INOCTAHOBJIEHUE
aIMMHHCTPAIMHA TOPOACKOr0 OKpyra « ByKTbLi
ot 23 uroasa 2021 r. Ne 07/929

060 YTBEPKACHUA AIMUHUCTPATUBHOI'O PEIJIAMEHTA MPEA0CTABJICHUSA MYHI/IIII/IHaJIBHOﬁ
yciayru «CoryiacoBanue MeCTOIOJI0KeHHS rpanmu 3¢eMeEJIbHbIX YIYAaCTKOB»

B nensx peanmmsamuu TtpeboBanuii demepanbHoro 3akoHa ot 27 wurons 2010 rona
Ne 210-®3 «O06 opranuszanmu NpeaoCTaBICHUS FOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYI»,
MMOCTAHOBJICHHUS aIMUHUCTPAIIUU TOPOJACKOTO Okpyra «BykTbum» or 18 oxtsa6ps 2018 roma
Ne 10/1188 «O Ilopsinke pa3pabOTKH M yTBEPXKICHHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB IPEJIO-
CTaBJICHUS MYHMIIMIIAIBHBIX YCIYT aIMUHHCTpAIMEil TOPOACKOro OKpyra «ByKThUT» agMuHH-
CTpalus TOPOJCKOro OKpyra « ByKTbI» OCTaHOBIISIET:

1. YTBepAUTh aIMUHUCTPATUBHBIN PErJaMeHT MPeIOoCTaBIeHUS! MyHUIUIAIBLHOU yCITy-
ru «CorinacoBaHUe MECTOIIOJIOKEHNS TPAHULL 3€MEJIbHBIX YYaCTKOB) COTJIACHO IPUIIOKEHUIO.

2. Hacrosiiiee mocTaHOBIIEHUE TIOIEKUT OITyOIUKOBAHUIO (0OHAPOIOBAHUIO).

3. KoHTpOIIb 32 UCTIOIHEHNEM HACTOSIIETr0 TIOCTAHOBIICHHUS OCTABIISIO 332 COOOH.

I'maBa MyHHIIMTIAIEHOTO 0Opa30BaHUs
TOPOJCKOTO OKpyTa «BYyKTBII» - pyKOBOIUTEID
aAMUHUCTPALIMY T'OPOJACKOr0 OKpyra « ByKTbum» I'.P. Unpucosa
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YTBEPX/IEH
MIOCTaHOBJICHUEM a/IMUHHUCTPAIINU
TOPOJACKOT0 OKpyra «ByKTbum»
ot 23 utons 2021r. Ne 07/929
(npunoxeHue)
AJIMUHUACTPATHUBHBINA PETJIAMEHT
Npe1oCcTaBIeHNs] MyHHIMNAJLHOH ycayru «CorjiacoBaHue MecTONO0I0KeHU s
TPAHMUII 3eMeJIbHBIX Y4aCTKOB)

1. O01ue moI0KeHus
IIpeameT peryiupoBaHusi A/IMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHUCTPAaTHBHBIM pErjaMeHT MPEJOCTABICHUS MYHULUINAIBHON YCIYTH
«CornacoBaHue MeCTOMOJOKEHHUSI TPAHUI] 3€MEJIbHBIX YYaCTKOBY» (Jlajee - aMUHUCTPATUBHBII
peryiaMeHr), OIpENENAET  MOPSIOK, CPOKM M  TMOCIEOOBATEIbHOCTh  JEHCTBUU
(aIMUHUCTPATUBHBIX MPOLEAYp) aJAMHUHUCTPAIIMA TOPOJCKOTO OKpyra «BykTeim» (manee —
aJIMUHHUCTpalNus), MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB TPEIOCTABICHUSI TOCYJapCTBEHHBIX U
MyHHUIMNAIBHBIX  ycnyr (mamee — MODIL), ¢dopMbl KOHTposis 3a  HCHOJHEHHEM
aJIMMHHCTPATUBHOTO  PEIJIAMEHTa,  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI]  OPraHoB,
MPEIOCTABISAIONINX ~ MYHUIUMNAIbHBIE YCIYTH, 3a HECOONIOICHHEe UMH  TpeOOBaHHIA
aJIMMHHCTPATHUBHBIX PErJIAMEHTOB MPHU BHIIIOJHEHUH aIMUHUCTPATUBHBIX MpoLeayp (AencTBuil),
MOPSAIOK 00XkanmoBaHUs JeHCTBHI (Oe31eicTBHS) JOKHOCTHOTO JIMIIA, a TaKKe MPUHUMAEMOTO
UM pELIeHUs NPU IPE0CTaBICHUN MyHUIIUIIAIIBHOMN YCITyTH.

Hactoaumii agMUHHCTpaTHBHBIA perijaMeHT pa3paboTaH B HENSIX YHOPSIOUYCHHS
aJMMHUCTPATUBHBIX TMpOLEAYp U aJMHUHUCTPATUBHBIX [JEHCTBHUIl, TOBBIIIEHUS KayecTBa
MPEIOCTABICHUS U JIOCTYITHOCTH MYHMIIUIIATBHON yCIyTH, YCTpaHEHUsI U30BITOUHBIX JEHCTBHIA
U W30BITOYHBIX AJMUHHMCTPATHBHBIX MPOLEAYP, COKpALIECHUs KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU I MOJIYYEHUS MYHUIMIAIBHOW YCIYTH, IPUMEHEHHSI HOBBIX
ONTUMHU3HUPOBAHHBIX (DOPM JOKYMEHTOB, CHM)KEHHS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENIEH C
JOJDKHOCTHBIMH JIMIIAMM, COKpAILIEHHWS CpPOKAa NPEIOCTaBICHUS MYHHULMIAIBHON YCIyrd, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJIBbHBIX aJMUHUCTPATHUBHBIX NPOLEAYP M aIMUHUCTPATHUBHBIX
JNEUCTBUM B paMKax MPEJOCTABICHUS MYyHUIUNAIbHOM YCIYTH, €CIM 3TO HE MPOTUBOPEUYUT
3akoHOJaTenbcTBY  Poccmiickoit  ®emepanmu, PecnyOmukm  Komu,  MyHUIMIAIbHOTO
o0OpazoBaHwUs.

Kpyr 3asBurenei

1.2. 3agBuTensIMU SIBISIOTCS IOpUAMYECKHE W (u3udeckue nuia (MHIUBHUIyaTbHBIC
IpEeIPUHUMATENHN).
1.3. OT uMeHM 3asBUTENSA, B LENAX TMOIYYECHHUS YCIYTH MOXET BBICTYNaTh
JIMLO, UMEIOIIEE TAKOE MPAaBO B COOTBETCTBUU C 3aKOHOJATENILCTBOM Pocculickoit Denepanuu,
au00 B CWIy HAJACNEHHUS €ro 3asBUTEIIEM B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccniickoit denepanuu, COOTBETCTBYIOIHUMHY IOJTHOMOYHUSMH.

TpebGoBanus Kk NopsAKy MHGOPMUPOBAHUS O NPEAOCTABJIEHHH MYHUIIUNIAILHOM
yeayru

1.4. Undopmanusa o mMecte HaxOoXJeHMs, rpaduke paboThl U HaMMEHOBAaHHIO OpraHa,
MIPEIOCTABIISAIONIEIO0  MYHHULIMIAIBHYIO YCIYry, €ro CTPYKTYpHBIX IOJpa3felieHud U
TEPPUTOPHUANIBHBIX OPTaHOB, OPTaHMU3ALMN, YYaCTBYIOIIUX B MPEAOCTaBICHUH YCIYTH, a TAKKE —
M®I] pazmemaercs:

Ha MH(GOPMAIIMOHHBIX CTEHAaX, PAaCOJI0KEHHBIX B aMUHUCTpay, B MOLI;

B DJICKTPOHHOM BHJE B HWH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTn WHTepHeT
(manee - cetb MIHTEpHET):

Ha ouLKanbHOM caiite agmuHucTpanuu, MOLI.



1.4.1. CropaBoynble TeneOHBl CTPYKTYpHOTO TOJpA3JCNCHUs]  aIMHHUACTPAIIH,
MPEIOCTABISAIONIETO0 MYHULMMANBHYIO yCIyry, pa3MelleHbl Ha Oo(HIMaIbHOM  caiTe
aJIMMHHCTpPALINH.

1.4.2. Anpeca oduIMaTbHBIX CaWTOB oOpraHa, MPEAOCTABISIONICTO MYHHUIIUMAILHYIO
yCIIyTy, OpraHu3aluii, Yy4acTBYIOUIMX B TPEJOCTAaBICHUM MYHUIMNAIBHOM yCIyTH, B
MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», colaepkalumx HHPOpMAIHIo O
NPEOCTABICHUH YCIYTH M YCIYT, KOTOpBIE SBIISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMH JIJIS
MPEIOCTaBICHUSI MyHUIIUTIATHHON YCIYTH, aJipeca UX dJIEKTPOHHOM MOYTHI:

1) anpec odunmanbHOro caifta aIMUHUCTpAINN - Www.vuktyl.com;

anpec caiita M®I] - (mfc.rkomi.ru);

aapec TrocymapcTBeHHOW wuHMopManuoHHONW cuctemMbl PecmyOmukun Komu «Ilopran
roCy/IapCTBEHHBIX U MYHHIUMNAIBHBIX ycnyr (byHkimil) Pecmy6omuku Komu» - gosuslugil 1.ru,
aapec (enepanbHOW TroOCyAapCTBEHHOW WH(POpMAIMOHHOW cucTeMbl «EnuHBIA  mopran
rOCy/IapCTBEHHBIX W MYHULMMANbHBIX ycIyr (QpyHkuwmii)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX ycuyr (pynkimii) Pecybnuku Komu, Enunbiii mopran
rOCy/IapCTBEHHBIX U MyHHUIMITATBHBIX YCIYT (PyHKINN);

2) aapec 3NMEeKTPOHHOM MOYTHI aJIMUHUCTPAILIAH - Uprav(@mail.ru.

1.5. TIlopsimox  monyudeHuss  HMHPOpPMAIMK  JUIAMH, 3aHMHTEPECOBAHHBIMH B
MIPEIOCTABIEHUM MYHUIUNAIBHON YCIYTH, IO BOIPOCAaM MPEIOCTaBICHUS MYHUIMIAIbHOMN
YCIIYyTU U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOTUMBIMU M 00SI3aTeNbHBIMU IS TIPEI0CTaBICHUS
MYHMIMIIAJIBHON YCIIYTH, CBEJEHUM O XOJ€ MPEAOCTaBICHUs YKa3aHHBIX YCIYT, B TOM YHCIE C
MCIIONIb30BaHUEM TOCyAapcTBeHHOU HMHpopmanmoHHON cucteMbl PecnyOmuku Komu «Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pyHkimii) Pecybnuku Komun» u denepanpHOit
rocy1apcTBeHHOH HHGOpPMAaMOHHONW cucTeMbl «EAMHBI moOpTam TrocylapCTBEHHBIX U
MYHUIUTATIBHBIX YCIYT (QyHKIHN)»:

1) undopmairio Mo BOMpoOcaM MPeIOCTaBICHUS MyHHUIUIIATLHOW YCIYTH, B TOM UYHCIIE
CBEJCHMUS O XOJI¢ IPENOCTABICHUS MYHUIMNAIbHON YCIyru, 3asBUTEIb MOXKET IOJY4YHUThb
HEMOCPEJACTBEHHO B aJMMHHUCTPAIMM, MO CIPaBOYHBIM TejedoHaM, B ceTH VHTepHeT (Ha
ounmansHOM caiiTe aJMHHUCTpAIMM), a TaK)Ke HANpaBUB NHCbMEHHOE OOpalieHHe depes
OpraHU3aIMIO TIOYTOBOH CBSI3H, JIMOO MO SJIEKTPOHHOM MOYTe:

JMIA, 3aMHTEPECOBaHHbIC B MIPEIOCTABICHUN MYHULMIIAIBHON yCIIyTH BIPABE MOTYyUYUTh
no TteiedoHy HHPOPMAIHMIO TO BONpPOCaM MPEAOCTaBICHHUS MYHHUIMIAIBHON YCIyrH B
BEXIIMBOM (hopMe, OBICTPO, YETKO H IO CYIIECTBY IMIOCTABICHHOTO BOIPOCA;

pU KOHCYJIBTHPOBAHUM TO TeNedOHY IOJDKHOCTHOE JIMIIO aJMUHHCTPAIMH HA3bIBACT
CBOIO (haMWIMIO, WM, OTYECTBO, JOJDKHOCTh, a TakKe HAaNMEHOBAHHE CTPYKTYpHOTO
nojpasfiefieHusi, B KOTOpO€ OOpaTWIOCh JUI0, 3aMHTEPECOBAHHOE B MPEIOCTaBICHUU
MYHMIIMIIAIBHON YCIIyTH;

nHGOPMHUPOBAHKE 3asIBUTENIS 110 BOIIPOCAM IPEIOCTABICHUSI MYHUIIUIAIBLHON YCIyTH 1O
TeneQoHy He JOJKHO MPeBbIIIaTh 15 MUHYT;

npu oOpallleHnu JIMIa, 3aMHTEPECOBAHHOTO B MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTH
MIOCPEACTBOM 3JIEKTPOHHOW IOYTHI OTBET, HAIPABIAETCA IO aApecy 3JIEKTPOHHOW IOYTHI,
YKa3aHHOMY B OOpallleHHH, WIK B MUCbMEHHOW (hopMe MO MOYTOBOMY ajpecy, YKazaHHOMY B
oOpamieHnu (eciu OTBET B COOTBETCTBHHM C OOpAalleHWEM JIOJDKEH OBITh HampaBieH B
MUChMEHHOU (hopMe yepe3 opraHu3aIrIo MOYTOBOM CBSI3H);

2) uHpopMalus IO BOIPOCAM NPEIOCTABICHUS MYHHULUINAIBHBIX YCIYyT, KOTOpBIE
SBIIAIOTCS HEOOXOAUMBIMU U 00s3aTENbHBIMU JJIS1 IPEIOCTABICHUSI MYHUIIUIIAILHOM yCITyTH, HE
MIPEIOCTABISAETCS, B CBSI3U C OTCYTCTBHEM MYHMIMIAIBHBIX YCIYr, HEOOXOAUMBIX U
00s13aTeIbHBIX 715 PEOCTABICHHS] MyHUIIUTIAIBHOMN YCITyTH.

1.6. Tlopsimox, ¢dopmMa W MeECTO pa3MENICHHS YKa3aHHOW B HACTOSIIEM ITyHKTE
uH(poOpMaIlMy, B TOM YHCIIe Ha CTEHJaX B MECTaX MPEeAOCTaBJICHHUS MYHULMIMAIBHON YCIYyTH H
YCIIyT, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMM M 00s3aTelIbHBIMU JUISI IPEJOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH, a TaKKe Ha OPHUIIMATFHOM caiiTe aIMUHUCTPalUU B HHGOPMAIIMOHHO-
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TEJICEKOMMYHUKAIIMOHHON ceTu «WHTepHeT», a TakKe B roCyJapCTBEHHOW WH(GOPMAIIMOHHON
cucreme PecryOnuku Komu «Iloptan rocynapcTBEHHBIX M MYHUILMMANBHBIX YCIYT ((DYHKITHI)
Pecry6muku Kommy:

1) uadopmanus o MOpSAKE MPEIOCTABICHUS MYHHUIIMNIATBHON YCIIYyTH, a Takxke rpaduk
npuemMa TpaxKaaH s KOHCYJbTAllMH 10 BOIPOCAM IMPEIOCTABJICHUS MYHHUIMIIATBHON YCIyTH
pa3MenieHbl Ha WH(OOPMAIIMOHHOM CTEeHJIe aJMHUHUCTPAIMU, B MHPOPMAIIMOHHBIX MaTepuaniax
(Opourtopax, OykieTax);

2) undopmanus o MOPSAKE MPEIOCTABICHUS MYHUIIUIAIBHOMN yCIIyTH TakKe pa3MelieHa
Ha [lopranme rocynapcTBEHHBIX M MYHUIMNAIBHBIX ycuayr (pynkuuii) PecmyOmuxu Komu
(gosuslugill.ru), EnuHoM mopTajie rocy1apCTBEHHBIX W MYHHUIUIMAIBHBIX YCIyT ((pyHKIHiN)
(gosuslugi.ru);

3) Ha odunMaTBLHOM caiiTe aaMUHHUCTpanuu (Www.vuktyl.com) pa3MenieHa cieayromas
UHpOpMALIHS:

TEKCThI 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX NMPABOBBIX aKTOB, COAEPIKAIINX HOPMBI,
periIaMeHTHPYIOIIUE MPEIOCTaBICHNE MYHHUIIMIIATBHOMN YCITyTH;

HACTOSINI aIMUHUCTPATUBHBIN PETJIaMeHT;

ajZipec MecTa HaxOoXJIeHHs, rpaduk paboOThl, CIPaBOYHBIC TeIePOHBI aIMUHHCTPALIUH,
CTPYKTYPHOTO MOAPA3/ICICHUS U aJpec IEKTPOHHOM MOYTHl aIMUHUCTPALIUH.

I1. Cranpapr npenocraBjieHss MYHMIIUNIAJIBHOM yCJIYyTH
HaumMeHoBaHHe MyYHULIIMIIAIBHOM YCJIYTH

2.1. HaumeHoBaHMe MyHUIIMNIANBHON ycinyru: «CorinacoBaHuEe MECTOTIONIO0KEHHS TPAHUL]
3€MEJIbHBIX YYaCTKOBY.

HaunmenoBaHue oprana, npeaoCTaB/JsIOIICr0 MYHUIIUNIAJIBHYIO YCIYI'Y

2.2. llpemocraBieHHe MYHHLIMIAIBHOW YCIyI'M OCYLIECTBISETCS aJIMUHHUCTpaLUeil.
OTBETCTBEHHBIM HCIIOJHUTENIEM SBIIETCS OT/E] IO YIPABIECHUIO UMYIIECTBOM aMHUHHUCTPALMH
(manmee — Otnen).

Jiis monmydeHWs MYHUIMIAIBHON yCIyrH 3asBUTENh BrpaBe oOpaTutbes B MOII,
YIOJIHOMOYEHHBIH Ha OpraHU3allMi0 B MPEJOCTaBIEHUH MYHUIMMAIBHONH YCIyrM B YacTH
IpUEMa M PETUCTPALMU JOKYMEHTOB Y 3asBHUTENs, 3allpoca HEAOCTAIOIIMX JOKYMEHTOB,
HaXOJALIMXCS B PACHOPSDKEHUM OPraHOB TOCYJAapCTBEHHOM BJIAcTH, OPraHOB MECTHOTO
CaMOYIpaBJIEHUS U IMOABEIOMCTBEHHBIX 3TMM OpraHaM OpraHU3allui, YBEJIOMJICHHS M BBbIJIaUM
pe3yibTaTa MyHHUIMIIAIBHON YCITyTH 3asBUTEIIIO.

2.2.1. OpramaMu ¥ OpraHM3alMsIMM, YyYacTBYIOIIMMHM B  IPEIOCTABICHUU
MYHULUNAIBHON YCIYyTH, SIBIISIOTCS:

1) AnMuHHMCTpaIus - B YacTH MpUEMa U PETUCTPALMU JOKYMEHTOB Yy 3asBUTEIIA, 3alpoca
HEIOCTAIOUINX JOKYMEHTOB, HAXOISIIUXCS B PAaCIIOPsSKEHUH OPraHOB rOCYAapCTBEHHON BIIACTH,
OpPraHOB MECTHOI'O CaMOYIIPaBJIEHHWS W IOJIBEJJOMCTBEHHBIX O3THUM OpraHaM OpraHH3aluii,
MPUHATHS pEeILIeHHs], BbIIaUX pe3ysbTaTa MpeloCTaBICHUs YCIyTH;

2) MO®OIL] - B yactu mpuemMa M pPErUCTpalldd JOKYMEHTOB Yy 3asBUTEINs, 3ampoca
HEIOCTAIOUINX JOKYMEHTOB, HAXOSIIUXCS B PACIIOPSKEHUH OPIaHOB rOCYAapCTBEHHON BIIacTH,
OpPraHOB MECTHOI'O CaMOYIIpaBJICHHWS W IOJIBEJOMCTBEHHBIX O3THUM OpraHaM OpraHM3aluii,
YBEIOMJICHHSI U BbIJJaUU PE3yJIbTaTa MyHULUIIAIbHON YCIIyTH 3asBUTEIIO;

3) ®denepanpHas cioyx0a TOCYJapCTBEHHOW PETUCTpaIM, KaJacTpa U KapTorpaduu — B
YacTH NPEAOCTABICHMs BBIMUCKUM W3 EAMHOro rocynapcTBEHHOrO peecTpa HEABHKUMOCTH
(nanee — ET'PH) Ha 3eMenbHBIN y4acTOK.

ITpu npenocTaBieHMM MYyHHLIMNAIBHOW YCIYTH 3ampelnaeTcss TpeOoBaTh OT 3asBUTEINS
OCYIIECTBJICHUS [JEHCTBUM, B TOM 4YHCIE COIJIACOBAHMH, HEOOXOAMMBIX JJIsl TOJy4YEHHUS
MYHUIUNAJIBHOM YCIYTM U CBSI3aHHBIX C OOpaIlleHHeM B TOCYAApCTBEHHBbIE OpraHbl, HWHbIE
OpraHbl MECTHOI'O CaMOYIpPaBJIEHMs, OpPraHU3allid, 3a MCKIIOUEHHUEM IIOJIyYE€HUs YCIyr H
MOJyYeHUsl JIOKYMEHTOB M HH(pOpMAlMU, MPEJOCTaBIAEMBIX B pe3yJjbTaTe MpPeJOCTaBICHUS
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TaKUX YCIYyr, BKJIIOYEHHBIX B IlepedyeHp yciayr, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMU U
00s13aTeNIBPHBIMK IS TIPEIOCTABJICHUS YCIYT, yTBepkIeHHbIN [IpaBurensctBoM PecmyOnmuku
Kommn.

