IIOCTAHOBJIEHUE
aIMMHHUCTPALMH TOPOACKOr0 OKpyra « ByKTbLI»
ot 12 uroas 2021 r. Ne 07/878

OO0 yTBep KIeHNH AAMMHUCTPATHBHOIO PerjaMeHTa NMpeAocTaBJIeH!us] MyHUIMNAJIbHON
yeayru «IIpenocraBiienne pa3peiieHusi Ha YCJI0BHO pa3pellieHHbII BUA MCIIO0JIb30BaHUS
3eMeJIbHOI0 YYACTKA WIH 00bEeKTAa KANUTAJBHOI0 CTPOUTEIHLCTBAY

B nemsix peanuzanuu tpeboBannii denepanbHoro 3akoHa oT 27 utois 2010 roma Ne 210-
@3 «O06 opraHu3aUu MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIIYyT»,
pacniopspkenusi [IpaButensctBa PecnyOnuku Komu ot 03 ampens 2017 roma Ne 156-p «O0
YTBEPXKJACHUM  TUIOBOTO  (PEKOMEHJIOBAHHOIO)  MEPEYHs ~ MYHHUIMOAIbHBIX  YCIVT,
MPEIOCTAaBIEHNE KOTOPBIX OCYLIECTBIISETCS IO MPUHLUIY «OAHOTO OKHa», B TOM YHUCIIE B
MHOTO(YHKITHOHATBHBIX IIEHTPAX MPEOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
B PecnyOnmke Komu, ¢ ykazaHumeM oOpraHOB HCHOJHUTENbHOW Biactu PecrmyOmmku Komwu,
KYpPUPYIOIIUX COOTBETCTBYIOIIEE HANpPaBJICHUE AESITEIbHOCTH, W NPU3HAHUU YTPATUBIIMMHU
CHIIy HEKOTOphIX pacrnopsbkeHuid I[IpaButenbctBa PecnyOnmku Komu», mocTaHOBICHHS
aJIMUHHCTpalUU Topojckoro okpyra «Bykteum» ot 18 okTsaops 2018 roma Ne 10/1188 «O
[lopsinke pa3pa®OTKM U YTBEPXKACHUS AIMHUHHCTPATHUBHBIX PEIVIAMEHTOB MPEIOCTaBICHUS
MYHULUIAIBHBIX YCIYT aAMUHUCTpPALMEl TOpOJCKOro okpyra «ByKTbUD» agMUHUCTpALMS
TOPOJICKOTO OKpyTa «BYKTBLI» MOCTaHOBIISIET:

1. YTBepauTh aIMUHUCTPATUBHBIN PETJIaMEHT MPEAOCTABICHNUS] MyHUIIUTAIBHOW YCIyTH
«IIpenocraBienue paspelieHUs Ha YCJIOBHO pa3pEIICHHBIM BHUJ HCHOJIB30BaHUS 3€MEIbHOIO
y4acTKa UM 00BbEKTa KAMUTAIHLHOTO CTPOUTENBCTBA» COTIACHO MPUIIOKEHHIO.

2. Hacrosiee mocTaHOBIICHHE MOICKUAT Oy OJIUKOBaHHIO (0OHAPOIOBAHHUIO).

3. KoHTpoJib 32 HCIIOJTHEHUEM HACTOSIIETO TOCTAHOBJICHHSI OCTABIISIIO 32 COOOM.

['maBa MyHMIIMTIAIEHOTO 00pa30BaHUS
TOPOJCKOTO OKpyTa «ByKTBIID» - pyKOBOIUTEIb
aIMUHUCTPALIMK I'OPOJACKOro OKpyra « ByKTbum» I'.P. Unpucosa



YTBEPXIEH
MIOCTaHOBJICHUEM aJIMUHHUCTPAIHN
TOpPOJICKOT0 OKpyra «ByKTbuD»
ot 12 urons 2021 roma Ne 07/878
(mpunoxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpPeJ0CTABJICHUS] MYHHIMIIAIbHON YCIyIH
«IIpexocraBiienue paspemieHusi Ha YCJIOBHO pa3spelleHHbIH BH/I HCI0JIb30BAHUS
3eMeJIbHOT0 Y4aCTKa WM 00beKTa KalMTAJIBHOI0 CTPOUTE/ILCTBA

I. O0mue nosoxkeHust
IIpeaMer peryJMpoBaHus aAMUHUCTPATHBHOIO perjiaMeHTa
1.1. AAMUHUCTPATHBHBIM pErIAMEHT NPEIOCTaBICHUS MYHHULUIIAIBHON  YCIyTH
«IIpenocraBineHue paspelleHHss Ha YCIOBHO PAa3pELUICHHBIM BUJ HUCIOJIB30BAHUSA 3EMEIBHOIO

y4acTKa WIN 00bEKTa KalUTAIbHOTO CTPOUTENBCTBA» (Aaiee - aAMUHUCTPATUBHBINA pErjiaMeHT),
oIpeesIsieT MOPSAA0K, CPOKU U MOCIIEA0BATENbHOCTh JeHCTBUH (aIMUHUCTPATUBHBIX MIPOLELYP)

aIMUHHCTPAIMM  TOPOJCKOrO okpyra  «BykTbum» (manee - QIMUHUCTPAILIHS),
MHOTO(YHKIIHOHATHHBIX IIECHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIANBHBIX YCIYT
(mamee — MOILI), dopmbl KOHTPOJS 3a MCHOJHEHHWEM aIMUHUCTPATHBHOTO pErJIaMEHTA,

OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIML[ OPraHOB, IPEAOCTABISAIOIIMX MYHULIMITAJIBHBIE YCIIYTH, 32
HecoOII0IeHHe MU TPeOOBaHUM PEryiaMEHTOB MPU BHIIOIHEHUH aIMUHUCTPATUBHBIX IPOLEAYD
(me¥icTBuit), MOPAMOK OOXKanmoBaHHUS NEHCTBHUM (Oe3A€iCTBUSA) JODKHOCTHOTO JIMIA, a TaKxkKe
IIPUHUMAEMOI'0 UM PELICHUS IIPU NMPEJOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH.

Hacrosimuii  amMUHUCTpaTUBHBIA periiaMeHT pa3paboTaH B LENSIX YIOPSIOYCHUS
AIMUHHUCTPATUBHBIX MPOLEAYP W AJIMUHUCTPATUBHBIX JCHCTBHI, IOBBIIICHUS KadyecTBa
MPEIOCTAaBICHUS U JTOCTYITHOCTH MYHHIIUINATBHON yCIyTH, YCTPaHEHUsI U30BITOUYHBIX JIEHCTBHIA
U U30BITOYHBIX AJMUHHCTPATHBHBIX MPOLEAYP, COKpPALIEHHUs KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU JJI MOJIYYEHUS MYHUIMIAIbHOW YCIYTH, PUMEHEHHSI HOBBIX
ONTUMU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHM)KEHUS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JNOJDKHOCTHBIMH JIMLIAMM, COKpAILEHHUS CpPOKAa MPEIOCTaBICHUS MYHHULUIAIBHON YCIyrd, a
TAKXKE€ CPOKOB HMCIIOJIHEHHUSI OTACIIbHBIX AJIMUHUCTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX
JEHCTBUM B paMKax MPEIOCTABICHUS MYHULMUIIAJBHOW YCIYI'H, €CIM 3TO HE IMPOTUBOPEUYUT
3akoHoaarenbcTBy  Poccuiickoit  ®enepaunu, PecnyOnuku Komu, MyHUIIMIAIBHOTO
o0pa3oBaHMs.

Kpyr 3aaBureneit

1.2. 3asgBUTENsIMM Ha NPEAOCTABICHHE MYHUIMIIAIBHON YCIYTH SBISIOTCA (PU3HUYECKHE
(B TOM uyucie UHOUBUAYaJdbHbIE MPEANPUHUMATENIN) WIM  IOpUAUYECKHE  JIHIIa,
3aMHTEPECOBAHHbIE B IPENOCTABICHUU pA3pEIlCHUsT HAa YCIOBHO pa3pelleHHBbId BUJ
HCIIOJIB30BAHUA 3€MEJIIBHOTO YUaCTKa NI 00BEKTa KAITUTAILHOTO CTPOUTCIILCTBA.

1.3. Ot umeHu 3asBUTENS, B LEIAX IOJYUYEHHUS YCIYTM MOXET BBICTyNaTh JIMILIO,
UMeEIolIee TaKOe MPAaBO B COOTBETCTBUU € 3aKOHOAATeNbCTBOM Poccuiickoit denepauuu, mudo B
CWJIy HAJICJIEHUs €ro 3asBUTEIEM B IOPSAKE, YCTAHOBIECHHOM 3aKOHOAATENbCTBOM Poccuiickoit
CDez(epauI/H/I, COOTBCTCTBYIOIIUMHU IMOJTHOMOYUAMH.



TpeGoBanus Kk mMOpsAAKY HH(POPMHUPOBAHUS O NPEIOCTABICHUI
MYHMIMNAJIbHON yCJIyrH

1.4. Tlopsimox  monydeHus  HMHPOpPMAIMK  JUIAMH, 3aHMHTEPECOBAHHBIMH B
MIPEIOCTABIEHUM MYHULUNAIBHON YCIYTH, IO BOINpPOCAaM MPEIOCTaBICHUS MYHUIMIAIbHON
YCIIYyTU U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOTUMBIMU M 00SI3aTeNbHBIMU IS TIPEI0CTaBICHUS
MYHMIMIIAJIBHON YCIIYTH, CBEJEHUM O XOJ€ MPEAOCTaBICHNUs YKa3aHHBIX YCIYT, B TOM YHCIE C
ucnonbp3oBanueM [loprana rocyaapcTBEHHBIX U MYHUIIMTIANBHBIX yeIyT (pynkuunit) PecryOnuku
Komu wu EpmbHoro moprana TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr ((yHKIwmii),
oduMansHOrO caiiTa opraHa UCHOTHUTENbHOU BiacTu PecyOnuku Komu, npenocTasinsioniero
MYHHUIMIAIBHYIO YCIYTY.

1.4.1. Mudopmamnuio nmo Bompocam MNPeAOCTaBICHHUS MYHUIUIAIBHON YCIyTH, B TOM
quclie CBEJCHUS O XOJIe MPEIOCTABICHUS MyHUIMIIAIBLHOW YCIyTH JIMLA, 3aMHTEPECOBAaHHBIE B
MIPEAOCTABIEHUH YCIYTH, MOTYT MOJYYUTh HETIOCPEACTBEHHO:

B aaMuHHCcTpanuu, M®L] no mecty cBoero npokuBaHus (perucTparum);

0 CIIPaBOYHBIM Tese(oHaM;

B ceTr MIHTepHET (Ha O(hUIIMATBPHOM CaiiTe aMUHUCTPAIUH ),

MOCPEACTBOM TOCYNapCTBEHHONW WH(poOpManmoHHONH cuctembl PecnyOmuku Komu
«[lopranm TOCYZapCTBEHHBIX WM MYHHUIHMNAIBHBIX ycuyr (pynkuwmii) PecmyOmukum Komm» -
gosuslugil 1.ru, ¢enepanbHoil TOCyIapcTBEeHHON MHGOPMAIMOHHON cucTeMbl «EnuHbIi mopran
TOCYJapCTBEHHBIX M MYHHUIHMNAIBHBIX ycuyr (pyHkimit)» - gosuslugi.ru (manee — Ilopran
rOCy/IapCTBEHHBIX U MYHHIMNAIbHBIX ycayr ((pynkuuit) PecmyOnuku Komu, Enunbiii mopran
rOCYJapCTBEHHBIX U MyHHIIUTIAIBHBIX YCIYT (PyHKIHUIT);

HalpaBUB MHUCHBMEHHOE OOpalleHHe 4Yepe3 OpraHu3alfi0 TOYTOBOM CBS3U, JIUOO IO
3JIEKTPOHHOM IMOYTE.

Jluia, 3aMHTEpecOBaHHBIE B MPEAOCTABICHUU YCIYTH, BIPABE MOJYYUTH MO TeJIePOHY
MHPOPMALIMIO TI0 BOMPOCAM NPEAOCTABICHHUS MYHHIMNAIBLHOW YCIYTH B BEXIJIHMBOH (opme,
OBICTPO, YETKO U MO CYIIECTBY MOCTaBIEHHOrO Bompoca. [Ipu koHCynbTHpOBaHUH IO TenedoHy
JOJDKHOCTHOE JIMIIO aIMHUHHUCTPAIIUN HA3bIBAET CBOIO (haMHIIMIO, UMs, OTYECTBO, JIOJHKHOCTD,
Takke HaWMEHOBaHHE CTPYKTYpHOTO TOJpa3felieHusi, B KOTOpoe O0OpaTHIIOCh JIMIIO,
3aWHTEPECOBAaHHOE B TMPENOCTABICHUM MYHHUIUNANbHOH ycinyrd. MHbopMupoBanue 1o
BOIIPOCAM MPENOCTABICHUSI MYHUIIUTIAIBHON yCIIyTU MO TeldedOoHy HEe JIOJKHO MpeBbIMAaTh 15
MUHYT.

[Ipu oOpaieHUN JdHIl, 3aUHTEPECOBAHHBIX B IMPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AJIEKTPOHHOM TIOYTHI OTBETHI HANpPABIAIOTCA B (POpMe DIEKTPOHHOTO TOKYMEHTa IO ajpecy
ANIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, WM B MHUCbMEHHOW ¢dopMe MO MOYTOBOMY
azipecy, ykazaHHOMY B OOpalleHUH (eClIM OTBET B COOTBETCTBUHU C OOpAIIEHUEM JIOJKEH OBITh
HampaBlieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aIfio TOYTOBON CBS3H).

1.4.2. HWudopmaruss 1o BOIpOCaM MPEIOCTABICHUS YCIYT, KOTOPBIC SIBIISFOTCS
HEOOXOMUMBIMU U O0OS3aTENbHBIMHM JIJISI TPEJOCTaBICHHUS MYHULMMANBHON yCIyru, He
NPEOCTABIISCTCS, B CBA3M C OTCYTCTBHEM YCIYT, HEOOXOIMMBIX M OO0s3aTEeIbHBIX IS
MPEAOCTABIICHUS] MyHULIMITAJIbHON yCIIyTH.

1.5. Tlopsimokx, ¢dopmMa, MecTO pa3MemeHHS M CIIOCOOBI TONYYCHHS CIPABOYHOM
uH(poOpMaIlMy, B TOM YHCIIe Ha CTEHJaX B MECTaX MPEeAOCTaBJICHHUS MYHULMIMAIBHON YCIYyTH H
YCIIyT, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMM M  00s3aTElIbHBIMU JUISI IPEIOCTaBICHUS
MYHHUIIMIIAJBHOW  yCIyTM, W B  MHOTOQYHKIIMOHAJIHHOM  IEHTpE  MpeJOCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIUIAJIBHBIX YCIYT.

Wudopmaruss o0 mopsiike MperoCcTaBleHUsT MYHUIIMIAIBHON yCIyru, a Takxke rpaduk
IpUeMa rpaaaH JUisl KOHCYJIbTAallMi 1O BONpOCaM NPEAOCTaBICHHUS MYHUIMNAIBHON YCIyrH
pa3MenieHbl Ha WH()OPMAIMOHHOM CTEeHJIe aJMMUHUCTPAIMU, B MHPOPMAIMOHHBIX MaTepuanax
(Opomrtopax, Oykmerax), Ha [loprane ToCyZapCTBEHHBIX M MYHUIIUMAIBHBIX yCIyT ((yHKIHN)



Pecny6nukn Komu, EnuHOM mopTasne rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX yCIyT ((QyHKIHN),
Ha o(pUIIMaTHFHOM caiiTe aIMUHUCTPAIUH.

Ha odummansnom caiite oprana, Ha EnuHOM mopTane TOCYZapCTBEHHBIX U
MYHHUIMNAIBHBIX ycayr (pynkuwmii), [lopTame rocynapcTBEHHBIX U MYHHIMIAIBHBIX YCIYT
(pynkimit) Peciyonuku Komu, B denepanbHOil TocyaapcTBEHHOW MHPOPMALMOHHOW CHCTEME
«DenepanbHBI peecTp TOCYNapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr (QyHKUIMN)» pa3MerieHa
clenyromias nHHOPMAIIHS:

TEKCThI 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COAEPIKAIINX HOPMBI,
peraaMeHTHpYIOIINE MTPEIOCTABICHNE MYHULIMIIAIBHOMN YCIYTH;

HACTOSINI aIMUHUCTPATUBHBIN PETJaMeHT;

cripaBoYHast HH(HOpPMAITHS:

MECTO HaxOXXIeHHUs, TpaduK pabOThl, HAUMEHOBAHHE aJIMUHUCTPALIMU, €TO CTPYKTYPHBIX
MOJIpa3iesIieHul U TEPPUTOPUATILHBIX OPraHOB, OPraHU3AlMM, YUaCTBYIOIUX B MPEJOCTAaBICHUU
MYHHUIIMTIATIBHON yCIyTH, a Takxke M®DII;

CrIpaBOYHBbIE TeNe(OHBI CTPYKTYPHBIX IMOJPA3/EICHUN aAMUHUCTPAIMH, OpraHU3alui,
Y4acTBYIOUIMX B TPEJOCTaBICHUH MYHHUIIMIAIBLHOW yCIyTH, B TOM YHUCIe HOMEp TeiedoHa-
aBTOMH(OpMaropa;

aapeca oQUIMANTBHBIX CAaWTOB aJMUHHCTpAIMH, OpraHH3alfii, ydYacTBYIONIMX B
MPEOCTABICHUN MYHUIMIIATBHON YCIyrd, B MH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW CETH
«MHTepHeTY», copepkaiux WHGHOPMALIKIO O MPEIOCTABICHUH MYHUIIUIAIBHON YCIyTH U YCIyT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU AJIS MPEJOCTABICHHUSI MYHUIUIIAIBLHON
YCIIYTH, ajJipeca uxX 3JIeKTpoHHOU mouThl (vuktyl.com);

anpec caiira MOI] (mfc.rkomi.ru);

aapeca EnuHoro mopraia rocyAapCTBEHHBIX U MYHHULMMANBHBIX YCIYT ((QYHKIMIA),
[TopTana rocynapcTBEHHBIX U MYHUIUIIATBHBIX yeayT (GyHkuit) PecrryOmku Komu.

Ha Enunom mopraje rocyIapCcTBEHHBIX U MyHHUITUTANBHBIX YCIyT (PyHKIUN) U (WIIH)
Ha [lopTane rocygapcTBEHHBIX M MyHUIMNAIBHBIX YCayr ((pyHkuuit) Pecniyonuku Komu taxke
pasMerniaercs ciaeayomnas HHpopMarus:

a) HCYEPIBIBAIOUIMM TNepedeHb JIOKyMEHTOB, HEOOXOJUMBIX I IPEIOCTABICHUS
MYHHIMIAIBLHOW yCInyru, TpeboBaHUS K OG(OPMIICHHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKxke
NepevyeHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEICTABUTh TI0 COOCTBEHHOW MHHUIINATHBE;

0) KpyT 3asBUTEIICH;

B) CPOK MPEAOCTaBICHNUS MyHUIIUIIAILHON YCIIyTH;

I) pe3ynbTaThl MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTrH, TMOPSAOK MpeCTaBICHUS
JIOKYMEHTA, SIBJISIFOILErOCs PE3yJIbTaTOM IIPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

) pasMep TOCYJapCTBEHHOW  MONUIMHBI, B3UMAaeMON 3a  MpeAOoCTaBICHHE
MYHUITUTATBHON YCITYTH;

€) HWCYEpIBIBAIOIIMI MepeueHb OCHOBAaHHWM [Isi MPUOCTAHOBIEHUS WIM OTKa3a B
IIPEIOCTABIEHUU MYHULIMNIAIBHOMN YCIyTH;

K) O TpaBe 3asgBUTEIsSI Ha JocyAcOHOe (BHecyneOHOE) oOkalloBaHWE JICHCTBUI
(Oe3nmeicTBUSI) M pelIEHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MNPEAOCTaBICHUS
MYHHIIMIIAILHON YCITYTH;

3) ¢opMbl  3asBleHWH  (YBENOMIICHUH, COOOINEHUWI), UCHONb3yeMble  IPHU
MPEIOCTAaBICHUN MYyHHIIUIIAIbHON yCITyTH.

Wndopmanus nHa EnuHOM moOpTane rocylapcTBEHHBIX M MYHHUIMOAIBHBIX YCIyT
(bynkuunii) u (unm) Ha Ilopranme rocygapCTBEHHBIX M MYHUIMITAJIBHBIX YCIyT ((yHKITHiN)
Pecniy6nukun Komu o mopsiike u cpokax MpEeAOCTaBIICHUS YCIYTM Ha OCHOBAaHUU CBEJCHUM,
coepxammxcs B GeaepalbHON roCyIapCcTBEHHON MHGOPMAIMOHHON cucteme «DenepanbHblil
peecTp rocyIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT ((PYHKLUI)», MPEIOCTABISIECTCS 3asSBUTEIIO
OecriaTHO.

JocTtyn k uH(pOpMaIK 0 CPOKax U MOPSAAKE MPEIOCTABICHHS YCIYTH OCYIIECTBISCTCS
0e3 BBIMOJHEHUS 3asBUTENIEM KakKux-Iu0o TpeOoBaHUl, B TOM uHcie 0Oe3 HCIOIb30BAHUS



IIPOrpaMMHOI0 00€CIIEUYEHNs], yCTAHOBKA KOTOPOTO Ha TEXHUUYECKUE CPEJICTBA 3asiBUTENS TpeOyeT
3aKJIIOUEHUS] JIMIEH3MOHHOTO WM HMHOTO COTJAIlIeHHs C MpaBooOIajaTeneM MpOrpaMMHOTO
o0ecriedeHrs, TPEIyCMaTPUBAIOIICTO B3UMaHHE IUIATHI, PETUCTPALUIO WM aBTOPU3AIMIO
3asiBUTENS WM MIPEIOCTAaBIIEHNE UM MEPCOHATBHBIX JIaHHBIX.

I1. CranaapT npenocTaBjieHUss MYHHIIUNIAJIBLHOH yCJIYTH
HaumeHoBaHHe MYHHUIMIIAJABbHON yCJIyTH

2.1. HaumeHnoBanue MyHHIMManbHOW Yyciayru: «IIpemoctaBieHue paspelieHuss Ha
YCJIOBHO Pa3pelIeHHbIH BUJ] WUCIIOJIB30BAHUS 3€MEJIBHOTO ydacTKa WU O0BEKTa KalUTaIbHOTO
CTPOUTETHCTBAY.

HaumeHoBaHue opraHa, npeJocTaBjisomero MyHMIHNAIbHYIO YCJIYTy

2.2. IlpenocraBiieHNE MYHULMNAIBHOM YCIYI'M OCYLIECTBISETCS aJIMUHUCTpALUEH.
YIOJTHOMOYEHHBIM Ha OpraHu3alldi0 B MPEAOCTaBICHMM MYHULUNAIBHON YCIYI'H SIBISETCS
TJIaBHBIN apXUTEKTOP aIMUHHUCTPALIUU (Jjajiee — apXUTEKTOP).

Jiis monmydeHWs MYHUIMIAIBHON yCIyrH 3asBUTENs BrpaBe oOpaTutbes B MOII,
YIOJHOMOYEHHBI Ha OpraHM3alMi0 B IMPEJOCTaBICHUM MYHHMIHMIIAIBHOW YCIyI'M B 4YacTH
IpUEMa M PETUCTPALMU JOKYMEHTOB Y 3asBHUTENs, 3allpoca HEAOCTAIOIIMX JOKYMEHTOB,
HaxXOSAIIMUXCS B PAaCHOpPSHKEHUMM OPIraHOB TOCYAAPCTBEHHOW BIJIACTH, OPraHOB MECTHOTO
CaMOYIpPaBJIEHUS U IMOABEIOMCTBEHHBIX 3TMM OpraHaM OpraHU3allui, yBEJIOMJICHHS M BBbIJIAUM
pe3yJibTaTa MyHULIMIIAIBHON YCIYTH 3asSBUTEINIO.

2.2.1. OpramamMu ¥  OpraHM3alMsIMM, YyYacTBYIOIIMMHM B  IPEIOCTABICHUU
MYHMIMIIAJIBbHON YCIIyTH, SIBJISIOTCS:

QenepanbHas coy)0a TroCcyIapCTBEHHOW pErucTpanuy, Kaaactpa u kaprorpapuu — B
4acTH TPEAOCTaBICHMs BBIMMCKM W3 EIMHOrO TroOCyIapCTBEHHOTO peecTpa HEIBUKMMOCTH
(nanee — ET'PH) o npaBax Ha 3eMeJIbHBIN y4acTOK, O IIpaBaxX Ha OOBEKT HEIBUKUMOCTH.

ITpu npenocTaBieHMH MYHUIIUIIATIBHON YCIIyTH 3alpeliaercs: Tpe0oBaTh OT 3asiBUTEIIS:

OCYIIECTBIICHUS JEHCTBHI, B TOM YMCJIE COTJIaCOBaHUM, HEOOXOIUMBIX Ul TOJTYYEHUS
MYHUIUNAJIBHOM YCIYTM U CBSI3aHHBIX C OOpaIlleHHeM B TOCYAApCTBEHHBbIE OpraHbl, HWHbIE
OpraHbl MECTHOI'O CaMOYIpPAaBJIEHMs, OpPraHU3allid, 3a MCKJIIOUYEHUEM IIOJIyYE€HUs YCIyr H
MOJyYeHUsl JIOKYMEHTOB M HH(pOpMAaIMK, MPEJOCTaBIAEMBbIX B pe3yibTaTe MpPeJOCTaBICHUS
TaKHUX yCIyT, BKIIFOUEHHBIX B IIEPEYHH, YKa3aHHbIC B yacTH 1 cTtaThu 9 denepanbHOro 3aKkoHa OT
27 wons 2010 1. Ne 210-®3 «O6 opraHu3zany TPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHMIMIIATIBHBIX YCIYI».

Onucanue pe3yJbTaTa NpeocTaBIeHUs MYHHIIUIIAJIBHON yCJIYyru

2.3. Pe3ynpTaTOM IpEIOCTaBICHUS MyHULIUIIATbHON YCIYTHU SIBISETCS:

1) pemieHne O TPEAOCTABICHUM pa3pelieHus Ha YCIOBHO pa3peUIeHHbIH BHJ
UCIIOJIb30BAaHUsl 3€MENBbHOI0 y4yacTKa WM OOBEKTa KalUTaJbHOTO CTPOUTENbCTBA (Jajiee —
pellieHre O MPeIOCTaBICHUN pa3pellieHus), YBEAOMICHHE O MPEAOCTaBICHUH MYHHUIIUIAIBHON
YCIIyTH;

2) peuieHrue 00 OTKa3e B MPEAOCTABICHUU pa3pellieHus Ha YCIOBHO pa3pelIeHHBIA BH]I
UCIIOJIb30BAaHUsl 3€MENBHOI0 y4yacTKa WM OOBEKTa KamUTaJbHOTO CTPOUTENbCTBA (Jajiee —
pemieHrne o0 OTKa3e B MPEAOCTaBICHUM MYHHUIMIAIBLHOM YCIIyTrH); yBelomiieHHe o0 oTKaze B
MPEAOCTABICHUNA MYHUIIUIIATEHON YCITyTH.

B ykazaHHOM perieHnH JOJKHBI ObITh YKa3aHbl BCE OCHOBAaHUS OTKa3a.



