IHOCTAHOBJIEHHE
aIMUHUCTPALMHU I'OPOACKOro oKpyra « Bykroumn»
ot 24 mas 2021 r. Ne 05/573
O0 yTBepxkIeHHN AIMHUHUCTPATHBHOIO perjiaMeHTa
NpeaocTaBJIeHus MYHUIMIIAIBHON YCIyrH
«Bbl1a4a KONUIl APXMBHBIX JOKYMEHTOB, NOATBEPKIAAKIIMUX NIPABO
HA BJIa/IcHHE 3eMeIbHBIMH Y4aCTKaAMI)

B memsax peanusauum tpeGoBanuit ®enepanbHoro 3akonHa ot 27 wurons 2010 roxa
Ne 210-®3 «O6 opraHuzarii MPEJOCTABICHHUS] TOCYAAPCTBEHHBIX M MYHUIIUIIATBHBIX YCITyT»,
MOCTAHOBJICHUSI AaJMHHUCTPAIMH TOpPOJICKOro okpyra «BykTteum» ot 18 oxts0ps 2018 rona
Ne 10/1188 «O Ilopsinke pa3pabOTKU U yTBEPKACHUS aAMUHUCTPATUBHBIX PETJIAMEHTOB Mpeo-
CTaBJICHNS MYHMIMIIAJIBHBIX YCIYI aIMUHHUCTpPALMENl TOPOACKOro OKpyra «ByKTeuU1» agMuHM-
CTpalusl TOPOJCKOT0 OKpyra «ByKTbLI» MOCTaHOBIISIET:

1. YTBepauTh aAMMHHUCTPATUBHBIN PErJIAMEHT MIPEIOCTABIEHUS MYHUIIMNIAIIBHOMN yCITy-
i «Bpiaya konuil apXUBHBIX JOKYMEHTOB, MOJTBEPKIAIONINX MPAaBO Ha BJIAJCHUE 3€MEIbHbI-
MH y4aCTKaMMU» COTJIACHO MPHJIOKEHUIO.

2. Hacrosiee mocTaHOBIICHHE MOICKUT OMyOTUKOBaHHIO (0OOHAPOIOBAHUIO).

3. KoHTpoub 32 UCTIOJIHEHHEM HACTOSILET0 TTOCTAHOBIIEHHUS OCTABIISIO 32 COOOH.

I'maBa MyHMIIMDIAIBHOTO 0Opa30BaHUs
TOPOJCKOTO OKpyra «ByKTbIID» - pyKOBOJUTEIb
aIMHUHHUCTPALMU F'OPOJACKOr0 OKpyra « ByKTbLm» I'.P. Unpucosa
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YTBEPXIEH
MTOCTAHOBJICHHEM aIMUHHUCTPAITUN
TOPOJICKOTO OKpyTra «ByKTBII»
oT «24» mas 2021 r. Ne 05/573
(MpuIOKEeHHE)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBJIeHUs MYHUIUIIAJIBHOM yeayru « Belgaua konuii apXuBHbIX JOKYMEHTOB,
MOATBEPKIAIONINX NIPABO HA BJIA/IecHHE 3eMeILHBIMH Y4aCTKAMMI»

1. O01ue moJI0KeHus
IIpeameT pery;iupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIN periaMeHT NMpPeIoCTaBIeHUS MyHHULUINAIbHONU ycinyru «Bbigaua
KOIIMI apXMBHBIX JIOKYMEHTOB, ITOATBEPKAAIOIINX MIPABO HA BJIAJICHUE 3€MEIbHBIMU Y4aCTKAMM
(manee - agMUHHCTPATUBHBIA PEIrJIAaMEHT), ONpEAENseT MOPSIOK, CPOKH U IOCIEeI0BATEIbHOCTD
neicTBUil (aIMUHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPAIIMH TOPOJICKOTO OKpyra «BykTsum» (manee
— aJMHUHHCTpAIysi), MHOTO(YHKIHOHAJIbHBIX ILEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX yeayr (ganee — M®LI), hopMbl KOHTPOJIS 32 UCTIOHEHUEM aJMUHUCTPATUBHOTO
periiaMeHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OPraHOB, MPEAOCTABIIONIMX MyHULIUIIAIbHBIC
YCIYTH, 3a HECOOIOZeHNe MU TpeOOBaHUM aJIMUHUCTPATUBHBIX PETJIAMEHTOB IPU BBIIIOJHEHUU
AMUHUCTPATHBHBIX MpONeAyp (ACHCTBHUII), TOPAIOK OOKaJIOBaHUA NEUCTBUH (Oe37eiCTBIS)
JOJDKHOCTHOTO JIMLA, & TAK)KE MPUHUMAEMOI0 UM PELIEHUs TIPU NPEAOCTaBICHUA MYHUIIMIIAIBHON
YCIIyTH.

Hacrosmuii  agAMMHUCTpAaTHBHBIM perjiaMeHT pa3paboTaH B LEIAX  YIOPSIOYCHHS
aJIMMHUCTPATUBHBIX MPOLENYp W aIMUHUCTPATUBHBIX JEMCTBMI, MOBBIIIEHUS KayecTBa
MPEJOCTABICHUS U JOCTYHMHOCTH MYHHUIIMIIQIBHOM YCIIyTH, yCTpaHEHHUs] U30BITOYHBIX JEHCTBUN U
M30BITOYHBIX  @JMMHUCTPATUBHBIX  NPOLEAYp, COKpallleHHWs  KOJMWYEeCTBA  JIOKYMEHTOB,
MPEICTABISIEMBIX 3asBUTEIIAMU JJI MOJIYYEHHMs] MYHMIMIIAJbHOW YCIYrHM, NPUMEHEHHS HOBBIX
ONTHMHU3UPOBAHHBIX (HOPM JOKYMEHTOB, CHMXKEHHUS KOJMYECTBAa B3aUMOJICHCTBUM 3asBUTENEH C
JOJDKHOCTHBIMU JIMLIAMH, COKPALIEHUs CPOKA MPEJOCTABICHUS MYHMIMIIAIbHOW YCIYTH, a TaKke
CPOKOB HCIIOJTHEHUS OTAEJIBHBIX aIMAHUCTPATUBHBIX MTPOLIEYP Y aIMHUHUCTPATUBHBIX JCHCTBUN B
paMKax NpeJOCTaBJICHNUS MYHULUIIAIBHONW YCIIYT'H, €CJIM 3TO HE IIPOTUBOPEUYUT 3aKOHOAATEILCTBY
Poccuiickoit ®eneparuu, Peciydbnuku Komu, MyHunmnanbHoro oopa3zoBaHusl.

Kpyr 3aaBurenei

1.2. 3asBUTeNsIMH SIBISIIOTCSL IOpUAMYecKHe M (usnueckue muna (MHAUBUAYyaJIbHbBIE
peANpUHUMATEIN ).

1.3.  Or uMeHM 3asBHUTENsA, B LENAX IOJYYECHHs YCIYTM MOXET BBICTYNATh JUIO,
UMeIoIllee TaKOe MPaBO B COOTBETCTBUM C 3aKoHOnaTenbcTBOM Poccuiickoit denepanyu, mmudo B
CWIIy HAJEIICHUS €T0 3asBUTENIEM B IMOPAJKE, YCTAHOBIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
®denepanyy, COOTBETCTBYIOLUMU ITOJTHOMOYUSAMU.

TpedoBanus K NOPAAKY HHPOPMUPOBAHUSA O NMPEIOCTABJICHUN MYHHIIMIIAIbHOM
yCIyru

1.4. Undopmanus o Mecte HaxoxieHHs, rpaduke paboThl M HaWMEHOBAHHUIO OpraHa,
NIPEAOCTABIIONIETO  MYHULMIIAJBHYIO  YCIyry, €ro CTPYKTYPHBIX  IIOJIpa3lelceHUN U
TEPPUTOPHAIBHBIX OPraHOB, OPTaHU3AlMM, YYAaCTBYIOIIMX B IPEIOCTABICHUN YCIYTH, a TAKXKE —
MOI] pa3meraercs:

Ha HH()OPMAITMOHHBIX CTEHAAX, PACIIOIIOKEHHBIX B aMUHUCTpaIuu, B MOILI;

B 2JICKTPOHHOM BHJIE€ B HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn VHTepHeT (nanee -
ceTb MHTEpHET):

Ha opuIMATIBLHOM caiiTe agMuHucTparun, MOLI.



1.4.1. CnopaBounsle  TeneoHBl  CTPYKTYPHOTO  IOJPA3/EICHUS  aIMHHUCTPALHH,
MPEIOCTABISAIONIEI0  MYHULMIAJIBHYIO  YCIYIy, pa3MeleHbl Ha oduuuaibHOM  caiiTe
aJIMMHHCTPALIHH.

1.4.2. Aapeca opuManbHBIX CaliTOB OpraHa, NpeJoCTaBISIONIEr0 MyHUIIMTIAIBHYIO YCIIYTY,
OpraHu3alyii, y4acTBYIOIIMX B IPEIOCTABICHUU MYHHIMIIAIBHOM YCIyrd, B HWHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VIHTepHEeT», coaepKalmx HHPOpPMAIMIO O MpPeIoCTaBICHUN
YCIAYTH U YCIYT, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH M 00S3aTeNbHBIMU Ui TPEAOCTaBICHUS
MYHULMIIAIBHON YCIYTH, apeca UX IEKTPOHHOMN MOYTHI:

1) anpec odunmanbHOro caiita aAMUHUCTpanuu - www.vuktyl.com;

aapec caiita M®I] - (mfc.rkomi.ru);

azpec rocynapctBeHHOH uHpopmannoHHOM cuctemsl Pecnyonmuku Komum «Ilopran
rOCyJIapCTBEHHBIX M MYHHLIMNAIBHBIX ycuyr (pynkuwmit) PecmyOmuku Komm» - gosuslugill.ru,
aapec  (QenepanbHOMl  rocymapcTBeHHOW MH(pOpMAIMOHHOM cucteMbl «EnuHbIl  mopTan
TOCYAapCTBEHHBIX M MYHHIMNAIBHBIX yciIyr (dyHKiumid)» - gosuslugiru (mamee — Ilopran
TOCYJapCTBEHHbIX M MYHHUIMNAIBHBIX ycayr (¢pynkuumit) PecnyOnuku Komwu, Eaunbii mopran
rOCy/IapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (PyHKUINN);

2) azpec NIEKTPOHHOM MOYThI a]MUHUCTPALMH - uprav@mail.ru.

1.5. Hopsanox nonydenus: nHGOPMALIMU JIMLAMH, 3aMHTEPECOBAHHBIMU B IMPEIOCTABICHUU
MYHULUIIAIBHOM YCIyTd, II0 BOIPOCAM IPENOCTABICHHUS MYHMIUNAIBHOW YCIYIM U YCIYT,
KOTOpBIE€ SIBJISIOTCS HEOOXOAMMBIMH U OO0S3aTENbHBIMHU [UISI MPEIOCTABICHUS MYHUIIUIAIbHOMN
YCIIyTH, CBEICHUN O XOJE IPENOCTaBICHUS YKAa3aHHBIX YCIYr, B TOM YHUCIIE C HUCIOJIb30BAHUEM
rocynapcTBeHHONM uHpopManmoHHoi cucreMbl Pecybonuku Komu «Ilopran rocygapcTBeHHBIX U
MYHUIUNATBHBIX  yeuyr ((ynxnuit) Pecny6nuku Komm» 1 ¢enepanbHON rocynapcTBEHHOH
nH(pOpMallMOHHON cuctemMbl «ENMHBIN mOpTanm rocylapCTBEHHBIX M MYHULUMAIBHBIX YCIYT
(byHKIIHIT)»:

1) uHpopMaIUIO MO BOMpPOCAM IMPEIOCTABICHUS MYHUIUMNAIbHON YCIYTH, B TOM YHCIIE
CBEJEHU O XOJ€ IMpPEAOCTaBICHUs MYHHULMIIAIBHON YCIYI'M, 3asBUTEIIb MOXET IIOJYy4YUTh
HEMOCPEACTBEHHO B aJMUHUCTPALIMM, IO CHOPaBOYHBIM TenepoHaMm, B ceTu HHTepHer (Ha
ounmanbHOM caiiTe aJIMUHMCTpAllMM), a TaKXe HalpaBUB IHMCbMEHHOE OOpalleHue uepes
OpraHM3alMI0 TOYTOBOH CBSI3HU, JIUOO MO 3JIEKTPOHHOM MoUTe:

JIULA, 3aMHTEPECOBAHHBIE B IIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH BIIPABE MOJYYUTH 10
Teneony MHPOpPMAIMIO MO BOMpPOCAM MPEAOCTaBICHHS MYHULMINAIBHON YCIYyTH B BEXIUBOMN
¢dopme, OBICTPO, YETKO U IO CYIIECTBY IOCTABICHHOTO BOIIPOCA;

MIpU KOHCYJIBTUPOBAHUH O TeNe(OHY JTOJKHOCTHOE JIMLIO aJMUHHUCTPAIMHM HA3bIBAET CBOIO
(bamMunuio, UMsl, OTUYECTBO, JOJDKHOCTh, a TaKKe HAMMEHOBAHUE CTPYKTYPHOTO MOApa3JeNeHHs, B
KOTOpO€ 00paTHIIOCh JIULO, 3aMHTEPECOBAHHOE B MPEAOCTaBICHUH MYHHUIIUITAILHON YCIIyTH;

MH(POPMHUPOBAHUE 3aSBUTENS MO BOMPOCAM MPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYyTH MO
TesnedoHy He JOHKHO NPEBHINIATh 15 MUHYT;

pyu OOpaIleHUH JIHIA, 3aMHTEPECOBAHHOTO B TNPEIOCTABICHUM MYHHUIMIIAIBHOW YCIyrH
IIOCPEICTBOM DJJIEKTPOHHOW TIOYTHI OTBET, HANPABISAETCS IO aApecy DSIJIEKTPOHHOM IIOYTHI,
yKa3aHHOMY B OOpallleHUH, WJIM B MUCHbMEHHOW (hopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaiiieHuu (eciau OTBET B COOTBETCTBUU C OOpallleHHEM JIOJIKEH ObITh HAIpaBlieH B MHUCbMEHHOMN
(opme uepe3 OpraHu3aIUIo0 MOYTOBOMN CBSI3N);

2) uadopmanus 1Mo Bonpocam NpeoCTaBiIeHUs] MyHUIIUTANbHBIX YCIIYT, KOTOpPbIE SBIISIFOTCS
HEOOXOJUMBIMU M 00s3aTeNIbHBIMU  JJIS  NPEJOCTABJICHUS MYHHIMIIAIBHOM  yCIyrd, He
MIPEIOCTABIISAETCS, B CBSI3U C OTCYTCTBUEM MYHUIIMIAIBHBIX YCIYT, HEOOXOAUMBIX U 00s3aTeIbHBIX
JUTSL TIPEIOCTABJICHUS. MyHULIUNIAJIBHOU YCIIYTH.

1.6. Ilopsaok, popma 1 MecTO pa3MelleHHs YKa3aHHOW B HACTOSINIEM ITyHKTE HH(pOpMaluy,
B TOM YHCJIE HA CTEHJAaX B MECTax MPEIOCTaBICHUS MYHMUIMIAIbHOW YCIyIM U YCIIyT, KOTOpbIE
SBIISIIOTCA HEOOXOAMMBIMU M 00SI3aTENIbHBIMM JUISI MPENIOCTABIICHUS! MYHUIMIAIBHON YCIyTH, a
TaKke Ha O(QUIMATIBLHOM caiiTe aIMUHUCTPALUN B UH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHONW CETH
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«MHTepHETY, a TaKkXkKe B rocyapcTBeHHON nHpopmanmonHoi cucreme Pecrybnuku Komu «Ilopran
roCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (PyHkuumii) Pecriyonuku Kommy»:

1) unpopmalms o MOpPsJIKE NMPEIOCTABICHUS MYHHIMIAIBHOM YCIyTH, a Takxke rpaduk
npreMa TpaxJaH Ajs KOHCYJbTallMi IO BOINPOCaM MPEJOCTaBICHHUS MYHHUIMIIAIBLHOM YCIyru
pa3MmenieHsl Ha MH(OPMAIMOHHOM CTEH/E aJIMUHHMCTpalUd, B HMH(OPMAIMOHHBIX MaTepHajax
(6bpomrropax, OykieTax);

2) undopmalnus 0 NOpsi/IKe NPEeIOCTaBICHNUS MyHULIMNIAIIBHOW YCIIyTH TaKXXe pa3MelleHa Ha
[loprane rocygapCTBEHHBIX W MYyHHIMNANbHBIX yciuyr (dyHkuui) Pecny6omukun Komu
(gosuslugill.ru), EauHom mnoprajiie TOCYZapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((QyHKIHN)
(gosuslugi.ru);

3) Ha odunmansHOM caite agmuHHcTparuu (www.vuktyl.com) pa3memena cruemyromias
nH(popMaus:

TEKCThl 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, COJAEPKAIIMX HOPMBI,
peraaMeHTHPYIOIINE MIPeI0CTaBICHNE MyHULIUTIATbHON YCIYTH;

HACTOALMHI aIMUHUCTPAaTUBHBIN PETTIaAMEHT;

aZpec MecTa HaxOXJAeHUs, rpa@uk padoOThl, clpaBOuYHblE Tene(OHbl aJIMUHUCTpALUH,
CTPYKTYPHOTO MOAPA3JIEIECHHS U apeC JIEKTPOHHOMN MOYTHI aIMUHUCTPALINN.

II. Crangaprt npeaocTraB/ieHUsi MYHMIMIIAJIBHON yCIyTH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIYIH

2.1. HanmeHoBaHMEe MyHUIMNAIBHOW YCIOyru: «Bplrada KONMHWHA ApXUBHBIX JIOKYMEHTOB,
MOATBEPKIAIOIINX IIPABO HA BJIAJICHUE 36MEJIbHBIMUA Y4aCTKaMU.

HaumeHoBaHue opraHa, npegocTaBjisomero MyHMIMNIAJIbHYIO YCJIYTy

2.2. IlpenocraBieHME MYHMLIMNAIBHOW YCIYTHM OCYILECTBISETCS aJAMMHUCTPALUEH.
OTBETCTBEHHBIM MCIOJHUTENEM SIBIIACTCA OTAEN MO YIPABICHUIO MMYLIECTBOM aJMUHUCTPALUU
(mamee — Otnen).

JUia monydeHHs MYHUIMOAIbHOM yCIyru 3asBUTENb BhpaBe oOpatutbes B MOII,
YIOJIHOMOYEHHBIN HAa OPraHU3aLUI0 B IIPEAOCTABICHUA MYHUIIMIIAIBHON YCIYI'H B YaCTU IIpUEMA U
perucTpani AOKYMEHTOB Yy 3asBHUTENA, 3alpoca HEAOCTAIOIINX JOKYMEHTOB, HAXOISAIIUXCS B
pacHoOpsKEHUM OpraHOB TOCYJApCTBEHHOW BIJIACTH, OPraHOB MECTHOIO CaMOYIPaBICHUS W
IIOABEJOMCTBEHHBIX JTHUM OpraHaM OpraHW3aluil, yBEJOMJICHHs W BBbIIAYM peE3yJbTara
MYHUILUIIATIBHON YCIYTU 3asiBUTEIIIO.

2.2.1. Opranamu ¥ OpraHu3alUsMH{, YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHUIUIAIBHOU
YCILyTH, SIBJISIFOTCS:

1) AnMuHUCTpalus - B 4acTU MpUeMa U perucTpanuu JOKYMEHTOB Yy 3asBUTEINs, 3ampoca
HEJOCTAIOIIUX JTOKYMEHTOB, HAaXOIALIUXCSA B PACIOPSKECHUU OPraHOB I'OCYAAPCTBEHHOW BIIACTH,
OpraHOB MECTHOTO CaMOYIIPABJICHHsI U TI0JIBEIOMCTBEHHBIX 3TUM OpraHaM OpraHU3aLMi, IPUHITHS
pelIeHus, BbIIAYU PE3YJIbTATA IPEJOCTABICHUS YCIYTH;

2) MO®Il - B yactu npueMa U perucTpanuy JOKyMEHTOB Yy 3asBUTENs, 3ampoca
HEJOCTAIOIIUX JTOKYMEHTOB, HAaXOIALIUXCSA B PACIOPSKEHUU OPraHOB I'OCYAAPCTBEHHOW BIIACTH,
OpPraHOB MECTHOTO CaMOYIIPABIECHHUS M TOJABEJIOMCTBEHHBIX J3THM OpraHaM OpraHU3alui,
YBEIOMIJICHHS U BBIIaYU PE3YyJIbTaTa MYHULUIIAIBHON YCIYTU 3asBUTEIIO.