Onucanue pe3yJibTaTa NMpeI0CTABICHHS MYHHIUNIAJIBHOMI yCJIyru

2.3. Pe3ynpTaTOM IpEIOCTaBICHUS MyHULIUIIATbHON YCIYTHU SIBISETCS:

1) pemieHre O cOraacoBaHMM MECTOIOJIOKEHHs T'PaHMIl 3€MEJbHBIX YYacTKOB (fajee —
peuieHue o NpeAoCTaBICHHH MYHULIAIIAJIBHON YCIIyTH;

2) pemieHue 00 OTKa3e B COTJIACOBAaHMM MECTONOJIOKEHHUS TPAHHUL] 3€MENIbHBIX Y4aCTKOB
(manee — peuieHne 00 OTKa3ze B IPEJOCTABICHUU MYHUIMNAIBHON YCIYTH); YBEIOMJIEHHE 00
OTKAa3€ B IPEJOCTAaBICHUN MyHULUIIAILHON YCIIyTH.

B pemenun o0 oTkase B MPeNOCTABIEHUM MYHULUINAIBHOM YCIYTH JIOJIKHBI OBITH
YKa3aHbl BCE OCHOBaHMS OTKa3a.

Cpok npegocTaBjieHUsi MyHULIMINIAIbHON YCJIIYyTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paieHus B OPraHU3alH, YYACTBYIOLHME B IIPEIOCTABJICHHHA MYHUIMIIAIbHON YCIyIH,
CPOK NPUOCTAHOBJICHHS MPEAOCTABICHUA MYHUIUNIAIBHOM YCJIYIH B C/1y4ae, ecJIu
BO3MOKHOCTH NPHOCTAHOBJICHHUSI NpeycMOTpeHa (enepajibHbIMHU 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBHU C HUMU HHBIMU HOPMATHBHBIMH IPABOBbIMHU
akramu Poccuiickoii @enepanuu, 3aKOHAMH ¥ HHBIMHA HOPMAaTHBHBIMHU NPABOBBIMHU
aktamu Pecny6osimkn Komu

2.4. Cpox TIpenoCTaBlIiCeHWsS MYHHUIIMITAJILHONH YyCIyrHm cocTtaBiser He Oomee 30
KaJICHJAPHBIX JHEH, HUCYHUCISIEMBIX C€O JHS PETrUcCTpaluu 3ampoca O TMPeIoCTaBICHUU
MYHHIIMITATbHON YCIIYTH.

2.4.1. Ilepeuenp aIMUHUCTPATUBHBIX MPOLIEYP, OCYIIECTBIISIEMBIX MIPU MPEIOCTABICHUN
MYHHIIMIIAJIBHONW YCIYTH, U MaKCUMAaJIbHbIE CPOKH UX BBIMIOJIHEHUS MPUBEICHBI B pasjese 3 Ha-
CTOSIIIIETO aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Cpok MpHOCTAaHOBIIEHUS MPEIOCTABICHUS MYHULIUNAIBHON YCIYTH 3aKOHOJATEIHCTBOM
Poccuiickoii ®enepanyiv, NPpUHAMAEMBIMA B COOTBETCTBHU C HHM HMHBIMU HOPMATHUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickoit @enepanum, 3aKOHAMU U UTHBIMH HOPMATUBHBIMU MPABOBBIMU
aktamu PecniyOnuku Komu He npeaycMoTpeH.

B cnyuyae oOHapykeHHs ONeYaTKH, OMIMOKM B TOJNyUYEHHOM 3asBUTENIEM JTOKYMEHTE,
SIBJISIIOLIIEMCSL  PE3YJIbTaTOM TPEAOCTABICHUS] MYHUIIMIAIBHOM YCIYTH, CPOK PACCMOTPEHUS
3asBiieHUs 00 HWCHpPaBIEHUM JOMYLICHHBIX OMNEYaTOK M OLMIMOOK B BBIIAHHBIX B pe3yJlbTaTe
MIPEIOCTABIICHUSI MYHUIIMITAILHOW YCIYTH JOKYMEHTaX, COCTaBIsIeT He Oojee 5 paboumx JTHEH
CO JTHS TIOCTYTIJICHUS B aIMUHUCTPALIMIO YKa3aHHOTO 3asBICHUSI.

HopMmaTuBHbIe NpaBOBbIE AKTHI, peryJHPYIONIUe MPeA0CTaABIeHNe
MYHMUIMIAJIbHON yCJIyTH

2.5. TlepeyeHp HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYJIHPYIONUX MPEIOCTaBICHUE
MYHHUIIMIIAJBHOW  yCIyrW, pa3MelieH Ha  OoQUIMAIbHOM  caifiTe  aJIMUHUCTpaluu
(www.vuktyl.com), Ha ExauHOoM mnopTajie ToCyJapCTBEHHBIX M MYHULMNAIbHBIX YCIyT
(bynknuii) (gosuslugi.ru), Ha [TopTane rocy1apCcTBEHHBIX ¥ MYHUIIUITATBHBIX YCIyT ((DyHKITHIT)
Pecriyomukn  Komm  (gosuslugill.ru), B rocymapcTBeHHOW WH(POPMAIMOHHON cHCTEME
PecniyOnmuku  Komu  «PeecTp rocynapCcTBEHHBIX UM MYHUIMMNANBHBIX YCayr ((yHKIU)
Pecry6nuku Kommy.

HcyepnbiBaommii nepevyeHb J0KYMEHTOB, HEOOX0IMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NMPABOBLIMH AKTAMM /IJISl MIPEI0CTABIEHUS MYHUIIUNIAJIbHOM YCJYTH U
YCJIYT, KOTOPbIe SIBJISIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMM [1JIs1 PeI0CTABIEHHS
MYHUIIUNIAJIbHOM YCJIYTH, MOJJIEKANIUX MPeICTABICHUIO 3asiBUTEJIEM, CIIOCOOBI X
NoJIy4eHHs 3asiBUTeJIeM, B TOM YHUCJIe B DJIeKTPOHHOM (popme, MOPsAI0K UX NpPeACTABICHUSA


http://www.vuktyl.com/

2.6. lns mosydeHus MYyHUITUNAIBHOW YCIYTH 3asBUTEIU CaMOCTOSITENILHO MPEIOCTaB-
JSI0T B aaMuHHUCTpanmio win M®I] 3anpoc o mpenoctaBieHMH MYyHUIIMNAIBHON yciayru (To
dbopMaM COTTIaCHO MPHIIOKEHUIO | (IS FOPUAMUYECKUX JIHIT), TPUIIOKEHUIO 2 (ISl PU3HICCKUX
JUI, UHIUBUAYATbHBIX MPEANPUHUMATENEH) K HACTOSIIEMY aJIMUHUCTPATUBHOMY pErilaMeHTYy).

K 3ampocy npuitaraercs:

MEKEeBOM TUIaH 3eMENbHOTO yJacTKa.

B memsx ycraHOBIEHMS JUYHOCTH 3asBUTENS, TpPH OOpalIeHUH 3a MOJyYeHHUEM
MYHHIIMIIAIBLHONW YCIYTH 3asiBUTEINIO JJIsi O3HAKOMJICHHSI HEOOXOIUMO MPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B cnydae ecnu oT ©MeHM 3asBUTEINS JCHCTBYET JIUIIO, SBIISIONICECS €ro MPEACTaBUTEIEM
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoii denepanuu, Takxke TPEACTABIACTCS
JOKYMEHT, YJOCTOBEPSIONIUN JUYHOCTh MPEJICTABUTENS, M JOKYMEHT, IOATBEP KIAIOIIUI
COOTBETCTBYIOIIHNE MTOJTHOMOYHSI.

Br16op 3asBuTenem crnocoba ero yBeIOMIICHUS O IPUHATOM PEIICHUH, a TaKXkKe Crocoda
BBIJJa4YM pe3yJIbTaTa MpPeIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH OCYIIECTBISETCS 3asiBUTEIIEM Ha
CTaJIMU TOJIa4M 3arpoca O MPeJOCTaBICHINH MYHUIIUTAIBHON YCIYTH U YKa3bIBAaeTCs 3asBUTEIEM
HEINOCPEICTBEHHO B 3aIpoce.

2.7. VcuepnblBalolluii TepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMU IS TIPEIOCTaBICHUS YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOUMBIMU U 00S3aTENBHBIMU JIJIS1 PEAOCTaBICHUS MYHHUIIMITATBLHOW yCIyTH, CIIOCOOBI UX
MOJTyYCHUS 3asIBUTEIIEM, B TOM YHCJIC B AJICKTPOHHOU (hOopMe, TIOPSAIOK UX MPEICTABICHUS:

JIOKyMeHTOB, HEOOXOIWMBIX JUIA MPENOCTAaBICHUS YCIyr, KOTOpbIE SBISIOTCS
HEOOXOMUMBIMH U OOS3aTENBHBIMH ISl  TIPEJOCTABJICHHUS  MYHHUIIUIAIBHON  yCIyTH
3akoHo/aTenbcTBOM Poccuiickoit denepanuu u 3akoHoaarenbcTBoM PecnyOmuku Komu He
IIPEyCMOTPEHO.

2.8. B ciyuae HanpaBieHus TOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6 , 2.10 Hacrosiiero
paszzena aAMMHUCTPaTUBHOIO perjaMeHTa (B cilydae, €Clii 3assBUTENb IPECTABIAET JOKYMEHTHI,
yka3aHHble B myHKTe 2.10 HacTosIero aJMUHUCTPATUBHOTO PETIAMEHTa, MO0 COOCTBEHHOMN
WHUIIMATUBE), TIOYTOBBIM OTMPABJICHUEM TMOUIMHHUKKA JOKYMEHTOB HE HAMpaBIISIOTCS,
YAOCTOBEpEHUE BEPHOCTH KOMUH MpHUIIaraeMbIX JIOKYMEHTOB U  CBHJICTEIILCTBOBAHUE
MO/JIMHHOCTHU TIOJINMCH HA 3asBJICHUU OCYIIECTBISIOTCS B YCTAHOBJIEHHOM 3aKOHOJIATEIHCTBOM
MOpAIKE.

2.9. JoxyMeHTBbI, HEOOXOJIMMBbIE [JIsi TPEAOCTABICHUS MYHHUIIUNAIBHOM YCIIYTH,
MIPEIOCTABIISAIOTCS 3asIBUTENIEM CIEAYIOIIUMU CIIOCOOaMMU:

nu4HO (B agMuHucTpaiuio, MOL]);

MOCPEACTBOM TOYTOBOTO OTIPABIIEHUS (B aIMUHUCTPALIUIO);

yepe3 [lopran rocymapCTBEHHBIX M MYHHIMMANBHBIX ycnyr (dyHKiui) PecrmyOmumku
Komu u (nm) Equnbrit mopTan rocy1apcTBEHHBIX M MYHUIIMITAIBHBIX YCIYT ((DyHKIIHHN).

HcuepnbiBalonuii nepedyeHb J0KYMEHTOB, HEO0X0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBBIMH AKTAMM /IJIsl PEIOCTABJIEHUA MYHUIIUNIAJIBHOM YCJIYTH,
KOTOPbIe HAXOAATCS B PACTIOPSI2KEHUHU I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'0

caMOYINpAaBJIeHHs] U UHBIX OPraHOB, YYACTBYIOIIUX B MPeI0CTABJICHMU MYHHIMIATbHBIX
YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPABe NMPeACTABUTD, 4 TAK:Ke CIIOCO0bI UX MOJIYyYeHUs!
3asiBUTEJISIMH, B TOM YHUCJIe B DJIeKTPOHHOH (popme, MOPSI0K UX NMPeACTABIEHUSA

2.10. IlepeyeHb TOKYMEHTOB, KOTOPBIC 3asBHTEIb BIPABE MPEJACTABUTH MO COOCTBEHHOM
WHUIMAaTHBE (JMYHO B aJAMUHHUCTpanuio uau ML, mocpencTBoM MOYTOBOTrO OTIIPABJICHUS B
aIMUHUCTPAIINIO), TaK KAaK OHU TMOJJIKAT MPEICTABICHUIO B pPaMKax MEKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUS W UX HEMNpEJCTaBICHUE 3asBUTEIEM HE SBISETCS
OCHOBAaHMEM JJIs 0TKAa3a 3asBUTEIIO B IIPEIOCTABICHUHN YCIIyTH:

Bbincka U3 EI'PH Ha 3eMenbHbIN y4acToK.

JoxymeHThl, ykazaHnHble B yHKTe 2.10 HacTosero aiMUHUCTPATUBHOTO PEIrJIAMEHTa,



3asBUTCIIb BIIPpABC MPCACTABUTH 110 coOCTBEHHOMH WHUIINAaTUBC.
Yka3zanue Ha 3anpeT TPeOOBAHWM U 1eMCTBUII B OTHOLIEHUH 3asIBUTEJISA

2.11. 3anpemaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHust TOKYMEHTOB M MH(pOpMAalMKM WIN OCYLIECTBICHUS IEUCTBUH, Mpem-
CTaBJICHUE WUJIM OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTUBHBIMU MPABOBBIMU aKTa-
MU, PeryJUpYIOUIMMH OTHOIIEHUs, BOSHUKAIOLINE B CBSI3U C MPEJOCTaBICHUEM T'OCYAApPCTBEH-
HBIX 1 MyHUIUIIAJIbHBIX YCIIYT;

2) TpeGoBaTh OT 3asBUTENS MPEJOCTaBIECHUS TOKYMEHTOB U MH(OpMaIUK, B TOM YHCIIE
MOJTBEPKJIAIOIIUX BHECEHUE 3asBUTEJIEM IUIAThl 3a MPEAOCTaBICHUE MYHHUIMIAIBHBIX YCIYT,
KOTOpPbIE B COOTBETCTBMM C HOPMATHBHBIMU NMpaBoBbIMH akTamu Poccuiickoit denepanmu, HOp-
MaTUBHBIMU NIPaBOBBIMU akTaMu PecryOnnku Komu, MyHUIIMIIATIEHBIMY IPAaBOBBIMU aKTaMHU Ha-
XOAATCA B PACIOPSKEHUU OPraHOB MCHOJMHUTENbHOM Biactu PecryOnmuku Komm, mpenocras-
JSIOUMX MYHULUINIANBHYIO YCIYTy, UHBIX FOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMO-
yropaBieHuss ¥ (WIM) MOABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYyIpaBJIEHUs] OpraHu3alliii, y4acTBYIOIMX B IPEIOCTABICHUN MYHULMNAIBHBIX YCIYT, 3a
UCKJIIOUEHHEM JIOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThk 7 denepanbHOro 3aKoHa oT 27 U0
2010 r. Ne 210-®3 «O06 opraHuzanyy MpeAOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX
yeayr» (nanee - 3akona Ne 210-D3). 3assBuTenb BOpaBe NMPEACTaBUTh YKa3aHHBIC JOKYMEHTHI U
MH(POPMALIMIO B OPTaHBI, MPEIOCTABISIIONINE MyHUITUTIATIBHBIE YCIYTH, IO COOCTBEHHOIN MHHIIN-
aTHBE;

3) ocyuiecTBieHUs IEHCTBUI, B TOM YMCJIE COTJIACOBAHUM, HEOOXOAUMBIX AJIS MOJIyde-
HUSI MyHULIMTIAIBHBIX YCIIYT U CBSI3aHHBIX C OOpaIlleHUEeM B HHBIE TOCYapCTBEHHBIE OPIaHBbl, Op-
raHbl MECTHOTO CaMOYIIpaBJICHUs, OPTaHU3AlINHY, 32 UCKIIIOUEHUEM I0JIyYEeHHUs YCIYyT U NoJyde-
HUSl JOKYMEHTOB M HH(OpPMALMH, MPEAOCTABISEMbIX B pPE3yJlbTaTe MNPEAOCTABICHHUS TaKUX
YCIIyT, BKJIFOUEHHBIX B IIEPEYHHM, yKa3aHHbIe B yacTH 1 cratbu 9 3akona Ne 210-D3;

4) npencraBiieHUs] JOKYMEHTOB U MH(POPMALMU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOJUMBIX
IUIs TIPEIOCTaBJICHUS] MyHULIMIIAIBHON YCIIyTH, JTMOO B MPEAOCTABICHUN MYHHUIMIIAIBHON yCITy-
', 32 UCKIIIOUYEHUEM CIIEAYIOLIUX CIy4YacB:

a) U3MeHeHHe TpeOOBAHMI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOUIMXCS MPEAOCTaBIIe-
HUSl MYHHULIMINIAIBHON YCIIyTH, TOCJE NMEpBOHAYAIbHON MOJAa4YM 3ampoca O IPeJOCTaBICHUN MY-
HUILMIAIBHON yCITyTH;

0) HayIM4yKMe OMMOOK B 3alpoce O MPEJOCTABICHUN MYHHUIMIIAIBLHON YyCIYyTH U JOKYMEH-
Tax, MOJAHHBIX 3asBUTENIEM IOCJEe NEPBOHAYAIBHOIO OTKa3a B IpUEMe J0KYMEHTOB, HEOOXOaH -
MBIX Ul NPEAOCTaBICHNUS MyHUIMNAIBHON YCIyTrH, JIMOO B NMPEAOCTaBICHUH MYHUIMIAIBHOM
YCIyTH U HE BKJIIOUCHHBIX B IIPEACTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKA JICHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIMK TOCIIE TIepBO-
HAyaJbHOIO OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEIOCTABICHUS MyHHLIMIAIb-
HOM yciyru, 1100 B MPEAOCTaBICHUN MyHHUIIMIIAIbHON YCIIyTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO MOJITBEPXkAEHHOIrO (akTa (IPU3HAKOB) OMIMOOYHOTO WM
IIPOTUBONPABHOTO JIeHCTBUS (O€34eMCTBYSI) JOIKHOCTHOTO JIMIA OpraHa, IpeJoCTaBIIsIOLIETo,
MYHUIUNATIBHYIO YCIYTY, MyHHUIMIIAIBHOTO CIyXallero, paboTHUKAa MHOTrO(QYHKIIMOHAIBLHOIO
LIEHTpa, pabOTHHKA OpraHu3aliy, MpeaycMoTpeHHou yacToio 1.1 crateu 16 3akona Ne 210-D3,
IIPY IEPBOHAYAJILHOM OTKa3€ B IpUEME IOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHUS MyHH-
LMIAIBHON YCIyTrH, 100 B MPEIOCTABIEHUN MYHULMNAIBHON YCIYTHM, O YEM B NHCbMEHHOM
BUJIE 32 MOJIHUCHIO PYKOBOJUTENSI OpraHa, IPeAOCTABISAIONIET0 MyHUIMIIAIBHYIO YCIYTY, PYKO-
BOAMTENS MHOTO(YHKIIMOHAJIBHOTO LIEHTPa NpPU MEPBOHAYAJIbLHOM OTKa3e B MPHUEME JOKYMEH-
TOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHHSI MyHUIIUIIAIBHON YCITyTH, THO0 PyKOBOAUTEINS OpraHu-
3a1uu, npeaycMoTpeHHoi yactoio 1.1 crateu 16 3akona Ne 210-D3, yBegomiisieTcs 3asBUTENb, a
TaKXe MPUHOCSTCS U3BUHEHMS 32 JJOCTaBJICHHbIC HEY100CTBa;
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5) npenocTaBieHrs Ha OyMaXHOM HOCHUTENE JOKYMEHTOB M MH(OpMALINHU, 3JIEKTPOHHBIE
o0pa3sl KOTOPBHIX paHee OBUIM 3aBepEHBbI B COOTBETCTBUHU C ITyHKTOM 7.2. yactu 1 ctatbu 16
3akona Ne 210-®3, 3a UCKIIIOUEHHEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe JIOKYMEHTHI
00 X U3BATHE SBISICTCS HEOOXOIUMBIM YCIOBHEM MPEAOCTABICHHUS MYHUIIUTIAIBHON yCIyTH,
N UHBIX cnyqaeB, YCTaHOBJIeHHBIX q)ellepaJ'H)HI)IMI/I 3aKOHaMMH.

HcyepnbiBaomii nepevyeHb OCHOBAHUI 1JIA1 0TKA3a B PUeMe IOKYMEHTOB, HEO0OX0IMMbIX
JJISl TPEA0CTABJIEHUSI MyYHHIIMNIAJIBHOM yCJIyTrH

2.12. OcHoBaHMi 111 OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEJOCTABIICHUS] MYHHUIMIIAJBbHOW YCIIYTH, JIEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon
Oenepanuu u Pecy6mukn Komu He mpeycMoTpeHo.

HcuepnbiBaronuii nepeyeHb OCHOBAHMA /151 IPUOCTAHOBJIEHNS MPEA0CTABJIEHUS
MYHMUIMIAJIbHON YCJIYTH UM 0TKA32 B MPeA0CTABJIEHUN MYHUIIUNIAJBHON YCIyIH,
YCTAHOBJIEHHBIX (elepalbHBIMU 3aKOHAMU, IPUHUMAEMBbIMHU B COOTBETCTBHU C HUMH
HHBIMU HOPMATHUBHBIMU NPaBoBbIMU aKkTaMu Poccuiickoii @eaepanuu, 3aKoHAMH U
HHBIMH HOPMATHBHBIMHU NPaBoBbIMU akTaMu Pecnyoiuku Komu

2.13. OcHoBaHui Uil TPUOCTAHOBJICHUS MPEIOCTABJICHUS MYHUIIMIAIBLHONW YCIyTU
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Pecyonnku KoMy He npeaycMoTpeHo.

2.14. OcHOBaHMAMU U OTKa3a B MPEIOCTaBICHUU MYHHUIMNAIBHOW YCIYTH SIBISETCS
IIPEIOCTABIIEHNE HETIOJIHOTO MaKeTa JOKYMEHTOB, YKa3aHHOTO B IyHKTE 2.6 HACTOSLIETO aJMH-
HUCTPATUBHOTO pEeriiaMeHTa.