Cpok npegocraBjieHUsi MyHUIMINIAJIbHOM YCJIIYTH, B TOM YHCJIe € y4eTOM
HE00XO0AMMOCTH 00pAIECHNs B OPTaHU3AIHH, YYACTBYIOIIUE B IIPEAOCTABJICHUH
MYHUIUNIATBHOM YCJIYIH, CPOK NPHUOCTAHOBJICHHS MPEI0CTABJICHUA MYHHIUIIAJIbHON
YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH NPHOCTAHOBJICHHUSI NPeycMOTpeHa ¢enepajbHbIMU
3aKOHAMM, IPHMHMMAaeMbIMH B COOTBETCTBHH ¢ HUMH UHBIMH HOPMATHBHBLIMHU IIPABOBBIMHU
akramu Poccuiickoii @enepanuu, 3aKOHAMH ¥ HHBIMHA HOPMATHBHBIMHU NPABOBBIMHU
aktamu Pecny6osinkn Komu

2.4. OOmwmii CpoK MpEeAOCTaBICHUS MYHMIMIIAIbHOW YCIYyTHM COCTaBJsieT He Oonee 2
MECSIIEB, UCUUCISEMBIX CO JHS TOCTYIUICHHUS 3asBIICHUS C JOKYMEHTaMH, HEOOXOIUMBIMH IS
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIyTH.

3asBUTENb HAMpaBiseT 3asBICHHE O TMPEAOCTaBICHUM pPa3pelIeHUs] Ha YCJIOBHO
paspelleHHbI BUJ HCIOJb30BaHUS B aJMUHHUCTpanuio B Komuccrio 0 MOATOTOBKE MPOEKTa
MPaBUJI 3€MJICTIONIB30BAHUS U 3aCTPOMKHU TOpOJICKOro okpyra «BykTeum» (manee — Komwuccus),
COCTaB KOTOPOW YTBEP:KICH MOCTaHOBIEeHHWEM aaMuHucTpauuud oT 03 okTsops 2016 roma Ne
10/511 «O ToATrOTOBKE TMPOEKTOB JIOKYMEHTOB TEPPUTOPHUAILHOTO TUIAHUPOBAHUS |
IpaJoCTPOUTENBHOIO  30HUPOBAaHUSA:  IPOEKTOB  TIEHEPaJbHOIO  IJJaHa W MPaBUI
3eMJIETIONIb30BAHUS U 3aCTPOIKHU TOPOICKOTO OKpyTa « ByKThUI».

CooOuieHust 0 MpOBENEHUU IyOJMYHBIX CIYIIAHWM HE TMO3JHee, YeM uepe3 JecsATh
KaleHJapHBIX JHEW co JHS TOCTYIJICHUS 3asBICHUS 3aWHTEPECOBAHHOTO JIMIA O
IIPEIOCTABIICHUH Pa3pELICHHs] Ha YCIOBHO pa3pellieHHbI BUJI UCIIOIb30BaHUS HAPABIISIOTCS:

paBooOIaAaTeNsIM 3eMEJIbHBIX YYaCTKOB, MMEIOIIMX OOIUE TPAHUIBl C 3EMENIbHBIM
Y4aCTKOM, IPUMEHUTENIBHO K KOTOPOMY 3aIlpAILIUBAETCs pa3pelICHUE;

npaBooOnaaTenasiM OOBEKTOB KAMUTAIBHOTO CTPOMTEILCTBA, PACHOJOKEHHBIX Ha
3eMEJIbHBIX yYacTKaX, UMEIOIIUX OOIIHe TPaHUIBI C 3eMEIbHBIM YYacTKOM, TIPUMEHUTEIBHO K
KOTOPOMY 3allpalliuBaeTcsl pa3pelieHne;

npaBooONaAaTe s IM TMOMCIICHUH, SBISIONIMXCS YacThl0 OOBEKTa KAMUTAIBLHOTO
CTPOUTENHCTBA, MPUMEHUTENHFHO K KOTOPOMY 3alpalliBaeTCs pa3pelieHue.

Cpok mpoBefieHHsI OOIIECTBEHHBIX OOCYXKICHMH WM MyONMYHBIX CIYIIAHUH CO IHS
OTOBEUICHUS JKUTEJeH MYyHHMIMIAIBLHOITO oOpa3oBaHus 00 HX MPOBEIEHUU [0 JHA
OITyOJIMKOBaHUST 3aKIIOYCHHUS O PE3yJbTaTax OOIIECTBEHHBIX OOCYXKICHUN WU ITyOJTUYIHBIX
CIIyIIaHUWH HE MOXKET OBITh OoJiee OHOTO MecsIIa.

Ha ocHoBaHWM 3aKiroueHHst O pe3yibTaTax NyOJMYHBIX CIYIIAHHH IO BOIPOCY O
MPEIOCTABIIEHUU PAa3pelIeHUs] Ha YCJIOBHO pa3pelIeHHBIH BHJI HCIOJIB30BAHUS KOMHUCCHS
OCYIIECTBISIET MOATOTOBKY PEKOMEHJAMi O MPEIOCTaBIECHUU pa3pelleHns Ha YCIOBHO
pa3pelieHHbli BUJ HCIOJIB30BaHUS UM 00 OTKa3e B IMPEIOCTABICHHWU TAaKOTO pPa3pelieHUs C
yYKa3aHUEM TPUYUH MPUHSATOTO PELICHUs W HANpaBJIsIeT WX IJaBe MECTHOW aJMUHUCTpAIlUU B
CpOK, He npeBbimaronmii 10 kageHaapHbIX JHEH.

Ha ocHoBaHumM yka3zaHHBIX pEKOMEHIAIMH IJIaBa MECTHOM aJIMUHHUCTpPAlUU B TEUEHUE
TpeX KaJeHAapHBIX JHEH CO JTHS TMOCTYIUJICHUS TaKUX PEKOMEHIAIUN MPUHUMAET pEelIeHHE O
IIPEIOCTABIICHUH pa3pelICHNs Ha YCIOBHO pa3pelICHHbIN BUJ UCIOJIb30BaHUS WINM 00 OTKa3€ B
MPEIOCTABIIEHUU TAKOTO Pa3peIICHHUS.

B cnyuae, ecnu ycia0BHO pa3pellieHHBIM BUJ WCIIOJIb30BAHUS 3€MENIBHOIO y4yacTKa WIIU
O00BEKTa KaMHUTaJIbHOTO CTPOUTEIHCTBA BKIIOUYEH B TPAJOCTPOUTENBHBIM pErIaMEeHT B
YCTAaHOBJICHHOM JIJIsl BHECEHUSI U3MEHEHUH B ITpaBHJIa 3€MJIETIONIb30BAHUS U 3aCTPOMKH TOPSAKE
nociie MPOBEACHUS MyONUYHBIX CIYHIAHWH [0 MHHUIMATUBE (PU3MYECKOTO WU IOPUAUYECKOTO
JUIa, 3aUHTEPECOBAHHOTO B IPEAOCTABICHUM pa3pelICHHUs Ha YCIOBHO Ppa3pelICHHbIA BHJ
UCIIONIb30BaHUs, PEIICHHE O MPEAOCTaBICHUM pa3pelIeHHs] Ha YCJIOBHO pa3pelieHHBIH BUJ
HCIIOJIb30BaHUs TAKOMY JIMILy NIPUHUMAETCs 0€3 mpoBeeHHs MyOIMUHBIX ciaylmaHuil. B nanHOM
clly4ae CpOK MpPEeIOCTaBICHUS MYHHIIMIATBHOM YCIyru coctaBisieT 20 KaleHAapHBIX ITHEH c
MOMEHTA MOCTYIUICHHUS 3asIBJICHUS.



Cpok TpHOCTAHOBJICHUS TPEIOCTABICHUS YCIYyTd 3aKOHOAATeNbcTBOM Poccuiickoii
@denepanyy, NPUHUMAEMBIMU B COOTBETCTBHHM C HMMHM HWHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH
akramu Poccuiickoit denepanuu, 3aKOHAaMU M MHBIMM HOPMATHBHBIMHM IIPABOBBIMM aKTaMH
Pecny6uku Komu He nperycMoOTpeH.

Cpok BbI1auM (HampaBleHUs) TOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM IPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH COCTaBIIAET 2 pabouMX JIHS.

B ciydae oOHapykeHHs ONEYaTKH, OMIMOKH B IOJYYCHHOM 3asiBUTEIEM JOKYMEHTE,
ABJIAIOIIEMCSL PE3YJIBTaTOM IPEAOCTaBICHUS] MYHHULUINAIBHOM YCIYyTH, CPOK pPacCMOTPEHUS
3asBIeHUA 00 MCIPABICHUH JOIMYIICHHBIX ONEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJIbTaTe
IPEJOCTABJICHUS] MYHHUIMIIAIBHOM YCIYyTrHM JTOKYMEHTax, cOocTaBiseT 3 pabouux IHS €O JHS
MIOCTYIUICHUS B AIMUHHUCTPALIAIO YKa3aHHOIO 3asiBJICHUS.

HopmaTuBHbIe NpaBOBbIE AKThI, PeryJIHPYONIUe NMPeI0CTABIeHHe MYHUIIUNIATbHOM
yeayru

2.5. IlepeyeHb HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, PETYIHMPYIOIIUX NPEJOCTABICHUE
MYHMIMIIAJIBHOW YCIYTH, pa3MelleH Ha O(UIMaIbHOM caiiTe aJMHUHUCTpalud, Ha EnuHoM
[opTaje TOCYJapCTBEHHbIX M  MYHUIMNalIbHbIX  yciuyr  (dyHkouii), Ha Iloprane
rOCYJapCTBEHHBIX U MyHHUIMIIANBHBIX yciyT (¢yHkuuit) Pecrybmuku Komu, B rocynapcTBeHHOM
nHpopmannoHHoi cucrteme PecryOnuku Komu «Peectp rocynapcTBEHHBIX M MyHHIMIAIBHBIX
yeayr (¢pynkuuil) Pecriyonuku Kommy.

I/IC‘{epI[])IBalOHII/Iﬁ nepeICHb TO0KYMEHTOB, HGOGXOIII/IMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMHU MPABOBBIMU AKTAMHU AJIA IPEAOCTABJICHUA MyHPIl[I/IHaJIbHOﬁ YCIyru u
YCIyr, KOTOpbIC ABJISAIOTCHA H606X0)1HMI)IMI/I U 00513aTeIbLHBIMH AJIsI MPpEea0CTaBJICHUSA
MyHHHHHaJIbHOﬁ YCIYyru, noaJie:kalmux nNpeacTaBjacHUI0O 3asABUTEC/IEM, CIoco0ObI HX
MOJIYYCHHUA 3asIBUTECJIEM, B TOM YUCJIC B BHeKTPOHHOﬁ (])opMe, MOPAJA0OK UX NPEACTABJICHUA

2.6. Jng monydeHMsT ~MYHHULMINANBHOM  YCIYI'M  3asBUTEIEM  CaMOCTOSITENIBHO
MPEAOCTaBIACTCS  MOJAIOT B aaMUHUCTpanuio, MOPI[ 3anpoc 0 npenocTaBiIeHUU
MYHUIIUNATBHON yciyrH (o ¢opmam cornacHo [Ipunoskenuro Ne 1 (amst 'opuaAMYECKUX JIHIT),
[Mpunoxxkenuto Ne 2 (mns  ¢u3MYecKuX JHI, WHIAUBUAYAIbHBIX MpeANpUHUMATENEH) K
HACTOALLIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

3asiBlIeHHE O MPEIOCTABICHUU MYHHIIMIIAIBLHOM YCIYTH MOKET OBITh HANpaBJCHO B
(dopMe IIEKTPOHHOTO JAOKYMEHTA, MOAMUCAHHOTO 3JEKTPOHHOW MOJIHCHI0 B COOTBETCTBUU C
TpeboBanusMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O0 31eKTPOHHON TTOITUCH).

B wmensx ycTaHOBIEHHMS JIMYHOCTU 3asBUTENS, NpU OOpallleHUH 32 IOJyYEeHUEM
MYHHIIMIIAIGHONW YCIYTH 3asBUTEINIO JJIsi O3HAKOMJICHHSI HEOOXOJUMO TPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTb.

B ciyuae ecnu oT UMEHHM 3asBUTENS JEHCTBYET JIUIO, SABISIOMIEECS €ro NPeICTaBUTEIEM
B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoii denepanuu, Takxke TPEACTABIACTCS
JNOKYMEHT, YAOCTOBEPSIOIIMA JUYHOCTh MPEACTABUTENS, W JOKYMEHT, MOATBEpPKIAIOIINN
COOTBETCTBYIOIIME TTOTHOMOYHS.

2.7. VicuepnblBaloliuii TepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU TPABOBBIMU aKTaMU IS TPEIOCTaBICHUS YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOUMBIMU U 00S3aTENbHBIMU JIJIS1 PEAOCTaBICHUS MYHHUIIMITATLHOW yCIyTH, CIIOCOOBI UX
TIOJTYYCHHUSI 3asBUTENIEM, B TOM YHCJIE B DJIIEKTPOHHOHN (opMe, IOPSIIOK MX MPEICTABICHUS:

JIOKyMeHTOB, HEOOXOIWMBIX JUIA MPENOCTAaBIEHUS YCIyr, KOTOpbIE SBISIOTCS
HEOOXOIUMBIMU ~H  00s3aTENbHBIMUA /IS TPENOCTABICHUS  MYHUIHMIIATBHON  yCIIyTH
3akoHo/aTenbcTBOM Poccuiickoit denepanuu u 3akoHoaarenbcTBoM PecnyOmuku Komu He
IIPEyCMOTPEHO.

2.8. B ciyuae HampaBieHus OKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6, 2.10 HacTosgiero



aJIMUHHACTPATUBHOTO perjiamMeHTa (B Ciy4ae, €Cld 3asBUTENb TMPEACTABISCT JOKYMEHTHI,
yKka3aHHble B myHKTe 2.10 HacTosmero aJMUHUCTPATUBHOTO periiaMeHTa MO0 COOCTBEHHOM
WHUIMATHBE), TIIOYTOBBIM OTIIPABJICHUEM, TOJJIMHHUKN JOKYMEHTOB HE HANpaBISIOTCH,
YAOCTOBEpEHUE BEPHOCTHM KOMUH MpUIIaraeMbIX JIOKYMEHTOB U  CBHJIETEIILCTBOBAHUE
MOJJIMHHOCTH TIOJIUCH Ha 3alpoce OCYIIECTBISIFOTCS B YCTAaHOBICHHOM  (eepaibHbIM
3aKOHO/IaTEIHCTBOM IMOPAIKE.

2.9. JlokyMeHTBI, HEOOXOAWMBIC IS TPEAOCTABICHHUS MYHHUIIUNAIBHON YCIyTH,
MIPEIOCTABIISAIOTCS 3asIBUTENIEM CIEIYIOIIUMHU CIIOCOOaMMU:

nu4HO (B agMuHucTpaiuio, MOL]);

MOCPEACTBOM TOYTOBOTO OTIPABIIEHUS (B aIMUHUCTPALIUIO);

yepe3 [lopran rocymapCTBEHHBIX M MYHHIMMANBHBIX ycnyr (dyHKiui) PecrmyOmwmku
Komu u (vm) Exqunbrit mopTan rocy1apcTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ((DyHKIIHHN).

HcyepnbiBaommii nepevyeHb J0KYMEHTOB, HEOOX0IMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU MPABOBHIMH AKTAMM /IJISl IPEI0CTABJIEHUS MYHUIIUNIATbHOM YCJIYTH,
KOTOpbIe HAXOASATCS B PACHOPSIZKEHUH TOCYIaPpCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

CaMOYNpPaBJIEHUS] M1 HHBIX OPraHOB, YYaCTBYIOIIUX B NMPeI0CTABJIEHUH MYHHIIUNIAIbHBIX
YCJIYyT, H KOTOpbIe 3asiBUTE/Ib BIIPaBe NMPeICTABUTh, 2 TAK:Ke CIIOCO0bI UX MOJIyYeHHUs
3asiBUTEJISIMU, B TOM YHCJe B JJIeKTPOHHOU GopMe, MOPSAIOK X NMpeacTABIEeHUS

2.10. IlepeyeHb TOKYMEHTOB, KOTOPBIC 3asBHTEIb BIPABE MPEJACTABUTH MO COOCTBEHHOM
WHULAATABE, TaK KaK OHU MOJJIeXAT INPEACTABICHUI0 B paMKaX MEXBEIOMCTBEHHOTO
MHPOPMALIMOHHOTO B3aUMOJICHCTBHS W WX HEMPEACTaBICHUE 3asBUTEIEM HE SBISIETCS
OCHOBAaHHMEM JJIs OTKa3a 3asBUTEIIO B IPEIOCTABICHUHN yCIyTH:

1) Bemucka u3 ET'PH o npaBax Ha 3eMenbHbBIN yUacTOK;

2) Beimucka u3 EI'PH o nmpaBax Ha 00BbEKT HEIBHIKUMOCTH.

3) KamacTpoOBBIM IUIAaH TEPPUTOPUM, HA KOTOPOM pa3sMElIeH  3E€MENIbHBIA y4acToK,
MIPUMEHUTEIBHO K KOTOPOMY 3aIlpalllMBaeTCs pa3pelieHHe.

JlokyMeHTBI, yka3aHHble B MyHKTe 2.10. HAacTOSIIEro aIMUHUCTPATUBHOIO PETJaMeHTa,
MOTYT OBIThH MIPE/ICTABJICHBI 3aBUTEIEM 10 COOCTBEHHON MHUIIMATHBE.

Yka3zanue Ha 3anipeT TPeOOBAHWM U 1eMCTBUI B OTHOLLIEHUH 3asIBUTEJIS

2.11. 3anpemiaercs:

1) TpeboBaTh OT 3asBUTENS MPEIOCTABJICHUS JOKYMEHTOB M WH(GOpMAIMHA WIH
OCYLLIECTBJICHUS JIEUCTBUM, MPEJOCTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOUIUE B CBSI3U C
MPEA0CTABIEHUEM I'OCYJAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

2) TpeboBaTh OT 3asBUTENS MPEAOCTABICHHS TOKYMEHTOB U MH(POpPMAIMH, B TOM YHCIE
MOATBEPKJAIOIINX BHECEHHE 3asBHUTENIEM ILUIAThl 32 MPENOCTAaBICHUE MYHULHUIAIbHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMAaTHBHBIMHM IpPaBOBbIMH akTamu Poccuiickoit denepanum,
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu PecrryOnuku Komu, MyHUITUTIAIBHBIME PABOBBIMH aKTaMH
HaxoJIATCS B paCIOpsDKEHUM OPraHOB HUCIONMHUTENbHOW Biactu Pecnyonuku Kowmw,
MPEAOCTABIAIOIINX MYHUIMNANBHYIO YCIYry, HHBIX TOCYAapCTBEHHBIX OpraHOB, OpPTaHOB
MECTHOI'O CaMOYTpaBJIeHUs U (WJIK) OJIBEJOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM U OopraHam
MECTHOT'O CaMOYIIPABJICHUs OPTaHU3allMil, YYaCTBYIOUIMX B MPEJIOCTABICHUN MYHHUIMNAIbHBIX
YCIIYT, 3@ UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cTtaTbu 7 DenepalibHOTO 3aKOHA OT
27 wons 2010 1. Ne 210-®3 «O6 opraHuzanu TPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYI»;

3) TpeboBaTh OT 3asBUTENSI OCYIIECTBICHHS JIEHCTBUI, B TOM YHCIE COTJIACOBaHUIA,
HEOOXOJUMBIX JUISl TOJIyYEHHUs TOCYJapCTBEHHBIX M MYHHULMINANBHBIX YCIYyT U CBSI3aHHBIX C
oOpallleHueM B MHBIE TOCYIaPCTBEHHBIE OpPTaHbl, OpraHbl MECTHOT'O CaMOYITPaBIICHUS,
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OpraHM3alMM, 32 MCKIIIOUEHUEM IOIYYEHHs YCIyr M NOJy4YeHUs JTOKyMEHTOB M MH(pOpMaluuy,
IPEJOCTABIIAEMBIX B PpE3yJIbTaTe IPEJOCTaBICHUS TAaKMX YCIYyr, BKIIOYEHHBIX B IEpPEYHHU,
yka3zaHHble B yactu 1 crateu 9 denepanbhoro 3akoHa oT 27 mrons 2010 r. Ne 210-®03 «O6
OpraHu3ally MIPEJOCTaBIECHUS IOCY1apCTBEHHBIX U MYHUIMIAIBHBIX YCIYT»;

4) TpeboBaTh OT 3asBUTEIS MPEACTABICHUS JOKYMEHTOB M MH(OpMAINH, OTCYTCTBUE U
(M) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPH IEPBOHAYAIbHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBJICHUS TOCYJapCTBEHHOW WM MYHUIUIIAIHHON
yCcIyrd, U0 B IPEJOCTaBIEHUM TOCYJAapCTBEHHONM WIM MYHHUIMIAIBHOM yCIoyr, 3a
UCKJIIOYEHHEM CIIEAYIOLINX CITy4acB:

a) U3MEHeHHe TpeOOBaHMM  HOPMATUBHBIX  INPABOBBIX  AKTOB,  KacCarOIIHUXCS
IIPEIOCTABJICHUSI TOCYJIApCTBEHHON WM MYHULMNAIBHOM YCIYTH, IOCJI€ NEpBOHAYAIBHOM
[0JIauy 3asIBJICHUS O MPEJOCTABICHUH rOCYIapCTBEHHON MM MyHULIMIAIIBHON YCIYTH;

0) HamuuMe OWMOOK B 3asABICHMH O TPEJOCTAaBICHUM TOCYJAapCTBEHHON WU
MYHUIUNAIBHON YCIYTH U JOKyMEHTaX, HOJaHHbIX 3asBUTENIEM IOCIIE EPBOHAYAIILHOTO OTKa3a
B TIpHEME JIOKyMEHTOB, HEOOXOAMMBIX [UIi TIPEAOCTABICHUS TOCYAapCTBEHHOW WU
MYHUIUNAIBHON YCIIyTH, JU00 B MpPEIOCTaBICHUU TOCYJAapCTBEHHONM WM MYHUIUNAIBHON
YCIIyTU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpOKa JEeHCTBUSA JOKYMEHTOB MM M3MEHEHHe HH(pOpMaluu IMocie
NEPBOHAYAILHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
rOCyJapCTBEHHOM MM MyHHUIMIIAIBHOM yCIIyTH, MO0 B MPEAOCTaBICHUH FOCYJapCTBEHHON MU
MYHMIIMIIAIBHON YCIIyTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO MOJITBEPXkAEHHOIrO (akTa (IPU3HAKOB) OMIMOOYHOTO WM
IIPOTUBONPABHOTO JAeHcTBUA (0€34eMCTBHSI) JOKHOCTHOIO JIMIAa OpraHa, MpeoCTaBisSIOLIEro
TOCYJapCTBEHHYIO yCIYyry, WIM OpraHa, IpeJOCTaBIAIOLIEr0 MYHUIMNAIbHYI YCIyTy,
rOCy/IJapCTBEHHOI'O0 WM MYHUIMIAJIBHOTO CIIy)Kallero, pabOTHHKa MHOTO()YHKIHOHAIBHOTO
IIEHTpa, paOOTHUKA OpTraHMU3aIluH, NPeaycCMOTpeHHOW YacThio 1.1 cratbm 16 denepambHOTO
3akoHa ot 27 utonst 2010 1. Ne 210-®3 «OO6 opranuzanuu NpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUNATIBHBIX YCIyT», NPH MEPBOHAYATIBLHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX
IUISL TIPEIOCTABIICHUS TOCYJAPCTBEHHON WM MYHUITUTIAIBLHON YCIyTH, THOO B MPEIOCTaBICHUT
rOCYJapCTBEHHON WM MYyHHULMIIAIBHOM YCIyTH, O 4eM B IUCbMEHHOM BHJE 3a IOANHUCHIO
PYKOBOJUTENSL OpraHa, MpeAOoCTaBIISIIOIIET0 TOCYJapCTBEHHYIO YyCIOyry, WIH OpraHa,
MPEJOCTABIIAIONIET0 MyHHIUIIAIBHYIO YCIYTy, pyKOBOAUTENS MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IpU TIEPBOHAYAILHOM OTKa3e B IpHEME JIOKYMEHTOB, HEOOXOIMMBIX ISl IMPEIOCTaBICHUS
rOCYyJapCTBEHHON WJIM MYyHMUMIAIBHOW YCIyrd, Ju0O pyKOBOAMTENS OpraHU3alluy,
npexycMoTpeHHol yacTeio 1.1 cratbu 16 denepanpHoro 3akoHa ot 27 uronst 2010 1. Ne 210-D3
«O06 opraHuzalMM TPEJOCTaBICHUS TOCYJApCTBEHHbIX W  MYHULIUNAIBHBIX  YCIyD»,
YBEIOMIISICTCS 3asIBUTEIb, @ TAKXKE MIPUHOCSTCS W3BUHEHHS 3a JJOCTaBJICHHBIE HEY100CTBA.

5) TpeboBaTh OT 3asBUTENS NPEAOCTAaBICHHS Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB U
MH(OPMaIINH, SJTEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C ITyHKTOM
7.2 vactu 1 crateu 16 denepanpHoro 3akoHa oT 27 utoist 2010 . Ne 210-D3 «O6 opranuzarum
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIyT», 32 UCKIIOYEHUEM CITy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKHe TOKYMEHTHI JTHMO0O0 UX U3bATHE SABISETCS HEOOXOAUMBIM YCIOBUEM
IIPEIOCTABIIEHUSI TOCYJAApCTBEHHOW W  MYHHUIMIAJIBHOM YCIyI'M, W HHBIX CJIy4Yaes,
YCTaHOBJIEHHBIX (heZiepaIbHbIMU 3aKOHAMHU.

HcuepnbiBaommii nepeyeHb OCHOBAHUIA VISl 0TKAa3a B IpHeMe I0KYMEHTOB,
HEe00XOAUMBIX /1JIsl MPeA0CTABIECHNUS
MYHMIHMNAJIBHON yCJIYrd

2.12. OcHoBaHuEM I OTKa3a B NPEJAOCTABICHUU MYHUIIMIAIBLHOM YCIYTH SIBJISIETCS
HETPEACTaBICHUE JTOKYMEHTOB, HEOOXOAUMBIX JIJIsi MPEIOCTaBICHUS MYHHUIIUIIAIBHON YCITyTH,
00s13aHHOCTH TIO MPEOCTABIICHUIO KOTOPHIX BO3JIOYKEHA Ha 3asIBUTEIIS.



HcuepnbiBaronuii nepedyeHb OCHOBAHUH JI1 IPUOCTAHOBJIEHUS MPEI0CTABJIEHUS
MYHHUIMIAJIbHON yCJIyTH
WIN 0TKAa3a B NPeJ0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH, YCTAHOBJIEHHBIX
(enepabHBIMM 3AKOHAMHU, IPMHUMAEMBIMH B COOTBETCTBHU ¢ HUMHM MHBIMH
HOPMATHBHBLIMHU NMPaBOBbIMU akTaMu Poccuiickoii @enepanuu, 3aKOHAMH U HHBIMH
HOPMATHBHBIMH NPaBOBBIMH akTaMu Pecny6inkn Komu

2.13. OcHoOBaHMI Il NMPUOCTAHOBJICHUS MPEIOCTABJICHUS MYHUIIUNAIBHON YCIYyTH,
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Pecyonnku KoMy He npeaycMoTpeHo.

