOM, TPUMEHUTEIHHO K KOTOPOMY 3allpalliuBacTCs TaHHOE
pazpelieHue, U mpaBoodIagaTensiM MOMENIEHUH, SIBISIONMXCS YaCThI0 00bEKTa KaMUTAIBHOTO
CTPOUTENIbCTBA, IPUMEHUTEIIBHO K KOTOPOMY 3alpalliBaeTcs JaHHOE pa3pelleHue. YKa3aHHbIE
COOOIllEHUsI HAIpPAaBISIOTCS HE TO3/JHEEe YeM uepe3 MecsATh KaJeHAapHBIX IHEeH co JHS
NOCTYIICHUS 3asIBJICHUS 3aMHTEPECOBAHHOTO JIMIIA O MPEJOCTABICHUH PAa3PELICHHUS] HA YCIIOBHO
pa3pelIeHHbIH BUJI UCIIOIb30BAHHUS.

VYyacTHUKM TYOMUYHBIX CIYIIAHWK 1O BOIPOCY O MPEIOCTABICHUU pa3pelIeHUus Ha
YCIIOBHO pa3pelleHHbI BHJI HWCHOJIB30BaHUS BIIPaBE TMPEIACTaBUTh B KOMHCCHIO CBOU
NPEJJIOKEHHUS U 3aMEeUaHusl, Kacaroluecsl yKa3aHHOTO BOIIPOCa, JJIsl BKIFOUEHUS UX B IPOTOKOJ
MyOIMYHBIX CITYIIaHHUH.

[Topsimok opraHu3zanuu W TPOBEACHUS IMYOJMYHBIX CIYIIAHUNA OMPENENIeTCS yCTaBOM
MYHHUIIUTIATBHOTO ~ 0o0pa3zoBaHuss W (WIM)  HOPMATHUBHBIMM  TPABOBBIMHU  aKTaMH
MIPEJICTaBUTEILHOIO OpraHa MyHUIIMIIAILHOTO 00pa30BaHusl.

3akiodueHre O pe3yabTarax MyOJIMYHBIX CIOyIMIAaHUH IO BOIMPOCY TMPEJOCTaBICHUS
paspellieHrss Ha YCJIOBHO pPAa3pelIeHHBbIH BHJI HCIOJIb30BAHUS IOJUIEKUT OIYOJMKOBAHUIO U
pa3Meriaercs Ha O(pUIIMAaTBFHOM CaliTe MyHUIIUTIAIBHOTO 00pa3oBaHus B ceTu «IHTepHET».

Cpox mpoBeneHHs] MMyOJWYHBIX CIIYIIAaHUH C MOMEHTa OIOBEUIEHUS IKUTEJIeH
MYHUIIMIIATILHOTO 00pa3oBaHUs O BPEMEHHM M MECTe UX MPOBEACHUS N0 JHSA OMyOIMKOBAHHS
3aKJTIOUEHUS O pe3yJIbTaTax MyOIMYHBIX CIYIIaHUHN cocTaBisgeT He Ooiee 30 KaleHIapHBIX THEH.

Ha ocHOBaHuM 3aKiioueHUss O pe3yibTaTax NyONIMYHBIX CIYHIAHWA IO BOMPOCY O
MIPEIOCTABIIEHUU pPAa3pelIeHUs] Ha YCJIOBHO pa3pelieHHBbIH BHJI HCIIOJIb30BAHUS KOMMCCHUS
OCYIIECTBIISIET TMOATOTOBKY PEKOMEHJAIM O MPEeIOCTaBICHUN pa3pelieHuss Ha YCIOBHO
pa3peleHHbI BHUJI HUCIIOJIBb30BAHUSA WM 00 OTKa3e B IMPEIOCTABICHHWU TAaKOTO Pa3peUIeHUs C
yKa3aHWeM NPUYUH MPUHSATOTO PEIICHUS W HAMpaBlseT MX TJaBe MECTHON aJIMUHUCTpPAINH
(PYKOBOAMTEITIO 8 IMHHUCTPALINH).

Ha ocHoBanmm pekoMEHJAIMii TJIaBa MECTHOM aJMUHUCTpalud (PYKOBOIHUTEIH
aJIMUHHUCTpAIlMM) B TEUYCHHWE TpPeX KaJIGHIApHBIX JIHEH CO JHSA TIOCTYIUICHHS TaKHUX
pEKOMEHIalluii TPUHUMAET PEeIICHHE:

0 MPEIOCTAaBJICHNHN Pa3peLICHHUs Ha YCIIOBHO pa3pelleHHbIN BU NCIOJIb30BaHUS;

00 OTKa3e B MPENOCTABIEHWU TAKOTO pa3pelieHus (B cliydae HaIWYUS OCHOBAHMHIA,
MPEAYCMOTPEHHBIX TYHKTOM 2.12 aTMUHUCTPATUBHOTO PETJIAMEHTA).

VYka3aHHOE pelIeHHe MOMJICKUT OMYyOJUKOBAHUIO W pa3MemaeTcss Ha O(HUIHATLHOM
caiiTe MyHHUITUTIATLHOTO 00pa3oBaHus B ceTH «MHTepHET».

Criennanuct aqMUHUCTPAIIUU, OTBETCTBEHHBIN 32 MPUHATHE PEIICHHSI O TIPEIOCTABICHUN
yCIyTH, B T€UEHHE 3 KaJCHJApHBIX ITHEW ocCylecTBiseT oQopMIIeHHE B JIBYX HSK3EMILIApax
pelieHusT O TPEJOCTABICHUU MYHUIIMIATBHONW yCIyrd WIH 00 OTKa3e B MPEIOCTaBICHUU



MYHHULIMNIAJBHOW YCIYru (Janee - JOKYMEHT, SBISIOIIMNCSA pe3ylbTaTOM MpeloCTaBICHUS
yCIIyTH), U NIepeNaeT JaHHbII TOKYMEHT Ha MOJIUCH PyKOBOJUTENIO aIMUHUCTPALINH.

Creuuanuct aAMUHHUCTPALMK Mociie 0)OpMIIEHUS MPOEKTa PEIICHUs O MPEI0CTaBIECHUN
MYHUIIUNATBHON YCIyrd JU00 pemeHus o0 0TKa3e B MPEJOCTaBICHUH MYHUIUIIAIBLHON YCIyTH
IepeaeT ero Ha MOANUCh PYKOBOJIUTENIO aAMUHUACTpauuu B TedyeHue 10 kaieHJapHbIX JHEH.

PykoBonuTens agMUHUCTpALUU IOANMCHIBAET IPOEKT PELIEHUS O MPEAOCTaBICHUN
MYHUILIMNIAJIBbHONW ycayru (pemieHus o0 oTKa3e B MPEAOCTaBICHUMM MYHHUIIMIIAIBLHOW YCIyTH) B
TeYeHUe 7 KAJICHAAPHBIX JHEU CO JIHS €T0 IOJy4YCHHUS.

Cnenunanuct aAMUHUCTPALIHI HaIpaBJjsieT MOAMUCAaHHOE PYKOBOJUTEIEM
aJMMHMCTpALMM PEIIEHUE COTPYAHUKY aaMuHUcTpauuu, M®I[, orBeTcTBEHHOMY 3a BblIauy
pe3ynbTaTa NpeJOCTaBICHUS YCIYTH, U1l BbIIaYU €TI0 3asIBUTEINIO.

3.17.1. KpurepueM MNpHUHATHS PELICHUS O TNPEAOCTABICHUM MYHHULMNAIBHOW YCIYTH
ABIISIETCS. COOTBETCTBHE 3apOca U MPUIIaraeMbIX K HEMY JOKYMEHTOB TPEOOBaHUSM HACTOAIIETO
aJMMHHUCTPATUBHOTO PETJIaMEHTA.

3.17.2. MakcuManbHbI CPOK HMCIIONHEHUS aJMHHUCTPATUBHON MPOILEIYpPbl COCTABIISIET
He Oosiee 46 KajeHJapHBIX OHEH €O AHS IOJydyeHus M3 aaMuHucrpauuu, M®PIL] nmoaHoro
KOMIUIEKTa IOKYMEHTOB, HEOOXOAUMBIX ISl IPUHATHS PEIICHHUS.

B cnydae, eciu yclOBHO pa3pelleHHbIM BHUJ UCIIOJIb30BaHUS 3€MEJIBHOTO y4acTKa WJIU
00BEKTa KaNHUTAJBbHOTO CTPOUTENHCTBA BKIIOUYEH B TPAJAOCTPOUTENBHBIM pPErIaMeHT B
YCTaHOBJIEHHOM JIJIsl BHECEHUSI U3MEHEHUH B IpaBUIIa 3€MJIETIONb30BAHUS U 3aCTPOMKHU MOPSIKE
nocie MPOBEACHUS MYyOTUYHBIX CIYHIAHWM MO MHULUATUBE (PU3UYECKOTO WU IOPUIUYECKOTO
JMIa, 3aMHTEPECOBAHHOIO B IPEJOCTABICHUM Ppa3pElICHUs] Ha YCIOBHO Pa3pelICHHbIA BHJ
WCIIOJIb30BaHUs, DPEIICHUE O MPEAOCTABICHUM pPa3pelIeHUs] Ha YCJIOBHO pa3pelIeHHbIA BUJ
MCIIOJIb30BAaHUsl TAKOMY JIMILY IIPUHUMAaeTcsa 0e3 npoBeaeHUs MyOIMYHbIX clyllaHui. B nanHom
ClIyyae MaKCHUMAaJIbHBIN CPOK aJMUHUCTPATUBHOM MPOLEAYPHl COCTABISIET 6 KaleHAAPHBIX JHEH
CO JHS IoJIyuyeHus U3 agMuHucTpauuu, M®I] nosHoro KoMIieKkTa JOKyMEHTOB, HEOOXOIUMBbIX
JUTSl IPUHSTHUS PELLICHHUS.

3.17.3. Pe3ymbraToM aIMUHHCTPATUBHOW TPOLEIAYPHl  SBISETCS  HalpaBlICHUE
CHEUAJINCTY AIMHHHMCTpPAlM{, OTBETCTBEHHOMY 3a Bblady pe3yJibTaTa IIPeJOCTaBICHUS
ycnyrd, unn cneunanucty M®ILI, oTBeTCTBEHHOMY 3a MEKBEAOMCTBEHHOE B3aMMOJCHCTBHE,
IIPUHSTOTO TJIABOM MECTHOM aJMMHHUCTpAlMM PEIICHUS O MPENOCTaBICHUM MYHUIMIAIBHON
YCIIyTU WK 00 0TKa3€ B IPEIOCTABIEHUN MYHUIIUTIAIBHON YCITYTH.