[Ipun npepocTaBieHHMM MYHHUIMIIAIBLHOM YCIyrW 3ampeniaerca TpeOoBaTh OT 3asiBUTENs
OCYILIECTBIICHHUSI JICHCTBUH, B TOM UHCIE COIJIACOBAaHUM, HEOOXOAMMBIX ISl TOJNYYEHHS
MYHMIIMIIAJILHONW YCIYTH U CBS3aHHBIX C OOpallleHUEeM B rOCYAapCTBEHHBIE OpraHbl, HHbIE OPraHbI
MECTHOI'O CaMOYIIPABJICHUs, OPraHM3alMU, 32 HCKIIOYCHUEM IIOJIy4CHMS YCIYylr U IOIy4eHUS
JOKYMEHTOB U HMH(QOpMAIMK, MPEIOCTaBIsSEMbIX B PE3yJbTaTe MPEAOCTABICHUS TaKuUX YCIYT,
BKJIIOYEHHBIX B IlepeueHb yciyr, KOTOpBIE SIBISIOTCS HEOOXOTUMBIMH M OO0S3aTENbHBIMHU IS
MIPeIOCTaBIIEHUS yCIIyT, yTBepkAeHHbIN [IpaButensctBoM Pecybnnku Komu.
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Onucanue pe3yabTara NpeiocTABJICHU MyYHHIIUNIAJIBHOH YCJIyTH

2.3. Pe3ynpTaToM nperoCTaBICHUS MyHULMIIAIBHON YCIYTH SBIISIETCS:

1) Bblgaua KONMUH apXMBHBIX JTOKYMEHTOB, MOJITBEP)KIAIOLIMX IPaBO BIAJEHUS 3eMJIEH
(nanee — peuieHne 0 NPeAOCTABICHMY MyHUIIUTIAILHON YCIIyTH);

2) BbIJa4a YBEJOMJICHHUS! 00 OTKa3e B MPEAOCTABICHUN MYHUIIUITAIBHON YCIIyTH.

B ykazaHHOM yBeAOMJIEHMHM B NPEIOCTAaBICHUH MYHHUIMIAIBLHOM YCIYTH JOJKHBI OBITH
yKa3aHbl BCE OCHOBAHMsI OTKa3a.

Cpoxk npeaocraBjieHUs MyHHIMIIAJIbHOM YCJIYI'H, B TOM YHCJIe C Y4eTOM He00X0AUMOCTH
o0palieHusi B OPraHU3alMM, YYACTBYIOLINE B IPEIOCTABJICHMNA MYHHIMIIATbHON yCIyIH,
CPOK NPHUOCTAHOBJICHHS NMPEAOCTABJICHNS MYHUIIUIIAJIBHOMH YCJIYI'H B CJIy4ae, eciu
BO3MOKHOCTDH IIPHOCTAHOBJICHUS NPeAyCMOTpeHa (eaepajbHbIMU 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBMU ¢ HUMHU MHBIMU HOPMATHBHBIMH IIPABOBBIMH
akramu Poccuiickoii @enepannu, 3aKOHAMH 1 HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaAMU
Pecny6siuxkn Komu

2.4. OOuwmii Cpok MpenoCTaBIeHUs MYHHMLIMNAIBHOW YCIyrW cocTaBisieT He Oozee 30
KaJIEeHJApHBIX THEH, UCUMCISIEMBIX CO JHS MOCTYIJICHUS 3arpoca ¢ JOKYMEHTaMH, HEOOXO0AUMbBIMU
JUIS TIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH.

Cpok NpUOCTAHOBJIEHUS MPENOCTABIECHUS MYHULHUIAIBHONW YCIYrM 3aKOHOJATEICTBOM
Poccuiickoit  ®enepanuy, NPUHUMAEMbIM B COOTBETCTBMM C HHUM HHBIMM HOPMAaTHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit denepanuy, 3aKkOHaMW M WHBIMM HOPMATHUBHBIMU NPaBOBBIMU
aktamu Pecniyonuku Komu He npeycMoTpeH.

Cpok BbIIauM (HampaBlIeHUs) JAOKYMEHTOB, SBJISIOIIMXCS PE3YyJIbTaTOM MPEIOCTaBICHUS
MYHMIIMIIAJIBHON YCIyTU B TEUEHUE TPEX KAJICHJAPHBIX JHEM.

B cnydae oOHapyxkeHMs oOmIeuyaTKH, OUIMOKM B TOJYyYEHHOM 3asBHUTEIEM JIOKYMEHTE,
SBJIAIOIIEMCSL PE3YJIbTaTOM IPEJOCTABIEHUS MYHHUIMIIAIBHOM YCIYI'M, CPOK pacCMOTPEHHS
3asBJIEHUsI 00 KCIpaBiICHUM JOMYHICHHBIX OINEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEOCTAaBIICHUS] MYHHUIIMIIATBHON YCIyTH JOKYMEHTaX, COCTaBIIsieT He Oojee 5 pabouux JIHEH co
JTHS TIOCTYIIJICHUS B aIMUHUCTPALIMIO YKA3aHHOTO 3asBJICHUSI.

HopmaTtuBHbIe IpaBoOBbIe AKThI, PeryJHpyoOLIHe MPeAoCTaB/IeHue
MYHHMIUNIAJIBHOH YCJIYTH

2.5. IlepeueHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOLUIMX MPEJOCTaBICHUE
MYHUITUTIATIFHON YCIyTH, pa3MeIleH Ha O(pHUIMaIbBHOM caiiTe aaMUHUCTpanuu (Www.vuktyl.com),
Ha EnuHOM mopTasne rocynapcTBEHHBIX M MYHULIMNANBHBIX ycuyr (dyHkuuit) (gosuslugi.ru), Ha
[loprane rocygapCTBEHHBIX W MyHHIMNANbHBIX yciayr (dyHkuui) Pecnyomukun Komu
(gosuslugill.ru), B rocymapctBeHHON uHpopmannoHHoi cucreme Pecnyonmuku Komu «Peectp
roCy/lapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (PyHkuumii) Pecriyonuku Kommy.

HcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBBIMH aKTAMM /IJIsl IPeIOCTABJIEHUA MYHUIIUNIAJBHOM YCJIYTH U YCJIYT,
KOTOpPBIe SIBJIAIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH J1JIs1 IPEI0CTABICHHSA
MYHHMIHUNAJIBHON YCJIYIH, NOIeKAIMX MPe/ICTABIEHUIO 3asiBUTeJIeM, CIIOCOObI X NOJTyYeHHs
3asiBUTeJIeM, B TOM 4YHCJe B JJICKTPOHHOH opMe, MOPSIOK UX NMpeacTaABJICHUS

2.6. [Ins momydeHus: MyHULIMNAIbHON YCIYTH 3aABUTEIN CAMOCTOSITEIBHO MPEAOCTABIISIOT B
aamuHHucTparmio win MO®I] 3ampoc o mpeaocTaBICHMH MYHUIIMTAIBHON yCIyrd 1o Qopmam
COTJIaCHO TpWIOXKEHUI0 | (a1 (GU3NYeCKUuX JHI, WHAWBUIYAJIbHBIX MpEeANpPUHUMATENCH),
MPUIOKEHUI0 2 (AN IOPUAMYECKUX JIMI) K HACTOSIIEMY aJMHUHUCTPATUBHOMY periaMeHTy, a
TaKXe CIEAYIOIUE TOKYMEHTHI:

1) cBUAeTenbCTBO O TpaBe HA HACIEACTBO MO 3aKOHY NUOO cmpaBka 00 OTKPBITUU
HACJIEJICTBEHHOTO JIeNa; (C MpeCTaBICHNEM OpUTHHATIA);

2) [J[OKyMEHTHI, TOATBEPXKAAIOIINE TIEpeXo]] TMpaBa COOCTBEHHOCTH Ha OOBEKTHI
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HEJBM)KMMOCTH 110 UHBIM OCHOBAHUSIM:

JIOTOBOP KYILIU-TIPOJIaXU;

JIOTOBOP MEHBI;

JIOTOBOP JTapeHMUS;

pelieHne cyaa.

B nmensx ycTaHOBIEHUS JIMYHOCTH 3asBUTENA, NpU OOpallleHuH 3a MOJy4eHHEM
MYHUIIUNATBHON YCIYTH 3asBUTENIO Ul O3HAKOMJICHMS HEOOXOIMMO MpPEJCTaBUTh JOKYMEHT,
YAOCTOBEPSIOMIMNI JTUYHOCTD.

B ciydae ecau OT MMEHU 3asBUTENS JEHUCTBYET JIMIIO, SIBJISIFOIIEECS €ro IMPEJCTaBUTEIEM B
COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoin denepanuu, Takke MPEACTABIAECTCS TOKYMEHT,
YIOCTOBEPSIOLINI JTUYHOCTD MPEACTABUTEINS], U TOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOLINE
MTOJIHOMOYHSL.

Bri0op 3asBuTENnEM criocoba ero yBeJIOMIICHHsS O NMPUHIATOM pEIIeHHH, a TaKkke crocoda
BBIJIAYM pe3ysibTaTa MPEeOCTaBICHUS] MYHHIMIIAJBHOM YCIYyTH OCYILECTBIISIETCS 3asiBUTENIEM Ha
CTaJluU IMOJAYMU 3apoca O MPEAOCTaBICHUM MYHUIMNAIBHON YCIYyTU M YKa3bIBa€TCs 3asBUTEIEM
HEIMOCPEJICTBEHHO B 3aIpoce.

2.7. HcuepnplBaromuii IepeyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMM TPABOBBIMM aKTaMH JJIsi [PENOCTABIEHUS YCIYr, KOTOpbIE SBISIOTCS
HEOOXOJUMBIMU U 00S3aTENbHBIMU JUISI TPEJIOCTABICHNUS MYHMIMNAIBHOW YCIIYyTH, CHOCOOBI HX
MOJIyYEHUS 3asIBUTEJIEM, B TOM UHCJIE B AJIEKTPOHHOU (hopMe, MOPAIOK UX MPECTABICHUS.

JIOKyMEHTOB, ~ HEOOXOAMMBIX JUISI  MPEJOCTaBJICHUS  YCIYr, KOTOpbIE  SIBISIOTCS
HEOOXOMUMBIMM M O0S3aTENbHBIMU  JUIS  TNPEAOCTaBICHHUS  MYHUIMOAIBHON  yCIyru
3akoHOJaTenbcTBOM Poccuiickoit depepanmu u 3akoHonatenscTBoM PecnyOnuku Komu He
MIPEeyCMOTPEHO.

2.8. B ciy4ae HanpaBiieHUs! IOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 pasnena I Hacrosiero
aJIMMHHUCTPATUBHOTO pErjaMeHTa IOYTOBBIM OTIPABICHUEM, NOJUIMHHUKH JIOKyMEHTOB HeE
HaIpaBJIAIOTCA,  YJOCTOBEPEHME  BEPHOCTHM  KONMH  NPUIAraéMbplXx  JIOKYMEHTOB U
CBUJETEIHCTBOBAHUE MOJJMHHOCTH MOJNUCH Ha 3alpoce OCYIIECTBISIOTCS B YCTaHOBJIEHHOM
(benepanbHBIM 3aKOHOIATEILCTBOM MOPSKE.

2.9. JloKyMeHTBI, HEOOXOIuMMBbIe JMJisi MPEJOCTaBICHUS MYHUIUMNAIBHON  yCIyTH,
MIPEOCTABIISAIOTCS 3aSBUTEIIEM CIIEIYIOIUMH CIIOCOOaMu:

JTU4HO (B anMuHUCTpanuio, MOII);

MIOCPEJICTBOM TIOYTOBOTO OTIPABJICHUS (B aIMUHUCTPALIHIO);

yepes [lopTan rocyaapcTBEHHBIX U MyHUIIMNANBHBIX yeIyT (GyHkiuil) Pecnydonuku Komu u
(vnmn) Enueeiii mopTai rocy1apCTBEHHBIX U MYHUIMIIATBHBIX YCIYT (QYHKIUN).

HcuyepnbiBaommii nepevyeHb J0KYMEHTOB, HE00XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBbIMHU AKTAMH JISl NIPEAOCTABJICHUS MYHUILUIIAJIBbHOM YCIYTH,
KOTOpPbIe HAXOAATCH B PACHOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MeCTHOI0

CaMOYNPAaBJICHHS] M HHBIX OPTraHOB, YYACTBYIOLIHUX B PEAOCTABJICHUN MYHUIMIIATbHBIX
YCJIYT, H KOTOPbIE 3asiBUTEJIb BIIPaBe NMPeACTABUTh, 4 TAK/AKE CIIOCO0ObI MX MOJIYyYeHH s
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOU (popMe, NOPAAOK MX MPeACTABICHUS

2.10. JoxyMeHThl, HEOOXOUMBbIE B COOTBETCTBUM C HOPMATHUBHBIMU IMPABOBBIMU aKTaMHU
JUIL TPENOCTaBICHUs MYHMIMIAIBHOW YCIYTH, KOTOpPBIE HAXOIATCA B  PaCHOPSKEHUH
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPAaBJIEHUS U UHBIX OPraHOB, YYaCTBYIOIINX B
NIPEAOCTABIEHUA MYHULUIIAJIBHOM YCIYI'M, KOTOpBIE 3asBUTEIb BIIPaBE IIPEACTABUTH 110
COOCTBEHHOW MHUIIUATHBE, OTCYTCTBYIOT.

Yxka3anue Ha 3anpeT TPeOOBAHUM M e CTBHI B OTHOLLICHUH 3asiBUTEJIA

2.11. 3anpemniaetcst TpeOOBATh OT 3asBUTEIIA:
1) mpencraBieHus TOKyMEHTOB W MH(GOPMAIIUU WA OCYIIECTBICHUS JACHCTBUMN, TIPEICTaB-
JIEHUE WJIA OCYIIECTBIECHUE KOTOPBIX HE IPENYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMHU, pe-



T'YJIMPYIOIIMMH OTHOILIEHMS, BO3HUKAIOLINE B CBS3M C MPENOCTABIEHUEM T'OCYJAapPCTBEHHBIX U MY -
HUIUTAIBHBIX YCIIYT;

2) TpeboBaTh OT 3asiBUTEINS MIPEIOCTABICHUS JOKYMEHTOB U MH(OPMAIIUH, B TOM YUCIIE MO/ -
TBEPKJAIOLINX BHECEHUE 3asIBUTENIEM IIJIaThl 3a MPEJOCTaBICHHE MYHUIIMIAIBHBIX YCIYT, KOTOPbIE
B COOTBETCTBHM C HOPMAaTHBHBIMHU IIPaBOBbIMU akTaMu Poccuiickoil ®enepanyy, HOPMaTUBHBIMHU
npaBoBbIMU akTamu PecryOnuku Komu, MyHHIIMTaNbHBIMH [TPAaBOBBIMU aKTaMHU HAaXOJATCS B pac-
MOPSHDKEHUN OPraHOB MCHOJHUTENbHOM BiacTu PecnyOnuku Komu, npenocTaBisiioliux MyHHIIU-
MaJbHYIO YCIIYTY, UHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIeHUs U (WJIN)
II0/IBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpPraHaM U OpraHaM MECTHOI'O CaMOYIIPABJIEHUSI OpraHu3a-
UM, y4acTBYIOIIMX B IMPEAOCTABICHUN MYHHUIMMIAJIBHBIX YCIYT, 3a HCKJIIOYEHHEM TOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cratbu 7 @enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-D3 «O6 opranu-
3allUU MPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHULIMIIANBHBIX YCIyr» (fanee - 3akoHa Ne 210-D3).
3asBUTEIb BIIPaBE MPEICTABUTH YKa3aHHbIE JOKYMEHTHI M MH()OPMAIIHIO B OpPraHbl, MPEI0CTaBIISIO-
1[1e MyHHUIUNaIbHbIE YCIYTH, IO COOCTBEHHON MHUIINATUBE;

3) ocymiecTBIeHUs] ASUCTBHUM, B TOM YHCIIE COTJIACOBaHMNA, HEOOXOAUMBIX JJISI MOTYYECHHUs
MYHMIIMIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHMEeM B HWHBbIE TOCYIapCTBEHHBIE OpPIaHbI, OPraHbI
MECTHOT'O CaMOYTIPaBJIEHMsI, OPraHU3alluHY, 3a UCKJIFOUEHUEM TIOJIyYE€HUS YCIYT U NOJYy4YEHHS JOKY-
MEHTOB U MH(pOpPMalK, IPEIOCTABIAEMBIX B Pe3yJIbTaTe MPEJOCTABICHHS TaKUX YCIYT, BKIIFOUEH -
HBIX B IIEPEYHM, YKa3aHHbIE B yacTH 1 ctarbu 9 3akoHa Ne 210-D3;

4) mpencraBieHUs JOKYMEHTOB M MH(OpMAalMU, OTCYTCTBUE U (WUJIM) HEAOCTOBEPHOCTh KO-
TOPBIX HE YKa3bIBAJIUCh NPU MEPBOHAYAIBHOM OTKa3e B NMPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUSI MYHULIMIIATBHON YCIYTH, JUOO0 B MPEAOCTaBICHUM MYHMIIMIIAIBLHOW YCIyTH, 3a
HCKJIIOYEHHEM CIIEAYIOLINX CIy4acB:

a) U3MEHEeHHe TPeOOBaHNWN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTaBICHUS
MYHHMIMIIAJIBbHONW YCIIYTH, IOCJIE NEPBOHAYAIBHOM IOJAa4YM 3alpoca O MPEJOCTaBICHUM MYHUIIM-
MaJIbHOMN YCIyTH;

0) HanuyKe omMOOK B 3apoce O MPEJOCTaBICHUH MYHUIUIAIBHON yCIyrH U JOKYMEHTaX,
MOJIaHHBIX 3asBUTENIEM I1OCIIE MEPBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MIPEOCTAaBICHUS] MyHULIUNIAILHON YCIIYTH, MO0 B MPEJOCTABICHNH MYHUIIUIAIBHON YCIyTH U HE
BKJIFOUEHHBIX B IPEJICTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) MCTEUEHHUE CpOKa JEHCTBUS JOKYMEHTOB WM M3MEHEHUE MH(OpPMAIMH MOCIe MEePBOHA-
YaJIbHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTABICHUS MYHUIMIAIBHON
yCIYTH, TM00 B PEAOCTaBICHUY MyHUIIUTIAIBHON YCIIyTH;

T') BBIBJIICHHE TOKYMEHTAIHHO MOATBEPKICHHOTO (DakTa (MPU3HAKOB) OMMOOYHOTO WU
MIPOTUBOMNPABHOTO AeUCTBU (Oe3aeiicTBUS) JOKHOCTHOTO JIMIIA OpraHa, MpeloCTaBiIsIoIero, My-
HUIUOAIBHYIO YCIYTy, MyHHUIMIAJILHOTO CIIY)Kallero, padOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEH-
Tpa, pabOTHUKA OpraHU3aIMH, MpeIycMOTpeHHoM JacTbio 1.1 crateu 16 3akona Ne 210-D3, npu
MepBOHAYAILHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHHUS MyHHUIIUIAIb-
HOMW yCIyTH, MO0 B MPEJOCTaBICHUN MYHHUIIMIIATBHOM YCIIyTH, O YeM B MMCHbMEHHOM BHJIE 32 IOJI-
MUCBI0 PYKOBOJUTENS OpraHa, MPeI0oCTaBIAIONIEr0 MYHUIMIAIBHYIO YCIYTy, PYKOBOAMTENS
MHOTO()YHKIIHOHAJIHOTO IIEHTpa NpHU MEePBOHAYAIBLHOM OTKa3e B MpHUEME JJOKYMEHTOB, HEO0XO0/1H -
MBIX JJIsl MPEIOCTABJIEHNUS MYHUIMNAIBHON YCIIyTd, JTUOO PYyKOBOJIUTEINS OpPraHMU3alUM, Mpemdy-
cMoTpeHHOM JacThio 1.1 ctatbu 16 3akona Ne 210-D3, yBegoMiseTcs 3asiBUTEND, a TAKXKE IPUHO-
CSITCSl U3BUHEHUS 3a JOCTaBJIEHHbIE HEYA00CTBa;

5) npenoctaBieHuss Ha OyMa)XXHOM HOCHUTEJEe JOKYMEHTOB U MH(OpMAIMHU, JIEKTPOHHbIE 00-
pasbl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2. yacTu 1 ctatbu 16 3akona Ne
210-D3, 3a UCKITIOYEHUEM CIIy4aeB, €CIIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI THOO UX U3bsi-
THUE SIBJIIETCS HEOOXOAMMBIM YCIOBUEM IPENOCTAaBICHUS MYHUIMIAIBHON YCIyTH, U UHBIX Cllydya-
€B, YCTaHOBJICHHBIX (heZiepaIbHbIMU 3aKOHAMHU.

HcuepnbiBaronuii nepedyeHb 0CHOBAHMM JIs1 0TKA3a B IpHeMe J0KYMEHTOB, He00X0AMMBbIX
JJISl IPEAOCTABICHUA MYHUIIUIIAIbHOM YCIYyI'H


consultantplus://offline/ref=1E0B86465DC94B22C7E82706FC9198BEDB58537F63E9815BF5B38A40C4FAD13C4E735C921847090Eo9KBG

2.12. OcHOBaHMi 17151 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIsl PEAOCTABICHHS
MYHULUIIAIBHON YCIyTH, JEHCTBYIOIIMM 3aKOHOAATEeNbCTBOM Poccuiickoit @enepauun u
Pecny6onuku Komu He npetycMOTpeHo.

HcyepnbiBawomii nepevyeHb OCHOBAHUI 1JI1 PUOCTAHOBJICHHS NPe10CTABJICHUS
MYHHMUMIAJIbHON YCJIYIHM MM 0TKAa3a B MPEA0CTABJICHUM MYHUIMIIAJIBbHON YCJIYIH,
YCTAHOBJIEHHBIX (peiepajibHBIMU 3aKOHAMU, IPUHMMAEMbIMHU B COOTBETCTBUM ¢ HUMHU
UHBIMH HOPMATHBHBIMH NPaBOBbIMHM akTaMu Poccuiickoid Penepannu, 3aKOHAMU M HHBIMU
HOPMATHBHBIMHU NPaBoBbIMU aKTaMH Pecny0iuku Komu

2.13. OcHoBaHu#il i1 TNPUOCTAHOBJIEHHS MPEAOCTABICHUS MYHUIUNAIBHON YCIIyTH,
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Pecydbnuku Komu He npegycmoTtpeHo.

