INOCTAHOBJIEHHUE
aJIMHUHUCTPALMHU I'OPOACKOro OKpyra « ByKrbLmn»
ot 09 uross 2021 r. Ne 07/870

00 YTBEPKACHUN AAMUHUCTPATUBHOI'O PErJIaMEHTA NIPEAOCTABJICHUSA
MyHHHHl’[ﬂJ’[LHOﬁ yciayru «Bbi1ava CIIpaBOK U UHBIX JOKYMEHTOB B KWJIMIIIHO-
KOMMYHAJbHOM Xo3siicTBe»

B nensix peanuzanuu tpeboanuii denepanbHoro 3akona ot 27 uroist 2010 r. Ne 210-d3 «O6
OpraHu3aluKi MPEeIOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHHULMMAIBHBIX YCIIYD», PaCIOPsLKEHUS
IpaButensctBa Pecriyomuku Komu ot 03 ampenst 2017 r. Ne 156-p «O0 yTBEepKI€HUM THIIOBOTO
(PEKOMEHI0BaHHOTO) TIEPEUHSI MyHULIMIIAIBHBIX YCIIYT, IPEAOCTaBJICHUE KOTOPBIX OCYILECTBIISETCS
10 TPUHIIUITY «OAHOTO OKHA», B TOM YMCJE€ B MHOIO(YHKILHOHAJIBHBIX LIEHTPAX MPEIOCTABICHUS
TOCYy/IJapCTBEHHBIX M MYyHUIMIIANbHBIX yciuyr B Pecrmybmuke Komm, ¢ ykazaHueMm opraHoB
ucronHuTenbHON Biact PecryOnukun KoMy, KypupyIOIIMX COOTBETCTBYIOILEE HANpaBJICHUE
NEATEeNbHOCTH, W TPU3HAHUM YTPAaTUBIIMMM CHJIy HEKOTOpbIX pacrnopsbkeHud IlpaButenbcTBa
PecniyOmuku  Komu», mNOCTaHOBNEHMSI aJMMHHCTPALMM TOPOACKOro OKpyra «ByKTbuUD» OT
18 okts10pst 2018 1. Ne 10/1188 «O Ilopsiake pa3paOOTKM M yTBEPKICHUSI aJMUHHCTPATUBHBIX
pErIaMEHTOB O MPENOCTABICHUMA MYHHMLMNAIBHBIX YCIYr aIMUHHACTPALMEN TOPOJACKOrO OKpyra
«ByKTbU aqMUHHCTpaLIUs TOPOJCKOro OKpyra «ByKTbUD) IOCTaHOBJISIET:

1. YTBepanuTh afMUHUCTPATUBHBIN PErTIAMEHT MPEAOCTABICHUSI MyHULIUIIAIBHON yCIIyTH
«Bplmaua cnpaBOK M MHBIX JIOKYMEHTOB B KWJIMIIHO-KOMMYHAJIbHOM XO3SHCTBE» COIJIACHO
IIPUIOKEHUIO.

2. Hacrosmee mOCTaHOBJICHHE BCTYMAaeT B CHJIYy CO JHS €ro OIMyOJIMKOBaHUSA
(oGHapomoBaHus).

3. KoHTponb 3a UCHOJHEHHMEM  HACTOSILETO  IMOCTAHOBJEHHUS BO3JIOXKHUTH  Ha
UCTIOJHAIOLET0 O00sA3aHHOCTH 3aMECTHTENsT PYKOBOJUTEIS AJAMHUHHUCTPALMU TOPOJCKOTO
okpyra «BykTteun B.M. JIsiceHKO.

HW.o0. rmaBbl MyHUIIUNIAIBHOTO 0OPa30BaHUs
TOPOJCKOI0 OKpyra «ByKTbUD» - pyKOBOJHUTEIS
aAMUHUCTPALMY TOPOJCKOTr0 OKpyra « ByKTbui» B.A. babuna



YTBEPXIEH
ITOCTAHOBJICHHEM aIMUHUCTPAITUN
TOPOJICKOTO OKpyTa «ByKTBLI»
ot 09 mrona 2021 roma Ne 07/870
(mpunoxxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBJIeHUs MYHUIUNIAJIBHOM Yeayru « Belgaua cnpaBoK M HHBIX JOKYMEHTOB
B KWJIMIIIHO-KOMMYHAJILHOM XO3S1iICTBE»

I. O61mue moso:KeHus
IIpeaMeT peryJnpoBaHus aAIMUHUCTPATUBHOIO perjiaMeHTa

1.1. ADIMUHUCTpATUBHBIN periaMeHT NpelOCTaBICHUS MyHUIMIIANbHON ycnyru «Beinaya
CIOpPaBOK MW HHBIX JIOKYMEHTOB B I KWIHIIHO-KOMMYHAJIbHOM XO3MMCTBE» (nanee -
aJIMMHUCTPATUBHBI pPErJIaMEHT) OMpeAeNseT TMOPSAIOK, CPOKM U MOCIeA0BATEIbHOCTh
NEeNCTBUN (aIMUHUCTPATUBHBIX MPOIEAYP) AAMHUHHCTPALUA TOPOACKOTO OKpyra «ByKTbui»
(mamee  —  aIMUHUCTpalUs), MHOTO(QYHKIIMOHAJIBHBIX  ILIEHTPOB  MPEIOCTABICHUS
rOCy/IapCTBEHHBIX M MYHULMINAIbHBIX Yycuyr (nanee — MOLI), ¢opmbl KoHTpomst 3a
WCIIOJIHEHUEM aJMUHUCTPATUBHOTO pPErJIaMEeHTa, OTBETCTBEHHOCTh JOJHKHOCTHBIX —JIMI
aAMUHUCTPAINH, TPEAOCTABIAIONINX MYHHUIMNAIbHBIE YCIyTH, 3a HECOOJI0JIECHHEe HUMHU
TpeOOBaHUIl pPErIaMEHTOB TPU BHIMOJHEHUH aJIMUHUCTPATUBHBIX Mpouenayp (IercTBuil),
MOPSIIOK 00XKaIOBaHUS AEUCTBUM (0€3ACMCTBYUS) JOMKHOCTHOTO JIUIIA, & TAK)KE MPUHUMAEMOTO
UM pELIeHHs TIPU NMPEJOCTABICHUH MYHULIUITAIbHON YCIIYTH.

Hacrodmmii agMUHHCTpaTUBHBIA perjaMeHT pa3paboTaH B LEISIX YHOPSJOUYEHUS
aAMUHUCTPATUBHBIX MPOLEAYP M aJIMHHHCTPATUBHBIX JACHCTBUM, NOBBIIICHUS KadyecTBa
MPEAOCTABICHUS U IOCTYITHOCTH MYHUIIUTIATLHON YCIyTH, yCTPAaHEHUSI H30BITOYHBIX ACHCTBUN
U U30BITOYHBIX AJAMHHHUCTPATUBHBIX TPOIEAYpP, COKpAIICHHS KOIWYECTBA JIOKYMEHTOB,
MPEACTABISIEMBIX 3asIBUTEISIMU IS TTOTYUYEHUSI MyHUIIUTIATBHOW YCIYTH, IPUMEHEHHUSI HOBBIX
ONTUMHU3UPOBAHHBIX (POPM TOKYMEHTOB, CHIKEHHUSI KOJIMUYECTBA B3aUMOJACUCTBUN 3asiBUTENEH
C JOJDKHOCTHBIMU JIMIIAMH, COKpAIIEHUs CPOKa MPEIOCTaBICHUS MYHHUIMIIAIBLHON YCIyTH, a
TaK)X€ CPOKOB MCIOJHEHUSI OTAENbHBIX aJMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX
NEUCTBUN B pamMKax MPEAOCTaBICHUS] MYHHUIIUNAIHHOM YCIyTH, €CIU 3TO HE MPOTHUBOPEUUT
3akoHoaatenbcTBY  Poccuiickoir  @Denmepammu, PecnmyOmukum Komm, MyHHIIMDANIBHOTO
o0Opa3oBaHwsI.

Kpyr 3asBurenei

1.2. 3asBuTtensMu SBISAIOTCS (u3ndeckue iwuna (B TOM YHCIE WHAWBHIYyaJIbHbBIE
NpeANpUHUMATENN) U IOPUINYECKUe JINIA.

1.3. Ot umeHu 3asBUTENEH, B LENAX IOJYyYEHUS MYHUIMNAIBHOM YCIyTd, MOTYT
BBICTYIIATh JIMLIA, UMEIOLIUE TAKOE IIPaBO B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickon
@®enepauyy, JIuOO B CWIYy HAJENEHUS HX 3asIBUTENSIMH B TOpSAIKE, YCTaHOBJICHHOM
3aKO0HOaTeabCTBOM Pocculickon denepanuu, COOTBETCTBYOIIUMHU ITOJTHOMOYHUSAMU.

TpedoBanus K MOPAIAKY HHPOPMHUPOBAHUS
0 NIPeNO0CTABJICHUH MYHUIMIIAJIBHON YCIYIH



1.4. Tlopsamox mnonyyeHuss wuHpoOpManuu JUIIAMH, 3aUHTEPECOBAHHBIMU B
IIPEIOCTABJIEHUM MYHUIMIAIBHON YCIyr'd, IO BOIpPOCaM IPEAOCTABICHUS MYHHULUIAIbHON
YCIIYTU U YCIYT, KOTOPBIE SIBISIFOTCSI HEOOXOIUMBIMH U 003aTeIbHBIMU IS MIPEIOCTABIICHUS
MYHMIMIIAIBHON YCIYTH, CBEACHUN O X0/ MPEAOCTaBICHNs YKa3aHHBIX YCIIyT, B TOM YHCJE C
ucnons3oBanueM llopTama TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX  yCIyr  ((pYHKIIMIA)
PecniyOomuku Komum u EauHoro mnoprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(byHkumii), oduUIMATLHOTO CcaldTa opraHa HCIOTHUTENbHOW Biactu PecnyOnuku Kowmw,
IIPEIOCTABIISAIONIEr0 MyHULIUIIAIBHYIO YCIIYTY.

1.4.1. Uadopmanuro mo BOImpocaM MPEIOCTABICHUS MYHHUIUTIATBHOW YCIyTH, B TOM
YlCJIe CBEJIEHUS O XOJI€ MPENOCTABICHUSI MyHUIIMIIAIIBHOM yCIIyTH JIMLA, 3aMHTEPECOBAHHBIE B
MPEIOCTABICHUU YCIYTH, MOTYT MOJIYYUTh HETIOCPEICTBEHHO:

1) B anmunuctpauuu, M®I] no mecty cBoero npokuBaHus (perucTparum);

2) 10 CIIpaBOYHBIM TeseoHaM;

3) B cetn MHTEepHET (Ha OUIMATHHOM CaliTe aAMUHUCTPAIIUH);

4) mocpencTBOM TocyJapcTBeHHOW HH(popMannoHHOW cuctembl Pecryonukun Komm
«[lopranm TOCYZapCTBEHHBIX M MYHHMUMNAIBHBIX yciuyr (pynkiuii) PecmyOmuku Komm» -
gosuslugil 1.ru, dhenepanbHON rocy1apcTBEHHON HHGOPMAITMOHHON cUCTeMbl « EquHbBIN mopTai
rOCYJapCTBEHHbIX M MYHHIMIAIBHBIX ycuyr (dyHkuumit)» - gosuslugi.ru (mamee — Ilopran
rOCyJapCTBEHHBIX U MYHUIUIAIBHBIX ycayT (hyuknuii) Pecnybnuku Komu, Enunsiii mopran
TOCYIapCTBEHHBIX M MyHHUIIMITATBHBIX YCIYT (pyHKINN);

5) HampaBHB MUCHBMEHHOE OOpaleHHE Yepe3 OpraHU3alUI0 MOYTOBOM CBSA3H, JUOO IO
3JIEKTPOHHOM IMOYTE.

Jluia, 3aMHTEpECOBaHHbIE B MPEJOCTABICHUH YCIYTH, BIPABE MOJYYHUTh MO TenedoHy
MHPOPMALIMIO IO BOMPOCAM IPEIOCTABICHUS MYHUIUIAJILHON YCIYTH B BEXIHMBOH (opme,
OBICTPO, YETKO U IO CYIIECTBY OCTaBICHHOTO Bompoca. [Ipu KoHCynbTUpOBaHUHU 110 TeTIehOHY
JOJDKHOCTHOE JIMIIO QJIMUHUCTPAIIMK HA3bIBAeT CBOIO (paMUIINIO, UMSI, OTYECTBO, IOJIKHOCTD, a
TakKe HaUMEHOBaHUE CTPYKTYpHOTO IMOJApA3JeNeHUs, B KOTOpOE€ OOpaTUiIoch JIHILIO,
3aMHTEPECOBAaHHOE B TMPEIOCTABICHUM MYHUIUNAIBHON ycinyru. WHpopmupoBanue 110
BOIIPOCaM TMPEAOCTABJICHUS MYHULMMAIBHON YCIyru mo TeledoHy HE JOHKHO MPEBBIIIATH
15 MunyT.

[Ipu obpamienun auil, 3aMHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AJIEKTPOHHOM TOYTHI OTBETHI HANpPABIAIOTCS B (OPME 3JIEKTPOHHOTO JTOKYMEHTa IO aJapecy
ANIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHUH, WIH B MUCHbMEHHON (opMe MO MOYTOBOMY
azipecy, yKazaHHOMY B oOpaiieHuu (€CJI OTBET B COOTBETCTBUU C OOPAIIEHUEM JOJIKCH OBITh
HaIpaBJieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aI|io NOYTOBON CBS3H).

1.4.2. Wudopmarusi 1Mo BOMpPOCaM TMPEAOCTABICHHUS YCIYr, KOTOPBIE SIBISIOTCS
HEOOXOMUMBIMU U 00sI3aTENbHBIMHM JJISl TPEJOCTAaBICHUS MYHHUIUNAIBHOW YCIyTHU, HE
NPEJOCTABIISCTCS, B CBSI3U C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M 0O0S3aTENBHBIX JUIS
MPEIOCTABIICHUS] MyHHUIIUIIATBHON yCITyTH.

1.5. Tlopsmok, dopma, MecTo pa3MemeHHs W CHOCOOBI TOJNyYeHHUs CIPABOYHOM
nH(bOpMallMK, B TOM YUCIIE HA CTEHJAaX B MECTAaX MPEOCTaBICHUS MYyHUIUIAIBLHON YCIYTU U
YCIyT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH M OO0S3aTEIbHBIMU IS TPEAOCTABICHHS
MYHHIMNATBHOU ycayru, u B MOILI.

Wndopmanus o mopsake NpeaocTaBICHUs MYHUIMIIATBHON YCIyTH, a Takke rpaduk
npreMa rpakJaaH Ajs KOHCYJbTAlMi MO BOIpOcaM MpeaoCTaBICHUS MYHUIIUINATbHON yCIIyTH
pa3menieHsl Ha HHPOPMALMOHHOM CTEHJIE aIMUHHUCTPALMH, B HHPOPMALMOHHBIX MaTEpUaIax
(6bpomrropax, Oyknerax), Ha ITopTane rocyaapCTBEHHBIX U MYyHUITUTIATBHBIX YCIYT ((PYHKITHN)
Pecny6nuku Komu, Equnom moprane rocy1apCTBEHHBIX U MyHUIMIATBHBIX YCIYT ((QyHKIHN),
Ha o(pULIMaTBLHOM CaiiTe aIMUHUCTPAIUH.

Ha odunmansnom caiite agmMuHHCTpanuy, Ha EauHOM moprane rocyJapCTBEHHBIX U
MYHHULIMNAIbHBIX ycayr (pyHkuwmii), [lopTame rocynapcTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
(pynkimit) Pecybnuku Komu, B enepanbHOil rocy1apcTBEHHON WHPOPMALIMOHHON cUcTeMe
«DenepanbHbI peecTp TOCyIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr ((pyHKUUN)» pazMelnieHa
clenyromas nHHOPMAIIUs:



1) TekcThl 3aKOHOJATENBHBIX M MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, COACPMKAIIUX
HOPMBI, pETJIaMEeHTHPYIOIIUE MPEIOCTABICHUE MYHUIIUIIATBHOHN YCIIyTH;

2) HAaCTOSIINI aIMUHUCTPATUBHBIA PETJIAMEHT;

3) cipaBo4Has HHGOPMALIKS:

MECTO HaXOXJAeHHUA, rpaduk paboThl, HAUMEHOBAaHUE aJIMUHUCTPALIUHU, €€ CTPYKTYPHBIX
MOJpPA3JeIeHuii ¥ TepPUTOPUANIBHBIX ~ OpPraHOB,  OpraHU3alMid, YYacTBYIOLIMX B
MPEIOCTAaBICHUN MYHULIMNIAIBHOMN yCiIyTrH, a Takke MOILI;

CHpaBOYHBIC TeNEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN aJMUHUCTPALINU, OPTaHU3AIHIHA,
YYacTBYIOUIMX B MPEIOCTABICHUN MYHUIUNAIBLHON yCIyrd, B TOM 4YHClIe HOMEp TenedoHa -
aBTOMH(OPMATOPA;

aapeca O(UIMATBLHOTO caiiTa aJMUHHUCTpAlMii, OpraHu3alui, Yy4YacTBYIOIIUX B
MPEOCTABICHUH MYHHIUNIAIBHOW YCIYTH, B UH(OPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOW CETH
«MHTepHeT», conepkammx HHQOpPMAIMIO O NPEJOCTABICHUH MYHMIIMIAIBHOW YCIyTH U
YCIyT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH M OO0S3aTEIbHBIMH IS TPEAOCTABICHHS
MYHUITUTIATBHON YCITYTH, aJpeca UX AJICKTPOHHOM MouThl (uprav@mail.ru);

anpec caitra MOI] (vuktyl@mydokuments11.ru);

aapeca ExuHoro moprana rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT ((yHKIui),
[TopTana rocynapcTBEHHBIX U MYHUIMIIATBHBIX yeayT (¢ynkuuit) Pecrry6muku Komu.

Ha Enunom moprasie rocyaapCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (QYHKIWNA) U (WITH)
Ha [loprane rocyJapCTBEHHbIX U MyHUIMIIAIBHBIX ycayT (¢pyaknuii) Pecybnukn Komu Taxoke
pasMeniaercs ciaeayrouas HHGopMarus:

1) wucyepmbIBalOMMK TepevYeHb JAOKYMEHTOB, HEOOXOAWMBIX ISl TPEIOCTaBICHUS
MYHHIIMIIAJIBLHOW yCIyTH, TpeOoBaHUA K OGOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKkKe
NepevYeHb JOKYMEHTOB, KOTOpBhIE 3asBHTENb BIPaBE INPEACTAaBUTh 10 COOCTBEHHOM
WHUIIATHBE;

2) Kpyr 3asBUTENEH;

3) cpoK MpeAOCTaBICHUS MyHUIIUIIATBLHON YCIIyTH;

4) pe3ynbTaThl MPEJOCTABICHUS MYHUIUMNAIBHON YCIYTH, TMOPAJOK MPEACTaBICHUS
JOKYMEHTA, SIBJISIFOIEr0Cs Pe3yIbTaTOM MIPEeIOCTABICHUS MyHUIIUIIAIbHON YCITyTH;

5) pasMep TOCYIapCTBEHHOM  TMONUIMHBI, B3UMAEMOM 3a  MpPeaoCTaBICHUE
MYHHIIMUIIATLHON yCITyTH;

6) WCYEpNBIBAIOMIMK IEepPeYeHb OCHOBAaHMW JJIsI NMPUOCTAHOBICHHMS WM OTKa3a B
MPEIOCTaBIIEHUU MYHULIMTIANBHOMN YCIYTH;

7) o mpaBe 3asBUTENs Ha JocyacOHOe (BHecyneOHOe) oOkajloBaHHWE ACUCTBUI
(6e3neiicTBUSA) W PEIICHWH, TMPUHATHIX (OCYIIECTBISAEMBIX) B XOJE NPEIOCTaBICHUS
MYHUIIUNATIBHON YCITyTH;

8) dopmbl  3asBreHud  (YBEIOMJICHHMH, COOOIIEHHi), HWCIOJb3yeMble  IIPH
NPEJOCTaBICHUN MYHUIIMIIATBHOMN YCITyTH.

Uudopmarnus Ha EguHOM moprane rocyJapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT
(ynkumit) u (wnm) Ha Iloprame rocynapCTBEHHBIX M MYHHLIMOAIBHBIX YCIyr ((yHKITHIA)
PecniyOnukun Komu o mopsiike u cpokax NpeAoCTaBICHUs YCIyTM Ha OCHOBAaHUM CBEICHUH,
coziepkanmxcs B (heqepaibHON rocyJapCcTBEHHOM nHGOpMaIMoHHO# cucteme «DenepanbHbIi
peecTp ToCyIapCTBEHHBIX U MyHHUIMIAIBHBIX YCIYT (PYHKIHIA)», IPEAOCTaBISIETCS 3asIBUTEITIO
OecIuiaTHo.

Joctyn k uHGOpMAIMK O CPOKaX U MOPSAJIKE MPEJOCTaBICHUS YCIyTH OCYIIECTBISIETCS
0e3 BBITIOJHEHUS 3asBUTENIEM KakuUX-THOO TpeOoBaHMU, B TOM 4YHcie O€3 HCIOIb30BAHUS
MIPOrpaMMHOI0 OOECTeueHHsl, YCTaHOBKAa KOTOPOTO Ha TEXHUUYECKHE CpEeACTBA 3asBUTEIS
TpeOyeT 3aKIIOYeHHs JIMIEH3MOHHOTO WJIM WHOTO COIJIAIEHUs C IpaBooOiagaTeneM
MIPOrpPaMMHOT0 OOecreYeH s, MpeayCMaTPUBAIOLIET0 B3UMaHHE IUIAThI, PETUCTPALUMIO WU
aBTOPU3ALIMIO 3aBUTEIISI WM TPEAOCTABICHHE UM NEPCOHABHBIX TaHHBIX.

I1. CtangapT npegocraBieHHsi MyHUIUNIAJIbHOM YCIyTH

HanMeHoBaHMe MYHHUIMNIAJIBHOM YCIYIH



2.1. HaumeHnoBanue MyHULIIMNANBHON yCiIyru: «Bpimada cpaBoK M MHBIX JTOKYMEHTOB B
KUITUIIIHO-KOMMYHAIBHOM XO3SICTBE.

HaumeHoBaHue opraHa, npeocTaBjIsoMero MyHHIMNIAJIbHYIO YCIYTy

2.2. IlpenocTtaBieHne MYHUIUNAIBHON YCIYI'M OCYLIECTBIISETCS aJIMUHUCTpaLUeH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SBJISAETCA OTACH JKWIHIHO-KOMMYHAJIBHOIO XO34MCTBA H
MYHUIUTIATFHOTO KOHTPOJISL aAMUHUCTpaluu (nanee - Otuen).

Oprasbl 4 OpraHu3anyy, y4acTByIolHe B PeJ0CTaBJIeHHH MYHHMIHNAJIbHOMN
yCJayru, odpaiieHue B KOTOpble He00X0AMMO /ISl TPe10CTABJIEHHS
MYHHMIUNIAJIBHOH yCJIYTH

2.3. /1ng nosydyeHuss MyHULIMNAIBHON YCIYTH 3asiBUTENb JI0JKEH OOpaTUTHCS B OAHY W3
CJIEIYIOIIMX OpraHU3alli, y9acTBYIOIIUX B MPEJOCTABICHUN MYHUIIMIIAIIBHON yCIIyTH:

2.3.1. MO®I] - B yacTu IpHeMa M PETUCTPALUU JOKYMEHTOB Yy 3asBMUTENS, BbIIaul
pe3yabpTaTa MyHUIIMIAIBHOW YCIYTH 3asIBUTEIIO.

2.3.2. aIMUHHUCTpALMIO — B YacTU NpPHUEMa U PETUCTPALUU JIOKYMEHTOB Yy 3asiBUTEN,
MIPUHATHUS PELICHUS, BbIIAYU PE3YJIbTAaTa MPEJOCTABICHHS YCIYTH.