Pe3ynpTar ajiMUHUCTpPaTHBHOM mpouenypsl (UKCHpYeTCsl B CHUCTEME 3JIEKTPOHHOIO
JOKYyMEHTOO0OpOTa € TOMETKOW «HCIIOJIHEHO» HMHCIEKTOPOM OTJAeJda KOHTpOJs U
JIEJIONPOU3BOJCTBA aIMUHUCTPALINU TOPOJCKOTO OKpyra «ByKThuD).

YBenomiieHue 3asiBUTENS O NMPUHATOM PCIICHUHU, BbIIaYa 3asiBUTEII0 pE3yJbTaTa
npeaocraBJcHUsA MyHI’IIII/[HaJII)HOﬁ yciayru

3.18. OcHoBaHWeM JUIS Hadaia UCIIOJHEHUS aIMHHHUCTPATUBHOW MPOLEAYpPHI SBISETCS
nocryrieHue corpyaHuky Oprana, MOI[, oTBeTcTBEHHOMY 3a BbLIAUy pe3yJbTara
MPEIOCTABIIEHUSI YCIIYTH, PEHICHHUs] O MPEIOCTaBIEHUU MYHHUIMIIAIBHOM YCIYTH WM PELIeHUS
00 OTKa3e B NPeAOCTaBICHUHM MYHUIIUIIAILHON YCIIyTH, (nanee - Pemenue).

AIMUHHCTpaTMBHAs  MpoueAaypa HcHojHsercs coTrpyaHukoMm  Oprana, MOII,
OTBETCTBEHHBIM 3a Bblady Pemienus.

[Ipu nocrymiennn Pemennus corpynauk Oprana, M®LI, oTBeTCTBEHHBII 3a €ro BblIavy,
UHGOPMHpPYET 3asBUTENS O HAJTUYUU NPUHATOTO PEIIEHUS M COrjacyeT CHoco0 MOTy4eHUs
rpaXIaHUHOM JIaHHOTO PerieHus.

WudopmupoBaHue 3asiBUTENs OCYLIECTBISETCA MO TenedoHy M (WIM) TOCPEICTBOM
OTIIPaBJICHUSI SJICKTPOHHOTO COOOIICHUS Ha YKa3aHHBIH 3asiBUTENIEM a/IpEC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asButens oOpatwics 3a  mpegocTaBieHueM  ycnyru  depe3  Ilopran
TOCYJapPCTBEHHBIX U MYHUIIMNAIBHBIX yciuyr (pynkiuit) Peciyonukun Komu u (wnm) Enusbii
NOpTajl TOCYJApCTBEHHbIX M MYHHMLHMIAIBHBIX ycayr (QyHKuui), TO HUHPOPMHpPOBAHUE
3a4BUTEIA O PE3yJbTaTaX IPEJOCTABICHUS MYHULMNAIBHON YCIYI'M OCYHIECTBIIACTCS TaKkKe
yepe3 [lopran rocynapcTBEHHBIX M MYyHHLIHMIANBHBIX yciyr (¢pyHkumii) Pecnybmuku Komu u
(wn) EquHbnii mopTait rocyAapCTBEHHBIX U MYHHITUTIATBHBIX YCIYT (D YHKITHI).

[Ipu npenocTaBieHMM MYHHMLMNAIBHOW YCIYTH B 3JIGKTPOHHOM (opMe 3asBHTENIO



HAIpPaBIIETCS peuieHrue B popMe 3JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YIMOJIHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM C HCIIOJIb30BAHUEM YCHJICHHOW KBATH(PHUIIMPOBAHHONW JJIEKTPOHHON
MO/THCH.

B cnydae nudHOTrO OOparieHus 3asBHUTENS BbIAauy PenieHust ocymiecTBIsSET COTPYTHUK
Oprana, M®II, oTBeTcTBeHHBIM 3a BblAayy PemieHus, Moja pOCHUCh 3asBUTENS, KOTOpas
MIPOCTABIISIETCS B )KYpHAJIE PETUCTPALUU, IPU TIPEIBIBICHUN UM JIOKYMEHTa YJOCTOBEPSIOIIETO
JUYHOCTb, @ MpU OOpallEeHUH TPEACTaBUTENSl TakKe JOKYMEHTa, MOJITBEPKIAIOIIETO
MOJITHOMOYHS TIPEICTaBUTEIIA.

B cnyuyae HeBO3MOXKHOCTH HMH(POPMHUPOBAHUSA CHEIUANUCT aaMuHHUCTpauuu, MOII,
OTBETCTBEHHBIM 3a BbIIAUy pe3yJibTaTa MPEJOCTABICHUS YCIYT'H, HaIpaBisIeT 3asBUTEIIO
Pemenune yepe3 opraHu3annio IOYTOBOM CBS3HM 3aKa3HBIM ITUCBMOM C YBEIOMJICHUEM.

3.18.1. KpurepueM TNpUHATUS pEIICHWS O BbAAUe pe3ysibTara MPeJOCTaBICHHUS
MYHULMIIAJBHON YCIYTH WIM HalpaBJICHUHM pPe3yJbTaTa MYHULHUIAIBHON YCIYI'M HOYTOBBIM
OTIIPABJICHUEM SIBIISICTCS BBIOOP 3asBUTEIEM CIIOCO0A €ro YBEJIOMIICHHS O MPUHSATOM PEIICHUH,
BBIJIAUU pe3yibTaTa NPeOCTaBICHUS MyYHULUITAJbHON YCIYTH.

3.18.2. MakcuManbHbII CPOK HCIIOIHEHHUS aJMHUHUCTPATUBHON MPOIIETyphl COCTABIISIET 3
KaJIGHJApHBIX JHS CO JHS NOCTyIUIeHHs PemieHuss COTpyIHUKY  aJIMHHUCTPALMH,
M®II, oTBETCTBEHHOMY 3a €r0 BbIAavy.

3.18.3. Pe3ynbraroM  HCIOJHEHUS aJMHUHUCTPATUBHOM  MPOLEAYpPHl  SBISETCS
YBEJIOMJICHHE 3asiBUTENIS O MpUHATOM Pemiennn u (win) Belgava 3asBUTEN0 PereHust.

Cnocobom  ¢ukcamuu  pe3ynpTaTa aIMUHUCTPATUBHOM  MpOLEAYpPHl  SBISETCS
peructpanus PemeHus B xKypHaje UCXOIAIIEH JOKYMEHTAIINH.

Hcnpasiienne one4aToxk v (M1u) ommOOK, JOMYIHIEHHBIX B JOKYMEHTaX, BbI/IAHHBIX B
pe3yJbTaTe NpeJ0CTABJEHU MYHHIUNAJBHON yCJIyrn

3.19. B ciydae BbISIBIEHUS 3asBUTENIEM OINEYATOK, OUIMOOK B MOJYYEHHOM 3asiBUTEIEM
JIOKYMEHTE, SIBJISIOLIEMCS PE3yJbTaTOM IPEIOCTaBICHNUS MYHULMNAIBHON YCIyTH, 3asBUTEIb
BIIpaBe OOPaTUTHCSA B aIMUHHCTPALMIO C 3asBJICHUEM 00 MCIPABICHUHU JIOMYILIEHHBIX ONEYaToOK
¥ OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHNUS MYHUIUITATLHON YCIIYTH JTOKYMEHTAX.

3.19.1. OcHoBaHueM mais Hayajla NPOLEAYPbl IO HCIPABIECHUIO OINEYAaTOK M (WIIN)
OmMOOK, [OMYIIEHHBIX B JIOKYMEHTAaX, BBJIAaHHBIX B pE3yJlbTaTe MPEJOCTaBICHUS
MYHUIUNAIBHON YCIyrd (jajgee — Mpolenypa), sSBISETCS MOCTYIUIGHHE B aJIMHUHHCTPALUIO
3asiBJIEHHs 00 MCIIPABJIEHUU ONEYaTOK U (MJIM) OUIMOOK B JOKYMEHTaX, BhIJAHHBIX B pe3ylbTare
NPEOCTaBIICHUs] MYHUIMIAIBHON yCIyru (fajee — 3asBieHHE 00 MCHpPABICHUU OMNEYaToK U
(unu) omKoOoK).

3.19.2. 3agBnenue 00 WCHpaBIEHWU OMEYATOK U (MJIKM) OMMOOK C yKa3zaHHWEM crocoba
MH(OPMUPOBAHUS O PE3YIbTaTax €ro pacCMOTPEHUS M JOKYMEHTBI, B KOTOPBIX COZAEpKaTCs
OTEYaTKU U (WIM) OUIMOKH, MPEJICTABIISAIOTCS CIEAYIOIUMH CIIOCOOaMu:

JTUYHO (3asBUTENIEM TPEICTABISIIOTCS OPUTHHAJBI JOKYMEHTOB C ONedaTKaMu ¥ (WIJIH)
OLIMOKAaMHU, apXUTEKTOPOM JIETAI0TCS KOTMU ATUX TOKYMEHTOB);

yepe3 OpraHu3alyio MOYTOBOW CBSA3M (3asiBUTENIEM HAMpaBISAIOTCA KOMUU JTOKYMEHTOB C
oreyaTKkaMu U (UJIH) OMMUOKaMu).

IIpuem u peructpauus 3asBieHUS 00 HCHPABICHUM OMNEYaTOK W (WIM) OMIMOOK
OCYILIECTBIISICTCSI B COOTBETCTBUU C ITYHKTOM 3.3 HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.19.3. 3BasgBiaeHuWe mepemaeTcs PYKOBOAWTEIIO aIMUHUCTpAlMU. PykoBoaHWTENTH
MOJNKCHIBACT 3asBICHUE O NPEAOCTABICHUH MYHHUIMNAIBHON ycayru (00 ucnpaBieHUR
orevyaTok  (WiK) omnoOoK) B TeueHue 1 pabodero JHS CO JHS €ro MOTYYEeHHUS.

3asBlIeHNE PETUCTPUPYETCS B OT/JENIe KOHTPOJISI U JIeIONPOU3BOICTBA U HAIIPABIISAETCS 110
PE30IIIOLIMU PYKOBOAMUTENS apXUTEKTOPY.