2.14. OcHoBaHMAMM IS OTKa3a B IPEAOCTaBICHUNA MYHUIIMIIAJIbHON YCIIyTHU SIBISETCS:

1) nonaya 3amnpoca JUIOM, HE YIIOJJHOMOYEHHBIM Ha OCYILIECTBICHUE TaKUX JIEHCTBUM;

2) mpenocTaBIEHUE HEIMOJHOIO MakeTa JOKyMEHTOB, YKa3aHHbIX B IyHKTe 2.6 pazgena II
HACTOAIIETr0 aIMMHUCTPATUBHOIO PETJIAMEHTA;

3) mogauya 3ampoca JMIOM, Y KOTOPOTO OTCYTCTBYET IPaBO Ha BIAJEHUE 3EMEJIbHBIM
Y4aCTKOM;

4) TeKCTbl JIOKyMEHTOB, NPEICTABICHHBIX 3asiBUTENEM, HaIKMCaHbl HEpa30opUMBO,
WCIIOJTHEHB! KapaHallloM WM UMEIOT Cephe3HbIe MOBPEXKICHUS, HAIUYUE KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHMUE;

5) oTcyTcTBHE B apXMBE HEOOXOJUMBIX IOKYMEHTOB, CBEICHU;

6) BbIlaya apXMBHBIX JOKYMEHTOB BO BPEMEHHOE IOJIb30BAHHE JPYTUM YUPEKICHUSIM, B
TOM YHCIIE CyJIeOHBIM, IPABOOXPAHUTEIHHBIM U MHBIM OpraHaM;

7) B ciay4yae OrpaHUYEHHMI Ha UCIIOJIb30BAaHNUE JJOKYMEHTOB, YCTAHOBJIECHHBIX B COOTBETCTBUH
¢ 3akoHogaTtenscTBOM Poccuiickoit @Penepanuu win  (oHmooOpa3oBaTesneM Ipu Iepeaaye
JIOKYMEHTOB Ha ITIOCTOSIHHOE XPAaHEHUE.

2.15. 3asBUTENb UMEET MPABO MOBTOPHO OOPATUTHCS 3a MPEAOCTaBICHUEM MYHUIIMIAIBHON
yCIyTU TOCJI€ YCTPAaHEHWs OCHOBAHUM Il OTKa3a B MPEJOCTaBICHUM MYHUIMIAIBHON YCIYIH,
MIPEAYCMOTPEHHBIX ITyHKTOM 2.14 pasnena Il HacTosmero aMIHACTPATUBHOTO PETJIAMEHTA.

IlepeueHsb yciayr, KOTOpbIe ABJSIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMM JIJISI
NnpeaoCTaBJICHUA MyHMllHHaJIBHOﬁ YCIYyIru, B TOM 4Y4CJI€ CBCACHUA 0 JIOKYMECHTE
(moxkyMeHTAax), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHM3ANUSIMHU, YYACTBYIOIIMMH B

NpeJ0CTABJICHUH MYHHIIMIIAJIbHOM YCJIYI'H

2.16. Yciyru, KOTOphIE SBISIOTCS HEOOXOAUMBIMU M 0053aTEIbHBIMU AJISI TIPEOCTABICHHS
MYHHUIIMTIATBHOM YCIYTH, 3aKOHOJATENIbCTBOM Poccuiickoil ®enepaniuv U 3aKOHOAATEIHCTBOM
Pecriy6mmku Komu He pe1ycMOTpEHBI.

IHopsinok, pa3mep ¥ 0OCHOBaHUSI B3MMAHMS IOCY1APCTBEHHOI MOLJIMHBI WM HHOM
IUIATHI, B3MMAaeMOH 3a NpeJoCTaBJIeHHe MyHHIHMIIAIbHON yCIyIrH

2.17. MyHununanbHas yciiyra npeaocTaBiseTcs 3asiBUTEINSAM OecIIaTHO.

IHopsanok, pasMep U OCHOBAHHMSA B3MMAHUA IJIATHI 32 IPEAOCTABJICHHE YCIYT, KOTOpbIE
ABJAKOTCA HCOﬁXO}II/IMI)IMP[ H 00513aTeJILHBIMH AJIA MIPEea0CTABJICHUSA MyHl/IIII/IHaJ]bHOﬁ YcCiayru,
BKJ/II0Yas1 HH(POPMALMIO 0 METOJMKE pacyeTa TAKOH IJIAThI

2.18. B3umanue 1uiaThel 3a MpPEIOCTAaBIEHUE YCIIYT, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMH U
00s13aTeNbHBIMU /TS IPEIOCTABJICHUSI MYHHUIIMIIATBHOM YCIYTH, HE PELyCMOTPEHO.

MaxkcuMaibHBIA CPOK 0KHAAHHMS B 0O4YepPead NPH MM0a4e 3a1poca O NPeI0CTaBICHUHU
MYHUIUNIAJTBHOH YCJIYIH, YCJIYI'H, IPEJOCTABJIsIeMOM OPpraHu3alnuei, yyacTByouei B
npeaocraBJCHUMA MyHl/lllI/lIIa.]Il)HOi/i YCIyru, u ripu rmoJy4¢Huu pe3yJabTaTra npeaocraBjJcHusA
TAKUX YCJIYyr

2.19. MakcuManbHBIN CPOK OKMJAHUS B O4EpEIr IMPHU MOJaye 3arnpoca O MpeAOCTaBICHUH



MYHULUIAIBHOM  YCIYyTH, YCIYI'HM, IPEIOCTaBIsEMOM  OpraHu3alueil, Y4acTBYIOLIEH B
MIPEAOCTABIICHUH MYHHUIMNAIBHOW YCIYTM WM TpPH IOJYyYEHUH pe3yibTaTa IPEeAOCTaBICHUS
MYHUIIUNATBLHON YCIIyTH, B TOM uuciie yepe3 M®I] cocrasisier He Oonee 15 MUHYT.

Cpok 1 nopsAi0K perucTpanuu 3anpoca 3asiBUTEJIs 0 IPEA0CTABJICHHU
MYHUIUNAJIBHON YCJIYIH M YCIYI'd, IPeI0CTaBIAEeMOH OpraHu3anuei, y4acTByouen B
NPe0CTaBJICHMH MYHHIIMIIAJIbHOM YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.20. 3ampoc 3adBUTENS O NPEJOCTABICHUM MYHHMIMIIAJBLHOW YCIYyTM W NpUIaraéMele K
HEMY JOKYMEHTHI, PETUCTPUPYIOTCS B ICHb X MOCTYIICHUS B a/IMUHUCTPALIHIO.

3agBrneHue (3ampoc) O TMPEAOCTABICHMM MYHHULIUOAIBHOW YCIYIM HEOOXOJUMBIE s
MIPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCIIYTH,

JlaToil NPUHATHS K PACCMOTPEHHUIO 3aIlIpoca O NMPEAOCTABICHUH MYHULUIIAIIBHON YCIIYyTH U
IIPWIATa€MbIX JOKYMEHTOB CUMTAETCS JaTa PETHCTpPaly B XKYpHaJe PErMCTPAallMH MOCTYHNUBIINX
3aMpOCOB B CUCTEME JIEKTPOHHOTO TOKYMEHTOO0OPOTa B OT/IEJI€ KOHTPOJIS aIMUHUCTPAIIUH.

Perucrpanum  3ampoca  3adBUTENss O  NPEAOCTABICHWH  MYHULHNAIBHOM  YCIyTH
IIPOU3BOJUTCS aIMUHUCTpALMEN B TIOPSAKE, YCTAHOBIEHHOM ITyHKTOM 3.2 pas3zaena 3 HacTOSALIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

TpeOoBanus K MOMEIIEHUSIM, B KOTOPBIX NPEI0CTABJISICTCH MYHUIIMNIAJIbHASA yCJIyra, K
3aJ1y 0:KHJAHUsA, MECTaM OKMIAHMA, MECTaM /I 3aII0JTHEHH 3aIPOCOB O NPEAOCTABJICHUHU
MYHHMIHIAJIBHON yCJIYIH, HH(POPMAIIMOHHBIM CTEHAAM ¢ 00pa3naMM MX 3al10JJHEHHUS U
nepeYyHeM JOKYMEHTOB, He00X0AUMOii /15l PEI0CTABJICHUS KAKA0i MYHUIIUIIATbHOM
YCJIYyId, pa3MelieHHI0 1 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOH H MYJIbTUMEAUITHOM
HHpopMaNKMHU 0 NOPSIAKe NMPEIOCTABJICHUS TAKOM YCJIYIH, B TOM YHCJIe K 00ecreYeHHn 0
AOCTYITHOCTH /ISl HHBAJIN/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu 0 COUUAIBLHON 3a1MTe HHBAJIW/I0B

2.21. 3nanue (MOMELIeHHEe) aJMUHHUCTpaluu obopyayercss MH(GOPMAIMOHHON TaOIMUYKOM
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[lomemenusi, B KOTOPBIX MPEAOCTABISIFOTCS MYHULMINAIBHBIE  YCIYTH, JOJKHBI
COOTBETCTBOBATh YCTAaHOBJIEHHBIM 3aKOHOJaTeNbcTBOM Poccuiickoit ®enepanuu TpeOOBaHUAM
oOecriedeHrs: KOM(POPTHBIMH YCIOBUAMU 3asBUTENEH M JOJDKHOCTHBIX JIMI], CIIEIMAINCTOB, B TOM
yyciie o0ecreyeHus BO3MOXKHOCTU pealu3aliy IpaB HHBAJIUAOB M JHUI[ C OrPaHUYEHHBIMHU
BO3MOXKHOCTSIMH Ha IOJIy4E€HHE 10 UX 3aIIPOCY MYHHULMIIAIBLHOU YCIIyTH.

B cootBercTBHM C 3akoHOAATENbCTBOM Poccuiickoit depepanum 0 COLMATBHON 3allUTE
WHBAJINIOB UM, B YaCTHOCTH, 00€CTIeYNBAIOTCS:

yCIIOBUSL OECHpEeNATCTBEHHOrO0 JOCTyNa K OOBEKTy (34aHMIO0, MOMEIICHHIO0), B KOTOPOM
NPEJOCTABIIAETCS MYHHUIMIIANbHAS YyCIyra, a TakkKe Uil OeCNpensaTCTBEHHOTO IO0JIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBS3H U HH(OPMALINU;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO  TNEPEABMKEHUS IO TEPPUTOPUH, HAa  KOTOPOH
pacmnosoxkeHbl OOBEKTHl (34aHMS, TMOMEUIEHMs), B KOTOPBIX MPEIOCTaBISIOTCS YCIYTH, a TakkKe
BXOJIa B TaKHe O0BEKTHI M BBIXOAA U3 HHX, MOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BHICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISACKH;

COIIPOBOKICHNWE WHBAJIMIOB, HMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIHMU 3pEeHUs H
CaMOCTOSITENIFHOTO TEpEeABM)KEHUS, W OKa3aHWE UM TIIOMOIIM Ha OOBEKTaX COIHUANIbHOIM,
WH)XEHEPHOW 1 TPaHCTIOPTHON UHPPACTPYKTYP;

HaJJIexallee pasmelleHue o0opyloBaHUS M HOCUTeNeH MHPOpMaIi, HEOOXOIUMBIX s
obecrieyeHns: OeCpensITCTBEHHOIO JIOCTYIa MHBAIUAOB K O0BEKTaM (31aHUSM, TOMEIIEHUSIM), B
KOTOPBIX IPEIOCTABISAIOTCS YCIYTH, U K YCIIYTaM C YY€TOM OIpaHUYEHUN UX KU3HEECSATeIbHOCTH;

TyOnupoBaHHE HEOOXOIMMOW i MHBAJIHMIOB 3BYKOBOM M 3pHUTENbHOM HHOpManuu, a
TaK)K€ HaJNUCel, 3HAKOB W MHOM TEKCTOBOM M rpaduyeckol uHGOpPMALUK 3HAKAMU,
BBITNOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IIpH(TOM bpaiins;

JIOTTYCK CYpAONEPEBOJUNKA U TU(DIOCYpI0TIEPEBOTUNKA;



JOMYCK  COOAKM-TIPOBOJHMKA Ha OOBEKTHl  (3laHMs, TIOMENIEHHA), B  KOTOPBIX
MPEAOCTABIIAIOTCS  YCIAYTM NPH HAJIMYMM JOKYMEHTA, IOATBEP/KIAIOIIET0 €€ CHEeHaIbHOE
o0y4eHHe U BBIJABaeMOro 1o (popMe U B MOPSIKE, KOTOPBIE ONpeNeNstoTcs (eaepaabHbIM OPraHOM
WCIIOJTHUTENIbHOM ~ BJIACTH, OCYLIECTBISIIOIIMM  (QYHKIMM 1O BBIpAaOOTKE M  peaau3aluu
TOCYJapCTBEHHOH TMOJUTHUKUM M HOPMAaTHBHO-TIIPAaBOBOMY DPETYJIHPOBAHHIO B cepe COLMaTbHOM
3aINATH] HACEJICHHUS;

OKa3aHWE MHBAJIMJAM TOMOIIU B TMPEOOJCHUU OaphepoB, MEIIAIOMIMX MOJYYECHUI0 HMHU
YCIIYT HapaBHE C APYTUMHM JINIIAMH.

LlenTpanbHblii BXOJ B 3/1aHUE JTOJKEH OBITH 00OPYAOBAH MaHyCOM, yIOOHBIM JIsl BhE3/1a B
3JaHHE KOJISICOK C JE€TbMH M WHBAJIMIHBIX KPECEI-KOJISICOK, a TakKe BBIBECKOH, cColep Kalieu
HaMMEHOBAaHUE, MECTO PACIIONIOKEHHS, PEXUM paboThl, HoMep TenedoHa /Ui CIIPaBOK.

[Ipuem 3asBUTENEN OCYIIECTBISIETCS HEMOCPEICTBEHHO B IMOMELIEHUAX, MPEIHA3HAYCHHBIX
JUIsL TIPEIOCTABJICHUS MYHMLIUNAIBHOW YCIYTH, KOTOPBIE JOJDKHBI ObITh 00OPYAOBaHBI CUISYUMHU
MecTaMH 1 00ecTrieyeHbl KaHUIEeISIPCKUMU TPUHATICKHOCTSIMHU.

Mecta OXuAaHusi JOJDKHBI OBITH OOOpPYIOBAaHBI CHIASYMMHU MECTaMHU Ui MOCETHTEJEH.
KonnuecTtBo MecT oxumaHus onpeaensercs Ucxoas U3 (pakTHuecKol Harpy3Ku M BO3MOXKHOCTEH
JUI UX pa3MELIEHUs B 3JaHUM, HO HE MeHee 3 MecT. B mecrax mpenocraBieHHs MyHUIMIIAIBHON
yCIIyTH TpenycMaTpuBaeTcsi 00OpyIOBaHHE JOCTYMHBIX MECT OOIIECTBEHHOIO IOJIb30BaHUS
(TyaneToB) M XpaHEHHUsI BEPXHEH 0J1€K /bl TOCETUTENEH.

Mecra 1 3aM10IHEHUS 3apOCOB O NPEIOCTABICHUN MYHULIMITIAIBHOM YyCIyTH OCHAIAIOTCS
CTOJIAaMH, CTYJIbSIMH, KaHLEIAPCKUMU NPUHAUICKHOCTAMHU, PaCIOIaraloTcs B HEMOCPEACTBEHHON
O0ym30cTH OT MH(POPMAIIMOHHOTO CTEHNAa C 00pa3laMy MX 3alOJHEHUS U MEePEeYHEM JTOKYMEHTOB,
HEOOXOIUMBIX JUISI TPEOCTABICHUS MYHHIIUIIATBHON YCIYTH.

WNHpopmalinoHHbIE CTEH Bl JOJIKHBI COJIEPKATh!

CBEJICHUSI O MECTOHAXOX/JIEHUH, KOHTAaKTHBIX TeseoHax, rpaduke (pexume) paboThI
oprasa (yupexxaeHHs), OCYIIECTBISIONIEr0 MIPeI0CTaBIeHNEe MyHUIIUIAIBHOMN YCIIyTH;

KOHTaKTHYI0 HH(popMaiuio (TenedoH, aapec 3JIEKTPOHHOM IOuYThl, HOMEp KaOHHEeTa)
CIIELMATIMCTOB, OTBETCTBEHHBIX 3a IPUEM JOKYMEHTOB;

KOHTAaKTHYI0O HMH(poOpManuio (TenedoH, aapec 5SJIEKTPOHHOM TMOYThI) CIHEIHAIHCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHUE;

MHPOPMALIMIO IO BOMpOCaM MPEAOCTABICHUS MYHHULIMNAIBHOW YCIyrd (IO MepedHo
JIOKYMEHTOB, HEOOXOUMBIX I MPEAOCTaBICHHUS] MyHULIUIIATBHON YCIIYTH, TI0 BpEMEHU MpHeMa 1
BbIIAYM JTOKYMEHTOB, 110 TOPSAKY OOXajJoBaHUS JAeUCTBHM (Oe3lelCTBHS) W pEeLIeHHUH,
OCYILIECTBIISIEMBIX Y IPUHUMAEMBIX B X0JI€ MIPEIOCTABIICHUSI MYHULIUTIATbHON YCIYTH).

Paboune mMecta yHOJIHOMOYEHHBIX JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MPEIOCTABICHHE
MYHHUIIMIIAJBHOW  yCIyrd, OOOpYAYIOTCS KOMIIBIOTEpAaMH U OPITEXHHUKOW, TO3BOJISIOLIECH
OpPraHU30BaTh UCIOJIHEHNUE MYHULIMIIAIILHON YCIYTH B ITOJTHOM 00bEeMeE.

TpeboBanus k nomemeHussM M®IL] onpenenens! [lpaBunamu opraHu3anuu IesSTEIbHOCTH
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB IPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIUIAIbHBIX YCIYT,
yTBEpKIAeHHBIMU NTocTaHoBieHHEM [IpaButenscTBa Poccuiickoit @eneparnun ot 22 nexadps 2012 r.
Ne 1376 «O06 yrBepxxaenuu [IpaBui opranuzanuu e TeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB
MIPEAOCTABIICHUS] TOCYJAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYI).

Jng opraHuzauMM B3aMMOACHCTBHS C 3agBuTelssMH nomeuieHue MOI] npemurcs Ha
cnenyromye QyHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cexTop HHGOPMHUPOBAHUS U OKUJTAHUS;

2) cexTop mpuema 3asiBUTENeH.

Cexrop MH()OPMUPOBAHUS U OKUIAHUS BKIIOUACT B CEOA:

1) wuHpOpMalMOHHBIE CTEHABI, COJAEpXkalllhe AaKTyaJbHYI0 M  HCUEPIBIBAIOIIYIO
nHpOpMaIKIO, HEOOXOJUMYIO JIJIsl OyYeHHUs TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT, B TOM
YuCIe:

IIEpeYeHb TOCYJApPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT, IPEJOCTABICHUE KOTOPBIX
opranu3oBaHo B M®IJ;



CPOKH IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT;

pa3Mepbl TOCYIapCTBEHHOW MONUIMHBI M MHBIX IJIATEXKEH, YIUIauMBaeMbIX 3asBUTEIEM IIPU
MIOJIyYEHUU TOCYJapPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT, OPSAJOK UX YIIIAThI;

MH(GOpPMaLIMI0O O JOMOJHUTENbHBIX (COMYTCTBYIONIMX) YCIyrax, a Takke o0 yciyrax,
HEOOXOIUMBIX U 0053aTeNbHBIX JJIS NPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT,
pa3Mepax U NOpsAJKE UX OIUIATHI;

MOpSATOK OOKanmoBaHWs JOeWCTBUM  (0Oe3deiicTBHs), a TaKkKe pELICHHH OpraHoB,
MIPEAOCTABIIAIONINX TOCYJAPCTBEHHbIE YCIYTHM, W OPraHOB, NPEIOCTABISAIOIINX MYyHHUIUNAIbHBIC
YCIYTH, TOCYJIapCTBEHHBIX U MyHHLIMNAIBHBIX ciayxamux, M®L], pabotaukoB M®DL;

nHpOpMaIMI0O O TPEIYCMOTPEHHOW 3aKoHomaTtenbcTBOM  Poccuiickoit  deneparuu
OTBETCTBEHHOCTH [JOJDKHOCTHBIX JIMI[ OPIraHOB, MPEJOCTABIIAIONIUX TOCYAAPCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIMII OPraHOB, NMPEAOCTAaBISIIOIIMX MYHULMMNAIbHBIE yCciIyrd, paboTHukoB MO®II,
pabOTHUKOB OpraHM3alui, MpHUBIEKaeMbIX K peanu3anuu ¢yHkuuid MOL] B cOOTBETCTBHM C
yacThio 1.1 crareu 16 3akona Ne 210-®3 u nonoxxeHusaMu myHKToB 29 - 31 IIpaBun opranuzanuu
JESITeTbHOCTH ~ MHOTO(DYHKIIMOHAJIBHBIX  IEHTPOB  IPEJOCTaBJICHUS  TOCYIApCTBEHHBIX U
MYHULUIIAIBHBIX  YCIYT, YTBEPKJIECHHBIX ITOCTAHOBJICHUEM [IpaBurensctBa Poccuiickoin
@eneparun ot 22 gekabps 2012 r. Ne 1376 «OO6 ytBepxknenun IlpaBun opraHuzanuu
NEeSTeIbHOCTY ~ MHOTO(YHKLIMOHAJIBHBIX  IIEHTPOB  IPEJOCTABIEHUS  TIOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIyI», 3a HApyLICHUE IOpsAAKa IPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT;