3ampemaercss TpeOOBATh OT 3asIBUTEIIS:

MpEJCTaBlICHUS JOKYMEHTOB M HWHGOpMAlUU WIM OCYIIECTBICHHS JCHCTBHIA,
IIPEJICTaBICHUE UIIN OCYILIECTBIEHHE KOTOPBIX HE IPETYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMM, PETyJIUPYIOIIMMH OTHOIICHHS, BO3HHUKAIOIIME B CBS3M C NPEIOCTaBICHUEM
MYHMIIMIIAIbHON YCIIYTH;

MpEeJICTaBICHNUS JOKYMEHTOB M MH(OpMAIMU, B TOM UYUCIIE MOATBEPIKIAIOIINX BHECEHUE
3asgBUTENIEM IUIaThl 3a MPEJOCTABICHUE MYHMIMIAIBHON YCIYI'M, KOTOpPbIE HaXOASATCS B
pPacCHoOpsKEHUM OPraHoB, IMPENOCTABISIIONIMX MYHUIMIAIBHBIE YCIYTH, TOCYJIapCTBEHHBIX
OpraHoB, HMHBIX OpPraHOB MECTHOIO  CAaMOYNpaBiICHHs JHUOO  IMOABEIOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM MWW OpraHaM MECTHOTO CaMOYNpPAaBJICHHUsS OpraHU3alMil B
COOTBETCTBMM C HOpPMAaTUBHBIMH  NPaBOBbIMM  akramu  Poccuiickonn  @exnepanuu,
HOPMAaTUBHBIMHM TpaBOBbIMU akTamMu PecnyOnuku Komu, MyHHIMNATbHBIMU IPaBOBBIMHU
aKTaMH, 3a UCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OIIPEJIEICHHBIN 4acThlo 6 cTaTtbu 7
®denepanpHoro 3akoHa ot 27 mronsg 2010 r. Ne 210-D3 «OO6 opraHu3anuu NpeIoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIMNAJIBHBIX yciIyr» (nanee - denepajbHblii 3aKOH OT 27 MIOIA
2010 1. No 210-®3) mepeueHb MOKYMEHTOB. 3asBUTEIb BIpPaBE NPEICTABUTh yKa3aHHbBIC
JOKYMEHTBI ¥ HUH(POPMAIIUIO 110 COOCTBEHHON MHUIIMATUBE;

OCYIIECTBJICHUs JCHCTBHIA, B TOM YHCJE COTJIACOBAHUM, HEOOXOIUMBIX JIs MOTYUYCHHUS
MYHMIMIIAJBbHOW YCIYTH W CBSI3aHHBIX C OOpalleHHMEM B TOCYJapCTBEHHBIE OpraHbl, MHbIE
OpraHbl MECTHOTO CaMOYIIpaBJCHUS, OPraHM3alMHU, 3a HCKIIOYEHUEM IOJYyYEHHUs YCIyr U
MIOJIy4EHUsI JIOKYMEHTOB M MH(pOpPMAallMH, MPEIOCTABIAEMbIX B PE3yJIbTaTe IMPEIOCTABICHUS
TaKUX yCIIyT, BKIOUEHHBIX B IIEPEUHH, YKa3aHHbIE B 4acTu | cratbu 9 denepanbHOro 3aKoHa
ot 27 utons 2010 r. Ne 210-D3.

Pe3y.]'ll>TaT NnpeaoCcTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

PesynbpTaTom npenocraBiaeHus] MyHUIMIAIBHON YCIYTH SIBIISIETCA:

1) BbIIa4ya CrIpaBOK M MHBIX IOKYMEHTOB B c(epe KUINIIHO-KOMMYHAIBHOTO X03HCTBa
(manee - perieHue O BblIaye JOKYMEHTOB), YBEAOMJIEHHE O MIPEIOCTABIEHUN MYHUIUIAIBHON
yCIyTH;

2) pemieHue 00 OTKa3e B BbIJay€ CIPABOK M MHBIX JOKYMEHTOB B C(epe >KUIMIIHO-
KOMMYHAJILHOTO X03HCTBa (Jjajiee - penieHne 00 0TKa3e B BblJaue J0KyMEHTOB), YBEIOMIICHHUE
00 OTKa3e B MPEJI0CTaBICHUN MYHUIUITAIBHOMN YCITyTH.

Cpoxk npegocTaB/ieHUs] MyHHIIUNIATBHOM YCJIYTH, B TOM YHCJIe C Y4eTOM He00X0AUMOCTH



oOpamieHusi B OpraHu3aium, y4acTBYIOIIHE B MPeI0CTABJIEHUN MYHUIUNIAJIbHOM YCIYTH,
CPOK NPHOCTAHOBJICHNSI MPEIOCTABJICHNSI MYHUIIUNIAJIBHOM YCJIYI'M B cjIy4ae, ecJIu
BO3MOKHOCTH MPUOCTAHOBJIEHHS MPeTyCMOTpeHa (eepabHbIMHU 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBMU ¢ HUMU MHHIMU HOPMATHBHBIMH NPABOBbIMH
aktamu Poccuiickoii @enepaunu, 3aKOHAMH U HHBIMU HOPMATHBHBIMU
npaBoBbIMU akTamu Pecnny6amnku Komu

2.5. O0muii cpoK TPEeNOCTaBICHUS MYHUIIUMAIBLHOW YCIyTH COCTaBIIIeT HE Ooiee
10 paboumx [HEH, HUCUYMCIASEMBIX CO JHS PETUCTPAllUU 3asBICHHUS C JOKYMEHTaMH,
HEOOXOIMMBIM ISl IPEIOCTABIICHUS MYHUIUIIATIBHON YCIIyTH.

[Ipy Hamuuuum NOPOTUBOPEUMBBIX CBEACHMM B IPEACTABICHHBIX JIOKYMEHTax
aIMMHUCTpallUsg B IIpeleiax CpoKa OKa3aHWs MYHUIUNAIbHON YCIyrd OCYILIECTBIISET
MIPOBEPKY HA MPEAMET COOTBETCTBHUSI YKA3aHHBIX CBEIACHUH JEUCTBUTEIBHOCTU NOCPEICTBOM
HaNpaBJICHUS 3alpOCOB B OpraHbl W OpraHU3alMy, paclojiaraloie HeoO0XO0aUMOM
nHpOopMaIueH.

Cpok TNpUOCTAaHOBJICHHS] TPEAOCTABICHUS YCIYTd 3aKOHOAATENbCTBOM Poccuiickoit
®enepauny, TPUHUMAEMBIMU B COOTBETCTBUM C HUMHU HHBIMM HOPMATUBHBIMHM IPAaBOBBIMU
akramu Poccuiickoii denepanny, 3aKOHAMM M MHBIMA HOPMATHBHBIMM IIPABOBBIMH aKTaMH
Pecny6nmukn Komu He mipetycMOTpeH.

Cpox  Bbgauu  (HampaBiICHHs]))  JOKYMEHTOB,  SIBJISIIOLIUMXCS — PE3YyJIbTaTOM
MIPEIOCTABIICHUSI MyHHUIIUIIATHHON YCIyTH HE NOJKEH mpeBblimath 10 pabounx nHei.

B caydyae oOnapykeHUsI OINeYaTKd, OUIMOKHA B IMOJYYCHHOM 3asBUTEIEM JIOKYMEHTE,
SIBJISIFOLIEMCSL  PE3YyJIbTaTOM IPEAOCTABICHNS MYHHUIMNAIBHOW YCIYTH, CPOK PACCMOTPEHHUS
3asBJICHUA 00 MCIPABICHUU IOIMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MIPEIOCTAaBICHUSI MYHUIIUNIAILHOM yCIIyTH TOKyMEHTax, COCTaBIseT He Oosee 7 pabounx nHen
CO JIHS MOCTYIIJICHUS B aIMUHUCTPALIMIO YKAa3aHHOTO 3asBJICHUSI.

HopmaTuBHBIE PaBOBbIE AKTHI,
peryjupymouye npeaocTapjieHne MyHUIIUNAILHONH YCIyrd

2.6. IlepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PETIAMEHTUPYIOIINX MPEIOCTaBICHUE
MYHUIIUMATIBHON YCIIyTH, pa3MelleH Ha opUIMaIbHOM CaiiTe aAMUHUCTpaluy uprav@mail.ru,
Ha EnuHOM mopTane rocynapCTBEHHBIX M MYHHUIMIANBHBIX ycuyr ((yHkuwmit), Ha Iloprame
TOCYJapCTBEHHbIX M MYHUIUNAIbHBIX  ycayr (¢yHkuumil) PecnyOmuku Kommu, B
roCylapCcTBEeHHOW MH(pOpManoHHoi cucteme PecryOmuku Komu «Peectp rocynapcTBeHHBIX
Y MyHHUIMIANBHBIX yeuyr (Gpynkuuit) PecnyOmuku Kommy.

I/Ic‘lepl'lbIBalOlIII/Iﬁ nmepeIeHb J10KYMEHTOB, H606XOHI/IMLIX B COOTBECTCTBHUU
C HOpMATUBHBIMH IIPABOBBIMHA AKTAMHU AJISl IPEA0CTABJICHUA MyHHHHHaHLHOﬁ yciayru
U YCJIYT, KOTOPbIEC ABJAIOTCH HGOGXOJII/IMLIMI/I M 00513aTeJIbHBIMH AJIA IPEeA0CTABJICHUA
MyHHHHHaJIBHOﬁ YCIYIy, NoAJIC;KAlUX MPEACTABJICHUIO 3AABUTECJIEM, CIoco0bI UX
MOJIYYCHHUSA 3asIBUTECJIEM, B TOM YHUCJIC B 3.J'IeKTp0HHOﬁ (bopMe,
MOPAJTOK UX NMPEACTABJICHUA

277. Jna nonaydeHus MYHUIUOAIBHOW YCIYI'M 3asBUTEIEM  CAMOCTOSITENBHO
MPENOCTABIIACTCS B aAMUHUCTpanuo, M®IL] 3asBiieHME O NPEAOCTABICHUH MYHULHNAIBHON
ycayru (1mo ¢gopMaM COTIIACHO MPUIOKEHUIO 1 (IS FOPUINYECKHX JIMIT), TPUIOKECHHIO 2 (1715
(U3HYECKUX JIUII, UHAUBHUIYyAIbHBIX MIPEANPUHUMATENCH) K HACTOSAIIEMY aIMUHIUCTPATUBHOMY
peryiaMeHrTy).

B mensx ycraHOBIIGHWS JMYHOCTH 3asBUTENS, MPU OOpAIIEHUH 32 IMOJyYCHUEM
MYHHIIMIAIBHONW YCIYTH 3asBUTEIIO U O3HAKOMIICHUSI HEOOXOIMMO MPEICTaBUTh TOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B ciywae, ecium OT HMMEHM 3asgBUTENsS] JACHCTBYET JIMIO, SBIISIFOLIEECS €ro
MPEICTaBUTEIEM B COOTBETCTBUU C 3aKOHOJATenbCTBOM Poccuiickoin Penepauuu, Takxke
MPEACTABIISIETCS JIOKYMEHT, YJIOCTOBEPSIONIMI JIMYHOCTh MPEACTABUTENS, U JOKYMEHT,



MOATBEP K TAIOIINI COOTBETCTBYIOLINE MTOTHOMOYHSI.

2.8. HcuepnbiBatiomuii mnepevyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMM TPAaBOBBIMH aKTaMU [UIsl TPEIOCTABICHUS YCIYT, KOTOpbIE SBISIOTCS
HEOOXOIUMBIMHU M 003aTeIbHBIMU ISl IPEAOCTABICHUS MyHULIIUIAIBHON YCIYTH, CIIOCOOBI UX
MOJTyYEHUs 3aIBUTEJIEM, B TOM UHCJIE B AJIEKTPOHHOU (hopMe, MOPSAAOK UX MPECTABICHUS:

JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEAOCTABICHUS YCIYT, KOTOpBIE SBISIOTCS
HEOOXOMUMBIMU W 00s3aTelIbHBIMU JUIS  MPENOCTABICHUS MYHHUIMIAIBHOW  yCIyTH
3akoHOJaTenbcTBOM Poccuiickoit @enepanun U 3akoHomaTenbCcTBOM PecryOmmku Komm He
MPEyCMOTPEHO.

2.9. B cnyuae HampaBi€HHMs OKyMEHTOB, YyKa3aHHbIX B myHKTe 2.7 paznmena I
HACTOAIIETO aJIMUHUCTPATUBHOIO perjamMeHta (B Ciydae, €Clid 3asBUTENb MPEICTaBISET
JOKYMEHTBI, YKa3aHHble B IMyHKTe 2.10 HacTOAILIEro aJIMUHUCTPATUBHOIO pErjJaMeHTa IO
COOCTBEHHOW WHUIIMATHUBE), TOYTOBBIM OTIpPABICHUEM, TMOJJUHHUKK JOKYMEHTOB HE
HANpaBJIAIOTCSA,  yIOCTOBEPEHHE BEPHOCTH  KONMUH  NpWIIaraéMblX  JOKYMEHTOB H
CBUJCTEIbCTBOBAHME  MOJJIMHHOCTH TMOANMMCH HA  3asBJICHUUM  OCYIIECTBISIOTCS B
YCTaHOBIICHHOM (e/iepaIbHbIM 3aKOHOIATEILCTBOM HOPSIZIKE.

2.10. JlokyMeHTBI, HEOOXOAMMBIC I MPEJOCTABICHHUS MYHHUIUIIAIBHOW YCIYTH,
IIPEIOCTABIIAIOTCA 3asIBUTENIEM CIIEIYIOIIUMHU CIIOCOOAMMU:

1) muuno (B agmuHucTpanuio, MOII);

2) nocpeACTBOM IIOYTOBOIO OTIIPaBJICHU (B aAMUHHUCTPALIMIO);

3) uepe3 [lopTan rocyaapcTBEHHBIX ¥ MYHHIIMIAIBHBIX YCayT (pyHKIMi) PecnyOmuku
Komu u (umm) Eauaerii mopTan rocy1apcTBEHHBIX U MYHUIIUTIATBHBIX YCIYT ((QYHKITUI).

HcuepnbiBaoniuii nepedyeHb J0KYMEHTOB, HE00X0IUMbIX B COOTBETCTBUM
¢ HOPMATHBHBIMH NPABOBbIMM AKTAMH /JIsl IPEA0CTABJIEHUS]I MyHHIMIIAJIbHON yCIyrHy,
KOTOpPbI€ HAXOIATCS B PACIIOPSAKEHNHU IOCYIaPCTBEHHbIX OPraHOB, OPTaHOB MECTHOT0
CcaMOYINpaBJIeHUS] U HHBIX OPraHOB, YYACTBYIOIIUX B MPeI0CTABJIEHNH MYHUIMIIATbHBIX
YCJIYT, U KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPeACTABUTh, 4 TAKJKe CIIOCOObI HX MOJYy4YeHUsI
3asiBUTEJISIMH, B TOM YHCJIe B JIeKTPOHHOI (popme, MOPST0K UX MPeACTABIEHHUS

2.11. Ycnyru, HeoOxoauMble W 00s3aTENbHBIC IS MPEIOCTABICHUS MYHHUIIUIAIBHON
YCIIYTY 3aKOHOJATENbCTBOM Poccuiickoit denepanny He IpeyCMOTPEHBI.

Yka3anue Ha 3anpeT TPeOOBAHNM U /IeliCTBUIl B OTHOLLIEHUH 3asiBUTEJIs

2.12. 3anperniaercs TpeOOBATh OT 3asBUTEIS:

1) mpemocraBiieHUs JOKYMEHTOB W WH(POPMAIMM WIH OCYIIECTBICHUS JIECHCTBHH,
NPEJOCTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMUA  aKTaMH, pETYJIHPYIOIIMMH  OTHOILICHHS, BO3HUKAIONIME B CBS3H C
NPEOCTaBICHUEM yCIYTH;

2) mpenocTaBieHUs JOKYMEHTOB W WH(POpPMAIMH, B TOM YHCIE IOJITBEPIKIAIOLINX
BHCCCHHC 3ad4BUTCICM IUIATBI 3a MNPCAOCTABJICHUC MYHHUUIIAJIBHBIX YCIYI, KOTOpPbLIC B
COOTBETCTBMM C HOPMATUBHBIMH  TIPAaBOBBIMH  akTamu  Poccuiickoit — ®Deneparym,
HOPMATUBHBIMU TPAaBOBBIMH akTaMu PecrnyOnnku Komu, MyHHUIIMIATBHBIMU TPABOBBIMH
aKTaMH HaXOMATCS B PACIOPSHKCHUH OPTaHOB HCIIOJHUTEIbHON Biactu PecrmyOmuku Kowmm,
NpeaAOCTaBJIAIOIINX MYHUIUIIAIBHYKO YCIYTry, HMHBIX TOCYyAAapCTBCHHBLIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIpaBlieHHs H (WJIK) TOABEIOMCTBEHHBIX T'OCYJIAapCTBEHHBIM OpraHaMm |
OpraHaM MECTHOIO CaMOYIIPABJICHUSI OpraHu3aluid, YYacTBYIOUIMX B NPEAOCTABIECHUU
MYHUITUIATBHBIX YCIIYT, 32 WCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4YacTh 6 craThu 7
®enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-D3;

3) oTka3bplBaTh B TpPUEME 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOJUMBIX ISt
npeaoCTaBJICHUA MyHHL[I/IHaJIBHOfI yCiyru, B ciydae, C€CJIM 3anpoC W JOKYMCHTHI,
HEOOXOIUMBIC Ul TIPEJAOCTABICHHUS MYHUIIMIIATBHON YCIYTH, TOJAaHBI B COOTBETCTBUU C
uHpopManMeli O CpoKax M TMOPAAKE MPEJOCTaBJICHUS MYHUIUNAIBHOH  yCIYyTH,
omy0irKoBaHHOW Ha EAMHOM mopTalie rocy1apcTBEHHBIX M MYHUITUIATBHBIX YCIYyT ((DyHKITHIT)



n (wm) Ha [lopTasie TOCyAapCTBEHHBIX M MYHUIHMIAIBHBIX yciuyr (dhyHkouii) PecrmyOmmku
Komu;

4) oTka3bpIBaTh B MPEJOCTABICHUN MYHHIMIIAIBHOW YCIYTH B Ciyd4ae, €ClId 3ampoc U
JIOKYMEHTBI, HEOOXOAMMBIC [UIS TMPENOCTABICHUS MYHUIUNAIBHON YCIYrH, IOJAHBl B
COOTBETCTBHH C MH(OpMAILIMEH 0 CpOKax U MOPsAKE NPeJOCTaBICHHUSI MyHUIIMTIAIBHON yCIyTH,
ory0nrKoBaHHON Ha EAMHOM mopTasie rocy1apCTBEHHBIX M MyHUITUIATIBHBIX YCIYT ((DyHKITHIT)
n (wm) Ha [lopTasie TOCyaapCTBEHHBIX M MYHUIHMIAIBHBIX yciuyr (dhyHkouii) PecrmyOmmku
Komu;

5) TpeboBaTh OT 3asgBUTENSl COBEPIICHHUS HWHBIX JACUCTBUN, KpPOME MPOXOXKICHUS
UACHTU(QHUKAIMA ¥ ayTEHTH(HUKAIUU B COOTBETCTBUU C HOPMATUBHBIMHU NPABOBBIMH aKTaMH
Poccuiickoit denepanuu, ykazaHus LeJId NpUEMa, a TAaKKE MPEIOCTABICHUS CBEICHUM,
HEOOXOIUMBIX JUISl pacyeTa UIMTEIbHOCTH BPEMEHHOTO HMHTEpBajia, KOTOPBIH HE0O0XOAMMO
3a0pOHUPOBATH I IPUEMA;

6) TpeboBaTh OT 3asIBUTENS MPEACTABICHUS JOKYMEHTOB U HH(POpPMAILIUU, OTCYTCTBUE U
(M) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IMPH NEPBOHAYAIBLHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEJOCTABICHUS MYHUIUNAIBHONW yCIyrd, Jubo B
MPEIOCTaBICHUU MYHUIIMTIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIy4Yaes:

U3MEHEeHne TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHIIMIIAIBHOW YCIYTH, IOCJ€ MEepBOHAYaIbHOW MOAAYM 3asBICHUS O MPEIOCTABICHUU
MYHUIIUTNATIBHON YCITyTH;

HaIUyue OmHOOK B 3asfBIEHUU O TNPEJOCTABICHUM MYHUIUNAIBHON YCIyru u
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM I10CJI€ NIEPBOHAYAIILHOTO OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOMUMBIX MJI MPENOCTABICHUS MYHHUIMIIAILHOM YCIyrd, JuOO B MPEIOCTaBICHUU
MYHUIIUNATIBHON YCIIYTH U HE BKIIOUYEHHBIX B ITPECTABICHHBIN paHee KOMILICKT JOKYMEHTOB;

UCTEUEHUE CpOoKa JCHCTBUS JOKYMEHTOB WM H3MEHEHHEe HH(POpMAIU [OocIie
NEPBOHAYAILHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTABICHUS
MYHHIIMIAIBLHON yCIIyTH, JIUOO B MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

BBISBJICHHE JOKYMEHTAJIBHO MOJATBEPXKAEHHOTO (akTa (IPU3HAKOB) OMIMOOYHOTO WIIU
MPOTUBOMNPABHOTO  neiictBus  (Oe3melcTBUS)  JODKHOCTHOTO — JIUIAa  aJAMHHUCTPALIMH,
MIPEOCTABIISAIONIETO MyHHIIMIIAIBHYIO YCIIyTy, pabdotHuka M®LI, nmpu nepBoHavyaIbHOM OTKa3e
B IIpHE€ME JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTAaBICHUSI MYHUIIMTIAIBHON YCIyTH, TM00 B
NPEJOCTABICHUH MYHHUIMIAIBHON YCIyrH, O 4YeM B IHCbMEHHOM BHUJAE 32 HOIMHCHIO
PYKOBOJUTENS aAMUHUCTPALIUU, TPEIOCTABISIONIET0 MyHUIIUIAIBHYIO YCIYTY, PyKOBOIUTEINS
M®IL[ npu mnepBOHAYaIbLHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIA
MPEIOCTABIICHUSl MYHMIIMIIAIBHONW YCIyTH, YBEIOMIISETCS 3asBUTENb, a TAKKe MPUHOCATCS
M3BUHEHHUS 3a IOCTABJICHHBIE HEY100CTBA.

HcuepnbiBaonuii nepedyeHb OCHOBAHMI /Il 0TKA3a B NpHeMe IOKYMEHTOB,
He00XO0UMBIX /ISl IPeI0CTABJIEHNS MYHMIUNIAJIbHOMN yCJIYri

2.13. OcHoBaHu#i mJI1 OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIS
MPEIOCTABICHUS] MYHULIMIAIBHOM YCIYTd, AEHWCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuu u Pecy6muku Komu He mpeaycMoTpeHo.

HcyepnbiBaommii nepevyeHb OCHOBAHUI J1JI1 IPUOCTAHOBJIEHHSI MIPEI0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH WIN 0TKAa3a B IPeJ0CTABJICHUN MYHUIIMINIAJIbHOM YCJIYyTH,
YCTaHOBJIEHHBIX (peepaTbHbIMH 3AKOHAMHU, IPMHUMAeMbIMH B COOTBETCTBHH ¢ HUMH
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU akTamMu Poccuiickoii @enepanun, 3aKOHAMHU U
UHBIMH HOPMATUBHBIMH NPaBoBbIMH akTaMu Pecnnybiukn Komu

2.14. OcHoBaHMH AJisi NMPUOCTAHOBIICHUSI MPEAOCTABICHUS MYHMIIUMIIAIBHOW YCIyTU
3akoHOJaTenbcTBOM Poccuiickoit denepanuu u Pecriy6nmuku Komu He mpegycMoTpeHo.