2.14. OcHOBaHUSAMU JUIsl OTKA3a B MIPEAOCTABICHUHA MYHULIUIIAJILHON YCIYyTH SBIISIETCS:

HAJIMYUE PEKOMEHTAINN KOMUCCUH 00 OTKa3e B MPEIOCTABICHUN Pa3pEIICHUS;

HECOOTBETCTBHE BHJIa UCIOJIB30BAHUS 3€MEIHHOIO y4acTKa WM 00bEKTa KamuTaabHOTO
CTPOUTEIBCTBA YTBEPKJIECHHBIM JIOKYMEHTaM TEPPUTOPUATLHOTO TUIAHUPOBAHUSA, TUIAHHUPOBKHU
TEPPUTOPUH;

HECOOTBETCTBME IMPEIINOJIAraéMOro BHUJA UCIIOJb30BaHUSA 3€MEIBHOTO  Y4acTKa,
ycTaHOBJIEHHBIM [IpaBuiiaMu 3eMi1€n0ab30BaHus U 3aCTPOUKH.

HaJIM4KMe yBEJIOMJICHUS O BBISIBIICHUM CAaMOBOJIbHOW MOCTPOMKH, MOCTYNHBIIEE B OpraH
MECTHOTO CaMOYIPABJIEHHUA OT HCIOJIHUTEIBHOIO OpraHa TOCYyAapCTBEHHOW  BIIACTH,
JOJKHOCTHOTO JIMIA, TOCYIAPCTBEHHOIO YUPEKIAEHUS WIM OpraHa MECTHOTO CAMOYIIPABJICHUS,
yKa3aHHBIX B yacTu 2 ctatbu 55.32 ['pK P®D, B OTHOILIEHUM 3€MENBHOIO Yy4acTKa, Ha KOTOPOM
pacrojoXeHa Takas IOCTPOMKa, WJIM B OTHOLICHUM TAKOM IMOCTPOMKH JI0 €€ CHOCa WIIH
MPUBE/ICHUS B COOTBETCTBUE C YCTAaHOBIIEHHBIMH TPeOOBAHMSIMH, 32 HCKIIOUEHUEM CIy4aes,
€CIM MO0 pe3yJbTaraM pPAacCMOTPEHHsS] JAHHOIO  YBEAOMJIEHUS OpPraHOM  MECTHOTO
CaMOYTIPABJICHUSI B UCIIOJHUTENIbHBIA OpraH TOCYJIapCTBEHHON BIIACTH, JTOJXKHOCTHOMY JIUILY, B
roCyJJapCTBEHHOE YUPEXKJIEHHE WM OpraH MECTHOTO CaMOYMpPAaBJICHHs, KOTOPBIE YKa3aHbl B
yactu 2 ctratbu 55.32 I'pK P®D 1 OoT KOTOpBIX MOCTYNWIO AAHHOE YBEAOMJICHUE, HAIPaBJICHO
YBEJIOMJICHHE O TOM, YTO HAJIMYKE MPU3HAKOB CAMOBOJIBLHOM MOCTPOMKHK HE YCMATPUBAETCS JTUOO
BCTYNWJIO B 3aKOHHYIO CHITy pellIeHHE cyaa 00 0TKa3e B yJOBJICTBOPEHUH MCKOBBIX TPeOOBaHMI
O CHOCE CaMOBOJILHON MOCTPOMKHM WJIM €€ MPUBEJACHUH B COOTBETCTBHE C YCTaHOBJICHHBIMU
TpeOOBaHUSIMU.

2.15. 3asgBuTEnbr MMEET TMpPaBO TIOBTOPHO OOpaTUThCS 3a MNPEIOCTABICHUEM
MYHULUIIAIBHON YCIYTrM TIOCI€ YCTpaHEHUs OCHOBaHMM Il OTKa3a B NPEIOCTaBICHUU
MYHUIUTIATBHON YCIyTH, MPEAYCMOTPEHHBIX MyHKTOM 2.14 HaACTOSIIEro aJMUHUCTPATUBHOTO
periiamMeHra.

IlepeueHb yciayr, KOTOpPbIe SIBJSIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMH IS
NpeaoCTaB/IeHUs] MYHHIMNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJeHHUs 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBaA€MbIX) OPTraHU3AIUAMHU, YYACTBYIOIIIUMH B

Npe0CTaBJIeHUU MYHUIIUNIAJTBHOM YCJIYyT'H

2.16. VYciuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M OOs3aTCNIbHBIMUA ISt
MPEIOCTAaBIICHUSI MYHUIMIAIBHOM YCIyTH, 3akoHoAaTenbcTBOM Poccuiickoit ®enepanuu u
3akoHojarenbcTBOM Pecriybnuku Komu He npeaycMoTpeHsl.

[opsiaok, pa3Mep U OCHOBAHMS B3UMAHUSA
rocy1apCcTBEHHOM MONLIMHBI UJIM UHOM IJIATHI,

B3MMAaeMO¥ 3a NpeJocTaBJIeHHe MyYHUIMNIAIbHON YCIyTH

2.17. MyHununanbHas yciiyra MpeioCcTaBIIseTCsl 3assBUTENSAM OECIIIaTHO.



ITopsinok, pa3mep U OCHOBaHHUS B3MMAHMA IJIAThI 32 MPeIOCTABJICHHE YCJIYT,
KOTOpbIe SIBJSIIOTCA He00X0AUMBIMH M 00513aTeJIbHBIMH /1151 IIPe10CTABJICHHA
MYHMIHMNAJIBHON YCJIYId, BKJIOYas HHPOPMALMIO 0 METOAMKEe pacyeTa TaKoi MJIaThbl

2.18. B3umanue miaTel 3a IpeJOCTaBIEHUE YCIYT, KOTOPbIE ABISIOTCA HEOOXOIUMBIMU U
00s13aTeTbHBIMU /IS IPEJIOCTABICHUS] MyHULMIIATBHOM yCIIyTH, HE Pe1yCMOTPEHO.

MakcuMajibHBIH CPOK 0KUAAHUS B 0UepeH MPH Moja4e 3anpoca o
NpeaoCTABJIEHUN MYHUIIUTIAJIBHOM YCIYTH, YCJIYTH, PEeI0CTABISIEMON Opranu3anmeii,
y4acTBYOLIell B MPe10cTaABJIeHMN MYHUIMNAJIbHON yCJIYTH, H NIPU MOJYy4YeHUHU pe3yJbTaTa
NMpeaoCTABIEHUS] TAKUX YCJIYT

2.19. MakcumanbHblii CpPOK OXHJAHHMS B Ouepeau TMpu TMojade 3ampoca o
MPEIOCTaBICHUH MYHUIUMNAIBHON  YCIyrW, YCIyrH, MpeIoCTaBIsIeMON OpraHu3alue,
Y4acTBYIOLIEH B MPEAOCTABICHUM MYHHUIMIIAIBHON YCIYIM U IIpU IOJY4YEHUM pE3YJIbTara
MPEIOCTAaBICHUS] MyHUIIUIAIBLHOW yciayru, B ToM uucie depe3 M®DIL] coctaBnser He Gomnee 15
MUHYT.

Cpox 1 nopsi/IoK perucTpanuy 3anpoca 3asiBUTeJIsl 0 IPe0CTABJICHUHU
MYHHMUIMNAJIBHON YCJIYTH U YCJIYTH, IPE0CTABJISIEMOI OpraHu3anmei, y4acTBylonie B
NpeI0CcTaBJIeHUU MYHUIIUNIAJIBHOM YCJIYT'Y, B TOM YHCJIE B JIEKTPOHHOI (hopme

2.20. Peructpauus 3asBICHUS U JIOKyMEHTOB, IIPE/ICTaBICHHBIX 3asBUTEJEM,
OCYLIECTBIISICTCS CHEIMAIMCTOM aAMUHUCTparuyu, MODL], OTBETCTBEHHBIM 3a IpUEM W
PETUCTPALIMIO 3asBJICHUS M JOKYMEHTOB IpU IPEJOCTABICHUU MYHHUIMIIAJBHOW YCIYI'M B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOoTa.

2.20.1. B cinyuae mpencTaBieHMs 3asBICHUS U IOKYMEHTOB, YKa3aHHbBIX B IyHKTax 2.6 u
2.10 pazgena Il Hacrosmiero agMHMHUCTPAaTMBHOTO perjaMeHTa (B cllyyae €ClIM 3asBUTEINb
NIpPEJCTaBIsIeT JOKYMEHThI, yKazaHHble B nyHkre 2.10 pasgena Il HacTosmero
aJIMUHHCTPATUBHOTO PErJIaMEHTa M0 COOCTBEHHON MHUIMATUBE) JIMYHO 3asBUTENIEM yKa3aHHbIE
JIOKYMEHTBI PETHCTPUPYIOTCS CHEUATUCTOM agMuHucTparuu, M®LI, oTBETCTBEHHBIM 3a ITpHEM
Y PErUCTPALUIO 3asBJICHUS U JOKYMEHTOB B JIEHb UX MPEJICTABICHMSL.

2.20.2. B ciyyae HampaBieHMsI 3asBJICHHUS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.6 u
2.9 pasznena Il Hacrosimiero agMHMHUCTPAaTMBHOTO perjlaMeHTa (B ciydae €ciu 3asBUTEIb
NIpPEJCTaBIsIeT JOKYMEHThI, yKa3aHHble B nyHkre 2.10 pasmena Il Hacrosiero
aJIMUHUCTPATUBHOI'O PErylaMeHTa MO0 COOCTBEHHON MHUIIMATUBE) MOYTOBBIM OTIIPABICHUEM HIIU
B (hopMe IIEKTPOHHBIX TOKYMEHTOB, BKIIouYas IlopTan rocyJapCTBEHHBIX M MYHHIMMAIBHBIX
yenyr (bynkumii) Pecnyomuku Komu (pgu.rkomi.ru) u (vumm) Enunabril moprai rocyapCTBEHHBIX
¥ MyHMLIMOAIBHBIX ycnyr (pyHkuumit) (gosuslugi.ru), ykasaHHbIE JOKYMEHTBI PErHCTPUPYIOTCS
CMELUAINCTOM aJMHHUCTPAL[MM, OTBETCTBEHHBIM 3a IPHEM M PErUCTPALUIO 3asBICHUS U
JIOKYMEHTOB B JIEHb UX INOCTYIUIEHUS B aIMUHUCTPALUIO.

2.20.3. Cpok peructpanuu 3asBJICHUS O MPEJOCTABICHUM MYHHUIUMIAIBHOU YCIyTH
cocraBiseT He 0onee 30 MUHYT.

TpeGoBanus Kk NoMemieHUAM, B KOTOPBIX MPEI0CTABISAETCS MYHUIIUNIAJIbHAS
YCJIyra, K 3aJ1y 0:KUAaHHMsA, MeCTaM /ISl 3all0JTHEHUS 3alIPOCOB O NMPEeA0CTABJICHUH

MYHUIIUNIATbHON YCJIYTH, HH(POPMALMOHHBIM CTEH/IaM ¢ 00pa31llaMM UX 3aN0JHEeHHUS U
nepevHeM JOKYMEHTOB, He00OX0AUMBIX /ISl IPEAOCTABJICHUS KAKI0H MyYHHMIMIIAIbHON

YCJIYI'H, pa3MellieHn 0 U 0popMJIeHHI0 BU3YAIbHOI, TEKCTOBOH U MYJIbTUMEIMHHOU
uHopManuM 0 NOPsAKe MPeI0CTABICHUSA TAKOH YCJIYITH, B TOM YHcJIe K 00ecrne4eHn 0

AOCTYNHOCTH /IJISi HHBAJIUA0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAATEJIHLCTBOM
Poccuiickoii @enepanuu 0 cCONUAIBLHOM 3a1IUTEe HHBAJIUI0B



2.21. 3nanue (MOMEIIEHUE) AIMUHUCTPALIUN 000pyayeTcss HH)OPMAIIMOHHON TaOIMIKOM
(BBIBECKOI) C yKa3aHHEM ITOJHOIO HAMMEHOBAHUS.

[lomemienusi, B KOTOpBIX MPEAOCTABISIIOTCS MYHHUIMIAIBHBIE YCIYTH  JTOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOAATeNbCcTBOM Poccuiickoit denepanun TpeOOBaHUAM
obecriedeHrs: KOM(POPTHBIMH YCIOBHSAMHU 3asBUTENCH M MOJDKHOCTHBIX JIMI, CIEIHAJINCTOB, B
TOM 4Hcie 00ecrieyeHHs BO3MOKHOCTH peau3aliy NpaB MHBAJIUIOB U JIMIl C OTPaHUYECHHBIMU
BO3MOXKHOCTSIMH Ha IOJIy4E€HHE 10 UX 3asBJICHUIO MYHUIIUTIAIIHOMN YCITyTH.

B cootBercTBUM C 3akoHOnaTenbCTBOM Poccuiickoit ®denepaniuu 0 COLMAIBHON 3aluTe
MHBAJINJIOB UM, B YACTHOCTH, OOECIIEUNBAIOTCS:

yCIIoBHs OeCHpensTCTBEHHOIO J0CTyNa K 00bEKTYy (34aHHUI0, MOMEILIEHHIO), B KOTOPOM
IIPEIOCTABIISACTCS MYHUIMMANbHAS yCIIyra, a TaKkke JUIsl OeCHpensiTCTBEHHOI'O I0JIb30BaHMS
TPAHCIOPTOM, CPEJCTBAMHU CBSI3U U UH(OpPMALIUH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOTO NEPEIBMKEHUSI 10 TEPPUTOPUM, Ha KOTOPOH
pacroiokeHbl 00BEKTHI (374aHus, MOMEIIEHH), B KOTOPbIX MPEIOCTABISAIOTCS YCIYTH, a TaKxKe
BXOJIa B TaKHe OOBEKTHI U BBIXO/Ia U3 HUX, MMOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJIKH M3
HET0, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIa-KOJIACKHU;

COIIPOBOKJICHWE HMHBAJIHUIOB, WMEIOMIUX CTOWKHE pPAaCCTpoicTBAa (YHKIMU 3PEHUS H
CaMOCTOSITENIHOTO TEPEJBI)KEHUS, M OKa3aHHE UM TIOMOILIM Ha OOBEKTaxX COIMAaJIbHOM,
MH)KEHEPHOW U TPaHCIIOPTHON MHPPACTPYKTYD;

Ha/JIexallee pa3mellieHue o0opy0BaHusl U HocuTesned nHopMaluu, HeOOXOAUMBIX TS
obecriedeHus: OecrpensITCTBEHHOTO JIOCTYyTa HHBAIUAOB K 00BbEKTaM (3aHUsAM, IIOMEIICHHUSIM), B
KOTOPBIX MPEJOCTaBISIOTCA yCIyTd, W K yciIyraM C Yy4eTOM OrpaHHYeHUuH uXx
KHU3HEACATEIbHOCTH;

nyOnupoBaHre HEOOXOAMMOM JUIsl MHBAIMJIOB 3BYKOBOM M 3pUTENbHON HMH(pOpManuu, a
TaKXKe HaJNuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil uHOpManuu 3HaKaMmH,
BBITIOJTHEHHBIMU pebe(HO-TOUeYHbIM HIpuTOoM bpaiins;

JIOIYCK CypAOINEepeBOIYNKa U TU(IOCYPIOTIEPEBOTUHKA;

JIOTIYCK  COOAKU-TPOBOJHMKA Ha OOBEKTHl (3/aHus, TIOMEIICHHs), B KOTOPBIX
IIPEIOCTABIIAIOTCA YCIYyTd IPU HAJIMYUU JOKYMEHTA, IOATBEPXKAAIOIIEIO €€ CHEIHAIbHOE
oOydeHue M BbIJaBaeMoro mno ¢gopmMe M B MOPSJIKE, KOTOpBIE OMpeAeNsioTcs (enepanbHbIM
OpPraHOM HCIHOJHHUTEIBHOM BIIACTH, OCYLIECTBISIIOIUM (YHKIIMU MO BBIPAOOTKE M peasn3aiiu
roCy/IapCTBEHHON MOJIUTUKU U HOPMATUBHO-IIPAaBOBOMY PETrYJIMPOBAHUIO B cepe COIHaIbHOM
3aIUThl HACEJICHNUS;

OKa3aHUE MHBAJINWJAM TOMOIIY B MPEOAOJICHUH 0apbepoB, MEUIAOIMIMX MOTYYECHUI0 UM
yCIIyT HapaBHE C APYTUMH JIMIIAMH.

[lenTpanbHBIi BXOJA B 3[aHHE JODKEH OBITH O0OpYIOBaH MaHAYCOM, YAOOHBIM JUIsS
BbE3/la B 3[aHME KOJIICOK C JETBMHU M HMHBAJIWJIHBIX KPECEN-KOJSCOK, a TaKXe BBIBECKOM,
coJiepkaliel HaMMEHOBaHUE, MECTO PACIOJIOXKEHUs, PEeKuUM paboThl, HOMEp TenedoHa IS
CIIPaBOK.

[Ipuem  3asBHUTENE  OCYHIECTBISETCS  HENMOCPEACTBEHHO B INOMEHICHUSX,
NpeJHAa3HAYCHHBIX JJIS TNPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH, KOTOpbIE OJDKHBI OBITh
000py10BaHbl CUITYUMU MECTaMH U 00ecTieyeHbl KaHIEIIPCKUMH MPUHAITICKHOCTSIMHU.

Mecta 0xHIaHHUS JOJKHBI ObITh 00OPYJOBaHbl CHISYMMU MECTaMH ISl TOCETUTENeH.
KonuuectBo MecT oXugaHusi ompeaenseTcss HUcxoas u3 (aKTUYECKOM Harpy3ku U
BO3MOXKHOCTEM M1 MX pa3sMEIleHus B 3JaHUM, HO He MeHee 3-x MecT. B Mecrax
MIPEIOCTaBIICHUSI MyHUIIMIIAIILHOMN yCIIyTH MpeaycMaTpuBaeTcs 000pyA0BaHUE TOCTYIHBIX MECT
OOIIIECTBEHHOTO MOJIb30BaHMSI (TyaleTOB) U XpaHEHUs BEpXHEH OJIeK bl TOCETUTEIIEH.

MecTta [1s1 3amOJHEHMsI 3alpOCOB O MPEJOCTAaBICHUM MYHUIUMNAIBHON YCIyrd
OCHAIAIOTCSl CTOJIAMH, CTYJbSMHU, KAHLEIAPCKUMHU IPHUHAJIEKHOCTSIMH, pAaCIOJIaratoTcsl B
HENOCPEACTBEHHON OM30CTH OT MHGOPMAIMOHHOTO CTEHJa ¢ oOpa3liaMu MX 3arlojHEHUS U
NepeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JUI MPEJOCTaBICHUS MyHUIIUIATIBHON YCIYTH.

HNudopMalimoHHble CTEH/IbI JOJHKHBI COJEPKATh:



CBEJICHUS O MECTOHAXOXKJCHHWH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) pabOThI
opraHa (y4pexAeHus), OCYIIECTBIIAIOLIET0 MPEeI0CTaBICHNEe MyHUIIUIIAIBHON yCIYyTH;

KOHTaKkTHYI0 HH(popMaruio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CIELIMAIIMCTOB, OTBETCTBEHHBIX 3a IIPUEM IOKYMEHTOB;

KOHTaKTHY!0 HH(popManuio (TenedoH, aapec HJIEKTPOHHON IOUThI) CIELHUAINCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

UHPOPMALIMIO TI0 BONPOCAM MPEJOCTABICHUS MYHHUIHMIAIBHON yCIyru (M0 TepedHo
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHULMIIAIbHOMN YCIIyTH, 110 BpEMEHH IIpUeMa
U BBIJJAYM JIOKYMEHTOB, [0 TOPSAKY OOXanoBaHWs ACHCTBUM (O€37eHCTBUA) U pELICHUH,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B X0JI€ MPEI0CTABICHNS MyHUIIUIAIBHON YCIIyTH).

Paboune Mecra  yNOJNHOMOUYEHHBIX  JIOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX  3a
NPEJOCTaBIIEHNE MYHULUNAIBHON YCIyTH, OOOpYAYIOTCS KOMIbBIOTEPAMH M OPITEXHMKOMH,
MIO3BOJIAOIIEH OPraHU30BATh UCIIOJIHEHUE MYHUIIMIIAIBHON YCIYTH B IIOJHOM 0OBEME.

TpeboBanuss k momemnieHusM MO®IL[  onpenenensr  IlpaBunamu  opraHu3anuu
JESTeNbHOCTH MHOTO(QYHKIMOHATIBHBIX IIEHTPOB IMPEIOCTABJICHUS TOCYNAapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIIYI, YTBEpXKIECHHbIMM mocTaHOBieHHEeM IIpaBurensctBa Poccuiickoi
@eneparn ot 22 nexkadps 2012 1. Ne 1376.

IMoka3aTesu JOCTYNHOCTH M KA4eCTBA MYHHIUNIAJIbHON YCJIYTH, B TOM YHCJIe
KOJIM4eCTBO B3aMMO/IeiicTBUIi 3asiBUTEJISA € JOKHOCTHBIMY JIMIIAMHU NPHU NPeI0CTABIEHUN
MYHUIIUNIAJIbHOM YCJIYTH U UX NPOAOIKUTEIbHOCTH, BO3MOKHOCTDH MOJyYeHHUs
MYHHIHUNAJIBHON! YCJIYTd B MHOTO()YHKIIMOHAJILHOM LIEHTPe NMpeaoCcTaABIeHUs!
rocy1apCTBEHHbIX U MYHHIHMIAJBHBIX YCJIYT, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH
NoJIy4eHHs] MyHUIIUNIAJBLHON YCJIYIH B JII000M TePPUTOPHAILHOM MOApa3/ieleHHH Oprana,
NPeI0CTABISIOIIET0 MYHUIIUNIAIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJISA
(3KCTEeppPUTOPHATILHBIH NPUHLUIT), BO3MOKHOCTH MOJyuYeHusi UHGOpMAaLUM 0 Xo/1e
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BAHUEM
HHPOPMANMOHHO-KOMMYHHKAMOHHBIX TE€XHOJIOT U

2.22. Tloka3aTenu JOCTYIMHOCTH U KaueCTBa MyHHLIUIAIBHBIX YCIIYT:

[Toka3zarenn Enunnna HopmaTtuBHOE 3HaueHne
U3MEPEHUS rmokasarens*
1 2 3
I. IToka3aTenu JOCTYNIHOCTH

1. Hammane BO3MOKHOCTH MOTyYECHUS
MYHHIIMITATFHOW YCIYyTH B 3JCKTPOHHOU (opMme
[0 COCTaBy JCHCTBUM, KOTOpbIE 3asiBUTEIb na/HeT na
BIIPaBE COBEPIIUTH npu MOJTYy4YCHUHN

MYHHIIUINIAIBHON yCITyTH:

1.1. Tlomydyenue uHpOpMaALUU O TMOPSAAKE U

CpOKax  MpEJOCTaBICHHUS  MYHULUMATbHON Ja/HeT na
yCIIyTU

1.2. 3anuch Ha mpueM B OpraH (OpraHu3aluio),

M®II s momauu 3ampoca O MPeAOCTaBICHUU na/Her na
MYHHUITUIATBHON YCIIYTH

1.3. ®opmupoBaHue 3ampoca Ja/HeT Ja
1.4.1Ipuem u perucrpanus OpraHom

(opranuszanueii) 3ampoca W HUHBIX JTOKYMEHTOB, /

HEOO0XOIUMBIX JUIs [IPEJOCTaBIICHUS Ala/HeT Aa

MYHUIMIIATIBHON YCIyTH

1.5. Omiata rocynapCTBEHHOM NOLUIMHBI 3a na/HeT Ja




MPEJOCTABJICHUE MYHUIUIIAJBHOW yCIYyr H
yIulaTa  HMHBIX  IUIaTeXKEW, B3UMaeMblX B
COOTBETCTBUH c 3aKOHOIaTEIILCTBOM
Poccuiickoit Peneparuu

1.6. Ilomyuenue pesynbTaTa NPEIOCTABICHUS

. Jla/HEeT na
MYHUITUTIAILHON YCIyTH
1.7. Tlomy4yeHnue cBEOEHU O XOAE BBITTOJTHEHUS

JIa/HET na

3ampoca
1.8. Ocyl1ecTBieHue OILICHKU KayecTBa /
MIPEIOCTABIICHUS] MyHHUIIUIIATHHON yCITyTH Aa/HeT Aa
1.9. HocyneGHoe (BHecyneOHOE) oOkanmoBaHUE
pemieHnit u gAeiictBuil (Oe3nedCTBUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIA OpraHa Jla/HEeT na

(opranmzanuu) MO0 TOCYJAPCTBEHHOTO WU
MYHHIIMIIATIFHOTO CTYXKaIIero, pabOTHUKOB

2. Hamuume BO3MOXHOCTH (HEBO3MOXKHOCTH)
MIOJIyYEHUSI MyHULIMIIATIBHOM yciyru yepe3 MOL]

Ja (B mosHOM
o0beMe/ HE B
TIOJTHOM
o0beme)/HeT

Ja (B motHOM 00BEME)

3. KoanuecTBO B3aMMOJCHCTBUH 3asIBUTENS C
JOJDKHOCTHBIMU JIMIIAMH TIPH  TIPEIOCTABJICHUN
MYyHHIIUITATEHON yCIIyTH 5 0.9
MTPOJIOJKUTEILHOCTD

na/aer

Ja

4. B03MOXHOCTb (HEBO3MOXHOCTb) IOJIyYEHUS
YCIIyTH ITOCPECTBOM 3aIlpoca O MPeA0CTaBICHUN
HECKOJIBKUX  TOCYJapCTBEHHBIX U (WIM)
MYHUIUNATIBHBIX yCIIyr B
MHOTO(YHKITHOHATBHBIX LIEHTpax
IIPEJOCTaBIECHUS roCyJapCTBEHHBIX u
MYHULMNAIBHBIX ~ YCIYr, MPELyCMOTPEHHOIO
cratbeil 15.1 deaepanibHOTO 3aKOHA

na/Her

Ja

I1. Iloka3aTequ KayecTBa

1. VYnenpHbII Bec  3asgBICHUN  IpakaaH,
pacCMOTPEHHBIX B YCTAaHOBJIEHHBIA CpPOK, B
olmieM KoJuuecTBe oOOpalleHuil TrpaxkgaH B
Oprasne

%

100

2.  VYienbHbIi  BEeC  PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3asBJICHUN Ha
MPEJOCTaBIIEHUE YCIyTd B OOLIEM KOJIMYECTBE
3asBJICHUM HA NPENOCTaBICHUE YCIYyTH Yepe3
MOI]

%

100

3. ViameneHBIA Bec OOOCHOBAaHHBIX JXKajJo0 B
o01meM KOJIMUECTBE 3asBJIIEHAN Ha
MPEJIOCTABJICHUE MYHHIIMITAILHOW YCIYyTH B
Oprane

%

4. YnaenpHBIH BeC KOJIMYECTBA OOOCHOBAHHBIX
)Kalo0 B OOIEM KOJMYECTBE 3asBIEHUA Ha
MPEAOCTaBICHHEe MYHHUITUTIATBHOW YCIYTH 4Yepe3
M®I]

%

Huble Tpeﬁonaﬂnﬂ, B TOM YHUC/I€C YYUTHIBAIOIIUE 0CO0EHHOCTH MmpeaoCTaBJICHUA




MYHUIUNIAJTBHOM YCJIYI'HM B MHOTOQYHKIMOHAIBHBIX HEHTPaX NpeIocTaBJIeHUs
roCy1apCTBEeHHbIX 1 MYHHIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUA
MYHMIMNAJIBHON YCJIYIH 110 IKCTEPPUTOPUAIBLHOMY NPUHIKILY (B ciIy4ae, eciiu
MYHHIHNAJBHASA YCIYTa NPeJoCTABIACTCS M0 IKCTEPPUTOPHAIBLHOMY NPUHIMILY) H
0COO0EHHOCTH NPeJI0CTABJICHU MYHUIIUNIAJBHOM YCIYIH B 3JIEKTPOHHOI (hopme

2.23. CeneHusi 0 NpPEAOCTaBICHHH MYHHUIMNAIBLHONW YCIyrH W ¢dopma 3asBICHHUS IS
MPEIOCTAaBICHUSI MYHUIIUTIAIBHON YCIyTU HAXOJATCS Ha OPHUIMATBFHOM CaiiTe aJMUHHCTPAINH
www.vuktyl.com, mopranax rocy1apcTBEHHBIX U MyHHUIIMIIATBHBIX YCIyT (QYHKINR).