MHPOPMALIMIO O TOPSAIKE BO3MELICHHs Bpela, NMPUUYMHEHHOTO 3asBUTENI0 B pe3yibTare
HEHaJJIeKAIero WcnojHeHus 6o HewcnodHeHus MODI] wim ero paboTHHMKaMH, a Takxke
MPUBJICKAEMbIMH OpPTaHM3aLMsAMU MM HX paOOTHUKaMH, O0O0s3aHHOCTEH, MpPeIyCMOTPEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoi denepannu;

pexxuM paboTsl U agpeca MHbIX M®L[ U mpuBiekaeMbIX OpraHM3alWi, HaXOSAIUXCA Ha
TeppuTopuu cyobekTa Poccuiickoit denepannu;

MHYI0 HH(pOpMAIHIO, HEOOXOAUMYIO JJIsl TIOTYYEHHUS! TOCYAAPCTBEHHOM M MyHMLIMIAIBLHON
YCIIYTH;

2) He MEHee OJHOro OKHa (MHOTO CIEeHUATbHO O000pyIOBaHHOTO pabodero Mecra),
MpelHa3HayYeHHOro i MHGOpPMUPOBAHMS  3asBUTENEM O  MOpSAKE  IPEeIOCTaBICHUS
TrOCYAApCTBEHHBIX U MYHHULMIIAIBHBIX YCIYT, O XOAE PaCCMOTPEHUS 3alPOCOB O IIPENOCTaBICHUN
rOCy/IapCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIIYT, a TaKKe Ul MPeI0CTaBlIeHUs HHOW MHpOpMallny, B
TOM 4YMCJIE€ YKa3aHHON B noxamyHkre | myHkra 2.21 pasgena Il Hacrosiiero aaMMHHCTPaTUBHOIO
perilaMeHTa;

3) mporpaMMHO-anmnapaTHbI KOMIUIEKC, 00eCIIeUnBaIOIMNA JOCTYI 3asBUTENEH K MopTanam
TrOCYy/IapCTBEHHBIX ¥ MYHUUUINANbHBIX YycIyr (QyHKumii), a Takke K uHPOpMaLUU O
MYHHMIMIAJIBHBIX YCIIyrax, npenocrasisieMblx B MOLI;

4) cTynbs, KpecelabHble CEKIUU, CKaMbHl (OaHKETKH) U CTOJBI (CTOMKHM) ais odopmieHus
JIOKYMEHTOB C pa3MelleHneM Ha HUX (opM (0JaHKOB) JOKYMEHTOB, HEOOXOAMMBIX JUIS MTOJTyYEHHS
MYHULUIIAIBHBIX YCIIYT;

5) 3NEKTPOHHYIO CUCTEMY YIIPABJIEHUS OUEPEAbIO, IPEAHAZHAUECHHYIO JIJIS:

PEruCTpaluy 3asBUTENS B OUEPEIH;

ydera 3asBUTEICH B OUYEPEAM, YIPABICHUS OTIAEIbHBIMU OYEPEIIMHU B 3aBUCHUMOCTU OT
BHJIOB YCIIYT;

0TOOpaKeHHE CTaTyca OYepeH;

aBTOMATUYECKOTO0 TMEpEHAIpaBlIeHUs 3asBUTENs] B oOyepedb Ha OOCIy)KHMBaHHE K
cienytomeMy padotHuky MOII;

dbopmupoBanust 0T4eTOB O Tocemaemoctd M®I, konuvecTBe 3asBUTENEH, OYEpPEIsX,
CpeaHeM BpeMeHH OXHJIaHuA (00CITyKUBaHHS) U O 3arpyKEHHOCTH paOOTHHUKOB.

Cekrtop nmpuema 3asBUTENEH, 000pyI0BaHHBIM OKHAMHU Ul IpUeMa M BbLIaYU JOKYMEHTOB,
oopmisiercs MHPOPMALMOHHBIMU TaOJIIMYKAaMHU C YKa3aHHEM HOMepa OKHa, (haMWInu, WMEHH,



oTyecTBa (MPU HATUYUK) M JOJDKHOCTH paboTHHka ML, oCylIecTBISIIONIET0 MPUEM M BBLIAYY
JIOKYMEHTOB.

3nanue (momemenne) MOIL] obopynyercs HHPOpPMAIMOHHONW TaOIMYKON (BBHIBECKOM),
cojziepskanieit monHoe HaumeHoBanue M®LI, a Taxke nHdoOpMaLKIO 0 pexUMe ero padboThlI.

Bxon B 3manue (momenierne) M®IL] u BbIXoa U3 HETO 0OOPYAYIOTCS COOTBETCTBYIOIIHMMHU
yKazaTeJlsIMH C aBTOHOMHBIMH HCTOYHUKAMH Oecriepe0OHOro MUTaHUs, a TaKXKe JIECTHUIAMHU C
MOPYYHSIMHU U MAHAYCaMH ISl IEPEIBHXKEHUSI I€TCKUX U MHBAJIUHBIX KOJSICOK B COOTBETCTBUU C
TpeboBanmsiMu DenepanbHoro 3akoHa ot 30 pexadbps 2009 1. Ne 384-D3 « TexHHUUECKUI perJaMeHT
0 0€30MaCHOCTH 3/IaHUH U COOPYKEHUI».

[Tomemenuss MOILI, nmpeana3zHadeHHbIe a1 pabOTHI C 3asgBUTENISIMH, pacIojaraloTcs Ha
HIDKHUX JTa)kax 3/1aHUs U UMEKT OTAENbHBIM BXxoA. B ciyuae pacnonioxenuss M®PL[ Ha BTOpom
STaX€ W BBINIC 3/JaHWE OCHAIMAETCS JTU(PTOM, ICKATATOPOM WM HWHBIMH aBTOMATHYECKUMHU
MOJBEMHBIMHU YCTPOMCTBAMHU, B TOM YMCIIE JIJI1 UHBAJIUIOB.

B MO®I] opranusyercss OecrmyiaTHBIA TyajeT Al MOCETUTENed, B TOM YHUCIE TyalerT,
NpeAHa3HAYEHHBIHN 1711 MHBAJIU/IOB.

Ha tepputopuu, mnpuneraromeir k MODII[, pacmomaraercss OecriiaTHash MMapKOBKa s
ABTOMOOMIILHOTO TpPaHCIOpPTa TMOCETUTENeH, B TOM YHCIE NpeaycMaTpHUBaroias MecTa Ul
CIIEIMAIBbHBIX ABTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUJIOB.

[Tomemiennss M®PI[ B coorBeTcTBHMM C 3akoHOHaresnbCTBOM Poccuiickoir denepaunun
JIOJDKHBI OTBEYATh TPEOOBAHUSAM IOXKAPHOW, CAaHUTAPHO-IMHUIAEMHUOJIOTHYECKOM 0e30MacHOCTH, a
TaKXKe JOJKHBI OBITh  OOOPYIOBaHBI CPEICTBAMHU TOXKAPOTYHIEHUS U  OIMOBEIICHUS O
BO3HMKHOBEHHHM YPE3BBIYANHON CHUTyallUM, CHUCTEMOW KOHIMIIMOHUPOBAHUS BO3AYyXa, HHBIMHU
CpeICTBaMH, 00ECTIEYNBAIONUME 0€30MaCHOCTh U KOMGOPTHOE MpeObIBaHUE 3asBUTEIICH.

IMoka3zaTesu 10CTYNHOCTH U KA4eCTBAa MYHHMIUNIAJILHON YCJIYIH, B TOM YUCJI€
KOJIMYEeCTBO B3aMMOAeiCTBUI 3asiBUTEIS ¢ JOJKHOCTHBIMM JIMIAMHM IPU NPeI0CTABJICHUU
MYHMUIMIAJIbHON YCJIYTH U MX NMPOJ0/IKUTEIbHOCTb, BO3MOKHOCTD IOJIy4YeHUS
MYHHMUIMNAJIbHON YCJIYIM B MHOTO(YHKIIMOHAJIBbHOM LIEHTPEe NPea0CTABICHUS
roCy1apCTBEHHbIX U MYHUIIUTIAJIBHBIX YCJIYT, BO3MOKHOCTD JIM00 HEBO3MOKHOCTD MOJyYeHUS
MYHUIIUNIAJIbHOM YCJIYTM B JII000M TePPUTOPUAILHOM NOAPAa3Ae/ieHUN OPraHa,
NPeA0CTABJISIOIIEr0 MYHUIIMIIAJIbHYIO YCJIYTY, 10 BIOOPY 3asiBUTEJIA (AIKCTEPPUTOPHAJILHBIN
NPUHIHI), BO3MOKHOCTH MOJy4eHHs HH(POPMALMHU O X0/1e NPeJ0CTABJIEHUSI MYHHIMNIAIBHON
YCJIYI'H, B TOM YHCJI€e ¢ UCNO0JIb30BAHNEM MH(OPMAIIMOHHO-KOMMYHUKANMOHHBIX TEXHOJIOTHIA

2.22. Tloka3arenu JOCTYIMHOCTH U KAYCCTBA MYHUIIUIIAJIbHBIX YCJIYT:

IToxazaTenmn E nuania HopmarusHoe 3Ha4YCHHE
HM3MEpEeHUs IOKa3aTes

L. IToka3zareau JOCTYNHOCTH
1. Hanuure BO3MOXKHOCTH MOJYYEHHUS MYHHUIUIAIbHOU
YCIYTH B 3JIEKTPOHHOM BHJAE IO COCTaBy JACUCTBUIA, na/Her Her
KOTOPEIE 3asBUTENh BIPABE COBEPIIUTH MPU MOTyUCHUU
MYHULMNAIBHOW YCIYTHU:
1.1. Tlonmy4yenune wuHpOpMAIMK O TOPSAKE H CPOKax Ja/HeT 1
MPEAOCTABICHUS] MYHULIUNIATbHOU YCIYTH
1.2. 3amucy Ha mpueM B aaMuHHCTparuto, MOIL[ mis na/aer HET
MoJauu 3ampoca O TMPEJOCTABICHUH MYHHUITUIAIBHON
YCIIYTH
1.3. ®opmupoBaHue 3anpoca Jla/HeT HET
1.4. Ilpuem u perucrpaius aIiMUHHACTpAIHEH 3ampoca U Ja/HeT HET
WHBIX JOKYMEHTOB, HEOOXOMUMBIX UISI MPEIOCTABIICHUS
MYHUIIMOAIBHON YCIYTH
1.5. Oruiata rocyJ1IapCTBEHHOM HOIIUTAHBI 3a na/Her HET
MPEIOCTAaBICHUE MYHHUITUTIATFHOM YCIIYTH U YIIaTa UHBIX
IIATEXKEH, B3MMAaEMbIX B COOTBETCTBUU c
3akoHoaTesnbcTBOM Poccuiickoit @enepanuu




1.6. [Tomyuenwue pe3ynpTara MIPEIOCTABICHUS Ja/HeT HET
MYHUIIMIATGHON YCIYTH
1.7. IlonyyeHue cBeileHUH O X0JI¢ BBIIOJIHEHHS 3alpoca na/Her HET
1.8. OcyinecTBieHNE OLIEHKH KayecTBa MPEAOCTABICHUS Ja/HeT HET
MYHUIIMNATGHON YCITYTH
1.9. NocynebHoe (BHECYneOHOE) 00KaIOBaHUE PEIICHUH Ja/HeT HET
u JeiictBuil  (Oe3medcTBHs) opraHa (OpraHH3alluf),
MOJDKHOCTHOTO ~ JIMIIa opraHa (OpraHm3aiuu) J0o
TOCYJapCTBEHHOTO WJIM  TPAXKJAAHCKOTO  CITyXKallero,
pabOTHHUKOB
2. Hamuune Bo3MmoxHOCcTH 1MOO0 HEBO3MOXKHOCTH na/uer (B na
MOJIYYECHHSI MyHULUIIAIBHOU yeiyru uyepe3 ML [IOJIHOM
o0Beme/ HE B

MOJTHOM

o0BeMe)
3. KonnyecTBo  B3aMMOAEHCTBUM  3asdBUTENs  C Ja/Her He Oouee 2,
JIOJDKHOCTHBIMU JIALIAMUA npu MPEIOCTABICHUHN 15 MunyT
MYHUIMIATEHON YCIIYTH M UX TPOIOKATSIBHOCTD
4. Bo3moxHOCTh JMO0 HEBO3MOXHOCTh TOTYYCHHS na/aer na
MYHUIMIAIGHOW ~ YCIYTH  MOCPEACTBOM  3ampoca O
MPEJOCTABIICHUU HECKOJIbKUX MYHUIIMIIAIBHBIX YCIyT B
M®OII, npexycmoTpenHsix cratberd 15.1 3akona Ne 210-
D3 (KOMILIEKCHBIN 3a1pocC)

11 ITokazarenu kauecTBa

VY enpHeI BeC 3apOCOB IPaXkJaH, paCCMOTPEHHBIX
B YCTaHOBJICHHBIH CpPOK, B OOIIEM KOJIHWYECTBE % 100
oOpaleHu# rpakKJaaH B aIMUHUCTPAIIUU
VY enpHbId BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIN
CPOK 3ampOCOB Ha MPEIOCTABICHUE YCIYTH B O0IIEM o,
KOJIMYECTBE 3allPpOCOB HA NIPEAOCTABJIEHUE YCIYT'H 100
yepe3 MOIL]
VaenpHbIA Bec OOOCHOBAHHBIX KaIo0 B 0OIIEM
KOJIMYECTBE 3aMpoCcoOB Ha MPEIOCTaBIICHUE % 0
MYHULIMNAJIBHOM YCIYTY B aIMUHUACTPALIMI
V nenpHBINA Bec KoanyecTBa 0OOCHOBAHHBIX KaJIoO B
o0IIeM KOJIMYECTBE 3alpOCOB Ha MPEIOCTABICHUE % 0
ycayru yepe3 MOI]

HNHble TpeOoBaHMsI, B TOM YHCJIe YYUTHIBAIOLINE 0COOCHHOCTH MPeI0CTABIEHUS
MYHMIMNAJIbHON YCJIYTH B MHOTO(YHKIMOHAJIBHBIX HIEHTPAX MpPe10cTaBIeHHsA
rocy1apCTBEHHbIX H MYHMUMIAJBHBIX YCJIYT U 0CO0EHHOCTH NPeI0CTABIEHUS
MYHHUUIMIIAJIbHON YCJIYIH B 3JIEKTPOHHOH (popme

2.23. CenmeHusi O TPEIOCTABICHUHM MYHHIMIIAIBLHOW ycayrd W (opma 3ampoca s
MIPEIOCTABIICHUSl MYHHUIMIAIBHON YCIYrM HaXOIATCs Ha O(HUIMAIbHOM CaiiTe agMUHUCTpAIUU
www.vuktyl.com, mopranax rocyJapCTBEHHbIX U MyHHLIUTIAIBHBIX YCIyT (QyHKIHI).

2.24. llpenocraBjieHue MYHHIMNAIBHOW Yyciyrd uyepe3 MOIL[ ocymecTBiageTcss 1o
IIPUHLIUITY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM IIPEIOCTABIEHUE MYHUIIMIIAIILHOMN YCIIyTH
OCYILIECTBIISICTCS TOCJE€ OJAHOKPATHOIO OOpallleHusi 3asBUTENS C COOTBETCTBYIOIIMM 3alpocoM, a
B3auMoeiicteue MOILl[ ¢ agMUHHCTpanuel ocymiecTBsieTcss 0e3 y4yacTus 3asBHTENS B
COOTBETCTBUM C HOPMAaTUBHBIMHU IPABOBBIMHM aKTaMH, MOPSAKOM M CPOKaMH, YCTAHOBJIEHHBIMU
corjamieHueM o B3aumozectsun Mexay M®IL[ u agmuHucTpanuein.

3anpoc O MPEAOCTaBICHUM MYHUIMIAIBHOW YCIYyTM THoAaeTcsi 3asBuTesneM 4depe3 MODI]
JMYHO.

B M®I] obecrieunBaroTcs:



http://www.vuktyl.com/

1) dyHKIIMOHMPOBAaHUE aBTOMATU3UPOBAHHOM MH(popMarmonHoi cuctembl MDL;

2) OecrulaTHBIM JOCTYI 3asBUTENIEd K MOpTajllaM TOCYAapCTBEHHBIX M MYHMIMIAIbHBIX
yeayr (hyHKIuiA).

3) BO3MOXHOCTH TpUEMa OT 3asBUTENEH JEHEKHBIX CPEICTB B CYET YIUIAThl
rOoCy/lapCTBEHHON MOLUIMHBI WJIM MHOM TIUIaThl 3a TPENOCTaBICHHE TOCYAAPCTBEHHBIX U
MYHULUIIAJIBHBIX YCIYr, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
®denepauny;

4) 1O 3aABJICHHUIO 3asABUTENS perucTpanus B  (eaepaabHON  TOCyAapCTBEHHOU
uHpopManMoHHON cucteme «EnuHas cucrema uIAeHTH(UKAIUUM M ayTeHTH(PUKALUU B
uHppacTpykType, oOecneuuBaromied  MHPOPMAIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJIEHCTBUE
MHPOPMALIMOHHBIX  CHUCTEM, HCIOJB3YeMbIX JUId  IPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOM Gopme» Ha 6€3BO3ME3THON OCHOBE.

I1I. CocraB, nocjieq0BaTeIbHOCTh U CPOKH BBINOJTHEHUS] AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSAAKY UX BHINIOJHEHUSA, B TOM YHCJIe 0COOCHHOCTH BHINOJHEHUSA
aIMMHHCTPATHBHBIX NPOLEAYP B JIEKTPOHHOM (opme, a TaK:Ke 0COOCHHOCTH BHINOJIHECHHSA
aIMHUHUCTPATHUBHBIX NPOLEAYP B MHOTO(pYHKIIHOHAJIBHBIX HEHTPAX

3.1. IlpenocTaBineHre MyHULIMIIAIBLHOW YCIIYTH BKJIIOYAET CJIEAYIOIINE aAMUHUCTPAaTUBHbIE
MIPOLEAYPHI:

1) npueM wu perucrtpanus 3ampoca M HHBIX JIOKYMEHTOB I IPEIOCTaBICHUS
MYHULMIIAIBHON YCIYTH;

2) HampaBJEHUE CIENMAIMCTOM MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl FOCY1apCTBEHHON
BJIACTH, OpraHbl MECTHOTO CaMOYIIPaBJICHUs U MOABEIOMCTBEHHbIE STUM OpraHaM OpraHHu3aliu B
clly4yae, eClIi OTpeJieIeHHbIe TOKyMEHThI He ObLIM MPECTAaBIICHbI 3asIBUTEIEM CaMOCTOSTENIBHO;

3) mpuHATHE pElIeHUs O IMpPeNoCTaBlIeHUU (pemieHuss 00 OoTKa3ze B MPETOCTABICHUM)
MYHMIMIIAJIBbHON YCIIyTH;

4) yBenomJieHHE 3asBUTENs O MPUHATOM pELICHUH, BbIJaya 3asgBUTEIIO pe3ysibTara
MIPEIOCTABIIEHUS MyHULIUIIAIBHON YCIYTH;

3.2. [IpenocraBiieHre B yCTAaHOBICHHOM TOPSJIKE WH(DOPMAITUHU 3asBUTEIISIM U 00€CTICUeHHE
JIOCTyTA 3asBUTENNEH K CBEJEHUSIM O MYHUIUINAIBHON YyCIyre, IO MHBIM BOIPOCAM, CBSI3aHHBIM C
MIPEAOCTABIEHNEM MYHHUIMIAIBHONW YCIYI'M, yKa3aHo B myHKTe 1.4 pasgena [ Hacrosmiero
aJMMHHACTPATUBHOIO PETJIAMEHTA.

IIpuem u perucrpanusi 3a11poca ¥ HHbIX JOKYMEHTOB /JIsl IPEA0CTABJICHUS
MYHUIUNATBHOH YCJIYI'H

3.3. OcHoBaHuEM I HayaJla aIMHUHHACTPATUBHON NPOLEAYPHI SBISETCS NOCTYIUIEHUE OT
3asiBUTENIA 3a1Ipoca O NMPEAOCTABICHUN MyHUIIMIIAJIBHON yCIyru B aAMUHUCTpanuo, MOILI.

3.3.1. Oynas ¢opma momayu JOKYMEHTOB — IOJaya 3ampoca U MHBIX JOKYMEHTOB IpHU
JUYHOM TIpHEeMe B Mopsiake oOuiel odepenn B MpUEMHBIE Yachl MM MO MPEABAPUTEIBHON 3aMucH.
[Ipu ouno#t dopMe mojaun JOKYMEHTOB 3asBUTENb MOJAET 3alpoc U JOKYMEHThI, yKa3aHHBIE B
nyHkte 2.6 pasnena Il HacTosAIIero agMHUHUCTPATUBHOIO pErjiaMeHTa B OyMa)XHOM BHJE, TO €CTh
JIOKYMEHTBI YCTaHOBJIEHHON (hOpMbI, chopMHrpoBaHHBIE HA OyMa)kHOM HOCHUTEIIE.

B M®I] npexycmoTpeHa Toibko oyHas (hopMa mogadu JOKYMEHTOB.

[Ipu ouno# hopMe moj1aun TOKYMEHTOB 3aIpOC O MPEIOCTABICHUN MYHUIIMIIAILHONW YCIIyTH
MO>KeT ObITh 0(hOpMIIEH 3asiBUTeNEM B xojie mpuemMa B Otnene, ML n1bo opopmiieH 3apaHee.

ITo mpockbe oOpaTuBIIETOCS JUIA 3alIPOC MOXKET OBITH oopmiieH cnermanuctom OTrena,
M®ILI, 0OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C MCIIOJIb30BAaHUEM IPOTPaMMHBIX CpeICTB. B 3TOM
cllydae 3asBUTENb COOCTBEHHOPYYHO BIIMCHIBAa€T B 3alpoCc CBOK (aMHUIIUIO, UM M OTYECTBO
(mocneaHee — Npy HAJTMYKU), CTABHUT AATy U HOJIHCE.

