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O0  yrBepxkaeHMM  AJMHMHHMCTPATUBHOIO

periiamenra npeaocTaBJIeHUs
MYHHMUIHMNIAJIbHON YCJIyru «Ilo  maue
MM CbMEHHBIX pa3bsiCHeHHU I
HAJIOTOILIATEJ b IUKAM U HAJIOTOBBIM

arcHram no BoOIpocam NPUMEHECHUSA
MYHUIMIAJIBbHBIX HOPMATHUBHBLIX INPaBOBbLIX
AKTOB 0 HAJIOTAaX " C60p3X>>

Ha ocuoBanun cratem 34.2 Hanorosoro xkonekca Poccuiickoit ®enepaunu,
®denepanpHoro 3akona ot 06 okts0ps 2003 1. Ne 131-D3 «O6 00mMX NMpUHIKMIIAX OPraHU3alun
MecTHOro camoymnpanienuss B Poccuiickoit ®enepaunn», denepaibHOro 3akoHa or 27 Hois
2010 r. Ne 210-®3 «O6 opraHu3aluu MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIIyT», MMOCTAHOBIICHHS aJIMUHUCTPAIH TOPOJICKOT0 OKpyra «BykTbun» ot 18 oktsi6pst 2018 r.
Ne 10/1188 «O Ilopsanke pa3paOOTKM M YTBEPXKICHHS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHUIIMIIAIBHBIX YCIYT aIMUHUCTpAIlMell TOPOJCKOro OKpyra «ByKTbui»
aIMUHUCTpAIUs TOPOJICKOr0 OKpyra « ByKTbl» MOCTaHOBIISET:

1. YTBepauTh a AMUHUCTPATUBHBIN PETJIAMEHT MPEJ0CTABICHHUS] MyHUITUTTIAIBHOU YCIIYTH
«lo pgadye NHUCbMEHHBIX pPA3bsICHEHUH HAJIOrOIUIATENbIIMKAM W HAJOTOBBIM AareHTam I0
BOIIPOCAM MPUMEHEHUS] MYHUIIUITAbHBIX HOPMATUBHBIX MPABOBBIX aKTOB O HAJIOTaX M cOopax»
COTJIACHO MPUITOKEHHUIO.

2. Hacrosiiee mocTaHOBICHHE MOICKHUT OMYyOIMKOBaHUIO (0OHAPOIOBAHUIO).

3. KoHTpop 32 HCTIOMHEHHEM HACTOSIIEro MOCTAHOBJICHUS BO3JIOKUTh HA 3aMECTHUTENs

PYKOBOJUTENS aJMUHUCTPALUU TOPOJCKOr0o OoKpyra «BykTeun» - HayanbHuka DuHaHCOBOTrO
yIpaBJIEHUS aIMUHHUCTPALIUU TOPOJCKOro okpyra «Bykteun» B.A. babuny.

['maBa MyHMIIMTIAIBHOTO 0OPa30BaHUS
TOPOJICKOTO OKpyra «ByKTbUD» - pyKOBOAUTEIH
aIMUHUCTPALUU TOPOJICKOro OKpyra « ByKTslim» I'.P. Unpucosa

Hcn. B.A. badbuna



VTBEPXJIEH
MOCTAHOBJICHUEM aJIMUHHCTPAIHH
TOPOJICKOTO OKpyra «ByKThLT»
oT«_» 2020r. Ne /|
(mpunoxxenue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEIOCTABICHUA MYHUIIUNIAALHOU ycayrH «Ilo 1aye nuCbMEHHbIX pa3bsiCHEHUH
HAJIOTOIIATE/IbIMKAM U HAJOTOBBIM areHTaM 110 BOIIPOCAM NPHMMEHEHHUsI MyHUIUIIAJIbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax U c60pax»

I. O01Ine mosro:KeHUA
IIpenmer peryiupoBaHusi aIMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AOMMHHCTPAaTUBHBIA PEMJIAMEHT NPENOCTaBICHUS MyHULMNAIbHOU yciayru «llo
Jlade IUCBMEHHBIX Pa3bsACHEHMM HAJOrOIUIATENBUIMKAM M HAJIOTOBBIM areHTaM II0 BOIpOcCaMm
IPUMEHEHHUs MYHMLMIIAIbHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB O Hajorax M cOopax» (nanee -
aJMMHHMCTPATUBHBINA pErjlaMeHT) ONpEAEseT NOPAI0K, CPOKHU U MOCIEA0BATEIbHOCTD IEHCTBUI
(aAMMHUCTPATUBHBIX TPOLEAYpP) aIMUHHCTpPALlMU TOPOACKOro okpyra «BykTeun» (manee —
aJIMUHUCTpanysi), (OpPMBI KOHTPOJS 3a HCIOJHEHHEM aJMHUHUCTPATHBHOTO pETJIAMEHTa,
OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIl OPraHOB, IPEJOCTABIAIOIUX MYHULUIAIBHBIE YCIYTH, 32
HecoOII0IeHHE UMHU TPeOOBaHUI PEryiaMEHTOB MPYU BHIIIOJHEHUH aIMUHUCTPATUBHBIX MIPOLIEAYP
(me¥icTBU), MOPAMOK OO0KajdoOBaHUA AeHcTBHM (Oe31elCTBUSA) MOJDKHOCTHOTO JIHIA, a TaKXkKe
IIPUHUMAEMOIO MM pELICHHUs] MpPU MPEAOCTABICHUM MYHULUIAIBHON YCIyrM IO Jade
NUCbMEHHBIX PAa3bACHEHUH HAJIOTOIUIaTENbIIMKaM M HAJOTOBBIM areHTaMm II0 BOIpOcam
IPUMEHEHNS MYHUILIMIIAJIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB O Hajlorax M cbopax (nayee —
MYHHLIMIIAJIbHAS YCIIYTa).

Hacrosmuii agMUHUCTpAaTUBHBIM perylaMeHT pa3paboTaH B ILENAX YINOPSI04YEHUS
aIMMHHMCTPAaTUBHBIX MpOLEAYp W aJAMMHHUCTPAaTUBHBIX JICHCTBUM, TIOBBIIMICHUS KadecTBa
IPEIOCTABIEHUS U JIOCTYITHOCTH MYHMIIMIIAJILHOW YCIyTH, YCTPAHEHUS M30BITOYHBIX JIEHCTBUI
U  U30BITOYHBIX aJMHUHHMCTPATUBHBIX TPOLEYP, COKpPAILIEHHUsS KOJIMYECTBA JTOKYMEHTOB,
IPEJICTaBISIEMbIX 3asBUTEIAMU Ui MOJYYEHUS MYHULUIAIBHON YCIYTH, MPUMEHEHHS] HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKEHUS KOJIUYECTBA B3aUMOJICHCTBUI 3asBUTENEH C
JIOJDKHOCTHBIMM  JIMIIAMH, COKpPAIlleHWs] CPOKa IPENOCTaBICHUsS MYHHIMNAJIBHOW YCIYTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIENbHBIX aIMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX
JIEMCTBUM B paMKax IPEIOCTaBICHUS MYHULHIIAJBHON YCIYTH, €CIU 3TO HE NPOTUBOPEUUT
3akoHonaTenbCcTBY  Poccuiickoit  ®epepanmu, PecnyOnmuku  Komu,  MyHUIIMIAIbHOTO
00pa3oBaHMs TOPOACKOTO OKpyra «ByKThum».

Kpyr 3asiBurtenei

1.2. 3agButensiMu SBISAIOTCA (QU3NYECKHE U IOPUAMYECKHE JIHIlA, NPU3HABaEMble B
coorBercTBUM ¢ HanoroBeiM komekcom Poccuiickon @enepanuy  HaaororuiaTeablIInKaMH,
HAJIOTOBBIMH areHTaMH (J1ajee - 3asBUTEIH ).

1.3. OTr uMeHM 3asBUTENS B LENSAX MOJIYYEHUS MYHUIUINAIBHON YCIYIH MOXET
BBICTYIIATh JIUIIO, UMEIOIIEE TAKOE MPABO B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
Oenepanuu, JUOO B CUIy HAJEICHHS €ro 3asBUTEIEM B TOPSAIKE, YCTaHOBICHHOM
3aKoHoJaTenbcTBOM Poccuiickoit denepaiiniu, COOTBETCTBYIONIMMHU MOTHOMOYHUSMH.



TpebGoBanus k nopsaAKy HHGOPMUPOBAHUA
0 Npe0CTABJICHHH MYHHIMIIAIbHOM YCIYyTH

1.4. Undopmanus o nopsake MpeocTaBlIeHNss MyHUIMIIATbHON YCIyTH pa3MeIaeTcs:

Ha MH()OPMAIIMOHHBIX CTEH/IaX, PACHIOJIOKEHHBIX B aIMUHUCTPALINY;

B DJIEKTPOHHOM BHJE€ B HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHOW cetn IMHTepHer
(manee — cerb UHTEpHET):

Ha 0(UIMATILHOM CaiiTe aIMUHHUCTPALIUH;

B (QenepanrbHONl TOCYJapCTBEHHON WHGOpManMOHHON cuctemMe «EauHbIl mopTan
FOCYJapCTBEHHBIX W MYHHIUNAIBHBIX ycuyr (dyakumii)» (http://www.gosuslugi.ru/) u
peruoHanbHOM MHMOpManoHHOK cucteMe «llopTan TOCyJapCTBEHHBIX W MYHUIUMIAIBHBIX
yeayr  (pymkmuit)  PecnyOmukm  Komm»  (http://pgu.rkomi.ru/)  (mamee —  mopraisl
rOCyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT ((PYHKIHN)).