ITo pe3ynbTraTam paccMOTpEHHsI 3asBJIEHHsS 00 UCIPABIEHUH ONEYaTOK M (MJIM) OHIMOOK
apXUTEKTOp aJIMUHUCTpAIUU B TeueHue 1 paboyero qHs:

MPUHUMAET pelleHne 00 HCMPAaBICHUM OINEYaTOK W (WiM) OmMOOK, IOMYIICHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEI0CTABICHUS MyHULIUTIAIIBHONW YCITYTH, U YBEIOMIISIET
3afBUTENII O TMPUHATOM PELICHUH CIIOCOOOM, YyKa3aHHBIM B 3asBICHUU 00 HCIpPaBICHUU
OIeYaToK M (Win) OomMOOK (C yKa3aHHEM CpPOKa HMCHpPABJICHHUS JOMYLIICHHBIX ONEYaTOK M (MJIH)
ommo0K);



MPUHUMAET PEIICHHEe 00 OTCYTCTBHU HEOOXOAMMOCTU WCIIPABICHUS OMEYATOK U (WIJIH)
OmMOOK, [JOMYIIEHHBIX B JIOKYMEHTaX, BbIIAHHBIX B pe3ylbTaTe MpPEJOCTaBICHUS
MYHUILIMIIAJBHOW YCIYTH, U TOTOBUT MOTUBHUPOBAHHBIN OTKAa3 B MCIPABICHUU ONEYATOK U (MJIH)
OmMOOK, [JOMYIIEHHBIX B JIOKyMEHTaX, BBIIAHHBIX B pE3ylbTaTe MPEJOCTaBICHUSI
MYHUIIMIIAILHOU YCITYTH.

Hcnpasnenue omnevyarok W (WiM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTaTe MpPeIOCTAaBICHUS MYHUIMNAIBHON yCIyrH, OCYLIECTBISETCA apXUTEKTOPOM
aJIMUHHUCTPAINH B TCYCHHE 3 pabouux THEH.

IIpu ucnipaBiaeHUH ONeYaToOK U (UIM) OMMOOK, JONYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B
pe3yibTaTe NpeAoCTaBICHH MyHUIIUIAIBHOMN YCIIyTH, HE AOMYCKAeTCs:

U3MEHEHUE COJEpPKAHUS JIOKYMEHTOB, SBIIAIOIIUXCS PE3YyNbTaTOM IPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

BHECEHHE HOBOI MH(OpMAINK, CBEACHUI U3 BHOBb MOJYYEHHBIX JTIOKYMEHTOB, KOTOPbIE
He OBLIM MPeICTaBICHBI TP MOAaYe 3asBICHHS O MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH.

3.19.4. KputepuieM npuHATHsS penieHUs 00 HCIPABJICHHH OINEYaTOK M (MJIM) OMIMOOK
SBIISICTCS HaJIMYME OMNEYaTOK M (MJIM) OIMOOK, JOMYIICHHBIX B JIOKYMEHTaX, SBIISFOIIUXCS
pPE3yNbTATOM MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH.

3.19.5. MakcuManbHbIi CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOMN NPOLIETYpPhl COCTABISET
He Oojee 3 KaJeHOApHBIX JHEH CO JAHS TOCTYIJICHUS B aJMUHUCTPAIMIO 3asBICHHUS 00
WCIIPaBJICHUU OMEYaTOK U (M) OIIMOOK.

3.19.6. Pe3ynpTaTom npoueaypsl siBIASETCSA:

HCIIPABJICHHBIE JIOKYMEHTHI, ABJIAIOILKECS pe3yJIbTaToOM IPEIOCTABIICHUS
MYHUIIUTIATIBHON YCIYTH;

MOTHBHPOBAaHHBIA OTKa3 B WCHPABICHUU ONEYATOK M (WJIM) OMIMOOK, JIOIYIIEHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B PE3YJbTATE MPEAOCTABICHHS MYHUIIUIAIBHON YCIYTH.

Bbigaua  3adBUTENI0O  MCHOPABIEHHOTO  JOKYMEHTa IPOM3BOAUTCA B  IOPSIKE,
YCTaHOBJICHHOM IYHKTOM 3.18 HacTOAIIEro aAIMUHUCTPATUBHOT'O PETIAMEHTA.

3.19.7. CnocoboMm ¢ukcanuu pe3yabTaTa MpPOLEAYpbl SIBISETCS  perucTpanus
MCIIPABJIEHHOI'O TOKYMEHTA WM IIPUHATOIO PEIIEHUS B )KypHAJE UCXOIAIIEH TOKyMEHTAlLlUN.

JIOKyMeHT, cojaepKalluii oneyaTkd M (WiIM) OLIMOKH, IOC/ie 3aMEHbl MOJJIEKUT
YHUYTOXKEHUIO, (aKT KOTOPOro GUKCUPYETCS B JieJIe IO PACCMOTPEHUIO O0paIlleHUs 3asiBUTEIIS.

IV. ®opMbI KOHTPO.I 32 HCIIOJTHEHHEM
aIMHHHUCTPATHBHOI'O perjaMeHTa

ITopsinok ocymecTBICHUS TEKYILIEro KOHTPOJIS 32 COOTI0AeHHEM H MCIIOJTHEHHEM
OTBETCTBEHHBIMH I0J’KHOCTHBIMM JIMIAMH MOJI0KEeHUH aIMUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTABICHUS] MYHUIIMIIATBHOM YCJIYITH U HHBIX HOPMATHBHBIX NPABOBBIX
AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUS K MPEI0CTABJICHNI0 MyYHUIINNIAIbHON YCJIyTH, a
TaKsKe MPUHATHEM UMU PelleHui

4.1. Texkymmii KOHTPONb 3a COONIOJICHHEM W WUCIOTHEHHEM IMOJIOKEHH HACTOSIIETrO
aIMUHUCTPATUBHOTO PErJaMEeHTa U WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIIMBAOIIMX
TpeOOBaHUS K TIPEIOCTABICHUI0 MYHHUIIUIAIBHON YCIyrd, OCYIIECTBISAET PYKOBOJIUTEND
aIMUHUCTPAIUH.

4.2. KoHTponb 3a JACATETHLHOCTBIO apXHUTEKTOpa OCYIIECTBISETCS 3aMeCTUTeleM
PYKOBOJMTEIS aIMUHUCTPAIINHU, KYPHPYIOIUM pabOTy apXUTEKTOpa.

KoHnTponb 3a  UCHONHEHHMEM  HACTOSLIETO  aJMHUHUCTPATHUBHOTO  perjlaMeHTa
crnenunanuctaMu MO®IL] ocymectBasiercst pykoBoauteiaem MOII.

IMopsiioK ¥ MEPUOTUYHOCTH OCYIECTBJIEHUS MJIAHOBBIX H BHENJIAHOBBIX IPOBEPOK
NMOJIHOTHI U Ka4eCTBA NMPeI0CTABJICHNS MYHUIIUNIAIbHOM YCJIYTH, B TOM YHCJIe MOPAIOK U
(hopMBbI KOHTPOJISl 32 MOJTHOTOI U Ka4uecTBOM NMpeI0CTABJEHNSI MYHHIIUNIAJIBHOMN yCJIyru

4.3. KoHTposb TOJHOTHI M KayecTBa MPEJOCTABICHUS MYHUIMIAIBHOU YCIyTH
OCYHICCTBJIACTCA ITYTEM IMPOBCACHUS IMJIAHOBLIX U BHCIIJIAHOBBIX ITPOBCPOK.



I1nanoBble MPOBEPKHU MPOBOAATCSA B COOTBETCTBHH € IUNIAHOM Pa0OThl aAMUHUCTPALIIH, HO
He pexe 1 paza B 3 roxa.

BHeruiaHOBBIE NPOBEPKM MPOBOIATCS B Cllydae IIOCTYIUIEHHUS B aJIMUHHCTPALUIO
oOpamieHnit pU3NYeCKUX U I0PUIUUECKUX JIUII C XKalo0aMH Ha HapyIIEHUS UX MPaB M 3aKOHHBIX
UHTEPECOB.

4.4. BHenlaHOBBIE MPOBEPKHU MPOBOIATCS B (popMe JOKYMEHTAapHOH MpPOBEPKU U (WIIN)
BbIE€3/IHOM IIPOBEPKU B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEILCTBOM.

BHerutanoBbIe MPOBEPKH MOTYT MPOBOJUTHCS HAa OCHOBAHWM KOHKPETHOTO OOparieHHs
3asBUTEIIA O (DAaKTaX HApYyLICHMs €ro MpaB Ha MOJYyYeHUE MYHUIUIAIbHON YCIIyTH.

4.5. Pe3ynbTaThl MJIAHOBBIX M BHEIUIAHOBBIX HPOBEPOK O(GOPMISIOTCS B BUJIE aKTa, B
KOTOPOM OTMEYAIOTCsl BBISIBIEHHBIE HEJOCTATKU U IIPEJIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH J0/LKHOCTHBIX JIMIL 32 pelieHus U aeiictBus (0e3aeiicTBUe),
NpUHUMAaeMble (0CylIeCTBIsieMble) UMM B X0/1€ IPEeI0CTABJIEHUSI MyHULIMNIAJIBHON yCIyru

4.6. JloJKHOCTHBIE JIMLA, OTBETCTBEHHBIE 3@ IPEIOCTABICHUE MYHUIIMIIAILHOW YCIIYTH,
HECYT IEepCOHAIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJICHHE IMOPSAIKAa U CPOKOB IPEJOCTaBICHUS
MYHULIMNIAJIbHOW YCIIYTH.

M®I] u ero paGOTHUKU HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu:

1) 3a moyNHOTY mepenaBaeMbIX aJMUHUCTPALMU 3alIPOCOB, UHBIX JOKYMEHTOB, MPUHSITHIX
ot 3asBureiist B MOLI;

2) 3a CBOEBPEMEHHYIO Ilepeady aIMUHUCTPALIUH 3aIPOCOB, UHBIX TOKYMEHTOB, IPUHATHIX
OT 3as1BUTEIIS, a TAK)KE 32 CBOEBPEMEHHYIO BbIJIayy 3asBUTEIIO JIOKYMEHTOB, IIEPEAAHHBIX B 3TUX
nessix MOLI anMuHUCTpanuei;

3) 3a coOmogeHne TpaB CyOBEKTOB NEPCOHANBHBIX JaHHBIX, 3a COOJIO/EeHUE
3akoHoJarenbcTBa Poccuiickoit @enepanuy, yCTaHABIUBAIOIIEIO OCOOCHHOCTH OOpalleHHs ¢
uHpOopManuei, JTOCTyN K KOTOPOil orpaHndeH (eaeparbHbIM 3aKOHOM.