2.15. 3asgBuTEnb MMEET TMpPaBO TIOBTOPHO OOpaTUThCS 3a MNPEIOCTABICHUEM
MYHHIIMIIAJGHOW YCIYTH TMIOCNie YCTpPAaHEHWsS OCHOBaHHMM [Uid OTKa3a B MPEIOCTaBICHUU
MYHHMIMINIAJIBHOW  YCIYTM, NpPEeIyCMOTPEHHbIX myHKToM 2.14 pasgena Il  HacTtosmero
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU J1JIs1
NpeaoCcTABIEHUSI MyYHHIMIIAJIbHOM yCJIYTH, B TOM YHCJ/Ie CBeIeHNUs 0 JOKYMeHTe
(10kyMeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUSIMHU, YYACTBYIOIIIMMHU B

NpeaoCTABJIEHUN MYHUIIUNIAJBHOMH YCJIYyTH

2.16. VYcuyru, KOTOpBIC SBISIOTCS HEOOXOMUMBIMH W OOSI3aTCIBHBIMH IS
NPEJOCTABIICHUS] MYHUIIMIIATBHON YCIyTH, 3aKOHOJaTelbcTBOM Poccuiickoli ®denepanuu u
3akoHojarenbcTBOM Pecriybnuku Komu He npexycMoTpeHsl.

Ilopsinok, pa3mep U OCHOBAaHUSI B3MMAHMS IOCYy1apCTBEHHOI MOLJIMHBI WM HHOM
IJ1aThl, B3UMAEMOii 32 Npe10cTaBIeHne MYHHIUNIAJIbHOM YCIyru

2.17. MyHuLMnanbHas yciiyra npeioCcTaBIIsIeTCsl 3aBUTENSAM OECIIaTHO.

HOpﬂIlOK, pPasMeEp 1 OCHOBAaHUS BZUMAaHUA IUIATHI 3a NIPEA0CTABJCHHUE YCIYI', KOTOPLIC
ABJIAIOTCA HGOﬁXOIII/IMI)IMI/I H 00513aTeJIbHBIMHA AJIA MPEeA0CTABJICHUA MyHI/IHPIHaJIbHOﬁ
ycdiayru, BRiro4asi l/lH(l)OpMalll/IlO 0 METOAUKE pacuera TaKOM IJIATHI

2.18. B3uMaHue miaaTel 3a NPEAOCTaBICHUE YCIYT, KOTOPBIE ABISAIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JIJISI IPEIOCTABICHUS] MYHHUIIMIIATBHOMN YCITyTH, HE TIPETyCMOTPEHO.

MakcuMajibHbIH CPOK 0KUIAHUS B 0UepeH MPH MojJaye 3anpoca o
NpeaoCTABJIEHUN MYHUITUNIAJIBHOM YCIYTH, YCJIYTH, MPeI0CTABISIEMON Opranu3anmeii,
y4acTBYOLIell B MPe10cTaABJIeHMH MYHHIMNAJIbHON YCJIYTH, H NIPU MOJY4eHUH pe3yJbTaTa
NMpeaoCTABIEHUS] TAKUX YCJIYT

2.19. MakcuManbHBIi CpPOK OXHJAHUS B O4Yepeau INpU [ojade 3ampoca o
MIPEIOCTABJIEHUM MYHULUNAIBHOM  yCIyr'W, YCIyrd, MpeIoCTaBIsIeMON OpraHu3alue,
y4acTBYIOUIEH B MpEAOCTaBICHUM MYHHUIIMIAIBLHOM YCIYIM M TNpU TOJYYEHHH pe3ynbTara
IIPEIOCTABJICHUSI MyHUIMNAJIBHOW ycayru, B ToM uucie depe3 M®PL] coctaBnser He OGonee 15



MHHYT.

Cpok 1 nopsi/IoK perucTpaluy 3anpoca 3asiBUTeJIsl 0 NPeI0CTABJICHHHU
MYHHIMTIAJIBHON YCJIYTH U YCJIYTH, PeI0CTABIIsIEMOl oOpranu3amuei, yuacTpyiouieii B
NpeaoCcTABJIeHUN MYHUIIUNIAJBHOM YCJIYyrd, B TOM YHCJIe B 3JIeKTPOHHOM dopme

2.20. 3anpoc 3agBUTENS O NPEJOCTABICHUN MYHHULMIAIBHON YCIyTH U IpUJIaraeMble K
HEMY IOKYMEHTBI, pETUCTPUPYIOTCS B IEHb UX MTOCTYIUIEHHS B aIMUHUCTPALUIO.

JlaToil MpUHATHSA K PACCMOTPEHUIO 3alpoca O NPEIOCTaBICHUN MYHHUIMIIAIBHON YCIyTH
U TpUJAraeMbIX JOKYMEHTOB CUMTA€TCs JaTa pErucTpaluud B JKypHAJE pPErucTpauuu
HNOCTYNMBIINX 3alPOCOB B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B OTAEIE KOHTPOJII
aIMMHHCTPALIHH.

Perucrpanun  3ampoca  3asBUTENs O INPEJOCTABICHUM MYHHUIMIAIBHOW  yCIIyT'H
IIPOU3BOJUTCS AJIMHUHUCTpAaLMEd B IMOPAJKE, YCTAaHOBJIEHHOM IIYHKTOM 3.2 HacTOSLIETO
aAMUHUCTPATUBHOI'O PETJIaMeHTa.

TpeGoBanusl K NoMelIeHUsIM, B KOTOPBIX MPeI0CTABJISIETCS MyHUIIMNIAIbHAS

ycuayra, K 3aj1y 0:KHJAaHUsl, MeCTaM OKMIAHMS, MeCTaM /ISl 3a110JTHEHHS 3alIPOCOB 0
NpeaoCTABIEHUN MYHUIIUNIAJIBHOM YCIyrd, HHPOPMALMOHHBIM CTEHIaM ¢ 00pa3laMu UX
3aMoJIHeHUs M NlepeYHeM JOKYMEHTOB, He00X0AUMOii 1/l IPeI0CTABIEHUS KAKA0M
MYHMUIHMIAJIbHON YCJIYTH, pa3MellleHUI0 U 0(pOPMJIEHUI0 BU3YaJIbHOM, TEKCTOBOM 1
MYJIbTHMEIUITHOH NH(OPMALMHU O NOPSIAKE MPeA0CTABIEHUS TAKOM YCJIYyrd, B TOM YHCJIe K
o0ecrieyeHUI0 JOCTYNMHOCTH IJIsl HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aK0HOAaTeNbCTBOM Poccuiickoii @egepanuu 0 COUMAIBLHON 3a11MTe HHBAJIWI0B

2.21. 3nanue (MoMelieHne) aIMUHUCTPAIIUU 000pyayeTcss HHPOPMAIIMOHHON TaOJIMYKON
(BBIBECKOM) C YKa3aHHUEM MOJHOTO HAMMEHOBAHUSI.

[lomemenusi, B KOTOPBIX MPEJOCTABISIIOTCS MYHHULIMIAIBHBIE YCIYTH, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeslbcTBOM Poccuiickoit denepaunu TpeGoBaHUIM
oOecrnieueHrss KOM(OPTHBIMHU YCIOBHSIMH 3asBUTENICH U JOJHKHOCTHBIX JIMI, CHEIHATUCTOB, B
TOM YHcie 00ecrieueHHss BO3MOYKHOCTH pea3alii paB MHBAJIUIOB | JIMIl C OTPAHUYCHHBIMU
BO3MO’KHOCTSIMHU Ha IMOJIyYEHHUE 10 UX 3alpOCY MyHULIUIIAIBbHON YCIyTH.

B cootBercTBUM € 3ak0oHOAATENBCTBOM Poccuiickoit denepaunu 0 COLMAIBHOM 3alUTe
WHBAJIHNIOB UM, B YACTHOCTH, OOECIIEUNBAIOTCS:

yCcIoBHs OeCHpensTCTBEHHOTO JOCTyNa K 00bEKTy (3AaHHUIO, MOMELICHHIO), B KOTOPOM
MPEIOCTABIISCTCS MYHUIIMMANbHAS YCIIyTra, a Takke JUisi OecCHpernsiTCTBEHHOTO IOJIb30BAHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U U MH(OpMaIIHH;

BO3MOXKHOCTb CaMOCTOSITEJIBHOTO MEPEABMKEHUS 1O TEPPUTOPUU, HA KOTOPOU
pacnosaoXkeHbl 00bEKTHI (3aHMsl, IOMEIIEHU), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TaKKe
BXOJla B Takhe OOBEKTHhI M BBIXOJIa U3 HHX, MOCAJIKHU B TPAHCIOPTHOE CPEJCTBO M BBICAIKU U3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECIIa-KOJSICKY;

COTPOBOXKACHUE WHBAIUAOB, MUMEIONIMX CTOWKHE paccTpoicTBa (PYHKIMU 3pEHUs U
CaMOCTOSITEJILHOTO TEPEIBUKEHUS, M OKa3aHWE WM IOMOIIM Ha OOBEKTaX COLHUAJIBHOM,
WHXCHEPHOW U TPaHCMOPTHOU UHMPACTPYKTYP;

Ha/JIexallee pasmelleHue o0opya0BaHus U HOcUTeNed HHOpMaLUK, HEOOXOAUMBIX JUIS
o0ecrniedeHuns: OECpensITCTBEHHOTO TOCTya HHBAIUIOB K O0OBEKTaM (3/1aHUSM, TOMEIIEHUSIM), B
KOTOpBIX NPEJOCTaBISAIOTCA yCIyrW, W K YyclIyraM C Y4Y4eTOM OIpaHUYeHUH uX
KU3ZHENIEATEIbHOCTH;

nyOsimpoBaHHe HEOOXOIMMOM /Il MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpManuu, a
TakKe HaJAMKcel, 3HAKOB W WHOW TEKCTOBOM U Tpaduyeckod wuHOpManmMu 3HAKaMH,
BBITIOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IpHudToM bpaiins;

JOTTYCK CypIOIepeBoIYrKa U TU(IOCYpIOTIepeBOAUNKA;

JIOMYCK  COOAKHU-TIPOBOJHMKA Ha OOBEKTHl (37aHUS, TIOMEIIECHUS), B KOTOPBIX
MPEAOCTABIAIOTCS YCIAYTH NpPH HAJIUYMHM JOKYMEHTA, IMOATBEPXKIAIOIIEr0 €€ CHeUUalbHOe
oOy4yeHHe ¥ BbIIaBaeMoro mo ¢opmMe W B TOPSAIKE, KOTOPBIE OMpPENENsIoTcs (eneparbHbIM



OpPTraHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBISIFOIIMM (DYHKIIMU 1O BBIPAOOTKE M peasn3aIiiu
rOCYJapCTBEHHOH MOJMTUKU U HOPMATHUBHO-IIPABOBOMY DETYJIMPOBAaHUIO B chepe coluambHOI
3aIUThl HACEJICHNUS;

OKa3aHME MHBAJIU/IaM IOMOIIM B MIPEOIOJIEHUH 0apbepoB, MEIAIONMX MOTYYEHUI0 MU
YCIIyT HapaBHE C JPYTMMH JIUL[AMHU.

IlenTpanpHblii BXOA B 37aHHME JOJDKEH ObITh OOOPYAOBaH MAaHIYCOM, YJOOHBIM JUIs
BbE3/1a B 3[]aHME KOJIICOK C JETbMU M HMHBAJIWJIHBIX KPECEN-KOJSICOK, a TaKXe BBIBECKOM,
cojiepKalliel HaMMEHOBAaHHE, MECTO DPACIIOJIOKEHMs, PEeXUM paboThl, HOMep TenedoHa UIs
CIPaBOK.

[Ipuem  3asBUTENEd  OCYILECTBISETCS ~ HENOCPEACTBEHHO B IIOMELICHMSX,
IIpeIHA3HAYEHHBIX JUISl MPEAOCTaBICHUS MYHHUIMIAJIBHOW YCIYTH, KOTOPbIE JOJKHBI OBITH
000py/I0BaHbl CUASYMMH MECTAMHU U 00eCIIeueHbl KaHIEeIIPCKUMU MPUHAATIEKHOCTAMH.

Mecrta OXHIaHHUS JODKHBI ObITh 00OPYJOBAaHBI CHISYMMU MECTaMH ISl TIOCETUTENEH.
KonnyecTBO  MecT  OXUAAHUS OIpenenseTcss HCXoAs W3 (akTUYecKOH Harpy3sku U
BO3MOXKHOCTEH Ul MX pa3MELeHUs B 3/JaHUM, HO HE MeHee 3 MecT. B MecTax mpegocraBieHUs
MYHUIIUNAJIBHON YCIyTH IpeaycMaTpuBaeTcs 000pyI0BaHHE JOCTYIHBIX MECT OOIIECTBEHHOTO
10JIb30BaHNUs (TyaJeTOB) U XPAHEHUSI BEpXHEN OJI€XK1bl TIOCETUTENEH.

Mecta [ 3allOJHEHMsT 3alpOCOB O INPEJOCTABICHUMM MYHULUNAIBHOM YCIyTH
OCHAIAIOTCSl CTOJIAMH, CTYJbSMHU, KAHLEISIPCKUMH MPUHAJIEKHOCTSIMH, pacIojlararoTcsl B
HEMOCPEJCTBEHHONW OIM30CTH OT MH(POPMALMOHHOTO CTEHIAa C O0pa3llaMH UX 3aloJIHEHUS U
MePEeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEOCTABICHHUS MyHHIIUTIAIHON yCITYTH.

HNHpopMalmoHHbIE CTEH bl JOJIKHBI COAEPIKATh:

CBEJICHMSI O MECTOHAXOKJEHUM, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) paboThI
opraHa (y4pexaeHus), OCYIIECTBIISAIOLIET0 MPEeI0CTaBICHNEe MyHUIIUIIAIBHON YCIyTH;

KOHTaKkTHYI0 HH(popMaruio (TesnedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CIELIMAIIMCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

KOHTaKTHYI0O HHpopManuio (TenedoH, aapec HJIEKTPOHHON IOYThI) CIELHUAINCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

MH(pOpPMAIMIO 10 BOMNpOCAM MPEAOCTaBICHHUS] MYHULMIAIBHON yCIyrd (IO IMEPEYHIo
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MyHHUIMIIAIbHOMN YCIIyTH, 110 BpEMEHH ITpUeMa
YU BBIJJAYM JIOKYMEHTOB, [0 TOPSAKY OOXanoBaHWs ACHCTBUM (O€3eHCTBUA) U pELICHUH,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B X0OJI€ MPEI0CTABICHNS MYHUIIUITAIBHON YCIIyTH).

Paboune Mecta  yNOJTHOMOUYEHHBIX  JIOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 32
NPEJOCTaBIEHNE MYHULUNAIBHON YCIyTH, OOOpYAyIOTCS KOMIbBIOTEPAMH U OPITEXHMKOH,
MIO3BOJIAOIIEH OPraHU30BATh UCIIOJIHEHUE MYHUIIMNIAIBHON YCIYTH B IIOJHOM OOBEME.

TpeboBanuss k momemnieHusM MO®IL[  ompenenensr  IlpaBunamu  opraHu3anuu
JESTeNbHOCTH MHOTO(QYHKIMOHATIBHBIX IIEHTPOB IPEIOCTABJICHUS TOCYNapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIIYI, YTBEpXKIECHHBIMM mocTaHoBieHHeM lIpaBurensctBa Poccuiickoi
@enepauuu ot 22.12.2012 Ne 1376 «OO0 ytBepxkaeHuu IIpaBun opraHuzanuu JIesTEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX ILIEHTPOB MPENOCTABICHUS TOCYJapCTBEHHbIX M MYHHIMIAIBHBIX
YCIIyD».

Jlng opraHu3zanuu B3aUMOJEHCTBUS C 3asBUTENAMH nomemeHue MOI[ nennrtcs Ha
cienyromue (GyHKIIMOHATBLHBIC CEKTOPHI (30HBI):

1) cexTop MHPOPMHUPOBAHUS U OKUAAHUS;

2) cexTop mpHuemMa 3asiBUTENEH.

Cekrop MH(GOPMUPOBAHUS U OKUIAHUS BKIIOYACT B CEO:

1) wunboOpManMOHHBIE CTEHABI, COJEpPKAIIUE aKTyaJbHYI0 U HMCUEPIBIBAIOILYIO
MHPOPMaLINIO, HEOOXOAUMYIO JUISl MOJYYEHHUs T'OCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT, B
TOM UHUCIIE:

IIEPEYEHb TOCYNAPCTBEHHBIX M MYHHLHUIAIBHBIX YCIYT, IPEJOCTAaBIECHUE KOTOPBIX
opranu3oBaHo B MOIJ;

CPOKH IIPEIOCTABIICHUS TOCYIapCTBEHHBIX U MyHHUIIUIIAIbHBIX YCIIYT;



pa3Mepsl rocyAapCTBEHHOW MONIUIMHBI U HMHBIX IJIaTEeXKEH, YNJIaulBAEMbIX 3asBUTEIIEM
IIPU TIOJYYEHHUH F'OCYIapPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT, HOPSAIOK UX YILJIATHI,

MH(POPMAIIMIO O JIOTOJIHUTEIbHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takke 00 yclyrax,
HEOOXOJTUMBIX M 00S3aTENbHBIX ISl MPEAOCTaBICHHUS TOCYIAPCTBEHHBIX U MYHUIUMAIBbHBIX
YCIIyT, pa3Mepax M MOPsIIKE UX OILIaThl;

MOPSIIOK  OO’KaJloBaHUsT JCHCTBUN  (O€37CHCTBUSA), a TakkKe pEIICHUH OpraHoB,
IIPEIOCTABIISAIONINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEAOCTABISIONINX MYHULIUIIAIbHbBIE
YCIIYTH, TOCYTapCTBEHHBIX M MYHHUIIMITAJIbHBIX ciykammmx, M®IL], pabotarkoB M®ILI;

uH(OpMAIIMI0O O TMPEayCMOTPEHHON 3akoHOonaTenbcTBOM Poccuiickoit ®denepanuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPraHOB, MPEIOCTABIISIOIIUX T'OCYAAPCTBEHHBIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABIISIONINX MYHUIIUIAIbHBIE yCIyTrH, padotHukoB M®L],
pabOTHUKOB OpraHu3alfii, MpUBIEKaeMbIX K peanuzanuu ¢yHkiuii MOL] B coOTBEeTCTBUU C
gacteio 1.1 crarbu 16 3akona Ne 210-®3 u mnonoxkenussMu myHKTOoB 29 - 31 IlpaBun
OpraHu3aluu JIEATETbHOCTH MHOTO(YHKIIMOHAIbHBIX LIEHTPOB MIPEAOCTaBIICHUS
roCyJapCTBEHHBIX U MyHUIIMTIATBHBIX YCIYT, YTBEPKJACHHBIX MMOCTaHOBJICHHEM [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu ot 22.12.2012 Ne 1376 «O6 ytBepxknenuu [IpaBun opranuzanuu
JESTeNbHOCTH MHOTO(QYHKIMOHATIBHBIX IIEHTPOB IPEIOCTABJICHUS TOCYNapCTBEHHBIX U
MYHULUIAIBHBIX YCIyI», 3a Hapyll€HUWE TNOpsAIKa MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

uHGOPMAIIMIO O MOPsIIKE BO3MEIICHHs Bpeaa, MPUUUHEHHOTO 3asiBUTENI0 B PE3yJIbTATe
HEHAJIeXKAIIETO HUCTONHEHUs b0 HeucnonHeHus MOL[ wnm ero pabOTHHKaMH, a TakKKe
MPUBJIEKAEMBIMU OpTaHU3ALMAMUA WIH UX PaOOTHHKaMH, OOS3aHHOCTEH, IMpeIyCMOTPEHHBIX
3aKO0HOJaTeNbCTBOM Poccuiickoit Penepanny;

pexxuM paboThl U aapeca uHbIX M®I] u npuBiekaeMbIX OpraHu3aluii, HAXOIAIINXCSA Ha
Tepputopuu cyorekra Poccuiickoit @enepanuu;

UHyI0 uHpoOpManuUio, HEOOXOMUMYIO I  TMOJY4YeHHUS  TOCYJapCTBEHHOM U
MYHUIUTIATBHON YCIyTH;

2) He MeHee OJIHOTO OKHa (MHOTO CIEeNHaTbHO 000pYI0BaHHOTO pabodero Mecta),
NpeIHAa3HAYCHHOTO JUIsI  HMHG)OPMHUPOBAHMSA 3asBUTENIEH O TOPSJAKE MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr, O XOJE€ pacCMOTPEHHs 3allpocoB O
IIPEIOCTABIEHUU TOCYNApPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYyT, a TaKXKe NI MPeJOCTaBICHUS
WHOU nH(pOpMaIH, B TOM YHCIIe yKa3aHHOU B moanyHkTe 1 myHkra 2.21 pa3aena Il Hacrosiero
aJIMMHHCTPATUBHOI'O PETJIAMEHTA;

3) mporpaMMHO-anmapaTHbI KOMIUIEKC, OOeCrneuMBaroMmUi JOCTYyN 3asBUTENEH K
MopTajiaM TOCYJapPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIyT ((YHKIHIA), a TakkKe K WHPOPMAIUH O
MYHULUIIAIBHBIX yCIIyrax, npeaocrapiseMbix B MOLI;

4) cTynbsi, KpecelbHbIe CeKIMH, CKaMbU (OaHKETKH) U CTOJBI (CTOMKM) A1 0pOpMIICHHUS
JIOKyMEHTOB C pa3MelieHueM Ha HuX (opMm (OJaHKOB) TOKYMEHTOB, HEOOXOIHUMBIX JIJIst
MOJIYYEHUSI MYHUIUTIATBHBIX YCIIYT;

5) 3NMEeKTPOHHYIO CUCTEMY YTIPaBJICHUS OUepeblo, MPeAHA3HAUCHHYO IS

perucTpanyy 3asiBUTENs B OUEPEH;

ydeTa 3asgBUTENIEH B OYEpENd, YIPABICHUS OTACIbHBIMU OUYEPEASIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0TOOpakeHHe cTaTyca Ouepe/iu;

aBTOMATUYECKOr0 IE€pPEHAIpaBICHUs 3asBUTENS B oOuepelb Ha OOCIYKUBAaHUE K
cnenyromeMy padbotHuky MOILI;

dbopmMupoBaHus OT4ETOB O mocemaemMoctn M®II, xomudecTBe 3asBHTENCH, OUYepesx,
CpeIHEM BpPeMEHHU OKuUJaHus (00CTy>KMBaHMUs) U O 3arPy>KEHHOCTH PaOOTHUKOB.