HNudopmanuio o nopsake npeocTaBlIeHuss MyHUIMIAIbHON YCIyTrd MOXKHO MOJIyYUTh:

MOCPENICTBOM TeNIe()OHHOW CBSA3HM IO HOMEPY aIMHHUCTPAIH, B TOM YHCJIE LEHTpa
tenedonHoro oocnyxuanus (Tenedon 8-800-200-8212) (nanee — L[TO);

MOCPENICTBOM (PaKCUMIIIBHOTO COOOIICHUS;

IIPU NUCbMEHHOM OOpPALICHNUHU B aIMUHHUCTPALIMIO, B TOM YHCJIE 10 3JIEKTPOHHOM MOYTE;

yTeM IyOJIMYHOTO HH(POPMHUPOBAHUSI.

Wudopmanus o nopsake Mpe1ocTaBlIeHuss MyHUIMIAIbHON YCIyTH TOJDKHA COIEepIKATh!

CBEJICHUS O TIOPSIKE PEAOCTABICHISI MyHUIIUTTAILHOW YCITYTH;

KaTeropuu 3asiBUTENCH;

ajZipec aJMHUHUCTPAIUH U MpHEMa JOKYMEHTOB, HEOOXOAMMBIX JISi TPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, peXXUM pabOThl aAMUHUCTPALIH;

MOPSIOK NIEpeaayn pe3yabTaTa 3asBUTEIIO;

CBEJIEHUsS, KOTOpble HEOOXOIUMO YyKa3aTh B 3asdBICHUHM O NPEIOCTaBICHUH
MYHHULUIIAIbHON YCIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsSl IPEJOCTaBIEHUS MyHULIUIIAIBHON yCIyrH (B
TOM YHCJIE C pa3leIeHHeM TaKWX TOKYMEHTOB Ha JOKYMEHTBHI, KOTOPBHIE 3asBUTEIbh OOs3aH
IPEJOCTaBUTh CaMOCTOSTENIBHO, U JIOKYMEHTBI, KOTOpbIE 3asSBUTENb BIpPAaBE MPEIOCTABUTH I10
CcOOCTBEHHOM MHUIIMATHUBE);

CPOK MPEJI0CTaBICHUS MyHUITUTIAILHON YCITYTH;

CBEICHUSI O TOpsAKe o0XaloBaHUs AeWCTBUN (0€31eHCTBHSA) U PELIEHUI T0JKHOCTHBIX
JTHLL;

WUCTOYHHUK  TIOJNIy4EHHsT  JOKYMEHTOB,  HEOOXOMUMBIX Ui  TPEJOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

BpeMs ITpHeMa U BbIIa4H JOKYMEHTOB.

B mo6oe BpemMs ¢ MoMeHTa mpuéMa JOKYMEHTOB JI0 TIOJIyYEHHs pe3yJIbTaToB
MYHUIIUTIATBHON  YCIYTH 3asBUTENh HMMEET TMpaBO Ha TMOJNyYeHHWE CBEACHUH O XOoje
OpPEJOCTaBIEHUs] MYHULMNAIBHOW YCIYTM 10 MUCBbMEHHOMY oOOpaleHuio, Tenedony,
DIIEKTPOHHOHN TOYTE, JIMYHO, a TAK)KE Yepe3 JIMYHBIH KaOWHET MOPTaJOB TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKIIHIA).

Koncymprammuun  mo  mpomenype  TpeAOCTaBICHHWS ~ MYHUIWNAIBHOW  YCIyTH
OCYILECTBIISIOTCS  crieranucraMu  DUHAHCOBOTO yIpaBieHHUs] AAMUHUCTPAIMM TOPOICKOTO
okpyra «BykTteu» (manee — duHaHCOBOE yINpaBlieHWE) B COOTBETCTBHH C JOKHOCTHBIMHU
UHCTPYKLHUSMHU.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKHU ¥ JIMYHBIC O0pAIICHHUs ClIeHaTHCThl OHHAHCOBOTO
yIpaBJIeHUs,, OTBETCTBEHHbIE 32 MH(OpPMUpOBaHUE, MOAPOOHO, YETKO M B BEXIMBOH (opme
UHPOPMUPYIOT OOPATUBIIKXCS 3assBUTENEN 10 HHTEPECYIOIUM HX BOIIPOCAM.

YcrHoe uHGOPMHUpPOBaHME KaXI0ro oOparuBlierocs 3a WHoOpManued 3asBUTENS
OCYIIECTBIsIeTCS He OoJiee 15 MUHYT.



B cnydae ecnm nnsi MOATOTOBKH OTBETAa HAa YCTHOE oOpaimieHue TpeOyercs Ooiee
NPOJODKUTEIBHOE BpeMs, crenuanuct @OUHAHCOBOrO ymIpaBieHHs, OTBETCTBEHHBIM 3a
UH(POPMHUPOBAHUE, MTPEUIAraeT 3aMHTEPECOBAHHBIM JIULIAM T1€PE3BOHUTH B OIPEICIICHHBIN JIeHb
U B ompezeneHHoe Bpems. K HasHaYeHHOMY CpOKY OTBET IO BOIPOCaM 3asiBUTENCH TOJDKEH
OBITH MOATOTOBIIEH. B citydae HEOOXOIUMOCTH OTBET TOTOBUTCS aIMHUHHUCTPALIUCH.

B cmyuae, ecim mnpemocraBieHue WHGPOpPMAIMHM, HEOOXOAMMOW 3asBUTENIO, HE
IPECTaBISIETC BO3MOXKHBIM IOCPEACTBOM TenedoHa, cnenuaninct OUHAHCOBOTO YIPaBICHHUS,
NPUHSBIINNA TENC(POHHBI 3BOHOK, Pa3bsCHSICT 3asBUTEIIO MPABO OOPATUTHCSA C MHUCHMEHHBIM
oOpalieHreM B aIMHHHUCTPALUIO U TpeOOBaHKWEM K 0()OPMIIEHUIO OOpaIIeHuSI.

OtBer Ha NMHUCHMEHHOE OOpalIeHWe, MOCTYNHBIIEE B aIMHUHUCTPALUIO, HAIPaBIACTCS
3asIBUTEIIIO B CPOK, HE MpeBblaronuii 30 KaleHJapHbIX JHEH CO JHS PErUCTpaluu oOpalleHus.
[luceMeHHBId OTBEeT Ha oOOpalleHHe IOJDKeH CcoJepKaTh (GaMuwinio U Homep Tenedona
UCTIOJIHUTEINIT M HAMpaBJIAeTCS IO MOYTOBOMY aJpecy WM aapecy OSJIEKTPOHHOW IOYTHI,
yKa3aHHOMY B OOpaIlieHHH.

B caywae, ecim B TNHCBPMEHHOM OOpalieHWH HE YyKazaHa GaMuiIus 3asBUTEI,
HaIlpaBUBIIEro OOpalleHne, U MOYTOBBIN aJpec, 0 KOTOPOMY JIOJDKEH OBITh HAIpaBIICH OTBET,
OTBET Ha oOpaleHne He JaeTcsl.

[Ty6nuuHOe WMHPOPMUPOBAHUE O TOPSAIAKE NPEAOCTaBICHHS MYHHLUIAIBHOW YCIyTH
OCYIIECTBIISICTCS TIOCPEICTBOM pa3MEIIECHHsI COOTBETCTBYIOUICH HH(POpPMAIMK B CPEICTBAaX
MaccoBOi HHPOPMAIMH, B TOM YHCIIE B IEPHOANYECKOM HH(popMannoHHOM BecTHHKE CoBeTa 1
aJIMUHUCTpAIIMX Ha CaiiTe a/IMUHUCTPAIIHH.

[lpuem IOKYMEHTOB, HEOOXOAMMBIX JUIS IPEIOCTABICHUS MYHHLUIAIBHOW YCIYTH,
OCYILECTBIISICTCS B aIMHUHUACTPAITUH.

Wudopmanms o crnpaBouHbIX TenedoHaX, aapecax 3JIEKTPOHHOH IOYTHI, ajpecax
MECTOHAXOXKACHUS, peKUME pabOThl U MpUEME 3asBHTENCH B aJIMUHHUCTPAIMUA COJCPKHUTCS B
NPWIOKEHNH | K HACTOSIIEMY aMUHUCTPATHBHOMY PETJIAMEHTY.