XKanoba Ha HapylleHHe MOpsAJKa MPEJOCTaBICHUs MyHHMUIUNANbHOW ycmyru MOIL]
paccmarpuBaercs aaMuHHCTpanueil. [Ipu 3ToM Cpok paccMOTpeHHsl KanoObl MCUHUCISAETCS CO
JTHSI pETUCTPALMHK KaJlo0bl B aIMUHUCTPALIHH.

IHonoxenns, xapakTepusyrmue TpeGOBaHUs K MOPAAKY U (popmMam
KOHTPOJIA 32 NPeA0CTABJIeHNEeM MYHUIIUNIAJILHON YCJIYyI|
€O CTOPOHBI IPAXAaH, UX 00beIMHEHUI U OPraHu3aAnMNii

4.7. KoHTpoOJb 32 NpeAOCTaBICHUEM MYHHUIMIIAIBHON YCIYrH OCYILECTBIIsETCS B opme
KOHTPOJIS 3a coOIroIeHNEM MOCJIE0BATEIBHOCTH JeiCcTBU, OTpeeNIeHHBIX
aJIMUHUCTPATUBHBIMH TNPOLEAYPAMHU MO HCIOJHEHUIO MYHUIMNAIBHON YCIYI'M M NPUHATHEM
pelIeHUH TOJKHOCTHBIMM JIMIIAMHU, ITYTEM IPOBEJICHUS MPOBEPOK COOJIOACHUS U HUCIIOJHEHUS
JOJDKHOCTHBIMU JIMIIAMM aIMUHUCTpAIMK MPaBOBBIX akToB Poccuiickoit deneparuu, a Takxe
MOJIO’KEHUH HACTOSAIET0 aIMUHUCTPATUBHOTO PErJIaMeHTa.

ITpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpallleHHIO I'pa)kIaHUHA MU
OpraHH3aIiHy.

4.8. Tlpn oOpamieHuu TpaxkaaH, UX OOBEIUHEHHWH W OpraHU3alMi K PYKOBOIMTEINIO
aJMHHHUCTpAIlMM MOXET OBITh CO3/laHa KOMHCCHS C BKIIOYEHHEM B €€ COCTaB TIpak]aH,
npezcTaBuTeNeil 00IIeCTBEHHBIX 00BEAMHEHUM U OpraHu3aluii /Ui MPOBEJICHUS BHEIUIAHOBOM
IIPOBEPKHU MOJHOTHI ¥ KaueCTBa MPEJOCTABICHUS MYHUIIUTIATBHON YCITYTH.

V. JlocyneoHblii (BHecya1e0HbIH) MOPSI0K 00KAT0BAHUSA PelIeHUI U AelcTBUIt
(0e3neiicTBHUS) Oprana, NpeaoCTaBJIAIOIIEr0 MyHHIUNAJIBHYIO YCIYTY
MHOTO0QYHKIIHOHAJIBHOI0 IIEHTPAa, OpraHu3anuii, ykasanibix B yactu 1.1 cratbu 16
®enepanbHOro 3akoHa ot 27 urwus 2010 r. Ne 210-®3 «O0 opranu3anuu npeaocTaBieHHUs
roCyAapCTBEHHbIX M MYHMIMIIAJBHBIX YCJIYI», 4 TAKKE UX J0JKHOCTHBIX JIMLI,
MYHUIIUNIAJTbHBIX CJIYKAIIUX, pPA0OTHMKOB



Nudopmanus 1151 3asiBUTEJIS 0 €r0 NMPaBe MoAAaTh KaJa100y HA pelleHus: U 1eilCcTBUS
(Oe3neiicTBHE) OpraHa, NpPeAOCTABJSIIONIECT0 MyYHUIIUNIAJIBHYIO YCJIYTY, €ro 10JKHOCTHOTO
JMIA JTU00 MYHHIMIIAJIBHOIO CJIYKallero, MHOro(p)yHKIMOHAJIBLHOIO LIEHTPa, ero
pa0oTHHKA, a TaK/Ke OPraHu3alnuii, ykasaHHbIX B yacTH 1.1 cratbn 16 PenepaabHoro
3aKkoHa ot 27 urous 2010 r. Ne 210-P3 «O06 opraHu3anuu nperocTaBJieHus!
roCy/1apCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI», HJIH UX PA0OTHHKOB IIPH NPeA0CTABICHUH
MYHMUIMIAJIbHON yCJIYrd

5.1. 3asBUTENM HWMEIOT MpPaBO Ha OOXKAJOBAaHWE PEIICHUH, TPUHATBHIX B XOC
NPEAOCTABICHUS ~MYHULMIAIBHON  yClayru, JAelcTBuil (0e3lecTBUI)  aJAMHUHUCTpPALIMH,
JOJKHOCTHBIX JIUI] aAMUHUCTPAIUH JIM00 MyHHIIMIIAIBHOTO ciyxamero M®ILI, ero paboTHuka,
IIPU [IPEAOCTABICHUN MYHUIIUIIAJIBbHON YCIYTH B 1OCY1€OHOM NOPSJKE.

Opranuzanuu, ykazaHnHbele B 4actu 1.1 crarbu 16 deaepaibHOTO 3akOoHA OT 27 UIOJIS
2010 r. Ne 210-®3 «O06 opraHu3anuy MPEeIOCTaBICHUS TOCYJApCTBEHHBIX U MYHHUILIMIIAIbHBIX
yeiyr» B Peciyoninke Komu oTCyTCTBYIOT.

Ipeamer xano0bl

5.2. 3asgBuUTENb MOKET OOPATUTHCS C 5KaI000i, B TOM YUCIIE B CIEIYIOMIUX CIy4asx:

1) HapymieHue Cpoka perucTpaldy 3ampoca 3asBUTENS O IPEJOCTABICHUU
MYHUIIMIIAJTBHON YCIIYTH, 3alpoca, ykazaHHoro B cratbe 15.1 denepanbHoro 3akoHa ot 27 U0
2010 r. Ne 210-®3 «O06 opraHu3anuy MPeIOCTaBICHUs TOCYJAapCTBEHHBIX U MYHULIMIAIbHBIX
yCIIyT»;

2) HapylIeHHE CpOoKa IMpeAOoCTaBICHUsS MYHHIMNAIbHOM yciyru. B ykasaHHoM ciydae
nocyneOHoe (BHecyneOHOe) oOxalloBaHUE 3asBUTENEM pEIIeHUNd W AeiicTBuil (Oe3melicTBUs)
M®II, pabornuka MO®I[ Bo3moxxHO B ciy4ae, ecnu Ha MOL[, pemenus u neicTBUs
(Oe3meiicTBHME) KOTOPOTO  OOXKANMYIOTCS, BO3JOKeHa (QYHKIUS 1O  MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMpeaeIeHHOM YacTbio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27 urong 2010 r. Ne 210-®3 «O6 opraHuzanuy MperocTaBleHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

3) TpeGoBaHMe Yy 3asBUTENS JOKYMEHTOB WM HH(OpManuu JMOO OCYIIECTBICHHS
JeNCTBUH, MpeACTaBICHUE WU OCYLIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaliiiy, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMH PecryOnuku
Komu, MyHUTIUTIATEHBIMHU TTPABOBBIMH aKTaMU TSI IPEIOCTABICHUS MYHHUITUTIATBHOU YCIIYTH;

4) oTka3 B OpuUeMe JOKYMEHTOB, IPEJOCTAaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktamMu PecnyOmuku KoMy, MyHUIIMNIATbHBIMH TPABOBBIMH aKTaMU JUIsl TMPEIOCTABICHUS
MYHULIMNIAJIbHON YCIYTH, Y 3aBUTEIS;

5) oTka3 B MPEAOCTaBICHUUM MYHHIIMIIAIBLHOW YCIYTH, €CIH OCHOBaHHUS OTKa3a He
MPEeAYCMOTPEHBI (efepalbHBIMU 3aKOHAMHA W TPUHSITBIMH B COOTBETCTBUUM C HUMHU HWHBIMU
HOpPMaTUBHBIMH TPaBOBBIMU akTamMu Poccuiickoit @Denepanuu, 3aKOHAMH W WHBIMU
HOpPMaTUBHBIMM TpaBoBbIMU akTamu PecniyOnmku Komu. B ykazanHom ciiydae nocyaeOHoe
(BHecyneOHOe) oOkalloBaHME 3asBUTEJEeM pelleHuil u gedictBuil (Oe3geiictBusi) MOL,
pabotHuka M®IL] Bo3MoOXHO B ciydae, ecniu Ha MOLI, pemenust u nelictBus (6e3aeiicTBue)
KOTOPOTr0 00XKaJlyloTCs, BO3JIOXKEHAa (YHKUUS 1O MPEJOCTaBICHUIO COOTBETCTBYIOIINUX
MYHUIIMTNIAJIBHBIX YCIYT B MOJHOM OOBEME B IMOPSJIKE, OmNpeiesieHHOM yacTbio 1.3 crateu 16
®enepanbHoro 3akona dexepanpHoro 3akona ot 27 utonsg 2010 r. Ne 210-03 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUILIUIIATIbHBIX YCIYT»;

6) 3aTpeOoBaHUE C 3asIBUTEINS MIPH MPEAOCTABICHUNA MYHUIIUNIATHHONW yCIYTH TUIATHI, HE
MPEyCMOTPEHHOM  HOPMAaTUBHBIMU  TPaBOBbIMM  akTamMu  Poccuiickon — @enepanuu,
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu PecnyOnuku KoMy, MyHUIIUTANBHBIMH TPABOBBIMHU
aKTaMu;

7) OTKa3 aJAMHHHCTpAIlMH, €ro JMJODKHOCTHOro numna, MOI[, pabornHuka MOII,
OpraHu3alui, MpeIycCMOTPEHHbIX YacThio 1.1 crarbm 16 DenepanbHOro 3akoHa OT 27 HIOJA
2010 1. Ne 210-®3 «O6 opraHuzanu NpeAoCTaBICHHUsS TOCYAAPCTBEHHBIX U MYHHMIUMAIBHBIX
yCIyr», WIK WX pabOTHUKOB B HCIPABJICHUU JIOMYUICHHBIX MMM OINEYaTOK MU OIIMOOK B
BBIIAHHBIX B pE3yJabTaTe MPEIOCTABICHUS MYHHUIIMIATBHOW YCIyrd JOKYMEHTax JHOO