2.15. OcHoBaHUsAMU JUIsl OTKA3a B IPEAOCTABIEHUA MYHULIUIIAJIbHON YCIYTH SIBJISIFOTCSA:

1) B 3asBIeHNH HE yKa3zaHbl (aMHIIUS TpaKTaHUHA (PEKBU3HUTHI IOPUANYECKOTO JIUIA),
HAIPaBUBILErO 3asBICHUE, WIM IOYTOBBIA ajpec, MO0 KOTOPOMY IODKEH OBITh HaIpaBlieH



OTBET;

2) B 3aBIICHUU COJAEPKATCS HEIICH3YPHBIC JINOO OCKOPOUTEIBHBIE BRIPAKEHUS, YTPO3BI
KHU3HU, 3J0POBbIO 1 UMYIIIECTBY JOJKHOCTHOTO JIULIA, 4 TAK)KE WICHOB €r0 CEMbU;

3) TeKCT 3asBIEHUS HE MOAIA€TCS MPOYTECHHUIO.

2.16. 3agBuTEenb HMEET TNPaBO TMOBTOPHO OOpPaTUTHCS 3a MPEAOCTABICHUEM
MYHUIMIIAIBHON YCIyrd TOCJE€ YCTPAaHEHHMs OCHOBAaHMUW JUIsl OTKa3a B MPEIOCTaBICHUU
MYHUIMOAIBHOM yCIYTHd, MPEeayCMOTPEHHbIX NyHKTOM 2.15 paszgena Il Hacrosiiero
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

Ilepeuensb yciayr, KOTOpbIe SABJSIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMM ISl
NpeaoCTABIEHUSI MyYHUIIMNIAIbHOM YCJIyTH, B TOM YHUCJIe CBe/IeHUsI 0 JOKYMEeHTe
(10KyMeHTAaXx), BbIIaBaeMOM (BbIJIaBaeMbIX) OPraHU3alUsIMU, y4aCTBYHOUUMHU

B IIPeJ0CTABJIEHUH MYHUIMNAJIbHON yCJIyIru

2.17. VYcuyru, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH U  00s3aTE€IBHBIMH TSI
MPEIOCTABICHUS] MYHUUMIIAJIBHOW YCIYTd, 3aKOHOAATENIbCTBOM Poccuiickon deaepanuu u
3aKOHOJIaTeILCTBOM PecryOimmku KoMy He mpeyCMOTpEHBI.

IHopsinok, pa3Mep ¥ OCHOBAHUSA B3MMAaHMSI IOCYAAPCTBEHHOM MOMIJIMHBI WJIH WHOMI
IUIaThl, B3UMAEMOii 32 Npe0CcTaB/IeHHe MYHHIMIIAJIBHON YCIyru

2.18. MyHuImnanpHas yciryra IpeoCTaBIseTCs 3assBUTENSAM OECIUIaTHO.

HOpH)IOR, pasMep 1 OCHOBAaHUS BJUMAaHMS IVIATHI 34 IIPEAOCTABJICHUE YCIIYI', KOTOPbLIC
ABJIHAIOTCH HCOﬁXO[[I/IMbIMI/I " 00s13aTeJILHBIMHA AJIA MPpea0CTABJICHUSA MyHHHHHaﬂbHOﬁ
Yciayru, BRJo4as an)opMaumo 0 METOAUKE pacuera TAKOM IJIAThI

2.19. B3umaHnue miaThsl 3a PEIOCTABICHUE YCIIYT, KOTOPbIE SBJIAIOTCS HEOOXOAUMBIMU
¥ 0053aTebHBIMHU IS TPEAOCTABICHIUS MyHUIMITAILHON YCIIYTH, HE PETyCMOTPEHO.

MakcumManbHbIH CPOK 0:KUIAHNUS B oUepeau NMPH MoAaye 3anpoca o
Npea0CTABJIEHUH MYHHITUNIAJIBHOM YCJIYTH, YCJIYTH, MPE0CTABISIEMOi OpraHu3anmei,
y4acTBYyIOLleil B peJ0cTaBIeHMH MYHHUIIUNIAJIBLHOMN YCJIYTd, U MPU NOJTy4eHUH
pe3yJibTaTa NpeaoCcTABIEHUS] TAKUX YCIYT

2.20. MakcuManbpHBIl CpOK OXHAAHMS B OYepead IMpU Tojaye 3ampoca o
MPEIOCTABIICHUU MYHHUIMIAIBHOW YCIYTH, YCIyTH, MpPEIOCTaBIsEMON oOpraHu3aluei,
Y4acTBYIOUIEH B IPENOCTABICHUN MYHULUINAIBHOM YCIYTHM, W IpHU IOJY4YEHHUU pe3yjbTara
MPEIOCTAaBIICHUSl MYHHUIIUIIATBHON yclyrd, B ToM yucie depe3 M®II, cocraBnser He Oojee
15 MunyT.

Cpok ¥ NOpSIAOK PerucTpPanum 3anpoca 3asiBUTeNs 0 NPea0CTaABJIeHUHN
MYHHUIMIIAJIbHON YCJIYITM U YCJIYTH, IPEI0CTABJISIEMO OpraHu3anmeii, y4yacTBymouieid B
NPeI0CTABJIeHMH MYHHIMIIAJILHOMN YCJIYI'H, B TOM YHUCJIEe B 3JIEKTPOHHOI (popme

2.21. Peructpauus 3asgBICHUS U JOKYMEHTOB, NIPEJICTABICHHBIX 3asiBUTEIIEM,
OCYIIECTBIISIETCS CHEeHMaTUCTOM aamuHucTpanuu, MOL[, OTBETCTBEHHBIM 3a MpUEM U
PETUCTPALIMIO 3asBJICHMS U JOKYMEHTOB IPU INPEJOCTABICHUN MYHULUIIAIIBHON YCIYTH.

2.21.1. B cnydae nmpeAcTaBieHHs 3asBJICHUS U JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.7
pasznena Il HacTosuiero agMMHHUCTPATUBHOIO pEIVIAMEHTA, JIMYHO 3asBUTENIEM YyKa3aHHbIE
JOKY-MEHTBl PETUCTPUPYIOTCA CHeluanucToM agmMuHucTpanuu, MOL[, oTBeTCTBEHHBIM 3a
IIPUEM U PETUCTPALIMIO 3asIBJIICHUS U JOKYMEHTOB B JIEHb UX IPEICTABICHNUS.

2.21.2. B cnydae HampaBJIeHHs 3asBJICHUSI U JOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.7
pasnena Il HacTodAlero agMUHUCTPATUBHOIO PETJIAMEHTA, IOYTOBBIM OTIPABJICHUEM WIIU B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, BKIouas [lopTan rocynapCTBEHHBIX UM MYHHIIMIIAIbHBIX



yenyr  (bynkumit) Pecny6muku  Komum  (pgu.rkomiru) w  (wnm) Eguseni  mopran
rOCYJapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIyT (pyHKuui) (gosuslugi.ru), ykasaHHble JOKYMEHTBI
PETUCTPUPYIOTCS CHEIHATUCTOM aJMUHUCTPALIUY, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIUIO
3asBJICHUS U JOKYMEHTOB B JIEHb UX NOCTYIUICHUS B aIMUHHUCTPALIMIO.

2.21.3. Cpok peructpanuu 3asBJICHUS O MPEAOCTABICHUU TOCYJAAPCTBEHHOW YCIyTH
cocTaBisieT He 6onee 15 MUHYT.

3asiBlIeHHE U MpUJIaraeMble K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B MOPSAKE U CPOKH,
yCTaHOBJIEHHbIE TYHKTOM 3.9 pasnena Il HacTosiiero agMMHUCTPATUBHOIO PETJIaMEHTA.

TpeGoBanuss K NOMeEIIEHUSIM, B KOTOPbIX MNPeIOCTABJSIETCS MYHHMUIHMNAJIbHAS
yelayra, K 3ajly OXUJAAHHUSA, MeCTaM /Jisl 3aIlO0JIHEHHsl 3alPOCOB O IpPeJoCTaBJICHUU
MYHUIIUNAJIbHONH YCJOyru, HHGOPMAIMOHHBIM CTEHIaM ¢ 00pa3slaMu WX 3aNoJIHeHUs u
NepeyHeM JAOKYMEHTOB, HeOOXOAMMBIX JIl NMPEAOCTABJICHUS KAXKA0H MYHHUIMIAJIbHON
YCIYI'H, pasMelleHuI0 ¥ O(QOpPMJICHMI0 BH3YaJbHOH, TEKCTOBOHM M MYJbTHUMEIMUHOH
uHpopMaUUM O NMOPSAAKE MPeNOCTABJICHUS TAKOH YCJIYI'M, B TOM 4YHCjIe K 00ecredeHuIo
AOCTYNHOCTH  /IJisi HMHBAJIHMIOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBHM C
3aKoHoAaTeIbCTBOM Poccuiickoii @egepanuu o couMaJibLHOM 3a1MTe HHBAJIUI0B

2.22. 3panue (TOMENICHUE) aIMUHUCTpAIMU  o0OpyayeTcss HMH(POPMAIMOHHOMN
TaOJIMIKOM (BBIBECKOH) ¢ yKa3aHWEM MOJTHOTO HAUMEHOBAHMS.

[Tomemienusi, B KOTOPBIX MPEAOCTABISIIOTCS MYHUIUNAIbHBIE YCIYTH, JTOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHO/ATeNbCTBOM Pocculickoit denepanuu TpeOOBaHUAM
obecrnieueHrss KOM(POPTHBIMU YCIOBUSIMU 3asBUTENCH U JOHKHOCTHBIX JIMIL, CHEIHATMCTOB, B
TOM YHCIIe 00ECTIEYCHUSI BO3MOKHOCTH pealIn3alliyl MpaB UHBAIUIOB U JIUI] C OTPaHUYCHHBIMH
BO3MOXXHOCTSIMH Ha MOJIyY€HHE MO UX 3asBJICHUIO MYHUIIUTIAIBHOMN YCIyTH.

B cooTBercTBUH ¢ 3akoHOAATENBCTBOM Poccuiickoit denepaunu 0 COUUATBHON 3aIIUTE
WHBAJINIOB UM, B YACTHOCTH, O0ECIIEUNBAIOTCS:

yCIIOBHS OECIPEIATCTBEHHOTO JOCTYIA K 0OBEKTY (3AaHUIO0, IIOMEIICHHIO), B KOTOPOM
MIPEIOCTABIISCTCS MyHUIMNAIbHAS YCIIyra, a TakkKe AN OeCHpensTCTBEHHOTO MOJb30BaHUS
TPAHCIIOPTOM, CPEJCTBAMHU CBSI3U U UH(OPMAIIHH;

BO3MOXKHOCTb CaMOCTOSITEILHOTO TEpPEABMKCHUSI 10 TEPPUTOPUHU, HA KOTOPOU
pacroiokeHbl 0OBEKTHI (3aHHs, TIOMEICHNS), B KOTOPBIX MPEAOCTABISIOTCS YCIYTH, a TAaKXKe
BXOJIa B TaKMe OOBEKTHI M BBIXOJA U3 HUX, MMOCAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAAKHU M3
HEro, B TOM YHCJIE C UCII0JIb30BAHUEM KPECIIa-KOJISICKY;

COIMPOBOXKACHUE WHBAJIUAOB, UMEIONIMX CTOWKHE PpacCTpoilcTBa (YHKIMHM 3pEHHUS U
CaMOCTOSITEJIbHOTO IEPEIBUKEHUSI, U OKa3aHME UM IOMOIIM HAa OOBEKTaX COLMAIbHOM,
WHXCHEPHOU U TPAHCIOPTHOU UHDPACTPYKTYP;

Ha/IeKaIee pa3MelIeHne 000pyIOBaHUS M HOCHTENEH WHGPOpMAIUU, HEOOXOIUMBIX
g o0ecnedyeHus: OECHpPemsITCTBEHHOTO JIOCTylla WHBAJIMAOB K OObEKTaM (3AaHUAM,
IIOMEILEHUSIM), B KOTOPBIX IPEJOCTABISAIOTCS YCIYTH, U K yCIyraM ¢ Y4eTOM OIpaHUYEHUN MX
KHU3HEACSITETbHOCTH;

nyOimpoBaHHe HEOOXOIMMOM I MHBAJIHMIOB 3BYKOBOM U 3pUTENbHON MH(pOpMAIHH, a
TaKKe HaJINUCel, 3HAKOB M HWHOW TEKCTOBOM U rpaduueckoil HHPOpMALMKU 3HAKAMU,
BBITTOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IprdTOoM bpaiins;

JOIIYCK CypAOIepeBoIYNKa U TU(IOCYpIONepeBOAUNKA;

JOMYCK COOAKU-TIPOBOJIHUKA Ha OOBEKTHI (3MaHHS, TOMEIIEHUS), B KOTOPBIX
MPEIOCTABISAIOTCS YCIYTd MPU HAJUYUK JOKYMEHTA, TMOATBEPKIAIOIIETO0 €€ CIeHualbHOe
o0y4yeHHEe W BBIABAEMOro Mo (opMe M B MOpPSAKE, KOTOPBIE ONpenessatoTcs (eaeparbHbIM
OpPraHOM HCIIOJIHUTENBHOMN BIIACTH, OCYIIECTBISIOMUM (PYHKIUU O BBIPAOOTKE U peaan3alun
rOCyJapCTBEHHOH MOJIUTUKUA U HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHUIO B Chepe COLUATBHOM
3aIUThl HACEJICHUS;

OKa3aHHe WHBAIKAAM ITOMOIIY B PEOIOJICHHH 0apbepoB, MEIIAIOIIUX MTOJTyUYCHHIO MU
YCIIyT HapaBHE C IPYTHUMHU JTUIIAMH.

LenTpanbHplii BXOJ B 37]aHWE JOJDKEH OBITH 00OpYAOBaH MaHIYCOM, YIAOOHBIM ISt
BbE3/la B 3JaHHE KOJSICOK C JETbMU U HHBAIUIHBIX KpPECEI-KOJSICOK, a TaKkKe BBIBECKOH,



colieprkalieil HauMEHOBaHUE, MECTO PACIONIOKEHHUS, PEXHUM PaOOThI, HOMEp TenedoHa I
CIIPaBOK.

[Ipuem  3asBUTENEH  OCYHIECTBISETCS  HEMOCPEACTBEHHO B  IOMELICHUSX,
MpeIHA3HAYCHHBIX JJIS TMPEAOCTABICHHUSI MYHUIIUIAIBHON YCIYTH, KOTOPBIC TOJIKHBI OBITH
000pyI0BaHbI CUTYUMU MECTaMH U 00ecrieyeHbl KaHLIEISIPCKUMH MPUHAITICKHOCTSIMHU.

Mecta 0XUIaHusl JODKHBI OBITh 00OPYIOBAHBI CUASYAMHU MECTAMHU JUIS TOCETUTEICH.
KonnuectBo MecT okugaHus ompeaensieTcss HUcxoas w3 (aKTUYECKOW Harpy3ku H
BO3MOKHOCTEH JUIA UX pa3MeIleHHs B 3[aHUH, HO HE MeHee 3 MecT. B MecTax mpenocTraBieHus
MYHHUIMIIAJIBHOW  yCIyTH  TOpeaycMaTpuBaeTcsi  o0OpyIoBaHME  JOCTYHNHBIX  MECT
OOIIECTBEHHOTO TIOJIb30BaHUS (TYaJIeTOB) M XpaHEHUSI BEPXHEH OJICXKIbI TIOCETUTEIICH.

MecTta 11 3amofHEHHs] 3almpOCOB O MPENOCTABICHUH MYHMIMINAILHOW YCIyTH
OCHAIIAIOTCS CTOJIAMH, CTYJbSIMH, KAaHLEISIPCKUMH TPHUHAJICKHOCTSIMHU, PACIONaralTcs B
HEMOCPEACTBEHHON OJM30CTH OT MH(POPMAIMOHHOTO CTEHJa ¢ Oo0pas3laMH UX 3alOoJHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl PEAOCTABICHHS MYHUITUTTAILHOW YCITYTH.

HNudopmaiimoHHbie CTeH bl JOHKHBI COAEPKATh:

1) cBeneHust 0 MECTOHAXOXK/ICHHH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) paboThl
aIMUHUCTpalMU  (Y4pEeXKIEHUs), OCYIIECTBISIOUIET0 MPeIoCTaBICHHE MYHULUNATbHON
YCIIyTH;

2) KoHTaKTHY HH(popManuio (TenedoH, aapec MMEKTPOHHON MOYThI, HOMEp KaOuHeTa)
CICTIMAITUCTOB, OTBETCTBCHHBIX 32 MMPUEM JIOKYyMECHTOB;

3) xoHTakTHYIO HMH(popManuro (TenedoH, aapec AIEKTPOHHOH IMOYTHI) CIEIHUATUCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

4) uHdopmanuio 1Mo BOMpocaM MpeaoCTaBICHNs MYHUIUNAIBHON YCIyTH (110 MEePEeUHIo
JOKYMEHTOB, HEOOXOAMMBIX JIJIsi TMPEIOCTABICHUS MYHUIUNAILHOW YCIYrd, MO BpPEMEHHU
mpueMa M BbIIayd JOKYMEHTOB, O MOPSAKY oO)kanmoBaHus AeicTBuil (Oe3neicTBUs) U
pElIeHUH, OCYIIECTBISIEMBIX W TMPUHUMAEMBIX B XOJ€ TMPEJOCTABICHHS MYHHUIIHITATHLHOM
YCIIyTH).

PaGoune wMecra YIOJHOMOYEHHBIX JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 34
MIPEIOCTaBIICHUE MYHUIUMNAIBHON YCIyrH, OOOpYAYIOTCS KOMIBIOTEPAMHU U OPITEXHHUKOMH,
MO3BOJISIOIICH OPTaHU30BATh UCIIOJIHEHUE MYHHUIIMTIAIBHON YCIYTH B TIOJTHOM 00OBEME.

TpeboBanuss k mnomemenussM MOPIL] omnpenenensl [lpaBunmamMu  opraHuzaru
JESATeNILHOCTH MHOTO(DYHKIIMOHAIBHBIX IICHTPOB MPEIOCTABICHUS TOCYIJApCTBEHHBIX H
MYHHIMIAIBHBIX YCIYT, YTBEP>KIACHHBIMU MoOcTaHOBieHHeM llpaBurensctBa Poccuiickoit
Oenepanuu ot 22 nexadbps 2012 r. Ne 1376 (manee - mocranoBienue ot 22 aekabps 2012 r.
Ne 1376), a uMeHHO:

2.22.1. TpeboBanuss k mnomenieHusM M®DIl, B KOTOpPBIX MNPEIOCTABISIIOTCS
roCy/IapCTBEeHHbIC M MYHUIIUIATbHBIE YCIYTH.

JIns opraHu3anvu B3aMMOJCWUCTBUS C 3asBUTEIsAIMU ToMmelieHne MOPL[ nemurcs Ha
cnenyromye QyHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cexTop HHGOPMHUPOBAHUS U OXKUIAHUS;

2) ceKTOp mpHemMa 3asiBUTEIICH.

Cektop uHOOPMHUPOBAHUS M OKUAHUS BKIIOYACT B CEOS:

1) wuHOpMAlIOHHBIE CTEHIbI, COJEpKalhe AaKTyaJlbHyl0 M HCUEPHBIBAIOIILYIO
nHpOPMAIIHIO, HEOOXOJUMYIO IS TIOTYYCHHS TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT, B
TOM YHUCIIE:

MepeueHb TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, MPEIOCTaBICHUE KOTOPBIX
oprann3oBaHo B MOIJ;

CPOKH TIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

pa3Mepbl TroCyAapCTBEHHON MOILIMHBI U WHBIX IUIATEXEH, YIIauuBaeMbIX 3asBUTENIEM
MIPH MOJTYYCHUU TOCYNAPCTBEHHBIX M MyHUIIMITALHBIX YCIYT, MOPSIIOK UX YIUIATHI,

uHGOPMALIMI0 O JOMOJHUTEIbHBIX (COMYTCTBYIOUIMX) YyCIOyrax, a Takxke 00 yciyrax,
HEOOXOUMBIX M 00S3aTeNbHBIX JJISI MPEIOCTABICHUS TOCYIAPCTBCHHBIX M MYHHUIIHITATBLHBIX
YCIIyT, pa3Mepax M MOpsiIKEe UX OILIaThl;

MOPSIOK 00kanoBaHWs JeWcTBuUid  (Oe3melCTBHUSA), a TakKe pENICHUH OpraHoB,
MPEOCTABISAIONINX ~ TOCYNAapCTBEHHbIE  yCIyTH, W  OPraHoB,  MPEJOCTaBISIOLINX



MYyHHIIMIAJIbHBIE YCIYTH, TOCYAAPCTBEHHBIX M MYHHUIMIAIbHBIX chyxammx, MOL,
pabotaukoB M®LI;

nHoOpMaIMI0O O MPEeayCMOTPEHHON 3aKOHOJIATeabCcTBOM Poccuiickoit denepanun
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIl OPTaHOB, MPEAOCTABISAIONIMX FOCYJaPCTBEHHBIC YCIYTH,
JOJKHOCTHBIX JIMIL OPTaHOB, MPEJOCTABISIONINX MyHUIIUNIAIbHbBIE YCIyTH, pa0oTHHKOB M®II,
pabOTHUKOB OpraHM3aluii, IpUBJIeKaeMbIX K peann3auuu QpyHkiuii M®L] B cooTBETCTBHH C
yacteto 1.1 cratbu 16 denepanbHoro 3akona ot 27 utoig 2010 r. Ne 210-D3 1 nosnokeHUsIMU
nyHKTOB 29 - 31 mocranoBiienust ot 22 nexabps 2012 r. Ne 1376, 3a HapymieHue mopsiaka
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHHUIIUIIATbHBIX YCIIYT;

MHPOPMALIMIO O MOPSAKE BO3MEIICHHUS BpeJa, MPUUYMHEHHOTO 3asBUTEIIO0 B PE3yJbTaTe
HEHa/JIeXallero ucrnoiHenus jaubo HeucnonHeHuss MOPL[ mnu ero paboTHUKaMHU, a TaKkKe
MIPHUBJICKAEMBIMU OPTaHU3AlMSIMUA WIH WX PaOOTHUKAMH, OOS3aHHOCTEH, MPETyCMOTPEHHBIX
3aKoHoJaTenbCcTBOM Poccuiickoit denepannu;

pexxumM paboTel u aapeca uHbIX M®I] 1 mpuBIeKaeMbIX OpraHU3alNN, HAXOAIIUXCS Ha
Tepputopuu cyonsekTa Poccuiickoit denepanuu;

UHYI0O UHpOpMalMIO, HEOOXOIMMYI0  JUIi  TOJYYeHHsS  TOCYJAapCTBEHHOH |
MYHHIIMIIAILHON YCITYTH;

2) He MEHee OJHOr0 OKHa (MHOTO CHEeUHAIbHO O0OpYIOBaHHOTO pPabOYero Mecra),
MpelHa3HaYeHHOTO Uil HMH(QOPMHUPOBAHUS 3asBHUTENCH O TMOpPAOKE MPeIOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHHULMIAIBbHBIX YCIYI, O XOJE pAacCMOTPEHHUs 3alpoCoOB O
MIPEIOCTABIICHUU TOCYAapCTBEHHBIX M MYHHUIIMMAIbHBIX YCIYT, a TaKXKe AJS MPeloCTaBICHUs
WHOW MH(OPMALINY, B TOM YHCIIE YKa3aHHOW B MOJITYHKTE «a» HACTOSIIErO MyHKTA;

3) mporpaMMHO-aIMapaTHbI KOMILIEKC, OOECHeuMBAIOIIUNA JOCTYN 3asBUTENEH K
EnuHOoMy mopTanmy TrocyJapCTBEHHBIX W MYHHIMIAIBHBIX ycnyr (¢ynkmwii), I[lopramy
rOCYy/IapCTBEHHBIX M MYHHUIHUMNAIbHBIX ycayr (QyHKOMi), a Takke K HHPOpMAIUH O
MYHUILUIIATIBHBIX yCIIyrax, npeaocrasisieMbix B MOLI;

4) CTynbs, KpeceNnbHbIC CEKIIMH, CKaMbH (OAaHKETKH) U CTOJBI (CTOMKH) ISl 0OPMIICHHUS
JOKYMEHTOB C pa3MenieHueM Ha Hux ¢opM (OJaHKOB) JOKYMEHTOB, HEOOXOTUMBIX s
MOJTyYeHUs] MyHHUIIUTIATbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YNPABJIECHUS OUEPEAbIO, IPEAHAZHAUCHHYIO IS

pPETUCTpalUU 3asiBUTENISL B OUEPe/I;

ydeTa 3asiBUTEJIEH B O4Yepe/d, YIPaBICHUS OTIACIbHBIMU OUEPEISIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

oToOpaKeHHE CTaTyca Ouepey;

aBTOMAaTHYECKOTO0 TMEPEHAIpaBICHUs 3asBUTENS B oOuepelb Ha OOCIyXUBaHUE K
cienyromeMy pabotauky MOII;

dbopmupoBanus oT4eToB O nocemaemoctu MO®ILI, xonudyecTBe 3asBUTENCH, Oouepensix,
CpeIHEM BPEMEHHU OKUIaHusl (00CTyKUBaHUS) U O 3aTPyKEHHOCTH PAaOOTHUKOB.