II. Cranpapr npenocraBjieHHss MyHMIHMIAJIbHON yCJIYyIH.
HanmenoBanue MyHHUMIIAJIBHON yCIyIH

2.1. HaumeHoBanue MyHHUMNanbHOW ycnyru: «llo nade mucbMEHHBIX pazbsCHEHUH
HaJIOTOIUIaTENbIIMKAM WU HAJOrOBBIM areHTaMm I10 BONpPOCaM HPUMEHEHHUS MYHUIIMINAIbHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB O HAJOIax U cOOpax».

HaumenoBanue oprana, npeocTaB/slOIEero MyHHIMIAIbHYIO YCIYTY

2.2. llpenocraBieHue MYHHULMINAIBHOW YCIYTH OCYIIECTBISIETCA aJIMUHUCTpAaLAEH
TOPOJICKOTO OKpyra «ByKThlD».
OTBETCTBEHHBIM UCIIOJIHUTEINEM SBIsIETCSI DUHAHCOBOE yIpPaBJICHHUE.

Opransl 4 OpraHu3anum, y4acTBYOIIMe B PeI0CTABICHNH
MYHUUIMIIAJIBbHON YCJIYIH, o0paleHue B KOTOpPbIe HE00X0AMMO Il PEA0CTABJICHUSA
MYHHMUIHMNAIBHON YCJIYTH

2.3. JInst momy4eHus: MyHUIIUIATbHON YCIYTH 3asBUTEIb 00palaeTcss B aIMUHUCTPALINIO
— B YacTM NpHeMa M PErucTpalMd JOKYMEHTOB Yy 3asBHUTENS, 3alpoca HEeAOCTAOLIUX
JOKYMEHTOB, HaXOJSIIUXCS B PACIOPSDKEHUH OpPraHOB TOCYAAPCTBEHHOW BIIACTH, OPraHOB
MECTHOIO CaMOYIPAaBJICHHUsSI M IOABEJOMCTBEHHBIX 3THM OpraHaM OpraHu3alMsix, NPUHITHSA
pelieHus, yBEJOMJICHHS M BbIIAUM pe3yJbTaTa MNPEJOCTaBICHUS MYHHUIMIAIBHON yCIyrH
3asBUTEIIIO.

3ampemaercs TpeOOBaTh OT 3asIBUTEIIS:



NPEJCTaBICHUS JOKYMEHTOB U HMH()OpPMAlMU MIM OCYLIECTBICHHUS JCHCTBHUH,
IIPEJICTABICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMU
aKTaMM, pPEryJIupyIOIIMMHU OTHOIICHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHHULIMIIAJIBHOW YCITyTH.

Onucanue pe3yjabrara
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH

2.4. Pe3ynpTaTOM IIPE1OCTABICHNS MyHULIUIIAJIbHON YCIIYTU SIBISETCS:

1) muchbMEHHOE pa3bICHEHHE MO BOMPOCAM MYHHIHMIAIbHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB O HaJIOrax u cOopax;

2) MUCbMEHHBIA OTKa3 B MPEJIOCTABICHHH MYHHUIUIAIBHOW YCIYTH, yBEAOMIICHHE 00
OTKa3€ B IIPEIOCTaBICHUN MYHUIUIIATIbHON YCIYTH.

Cpok npegocraBjieHus1 MyHUIUNAJILHON YCIyTH

2.5. OOuuii cpok MmpeocTaBIeHUs] MyHULIUIIAIbHON YCIYTU COCTaBJseT He 0oJiee ABYX
MECSIIEB CO JHS PErHCTPAIMU 3asiBICHUS (3a1poca).

[lo pemeHuio 3aMecTHTENs] PYKOBOAMTENS aIMHUHHCTPALMU TOPOJICKOTO OKpyra
«BykTbhul» - HavanbHuKa @DHUHAHCOBOTO YNpaBICHUS AaIMHHUCTPAMM TOPOJCKOTO OKpyra
«BykTbU1» (1an€e - pykoBoauTeNb OUHAHCOBOIO YIIPABJICHUS) WM €T0 3aMECTUTEINSI YKa3aHHbIN
CPOK MOJKET OBITh IIPOJUICH, HO HE OoJiee YeM Ha OJJH MeCHI.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX OTHOIIEHHUS,
BO3HUKAIOIINME B CBSI3M € NMPeI0CTABIeHMEM MYHUIMNIAIBHON yCIyru

2.6. IlpenocraBieHne MYHUIUINAIBHONW YCIYI'M OCYLIECTBIISETCS B COOTBETCTBHM CO
CJIEAYIOIIMMH HOPMATUBHBIMU IIPABOBBIMHU aKTaAMHU:

1) Koncrutynueii Poccuiickoit @eneparun (mpuHATa BCEHAPOIHBIM TOJIOCOBaHHEM 12
nexabps 1993 r.) («Cobpanue 3akoHonatenscTBa Poceuiickoit denepauun», 04 aBrycra 2014 r.,
Ne 31, cr. 4398);

2) HanoroBeiM komekcom Poccuiickoit ®@enepanun «Hanoroseiii komekce Poccuiickoii
Oeneparuu (wacte niepsasi)» oT 31 mross 1998 r. Ne 146-D3 («CobpaHue 3aKOHOIATEIHCTBA
Poccuiickoit @eneparmn», 03 aBrycra 1998 r., Ne 31 cratbs 3824);

3) ®enepanbabiM 3akoHOM oOT 27 wmionss 2010 1. Ne 210-®3 «OO6 opranuzaium
IPEOCTaBIEHHs TOCYAAPCTBEHHBIX U MyHULMNATBHBIX yCiuyr» («Poccuiickas razeray, 30 uromus
2010 r., Ne 168);

4) ®enepanbHbM 3aKk0HOM OT 27 uroins 2006 1. Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX)
(«Poccwutiickas razetay, 29 uromns 2006 T. Ne 165);

5) Koncrurynueir Pecnybmuku Komu (mpunsra BepxoBueiM CoBetom PecmyOmuku
Komu 17.02.1994) («Bemomoctu Bepxosroro Cosera Pecriyommku Komuy, 1994, Ne 2, cT. 21);

6) moCTaHOBJIEHUEM aIMUHUCTPALIUU TOPOACKOro okpyra «BykTbeua» oT 18 oxTs10ps 2018
r. Ne 10/1188 «O Ilopsiake pa3paOoTKH M YTBEP>KICHHS aJIMUHUCTPATUBHBIX PETJIAMEHTOB U
IPEOCTaBICHUS] MyHULIUTIAIBHBIX YCIYT aIMUHUCTpaLel TOPOICKOTO OKpyTra «ByKThLT».

HcuepnbiBaouuii nepedyeHb 10KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUHM €
HOPMAaTUBHBIMHU NPABOBLIMUA AKTaAMMU JIA NPEAOCTABJICHUSA MyHHHI/IHaJII)HOﬁ ycCiayru,
NMOAJIeKAIIMX NMPeACTABICHUIO 3asiBUTEJIEM, CIIOCO0ObI UX MOJIy4YeHHs 3asiBUTeJIeM, B TOM
4yuciie B 3JIEKTPOHHOM (popMe, MOPSIOK UX NMPeACTABJIEHUS

2.7. 1na monydyeHUs: MyHUIUMIAIBHON YCIYTM 3asBUTENN MOJAIOT B aIMUHHCTPAIUIO
3asBJICHHE O MPEIOCTABICHUN MYHUIUMIAIBHON YCIyru (Mo ¢opMaM COTIACHO MPHIIOKEHHIO 2



(mns  GU3MYECKUX M), TNPWIOKECHUIO 3 (A1 MOPUAUYECKHX JIMI) K HACTOSIIEMY
aJIMUHHCTPATUBHOMY pErjlaMeHTYy).

K ykazanHomy 3asBJICHHIO 3asBUTENIb BIIPABE MPHUIIOKUTH HEOOXOIUMBIE JOKYMEHTBI U
MaTepHaIbl.

B mensix ycraHOBJEHUS JUYHOCTU 3asBUTEINA, IPU OOpaIlllEeHUH 3a TOJy4eHHEM
MYHULIUINIAJIBHOW YCIYTH 3asiBUTEIIO JJIsi O3HAKOMJICHHS HEOOXOJIUMO MPEICTaBUTh TOKYMEHT,
YAOCTOBEPSAIOIINN JTUYHOCTD.

B cnydae, ecnu oT IMEHM 3asBUTENS IEUCTBYET JIMIIO, SIBIIAIOIIEECS €r0 IPEICTaBUTENIEM
B COOTBETCTBUMU C 3akoHoAAaTenbcTBOM Poccuiickoit denepanuu, Takxke TPEACTaBISETCS
JOKYMEHT, YAOCTOBEPSIOIINI JIMYHOCTh IPEACTABUTENS, W JOKYMEHT, MOATBEPKIAIOLINN
COOTBETCTBYIOLIME IMOJTHOMOYUS.

JIOKyMeHTBI, HEOOXOAMMBIE JUIsl  HPENOCTABIICHUS  MYHUIUMNAIBHON  YCIIYTH,
NPEIOCTABIISAIOTCS 3asBUTEIIEM CIIETYIONMMH CIIOcO0aMu:

JIMYHO B aIMUHHUCTPALIUIO;

IMOCPEACTBOM MOYTOBOTO OTIPABICHUS B aIMUHUCTPALUIO;

yepes MopTajbl TOCYIaPCTBEHHBIX U MyHULIUIIATIBHBIX YCIYT (QYHKIUI).