HapyIlIeHWE YCTaHOBJIEHHOIO CpOKa TaKWX HCIpaBieHuid. B ykazaHHOM ciydae pocyneOHoe
(BHEecyneOHOE) oOkalloBaHWE 3asBUTENIEM pelieHuid u AeiictBuii  (Oe3nmerictBus) MOI],
pabotHnka M®I] Bo3MokHO B citydae, ecniu Ha MO, pemenus u aeicTBus (Oe3nelcTBHE)
KOTOPOTO OOKalIyloTCs, BO3NIOKEHA (YHKIUS TIO0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUILIMIIAJIBHBIX YCIYT B MOJHOM OOBbEME B IMOpSJIKE, OmpeiesieHHOM yacTbio 1.3 crateu 16
@enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-@3 «OO6 opraHuzanuu NperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

8) HapylmieHHEe CcpoKa WIM TOpsjAKa BbIIAYM JIOKYMEHTOB [0 pe3yJbTaTam
MPEIOCTAaBICHUS! MYHULIUTIATbHON YCIYTH;

9) mnpuOCTaHOBJCHHWE TPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH, €CIH OCHOBaHHS
MPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (peiepalibHBIMU 3aKOHAMU U MPUHSATHIMA B COOTBETCTBUH
C HUMH HMHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoil denepauuu, 3aKOHaAMU MU
WHBIMM HOPMAaTUBHBIMHM IpaBOBbIMU akTamu PecnyOnukun Komu. B ykazanHom ciydae
nocyneOHoe (BHecyneOHOE) oOalloBaHUE 3asBUTEIEM pEIICHUW W aeiicTBuidl (Oe3meiicTBHs)
MO®II, pab6oraunka M®I] Bo3MOXHO B ciy4ae, ecau Ha MODILl, pemenus u ACUCTBUSA
(Oe3meiicTBUE)  KOTOPOTO  OOXKAIYIOTCS, BO3JOXKEHAa (YHKIHS 10  IPEJOCTABICHHIO
COOTBETCTBYIOIIMX MYHHIIMIIANBHBIX YCIYT B TMOJHOM OO0bEeMe B MOPSAKE, OMpeleIeHHOM
yacThio 1.3 crateu 16 @enepanproro 3akoHa OeaepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-
O3 «O0 opranu3anuy NpeA0CTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYTY;

10) TpeboBaHue y 3aABUTEIIS IIPH MIPEIOCTABICHUN MYHHUIIMITAIBHON YCIIYTH JOKYMEHTOB
win uHQOpMAalMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH
NEePBOHAYAILHOM OTKa3e B TMpPHUEME JIOKYMEHTOB, HEOOXOIWUMBIX JUISl TIPEJOCTaBICHHS
MYHUIIMNIATBHOW YCIYTH, JIUOO B MPEAOCTaBICHUH MYHUIUIAIBHON YCIYTH, 32 HCKIIOUYEHHUEM
CIIy4aeB, MPEeayCMOTPEHHBIX MYHKTOM 4 dactu 1 crarbu 7 denepaibHOTO 3aKOHA OT 27 WO
2010 r. Ne 210-®3 «O6 opraHu3aluu MPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIMIIAIbHBIX
yciyr». B ykazanHoM ciydae pocyneOHoe (BHeCy1e0HOoe) 00)KaoBaHKEe 3asBUTEIIEM PEIICHUM U
neiictBuil (OesneiictBusi) M®ILI, pabotHuka MO®IL[ Bo3MokHO B ciyudae, eciu Ha MOI],
pemieHus u jaedcTBUs (O€3ACHCTBHE) KOTOPOTO OOXAIIYIOTCS, BO3JOXKEHa (YHKIUS TIO
MPEIOCTABIEHUIO COOTBETCTBYIOIIUX MYHUIIUTANBHBIX YCIYT B TOJHOM 00beMe B TOpSIKE,
omnpeneneHHOM 4acTeio 1.3 ctathu 16 ®@enepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03
«O0 opraHu3aiyy NpeaoCTaBICHUS TOCYIaPCTBEHHBIX K MYHHUIIUTAIBHBIX YCIYT).

Oprasnbl rocy1apcTBeHHOI BJIACTH, OPTaHU3ALNMH, JOJKHOCTHBIE JIULA, KOTOPBIM
MO:KeT ObITH HANPABJEHA kKaj100a

5.3. XKanoba momaercs B mICbMEHHON (hopMe Ha OyMa)KHOM HOCHTEJE, B JICKTPOHHOM
dopme B anmuHucTpanuto, M®PL[ nubo B MunucrepctBo 3xoHoMHkH Pecmy6nmukun Komum —
Opras rocy1apCcTBEHHOW BIACTH, sBIstoluiics yupeauteneM M®IL] (nanee - MunucrepcTso).

ITpuem xano0 B mUCbMEHHON (hopMe OCYILECTBIISETCS OpraHaMH, MPeAOCTABISIONIMMU
MyHUIIUTIATbHBIE yenyru, M®L] B mecTe mpenocTaBieHUs MYyHUIMIIAIBLHON YCIyru (B MecTe,
I/ie 3asBUTENb MOAABaJl 3allpoC Ha IMOJIyYEHWE MYHUIMINAIBHON YCIYT'H, HapylIeHUE MOpsaKa
KOTOpOil oOkamyeTcsi, JMOO B MecTe, TJ€ 3asiBUTEIEM IOJIy4eH pe3yJabTaT yKa3aHHOU
MYHUIIUNATBHON YCIIyTH).

[Ipuem xano® B mucbMeHHOH (opme ocymiecTBiasieTcss MUHUCTEPCTBOM B MECTE €ro
(aKTHYECKOro HAX0XKJICHHS.

XanoObl Ha pemieHus, TPUHITHIE PYKOBOJAUTENEM aJIMUHUCTPALUU, PacCMaTPHUBAIOTCS
HEIOCPEACTBEHHO CaMUM PYKOBOJAUTEIEM AaJIMMHHUCTPALlMM, B CBI3U C OTCYTCTBHUEM
BBIIIECTOAIIETO OPraHa.

XKanoObr Ha pemenuss u gedictBus (6e3neiictBue) pabotHuka MOL[ mnopatorcs
pykoBoautento 3toro M®LI. XKano6sl Ha pemienus u aevictsus (Oezneiictsue) M®I] nonatorces
B MuHucCTEpCTBO.

ITopsinok mogaym ¥ paccMOTPEHHA KAT00bI
5.4. XKanoba Ha perieHuss U AeHCTBUs (Oe31EHCTBHE) aAMUHUCTPAIMH, PYKOBOIUTES

aIMUHHUCTPAIIMU, WHOTO JIOJDKHOCTHOTO JIMIA aJMUHUCTPAIMH, MYHHUITUIAIHHOTO CIYXKaIeTro
MOXKET OBITh HamnpaBlieHA 4Yepe3 OpPraHW3alUi0 TOYTOBOM CBSI3M, HWHYK OpraHHU3aIuIo,



OCYILECTBISIIONIYI0  JIOCTaBKy KOppecnoHaeHuuu, uepes MOPIL[, ¢ wucnoiap3oBaHueM
UH(POPMALIMOHHO-TEIICKOMMYHUKAIIMOHHOW ~ ceTn  «VIHTepHEeT»,  OQHUIMaIbHOTO  caiita
aMUHHUCTpalK, EnuHOro moprajia rocyAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr (QyHKUHN),
[Toprama rocyaapCcTBEHHBIX U MYHHIMITATBHBIX ycnyr (GpyHkuii) Pecyonuku Komu (manee —
MOpTalbl TOCYIAPCTBEHHBIX M MYHULHUIAIbHBIX YCIyr ((QYHKIHI), a Takke MOXET ObITbh
IPUHATA [IPU JIUYHOM IIPUEME 3asBUTEIIS.

Kanoba Ha pemenust u aeiictus (0e3neiicteue) MOLI, ero paOOTHUKOB MOXKET OBITh
HalIpaBJieHA 4epe3 OPraHU3alUI0 MOYTOBOM CBS3M, MHYIO OpPraHM3allMI0, OCYIIECTBISIOLIYIO
JIOCTaBKy KOPPECHOHJEHILUH, C HCIOIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTEpHETY, opumansHoro caiita M®L], mopTanoB rocyaapcTBEHHBIX ¥ MyHHIIUTIAIBHBIX
yeayr (GyHKIMiT), a TakKe MOKET ObITh MPUHATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

XKanoba paccmarpuBaercs M®L], npeaocTaBUBIINM MYHHUIMIATIBHYIO YCIYTY, MOPSIOK
MIPEAOCTaBICHNUS KOTOpOW OBLI HapylleH BCJICACTBUE pEIICHUN u AcicTBUM (Oe3aeicTBus)
M®OII, ero 1OMKHOCTHOTO JUIA U (M) PaOOTHHKA.

[Ipu mocrymnenuun xanoObl Ha peuieHUs U AecTBus (Oe3neiCTBUE) aJAMHUHHUCTPAIH,
JIOJDKHOCTHOTO JIMIa aAMUHUCTpaIMi, MyHHIIMNAIbHOrO ciyxamero M®IL[ obecnieunBaer ee
nepefadyy B aIMUHUCTPAIUIO, B IMOPSAAKE U CPOKH, KOTOPBHIE YCTAHOBJIEHBI COIJIAILIEHUEM O
B3aumMozeiicTBun Mexay MOLL u anMuHHMCTpalMel, HO He I03/IHEE CIEAYIOLEro pabo4yero JHs
CO JTHS TIOCTYTLICHUS 5KaO0BbI.

5.5. Peructpanus xano0bl ocymiecTBisieTcs agmuuuctpanueid, MOIL] cooTBeTCTBEHHO B
KypHaJle ydera Xajod Ha pemieHus u JeidctBus (Oe3neiicTBUE) aJAMHUHHUCTPALMH, €ro
JOJDKHOCTHBIX JIMIT MU MYHHUIMOAIBHBIX CIY)KAIlUX, JKypHaJle ydeTa JKalnod Ha pemeHus u
neiictBus (6e3aeiicteue) MOLI, ero paboTHUKOB (Hanee — *KypHal) He MO3/IHee CISAYIOIIETo 3a
JTHEM €€ MOCTYIUIEHUs pabovero JHS C MIPUCBOCHUEM €l perMCTPAallMOHHOIO HOMEpa.

Benenue >xypHana ocymectBisiercss mo (opme M B MOpSAKE, YCTaHOBICHHBIMU
IIPAaBOBBIM aKTOM aJIMUHUCTPALIUH, JIOKAJIbHBIM akToM M®LI.