[IpenocrapneHue MyHHUIIMIIAIBLHONW YCIYTH MOCPEICTBOM MOPTAIOB TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX ~ yCIyr (QyHKIUMA) OCyIIecTBIsIeTCs IyTeM 3arloJHEHUS W OTIPaBKU
UHTEpaKTUBHONH (OpMBbI 3asBICHHMS Ha MPEIOCTAaBICHHE MYHUIUNAIBHON YCIYTH H
NPUKPETUICHUsT  AJIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB, HEOOXOIMMBIX ISl TOJy4eHUS
MYHHIIMITATbHON YCIIYTH.

TpeboBaHus K AMEKTPOHHBIM 00pa3aM JTOKYMEHTOB, MPEJOCTABISIEMBbIM Yepe3 MOPTaIIbI
rOCy/IapCTBEHHBIX U MyHHUIIMITATbHBIX YCIYT ((pyHKINN):

1) IOMyCTUMBIMU PACIIMPEHUSIMU TPHKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SIBISIOTCS:
(aiiner apxuBoB (*.zip); ¢aitmpl TeKCTOBBIX NOKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); daitmbr
ANIEeKTPOHHBIX Tabmui (*.x1s, *.x1sx); daitnel rpaduueckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);

2) SNMeKTpOHHBIE O0pa3bl JOJKHBI OBITH JOCTYIHBI (MTOHATHBI) JJIs MpodTeHus. Jlms
JOKYMEHTOB, OpPWUTHMHAJIBI KOTOPBIX M3TOTOBJIEHBI Ha OyMa)KHBIX HOCHTEISX, pa3perieHue
M300pakeHHs TOHKHO ObITh He Hibke 150 dpi (Touek Ha mroiim) B macmrade 1:1;

3) B Ka4eCcTBE MPUKPEIUIEMOTO JJIEKTPOHHOTO 00pa3a JOIMyCKAeTCs TOJBKO OJUH (aii.
B ciydyae HE0oOXOAMMOCTH TiepeJayd HECKONbKUX (ailyioB OJHOTO JOKYMEHTa, OHH JOJKHBI
OBITH CTPYNIHMPOBAHBI B OJWH apXUB, KOTOPBIM TPUKPEIUISETCS B KayeCTBE SJIEKTPOHHOTO
oOpaza. HaumeHoBaHuMe »5IeKTpOHHOr0 oOpa3a [OJDKHO TO3BOJATH HWACHTU(DUIIUPOBATH
TOKYMEHT;

4) snekTpoHHbIE 00pa3bl HE JOJKHBI COIEPKATh BUPYCOB U BPEIOHOCHBIX IPOTPaMM.

2.24. TlpenocraBieHue MyHUIMNAIbHOM yciuyru uepe3 MODI[ ocymectBisercss 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBHUH C KOTOPBIM MPEIOCTABICHUE MYHUIMIAIBHOM
YCIYTH OCYIIECTBIISICTCS TIOCJIE OJHOKPATHOTO OOpaleHHsi 3asBUTENS C COOTBETCTBYIOIINM
3asBiieHHMEM, a B3aumojehcTBue MOIL] ¢ agmuHuUCTpaiueil ocyuiecTBisercs 0e3 y4yacTws
3asBUTENII B COOTBETCTBUM C HOPMATHUBHBIMU IIPABOBBIMH aKTaMHU, TMOPSIKOM U CPOKaMH,
YCTaHOBJICHHBIMU COTJIAIICHHEM O B3aumojeicTeuu Mexay M®IL u aamuHucTpanuei.

3asBNIeHHE O TPENOCTABICHUM MYHUIUMAIBHON YCIYTH TOJAeTCS 3asBUTEIEM uepes
M®O®I] nu4HO.

B M®I] o6ecneunBarorcs:

a) QyHKIIMOHMPOBAHUE aBTOMAaTU3UPOBAHHON MHPOpPMAIIMOHHOM cucTeMbl MOI;

0) OecriaTHBIN JOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX U MYHHULMIAIbHBIX
yenyr (GyHKuwmii);

B) BO3MOXXHOCTH TIpHEMa OT 3asBUTENICH JIEHEKHBIX CPEICTB B CYET YIJIATHI
roCy/IapCTBEHHOM TMONUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIMIIAJIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBHM C 3aKOHOJIATeIbCTBOM Poccuiickon
Oenepanuu;

I) 1O 3asABJICHUIO 3asBUTEN perucTpanms B (eaepaabHO  ToCyJapCTBEHHOM
uHpopmanmonHoit cucteme «EnunHas cucreMa uAeHTHQHUKAMKM U ayTeHTU(UKALUU B
UHpaCTpyKType, obecrneuynBamomeil HHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMOJIeHCTBHE
MH(GOPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JJIs MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUITUIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme» Ha O6€3BO3ME3THOM OCHOBE.

II1. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX MPoOLEAYP,


http://www.vuktyl.com/

Tpe0OBaHUs K MOPSIIKY UX BHINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH BHINOJIHEHUS
aIMHUHUCTPATHBHBIX NMPOLEAYP B YJIEKTPOHHOI Gopme, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHUSI A/IMUHUCTPATHBHBIX NMPOIEAYP B MHOTO()YHKIIMOHAIbHBIX HEHTPaxX

III (I) CocTaB, moc/1e10BaTeILHOCTh U CPOKY BbINOJHEHHS AIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBMii), TPe0OBAHMH K MOPSIAKY MX BbINOJHEHHS, B TOM YHCJe 0COOeHHOCTel
BbINIOJIHEHUS] AIMUHUCTPATUBHBIX NPoueAyP (AeiicTBUIi) B 3J1eKTPOHHOH dopMme

3.1 IlepeueHb agMUHHCTPATHBHBIX MpoueAyp (A€WCTBHUI) TMpH NPEIOCTABICHUU
rOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOHN (opme:

1) nonaya 3asBiIeHUs] O MPEIOCTABIEHUN MYHUIUMNAIBHON YCIyI'M U UHBIX IOKyMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS MYHUIMNAIBHON YCIyrW, M INpHEeM TaKUX 3ampoca o
MIPEIOCTABIEHUU MYHULIMNIAIBHON YCIYTH U IOKYMEHTOB;

2) HampaBlIeHHME  CIEIHMAJMCTOM  MEXBEIOMCTBEHHBIX  3allpOCOB B  OpIaHbI
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIpPAaBJIEHUS M IOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHM3allid B cilyd4ae, €CIU ONpeIeJCHHblE JOKYMEHTbl HE ObUIM INpeiCTaBIIECHBI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) mpuHATHE pEUIeHus O NpPeNOoCTaBleHHH (pelieHus o0 OTKa3e B MNPEJOCTABIICHUM)
MYHMIIMIIAIBHON YCIIyTH;

4) yBenoMJIEHHE 3asBUTEISl O IMPHUHATOM pELICHWH, Bblada 3asBUTENIO pPe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIYTH.

3.2. IlpenocraBieHue B YCTAHOBJICHHOM MOpsSJAKe WHGOpPMALMU 3asABUTENAM U
o0ecriedeHre JOCTyNa 3asBHTENCH K CBEACHUSAM O MYHHUIMIIAIBHOW YCiIyre, IMOpsSIKe ee
NPEOCTABJICHUs,, MO0 MHBIM BOIPOCAM, CBS3aHHBIM C TIPEAOCTABICHUEM MYHUIUNAIBHON
YCIIyTH, B TOM YHCJE O XOJ€ MPEAOCTaBICHNUS] MyHUIIMIIAIBHON YCIyTH, yKa3aHO B IyHKTe 1.4
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Ilopaua 3anpoca o npeaoCcTaBIeHUM MYHUIIUNIAJBHON YCJIYIM U HHBIX IOKYMEHTOB,
He00XO0AUMBIX /1JIsl MPEA0CTABJIEHNSI MyYHUIIMNIAJIbHOM YCJIYI'H, U PUEM TAKHUX 3a1poca o
Npea0CTABJIEHUN MYHHI[UNIAJIBHOM YCJYTd U JOKYMEHTOB

3.3. OcHoBaHuMeM /aJisi Hayala aJMHUHUCTPATUBHON MpOLEAYpHl SBISETCS IMoAada OT
3asBUTENS 3asBJICHHMSI O IPEJOCTABICHUM MYHUIMNAIBHOM yCIyrH B (pOpME 3IIEKTPOHHOTO
JOKYMEHTa ¢ ucnonb3oBaHueM [loprama TOCYIapCTBEHHBIX M MYHULMMANBHBIX YCIYT
(pynkumit) Pecrryonuku Komu u (vnm) ExuHOTO moprana rocy1apcTBEeHHBIX M MYHHUITUTIATBHBIX
yeayr (pyHKIU).

3asiBUTENb MOXKET HAlpaBUTh 3alpoc M JOKYMEHTHI, yYKa3aHHble B IyHKTax 2.6, 2.10
HACTOAIIETO aIMUHUCTPATUBHOTO perjiaMeHTa (B cllydae, €CiIH 3asBUTENb IPEACTaBISCT
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacToAIlero agMUHHCTPATUBHOTO pErJIaMEHTa II0
COOCTBEHHOW HHMIIMATHUBE) B JIIEKTPOHHOM BHJIE IOCPEJICTBOM OTIPABKU HHTEPAKTUBHOM
dopmBl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIOIIMM THUIIOM JJIEKTPOHHOM TOJIHCH, C
MIPUJIOKEHUEM JJIEKTPOHHBIX O0pa30B HEOOXOAMMBIX JOKYMEHTOB 4Yepe3 JWYHbIA KaOWHEeT
[TopTana rocynapCcTBEHHBIX M MYHUIUNAIBHBIX ycuyr (pynkuuii) Pecriyonukun Komu u (mm)
Enunoro noprana rocy1apcTBEHHBIX U MyHUIIUNIATBHBIX YCIYT (QyHKIU).

WNnentudpukanms 3asBUTENs] O0OECTIEUMBACTCS AIIEKTPOHHBIM  HACHTH()HKAIMOHHBIM
MPUIOKEHHEM C  HUCIHOJIb30BAaHUEM  COOTBETCTBYIOIIETO  CEpBUCA  €IMHOW  CHCTEMBI
UACHTU(QHUKAINY U ayTCHTUDUKAIHH.

[Ipu nampaBiieHuu NOKyMEHTOB 4depe3 [lopram rocymaapCTBEHHBIX U MYHHUIIUNATBHBIX
yeayr (¢pynkuuit) PecnyOomuku Komu u  (wim) Egunbiii nmopran rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX  ycnyr (dyHKIUi) [JHEM TMOJNy4eHHs 3ampoca Ha  IpeaoCTaBlIeHHUE
MYHMIIMIIAJIBHON YCIYTH SBIISIE€TCS I€Hb perucTpanuu 3anpoca Ha [loprane rocyiapcTBEHHBIX U
MYHUIUNIATBHBIX  yeiayr  (pyHknui) Pecnmyommkn Komm w  (um) EnumHoM  moprane



TOCYIapCTBECHHBIX H MyHHUIIMITATBHBIX YCIYT (yHKIHN).

Crennanuct aMUHHUCTPAIMK, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB:

a) YCTaHABIMBACT IMpeaMeT OOpalleHus, MPOBEPSET JOKYMEHT, YAOCTOBEPSIOLIHA
JTUYHOCT;

0) MpoBepsIET MOJTHOMOYHS 3asIBUTEIIS;

B) TpOBEpsieT HaJM4uhe BCEX JOKYMEHTOB, HEOOXOMUMBIX JJIs MPEIOCTaBICHUS
MYHUITUTAIBHON YCIyTH, KOTOpBIE 3asBUTENb O05S3aH TPEIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHH C MMyHKTOM 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

) TpPOBEpsSIET  COOTBETCTBHUE  MPEJCTABICHHBIX  JIOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSACH, YTO OTCYTCTBYIOT OCHOBAHUS JJIsl OTKa3a B MpreMe JOKYMEHTOB;

1) TPUHUMAET PEIICHHWE O TpHeMe Yy 3asBUTENsl MPEACTaBICHHBIX TOKYMEHTOB (WM
peuienre 00 oTka3e B MpUeMe JOKYMEHTOB, MPU HAIUYUH OCHOBAHHM, IEPEUNCIICHHBIX B yHKTE
2.12 aAMUHUCTPATUBHOTO PETJIAMEHTA);

€) perucTpupyeT 3ampoc U TPEJCTaBICHHBIE JOKYMEHTHI TOJ HWHAMBHIYaIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb WX MOCTYIUICHHS (WJIM BO3BpAlllae€T 3asBUTENO JIOKYMEHTHI (B
cllydae MPUHSTUS pellleHrne 00 0TKa3e B MpUeMe JOKYMEHTOB) C YKa3aHHEeM MPUYHUH 0TKa3a);

) BBLIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPHUHATHUS, TOATBEPXKIAIONIYI0 MPUHSATHE TOKYMEHTOB (MJIM PACIUCKy 00 OTKa3e B
npueMe JOKYMEHTOB C YKa3aHUEM MPUYHMH 0TKa3a);

3) uHGOpPMUPYET 3asgBUTENS O XOJ€ BBINOJHEHHs 3ampoca O MPeIOoCTaBICHUU
MYHHIMTNIAIBHON YCIYTH.

YBenomieHue o TmpuemMe JOKyMEHTOB (MM YBeJOMJIEHHE 00 OTKaze B IMpueMme
JOKYMEHTOB C BO3BpAlllaéMbIMH JOKYMEHTaMM) HaIlpaBJISIETCS 3asBUTENI0 HE IO3/HEE JHS,
CJIEYIOIIETO 3a JTHEM IMOCTYIUICHHsI 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHOIb30BaI
(yka3zan) 3asBUTEJIb MPU 3a09YHOM OOpaIlleHUH.

3.3.1. Kpurepuem npuHSATHS peLIeHHs O TpUeMe JOKYMEHTOB JIN0O pelieHus 00 oTkase B
npueMe JOKYMEHTOB SIBJISICTCS] HAIMYKE 3alpoca U MPHJIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaibHbId CPOK UCIIOJTHEHHUS aJMUHUCTPATUBHON MPONIEAYpPhl COCTABISIET 3
KaJIEeHJAAapHBIX [JHS C€O JHS TOCTYIUIEHUS 3ampoca OT 3asBUTENsS O MPeAoCTaBICHUU
MYHHIIMITATBHON YCIIYTH.

3.3.3. Pe3ynpTaToM aJMHUHUCTPATHBHON MpOLETYpPbl SBISETCS OJHO U3 CIEAYIOIIUX
IEVUCTBUN:

MpUEM U PETUCTpaIUsl B aJIMUHUCTPAIMU 3asBICHUS U JOKYMEHTOB, MPEACTaBICHHBIX
3asgBUTENIEM, WX TepeJadya CHEeNHUATUCTy aJIMUHUCTpPALlMU, OTBETCTBEHHOMY 3a TPUHSTHE
pelieHuit o MpeoCTaBICHUH MYHUIIMITAIbHON YCITyTH;

0TKa3 B IpueMe JOKYMEHTOB;

MpUEM U PETUCTpaIUsl B aIMUHUCTPAIMU 3asBICHUS U JOKYMEHTOB, MPEIACTaBICHHBIX
3asgBUTENIEM, M WX T[epefadya CHEIUATUCTy aJMUHHUCTpPAIlMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMoOJIelicTBUE (B Cilydae, €CIM 3asBUTEIb CaMOCTOSITEIBHO HE
MpeJCTaBWI  JTIOKyMEHTHI, YKa3aHHble B TyHKTe 2.10 HacTosImero aJIMUHUCTPATUBHOTO
periiaMeHTa).

Pe3synbprar agMHUHUCTPAaTHBHON mpouenypsl (UKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKyMEHTOO0OpOTa CIEeNHATUCTOM aaMUHHUCTpauuu, MOIL], OTBETCTBEHHBIM 3a TpPHUEM
JOKYMEHTOB.

HanpaBneHne CHIEeNHATUCTOM MEKBECIOMCTBCHHBIX 3aIIPOCOB
B OpraHbl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbI MECTHOI'O CaMOYIIpaBJICHUS
U IMOABCAOMCTBCHHbBIC OTUM OpraHamM opraHu3aiuvu B ¢jy4ae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnNpeacTaBJCHbI
3asggBUTEJIEM CAMOCTOATEIBHO



3.4. HanpaBneHue CHEUUAINCTOM  MEXBEAOMCTBEHHBIX 3alpOCOB B  OPIaHbI
roCy/IapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CAMOYMIpPaBIEHUS M TOJBEJOMCTBEHHBIE STHM
OpraHaM OpraHu3alMy B Cllydae, €ClId OIpeAeSieHHbIE JOKYMEHThl HE ObUIM IpEACTaBICHBI
3asgBUTENIEM CAMOCTOATEIbHO OCYIIECTBISICTCS B TMOpSIKE, yKa3aHHOM B TyHKTe 3.16
HACTOSAILIET0 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

IIpunsTHE pemieHusi 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIMNATBHOMH YCIyTH

3.5. Ilpunarue pemeHuss o mnpeAocTaBieHud (00 OTKaze B NPEIOCTABICHHUM)
MYHMIIMIIAJIBHONW YCIYyTU OCYIIECTBISIETCS B MOPSJIKE, YKa3aHHOM B IyHKTE 3.17 HacTosIero
aMUHUCTPATUBHOTO pErjaMeHTa.

YBeaomiienue 3asiBUTENIA O INPUHATOM PECIICHUU, Bbl/Ia4ya 3AaABUTE/II0 PE3yJabTaTa
NnpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

3.6. OcHoBaHMeM /i1 Hauyaja HCIOJHEHHWS aIMUHUCTPATUBHOM MpPOLEAYpHI SBISETCA
MOCTYIUIEHHE COTPYJIHUKY aJAMHHHUCTpAallMM, OTBETCTBEHHOMY 3a BBbIJady pe3yJbTaTa
IIPEIOCTABIICHUS YCIYTH, PELIEHHUs] O MPEIOCTABIEHUN MYHHUIMIIAIBHON YCIyTH WIW PEIICHUs
00 OTKa3e B MPEIOCTaBICHUN MyHUITUTIATBHOU yCIyTH (nanee - Permenue).

AIMUHHCTpaTHBHAas  NpOLEAypa  HUCHOJHAETCS  COTPYAHHUKOM  aJAMHHHUCTPALMH,
OTBETCTBEHHBIM 3a Bbljauy PerieHus.

Ecnmu  3asgButens oOpaTwics 3a  mOpefocTaBieHHMeM  yciuyru  uepe3  llopran
rOCy/IapCTBEHHBIX U MYHHMIMNAIbHBIX yciyr (¢yHkuuii) Pecnyonuku Komu u (mnm) Envnbriii
MOpTajl TOCYJApCTBEHHBIX M MYHHUIMIANBHBIX ycIyr (dyHKuuit), To WHGPOPMHpPOBAHUE
3asgBUTENS. O pe3yJbTaTax MNPEJOCTaBICHUS MYHUIUNAIBbHON YCIYrHM OCYILIECTBIISETCS TaKxkKe
yepe3 [lopTan rocyaapcTBeHHBIX M MyHHUIMNAIBHBIX yciyr (¢pyHkuuit) PecryOnuku Komu u
(unu) Enunbiil mopTan rocy1apcTBEHHBIX M MyHUIMITATIBHBIX YCIYT (pyHKUINT).

[Ipu mnpenocraBieHUHM MYHHIMIAIBHOW YCIyIM B JJIEKTPOHHOH (opme 3asBHUTENIO
HaIpaBJIseTCsl pelieHre B popme 3JIEKTPOHHOTO JTOKYMEHTa, MOJIUCAHHOTO YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BAaHUEM YCHUJICHHOW KBAJU(HUIMPOBAHHON 3IIEKTPOHHOM
MOJIMUCH.

3.6.1. KpurepueM nNpuHATUSA pEUIEHHS O HANPABIECHUM pPE3yJIbTaTa MYHHUIMIIAIBLHOU
YCIIyTH SIBJISIETCS] TOTOBHOCTH PELICHHUS.

3.6.2. MakcuMalbHBIM CPOK MCIIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 3
KaJleHJAapHBIX JHA CO JHSA TMOCTymyieHus PemeHuss COTpyIHUKY — aJIMHUHHUCTpALUH,
OTBETCTBEHHOMY 32 €r0 Bblavy.

3.6.3. Pe3ynpTaTomM MCIIOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS YBEAOMIICHHE
3asBUTENS O NPUHIATOM Pernennu u (Wim) Belgada 3asaBuTeNto Pemenus.

Cnocobom  ¢Qukcanuu  pe3yinbraTa aJIMUHUCTPATUBHOM  MpOLEAYpPHl  SBISETCS
peructpanus Pemenus B )KypHaie UCXOAAIIEH TOKyMEHTALINN.

III (IT) OcoGeHHOCTH BBINMOJTHEHNS] AAMUHUCTPATUBHBIX Npoueayp (aeidcTBHii) B
MHOFO(l)yHKllI/IOHaJIbHLIX HEHTPaX NMPEAOCTABJICHUA INOCYTAPCTBCHHBIX U MYHUIHUNTIAJIBbHBIX

yeayr

3.7. IlpenocraBieHue MyHULMNAIbHOW yciyrn uepe3 MOII, Bkmrouas onucaHue
aJIMMHUCTPATUBHBIX TMpouenayp (aeictBuii), BeimonHsemblx MO®L] npu mnpegocraBieHUH
MYHULUIIAIBHOM  YCIYTH  IIOCPEACTBOM  KOMIUIEKCHOIO  3asBJIICHMS, IIPELyCMaTpUBAET
clieyrolye aAMUHUCTPaTUBHbBIE IPOLEAYPHI (IeHCTBUSA):

1) mpuem U perucrpanusi 3asBICHUS W JOKYMEHTOB [UIsl TPEJOCTaBICHUS
MYHULMIIATBHOW YCIyTH;



2) HampaBlIieHHE  CIEIHMAINCTOM  MEXBEIOMCTBEHHBIX  3allPOCOB B  OpTaHBbI
roCy/IapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CAMOYMIpPaBIEHUS M TOJBEJOMCTBEHHBIE STHM
OopraHaM OpraHM3allid B clyd4ae, €ClM ONpeAeJICHHbIE JOKYMEHTHl HE ObUTM TpEICTaBIICHBI
3asiBUTENIEM CaMOCTOSITENBHO;

3) moyiydeHHE peNICHUs O MPEAOCTABICHHUU (PEIICHUs 00 OTKa3e B MPEJOCTABICHHH)
MYHHIIUIIAILHON YCITyTH;

4) yBenoMJICHHE 3asBUTEIsl O TMPHHATOM pEUICHWH, BbIIada 3asBUTENIO pPe3ysbTaTa
MPEIOCTAaBIICHUS] MyHUIIUIIATHHON YCITyTH.

3.8. IlpenocraBieHne B YCTaHOBIEHHOM MOpPsAKE WHPOPMALMU 3asBUTEISAM MU
o0ecriedueHre JOCTyna 3asBUTENed K CBEISHUSIM O MYHHIIMIIAIbHOW YCIyre, MHOpsAKEe ee
NPEJOCTAaBIICHUsS, 10 HMHBIM BONPOCAM, CBSI3aHHBIM C TIPEIOCTABICHHEM MYHUIUNAIHHON
YCIIyTH, B TOM YHUCJIE O XOJE MPEAOCTaBICHUS MYHUIIUNAIBLHON YCIYyTH, yKa3aHo B MyHKTe 1.4
HACTOSIIEr0 aJIMUHICTPATUBHOTO PETJIAMEHTA.

3.8.1. Onmcanue agMUHUCTPATUBHBIX Tpoleayp (AelcTBuii), BemodHsseMbIx M®L] mpu
MPEOCTABICHUH MYHHIIUIIAIBHON YCIYTH B TIOJTHOM 00bEME OCYIIECTBIISIETCS B COOTBETCTBUH C
COTJIAllIEHUEM O B3aUMO/JICHCTBUH, 3aKiIIoueHHOM Mexay M®DL] u opranoM, npeaocTaBiIsIONINM
MYHUIUTATIBHYIO YCIYTY.

3.8.2. Tlopsmok mocyneOHOro (BHeCyaeOHOTro) oO0KaJIOBaHMS PEIICHUH M ACHCTBUI
(Oe3nerictBusi) MOPL[ u ero pabOTHUKOB YCTaHOBJIEHBI pa3fesioM V  HAacTOSULIETO
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

IIpueM u perucrpanus 3anpoca U MHbIX JOKYMEHTOB /ISl IPe10CTABJIEHUS
MYHMUIMIAJIbHON yCJIYTH

3.9. OcHoBaHuEM AJIs Havyaja aAMUHUCTPATUBHON MPOLEAYPHI SBJISAETCS MOCTYIUIEHUE OT
3asgBUTENSl 3ampoca O MPEIOCTaBICHWH MYHHUIUNAIBHON yCIyrn Ha OyMa)XHOM HOCHUTEIe
HernocpeacTseHHo B M1,

[lomaya 3ampoca W JOKYMEHTOB OCYIIECTBISIETCS B TOpsSAKe oOmed odepenu B
IIPUEMHBIE Yachl WIN 1O NPEIBAPUTEIbHON 3alluCcHU. 3asBUTENb MOJAET 3alpoC U JOKYMEHTHI,
yKa3aHHbIe B MyHKTax 2.6, 2.10 HacTosero agMUHUCTPATUBHOTO periiaMeHTa (B cllydae eciu
3asgBUTENb  TPEACTaBISET  JOKYMEHThHl, YyKa3aHHble B myHkTe 2.10  Hacrosmiero
aJIMMHHACTPATUBHOTO periaMeHTa MO COOCTBEHHON WHUIMATHBE) B OyMa)XKHOM BHJE, TO €CTb
JTOKYMEHTBI YCTaHOBIICHHOH (OpMBI, cHOpMUpPOBAHHBIE HA OyMaKHOM HOCHUTETIE.

3asBIeHHE O TPEAOCTaBICHUM MYHHUIMMAIBHON YCIYTH MOXET OBbIThb ohopMIiIeH
3asBuTeneM B M®I] nudo odopmiien 3apanee.

[To mpocwsbe oOpaTuBIIEerocs JHIla 3asBICHHE MOXET ObITh O(OpMIIEH CHEIUATNCTOM
M®II, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C MCIIOJIb30BAHUEM IMPOTPAMMHBIX CpeIcTB. B
3TOM cllydae 3asBUTENIb COOCTBEHHOPYYHO BIIMCHIBACT B 3asBJICHHE CBOIO (DaMUIIMIO, UMS H
OTYECTBO, CTAaBUT JIaTy U MOJIITUCH.