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIsI

2.8. 3anpemraercs TpeOOBaTh OT 3aABUTEIIS:

NPEJCTaBICHUS JOKYMEHTOB W HWH(QOPMALMU WIM OCYIIECTBICHHUS JICHCTBHIA,
IPEJOCTaB/ICHNE UM OCYLIECTBICHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU
aKTaMH, pETyJUPYIOIIMMH OTHOIIEHHS, BO3HUKAIONIME B CBSA3M C IPEIOCTABICHUEM
MYHUIUIAIBHON YCIIyTo;

MPECTaBICHNUS JOKYMEHTOB U MH()OPMAIIUH, B TOM YHCIIE MMOATBEPKAAIONINX BHECEHUE
3asgBUTENIEM IUIaThl 3a MPENOCTABICHWE MYHUIUMAIBHOM YCIYTH, KOTOpble HaxoAsTcs B
pacToOpsHKEHUH OpPTaHOB, MPENOCTABISIIOIINX MYHHIUIAIBHBIE YCIYTH, TOCYIapCTBEHHBIX
OpPraHoB, HWHBIX OPraHOB  MECTHOTO  CaMOYNpaBJIE€HUs JUOO  MOJBEIOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBIICHUs OpTraHU3alfii B
COOTBETCTBUM C HOPMAaTHUBHBIMHU NPaBOBbIMU akTamu Poccuiickoit deneparyv, HOpMaTUBHBIMU
npaBoBBIMH  akTamMu PecrmyOnmuku  Komu, MyHHIMDAIGHBIMH —TPAaBOBBIMH  aKTaMH, 3a
UCKJIIOUEHHEM JIOKYMEHTOB, BKJIIOUEHHBIX B IE€pPEYCHb JOKYMEHTOB, OIPEJEIIEHHBIX YacThlo 6
cratbi 7 ®enepanpHoro 3akoHa oT 27 wurons 2010 r. Ne 210-®3 «OO0 opranuzauuu
IPEOCTAaBIEHHS FOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT». 3asiBUTEb BIIpaBe MPeICTABUTh
yKa3aHHbBIE TOKYMEHTHI i HH(OPMAIIHIO 110 COOCTBEHHOI MHUIATHBE;

OCYILECTBICHUSI JEHCTBHM, B TOM YHCJE COIJIaCOBAaHUM, HEOOXOJUMBIX JUIS MOTY4EHHS
MYHUIIUITATBHONH YCIYTH W CBS3aHHBIX C OOpalleHHeM B TOCYIapCTBEHHBIC OpTraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIIpaBJICHHs, OpraHU3allid, 3a HUCKIIOYEHHEM IMOJNy4YeHHsS YCIyr U
MIOJYYCHUsT TOKYMEHTOB W HMH(MOpPMAINH, MPEIOCTABISIEMBIX B PE3yJIbTaTe IMPEIOCTABICHHS
TaKUX YCIyT, BKIIOUEHHBIX B MIEPEUHH, YKa3aHHbIE B 4acTH 1 cTatbu 9 degepanbHOro 3aKOHA OT
27 wmrona 2010 r. Ne 210-®3 «O06 opraHuzauuu TpeAOCTaBICHUS] TOCYIApCTBEHHBIX U
MYHUIUTATBHBIX YCITYT.

HcuyepnbiBaomuii nepe4yeHb OCHOBAHUH I 0TKA3a B IPUEMe T0KYMEHTOB,
HCOﬁXOlII/IMI)IX AJIA IPEaA0CTaABJICHUA MyHHHHHaJIbHOﬁ yciayru

2.9. B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoit denepanu OCHOBaHUW JIJIS
OTKa3a B IpueMe JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH, HE
HMeeTCs.

HcyepnbiBaoumii nepeyeHb OCHOBAHUM J1JIA PUOCTAHOBJICHUSA WU 0TKA3a
B NIPeI0CTABJICHNHA MYHHMIMIIAJBHON yCIyTru



2.10. ITpuocTaHoBIEHUE NPEAOCTABICHHSI MyHUIIUTIAIBHOM YCIIYTH HE TIPEyCMOTPEHO.

2.11. OcHOBaHUSAMU JUISI OTKa3a B MPEIOCTABICHUN MYHHIIUIIATBHON YCIYTH SBISIOTCS:

€clii B NUCHbMEHHOM OOpalleHHd He YyKazaHa ¢GaMuius 3asBUTENs, HAlpaBUBIIETO
oOpallieHue, UM IOYTOBBIHM aJIpec, 110 KOTOPOMY JOJIKEH OBbITh HallpaBJIEH OTBET;

€CJIM TEKCT MUCHbMEHHOro OOpalleHHs He MOJAJACTCS MPOUYTEHUIO U OHO HE MOJICHKHUT
HANpaBJICHUIO HA PACCMOTPEHHE TOJHKHOCTHOMY JIMITY, O YeM B TEUEHHE CEMHU JHEW coo0IaeTcs
3asgBUTENIO, HANPABUBILIEMY OOpaleHue, eclid ero (paMuiaus U MOYTOBBIM aapec MOAAAr0TCs
IIPOYTEHHUIO;

€Clii B MUCHBMEHHOM OOpAIlEHUH 3asBUTENS COAEPKHUTCS BOMPOC, Ha KOTOPBIA eMy
HEOJIHOKPAaTHO JaBaJIUCh ITMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBS3U C paHEE HAIPABIISIEMbIMU
oOpallleHusIMU, U TIPH 3TOM B OOpallleHUU HE MPUBOIATCS HOBbIE JOBOJbI MJIM OOCTOSITENHCTBA,
IJlaBa MYHHUIMIIQIBHOTO 00pa3oBaHUs TOPOJACKOTO OKpyra «ByKTBUT» - pyKOBOAMTENb
aIMUHHUCTPAIIMN TOPOACKOro okpyra «ByKTbun» (mamee — pYyKOBOAMTENb AAMHHHCTPAIIHH),
3aMECTUTENb PYKOBOAUTENS aJMUHUCTPALIMU B COOTBETCTBUH C paclpeiesieHneM 00s13aHHOCTEN
BIIpaBE MPUHATH pelIeHHe O 0e30CHOBATENLHOCTH OYEPEIHOTO OOpAaIleHUS U IMPEKpalleHUun
NEPENUCKU C 3asBUTEJIEM [0 JaHHOMY BOIPOCY IMPHU YCIOBHM, YTO YKa3aHHOE oOpallleHue U
paHee HampaBlsieMble OOpalleHUs HampaBsuiuch B DuHaHcoBoe ympaBieHue. O JaHHOM
pELIEHUH YBEIOMIISIETCS 3asiBUTEIIb, HAIIPABUBILNI OOpallleHue;

€CJIM OTBET IO CYIIECTBY MOCTABIEHHOTO BOMPOCAa HE MOXET ObITh AaH 0e3 pasriamieHus
CBEJICHUI, COCTABISIONIMX TOCYJApCTBEHHYIO WJIM MHYIO OXpaHseMyI0 (enepaibHbIM 3aKOHOM
TaiiHy, 3asgBUTEII0, HAIIPABHUBIIEMY OOpaleHHe, COOOIIAeTCsS 0 HEBO3MOXKHOCTU JaTh OTBET MO
CYLIECTBY IIOCTAaBJIEHHOTO B HEM BOIIPOCA B CBSI3U C HEAONYCTUMOCTBIO pasriallleHus
YKa3aHHBIX CBEJCHHUIA;

€CJIN TEKCT INUCbMEHHOI'O OOpalleHHs] HE IMO3BOJIET OIPENEIUTbh CYTh NPEAJIOKEHUS,
3asBJICHHS, O YEM B T€UEHHME CEMHU JAHEN coOOIIaeTcs 3asiBUTENI0, HallpaBUBILIEMY OOpallleHue;

eclii oOpallleHUue COAEPKUT HElEeH3ypHbIE JINOO OCKOPOUTENbHBIE BBIPAKEHUSI, YIPO3bI
JKU3HU, 3JJOPOBBI0 U MMYIIECTBY JOKHOCTHOIO JIMIIA, & TAKXKE UICHOB €r0 CEMbH. 3asSBUTEIIO
€000111aeTCsl 0 HEAOMYCTUMOCTH 3J10YIOTPEOICHUSI TPABOM.

2.12. Tlocne ycTpaHeHHsT OCHOBAaHHMM A OTKa3a B NPEJOCTABIECHHUH MYHHUIIMIIATbHOM
YCIYTH B Clydasx, MNPeAyCMOTPEHHBIX IyHKTOM 2.11 HacTosimero aJiMHUHHCTPAaTUBHOTO
periaMeHTa, 3asBUTelb BIPaBe 0OpaTUThCS MOBTOPHO 32 MOJYyYEHUEM MYHUIIMIIAJIbHON YCIIyTH.