Anmunuctpanueii, MOIL] BeiaeTcs pacnucka 3assBUTEINIO B MOJIYYEHUU OT HEro >KanoObl
U WHBIX TPEACTABICHHBIX TOKYMEHTOB B NHCbMEHHOH Qopme Ha OyMa)KHOM HOCHTEIE C
yKa3aHHEM pPErHCTPAllMOHHOTO HOMepa >KajloObl, JaThl W BPEMEHH €€ IpHeMa, MepeyuHs
MPEJICTAaBICHHBIX TOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IIPUEME 3asiBUTEIS.

Pacnncka o peructpauuu kanmoObl Ha pemieHMs U JeiictBus  (OesneiicTBue)
aMMHHMCTpPAllMM M €ro JOJDKHOCTHBIX JIML, MYHULUIAIbHBIX CIYXKallMX W MOJy4YEeHUH
JIOKYMEHTOB C yKa3aHHEM DPErMCTPallMOHHOTO HOMepa *asloObl, 1aThl U BPEMEHHU €€ Ipuema,
NepeyHsl NPEJCTABICHHBIX JOKYMEHTOB, HampaBlieHHbIX udepe3 MOILI, ¢ wucnomapzoBaHuem
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ ceTn  «VIHTepHeT», oQHUIMaIbHOrO  caiita
aJMMHHMCTpAIlMM, TOPTalbl TOCYJApPCTBEHHBIX M MYHMIMNAIBHBIX yciIyr (yHKuwmii),
OpraHM3alMl0 IIOYTOBOM  CBA3M, MHYKO OpraHU3alldl0, OCYILECTBISIOUIYI0  JIOCTaBKY
KOPPECHOHJICHIINH, HAIPaBIIIETCA 3asBUTENI0 Yepe3 OPraHu3allhi0 IMOYTOBOH CBS3U, HHYIO
OpraHu3alNIo, OCYIIECTBIISIONIYIO JOCTAaBKY KOPPECIIOHAECHIIUH, B TeUeHHe 3 pabouyux AHEH co
JTHSL X PETUCTPALIUU.

XKanoba B TeueHHe OJHOr0 paboYero THS CO JHA €€ PEerucTpaluy MOJUIeKHUT Mepeaayue
JOJIKHOCTHOMY JIMIY, paOOTHUKY, HaJleIECHHOMY MOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kajl00.

5.6. XKanoOa noymxHa coepxKarth:

1) HauMmeHOBaHME aAMHUHHCTpAILMM, JOJDKHOCTHOTO JMIAa aJMUHUCTpAluHu, JMOO
MyHUIUNaIbHOrO ciyxaiero, M®L, ero pykoBogurenss u (wiM) pabOTHHKA, pEIIEHUS U
neiictBus (0e3aeiicTBIE) KOTOPBIX 00KaIyIOTCS;

2) amminio, UMsl, OTYECTBO (TIOCIEIHEE - IPH HATMYNH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JIMLA JM00 HAMMEHOBaHUE, CBEICHUS O MECTE HaXOKJICHUS 3asiBUTENS
- IOpUIMYECKOrO JUIA, a TaKkke HoMep (HOoMepa) KOHTakTHOro tenedoHa, aapec (agpeca)
AIIEKTPOHHOM MOYTHI (IPU HAIWYUM) U MTOYTOBBINA aJipec, 0 KOTOPBIM JI0OJKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBeaeHust 00 0OXKATYEMBIX PEIICHUSX W ACHCTBUAX (O€31eHCTBUM) aIMUHUCTpAIUH,
JOJDKHOCTHOTO JIMIA aJMUHHUCTpAlMU, JHUO00 MYyHHLHMIAIBHOrO ciyxamero, M®L[ umm ero
pabOTHHKA;

4) noBOIbI, HA OCHOBAaHUM KOTOPBIX 3asBHUTEIb HE COIVIACEH C PELICHUEM M JIEHCTBUEM
(6e3neiicTBUEM) aMUHUCTpAIIH, IIOJDKHOCTHOT'O Jmia aIMUHUCTPALIHH, oo
MYHUIUIAIBHOTO cirykaiero, ML uiu ero paboTHHKA.



3asBUTENIEM MOTYT OBITH MPEICTABICHbI JOKYMEHTHI (IIPU HAJUYUHU), TOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTEIIS, TMOO0 UX KOIHUH.

5.7. B ciydae ecnu xano0a moaaeTcs yepe3 MpeACTaBUTENsI, UM TaK)Ke MPECTaBIsSETCS
JIOKYMEHT, MTOATBEPKIAOIININ MOJIHOMOYHMS Ha OCYIIECTBICHHE COOTBETCTBYIOIKE ACHUCTBUI. B
KauecTBe [JOKYMEHTa, TMOATBEPKAAIOIIET0 IOJHOMOYHUS TMPEACTaBUTENS, MOXET ObITh
IIPE/ICTABIICHA:

a) odopmieHHas B COOTBETCTBUM C 3aKOHOJATeNnbCcTBOM Poccuiickoit ®Dexnepanuun
JIOBEPEHHOCTD (151 (PU3MUECKUX JIUIT);

06) odopmieHHass B COOTBETCTBHHM C 3aKOHoOJaTeslbcTBOM Poccuiickoir ®epepanuu
JIOBEPEHHOCTh, IIOAIMCAaHHAsA PYKOBOJAUTEIEM 3asBUTENS] WIA YIOJHOMOYEHHBIM OTUM
PYKOBOAMTEINEM JIULOM (U1 FOPUIUUECKUX JIULL);

B) KONMs PEHICHUS O HAa3HAYCHMHM WM 00 u30paHuM MO0 TIpUKa3a O Ha3HAUYCHUH
bu3znyecKkoro nuia Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (U3HUECKOE JIUIO
o01ajaeT mpaBoOM JICMCTBOBATh OT UMEHH 3asBUTEIIS O€3 TOBEPEHHOCTH.

5.8. Ilpm mnocrymieHun xanoOsl uvepes MODIL], obecneunBaeTcs €€ Tmepemada 1o
3alUIIEHHON MH(POPMALMOHHOW CHUCTEME MJIM KYpPhEPCKOH JOCTaBKOW MOHKHOCTHOMY JIMILY,
pabOTHUKY, HAJEJICHHOMY IOJIHOMOYHUSIMU IO PACCMOTPEHHUIO 3KajJo0 B MOPSJIKE U CPOKH,
KOTOPBIE€ YCTaHOBJIEHBI COTJIAIIEHUEM O B3aumozencTsuu mexay MOPIl n agmuHucTpanuen, Ho
HE T03/IHee CIIeYIoIero pabodero JHS CO AHS MOCTYIJICHHS JKalo0bl.

[Tpu mocrymnennn >xanodwr yepes MOILI, cnenmamuct M®PL] peructpupyer xanody B
uHpopmannonHou cucreme MO ¢ npucBoeHneM xajnode perucTpalMoHHOrO HOMEpPA U BbIIAET
3asBUTEIIO PACIIMCKY B MOJTYYSHHUH KaJIOOBI, B KOTOPOU YKa3bIBACTCS:

MECTO, JaTa U BpeMsl IpueMa >kajao0bl 3asiBUTEIS;

(bamuTus, UMs1, OTIECTBO 3asSBUTEIIS;

MepevYeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

(baMuHsi, UM, OTYECTBO CIEITUAINCTA, IIPUHSIBIICTO KAI00Y;

CPOK pacCMOTpPEHHUSI KaloObl B COOTBETCTBHM C HACTOSIIHUM aJIMUHUCTPATUBHBIM
pErIaMEHTOM.

5.9. B caywae ecnm kanoba momaHa 3asBUTeNeM B aaMuHuctpanuu, MOI[, B
MuHuCTEpCTBO B KOMIIETEHIIMIO KOTOPOT'O HE BXOJIUT MPUHATUE PELISHHUS 110 Kallo0e, B TeUeHHe
3 pabGouux aHEH cO JHS ee perucTpanu YHOJHOMOYEHHOE JOJDKHOCTHOE JIMIO YKAa3aHHOTO
oprana, pabotHuk MO®I], corpyaHuk MuHHCTEpCTBa HampaBisieT XKajlody B Opra,
MPEAOCTABIAIOMINI  MYHUIIMIAIbHYIO YCIYTY U YIOJHOMOYEHHBIH B COOTBETCTBUU C
KOMIIETEHIIMeH Ha €€ pacCMOTpeHue, U B NMHCbMEHHON (opMme HHPOPMHUPYET 3asiBUTEIS O
NepeHaIPaBICHUN KaTOObI.

[Ipu 3TOM CpOK paccMOTpeHus KajloObl UCUUCISIETCS CO JIHA PETUCTPALUU KaJloObl B
oprase, NpeAOCTaBIISIIOIIEM MYHUIMNAIBHYIO YCIYTY U YHOJHOMOYEHHOM B COOTBETCTBHHM C
KOMIIETEHIINEN Ha €€ PAaCCMOTPEHHE.

5.10. B cnywyae ycraHOBIEHMsSI B XOJ€ WM IO pe3yjibTaTaM PacCMOTPEHHS >KalIoObI
IIPU3HAKOB COCTaBa AJMUHUCTPAaTUBHOIO IIPAaBOHAPYIIECHHWS WM IMPU3HAKOB COCTaBa
NPECTYIUIEHUS] UMEIOIIMECs MaTepuaibl He3aMeATUTeNbHO (He nmo3aHee 1 pabodero nHS co THS
YCTAHOBJICHHS YKa3aHHBIX OOCTOSTENBCTB) HAPABISAIOTCA JOJKHOCTHBIM JIMIIOM, PAOOTHUKOM,
HAa/IeJICHHBIMU TIOJTHOMOYMSIMU TIO PACCMOTPEHUIO 7Kaj00, B OpraHbl MPOKYpaTyphl.