Crnemnanuct M®LI, 0TBETCTBEHHBIN 3a MPUEM TOKYMEHTOB, OCYLIECTBIISIET CIEAYIOIINE
JEMCTBUSI B X0/1€ TPUEMa 3asiBUTEIS:

a) YyCTaHaBIIMBaeT MpeIMEeT OOpalleHus, MPOoBepsSeT AOKYMEHT, YAOCTOBEPSIOLIUIl
JIUYHOCTB;

0) mpoBepsieT MOTHOMOYUS 3asIBUTEIS;

B) IPOBEpsET HaJMYM€ BCEX JIOKYMEHTOB, HEOOXOJUMBIX JJIsi IPEIOCTAaBICHUS
MYHHIIMIIAJIBLHOW YCIIYTHU, KOTOpBIE 3asgBUTENh OO0s3aH MPEAOCTaBUTh CAMOCTOSTEIHHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

I) TpoBEpseT  COOTBETCTBUE  MPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSASACH, UYTO OTCYTCTBYIOT OCHOBAHUS JJIs OTKa3a B IpUeMe JOKYMEHTOB;

1) TPUHUMAET pelIeHHWe O MpHUEeMe Y 3asBUTENS NPEICTaBICHHBIX IOKYMEHTOB (MU
peieHue o0 oTKa3e B MpUEME JOKYMEHTOB, IPY HAJIMYMHM OCHOBAHUM, IEPEUNCIICHHBIX B ITyHKTE
2.12 AAMUHUCTPATHBHOTO PETIaMEHTA);



€) pErucTpUpyeT 3asBJIICHHE W TMPEACTaBICHHBbIC TOKYMEHTHI IOJ] WHAUBUIYAJIbHBIM
MOPSAIKOBBIM HOMEPOM B JICHb WX TMOCTYIUICHHs (MM BO3BpAIAEeT 3asSBUTENIO JTOKYMEHTHI (B
clly4yae IPHUHSTHS pelleHrne 00 0TKa3e B pueMe JOKYMEHTOB) ¢ yKa3aHUEM MPUYHMH 0TKAa3a);

’K) BBIJAET 3asIBUTEII0 PACIHCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl WX TPUHSITHS, TOITBEPXKIAIONIYI0 TPUHSATHE JOKYMEHTOB (WJIM PACIUCKy 00 OTKa3e B
npreMe JIOKYMEHTOB C yKa3aHHEM MPUUYUH 0TKa3a).

I[Ipn nHeoOxomumocT crenuanuct MOIL[ w3roraBnMBaeT KOMHH MPEACTABICHHBIX
3asgBUTENIEM JOKYMEHTOB, BBIMIOJIHAET HAa HUX HAINUCh OO0 HX COOTBETCTBUU MOIJIMHHBIM
AK3EMIUISIpaM, 3aBepsieT CBOEH MOAMKCHIO C yKa3aHueM (aMUIIMU U UHUIIUAJIOB.

[Ipn oTcyTrcTBHM Yy 3asBUTEN 3allOJIHEHHOTO 3asBJICHUS WM HENPaBUIBHOM €ro
3anoysiHeHun cnennanuct M®IL, oTBETCTBEHHBIN 32 TPUEM JOKYMEHTOB, IOMOTAET 3asBUTEIIO
3al0JHUTH 3asIBJICHUE.

JIIMTenbHOCTh OCYIIECTBIEHHS BCEX HEOOXOIUMBIX JIEHCTBUN HE MOJKET MpEBbILIAThL 15
MHUHYT.

3.9.1. Kpurepuem npuHSATHS PEUICHHS O TPHEMe JOKYMEHTOB JIN0O pelIeHus 00 0TKa3e B
IpueMe JOKYMEHTOB SIBJISIETCS] HAIMYKE 3alpoca U MPHJIaraéMbIX K HEMY TJOKYMEHTOB.

3.9.2. MakcuManbHbI CPOK MCIIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 3
KaJICHJApHBIX JHS C€O [JHSA TOCTYIUIEHMS 3ampoca OT 3asBUTENS O MPEJOCTABICHUHN
MYHHIMTNIAIBHON YCIYTH.

3.9.3. Pe3ynpTaToM aJIMHMHHCTPATUBHOW MpPOLEAYpPHl SBISETCA OJHO U3 CIEAYIOIIHUX
JIEUCTBUN:

npuem u peructpanus B MOL] 3asB1eHNA U JOKYMEHTOB, MTPEACTABICHHBIX 3asBUTEIIEM,
WX Tiepefavya CIHElUaTUCTy aJMUHUCTpAIlMd, OTBETCTBEHHOMY 3a MPUHATHE pPEIICHHH O
MPEAOCTABIEHUA MYHULIUIIAJILHON YCITyTH;

OTKa3 B MPUEME JIOKYMEHTOB;

npueM u peructpanus B MOL] 3asB1eHNS U JOKYMEHTOB, MTPEACTABICHHBIX 3asBUTEIIEM,
U UX Tepefayda crenuaiucty agMuauctpanuu, M®OL[, oTBeTCTBEHHOMY 3a MEXBEOMCTBEHHOE
B3aMMOJIeiicTBHE (B cllyyae, €ClHM 3asBUTENb CAMOCTOSTEIbHO HE MPEACTAaBUI JTOKYMEHTHI,
yKa3aHHbIe B TyHKTE 2.10 HACTOSAIEro aIMUHUCTPATUBHOTO PETJIaAMEHTA).

Pe3synbprar agMHUHUCTPAaTHBHON mpouenypsl (UKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa B CUCTEME AJIEKTPOHHOTO JOKyMeHT0o0OopoTa cneruanuctom MOII.

HanpagJieHue cienuajaucToM MeKBeIOMCTBEHHBIX 3alIPOCOB
B OpraHbl roCy/1apCcTBEHHOM BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUSA
U NMO/JBEJOMCTBEHHbIE ITUM OPraHaAM OPraHU3aluM B cjIyvae,
ecJId onpe/eeHHbIe JOKYMEeHThI He ObLIN NpeAcTABJIEeHbI
3asiBUTEJIeM CAMOCTOSITeJIbHO

3.10. HampaBneHue CHEIUATUCTOM MEXBEJIOMCTBEHHBIX 3alpOCOB B  OpIaHbI
TOCYZIapCTBECHHOW BIIACTH, OPraHbl MECTHOTO CaMOYMIPABJICHHS M IOABEIOMCTBEHHBIC 3THUM
OopraHaM OpraHM3allid B Clyd4ae, €Cli ONpeAeNICHHbIE JOKYMEHTHl HE OBbUTM TpEICTaBIICHBI
3asBUTEIEM CAaMOCTOSITEIBHO OCYIIECTBISICTCS B TOpSAAKE, YKa3aHHOM B TyHKTe 3.16
HACTOSIIEr0 aJIMUHICTPATUBHOTO PETJIAMEHTA.

IIpunsTHE pemieHus1 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIMNATBHOMH YCIyTH

3.11. Ilpunarue pemeHUss O TMpeaocTaBieHUHd (00 oOTKaze B MPEIOCTABICHUM)
MYHMIMIIAJIBHONW YCIYyTU OCYIIECTBISIETCS B MOPSJIKE, YKa3aHHOM B IMyHKTE 3.17 HacTodIero

AJIMUHUCTPATUBHOTI'O PCTIIaMCHTA.

YBeaomiienue 3asiBUTENIA O INPHUHATOM PEIICHUU, Bbl/Ia4Ya 3AaABUTE/II0 PE3yJbTaTa



NnpeaoCTaBJICHUA MyHHHHHaﬂbHOﬁ yciayru

3.12. YBenomseHue 3asiBUTENSI O MPUHSATOM PEILICHUM, BblJada 3asBUTENIO pe3yJbTaTa
MPEAOCTABICHUS MYHHUITUTIATBHOW YCIYTH OCYIIECTBISETCS B TMOPSAKE, YKa3aHHOM B ITyHKTE
3.18 HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

II (III) CocTaB, moc/1e10BaTeILHOCTh U CPOKY BbINOJHEHNS AIMHUHUCTPATUBHBIX
npoueayp, Tpe0oBaHus K NOPSAKY UX BBINOJHEHHUS B OPraHe, NpeaocTABIAIONIAM
MYHUIUNAJIBHYIO YCJIYTy

CocTaB aIMHHHCTPATHBHBIX NPOLEAYP MO NMPEAOCTABICHUIO
MYHMUIMIAJIBHON yCJIYTH

3.13. IlpenocraBieHre MYHMIMOAIBHOW YCIYTM B  AIMUHUCTPAIMM  BKJIFOYAET
CIIEIYIOIINE aAMUHUCTPATUBHBIE IPOLIEAYPBI:

1) npueM wu perucrpauusi 3asBICHUS U JOKYMEHTOB Il TPEOCTaBICHUS
MYHHIMIIAJIBHON YCIIyTH;

2) HampaBlIEHHE  CHEIUAINCTOM  MEKBEJIOMCTBEHHBIX  3alpOCOB B  OpraHbl
roCy/1lapCTBEHHOM BJIACTU, OPraHbl MECTHOI'O CAMOYIPAaBIEHUS M IOJBEJOMCTBEHHBIE STHM
OpraHaM OpraHu3aly B cllydae, €cClid OIpejesieHHble JOKYMEHThl HE ObUIM TpeACTaBICHBI
3asIBUTEJIEM CaMOCTOSITEIIBHO;

3) npuHATHE pelIeHUs O MpeAoCTaBieHUU (peueHus o0 OTKa3e B IPEIOCTABICHUM)
MYHHIIMIIAJIBHON YCIIyTH;

4) yBenOMJICHHME 3asBHUTENS O MPHUHATOM pEUICHWM, Bbllaya 3asBUTENIO pe3yJsibTaTa
IIPEIOCTABIICHUS] MyHHUIIUIIAIbHON YCIIyTH.

3.14. TIlpemocrtaBieHue B YCTaHOBJIEHHOM TMOpsAAKEe HHQOpPMAIMKU 3asBUTENSAM U
obecriedeHre JOCTyIa 3asBUTENIEH K CBENEHMSIM O MYHHMIMIAIBHOW YycCiyre, MHOpsJIKe ee
MPEIOCTAaBIIEHUS, N0 MHBIM BOMNPOCAM, CBSI3aHHBIM C TPEAOCTABICHUEM MYHUIMIIAIBHOM
yCIyTd, B TOM UHCIE€ O XOJ€ TMPEAOCTaBICHHUS MYHHULIMIAIBHOW YCIyTH, BKIKOYas
unpopmupoBanue B MODL], yxazano B mnyHkre 1.4 HacrosIero aJIMUHUCTPATUBHOTO
perimameHTa.

IIpuem u perucrpanus 3asgBJIeHUA U HHBIX JOKYMEHTOB JIf1 IIPEJOCTABJICHUA
MYHULIHUNIAJIBHON YCJIYIH

3.15. OcHoBaHueM U1 HayaJla aAMUHUCTPATUBHOW NPOLELYPHI SBIISAETCS NOCTYIJICHUE
OT 3asIBUTENIA 3asBJICHUS O IIPEIOCTABIEHUN MYHHULIUIIAIBHON yCIyTH:

Ha OyMa)KHOM HOCHUTEJI€ HEMOCPEACTBEHHO B aJIMUHHKCTpanuo, MOIL;

Ha OyMa)XKHOM HOCHTEJE B QIMUHUCTPAIIMIO Ye€pe3 OPraHU3aIMI0 [TOYTOBOM CBSI3U, HHYIO
OpraHU3alMIo0, OCYLIECTBIISIONIYIO JOCTABKY KOPPECIIOHACHIINH.

1) Ounas ¢opma nmojauu JOKYMEHTOB — I0Jlauya 3asBJICHUS U JJOKYMEHTOB IIPH JINYHOM
IpueMe B MopsjKe oOIeil ouepen B MpUEMHBIE Yachl WK MO MpeaBapuTeNbHol 3anucu. [Ipu
O4YHOHM (popMe MmojiauM JTOKYMEHTOB 3asiBUTEJb MOJACT 3asBJICHUE U JIOKYMEHTHI, yKa3aHHbIC B
nyHkTax 2.6, 2.10 HacTOAImEro agMUHUCTPATHBHOTO periiaMeHTa (B CiIydyae €CIId 3asBUTEINb
IIPEJICTaBIISIET JOKYMEHTBI, yKa3aHHble B ImyHKTe 2.10 HacTosAmero aJMHUHUCTPATUBHOIO
pernamMeHTa Mo COOCTBEHHOM WHMIMATHBE) B OyMa)XHOM BHAE, TO €CThb JIOKYMEHTHI
YCTaHOBJICHHOH (popMBI, chOopMUpPOBaHHBIE HA OyMaXHOM HOCHUTEJIE.

[Tpu ounoit popme momaun JOKYMEHTOB 3asiBJICHHE O MPEJIOCTABICHUN MYHUIIUNATbHON
YCIYTH MOXET OBbITh 0pOpMIICH 3asiBUTENEM B XOJI€ IpUeMa B aIMUHUCTpAIUHU, 100 odopmiieH
3apaHee.

ITo mpockbe obpaTuBIIErOCsS NUIA 3asABICHUE MOXET OBITh O(QOPMIICH CIEHUATUCTOM
aJIMMHUCTpPALIUY, OTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C HCIIOJb30BAHHEM IPOTPAMMHBIX



cpeactB. B aTtoMm ciydae 3asBUTENh COOCTBEHHOPYYHO BITMCBHIBAET B 3aIllPOC CBOIO (haMHIIHIO,
UMs M OTYECTBO, CTABUT JaTy U MOJIKCh.

Creupanuct agMHHHMCTpAlMM, OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, OCYIIECTBISET
ClIeAyIOlIMe ASHCTBUS B X0/I€ IPHEMa 3asBUTEIS:

a) YCTaHABIMBACT MpeaMeT OOpalleHus, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHA
JIMYHOCTH;

0) MpoBepsIET MOJTHOMOYHS 3asIBUTEIIS;

B) TMpOBepsieT Halu4ue BCEX JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEJOCTaBIICHUS
MYHUITUMATBHON YCIIyTH, KOTOpBIE 3asBUTENb O0S3aH MPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHMHM C ITyHKTOM 2.6 HAaCTOSAIIETO aAMUHUCTPATUBHOTO pErjaMeHTa;

T') IPOBEPSIET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHUAM YIOCTOBEPSISICh,
YTO OTCYTCTBYIOT OCHOBAHUS /ISl OTKa3a B IPHEME JOKYMEHTOB;

1) IPUHUMAET PEIIEHUE O IPUEME Y 3asIBUTEIIS NIPEICTABICHHBIX IOKYMEHTOB;

€) pErucTpupyeT 3asBIE€HHE M IPEACTaBICHHbIE JOKYMEHTBl MOJ WHAWBUIYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIJIACT 3asBUTENIO PACIIUCKY C ONHUCHIO MPEACTaBIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHSTHSA, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

[lpy  HEOOXOOUMOCTM  CHEUUMAIUCT  AIMHHUCTPALlMM  W3TOTaBIMBAaET  KOIHUH
MIPE/ICTaBJICHHBIX 3asBUTEJIEM JIOKYMEHTOB, BBINOJHSAET HA HUX HAIMUCh 00 MX COOTBETCTBUU
MOJUITMHHBIM 3K3eMIUIApaM, 3aBepseT CBOEH MOANUCHIO C yKa3aHUeM (haMWINU 1 HHUIMAJIOB.

[Ipn orcyrcTBUM y 3asBHUTENS 3allOJIHEHHOTO 3asBJICHUS WIM HENPaBUIBHOM €ro
3allOJTHEHUN CHEeNMAIMCT aMMHUCTPAIMM, OTBETCTBEHHBIM 3a IpPUEM JOKYMEHTOB, MOMOTaeT
3asIBUTEIIIO 3aIIOJIHUTD 3asIBJICHUE.

JUTNTENbHOCTh OCYIIECTBIIEHUS! BCEX HEOOXOAUMBIX NEHCTBUI HE MOXKET MpeBbIMIATh 15
MUHYT.

2) 3aouHas gopma MmoAayu AOKYMEHTOB — HAIIPABJICHHE 3asBJICHUS O MPEJOCTaBICHUU
MYHHMIMIIAJIBHOW YCIYyTM U JIOKYMEHTOB 4Yepe3 OpraHu3alUil0 IOYTOBOW CBS3HM, HWHYIO
OpraHU3alHIo, OCYIIECTBIISAIOLIYIO JOCTABKY KOPPECTIOHICHIIUH.

[Tpu 3aounoii popme mojgaun AOKYMEHTOB 3asBUTEIh MOXKET HAIPABUTH 3asBJICHUE U
JOKYMEHTBI, yKa3aHHblEe B MyHKTax 2.6, 2.10 HacTosIero aiMUHUCTPATUBHOIO perjiaMeHra (B
cllydae, €ClIM 3asBUTEIb NPEACTaBISAET JOKYMEHTHI, YKa3aHHble B IyHKTe 2.10 HacTosiiero
aJIMUHHCTPATUBHOIO PErJIaMeHTa MO COOCTBEHHOM MHUIMATHBE B BMJE OpUTMHANA 3ampoca U
KONUI JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJE Yepe3 OpraHu3allii0 MOYTOBOW CBS3H, HHYIO
OpraHu3alMio, OCYLIECTBIAIOIIYI0 JOCTaBKY KOppecmoHAeHIuH. B  naHHOM ciydae
YAOCTOBEPEHUE BEPHOCTU KONMUI JOKYMEHTOB OCYIIECTBISIETCS B IMOPSAJKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOJATEIBCTBOM, JTHEM PETUCTPALUU 3asBJICHUS SBISETCS J€Hb MOCTYIUICHUS
3asBJICHUS U JIOKYMEHTOB B a]MUHHUCTPALIHIO.

Ecnu 3asBuTens oOpaTuics 3a0YHO, CHENMAIMCT aJMHHUCTPALMM, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

a) YCTaHABIMBACT IpeaMeT OOpalleHus, NPOBepsieT JOKYMEHT, YAOCTOBEPSIOLINMA
JINYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

B) IpPOBEpsSET HaJMYM€ BCEX JIOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEIOCTAaBICHUS
MYHUIUNAJIBHOM YCIyI'H, KOTOpbI€ 3asBUTENb O053aH MPEIOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

I') IPOBEPSAET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUAM YIOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHHS Ul OTKa3a B IPUEME JJOKYMEHTOB;

1) IPUHUMAET PELIeHUE O IIpUeMe y 3asiBUTEINS IPEICTABICHHBIX JOKYMEHTOB.

€) PErucTpUpYyeT 3asBICHUE M MpPEACTaBICHHbIE JIOKYMEHTBI O]l WHAMBHUIYaJIbHBIM
MOPSAKOBBIM HOMEPOM B JIeHb MX MOCTYIUICHHS.

) BBIIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHATHUS, TOATBEPKAAIOLIYIO IPUHATHE JOKYMEHTOB.



VYBenomieHne o mnpuemMe JOKyMEHTOB (MM YBEIOMJIEHHE 00 OTKaze B IpueMme
JOKYMEHTOB C BO3BpalllaéMbIMU JOKYMEHTaMM) HAIpaBJsIETCS 3asBUTENI0 HE MO3JHEe JHf,
CJICAYIOIIETO 3a JHEM IOCTYIUICHHS 3arpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIB30BAI
(ykazai) 3asBHUTEIb MPU 3a09YHOM OOpAIICHUH.

3.15.1. Kpureprem npuHSATHS PEIICHUS O MPHEMe JOKYMEHTOB MO0 pemeHust 00 oTKase
B IIPYEME JOKYMEHTOB SIBJISIETCS HAaJIM4YNE 3asBJICHUS U MIPUIIATa€MbIX K HEMY JJOKYMEHTOB.

3.15.2. MakcuMabpHBIA CPOK MCTOJIHEHHS aJIMUHUCTPATUBHOMN NPOLEAypbl COCTABISAET 3
KAJICHAApHBIX [JHS CO JHSA IIOCTYIUIEHHS 3asBJICHHUA OT 3asBUTENS O IPEJOCTaBICHUU
MYHHIMTIAJIBHON YCIYTH.

3.15.3. Pe3ynpTaroM aJIMHHUCTPATUBHON NPOLEIYPHI SBISIETCA OAHO M3 CIETYIOIIHUX
IEUCTBUN:

IIPUEM U PETUCTpalus B aJMUHHUCTPALMM 3asBICHHUA U JOKYMEHTOB, IPEACTaBICHHBIX
3asBUTENEM, HUX IepeJadya CHEUMATUCTY aJIMUHUCTpPALMM, OTBETCTBEHHOMY 3a IIPUHSTHE
pELIEHNI O MPENOCTABICHUN MyHUIIAIIAIbHON YCIIyTH;

IPUEM U PETUCTpalUs B aJMUHHMCTpALMM 3asBICHUS U JOKYMEHTOB, NPEACTAaBICHHBIX
3asgBUTENEM, M MX I[epefada clenuanucty agmuHucrpauuu, MOL[, oreBercTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3auMoJelcTBUE (B Cilydae, €CIM 3asBUTEIb CAaMOCTOSITEIBHO HE
IIPEICTaBUII  JTOKYMEHTBI, YKa3aHHble B IyHKTe 2.10 Hacrosmero aJIMUHUCTPAaTUBHOIO
periiaMeHTa).

Pe3ynpTar aJiMUHHMCTPAaTUBHOW mHpoueAypbl (UKCUPYETCs B CUCTEME 3JEKTPOHHOIO
JOKYMEHTO000pOTa CHEIUATMCTOM aIMUHUCTPALIH, OTBETCTBEHHBIM 32 IIPUEM TOKYMEHTOB.

HanpagJieHue cienuaaucToM MeKBeOMCTBEHHBIX 3alIPOCOB
B OPraHbl rocy/1apcTBEHHOM BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPABJIEHHUS U
MO/IBEOMCTBEHHbIE 3TUM OPraHAM OPraHU3aIUM B cJIyuae, ecJId onpeieeHHbIe
AOKYMEHTBI He ObLIU NPeACTABJICHBI 3asiBUTEIEM CAMOCTOSITEILHO

3.16. OcHoBaHMeM Il Hayajga aJMUHUCTPATHUBHON MPONEAYpPHl SIBJISIETCS TMOJyYEHHUE
CIIEHMAIMNCTOM  aaMuHuctpaunv, MODIL],  OTBETCTBEHHBIM 32  MEXBEIOMCTBEHHOE
B3aMMOJICIICTBHE, TOKyMEHTOB U WH(OPMALIUU ISl HATIPaBJICHHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB
O IMOJIyYEeHUHU JOKYMEHTOB (CBEACHMH H3 HUX), YyKa3aHHbIX B IyHKTe 2.10 Hacrosmiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B clydyae, €Clid 3asBUTENb HE MPeICTaBWI JIOKYMEHTHI,
yKa3aHHble B MyHKTe 2.10 HacTosmIero aJMUHUCTPATUBHOIO perjiaMeHTa IO COOCTBEHHOM
WHUIIUATHBE).

Crnemnanuct  agmuuuctpanuu, MO®Ll, oOTBeTCTBEHHBIH 32  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, HE MO3/IHEE JIHA, CIASAYIOIIETO 3a JHEM MOCTYIUIEHUS 3arpoca:

o opMIISIET MEKBEIOMCTBEHHBIC 3aIPOCHI;

MOJMUCHIBACT  O(GOPMIIEHHBI  MEXKBEIOMCTBEHHBI  3alpoc y  PYKOBOAMTENS
agMuHucTparuu, MOLI;

PETUCTPUPYET MEKBETOMCTBEHHBIN 3alIPOC B COOTBETCTBYIOIIEM PEECTPE;

HaIpaBJIsieT MEKBEJOMCTBEHHBIH 3aITpOC B COOTBETCTBYIOIIUN OpraH WM OPTaHU3AIHUIO.

MesxBe1IOMCTBEHHBIH 3aripoc 0pOopMITSIETCS U HAMIPABIIAETCS B COOTBETCTBUU C TIOPSAKOM
MEXBEJIOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aWMOJICUCTBUS, TPEIYCMOTPEHHBIM JCHCTBYIONUM
3aKOHOJIaTE€JIbCTBOM.

Hamnpapnenue 3ampocoB, KOHTpPOJIb 3a TMOJYYEHHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOM Nepeayell YKa3aHHbIX OTBETOB B aJIMHUHHUCTPALIMIO OCYLIECTBISET CHEIUATUCT
agMuHucTpanuu, M®ILI, OTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMOICHCTBHUE.

B nenp mnomydenuss Bcex TpeOyeMbIX OTBETOB Ha MEXKBEIOMCTBEHHbBIE 3aIllPOCHI
CrieHaIMCT agMuHUCTpauuu, M®@LI, OTBETCTBEHHBII 32 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE,
MepeaaeT 3apEeruCTPUPOBAHHBIE OTBETHI M 3alPOCHl BMECTE C MPEICTABICHHBIMHU 3asBUTEIIEM
JOKyMEHTaMH B aIMUHUCTPAIIUIO JUISI IPUHSTHS PEIICHUS O PEIOCTaBICHUHU YCIyTH.

3.16.1. KputepueM OpUHATHS PEIICHUS O HANpaBJICHUU MEXBEIOMCTBEHHOTO 3arpoca



ABIISIETCS OTCYTCTBHE JIOKYMEHTOB, HEOOXOIWUMBIX IS TPEJOCTABICHUS MYHHUIUITAIHHON
YCIIyTH, YKa3aHHbIX B MyHKTE 2.10 HACTOSALIETr0 aJMUHUCTPATUBHOIO pErjlaMeHTa.

3.16.2. MakcuMainbHbI CPOK UCIIOIHEHHS aJIMUHUCTPATUBHOM MPOIEAypbl COCTABISET 8
KaJIeHJapHBIX JHEH cO JHS MOJTY4YEHUs CIEelHaTucToM aaMuHucTpanun, M®II, oTBeTCTBEHHBIM
32 MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JIOKYMEHTOB W WH(POPMALWU IS HarpaBlICHUS
MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3yabpTaToM UCHOIHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MOTyUEHHUE
JOKYMEHTOB, M HUX HalpaBleHHe B aJMUHHMCTpauuio B KoMmuccHIO, OTBETCTBEHHYIO 3a
MIPOBE/ICHUE ITyOJNYHBIX CIYIIaHUH.

CriocoboM (ukcanuu pesyspTata aAMUHUCTPATUBHOM MPOLEAYpHI ABISETCA PErucTpanus
3alpalIMBaeMbIX JOKYMEHTOB B IKypHaje HCXOAAIIEH TOKYMEHTAIlMH, BKIIOYAs CUCTEMY
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aMMOAEHCTBHSL.

IIpunsiTHE penieHus 0 NpeaocTaBJIeHnH (00 0TKa3e B MPeI0CTABJIECHNH)
MYHUIIUNIAJTbHOU YCJIYIH

3.17. OcHoBaHMEM AJI Haydaja MCIIOJIHEHUS aJAMMHHUCTPATUBHOM MHPOLEAYpPHI SBISETCA
nepeaada B Komuccuto npeacTaBieHHbIX 3aIBUTENIEM IOKYMEHTOB.