Cektop mpuema 3asBHUTENCH, OOOPYIOBAHHBIM OKHAMU [ TpUeMa U BbIIAYH
JTOKYMEHTOB, o(opmisiercs HH()OPMAIMOHHBIMU TaOMWYKaMU C yKa3aHHMEM HOMeEpa OKHa,
dbaMuuy, WMEHHW, OT4YecTBa (MpU HAIMYMM) MW JIOJDKHOCTH  paboTHMka MOI],
OCYIIECTBIISIOLIETO IPUEM U BbIJIa4y JOKYMEHTOB.

3nanne (momemenne) M®DI[ obopynyercss WHPOPMAIMOHHON TaOIUYKON (BBIBECKOH),
cojiepkaiiei monHoe HaumeHoBanue M®L, a Taxke HHPOPMALIUIO O PEKUME €ro paboTHI.

Bxon B 31anue (momenienre) MOL u BbIxoa U3 HEr0 000PYIYIOTCSI COOTBETCTBYIOLTUMU
yKa3zaTeasiMu ¢ aBTOHOMHBIMHM HCTOYHUKAMU OecriepeOOHHOro MUTaHus, a TaKXKe JICCTHUIIAMU
C MOPYYHSAMHM M TaHAyCcaMu [UIsl TEPeIBIKEHUS JETCKUX U WHBAJTUAHBIX KOJISICOK B
cooTBeTCTBUM ¢ TpeboBanusmMu DenepanpHoro 3akona ot 30 nexadbps 2009 r. Ne 384-@3
«TexHnyeckuii periaMeHT 0 0€30NMaCHOCTH 3AaHUI U COOPYIKEHUID.

[Tomemenuss M®LI, nmpenqHasHaueHHbIE A PaOOTHI C 3asIBUTEISIMU, PACIIONAralOTCsl HA
HIDKHUX 3TaKax 3[1aHUS U UMEIOT OTIEIbHBIN BX0OA. B ciyuae pacnonoxennss M®L] Ha BTopom
3Take W BHINIC 37aHHE OCHAMIACTCS JTU(PTOM, 3CKAIATOPOM WM WHBIMH aBTOMATHYCCKUMH
MOIBEMHBIMU YCTPOMCTBAMHU, B TOM YHCIIC JJI1 HHBAIHIOB.

B M®I] opranmuszyercst OecruiaTHBIA TyaseT JUIs MOCETHTENEH, B TOM YHCIE TYyaJeT,
MpeHa3HaYeHHBIN AJ11 HHBAIH]IOB.



Ha Tteppuropun, npuneratomeii k M®II, pacmonaraercst OecruiaTHas MapKOBKa st
aBTOMOOWJIBHOTO TPAHCIIOPTA MOCETUTENECH, B TOM YHCJIE MpeAyCMaTpHBAIoOIlas MecTa s
CHEIHMANBbHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAJIU/IOB.

[Tomemiennss M®I[ B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickont Penepauuu
JOJKHBI OTBEYaTh TPeOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3MUIEMHOJIOTHYECKONH Oe30MacHOCTH,
a TaKXKe JOJDKHBI OBITh OOOPYZOBaHBI CpPEACTBAMH IOXKAPOTYLICHHUS W ONOBEUICHUS O
BO3HHMKHOBEHUHU YPE3BBIYANHON CHUTyallMM, CUCTEMON KOHIWIMOHHPOBAHHS BO31yXa, MHBIMU
cpeacTBaMu, 00ecneunBaloIMMU 0€30acHOCTh U KOM(OPTHOE IpeObIBaHHUE 3asBUTEICH.

IMoka3aTesin 1OCTYNHOCTH U KAYeCTBA MYHHMIMNAJIbHON yCJIYId, B TOM YHCJe
KOJIMYECTBO B3aUMO/1eiiCTBUI 3asiBUTEJIS C JOJKHOCTHBIMH JIMIIAMH NPH
NpeaoCTABJIEHUN MYHHIIUNIAJBHOM YCJIYTH U UX NPOAOLKHTEILHOCTh, BO3MOKHOCTD
MOJIy4eHHUs] MYHMIMNAJBHON YCJIYrd B MHOTO()YHKIIMOHAJBLHOM IIEeHTPe NMpPe10CTaBJIeHus
rocy1apCcTBEHHBbIX M MYHUIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH
NMOJIy4YeHUs] MYHMIMIAJIBHON YCJIYTrd B JIIOOOM TEPPUTOPHAIBLHOM NMOApa3ieleHuI
oprasa, NpeaoCcTaBJIAIIEer0 MyHHIUNAJIBLHYIO YCJIYIY, 10 BLIOOPY 3asiBUTEJIsI
(3KCTEePPUTOPUAJIbHBIH MPUHIIUAIN), BO3MOKHOCTH NMOJIy4YeHUusi MHGOPMAIIUH 0 X0/1€e
NpeaoCcTaABIeHUsI MyHHIMIIAJAbHOMN YCJIYTH, B TOM 4YHCJe ¢ MCI0Ib30BaHHEM
HH(OPMANMOHHO - KOMMYHUKAIIHOHHBIX TEXHOJIOTHii

2.23. TlokazaTenu AOCTYIHOCTH U Ka4eCTBa MyHHUIIMIIAIBHBIX YCIyT:

[Tokazarenu Enununna HopmatusHoe
WU3MEpEeHUsI 3HaYCHHE IIOKa3aTens

I. Tloka3zaTenu IOCTYIIHOCTH

Hammume BO3MOXHOCTH IMOJIY4YE€HN B  DJEKTPOHHOM  BHIC (B
COOTBETCTBUM C JTallaMu M[OEpeBOAa MyHHHHHaHLHOﬁ yCiayru Ha I[a/HeT Ja
IIPEAOCTABJICHUC B DJICKTPOHHOM BI/II[e)

Hanuuue BO3MOXKHOCTH TMOJIYYEHUS MYHHUIIMNAIBHOM YCIyrH uepes

ML Ja/HeT na

Ii. IToka3zaTenu KayecTBa

VY enbHbI BeC 3asBICHUNA Ipa)kAaH, PACCMOTPEHHBIX B yCTaHOBJIECHHBII

N % 100
CpPOK, B OGHICM KOJIMYCCTBE 06paIIICHI/II/I I'paKJaH B aAMUHUCTpANU °

VY enbHbI BeC paCCMOTPEHHBIX B YCTAHOBJIGHHBIM CPOK 3asiBIICHUN Ha
MIPEOCTaBIEHHEe YCAYyrH B OOIIEeM KOJWYECTBE 3asBICHUNA Ha %

npeaocTaBieHue ycayru uepe3 MOI] 100
VY nenpHbI BeC 000CHOBAHHBIX ajlo0 B OOIIEM KOJIMYECTBE 3asBICHUN o, 0
Ha MPEIOCTABICHNE MYHHIIUIAIBFHON YCIIYTH B aIMIHHACTPAITIH

VY aenbHbIM Bec KOMUYecTBa 000CHOBAHHBIX JKANI00 B 0OIIEM KOJIUYECTBE o, 0

3adBJICHUI Ha IPeJOCTaBlIeHUe ycayr yepe3 MDIL]

Hubie TpeGOBaHUs, B TOM YHC/I¢ YYUTHIBAIOIHE 0COOCHHOCTH NPEeJ0CTABICHUSA
MYHUIUNIAJTBHOM YCJYITH B MHOTOQYHKIMOHAIBHBIX LIEHTPaX MPeIoCcTaBJIeHUs
roCy1apCTBEHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NMPeI0CTABICHUA
MYHUIUNIAJTBHOM YCJYIH M0 YKCTEPPUTOPHAIBHOMY NPUHIMIY (B Ci1y4ae, ecJu
MYHHIHMIAJIBHAA YCJIyTra NpeJocTaBIseTCsl 10 IKCTEPPUTOPHAJBLHOMY NPHHIHUILY) U
0COOEHHOCTH MpPeI0CTABJICHUS MYHHIIUNIAJIBHOM YCJIYTH B 3JIeKTPOHHOI (hopme

2.24. CBeneHusi 0 MPEOCTaBICHUM MYHULMNAIBHON yCIyru v (opma 3asBiICHUS IS

NPEJOCTABICHUs]  MYHUIUNAIBHON yCIYTM  HaxXomATCs Ha O(HUUIUAIbHOM  caiite
aamuHuctpauuu  (vuktyl.com), mnopramax rocyAapCcTBEHHBIX M MYHULUNAIBHBIX YCIyT
(pyHKIIMIA).

2.25. IlpemoctaBieHue  MYyHULIMIAIBHOW  YCIYIM  TIOCPEICTBOM  IOPTaJIOB

rOCyIapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYyT (QYHKIINI) OCYIIECTBIAETCS MyTEM 3alOTHEHUS U
OTMPABKM UHTEPAKTUBHOW (hOPMBI 3asiBJICHUSI HA MPEIOCTaBICHUE MYHUIUIIATBLHON YCIyTH U
MPUKPETIJICHUS]  DJIEKTPOHHBIX 00pa3oB  JOKYMEHTOB, HEOOXOMUMBIX I MONyYeHUs
MYHHIMTIAIbHON YCIYTH.




TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEIOCTaBISEMbIM Uepe3 MOPTabI
rOCYJapCTBEHHBIX M MyHHLIUTAIBHBIX YCIYT (PyHKIHNI):

1) momycTUMBIMHM PaCIIMPEHUSIMH TMPHUKPEIUIIEMBIX 3JIEKTPOHHBIX OOPa30B SBIISIOTCS:
¢aiinbr apxuBoB (*.zip); dainsl TekcToBBIX JOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiins
3IEKTPOHHBIX TabmuI (*.xls, *.xIsx); daitnbl rpadmueckux nzodpakennit (*.jpg, *.pdf, *.tiff);

2) BIeKTpOHHBIE 00pa3bl JOJKHBI OBITH JOCTYNHBI (HOHSATHBI) JUIs mpodteHus. Jlns
JOKYMEHTOB, OPHUTHMHANbl KOTOPBIX H3TOTOBJIEHBI Ha OyMaKHBIX HOCHUTENSX, paspelieHue
n300pakeHust TOIHKHO ObITh He HIbKe 150 dpi (Touek Ha mroiim) B macmirade 1:1;

3) B KauecTBE MPUKPEILIIEMOTr0 IEKTPOHHOrO 00pa3a J0MycKaeTcs TOIbKO OJUH (haii.
B ciyuae Heo0X0AMMOCTH TMepenadynd HECKOJNBKHUX (PaiioB OJHOTO JOKYMEHTA, OHH JOJKHBI
ObITh CTPYIIUPOBAHbI B OAMH apXWB, KOTOPBIA MPUKPEIUISETCS B KaueCTBE 3JIEKTPOHHOTO
obOpa3a. HammeHOBaHHE 3JEKTPOHHOrO o00pa3a JOHKHO TO3BOJIATH HICHTH(PHUIIMPOBATH
JOKYMEHT;

4) snekTpoHHbIE 00Pa3bl HE TOJKHBI CO/IEPKATh BUPYCOB U BPEIOHOCHBIX IIPOTpamMM.

2.26. IlpenocraBieHue MyHHUIUIAIBHOW Yyciayru uepe3 MOPI[ ocymectBisieTcs 1o
NPUHIUITY «OJHOTO OKHa», B COOTBETCTBUH C KOTOPBHIM IPEIOCTABICHHUE MYHHIUMAILHON
YCIIYTH OCYIIECTBJISETCS MOC]e OJHOKPATHOro oOpallleHusi 3asBUTENS C COOTBETCTBYIOIINM
3asBIeHHEM, a B3aumojeiicteue M®L] ¢ agMuHUCTpammen OcCyliecTBIseTcs 0e3 ydacTHs
3asBUTENSI B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU aKTaMH, MOPSAKOM U CPOKAMH,
YCTaHOBJICHHBIMH COIVIALLIEHUEM O B3auMoaencTeuu mexay MOLL u anMuHuCTpanuei.

3asBleHHE O MPENOCTABICHUM MYHMIIMIAIBHOW YCIyrM MOAAETCs 3asBUTEIEM uepe3
M®I] nuuHO.

B M®I] o6ecrieunBaroTcs:

1) dyHKUIMOHMPOBaHNE aBTOMATU3MPOBAHHON HH(OpMaoHHOK cructembl MDL;

2) OecraTHBIN OCTYN 3asiBUTENIEN K MOpTajaM rOCYJapCTBEHHBIX M MYHHIIMIAIbHBIX
yenyr (pyHKImif);

3) BO3MOXHOCTb TMpHUEMa OT 3asBUTENCH JIEHEKHBIX CPEACTB B CYET YIUIATHI
rOCYJapCTBEHHON NOUUIMHBI MM WHOM IUIaThl 32 MPEIOCTaBICHUE T'OCYJApCTBEHHBIX H
MYHHIIMIIAJIBHBIX YCIYT, B3MMAae€MbIX B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit
®enepauuy;

4) 1o 3asBICHUIO 3asABUTENS perucrpauuss B (QeaepalibHON  ToCynapCTBEHHON
nHpopMalMoHHON cucteme «EnuHas cuctema WICHTUPUKANIUA W ayTCHTHQHUKAIUN B
uHppacTpykType, obecrneyuBaronieii HHPOPMAIMOHHO-TEXHOJIOTMYECKOe B3aUMOJCHCTBHE
MHPOPMALIMOHHBIX CHCTEM, HWCHOJB3YEMBIX ISl TPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOU Gopme» Ha 6e3BO3ME3THON OCHOBE.

II1. CocTaB, nmoc/1e10BaTEJIbHOCTH M CPOKHU BbINOJIHEHUSI AAMUHUCTPATHBHBIX MPOLEAYP,
TPeO0OBAHMS K MOPSIAKY UX BHINOJHEHUS, B TOM YK CJie 0CO0EHHOCTH BbINIOJIHEHHUS
AIMMHUCTPATUBHLIX MPOLEAYP B JIeKTPOHHOI ¢opme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAIbHBIX LIEHTPax

3.1. IlpenocraBneHue MYHUIIMOAIBHOM YCIYTrd BKIIOYAeT B ce0s CICAYIOIINE
aJIMMHUCTPATHUBHBIE MPOIETYPHI:

1) npuem u peructpanus 3asBjIEHUS O MIPEIOCTABICHUU MYHULIMIIAIBHOMN YCIYTH;

2) ocylIecTBIEHUE MEKBETOMCTBEHHOTO MH(POPMAIIMIOHHOTO B3aUMOJICHCTBUS B paMKax
npeaoCTaBJICHUA MyHI/IL[I/IHaJILHOfI YCIIYyTu,

3) mpuHATHE pELIEHHUs O MPEJOCTAaBICHUH MYHMIIMINAIBHOW YCIYrM WM pElIeHUs 00
OTKa3e B MPEJOCTABICHUY MYHUIUIIAIBHON yCIIyTH;

4) BbI1aua 3asBUTEIIO pe3yibTaTa MPel0CTaBICHUS MyHULIUIATbHON YCIyTH.

IIpuem u peructpanus 3asiBJIeHUs 0 MPeI0CTABJIEHMN MYHMIMIAJIbHON yCJIyIH
3.2. OcHoBaHMeM [Uig Hayaja HCIIOJHEHUS aJIMUHUCTPATUBHOIN MpOLENypHl SBISETCS

oOparieHue 3asBUTENS B aAMHHHCTpanuio, otael, M®I[ o npenocraBieHNN MYyHHUITUTIAITBHON
YCIIyTH.



OOparnienue 3asBUTENS B aIMUHUCTPAIIMI0 MOXKET OCYIIECTBISTHCS B OYHON M 3a04HOMN
¢dopme myTeM NoJauu 3asiBICHUS U UHBIX TOKYMEHTOB.

Ounas Qopma mojgauM JOKYMEHTOB — I[OJaya 3asBIICHUS W HHBIX JOKYMEHTOB IpH
JUYHOM IIpHEME B TMOpsAKe oOmield ouepeau B MPHUEMHBbIC Yachl WM MO IPEIBAPUTEIBHON
3anucu. [lpu ounoil popme mogaym NOKyMEHTOB 3asBUTENb MOJACT 3asBICHUE U JOKYMEHTHI,
yKkazaHHble B myHKTe 2.7 pasnena Il HacTosimiero agMUHUCTPATUBHOTO peErjiaMeHTa, B
nyHkTe 2.9 pasgena Il HacTosiero aaMHHHUCTPAaTHBHOTO perjamMeHta (B cllydae, €cid
3asBUTENIb TPENOCTABISIET MX CAMOCTOATENBHO), B OyMaXHOM BHJE, TO €CTh JOKYMEHTBHI
yCTaHOBJIEHHOU (hopMbI, chopMHUpOBaHHBIE HA OyMa)KHOM HOCHUTEIIE.

B M®I] npexycmoTpeHa TonbKo oyHas (hopMa 1mogadu JOKYMEHTOB.

3aoyHast ¢opMa Mmojmayd JOKYMEHTOB — HAIPaBJICHUE 3asBJICHUS O MPEIOCTAaBICHUU
MYHUILUIIAJIBHOM YCIYI'M U HMHBIX JOKYMEHTOB 4e€pe3 OpraHU3alUI0 IOYTOBOW CBA3H, UHYIO
OpraHu3allii0, OCYLIECTBIISIOLIYK) JOCTaBKY KOPPECIOHACHLMHU, 4epe3 MOPTAJIBI
rOCYJapCTBEHHBIX U MyHHIUIAIBHBIX YCIYT (QYHKLIUH).

[Ipu 3aouyHOil Qopme mogauu TOKYMEHTOB 3asiBUTENIb MOXKET HAIPaBUTh 3asBICHUE U
JOKYMEHTBI, YyKa3aHHble B mnyHKTe 2.7 pasnena Il Hacrosiero ajiMHUHHCTPATUBHOIO
pernamenTta, 2.9 pasnena Il Hacrosiero aiMUHUCTPATUBHOTO perjamMeHTta (B ciiydae, eciu
3asBUTENIb NPEACTABISIET JAaHHBIC JOKYMEHTBHI CAMOCTOSITENFHO), B OyMa)XHOM BHJE, B BHUJIEC
KOMUI JTOKyMEHTOB Ha OyMa)KHOM HOCHTEJE, JJIEKTPOHHOM BHJAE (TO €CTh MOCPEACTBOM
OTIpPAaBKH HMHTEPAKTUBHOW (OPMBI 3asBICHHUS HA TMPEIOCTABICHUE YCIYTH, MOAMMCAHHOTO
COOTBETCTBYIOIIUM THIIOM 3JIEKTPOHHOM MOAMHMCH, C MPHJIOKEHHEM JIIEKTPOHHBIX 00pa3oB
HEOOXOIUMBIX TOKYMEHTOB).

Hanpasnenue 3asBiaeHuMs W JOKYMEHTOB, YKa3aHHbIX B mnyHKTe 2.7 pasnena II
HACTOALLET0 aJAMHHHMCTPAaTHUBHOIO perijameHTa, nyHkre 2.9 pasgena Il nHacrosiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B cCiy4ae, €clu 3asBUTENb MPEACTaBISET JaHHbIC
JOKYMEHTBl CaMOCTOSITEJIbHO), B OYMa)XHOM BHJE OCYILIECTBIISIETCS YEpe3 OpraHu3alUIo
MIOYTOBOM CBSI3U, HHYIO OPTaHHU3AINI0, OCYIECTBIISIONIYIO TOCTaBKY KOPPECIIOHACHIUU (MOTYT
OBITh HAIIPABJICHBI 3aKa3HBIM MMUCHMOM C YBEJIOMJICHUEM O BPYUCHHH).

[Ipy HampaBieHMM [IOKYMEHTOB 4€pe3 OpraHU3alMI0 IOYTOBOW CBA3H, HHYIO
OpraHu3alMIo0, OCYLIECTBIISAIONLYIO JOCTABKY KOPPECIIOHACHIIUN, THEM PETUCTPALUU 3asIBICHUS
SIBJISIETCS IEHb MOJYyYEHUs MCbMa aJIMUHUCTPALIUEH.

IIpu HampaBieHHU 3asBJIEHUS M JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.7 paznena Il
HaCTOSIIET0 aJMHUHUCTPATUBHOIO periamMeHTta, nyHkre 2.9 pazgena Il Hactosmero
aIMMHHCTPATUBHOIO perjamMeHTa (B ciydae, €clu 3asBUTENb IPEACTaBIsAET JaHHbIE
JOKYMEHTBI CaMOCTOSITEIbHO) 4epe3 OpraHU3alMi0 MOYTOBOW CBSI3M, HHYIO OpraHU3alluIo,
OCYLIECTBJISIOIIYI0  JOCTaBKYy  KOPPECIOHIEHLUH, YIOCTOBEPEHHE BEPHOCTH  KOIUU
JOKYMEHTOB OCYILIECTBIISIETCS B MOPSIJIKE, YCTAHOBICHHOM (hefiepaibHbIM 3aKOHOIaTEIbCTBOM.

OOpamenne  3asBUTENIC 32  MPENOCTABICHUEM  MYHUIMIAIBHON  YyCIyTH  C
HCIIOJIb30BAHUEM YHHMBEPCAIBHOW JJIEKTPOHHOM KapThl OCYIIECTBIISIETCS 4Y€pe3 MOpTalbl
rOCYJapCTBEHHBIX U MyHHIUIAIBHBIX YCIYT (QYHKIUH).

WUnentuduxanuss 3asBuTenss o0eCcleYyuBaeTCS ANEKTPOHHBIM — HJIEHTHU(PUKAUOHHBIM
IIPWIOKEHUEM C  MCIOJb30BAHUEM  COOTBETCTBYIOLIEIO CEPBHCA  €IUHOM  CHCTEMBI
uaeHTU()UKAINY U ayTeHTU(UKALIUH.

IIpy HampaBieHUM AOKYMEHTOB 4Yepe3 MOPTaJbl NOCYJAapCTBEHHBIX M MYHULIUIAJIBHBIX
yeuyr (QyHKUMi) AHEM MOMy4YeHHs 3asBICHHUS Ha MpPeNoCTaBlICHHE MYHULUMAIbHON yCIyTd
ABJISIETCS. JIEHb PETHCTpALMU 3asBICHUS HA MOPTAJIAX IOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX
yeayr (pyHKIUR).

[Tpu ouHoO#l popme momayn JOKYMEHTOB 3asBJICHHE O MPEIOCTABICHUN MYHHUIIMIIATBHOM
YCIIyTH MOET OBbITh O(pOPMIICHO 3asBUTENEM B XOJI€ IIpHeMa B aIMUHUCTpaluu, otaene, MOL]
m6o odopmiteHo 3apaHee.

[To mpockbe obOpaTuBIIErocs JHia 3asBICHHE MOKET ObITh OQOPMIICHO CIEHUATUCTOM
Otnena, M®LI, OTBETCTBEHHBIM 3a HNPHUEM JOKYMEHTOB, C HCIOJb30BAaHUEM MPOTrPaMMHBIX
cpencts. B sToMm ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBA€T B 3asBJICHHE CBOIO
(bamunuio, UMs M OTYECTBO, CTABUT JIATY H MOJITHUCH.



IIpu oOpamenun 3asButenss B MODIL[ MOXeT OCYLIECTBIATHCS MPEIBAPUTEIBHOE
3aIl0JTHEHHE MTEPCOHATIBHBIX TAHHBIX 3asBUTENS B 3asBJICHUU ITyTEM CUMTHIBAaHUSA HH(OpMAIIH
C YHUBEPCAJIBHOM 2JIEKTPOHHOU KAPTHI.