ITepedennb yciyr, KOTOpbie SIBJSIIOTCH HEO0XOAMMBIMH U 00513aTeIbHBIMH 1JIS1
NpeaoCcTaB/JIeHUs MyHUIIMNIAJBHON YCJIYTH, B TOM YHCJIe CBe/ICeHUs] 0 JOKYMEHTe
(IoKymMeHTax), BbIIaBaeMOM (BbIIaBa¢MbIX) OPraHU3ALUAMH, YIYACTBYIOIIUMHU B

NpeAoCTABJIeHUN MYHHIIUNIAJILHOM yCJIyru

2.13. Ycmyru, HEoOXoaMMbIe W 00s3aTeNbHBIC I NPEIOCTABICHUS MYHHUITUIAITBHON
YCIYTH, OTCYTCTBYIOT.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /ISl IPEIOCTABJIECHHUS YCIYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeIbHBIMH IJISI IPEI0CTABJICHUS MYHUIIUIIAJIbHOM
YCJIYTH, CIIOCOOBI MX MOJyYeHHS 3asiBUTEIeM, B TOM YHCJIe B JJICKTPOHHOM dopMme,
MOPAIOK MX NpeACTaBJIeHHUS

2.14. ]JIoKyMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHHUS YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOAUMBIMU U 00sA3aTeNbHBIMM  JJIsI  NPEAOCTABICHUS  MYHUIMNAIBHOM  YCIYTH,
3aKoHOJaTeNbCTBOM Poccuiickoit @enepanun u 3akoHomatenbcTBoM PecnyOnuku Komu He
IIPEyCMOTPEHO.



Iopsanok, pa3Mep U OCHOBAHHMSA B3MMAHUA IOCYIapPCTBEHHON NOLLIMHBI HJIH HHOU
IUIATBI, B3MMAaeMOH 3a NMPeJoCTaBJIeHHe MYHHIMIIAIbHON yCJIyTH

2.15. MyHunumnaneHas yciyra npeocTaBiIseTcs OECIUIaTHO.

Ilopsinok, pa3mep U OCHOBaHUSI B3MMAHMS IJIATHI 32 Pe0CTABJIEHHE
MYHUIIUNIAJTBbHBIX YCJIYT, He00X0AUMBIX U 00513aTeJIbHBIX JI1 PEeI0CTABJICHUS
MYHMUIHMNAJIBHON YCJIYTH, BKJIKYAsh MH(POPMAIUIO 0 METOAMKAX PacyeTa TAKOM IJIaThl

2.16. Ycnyru, HeoOXoauMbIe U 00s13aTeIbHBIE IS TPEA0CTABICHUS] MYHUIIUTTAIbHON
YCIIyTH, OTCYTCTBYIOT.

MakcuMaJbHbIi CPOK OKMAAaHUS B OU€pPEAU IPHU ImMoJaave 3ampoca
0 MpeaoCTaBJICHUU MyHHl[I/IHaJIbHOﬁ YCIYr 1 Ipy MOJIYY€HHUH pe3yJsibTaTa
npeaocraBJcHUs MyH]/IIII/Il'[aJ'II)HOf/i ydiayru

2.17. MakcuManbHBIA CPOK OXHJIAHUS B OUYEpPeId TMPU I[ojJade 3ampoca o
MPEIOCTaBICHUU MYHUIIUIIAJIBLHOW YCIIYTU U NP MOJYyYEHUH pe3yibTaTa COCTaBIsAET HE Oojee
15 MunyT.

Cpok U NOpPSIAOK perncTpaniy 3anpoca 3asiBUTeJIs 0 NPeA0CTaBJIeHUH MyHUIIUNIAJIbHOM
YCJIYTH H YCJIYTH, IPeI0CTABJIsIeMOli Opranu3anuei, y4acTByouleil B Ipe1ocTaBJIeHHH
MYHMIMIAJIbHON YCJIYTH, B TOM YHcJIe B 3JIEKTPOHHOI (hopme

2.18. Perucrtpamus 3asBICHHS W JIOKYMEHTOB, NPEACTABICHHBIX 3asBHUTEIIEM,
OCYILECTBIISICTCS CIELUAINCTOM aJMHHUCTPALMN, OTBETCTBEHHBIM 3a NMPHEM M PErHCTPaLIUIO
3asBIICHUsI WM JIOKYMEHTOB TIpHM TIPEJAOCTABICHHH MYHUIUIAIBLHON YCIYyTH B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTA.

2.18.1. B cnywae mpeicTaBiIeHHs 3asBICHHUS U JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7
HACTOSIILIEr0 aJMUHHUCTPATUBHOIO pErjaMeHTa, JUYHO 3asBUTEIEM, yKa3aHHbIE JIOKYMEHTHI
PETUCTPUPYIOTCS CIIEIUATMCTOM aJMUHHUCTPAIIMY, OTBETCTBEHHBIM 3a NPHEM U PETHUCTPAIHIO
3asBJICHUS U JOKYMEHTOB B JICHb UX MPEJCTABICHHUS.

2.18.2. B ciywae HampaBlieHHUS 3asiBICHUS W JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
HACTOSIILIEr0 aJMHUHHMCTPATUBHOIO pErJIAaMEHTa, IIOYTOBBIM OTIpAaBICHUEM MIM B (Qopme
AJIEKTPOHHBIX JIOKYMEHTOB, BKJIIOYas IMOPTAJIBI TOCYJAPCTBEHHBIX M MYHHIMTAIBHBIX YCIYT
(pyHKIMit), yka3aHHBIE JOKYMEHTHI PErHCTPUPYIOTCS CIELUAINCTOM aAMUHUCTPALMM B IEHb UX
MOCTYIUICHUS B aIMUHHCTPALIUIO.

2.18.3. Cpok perucTpanuu 3asBICHUS O TMPEIOCTABICHUH MYHUIUIAIBLHOU YCIYTH
cocrapisieT He 6onee 30 MUHYT.

TpeGoBanus k NoMenIeHUSAM, B KOTOPBIX MPeAOCTABJIsIeTCS MYHHIUNIAJIbHAS
ycuayra, K MecTy O:KMJIaHHs U IpHeMa 3asBUTeJIell, pa3MelleHuI0 1 0()oOpMJICHUIO
BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAMIHON HH(OPMALMHU 0 NOPSAKe NIPeI0CTABICHHUS
TAKHX YCJIYT, B TOM YHCJIe K 00ecne4eHnI0 JOCTYITHOCTH JJIsi HHBAJINA0B YKA3aHHBIX
00bEKTOB B COOTBETCTBUH € 3aKOHOAATEJbCTBOM Poccuiickoit Pegepanu 0 COUMAIBHON
3alMTe HHBAJIN/I0B

2.19. 3nanue (moMenieHne) aAMMHUCTPALIMHN 000pyayeTcss HH(POpMAIMOHHON TaOIMUKOi
(BBIBECKOH) C YKa3aHHUEM ITOJTHOTO HAMMEHOBAHUSI.

[Tomemienusi, B KOTOPBIX MPEAOCTABISAIOTCS MYHUIUOAIbHBIC YCIYTH, JOJDKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoit dexepanun TpeOOBaAHUSIM
oOecrieyeHuss KOMGOPTHBIMH YCIOBHSIMHU 3asBUTENEH U JOJDKHOCTHBIX JIMII, CHEIHMAIMCTOB, B



TOM YHCJIEe 00ECIIeYeHHsI BO3MOKHOCTH peai3aliy paB MHBAIUAOB M JIUIl C OTPAHUYCHHBIMU
BO3MOKHOCTSIMM Ha IOJIyY€HHE 10 UX 3asIBJICHUI0 MYHHULIUIIATBHON YCIyTH.

B cootBerctBuu ¢ 3akoHoAaTenbCTBOM Poccuiickoi denepannu 0 COUMAIBHON 3allUATe
MHBAJIUIOB UM, B YaCTHOCTH, 00€CIIeUNBAOTCSL:

ycI0BHS OeCHpensTCTBEHHOT0 JOCTyNa K OOBEKTY (34aHHIO, TIOMENICHHIO), B KOTOPOM
IPEOCTABIIACTCSl MyHHUIMIAJIbHAsA yCIyra, a Takke A OeCHpensTCTBEHHOIO IOJIb30BaHUS
TPAHCIOPTOM, CPEJICTBAMHU CBSI3U U UH(OPMAIIHH;

BO3MOYKHOCTh ~ CAMOCTOSITEJIbHOTO IE€PEIBM)KEHUS 10 TEPPUTOPUU, HA KOTOpOH
pacIonokeHbl 0O0BEKTHI (31aHUs, TIOMEIIEHHS), B KOTOPBIX MPEJOCTABIISIOTCS YCIYTH, a TaKKe
BXOJ]a B TaKHe OOBEKThl U BBIXOA U3 HUX, IIOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAIKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

COIIPOBO’KICHUE HMHBAJINIOB, MMEIOIIUX CTOMKHME pPacCTpoicTBa (YHKLUMU 3pEHUs U
CaMOCTOSITENILHOTO NIEPEBUKECHMUS,;

Ha/IjIexalliee paMelieHue 000py1oBaHusl 1 HocuTesne nHpopmanuu, HeOOXOAUMBIX IS
obecrieueHust OECIPEnsITCTBEHHOTO JIOCTYIa MHBAIMIOB K 00BbEKTaM (31aHUsIM, TIOMEIIICHUSIM), B
KOTOPbIX HIPEIOCTAaBIIAIOTCS YCIyTM, M K YyCIyraM C Y4eTOM OrpPaHHYEeHUH HX
KU3HEJCATEIbHOCTH;

nyOonupoBaHue HEOOXOJMMOM AJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENIbHONW HMH(pOpMaluH, a
TaKXKe HaJIMHCeH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil uHPOpMAIUM 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpudTOM bpaiis;

JOMYCK CYpAONEPEeBOTINKA U TH(IOCYPAOTIEPEBOTIHNKA;

JONYCK COOAaKU-NIPOBOJIHMKA Ha OOBEKThl (31aHMs, IOMEIIEHHUs), B KOTOPBIX
IIPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHME MHBAJIUIaM IOMOIIM B MIPEOI0JIEHUN 0apbepoB, MEMIAIOUIMX HNOIYYEHUI0 UMU
yCIIyT HapaBHE C APYTUMHU JUIAMH.