Cekrop mpueMa 3asBUTENCH, OOOPYAOBaHHBI OKHaMM JJIsI TpUeMa W BBLIAYH
JOKYMEHTOB, odopmisiercs WHGOPMAIMOHHBIMU TaOJIWYKaMU C yKa3aHHEM HOMepa OKHa,
bamumum, UMeHH, oT4ecTBa (TIPU HAJTMYUH) U JOJDKHOCTH paboTHrka M®I, ocymecTBistonero
IIPUEM U BbIAAYy JOKYMEHTOB.



3nanue (momemenue) MOILl obopymayercs WHPOPMAIIMOHHOW TAOIUYKON (BBIBECKOIA),
coniepkaniei nonHoe HaumeHoBanue M®LI, a Taxke nHboOpMaLKIO O pexUMe ero paboThI.

Bxon B 3nanue (nomemenne) M®LI u BbIxoa U3 HETO 0OOPYIYIOTCSI COOTBETCTBYIOIIMMU
yKa3zaTeJasiMU ¢ aBTOHOMHBIMU MCTOUYHHUKAMH OecriepeOOoiHOro MUTaHUs, a TAaKXKe JIECTHUIIAMU C
MOPYYHSMHU UM TaHAyCaMH JJIs EPEIBMKEHUS IETCKUX U MHBAJIUIHBIX KOJIICOK B COOTBETCTBUU
¢ TpeboBanusamMu PenepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3 «TexHudyeckuid periiaMeHT o
0€30MacHOCTH 3[JaHUN U COOPYKEHHUID.

[Tomemenuss M®LI, npeaHazHaueHHble A pabOThl ¢ 3asSBUTENSAMHU, pacrojaraiorcs Ha
HIDKHUX 3Ta)kax 3JaHus U UMEIOT OTIENbHbIA BX0A. B cimyuae pacnonoxenus M®IL] Ha BTopom
3Ta)ke M BBIIIE 3JIaHUE OCHAIAETCS JUQPTOM, ICKAIATOPOM WM WHBIMH aBTOMATHYECKHUMHU
MObEMHBIMU YCTPOMCTBAMHU, B TOM YHCJIE JJI1 MHBAJIHJIOB.

B M®I] opranmsyercs OecriaTHBIA TyajeT Uil MOCETUTENEH, B TOM YHCIE TyalleT,
IIpeHa3HaYeHHBIN AJ1 UHBAJIMJIOB.

Ha tepputopuu, mpuneraromeit k MO®ILI, pacnonaraercst OecriiaTHas MapKOBKa IS
aBTOMOOWJILHOTO TPAHCIIOpTa MOCETHTENEH, B TOM YHCJIE NpeAyCcMaTpHBAIOIash MecTa s
CHEIHMATFHBIX aBTOTPAHCTIOPTHBIX CPE/ICTB MHBAJIM/IOB.

[Tomemenuss MO®IL[ B cooTBEeTCTBUM C 3aKkoHOAArenbCcTBOM Pocculickonn Penepanuu
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-IITHAEMUOIOTMYECKO 0€30MacHOCTH, a
TaKKe JOJKHBI OBITh OOOpYNOBaHbl CpPEACTBAMM IOKApPOTYIIEHUS U OIOBEIIEHUS O
BO3HMKHOBEHUHU YPE3BBIYAMHON CHUTyaIlMH, CUCTEMOW KOHIAMIIMOHUPOBAHUS BO31yXa, WUHBIMHU
cpeacTBaMu, 00ecreunBalONIMMU 0€30acHOCTh U KOM(OPTHOE TpeObIBaHHUE 3asBUTEINCH.

Iloka3aTeu JOCTYNNHOCTH U Ka4eCTBA MYHUIMIIAJIbHOMN yCJIyIH, B TOM YucJ/Ie
KOJIMYeCTBO B3aMMO/IeiiCTBHIi 3asiBUTEJISA € JOJKHOCTHBIMY JIMIIAMHU NPHU NPeI0CTABICHUHN
MYHHUIHNAJIBHON YCJYTH M UX MPOJAOLKUTEIbHOCTh, BO3MOKHOCTD MOJIy4YeHHsl
MYHHMIUNIAJIBHOHN YCJIYITH B MHOTO()YHKIIMOHAJILHOM LIEHTPe NMPe1oCTaBJIeHUs!
roCy/IapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJbHOM YCJIYTH B JII000M TeppUTOPHAJILHOM NOJApa3/ieleHHH OpraHa,
NMPea0CTABISAIONIEr0 MYHHIUNAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIsI
(3KCTEeppUTOPHAJILHBIN NPUHIUIT), BO3MOKHOCTD IOJIy4YeHHsI HHPOPMALIMHU 0 X0/e
NpeaoCcTaBIeHUsI MyHHIMNIAJIbHOM YCJIyIH, B TOM YHCJIe ¢ UCNO0Jb30BaHUEeM
HH(OPMALOHHO-KOMMYHHKAMOHHBIX T€XHOJIOT Ui

2.22. [lokazaTenu JOCTYIMHOCTH M Ka4eCTBa MyHHIIUIIAIbHBIX YCIYT:

ITokazarenu Enuanna | HopmatuBHOe
HU3MCPCHUA 3HAYCHMUC I10-
Ka3aTesst

I. IToka3aTenu JOCTYIHOCTH
1. Hanmyme BO3MOXXHOCTH IOJYYEHUS MYHHULUNAIBHOU Ja/Het na
YCIIYTH B 3JIEKTPOHHOU (popme Mo cocTaBy AEHCTBUMN, KOTO-
pbI€ 3asBUTEIb BIIPABE COBEPIINUTD MPHU MOITYUYCHUN MYHHIIM -
IIaJIbHOU YCIIYTHU:

1.1. ITonyuenne mHPOPMAIIUN O MOPSAJKE U CPOKAX MPero- na/Her na
CTaBJICHUSI MYHUIIMTAIBHON YCIYTH

1.2. 3anuce Ha npueM B oprad (opranuzanuio), MOILI nns na/Her na
M0JIayy 3ampoca O MPeJIoCTaBICHUU MYHUIUIAIBLHON yciy-

U

1.3. dopmupoBanue 3amnpoca Jla/HeT na
1.4. Tlpuem u peructpanust OpraHoM (opraHu3alueint) 3amnpo- Jla/HeT na

ca M MHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEAOCTABICHUS
MYHULUIIAIBHOMN YCIYT'H

1.5. Onnara rocyiapCTBEHHOHN MONUIMHBI 3a NPEJOCTaBIIE- na/Her HET
HUAE MYHULHNAIBHON YCIYyTM M yIulaTa HMHBIX IUIaTEXEH,




B3MMA€MbIX B COOTBCTCTBHU C 3aKOHOAATCIIbCTBOM Poccnii-
ckoi Denepanuu

1.6. Ilonydyenue pe3ysbprara NpeAOCTABICHNUS MYHHUIIHAIIAIb - Ja/HeT na
HOH yCIIyTH

1.7. IlonydeHue cBeIeHUI O XOJI€ BBITIOJHEHUS 3a1poca Jla/HEeT na
1.8. Ocy1iiecTBieHUE OLIEHKN Ka4eCTBA MPEAOCTABICHUS MY - Jla/HeT na
HUIUTIATHHOM YCIYTH

1.9. NocynebHoe (BHecyaeOHOE) 00KallOBaHHE PEIICHHUN U Ja/HeT na

nerictBuil  (Oe3neiicTBUsl) opraHa (opraHu3ainuu), JOJDK-
HOCTHOI'O JIMIIa opraHa (opraHu3auuu) J1u00 rocydapCTBeH -
HOTO WJIH TPAKIAHCKOTO CITY’KaIero, paboTHUKOB

2. Bo3M0XHOCTbH THOO HEBO3MOKHOCTh MOIYYEHUSI MYyHHUIH - Ja/HeT na
naybHOH yciyru B MOII (B TOM yuncie B IOJIHOM 00beMe)

3. KonnvecTBo B3auMOENUCTBUH 3asBUTEINS C JOJKHOCTHBI- na/Her He Ooutee 2,
MU JHUIAMU IPU MPEJOCTABICHUN MYHULIUIIAILHON YCIyTH U 15 munHyT
UX MPOJOJKUTEIBHOCTh

4. Bo3MOXHOCTb JINOO HEBO3MOKHOCTD MOJIYYEHUS] MyHUIH - Ja/HeT na

NaJbHOW YCIIYI'M NMOCPEACTBOM 3aIpoca O NPEeJOCTABICHUU
HECKOJIBKUX MYyHUIMNAIBHBIX yciayr B M®ILI, npegycmor-
peHHoro cratbeir 15.1 @enepanbHOTO 3aKOHA OT 27 HIOJA
2010 r. Ne 210-@3 «O06 opraHu3anuu NMpeAOCTABICHUS T0-
CYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYI» (KOMIUIEKCHBIN
3ampoc)

II. [TokazaTenu kayecTBa
1. VYnenpHBI Bec 3ampocoB TPaKJIaH, PACCMOTPEHHBIX B % 100
YCTaHOBJICHHBIN CpPOK, B OOIIEM KOJIWYECTBE OOpalleHUi
rpaxaad B Oprane
2. YenpHBIA BEC PACCMOTPEHHBIX B YCTAHOBIICHHBIH CpPOK % 100
3aMpocoB Ha MPEJOCTABICHHUE YCIYTH B OOIIEM KOJTHYECTBE
3aIpOCOB Ha MPeIOCTaBICHNUE yCayru yepe3 M DI
3. YaenbHBIH Bec 000CHOBAHHBIX KaJI00 B 00IIEM KOJIHYE- % 0
CTBE 3aIllPOCOB Ha MPEJOCTABICHHE MyHUITUTIATBHOW YCITyTH
B Oprane
4. YnenbHBIA BeC KOJIMYECTBA 0OOCHOBAHHBIX kajnold B 00- % 0
IIeM KOJHMYECTBE 3alpOCOB Ha MPEJAOCTABICHUE YCIYTH Ye-
pe3 MOI]

Huble TpeOOBaHUsA, B TOM YHC/Ie YYNTHIBAKOIIME 0COOCHHOCTH NMPeI0CTABICHHSA
MYHMUIMIAJIbHON YCJIYTH B MHOTOYHKIIMOHAJIBHBIX IEHTPAX NMpPe10cTABIeHHSA
rOCy/1apCTBEHHBIX H MYHHIIUNIAJIBHBIX YCJIYI H 0COOCHHOCTH MPeA0CTABJICHHUS
MYHULIHUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

2.23. CBeneHus O MPENOCTABICHWH MYHHIIMIIAIBHOW YCIyru W ¢dopMma 3ampoca s
MPEAOCTABICHUS] MYHHUITUTIATLHON yCIIYTH HaXOMSATCS Ha OQUIIMATIBFHOM CalTe afMUHUACTPAIIUN
www.vuktyl.com, mopTanax rocyapCTBEHHBIX U MyHUITUTAIBHBIX YCIyT ((PYHKIIHIA).

2.24. llpenocraBieHne MYyHHIMIAIbHOW yciyru yepe3 MO®IL[ ocymectBisieTcs Mo
MPUHLMIY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM IMPENOCTABIECHUE MYHHIMIIAIBHON
YCIYTH OCYIIECTBIISIETCSI TIOCJIE OJHOKPATHOTO OOpAaIeHHs 3asBUTENS C COOTBETCTBYIOIIUM
3ampocoM, a B3aumopeiicteue MODIl ¢ aaMuHUCTpanued OCyIIeCTBISETCS 0e3 ydacTHs
3asBUTENISI B COOTBETCTBMM C HOPMATHBHBIMU MPABOBBIMU aKTaMH, MOPSJAKOM H CpPOKaMHU,
YCTaHOBJICHHBIMH COTJIAIIEHUEM O B3auMoJeucTBUU Mexay M®PI] u agmuHucTpanuen.

3anpoc 0 MPeAOCTaBICHUA MYyHULUNAIBHON yCIyry mojaercs 3asButenem yepe3 MOL]
JIMYHO.


http://www.vuktyl.com/
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B M®I] o6ecneunBarorcs:

1) pyHKIMOHMpPOBaHKE aBTOMAaTU3UPOBaHHOHN HH(pOopMaIMoHHOM cucteMbl M®DL;

2) OecraTHbBIN JOCTYN 3asiBUTENIEH K MOPTajaM roCydapCTBEHHBIX M MYHMIIMIAIbHBIX
yeayr (pyHKIU).

3) BO3MOXHOCTb IpH€Ma OT 3asiBUTENEH JEHEXKHBIX CPEACTB B CYET YIUIATHI
rOCYJapCTBEHHON NOUUIMHBI WJIM MHOW MJaThl 3a MPEJOCTaBIEHHE TOCYAAPCTBEHHBIX U
MYHUIMIIAIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBHM C 3aKOHOJIATEIbCTBOM Poccuiickoi
Oenepanuu;

4) 1o 3asgBICHUIO 3asBUTENI peructpamuss B (enepanbHOM TrocyaapCTBEHHOM
nHpOpMalMOHHON cucteMe «EnuHas cucteMa UWAGHTUQUKAIMM W ayTeHTHU(UKALUU B
HHpACTpyKType, obecrneuynBamomeil HHOOPMAIIMOHHO-TEXHOIOTHYECKOE B3auMO/IeHCTBHE
MHPOPMALIMOHHBIX CHCTEM, MWCHOJb3YyEMBbIX JJs MPENOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHUITUIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme» Ha O6€3BO3ME3THOM OCHOBE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH M CPOKHU BHINOJHEHUSI AAMUHUCTPATHBHBIX
npouenyp, TpedoBaHus K NOPSAKY UX BbINOJHEHHS], B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHNSI AAMUHUCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOH (popMe, a TaKkiKe

0CO0E€HHOCTH BBHINOJTHEHUS] AIMUHUCTPATUBHBIX NMPOLETYP B MHOTO(PYHKIIHOHAJIBHBIX
HEeHTpax

3.1. [IpenocraBnenne MYHULIMIIAJBHOW  YCIyI'M  BKJIIOYAeT  CJIEAYIOUIUe
aJIMMHUCTPATHUBHBIE MPOIETYPHI:

1) mpueM U perucrpauusi 3ampoca M HMHBIX JOKYMEHTOB /ISl TIPEIOCTaBICHHS
MYHHIIMIIAILHON YCITyTH;

2) HampaBJIEHHE  CHEIUAJINCTOM  MEKBEJIOMCTBEHHBIX  3alpOCOB B  OpraHbl
roCy/IapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CAMOYMpPaBIEHUS M TMOJBEJOMCTBEHHBIE STHM
OpraHaM OpraHW3alMy B Cllydae, €ClId OIpejAesieHHbIe JOKYMEHThl HE ObUIM IpEACTaBICHBI
3asiBUTENIEM CaMOCTOSITENIBHO;

3) mpuHSATHE peHieHUs O NPEeNOoCTaBiIeHUU (pelieHus o0 OTKa3e B MPEAOCTABICHUM)
MYHHIIMIIAILHON YCITyTH;

4) yBenOMIJIEHHME 3asBHUTENS O NPHUHATOM pEUICHWM, Bbllaya 3asBUTENIO pE3yJibTaTa
MPEIOCTAaBICHUS] MYHUILIUTIATBHON yCIyTH;

3.2. IlpenocraBieHue B YCTaHOBIEHHOM MOpsAKE WHPOPMALMU 3asBUTEISAM M
o0ecrnieueHre JOCTyMa 3asBUTeNIeH K CBEJICHUSIM O MyHUIIUIAIBLHOM yCiIyre, 10 HHBIM BOIpOCaM,
CBSI3aHHBIM C IPEIOCTAaBIEHUEM MYHUIUNAIBHON YCIyrW, ykazaHo B IyHkTe 1.4 paszmena |
HACTOSAIIETO aJIMUHUACTPATUBHOTO PETJIAMEHTA.

I[Ipuem u perucTpanusi 3anpoca ¥ UHbIX JOKYMEHTOB J/1JIsl PeI0CTABJIECHNS
MYHMUIMIAJIbHON yCJIyTH

3.3. OcHOBaHuEM JIs Havaja aAMUHUCTPATUBHON MPOLEAYPHI SBJISAETCS MOCTYIUIEHUE OT
3asBUTEIA 3alIpoca O MPENOCTABICHUN MyHUIIMIIAJIbHON YCIyTH B aAMHUHUCTpanno, MOILI.

3.3.1. Ounas ¢opma mogayn JOKYMEHTOB — I0JIa4ya 3alpoca U MHBIX JOKYMEHTOB NpHU
JUYHOM @pUeMe B MOpsAKe oOliel ouepequ B IMpPHUEMHBIE Yachl WIM MO MpEeABAPUTEIbHOMN
3anucu. Ilpu ounHol ¢dopMe MmomayM JOKYMEHTOB 3asiBUTENb IOAAET 3alpoc U JOKYMEHTHI,
yKazaHHbIe B MyHKTax 2.6, 2.10 pasmena Il HacTosmero aaMHHUCTPAaTUBHOTO perjameHTa (B
cllydae €ci 3asBUTENb NPEICTAaBISIET JOKYMEHTbI, yKa3aHHble B NyHKTe 2.10 Hacrosiero
aJIMUHHCTPATUBHOIO perjaMeHTa Mo COOCTBEHHOM HMHMIMATHBE) B OyMaKHOM BHJE, TO €CTb
JTOKYMEHTHI YCTaHOBIIEHHOH (OpMBI, cHOpMUPOBAHHBIE HA OyMa)KHOM HOCHUTEJIE.

B M®II npexycmoTpeHa ToJbKO o4Has hopMa Mmojaqu TOKYMEHTOB.

[Ipu ouno#t opme Mmomaum JOKYMEHTOB 3ampoOC O MPEAOCTABICHHM MYHHIUTAIBLHON
YCIyTH MOXeET ObIThb oopMIleH 3asBUTeNeM B xojie npuema B Otaene, MPL] 1ubo opopmieH
3apaHee.

ITo mpocsbe oOpaTuBLIerocs JHIAa 3apoc MOXKET ObITh O(QOPMIIEH CHEIHATHUCTOM
Otnena, M®ILIl, OoTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C HCIOJb30BAaHUEM IPOTrPAMMHBIX



cpeactB. B aTtoMm ciydae 3asBUTENh COOCTBEHHOPYYHO BITMCBHIBAET B 3aIllPOC CBOIO (haMHIIHIO,
UM M OTYECTBO (ITOCTeIHEee — MPU HAIMYKM), CTABUT JIaTy U MOJIHUCH.

Cneunanucr Otnena, M®L[, oTBeTCTBEHHBI 3a MPHUEM JOKYMEHTOB, OCYIIECTBISET
CJIELyIOIINE AEUCTBHS B XO/I€ IPUEMA 3asIBUTEIIA:

1) ycranaBiMBaeT mpeaMET OOpalleHHs, IMPOBEPSET JIOKYMEHT, YJIOCTOBEPSIOLIMMA
JINYHOCTB;

2) nmpoBepsieT MOJTHOMOYUS 3aBUTEIIS;

3) mpoBepsieT HaluM4Me BCEX JIOKYMEHTOB, HEOOXOJUMBIX I TPEAOCTaBICHUS
MYHUITUMATBHON YCIIyTH, KOTOpBIE 3asBUTENb O0S3aH MPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHH C ITyHKTOM 2.6 paszzaena Il HacTosmero aiMMHUCTPaTUBHOTO PErJIAMEHTA,

4) npoBepsieT COOTBETCTBHE MPEICTABICHHBIX IOKYMEHTOB TPEOOBaHMSIM, Y OCTOBEPSSICh
4TO:

JOKYMEHTbl B YCTAQHOBJIGHHBIX  3aKOHOJATEJIIbCTBOM  CIydasX  HOTApUAIBHO
YAOCTOBEPEHBI, CKPEIJICHBI IE€YaTsIMH, HUMEIT HaJUIeKallue IOAINMCH CTOPOH WU
OTIpE/IETICHHBIX 3aKOHOJATENIbCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JJOKYMEHTOB HalucaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUAMYECKHUX JHI - 6e3
COKpalIeHMs], C YKa3aHUEM UX MECTOHAXOKICHMSI UJTU aJIpECOB;

(bamMuauM, MMeHa U 0TYeCTBa (PU3UUECKUX JIML, KOHTAKTHBIE TeJIe(OHBI, ajpeca UX MECT
KUTEJIBCTBA HAMCAHBI MIOJTHOCTBIO;

B JIOKyMEHTax HET MOJYHUCTOK, NPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCIIPABIICHUN;

JIOKYMEHTBI HE UCIIOJHEHBI KapaHJalloM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HBIX MOBPEKICHUN, HAIMYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHMUE;

5) IpUHUMAET pelIeHNE O IPUEME Y 3asBUTENS IPEICTABICHHBIE JOKYMEHTHI,

6) mepenaeT 3ampoc M MpPEJCTaBICHHbIE JOKYMEHTbl Ha PETHCTPALMI0 B JIeHb MX
MOCTYIUIEHUS;

7) BBIJAET 3asBUTEIIIO PACIIUCKY C OMKCHIO MPEICTABICHHBIX JOKYMEHTOB U YKa3aHHUEM
JaThl UX MPUHSTHS, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

I[Ipu  HeoOxommmoctn  crmemmanuct  Otmena, MOIL[  w3roraBnMBaeT  KONMWHU
MIPE/ICTaBJICHHBIX 3asBUTEJIEM JIOKYMEHTOB, BBINOJHSAET HA HUX HAIMUCh 00 MX COOTBETCTBUU
MOJUTMHHBIM 3K3EMIUIApaM, 3aBepseT CBOEH MOANUCHIO C yKa3aHUeM (haMWINU 1 HHUIMAJIOB.