B nemsx coOimoieHns mpaBa 4eJoBeKa Ha OJarompHsITHBIE YCIOBHS KU3HEIEATEILHOCTH,
MpaB M 3aKOHHBIX MHTEPECOB IMpaBooOiafareseil 3eMeNbHbIX YYacTKOB U  OOBEKTOB
KalUTaJIbHOI'O CTPOUTENHCTBA MyOIMYHBIE CIYIIAHUS IO BOIIPOCY IPEIOCTABICHUS pa3pelIeHUs
Ha YCJIOBHO pa3pelICHHbIA BHJ MCIOJb30BaHUS MPOBOAATCS C Yy4YacTHEM TIpaKJaH,
MIPOXKUBAIOLUIMX B MpeAesax TEePPUTOPUATBbHON 30HBI, B TPAaHULAX KOTOPOH pacloyokKeH
3eMENbHBIA Y4acTOK MM OOBEKT KalHUTaIbHOTO CTPOUTENHCTBA, MPUMEHUTENHHO K KOTOPHIM
3ampamiyBaeTcs paspelieHre. B ciydae, eciau yCIIOBHO pPa3pelIeHHbIH BHUJ HCHOJIb30BaHUS
3eMENbHOT0 y4acTKa WM O0OBEKTa KamUTAIbHOTO CTPOMTENHCTBA MOXKET OKa3aTh HETaTUBHOE
BO3JICIICTBHME HA OKPYXKAIOILIYyI Cpedy, IyOJWYHblEe CIyIIaHUS MPOBOJATCS C Y4YacTHEM
mpaBoobOnagareneii  3eMeNbHBIX YYacTKOB U OOBEKTOB KalUTAIbHOTO CTPOHUTENHCTBA,
II0JIBEPKEHHBIX PUCKY TaKOI'O HETraTUBHOTO BO3JEHCTBHUSL.

Komuccus HampapisieT cCOOOIIEHUS O MPOBEACHUU MyOJIMYHBIX CIYIIAHUIH MO BOIMPOCY
IIPEIOCTABIICHUSI ~ pa3pelleHUs] Ha  YCJIOBHO  DPAa3pelIEHHbIH  BHUJ  HCIOJIb30BaHUS
MpaBooOIaAaTENAM 3€MENbHBIX YUYaCTKOB, MMEIOIINX OOIIME TPAHUIIBI C 3eMEJIbHBIM yYaCTKOM,
NPUMEHHUTEIBHO K KOTOPOMY 3allpalllMBaeTCs JaHHOE pas3pelieHue, IMpaBoodIafaTensm
O00BEKTOB KalUTAIbHOTO CTPOUTENHCTBA, PACIIONIOKEHHBIX Ha 3€MEIbHBIX YYacTKaX, UMEIOIIUX
o0IIKe TPaHUIIBI C 3eMETbHBIM YYaCTKOM, MPUMEHUTEIHFHO K KOTOPOMY 3allpalluBaeTCsl JaHHOE
paspelieHue, U MpaBoodIagaTeNsiM MOMEIIEHUH, SBISIONMXCA YaCThl0 00ObEKTa KAaUTAIbHOTO
CTPOMUTEIBCTBA, IPUMEHUTEIBFHO K KOTOPOMY 3allpallliBAETCs JaHHOE pa3pelieHue. Y Ka3aHHbIE
COOOIIIEHUST HAMpPAaBIAIOTCS HE MO3/JHEEe ueM uepe3 7 pabouux AHEH cO JHS TMOCTYIUICHUS
3asBJICHUS 3aMHTEPECOBAHHOTO JINLA O MIPEIOCTABICHNUHN PAa3pELICHHs Ha YCIOBHO pa3peIIeHHbII
BH/I UCIIOJIb30BaHUS.

Y4YacTHUKM MyOJWYHBIX CIYIIAHUA IO BOMPOCY O MPEJOCTaBICHUH pa3pelieHust Ha
YCIOBHO pa3peUICHHBbIM BUJ UCIHOJIb30BAaHUS BIPABE NPEJICTaBUTh B KOMHCCHIO CBOU
MIPEJUIOKEHHS U 3aMEUaHus], Kacalolluecs: yKa3aHHOTO BOIIPOCa, AJIs BKIKOYEHHS X B IPOTOKOJ
MyOJIMYHBIX CITyIIaHUMA.

[lopsimox opraHuzanuu M NPOBEACHMS] MyOJIMUYHBIX CIYIIAHUN ONpENeNsieTcs yCTaBOM
MyHHUIIMIIaJbHOTO  OoOpa3zoBaHusi W (WIM)  HOPMATHUBHBIMH  TPAaBOBBIMH  aKTaMH
IIPEJICTaBUTEIILHOTO OpraHa MyHHMIIMIIaJIbHOTO 00pa30BaHusl.

3akioueHne O pesyibTarax NyOJIMUYHBIX CHYIIAHWA 1O BONPOCY MPEAOCTaBICHUS
paspelieHns Ha YCJIOBHO Ppa3pelICHHBIM BHJ WCIOJB30BAHUS TOJUICKHUT OIyOIUKOBAHUIO U
pasMerniaercs Ha OQUIMATFHOM CaliTe MyHUIIMTIAIILHOTO 00pa3oBaHusl B ceTu «MIHTepHeT».



Cpok npoBeneHns MyOIMYHBIX CIYIIAHWN CO JTHS OMOBELICHUS KUTEIeH MyHHIIUTAIEHOTO
oOpazoBaHMss 00 MX MPOBEACHUU JO JHA ONYOJIMKOBAaHMS 3aKIIOYEHUS O pe3yJbTarax
yOJIMYHBIX CIIyIIaHUN HE MOKET ObITh 00Jiee OJJTHOTO MecsLa.

Ha ocHOBaHuM 3akitoueHHss O pe3ysibTaTax IyOJMYHBIX CIYIIAHUH IO BOIPOCY O
IIPEIOCTABIICHUN DPAa3pelICHUs] Ha YCJIOBHO pAa3pelICHHBbIH BHJI HCIOJIb30BAHUS KOMHUCCHS
OCYIIECTBISIET IOATOTOBKY PEKOMEHIAIMH O MPEIOCTABICHUU pa3pelleHns Ha YCIOBHO
pa3pelIeHHbI BUJ] MCIIONB30BaHUA WM 00 OTKa3e B MPEAOCTABICHUU TaKOTO Pa3pelIeHus C
YKa3aHHEM IPUYMH NPUHATOrO PEIIEHUS M HANpPaBIAET MX TJIaB€ MECTHOM aIMUHHUCTpaLUU
(PyKOBOJIUTEIIO aIMUHUCTPALIUN).

Ha ocHoBaHuMu pekoMeHAaluil TIJaBa MECTHOM aJMUHHCTpaluu (PyKOBOJHMTENb
aIMMHUCTpAllUM) B TEYEHHE TpeX KaJeHJApHBIX [JHEH €O JHS MOCTYIUIEHHS TaKuX
PEKOMEH 1Al IPUHUMAET PELICHHE:

0 MPEIOCTABJICHNHU PA3PELICHHs HAa YCIOBHO pa3pellleHHbIH BUJI UCTIOIb30BaHUS;

00 OTKa3e B NPEAOCTABICHMM TAaKOrO pas3pelleHus (B ciyyae HaJM4us OCHOBaHUA,
IIPElyCMOTPEHHBIX MyHKTOM 2.12 aIMUHUCTPATUBHOT'O PETrJIAMEHTA).

VYkazaHHOE pelleHHe MOJUIeKHUT OIyOIMKOBAaHUIO M pa3MeIlaeTcss Ha OQHUIHAIbHOM
caiiTe MyHUIIMIIAJILHOTO 00pa3oBaHus B ceTh «MIHTEepHET».

Crenmanuct agMUHUCTPALMH, OTBETCTBEHHBIN 32 PUHATHE PELICHUS O IPEIOCTABICHUN
YCIyTH, B TEUCHHWE 3 KaJlCHAAPHBIX JHEH OCyIIeCTBIAECT O(OpMIIEHHE B JIBYX JK3EMIUIIpax
peleHuss O TNPEeAOCTaBICHUHM MYHUIUMNAIBHON YCIyrM WiIM 00 OTKa3e B MpeloCTaBICHUU
MYHHMIMIIAJIBHOW YCIYru (Hanee - JOKYMEHT, SIBISIOLIMICS pe3yJbTaTOM IpeAoCTaBICHUS
yCIIyTH), ¥ IepeaeT JaHHbIH JOKYMEHT Ha MOJIUCh PYKOBOJIUTEIIO aIMUHUCTPALIUH.

CrienanycT aIMUHUCTPALUU TTOciie 0(OPMIICHUS MTPOEKTa PEIICHHUS O MPEJOCTaBICHUH
MYHUIUNATIBHON yCIIyTH OO0 peleHus o0 oTKa3e B NPeAOCTaBICHUH MYHUIUNAIBHON yCIyru
Iepe1aeT ero Ha MOJANUCH PYKOBOAUTENIO aIMUHUCTpalliy B TeueHne 10 kajgeHIapHbIX THEH.

PykoBonuTens agMMHHACTpPAllMA MOJIMUCBHIBAET MPOEKT PELIEHHS O IPEIOCTABICHUU
MYHMIMIIAIBHONW ycIyru (pemieHus o0 oTKa3e B MPEAOCTaBICHUH MYHMIMIIAJIbHOW YCIyTH) B
Te4YeHHE 7 KaJICHJAPHBIX JHEH CO IHA €ro NOJyYeHUsl.

Crneunanuct aJMUHHUCTpALUH HamnpaBJIsieT MOJIMCAaHHOE PYKOBOJUTENEM
aIMMHHCTPALIMKA DPELIECHUE COTPYNHUKY aaMuHucTpauuu, M®IL], oTBETCTBEHHOMY 3a BbIIayy
pe3yJibTaTa NpeoCTaBICHUs YCIYTH, JUIsl BbIAAUU €0 3asBUTEINIO.

3.17.1. Kpurepuem NpUHATUSA DPEIICHUS O MNPEIOCTABICHUU MYHUIMIAIBHOW YCIyTd
SBJIIETCS COOTBETCTBHE 3asBJICHHS W MPWIAraeMblX K HEMY JOKYMEHTOB TpeOOBaHMSIM
HACTOAILETO aIMUHUACTPATUBHOTO PETJIAMEHTA.

3.17.2. MakcuMaJIbHbII CPOK MCHOJHEHUS aIMUHUCTPATUBHOM MpPOLEAYPHl COCTABISAET
He Oonee 46 KaleHJApHbIX JHEH co JIHSA moiaydeHus M3 aaMuHucTpaunu, MOL] nomxoro
KOMIIJIEKTa IOKYMEHTOB, HEOOXOMMBIX JJISl TIPUHSITUS PELICHUSI.

B ciydae, ecnu yCIOBHO pa3pelllEeHHBIH BUJ UCIOJB30BAaHUS 3€MENBHOIO y4yacTKa HIIU
00bEKTa KaNUTAIBHOTO CTPOUTENBCTBA BKIIOUEH B TPAJAOCTPOUTENHHBIA pETIaMeHT B
YCTaHOBJICHHOM JIJIsl BHECEHUSI U3MEHEHHI B ITPABWJIAa 3€MJICTIONIB30BAHMS U 3aCTPONKH TOPSAKE
1ocje MPOBEACHUS MyOJUYHBIX CIYIIAHWN 1O MHUIUATHBE (PU3NYECKOTO WM FOPUANYECKOTO
JUIA, 3aUHTEPECOBAHHOTO B IIPEAOCTABICHUM Pa3pElLICHHs Ha YCIOBHO Pa3pELICHHBIA BHJ
UCIIOJIb30BaHUs, PEIICHHE O MPEeAOCTaBICHUM pa3peUIeHHs] HA YCJIOBHO pa3pelleHHBbIH BUJ
UCIIOJIb30BAaHUS TAKOMY JIMIly IPUHUMAETCs 6e3 MpoBeieHUs MyOINYHbIX caylianui. B nanHOM
clly4ae MaKCUMAaJIbHbIN CPOK aJJMUHUCTPATUBHOW NPOLEAYPHI COCTABISIET 6 KaleHIApHbIX JHEH
CO JIHS MOJyYeHMs U3 aAMUHUCTparuu, M®PIL] noaHOro KoMIiIeKkTa JOKyMEHTOB, HEOOXOJUMbIX
JUIS IPUHSITHSL PEIICHUS.

3.17.3. Pe3ynpraroM aJIMUHUCTPAaTUBHOM MpOLELYpPHl  SBJIACTCA  HAIpPAaBICHUE
CHELMATIUCTY aJAMHHHMCTpAllMM, OTBETCTBEHHOMY 3a BbLIauy pe3yJibTaTa IpeaoCTaBICHUS
yciyry, wim crnenupanuctry M®LI, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aWMOJCHCTBHE,
IIPUHATOTO TJIABOM MECTHON aJMMHHUCTPALIMM PEIIEHUS O MPEAOCTaBICHUH MYHUIMIAIBHOU
YCIyTH UK 00 OTKa3€e B MIPEJOCTaBICHUN MyHULIUIIAIBHONW YCIYTH.



Pesynprar agMMHHCTpaTHBHOM HpOLERypbl (PUKCHUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa € IIOMETKOW «HCHOJHEHO» HWHCIEKTOPOM  OTJeNa KOHTPOJIs U
JEJIONPOU3BOCTBA AJMUHUCTPALIMU TOPOJICKOIO OKpyra « ByKTsIm».

YBenomienue 3asiBUTeN sl 0 IPUHITOM pellleHHH, BbI1a4a 3asiBUTEJII0 pe3yjbTaTa
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOM YCIyru

3.18. OcHOBaHMEM I Hadajla WCIIOIHEHUS aJMUHUCTPATHUBHON MPOLEAYPHI SIBISETCS
MOCTYIUIEHUE COTPYIHUKY aamMuHucTpanuu, M®L], oTBeTcTBEHHOMY 3a BbIJAdy pe3yJbTaTa
MIPEIOCTABIICHUS YCIIYTH, PEHICHUsS O MPEJOCTaBICHUN MYHHMIMIAIBHONW YCIYTM WIH pEUICHUS
00 OTKa3e B MPeAOCTaBICHUN MYHUIIUIAILHON YCIIyTH, (anee - Pemienue).

AIMUHHCTpaTHBHAs MpOIeNypa HUCIHOJHIETCS COTPYAHUKOM aaMuHuctpauuu, MOIL,
OTBETCTBEHHBIM 3a BblJauy PemieHus.

ITpn nocrymuiennn Pemenns corpyanuk aamMuHucTpanu, M®LI, 0OTBETCTBEHHBIN 32 €ro
BbIlauy, MH(QOpPMHUpPYET 3asBUTENS O HAJUYMU MPUHATOrO pEIIEHHs M COrjlacyeT Crocod
MOJTyYEHUs TPaX1aHWHOM JlaHHoTro Perenus.

WndopmupoBanue 3asgBUTENS OCYLIECTBISETCd MO TesnedoHy M (WIH) TMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asgButens oOpaTwics 3a  mOpefocTaBieHuMeM  yciyru  uepe3  llopran
roCy/IapCTBEHHBIX U MyHHMIMMNAIbHBIX yciyr (dyHkuuii) Pecnyonuku Komu u (mnm) Enunbriii
MOpPTajl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YycIyr (dyHKuui), TO WHGPOPMHpPOBAHUE
3asgBUTENS. O pe3yJbTaTax MPEJOCTaBICHUS MYHUIUNAIBbHON YCIYIHM OCYLIECTBIISETCS TaKxke
yepe3 [lopTan rocyaapcTBeHHBIX M MyHHUIMNAIBHBIX yciyr (¢pyHkuuit) PecryOnmuku Komu u
(unn) Enunbiil mopTan rocy1apcTBEHHBIX M MyHUIMITATIBHBIX YCIYT (PyHKLINT).

[Ipu mnpenocraBieHMHM MYHHIMIAIBHOW YCIyTW B AJIEKTPOHHOH (opme 3asBHUTEINIO
HaIpaBIIETCS pelieHre B popMe JIEKTPOHHOTO JTOKyMEHTa, MOJMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BAaHMEM YCHUJICHHOW KBAJU(HUIMPOBAHHON 3IIEKTPOHHOM
MOJIMUCH.

B cnyyae nuunoro obOpaieHus 3asBUTeNs Bbiady PerieHust ocymecTBIIsI€T COTPYAHUK
agMunucTparuu, M®L, oTBeTcTBEeHHBIN 3a BhIIauy PemieHus, nox pocinuch 3asBUTENSI, KOTOpas
IIPOCTABJISIETCS B JKypHAJE PETUCTPALIMH, IIPU NPEABIBICHUN UM JOKYMEHTa yI0CTOBEPSIOLIETO
JUYHOCTb, @ TpU OOpallleHuH TMPEeACTaBUTENS TakkKe JOKYMEHTa, [OJTBEPKIAIOLIEr0o
MIOJIHOMOYHSI IPEACTaBUTEIS.

B ciydae HeBO3MOXHOCTH HMH(DOPMHUPOBAHUS CIEUUATUCT agMuHHcTpanuu, MOI],
OTBETCTBEHHBIM 3a BBbIJAYY peE3yJibTaTa NPEJOCTaBICHUS YCIYTH, HAINpaBIseT 3asBUTEIIO
Pemenue uepe3 opranu3zalinio Mo4YTOBOM CBSI3U 3aKa3HBIM MUCHMOM C YBEIOMJICHUEM.

3.18.1. KputepueM mNpuHATUS peUIEHHs O BblAaue pe3yibTaTa IPEeJOCTaBICHUS
MYHHIMIAJIBLHOW YCIYTM WM HampaBiIeHUM pe3ysbTaTa MYHHIMIAIBHOW YCIYTH IMOYTOBBIM
OTIPABJICHUEM SIBIIIETCS BHIOOD 3asBUTENIEM CIIOCO0A €ro yBEJIOMIICHHS O NMPHHATOM PELICHHUH,
BBIIaYU pe3yJibTaTa Mpe0CTaBIEeHUS MyHULIUIIATbHON YCIyTH.

3.18.2. MakcuMainbpHBIH CPOK UCTIOIHEHHS aJIMUHUCTPATUBHOM NPOLEAYPBI COCTABIAET 3
KAJICHJApHBIX JHA CO JHA mHocTyluieHus PemreHns coTtpynHuky aamunuctpanuu, MOI],
OTBETCTBEHHOMY 32 €r0 Bblavy.

3.18.3. Pe3yapTaTOM HCIOJIHEHUS  AJMUHUCTPATUBHOM  NPOLEAYpPHl  SIBISAETCS
yBEJIOMJICHHE 3asBUTENS O MPUHATOM PemeHnn u (Mian) Belgaya 3asBUTeNto Pemenust.

Cnocobom  ¢Qukcanuu  pe3yinbraTa aJIMUHUCTPATUBHOM  MpOLEAYpPHl  SBISETCS
peructpanus Pemenus B )KypHaie UCXOAAIIEH TOKyMEHTALINN.



Hcnpapienne onevyaToxk u (Win) omuOOK, JONMYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe Npei0CTABJEHNS MYHMIMNAIbHOMN yCJIyru

3.19. B cimydae BBISIBICHHS 3asBHTEJIEM OINEYATOK, OUIMOOK B MOJYYEHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJSIOLIEMCSI Pe3yIbTaTOM IIPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH, 3asBUTENb
BIIpaBE OOPATUTHCS B aIMUHUCTPAIMIO C 3asBJICHUEM 00 MCTpPaBICHUH JOMYIICHHBIX OMEYaTOK
1 OIMOOK B BBIJIAHHBIX B pE3YyJIbTaTEe MPEIOCTABICHUS MYHHUIIUIIATLHON YCIYTH TOKYMEHTaX.

3.19.1. OcHoBaHuMeM /Ji1 Hayajga NTPOLETYPHl MO HUCHPABICHHUIO OMEYaTOK W (WIJIH)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHHIIMIIAJBHOW YyCIyru (fajnee — Mpollenypa), ABISETCS IMOCTYIUICHHE B aJIMHUHHUCTPALIUIO
3asBJICHUS 00 MCIIPABIICHUH ONEYaTOK M (MJIHM) OMMOOK B TOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
MPEIOCTaBIICHUSI MYHUIMNAIBLHON ycnyru (fanee — 3asBlieHHE 00 HCIpaBICHUM ONEYaTOK U
(wn) ommooK).

3.19.2. 3agBneHue 00 MCIPABJICHUHM OINEYATOK W (WJIHM) OMMOOK C yKa3aHHEM cIiocoda
MHPOPMHUPOBAHUS O PE3yJibTaTax €ro PacCMOTPEHHS] M JOKYMEHTHI, B KOTOPBIX COJEpKaTCS
OTeYaTKH M (WJIN) OIIHUOKH, TPEACTABIISIIOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JMYHO (3asBUTEJIEM MNPEACTABISIOTCS OPUTMHAIBI JOKYMEHTOB C OleyaTkamMu U (Win)
OLIMOKaMH, APXUTEKTOPOM JENAI0TCs KOIMUH 3TUX IOKYMEHTOB);

yepe3 OpraHu3alyIo MMOYTOBOW CBA3M (3asiBUTENIEM HANpaBISAIOTCS KOINUHU TIOKYMEHTOB C
oreyaTkamMu U (MJIM) OIINOKaMH).

IIpuem wu peructpanms 3asBieHUS 00 HWCHPABICHWH ONEYaTOK W (WJIM) OMIMOOK
OCYIIECTBISIETCS B COOTBETCTBUH C MYHKTOM 3.3 HACTOSIIETO aIMUHUCTPATUBHOTO periiaMeHTa.

3.19.3. 3asBnenue nmepedacTcsi PYKOBOJUTETIO aJMHUHHUCTpalMu. PykoBoauTtens
MOJMKUCKHIBACT 3asBIIEHUE O TPEJOCTaBICHUM MYHHIMIAIbLHOW yciayru (00 ucIpaBlIeHUN
orevaTok u (Min) omuOoK) B TedeHne 1 pabodero JHs CO JHS €ro NOJTYYECHHUSI.

3asiBIIeHUE PETUCTPUPYETCS B OT/AEIIE KOHTPOJIS U JEIONPOU3BOACTBA U HAIIPABIISIETCS 110
PE30JIIOLIMY PYKOBOAUTENS apXUTEKTOPY.

[To pe3ynbraTamM paccMOTpeHHS 3asBICHHUS 00 HCIPaBICHUM ONEYaTOK M (MJIHM) OMHOOK
apXHUTEKTOp aJIMUHHUCTPALUH B Te4eHue 1 pabodero qHs:

NPUHUMAET pelieHHe 00 HCIPaBICHUM ONEYaTOK M (WIM) OIIMOOK, IOMYIIEHHBIX B
JOKYMEHTaX, BbIJAaHHBIX B Pe3yJbTaTe MPeJOCTaBICHHSI MyHULIUIIATbHON YCIYTH, U YBEIOMIISET
3asBUTENII O TPUHATOM pPEIICHHH CIOCOOOM, YKa3aHHBIM B 3asBJICHUHM 00 HCIPaBICHUU
ornedYaTrok W (Win) omuOOoK (C yKa3aHHEM CpPOKa HCIIPABICHUS TOMYIICHHBIX OMEYaTOK U (WJIH)
OIMO0K);

NPUHUMAET pelleHre 00 OTCYTCTBHHM HEOOXOIMMOCTH WCIPABIICHUS ONEYATOK U (WJIN)
OomuOOK, JOMyIICHHBIX B JOKYMEHTaX, BBJIAHHBIX B pe3yJbTaTe MPEAOCTABICHHS
MYHHIIMINAIBLHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABICHUU OINEYATOK U (WJIN)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MPEAOCTaBICHHS
MYHHIIUIAIBHON yCITyTH.

Wcnpasnenne onedatok u (W) omMOOK, TOMYLIEHHBIX B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTaTe MpPeIOCTaBICHUS MYHUIUMNAIBHOM YCIyTH, OCYIIECTBISIETCS apXUTEKTOPOM
QIMUHUCTPAINH B TEYCHHE 3 pabOUYnX JTHEH.

[Ipu ucnipaBiaeHUH ONEYATOK U (UITH) OMIMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BhIIAHHBIX B
pe3yNbTaTe MpeoCTaBICHHIS] MyHUITUTATIBHON YCIYTH, HE JOMyCKAeTCsI:

U3MEHEHUE COJAEpKaHHUsI JOKYMEHTOB, SBIISIOLIUXCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHHIIHITATEHON YCITYTH;

BHECEHHE HOBOI MH(OpMalUY, CBEICHUN U3 BHOBB MOITYYEHHBIX JOKYMEHTOB, KOTOpHIE
He ObUTH MpeICTaBICHbI IPU Mo1a4e 3asBICHUS O MPEJOCTAaBICHUH MYHUIUIIATBEHON YCITyTH.

3.19.4. Kpurepuem NpuHATHS pElIeHUs 00 WCTIPABICHUH OMEYaTOK W (WIIH) OIMMOOK
SBIIAETCS HaJM4YME OMEYaTOK M (WUJIM) OUIMOOK, MOMYIICHHBIX B JOKYMEHTaX, SIBJISIFOIIUXCS
pe3yJIbTaTOM NPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH.

3.19.5. MakcuMalIbHBIM CPOK HMCIOJIHEHUS aJIMUHUCTPATUBHOU MPOLETYpPbl COCTABIISIET



He Oosiee 3 KaJeHIApHBIX AHEH CO THS TOCTYIUIGHHS B AJAMHUHHUCTPAIMIO 3asBJICHUS 00
WCIIPaBJICHUH OTICYaTOK U (MJIH) OIITHOOK.

3.19.6. Pe3ynbpTaTom npouenypsl sBIsSIETCA:

UCTIpaBIICHHBIC JIOKYMEHTHI, SBIIAIOIINECS pe3yJbTaTOM MPeI0CTaBICHUS
MYHHIIUITATEHON YCITYTH;

MOTHBHPOBAHHBIA OTKa3 B HCIPABICHUU ONEYaTOK W (WiIM) OMIMOOK, TOMYIICHHBIX B
JOKYMEHTaX, BBIJIAHHBIX B PE3yJbTATe MPEIOCTABICHUS MYyHHUIIUITATLHOW YCITYTH.

Bbimaua  3asBUTENI0  UCHpPaBIEHHOTO  JIOKyMEHTa MPOU3BOAUTCS B  TOPSIKE,
YCTAaHOBJICHHOM ITYHKTOM 3.18 HacTOSsIIEro aAMUHUCTPATUBHOTO PETIaMEeHTa.

3.19.7. CnocoboM Qukcanmuu pe3yiapTaTa MOPOLEAYPHl SIBISETCS PpPErucTparus
WCIIPABIIEHHOTO IOKYMEHTA WJIH MPUHITOTO PEIICHUS B )KypHAJIE UCXOISIICH TOKYMEHTAIINH.

JlokyMeHT, coaepKamuii omnedarkd u (Wid) OMMOKH, TMOocie 3aMEHbl MOJJICKUT
YHHUYTOXKEHHUIO, (aKT KOTOPOTO (PUKCUPYETCS B JIETIE IO PACCMOTPEHUIO OOpAIICHHS 3asiBUTEIIS.

IV. ®opMbI KOHTPOJIS 32 UCIIOJTHEHHEM
aMUHUCTPATUBHOIO PerjaMeHTa

Ilopsinok ocyliecTBIEHUS] TEKYIIETr0 KOHTPOJIS 32 cO0/II0JeHHeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0JZKHOCTHBIMHM JIUI[AMHM MOJIOKEHUH aIMUHUCTPATHBHOIO PerjaMeHTa
NnpeaocTaBIeHUs MyHUIIMNIAIbHON YCJIYTH U HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAKIIMUX TPeOOBAHUS K NPEIOCTABJIEHUI0 MYHUIIUNIAJIBHOU YCJIYI'H, a TAKKe
NPUHSITHEM UMM pelleHuit

4.1. Texkyumuii KOHTpPOJb 3a COOJIOJAEHUEM U MCIIOJHEHHEM MOJO0XKEHUH HACTOSLIEro
aJIMMHHCTPATUBHOIO perjlaMeéHTa W MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOILIUX
TpeOOBaHUS K TMPENOCTABICHUIO MYHHLMNAIBHOW YCIyTH, OCYLIECTBISET pPYKOBOIHUTENb
aJIMMHHCTpPALIHH.