IlenTpanbHblii BXOJ B 3JaHHE JOJDKEH OBITH OOOPYAOBAaH MHaHyCOM, YAOOHBIM JUIS
BbE€3/la B 3[aHHE KOJSICOK C JETbMHM M WHBAIMJHBIX KpPECENI-KOJIICOK, a TaKKe BBIBECKOM,
coJiepKalleil HauMEHOBAaHUE, MECTO PACIOJIOKEHUs, peXKHUM paboThl, HOMEp TenedoHa s
CIIPABOK.

IIpuem  3asBuTENEll  OCYILECTBISETCS  HENOCPEACTBEHHO B IIOMEUICHMSIX,
NpeHAa3HAYEHHBIX JUISl MPEAOCTaBICHUS MYHHUIMIAIBbHOM YCIYTH, KOTOpbIE JOJDKHBI OBITh
000pyI0BaHbI CUASYUMH MECTaMU U 00€CIIeYeHbl KaHIEIIPCKUMH MTPUHAAICKHOCTAMHU.

Mecta 0oxuaHusl JTOJKHBI OBITH 00OpPYNOBaHBl CUIASYUMU MECTaMM JUIsl TOCETUTENEH.
KonngecTBo MecT 0kujaHus ONpeesieTcss HCXOos U3 (pakTUYecKOi Harpy3Ku U BOZMOKHOCTEH
JUIsT UX pa3MelleHHus B 3JaHUM, HO HE MeHee 3-x MecT. B Mecrax mnpenocraBiieHus
MYHUIUTIAIBHON YCIIYTH MpeaycMaTpUBaeTcsi 000pyA0BaHUE JOCTYIMHBIX MECT OOILECTBEHHOTO
M0JIb30BaHNUS (TyaleTOB) U XpaHEHUs BEPXHEN OJI€XK/IbI IOCETUTENEH.

Mecra 111 3amOJIHEHUS 3allpOCOB O IIPEIOCTABIEHUM MYHULUIAIBHONW YCIyTH
OCHAII[AIOTCSL CTOJIaMH, CTYJbSMHU, KaHIEISIPCKUMU TPUHAICKHOCTIMHU, DPACIONaraloTcs B
HEMOCPEACTBEHHONW OJM30CTH OT HMH(OPMAIMOHHOTO CTEHJa C O0pas3llaMd UX 3arOJHEHUS U
NEepPEeYHEM IOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHNSI MyHUIIUIATIBbHOMN YCIIYTH.

WHudopmanoHHbIe CTEH b JOJKHBI COEPKATh:

CBEJICHUSI O MECTOHAXOXKJIEHUHU, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) paboTb
aJMUHHCTpALUH;

KOHTakTHYI0 HH(popMmanuio (TenedoH, aapec 3JEKTPOHHOM MOYTHl, HOMEp KaOHHeTa)
CIEMAJINCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

KOHTakTHYI0 uH(popMaluio (TeneoH, agpec 3JIEKTPOHHOW TIOYTHI) CIELHUATUCTOB,
OTBETCTBEHHBIX 32 MH(POPMUPOBAHHE;

MHGOpPMALMIO 10 BOIPOCaM MPEJOCTABICHUS MYHHLUNAIBHOW YCIyru (IO NEpPEeuHIo
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS MYHUIIUITAIBHOMN YCIyTH, 110 BpEMEHU IIpuemMa
W BBIJAYM JIOKYMEHTOB, IO TOPSAKY OOXKaJIOBaHHS ACUCTBUN (O€3MeHCTBUSI) W PpEUICHUH,
OCYILIECTBIIIEMBIX U IIPUHUMAEMBIX B XOZ€E MPEAOCTABICHNS MyHUIIUIIAIBHON YCIIyTH).



PaGoune wMecra  yIMOJTHOMOUYEHHBIX JIOJDKHOCTHBIX — JIMII, OTBETCTBEHHBIX  3a
MPEOCTaBIEHUE MYHUIMIAIBHON YCIYTH, OOOPYIYIOTCS KOMIIBIOTEpAMU M OPITEXHUKOH,
MIO3BOJISIOIICH OPTaHU30BATh UCIIOJHEHUE MYHUITUIAIBHON YCIIYTH B TTOJIHOM 00bEMe.

IToka3zarenn AOCTYIIHOCTH H Ka4eCTBa MyHHIII/IHaJILHOﬁ yciayru

2.20. TToka3aTenu JOCTYITHOCTH M Ka4eCTBAa MYHUIIMITATILHOU YCITyTH:

ITokazarenu Eannuna Hopmarusnoe
MU3MEPEHHS | 3HAYCHHUE MMOKA3aTest

ITokazaTenmm JOCTYITHOCTH

Hanuyre BO3MOXHOCTH TONYy4YeHHS B DJICKTPOHHOM | Jia/ HET na
BuZe (B COOTBETCTBUM C J3TamamMM IepeBoja
MYHULIMNIAJIBHOW  YCIIyTM Ha IPEAOCTaBICHHUE B
JIEKTPOHHOM BU/JIE)

Iloka3zarenu kauecTBa

VY ienbHbIA BeC 3asBICHUN TPaXKAaH, PACCMOTPEHHBIX B
YCTAHOBJICHHBII ~ CPOK, B  OOIIEM  KOJHYECTBE % 100
oOpaleHuii rpak/JaH B aIMUHUCTPAIIMA

ViaenpHBIH BeC O0OOCHOBAaHHBIX Xajlo0 B 00IIeEM
KOJIMYECTBE 3asIBJIEHUN Ha IIPEI0OCTaBICHUE % 0
MYHUIMITIAJIBHOM YCIYTY B aIMUHHACTPALlUN

HNHuble TpeOoBaHUsI M 0COOCHHOCTH NMPEIOCTABJICHUS MYHUIIUNIAJIBbHOM YCJIYTH B
3JIEKTPOHHOI popme

2.21. CeneHusi 0 NPEAOCTABICHNH MYHHIUTAIGHOW yCIyru W dopma 3asBICHUS IS
IPEeOCTaBICHUs] MyHUIIUTIAIBHON YCIIYTH HAXOJATCS Ha OQUIMAIbHOM CaiiTe aIMUHUCTPAIUH,
HopTajax roCyAapCTBEHHBIX M MyHULIMIAIBHBIX YCIyT (pyHKIMI).

2.22. TlpenmocraBiieHWe  MYHHIHMITAILHOW  YCIYI'H  TOCPEJICTBOM  TIOPTAJIOB
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKIIMIA) OCYIIECTBISIETCS ITyTeM 3aIlOJIHEHUS U
OTIIPaBKH HMHTEPAKTUBHOW ()OPMBI 3asBJICHUS Ha TPEIOCTABICHWE MYHUIIUITAJHHON YCIYTH H
NPUKPEIUIEHUsI  JJIEKTPOHHBIX  00pa3oB  JTOKYMEHTOB, HEOOXOAMMBIX JJIsi  TOJTY4EeHUs
MYHULIMTIAJIbHON YCIIYTH.