Cnenuanuct Ortnena, MO®IL[, OTBETCTBEHHBIM 3a TpPUEM JOKYMEHTOB, OCYIIECTBIISET
CIIEyIOIINE AEMCTBUS B X0/1€ IIPUEMA 3asIBUTEIIA:

1) ycraHaBnuBaeT NpeaMeT OOpalleHHs, MPOBEpsSeT JOKYMEHT, YIOCTOBEPSIOLIUI
JMYHOCTB;



2) nmpoBepsieT MOJTHOMOYHS 3asIBUTENS;

3) mnpoBepseT HaJIMYUMe BCEX JOKYMEHTOB, HEOOXOOUMBIX JJsi TMPEJOCTaBICHUS
MYHUIIUNATIBHON YCIIYTH, KOTOpPBIE 3assBUTENb 00513aH MPEAOCTABUTh B COOTBETCTBUH C IYHKTOM 2.6
pazaena Il HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) mpoBepsieT COOTBETCTBHE IMPEICTABICHHBIX JOKYMEHTOB TPeOOBaHMAM, yJIOCTOBEPSSACH
4TO:

JOKYMEHTBI B YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIy4asiX HOTapUAIBHO YIOCTOBEPEHBI,
CKpEeIUIEHbl  IeYaTsAMH, MMEIT HaJUIeKallue MOANHWCH CTOPOH WIH  ONPEIEICHHBIX
3aKOHOJIaTEIbCTBOM JOJIKHOCTHBIX JINLL;

TEKCThl JTOKYMEHTOB HAalHMCaHbl pa300pyMBO, HAWMEHOBAHHS HOPUIMYECKUX JHI - 0Oe3
COKpAILICHUs], C YKa3aHUEM UX MECTOHAXO0XKICHUS WIH aIPECOB;

(dbamMuny, uMeHa U OTyecTBa (U3UYECKUX JIUI, KOHTAKTHbIE TelIeQOHBI, agpeca UX MEeCT
JKATEJIbCTBA HAIMCAHbI NIOJHOCTBIO;

B JIOKYMEHTaxX HET IOJYHMCTOK, MPUIHACOK, 3a4Y€PKHYTBHIX CJIOB M HMHBIX HEOTOBOPEHHBIX
HCIIPaBJICHUN;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/1aIlloM;

JOKYMEHTBI HE WMEIOT CEPbE3HBIX IIOBPEKICHUN, HAJIMYME KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh X COACPIKAHUE;

5) IpUHUMAET pEeLIeHNUE O PUEME Y 3asBUTENS IPECTABICHHBIE JOKYMEHTHI;

6) mepedaeT 3ampoc M IMPEJICTaBICHHbIE JIOKYMEHTbl Ha pErucTpaiui0 B JIeHb HX
MIOCTYILJICHUS;

7) BBIOAET 3asBUTENIO PACIHCKY C OMMCHIO IMPEICTaBICHHBIX JOKYMEHTOB MU YKa3aHHUEM
JAThl UX TPUHATHUS, TOATBEPKIAIOLIYIO TPUHATHE JOKYMEHTOB.

[Ipu nHeobxomumocTu crienuanuct Otnena, M®I[ uzroraBnuBaeT KOMHUH MPEICTABICHHBIX
3asBUTENIEM JIOKYMEHTOB, BBIMOJIHAET HAa HUX HAANHCh 00 HUX COOTBETCTBHM TMOJIMHHBIM
9K3EeMILISIpaM, 3aBepseT CBOEH MOAMUCHIO ¢ yKazaHueM (paMUINK U UHUIHAJIOB.

IIpu orcyTcTBUHM y 3asBUTEIS 3aII0JHEHHOIO 3allpOCa MM HEIPABUIBHOM €r0 3aIll0JIHEHUU
cienpaiict Otaena, M®II, OTBETCTBEHHBIA 3a MpPUEM JTOKYMEHTOB, IOMOTAET 3asBUTEIIO
3aI0JIHUT 3aIpocC.

JIMMTETbHOCTh OCYIIECTBIICHHSI BCEX HEOOXOIWMBIX ACHCTBHUH HE MOXKET MPEBBIMIATH 15
MHUHYT.

3.3.2. 3aoynHas ¢opma mojgaud JTOKYMEHTOB — HaIlpaBJICHHE 3ampoca O MpelOoCTaBICHUU
MYHULUIIAIBHOM YCIYIM M HUHBIX JOKYMEHTOB 4Y€pe3 OPraHu3alUI0 IIOYTOBOM CBS3H, HHYIO
OpraHU3aIMIO, OCYIIECTBIISIONIYIO JOCTAaBKY KOPPECIIOHACHIINH.

IIpu 3aouHOil ¢opme Momayn JOKYMEHTOB 3asBUTEIb MOXET HalpaBUTh 3allpoc U
JIOKYMEHTBI, YKa3aHHbIEe B MyHKTe 2.6 pa3zaena I HacTosAmero aiMMHACTPAaTUBHOTO PETJIAMEHTA:

B BHJE OpHIMHajla 3ampoca M KOMHUH JOKyMEHTOB Ha OyMaXHOM HOCHUTEJIE uepes3
OpraHW3allMi0  IOYTOBOM  CBSA3M, MHYK  OPraHHM3al{i0, OCYIIECTBISIONIIYI0  JIOCTaBKY
KOppPECHOHJIEHIMA. B  1aHHOM ciaydae yIOCTOBEPEHHE BEPHOCTH KONMK  JTOKYMEHTOB
OCYILECTBIISIETCS. B TMOPSAJAKE, YCTAHOBJIEHHOM (elepaibHbIM 3aKOHOAATEIbCTBOM, JHEM
PEruCTpalvy 3apoca ABJIECTCS I€Hb IIOCTYIUICHHs 3aIIpOca U JOKYMEHTOB B aJIMUHUCTPALIMIO.

Ecnu 3asgBuTens oOpaTwics 3a04HO, CHEHUATUCT aJMUHHCTpAIMHM, OTBETCTBEHHBIM 3a
IIpUEM JOKYMEHTOB:

1) ycraHaBnuBaeT NpeaMeT OOpalleHHs, MpPOBEpsSeT JOKYMEHT, YIOCTOBEPSIOLIUI
JIMYHOCTH;

2) mpoBepsieT MOJTHOMOYHUS 3asIBUTENS;

3) mpoBepseT HamMuMe BCEX JOKYMEHTOB, HEOOXOIUMBIX Uil TPEJ0CTaBICHUS
MYHUIIMIIAIBLHOW YCIYTH, KOTOPbIE 3asiBUTENb 00s13aH MPENIOCTaBUTh B COOTBETCTBUU C IYHKTOM
2.6 paznena Il HacTosIero aIMUHUCTPATUBHOTO PETTIAMEHTA,

4) mpoBepsieT COOTBETCTBHE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBaHUSM, YIOCTOBEPSSACH
4TO:

JIOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIy4asX HOTapUAJIBHO YIOCTOBEPEHBI,



CKpPEIUIEHBl  II€YaTsMH, HMEIOT HaJIeKalUe MOANNUCUH CTOPOH WM  ONpPEAEIEHHBIX
3aKOHO/ATEIbCTBOM JOJIKHOCTHBIX JIULL;

TEKCThl JIOKyMEHTOB HAalMCaHbl Pa300pUYMBO, HAUMEHOBAHMS IOPUIMYECKUX I - 0e3
COKpAIIEeHHs], C YKa3aHUEM UX MECT HaXO0XKJICHUS;

¢dbamunuy, UMEHa U OTYecTBa (DPU3MYECKHX JIMI, KOHTAKTHBIE Tele(OHBI, aJpeca UX MeECT
KUTENbCTBA HAMMCAHbI MOJIHOCTHIO;

B JOKYMEHTaxX HET MOJYUCTOK, NPHUIHUCOK, 3aUYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX
WCIIPaBJICHUN;

JIOKYMEHTBI HE UCTIOJIHEHBI KapaHIalloM;

JOKYMEHTbl HE HUMEIOT CEpPhE3HbIX TMOBPEXKJIECHUH, HAJIMYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHHUE;

5) npuHUMAET pelIeHne o0 pUeMe y 3asBUTENS MPEICTABIEHHBIX JOKYMEHTOB;

6) perucTpupyer 3ampoc M IpPEACTaBICHHbIE JOKYMEHTBHl O]l HWHAMBHYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,

7) BBIJAET 3asBUTENIO PACIUCKY C OMHCHIO IMPEICTaBICHHBIX JOKYMEHTOB U YKa3aHHEM
JaThl UX MPUHSTHS, TOATBEPKIAOLIYI0 PUHATHE TOKYMEHTOB.

VYBenomiieHHe 0 TpueMe JOKYMEHTOB (MM yBeJOMJIEHHE 00 OTKa3e B MpHEeMe JTOKyMEHTOB
C BO3BpALIECHHBIMU JOKYMEHTAMM) HAINpaBiIseTCsl 3asBUTENIO0 HE IO3[HEee THS, CJIEeAYIOIIero 3a
JTHEM TIOCTYIUICHHS 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBI MCIOJIb30Bal (yKa3ai) 3asiBUTENb
MIpH 3204YHOM OOpalleHuH.

3.3.3. Kputepuem NpuHSTUS peLICHUS O MpUEMe JTOKYMEHTOB JHOO0 pemeHus o0 oTKase B
MpreMe JOKYMEHTOB SIBJISIETCS HaJIM4uKe 3allpoca U MpUiIaraeMbiX K HEMy JOKYMEHTOB.

3.3.4. MakcuMalbHBIM CPOK MCIIOJIHEHUS aJAMMHHUCTPATUBHOM NPOLEAYpPHI COCTAaBISET 3
KaJIeHJApHBIX JHS CO JIHS MOCTYIUICHHUS 3apoca OT 3asiBUTENS O MPEJOCTaBICHUN MyHUIIUIIaIbHON
YCITyTH.

3.3.5. Pe3ynbTaroM aJAMUHUCTPATUBHOM NPOLEAYPHI SBIAETCS OJHO U3 CIEIYIOIIHNX
JIEUCTBUM:

MpueM M peructpauus B agMuHUcTpanuu, M®I] 3anpoca u JOKyMEHTOB, MPEACTaBIECHHbBIX
3asBUTENEM, UX Mepenaya cnenuanucty Ortraena, OTBETCTBEHHOMY 3a IPHHATHE PELIEHUH O
MIPEI0CTABIEHUH MYHULIUIIATbHON YCITyTH.

PesynpTar aJAMHUHUCTPATHBHOM mpolenypbl (UKCHUPYETCS B CUCTEME DSJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa, CIENUATUCTOM anMuHucTparuu, MOIL[, OoTBEeTCTBEHHBIM 3a MpUEM
JIOKYMEHTOB.

3.4.6. Unble neiicTBuUs, HEOOXOAUMBIE JUIS MPEAOCTABICHUS MYHUIIUIIAIIBHON yCIyTH, B TOM
qHcyie CBS3aHHbBIE C MTPOBEPKOMN JEMCTBUTENFHOCTH YCUIIEHHOW KBATU(DUIIUPOBAHHOM 3JIEKTPOHHOM
MOJNKCH 3asiBUTENIS, UCIIOJIb30BAHHOM IpU OOpalleHUH 3a MOJIyYeHHEM MYHUIMMAIbHOM yCIyTH,
He TpeOyroTcs.

HanpagJieHue cienmaaucToM MeKBeJOMCTBEHHbBIX 3aIPOCOB B OPraHbl rOCYAapPCTBEHHOM
BJIACTH, OPTaHbI MECTHOT0 CAMOYIIPABJICHHUSA M MOABEAOMCTBEHHbIE 3THM OPpraHam
OpPraHM3alMHU B CJIy4Yae, eCJIM olpeae/IeHHbIe JOKYMEHThI He ObLJIH NPeICTABJICHbI

3asiBUTEJIEM CAMOCTOATE/ILHO

3.4. Yka3aHHas aAMUHUCTPATUBHAS MIPOLIEYPA OTCYTCTBYET.

IIpunsiTHe pemeHust 0 NpeaocTaBJeHNHU (00 0TKa3e B PEAOCTABJICHIH)
MYHULIHUIAIBHON YCJIYTH

3.5. OcHoBaHMeM A1 Hayajla HCIOJIHEHMS AJMHHHMCTPAaTHUBHOW IHPOLENYpPHI SBISETCS
Hamuuve B OTxaene 3aperucTpUpOBaHHBIX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 paznena II
HACTOSIIETO aJJMUHUCTPATUBHOIO PETIaMEHTA.

Cnemmanuer Otaena, OTBETCTBEHHBIM 3a NPUHATHE PEIIEHUS O IPEJOCTABICHUH
MYHUILUIIAIBHON YCIIYI'H, OCYILIECTBIAECT UX IIPOBEPKY Ha INPEAMET HAIUu4Ms BCEX JTOKYMEHTOB,
HEOOXOMUMBIX ISl TPEACTAaBICHUS MYHHUIUNAIbHON YCIyTH, M COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSAM, B TOM YHUCIIE:



OIIpeJIeNIIeT COOTBETCTBUE MPEACTABICHHBIX JTOKYMEHTOB TPEOOBAaHUIM, YCTAHOBJICHHBIM B
nyHkTe 2.6 paznena Il HacTosIero aAMMHUCTPATUBHOTO PETJIAMEHTA;

aHAJM3UPYET COJEPIKAILYIOCS B TPEACTABICHHBIX JOKYMEHTaX HH(POpMAIMI0 B IIEJAX
MOATBEPKJIEHUS CTaTyca 3asgBUTENS U €ro NOTPEOHOCTH B MOJYYEHUH MYHUIMIAIBHON YCIyTH, a
TaKXe HE0OXOAMMOCTH NMPEIOCTABICHUS a/IMUHUCTpalell MyHUIIMIIATBHON YCIyTH;

yCTaHaBIMBaeT (PAKT OTCYTCTBUS WM HAJIM4YUS OCHOBAHMU JUIsl OTKa3a B MPEIOCTABICHUU
MYHHMLMIIAJBHOW  YCIYI'M, TPEOyCMOTpEHHBIX myHKTOM 2.14 paszgena Il HacTosmero
aJIMMHHUCTPATUBHOTO PETJIAMEHTA.

yCTaHaBIIMBAET COOTBETCTBUE 3asBUTEINSl KPUTEPUSAM, HEOOXOIUMBIM JUIsl TPEAOCTABICHUS
MYHHUIMIIAJBHOW yCIyTHM, a TakXe HajJuuyhe OCHOBAaHUM Il OTKa3a B MPEJOCTaBICHUU
MYHHULMIIAJBHOW  YCIYI'M, TPEQyCMOTpEHHBIX myHKTOM 2.14 pasgena Il HacTosmero
aJIMMHHUCTPATUBHOTO PETJIAMEHTA.

Crnenmanuct Otaena, OTBETCTBEHHBIN 3a IPUHATHE PELIEHUS O MPEAOCTaBICHUH YCIYTH, 110
pe3ysbTaTaM MPOBEPKU MPUHUMAET OJHO U3 CIEIYIOIINUX PELICHHH:

B Cily4ae OTCYTCTBHUS OCHOBAaHMH Ul OTKa3a — O IIOATOTOBKE KOIUM apXUBHBIX
JIOKYMEHTOB, MOJITBEPKIAIONINX MPAaBO Ha BIIAJICHHE 3€MEIbHBIMU ydyacTKamu. Komuu apXuBHBIX
JIOKYMEHTOB 3aBEPSIIOTCS MEYaThl0 aAMUHHUCTPALINH;

B Cllyyae HaJM4Msg OCHOBAaHUM JUIsl OTKa3za - O IOJTOTOBKE YBEJOMJIEHHS 00 OTKa3e B
MIPEIOCTABIIEHUN MYHHULIMINIAIBHONW YCIYyTM C yKa3aHWEM OCHOBAaHUM OTKa3a B IPEIOCTABICHUU
MYHULMIIAIBHON YCIyTH

U TepeaeT Ha MOANUCH TIJIaB€ MYHUIMMIAIBHOIO 00pa3oBaHMs TOPOJCKOTO OKpyra
«ByKTBbUD» - pYKOBOIMTENIO aIMHUHHCTpAIlMM TOpPOJACKOro oOkpyra «Bykrteum» (mamee —
PYKOBOAMTEND aIMUHUCTPALINN).

PykoBonuTens aAMHUHUCTpallUd B TeueHUE 2 KaJeHIapHbIX JHEW cO JHS MOJydyeHUs
MOJIUCHIBAET JOKYMEHTBHI.

Crenunanuct OTaena HanpasiseT MOANUCAHHOE PYKOBOJUTENEM aJMUHUCTPALIUU PEIlIeHUe
CHENMANUCTY aaMuHucTpauuu, M®L[, oTBETCTBEHHOMY 3a BbIJady pe3yJbTaTa MPEJOCTaBICHUS
MYHHIIMIIAIbHON YCIIYTH, AJIs BbIIaYH €T0 3asiBUTEIIO.

3.5.1. Kpurepuem mnpuHATUS pELIEHUS O MPENOCTABICHUN MYHHUIMIAIBHOW YCIyTu
SBJISIETCSI COOTBETCTBUE 3alpoca M MPUJIAraeMbIX K HEMY JOKYMEHTOB TPeOOBAHUSM HACTOSIIETO
a/IMUHUCTPATUBHOTO pErjaMeHTa, a TaKke Hanu4yue (OTCYTCTBHE) OCHOBaHMH, MPEAyCMOTPEHHBIX
IIyHKTOM 2.14 aiMMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.5.2. MakcuMaJIbHbII CPOK HCIHOJHEHUS aJMUHUCTPATUBHON NPOLEAYpPHI COCTaBISET HE
oonee 20 kameHIApHBIX THEH CO JHA ToJdydeHus cruenuanmuctoM OTaena, OTBETCTBEHHBIM 3a
MIPUHATHE PEIICHUS O MPEJOCTaBICHUH YCIYTH, MOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPUHSITHSI PELICHUS.

3.5.3. Pe3ynpTaTroM aIMUHUCTPAaTUBHOM NPOLEAYpPHI SBISETCS HANpPABIECHUE IPUHATOIO
pelleHns O TNPEeJOCTaBICHUM MYHMIMIAIBHOW YCIYrM WM 00 OTKa3e B MPelOCTaBICHUU
MYHHMIMIIAJIBHOW YCIYTH CIIEHUAINCTY, OTBETCTBEHHOMY 3a BblJady pe3yibTaTa IpeJOCTaBICHUS
yeayrd, win cnenuanucty M®ILI, oTBeTCTBEHHOMY 32 MEKBEIOMCTBEHHOE B3aUMOICHCTBHUE.

Pe3synpTar BBINOJHEHHWS AJAMHUHUCTPATHBHOM Mpolenypbl (UKCUPYETCS B CHUCTEME
3JIEKTPOHHOTO JOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIMIIOM OTJeJIa KOHTPOJIS U JIeJIONPOU3BOJICTBA
aJIMUHHUCTpALUK (Jlajiee — OTAEN KOHTPOJIS aIMUHUCTPALIUN).

3.5.4. Unble neicTBusi, HEOOXOAUMBIE I MPEAOCTABICHNUS MYHUIIUNIATILHON YCIYTH, B TOM
qHcyie CBSI3aHHbBIE C MTPOBEPKOM JeMCTBUTENFHOCTH YCUIIEHHONW KBATU(DUIIUPOBAHHOM 3JIEKTPOHHOM
MOJINKCH 3asiBUTENIS, UCIIOJIb30BAHHOM IpH OOpalleHUH 3a MOJIyYeHHEM MYHUIMMAIbHON YCIyTH,
He TpeOyroTCs.

YBeaomiienue 3asiBUTeEJIS1 0 IPUHATOM pellleHUH, BbI1a4a 3asiBUTE/II0 pe3yibTaTa
Npei0CTaBIeHNs] MyHUIMNAJIBHON YCJIyru

3.6. OcHoBaHMEM Hauyaja MCIOJHEHHS aJMUHUCTPAaTUBHON MNPOUEAYPHl SABISIETCS
MOCTYIUIEHHE  CIELMAINCTY aJMUHUCTpAlM¥, OTBETCTBEHHOMY 3a BblJady pe3yJjbpTaTa



MpEeAOCTaBICHUs yCIyrd, uiaum cnenuanucty MOL[, oTBeTCTBEHHOMY 3a BbIJIayy peE3yJbTaTa
MPEAOCTABICHUS] MYHUIMITAIHONW  yCcIyrd, OQOPMIICHHOTO PEHICHHs O MPEJOCTABICHUHN
MYHHIIMIIATFHOW YCIyTd WK 00 OTKa3e B MPEIOCTABICHUU MYHUIIMTAIBHON yciayru (manee -
perieHue).

AJIMUHUCTpaTUBHAs TMPOLIEypa HCIOJHSIETCS CIEeUHATUCTOM aaMuHHCcTpauun, MOLI,
OTBETCTBEHHBIM 32 BBIJIa4y PEIICHHUS.

[Ipu nmocrymieHnu peleHust cneuuanuct aaMuauctpaun, M®OL], oTBeTCTBEHHBIN 3a €ro
BBIIAYY, HHOOPMUPYET 3asIBUTENS O HATUYUHU TIPUHATOTO PEIICHUS M COTJIACYET CIOCO0 MOTyISHUS
3asIBUTEJIEM JAHHOTO PELICHUSI.