4.2. KoHTponb 3a JAEATENBHOCTBIO aPXUTEKTOpAa OCYILECTBIISETCS 3aMECTUTEIEM
PYKOBOJUTENS aAMUHUCTPALIMH, KYpUPYIOIIUM paboTy apXUTEKTOpa.

KoHTponb 32  MCIIONHEHMEM  HACTOSILEr0  aJMUHHCTPATUBHOIO  perjaMeHTa
cnenuanuctamu MOIL] ocymecTtBisercs pykosoaureneM MOLI.

HOpHI[OK H NEPUOAUTHOCTD OCYHIECTBJICHUSA IVIAHOBLIX U BHCIVIAHOBBIX ITPOBEPOK
MMOJIHOTHI 1 KAa4€CTBA MPEA0CTABJICHUA MyHI/IHI/IHaJIbHOﬁ YCIYyIru, B TOM 4Y4CJji€ MOPAI0OK U
(l)OpM])I KOHTPOJIA 3a MOJIHOTOM M KA4eCTBOM NnmpeaocCraBJacCHUA MyHHHHHaJIbHOﬁ ydiayru

4.3. KoHTpoJib TMOJHOTHI M KadecTBa MPEJOCTABICHUS MYHHUIIMNAIBHOU YCIYTH
OCYIIECTBISICTCS MyTEM MPOBEACHHS IJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

[InanoBbIE MPOBEPKU MPOBOASTCS B COOTBETCTBUH C MJIAHOM PabOThl aIMUHUCTPALIUU, HO
He pexe 1 pa3a B 3 roza.

BuerutanoBble TIPOBEPKH TMPOBOASTCS B Ciydyae INOCTYIUICHUS B aIMUHHUCTPAIUIO
oOparteHu# (HU3NUYECKUX U IOPUANYECKUX JIUI] C Kalo0aMy Ha HapyIIeHUs MX MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BuennaHoOBbIE MPOBEPKU MPOBOIATCS B (opMe TOKyMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/IHOM MTPOBEPKU B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOIATEIIbCTBOM.

BHermaHoBbIE TPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaICHHS
3asBUTENS O (DaKTax HAPYIICHHUS €ro MPaB Ha MOJyYCHUE MYHUIIUTIATBHON yCITyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK O(OPMISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEYArOTCs BBISBJIICHHBIC HEJOCTATKH U MPEJJIOKEHUS 110 UX YCTPAaHEHUIO.



OTBeTCTBEHHOCTH I0JZKHOCTHBIX JIMII 32 PellieHus1 1 JeiicTBus (0e3eiicTBue),
NpUHUMAaeMble (oOCylecTB/sieMble) HMH B X0/1€ NMPeI0CTABJIeHUS MYHUIIMTIAJIbHOW yCIyTH

4.6. [10J5KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHMIIMIAIBHOW YCIYTH,
HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE TOPSIKAa U CPOKOB IMPEIOCTaBICHUS
MYHULUIIATBHON YCITYTH.

MOI] u ero paGOTHUKKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTE€IHCTBOM
Poccuiickoit deneparuu:

1) 3a MOJIHOTY TiepeAaBaeMbIX aJMUHUCTPAIIMH 3asBICHUN, UHBIX JIOKYMEHTOB, PUHSTHIX
oT 3asgBuTeiisi B M®I;

2) 3a CBOEBPEMEHHYIO Tiepelady aIMUHUCTpAIlMU 3asBJICHUN, HWHBIX JIOKYMEHTOB,
NPUHATBIX OT 3asBUTENA, & TAaKXKE 3a CBOEBPEMEHHYIO BbIJlauy 3asBUTEIIO0 JOKYMEHTOB,
nepefanHbiX B 3TUX Heax M®L] agmunancTpanuei;

3) 3a coOmoneHue TmpaB CyOBEKTOB TNEPCOHAIBHBIX JaHHBIX, 3a COOJIIOJCHHE
3akoHoJlaTenbcTBa Poccuiickoit denepainy, yCTaHABIMBAIOUIETO OCOOEHHOCTH OOpaIlleHus C
uH(popMalel, T0CTyI K KOTOPOoil orpaHuyeH ¢efepaibHbIM 3aKOHOM.

XKamoba Ha HapylIeHHE TMOpsAAKA MPEJOCTaBICHUS MyHHIMNAIbHOW ycimyrn MOIL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMoTpeHHs kanmoObl HCUUCISETCS CO
JTHSL PETUCTPAIUU KATOOBl B aIMUHUCTPALIUH.

ITosi0keHns, XapakTepu3yomue TpedoBaHUA K NOPAAKY U ¢dopmam
KOHTPOJIA 32 MpeI0cTaBIeHHeM MYHUIMNIAIbHOMN yCIyru
€O CTOPOHBI I'PAKAAH, MX 00beIMHEHNI U OpraHu3anui

4.7. KoHTpOJb 32 PeAOCTaBICHHEM MYHUIIMIIATBHON yCIYTH OCYIIECTBIISICTCS B (popMe
KOHTPOJIS 3a co0uTr0IeHEM NOCIIE0BATENBHOCTH JENCTBUH, OIIpENEIEHHBIX
aAMUHUCTPATUBHBIMU IPOLIEAYPAMHU 110 HUCIIOJHEHUIO MYHMUIMNAIBHOW YCIyTM U IPUHATHEM
peleHni TOJKHOCTHBIMU JIMI[AMHU, ITyTE€M IPOBEACHUS MPOBEPOK COOIIOAECHUS U HUCIOIHEHUS
JOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALMM MPABOBBIX akTOB Poccuiickon denepanuu, a Takxke
II0JIO’KEHUI HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Taxxe MOKET MPOBOJUTHCS MO KOHKPETHOMY OOpAIlEHUIO I'pa)<JIaHWHA WU
OpraHH3alVH.

4.8. Tlpu oOpamieHnu TpakJaH, WX OOBEAMHEHUN W OpraHu3alMii K pPYyKOBOIHTEIIO
aJIMUHHCTpAllUd MOXKET OBbITh CO3/]aHa KOMHCCHS C BKIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJicTaBuTeNIel O0IECTBEHHBIX O0BEIMHEHUH M OpraHMU3alMi JIJIs IPOBEICHUS BHEIIJIAHOBOM
IIPOBEPKH MOJHOTHI ¥ Ka4€CTBA MIPEIOCTABICHUSI MyHULIUIIAIBHON yCIIyTH.

V. Jdocynednbiii (BHeCy1eOHBII) MOPSA0K 00/KAJTOBAHUSA PellleHU U AeilcTBUil
(Oe3neiicTBHUSI) Oprana, NpeAOCTABJSIONIET0 MyYHUIIUNIAJIBHYIO YCIYTY
MHOTO(YHKIIHOHAJIBHOI0 IIEHTPA, OPraHu3aNuii, ykasauubix B yactu 1.1 cratbu 16
®enepanbHoro 3akoHa ot 27 urouist 2010 r. Ne 210-®3 «O06 oprannzanuu npeaocTaBieHHs
rocy1apCcTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYI», a TAKAKe HX J0KHOCTHBIX JIUII,
MYHMIHNAJBHBIX CJIYKalNX, pPA00THUKOB

Nudopmanus st 3asBUTENIS 0 €ro NPaBe MOAATh KaJ100y HA pelleHUusI M el CTBUSs
(0e3neiicTBHE) OpPraHa, NPeaoCTABJIAIOIIEr0 MYHUITUTIAJBHYIO YCJIYTY, €ro J0JKHOCTHOTO
JIMIA 00 MYHHUIMIIAJIBHOIO CJYKAIero, MHOropyHKIMOHAJIBHOT0 LIEHTPA, ero
padoTHHKA, a TAKKe OPraHu3auuid, ykazanHbIX B yacTu 1.1 cratbn 16 ®@enepaibHOro
3aKoHa oT 27 urous 2010 r. Ne 210-®3 «O0 opranuzaumuu npeaocTaBjieHUs
rocy1apCcTBEHHBbIX U MYHUIIUNIAJIBHBIX YCJIYI», MU UX PA00THMKOB NPH MPeI0CTABJICHUHU
MYHMUIMIAJIbHON yCJIYTH



5.1. 3asBUTENM WMEIOT TMPaBO Ha OOKaJOBaHHWE PEUICHUH, TPHHATHIX B XOJE
MPEAOCTaBICHUS ~MYHHUIIMNAIBLHOM  YCIOyrd, JAeWcTBuil (Oe3melCTBHiI)  aaIMUHHCTpAIUH,
JOJKHOCTHBIX JIMI] aIMUHUCTPALIMY JINOO MyHUIIMNIAIIbHOTO ciyskamero M®LI, ero paboTHuKa,
IIPU NIPEAOCTABICHUN MYHHIIUIIAIBHON YCIYyTH B AOCYAI€0HOM MOPSAIKE.

Opranuzanuy, ykaszanisle B yactu 1.1 crateu 16 ®denepanbHoro 3akoHa oT 27 UIOIA
2010 r. Ne 210-®3 «O6 opraHu3anuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIUTAIBHBIX
ycayr» B Pecniybnuke Komu oTCyTCTBYIOT.

IMpeamer xka100b1

5.2. 3asgBuUTENb MOXKET OOPATUTHCS C 7Kall000ii, B TOM YHUCIIE B CIEIYIONINX CIydasX:

1) HapyumieHue Cpoka perucTpaldyd 3asBIEHUS 3asBUTENS O MPEIOCTABICHUU
MYHHIIMIIAJIBHON YCIIyTH, 3allpoca, ykazaHHOro B ctathe 15.1 denepanbHOro 3aKoHa OT 27 HIONS
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUTATBHBIX
YCIIyT»;

2) HapylIeHHE CPOKa IPEIOCTaBJICHUS MYHHULMINAIbHON ycinyru. B ykazaHHOM ciyuae
nocyneoHoe (BHeCyneOHOe) 00XKaJloBaHHME 3asBHUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCTBUS)
M®II, paborHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MOILl, pemenuss u aecTBus
(6e3neiicTBHE) KOTOpPOro  OOXATYHOTCS, BO3JIOKEHa  (YHKIHMS 10  MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX YCIYT B MOJIHOM O00OBhEME B TIOPSAKE, ONpeaeeHHOM 4YacThio 1.3 ctatbu 16
®denepanpHoro 3akona ot 27 wutonsg 2010 . Ne 210-d3 «O06 opraHm3anuu NpeIoCTaBICHUS
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX YCIIYT»;

3) TpeOoBaHWe y 3asBUTENS JOKYMEHTOB WM HWHPOpManuu JHOO OCYIIECTBICHUS
NEUCTBUMN, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBBIMU akTaMu Poccuiickoit @enepaliyiv, HOpPMAaTUBHBIMU MPABOBBIMU aKTaMu PecryOnuku
Komu, MyHUTIMTIATBHBIMU TIPABOBBIMH aKTaMU ISl IPEOCTABICHUS] MyHHUIIUTIAIIBHON YCIIYTH;

4) oTkaz3 B TMpHEME JTOKYMEHTOB, IMPEIOCTAaBIEHHUE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMATHUBHBIMU IPAaBOBBIMU
aktamu PecrnyOnuku KoMy, MyHUIIMDANIBHBIMH TPABOBBIMU aKTaMU JJsl MPEAOCTaBICHUS
MYHUIUTIATBHON YCITYTH, Y 3asBUTEIIS;

5) oTka3z B MpPeNOCTABICHWH MYHHIIMIIAIBHOW YCIYyTH, €CIM OCHOBAHHS OTKa3a He
MPEeAYCMOTPEHBI (pefepabHBIMU 3aKOHAMU U NPUHSTHIMA B COOTBETCTBHU C HUMH WHBIMHU
HOpPMAaTUBHBIMM TpaBOBBIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMd UM HUHBIMHU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamu PecryOonmuku Komu. B ykazanHOM ciydae mgocyaeOHOe
(BHEcymeOHOE) O0OXKaJIOBaHME 3asBUTEIEM peleHud u  aedctBuii  (O6e3aeiicTBus) MOI],
paborauka M®L] Bo3amoxkHO B ciydae, ecnu Ha ML, pemenus u aedctBus (Oe3nericTBHE)
KOTOpOTO 00KalyloTcs, BO3JOXKEHa (YHKIMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHMIMIIAIBHBIX YCIYr B MOJHOM OOBEME B IMOPSIIKE, ONpeiesieHHOM vacTbio 1.3 crateu 16
denepanpHoTO 3aK0Ha DenepanbHoro 3akoHa oT 27 utosst 2010 r. Ne 210-D3 «O06 opranuzanuu
MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUILIUIATBHBIX YCIYT;

6) 3aTpeboBaHMe C 3agBUTENS MPU MPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH IJIaThl, HE
NIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMM TpaBOBbIMU akTamMu PecryOonukn Komu, MyHHUIMDANBHBIMU TPaBOBBIMHU
aKTaMu;

7) OTKa3 aJAMHHHCTPAIMM, €ro JOJDKHOCTHOro Jmmia, MOILI, paboramka MOPII,
OpraHM3alMii, NMpeaycMoTpeHHbIX YacThio 1.1 cratem 16 denepanbHOro 3akoHa oT 27 WO
2010 r. Ne 210-®3 «O6 opraHu3anuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIUTAIBHBIX
yCIyr», WIA HX paOOTHUKOB B HCHPABICHUM JOMYLIEHHBIX HMH OINEYATOK M OIMOOK B
BBJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMIIAIBLHOM YCIYTH JOKYMEHTax JHuoo
HapylIeHUE YCTAHOBJIEHHOIO CPOKa TaKWX HCIpaBieHMd. B ykazaHHOM ciydae pocyneOHoe
(BHEcymeOHOE) O0OXKaJIOBaHME 3asBUTEIEM pelieHud u  aedctBuil  (O6e3aeiicTBus) MOI],



paborauka M®L] Bo3amoxkHO B ciydae, ecnu Ha ML, pemenus u aedctBus (Oe3nericTBHE)
KOTOpOTO O0O0KalyloTcs, BO3JIOXKEeHa (YHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIINUX
MYHMIMIAJIBHBIX YCIYr B MOJHOM OOBEME B IOPSIZIKE, ONpeesieHHOM vacTbio 1.3 crateu 16
®denepanpHoro 3akoHa ot 27 wutonsg 2010 . Ne 210-d3 «OO6 opraHm3anuu NpeIoCTaBICHUS
rOCy/IapCTBCHHBIX U MyHHIIHITATBLHBIX YCIYT»;

8) HapylleHHe Ccpoka WIM TOpsAdKa BbIJAYM JOKYMEHTOB IO  pe3yibTaTaM
MPEIOCTABIICHUSI MYHHUIIUTIATBHON yCITyTH;

9) mnpuOCTaHOBIEHUE TPEJOCTABICHUS MYHUIMIAIBHON YCIyTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (eIepATbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUH
C HUMHM WHBIMM HOPMATHBHBIMHU TNpaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3aKkoHaAMH H
UHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akTamu PecnyOnuku Komu. B ykasanHoM ciydae
nocyneOHoe (BHeCcyneOHOe) 00)KaJloBaHHME 3asBHUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCTBUS)
M®II, paborHuka M®I[ Bo3moxkHO B ciywae, ecnu Ha MOILl, pemenuss u aecTBUs
(6e3neiicTBE) KOTOpPOro  OOXAIYHOTCS, BO3JIOKeHa  (YHKIHMS 10  MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIUTIATBHBIX YCIYr B IOJHOM OOBEME B TOPSIKE, OMPEIACIICHHOM
yacTeio 1.3 crathu 16 @enepanbHoro 3akoHa OeaepanbHoro 3akoHa ot 27 utoiig 2010 r. Ne 210-
@3 «O06 opraHmu3aIiy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUITUTAIBHBIX YCITYT;

10) TpeboBaHue y 3aBUTEINS MPU MPEIOCTABICHUN MYHUIIMTIAIBHON yCIyTH JOKYMEHTOB
i uHpOpMauH, OTCYTCTBHE W (HMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPH
MEepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTaBICHUS
MYHHIIUITAIFHOW YCIYTH, JIHOO B MPEIOCTABICHUHA MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYCHHEM
Clly4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 denepanbHOro 3aKoHA OT 27 HIOINA
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUTATBHBIX
yciyr». B ykazanHoMm ciydae gocynebHoe (BHecy1eOHoe) o0xaloBaHUe 3asSBUTENIEM PEIICHUN U
nevictBuii (OeznmeiictBusi) MOL], pabornuka M®I[ Bo3MoxkHO B cnydae, ecniu Ha MOII,
pemieHuss W JAeUcTBUS (O€37eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHAa (YHKIUSA 10
MPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHHUIIUTIAIBHBIX YCIIYT B TOJHOM O0BEeMe B TIOPSKE,
onpeaeseHHOM 4dactbio 1.3 ctateu 16 @enepanbHoro 3akoHa oT 27 urois 2010 r. Ne 210-D3
«O0 opraHM3anyy MPEIOCTABICHUS TOCYIAPCTBCHHBIX H MyHHUIIUITATEHBIX YCITYT).

Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALUMHU, JOJIKHOCTHBIE JIMLA, KOTOPBIM
MO:KeT ObITH HANIPABJIEHA KaJ100a

5.3. Kanoba momaercss B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEINE, B DJIEKTPOHHOM
dopme B ammuuuctpainuio, M®I[ mubo B MunuctepctBo 3koHOMHUKH PecmyOmmkn Komm —
OpraH rocyAapcTBEHHOU BIacTH, sBistonuiics yupeaurenem M®I] (ganee - MUHUCTEPCTBO).

[Tpuem xanob B mUCbMEHHOH (hOpME OCYIIECTBISETCS OpPraHAMH, MPEIOCTABISIONIIMH
MyHHIUIAJIbHBIE yenyru, M®L[ B Mecte mpenocTaBieHUs] MyHUIIMTIAIBHON YCIyTH (B MecTe,
IJIe 3asBUTENb I0JIaBAJl 3alpOC HA IOJyYEHUE MYHHMIMIIAIBHON YCIIyI'M, HapylIEHHE IOpsKa
KOTOpOil oOkamyercsi, nubOO B MecTe, T 3asBUTEIEM IMOJNyuYeH pe3yibTaT YyKa3aHHOU
MYHUIUIIATBHON YCITyTH).

[Tpuem >xano0® B mucbMeHHOW (opMe ocymiecTBisieTcs MUHHCTEPCTBOM B MECTE €ro
(haKTHUECKOTO HAXOXKICHHS.

KanoOwl Ha pemieHus, MPUHATHIE PYKOBOAMUTENEM aJIMUHUCTPALUU, PACCMATPHUBAIOTCS
HENOCPEACTBEHHO CaMHUM PYKOBOJMTEIEM aJAMUHUCTPALMM, B CBSI3U C OTCYTCTBHUEM
BBILIECTOSIIETO OPTaHa.

XKamoObsr Ha pemenuss u gaevictBus (OesneiictBue) pabotHumka MOPL[ momaroTcs
pykoBoautento 3toro M®II. XXanoOwr Ha pemenus u neictus (6e3aeiicteue) M®I] mogarorcs
B MuHUCTEpCTBO.



HOPHIIOK nmoaavum M pacCMOTpEHUs 2KaJ100bI

5.4. KanoOa Ha pemieHust u Aeiicteus (Oe3aeiiCTBUE) aIMUHUCTPALIUU, PYKOBOJUTEIS
aAMUHUCTPALIMN, UHOTO JOJDKHOCTHOIO JUIA aIMUHUCTPAlMH, MYHULHUIAJIBLHOTO CITyKalllero
MOKET OBIThb HamlpaBlieHa 4Yepe3 OpraHM3alli0 II0YTOBOM CBA3M, HMHYIO OpraHM3alluIo,
OCYLIECTBJISIOIIYI0  JOCTaBKY KOppecmoHJeHuuu, dvepes3 MOPL], ¢ wucnoap3oBaHHEM
MH(POPMALIMOHHO-TEIICKOMMYHUKAIMOHHOW ~ cetn  «MHTepHeT», oduIManbHOTO  caiita
aAMHUHUCTpanuy, EauHOro moprana rocyAapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr ((QyHKUUi),
[TopTana rocyaapcTBEHHBIX ¥ MyHHIMNAIBHBIX ycryr (¢pyHkuuid) Pecryomnku Komu (manee —
MOpTaNbl TOCYJApCTBEHHBIX M MYHHUIMMANBHBIX ychayr ((dyHKIMI), a Takke MOXeT ObITh
IIPUHSTA [IPU JIUYHOM IpUEME 3asBUTEIIS.

Kanmoba na pemenus u aeiictBus (6e3aeiicteue) M®PII, ero pabOTHUKOB MOXET OBITh
HaIpaBJieHAa 4epe3 OpraHu3alllio MOYTOBOM CBS3M, WHYI OpPraHM3alllio, OCYIIECTBISIOLIYIO
JOCTaBKY KOPPECHOHJIEHIIMN, C HCIOJIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHKAITMOHHOMN
cetu «MHTEpHET», OuImansHoro caiita M®L, mopTanoB rocyAapCTBEHHBIX M MyHHIIMTAIBHBIX
yenyr (GyHKImil), a TaKkkKe MOXKeT ObITh IPUHATA IPU JTUYHOM MPUEME 3aBUTEIS.

XKanoba paccmarpuBaercs M®LI, npegoCcTaBUBIINM MYHHUIMIIAIBHYIO YCIYTY, TOPSI0K
MPEAOCTaBICHNUS KOTOpOW OBLT HapyIleH BCJICACTBHE PEIICHUH M ACHCTBUN (0Oe31eiCTBHSA)
M®II, ero 10KHOCTHOTO JiMla U (W) paOOTHHKA.

[Tpu moctynneHuu >xanoObl Ha pelieHuss U AeicTBus (Oe3aeiicTBUe) aJIMUHUCTpALUH,
JOJDKHOCTHOTO JIUIAa aJIMAHUCTPAIMN, MYHHIUIIATRHOTO ciykarero M®IL] obecrieunBaeT ce
nepeAadyy B aIMUHHUCTPALUIO, B IMOPSAKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O
B3aumoeiicTBun Mexay M®L] u anMuHuCTpaluel, HO He MO3JHEe CIeAyIOLEero padbodero AHs
CO JTHS TIOCTYTIJICHUS 5KaJI00BI.

5.5. Peructparus xanoObl oCymecTBisieTcss aqMuHucTpanueii, MOl cooTBEeTCTBEHHO B
KypHaJle ydera kano® Ha pemieHuss W JAeiictBus (Oe3neiicTBre) aaMUHHCTpAIMH, €ro
JOJDKHOCTHBIX JIMI] M MYHUITUMAJIBHBIX CIYXKAIIUX, JKypHaJle ydeTa >Kainod Ha pemeHus u
nevictBus (6e3aeiictBue) ML, ero paboTHHUKOB (Hajiee — )KypHaT) HE MO3HEE CISTYIOIIETO 3a
THEM ee MOCTYIUICHHUs pabouero JIHS C MPUCBOCHUEM €i pEeTUCTPAIIMOHHOTO HOMEpa.

Benenune »xypHama ocymiecTBisieTcss mo ¢opMe U B TOPSAIKE, YCTaHOBJICHHBIMHU
IIPaBOBBIM aKTOM aJMUHUCTPALIUH, JIOKAJIbHBIM akToM M®ILI.

Anmunuctpanueit, M®L] BeiaeTcs pacnucka 3assBUTENIO B IOTYUYEHUH OT HETO KaloObl
U WHBIX TIPEJICTABICHHBIX OKYMEHTOB B INHCHBMEHHOH (opMe Ha OyMakHOM HOCHUTENE C
yKa3aHMeM pPETHUCTPAlMOHHOTO HOMepa KaloObl, MaThl W BPEMEHU €€ TMpueMa, MepedHs
IIPEJICTaBICHHBIX JOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IIPUEME 3asIBUTEIIS.

Pacrimcka o peructpammm KanoObl Ha pemieHus W JedcTBus  (Oe3neiicTBhe)
aIMMHUCTPAlUM U €ro JODKHOCTHBIX JIML, MYHULIMNAIBHBIX CIY’KallMX U TOJYYCHHUH
JOKYMEHTOB C yKa3aHHEM PETUCTPAllMOHHOTO HOMEpa >KajoObl, JaThl M BPEMEHHU ee MpHuema,
NepeyHsl MPEJCTABJIECHHBIX JOKYMEHTOB, HampaBiieHHbIX uepe3 MOILl, c¢ wucnonbp3zoBaHHEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceTn  «VIHTepHeT», oduIUaIbHOTO  caiiTa
aJIMUHHUCTpAllUM, TOPTalbl TOCYJApCTBEHHBIX W MYHHUUNAIBHBIX ycIyr ((QyHKIMN),
OpraHu3allMi0  TOYTOBOM  CBSI3W, MHYK OPraHU3al{i0, OCYIIECTBISIOUIYIO  JOCTABKY
KOPPECHOHJICHIINH, HAIpaBIISIETCA 3asBUTENI0 4YEpe3 OPraHM3alMI0 IMOYTOBOH CBSI3H, HHYIO
OpraHM3aIMIo0, OCYIIECTBIISIIONIYIO JOCTaBKY KOPPECHIOHSHIINH, B TeueHue 3 pabouux JAHEH co
JTHSI UX PETUCTPALIUU.

Kanoba B TeueHne ogHOTO paboOUEro MHS CO JIHS €€ PETUCTPALUU MOJJICKUT Ieperade
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HA/IEJICHHOMY TTOJTHOMOYHSMU TI0 PACCMOTPEHHIO 5Kaio0.

5.6. XKanoba nomkHa cofepKaTh:

1) HauMmeHOBaHME aJMMHUCTPALIMH, JAOJDKHOCTHOTO JIMLA aJAMMHHUCTpalMH, JHO0
MyHHIMINAIbHOTO ciyxaimiero, M®L[, ero pykoBomutens u (wiM) paOOTHUKA, PEIICHUS U
neiicTBus (0e3AeiCTBIE) KOTOPBIX 00KATYIOTCS;

2) haMumHro, UMsI, OTYECTBO (TIOCIIEHEE - IPH HAJTMYKMH), CBEICHUS O MECTE JKUTEIbCTBA



3asBUTENS - (PU3UUYECKOTO JINIA JTHO0 HAMMEHOBAHUE, CBE/ICHUS O MECTE HAXOXKICHHUS 3asBUTEIIS
- IOpUIMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJNIEKTPOHHOH MOYTHI (TPH HAIWYUH) U TTOYTOBBINA aJIpec, IO KOTOPHIM JIOJDKEH OBITh HAMpaBJICH
OTBET 3asBUTEIIIO;

3) cBenmeHuss 00 00KAITYEMBIX PEHICHUSIX W JCUCTBUAX (0€31eliCTBUM) aMUHHUCTPAIIIH,
JOJDKHOCTHOTO JIMIA aMHHHUCTPAIUK, JIMOO MYHHUIUIAIBHOTO ciyxamiero, M®ILl wimm ero

paboTHHUKA;
4) noBOMBI, HA OCHOBaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEHICHUEM U JIEHCTBUEM
(6e3neiicTBUEM) aIMUHUCTPALUH, JIOJ>KHOCTHOTO JYLIAa  aJIMUHUCTpALUH, 6o

MYHUITUTIATIBHOTO cirykariero, MOI] wim ero paboTHHKA.