TpeboBanust K 3JIEKTPOHHBIM 00pa3aM JTIOKYMEHTOB, MPEIOCTaBISIEMbIM Uepe3 MOpTaibl
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCAYT ((pyHKIIMIA):

1) JlomyCTUMBIMU PAaCHIMPEHUSIMHU TPUKPEIUISIEMBIX 3JIEKTPOHHBIX 00Pa30B SBISIOTCS:
daiiner apxuBoB (*.zip); (aitnbr TekcTOBBIX AoKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daitnbr
ANEKTPOHHBIX Tabmull (*.xls, *.xlsx); daitnbl rpadpuyeckux uzodbpaxenuit (*.jpg, *.pdf, *.tiff);

2) 2IeKTpOHHBbIE 00pa3bl JOHKHBI OBITH JOCTYMHBI (MOHATHBI) JUIsl mpouteHus. Jlns
JIOKYMEHTOB, OpPUTHHAJbl KOTOPBIX M3TOTOBJEHbI Ha OYMaXHBIX HOCHTENSX, pa3pelieHHe
n300paxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroitm) B maciitade 1:1;

3) B KauecTBE MPUKPEIIIEMOr0 3JIEKTPOHHOT0 00pa3a J0MycKaeTcsl TOJbKO OAUH (aii.
B ciydyae HeoOXoauMocTH mepenayd HECKOJbKUX (aillioB OJHOrO JTOKYMEHTa, OHU JOJIKHBI
OBITH CTPYNIHUPOBAHBI B OAMH apXWB, KOTOPBIA IMPHUKPEIUIAETCS B KAueCTBE AJIEKTPOHHOIO
obpaza. HamMeHOBaHHWE »SJIEKTPOHHOTO 00pa3a JTOJDKHO TIIO3BOJIATh HIAECHTU(UIIMPOBATH
JIOKYMEHT;

4) neKTpoHHbIE 00pa3bl HE JOJDKHBI COJIEPKaTh BUPYCOB U BPEAOHOCHBIX MPOTPaMM.

II1. CocraB, nmocjie10BaTEJIbHOCTH U CPOKHU BBHINOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJHEHNSI, B TOM YHCJIe




0CO0E€HHOCTH BHINOJHEHHUS A IMUHUCTPATUBHBIX NPOLEAYP
B JJIEKTPOHHOM popme

3.1. IlpemocraBieHue MYHHIIMIAIBHOM YCIYrd BKIIOYaeT B ce0s  Clemyromue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

1) mpuem u perucTpanus 3asBlIeHUs O IPEIOCTABICHUNA MyHULIUIIAILHON YCIYTH;

2) oCyILIECTBICHHE MEKBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOACHUCTBHUS B PAMKax
MPEIOCTaBICHUS! MYHULIUTIATbHON YCIYTH;

3) mpUHATHE pEIIeHUs O MPEAOCTABICHUHM MYHHMIMNAIBHOW YCIYTH WIH PEIeHHs 00
OTKa3e B MPEJOCTAaBICHUN MYHUIIUTIAIBHON YCIYyTH;

4) BbI1aua 3asBUTENIO PE3Y/bTaTa MIPEIOCTABICHUS MyHULIUIIAJIbHONW YCIIyTH.

OcHoBaHueM JUid Hayajlla MPEJOCTaBICHUS MYHUIUNAIBHONH  YCIYTHM  CIYXKUT
MOCTYIUBILIEE 3asIBICHUE O NIPEAOCTaBICHUH MyHUIIMIIAIILHON YCIyTH.

brok-cxema mpenocTaBieHuss MyHUIIMIIAIBLHOW YCIyTH IpHUBEIEHA B MPUIOKEHUH 4 K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

HpneM U perucrpaunus 3asiBJICHUA O IPEI0CTABJICHUN MyHHIII/II[aJ'[I)HOﬁ ydiayru

3.2. OcHoBaHMeM /Ul Hayaja WCIIOJIHEHUS aJMUHUCTPATUBHOM MpPOLETYpHl SBISETCS
oOpaiieHue 3asBUTENS B agMHUHMUCTpauuio, DUHAHCOBOE YMNpaBICHHE O NPEAOCTABICHUU
MYHULIMTNIAJIbHOW YCIYTH.

OOpareHue 3asgBUTENS B aJMUHUCTPALIMIO MOXET OCYILECTBIATLCS B OYHON M 3a04HOM
dopme myTem mogaun 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounas ¢opma mojauu JOKYMEHTOB — I[10Jlaya 3asBJICHHS M MHBIX JOKYMEHTOB IpH
JUYHOM TpUEMe B TOpsAKE OOIIell odepenu B NMPUEMHBIE Yachl WM IO IPEIBAPUTEIBHON
3anucu. Ilpu ouHoi dopme mogaun JOKYMEHTOB 3asBHUTENb MOJAET 3asBIE€HHE M JOKYMEHTHI,
yKa3aHHbIE B IyHKTE€ 2.7 HACTOSIIETO aJMHHHUCTPATUBHOIO perjiaMeHTa (B clydae, eciu
3asgBUTENb IPEIOCTABISIET UX CAaMOCTOSTEIbHO), B OyMaXHOM BHJE, TO €CThb JOKYMEHTHI
yCTaHOBJIEHHON (hopMbl, chopMHUpOBaHHBIE HA OyMa)kHOM HOCHUTEIIE.

3aouHas ¢opma MOAAYM JOKYMEHTOB — HAalpaBJIEHUE 3asBJICHUS O IPEIOCTaBICHUU
MYHUIIUTATBFHON YCIYTH M HMHBIX JOKYMEHTOB Yepe3 OpPTaHU3aIMi0 TOYTOBOW CBSI3H, MHYIO
OpraHu3alllo,  OCYLIECTBISAIOUIYIO  JIOCTaBKy  KOPPECIOHAEHIMH,  4epe3  MOpTaibl
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((PYHKIIMIA).

ITpu 3aouHOi (popme mojgaun JOKYMEHTOB 3asBUTENb MOXET HAIPAaBUTh 3asBJICHUE U
JOKYMEHTBI, YKa3aHHbIe B IyHKTe 2.7 aJIMHUHHCTPATUBHOTO perjaMeHTa (B cliydae, eciu
3asgBUTENNb NPEACTABISECT JaHHBbIE JOKYMEHThI CaMOCTOSTENIbHO), B OyMa)XHOM BHJE, B BHUJE
KONUN JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, 3JEKTPOHHOM BHIE (TO €CTh MOCPEICTBOM
OTIIPaBKM HWHTEPAKTUBHOM (OPMBI 3asBICHHMS Ha MPEIOCTABICHUE YCIYTH, MOANKUCAHHOTO
COOTBETCTBYIOIIIUM THIIOM 3JIEKTPOHHOW MOJIHCH, C TPHIOKEHHEM OJIIEKTPOHHBIX 00pa3oB
HEOOXO/IUMBIX IOKYMEHTOB).

Hanpasnenue 3asBieHust M TOKyMEHTOB, YKa3aHHBIX B MYHKTE 2.7 aJMHHHCTPATUBHOTO
periaMenTa (B ciaydae, €ciau 3asgBUTENb MPEJCTABIsET JaHHbIE JTOKYMEHTBl CAMOCTOSITENIFHO), B
OyMa)XHOM BHUJI€ OCYIIECTBIIIETCS Yepe3 OPraHM3alMI0 MOYTOBOW CBS3HM, MHYIO OpraHU3aluIo,
OCYILECTBIISIOUIYIO IOCTaBKY KOPPECHOHACHIUHU (MOTYT OBITh HalpaBJeHbI 3aKa3HBIM MMHMCbMOM
C YBEJIOMJIEHUEM O BPYUYEHUH).

IIpu HampaBieHMH JOKYMEHTOB Ye€pe3 OpraHM3alyi0 IOYTOBOH CBSI3H, MHYIO
OpraHMU3aI1I0, OCYILECTBISIOUIYIO IOCTABKY KOPPECIOHACHIINH, THEM PErucTpaliil 3asBICHUS
SBJISICTCA JCHb MOJYYEeHUs TUCbMa aJIMUHUCTpAIUEH.

IIpu HampaBneHMHM 3adBICHMS M JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
aJIMUHUCTPATUBHOTO perjaMeHTa (B ciiyyae, eClii 3asBUTEIb IPEACTABISIET JaHHbIE JOKYMEHTBI



CaMOCTOSITENIFHO) ~ Yepe3  OpraHu3aliio  TOYTOBOW  CBSA3M, HWHYI0  OpPraHM3aLHIO,
OCYIIECTBIISIONIYIO IOCTaBKY KOPPECIOHICHIINH, YIOCTOBEPEHHUE BEPHOCTU KOMHUM JOKYMEHTOB
OCYILIECTBIISICTCS B MOPSAAKE, YCTAHOBICHHOM (pe/iepalbHBIM 3aKOHOIATEIECTBOM.

Unentudukanus 3asgBuTens O0OECHEUMBACTCS OSJICKTPOHHBIM HACHTU(DUKAIIMOHHBIM
OPUIOKEHHEM C  HUCIOJB30BAHMEM  COOTBETCTBYIOLIETO  CEpBUCA  €IWHOW  CHUCTEMBI
UIEeHTU(UKAIIUY U ayTeHTU(PUKALIAH.

[Ipu HampaBieHUU JOKYMEHTOB Yepe3 MOPTajbl TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX
yeayr (QyHKUMi) JTHEM MONTY4YeHHs 3asBICHUS Ha IMPEIOCTaBIIEHWE MYHUIMNAIBHON YCIyru
SBIISICTCS JICHb PETHCTPAlMK 3asBJICHUS HAa MOPTajaX TOCYAAPCTBEHHBIX M MYHUIUMIAIBHBIX
yeayr (GyHKuwmii).