B cityuae 3anosniHenus 3asBieHus cneuuanuctoM M®L] B 31EKTPOHHOM BUJAE 3asBUTEID
MOXKET 3aBEPUTh €ro JJCKTPOHHOW IOAIUCBI0 C HCIOJIb30BAHUEM YHUBEPCAIBHOU
JJIEKTPOHHOM KapThI.

Crnenumanuct Otaena, OTBETCTBEHHBIN 33 IPUEM TOKYMEHTOB, OCYILECTBIISAET CIEAYIOIUE
NEMCTBUSL B X0/1€ TPUEMA 3asIBUTENIA:

yCTaHaBIMBaeT INpeAMET OOpalleHHs, MpoBepseT AOKYMEHT, YJOCTOBEPSIOIUI
JIMYHOCTB;

IIPOBEPSET MOTHOMOYHS 3asIBUTEILS;

NpOBEPSET HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOOUMBIX Ui  HPEAOCTaBICHHS
MYHULUNATIBHON YCIIyTH, KOTOpBIE 3asBUTEIb O0O0sA3aH IPEACTaBUTb CAMOCTOATENIBHO B
COOTBETCTBUM € IyHKTOM 2.7 paszena Il Hacrosmiero aiMHHUCTPAaTMBHOIO perjiaMeHTa, a
TaKKe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9 pasgena Il HacTosmero agMUHUCTPaTUBHOTO
perinameHTa (B ciiydae, eCiy 3asiBUTENb IPEICTaBIII JaHHbIE JOKYMEHTBI CAMOCTOSITENBHO);

IIPOBEPSAET COOTBETCTBUE INPE/ACTABIECHHBIX JOKYMEHTOB TPeOOBAHUAM, yIOCTOBEPSACH,
4TO:

JOKYMEHTBl B YCTaHOBJICHHBIX  3aKOHOJATEJIILCTBOM  CIydasiX  HOTAPUAJIBHO
YAOCTOBEPEHBI, CKPEIJIEHBl IEYaTsAMH, HMEIOT HaJJIeKallie MOAINUCH CTOPOH WU
OIIPEEICHHBIX 3aKOHOJATEIbCTBOM JIOJKHOCTHBIX JIMIL;

TEKCTHl JOKYMEHTOB HalMCaHbl pa300pyMBO, HAMMEHOBAHMS FOPUAMYECKHX JHIl - 0e3
COKpALICHMsI, C YKa3aHUEM UX MECT HaXO0XKICHUS;

(bamunum, IMeHa U OTYeCTBa (PU3UUECKUX JIML, KOHTAKTHBIE TeJIe(OHBI, apeca uX MeCT
JKUTEJIbCTBA HAMCAHBI MIOJTHOCTBIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUM;

JOKYMEHTBI HE UCTIOJIHEHbBI KapaH1allloM;

JOKYMEHTBl HE HMMEIOT CEPBE3HBIX IOBPEXKACHUN, HAJINYME KOTOPBIX HE IO3BOJSAET
OJIHO3HAYHO MCTOJIKOBATh UX COZAEPIKAHUE;

IIPUHHUMAET PELIECHUE O IIPUEME Yy 3asIBUTEIIS [IPEICTaBICHHbBIX JOKYMEHTOB;

BBIJIAET 3asBUTENIO YBEAOMJIEHHE C OMMCHIO MPEACTABIECHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX IPUHATHSA, IOATBEPKAIOLIEE IPUHATHE TOKYMEHTOB;

HAIpaBJIET IPUHATOE 3asBJICHUE U JOKYMEHTBI HA PErUCTPALHIO;

IpY HE0OXOAMMOCTH M3rOTaBJIMBAET KOMUU MPEJCTABICHHBIX 3asBUTENIEM JJOKYMEHTOB,
BBITOJIHSACT Ha HUX HAJINUCh 00 MX COOTBETCTBUU MOJJIUHHBIM SK3EMIUISIpaM, 3aBepseT CBOCH
MOJIKCHIO € YKa3aHWeM (aMWIMK U NHULUAJIOB.

IIpu orcyrcTBUM y 3asBUTENSl 3alIOJHEHHOTO 3asBJICHHUS WJIM HENPABWIBHOM €ro
3allOJIHEHUU clienuanucT agMuHuctpauuu, MOILl, OTBETCTBEHHBIM 3a NMPHEM JOKYMEHTOB,
IIOMOTaeT 3asiBUTEIIIO 3all0JHUTD 3asiBICHHUE.

JUTNTENTbHOCTh OCYILECTBIEHUSI BCEX HEOOXOAMMBIX JIEHCTBMH HE MOJXKET IpPEBBIILATH
15 MunyT.

Ecnu 3asBUTENs OOpaTHIICS 3a0YHO, CIELHUAIUCT aJIMUHMCTPALMU, OTBETCTBEHHBIH 3a
IIPUEM TOKYMEHTOB:

PETUCTPUPYET €r0 MOJA WHAMBHUIYAIBHBIM MOPAJKOBBIM HOMEPOM B JI€Hb MOCTYILICHUS
JOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY;

IIPOBEPSAET NPAaBUIBHOCTE OQOPMIICHHS 3asiBICHHS U NMPaBHIBHOCTh O()OPMIICHUS UHBIX
JOKYMEHTOB, IIOCTYIIUBUIMX OT 3asIBUTENS;

IIPOBEPSIET NPEACTABICHHBIE JOKYMEHTBI HA IPEAMET KOMIUIEKTHOCTH;

OTIIPABJISIET 3asIBUTEIO YBEIOMJICHHE C ONMCHIO INPUHATHIX JOKYMEHTOB M YKa3aHHEM
JaThl UX MPUHATHSA, IOATBEP)KIAIOILIEE IPUHATHE TOKYMEHTOB.

VYBenoMIIEHHE HaNpaBiseTCsl 3asBUTENI0 HE IMO3JHEE [HSA, CJIEAYIOUIEr0 3a JHEM
NOCTYIJICHUs 3asBJICHUS U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIIOJIb30Ball 3asBUTEb IPU
3a04YHOM OOpalleHNH (3aKa3HBIM MUCHMOM IO TOYTE, CIIOCOOOM, KOTOPBIM 3asBUTENb yKa3all
IIPY HAIpaBICHUU 3asBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTABICHUS YCIYTH



yepe3 MOpTalibl FOCYAAPCTBEHHBIX M MYHHUIMMATBHBIX YCIYT ((QYHKIMIA): JTUYHBIA KaOMHET
MopTaja, IEKTPOHHAs [M0YTa, KOHTAKTHBIN TeNeoH).

[Ipy moctymieHuu 3asBiACHUS U JOKYMEHTOB, HEOOXOJUMBIX Ui MPEJOCTaBICHUS
MyHUIMDAAbHOM yciuyru B MOL[, cnenumanucr MOPL[ peructpupyer 3ampoc B
uHpopmanmonHon cucreme M®IL| ¢ mpucBoeHHEM 3ampocy PETUCTPALMOHHOIO HOMEpa He
no3nHee paboyero aus ML, cnenyromero 3a JHeM MOJIYYEHHUS 3arpoca OT 3asiBUTEIS.
Cneunanmuer M®I] npoBepseT MNOJHOTY KOMIUIEKTAa JOKYMEHTOB U JIOCTOBEPHOCTh
COJIEpKAIMXCs B MPEACTABICHHBIX B 3asABJICHUM W MPUIAraéMblX K HEMY JIOKyMEHTax
CBEJICHUH, BBIAAET 3asBUTEIIO PACIIUCKY B IMOJIYYEHUN JOKYMEHTOB, B KOTOPOIl YKa3bIBAaeTCsA:

MECTO, JaTa U BpeMsl IpueMa 3amnpoca 3asiBUTEIs;

(bamunus, uMsi, OTYECTBO 3aBUTEIIS;

IepeyeHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEIIS;

bamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSIBIIETO 3a1poc;

CPOK IMPENOCTABICHUS MYHUIMNAIBHOM YCIYrM B COOTBETCTBUM C HAaCTOSLIUM
aMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipu ycranoBneHuu (PaKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBHS
JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B HACTOSIIEM aJMUHUCTPATUBHOM pErjaMeHTe,
cnenuanuct aaMuHucTpauuu, MOIL[, OTBEeTCTBEHHBIM 3a MpUEM JOKYMEHTOB, YCTHO
YBEIOMJISIET 3asBUTENII O HAJIMYMM MNPENATCTBUN I NPEAOCTABICHHUS MYHHIMIAIBHOU
YCIIyTH, OOBSICHAET 3asBUTENIO COJIEPYKAHHWE BBIABICHHBIX HEJOCTATKOB B IPEICTABICHHBIX
JOKYMEHTaX U MpeUIaraeT NPUHATh MEPBI 10 UX YCTPAHEHUIO.

Ilo urtoram MCHONHEHHS AIMUHUCTPATUBHON NpPOLEAYpHl MO NPUEMY JOKYMEHTOB B
aAMUHUCTPALMKM CIEUUATUCT aJMUHUCTPALMM, OTBETCTBEHHBIH 32 IpPUEM JIOKYMEHTOB,
(dbopmMHpyeT TOKYMEHTHI (J1€J710) U MepeaeT ero Ha BU3Y IlaBE MyHUIIUIAILHOTO 00pa30BaHUs
TOPOJCKOr0 OKpyra «ByKTbuD» - pPYKOBOAUTENK aJMHHHCTPALlUM TOPOJACKOrO OKpyTra
«BykTbU1» (ZAanee - pPyKOBOAWUTENb AJMUHHUCTpPALMM) JJI1 MOCJIEAYIOIIEr0 HAIpaBlIEHUS B
Otnen.

B cnyuae, ecnu 3agBUTENs HE MPENCTABUI CaMOCTOSITENBHO JOKYMEHTHI, YKa3aHHbIE B
nyHkre 2.9 pasmena Il Hacrosmero aAMHUHUCTPATHBHOIO PErVIAMEHTA, CHELUATUCT
aIMMHUCTPALlUM, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, IEPENacT JOKYMEHTHI (Z1€J0)
cnenuanucty Otnena, OTBETCTBEHHOMY 3a MEXXBEJIOMCTBEHHOE B3aMOJECHCTBUE.

Ilo urtoram HCHONHEHHS AIMUHUCTPATUBHON NpPOLEAYpHl MO NPUEMY JOKYMEHTOB B
M®I] cnemuanuct M®II, oTBEeTCTBEHHBIN 3a MpUEM JOKYMEHTOB, (POPMHUPYET TOKYMEHTHI
(memo) u mepemaer ero crneuuanucty MOILI, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, KOTOPBIM B CBOK O4Y€pedpr B 3TOT K€ JCHb MEpPENaeT JOKYMEHTHI B
aJIMMHHUCTPALIUIO.

B cinywae ecnu 3asBUTENh HE MPEACTABUI CAMOCTOSTENIBHO JOKYMEHTBI, YKa3aHHBIE B
nyHkre 2.9 pazgena Il Hactosiero agMUHUCTPATUBHOTO perjameHta, crneuuanuct MOII,
OTBETCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aMMOJCICTBUE, HANPABISIET MEKBEIOMCTBEHHbIC
3arpochl B COOTBETCTBUM C HyHKTOM 3.3 paszena III HacTosmiero agMUHHCTPATUBHOTO
periiamMeHra.

3.2.1. Kputepuem NpUHSTHS pELICHUs SIBISIETCS HAJIUYME 3asBICHUS M NPUIaraeMblX K
HEMY JOKYMEHTOB.

3.2.2. MakcuMasbHbIi CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOM IMpPOLELYpPhl COCTaBISAET
1 pabGounii AeHb C MOMEHTa OOpaleHHs 3asBUTENs O MPEIOCTABICHUU MYHHUIUIAIbHON
YCIIyTH.

3.2.3. Pe3ynbTaTOM aAMUHUCTPATUBHON MPOLETYPHI SIBISCTCS:

IIPUEM U pErucTpanus 3asBiIcHUsS (JOKYMEHTOB) M Iepejayda 3asBJICHUS (JOKyMEHTOB)
CHEUUATUCTY aIMUHUCTPALlUU, OTBETCTBEHHOMY 3a IMPUHSITHE PELICHUN;

IIPUEM M pErucTpainus JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM B aJIMUHUCTpALUH,
M®I] u nepenava 3aperucTpUPOBAHHBIX JOKYMEHTOB CHEUUAIUCTY agMUHUCTpanuu, MOII,
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aUMOJAEWUCTBHUE (B cCllydae, €CIM 3asBUTEIb
CaMOCTOATENIbHO HE NPEICTaBUII IOKYMEHTHI, yKa3aHHbIe B IyHKTe 2.9 paznena Il Hacrosmero
aMUHUCTPATUBHOTO PETJIaMEHTA).

Pe3ynbTar BHIMONHEHHUS AAMUHHCTPATHUBHOW MHPOLEAYPbl (PUKCUPYETCS CIEeHUATHCTOM



aJIMMHHCTPAIIMHA, OTBETCTBEHHBIM 33 TIPHEM JOKYMEHTOB, B CHCTEME 3JICKTPOHHOTO
JIOKyMEHTO00O0pOTAa.

OcyuiecTBiIeHHE MeKBEIOMCTBEHHOT0 HHGOPMAIIHOHHOT0 B3aUMO/1eiiCTBUS
B PaMKax NpeJ0cTABJIeHNs] MYHHIIUNIAJIBLHOMH yCJIyru

3.3. OcHOBaHMEM ISl Ha4YaJla OCYIIECTBICHHS aAMUHACTPATUBHOM MPOLEAYPHI SBIAETCS
MOJIyYEHUE CHeHHAIUCTOM aaMUHUCTpanuu, M®OL], oTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE
B3aMMOJICIICTBHE, JOKYMEHTOB W HMH(QOpPMAIMK [UIs HANpaBlICHUS MEKBEIOMCTBEHHBIX
3apoCOB O MOJYUYEHUU JOKYMEHTOB (CBEICHHMM M3 HUX), YKa3aHHBIX B MyHKTE 2.9 pazgena II
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETIaMEHTa.

Cneunanuct  agmunuctpanuu, MOIl, oTBeTCTBEHHBIH 32 MEXKBEIOMCTBEHHOE
B3aUMOJICHCTBUE, HE MO3/HEE JIHA, CIACAYIOIIETO 3a JHEM MOCTYIUICHUS 3asBICHMUS:

oopMIIsieT MEKBEOMCTBEHHBIE 3aIIPOCHI;

MOJMUCHIBAET  O(POPMIICHHBIM  MEXBEIOMCTBEHHBIH  3alpoC Yy  PYKOBOAMTENS
agMuHucTpanuu, MOLI;

PErUCTPUPYET MEKBEAOMCTBEHHBIN 3alIPOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBJsieT MEXBEJOMCTBEHHBIH 3alIpOC B COOTBETCTBYIOIIUNA OpPraH WU OPraHU3alHUIo.

Me:xBe1OMCTBEHHBIH 3arpoc 0hOPMIISIETCS M HAIIPABIISIETCA B COOTBETCTBUU C MOPSAIKOM
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, TIPEIYCMOTPEHHBIM JICHCTBYIOIIUM
3aKOHOJIaTE€JIbCTBOM.

MeKBEJOMCTBEHHBIN 3apOC COAEPIKUT:

1) nHammeHoBaHWe aamMuHUcTpanuu, MOIL], HanpaBISAIONIETO MEXKBEIOMCTBEHHBIN
3a1poc;

2) HaMEHOBaHUE aIMUHUCTPALMU WM OpPraHu3allid, B aJpec KOTOPHIX HANpaBIsSETCS
MEKBEJOMCTBEHHBIH 3aIpoc;

3) HaMEeHOBaHWE MYHULIUIAIBHON YCIYTH, JUUIs MPEAOCTaBICHUS KOTOPOl HEOOXO0AUMO
MpelCTaBlICHHEe JOKyMeHTa © (W) WHPOpPMAIMKM, a TakKkKe, €CIId HUMEeTcs, HOMEep
(npeHTH(UKATOP) TAKOU YCIYTH B PEECTPE YCIIYT.

4) yka3zaHu€ Ha TOJOXKEHHS HOPMATUBHOTO MPABOBOTO aKTa, KOTOPHIM YCTAHOBJIEHO
MpeJICTaBlICHUEe JOKyMeHTa U (Wiu) uH(OpManuu, HEOOXOAMMOIO Ui MpPelOoCTaBIICHUS
MYHUIUTIATBLHON YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO HOPMATHUBHOIO NMPABOBOI0O AKTa,

5) cBenmeHus, HEOOXOMMMBIC I TPEACTABICHHUS JTOKyMEHTa W (Wiau) uH(popManuu,
W3JI0KEHHBIE 3asBUTEJIEM B MMOJaHHOM 3asIBJICHUU;

6) KoHTakTHast “H(GOpPMAaIMS [IJ1s1 HAMIPaBJICHUS OTBETa Ha MEKBEJIOMCTBEHHBIN 3aI1poc;

7) nata HampaBJIEHUS MEXKBEIOMCTBEHHOI'O 3alpoca U CPOK O0KMJIAEMOro OTBETa Ha
MEKBEJIOMCTBEHHBIH 3aMpOC;

8) damunus, WMs, OTYECTBO MU JODKHOCTH JIUIA, MOJTOTOBUBIIETO M HAINPABHUBIIETO
MEXBEJIOMCTBEHHBI 3ampoc, a TakkKe HoMep ciyxeOHoro tenedoHa u (W) aapec
3JEKTPOHHOM MOYTHI JAHHOTO JIULA JJIS CBS3H;

9) undopmanus o ¢akre MOIyYSHUs COTTIACHUS, MPEIYCMOTPEHHOTO YacThio 5 cTaThil 7
@enepanpHoro 3akoHa ot 27 wmrong 2010 r. Ne 210-®3 (mpu  HampaBiieHUU
MEKBEJIOMCTBEHHOI'O  3ampoca B Ciy4yae, HpPEeAyCMOTPEHHOM 4YacTbl0 S cratbu 7/
BbIIlIEyKa3aHHOTO DeiepaqbHOro 3aKOHA).

HamnpaBnenue MeXBEIOMCTBEHHOI'O 3alpoca OCYIIECTBIISIETCS OJHMM U3 CIEAYHOIINX
CIOCOOOB:

[IOYTOBBIM OTIIPABIICHUEM;

KYpPBEPOM T10]] PACIIUCKY;

4yepe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoericTBus (nanee — CMOB).

Ucnons3zoBanne CMOB i1 moAroTOBKY M HAIMIpaBJICHUSI MEXBEIOMCTBEHHOT'O 3a1poca,

a TakkKe MOJY4YeHHs 3ampaiiuBaeMoro AOKyMeHTa (MHGOpMaluu), OCYIIECTBISETCS B
YCTaHOBJIEHHOM HOPMAaTHMBHBIMM INpaBOBBIMU akTaMu Poccuiickoii @enepanuu u Pecryonuku
Komu nopsiake.

MeXBeIOMCTBEHHBI ~ 3alpoc,  HampaBisgeMbli ¢ ucnonb3oBanueM  CMOB,
MOANMUCHIBAETCS  JJIGKTPOHHOM  NOJANUCHIO  cHeuuanucra  aaMuHucTpauuu, MOII,



OTBETCTBEHHOT'O 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

HampaBnenue 3ampocoB, KOHTpOJIb 3a TIOJYyYEHHEM OTBETOB Ha 3ampochl U
CBOCBPEMEHHOM Iepefadell yKa3aHHbIX OTBETOB B  aJMHMHHMCTPALIMIO, OCYLIECTBISET
CIIELHAIUCT aagMUHUCTpauu, M®LI, 0TBETCTBEHHBII 32 MEKBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

B nenp mnomyuyeHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChI
CIIEHHAIUCT agMUHUCTpanuu, M®L], OTBETCTBEHHBIN 332 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHUE,
MepeaaeT 3apEeruCTPUPOBAHHBIE OTBETHI U 3aBJIICHHE BMECTE C MPEACTABICHHBIMU 3asBUTEIIEM
JOKyMEHTaMU CHEIUANINCTY aAMUHUCTPAIIMM, OTBETCTBEHHOMY 3a NPHUHITHE pEHICHUS O
MPEAOCTABIECHUN YCITYTH.

3.3.1. Kputepuem NpuHSITHS PEIICHUS SBISICTCS OTCYTCTBUE TOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEOCTABIICHUS MYHMIIMIIAJBHOW YCIYTH, YyKa3aHHbIX B TmyHKTe 2.7 pazgena I
HACTOSIIIETO aIMUHUCTPATUBHOTO PETIaMEHTa.

3.3.2. MakcumaiabHbI CPOK HMCIIOJHEHHUS aJIMHUHUCTPATUBHOM MPOLEIYpPhl COCTaBIISIET
6 pabouumx JHEH C€ MOMEHTa I[OJIy4YE€HUS CHELMATUCTOM aJAMHUHUCTpauuu, MOL],
OTBETCTBEHHBIM 33 MEXBEJIOMCTBEHHOE B3aMMOJEUCTBUE, TOKYMEHTOB M WH(GOpMalUU IS
HaIpaBJIEHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTOM HUCIOJHEHUS aJAMUHUCTPATUBHON MPOLEAYPHI ABISETCA MOTyYCHUE
JOKYMEHTOB, W WX HampaBlieHue crnenuanucty OTaena, OTBETCTBEHHOMY 3a TPUHATHE
peuieHuss O NPENOCTaBICHUM MYHULMNAIBHOM YCIyTH, JUIsl NPUHATHS PELICHUS O
MPEAOCTABICHUY MYHULIUTTAIEHON YCITYTH.

Pe3ynbTar BHIMONHEHHUS AAMUHHCTPATHUBHOW MPOLEAYPbl (PUKCUPYETCS CIEeHUATHCTOM
agMuHucTpanuu, M®LI, 0OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aUMOJCHCTBHE, B )KypHAJIE
BXOJISIICH KOPPECHOHJCHIIMM U MPHOOIIAET MONTy4YeHHbIE CBEICHHUS K MaKeTy JOKYMEHTOB,
MIPECTABJICHHBIX 3aABUTEJIEM JIJISl TOJIYUCHHUS] MyHUITUTIAIBHOU YCITYTH.

IIpunsTHE penieHus: 0 NPeAOCTABJIEHNH MYHUIIMNIAILHON YCJIYyTY WM pelleHus 00
0TKAa3e B NMPe0CTABJIEHUN MYHUIIUNIAJIbHOM yCJIyIH

3.4. OcHoBaHMeM JUId Hayaja WCIIOJHEHUS aJMUHUCTPATUBHOHN MpOLELYpHl SBISETCS
nepenada B aJMUHUCTPALMIO JOKYMEHTOB, HEOOXOJUMBIX JUISl IPUHATHS PEIICHUSL.

Crnenuanuct aAMAUHUCTPAIMK, OTBETCTBEHHBIN 32 MPHUHATHE PEIICHUS O PEAOCTaBICHUH
YCIIYTH, B TEUECHHE OJJHOTO PabOYero JTHs OCYIIECTBISIET MMPOBEPKY KOMIIEKTA JOKYMEHTOB.

Crnenuanuct aAMAHUCTPAINK, OTBETCTBEHHBIN 32 MPHUHATHE PEIICHUS O PEIOCTaBICHUH
YCIYTH, TpOBEpsieT KOMIUIEKT JOKyMEHTOB Ha TPEIMET HaJIU4YUs BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEACTABICHUS MYHUIMIIATBHON YCIyTH, U COOTBETCTBHS yKa3aHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHHSIM.

[Ipu paccMOTpEeHHH KOMIUIEKTa JTOKYMEHTOB Uil MPEJOCTAaBICHHUS MYHHIIMIAIbHOM
YCIAYTH  CHEUUANNCT aJAMUHHCTPAIMM, OTBETCTBEHHBIM 3a MpPUHATHE pEIICHHS O
MPEJOCTABICHUH YCIIYTH, YCTAaHABIMBACT COOTBETCTBHE IMOJydaTesl MYHUIUIIAIBHON yCIyTH
KPHUTEPHUSAM, HEOOXOJUMBIM JUIS MPEIOCTABICHHS MYHUIUIAIBHONW YCIYTH, a TaKXKe HalIndne
OCHOBAaHMH JUIs OTKa3a B TMPEIOCTABICHUH MYHHLIMNAIBHOW YCIYyTH, IMPEIyCMOTPEHHBIX
nyHKTOM 2.12 paznena Il HacTosAIIero aIMHHUCTPATUBHOTO PETJIAMEHTA.