[Ipn otcyrcTBUM y 3agBUTENs 3alOJIHEHHOIO 3ampoca WM HENpPaBUIBHOM €ro
3anonHeHnn cnenuanuct Otnena, M®LI, OTBETCTBEHHBIN 3a NpPHUEM JOKYMEHTOB, ITOMOIacT
3asIBUTEIIIO 3aII0JIHUTH 3aIpOC.

JUTNTENbHOCTh OCYIIECTBIICHUS! BCEX HEOOXOAUMBIX NEMCTBUI HE MOXKET MpeBbIMIATh 15
MUHYT.

3.3.2. 3aouHas Gopma mojauu JOKYMEHTOB — HAIIPaBJICHHUE 3alpoca O MPel0CTaBICHUU
MYHHMIMIIAJIBHOW YCIYTH W MHBIX JOKYMEHTOB Y€pe3 OpraHu3allhi0 MOYTOBOHM CBS3U, MHYIO
OPTaHM3ALMIO, OCYIIECTBIIAIOILYIO JOCTaBKY KOPPECIIOHACHIINH.

[Ipu 3aouHOi ¢opme MomauM JOKYMEHTOB 3asgBHUTENb MOXET HAIpaBUTh 3alpoc |
JIOKYMEHTBI, yKa3aHHble B TyHKTax 2.6, 2.10 pa3nena Il Hacrosimiero aJiMUHUCTPATUBHOTO
pernameHTa (B ciyvae, €ClIM 3asBUTENb IMPEJICTaBIsIET JOKYMEHTHI, YKa3aHHble B IyHKTEe 2.10
paszzena Il HacTOsIIEr0 aAMUHUCTPATUBHOTO PEriaMeHTa 1o COOCTBEHHON MHUIMATUBE):

B BHUJE OpHUIMHAJa 3ampoca M KOMUH JOKYMEHTOB Ha OyMa)kXHOM HOCHUTENE 4Yepes
OpPraHM3alMI0 IOYTOBOM  CBSI3M, HHYK OpPraHU3alyio, OCYIIECTBIIAIOIIYI0  JIOCTaBKY
KOppecnoHJeHIMK. B naHHOM cioyyae yJOOCTOBEpPEHHE BEPHOCTHM KOMMH JOKYMEHTOB
OCYLIECTBIISICTCS B TOpPSJKE, YCTAaHOBIEHHOM (pefepalibHbIM 3aKOHOAATEIBbCTBOM, JIHEM
pPETUCTpaLMHU 3a1poca ABJISETCS JA€Hb OCTYIUICHHUS 3allpoca U JOKYMEHTOB B aIMUHUCTPALUIO;

Ecnu 3asBuTeNns 0OpaTHiCs 3a0YHO, CHENMAIMCT aJMHHUCTPALMM, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

1) ycranaBiaMBaeT mnpeaMeT OOpalleHHs, NPOBEPSeT JOKYMEHT, YAOCTOBEPSIOLINMA



JTUYHOCTB;

2) mpoBepseT MOJTHOMOYUS 3aBUTEIIS;

3) mpoBepsieT HaJIMYME BCEX JIOKYMEHTOB, HEOOXOAUMBIX [Isi TPEIOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTHU, KOTOpBIE 3asgBUTENh OO0s3aH MPEAOCTaBUTh CAMOCTOSTEIHHO B
COOTBETCTBHUH C MyHKTOM 2.6 paznena Il HacTosiiero aqMuHUCTPaTUBHOTO PETJIAMEHTA;

4) mpoBepsieT COOTBETCTBHE MPEACTABICHHBIX IOKYMEHTOB TPEOOBAHUSIM, YIOCTOBEPSSICH
YTO:

JOKYMEHTBl B  YCTAQHOBJICHHBIX  3aKOHOJATEIbCTBOM  CIy4yasix  HOTAapUaIbHO
YIOCTOBEPEHBI, CKpEIJICHbl TMe4YaTsIMU, UMEIOT HaJJIeKalue TMOJMUCH CTOPOH  WJIU
ONpEeEIEHHBIX 3aKOHOJATEIBCTBOM JOJIKHOCTHBIX JIULL;

TEKCTHl JIOKYMEHTOB HamucaHbl pa300pYMBO, HAUMEHOBAHUS IOPUIUYECKUX JHUI] - 0e3
COKpAILICHHS], C YKa3aHUEM HUX MECT HaXOXKJACHMUS;

dbamMwIMy, IMEHA B OTYECTBA (DU3MYECKHX JIUI], KOHTAKTHBIC Tele(OHBI, apeca uX MeCT
KUTEJIbCTBA HAITUCAHBI MOJHOCTHIO;

B JIOKYMEHTax HET MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB U MHBIX HEOTOBOPEHHBIX
WCTIPaBJICHUM;

JIOKYMEHTBI HE UCTIOTHEHBI KapaH J1allioM;

JIOKYMEHTbl HE HMEIOT CEPbE3HBIX IOBPEXKIACHUIN, HAIMYME KOTOPHIX HE TMO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh MX COJICPIKAHUE;

5) npUHUMAET pelleHne O MPUEMe Yy 3asgBUTENS MPECTABICHHBIX JOKYMEHTOB;

6) perucTpupyer 3ampoc M TMPEJCTaBICHHBIE JOKYMEHTHI IM0J HWHAUBUIYAJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

7) BBIIAET 3asBUTEIIO PACIUCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX TPUHATHS, TOATBEPKAAIOLIYI0 TPUHATHE JOKYMEHTOB.

VBenomieHue o MpueMe JOKYMEHTOB HAIpaBIseTCS 3asBUTEII0 HE TMO3JHEE JIHS,
CJIEYIOIIETO 3a JTHEM IMOCTYIUICHHsI 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHOIb30Ba
(ykazan) 3asBUTEJIb MPU 3a09YHOM OOpAaIlleHUH.

3.3.3. KpurepueM npuHsATUS pelIeHus 0 IpUeMe TOKYMEHTOB SBJISIETCS] HAIMYUE 3apoca
Y TIPWJIAraeMbIX K HEMY JIOKYMEHTOB.

3.3.4. MakcuMaJbHbId CPOK UCIIOJTHEHUS aAMUHUCTPATUBHOM MPOULETYPhl COCTABISAET 2
KaJIGHJApHBIX JHS CO JIHA TIOCTYIUICHHS 3ampoca OT 3asBUTENS O MPEJOCTaBICHUN
MYHULUIIAIBbHON YCIYTH.

3.3.5. Pe3ynpraToM aJIMHHHCTPATUBHOW MpPOLEIYPHl SIBISETCS OJHO U3 CICAYIOIIHUX
IEVUCTBUN:

IpyeM M perucrpanmus B agMuHuAcTpauuu, MOI[ 3ampoca ©  JTOKYMEHTOB,
MPEACTABICHHBIX 3asBUTENEM, MX Mepenaya crneuuanucty Ortnaena, OTBETCTBEHHOMY 3a
MIPUHSTUE PEIICHUH O TTPEIOCTABICHUN MYHUIIUIIAIBLHON YCIIyTH;

npueM U peructpanuss B aaMuHuAcTpanuu, MO®I[ 3ampoca ©  JTOKYMEHTOB,
IIpE/ICTaBICHHBIX 3asBUTENEM, U UX Nepenada crnenuanucty Otaena, MOL, oTrBeTcTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMoOJIeicTBUE (B CiIy4yae, €CiIM 3asBHUTEIb CAMOCTOSITEIBHO HE
MpEeACTaBMWII IOKYMEHTHI, yKa3aHHble B myHKTe 2.10 pasnena Il Hacrosiero aiMUHUCTPATUBHOTO
periiaMeHTa).

Pesynbrar agMUHUCTPATHUBHOM MpOIEAYpPhl (PUKCUPYETCS B CHUCTEME AJIEKTPOHHOTO
JOKYMEHTO00O0pOTa, CHEeIHaTUCTOM aaMuHucTpanuu, MOILl], OTBEeTCTBEHHBIM 3a MpHEM
JIOKYMEHTOB.

3.3.6. Unple neiicTBUs, HEOOXOIUMBIE JUTSl TIPEIOCTABICHUS MYHUIIUIIATBLHON YCIIyTH, B
TOM 4YHCJIE€ CBS3aHHBIE C MPOBEPKON [EHCTBUTENLHOCTH YCHJICHHOM KBaTHU(PHUIMPOBAHHON
ANIEKTPOHHOM TMOANUCH 3asiBUTENs, WCIOJIb30BAaHHOM Tpu OOpalieHud 3a TOJyYeHUEM
MYHUIUTIATIBHON YCITyTH, HE TPEOYIOTCS.

HanpaBﬂeHne CICeHATUCTOM MEKBCAOMCTBCHHBIX 3aIIPpOCOB
B OpraHbI FOCYI[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOYIIPpABJICHUA U



MOABEAOMCTBCHHBIEC 9THM OpraHaM OpraHmsanuu B ¢jiydae, €CJId ONPEeaCJICHHbIC
AOKYMECHTbBI HE ObLIHN NpeacTaBjJCeHbl 3AABUTEC/IEM CAMOCTOATEIBHO

3.4. OcHoBaHMEM Js Hayajla aJIMUHUCTPATUBHOM MpPOLEAYpPHI SIBISETCA MOJyUYEHUE
cneruanuctoM Otnena, MO®IL[, oTBeTCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE,
JOKYMEHTOB W WH(pOpMAIMU U HalpaBJICHUs] MEXBEJOMCTBEHHBIX 3alPOCOB O TOJIYYCHUU
JOKYMEHTOB (CBeleHMH U3 HHUX), yKazaHHbIX B myHkTe 2.10 pasmema II Hacrosmiero
aJIMMHUCTPATUBHOIO pErjamMeHTa (B ciydae, €ClId 3asBUTENIb HE IPeICTaBWI JIOKYMEHTHI,
ykazanHble B myHKkTe 2.10 pazmena Il Hacrosimiero agMUHUCTPATHBHOTO periaMeHTa Io
COOCTBEHHOW MHUITUATHBE).

Crneunamuct Otaena, M®LI, oTBeTCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE,
HE TI03/IHEee JHS, CIEeIYIOIIEro 3a ITHEM MOCTYIUIEHUS 3aIpoca:

oopMIISIET MEKBEIOMCTBEHHBIE 3aMPOCHI;

HOJIUCHIBAET  O(GOPMIIEHHBIM  MEXKBEIOMCTBEHHBI  3alpoc y  PYKOBOAMTEIS
agmuHucTpanun, MOI;

PEruCTPUPYET MEXKBEJOMCTBEHHBIN 3apOC B COOTBETCTBYIOLIEM PEECTPE;

HaNpaBIIseT MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIINI OpPTraH WM OpPTraHU3aIUIO.

Me:xBe1OoMCTBEHHBIN 3apoc 0(GOPMIISETCS U HANIPABJISIETCS B COOTBETCTBUU € MOPAIKOM
MEXBEJIOMCTBEHHOTO0 MH(OPMAIIMOHHOTO B3aWMOJAEUCTBUSA, MPEIYCMOTPEHHBIM ACHCTBYIOLUIUM
3aKOoHOaTenbCTBOM Pocculickon denepanum.

HanpaBnenue 3ampocoB, KOHTPONIb 3a IMOJIYyYEHHEM OTBETOB Ha 3ampochl U
CBOEBPEMEHHOM Iepenadeil ykazaHHbIX oTBeTOB B OtThen ocymiecTBiseT cneuuanuct Otaena,
M®OII, oTBETCTBEHHBIH 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

B nenp mnomyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChI
cneruanuct Otaena, M®ILI, oTBeTCTBEHHBIH 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE, TIepeacT
3apEruCTPUPOBAaHHBIE OTBETHI M  3allpOChl BMECTE C IMPEACTaBICHHBIMU  3asgBUTEIEM
nokyMeHTamu B OTzes sl IPUHATHS PelIeHHsI O PeJOCTaBICHUH YCITyTH.

3.4.1. KpurepueM NpHUHATHSA PELIEHUS O HANpPaBICHUM MEXBEIOMCTBEHHOIO 3ampoca
SBIIETCS OTCYTCTBHUE JIOKYMEHTOB, HEOOXOIMMBIX [JIsi MPEIOCTABICHUS MYHHUIIUIAIBHOMN
yCIIyTH, yKazanHbIX B yHKTE 2.10 pasznena Il HacTosero aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.4.2. MakcuMaibHbId CPOK UCIIOJTHEHUS aJMUHUCTPATUBHON MPOLETYpPbl COCTABISET 8§
KaJICHAAPHBIX JHEH CO JHS MOJYYEHHS CHEUaIMCTOM agMUHHUCTpauu, M®LI, oTBETCTBEHHBIM
3a MEXBEJOMCTBEHHOE B3aMMOJCHCTBHE, TOKYMEHTOB W HWH(GOpPMAalWU ISl HampaBiICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB..

3.4.3. Pe3ynpTaTOM HCHOJHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI ABISETCS MOTyUYCHHE
JOKYMEHTOB, M HUX HampasieHue B OTxaen Ans OPUHATHS pPEIIEHUS O TNPEeJOCTaBICHUU
MYHHIIMITAIbHON YCIIYTH.

Criocobom (ukcanuu pe3yspTara aAMAHUCTPATUBHON MPOLEAYPHI SABISETCS PETUCTPALIUs
3ampamyuBaeMbIX JOKYMEHTOB B JKypHalle MCXOIALICH JOKYMEHTAallud WM B CHCTEME
MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO  B3anMojelcTBus — crneuuanucrom  Otaena, MOL],
OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aMO/ICHCTBUE.

3.4.4. Unble neiicTBus, HEOOXOAUMBIE ISl MPEJOCTABICHUS MYHHULUIAIBHOM YCIyTH, B
TOM YHCIIe CBSI3aHHBIE C TMPOBEPKOW JAEWCTBUTEIHHOCTH YCWJICHHOM KBaIU(DUIIMPOBAHHOMN
AJNIEKTPOHHOM TMOAINKCU 3asiBUTENs, HCIOJb30BaHHOM Tpu OOpalieHud 3a IOJyYEeHUEM
MYHHIIUIIAIBLHON yCITyTH, HE TPeOyIOTCS.

IIpunsTHE pemieHus1 0 MpeAoCcTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIMNATBHOMH YCIyTH

3.5. OcHoBaHMeM /Jis Havajla MCIOJHEHHS aJIMUHHCTPATUBHOW MPOLEIYpPHl SBISETCS
Hanuuue B OTaene 3aperucTpupOBaHHbBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6, 2.10 pazaena
II HacTosIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Cnemmnanucr Otaena, OTBETCTBEHHBIM 3a MPUHATUE PEIICHUS O NPEeIOCTaBICHUU
MYHHIIMIIATFHOW yCIIyTH, B TedeHue | pabodero MHS CO JHS TOCTYIUICHUS KOMILJICKTA
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JOKYMEHTOB OCYIIECTBISIET HUX IPOBEPKY Ha TMpeAMET HaIu4usg BCEX JOKYMEHTOB,
HEOOXOJMUMBIX 7Sl TPEACTAaBICHUS MYHUIMIAIBHON YCIYTHM, U COOTBETCTBHSI YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAaHUSAM, B TOM YHCJIE:

OTIpe/IeIIieT COOTBETCTBHUE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSM, YCTAaHOBICHHBIM
B ITyHKTax 2.6, 2.10 pa3nena Il HacTosiero aqMMHUCTPATUBHOTO PETJIaMEHTA;

AQHAIM3UPYET COJEPIKAIIYIOCSd B IMPEACTaBICHHBIX JOKYMEHTaX HH(OpPMAIHIO B IIENAX
MOJITBEPIKJIEHUS CTaTyca 3asiBUTENS U €ro NOTpeOHOCTH B MOJIYYEHUH MYHHMIMIIAIbHOW YCIYyTH,
a TaKke HeoOXOIUMOCTH MPEIOCTABIICHUS a/IMUHUCTPAIMEe MyHHUIIUITATbHON YCIIYTH;

yCTaHaBiMBaeT (akT OTCYTCTBUS WIM HaJMYUs OCHOBaHMW JUIs OTKaza B
MPEAOCTABIIEHUH MYHUIUNAIBHOM YCIyrH, NPeAyCMOTPEHHBIX HyHKTOM 2.14 pasnena 11
HACTOAILIET0 aIMMHUCTPATUBHOIO PETJIAMEHTA;

YCTaHABIMBAaET  COOTBETCTBHE  3asBUTENS  KPUTEPUSM,  HEOOXOAUMBIM st
MIPEIOCTABICHUS] MYHUIMIAIbHOM YyCIyru, a TakKe HaJuuue OCHOBAaHMM [ OTKaza B
MPEAOCTABIIEHUH MYHUIUNAIBHOM YCIYyrH, NPeAyCMOTPEHHBIX HyHKTOM 2.14 pasnena 11
HACTOSAILIET0 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

Cnenunanuct OTaena, OTBETCTBEHHBIN 3a IPUHATUE PELICHUS O MPEAOCTABICHUN YCIYTH,
10 pe3yJIbTaTaM MPOBEPKU MPUHUMAET OJHO U3 CIIEIYIOIINX PELICHH:

0 MOJATrOTOBKE MPOEKTa PEHIEHUS O NMPEJOCTABICHUH MYHULIUITAIbHON YCIIYTH;

0 TIOJITOTOBKE MPOEKTa pelIeHUs: 00 OTKa3e B MPEIOCTABICHUN MYHHUIIMIIAIBHOW yCIyTH
(B ciywyae HanmU4yus OCHOBAHUMU, NMPEAYCMOTPEHHBIX MyHKTOM 2.14 pasmena Il nHacrosiero
aMUHUCTPATUBHOTO PETJIaMEHTA).

Crnenunanuct OTaena, OTBETCTBEHHBIN 3a IPUHATUE PELICHUS O MPEAOCTABICHUN YCIYTH,
nocie OQOpMIIEHHS MpPOEKTa PEIIEHUs O TMPEeAOCTaBICHUMH MYHHUIMIAIBHOW YCIyrM WIN
yBeAOMJIEHHsI 00 OTKaze B MPEIOCTAaBICHUU MYHHIIMIIAIbHOW YCIYTH, TMepefaeT Ha MOJIHChH
IJlaBe€ MYHUIUNAIBHOTO 00pa3oBaHUs TOPOACKOrO0 OKpyra «ByKTbUD» - pyKOBOIUTEIO
aJIMMHUCTPAILIMU TOPOJCKOTO OKpyTa «ByKThI» (Aanee — pyKOBOAUTEh aIMUHUCTPALIUN).

PykoBoauTtens agMuUHHCTpanuu B TE€UEHHE 2 KaJICHJAPHBIX IHEM €O JHSA MOJIy4YEHHS
MOANUCHIBAET TOKYMEHTHI.

Crneumanucr Orthena HampaBieT MOANKUCAHHOE PYKOBOJIUTENIEM aJIMUHHUCTpALUU
pelieHne CrneuuanucTy agMuHuctpanuu, MOL[, oTBeTCTBEHHOMY 3a BbIJA4y pe3yJibTara
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIIYTH, 7Sl BBIJJAYM €r0 3asiBUTEIIIO.

3.5.1. KpurepueM NpuHATHS pELICHUS O MNPEJOCTABICHUM MYHULMUIAIBHON YCIyTH
SBJIIETCSI COOTBETCTBHE 3aIpoca U NMPUIaraéMblX K HEMY JOKYMEHTOB TPEOOBaHUSM HACTOALIETO
aJIMMHHACTPATUBHOTO  pErjlaMeHTa, a Takke  Haiuyue  (OTCYTCTBHE)  OCHOBAHUH,
IIPEelyCMOTPEHHBIX MyHKTOM 2.14 paznena Il agMuHUCTpaTUBHOTO periaMeHTa.

3.5.2. MakcuMasibHBIi CPOK UCIIOJIHEHHS AMUHUCTPATUBHON NIPOLIETYPHI COCTABISET HE
Oonee 15 kalieHZApHBIX THEW CO JHS MONy4YeHHs crenuamucToM OTiaena, OTBETCTBEHHBIM 3a
NPUHATUE PpEHIEHUsT O TMPEJOCTABICHUM YCIYI'HM, TIOJHOTO KOMIUIEKTAa JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPUHATHUS PELLICHUSI.

3.5.3. MakcuMasnbHbI CPOK UCIIOJTHEHUS aAMUHUCTPATUBHOM MPOILETYPhl COCTABISAET 2
KaJICHJApHBIX JIHA CO JHS MOCTYIUIeHMs crenuanucty Othena, OTBETCTBEHHOMY 3a Bbllady
pe3yiabTaTa  MPENOCTABICHMS  YCIyrd, coTpyaHuky  MOIL[, oTBeTcTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTA, SBJISIOIIETOCs Pe3yJIbTaTOM MPEAOCTaBICHMUS
MYHULHUIIAIBHON YCITYTH.

3.5.4. Pe3ynbpraroM aAMMHUCTPATUBHON MPOLEIYPHI SBJISIETCS HANPABICHUE MPHUHITOIO
pelleHnss O NPEJOCTaBICHUM MYHUIIMNAIBHON YyCIyru Win 00 OTKa3e B MPeJOCTaBICHHUH
MYHHMIMIIAIBHOW yciyrd, crneuuanucty OTtaena, OTBETCTBEHHOMY 3a BblJady pe3yJibTaTa
MPEeAOCTaBICHUs ycayru, uiau cneuuanucty M®ILl, oTBeTcTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICICTBHE.