3as;BUTENIEM MOTYT OBITh MPECTABICHBI JTOKYMEHTHI (IIPH HAJIWYWH), TTOATBEPIKIAIONINE
JIOBOJIbI 3aIBUTETIS, INOO WX KOTIHU.

5.7. B ciyuae eciu xano0a mojaercs yepe3 MpeaCTaBUTelIsl, UM TaKXKe MPEeCTaBIsSETCS
JOKYMEHT, OATBEPKAAIOIINI TOJTHOMOYUS Ha OCYHIECTBICHUE COOTBETCTBYIOIINE AEHCTBU. B
KauecTBe JIOKyMEHTa, MOATBEPKAAIOIIEr0 IOJHOMOYMS IPEACTABUTENS, MOMXKET OBITh
MIpPE/CTABIICHA:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®Dexeparumn
JOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

0) odopMicHHAs B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccmiickoii Deneparuu
JOBEPEHHOCTh, TMOAMHCAHHAs PYKOBOJIWTEIEM 3asABUTENS] WM YHOJHOMOYEHHBIM 3TUM
PYKOBOAUTEIIEM JTUIIOM (17151 FOPUIUYECKUX JIHII);

B) KOMUS pEIICHHs O Ha3HaueHUW Wi o0 u30paHuM nuOO0 TpHKa3za O Ha3HAYCHHUH
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (pu3nyeckoe JUIO
o0raaeT mpaBoM JEeWCTBOBATh OT UMEHH 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.8. Tlpu mnocrymienun xanoOel uepe3 MOII, obecrnieunBaercss ee rmepemada Io
3alUIICHHON WH(GOPMAIMOHHON CHUCTEME WM KypbEepCKOM JOCTaBKOM JOHKHOCTHOMY JIMILY,
pabOTHUKY, HAJIEJICHHOMY ITOJHOMOYHUSMH IO PACCMOTPEHHUIO JKAlI00 B TMOPSAIKE U CPOKH,
KOTOpBbIE€ YCTaHOBJIEHBI COTJIAIEHUEM O B3auMojaeucTBuu Mexay M®PL[ n anmuHKMCcTpanuen, HO
HE TI03/THEE CJICTYIOIIero pabodero JHS CO JAHSI MOCTYIUICHHS JKaTO0bI.

[Tpu mocrymienun xanoowr yepe3 M®II, crenmamuct M®IL] peructpupyer xanoly B
nHpopMannonHoi cucreme M®L] ¢ mprcBoeHnEM kano0e PerucTparoOHHOTO HOMEpa M BbIIAeT
3asiBUTEIIO PACTIMCKY B MOJyYEHUH 5Kallo0bl, B KOTOPOH yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMs IpreMa KajJo0bl 3asBUTENS;

dbamunus, uMs, OTYECTBO 3asBUTEINS;

MepeueHb MPUHATHIX JTOKYMEHTOB OT 3asBUTEJIS;

dbamunus, uMs, OTYECTBO CIEIMATUCTA, IPUHSIBIIETO KaI00Y;

CPOK paccMOTpPEHHUsSI JKajloObl B COOTBETCTBUM C HACTOSILIUM aJIMHUHUCTPATUBHBIM
pErlaMeHTOM.

5.9. B cmywae ecimu kanoba TmojaHa 3asBUTENEM B aaMuHuctpanuu, MOIL], B
MUHHUCTEPCTBO B KOMIIETEHITUIO KOTOPOTO HE BXOJUT MPUHATHE PELICHUS 10 *Kanobe, B TeUeHHE
3 pabouux aHEH cO AHS €€ PETrUCTpaluy YHNOJHOMOYEHHOE JOHKHOCTHOE JIMIO0 YKAa3aHHOIO
oprana, pabotHuk MOILI, coTpyaHuk MuHHCTEpCTBa HampaBiseT xamo0y B oOpra,
MIPEIOCTABISAIONIMNA MYHHULUIAIBHYIO YCIYyTy M YIOJHOMOYEHHBII B COOTBETCTBUU C
KOMIIETEHIIMEeH Ha ee pPacCMOTpeHHEe, U B MHUCbMEHHOH (opme HHDOPMHUpYET 3asBUTENS O
NepeHaIIpaBICHUN KaJI0OBbI.

[Tpu sTOM CpOK paccMOTpeHHs KanoObl MCUUCIAETCS CO JIHS PETUCTPALMU KaloObl B
Oprase, INpeaoCTaBIIAIONIEM MYHUIMNAIBHYIO YCIYI'y W YIOJHOMOYEHHOM B COOTBETCTBUHU C
KOMIIETEHIIMEHN Ha €€ paCCMOTPEHHE.

5.10. B cny4yae ycTaHOBIEHHMS B XOJ€ WM MO pPE3yJbTaTaM PAaCCMOTPEHHS >KajJoOBbl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IPABOHAPYIICHWS WM TMPU3HAKOB COCTaBa
MPECTYIUICHUS] IMEIOLIHECs MaTepHuatbl He3aMeITUTENbHO (He mo3aHee 1 pabodero mHS co JTHS
YCTaHOBJICHHS YKa3aHHBIX OOCTOSTENBCTB) HANPABISAIOTCA JOJKHOCTHBIM JIMIIOM, paOOTHUKOM,



HaJIeJIEHHBIMHU MTOJIHOMOYMSIMH 110 PACCMOTPEHUIO kajlo0, B OpraHbl IPOKYpPaTyphl.
Cpokn paccMoOTpeHus Kaj100

5.11. Kamoba, mnocrynuBmas B agmuHHCcTparmio, MOIL[, Mwunucrepctro, 60
BBIIIECTOSIIWNA Oprad (MpU €ro HAJIWYWH), TOJJICKUT PACCMOTPEHUIO B TeueHHe 15 paboumx
JTHEW CO JHS €€ pEerucTpaluu, a B ciydae oOKajJoBaHUS OTKaza aJMHHHCTpALUU, €ro
TOJDKHOCTHOTO Jinila, M®DI[ B mpueMe ITOKYMEHTOB Yy 3asBHUTENsS JHUOO B HCIHPaBICHUH
JIOMTYIIEHHBIX OMEYaTOK M OIMMOOK WIIM B Cliydae O0KaJIOBaHHWS HAPYIICHUS YCTAaHOBIIEHHOTO
CpOKa TaKMX WCIPABIICHUH - B TEUEHHWE 5 pabouMx JTHEW CO JHS €€ PErHcTpalldu, eciau Oolee
KOPOTKHE CpPOKHM PACCMOTPEHHUS KaJIoObl HE YCTAHOBJIEHBI OPTraHOM, MPEAOCTABIISIONINM
MYHUIUTIATBHYIO0 yeryry, MOL], MuHHUCTEpCTBOM, YITOJTHOMOYCHHBIMH Ha €€ PACCMOTPEHHE.

B cnyuae ymoBnerBopeHus: xaoObl B (hopMe HCTPABICHUS JOMYIICHHBIX OMEYAaTOK U
OIMMOOK B BBIJJAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHHUIIMITAJILHONH YCIYTH JTOKYMEHTaXx,
OTBETCTBEHHOE JIUIIO B TEYCHUE 5 pabouux HEW CO JHS PErUCTPAIMH KaJT0O0bl TOTOBUT MPOEKT
MOTHUBHUPOBAaHHOTO OTBETAa O pe3yJbTaTaX pPAaCCMOTPEHHUS KajdoObl, B TOM 4YHCJIE IPOSKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

Pe3yabTaTr paccMoTpeHus KaJI00bI

5.12. Ilo pe3ynpTaTamMm pacCMOTPEHMSI IPUHUMAETCS OJHO U3 CIEAYIOIINX PEIICHUN:

1) xanmoba yJOBIETBOPSAETCS, B TOM 4YHCIE€ B (OpPME OTMEHBI NPHHATOTO PpEIIeHUs,
WCTIPABJICHUS JIOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS
MYHMIMIIAJBbHOW YCIYTHM JIOKyMEHTax, BO3BpaTa 3asBUTENIO [EHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Pocculickon ®enepanum,
HOpPMAaTHBHBIMU NIPaBOBBIMU akTaMu PecryOmuku Komu;

2) B yIOBJIIETBOPEHHUH KaAJI0ObI OTKA3bIBAETCS.

B ciyuae ynoBnerBopeHHs kanoObl B (hopMe MCIpPaBICHUS JOMYLIECHHBIX ONEYaTOK U
omrOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIMIIATBHON YCIYyTrd TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouMx JHEH CO JHS PErHMCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBHPOBAaHHOI'O OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaJoObl, B TOM 4YHUCIE IPOEKT
JOKYMEHTa C UCHPABICHHBIMU JONYIICHHBIMU ON€YaTKaMHU U OIINOKaMH.

Ilopsinok ungopMupoBaHus 3asBUTEIA 0 Pe3yJbTATAX PACCMOTPEHH KAJT00bI

5.13. He mo3gnee OHs, CIEAYIOUIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
HACTOSIIETO aJIMUHUCTPATHBHOTO PEriiaMeHTa PEIICHUs, 3aIBUTEIO B MUCbMEHHOUW (hopMe U TI0
KEIIAaHWIO 3asABUTENII B DJIJIGKTPOHHON (opMe HampaBisSeTcs MOTHUBUPOBAHHBIM OTBET O
pe3yJibTaTaX pacCCMOTPECHHUS JKATOOBI.

B MOTHBHpPOBAaHHOM OTBETE IO pe3yIbTaTaM PACCMOTPEHUS KalOObI YKa3bIBAIOTCS:

a) HauMmeHoBaHue anMuuuctpanuu, MO®Il, paccmorpeBmiero xamnoly, IOIKHOCTD,
dbamunus, UM, OTYECTBO (MOCiIeqHee — MPU HAIWYMH) JOJDKHOCTHOTO JIMIA, PaOOTHHKA,
MIPUHSIBILETO PEIIEHUE TI0 kKajlooe;

0) HOMep, JaTa, MECTO MPUHATHUS PEIICHHS, BKIOYas CBEICHHUS O JOJDKHOCTHOM JIUIE
aamuHHCTpanmu, pabotHuke MOIl, pemienne wnm ngelictBus  (Oe3melicTBHE) KOTOPOTO
00XKaTyrTCS;

B) (paMIIIHsL, UM, OTYECTBO (TIOCIIeHEE — IPHU HATMYWH ) WU HANMCHOBAHUE 3asBUTEIS,

T') OCHOBAHUS IS IPUHSTHSI PEIICHHUS T10 5Kajo0e;

JI) TIPUHSATOE IO KAJI0Oe peIICHHe C YKa3aHHEeM apryMEHTHPOBAHHBIX Pa3bICHEHUH O
MPUYMHAX PUHATOTO PEIICHUS;

€) B cITydae ecIi jkano0a MOJICKUT YIOBJIETBOPCHUIO - CPOKHU YCTPAHCHUS BBISBJICHHBIX
HapylIeHW, B TOM 4YHCIE CpPOK NPEJOCTaBICHHUS pe3yibTaTa MYHHUIUINAILHOW YCIyTH,



uHpOpMAIUs O JEHCTBUAX, OCYMIECTBISIEMBIX OPraHOM, IMPEIOCTABIISIONIUM MYHHIIHIIATHHYIO
yciyry, M®L[, B 1ensx He3aMeAJUTEeNbHOTO YCTPAHEHHUS BBISBICHHBIX HApYLICHUH MpU
OKa3aHUM MYHUIIMITAJILHOM YCIyTH, a TakXe NPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBIC
HeynoOcTBa M yKasbiBaeTcs MHGpOpMalus O JalbHEHIIMX AEUCTBUAX, KOTOpble HEOOXOIUMO
COBEPILUTD 3asBUTEIIO B IEJIAX MOJIYYCHUS MyHUIIUTATBHOU YCIYTH;

) CBEJICHUS O MOpsAIKe 00KaNIOBaHUsI MPUHATOTO 0 Kanode pereHusl.

I[opsinok 00skal0OBaHUs pellIeHUs 10 Kajio0e

5.14. B cnyuyae Hecoryacusi ¢ pe3yJibTaTaMH JOCYJIeOHOro 00KaloOBaHHWs, a TaKke Ha
M000# cTaIuu pacCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENb MMEET MPaBO OOPATHTHCS B CyI B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOJATEECTBOM MOPSIIKOM.

IIpaBo 3asiBUTENA HA MOJIyYeHHe HHPOPMALMHU U TOKYMEHTOB, He00X0AUMBIX LI
000CHOBAHMS M PACCMOTPEHHUS KAT00BI

5.15. 3asBuTens BOpaBe 3ampamuBaTh M IOJy4aTh HHPOPMALUIO U JOKYMEHTHI,
HeoOX0UMBIE I 000CHOBAHUS U PACCMOTPEHUS KAJIOObI.

3asBUTENb OOpaIIaeTcss B aIMHUHUACTPAINIO C 3asiBJICHUEM Ha TIOIy4YeHHue WHPOpMAaIuu U
JOKYMEHTOB, HEOOXOUMBIX Ui 0OOCHOBAHUS U PaCCMOTPEHUS KalIoObl (anee — 3asBJICHUE) B
MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTENE, B AJIEKTPOHHOH (opme.

3asiBIeHHE MOXET OBbITh HANpaBlIEHO Yepe3 OPraHU3allii0 TOYTOBOW CBSI3U, HHYIO
OpraHM3alMio, OCYLIECTBIAIOIIYI0  JOCTaBKY  KOppecnoHAeHuuH, dvepe3 MODL[, ¢
UCIONIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTu «IHTepHeT», oQUIMaIbsHOTO
caiita anmuHucTpauuu vuktyl.com, a Taxke MOXeT OBITh NPHHATO TPH JHYHOM IIpUEME
3asiBUTEIIS.

3asBIeHHE JOJDKHO COJIePKATh:

1) HauMeHOBaHWE AJMHHUCTPALIMH, €r0 JOJDKHOCTHOTO JIMIA JIMOO MYHHIIMIIAIBLHOTO
CIIy’Kalllero OpraHa UCHOJHUTENbHOW BiacTu PecnyOmukn Komu, B KOMIETEHIMHM KOTOpOTO
HaxoauTcs HMHOpManMsg U JOKYMEHThl HEOOXOIUMBIE [Isi OOOCHOBAHHS M PACCMOTPEHHS
JKaIIOOFI;

2) pamunuto, UMs, OTYECTBO (TIOCIEIHEE - IPU HAIUYHNH), CBEJICHHS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UIECKOTO JIUIA MO0 HANMEHOBAHHE, CBEACHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOH MOYTHI (ITPHU HAJTMYWHU) M TIOYTOBBINA aJIpec, M0 KOTOPHIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 WHpOpPMAIMM U JOKYMEHTaX, HEOOXOJHMMBIX JJisi OOOCHOBAHHS U
PaccMOTPEHHUS KATOObI

Cpok npenocTaBiieHHst HHPOPMAIUU U JOKYMEHTOB, HEOOXOIUMBIX Ui OOOCHOBAHUS H
PaccMOTPEHHUS KaI0Obl COCTABISET 5 pabounX JTHEH cO AHS PErUCTPAlMU 3asiBICHUS.

OcHOBaHWMi /U1 0TKa3a B IpUeMe 3asiBIICHHS HE TIPETyCMOTPEHO.

Cnoco6b1 nHGOpMUPOBAHNS 3asiBUTEJIS 0 MOPS/IKE MOJaY1U U PACCMOTPEHU S
JKAJ100bI

5.16. Uadopmarus o nopsake NoJa4l U PaCCMOTPEHUS KaJl0ObI pa3MeIaeTcs:

Ha HMHQOPMAIIMOHHBIX CTCH/IaX, PACTIONIOXKEHHBIX B aIMUHUCTpaIuu, B MOLI;

Ha OUITMATBHBIX calTax aaiMuUHHCTpanuu, MOLI;

Ha [TopTane rocyjapCcTBEHHBIX M MyHUIMINATBHBIX yeuyT (QyHkmmii) PecryOmmku Komu
u () EquHOM mopTane rocy1apcTBEHHBIX U MYHUITUTIATBHBIX YCIYT (PYHKITH).

5.17. Undopmanuio o MopsaKe MOAa4Hl U PACCMOTPEHUS JKAI00bI MOKHO MOJTYyYHUTh:

MOCPEACTBOM Telle(hOHHOU CBSA3H 1O HOMepY aaMuHucTparuu, MOILL;



MOCPEJICTBOM (DAKCUMUIILHOTO COOOIICHHS;

MpU JIMYHOM OOpalieHuu B aJgMHHHCTpanuto, M®PIL], B ToM 4wclie MO 3IEKTPOHHON
IOYTe;

MIPY MUCbMEHHOM OOpaIieHuH B aAMUHUCTpanuio, MOII;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.



[Ipunoxenue 1
K a/IMUHUCTPAaTUBHOMY PEIrJIAMEHTY
IIPEIOCTABIEHUS] MyHULIUIIAIBHON YCIyTH
«IIpenocraBnenue pa3penieHus Ha YCIOBHO
paspelIeHHbI BU UCTIOIb30BaHUS
3eMEeIIbHOTO yJacTKa MM 00BbeKTa
KalUTaJIbHOI'O CTPOUTENBCTBAY

Ne 3ampoca

Oprasn, 00pabaThIBaIOIINI 3aMpoC Ha
MIPEIOCTaBIICHUE YCIYTH

«IIpenocraBieHue pa3penieHus Ha YCIOBHO pa3pelieHHbIH BUI UCTIOIb30BAHUS
3eMEJIbHOTO Y4aCcTKa UM 00bEKTa KAlMTaIbHOTO CTPOUTEILCTBAY

[TotHOE HanMeHOBaHKE
I0pUANYECKOTO JIHIa (B
COOTBETCTBUM C YUPEIUTEIbHBIMU
JOKYMEHTaMH)

OpraHu3aloOHHO-TIPaBOBas
dopmMa I0pHINIECKOTO JUIA

damunus, uMsi, 0TIYECTBO
PYKOBOAMTES FOPUIAYECKOTO

auna
OI'PH
IOpuanuecknii agpec
Nunexc Pernon
Paiion HaceneHHslii yHKT
Vuna
Hom . Kopmyc  KpapTupa
IHouToBBIi aapec

Nunexc Pernon
Paiion HaceneHHslil yHKT
Yuna
Hom . Kopmyc . KpapTupa
KoHTakTHBIC JaHHDBIE

3ASBJIEHUE

[Ipomy npenocTaBUTh pa3pelIeHHME Ha YCIOBHO PA3PELICHHBIA BHJI HCIOJIb30BAHUSA
3eMENIbHOTO0 Yy4acTKa MM OOBEKTa KalUTaJIbHOTO CTPOUTENIBCTBA (HYXHOE MOJAYEPKHYTH)
1. CBeneHus 0 3eMeIbHOM y4acTKe:

1.1. IImomans 3eMENBHOTO y4acTKa KB.M.
1.2. Bun mpaBa, Ha KOTOPOM MCIOJIB3Y€ETCSI 3€MEJIbHBIN Y4aCTOK

(COOCTBEHHOCTH, apeH 1a, MOCTOSTHHOE (OECCPOYHOE MOIB30BAHKE H JIP.)
1.3. OrpanuueHus UCTOIb30BaHUS U OOPEMEHEHUS 3€MEJIbHOTO yYacTKa:

1.4. PexBu3uTBl JOKYMEHTA, YAOCTOBEPSIOIIErO IPABO, HA KOTOPOM
3asiBUTEJb UCTIOJIb3YET 3eMEJIbHBIM y4acTOK




(Ha3BaHuUe, HOMED, JaTa BbIAAYH, BBIJABIIMM OpraH)

1.5. KapactpoBslii HOMep

2. CBenenus 00 00BEKTE KAMUTAIBHOTO CTPOUTENILCTBA:
2.1. KapactpoBslit HOMep

3. TeppuropuanpHas 30Ha B COOTBETCTBUU C [IpaBuiamu 3eMIIE€NIONIb30BAHUS U
3acTpolKu

4. YCoBHO pa3pelieHHbIN BU UCTIOIb30BaHUS

HpeIlCTaB.]'leHBI CJIeAYIIIUEe NTOKYMEHTBI

—

Mecro nosryuenus pesyabTara
IPEAOCTaBIECHHS yCIYTH

Cnoco0 nomy4eHus

pe3ynbTara

JanHble npeacTaBuTe s (YIIOJTHOMOYEHHOI0 JIMIA)

damunusa

Nms

OT4ecTBO

Hata poxnenus

I[OKyMeHT, leOCTOBepﬂlOHII/Iﬁ JIUYHOCTDH IMpEeACTABUTEJIA (yI[OJ'[HOMO'{eHHOFO J'II/IIIa)

Bun
Cepust Howmep
Brigan JlaTa BeIgauYMn
AZlpec perucTpanyu npejacraBure/isi (yNoJJHOMOYeHHOT0 JIULA)
Nupekc Peruon
Paiion HacenenHplil myHKT
Yuna
Hom  Kopmye . Kpaptupa
AZlpec MecTa ’KUTeJIbCTBA MPeACTABUTEIsS (YIIOJTHOMOYEHHOTO JIUIIA)
HNupekc Peruon
Paiion HaceneHHplil myHKT
Yuna
Hom  Koprye . Kpaptupa
KonTakTHbIC
JaHHbIE

Jara [Moanucs/®NO




Ne 3anpoca

Opran, 00pabaThIBaOIINI 3aMPOC HA
NPEOCTABJICHUE YCITYyTH

«LIPCAOCTABICHUEC PASPCUICHHWA Hd YCJIOBHO
pa3pemeHHLH71 B UCIIOJB30BaHHUA 3€MCIBHOI'O
y4acCTKa UiIn 00BbeKTa KalluTaJIbHOIO
CTPOUTCIILCTBA»

Jdannble 3asBUTEs (1151 GU3HYECKOr0 JIMIA, HHIMBUAYAJIbHOIO MPeANPUHUMATEJIA)

damunusa

Nms

OT4ecTBO

Jara poxaenus

[TonrHOE HaMeHOBaHUE
WHUBUTyaJIbHOTO
PEIITPUHAMATEIS

OI'PHUII

I[OKyMeHT, YHOCTOBepﬂlOIIII/Iﬁ JIMYHOCTDb 3asiBUTCJIA

Bun

Cepus

. Howmep

Brigan

- Jlata BeIOAYH

Azpec perucrpanuu 3assBureJs /
IOpuanuecknii agpec (agpec perucTpauvu) MHAMBUAYAJBHOT0 NPeANPUHUMATEIS

Nupekc Perunon

Paiion HaceneHnplil myHKT

Yuna

Hom  Kopmyc . KBaprupa

AZlpec MecTa )KUTEeJNbCTBA 3asiBUTEJIs /

IlouToBbIii aipec MHANBUAYAJBHOTO NPeANPUHUMATEJIS

HNunexc Peruon

Paiion HaceneHHplil myHKT

Yuna

Hom Kopnyc KBaptupa

KonTakTHbBIC

JaHHbIEC




3ASBJIEHUE

[Ipomry mpenocTaBUTh pa3pellleHME Ha YCJIOBHO pa3pelleHHBIM BHJI HMCIOJIb30BaHUS
3€MENIbHOTO YyYacTKa MM OOBEKTa KalUTaJIbHOTO CTPOUTENIBCTBA (HYXHOE MOAYEPKHYTH)
1. CBeneHus 0 3eMEILHOM yUYacTKe:

1.1. ITnomaab 3eMeIbHOTO y4acTKa KB.M.
1.2. Bua npaBa, Ha KOTOPOM HCIIOJIb3YETCS 3€MENbHbBIN YUacTOK

(coOCTBEHHOCTD, apeHAa, TOCTOsIHHOE (OeccpoyHOe MOIb30BAHUE U JP.)
1.3. OrpannueHus UCTIOIB30BaHUS U OOPEMEHEHHS 36MEJIbHOTO YYacTKa:

1.4. PekBU3UTBI JTIOKYMEHTa, YAOCTOBEPSIOIIEr0 IpaBO, Ha KOTOPOM
3asiBUTEJIb UCTOJIb3YET 3€MEJIbHBIN y4acTOK
(Ha3zBaHMe, HOMED, JaTa Bblauu, BbIJABIINI OpraH)

1.5. KagacTpoBslit HOMEp
2. CBenenus 006 00bEKTE KalUTAIBHOTO CTPOUTENHCTBA!
2.1. KagactpoBblit HOMEp
3. TeppuropuanbHasi 30Ha B COOTBETCTBUU C [IpaBuiamu 3eMIIeNIONIb30BAHUS U
3aCTPOVKH
4. YCIOBHO pa3pelieHHbIi BU UCTIOIb30BaHUS

IIpencrasJiensbl clieayiomme J0KYMEHThI

Mecro nosmydeHust pe3yaprara
IIPEOCTABIEHUS YCIYTH

Crnioco6 nomyuyeHus pe3yibTara

Jdannble npeacraBuTes (YOJHOMOYEHHOT0 JIMLA)

damunusa

Nms

OT4ecTBO

Hata poxnenus

JlOKYMEeHT, y10CTOBepPS I JJHYHOCTh NPeJICTABUTE/ISA (YIIOJTHOMOYEHHOI0 JINIA)

Bun

Cepust . Homep

Brian - Jlata BbITauM

Azpec perucTpauuu npeACTaBUTEIsA (YIIOJJHOMOYEHHOI0 JIHIIA)

WNupekc Pernon

Paiion HaceneHHplil myHKT

VYiuna

Hom  Kopmye . Ksaptupa

Azpec MecTa ’KUTENbCTBA NIPEACTABUTEJIsSA (YIIOJTHOMOYECHHOTO JINIA)

HNunexc Pernon

Paiion HaceneHHbI ITyHKT




Viuna

Hom  Kopmye . Ksaptupa
KoHTakTHBIE
JaHHbIE

Hata [Moanucs/PNO




	I. Общие положения
	Предмет регулирования административного регламента
	Круг заявителей
	Требования к порядку информирования о предоставлении

	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Описание результата предоставления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета такой платы
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг, особенности предоставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной услуги в электронной форме

	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подача запроса о предоставлении муниципальной услуги и иных документов, необходимых для предоставления муниципальной услуги, и прием таких запроса о предоставлении муниципальной услуги и документов
	Принятие решения о предоставлении (об отказе в предоставлении) муниципальной услуги

	Способом фиксации результата административной процедуры является регистрация Решения в журнале исходящей документации.
	Прием и регистрация запроса и иных документов для предоставления муниципальной услуги
	Принятие решения о предоставлении (об отказе в предоставлении) муниципальной услуги

	III (III) Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения в органе, предоставляющим муниципальную услугу
	муниципальной услуги
	Прием и регистрация заявления и иных документов для предоставления муниципальной услуги
	Принятие решения о предоставлении (об отказе в предоставлении) муниципальной услуги

	Способом фиксации результата административной процедуры является регистрация Решения в журнале исходящей документации.
	Исправление опечаток и (или) ошибок, допущенных в документах, выданных в результате предоставления муниципальной услуги
	IV. Формы контроля за исполнением
	Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам

	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу многофункционального центра, организаций, указанных в части 1.1 статьи 16 Федерального закона от 27 июля 2010 г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников

	Приложение 1
	«Предоставление разрешения на условно разрешенный вид использования земельного участка или объекта капитального строительства»
	«Предоставление разрешения на условно разрешенный вид использования земельного участка или объекта капитального строительства»