[Tpy HaMUYMU POTUBOPEYMBBIX CBEJICHHH B MPEACTABICHHBIX JTOKYMEHTAX CIICIUAIUCT
aJIIMUHUCTPALlMM, OTBETCTBCHHBIH 3a TPHHATHE pEIICHHS O TMPEJOCTaBICHUH YCIyTH,
OCYIIECTBIISIET MPOBEPKY Ha MPEIMET COOTBETCTBUS yKa3aHHBIX CBEICHUH NEHCTBUTEILHOCTH
MIOCPEACTBOM HAIpaBJICHHS 3alpPOCOB B TedeHHe | pabouero aHS B OpraHbl M OpraHM3aIlHH,
pacrionararomiie Heo0XoAuMol HHPOPMALIUEH.

Crnenumanuct aIMUHUCTPAIIMU, OTBETCTBEHHBIH 32 MPUHATHE PEIICHHS O MPEJOCTABICHUH
YCIIyTH, 10 pe3yJbTaTaM MPOBEPKH MPHHUMAET OJHO U3 CIETYIONINX PEIICHUH:

pelIeHue O MPEAOCTaBICHUH MYHUIIUIIATBHON YCITYTH;

pemieHre 00 OTKa3e B MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIyrH (B Cilydae HaTHYHs
OCHOBaHMH, TPEITyCMOTPEHHBIX MyHKTOM 2.12 pasgena Il Hacrtosmero aiMHUHHCTPAaTHBHOTO
periiaMeHTa).

Crnenunanuct aIMUHHUCTPAIIMU, OTBETCTBEHHBIH 3a MPUHATHE PEIICHHS O MPEAOCTaBICHUH
yCIIyTH, B Te4eHHE 2 pabounx AHEH oCymecTBIseT opopMiIeHre B 2 IK3EMIUIIpaxX PEIICHHS O



MPEIOCTABICHUU MYHUIIUNAIBHON yCIIyTH WK 00 OTKa3e B MPEAOCTaBICHUN MYHUIIMIIAIBHON
yCIIyru (fajee - JOKYMEHT, SIBJISIFOIIMNCS pe3ysbTaToOM IPEJOCTaBICHUS YCIYTd) U NEpEeNacT
JAHHBIN JTOKYMEHT Ha MOJAMUCH PYKOBOAUTENIO aIMUHUCTPALIUH.

PykoBoguTens agMuHUCTpalMd B TeueHue | paboudero AHS TOJIMUCHIBAET JAHHBIN
JOKYMEHT.

B cnywae, ecium 3asBUTENb H3BABWI JKEJIAHUE IMOJYYUTh pe3yibTaT YCIyTd B
aJIMMHUCTPALIMY, CHEIUAINUCT AIMHUHHCTPAIMHM, OTBETCTBEHHBIH 3a MPUHATHE PEUICHHUS O
IIPEIOCTABJICHUM MYHMLIMINAIBHONW yCIyTW, B Te4yeHHe | paboyero MAHsS  HaIpaBisieT
1 oK3eMIUISIp JOKYMEHTa, SBJSIOUIETOCS pe3yibTaTOM MPEIOCTaBICHUS MYHHIIMIAIbLHOU
YCIIyTH, CIEUUANMCTy aJMUHHUCTpAlMd, OTBETCTBEHHOMY 3a Bblgauy pe3yJbTaTa
MPEIOCTABICHUSI MyHULIUTIATBHON yCIyTH, 7Sl BBIIAYH €T0 3asIBUTEIIIO.

B cnyuae, ecnu 3agBUTENb W3BABMWI HKEJIAHUE IOJIYUUTh PE3YJbTAT MYHULUIAIBHON
ycayru B MOLI, cneuuanuct agMHUHHCTpAIMKM, OTBETCTBEHHBIM 3a MPHUHATHE PEUICHHS O
IIPEIOCTABJIEHUM MYHULMNAIBHOM ycilyru, B TeueHue | pabodero AHA HampaBise€T OIUH
SK3EMILISIP JOKYMEHTA, SIBJISIOIIET0Cs Pe3yIbTaToOM MPeJOCTaBICHIS MyHUIIUIIATbHON YCIIyTH,
crienraucty MO®LI, 0TBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aMMOJICHCTBHE.

Bropoit  sk3emIuIsip IOKyMEHTa, SBJISIOMIETOCS — PE3yJNbTaTOM  IPEIOCTaBICHUS
MYHHMLMIIAJIBHOW YCIyTH, NepefaeTcs CHEeUUAJINCTOM aJMUHUCTpPALMH, OTBETCTBEHHBIM 3a
MPUHSATHE PELICHUs, B ApXUB aIMUHUCTPALIUU.

3.4.1. KpurepueM TmpuHATHS pEUICHUS SBISETCS COOTBETCTBUE 3asBJIICHUS U
IpUiaraéMbIX K HEMy JIOKyMEHTOB TpPEOOBAaHHUAM HACTOAIIETO aJMUHUCTPATHBHOTO
periameHTa.

3.4.2. MakcuMalIbHBIM CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIEYPhl COCTABIISAET HE
Oonee 2 pabouux mHEH co MHS TONMydeHUS U3 aamuHHCcTparnwu, M®IL] momHOro KoMImekTa
JOKYMEHTOB, HEOOXOIUMBIX Il IPUHSTUS PEIICHUS.

3.4.3. Pe3ynpTaToOM aAMMHUCTPATUBHOMN MPOLEAYPHI SIBISETCS HAINpPaBICHUE NPUHATOTO
pelleHnss O MPEAOCTaBICHUM MYHUIUMNAIBHON YCIyTH WIM 00 OTKa3e B MPEAOCTaBICHHUU
MYHUIUIIATBHON YCIyTH CHEUUATUCTY aJAMUHUCTPALIMHM, OTBETCTBEHHOMY 3a BbIJAUy
pe3ynbraTta MpeAocTaBieHHMs yciyrd, wid crneuuanucty MOILl, oTBeTcTBeHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

Bbigada 3asiBUTEII0 pe3yjbTaTa NpeaoCcTaBJICHUs MyHI/IIIPIHaJILHOﬁ ycayrn

3.5. OcHoBaHHEM Hayajla HWCIIOJIHEHUS aJMUHUCTPATUBHOW MNpOLETYpbl SBIAETCS
MOCTYIUICHUE CHELUAINCTY aJMHHHUCTPAallUd, OTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa
IIPEAOCTABICHUs YCIyrd, uiau crenuanucty MOLI, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aMMOJICICTBHE, PEIICHUsS O MPEJOCTAaBICHUM MYHULMMAIbHON yCIyrd WM 00 OTKaze B
IIPEAOCTABICHUA MYHULIUIIAJIbHON YCIIyTH.

B cnydae, eciau 3asBUTENb W3BSIBWI JKEJAHUE TIOJYYUTh pE3yJbTaT YCIyTH B
aAMUHUCTPALIMY, [IPY MOCTYIUICHUN JOKYMEHTA, SIBJSAIOLIEIOCs pe3yabTaTOM IPEIOCTaBICHUS
YCIIYTH, CHEUUATUCT aAMUHUCTPALIMN, OTBETCTBEHHBIH 32 BbIJIauy pe3yJbTaTa MpeaoCTaBICHUS
yCIyrd, MHPOPMUPYET 3asBHUTENS O JaTe, KOTAa 3asBUTEIb MOXKET IMOIYYUTh JOKYMEHT,
SIBJISIFOLUICS. PE3YJIBTATOM MPEAOCTABIICHUS YCIYTH.

WudopmupoBanue 3asBUTENST OCYILECTBISICTCS 1O TeledoHy U IOCPEACTBOM
OTIIPABJICHUS D3JIEKTPOHHOTO COOOIIEHUS HA YKa3aHHBIM 3asBUTEIEM aJpec AJIEKTPOHHOMN
MOYTBHI.

Brigauy yBemomiieHust o mpeAoCcTaBiIeHUU yCiIyTru (00 0TKa3e B MPEAOCTaBICHUN YCIIYTH)
OCYILIECTBJISAET CIECLHMAIUCT AaJMHHHMCTPALlMH, OTBETCTBEHHBIM 3a BblJAayy pe3yJibTara
MPEAOCTABICHUS YCIYTH:

[P JINYHOM IIpUEME IIOJ POCIHCH 3asBUTENSA, KOTOpas IIPOCTABIIECTCS B JKypHale
perucTpaluy, MpU NOPEIbABICHUH HM JIOKYMEHTA, YJIOCTOBEPSIOUIErO JIUYHOCTh, a IpH
OOpalleHuu  TMPENCTaBUTENs  TaKkKe  JOKYMEHTa, MOATBEPXKIAIOMIETO  MOTHOMOYHS
MpeICTaBUTENsd,  JUOO  JOKYMEHT,  SIBISIIOIIMICA  pe3yJbTaTOM  MPEeNOCTaBIICHUS
MYHUILUIIAIBHOMN YCIIyTH, HAIIPABJISAETCS 10 MOYTE 3aKa3HBIM IIMCbMOM C YBEIOMIICHUEM.

B cnyuwae, ecnu 3asBuUTENnbh 0OpaTHIICA 3a MPEAOCTaBICHHEM MYHMIIMIAIBHOW YCIyTH



MOCPEACTBOM IMOPTAJOB TOCYAAPCTBEHHBIX W MYHHMIMMNANBHBIX YCIayr (QyHKUMii), TO
YBEIOMJICHHE O MPEJOCTaBICHUH MYHUIMINAIBHON yciayru (00 OTKase B MpPEJOCTaBICHUH
YCIIyTH) HampaBisieTcs B JIMYHBIA KaOMHET 3asBUTENS 4epe3 MOpTalbl rOCYAapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT ((pyHKIHIA).

B ciyuae, ecnu 3asBUTENb W3BABWI JKEJIAHUE MOIYYUTh PE3YJIbTAT MYHHMIMIAIBHOU
ycayru B ML, cnenmanuct M®LI, oTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aMMOJICHCTBHE,
B JICHb MTOCTYIUICHUS OT aAMUHUCTPALMH Pe3yJIbTaTa NIPeI0CTaBICHUS MyHULUIIAJbHON yCIyTH
PETUCTPUPYET BXOASAIINNA JTOKYMEHT (pe3yJbTaT MPEJOCTAaBICHUS MYHULMIIAJbHOW YCIYrH) U
BBIOpAaHHBIM 3asBHUTENIEM CIOCOOOM HMH(OPMHPYET 3asBUTENS O TOTOBHOCTH pe3yjbTara
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIyTH.

Belmauy [n0oKyMeHTa, SIBISIOIIETOCS PE3yJNbTAaTOM IPEJOCTABICHHUS MYHUIUIAIbHOU
yCIayrH, ocyuecTBisger crnenquanuct MOL[, oTBEeTCTBEHHBIM 3a BblJady pe3yJibTaTa
MPEAOCTABICHNUS MYHULIIMIIAIIBHON YCIIYTH, IPYU JINYHOM IIPUEME 3aBUTEIS IPU NPEAbSIBICHUN
UM JOKYMEHTA, YJOCTOBEPSAIOIIEIO JUYHOCTb, a MPU OOpALIEHUM NPEACTABUTENS 3asBUTEIS
TaK)Ke JOKYMEHTa, MOATBEP)KIAOLIET0 MOJTHOMOYMS MPEACTABUTENSI, OOPMIISIET PACIHUCKY
3asBUTENS B IIOJYyUYEHUH PE3yibTaTa MIPEIOCTaBICHUS MyHULIUIIATbHON YCIyTH.

3.5.1. KpurepueM mpuHATHS pEIICHHUS SBISETCS BBHIOOp 3asBUTEIEM CIocoda ero
YBEJOMJIEHUS] O NPUHATOM pPELICHUH, BBIJAUYM PE3yJIbTaTa MPEAOCTaBICHHUS MYHUIMIAIbHOU
YCIIyTH.

3.5.2. MakcuMasbHbI CPOK MCIIOJIHEHUS aJMUHUCTPATUBHOM IMPOLELYpPhl COCTaBISAET
onuH pabouMii JeHb C MOMEHTa MOCTyIUIeHUs crneuuanucry Otaena, OTBETCTBEHHOMY 3a
BblIaUy pe3yjbTaTa MNpEeAOoCTaBIeHUs ycayru, cnenuanucty MOL], orBercTBEeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE, JIOKYMEHTA, SBIISIFOLETOCS pe3yabTaToM
IIPEIOCTABIICHUS MyHUILIUIIAIbHON YCIIyTH.

3.5.3. Pe3ynbTaTOM UCIOIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS YBEIOMIICHUE
3asBUTENS O NPUHATOM DELIEHUH, Bbllada Pe3yiabTaToM IperoCTaBIEHUS MYHHUIMIAIBLHOU
YCIIYTH SIBIISI€TCSA:

1) BeIgaua CpaBOK M MHBIX JIOKYMEHTOB B c(hepe *KUIUIHO-KOMMYHAIBHOTO XO35HCTBA
(manee - perieHue o Bblaye TOKYMEHTOB), YBEAOMJICHHE O MPEIOCTABICHUU MYHUIIUIAIBHOMN
YCIIyTH;

2) pemieHue o0 OTKa3e B BblJaye CIPABOK U MHBIX JOKYMEHTOB B cdepe KHIUIIHO -
KOMMYHAJILHOTO XO3sICTBA (J1ajiee — penieHrne 00 0TKase B BbIauye JOKYMEHTOB) HIIH PEIICHUS
00 0TKa3e B MPeJOCTaBICHUH MyHUIUIAIBLHON YCIIyTH.

HcnpaBiienne onevyaToxk U (MJjaM) omMOOK, JOMYyIIEHHbIX
B IOKYMEHTAaX, BbI/IAHHBIX B pe3yJibTaTe MPea0CTaBJIeHUs
MYHHMIHNAJIBHOH yCJIYrd

3.6. B cimyuae BbIsSBICHUS 3asBUTENIEM OINEUYATOK, OIMIMOOK B IMOJIyYEHHOM 3asBUTEIEM
JIOKYMEHTE, SIBJISIOMIEMCS PE3yJIbTaTOM MPEAOCTABICHUS MYyHHIMIAIBLHOW YCIYTH, 3asBUTENb
BIIpaBe OOPATUTHCS B IMUHHUCTPAIIUIO C 3asBJICHIUEM 00 HCIPABICHUU JOMYIIEHHBIX ONIEUYaTOK
¥ OUIMOOK B BBIIAHHBIX JOKYMEHTAX B Pe3yJIbTaTe MPEAOCTABICHUS MyHUIIUIAIBHON YCIyTH.

3.6.1. OcHoBaHueM /Ui Hayalsla MPOLEAYPhI 110 UCTIPABICHHUIO OMEYaTOK U (M) OMIHOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIIAaHHBIX B pPE3yJbTaTe IPEIOCTABICHUS MYHHIIMIIAIBHOM
yciyru (nanee - Mpouedypa), SBISETCS IMOCTYIUIGHHE B aJMMHHUCTPALIMIO 3asBIEHUS 00
UCTIPABICHUU ONEeYaToK U (WIM) OIMOOK B JIOKYMEHTaX, BBIAAHHBIX B pPE3yJbTaTe
MIPEIOCTAaBIICHUSI MYHULIMINIANBHON YCIyTu (Janee - 3asBieHHe 00 MCHpPaBICHUHM ONEYATOK U
(wn) ommoboK).

3.6.2. 3asBieHue 00 HCHpaBICHUW OIMEYaTOK M (WMJIM) OMMOOK C yKa3aHHEM crioco0a
MH(POPMHUPOBAHUS O PE3yJIbTATaX €ro0 PACCMOTPEHUS M JOKYMEHTBI, B KOTOPBIX COJEPIKATCS
OTeYaTKH M (WJIM) OMMOKH, TPEACTABIISIIOTCS CIASAYIOIIMMH CIIOCOO0aMHU:

1) nuuHO (3asBUTENEM IMPEACTABISAIOTCS OPUTHHAIBI JOKYMEHTOB C OleyaTKaMu U (Win)
omMOKaMH, CIEUAINCTOM, OTBETCTBEHHBIM 3a IMPENOCTABICHUE MYHUIUMNAIBHON YCIyTH,
JIENIAl0TCs KOITUU 3TUX IOKyMEHTOB);

2) depe3 OpraHu3alyio MOYTOBON CBSI3U (3asIBUTENIEM HAMPABJISIOTCS KOMUU JTOKYMEHTOB



C orevyaTkamH M (MJIK) OMIUOKaMH).

Ilpuem wu peructpamust 3asBICHUS OO0 WCIPABICHUM ONEYATOK W (WIK) OMIMOOK
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ MMyHKTOM 3.2 pazzaena III Hacrosiiero aaMUHHUCTPATUBHOTO
periameHTa.

3.6.3. Ilo pe3ynabTaTaM pacCMOTPEHHS 3asBIIEHUS 00 HCHPABICHUM ONEYaTOK M (MJIN)
OomKOOK CHENHAINCT, OTBETCTBEHHBIN 3a MPEI0CTABICHNE MyHUIIUIIAILHON YCIYTH, B TCUCHHUE
1 pabouero fHs, CO AHS MOCTYIUICHUS B aIMUHUCTPALUIO 3asBIICHUS:

1) npuHMMaeT perieHue 00 WMCHPABICHUU OINEYATOK M (MJIM) OMMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe NPEJOCTaBICHUS MYHHUIHUMIAIBHON yCIyru, u
YBEIOMIISICT 3asBUTENII O TPUHATOM pEIIEHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHH 00
WCIPABICHUU OMEYaTOK M (WiM) omMOOK (C yKa3aHHEM CpOKa MCIPaBICHUS OIMYIIEHHBIX
OIeyaToK U (Win) omMnooK);

2) IpUHUMAET pelIeHre 00 OTCYTCTBUM HEOOXOAMMOCTH MCIPABJICHHS ONEYaTOK U (M)
omnOOK, JOMyNIIEHHBIX B JOKyMEHTaX, BBIJAHHBIX B pe3yJbTaTe IMPEAOCTABICHUS
MYHHIIMIIAILHON YCIIyTH, U TOTOBUT MOTUBUPOBAHHBIN OTKA3 B UCIPABICHUH ONIEUYATOK U (MJIH)
omnOOK, JOMyIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe IMPEAOCTABICHUS
MYHHIIMIIAIbHONU YCIIYTH.

3.6.4. VicnpaBiieHne orneyaTok u (M) OMIMOOK, JOMYIICHHBIX B JOKYMEHTAX, BbIJAHHBIX
B pe3yibTare MNPEeAOCTaBICHUS MYHUIUNAIBHON YCIYTHU, OCYILIECTBIAETCS CIELUATHCTOM
Otnena, OTBETCTBEHHBIM 32 IPEIOCTABIEHUE MYHULIUIIAIIBHOMN YCIYTH.

3.6.5. [Ipy wucnpaBieHUH OIEYATOK W (WJIM) OMMOOK, JOMYIICHHBIX B JOKYMEHTaX,
BBIJIAHHBIX B PE3YyJIbTaTe NMPEAOCTaBICHNUS MyHUIIUIIAIILHON YCIIyTH, HE 10IIyCKAeTCs:

1) u3MeHeHue colep:KaHusl JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIUTIATBHON YCIyTH;

2) BHECeHHE HOBOW HH(OpPMAIMK, CBEIECHUH U3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIE HE OBUIM MPEACTABICHBI IPU MOa4e 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMIIAIBHOM
YCIIYTH.

3.6.6. KputepueM mnpuHSATHS pemieHUs 00 WCIPaBICHUHM OINEYAaTOK W (MIH) OIIMOOK
SBIIAETCS HAJMYME OMEYaTOK W (WJIM) OWIMOOK, JAOMYIIEHHBIX B JOKYMEHTaX, SIBJISIOLIMXCS
pE3yJIbTaTOM NPEAOCTABICHNS MyHUIIMIIAILHOW YCIIYTH.

3.6.7. MakcumanbHbIi CPOK MCIOJHEHUS aJMUHUCTPATUBHOU MPOLEAYPbl COCTABIISAET HE
Oonee 2 pabounx IHEH cO JHS MOCTYIUICHUS B aJJMHUHUCTPAIMIO 3asBJICHUS 00 UCTIPaBICHUHU
OTeYaToK U (WJIH) OIIHOOK.

3.6.8. Pe3ynpTaToOM agMUHUCTPATUBHON IPOLEAYPBI SBISIOTCS:

1) ucnpaBiieHHbIE ~ JOKYMEHTBI,  SIBJISIOLIMECS ~ PE3yJbTaTOM  IPEIOCTaBIICHUS
MYHUIUTIATBHON YCIyTH;

2) MOTUBUPOBAHHBIM OTKa3 B UCHPABICHUH OMEYATOK M (UJIU) OMIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BbIIAHHBIX B PE3YyJIbTaTe MPEAOCTaBICHNUS MyHULIUIAIBHON YCIIyTH.

Boigaua  3asBUTENIO  HCNPABICHHOTO  JOKYMEHTa TMPOU3BOAMTCA B  TMOPSJKE,
YCTaHOBJIEHHOM ITyHKTOM 3.6 paszena Il HacTosiiero agMMHUCTPaTUBHOIO PETJIaMEHTA.

3.6.9. Cnocobom bukcarm pe3yJibTaTta AIMUHUCTPATUBHOW MPOILIEAYPhI
ABJIAETCS PETUCTPALMs CHELMATUCTOM aJIMUHUCTPALMU HCIIPABJIEHHOIO JOKYMEHTa WU
MPUHATOTO pEIICHUS B MYHHUIMIAIBHOM CHCTEME JJIEKTPOHHOTO JOKYMEHTOO0OOpOTa
aJIMMHUCTPALIUU C IOMETKON «HMCIIOJIHEHOY.

IV. ®opmbl KOHTPOJISA 32 UCTIOJTHEHHEM AIMUHUCTPATHUBHOIO perjiaMeHTa

ITopsinok ocyuiecTB/IeHUsI TEKYIIero KOHTPOJIS 32 CO0JII0ieHHeM U UCIIOJIHEeHHeM
OTBETCTBEHHBIMH I0JIKHOCTHBIMH JIMIAMM MOJI0KeHUH aIMUHUCTPATUBHOIO
perjiaMeHTa npeaocTaBjieHuss MyYHUIIUNIAJTbHOM YCJIYTH M HHBIX HOPMATUBHBIX MPABOBBIX
AKTOB, YCTAHABJIUBAONIUX TPeOOBAHUS K MPeIOCTABJIEHNUI0 MyYHUIIMNIAIbHON YCJIyTIH,

a Tak’ke NPUHSTHEM UMH PelieHuil

4.1. Tekymmii KOHTPOJL 3a COOJIOJACHHEM W HWCIOJHEHHEM JIOJDKHOCTHBIMH JIUI[AMU



MOJIO)KEHUH HACTOSIIET0 aJMHUHHCTPATHUBHOIO PETJIAMEHTAa M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MYHUIUIAIBLHON YCIIYTH,
OCYIIECTBISIETCS PyKOBOJIUTENIEM aIMUHUCTPALIIH.

Kontpons 3a gesrenpHOCThIO OTnEna OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAMUTENS
aJIMMHUCTpPALIMU, KypUPYIOIIUM paboTy oTnena.

Kontpons 32  uCMOJHEHHMEM  HACTOSLIETO  AAMUHUCTPATHUBHOTO  perjiaMeHTa
crnennanctaMu M®I] ocymectisiercs: pykoBoguteiaem MOII.