Pesynbprar BBIMONHEHHS AAMHUHHCTPATHUBHOW MPOUEAYPbl (UKCUPYETCS B CHCTEME
AJNIEKTPOHHOTO  JIOKyMEHTOOOOpOTa  OTBETCTBEHHBIM  JIMLIOM  OTJE€Na  KOHTPOJIS M
JIeNIONPON3BOCTBA AIMUHUCTPAIIUH (Jlaiee — OTAEN KOHTPOJIS aMUHUCTPAIIIH).



3.5.5. Wnble neiicTBusi, HEOOXOAUMBIE IJISl IPEIOCTABIECHUSI MyHHUIIMIIAIbHONW YCIIYTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKON JEHCTBUTENBHOCTH YCUJICHHOM KBaIU(pHUIMPOBAHHON
ANIEKTPOHHOM TMOJAINKCU 3asiBUTENs, HCIOJb30BaHHOM Tpu O0OpalieHud 3a IOJyYEeHUEM
MYHUIUNATIBHON YCIIyTH, HE TPeOyIOTCS.

YBenomienue 3asiBUTeN sl 0 IPUHITOM pellleHHH, BbI1a4a 3asiBUTEJII0 pe3yjbTaTa
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOM YCIyru

3.6. OcHOBaHMEM Hayaja WCIOJHEHUS aJMUHHCTPATUBHOW TIPOLEAYpHl SBISETCS
MOCTYIUIEHHE CHEIUANNCTY aJMHHHUCTPAllMM, OTBETCTBEHHOMY 3a BblAauy pe3yjbTaTa
MIPEIOCTABICHUSl yCIyru, win cnenuanucty MO®ILI, oTBeTcTBEeHHOMY 3a BblAauy pe3ysbTara
MPEIOCTaBICHUS MYHUIUNAIBHON yCiIyrd, O(OPMIEHHOTO pEeHIeHUs O TMPeAoCTaBICHUN
MYHUITUTATBHON yCIyrH WM 00 OTKa3e B MPEJOCTaBICHUH MYHUIMIIAJIBHON YCIYTH, a TaKkKe
MPOEKTa JOroBopa 0€3BO3ME3IHOTO TOJIB30BaHUS 3eMEIbHBIM YUYACTKOM (Jajiee - pelieHue).

AJIMUHUCTpATUBHAs TPOIEAYpa HCIHOJHACTCS CIeHHATIUCTOM aamMuHuctpanuu, MOII,
OTBETCTBEHHBIM 32 BbIJJaUy PEIICHMUS.

[Ipu mocTymuieHnn penieHus CrenuanucT agmuauctpanui, M®LI, oTBETCTBEHHBIN 3a €ro
BbIIauy, MHQOPMHUpPYET 3asBUTEIS O HAIMYUU MPHUHITOTO pEHIeHHS M COrjacyeT Crocod
MIOJTyYEHUS TPaXTaHUHOM JIAaHHOTO PEIICHUS.

NudopmupoBanue 3asBUTENsT OCYILIECTBIsAETCA MO TenedoHy U (MIIM) TOCPEICTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNS HAa YKa3aHHbBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Boeinauy pemieHns OCyIIECTBIISET CHEUUATUCT aaMuHHCTpauuu, M®IL], oTBeTCTBEHHBIN
3a BbIJA4y PELICHUs, MPU JUYHOM MpUEME O]l POCIUCH 3asgBUTENS, KOTOpas MPOCTABIISETCS B
KypHaJe perucTpaluy, Ipyu MPeAbSIBICHUN UM JOKYMEHTA yAO0CTOBEPSIOLIErO JIUYHOCTD, a IPH
OOpalieHnu  TPEACTaBUTENS  TaKkKe  JIOKYMEHTa,  MOJTBEPXKJAIOUIETO  MOJTHOMOYUS
MIPEACTABUTEIIS.

B cinyyae HEBO3MOXHOCTH HMH(POPMUPOBAHUS CIHEUUATUCT aaMUHUCTparmu, MOII,
OTBETCTBEHHBIN 3a BbIJAYy pe3yJibTaTa MPEJOCTABICHHS YCIyTH, HAMNpPaBlIeT 3asBHUTEIIO
pelIeHne Yepe3 opraHu3aliio IOYTOBOM CBS3M 3aKa3HBIM NMHCbMOM C YBEIOMIICHHEM.

3.6.1. Kpurepuem mNpuHATHS PpEHIEHUS O BbIJAaYe pe3yJibTaTa MpelOCTaBICHUS
MYHMIMIIAIBHOW YCIYTM WM HAlpaBiI€HUM pe3ysbTaTa MYHMIMIAIBHOW YCIYTH IOYTOBBIM
OTIIPaBJICHUEM SIBIISIETCSI BBIOOP 3asBUTENIEM CIIOCO0a €ro YBEAOMJICHHS O MPUHSATOM PEIleHUH,
BBIJIAYU pe3yibTaTa MPeI0CTaBIECHUS MyHULIUIIAIbHON YCIyTH.

3.6.2. MakcuMalbHbId CPOK UCIIOJTHEHHUS aAMUHUCTPATUBHOM MPOILETYPhl COCTABISAET 2
KaJICHJApHBIA JIeHb €O JHS MOCTyIJieHus cnenuanucty Otnaena, OTBETCTBEHHOMY 3a BbIJIady
pe3yibTaTa  MPENOCTABICHMS  YCIyrd, coTpyaHuky MODIL[, oTBeTcTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMOJIEHCTBUE, JOKYMEHTA, SIBJISIOIIETOCs Pe3yJIbTaTOM MPEAOCTaBICHHUS
MYHUIUIIATBHON YCITyTH.

3.6.3. Pe3ynpTaTOM HCIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS YBEOMIICHUE
3asBUTENS O IPUHITOM PELICHUH U (WJIN) Bbl1adya 3asBUTEIIO PEIICHHUS.

PesynbpTar BBINOIHEHMS aIMUHHCTPATUBHOW NpoLEeAypbl (UKCUPYETCS B CHCTEME
ANEKTPOHHOTO JOKYMEHTOOOOpPOTa OTBETCTBEHHBIM JIMIIOM OT/Ela KOHTPOJS aIMHUHHCTPAINH
00 YBEIOMJICHWH 3asBUTEISI O TPUHATOM pEIICHWH M BbIJA4e 3asBUTENI0 pe3yibTaTta
MPEAOCTABIICHUS] MyHULIUITAJIbHON YCIIyTH.

3.6.4. 1nble neiicTBusi, HEOOXOAUMBIE 7Sl IPEJOCTABICHUSI MyHUIIUIIAIbHON YCIIyTH, B
TOM YHCIIe CBSI3aHHBIE C TMPOBEPKOW JAEWCTBUTEIHHOCTH YCWJICHHON KBaIU(DUIIMPOBAHHOMN
AJNIEKTPOHHOM TMOAINKCU 3asiBUTENs, HWCIOJb30BAaHHOM TNpu OOpalieHud 3a IOJyYEeHUEM
MYHHIIMIIAJIBLHON yCITyTH, HE TPeOyIOTCS.

HUcnpapienne onevyaToxk u (Win) omuOOK, JONYIIEHHBLIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe Npei0CTABJEHNS MYHMIHMNAJIbHOMN yCJIyru

3.7. B cinyuae BBIABIEHUS 3asBUTEIEM OIEYATOK, OUIMOOK B IMOJyYEHHOM 3asiBUTEIIEM
JOKyMEHTE, SIBJISIOIIEMCS pe3yJbTaToOM MpPEeAOCTaBICHUS MYHHIMIAIBHOW YCIIyTH, 3asBUTEIb
BIIpaBE OOPAaTUTHCS B aIMUHUCTPALMIO C 3asBJICHUEM 00 MCHPABICHUM JOIMYIIEHHBIX ONEYaTOK



1 OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHHUSI MyHULIUIAIBHON YCIyTH TOKyMEHTaX.

3.7.1. OcHOBaHMEM [yl Hayaja npoleypsl O UCIPABICHUIO ONEYaTOK U (WJIN) OMNOOK,
JIONYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJIbTaTe MPEAOCTaBICHHUS MYHUIMIAIbHON
ycIuyru (majgee — mpolenypa), sBIsSETCS NOCTYIUIGHHE B AJAMMHHUCTpAIMIO 3asBICHHUS 00
UCIpPABJIEHUU ONe4YaroKk M (win) omuOOK B JOKYMEHTaX, BBIJIAHHBIX B peE3yJbTaTe
IPEJOCTABIICHUs] MYHUIMNAIBHON yciayru (najiee — 3asBiieHHEe 00 HCIpaBJIEHUHM OINEYaTOK U
(wn) ommooK).

3.7.2. 3agBneHre 00 WCHpPABJICHUH OMNMEYaTOK M (WJIM) OMIMOOK C yKa3aHHEM CIoco0a
MHPOPMHUPOBAHUS O PE3yJbTaTax €ro PacCMOTPEHHS] M JIOKYMEHTHI, B KOTOPBIX COJEpKaTCS
OTeYaTKH M (WJIM) OMIHUOKH, TPEACTABISIIOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JMYHO 3asBUTENIEM NPEJCTABISAIOTCS OpPUTMHAJIbl JOKYMEHTOB C OleyaTKaMu M (WJIN)
omuOkamu, crenuaniuctoM Otaena, OTBETCTBEHHBIM 3a IPHUEM JIOKYMEHTOB JENAlTCs KOIMHUH
3THX JOKYMEHTOB;

yepe3 OpraHU3alrI0 MOYTOBOM CBS3M 3asBUTENIEM HAIPABISIOTCS KOMUHU JTOKYMEHTOB C
orevyaTkaMu ¥ (WJIK) OIINOKaMH.

[lpuem wm peructpauus 3asBieHHs OO0 HCIPABIEHUM OINEYAaTOK U (MIM) OIIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBUM C MyHKTOM 3.3 paznena Il Hacrosiero agiMuHUCTPATUBHOTO
periaMeHTa.

3.7.3. Cneumamuct Ortaena, OTBETCTBEHHBIH 3a INPEJOCTABICHHE MYHHUIMIIAIbLHON
YCIyTH, paccMaTpUBAeT 3asBlICHHE, NPEACTABICHHOE 3asBUTENEM, U MPOBOJUT IPOBEPKY
YKa3aHHBIX B 3asABJICHUM CBEJCHWH B CPOK, HE TpeBbIIaromuil 1 pabouuii neHb C JaThl
perucTpanyy COOTBETCTBYIOLIETO 3asiBICHUS.

[To pe3ynbraraMm paccMOTpeHUs 3asBIICHUSI 00 UCTPABICHUH ONMEYATOK U (HIIH) OIMIHOOK
cneuuanuct OTnena, OTBETCTBEHHBIH 3a IPEJOCTaBIEHNEe MyHULMNAIBHOM yCIyry, B TedeHue |
palouero Hs NPUHUMAET pelleHre 00 NCIPABICHUH ONEYaTOK U (MJIM) OLIMOOK, TOMYIIEHHBIX B
JOKYMEHTaX, BBIIaHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHUIIUIIAIHON YCIYTH, U YBEJOMIISIET
3asBUTENII O TPUHATOM pEIIEHHH CIIOCOOOM, YKa3aHHBIM B 3asBICHUUM 00 HCIpaBICHUHU
orneyaTok U (Win) OmMHUOOK C yKa3aHMEM CpOKa MCIIPAaBJICHUS JOMYIIEHHBIX OMEYaTOK U (WJIH)
OIHOOK;

NPUHUMAET pelleHrue 00 OTCYTCTBHMM HEOOXOIMMOCTH MCIIPABICHMS ONEYATOK WU (MJIIH)
omKOOK, JONMYIIEHHbIX B JOKYMEHTaX, BBIJIAHHBIX B pe3ylibTare MpeAOoCTaBICHUS
MYHMIMINAILHON YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABIEHUU OINEYaTOK U (WJIN)
omuOOK, JOMYyIIEHHBIX B JIOKYMEHTaX, BBIIAaHHBIX B pe3yJbTare NpPeAOCTaBICHHUS
MYHUIUNATIBHON YCIyTH.

HcnpaBnenue omnedaTtok U (M) OMMOOK, JTOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B
pe3yJsIbTaTe MPeIOoCTaBIECHUS MyHUIUIIAIBHON YCIYTH, OCYIIECTBIsIeTCs cnenuanuctoM Otaena,
OTBETCTBEHHBIM 32 NPEAOCTABICHIE MYHUIIUIAIBLHON YCIyTH B TeueHue 1 pabouero nHs.

ITpu ucnpaBieHny oneyaTok U (MK) OMHUOOK, JOMYIIEHHBIX B JOKYMEHTAX, BbIJAHHBIX B
pe3ybTaTe NpeA0CTaBICHU MyHUIIUIIAIbHON YCIyTH, HE JOMyCKaeTCs:

WU3MEHEHHUE COJACpkKaHWsl JOKYMEHTOB, SIBIIIOIIMXCS PE3YJbTaTOM IPEIOCTaBICHUS
MYHUIUNATIBHON YCIyTH;

BHECEHHE HOBOH MH(}OpMalMU, CBEICHUN U3 BHOBB MOITYYEHHBIX JOKYMEHTOB, KOTOpbIE
He ObUIH Mpe/ICTaBIeHbI IPU Mo/1a4e 3ampoca O IPeJ0CTaBICHUN MyHUIUIAIBHON YCIyTH.

3.7.4. KputepueM NpHHATUS peLIeHHUs 00 MCIpPaBICHUM OMNEYaToK U (MIM) OIIMOOK
SBJIIETCS HaJM4YME€ OMNEeYaTOK MU (MaM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SIBJISIFOIIUXCS
pe3yJabTaTOM MPEJOCTaBICHUS MyHHULMIIATBHOMN yCIyTH.

3.7.5. MakcumaJlbHbII CPOK MCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETypbl COCTABISET HE
Oonee 5 pabouux JHEW CO JHSA MOCTYIUIGHUS B aJMHHUCTPALMIO 3asBJICHUS 00 HCIpPABICHUU
oIeyaToK U (Win) OuIMooK.

3.7.6. Pe3ynpTaToM npoLeaypsl sBIsSETCS:



UCTIpaBJICHHBIC JIOKYMEHTHI, SIBIISTIOIIIAECS pe3yabTaToOM IPeIOCTaBIICHUS
MYHHIIUIAILHON YCITYTH;

MOTHUBHPOBAHHBIA OTKa3 B MCIPABICHUU ONMEYATOK M (WiIM) OMIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIIAaHHBIX B PE3yJbTaTe MPEIOCTABICHUS MyHHUIIUITATLHONW YCITYTH.

Bbimaya  3agBUTENIO  MCHPABICHHOTO  JOKYMEHTa TPOMU3BOAMTCS B  TOPSIKE,
YCTaHOBJICHHOM ITyHKTOM 3.6 paznena III HacTosimiero agMUMHUCTPAaTUBHOTO PErIaMEHTa.

3.7.7. CnocoboMm (¢ukcanuu pe3yiabTata MpOLENyphl SABISETCA  PETUCTpAIHS
MCIPABIIEHHOTO IOKYMEHTA WJIM MPUHATOTO PELIEHHUs B )KypHaJle UCXOAAIIEH TOKyMEHTALINH.

JIoKyMeHT, conepKaliuii omeyaTkd W (WiIM) OIIMOKH, TOCTE 3aMEHBl IOAJICKUT
YHUYTOXKEHUIO, GaKT KOTOPOTro (PUKCHUPYETCs B A€JIe IO PACCMOTPEHHUIO OOpaIieHus 3asiBUTEIS.

3.7.8. Unble neiicTBuUsi, HEOOXOAUMBIE IS MPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH, B
TOM YHCJIe CBS3aHHBIE C TPOBEPKON JIEWCTBUTEIBHOCTH YCHJICHHOW KBaIU(DHUIIMPOBAHHON
AJIGKTPOHHOM TOJMMCU 3asBUTENs, MCIOJIB30BAaHHOM TIpuW OOpAalIeHWH 3a TOJY4YCHHEM
MYHHIIUIAIBHON yCITyTH, HE TPeOyIOTCS.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM AJIMUHHCTPATHBHOIO perjiaMeHTa

Ilopsinok ocyliecTBIeHUS] TEKYIEr0 KOHTPOJIS 32 cO0/II0]eHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMH JO/KHOCTHBIMM JIMIAMH MOJI0KEHHIi aIMUHICTPATHUBHOIO perjiaMeHTa
NpeI0CcTABIeHUS MyHUIINNIAIBHON YCJIYTM U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOLIUX TPEOOBAHMSA K NMPEAOCTABICHUIO MYHHIUNIAJIBLHON yCJayru, a
TaK:Ke MPUHATHEM UMU pPellleHu i

4.1. Texkymmii KOHTPOIb 3a COONIOACHHEM W HCIOJTHEHHEM IOJIOKEHUH HACTOSIIETO
aMUHUCTPATUBHOTO PEIVIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIIMBAKOLIUX
TpeOOBaHUS K NPEAOCTABICHHIO MYHUIIUNAJIBHON YCIYTH, OCYIIECTBISETCS PYKOBOIMTEIEM
aMUHUCTPALIMH.

4.2. KonTpons 3a nearenbHocThi0 OTEna 0 NpeaoCTaBICHUI0 MyHUIMIIAIbHONW YCIYTH
OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOIUTENS aIMUHUCTPALIMH, KypUpYyIOUM padoty Otaena.

KoHTpons 3a  HCIOJIHEHHMEM  HACTOSILErO0  aJIMUHUCTPAaTUBHOTO  pErjaMeHTa
crennanctaMu M®I] ocymectBisiercst pykoBoguteiaeM MOII.

Ilopsinok u NepMOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTBI U Ka4eCTBa NPeA0CTABJICHUS MYHULIIMIIAJIBHON YCJIYId, B TOM YHCJIe MOPSA/I0K U
(popMBI KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM NPeAOCTABJICHNS MYHHIIHIIAJIBHON yCJIYIH

4.3. KoHTpoJib TOJHOTBI M KayecTBa NPEAOCTABICHUS MYHUIUIAIBHOW YCIyrd
OCYIIECTBIISAETCS IyTEM IPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

ITnaHOBBIE TPOBEPKH MPOBOAATCS B COOTBETCTBUU C IJITAHOM PabOThI aIMUHUCTPALIUH, HO
He pexe 1 pa3a B 3 roza.

BHeruiaHOBBIE TIPOBEPKM NPOBOJATCS B ClIydae IOCTYIUIEHHS B aJMUHHCTPALHIO
oOparieHnit GU3NYEeCKUX U IOPUANYECKHX JIMI C )KaJo0aMH Ha HApYIIEHUs UX MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BHeniaHOBBIE MPOBEPKHU MPOBOIATCS B (hopMe JOKYMEHTApHOM MPOBEPKU U (WIIN)
BBIE3/IHOM MTPOBEPKH B MOPSIJIKE, yCTAHOBICHHOM 3aKOHOATEIbCTBOM.

BHeruiaHoBbIE NTPOBEPKH MOTYT MPOBOJHUTHCS HA OCHOBAHWM KOHKPETHOTO OOpamieHHs
3asBUTENIA O (DaKTax HapyILIEHHsI €ro IpaB Ha MOJyYeHUE MYHUIUNAIbHON YCIIyTH.

4.5. Pe3ynbTaThl MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(GOPMIISIOTCS B BHJE aKTa, B
KOTOPOM OTMEUAIOTCsl BBISIBIIEHHBIE HEJOCTATKH U MIPEUIOKEHHS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH I0/ZKHOCTHBIX JIMII 32 PellieHUs  JeiicTBus (0e3eiicTBHe),
NpuHUMAaeMble (0CYIIeCTBJIieMble) HMH B X0/1€ PeA0CTABJEHUsI MyYHHIMIIAJILHON yCIyTru

4.6. JIoJKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3@ NPEJOCTABICHUE MYHHUIMIIAJBLHOW YCIYTH,
HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJIEHHE MOPSJIKa U CPOKOB IPENOCTaBIECHUS
MYHMIMIIAJIbHON YCIIyTH.



MOI] u ero paGOTHUKHM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTE€IHCTBOM
Poccuiickoit ®eneparuu:

1) 3a MoAHOTY MepeaaBaeMbIX aIMUHUCTPAIIMK 3alPOCOB, UHBIX JOKYMEHTOB, HMPUHSTHIX
oT 3asgBuTeiiss B M®DI;

2) 3a CBOEBpPEMEHHYIO TIepeiauy aAMUHUCTPALIMH 3aIIPOCOB, UHBIX IOKYMEHTOB, TPUHSITHIX
OT 3asIBUTEJIS, & TAK)KE 32 CBOEBPEMEHHYIO BblIauy 3asBUTEIIO JOKYMEHTOB, IEPEIaHHbBIX B ITUX
nensax MOLl anmuancTpanuy;

3) 3a coOmoneHue TmpaB CyOBEKTOB NEPCOHAIBHBIX JaHHBIX, 3a COOJIOJCHHE
3akoHoslaTenbcTBa Poccuiickoit denepaiivy, yCTaHABIMBAIOUIETO OCOOEHHOCTH OOpallleHus C
uH(popMalel, T0CTyI K KOTOPOil orpaHuyeH ¢efepaibHbIM 3aKOHOM.

XKamoba Ha HapylIeHHE TMOpsAAKA MPEJOCTaBICHUS MYyHHIMNAIbHOW yciayrn MOIL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMOTpeHHs kanoObl UCUUCISETCS CO
JTHSL PETUCTPAIUU KATOOBl B aIMUHUCTPALIUH.