Cpoku paccMOTpeHus Kaj100

5.11. Xanoba, mnocrynuBimas B agMuHUcCTpanuto, MOIL], MuHnucrepctBo, 1IUO0
BBIILIECTOSIIIUN OpraH (MpU €ro HaJIW4hH), MOAJEKUT PAaCCMOTPEHHI0 B TeueHue 15 paboumx
JTHEeW co JHS ee perucTpanu, a B ciydyae oO0XKaJOBaHUS OTKa3a aJAMHUHUCTPAIMH, €ro
JIOJKHOCTHOrO Jmna, MO®L[ B mpueme IOKYMEHTOB Y 3asBHUTENs JMOO B HCIPaBICHUU
JIOMYIIEHHBIX ONEYaTOK U OMIMOOK WM B ClIydae OOKaJOBaHMs HApYIIEHHUs YCTaHOBICHHOTO
CpOKa TaKMX HCIPABJICHHH - B T€YeHHE 5 pabovyux AHEH CO JHS €€ PEerucTpaifu, eciu OoJee
KOPOTKHE CpPOKH PAacCMOTpPEHHsS >KajJoObl HE YCTAHOBIEHBI OPraHOM, IPEIOCTABISAIOIINM
MyHULIMTAIbHYIO yeayry, M®Il, MuHnuctepcTBOM, yIIOJHOMOYEHHBIMHU Ha €€ PACCMOTPEHUE.

B cnydae ynoBieTBopeHus jkanoObl B (pOpME HCIPABICHUS JIOMYIIEHHBIX OMEYaTOK U
OIMOOK B BBIJAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS MYHUIUMIAIBHON YCIYI'HM JOKYMEHTaX,
OTBETCTBEHHOE JIUIO B T€YEHUE 5 pabOYMX THEH CO THS PErHCTPAlMU >KAIOObI TOTOBUT MPOEKT



MOTHBHPOBAHHOTO OTBETa O pE3yJbTaTax pPACCMOTPEHHUs KaJloObl, B TOM YHCIE TMPOEKT
JOKYMEHTA C UCIIPABICHHBIMU JIOMYIICHHBIMU OMEYaTKaMH M OIMIMOKAMH.

PesyabTaT paccMoTpeHust #&ano0bl

5.12. ITo pe3ynpTaTaM paccCMOTPEHHUS IPUHUMAETCS OJHO U3 CIEAYIOIIMX PELICHUI:

1) xanoGa ynoBieTBOpsieTCs, B TOM 4YHcie B (OpME OTMEHbI NPHUHATOIO pELICHU,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYrd IOKYMEHTAX, BO3Bpara 3asBUTENIO [EHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbBIMU akTamu Poccuiickoir denepaunu,
HOPMAaTHUBHBIMHU IPaBOBbIMU akTaMu PecnyOnuku Komuy;

2) B yAOBJIETBOPEHUH JKAIOOBI OTKA3bIBACTCS.

B cnydae ynoBneTrBopeHus »kanoObl B (pOpMe HCHPABICHUS AOMYIIEHHBIX ONEYaTOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHHUS MYHUIUIIAJIBHON YCIYTd JTOKyMEHTaXx,
OTBETCTBEHHOE JIULIO B T€YE€HUE 5 pabo4yMX THEH CO JHS perucTpaluu KajoObl TOTOBUT MIPOEKT
MOTHMBUPOBAHHOTO OTBETa O pe3yibTaTaX pPACCMOTPEHUS KaJOOBl, B TOM YHUCIE TPOEKT
JIOKYMEHTA C UCIPABICHHBIMU JONYIIEHHBIMU ONI€YaTKAMHU M OIINOKaMH.

Ilopsinok uH(popMUpPOBaHNS 3aIBUTEIS 0 Pe3yJILTATaX PACCMOTPEHMS KAJI00bI

5.13. He no3gHee AHs, CIEAyIOIIEro 3a JHEM HNPHUHATUS YKa3aHHOrO B IyHKTE 5.12
HACTOALIET0 aAMUHUCTPATUBHOTO PErJIaMEHTa PELLEHUs, 3aBUTENI0 B MMCbMEHHOH (opMe U 1o
KENaHWIO 3asBUTENS B DJIEKTPOHHOH (opMe HampaBiseTcs MOTHBHUPOBAaHHBIH OTBET O
pe3ysibTaTax pacCMOTPEHMS KaI00bI.

B MOTHBHPOBaHHOM OTBETE 10 Pe3yIbTaTaM PACCMOTPEHUS KaI00bl YKa3bIBAIOTCA:

a) HauMeHoBaHWe anMuHHUcTparmu, MOI[, paccmorpeBmero xano0y, IOKHOCTS,
damunus, UMs, OTYECTBO (IOCieIHee — IpPU HAIWYMK) JOJDKHOCTHOIO JIMIA, pabOTHHKA,
IPUHSIBIIETO PEIIEHUE 10 XKaole;

0) HoMep, JaTa, MECTO NMPHUHATHUS PELICHUs, BKIOYas CBEIEHUS O JOKHOCTHOM JIUIIE
agMuHUCTpanuu, pabotHuke MOILI, pemenue wunm geiicTtBus (0e3n€UCTBUE) KOTOPOTO
00XKayroTCs;

B) haMuiIusl, UMs, OTYECTBO (TIOCIEeIHEE — ITPU HAJTMYMH) WIM HAUMEHOBAHUE 3asiBUTEIS;

I') OCHOBAHHUS JJIsl IPUHATHS PELISHUs 0 KaJo0e;

1) TIPUHATOE MO KajnoOe pelleHHe C yKa3aHHEeM apryMEHTHMPOBAHHBIX Pa3bsiCHEHUH O
IIPUYMHAX MPUHITOrO PELIEHUS;

€) B CiIy4ae eciiy »kajio0a MOoJUIEKUT yIOBIETBOPEHHUIO - CPOKH YCTPAHEHUS BBISIBICHHBIX
HapylIeHWH, B TOM 4HCIE CpPOK IIPEJOCTABIEHUS pe3ylbTaTa MYHMIMIIAJIbHOW YCIYTH,
uH(popMalusg O JIEeHCTBUAX, OCYLIECTBISEMbIX OPraHOM, MPEIOCTABIIAIOIINM MYHHIUIAIbHYIO
ycayry, MO®ILI, B nemax HE3aMEJIUTENBHOIO YCTPAHEHHs BBIABICHHBIX HApPYIIECHUH IpU
OKa3aHWU MYHUIMNAIBHON YCIyTH, a TakKe TMPUHOCITCS W3BMHEHHUS 3a JIOCTAaBIICHHBIE
HEeyZI00CcTBa M yKasblBaeTcss MH(MOpMaIus O JalbHEHIIMX AEUCTBUSAX, KOTOpPbIE HEOOXOIMMO
COBEPUINTDH 3asBUTEINIO B LIETSAX MMOIYUECHHUS MyHUIUITAILHON YCIIyTH;

) CBEJIEHUS O TIOpsIJIKEe 00)KaJI0OBaHUS MPUHSTOTO I10 Kajlo0e perieHusl.

ITopsinok 00:ka/I0BaHUsA pelIeHUs 110 Kaa00e

5.14. B cnyuyae Hecoryiacusi ¢ pe3yiabTaTaMu J0CyAeOHOro 00XaloBaHHUs, a TAKXKe Ha
0001 CcTauM pacCCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asiBUTENh UMEET MPaBO OOPATUTHCS B CYA B
COOTBETCTBUH C YCTAHOBJICHHBIM JICHCTBYIOIUM 3aKOHOAATEIbCTBOM MOPSIKOM.

IIpaBo 3asiBUTe/Is1 HA MOJyYeHHe HH(POPMALMHU U TOKYMEHTOB, HE00XOAMMBIX 115l
000CHOBAHMS M PACCMOTPEHHUSA KAT00bI

5.15. 3asgBuTens BOpaBe 3ampamdBaTh W TMOJAydaTh HWHGOPMAIUI0O U JTOKYMEHTHI,
HE00X0AUMBbIE 17151 0O0CHOBAaHUS M PACCMOTPEHUS 5KaI00bI.

3asBHUTENb O0OpamaeTcsl B aIMUHUCTPAIIMIO C 3asBJICHUEM Ha MOJIydeHHEe MHPOPMALIUU U
JIOKYMEHTOB, HEOOXOUMBIX JJIsi 000OCHOBAHUS M PACCMOTPEHUS JKaJI00BI (Jlanee — 3asBlICHUE) B



MMCbMEHHOU (popme Ha OyMa)KHOM HOCHTEIIE, B AJICKTPOHHOU (hopme.

3asBlICHHE MOXKET OBITh HAIPABJICHO 4Yepe3 OPraHMU3AIMI0 IMOYTOBOW CBS3U, WHYIO
OpPraHu3alMio,  OCYHIECTBIISIIONIYIO  JOCTaBKYy  KOppecnmoHJeHuuu, depe3 MOPIL[, ¢
UCIIOJIb30BaHNEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOMW cetn «HTepHETY, 0(UIInaIbHOTO
caiita aamuHucTpaiuu Vuktyl.com, a Takke MOXET ObITh HPUHITO NPU JUYHOM IPHEME
3asIBUTEIIS.

3asiBIeHHE JOKHO COJEPKATh:

1) HauMeHOBaHHE AIMHHHUCTPAIMH, €r0 JOHKHOCTHOTO JIMIA JIMOO MYHHIIMIIATBHOTO
CIIy’)Kalllero OpraHa HUCHOJHUTENbHON BiacTu PecrnyOonuku Komu, B KOMIIETEHIIUHM KOTOPOTO
HaxoauTcss MH(pOpMAMs M JOKYMEHThI HEOOXOIMMBIE ISl OOOCHOBAaHUSI M PAaCCMOTPEHHS
JKaJI00BI;

2) bamMuIuIo, MM, OTYECTBO (ITOCIEIHEE - IPH HATMYHMH), CBEICHHUS O MECTE )KUTEIbCTBA
3asgBUTENS - GU3UYECKOTO JIMIa JM00 HAaMMEHOBAaHUE, CBEACHHS O MECTE HaXOXK/ICHUS 3asiBUTEIIS
- IOPUJMYECKOTO JHIA, a TaKke HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (ampeca)
3JIEKTPOHHOU MOYTHI (IIPH HAJIMYKHU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOKEH ObITh HallpaBiieH
OTBET 3asIBUTEIIO;

3) cBeneHuss 00 WHMOPMANMK M JOKYMEHTaX, HEOOXOMMUMBIX i OOOCHOBaHHS M
paccCMOTpPEHHUS KaTOObI

Cpok npenocraBieHust HHOOPMALIUY U TOKYMEHTOB, HEOOXOAUMBIX Ji1 00OCHOBaHUS U
paccCMOTpPEHHUS KAJIOOBI COCTABIISIET S5 pabOUYUX JHEH CO AHS PETUCTPAIIUU 3asBIICHHUS.

OcHoBaHuii /U1 0TKa3a B IPUEMeE 3asiBJIICHUS HE MPEIYCMOTPEHO.