IMopsinok ¥ NepPHOAUYHOCTD OCYIIECTBJIEHHUS IVIAHOBBIX H BHENJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTaABIeHUs MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie MOPAIOK U
(hopMBbI KOHTPOJIS 32 MOJIHOTOI U KA4eCTBOM NMpPeI0CTABJEHHS MYHHIIUNIAJIBHOMH yCJIyru

4.2. IlpoBepka MOTHOTHI ¥ KAUECTBA MPEIOCTABICHUS MYHUIIUIIAIBHOMN YCITyTH BKITFOYACT
B cebs MMPOBCACHUC IIJIAHOBBIX MW BHCIIJIAHOBBIX IIPOBCPOK, BBIABJICHHUEC MW YCTPAHCHHC
HApyUICHUH TOpAIKa U CPOKOB IPEJOCTABICHUS MYHHUIMIIAIBHOH YCIyTH, PacCMOTpEHHE
oOpamieHuii 3asBUTENCH B XOA€ MPEJOCTaBICHUS MYHUIHMIAIBHON YCIyId, COJEpIKallux
kKajgoObl Ha pemieHus, neicTBUs (Oe3neiicTBUE) MOKHOCTHBIX JIMIL, OCYIIECTBIISFOIINX
MpeaoCTaBJICHUC MyHHHHHaHLHOﬁ YCIIyru.

[T1aHOBBIE TPOBEPKU MPOBOATCS B COOTBETCTBHH C ITAHOM PaOOThI a AMUHHUCTPALMY, HO
He pexe 1 pasza B 3 roza.

BHennaHoBbIe TPOBEPKH TNPOBOIATCS B CIydae IOCTYIUIEHHS B aJMUHHCTPAIIHIO
oOpamnieHnit (QU3MUECKUX W IOPUAMYECKUX JHI[ C JKajoOaMH Ha HApyUICHHs HUX TpaB U
3aKOHHBIX HHTEPECOB.

BHeruiaHOBBIE TIPOBEPKH TPOBOAATCS B (OpPME IJOKYMEHTApPHOM TMPOBEPKH M (HIIH)
BBIC3THOI ITPOBEPKH B MOPSIIKE, YCTAHOBICHHOM 3aKOHOAATEIILCTBOM.

[Tpu mpoBepke MOTYT paccMaTpUBATHCS BCE BONPOCHI, CBA3aHHBIC C MPEIOCTABICHHEM
MYHUIMOATBHOM  YCIyTHM, WM BOIPOCHI, CBS3aHHBIE C HCIOJHEHHEM  OTICIBHBIX
aIMUHUCTPATUBHBIX IIPOLENYD.

I[To pe3ynpTaTam MPOBEPOK JODKHOCTHOE JIMIO, OCYIIECTBISIONIEE TEKYIIHH KOHTPOJIb,
JIaeT YKa3aHWs N0 YCTPAHEHUIO BBISBICHHBIX OTKIOHEHHMM M HapyLIEHUN U KOHTPOJHUPYET UX
UCTIOJTHEHHE.

OTBETCTBEHHOCTH J0JLKHOCTHBIX JIMIL 32 peleHusi U aeiictBus (0e3aeiicTBUA),
NpUHUMAaeMble (0CYLIeCTBJIAeMbIe) HMH B X0/1€ IPEeA0CTABJEHUSI MyHUIMIAJILHON yCIyTru

4.3. Cpnenuanuctsl agMUHHUCTpauuu, OTaena HECyT NMEPCOHAIbHYIO OTBETCTBEHHOCTD,
MPElyCMOTPEHHYIO 3aKOHOJATENbCTBOM, 3a COONIOJIGHHE CPOKOB M IOCIIENOBATEIbHOCTU
NeNCTBUN (aIMUHUCTPATUBHBIX MPOLIEAYP) MPU MPEIOCTABICHUN YCIYyTH.

M®OII u ero cnienuamucThl HECYT OTBETCTBEHHOCTb, YCTAHOBICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu:

1) 3a MONMHOTY MepenaBaeMbIX aIMUHUCTPAIIUH 3aIIPOCOB, HHBIX IOKYMEHTOB, IPUHSATHIX
oT 3aaButens B MOLJ;

2) 3a CBOEBpPEMEHHYIO Iepefady aIMUHUCTpPAllUU 3allpoOCOB, HHBIX JIOKYMEHTOB,
IIPUHATBIX OT 3asBUTENS], a TAKXKE 33 CBOEBPEMEHHYIO BbIAAUy 3asBUTENIO JOKYMEHTOB,
nepefaHHbiX B 3TUX Henax M®L] agmunuctpanuei;

3) 3a coOmofeHHEe TMpaB CYOBEKTOB TIEPCOHANBHBIX JIAHHBIX, 3a COOJIIOJICHUE
3akoHojarenbcTBa Poccuiickoit denepanny, ycTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHus ¢
uHpOpMaLuei, TOCTyI K KOTOpoil orpanndeH denepaabHbIM 3aKOHOM.

Kanoba Ha HapylieHHWE TOpsAJKA MPEJOCTABICHUS MYHHIMNAIbHOW yciayra MOI]
paccMaTpuBaeTcs agMHUHUACTparei. [Ipu 3ToM CpoK paccMOTpEeHHS KaIO0Obl HCUHCISETCS CO
TTHSI perUCTpaliy >Kano0bl B aAMUHUCTPALIIH.

[osnoxkeHus, XapakTepusyonue TpeOOBaHUA K MOPSAKY U GopMaM KOHTPOJIS 3a



NMpeaoCcTaBJIeHHeM MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PAXK/IAH,
UX 00beINHEHUI U OpraHu3anuii

4.4. Tpaxnane, IOpUIUMYECKHE IUIA, UX OOBEIUHEHHS U OpraHM3aldd B Clydae
BbISIBJIEHUsS] (DAKTOB HApyLICHHUs IOpPsJKa MPEIOCTABICHUS MYHHLUIAIBHOW YCIyIH WM
HEHAJUICKAIErO0  MCIOJHEHUS HACTOSLIEr0  aJMUHUCTPATUBHOIO  PETJIaMEHTa  BIIPABE
o0paTuThcad C JKanoboil B aAMHUHUCTPALMIO, HPAaBOOXPAHHUTEIbHBIE OpPraHbl W OpraHbl
rOCy/1IapCTBEHHOM BJIACTH.

OO1w1ecTBEHHBIN KOHTPOJIb 3a MPEAOCTABICHUEM MYHUIUNAIBHON YCIYI'M BKIIOYAeT B
ce0si OpraHu3alMi0 M MPOBEACHUE COBMECTHBIX MEpONPHUATHN (CEMUHApPOB, MPOOJIEMHBIX
IUCKYCCUM, «TOPSIYUX JIMHUID», KOHQEPEHINH, «KPYIIbIX» CTOJOB M T.X.). PekoMenpanuu u
MIPEJUIOKEHHs] TI0 BOIIPOCAM MPEAOCTABICHUS MyHUIMIIATBHON yCIyTH, BEIpA0OOTaHHbBIE B XOJI€
IIPOBE/ICHUS] TAKMX MEPONPUATHH, YUUTHIBAIOTCS B AajbHEWIIeH paboTe Mo MperoCcTaBICHUIO
MYHUIIUNATIBHON YCIyTH aJIMUHHCTpALMEii, OpraHaMi HUCHOJHUTENBbHOW BiacTu PecryOnmku
KoMy, noaBEJOMCTBEHHBIMM [aHHBIM OpraHaM OpraHM3alMsMM, Y4acTBYIOIIMMHU B
IIPEAOCTABICHUHA MyHULIUNIAIBbHOHN yciyru, MOLI.

V. JlocyneoHblii (BHeCyaeOHBbIii) MOPAIOK 00:KAT0BAHUSA PelIeHUI U JelcTBHIl

(0e3meiicTBUA) AAMUHUCTPALMH, NIPEIOCTABJAIOIIECH MYHUINNIAJIBbHYIO YCJIYTY,

M®II, opranusanmii, ykazanHbIx B yacTH 1.1 craten 16 ®PeepajibHOIO 3aK0HA
ot 27 urojis1 2010 r. Ne 210-d3, a Takike UX JOJLKHOCTHBIX JIMII

Vka3aHHass B HacTosAmleM paszzene HuHpOpMamus IMOUISKUT pa3MEIICHUI0 Ha
opunmaneHOM caiiTe aAMUHHCTpanuMu, Ha EIuHOM moprane ToCyJapCTBEHHBIX H
MYHUIMOATBHBIX yCryT (¢yHKuuii), Ha [lopTane rocyaapcTBEHHBIX U MyHUIUIAIBHBIX YCIyT
(pynkumit) Pecrrybnuku Komu, B rocyaapcTBenHol nH(OpMaoHHON cucteme PecryOnmku
Komu «Peectp rocynapcTBEHHBIX 1 MyHHIMIATIBHBIX yCIyT (GyHkmii) PecryOmuku Kommy.

HNudopmanus 151 3as9BUTEISI 0 €r0 MPaBe MOJATh KaJ100y Ha pelnieHue U (UJIH) JeiicTBHe
(0e3neiicTBUE) AIMUHUCTPALIMH, IPEAOCTABJIAIONIECH MYHUIUNIAJIBHYIO YCJIYTY,
M®II, opranu3anuii, ykazanibix B yactu 1.1 cratbu 16 ®@eepajbHOI0 3aK0HA
ot 27 nroJsa 2010 r. Ne 210-®3, a Tak:ke UX J0JKHOCTHBIX JIHIL
NPH NPeA0CTABIEHUH MYHUIIUNIAJBHOM YCIyrH

5.1. 3asBuTenu HMMEIOT TNPaBO Ha OOKAJOBAaHWE PEIICHWW, NPHHATBIX B XOJe
MPEIOCTABIICHUSI MYHUIIMITATLHOW  YCIyTrH, JeWCTBUi (Oe3melcTBUi) aJIMHHHUCTPAIIHNH,
JOJLKHOCTHBIX JIHIL agMuHHCTpanuu ubo MOLI, ero cmenumanucra, mpu MpeaoCTaBICHUU
MYHHIIUIIATHLHON YCITYTH B JOCYA€OHOM MOPSIKE.

Opranuzanuu, ykazaHnHbele B 4actu 1.1 cratbm 16 depepaibHOro 3akoHa oT 27 UIONS
2010 1. Ne 210-@3, B Pecniy6nrike Komu OTCYTCTBYIOT.

IIpeamer xan06b1

5.2. 3asgBuTenb BIpaBe 00PaTUTHCS C )KAIOOOM, B TOM YHCIIC B CISAYIOIINX CIydasx:

1) mHapyumieHue CpoKa pETUCTpallMd 3asBICHUS 3asgBUTENSI O MPEAOCTaBICHUU
MYHUIIMTIATBHON YCIYTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHUS MYHULIUIIATILHON YCITyTH;

3) TpeboBaHMe Yy 3asBHUTENSA JOKYMEHTOB, HE TIPEIyCMOTPECHHBIX HOPMATHBHBIMHU
npaBoBbIMM  akTamu  Poccuiickoii  @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMH  aKTaMU
PeciyOnmmkn KoMy, MyHMIMMAJIbHBIMA — TIPABOBBIMM ~ aKTaMU I TPEIOCTaBICHUS
MYHHUILMNAIBHON YCIYTH;

4) oTKa3 B TpUEME JOKYMEHTOB, TMPEIOCTABICHHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTamu Poccuiickori denepanunv, HOPMAaTUBHBIMH MPAaBOBBIMU
aktramu PecnyOnukn Komu, MyHHIIMITAJILHBIMHA TIPAaBOBBIMH aKTaMH JUIS TPEIOCTaBICHUS
MYHHUIMNIATIBHON YCIYTH Y 3asBUTEIIS;



5) oTka3 B MPEAOCTABICHUM MYHHUIMMAIBHOM YCIYTH, €CIM OCHOBaHHMS OTKa3a HeE
MPeyCMOTPEHBI (peepaTbHBIMA 3aKOHAMHU W MPUHATHIMA B COOTBETCTBUM C HUMHU HHBIMU
HOPMaTUBHBIMH MpaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMH IMPABOBBIMU
aktamu PecnyGmukn Komu, MyHHIIUTIATHHBIMU TIPABOBBIMU aKTaMH,

6) 3aTpeboBaHMe C 3asABUTENS MPU MPEIOCTaBICHUN MYHUIIUNAIBHON YCIYTH IJIaThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IPaBOBbIMM  akTtaMu  Poccuiickonn ~ Penepaumy,
HOPMAaTUBHBIMHM TpaBOBbIMU akTaMu PecnyOnuku Komu, MyHHIMNATIbHBIMU IPaBOBBIMU
aKTaMu;

7) OTKa3 aIMUHUCTpPALUHU, OOJHKHOCTHOTO JIHMIA AAMHHHMCTpPAIMK B HCIPaBICHUU
JIOMYIICHHBIX ONEYaTOK ¥ OMmMOOK B BBIJAHHBIX B pe3yjibTare MPEIOCTABICHUS
MYHHIMIAIBHOW YCIYyTrd [AOKYMEHTaX JIMOO HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKHX
WCIIPABIICHUN;

8) HapylieHHe cpoka WIM TOpsKa BBIJAYM JIOKYMEHTOB 10O pe3yJbTaTam
MPEA0CTABICHUS MYHULIUITAILHON YCIIYTH;

9) npuocTaHOBIEHHE MPEAOCTaBICHHUS MYHUIUMNAIBHON YCIYTH, €CId OCHOBaHUS
MIPUOCTAHOBIICHUSI HE TPEIyCMOTPEHbl (enepanbHbIMU 3aKOHAMU W TPUHATHIMH B
COOTBETCTBHHM C HUMHU MHBIMU HOPMATHBHBIMHU IpPaBOBbIMU akTaMu Poccuiickoit denepauuu,
3aKOHAMH W WHBIMH HOPMATHUBHBIMH NpaBOBbIMH akTamu PecrmyOnmuku Komu. B ykazanHom
ciydae jgocyacOHoe (BHecyaeOHOe) oOKajJoBaHUE 3asBUTEIIEM pCEIICHUH W JCHCTBUUI
(6e3neiictBusi) M®LI, cnermanucra M®I[ Bo3moxkHO B ciywae, ecniu Ha MO®L], pemenus u
neicTBus (0e31eUCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (DYHKIMS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHIIUINATBHBIX YCIyT B TIOJHOM OOBEME B MOPSIKE, ONPEICICHHOM
yacTteto 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27 uronst 2010 r. Ne 210-D3.

10) TpeboBanue y 3asiBUTENS MIPU MPEAOCTABICHUN MYHULIUIIATBHON YCIYTH TOKYMEHTOB
win uHpOpMaIlUU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIHCh MpPU
MEPBOHAYAILHOM OTKa3e B TMpUEMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS
MYHHIIMIAIBLHON YCIYTH, TU00 B MPEIOCTaBICHUU MYHUIIUIAIBHOMN YCIIyTH, 32 UCKIIIOUYEHUEM
CJIy4yaeB, MPEyCMOTPEHHBIX MMyHKTOM 4 yactu 1 ctathu 7 DeaepanbHOro 3aKoHa OT 27 OIS
2010 r. Ne 210-®3. B ykazanHoM ciydae nocyneOHoe (BHecyaeOHOe) oOkaloBaHUE
3asBUTENIEM perieHuid u neictBuil (0e3aeiictBus) MO, cnemmanucrta M®L] BO3MOXHO B
ciydae, ecnu Ha MOIL, pemenus u nelictBus (Oe3aeHCTBHE) KOTOPOro 0OXKaTyrOTCH,
BO3JIOKE€HA (DYHKIMS TIO TPEJOCTABICHUIO COOTBETCTBYIONIMX MYHHIUIAIBHBIX YCIyT B
MOJIHOM O0BbeMe B MOpsIKE, ompezesieHHOM 4YacThio 1.3 crateu 16 degepanbHOro 3aKOHA OT
27 uronst 2010 1. Ne 210-D3.

Oprasbl rocy1apcTBEeHHOI BJIACTH, OPraHU3AIHUN, 10LKHOCTHBIE JIHIA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a

5.3. ’Kanmob6a nmomaercst B MUCbMEHHOU (hopMe Ha OYMa)KHOM HOCHTEJIE, B SJIEKTPOHHOU
¢dopme B agmunuctpanmo, MOLI.

[Tpuem xano0 B mucbMeHHOU (opMe OCYILIECTBISIETCS OpraHaMu, NMPEAOCTABISIOIIUMU
MyHuIunaibueie ycayru, M®L[ B MecTe npeaocTaBieHrdss MyHUIIMTAIBHONW YCIyTH (B MEcCTe,
I/ie 3asBUTENb MOAAaBajl 3alpOC HA MOJYyYEHWE MYHULUIIAIbHON YCIyTH, HapyLICHUE MOPSAKa
KOTOpO#l oOkamyercs, nuOO B MecTe, TIe 3asgBUTEIEM MOJY4YeH pe3yJbTaT YKa3aHHOU
MYHHIIUIAIBLHON YCIIYyTH).

XKanoObl Ha pemeHuss u AelCTBHA (0Oe3A€HCTBHE) PYKOBOIUTENS AAMHUHUCTPAIMU
MIOJAOTCS HEMOCPEICTBEHHO PYKOBOJUTEIIO aIMUHUCTPALIUU.

Kanobsl Ha pemenuss u neictBus (Oe3meiictBue) creruanucra MOL[ momarotes
pykoBoautento s3toro M®II.

IHopsinok moxavyu U pacCMOTPEHHUSA KAJTO0bI
5.4. Kanoba Ha pemeHus u nercTBus (O6e3A€iCTBHE) aIMUHUCTPAIIUN, PYKOBOIUTEIS

AAMUHUCTPpAIUU, THOI'O0 JOJDKHOCTHOI'O JIMIIa aAMUHUCTPAIIUU MOXKET OBITh HaIrpaBJICHA 4€pe3
OpraHu3aluro IMOYTOBOM CBsA3M, HWHYIKO OpraHu3aliro, OCYHCCTB/LAOIIYH0 OJOCTABKY



KOPPECHOHICHLINH, yepes MOI], c HCIIOJIb30BAaHUEM uHGOPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTn «MHTepHeT», OUIHaIbHOrO caiita atMUHHUCTpauuu, Equnoro
MopTaa rocy1apCTBEHHbIX U MYHUIMIANBHBIX ycIyT (QpyHkumii), [loprana rocygapcTBeHHBIX
¥ MYHUIUNATIBHBIX yCryT ((yakmmii) Pecryonukun Komu (nanee — mopransl rocyJapCTBEHHBIX
U MYHULUNATbHBIX YCayr (pyHKUHMI), a Takke MOXKET ObITh MPUHATA MPU JUYHOM MpPUEME
3asiBUTEIIS.

JKanoba na pemenus u neiictBus (6e3nericteue) M®II, ero cenuanncToB MOKET OBITH
HaIpaBJieHA 4Yepe3 OpPraHu3allhi0 MOYTOBOM CBSA3HM, MHYIO OPraHU3allii0, OCYLIECTBIISIOIIYIO
JIOCTaBKY KOPPECIOHACHIIUU, C HCIOIb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «MHTepHeT», odummansHOoro caiira MODL[, mopTa’moB TrocynapcTBEHHBIX U
MYHHUIMINAIBHBIX YCIOyr ((QYHKIMIA), a TakkKe MOXET ObIThb MPUHATA MPU JUYHOM MpUEMe
3asiBUTEIIS.

Kanoba paccmatpuBaercs MOLI, npegocTaBUBIIUM MYHULIUNIATBHYIO YCIYTY, TOPSIOK
MPEAOCTaBICHUST KOTOPOW OBLT HapylIEH BCJEACTBUE pEUICHUN U JeicTBUil (Oe3nencTBHs)
M®O®II, ero 70MKHOCTHOTO JIMIA U (MJIH) CIICIAATUCTA.

[Ipu moctymieHnn xano0bl HA peuieHus: U JeiicTBus (Oe31eiCTBIE) aIMUHUCTPAIIH,
JOJHKHOCTHOTO Juia aaMunuctpauuu, MOIL] obecrieunBaet ee nepeaayy B aAMUHHUCTPALIMIO, B
MOPSAAKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIEHHEM O B3aUMOJEHUCTBUU Mexay MOL] u
aJIMMHUCTpAalLMel, HO HE TI03/IHEee CIIEAYIOIIero pabo4ero JHS CO AHS MOCTYIICHUS >Kalo0bl.

5.5. Peructpanus xano0sbl ocyiecTBisieTcs anMuauctpanueid, MOIL[ cooTBeTcTBEHHO B
KypHaJle ydera >kajio0 Ha pemieHuss U JedcTBus (Oe3deiicTBHE) aaMUHHUCTpPALUHU, €ro
JOJHKHOCTHBIX JIMIL, J)KypHaJe ydeTa xajiod Ha pemeHus u neicteus (6e3aeiicreue) M®L, ero
pabotHukoB (nanee — JXKypHan) He MO3/1HEE CIEIYIOUIEro 3a JHEM €€ MOCTYIUIeHUs pabodero
JIHSI C IPUCBOECHUEM €l pErMCTPallMOHHOTO HOMEpa.

Benenne JXXypnana ocymectBiasieTrcss mo ¢opMe U B TOPSAKE, YCTaHOBIECHHBIMU
IIPaBOBBIM aKTOM aJMUHUCTPALIUH, JIOKAJIbHBIM akToM MOILI.

Anmvunuctpanueid, M®IL] BplaeTcd pacnucka 3asBUTEI0 B IOJYYEHUH OT HETO
XKaJIOOBI M MHBIX TPEJCTABIICHHBIX JOKYMEHTOB B MTUCHbMEHHOHN (hopMe Ha OYMaKHOM HOCHUTEIIE
C YyKa3aHHEM PEerucTpPalMOHHOTO HOMepa >KajJoObl, JaTbl U BPEMEHHM €€ IMpHeMa, MepeyHs
MPEACTABICHHBIX JOKYMEHTOB HEMOCPEACTBEHHO MPU JTUYHOM MPUEME 3asIBUTEIS.

Pacriucka o perucrpamuu  KaloObl Ha pelmieHUus W JAeWcTBUA  (Oe3aeicTBue)
aAMUHUCTPAIIMM W €ro JOJDKHOCTHBIX JIMI M TMOJYYEHUH JIOKYMEHTOB C YyKa3aHUEM
PETUCTPALIMOHHOTO HOMEpA >Kano0bl, AaThl M BPEMEHU €€ MpHUeMa, MepeyHs MpeICTaBICHHbIX
JOKYMEHTOB, HampaBJIeHHbIX depe3 MOPIl, ¢ wucnonp3oBaHueM HHPOPMAIIMOHHO-
TEJIeKOMMYHUKAaMOHHON ceTH «VHTepHeT», ouIuanbHOro caiiTa aIMUHUCTPALIUU, TTOPTAJIBI
rOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT (QYHKIUI), OpraHU3aI{io TOYTOBOW CBSI3U, HHYIO
OpraHu3alMI0, OCYILIECTBISIOIIYIO JOCTAaBKY KOPPECHOHACHIIMHN, HAIpPABIISIETCS 3asBUTEIIO
4yepe3 OpraHu3alyI0 IIOYTOBOW CBS3M, MHYK OpraHMU3AlMI0, OCYLIECTBIISIIOIIYIO JOCTaBKY
KOPPECHOHICHINH, B T€YeHHE 3 paboUyuX JHEH CO IHA UX PETUCTPALIHU.

XKanoba B Teuenne | pabouero AHS CO AHA €€ PErHCTPALUMM TOAJICKUT Ieperade
JOJHKHOCTHOMY JIUILY, CIICHUAIUCTY, HAJEIEHHOMY OJTHOMOYMSIMHU 110 PACCMOTPEHHIO 7Kalo0.