[MoJi0:xeHus1, XapaKTepu3yolue TPeOOBaAHUS K MOPSAKY U (popMam KOHTPOJIA 32
NnpeocTaBJIeHneM MYHMIMIIAIBHON YCJIYTH CO CTOPOHBI I'PAKAAaH, HX 00beINHEeHUN U
OprafHu3aunui

4.7. KoHTpOJb 32 PeAOCTaBICHHEM MYHHUIIMIIATBHON yCIYTH OCYIIECTBIISICTCS B (opMe
KOHTPOJIS 3a co0uTr0IeHuEM NOCIIE0BATENBHOCTH JENCTBUH, OIIpEAEIIEHHBIX
aIAMUHUCTPATUBHBIMU IPOLIEAYPAMHU 110 HUCIIOJHEHUI0 MYHMUIMNAIBHOW YCIYTM U IPUHATHEM
peleHnii TOJKHOCTHBIMU JIMI[AMHU, ITyTE€M IPOBEACHUS MPOBEPOK COOIIOAECHUS U HCIOIHEHUS
JOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALIMM MPABOBBIX akTOB Poccuiickon denepanuu, a Takxke
II0JIO’KEHUI HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Taxxe MOKET MPOBOIUTHCS MO KOHKPETHOMY OOpAIlEHUIO I'pa)<JIaHWHA WU
OpraHH3alVH.

4.8. Tlpu oOpamieHuu TpakJaH, WX OOBEAMHEHUN M OpraHu3alMii K pPYyKOBOIHTEIIO
aJIMUHHCTpAllUd MOKET OBbITh CO3/]JaHa KOMHCCHS C BKIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJicTaBuTeNIel OOIECTBEHHBIX OOBEIMHEHUH M OpraHMU3alMi JIJIs IPOBEICHUS BHEIIJIAHOBOM
IIPOBEPKH MOJHOTHI ¥ Ka4eCTBA MIPEIOCTABICHUSI MyHULIUIIAIBHON yCIIyTH.

V. locyneonblii (BHeCYAe0HbI) MOPAI0K 00:KAT0BAHUS PellleHUH 1 AelicTBUil
(0e3eiicTBUS) OpraHa, NPeaoCTABJISIOIIEr0 MYHUITUTIAJIbHYIO YCJIYTY
MHOTO0()YHKIMOHAJIBLHOI0 LIEHTPAa, OPraHu3anuii, ykasauHuoix B yactu 1.1 cratbu 16
®enepajabHOro 3akona ot 27 uroJis 2010 r. Ne 210-P3 «O6 opranuzanuu npeaocTaBjieHust
roCyapCcTBEHHBIX H MYHHMUIMIAJBHBIX YCJIYI», 4 TAK:Ke UX T0/KHOCTHBIX JIMII,
MYHHIHNAJBHBIX CJIYKAINX, PA00THUKOB

VYkazanHass B HacToAlleM pasnene HHGOpMAIMs TOJUICKHT pa3MEIIeHHI0 Ha
oumaneHOM caiite agMuHUCTpalMy, EMMHOM mopTasne rocy1apcTBEHHBIX U MYHUIUNAIbHBIX
yenyr (pynkuuii), Ha Iloprame TroCyJapCTBEHHBIX W MYHHUIMNAIBHBIX ychyr ((yHKImif)
Pecny6nuku Komu, B rocynapctBeHHoM nHpopmaronHoit cucreme Pecriy6nuku Komu «Peectp
rOCYJapCTBEHHBIX U MyHHIUNAIBHBIX YCIyT (Qynkuuit) Pecryommku Kommy.

HNudopmanus 1Jis1 3asiBUTEJISI 0 €ro NMpaBe MoAaTh KaJ00y HA pelieHus U AelCTBUs
(0e3nmeiicTBUE) OpraHa, Npea0CTABJISIONIEr0 MyYHUIMIIAIBHYIO YCJIAYTY, €r0 10J2KHOCTHOTO
JINIA JJH00 MYHHITMIIAJIBHOTO CJIYKAIero, MHOroO()yHKIIMOHAJIBHOTO IIEHTPA, ero
pabdoTHHMKA, a TAKKe OPpraHu3anuii, yka3anHbIX B yacTu 1.1 ctatbu 16 ®enepaabHOro
3akoHa ot 27 urouis 2010 r. Ne 210-P3 «O06 oprann3anuu npeaocTaBjieHust
roCy1apCTBEHHbIX H MYHMUMIAJBHBIX YCJIYI», HJIH X PA0OTHUKOB NPH NMPeI0CTABICHUI
MYHUIIUNIAJTBHOH yCJIyIH

5.1. 3asBUTENM WMEIOT TMPaBO Ha OOKaJOBaHHWE PEUICHUH, TPHHATHIX B XOJE
NPEJOCTABIICHUS] MYHHIMNAIBGHOW YCIYTH, JCUCTBHA Wi Oe3NeiCTBUS aJIMUHHUCTPAIINH,
JOJDKHOCTHBIX  JIUI] aJIMUHUCTpAIMU JIMOO0 MYHHIIMIIAIHLHOTO CIYXallero B JOCyAeOHOM
TIOPSIJIKE.



Opranuzaiuy, ykaszanasie B 9actu 1.1 crareu 16 3akona Ne 210-®3 B Pecrrybnmke Komu
OTCYTCTBYIOT.

Mpeamer xkano00bI

5.2. 3asgBuUTENb MOXKET OOPATUTHCS C 7Kall000ii, B TOM YHUCIIE B CIEIYIONINX CIydasX:

1) HapylmeHue Ccpoka perucTpaluy 3ampoca 3asBUTENS O IPEIOCTaBICHUU
MYHHIIMTIAIBHON YCIYTH, 3apoca, yKazaHHoro B ctathe 15.1 3akona Ne 210-D3;

2) HapylIeHHE CPOKa IPEIOCTaBICHUS MYHHULMINAIbHON ycinyru. B ykazaHHoM ciyuae
nocyneOHoe (BHeCcyneOHOe) 00)KaJloOBaHHME 3asBHUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCTBUS)
M®II, paborHuka M®I[ Bo3moxkHO B ciywae, ecnu Ha MOILl, pemenuss u aecTBUs
(6e3neiicTBUE) KOTOpPOro  OOXAIYHOTCS, BO3JIOKeHa  (YHKIHMS 10  MPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHHUIIMIIATBHON YCIyTW B TOJHOM O0bEMEe U B TMOPSAKE, ONpeeIeHHOM
yacThio 1.3 craren 16 3akona Ne 210-D3;

3) TpeGoBaHHMe y 3asBUTENs JTOKYMEHTOB WM HH(OpManuu JMOO0 OCYIIECTBICHHS
NEUCTBUM, MPEACTABICHUE WJIH OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IIpaBoBBIMU akTaMu Poccuiickoit @enepanyiv, HOpMaTUBHBIMU MTPaBOBBIMU aKTaMu PecryOinku
Komu, MyHUIIMTTaTbHBIMY IPABOBBIMH AKTaMU ISl IPEJOCTABICHHUS] MyHUIIMTIAIIBHON YCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTHBHBIMU TPaBOBbIMHM akTamMu Poccuiickoii ®enepanyvi, HOPMATUBHBIMU IPaBOBBIMHU
aktamu PecryOonmukun KomMu, MyHUIIUIAIBHBIMH TPABOBBIMH aKTaMHU JUIS TPEIOCTAaBIICHHS
MYHULUIIATIBHON YCITyTH, y 3asSBUTEIIS;

5) oTka3z B MpPENOCTABIEHWU MYHHUIMIIAJIBHOW YCIYyI'M, €CIM OCHOBaHMsI OTKa3a He
MPeyCMOTPEHbI (hefepaabHbIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBUM C HHUMH HHBIMH
HOPMAaTHBHBIMU MNpaBOBbIMH akTamu Poccuiickoir @Penepanuu, 3aKOHAMU W UHBIMHU
HOpPMAaTUBHBIMH TIpaBOBbIMU akTamu Pecnyonmuku Komu. B ykazanHom ciydae nocyaeOHoe
(BHecyneOHOe) oOaloBaHWE 3asiBUTENIEM pelieHuid W JeiictBuid  (OesmeiictBus) MOI],
pabotauka M®I] Bo3mMokHO B citydae, eciiu Ha M®ILI, pemenus u aeictBus (Oe3neiicTBre)
KOTOPOTO OOXaIlyIoTCS, BO3JIOKEHAa (YHKIUS 10 MPEJOCTaBICHUIO COOTBETCTBYIOIINX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM OOBbEMeE B IMOpsKe, ompesesrieHHoM yacTbio 1.3 crateu 16
3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3agBUTENS MPU MPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH IJIaThl, HE
MPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMM TpaBOBbIMU akTamMu PecryOonukn KoMy, MyHHUIMDANBHBIMU TPAaBOBBIMHU
aKTaMu;

7) OTKa3 aJAMHHHCTPAIMM, €ro JOJDKHOCTHOro Jmmia, MOILI, paboramka MOPII,
OpraHu3aluii, mpeaycMoTpeHHbIX yacThio 1.1 cratbu 16 3akona Ne 210-D3, nnu ux pabOTHUKOB
B MHCIPaBICHUM JOMYLICHHBIX HMH ONEYaTOK U OIIMOOK B BBIJAHHBIX B pe3ylbTaTe
IIPEIOCTABJICHUS! MYHUIUNAIBHON YCIyrM JOKyMEHTaxX JHMOO HapyllIeHHE YCTaHOBJIEHHOTO
Cpoka Takux uchpaBieHuil. B ykasanHoMm ciydae mocyneOHoe (BHecyaeOHOe) o0xalloBaHUE
3asBUTENIEM pelleHui u neictBuil (6e3aericteusa) M®LI, padotauka M®PL] Bo3M0okHO B ciyuae,
ecii Ha MOILI, pemenuss u paeiictBus (Oe3aeiicTBHE) KOTOPOTO 0OXKAaIyIOTCS, BO3JO0XKEHA
(GYHKIUS TI0 IPEAOCTABICHHIO COOTBETCTBYIOMIMX MYHHIUIAIBHBIX YCIYT B TIOJHOM 0O0bEME B
nopsizike, onpeaeaeHHoM yactbio 1.3 crateu 16 3akona Ne 210-D3;

8) HapylleHHMe CcpoKa WIM T[OpAdKa BbIJAYd JOKYMEHTOB II0 pe3yjibTaTaM
MPEAOCTABIECHNUS MYHULIUITAIbHON YCIIYTH;

9) mnpuOCTaHOBIEHUE TPEJOCTABICHUS MYHULMNAIBHON YCIYTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (eiepalbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUH
C HUMHU HHBIMM HOPMATHBHBIMM INPaBOBbIMH akTamu Poccuiickonn ®enepanuu, 3aKOHaMH H
WHBIMM HOPMAaTUBHBIMH TMpaBOBbIMU akTamu PecrnyOnuku Komu. B ykazanHoMm ciydae
nocyneOHoe (BHeCyneOHOe) o0XalloBaHWE 3asABUTEIIEM pPEIICHUN W JIedcTBUil (Oe3meicTBus)
M®II, pab6oramka M®PI[ Bo3moxxHO B ciy4ae, ecnu Ha MODIl, pemeHus wu aeHcTBHS
(Oe3neiicTBUE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHAa (YHKUIUS TIO0  TPEIOCTABICHUIO



COOTBETCTBYIOIIUX MYHHUIIUTMIANBHBIX YCIYr B IOJIHOM OOBEME B TOPSIKE, OMPEICIICHHOM
yacThio 1.3 crateu 16 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTEINS NPU NPEIOCTABICHUN MYHUIIMIIAIBHON yCIyTU JOKYMEHTOB
Wi uHpOpMalMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH
MEPBOHAYAILHOM OTKa3e B TMPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS TPEAOCTABICHHUS
MYHHIIMIAIBLHONW YCIYTH, OO0 B MPEAOCTABICHUA MYHUIIMIAIBHON YCIIYyTH, 32 UCKIIOYCHHEM
CJIy4yaeB, MPEeAyCMOTPEHHBIX MYyHKTOM 4 yacTu 1 ctateu 7 3akona Ne 210-®3. B ykazanHOM
ciydae jgocyacOHoe (BHecyaeOHOE) oOOXaloBaHHWE 3asBHTENIEM PEIICHHH | JICHCTBHM
(6e3neiictBusi) M®ILI, padornuka M®I] Bo3moxHO B ciydae, ecniu Ha MOLI, pemenus u
neiictBust (Oe3aeHCTBIE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHa (PYHKIHS IO MPEJOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIIUTIANBHBIX YCIYT B IOJIHOM OOBEME B TOPSIKE, OMPEIACIICHHOM
yacThio 1.3 crateu 16 3akona Ne 210-D3.

AJIMUHUCTPAUMS U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHUE KAJI00bI JOJIKHOCTHBIE JINIA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA JKaJ100a

5.3. Kanoba monmaercs B MUCbMEHHON (GopMe Ha OyMakHOM HOCHTENE, B AJIEKTPOHHOU
dbopme B aAMUHUCTpaLH0, MPLL 1160 B MUHUCTEPCTBO SKOHOMHUYECKOTO Pa3BUTHSI M TIPOMBIIII-
neHHocty PecnyOnuku Komu — opran rocyaapcTBEHHOW BIIACTH, SIBISIFOIIMKCSA YUpEOUTEIEM
MO®I] (nanee - MUHUCTEPCTRO).

[Tpuem xanob B mUCbMEHHOH (hOpME OCYIIECTBISETCS OpPraHaMH, MPEIOCTABISIONIIMH
MyHUIUnagbHble yciyru, MOI[ B mMecTe mpenocTaBieHUss MyHHULIMIIAIBHOW yciayru (B MecTe,
IJIe 3asBUTENb I0JaBAJI 3alpOC HA IOJyYEHUE MYHMIMIIAIBHOW YCIIyI'M, HapylIEHHE IOpsKa
KOTOpoil oOxanyercsi, auM00 B MecTe, TIJie 3asBUTENEM IOIYy4eH pe3ysibTaT yKa3aHHOM
MYHUIIUTIATBHON YCITyTH).

[Tpuem xano6 B mucbMeHHOH (opMme ocymiecTBisgeTcss MUHUCTEPCTBOM B MECTE €ro
(haKTHUECKOTO HAXOXKICHHS.

XKanoObl Ha pemieHus, npuHATbIe OTAEIOM, NOJAIOTCS PYKOBOAUTEINIO aJMHUHUCTPALIH
ambo B ciaydae €ro OTCYTCTBHSL  pacCMaTpUBAIOTCS  3aMECTUTENIEM  PYKOBOAMTEIS
aJIMUHHCTpALuy, Kypupyoomum padoty Otaena.

XKamoObl Ha nelCTBHA PYKOBOAWTENS AIMHHUCTPAIlMM B CBSI3U C OTCYTCTBHUEM
BBIIIECTOSIIIErO OpraHa pacCMAaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOIUTENIEM aJMUHUCTPALNH.

HOPHIIOK nmoaavum M pacCMOTpEeHUs 2KaJ100bI

5.4. Kanoba Ha pemeHust u JeiictBus (Oe3neiicTBHE) aJIMUHHMCTPALUHU, PYKOBOAUTEINS
aAMUHUCTPALIMY, WHOTO JOJDKHOCTHOIO JHMIA aIMUHUCTPALUH, MYHULHUIAJIBHOTO CIIyKallero
MOKET OBbITh HalpaBlieHa Yepe3 OpraHu3alMi0 IOYTOBOW CBS3M, HMHYI OpraHU3alUIo,
OCYLIECTBJIAIOIIYI0  JOCTaBKYy KOppecmoHiaeHuuu, depes MOPL], ¢ wucnoiap3oBaHueM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHONH ~ cetn  «MHTepHeT», oduuManibHOro  caiira
aJIMUHHUCTpanuy, EMMHOTO mopTana ToCyJapCTBEHHBIX W MYHUIUMAIBHBIX YCIyT ((yHKIHN),
ITopTana rocyaapcTBEHHBIX M MyHHLMNAIBHBIX yciyr (¢pyHkumii) Pecyomuku Komu, a takke
MO>KET OBITh IPUHSATA IPU JIUYHOM IIPUEME 3asIBUTEIIS.

5.5. Peructpanus xamo0bl OCYIIECTBISETCS OTACIOM KOHTPOJISI agMuHUCTparuu, MOIL]
COOTBETCTBEHHO B JKypHaJle ydueTa JKajlod Ha pemeHus u jAeicTBus (OesneiicTBue)
aJIMUHHUCTpPAllMH, TOJDKHOCTHBIX JIMI] U MYHUIMNAJIBHBIX CIY)KaIlUX, XKYypHaJe ydeTa »*ajiol0 Ha
pemenns u aevictBus (Oe3neiicteue) MOLI, ero padoTaHukoB (manee — XKypHai) He Mmo3aHee
CJIEAYIOIIETO 3a JHEM €€ IMOCTYIJIeHHs paboyero JHS ¢ INPUCBOEHUEM €l perucTpalioOHHOTO
HOMeEDA.

Benenue Xypnana ocymectsisercsa no GgopMe U B MOPAJIKE, YCTAaHOBICHHBIMU
IIPaBOBBIM aKTOM aJMUHUCTPALINH, JIOKAJIbHBIM akToM MOILI.

Opranom, M®I] BblgaeTcs pacnucka 3asiBUTEII0 B MOJIYYEHUU OT HEro *kajoObl M UHBIX
MPEICTaBICHHBIX JIOKYMEHTOB B INMUCHMEHHOW (hopMe Ha OyMa)KHOM HOCHUTENE C YKa3aHHEM
PErucTpaliMOHHOT0 HOMepa >KaJloObl, 1aThl M BPEMEHU €€ Ipuema, NepedHs NpeACTaBIEHHBIX
JOKYMEHTOB HEMIOCPEACTBEHHO IIPU JINYHOM IPUEME 3asiBUTEIIS.



Pacriucka o perucrpanmm kajqoObl HA pelieHWS W JAeicTBUs (Oe3neiicTBHC)
aAMUHUCTPALIMH, JOJPKHOCTHBIX JIMI], MyHUIIMIIATBHBIX CIIyXaIINX U MOJYYEHUHU JOKYMEHTOB C
YKa3aHMEM pPETHUCTPALMOHHOIO HOMeEpa KajloObl, TaThl W BPEMEHU €€ IpueMa, MEepedHs
MPEACTABICHHBIX  JIOKYMEHTOB, HampaBieHHbIXx 4epe3 MOPL[, ¢  wucnoiap3oBaHuEM
MH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT», oduIManbHOTO  caiita
aJIMMHUCTPALIMM, TOPTajdbl TOCYJAPCTBEHHBIX M MYHHUIMMANBHBIX yciuyr ((yHKuuit),
OpraHM3allMI0 [OYTOBOW CBSI3W, HWHYK OpPraHU3alyio, OCYIIECTBIIAIONIYIO  JIOCTaBKY
KOPPECHOHICHLIUN, HAIpaBIsETCA 3asSBHUTENI0 4YEpe3 OPraHU3alMI0 TOYTOBOM CBA3M, HHYIO
OpraHM3alMIo0, OCYIIECTBIISIIOIIYIO JOCTaBKY KOPPECHOHJEHIINH, B TeUeHHEe 3 pabouux JAHEH co
JTHSL UX PETUCTPALIMH.

XKanoba B TeueHHe OAHOTO pabodvero AHS CO JIHS €€ PETUCTPAINH MOAJICKHUT Teperade
JOJHKHOCTHOMY JIUITY, paOOTHHKY, HAJEIEHHOMY OJTHOMOYMSIMH 110 PACCMOTPEHHIO 7Kalio0.

5.6. XKanoba noskHa comepxarh:

1) HauMeHOBaHKe OpraHa, MPeJAOCTABIISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISAIOUIEr0 MYHHULUINAIbHYIO YCIyry, JIMOO MYHHUIMIAIBHOTO
CITy KaIleTo, PEIICHUs U JeHCTBUS (0e3/1eCTBHE) KOTOPBIX 00KATYIOTCS;

2) hamMumHro, UMsI, OTYECTBO (TIOCIIETHEE - IPU HATMYHH), CBEJCHHS O MECTE JKUTEIHCTBA
3asgBUTENS - GU3NYECKOTO JIMIA JTH00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHHUS 3asBUTEIS
- IOPUJIMYECKOTO JIMIa, a TaKke Homep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
ANIEKTPOHHOMN MOYTHI (TPU HAJIWYMK) M MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBITh HampaBjieH
OTBET 3aBUTEIIIO;

3) cBemeHus 00 OOXKaTyeMBIX PEIICHUAX W JCUCTBUAX (Oe3MelCTBHM) OpraHa,
JOJDKHOCTHOIO — JIMI]a  OpraHa, NpeJOCTaBISIOLIET0 MYHHULMINAIbHYIO  YCIyry, Ju0o
MYHULUIIATBHOTO CITYXaIlero;

4) noBOMBI, HA OCHOBAaHUM KOTOPBIX 3aSBUTENb HE COIVIACEH C PELICHHEM U JIEHCTBUEM
(Oe3nelicTBMEM) OpraHa, JIOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIONIET0 MYHUIUIAIbHYIO
yciyry, J1u00 MYHUIMOAJIBHOTO CIyXallero. 3asBUTEIIEM MOIYT ObITh IPEJICTaBICHbI
JOKYMEHTHI (IIPU HAJIUYWH), TOATBEPIKIAI0IIUE TOBOIBI 3aSBUTEISL, TUOO UX KOTHH.

5.7. B ciyuae eciu xano0a mojaercs yepe3 MpeaCTaBUTelIsl, UM TAKXKE MPEeCTaBIsSETCS
JOKYMEHT, TOJITBEPKAAOIIUI TOJTHOMOYMS Ha OCYIIECTBIEHUE COOTBETCTBYIOIINX AeHCTBUN. B
KauecTBe JIOKyMEHTa, MOATBEP)KAAIOIIET0 IOJHOMOYMS IPEACTABUTENS, MOMXKET OBITh
MIpPE/CTABIICHA:

1) odopmieHHass B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit ®Deneparmu
JOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

2) odopMicHHAsS B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoii ®Dexeparuun
JOBEPEHHOCTh, TMOAMHCAHHAs PYKOBOJWUTEIEM 3aABUTENS] WM YHOJHOMOYEHHBIM 3TUM
PYKOBOAMTEIIEM JTUIIOM (17151 FOPUIUYECKUX JIHII);

3) komusi pelieHus O Ha3HauYeHUW Wik o0 u30paHuM JNUOO TpHKaza O Ha3HAYCHUU
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JUIO
o0raaeT mpaBoM JeWCTBOBATh OT UMEHH 3asBUTEINS 0€3 JJOBEPEHHOCTH.