Crnoco0bl uHGOPMUPOBAHHS 3asiBUTEJISI 0 MOPSI/IKE NMOAAYH U PACCMOTPEHHs
JKAT00BI

5.16. Mudopmanust o mopsaKe mogaud U pacCMOTPEHUS HKaI00bl pa3MeIIaeTcs:

Ha UH(OPMAIIMOHHBIX CTEHJ1aX, PACHOJIOXKEHHBIX B aIMUHKCTpauuu, B MOIL;

Ha 0UIHMATBHBIX calTax aaMuHuUcTparuun, MOIL;

Ha [loprane rocyapcTBEHHBIX ¥ MyHUIUNANBHBIX yeuyr (pyHkuuit) Pecybnuku Komu
u (unu) EnquHoM noprane rocy1apcTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT (QYyHKINMN).

5.17. Uudopmanuro o mopsake noJaud U pacCMOTPEHUS 7KaJ00bl MOXKHO MOJIYYUTh:

MOCPEACTBOM Tesie(pOHHOM CBsI3U IO HOMepY aaMuHucTpauuu, MOLI;

MOCPEICTBOM (haKCUMHIIBHOTO COOOIIEHHUS;

IpU JIMYHOM OOpalieHuu B aaMuHucTpauuto, MO®Ll, B TOM yucie Mo 3JIeKTPOHHOU
1I04Te;

IIpY MUCbMEHHOM 00palieHny B agMuHucTpanuio, MOII;
nyTeM MyOIMYyHOro HH(POPMHUPOBAHUS



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PErTIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH
«IIpenocraBneHue pa3pelieHus Ha yCIOBHO
pa3pelIeHHbIN BUJI HCIOJIb30BAHUS
3eMEeJIbHOTO Y4acTKa UM 00beKTa
KaUTaJIbHOTO CTPOUTEIIbCTBAY

Ne 3ampoca

Opran, o0pabaTbIBaroOIUii 3apoc Ha
IpEe0CTaBICHHE YCIYTH

[TonHoe HaMeHOBaHUE
FOPUIUNYECKOTO JIHIIa (B
COOTBETCTBUH C YUPEAUTEIHHBIMU
JOKYMEHTaMH )

OpranuzalvoHHO-TIPaBOBast
dbopma IPUAMYECKOTO JINA

damunus, uMs, OTYSCTBO
PYKOBOAMTEIS FOPUAUUECKOTO
JnIa

OI'PH
FOpuanueckuii aapec
Nupnexc Pernon
Paiion HaceneHHblil MyHKT
Yiuna
Jlom Kopmyc Ksaprupa
ITouToBBbIi aapec
Nupnexc Pernon
Paiion HaceneHHblil MyHKT
Yiuna
Hom Kopmyc Kaaprupa
KoHTakTHBIE 1aHHbIE
3AITPOC

[Ipomry mpemocTtaBUTh paspelieHne Ha YCIOBHO pPa3pelICHHBIM BHJ HCIIOJIb30BAHUS
3eMeNFHOTO y4YacTKa WM OOBEKTa KalUTAIBHOTO CTPOMUTEIHCTBA (HYKHOE MOAYEPKHYTH)

1. CBeneHus 0 3eMEIBLHOM Y4acTKe:
1.1. IInomaap 3eMENBHOTO y4acTKa
1.2. Bun npaBa, Ha KOTOPOM MCIOJIB3YETCS 3€MEIbHBIN Y4aCTOK

KB.M.

(COOCTBEHHOCTD, apeH/1a, TOCTOSTHHOE (OECCPOYHOE MOTB30BAHUE H JIP.)
1.3. OrpannyeHus UCTIOIB30BAHUS M OOPEMEHEHUS 3eMEIBbHOI0 Y4acTKa:

1.4. PekBU3UTBI JOKYMEHTa, YIOCTOBEPSIOIIETO IPaBO, Ha KOTOPOM

3asBUTCIIb UCIIOJIB3YCT 3eMeIIbHBIN Yy4aCTOK

(Ha3zBaHue, HOMEp, /1aTa BbIJauM, BbIJABIINN OpraH)




1.5. KagacTpoBsiit HOoMep

2. CBenenust 00 00bEKTE KAUTAIBHOTO CTPOUTEIHCTBA:

2.1. KagacTpoBblii HOMEp

3. TeppuropuaiibHasi 30Ha B COOTBeTCTBUHU ¢ [IpaBuiiaMu 3eMiienoab30BaHus U

3aCTPOMKH
4. YCII0BHO pa3pelieHHbIA BUJT UCIIOIb30BAHUS

IIpencraBieHsl ciaeayonme 10KYMeHTbI

2

3

Mecto nonmyueHus pe3ynbTara
IPEIOCTABIICHUS YCIYTU

Crioco6 mosy4deHus pe3ysbrara

JlanHble npeacTaBuTe s (YIIOJJHOMOYEHHOTO JIMIA)

Damunus
Nms
OTtyecTBO
Hara poxaeHus
JlOKyMeHT, y10CTOBepSIOIMI JUYHOCTD NMPEACTABUTE/IA (YIIOJJTHOMOYEHHOT0 JIHIA)
Bun
Cepus Homep
Brian laTa BeITAUM
AJlpec perucTpauuu nNpeacTaBuTe/ s (YnoJHOMOUYEHHOT0 JIHIA)
Nunexc Pernon
Paiton HacenenHblil myHKT
Yiuna
Jom Kopnyc Ksaprupa
AZlpec MeCTa )KUTENbCTBA NPEACTABUTEJIA (YIIOJTHOMOYECHHOTO JIAIIA)
Nunexc Pernon
Paiion HacenenHblil myHKT
Yiuna
Hom Kopryc Kaaprupa
KonTakTHbIE
JaHHbIE

JlaTa [Toanmuce/®HUO



[punoxenue 2
K aJIMUHUCTPATUBHOMY pEriIaMeHTy
MPEJOCTaBICHUS MYHHIIUIIATBHON YCIyTH
«[IpenocraBnenue pa3penieHns Ha yCIOBHO
pa3pelIeHHbIH BUJ] HCIIOJIb30BAHUS
3eMENIbHOTO Y4acTKa MM 00BEeKTa
KaIllUTaJIbHOT'O CTPOUTEIIbCTBAY

Jdannblie 3asaBuTeIs (1151 (PU3HYECKOT0 JIUIA, HHAUBUAYAJIBLHOIO NPeANPUHUMATEIA)

Ne 3anpoca

Opran, 00pabaThIBAIOIINI 3a1IPOC HA
IPEIOCTaBIICHUE YCIIYTH

damunusa

Nms

OTuecTBO

Hara poxxaeHus

ITonHOC HAaMMEHOBaHME
HHIUBUYAJIBbHOI'O
NpCANPUHHUMATCIIA

OI'PHUIT

I[OKyMeHT, y}IOCTOBepﬂlOIIII/Iﬁ JIJUIHOCTD 3asiBUTCJIA

Bun

Cepus Howmep

Briman JlaTa BbI1aUM

Azpec perucTpauuu 3asiBureJs /
FOpuanuecknii agpec (aapec perucTpanyu) MHAUBUAYAJIbHOT0 NPEeANPUHAMATEJIA

WNHupekc Pernon

Paiion HaceneHHblil myHKT

Yuna

Hom | Kopriyc | | Keaprupa |

AJpec MecTa KUTeJIbCTBA 3asiBUTEJs /
IlouToBBII agpec HHAUBUAYAJBHOTO MPEANPUHUMATEJIS

Nunexc Pernon
Paiion HaceneHHblil myHKT
Yuna _ _ _
Jlom  Kopnyc  Ksaptupa
KonrakTHBbIC
JaHHbIE
3AITPOC

[Ipomy mnpenocTaBUTh pa3pelieHWe Ha YCIOBHO pPa3pelICHHBbIM B MCIOIb30BAHUS
3eMEJIbHOTO0 ydYacTKa WM OO0BEKTa KAMHMTAIBHOTO CTPOUTEIHCTBA (HYKHOE MOIYEPKHYTH)
1. CBeneHus 0 3eMEIbHOM YYacTKe:

1.1. [Imomaas 3eMeNbHOIO y4acTka KB.M.




1.2. Bug npaBa, Ha KOTOPOM HCTIOJIB3YETCS 36MEIbHBIA Y4aCTOK

(COOCTBEHHOCTD, apeH 1a, TOCTOSIHHOE (OECCPOYHOE MOIB30BAHKE H JIP.)
1.3. OrpannyeHus UCTIOIB30BAHUS M OOPEMEHEHUS 3eMEJIBbHOI0 Y4acTKa:

1.4. PexkBU3UTBI JOKYMEHTa, YIOCTOBEPSIOIIETO IIPaBO, Ha KOTOPOM
3asIBUTEIb UCIIOJIb3YET 3eMEJIbHBIA Y9aCTOK
(Ha3zBaHue, HOMep, /1aTa BbIJauM, BbIJABUINN OpraH)

1.5. KagacTpoBslit HOMep
2. CBenenus 00 00bEKTE KAaMUTAIBHOTO CTPOUTENILCTBA!
2.1. KagacTpoBblii HOMEp
3. TeppuropuaiibHasi 30Ha B COOTBeTCTBUHU ¢ [IpaBuiiaMu 3eMiienonb30BaHus U
3aCTPONKH
4. YCII0BHO pa3pelieHHbIA BU]T UCIIOJIb30BAHUS

IIpencraBiieHbl cieayomme 10KYMEHTbI

2

3

Mecro nosyueHust pe3ysabTara
IIPEJOCTABIICHUS YCIIYTU

Crioco6 mosydeHus pesysbrara

JlanHble npeacTaBuTes (YIOJJHOMOYEHHOTO JIMIA)

Damuiins
Nms
OtuecTBO
Hara poxnaenus
JlOKYMEHT, yI0CTOBepSIOIINHA JHYHOCTH NPEACTABUTEIA (YIIOJTHOMOYCHHOT0 JIHIIA)
Bun
Cepust Homep
Brian laTa BeITAUM
AZpec perucTpaumu npeacTaBuTesi (YIoJHOMOYEHHOI0 JINIA)
Nunexc Pernon
Paiion HaceneHHblil myHKT
Yuna
Jom | Kopnyc | | KBapTupa ‘
AJlpec MecTa JKUTEJIHLCTBA NpeacTaABUTe/Is (YIIOJTHOMOYEHHOT0 JINIA)
Hunexc Pernon
Paiion HacenenHplil myHKT
Yiuna
Jom Kopnyc Ksaptupa
KonTakTHbIE
JaHHbIE

Jlata TMonnuce/®UO