NudopmupoBanue 3asiBUTENST OCYIIECTBISETCA MO TeneGoHy u (WIU) TIOCPEACTBOM
OTIIPABJICHUS AIEKTPOHHOTO COOOIICHHUS HA YKa3aHHBIN 3assBUTENIEM aJIpeC dJIEKTPOHHOM MOYTHI.

Brimauy pemieHusi oCymecTBIsieT cnenuanauct aaMuHuctpanuu, M®Ll, oTBeTCTBEHHBIN 3a
BbIJAUy pEIICHUs, MpPU JHUYHOM MpPHUEME IMOJl POCIUCH 3asBUTENS, KOTOpas IMPOCTAaBISETCS B
JKypHaJie PETUCTpaIli, TIPU TPEIbIBICHUA UM JOKYMEHTa YIOCTOBEPSIONIETO JIMYHOCTh, a MPHU
oOpallleHuu TMpeICTABUTENS TAaKXKe TOKYMEHTa, TIOTBEPKIAIOIIETO MTOJTHOMOYHS TIPECTaBUTEIS.

B ciydae HEBO3MOXXHOCTHM WHMOOPMHUPOBAHHS CIENUATUCT anMuHUcTparuu, MOILI,
OTBETCTBEHHBIN 3a BbIIauy pe3yJibTaTa NPeJOCTABICHUS YCIYTH, HAIPABIISIET 3asIBUTENIO PELICHUE
Yepe3 OpraHu3aIMio TOYTOBOM CBS3H 3aKa3HBIM MTUCHMOM C YBEIOMJICHUEM.

3.6.1. Kpurepuem npuHATHA pEIIEHUS O BblJa4e pe3ysibTaTa MPeA0CTaBICHUS
MYHUIIUTIATFHON YCIyTH WJIM HAMpaBJIeHWW pe3yibTaTa MYHHUIIUNATBHOM YCIYTH IOYTOBBIM
OTIIPABJICHUEM SIBJISIETCS BBIOOP 3asBHTENIEM CIOCO0a €ro YBEJOMIICHUS O MPUHATOM pEIICHUH,
BBIJIAYM pe3yJIbTaTa MPEI0CTaBICHUS MYHHUIIUTIATLHON YCITyTH.

3.6.2. MakcuManbHbIi CPOK HWCIIOJIHEHHS] aJIMUHUCTPATUBHOW MPOIEAYPhl COCTaBIsET 3
KaJICHIAPHBIX JHA CO JHS TOCTyIUieHWs crnenuanucty OTaena, OTBETCTBEHHOMY 3a BBIIAYy
pe3ynbTaTa IpeloCcTaBiICHUsl yeiayru, coTpyaHuky M®IL], oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHE, JOKYMEHTA, SBJISIFOIIETOCS pPE3yIbTaTOM MPEIOCTABICHUS MYHHIIMTATHHOM
YCIIyTH

3.6.3. Pe3ynbTaTtOM HMCHOJHEHUS AJIMHHHCTPATUBHOW IPOLEAYPHI SBISAETCA YBEIOMIICHHE
3asiBUTENSL O MPUHATOM PEIICHUH ¥ (W) BblIaya 3asBUTENIO PEIICHHUS.

Pesynbrar BBITONMHEHHWS AAMUHUCTPATHBHOW TPONEAYpPhl (UKCHUPYETCS B CHCTEME
ANEKTPOHHOTO JAOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIMIIOM OT/ENa KOHTPOJS aJIMUHUCTpPALUU 00
YBEJIOMJICHUH 3asBUTENISI O MPUHATOM PEIICHUU M BbIJaue 3asBUTEIIO PE3yNIbTaTa MPEea0CTaBICHUS
MYHUIHUIAIBHON YCIYyTH.

3.6.4. Unble neiicTBUs, HEOOXOAUMBIE JUIS MPEAOCTaBICHUS MyHUIIUIIAIIBHOMN yCIyTH, B TOM
YHCIie CBSI3aHHBIC C TIPOBEPKON JCHCTBUTEIHHOCTH YCUICHHONW KBaTU(MUITUPOBAHHOM IIIEKTPOHHOM
TIOATIMCH 3asIBUTENIS, UCITIOH30BAHHOW MPH OOpAIICHUH 3a TOJyYeHUEeM MYHHUITUNATBHOW YCIyTH,
He TpeOyroTcs.

Hcnpasienue oneyaTok v (WJin) OMIUOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIIAHHBIX B
pe3yJibTaTe NpeaoCTABJICHUS MYHUIUNIAJIBHON YCJIYTH

3.7. B cnyyae BBbISBICHMS 3asBUTEIEM OIEYATOK, OLUIMOOK B IMOJyYEHHOM 3asBHUTEIEM
JIOKYMEHTE, SIBIIIOLIEMCS PE3YJbTaTOM NPENOCTABICHUS MYHMIMIIAJbHOW YCIYI'H, 3asBHUTEIb
BIIpaBe O0OpaTUThCSA B aJIMUHUCTPALIMIO C 3asBJICHHEM 00 MCIPaBICHUM JIOMYIICHHBIX ONEYaTOK U
olMOOK B BBIAAHHBIX B pe3yJIbTaTe NPEAOCTABICHUS MyHUIIUTIATIBHON YCIyTH JOKYMEHTaX.

3.7.1. OcHoBaHMeM JJisl Hayajia MPOLEAYPHl 10 UCIPABICHUIO ONEYATOK U (M) OIIHOOK,
JIOMYIICHHBIX B JIOKYMEHTaX, BbIIAHHBIX B Pe3y/bTaTe MPEJOCTaBICHUS MYHUIUIAIBHON YCIYTH
(nanee — mpornenypa), SBISETCS INOCTYIUIEHME B aJIMUHMCTPALUIO 3asBICHHUA OO0 HCIPaBICHUU
orneyatok W (Wiau) OmMuOOK B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MpPeAOCTaBICHUS
MYHUIIMIIAJILHON yCIyTH (1anee — 3asBieHre 00 UCTIPaBICHUH OMEeYaTOK U (M) OINOOK).

3.7.2. 3asBneHue 00 HCHpaBICHUU ONEyaTOK M (WJIM) OWHMOOK C YKa3aHHEM crocoba
MH(GOPMUPOBAHUS O pE3YyIbTaTax €ro pPacCMOTPEHUS U JOKYMEHTBI, B KOTOPBIX COJEp>KaTCs
OTE€YaTKU U (WIM) OLIMOKH, MPEICTABIISIOTCS CIEAYIOIIUMHU CIIOCOOAMHU:



JMYHO 3asiBUTEJNEM TMPEJCTABISAIOTCS OpPUTMHANBl JIOKYMEHTOB C oredaTkaMu U (WIIN)
ommoOkamu, cnenuanuctoM OTaena, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB JI€JA0TCsl KOMUHU 3TUX
JIOKYMEHTOB;

yepe3 OpraHu3alfi0 MOYTOBOM CBSI3U 3asBHUTEIEM HAIPABIISIIOTCS KOMHUU JOKYMEHTOB C
oreyaTKaMu ¥ (W) OIUOKaMHU.

[Ipuem u peructpauus 3asBieHUss 00 UCHpPaBIEHUH OINEYaTOK U (WJIM) OIMMOOK
OCYILIECTBIISIETCS B COOTBETCTBUM ¢ NMyHKTOM 3.3 pazgena III Hacrosiero aiMHHUCTPAaTHBHOIO
periameHTa.

3.7.3. Cneunanuct Otzaena, OTBETCTBEHHBIN 3a MPEAOCTaBICHUE MYHUIMIAIBHON YCIyTH,
paccMaTpuBaeT 3asBIIEHUE, MPEICTABIEHHOE 3asBUTENIEM, W MPOBOAMUT IMPOBEPKY YyKa3aHHBIX B
3afBJICHUM CBEJCHUH B CpPOK, He MpeBblmamommil 1 paGounii JeHb C JaThl perucTpanuu
COOTBETCTBYIOIIETO 3asIBJICHUS.

Ilo pesynpTataM paccMOTpEHHs 3asiBICHHs 00 HCIPaBIEHUHM OINEYaTOK M (M) OIMOOK
cnenuanuct Otnena, OTBETCTBEHHBIN 3a MPEJIOCTaBICHWE MYHULMIAIBHON YCIYrH, B TedeHue |
paboyero 1HA NPUHUMAET pellieHrHe 00 MCIPaBJICHUU ONEeYaTOK U (MJM) OLIMOOK, TOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YyJbTaTe NPEAOCTABICHUS MYHULIMIIAJBLHOW YCIYyTH, U yBEIOMIISIET
3asBUTEIIS O IPUHATOM PEIIEHUH CIIOCOOOM, YKa3aHHBIM B 3asiBIEHMM 00 UCIPABICHUHU ONEYaTOK U
(nmr) omMOOK C yKa3aHHEM CpPOKa MCTIPABJICHUS TOMYIIEHHBIX OTEeYaToK U (MJIK) OMINOOK;

IPUHUMAET pelieHre 00 OTCYTCTBHMM HEOOXOJUMOCTHM HCIIPABIIEHHS ONEYaTOK U (MJIN)
olMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe MPel0CTaBICHNs MyHULIUIIAIBHON
YCIAYTH, W TOTOBHUT MOTHBHPOBAHHBIA OTKa3 B HCIPABICHUM OIEYAaTOK MU (WJIH) OIIMOOK,
JIOTYILIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B PE3YyJIbTAaTe MIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

HcnpaBnenune oneyaTok M (Win) OMMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ysbTaTe MpeNOoCTaBICHNs MYHUIMNAIBHON yCIyru, ocymiecTBisdercs cnenuanuctoM Otaena,
OTBETCTBEHHBIM 32 NPEJOCTABICHINE MyHUIIUTIAILHON YCIIyTH B TeueHue 1 pabodero aHs.

IIpu ucnpaBneHun omnevyaTtok M (WJIM) OMIMOOK, JOMYIEHHBIX B JOKYMEHTaX, BbIJIAHHBIX B
pe3yabTaTe NpeJoCTaBICHHSI MyHUIUIIAIBHOM YCIIYTH, HE JOIyCKAeTCsI:

W3MEHEHUE COJEp)KAHHUSA JIOKYMEHTOB, SBIISIOIIUXCS PE3YIbTaTOM  IPEIOCTABICHUS
MYHULMIIAIBHON YCIYTH;

BHECEHHE HOBOW MH(OpMaIK, CBeJIEHUI U3 BHOBb MOJyYEHHBIX JTOKYMEHTOB, KOTOpPBIE HE
OBLIM MPEICTaBICHBI IIPU [10/1a4€ 3aIpOca O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

3.7.4. Kpurepuem NpuHATUS pelieHUs 00 HUCHpaBICHUH OINe4YaToK U (Win) oumboK
SBIISICTCS HAJIWYME OIEYaTOK M (WiIM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, SIBIISIOIIUXCS
pe3yJIbTaTOM MPEAOCTaBICHNUS MyHHUIUIIATILHON YCIIYTH.

3.7.5. MakcuMaJIbHbII CPOK HCIOJHEHMUS aJIMUHUCTPATUBHON IPOLENYpPHI COCTaBISET HE
Oonee 5 pabouux JHEH CO JHS NOCTYIUIEHUS B aJMHHHMCTpAIUIO 3asBJIEHUS 00 HCIpPaBIICHUU
oreyaTok U (WJIn) OMIMOOK.

3.7.6. Pe3ynpTaTOM MpOLEAYPHI SBISETCS:

HCIIPABJICHHBIE JOKYMEHTBI, SBJISIOLIMECS PE3YJbTaTOM IPENOCTABICHUS MYHULIUINAIBHON
YCIYTH;

MOTUBUPOBAHHbBII OTKa3 B MCIPABICHUM ONEYaTOK M (WIM) OIIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3YyJIbTaTE NPEAOCTABICHNS MyHUIIUIIAJIbHONW YCIIYTH.

Bbrgaua 3asBUTENIO0 UCIIPABIEHHOTO TOKYMEHTA MPOU3BOANUTCS B MOPSIIKE, YCTAHOBICHHOM
nyHkToMm 3.6 pasznena Il HacTosIiero agMUHUCTPATUBHOTO pETJaMeHTa.

3.7.7. Cnocobom ¢ukcaruu pe3yapraTa Mpoueaypsl SBISETCS PETHCTPALlUs UCTIPABICHHOTO
JOKYMEHTa WIN NPUHATOTO PELIEHMS B )KypHAJIe HCXOIAUIEH TOKYMEHTALMH.

JIOKyMEHT, COJepKalliii OmeyaTKd W (MiIM) OINMOKH, TIOCie 3aMEHBl MOJJICKHT
YHUYTOXXEHUIO, PaKT KOTOPOro GUKCUPYETCs B JieJie 0 PACCMOTPEHUIO OOpaIeHUs 3asBUTEIS.

3.7.8. Hble neicTBUs, HEOOXOAUMBIE Ul NPEAOCTaBICHUS MyHUIIMIIAIILHON yCIyTH, B TOM
YHCJIe CBSI3aHHBIE C TPOBEPKOM JeHCTBUTENBHOCTH YCUIIEHHONW KBANU(UIIMPOBAHHOM 3JIEKTPOHHOM
MOJNUCH 3asiBUTENS, UCIIOJIb30BAHHOM IpU OOpalleHUH 3a MOJIyYEHHEM MYHUIMNAIbHOM YCIYyTH,



He TpeOyroTcs.
IV. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

IHopsinok ocymecTBICHUS] TEKYLIEr0 KOHTPOJIS 32 COO/TI0AeHHEM H MCIIOJTHEHHEM
OTBETCTBEHHBIMH [10JKHOCTHBIMH JIMAMM MO0JI0KEHUH aIMUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTABIEHUS MYHUIMNIAJIBHON YCJIYTH U HHBIX HOPMATHBHBIX NMPAaBOBBIX
AKTOB, YCTAHABJIUBAIOUINX TPeOOBAHUSA K MPEAOCTABJIEHNI0O MyYHUIIUNIAJLHON YCIyIH, a
TaKsKe NPUHATHEM UMU pelleHui

4.1. Texymui KOHTpPOJIb 3a COOJIIOJIGHUEM U HCIIOJIHEHWEM TOJOXKEHUN HaCTOAIIEro
aMMHHACTPATUBHOIO pErjlaMEHTa M HHBIX HOPMATUBHBIX IPaBOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUsI K TMPEAOCTaBICHUIO MYHHUIMIAIBHON YCIYyTH, OCYIIECTBISETCS PYKOBOAUTEIEM
aJIMMHHCTPALHH.

4.2. KoHtposp 3a nesrenbHOCThIO OThena mo MpeJOoCTaBICHUI0 MYHULHINIAIBHON YCIYTH
OCYILECTBIISIETCS 3aMECTUTEIEM PYKOBOJUTENS aIMUHUCTPALIUH, KypupyromuM padoty Otaena.

KoHTposb 3a MCIOTHEHNEM HACTOSIIETO aAMUHUCTPATHUBHOIO PErjiaMeHTa CHEUaINCTAMHU
M®I] ocymectBisiercsa pykopoauresiem MOILI.

IMopsinok ¥ NepHMOAUYHOCTD OCYILIECTBJIEHHUS IVIAHOBBIX H BHENJIAHOBBIX NPOBEPOK MOJHOTHI
¥ Ka4ecTBa NPeJoCTABJICHUS]I MyHUIMNIAIbHON YCIYTH, B TOM YHCJIe MOPSIAOK H (pOPMBI
KOHTPOJIS1 32 MOJHOTOMH M Ka4eCTBOM NPeJ0CTABIeHUSI MyHUIIUNIAJLHON YCIyTH

4.3. KoHTpoiab TMOJHOTBI M KauecTBa MNPEAOCTaBICHHUS MYHHUIUNAIBHOM yCIyru
OCYILIECTBIISIETCS MyTEM MPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

[InanoBBIE POBEPKU MPOBOJAATCS B COOTBETCTBUU C IUIAHOM pabOThl aJIMUHHUCTPALIMU, HO
He pexe | pa3a B 3 roza.

BuennaHoBblE IPOBEPKHM MPOBOJATCS B CIydae IMOCTYIUIEHHS B aJMUHHCTPALUIO
oOpatieHui GU3NUECKUX U IOPUAMYECKUX JIMI C jkKajJo0aMu Ha HapyIICHHs MX MpaB U 3aKOHHBIX
HUHTEPECOB.

4.4. BHeruiaHOBBIE MPOBEPKU NPOBOAATCA B (hopMe AOKYMEHTapHOW MpoBepkH U (MIIN)
BBIE3THOW ITPOBEPKHU B NOPSAIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM.

BuennaHoBble MPOBEPKH MOTYT IMPOBOJUTHCS HAa OCHOBAaHMM KOHKPETHOTO oOOpallieHus
3asBUTENIS O (PaKTax HAPYIIECHHs €ro MpaB Ha MOJyYeHHEe MYHUIIUNAIBLHON YCIIyTH.

4.5. Pe3ynbTaThl MJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK O(OPMIISIOTCA B BHJE aKTa, B
KOTOPOM OTMEYAIOTCA BBISBIECHHBIE HETOCTATKH U MPEATIOKEHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH I0JIKHOCTHBIX JIMII 32 PellleHus U AelcTBus (0e3aeiicTBHE),
NpUHUMAaeMble (0CyLIeCTBJIAeMbIe) UMM B X0/1€ IPeJ0CTABJEHUSI MyHMIHMIIAJIBHON yCIyru

4.6. JIOJDKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a IMPEJOCTABICHHE MYHULUIAIBHOM YCIYyTH,
HECyT TMEepPCOHATbHYI0 OTBETCTBEHHOCTh 3a COOIIOJIEHHE TOpSAKAa M CPOKOB MPEIOCTABICHUS
MYHHUIIUTIAJbHON YCIYTH.

MOI] u ero pabOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIICHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu:

1) 3a moJNHOTY mepenaBaeMbIX aIMUHUCTPALMU 3alPOCOB, UHBIX JIOKYMEHTOB, MPUHATHIX OT
3asBuTeNs B MOIL;

2) 3a CBOEBPEMEHHYIO NIepeiavy aMUHUCTPALIMU 3aIIPOCOB, UHBIX JOKYMEHTOB, IPUHSTHIX OT
3asBUTENS, a TAKXKE 32 CBOCBPEMEHHYIO BBIJIauy 3asBUTEIIO JOKYMEHTOB, MEPEAAaHHBIX B JITHX
uensax MOILL agmuHancTpanuy;

3) 3a coOmomeHue TpaB CyOBEKTOB TIEPCOHATBHBIX JIAaHHBIX, 3a COOJIOJIEHUE
3akoHo/aaTenbcTBa Poccuiickoit denepaiuu, yCTaHABIMBAKOIIETO OCOOCHHOCTH OOpalieHus C
nH(popMaImen, J0CTyn K KOTOPOi orpanuyeH (henepasbHbIM 3aKOHOM.

XKanoba Ha HapylleHHe TMOpsAIKa TNPEJOCTaBICHHUS MYHHIMMAIbHOW ycayru MOIL]
paccMatpuBaeTcs aaMuHHCTpanuen. [Ipyu 3ToM Cpok paccMOTpeHUs KajaoObl UCUHUCISAECTCS CO JTHS
PETUCTPAIIMH KATOOBI B a/IMUHUACTPAIIHH.



IloJ10keHns1, XapaKkTepu3yoIe TPeOOBAHUA K NOPAAKY U popMaM KOHTPOJIA 32
NpeaocTaBJIeHueM MYHHIMIIAJIBHON YCIYTH €O CTOPOHBI IPAKAAH, UX 00beIMHEHUI U
OpraHu3auum

4.7. KoHTponb 3a MpenoCTaBI€HHEM MYHHUIMIAIBLHON YCIYrHM OCYIIEeCTBIseTcs B GopMme
KOHTPOJISI 32 COOJIIOICHUEM TOCIIEeI0OBATeIbHOCTH ACUCTBUMN, OMIPEICICHHBIX aJIMUHACTPATUBHBIMU
MPOUEAYPAMHU MO0 WCIIOJHEHHI0 MYHUIUNAIBHON YCIYTH W MPUHATHEM PEIICHHN JTOKHOCTHBIMU
JUIIAMH, TyTeM MPOBEICHUS MPOBEPOK COOTIONCHHS] M HWCIOJHEHUS JOJDKHOCTHBIMH IJTUIIAMU
aIMUHHUCTpallMi TpPaBOBbIX akTOB Poccuiickoii denepanuu, a TaKkKe MOJOKEHUN HACTOAIIETO
aJMUHUCTPATUBHOTO PErjaMeHTa.

[IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIeHUIO TpakJIaHWHA WIH
OpraHMu3allu.