5.8. Tlpu mnocryruiennn xanoOel uepe3 MOII, obecrnieunBaercs ee rmepemada IIo
3alUIICHHON WH(GOPMAlMOHHON CHUCTEME WM KypbEepCKOM JOCTaBKOM JOHKHOCTHOMY JIMILY,
HAJEJIEHHOMY IOJHOMOYMSIMHM IO PAacCMOTPEHHIO 3Kajo0 B TMOPAJIKE U CPOKH, KOTOpBIE
YCTaHOBJIEHBI COTJIAIEHUWEM O B3auMoaeicTBuu Mexay MOPL[ m agmMuHucTpanuei, HO He
MO3/HEE CIEAYIOUIEr0 paboyero Hs O JHS MOCTYIUIEHUS KaloOBbI.

[Tpu nocrymienun xanoowr yepe3 M®II, crenmamuct M®IL] peructpupyer xanoly B
nHpopmannonHoi cucreme M®L] ¢ mprcBoeHnEM kanode PerucTparoOHHOTO HOMEpa M BbIIAeT
3asBUTEIIO PACTIMCKY B MOJyYEHUH 5Kallo0bl, B KOTOPOH yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMs IpreMa Kajo0bl 3asBUTES;

dbamunus, uMs, OTIECTBO 3asBUTEINS;

NepeueHb MPUHATHIX JIOKYMEHTOB OT 3asBUTEJIS;

dbamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSIBIIETO KaI00Y;



CpOK paCCMOTPCHUA ’)Kalo0bl B COOTBETCTBHH C HaCcTOAIMM aIMUHUCTPATUBHBIM
periIaMeHToM.

5.9. B ciydae ecnu xano0a moJaHa 3asBUTENIEM B aJMUHHUCTPALMIO, B KOMIIETEHIIUIO
KOTOpOI HE BXOJIUT NMPHUHATHE pPEUIeHus Mo xkaynole, B TedeHue 3 pabouux THEH co nHA ee
pEerucTpallui aJMUHUCTpALMS HANpaBiseT kajloOy B YINOJIHOMOUYEHHBIM Ha €€ PacCMOTpEeHHue
OpraH 1 B MUCbMEHHOU (hopMe HH(OPMUPYET 3asBUTENS O NEpEeHANpPaBIECHUH KaI00BbI.

[Ipu 3TOM CpOK paccMOTpeHHs KaloObl MCUMCISACTCS CO JHS PErHCTPalld KanoObl B
YIOJIHOMOYEHHOM Ha €€ PacCMOTPEHUE OpraHe.

5.10. B ciy4yae ycTaHOBIEHHMS B XOJ€ WM MO pPE3yJbTaTaM PAaCCMOTPEHHS >KajJoObl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TIPAaBOHApYIIEHUS WJIM IPU3HAKOB COCTaBa
NPECTYIJICHUS] UMEIOIIHECs: MaTepHalbl He3aMEIJIUTENbHO (He mo3Hee 1 pabouero mHS co AHS
YCTAHOBJICHHUsSI ~ YKa3aHHBIX  OOCTOSATENICTB)  HANPABISIOTCA  JOJDKHOCTHBIM  JIMIIOM
aIMUHUCTPAIMA B OpraHbl IIPOKYpPaTypEI.

Cpoxku paccMoTpeHus Kaj100

5.11. JXamoba, mnocTynuBIIas B aJMUHUCTPALMIO, MOMJIEKHUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIUIIOM, HAJEJICHHBIM MOJHOMOYHUSMM MO PACCMOTPEHUIO kanod B TeueHue 15
pabouux IHEH cO AHSA €e PEerucTpaly, a B cilydae 00XKaJloBaHMS OTKa3a aJMHHUCTpAlLUH,
JOJPKHOCTHOT'O JIUIA aIMUHUCTPALIMU B TIpUEME IOKYMEHTOB Y 3asiBUTENS JIMOO B UCTIPaBICHUU
JOMYIIEHHBIX OMEYaTOK W OMIMOOK WJIM B Cllydae OOKaJIOBaHMS HApYIICHHS yCTaHOBJICHHOTO
CpOKa TaKMX UCHPABJICHUH - B TeUeHHE 5 pabounx JHEH Co JHS €€ perucTparuH.

B ciydae ynoBneTBopeHus kanoObl B (popMe HCTIpaBlICHHs JTOMYIIEHHBIX OIEYaToOK U
omMOOK B BBIIAHHBIX B pE3yjbTaTe MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyrd TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B TEUEHUE 5 pabO4YMX JHEN CO JTHS perucTpaluu *KajaoObl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOIO OTBETa O pe3yJbTaTaX pPACCMOTPEHUS >KajJoObl, B TOM YHCIE HPOEKT
JIOKYMEHTA C UCIIPaBJICHHBIMH JIOMYLIEHHBIMU OlI€YaTKaMH M OIIMOKaMHU.

Pe3yabTaT paccMOTpeHHs KaJT00bI

5.12. Tlo pe3ynpTaTaM pacCMOTpPEHHs KajdoObl aJMUHHUCTpAIMs, MPUHUMAET OJIHO W3
CJIEIYIOILUX PEIICHUN:

1) ynoBneTrBopsieT kanoOy, B TOM 4YHcI€ B (OpPME OTMEHBI IMPHHSATOTO PEIICHHS,
WCIIPaBJIEHUS JOMYIIEHHBIX OPTaHOM, NMPEAOCTABIIAIOIIMM MyHUIUNIATBHYIO YCIYTY, ONEYaTOK U
OomuOOK B BBIJAHHBIX B PE3yJIbTATe MPEIOCTABICHHS MYHHUIIUIAIBLHON YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBHUTENI0 JICHEKHBIX CpPEICTB, B3UMAHUE KOTOPBIX HE TMPEITyCMOTPEHO
HOPMAaTHBHBIMU IMpPaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMATHUBHBIMU IPaBOBBIMU
aktamu Pecny6muku Komu, MyHHIIMIIaTbHBIMU TTPABOBBIMU aKTaMH, a TaKXKe B HHBIX (popmax;

2) OTKa3bIBACT B YJIOBJIECTBOPEHHUH 3KaJIOOBI.

VYkazaHHoe peleHre npuHuMaeTcs B popme nucbMa aAMUHUCTPALIHH.

B cnyuae ymoBneTBopeHus: xaoObl B (hopMe HCTPABICHUS JOMYIICHHBIX OMEYAaTOK U
OIMOOK B BBIAAHHBIX B PE3yJIbTAaTe MPEJOCTaBICHHUS MYHUIIUIAIBbHON YCIyrH TOKYMEHTax,
OTBETCTBEHHOE JIUIIO B TEYCHUE 5 pabouux HEW CO JHS PErUCTPAIMH KAJT0O0bl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaloObl, B TOM 4YHUCIE MPOEKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

IMopsinok ungopMupoBaHus 3asiBUTEIA 0 Pe3yJbTATAX PACCMOTPEHHS KAJT00bI

5.13. He no3gHee OHs, CIEAYIOLIETO0 3a JHEM IPUHATHS YKa3aHHOIO B MyHKTe 5.12
pa3zena V HacTOSILIEro aJMUHUCTPATUBHOIO perjaMeHTa pelleHUs, 3asiBUTENI0 B MUCbMEHHON
(dbopMe U 110 JKETAHUIO 3asBUTEIIS B AJIEKTPOHHON (popMe HampasiisieTcs MOTUBUPOBAHHBIA OTBET
0 pe3ysbTaTax PacCMOTPEHUS HKaI00BbI.

B MOTHMBUpPOBaHHOM OTBETE MO Pe3yJIbTaTaM PaCCMOTPEHHUS KaloObl YKa3bIBatOTC:

a) HauMeHoBaHHMe aaMuHHucTpauuu, MOIL], paccmorpeBlero >xaiao0y, AOIKHOCTB,
dbamMunmsi, UMs, OTYECTBO (MOCJIETHEe — MPU HAIWYHWH) JOJDKHOCTHOTO JIMIA, PaOOTHHUKA,
MPUHSABLIETO PelIeHKe TI0 XKajao0e;



0) HOMep, JaTa, MECTO MPUHATHUS PELICHUs, BKIIOYAas CBEIECHUS O JOJKHOCTHOM JIMIE
aaMuHHCTpauuu, pabotHuke MOIl, pemenune winm paedcTBus  (6e31eHCTBHE) KOTOPOTO
00XKaIyIoTCS;

B) (pamMmnus, UMsl, 0TYECTBO (ITOCIeIHEE — MPH HATMYMM) WM HAUMEHOBAaHUE 3asiBUTEINS;

') OCHOBAHUS JUIsl IPUHSTHSI pELICHHUS T10 JKajIo0e;

1) TMIPUHATOE IO JKanobe pelleHHe C yKa3aHHUEeM apryMEHTHUPOBAHHBIX Pa3bsICHEHHH O
MIPUYMHAX NIPUHATOTO PEILICHUS;

€) B Cilydae eciM »*ajio0a MOAJIEKUT YIOBIETBOPEHUIO - CPOKH YCTPAHEHHUS BBISBICHHbIX
HapylLIeHW, B TOM 4HCIE€ CpPOK NPEJOCTaBICHUS pe3yibTaTa MYHMIMIAIBHON YCIYTH,
uHpoOpMaLusa O JEHCTBUAX, OCYIIECTBIIIEMBIX OPraHOM, MPEIOCTABISAIOIINM MYHUIMIATbHYIO
yciayry, M®I[, B nemax He3aMeNJINUTEIbHOTO YCTPAHECHHsI BBISABICHHBIX HApYLICHUW IIpU
OKa3aHMM MYHHMIMIAIBHOM YCIyrM, a TakKe IPHUHOCIATCA W3BUHEHUS 3a JOCTABIICHHBIC
HEyJ00CTBa M yKasbiBaeTcsi MH(OpMaus O JalbHEHIIUX AEUCTBHUSIX, KOTOpPBIE HEOOXOIMMO
COBEPILIUTH 3asIBUTEIIO B LENAX MMOJy4YEHUs] MyHULIUIIAIBHON YCIIYTH;

) CBEICHUS O TIOPsIIKE 00KaJIOBAHUS IIPUHSITOTO T10 JKAI00e perieHusl.

I[opsinok 00kal0OBaHUS pellIeHUs 10 Kajio0e

5.14. B cimyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJIOHOTO O00KalOBaHWs, a TaKXKe Ha
T000M CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENIb UMEET MpaBO 0OpaTUTHCA B CYI B
COOTBCTCTBHUU C YCTAHOBJICHHBIM IIGfICTBYIOHIHM 3aKOHOAATCILCTBOM IMOPAAKOM.

IIpaBo 3asBUTENIA HA MOJIyYeHHe HHPOPMALMHU U TOKYMEHTOB, He00X0AUMBIX JIJIA
000CHOBAHMS M PACCMOTPEHHUS KAT00bI

5.15. 3asBuTEns BIpaBe 3alpalinBaTh U NOIy4YaTh UH(GOPMALMIO U TOKYMEHTHI, HE00XO-
IMMBbIe Tt 000CHOBAHMS U PACCMOTPEHHS JKAIOObI.

3asgBUTENb OOpaIlaeTcsl B aIMUHUCTPALMIO C 3asBJICHUEM Ha MOJIy4YeHue nHpopMaluu U
JOKYMEHTOB, HEOOXOUMBIX U1 OOOCHOBAHUS U PacCMOTPEHUS KaloObl (Janee — 3asBJICHUE) B
MUCbMEHHOMN (hopMe Ha OyMa)kHOM HOCHUTENIE, B AIEKTPOHHOM (opMe.

3asBIeHHE MOXET OBITh HANpPaBJICHO Yepe3 OpraHM3alUI0 TIOYTOBOW CBS3M, HHYIO Opra-
HU3AIMI0, OCYIIECTBISIONIYI0 JOCTaBKy KoppecnoHJeHuuu, yepes MOILI, ¢ ucnomapzoBaHuem
MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn « HTepHeT», o(pUIMaIbHOro caiiTa agMHHHU-
CTpallMH, a TAKXKe MOKET ObITh PUHSATO MPH JUYHOM IIPUEME 3asIBUTEIS.

3asBIeHHE JOJDKHO COJIePKATH!

1) HauMeHOBaHME aIMUHUCTPALIUH, TOJKHOCTHOTO JIMLA MO0 MyHHIMIIAIBHOTO CITy’Ka-
IET0 aJIMUHHUCTPALUH, B KOMIETCHIIUH KOTOPOTO HAXOAUTCS WHPOpPMALUs U JTOKyMEHTH He00-
XOAMMBIE /11 000CHOBAHUS U PACCMOTPEHMS KaJlo0Bl;

2) ¢hamunuio, M, 0TYECTBO (TOCTIEIHEE - PU HAJMYMH), CBEICHUS O MECTE KUTEIHCTBA
3asBUTENIS - GPU3UUECKOTO JIUIA TMO0 HAMMEHOBAHHE, CBEACHUS O MECTE HAX0XKJICHHS 3asiBUTEIIS
- IOPUIMYECKOTO JIMIIA, a TaKKe HOMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec (agpeca) dIeK-
TPOHHOM MOYTHI (MPU HAIUYMM) U MOYTOBBIM ajipec, 0 KOTOPHIM JOJKEH OBbITh HAalpaBJeH OT-
BET 3asBUTEIIIO;

3) cBeaeHuss o0 MHpOpPMANMM M JOKyMEHTaX, HEOOXOJMMBIX JJIi OOOCHOBAaHMS U
PacCMOTPEHHUSI 3KaT00bI

Cpok npenocTaBiieHust HHGOPMALUU U JOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS U
paccMOTpeHHs KaoObl COCTABIACT 5 pabOYMX JHEH CO THS PEeruCTPaIlliy 3asiBICHUS.

OcHoBaHM JUIs 0TKa3a B IpUeMe 3asiBJICHHsI HE IPE1yCMOTPEHO.

Cnoco6b1 nHGOpMUPOBAHNS 3asiBUTEJIS 0 MOPS/IKE MOJAYU U PACCMOTPEHU s
JKAJ100bI

5.16. Madopmarus o mopsake MoJaqd U PACCMOTPEHUS KaJIOObI pa3MeacTcs:
Ha MHPOPMAIMOHHBIX CTEHAAX, PACIOJOKEHHBIX B aJIMHUHHCTpAIlUU, B
MOII;
Ha opUITHATBHBIX calTax aaMUHHCTpanuu, MOL;



Ha [TopTasie rocy1apCTBEHHBIX M MYHUIIMTIANBHBIX yCuyT (pyHkuuit) PecryOnvku

Komu u (mm) EquHOM mopTasie rocy1apCTBEHHBIX M MYHHUIIMITAIBHBIX YCAYT ((DyHKITHHN ).
5.17. Undopmanuio o MopsaKe MOAaYHl U PAaCCMOTPEHUS JKAI00bI MOKHO MOJTYyYHUTh:

MoCpeCTBOM TeneOHHOU CBSA3H 10 HOMepy aaMuHHUCcTparmu, MOIL;

HOCPEACTBOM (PaKCUMHIIBHOTO COOOIICHUS;

Opu JUYHOM oOOpamieHud B aaMuHucTpanuto, MOIl, B TOM uwmcie 1o
3JIEKTPOHHOM I10YTE;

MIPY MTUCbMEHHOM OOparieHru B aaMUHUCTpanuio, MOLI;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.



Ipunoxenwne 1
K aJMUHHACTPATHBHOMY PEIrJIaMeHTy
MIPEIOCTABICHUS MYHHIUIIAIBHON YCITyTH
«CoracoBaHHE MECTOIIOJIOKEHHUS TPaHHMI]
3EMEJIBHBIX YYaCTKOB)

No 3anpoca

Opran, 06pabaThIBAIOIINI 3aITPOC Ha MPEIOCTABICHIE

ycayru

JlaHHbIe 3asBUTeNs (FIOPUIMYECKOro JTUIA)

[TonHOE HaMMEHOBaHKE IOPUANIECKOTO JIMIA (B COOTBETCTBHU
C YUPEIUTEIbHBIMU TOKYMEHTAMH )

OpFaHI/I3aHI/IOHHO—HpaBOBaH (l)opMa HOPUANYICCKOTO JIhla

q)aMI/IJII/IH, HMs, OTYECTBO PYKOBOAUTEIA FOPUANIECKOTO JINIA

OI'PH

IOpuauyeckuii aapec
Wnpexe Peruon
Paiton Hacenennslil myHKT
VYiuma
Jom - Kopmyc - Keaprupa
IHouToBnIii anpec
WNupexe Peruon
Paiion Hacenennblii myHKT
Ynuua
Hom - Kopmyc | - Keaptupa
KoHTakTHBIE JTaHHDBIE

3ATIPOC

HpOIHy COrJiIacoBaTb MECTOIIOJIOKEHNUE I'PAHUILL 3EMECJIIBHOT'O yJacTKa:

KaJIaCTPOBBIH HOMEP 36MEIBHOTO yJacTKa (TIpU HAJTUYHH )
IUIOLIA/Th 3€MEJIHOTO y4acTKa
anpec (MEeCTOMOJIOKEHNE) 3€MENBHOTO yJacTKa

HUHOC

IIpeacraBiieHbI cieyIOlHe JOKYMEHThI

1

2

MecTo ToJTydeHHUs pe3yIbTaTa

Crroco6 noydeHus pe3yapTara

JaHHbIe npencTaBuTe)is (YIIOJTHOMOYEHHOTO JIMIA)

damvunmsa

Nwmsa

OTtyecTBO

Jara poxxaeHus

JIOKYMEHT, y10CTOBepSIOIHI JTHYHOCTh PeACTABUTE/S (YIIOJJHOMOYCHHOIO JINLA)

Bun
Cepust - Homep
Brigan JlaTa BEIgAUM
Azpec perucTpanuu npeacTaBuTeNs (yIoJHOMOYEHHOIO JIULA)
Wunekc Perunon
Paiion HaceneHHbI TyHKT
Ynuna
Hdom - Kopryc - Keaptupa
Azpec MecTa KHTEJIbCTBA NPeACTABUTEIsA (YIIOJTHOMOYEHHOT0 JINIA)
Nupexc Peruon
Paiion HaceneHHblid TyHKT
Ynuna
Jlom - Kopmyc - Ksaptnpa

KoHTakTHBIE JaHHBIE




[Ipunoxenne 2
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS] MYHHIUIIATBHON YCITyTH
«CoracoBaHHe MECTOIIOJIOKEHUS TPAHHMI]
3eMEJIbHBIX Y4aCTKOB)

Ne zampoca | |
Opran, 00pabaThIBaOIIKi 3aIPOC HA PEAOCTABICHHE
yCIyIu
Jlannble 3asiBuTess (pU3nUecKoOro JIMa, MHIUBUAYAJIBHOTO NPEINPUHHMATEJS)
Damunus
Nwms
OTuecTBO
Jlata poxxaenus

TlomHOE HAUMEHOBAaHKE UHANBUAYAJIbHOTO

MPENPUHAMATEIS
OI'PHUII
JlOKyMeHT, yA10CTOBepsSIIOIIUIi JUYHOCTDb 3asiBUTEJIS
Bun
Cepust §HOMep
Boinan iZ[aTa BBIIAYN

AZpec perucTpanuu 3assBuTess /
IOpuauyecknii agpec (agpec perucTpanyy) HHANBHAYAJTBHOTO NPEeANPUHIMATEIS

Muanexc ‘Pernon

Paiion Hacenennslii myHKT

‘Ynuna

Jlom %Kopnyc i(Baanpa

Anpec MecTa )KUTEJIbCTBA 3asiBUTEs /
ITouToBBIii agpec HHAMBUAYAILHOIO NMPeANPHHIMATEIS

Nunexc Pernon

Paiton ‘HaceneHHbIil MyHKT

Y mia

Jlom i(opnyc i(Baanpa

KoHTaKTHBIE JAaHHbIE

3AITPOC
IIpomry cornacoBaTe MECTOMONIOKEHUE MPAHUI] 3€MEJIBHOTO y4acTKa:
KaJaCTPOBBIH HOMEp 3eMENbHOr0 yyacTKa (Ipy HaJHMYUH)
IUIOLIA/Ib 3€MEJIBHOTO y4acTKa

aapec (MECTOIOIOKEHUE) 3EMEIIBHOTO yJacTKa

HUHOC

Hpez[cnumeﬂbl cjeayrmme 10KyMeHTbI

1

2

‘MecTo nomyueHus pe3yabTaTa

Croco0 noiyueHus pesyiabrara

JanHble npeacTaBuTes (YIoJHOMOYEHHOIO JIMIA)

Damuans

Nms

OTuecTBO

JlaTa poxkJieHust

JloOKyMeHT, y10CTOBEPSIIOIIUIA TUYHOCTb NMPeACTABUTEIsS (YIOJTHOMOYEHHOTO JIUIIA)




Bung

Cepust %I‘IOMep

Briman éIIaTa BBIJIAYU :
AJlpec perucTpanuu npeacraBure/isi (yoJHOMOYEHHOI0 JIULA)

Nnnexc Pernon

Paiion HacenenHblii yHKT

Vuna

Jlom %Kopnyc %KBapTI/Ipa :

AJpec MecTa KUTeIbCTBA MPeACTABUTENA (YIIOJTHOMOYEHHOI0 JIUIIA)

HNuanexc Pernon

Paiton Hacenennsril myHkT

Yiuma

Jlom %Kopnyc %](Bapmpa

KoHTaKTHBIE JaHHBIE

Jlata [oamucs/PUO
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