5.6. XKanoba noskHa conepxarh:

1) HauMeHOBaHHE AAMUHHUCTPAINH, AODKHOCTHOTO Juna agmuHucrpanuu, MOLI, ero
pykoBomuTenss W (WIM) CHEUUATNCTA, peIIeHuss | JAeHCTBHA (Oe37eiiCTBHE) KOTOPBIX
00XKaIyrTCS;

2) damunuro, uMs, OTY4eCTBO (TMOCIEnHEe - TPU HAIWYUH), CBEICHUS O MECTe
KUTENbCTBA 3afABUTENS - (U3UYECKOTO JHIa MO0 HAUMEHOBAaHUE, CBEJCHHS O MecTe
HAXOXJICHUS 3asBUTEN - IOPUIUMYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) SJIEKTPOHHOM TOYTHI (MPU HAJWYMHM) M TIOYTOBBIM ajapec, IO
KOTOPBIM JIOJI’KEH OBITh HAIIPABIICH OTBET 3asIBUTEIIIO;

3) cBeneHUst 00 00XKATyEeMbIX PEHICHHUIX U JACUCTBUAX (O€31eHCTBUM) aIMUHUCTPAIUH,
JOJKHOCTHOTO JTuia agMuaucTpanuu, M®OIL] wim ero cnenuanucra;

4) noBOABI, HA OCHOBAaHUM KOTOPBIX 3asBUTEb HE COTJIACEH C PELICHUEM U JAeHCTBUEM
(6e3neiicTBMEM) aAMUHUCTPALMH, TOJDKHOCTHOTO JiMLa agMuHuctpanuu, MOL[ wim ero
CHelUaIuCTa.



3asBUTENIEM  MOTYT  ObITh  MPEICTaBICHBI  JOKYMEHTHl  (IpH  HAJIUYUH),
MIOATBEP K IAIOLIUE T0BO/IbI 3asIBUTENIS, TMO0 X KOIHH.

5.7. B cnyuae, ecnu jxanoba nmogaercs yepes NpeACcTaBUTENs], UM TaKXKe MPeCTaBIACTCS
JOKYMEHT, NOATBEPKAAIOIINN [TOJIHOMOYHS Ha OCYILECTBIEHUE COOTBETCTBYIOIINE NEHCTBUII.
B kaudecTBe JOKyMEHTa, MOATBEPXKAAIOIIETO IOJHOMOYUS MPEICTaBUTENs, MOMKET ObITh
IIpEJICTaBJICHA:

1) odbopmieHHass B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit Denepanuu
JOBEPEHHOCTH (17151 GUBHUYECKUX JIUIT);

2) odopmieHHas B COOTBETCTBHHM C 3aKOHOJIATEIbCTBOM Poccuiickoit Denepanmu
JIOBEPEHHOCTb, TMOJANMKMCAHHAS PYKOBOJIUTEIEM 3asBUTENsI WM YINOJTHOMOYEHHBIM 3TUM
PYKOBOJUTEINEM JIULIOM (/151 FOPUIUUECKHX JIMIL);

3) Komus pemieHWs O Ha3HAuYeHUHM Wi 00 n30paHuu auOO MpHKa3a O Ha3HAUYCHHUH
(Gbu3MYECKOTo JHIIAa HA JIOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (HHU3MUYECKOE JIHIIO0
o0yazaeT mpaBoM JeCTBOBATh OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpu mocrymienun >xamobsl vepes MODII, oOecreuuBaercs ee mepemada IO
3alUIICHHON WH(OPMAIMOHHON CHCTEME WM KypbEepCKOH JOCTaBKOW TOKHOCTHOMY IJTHILY,
pabOTHHUKY, HAJEJIEHHOMY MOJHOMOYHMSIMH MO PACCMOTPEHUIO Kajlod B MOPSIKE U CPOKH,
KOTOpBIE YCTAHOBJICHBI COITIAIIEHUEM O B3auMozeicTeuu Mexay M®PL[ u agMuHHCcTpanuei, Ho
HE TI03/IHEee CIIeAYIoIIero pabodero JHS CO AHS MOCTYIUICHUS JKalo0bl.

[Ipu nocrymnenun xanodsr yepe3 MOLI, cnermanuct M®I] peructpupyet xanoly B
uHpopmanmonon cucreMe M®PIL[ ¢ mpucBoeHueM xaao0e PErucTpPallMOHHOTO HOMeEpa U
BBIJIAET 3aBUTEIIO PACIIHUCKY B IOJYyUYEHUH 5Kaja00bl, B KOTOPOU yKa3bIBAETCSI:

1) mecTo, 1ata u BpeMs MpHeMa KanoObl 3assBUTEI;

2) haMuusi, UMs, OTYECTBO 3aASIBUTEIIS;

3) nepedyeHb NPUHATHIX TOKYMEHTOB OT 3asiBUTEIIS;

4) bamunus, UMs, OTYECTBO CIICIUAINCTA, TIPUHSBIIETO KaIo0y;

5) cpok paccMOTpeHHUsl KajJoO0bl B COOTBETCTBUU C HACTOSIIMM aJMHUHHCTPATUBHBIM
pErIaMeHToM.

5.9. B cayuae eciam jkamoba mojaHa 3asBUTENEM B aaMHHHCTpanuio, MOIl, B
KOMIIETCHIIMIO KOTOPOTO HE BXOJUT NPUHATHE PEHICHHUS MO KaioOe, B TeUeHHE 3 paboumx
JHEH CO JHS €€ PpEerucTpaluy YIOJIHOMOYEHHOE JODKHOCTHOE JIMIO YKa3aHHOI'O
aaMMHHCTpauuy, crneunanuct MLl Hampasisger >xanoOy B oprad, IpeIOCTaBISIOLIUI
MYHULUIIAIBHYK YCIYyTy M YIOJIHOMOYEHHBIH B COOTBETCTBMM C KOMIIETEHIIMEN Ha ee
paccMOTpeHHe, W B TMHCBMEHHOH Qopme HHPOPMHUpPYET 3asBUTENS O IEepPCHANPABICHUH
KaJloOBbI.

[Ipu 5TOM CpPOK pacCMOTPEHHS KaTO0ObI UCUUCISACTCS CO JHS PEruCTPaIlldH >KajloObl B
aAMUHUCTPALIMM, MPEIOCTABISAIONIEM MYHUUUNAIBHYI) YCIYry W YIOJIHOMOYEHHOM B
COOTBETCTBUM C KOMIIETEHIIMEH Ha €€ paCCMOTPEHHUE.

5.10. B cinydae ycTaHOBIEHHS B XOJA€ WU IO PE3yJbTaTaM PAacCCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO IPAaBOHAPYIIEHUS WM NPU3HAKOB COCTaBa
MIPECTYIUICHUSI UMEIOIIUECs] MaTepuallbl He3aMeAUTENbHO (He nmo3aHee 1 pabouero qHs co JHS
YCTAaHOBJICHUSI ~ yYKa3aHHBIX  OOCTOSITENILCTB)  HANPABISAIOTCA  JIOJDKHOCTHBIM  JIMLIOM,
CHELMATUCTOM, HAJCNIEHHBIMU TOJHOMOUYUSMHU IO PACCMOTPEHUIO Kanod, B OpraHbl

IIPOKYpAaTyphl.
Cpoxku paccMOTpeHus Ka100

5.11. XKanoba, moctynuBmas B aaMuHuctpanuo, MOL[ momiexur pacCMOTPEHUIO B
TeyeHue 15 paGoumx JHEH co JOHSA ee perucrpaluu, a B ciaydae OOXaJlOBaHUS OTKasa
aJIMUHHUCTpPALINH, €T0 JOJDKHOCTHOTO nuia, M®L] B mpueMe TOKYMEHTOB Yy 3asBUTENs JIMOO B
UCIPABJIEHUHU JOIMYLICHHbIX ONEYaTOK W OMMOOK WM B CilIydae O00KaloBaHHs HapyLICHHs
YCTaHOBJICHHOTO CpOKa TaKUX MCIPaBICHUHA - B TedyeHHe S5 pabouumx AHEH co JHS ee
peructpanuu, eciad 0ojiee KOPOTKHE CpPOKM pacCMOTPEHMs »ajloObl HE YCTaHOBJIECHBI
aAMUHUCTPALIMEH, IIPENOCTABISAIOIMM MyHULUIIAIBHYIO yciayry, M®LI, ynoiHOMOYEeHHBIMU
Ha €€ paCCMOTPEHHUE.



B cnyuae ynoBnerBopeHus xanoObl B ¢OpMe MCIPABICHUS JOIMYIICHHBIX ONEYaTOK U
OomMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIYTH JOKYMEHTAX,
OTBETCTBEHHOE JIUIIO B T€YCHHE 5 pabouux HEH cO JHS perucTpaiiy kajJo0bl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETAa O pE3yJbTaTax PACCMOTPEHHUsS >KaloObl, B TOM YHCIE MPOSKT
JOKYMEHTA C MCIIPABICHHBIMH JIOMYIICHHBIMU OTleYaTKaMH M OIMIMOKAMHU.

Pe3yabTaTr paccMoTpeHHs KAJI00bI

5.12. I1o pe3ynbpTaTaM pacCMOTPEHUSI IPUHUMAETCSA OJTHO U3 CICAYIONINX PEIICHUI:

1) »xamoba ymoBIETBOpSETCS, B TOM 4ucie B (opMe OTMEHBI NMPHHATOTO PELICHUS,
WCIPABIICHUS JOMYIIEHHBIX OMNEYaTOK M OIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yjbTare
IIPEIOCTABIICHUSI MyHULIUIIAIbHON yCIIyTH, BO3BpATa 3asiBUTEIIO JEHEKHBIX CPENICTB, B3UMAaHNE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU NMPaBOBBIMU akTamu Poccuiickoit denepanmu,
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecnyOnuku Komu;

2) B yIOBJIETBOPEHHUHU KaJIOObI OTKA3bIBAETCA.

B cnyuae ynoBneTrBopeHHs xanoObl B (popMe HCIPABICHUS TOMYIIEHHBIX ONEYaTOK U
omuOOK B JOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe MPEJOCTaBICHHS MYHUIMNAIBLHON YCIIyTH,
OTBETCTBEHHOE JIMIIO B TEYECHUE 5 paboymX AHEH CO AHSA PETUCTPALMH KaJOOBl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjibTaTax pPACCMOTPEHHUsS >KalioObl, B TOM YHCIE MPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIICHHBIMU OTIE€YaTKaMHU M OIINOKAMH.

HOpHI[OK I/IH(l)OpMI/Ip()BaHI/Iﬂ 3adiBUTEJIA O pe3yjbTaTaXx pacCMOTPCHUA 2KaJ100bI

5.13. He no3aHee 1HS, CIEQYIOIIErO 3a JHEM IMPHUHATHS YKa3aHHOIO B MyHKTe 5.12
pazznena V HACTOSIIET0 aAMUHUCTPATUBHOTO PErjlaMeHTa PEICHUs, 3asBUTEINIO0 B MHUCbMEHHOM
dbopMe W TO KEIAHUIO 3asBUTENSI B AJICKTPOHHON (oOpME HAMpaBIIIETCS MOTHBHUPOBAHHBIN
OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KATOObI.

B MOTHBUpPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHHUS KAIOOBI YKA3bIBAIOTCS:

1) naumenoBanue anMuuuctpauuu, MO®ILI, paccmotrpeBiiero xamnoly, HOKHOCTD,
bamunus, UM, 0T4eCTBO (TOCIEAHEE — MPU HATUYWHU) JOJDKHOCTHOTO JIMIA, CIICUATUCTA,
MPUHSIBILETO PEIICHUE IO XKanooe;

2) HOMep, J1aTa, MECTO NIPHUHATHUS PEIICHUs, BKIIOUYasi CBEACHHUS O JOJDKHOCTHOM JIHIIC
agMuHUCTpanuy, crnenuanucre MOL[, pemenne wunum aectBus (0e37eiCTBHE) KOTOPOTO
00KaIyIoTCS;

3) damuaus, uMs, oTuecTBO (MOCNIENHEE — NPH HAJIUMYMHM) WIM HAaUMEHOBaHHUC
3asIBUTEIIS;

4) ocHOBaHUS Ui MIPUHSITUS PEIICHUS IO Kanooe;

5) mpuHSATOE MO XanoOe pelieHUe ¢ yKa3aHUEeM apryMEHTHPOBAHHBIX PAa3bsICHEHHN O
MPUYMHAX PUHATOTO PEILICHUS;

6) B ciydae, eciau kanmo0a TOMJECKUT YAOBIETBOPEHHIO - CPOKH YCTPaHEHUS
BBISIBJICHHBIX HApYIIEHHUI, B TOM YHCIE CPOK IMPEIOCTaBIICHUS pe3yJibTaTa MYHULMIAIBHON
yciyrd, uHpOopMaIys 0 JSHCTBHSIX, OCYIIECTBISIEMBIX aJMHHHUCTPAIMCH, MPEAOCTABIISIONINM
MyHHIMINAIbHYIO ycayry, MOILl, B 1ensax He3aMeAJIUTENbHOIO YCTPAHEHHs BBISIBICHHBIX
HApYIICHUA TIPYU OKA3aHWH MYHHIIMIMATBHON YCIYTH, a TaKXKe MPHUHOCSATCS W3BHUHECHUS 32
JI0CTaBJICHHbIE HEYJ00CTBA U YKa3bIBaeTcs MH(GOpMaLUs O JaNbHEUIINX JEHCTBUIX, KOTOPHIE
HEOOXO0IUMO COBEPIIUTH 3aSBUTEINIO B IICIISAX MOTYUCHHS] MyHUITUTAILHON YCIyTH,

7) cBeAeHUA O MOPsIIKE 00KaJIOBaHUS IPUHSITOTO MO Kano0e pelieHus.

I[opsinok 00kaI0BaHUS PellIeHUs MO0 KaJ00e
5.14. B cnyuae Hecornacusi ¢ pe3yjibTaTaMu JOCYJE€OHOrO O0XKajJoBaHMS, a TaKXkKe Ha

M000# CTauy pacCMOTPEHUS CIIOPHBIX BOIIPOCOB 3aBUTENIb UMEET MPaBO 00OPATUTHCS B CYA B
COOTBETCTBHHM C YCTAHOBJIEHHBIM JIEHCTBYIOIUM 3aKOHOAATEICTBOM HMOPSIAKOM.



IIpaBo 3asiBUTe/Is HA MOJIy4YeHHe HH(POPMALINU U JOKYMEHTOB,
HEeO0XO0AUMBIX JI1 000CHOBAHUS M PACCMOTPEHUS KAJI00bI

5.15. 3asBuTens BHpaBe 3ampamikBaTh M TONXy4aTh HHGOPMAIMIO U JTOKYMEHTHI,
HeoOX0ouMbIe I 0OOCHOBAHUS U PACCMOTPEHUS KAJIOObI.

3asBuTenb o0pamiaeTcss B aIMHUHHUCTPALIUIO C 3asBIICHHEM Ha IOJyueHHe WHPOpMaIun
U JIOKyMEHTOB, HEOOXOAMMBIX MJii OOOCHOBAaHUS M PACCMOTPEHMs »KanoObl (mamee —
3asBJICHHE) B MMCbMEHHOM (popMe Ha OyMa)KHOM HOCHTEIE, B 3JIEKTPOHHON (hopMme.

3asiBlIeHHE MOXET OBITh HANpPaBICHO Yepe3 OpraHu3alui0 MOYTOBOW CBSI3U, HHYIO
OpraHM3alMio, OCYUIECTBIAIOLIYI0  JIOCTaBKY  KOppecmoHaeHuuu, uepes MOL[, ¢
UCIIOJIb30BaHUEM UH(GOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHOM ceTH «utepHe»,
ounmansHoro caita aaMUHUCTpanuu (uprav(@mail.ru), a Takke MOXET ObITh MPUHATO HPHU
JUYHOM TpUeMe 3asBUTEIS.

3asBIeHNE JOJDKHO COJCPKATH!

1) HaMeHOBaHUE aMUHUCTPAIUU, €r0 JODKHOCTHOTO Juna, M®L], B koMmeTeHINH
KOTOPOTO HaxoauTcsi WHpoOpMamus € JOKYMEHTHI, HEOOXOAMMBIE s OOOCHOBaHUS H
PaccMOTPEHHUS KaIOObI;

2) damunuro, uMms, OoT4ecTBO (TMOCHENHEE - TPU HAIWYUHM), CBEICHUS O MECTe
KUTENbCTBA 3asABUTENS - (U3UYECKOTO JHIa JUOO0 HAUMEHOBAaHUE, CBEICHHS O MecTe
HAXOXXJCHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TaKkkKe HoMmep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) SJIEKTPOHHOM TOYTHI (MPU HAJWYMH) M TIOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIPABJICH OTBET 3asBUTEIIIO;

3) cBenenus 00 wHOpPMANMKM M JTOKYMEHTaxX, HEOOXOIUMBIX JUIsl OOOCHOBAHHS H
PacCMOTPEHHUS KATOOBI

Cpok npenocraBieHust ”HQOpMAIMK U JOKYMEHTOB, HEOOXOIUMBIX AJ11 000CHOBAaHUSA U
paccMOTpeHHs KaoObl COCTABIACT 5 pabOYMX JHEH CO THS PErUCTPAllUH 3asiBICHUS.

OcHoBanuMii U1 0TKa3a B IpUEMe 3asBJIICHUSI HE TPEIYyCMOTPEHO.

Cnoco0b1 MH(POPMHUPOBAHUSA 3aASIBUTEJIAA O MOPSIAKE
MO/a4U U PACCMOTPEHHSA KAT00bI

5.16. Undpopmanus o mopsaKe MoAa4y U paCCMOTPEHHS JKAI00bl pa3MeIacTcs:

1) Ha UHPOPMAIIMOHHBIX CTEH/IaX, PACHOJIOKEHHBIX B aIMUHUCTpauuu, B MOII;

2) Ha opunMaIbHOM caiite agMuHucTparuu, MOL;

3) Ha Iloprame rocyaapCTBEHHBIX M MYHHIMMNAIBHBIX YCayr (byHKImiA) PecmyOnuku
Komu u () EquaoM nopTasie rocy1apcTBEeHHBIX U MYHHUIIUTIATBHBIX YCIYT ((QYHKIUH).

5.17. Undopmanuio o mopsake mojaadyd ¥ pacCMOTPEHUS KaI0Obl MOKHO MOTYYHTh:

1) mocpencTBom TenedoHHOI CBsI3M 110 HOMEpY aaMuHUCTparu, MOL;

2) mocpeacTBoM (paKCUMHIBHOTO COOOIIEHUS;

3) npu n1u4HOM OOpamieHuu B aaMuHucTpanuio, M®L], B TOM Yucie 1o 31eKTpOHHON
MOYTe;

4) npy TMCbMEHHOM O0paIIeHuH B aAMHUHUCTparuio, MOIL;

5) myTem myOaudHOro HHPOPMHUPOBAHUS.



[Tpunoxenue 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
MIPEAOCTABICHNS MYHULIUIIAIbHON YCIIyTH
«Bblgaya cripaBOK U MHBIX JOKYMEHTOB B
KUINIIHO-KOMMYHaJIbHOM XO3SIIICTBE»

| Ne 3anpoca

Opran, 06pabaThIBaIONIXI 3apoC Ha

NIPEAOCTABIICHUE YCIYTH

JlaHHbIe 3asBUTe/IS (FOPUAMYECKOTO JIMIA)

[TonHoe HanMeHOBaHME
IOpUANYECKOTO JIHIa (B
COOTBETCTBHUH C YUPEIUTEITHHBIMH
JTIOKYMEHTaMH )

Opranu3alimoHHO-TIPaBoOBast
(opMa IOpUINIECKOTO JINIA

damuus, UM, OTIECTBO
PYKOBOJMTENS FOPUIUYECKOTO
Jana

[Ipomry npencTaBuTh CpaBKy WIK HHOU JOKYMEHT O

OI'PH
IOpuanuecknii aapec
Nunekc Peruon
Paiion HaceneHHBbIN ITyHKT
VYnuma
Hom - Kopmyc - KBapTupa
IlouToBBIN agpec
HNupekc Peruon
Paiion HaceneHHblil myHKT
Yuna
oM - Kopniyc - KBaptupa
KoHTakTHBIE 1aHHBbIE
3ASBJIEHUE

IIpencraBJieHsbl cjiegyomme J0KyMeEHTbI

Mecro nosryueHust pe3yabTara
IPEIOCTABICHHS YCIyTU

Crioco0 nosy4eHus pe3yibraTa




JlanHble npeacTaBuTes (YIIOJTHOMOYEHHOTO JIMIA)

damunusa

Nms

OT4ecTBO

Hata poxnenus

JIOKYMEHT, y10CTOBEpPSIIOIINI JHYHOCTD NPEACTABUTEIs (YIIOJHOMOYEHHOI0 JIMIIA)

Bun

Cepust Homep

Brigan - JlaTa BeLOAYM

Anpec perucTpanyuu npeacTaBuTesisi (YyoJHOMOYEHHOTIO JIHIA)

Nunexc Peruon

Paiion HaceneHHBbIH IyHKT

Yauna

Hdom Kopmyc . KBaptupa
AZlpec MecTa KUTEJIbCTBA MpeCcTaBUTeIsl (YIIOJTHOMOYEHHOT0 JIUIA)

Nupekc Perunon

Paiion HaceneHHplil myHKT

Yuna

Hom  Kopmyc . Kpaptupa

KoHTakTHBIE

JAHHbIE

nara noanucs/ PO



[Tpunoxenue 2
K aJIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH
«BpI1aua cipaBOK UM UHBIX JOKYMEHTOB B
KUJIAITHO-KOMMYHAJIbHOM XO3SHCTBEY

| sampoca

Opran, o0pabaTeIBaroIuMii 3apoc Ha
IPEeI0CTaBIICHHUE YCIIyTH

I[aHHI)Ie 3adABUTCJIA ((l)I/I3I/I‘ICCKOF0 JUla, MTHIUBUAYAJbHOI'O npennanuMaTenﬂ)

damunusa

Nms

OT14ecTBO

Hata poxnenus

ITonnoe

HalMEHOBaHUE
WHAMBU1yaJIbHOTO
IpeAnpUHAMATENS

OI'PHUIT

JIOKYMEHT, Y10CTOBePAIOIIMI JHYHOCTh 3asiBUTEJIs

Bun

Cepus

. Homep

Briman

- JTata BbIIAYH

AZpec perucrpanuu 3asiBureJs /

IOpuanueckmii aapec (aapec perucTpauim) HHINBAHIYAJILHOTO IPeNPUHAMATES’

[Ipomy npencraBuTh CpaBKy MM MHOM TOKYMEHT O

Nunexc Pernon
Paiion HaceeHHBIM ITyHKT
Vuna
Hom - Kopmyc . KBaprupa
AZipec MecTa )KUTeJIbCTBA 3asgBUTEs /
TloYTOBBII aApec MHAMBHAYAJILHOIO NpeNpPUHUMAaTe s
Nanexc Pernon
Paiion HaceneHHblii IyHKT
Vuna
Hom - Kopmyc . KBaprupa
KonTakTHBIE
JaHHbIE
3ASBJIEHUE

'Tloste 3ano0MHAETCS, €CIHM THII 3asSBUTENs «IHIMBUIYaIbHBII IIPEANPUHIMATENIbY
“[lone 3aIIONHAETCS, €CIU TUI 3asBUTENs «IHIMBUIyaNbHbIA NPEAIPUHUMATEDY
33ar0I0BOK 3aBHUCHUT OT THUIIA 3asBUTEIISL
“3aro0BOK 3aBHCHUT OT THIIA 3asBUTEISL




IIpencraBiieHbl cieayouue J10KYMeHTbI

Mecro nosydeHust pe3yJprara
IIPEIOCTABIEHUS YCIYTH

Crnoco0 noxyuyeHus pe3yibrara

JaHHble npeacTaBUTEIs (YIIOJTHOMOYEHHOI0 JIMIA)

damunusa

Nms

OT14ecTBO

Hata poxnenus

JJOKYMeHT, y10CTOBEepPSIOIIMIA JJUYHOCTH MPEACTABUTEISA (YIIOJJHOMOYEHHOI0 JIUIA)

Bun

Cepust . Homep

Briman - JlaTa BBIIAUH

AZlpec perucTpanum npeacTapureisi (YNoJHOMOYEHHOI0 JINIA)

WNupekc Peruon

Paiion HaceneHHsblil myHKT

Viuna

Hom  Kopmyc . Kpaptupa
AZipec MecTa JKUTeJIbCTBA NPeACTABUTEIs (YIIOJJHOMOYEHHOI0 JIMIIA)

Nunekc Peruon

Paiion HaceseHHBIN ITyHKT

VYnuma

Hom Kopmyc  Kpaptupa

KonTakTHbIC

JaHHbIE

nara TToxmucs/®NO
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