4.8. Tlpu oOpameHUH rpaxiaH, WX OOBEIMHEHMH W OpraHu3aluid K PYKOBOAMTEIIO
aIMAUHHUCTPAIIMM MOXKET OBITh CO3[lJaHa KOMHCCHS C BKJIIOYEHHMEM B €€ COCTaB TpakIaH,
MpeACTaBUTENCH OOIECTBEHHBIX OOBEIWHEHWNW W OpraHWU3alUi I MPOBEICHUS BHEIIAHOBOU
MPOBEPKHU MOJIHOTHI U Ka4e€CTBa MPEIOCTaBICHUS MyHUIIUNIATIBLHOM YCIYTH.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSA0K 00/KAJT0BAHUSA PellleHU U AeilcTBU
(Oe3neiicTBHSI) OpPraHa, NPeAOCTABJAIOIECT0 MYHHIIUNIAJIBHYIO YCIYTY
MHOTO0YHKIHMOHAJIBHOI0 LIEHTPA, OPraHu3anuii, ykasauubix B yactu 1.1 cratbu 16
®eaepanbHOro 3akona ot 27 urwuas 2010 r. Ne 210-®3 «O0 opranu3anuu npeaocTaBieHHs
rocy/1apcTBEHHbIX M MyYHUIIUNIAJIBHBIX YCJIYI», a TAKAKe UX JOJKHOCTHBIX JINLL,
MYHUIIUNAJTbHBIX CJIYKAIIUX, PA0OTHMKOB

VkazaHHasi B HACTOSIILEM pa3zeiie HHpopMalKs MOJICKUT Pa3MEIICHUI0 Ha O(pUINAIBHOM
caifte agMUHUCTpaK, EquHOM mopTasne rocyaapcTBEHHBIX U MyHMLIMIAIBHBIX YCIyr (pyHKIuIL),
Ha [loprane rocynapCTBEHHBIX U MYHHMIMNAIbHBIX yciuyr (pynkuwmil) PecnyOmuku Komwu, B
rocyJapcTBeHHON uHpopmannoHHoil cucreme Pecnybnuku Komu «Peectp rocymapcTBEeHHBIX U
MYHHUIMNAIbHBIX YCIyT (pyHkuuit) Pecyonuku Kommy.

Nndopmanus st 3assBUTENIS 0 €ro NpPaBe MOAAaTh Ka100y HA pelieHHus1 ¥ JeHCTBUS
(0e3neiicTBHE) OPraHa, NPeA0CTABJISIONIEr0 MYHHIMIIAIBHYIO YCJIYTY, €r0 J10JZKHOCTHOTO
JINIA JTH00 MYHUIMIIAJIBHOIO CJIY7KAIero, MHOropyHKIMOHAJIBHOI0 IEHTPAa, ero padloTHHUKA,
a TaK)Ke OPraHu3aumid, ykazaHHbIX B yactu 1.1 crateu 16 @egepanbHOro 3akoHa ot 27 st
2010 r. Ne 210-®3 «O0 opranu3anuy NpeAOCTaBJICHUSI TOCYAAPCTBEHHBIX H MYHHIIUNIAJIBHBIX
yCJIyr», HJd MX pa00THHUKOB NPH NMPeA0CTABJIEHHH MYHUIIMNIAIBHON YCIyTIH

5.1. 3asBuTeNnM UMEIOT MpaBO Ha O0OXKaJIOBaHME pEUICHUWH, TPHUHATBIX B XOJE
MPEIOCTABIIEHNUS MYHMIMIIAJbHOW YCIyTH, JeHCTBUM uiam  Oe3aeiicTBUS  aIMUHUCTpALUH,
JOJDKHOCTHBIX JIMI QIMUHUCTPALMU JTUO0 MYHUITUIAIBHOTO CITY>KAIllero B 10CYA€0HOM HOpSIIIKE.

Opranuzanuy, ykazanusle B yactu 1.1 crateu 16 3akona Ne 210-®d3 B Pecniybnunke Komu
OTCYTCTBYIOT.

IIpeamer xkan00b1

5.2. 3asBUTENH MOXKET OOPATUTHCA C HKaI000M, B TOM YHCIIE B CIEAYIOMIMX CIydasX:

1) HapylIeHHe cpoKa PEeTUCTpalliu 3alpoca 3asiBUTENS O MPEAOCTaBICHUN MYHUIIUTIAIBHON
yCIIyTH, 3aIpoca, ykazaHHoro B crtatbe 15.1 3akona Ne 210-D3;

2) HapylleHuEe CpoKa IMpPeIOoCTaBICHUs MYHUIMNAIbHON yciyru. B ykaszaHHoM ciyudae
nocyneOHoe (BHecyneOHOe) 00kaoBaHUe 3asiBUTENIEM pellieHui u aeiictBuii (0e3neiictusi) MDLI,
pabotHuka MO®IL[ Bo3moxHO B ciyyae, ecnu Ha M®PL], pemenus u neiictBus (6e3neiicTBue)
KOTOPOTO  OOKaIyIOTCsS, BO3JIOKEHAa (YHKUUS IO TPEJAOCTABICHUIO  COOTBETCTBYIOILEH
MYHHIIMIIAJILHOW YCIYTd B MOJHOM OObEME U B IMOPSJIKE, ONpeaeaeHHOM dacThio 1.3 crateu 16
3akona Ne 210-®3;

3) TpeboBaHHWE Yy 3asBHUTENs JOKYMEHTOB WM HWH(OpManuu JUOO0 OCYIIEeCTBICHUS
NEICTBUM, MpPEICTaBICHUE WIM OCYLIECTBIEHHE KOTOPBIX HE IPETyCMOTPEHO HOPMaTHUBHBIMU



mpaBoBbIMU akTaMu Poccuiickoit denepannn, HOPMAaTUBHBIME TPABOBBIMH akTamMH PecmyOnuku
Komu, MyHununanbHbpIMU MPaBOBBIMH aKTaMU IS ITPEIOCTABIICHUSI MyHUIIUIIAIbHON YCIYTH;

4) oTka3 B IpHeMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX IIPELyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMAaTUBHBIMHM MPABOBBIMHM akTamMHu PecmyOnuku
Komu, MyHULIMTTATbHBIMU TIPABOBBIMU aKTaMU JUIsl TIPEIOCTaBICHUS MYHULUINAIBHOM YCIYTH, Y
3asIBUTES;

5) oTka3 B MNpEeAOCTaBICHMM MYHULUINAIBHOM YCIYTH, €CIM OCHOBaHMs OTKa3za He
MIPEyCMOTPEHBI (peiepalIbHbIMI 3aKOHAaMU UM TMPHUHSATHIMH B COOTBETCTBUM C HUMHU HHBIMHU
HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepanuiu, 3aKOHAMH 1 UHBIMU HOPMaTHBHBIMU
npaBoBbIMU akTamu Pecny6nmku Komu. B ykazanHoMm ciyuae nocyneOHoe (BHecyaeOHOE)
o0)kajoBaHUE 3asBHUTENEM pelleHuil u gedctBuil (OesneiictBusi) MOLl, pabotHuka MOI]
BO3MOKHO B cirydae, eciii Ha M®I, pemenns u nerictBus (0e31€HCTBUE) KOTOPOTO O0XKATYIOTCA,
BO3JIOKE€HA (DYHKIUS MO MPEJOCTABICHHIO COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYT B IOJHOM
o0beMe B mopsiake, onpeneaeHHoM dyacTbio 1.3 ctateu 16 3akona Ne 210-D3;

6) 3aTtpeboBaHME C 3asBUTENS MpPU IMPEIOCTABICHUH MYHUIMNAIBHON YCIyTHW IJIaThl, HE
MpeyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit deneparnu, HOpMaTUBHBIMU
MpaBoBBIMU akTamMu PecnyOnvku Komu, MyHUIIUTIATPHBIMU TIPABOBBIMH aKTaMH,

7) OTKa3z aaMUHUCTpAIlMH, €ro JOJDKHOCTHoro Jjuma, MOIL[, paboranuka MOI],
OpraHu3alyii, npexycMoTpeHHbIX yacTbio 1.1 crateu 16 3akona Ne 210-®D3, win ux pabOTHUKOB B
WCIPABIIEHUU JIOMYIICHHBIX UMHU ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3ysibTaTe MpeA0CTaBICHUS
MYHUIUNATBHON yCIOYrH JOKYMEHTax JMOO HapylleHHe YCTAaHOBJIIEHHOTO CpOKa TaKHUX
ucripaBieHuid. B ykazamHoM ciydae gocyaeOHoe (BHecyneOHOE) O0O0KalloBaHWE 3asBUTENIEM
peutenuit u neiictuii (0ezneiictBus) M®IL, pabotHrka M®IL] Bo3MoxHO B citydae, eciau Ha MDLI,
pemieHuss u jaeWctBus (Oe3melcTBHE) KOTOPOro OOXaIyrOTCS, BO3JIOKEHAa (YHKIUS IO
MIPEJOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYr B IIOJIHOM O0beMe B MOpPSIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 3akona Ne 210-D3;

8) HapylIeHue CpoKa WM MOPsIKa BbIJAYN JOKYMEHTOB IO Pe3yjbTaTaM MPEAOCTaBICHHUS
MYHULMIIAIBHON YCIYTH;

9) mIpUOCTAaHOBIEHUE NPEJOCTABIECHUS MYHHUIMIAIBHOW YCIYTH, €CIM OCHOBAaHMS
MIPUOCTAHOBJIEHUSI HE MPEyCMOTPEHbI (peiepaIbHbIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUHU C
HUMH UHBIMM HOPMAaTHBHBIMHM MpPaBOBbIMU akTamu Poccuiickoil denepanuu, 3aKOHAMH U UHBIMU
HOpPMAaTUBHBIMHM TMpaBoBbIMU akTamu PecnyOnuku Komu. B ykazanHom ciydyae nocyneOHoe
(BHEecyneOHOe) 00karoBaHUE 3asBUTENEM pelleHuid u aeiictBuii (6e3netictBus) M®II, paboTHuka
M®I] Bo3moxxHO B ciydae, ecnmu Ha MODII, pemenus u aeiictBust (O6e3aeiCTBHE) KOTOPOTO
00KaJyIOTCs, BO3JIOKE€HA (DYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHUIUMAIbHBIX
YCIIYT B TIOJITHOM 00bEeMe B TIOPsIKE, onpeneeHHOM JacThio 1.3 ctathu 16 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHUIIUNAIBLHON YCIYyTH TOKYMEHTOB
win uHbOpMalMu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU
NEpPBOHAYAIILHOM OTKa3e B TMpHEMEe JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEeJOCTaBICHUS
MYHHIMIAIGHOW YCIYTH, JUOO0 B MPEIOCTaBIEHUU MYHULMIAIBHOW YCIYTH, 32 HCKIIOYEHHEM
CJIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yacTh 1 ctarbu 7 3akoHa Ne 210-®3. B ykazaHHOM cityyae
nocyneoHoe (BHECY1e0HOe) 00XKaToBaHUE 3assBUTENIEM pelieHnd u aerctBuil (0e3neiicteus) MODII,
pabotauka MO®I[ Bo3moxHO B ciyudae, ecnmu Ha MOLI, pemenus u neiictBust (Oe3neiicTBue)
KOTOPOTO  O0XKalmyloTcs, BO3JOK€HAa (YHKIHUS 1O MPEJOCTABIEHUIO  COOTBETCTBYIOIIUX
MYHUIIUNATIBHBIX YCIYr B TOJHOM O0OBEME B MOpSAJKE, ONpeAeNeHHOM uacTbio 1.3 cratem 16
3akoHa Ne 210-D3.

AZIMMHHCTPAIUS M YIIOJTHOMOYEHHbIE HA PACCMOTPEHHeE KaJI00bl JOKHOCTHBIE JIHIIA,
KOTOPBIM MOKeT ObITh HAIIPABJICHA KaJ100a

5.3. XKanoba nogaercss B MUCbMEHHON (opme Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM
¢dbopme B agMHMHUCTpaIuio, ML 1ubo B MunuctepctBo 3KoHOMHKH Pecrybnunku Komu — opran



roCylapCTBEHHOM BJacTH, sABIstouuiics yupeaurenem M®PII (nanee - MunuCTEpCTBO).

[Ipuem xano0 B NUCbMEHHOM (hOpME OCYIIECTBISETCS OpraHaMu, IPeIOoCTABIISIOIIUMU
MyHUIUNagbHbIe yeinyru, M®L] B MecTe mpenoctaBieHuss MyHUIMNAIBHON yciyru (B Mecte, rie
3asBUTENb MOJABAJl 3aIIPOC Ha MOJIYyYEHNE MYHUIMIAIBHON YCIyTH, HApyLIEHUE MOPSAIKa KOTOPOR
oOxxamyeTcs, 1M00 B MecTe, I/Ie 3asBUTENIEM IOJy4eH pe3ylbTaT YKa3aHHOM MyHHMUIMIAIbHOU
YCIIYTH).

IIpuem >xanob6 B MUCbMEHHOW (opMme ocymiecTBiIsieTcss MHHUCTEPCTBOM B MECTE €ro
(haKTHYECKOT0 HaXOKICHUSI.

XKanoOwsl Ha pemenus, npuHATbie OTOEIOM, MOJAIOTCS PYKOBOAUTENIO aJMHHUCTPAIH
a10o B ciIydae ero OTCYTCTBUS pacCMaTpPUBAIOTCS 3aMECTUTENEM PYKOBOJIUTENS aIMUHUCTPALUH,
KypupytomuM padoty Otaena.

XKanobsl Ha JeMcTBUS PpPYKOBOOUTENS aJMUHUCTPAllMd B CBA3M C OTCYTCTBHUEM
BBIILIECTOSILIETO OPraHa pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM aIMUHUCTPALIUH.

IHopsaok moxa4Yu U pacCMOTPEHUS KAT00bI

5.4. Xanoba Ha pemeHus U JeiictBus (Oe3nelcTBHE) aJIMUHHCTPALUHU, PYKOBOJIUTEIS
aJIMMHUCTPALIMM, HHOTO JOJDKHOCTHOTO JHIa aAMHHHMCTpAllMM, MYHUIUNAIBHOTO CIY>KaIlero
MOXKET OBITh HampaBlieHa Yepe3 OpraHu3aluIi0 [OYTOBOM CBA3HM, HWHYIO OpraHU3aIuIo,
OCYILECTBISIIOLIYI0O  JIOCTaBKy  KoppecmoHaeHuuu, uepe3 MODIl, ¢  wucnoiabzoBaHuEM
MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON cetu  «/HTEpHETY, oumansHOrO caiTa
aaiMUHUCTpanuy, EauHOro mopranga TocyJapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr ((yHKuuit),
[TopTana rocynapcTBEHHBIX M MYHUIMNAIbHbIX ycuyr (¢yHkumii) PecnmyOnuku Komu, a Takxke
MO>KET OBITh IPUHATA IIPU JTUYHOM NPUEME 3aIBUTEIS.

5.5. Peructpanus xanoObl OCYLIECTBISETCS OTIACIOM KOHTPOJS agMuHucTparuu, MOL]
COOTBETCTBEHHO B JKypHaJle y4eTa jkajo0 Ha peleHus U AeicTBus (0e3aeiicTBre) aqMUHUCTpaIiH,
JOJDKHOCTHBIX JIMI] M MyHULIMTIAIBHBIX CITYKaIlIUX, )KypHaJe ydeTa »*ajo0 Ha pelieHus U IeHCTBUS
(6e3neiictBue) M®II, ero pabotaukoB (manee — JKypHayr) HEe TO37HEE CIIEAYIOIIETO 3a JHEM €€
MOCTYIUICHUSI paboYero JHs ¢ MPUCBOCHUEM €l PErHCTPAaLlMOHHOTO HOMEpa.

Benenne Xypnana ocymecTsisieTcs: mo ¢GopMe U B TOPSJIKE, YCTAHOBIECHHBIMH MTPABOBBIM
AKTOM aJIMUHHUCTPALINH, JIOKaJIbHBIM akToM M®II.

Opranom, MO®I] BbmaeTcst pacnucka 3asBUTENIO B MOJYYCHHH OT HETO KAJIOOBI U WHBIX
NPEJCTaBICHHBIX JOKYMEHTOB B NHCBMEHHOH ¢opMe Ha OyMa)KHOM HOCHUTENIE C YKa3aHUEM
PEruCTpallMOHHOTO HOMepa >KajloObl, 1aThl M BPEMEHU €€ IpHueMa, MepedHs MpPeICTaBIEHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO P JIMYHOM IIPUEME 3asIBUTEIIS.

Pacniucka o peructpanuu xanoObl Ha penieHus u 1eicTBus (06e3nelcTBre) aIMUHUCTPALINH,
JOJDKHOCTHBIX JIML, MYHHMIMIAJIBHBIX CIYKallMX M TIOJIY4EHHH JOKYMEHTOB C YKa3aHHUEM
PEruCTpallMOHHOTO HOMepa >KajloObl, J1aThl M BPEMEHU €€ IMpHueMa, MepedHs MpPeCTaBIEHHBIX
JOKYMEHTOB,  HampaBieHHBIX uepe3 MOIL[, ¢  wucnoiab3oBaHueM  HH(OPMAITMOHHO-
TEJIEKOMMYHHUKAIMOHHON ceTH «MHTepHeT», OQHUIMaIbHOrO caiiTa aJIMUHUCTpPALUU, MOPTAJIbI
TOCYJapCTBEHHbIX M MYHHIMIIAIBHBIX ycIayr ((yHKUHMI), OpraHU3alyio MOYTOBOW CBS3H, MHYIO
OpraHM3aIMIo, OCYIIECTBIISIFOIIYI0 JOCTaBKY KOPPECIIOH/IEHIIMHU, HAMpaBiseTCs 3asBUTENIO Yepe3
OpraHM3alMI0  IIOYTOBOM  CBA3M, MHYIO  OpraHM3alliio, OCYLIECTBIIIOIIYI0  JIOCTaBKY
KOPPECHOH/IEHIINH, B T€YeHHE 3 pabouuX JHEH cO JIHA UX PErUCTpalHH.

XKanoba B TeueHue ogHOrO paboyero AHA CO JHSA €€ PEerucTpaluy MOJUIeKHT Ieperade
JOJKHOCTHOMY JIMIY, paOOTHHUKY, HaJeIEHHOMY OJTHOMOYMSIMH 110 pPACCMOTPEHUIO KaJo0.

5.6. XKanoba nomkHa coaepkaTh:

1) HaMEeHOBaHUE OpraHa, MPeIOCTABIIAIOIIET0 MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIIa OpraHa, MPeJOCTaBIISIONIET0 MYHHUIMIIATbHYIO YCIYTY, TM00 MYHHIMIIAIBHOTO CITyXallero,
pelieHus u aelictBus (6e3aericTBrE) KOTOPBIX 00KaIyloTCs;

2) amminio, UMsi, OTYECTBO (MOCIEHEE - IPU HAIWYHMU), CBEJICHHUS O MECTE JKUTEIbCTBA
3asiBUTENS - (PU3MUECKOTO JIMIa JTMOO HAMMEHOBAaHUE, CBEJIEHUSI O MECTE€ HaXOXKJIEHUS 3asBUTEIS -
IOPUIMYECKOT0 JIMIa, a Takke HoMmep (HoMmepa) KOHTakTHOro TtenedoHa, aapec (azxpeca)



9JIEKTPOHHOM MOYTHl (MPU HAIWYMM) U TOYTOBBIA ajpec, MO KOTOPBIM JIOJKEH OBbITh HarpaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOOXaldyeMmbIX pelleHHsX U jAedcTBusx (Oe3neiicTBuM) oprasa,
JNOJDKHOCTHOTO — JIMLA  OpraHa,  MPeAOoCTaBISIONIET0  MYHULHMIANIbHYIO  YCIyry, Ju0Oo
MYHHIIMIIAJIBHOTO CIIYXaIllero;

4) noBojbl, HA OCHOBAHMHU KOTOPBIX 3asBUTENIb HE COIJIACEH C PELIEHHUEM U JeHCTBUEM
(Oe3neiicTBueM) opraHa, JOJDKHOCTHOTO JIMIIA OpraHa, HpPEeOCTaBISAIOLIET0 MYHHUIUMIAIBHYIO
YCIIyTY, JIMOO0 MYyHHUIMIAIBLHOTO CIYKallero. 3asBUTENEM MOTYT ObITh IPEICTABIECHbI JOKYMEHTHI
(Ipu HaTMYMK), TOATBEPKIAIOIIUE TOBO/IBI 3asBUTENS, TUOO UX KOIUH.

5.7. B cnyudae ecnu »kano0a mojaeTcs 4epe3 MPEACTaBUTENS, UM TakKe MPEeACTaBIISETCS
JOKYMEHT, NOJTBEPKIAOIINM IMOJTHOMOUYHNS HA OCYIIECTBIEHUE COOTBETCTBYIOIIMX JEHCTBUH. B
KauecTBe JIOKYMEHTa, [MOJATBEP)KJIAIOLIEr0  IOJHOMOYMS  IPEACTABUTENS, MOXET ObITh
IIpE/ICTaBJICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit Deneparumn
JOBEPEHHOCTH (JU1s (PU3UYECKUX JIUIT);

2) odopmieHHass B COOTBETCTBUHM C 3aKOHOAATeNbCTBOM Poccuiickoit Deneparun
JIOBEPEHHOCTh, IOJNMUCAHHAsl PYKOBOJAUTENIEM 3asBUTENS WJIM  YINOJHOMOYEHHBIM 3TUM
PYKOBOAMTEIIEM JIUIIOM (17151 FOPUIUICCKUX JIHII);

3) Komus peuieHdus O Ha3HAYeHUH WiIM 00 u30paHuM 50O MpHKa3a O Ha3HAYCHUU
(bu3MYECKOTo JUIA Ha JOKHOCTh, B COOTBETCTBHM C KOTOPHIM Takoe (U3NYECKOEe JHIO0 00s1agaeT
MIPaBOM JIeHICTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.8. Tlpu mnocrtymnenun xkaino0Obl depes MODI[, obGecneunBaeTcs ee mepemaya IO
3alIUIIEHHON MH()OPMAIMOHHONW CHUCTEME WM KYpbEepCKOH OCTaBKOW JODKHOCTHOMY JIMILY,
HaJIeIECHHOMY TOJHOMOYMSMU TIO0 PAacCCMOTPEHHUIO Kajdo0 B TMOPSAAKE M CPOKHU, KOTOpbIE
YCTaHOBJIEHBI COIVIALIEHUEM O B3aumoaeicTBuu Mexay M®L] u agmMmuHUCTpanueil, HO HE MO3HEE
cleayroero pabo4ero JHs co AHS MOCTYIUICHUS JKal00bl.

IIpu noctrymnenun >xanodsr yepes MOLI, cnemmamuct M®IL] peructpupyer xanoly B
nHpopmanmonHoit cucreme M®I] ¢ mpucBoeHrneM kajode PErucTParlMOHHOTO HOMEpa W BBIIAET
3asBUTEIIIO PACIIUCKY B MOJYYEHUH KaJIOOBI, B KOTOPOU YKa3bIBACTCS:

MECTO, JaTa U BpeMsl Ipuema >kano0bl 3assBUTEIIS;

(bamunus, UMs, OTYECTBO 3asBUTEIIS;

nepeyeHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEIS;

(bamunus, UMs, OTYECTBO CHELUAINCTA, IPUHABLIETO Kano0y;

CPOK paccMOTpEeHHsI KajloObl B COOTBETCTBUM C HACTOSIIMM aJMHUHUCTPATUBHBIM
pErIaMeHToM.

5.9. B cmywae ecnm kano0a mojaHa 3asBUTENIEM B aJIMHHHCTPAIAIO, B KOMIIETEHITHIO
KOTOpPOM HE BXOJUT IMPHHATHE pEIIeHUs MO jkajobe, B TeueHHe 3 pabouux IHEH co aHA ee
perucTpanmy aIMUHUCTPAIUS HApaBIseT kajo0y B YIIOJIHOMOYEHHBIN Ha €€ pacCMOTPEHHE OpraH
U B MUCbMEHHOH (opMe HHPOPMUPYET 3asIBUTENS O TIEPEHAIIPABICHUH KaJlOOBI.

[Ipu 5TOM CpPOK pPaccCMOTpPEHHUS KAIOOBI MCUHUCISACTCS CO JHS PETUCTpAIlMU >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OPIaHe.

5.10. B cmyuyae ycTaHOBJE€HHMsS B XOJle WIM TO pe3yJibTaTaM pacCMOTPEHHUS >KaJoOBbl
MIPU3HAKOB COCTAaBA aJIMUHUCTPATUBHOIO NIPABOHAPYIIEHHS WM IPU3HAKOB COCTAaBA MPECTYIIICHUS
MMEIOIIUeCs] MaTepualbl He3aMeIMTeNbHO (He mo3gHee 1 pabodero NHS €O JIHS YCTaHOBJIEHMS
yKa3aHHbIX OOCTOSATENIbCTB) HAIPABISAIOTCS JOJDKHOCTHBIM JIMIIOM aJMUHHUCTPAllUd B OPIaHBI

IIPOKYpaTypHI.
Cpokmn paccMOTpeHus xKaa00

5.11. XKanoGa, mocTynuBIIasi B aAIMUHUACTPALIHIO, TIOJIJIEKUT PACCMOTPEHHIO TOJDKHOCTHBIM
JIUIIOM, HAJEJICHHBIM MOJTHOMOYHSIMHU TI0 PACCMOTPEHHUIO Kajno0 B TeueHue 15 paboumx mHEH co
JHS €€ PEerucTpaluy, a B cliydyae o0XalloBaHWS OTKa3a aJIMHUHUCTPAIMH, JOJDKHOCTHOTO IIHIA



aJIMUHHUCTpAllUU B TIpUEME TOKYMEHTOB Y 3asBUTEJIS TMOO B UCIPABICHUU JOMYIIEHHBIX ONEYaTOK
1 OIKOOK WM B cllyyae 00KalOBaHUs HApYIIEHHs] YCTAaHOBJIEHHOTO CPOKa TaKUX UCIpPaBIEHUI - B
TeueHue 5 pabounx THeH co JHs ee perucTpalum.

B ciyuae ynoBneTBopeHus kanoObl B (opMe HCIpaBICHUS JONYUICHHBIX OMNEYaTOK U
omMOOK B BBIAAHHBIX B pe3yjbTaTe IPeJOCTaBICHUS MYHHULIMNAIBHOW YCIyTH JOKyMEHTaX,
OTBETCTBEHHOE JIMIIO B T€YEHHE 5 pabouux THEH co JHS PEerucTpaluy >kajoObl TOTOBUT MPOEKT
MOTHBUPOBAHHOTO OTBETA O Pe3yJbTaTaX PaCCMOTPEHHs KajJo0bl, B TOM YHCJIE MPOEKT TOKyMEHTa
C UCIIPAaBJICHHBIMHA OOMYINCHHBIMU OIECYaTKaMU U OIITNOKAMH.

PesynbTaT paccMoTpenns KaJio0bl

5.12. Tlo pe3ymbTaramM pacCMOTPEHHUS KAJIOOBI AAMHUHUCTpPANHs, MPUHUMAET OJTHO U3
CIIEYIOLUX PELICHUN:

1) ynoBneTBopsieT kano0y, B TOM uuciae B ¢GopMe OTMEHbl MPUHATOrO pELICHHUS,
WCIIPABJIEHUS JOIYIIEHHBIX OPraHOM, MPEAOCTaBISAIONIMM MYHUIMNAIBHYIO YCIYTry, ONEYaTOK U
OMOOK B BBIJAHHBIX B peE3yjibTaTe MPENOCTABICHUS MYHHUIMMIAIBHOM YCIYyrd JTOKyMEHTax,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMAaTUBHBIMHM MPABOBBIMH akTamMHu PecryOnuku
Komu, MyHUIIUTTaTbHBIME IPABOBBIMH aKTaMH, a TAKXKE B MHBIX (opMax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU HKATOOBI.

VYkazaHHOE pelleHne NpUHUMaeTcs B (hopMe MuchMa aIMUHUCTPALIUH.

B cinyuae ynoBneTBopeHus kanoObl B (opMe HCIpaBICHUS JONYUICHHBIX OMNEYaTOK U
omMOOK B BBIAAHHBIX B pe3yjbTaTe IPeJOCTaBICHUS MYHHULUNAIBHOW YCIyTH JOKyMEHTaX,
OTBETCTBEHHOE JIMIIO B T€UEHHE 5 padouux JHEH co JAHS PEerucTpanuy >kajoObl TOTOBUT MPOEKT
MOTHBUPOBAHHOTO OTBETA O Pe3yJbTaTaX PaCCMOTPEHHs KajJo0bl, B TOM YHCJIE MPOEKT TOKyMEHTa
C MCIPaBJICHHBIMU JONYIIEHHBIMU OTI€YaTKaMU U OLIMOKaMH.

ITopsinok nHpopMupoBaHNs 3a8BUTENA 0 Pe3yJbTaTax PaCCMOTPEHHA KAJT00bI

5.13. He mo3nHee qHA, CIEAYIOMIErO 3a JHEM NMPUHATHS YKa3aHHOTO B MyHKTE 5.12 paszaena
V HacTosIIero aIMUHUCTPATUBHOTO periiaMeHTa PelIeHus, 3assBUTEII0 B MMCbMEHHON opMe U 10
YKEJIAaHUIO 3asBUTEISI B 3JIEKTPOHHOU (hopMe HaIlpaBisieTCss MOTUBUPOBAHHBIN OTBET O pe3ysibTaTax
paccMOTpeHHs KaoOBl.

B MOTHBUpPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHHUS KaJIOObI YKa3bIBAIOTCS:

a) HauMeHoBaHuMe aaMuHucTpanud, MODIL[, paccmorpeBiiero xkanody, TOIKHOCTS,
dbamunus, wMs, OT4YeCcTBO (TMOCHAeAHEe — TPH HAIWYUH) JOJDKHOCTHOTO JWIa, pPaOOTHUKA,
MIPUHSABLIETO PeLIeHHE 10 Xkajooe;

0) HOMep, JaTa, MECTO MPUHATHUS DPELICHUs, BKJIIOYas CBEJIEHUS O JOJHKHOCTHOM JIHIIE
aaMuHHUCTpanuu, pabotHuke MODL], pemenne wnm gedictBus  (Oe3nelCTBHE) KOTOPOTO
00XaIyroTCs;

B) dhamMuius, UMs, 0OTYeCTBO (TIOCIEeIHEE — IPH HAJMYMHN) WM HAUMEHOBAHUE 3asBUTEII;

') OCHOBAHUS JUIs IPUHSTHSI PELICHHUS T10 JKano0e;

1) TPUHATOE MO >KAIo0e pelIeHHEe C YKa3aHWeM apryMEHTHUPOBAHHBIX Pa3bSICHEHUH O
MPUYHHAX TPUHATOTO PEIICHHUS;

€) B Cllyuae eCJIH >Kano0a MOJUIeKUT YAOBIETBOPEHUIO - CPOKHU YCTPAHEHUS BBISBICHHBIX
HapylleHuid, B TOM YHCJIE CPOK TMPEIOCTaBIEHUS pe3ysibTaTa MYHHUIMIAIBbHON YCIyTH,
uHpopMals O ACHCTBHUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTABISIONIMM MYHHUIIMITATHHYIO
yeiyry, M®LI, B nensx He3aMeIJIMTENbHOIO YCTPAHEHUS BBISIBJICHHBIX HapyIICHUN NIPU OKa3aHUU
MYHHIIMIIATBGHOW YCIYTH, a TaKXe MPHUHOCSATCS W3BHHEHHS 3a JOCTaBICHHBIE HEYI00CTBa M
yKa3blBaeTcsi HMHQOpMalus O JaldbHEMIIUX JeMCTBUSX, KOTOpbIe HEOOXOIMMO COBEPIIUTh
3asBUTEJIO B LIEISAX MOJYYCHHUS] MyHUIIMTIAIBHOU YCIIYTH;

) CBEJICHUS O MOPSAKE 00KaTOBAaHUS MMPUHSATOTO TI0 JKaJl00€e pereHus.



ITopsinok 00kaJIOBaHUsI pelIeHUs 110 xKajn00e

5.14. B cirydae Hecoriacus ¢ pe3yJibTaTaMH J0Cy1e0HOTO 00’KaJIOBaHUS, a TAK)Ke Ha JIFOOOH
CTaJlMd PACCMOTPEHHs CIOPHBIX BOIPOCOB 3asABUTENbL HMEET MPaBO OOpaTUThCS B CyI B
COOTBETCTBHH C YCTAHOBJICHHBIM JleﬁCTBYIOIHHM 3aKOHOJATCJIILCTBOM IMOPAAKOM.

IIpaBo 3asBuTE/Is1 HA MOJy4eHUe HHPOPMALIMHU U IOKYMEHTOB, HEOOXOANMBIX /1A
000CHOBAHMS M PACCMOTPEHMS KAJI00bI

5.15. 3asBuTEnp BIpaBe 3ampalliuBaTh U MOJIy4aTh HHPOPMALIMIO U JTOKYMEHTHI, HE00X01H -
MbI€ JJIsl 000CHOBAHUS U PACCMOTPEHHUSI JKaT00bI.

3asBuTenpb oOpalaercs B aAIMUHUCTPALIMIO C 3asBJICHUEM Ha MoJlydyeHHe HHpOpMalUU U J10-
KYMEHTOB, HEOOXOUMBIX I 0OOCHOBAHUS U PACCMOTPEHHUS JKaJIOO0BI (fajiee — 3asiBICHHE) B TTUChH-
MEeHHOH Qopme Ha OyMa)KHOM HOCHTEJNE, B 3JIEKTPOHHOI (opme.

3asiBIeHHE MOKET OBITh HAIPABJIEHO Yepe3 OPraHM3alMIo IOYTOBOM CBSI3U, HHYIO OpraHu3a-
LU0, OCYLIECTBIISIONIYIO TOCTaBKy KoppecnoHaeHuuu, yepe3 M®L, ¢ ucnonb3oBanuem uHpopma-
LIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTn «HTepHeT», OpUIMaTBbHOTO caliTa aAMMHUCTPAILIUHY, a TaK-
e MOKET OBITh MPUHSTO NMPH JTUYHOM IIPUEME 3asIBUTEISL.

3asiBiIeHHE JOHKHO COIEepKaTh:

1) HauMeHOBaHME aIMUHUCTPAIUH, TOJHKHOCTHOTO JIMIA JINO0 MyHUIIUIIAIBHOTO CIyKalle-
ro aJIMUHHUCTPAIAU, B KOMIETSHIIUN KOTOPOTO HAaXOAWUTCS MH(GOpMAIHS U JOKYMEHTHI HEOOXOIH -
MbI€ JJ1s1 0OOCHOBAHUS M PACCMOTPEHUS KalloOBI;

2) Gamunuio, UM, OTUYECTBO (TIOCIIETHEE - TPU HAJMYMHU), CBEACHUS O MECTE KHUTEJIhCTBA
3asBUTENS - (PU3NYECKOTO JIMIIA JINOO HAaMMEHOBAHHE, CBEICHHUSI O MECTE HAXOX/ICHUS 3asBUTEINS -
IOPUANYECKOTO JIUIA, a TaKXKe HOMEp (HOMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) 3JIeKTPOH -
HOM MOYTHI (MPH HAJMYUH) U IOYTOBBIN aJpec, M0 KOTOPBIM JOJKEH ObITh HApaBJIeH OTBET 3asBU-
TEJII0;

3) cBenenus 00 MHGOPMAILUKM U TOKYMEHTaX, HEOOXOAMMBIX JJIs1 0OOCHOBAaHHS U PacCMOT-
peHus Kaao0bl

Cpok mpenoctaBieHdss UH(GOPMAIMU U JIOKYMEHTOB, HEOOXOIUMBIX A1 0OOCHOBAaHUS U
paccMOTpeHHUsI JKano0bl COCTaBIsAET 5 pabounx JTHEH CO JHS perucTpalyy 3asiBICHHUS.

OcHoBaHMi /U1 0TKa3a B IpUeMe 3asiBIICHHsI HE TIPEAyCMOTPEHO.

Cnocoob1 nHGOPMUPOBaAHNS 3asIBUTES 0 MOPS/IKE NMOJAYU M PACCMOTPEHMS KAJT00bI

5.16. Undopmanus o mopsiake MoJauu U paCCMOTPEHHS KaJIoObl pa3MelaeTcs:
Ha MHPOPMAIMOHHBIX CTEH/IaX, PACIOJIO0XKEHHBIX B aIMUHUCTpauuu, B MOLI;
Ha opUIIHATBHBIX caliTaXx agMuHUCTparuu, MOL;
Ha [lopTane rocynapCTBeHHBIX M MYyHUIMNAIbHBIX ycayr (dyHkuuil) PecryOmuku
Komu u (unmn) EnnHoM nopTase rocyJapCTBEHHBIX U MyHHIMIIANBHBIX YCIYT (GYHKLUH).
5.17. ndopmaruio o mopsake mojiadu U pacCMOTPEHHUS KaJIOObl MOYKHO MOJIYUUTh:
MOCPECTBOM TeJIeOHHON CBSA3U MO HOMEpY aagMuHucTpanuu, MOL];
NocpeACTBOM (PaKCUMUIIBHOTO COOOIICHHUS;
pY JTUYHOM OOpalieHuu B aaMuHucTpanuto, MOL], B ToM uncie 1mo 31eKTpOHHON
1104TE;
IpY TUCbMEHHOM OOpaIlleHuH B aqMUHUCTparuio, MOIL;
myTeM MyOIMYHOTr0 HHPOPMHUPOBAHUSI.



[Ipunoxenne 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEOCTABIICHIS MyYHHIINTIAIEHON YCIIyTH
«Bpl1aya apXMBHBIX KONIUNA JOKYMEHTOB,
MOATBEPKIAIOLIUX NTPABO BIIAJCHHUS
3eMENbHBIMA YIaCTKaAMI

Ne 3ampoca! ‘ |

Opran, o6padaThIBalONIMiI 3apoC Ha MTPEAOCTABICHHE
yCIyrl

Jannble 3agBuTtens (GpU3NIECKOro JULA, HHIMBUAYAIbHOI0 NpeINPUHUMATeEJIs)?
éq)aMI/IJ'II/ISI :
Nwmst

OruecTBO

Jlata pox/ieHust _
EHonHoe HauMEHOBaHUE
MHIMBATYaTbHOTO
TpeIpUHUMATENS®

O PHUIT! :

____________________________________________________________________________________ ALOKyMeHT, y10CTOBepAIOLINMI TN IHOCTD 3asiBuTest
T
S R Howmep

‘Bergan SI[aTa BBIIaYN

HaceneHHbli MyHKT

%Kopnyc éKBapTHpa

HaceneHHbIi myHKT

gKoprch éKBapTI/Ipa

'KoHTakTHBIE JaHHBbIE

3AIIPOCT

Hpea CTaBJICHBI CJIEAYIOIUE JOKYMEHTBI

1
3

Mecro nosTydeHus pe3yspTara
TIPEIOCTABJICHUS YCIYTH

Crroco0 moy4eHus pe3ynpTara

Jannble npeacTaBuTes (YIOJIHOMOYEHHOIO JIMIA)

éq)aMI/IJ'II/ISI
Nwmst

OruecTBO




?Z[aTa POXKACHUA

JoKyMeHT, y10CcTOBepsSIIOIIUIi JTUYHOCTH NPeACTABUTEJA (YIOJTHOMOYEHHOI'0 JIU1Ia)

Buz :
;CGpI/IiI EHOMep
E]BI)I}IaH ?JIaTa BbIJJa4YH :
Ajipec perucrpanuu npejacraBureisi (yoJJHOMO4Y€eHHOT0 JINLA)
éI/IHZ[eKC éPCFI/IOH 5
§Pa1710H él—lacenenﬂmﬁ MYHKT
éYJmua
?JJ;OM éKopnyc EKBapmpa
AJlpec MecTa 5KUTeIbCTBA NMpeAcTaBUTENs (YIIOJTHOMOYEHHOI0 JIUIIA)
EI/IH,Z[eKC éPemOH
él)aﬁOH éHaceneHHmﬁ MIYHKT
éVJmua
EJIOM éKopnyc EKBapmpa

KOHTAKTHbIE IaHHBIE

Hata TToammcs/PNO

Homep dhopmupyeTcs mpu perucTpavy B perHOHAIbHOM KoMIIeKcHOU nH(popManuoHHoi cucteme «['ocycmyru — Pec-
myonmka Komm»
2 JlaHHEI OJIOK U BCe MOCIEAYIONHE 0TOOPAXKAIOTCS IPU HEOOXOJUMOCTH, B COOTBETCTBHY C aJMUHHCTPATHBHBIM peria-
MEHTOM Ha OKa3aHHE yCIIyTH
3 [Toste oTOOpaXkaeTcs, €CIIU THIT 3asIBUTEIIS «VHIuBUyanbHBIN NpeIIPUHUMATENb)
ITone oToOpakaercs, €CIIU THII 3assBUTENs «IHANBUIYa IbHBIIH MTPEANPHHAMATEIb)

3arojI0BOK 3aBHCHUT OT THIIA 3asIBUTEIIS

4
5

3arojI0BOK 3aBHCHUT OT THIIA 3asIBUTEIIS
HanonHeHne 610Ka 1 cocTas nonen 3aBUCAT OT ycnyru



[Ipunoxenne 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEOCTABIICHIS MyYHHIINTIAIEHON YCIIyTH
«Bpl1aya apXMBHBIX KONIUNA JOKYMEHTOB,
MOATBEPKIAIOLIUX NTPABO BIIAJCHHUS
3eMENbHBIMA YIaCTKaAMI

Ne 3anpoca’

Opran, 00padaTHIBAIONIMH 3aIPOC Ha IIPEJOCTABICHHIE
yeIayru

[lomHOE HAMMEHOBAHUE FOPHINICCKOTO
nuia (B COOTBETCTBUU C YUPEAUTEITbHBIMU
TTOKYMEHTaMH )
OpranuzanoHHO-TIpaBoBas Gpopma
FOPUIMIECKOTO JIUIA

DaMuiHst, UMsI, OTIECTBO PYKOBOTUTEIS
IOPUIMYECKOT0 JINIa
OI'PH :

EI/IHIICKC

Paiion

Vouna

Jlom éKBaPTHPa

IHouToBHIii agpec

CI'HOH

EI/IH)ICKC

Paiion ACEJICHHBIM MyHKT

Vuna
Tlom

opIyc EKBapmpa

3AIIPOC’

Hpea CTaBJICHBbI CJIEAYIOIUEe JOKYMEHTBI

Mecto nosrydeHus pe3ynpTara
TIPEJOCTABJICHUS YCIYTH

Croco0 nosy4yeHus pe3ynprara

Jannble npeacTaBures (YIOJHOMOYEHHOIO JIMIA)

ECDaMI/IJH/Iﬂ
Nwmst

OrtuecTBO

?I[aTa POXKACHUA

JoKyMeHT, y10CcTOBepsSIIOIIUIi JTUYHOCTb NPeACTABUTEJA (YIOJTHOMOYEHHOI'0 JIU1Ia)

?IaTa BBIJIAUH




AZipec perucTpanuu npeacraBure/isi (yoJJHOMOYeHHOT0 JINLA)

Pernon

HacenenHslit myHKT

§I<BapTI/Ipa

Kopuye Keaprupa

KOHTaKTHBIE TaHHBIE

Hata TToamics/PNO

"Homep GpopMUpyeTCst IIPH PETHCTPAIIMU B PETHOHANBHON KOMILUIEKCHOU nH(OopMarmonHoii cucreme «[ocycnyru — Pecry6imka
Komuy»

? JlaHHBIH GJIOK U BCE MOCIENYIOIIME OTOOPAKAIOTCS IPU HEOOXOAMMOCTH, B COOTBETCTBHH C aIMHHUCTPATHBHBIM PEIIAMEHTOM Ha
OKa3aHHe YCIIyTH

* HanonHenue 6JI0Ka ¥ COCTAB II0JIEi 3aBUCAT OT YCIIYTH