[Tpu ouHOI popMe mogayYM TOKYMEHTOB, 3asBICHHE O MPEIOCTABICHUN MYHUIUITAIHHON
YCIyTH MOXET ObITh 0(hopMIIEHO 3asBUTEIEM B X0J1€ ITpremMa B ODUHAHCOBOM YIIPaBICHHUH, JINOO
odopmiieHo 3apanee. [To mpocsbe 0OpaTHUBIIErocs KA, 3asSBICHHE MOXET OBITh O(POPMIICHO
cnernuanuctoM OUHAHCOBOTO YNPaBJICHHs, C UCIOIBb30BAHUEM MPOTPAMMHBIX CpeICTB. B a3TOoM
cilydae 3asBUTENIb COOCTBEHHOPYYHO BIHCHIBACT B 3asBJICHUE CBOIO (DaMIIIUIO, IMsI I OTYECTBO,
CTaBUT JIaTy U MOJIHUCH.

Crnenuamict OUHAHCOBOTO YNPABJICHUSI OCYIIECTBISIET CIEIYIOIIME ACHCTBUS B XOJIE
npuéma 3asiBUTEIIS:

YCTaHABIMBAET NpPEAMET OOpameHus, TMpoBepseT IOKYMEHT, YyIOCTOBEPSIONIHIA
JUYHOCTH;

MIPOBEPSET MTOJTHOMOYHS 3asIBUTEIIS,

MpOBepsieT HAJIWYUE BCEX JIOKYMEHTOB, HEOOXOJUMBIX JJIsi  IPEIOCTaBIICHUS
MYHUIIUIAIBHONH YCIIyTH, KOTOpBIE 3asBHTENb OO0SN3aH MPEICTAaBUTH CAMOCTOSTENHFHO B
COOTBETCTBUU C IMYHKTOM 2.7 aAMUHUCTPATUBHOTO PETJIaMEHTa;

MIPOBEPSET COOTBETCTBHE IPE/ICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM, YIOCTOBEPSCH,
YTO:

JOKYMEHTHI B YCTAHOBJICHHBIX  3aKOHOJATENILCTBOM  CIy4asxXx  HOTapHaJIbHO
yJIOCTOBEpEHbI, CKpEIJIeHbl IMeyaTs MM, HWMEIOT Ha/Ulekallde MOANHCH CTOPOH WU
OTIpeIeIEHHBIX 3aKOHOIaTeIbCTBOM JIOJDKHOCTHBIX JIHIL;

TEKCThl JOKYMEHTOB HaIMCaHbl pa300pyrMBO, HAUMEHOBAHUS OPUIMUYECKUX JHIl — 0Oe3
COKpAIIleHUs, C YKa3aHUEM MX MECT HaXOXKIACHUS;

(bamuun, IMEHa U OT4YeCTBa (PU3NYECKUX JIMILI, KOHTAaKTHbIE TeNle(OHBbI, aJpeca UX MeCT
KHUTEIHCTBA HAIMMCAHBI TIOJTHOCTHIO;

B JIOKyMEHTaxX HET MOAYUCTOK, MPUITUCOK, 3aUEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
VCIIPaBJICHUN;

JOKYMEHTBI HE MCIIOJIHEHBI KapaHAalloM;

JOKYMEHTBI HE HMEIOT CEpPhE3HBIX IMOBPEXKICHUH, HATMYWE KOTOPHIX HE TI03BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

MPUHUMACT PEUICHNE O TIpUEMe Y 3asiBUTEIISI IPENICTaBICHHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEII0 YBEAOMIIEHUE C OMHCHIO MPEACTABICHHBIX TOKYMEHTOB U YKa3aHUEM
JIaThl UX MPUHSTHUS, TIOATBEPKAAOIIEE TPHHATHE IOKYMEHTOB;

HanpaBisieT NIPUHATOE 3asBJICHUE U JOKYMEHTBI Ha PETUCTPAIHIO;

pu HEOOXOAMMOCTH M3TOTABIMBACT KOMHH IMPEICTABICHHBIX 3asBUTEJIEM TOKYMEHTOB,
BBINOJIHSAET HA HUX HAJINUCh 00 MX COOTBETCTBUH IMOJUIMHHBIM 3K3EMIUISPaM, 3aBepsieT CBOEH
TIOJIIMCHIO C YKa3aHWEM (paMUJIH U HHUITHAIIOB.

IIpu oTcyTcTBUM Yy 3asBUTENS 3allOJHEHHOTO 3asBJICHUS WU HENPaBUIBLHOM €ro
3aroylHeHNH  crenuanucT @OUWHAHCOBOTO  yNpaBJICHUS TIOMOTAeT 3asBHUTENIO  3allOJIHUTH
3asBIICHHE.

JUTMTeNbHOCTh OCYIIECTBICHHS BCEX HEOOXOAUMBIX ACMCTBUI HE MOXKET MpeBbImaTh 15
MHUHYT.

Ecnu 3asButens obpaTuiics 3a04HO, CHELMATUCT aIMHUHHCTpAIMH, OTBETCTBEHHBIN 3a
pUeM TOKyMEHTOB:



PETUCTPUPYET €ro MO WHAWBUAYAILHBIM MOPAIKOBBIM HOMEPOM B JI€Hb MOCTYIUICHUS
JOKYMEHTOB B HH(OPMAIIHOHHYIO CHCTEMY;

MPOBEPSET NPAaBUIBHOCTb O(OPMIICHUS 3asBJICHUS U MPABMIBHOCTh OPOPMIICHUS MHBIX
JIOKYMEHTOB, ITOCTYIHUBILIUX OT 3asIBUTEIIS;

MIPOBEPSET MPEICTABICHHBIC JOKYMEHTHI Ha MIPEIMET KOMIUIEKTHOCTH;

OTHPABJISCT 3asBUTEIIO YBEIOMJICHHE C OMKMCHIO MPUHATHIX JOKYMEHTOB M yKa3aHUEM
JIaThl UX MPUHSTHUS, TTOATBEPKAAIONIECE IPHUHATHE TOKYMEHTOB.

VBenoMIIEHHE HampaBiseTcss 3asABUTENI0 HE TO3AHEE [Hs, CICAYIOIIET0 3a IHEM
MOCTYIUICHUSI 3asBICHUS] M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIIOJIIB30BAN 3asBUTEIb IPH
3a0YHOM OOpamieHuH (3aKa3HbIM MHCBMOM IO IOYTE, CIIOCOOOM, KOTOPBIN 3asBUTENb YyKa3all
[IPY HaNpaBJICHUH 3asBIICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUS YCIYTH Yepes3
HOPTaJIbl TOCYApPCTBEHHBIX M MYHHIMNAIBHBIX yCIyr ((QyHKUUMiT): JTUYHBIN KaOWHET mopTana,
3IIEKTPOHHAS [T0YTa, KOHTAKTHBIA Tese(oH).

[Ipu ycraHoBneHHH (AKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUSI
JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B HACTOSIIEM aJMUHUCTPAaTHBHOM peETJIaMEHTE,
CIeUANNCT aAMUHHUCTPAIlMHM, OTBETCTBEHHBIH 3a MNpPUEM JOKYMEHTOB, YCTHO YBEIOMIISCT
3asBUTENS O HAIMYUU MPETSATCTBHA JUIS MPEIOCTABICHUS MYHUIIUIIAIBLHON yCIYTH, OOBSICHSIET
3asSBUTENIO COJICP)KAHUE BBISIBICHHBIX HEJIOCTaTKOB B IPEICTaBICHHBIX JOKYMEHTaX, H
npeiaraeT MPUHATh MEPHI 110 UX YCTPAHEHHUIO.

[To uToram HCHOJIHEHUsS AaAMUHHCTPATHBHOM IMPOLEAYPHl MO MPHEMY JOKYMEHTOB B
AJIMAHUCTpAIMHA CHEIHUAINCT aAJAMHUHUCTPAIIMHM, OTBETCTBCHHBIM 3a TPHEM JIOKYMEHTOB,
dopMupyeT ITOKYMEHTHI (IeJ0) U IMEepefacT ero Ha BU3Y PYKOBOAUTEIIO aJAMUHHCTPALIMH JUIS
HOCJIEAYIOLIETO HanpasieHus: B DUHAHCOBOE yIPaBIICHUE.

3.2.1. KpurepueMm npuHATHS PELICHUS SIBISCTCS HAJM4YUE 3asBJICHUS M MPHJIAraeMbIX K
HEMY JIOKyMEHTOB.

3.2.2. MakcuManbHbIif CPOK MCIIOJHEHHS aMUHUCTPATUBHOM MpOLEAypbl COCTaBIseT 3
KaJCHJApHBIX JHS C MOMEHTa OOpamieHHs 3asBUTEN O MPEAOCTABICHUH MYHHUIUIAIHLHON
yCIyTH.

3.2.3. Pe3ynpTaToM aJMUHUCTPATUBHO NMPOLIETypHI ABISETCS:

IIPUEM M PErucTpalus 3asBIeHUs (JOKYMEHTOB) U Iepeliaya 3asBJICHUS (JOKYMEHTOB)
cnenuanucty GUHAHCOBOTO YIPABJICHHUS, OTBETCTBEHHOMY 32 MPUHSTHE PEIICHUI.

Pe3ynbpTar BBINOJIHEHUS AaAMUHUCTPATUBHON MpoLenypbl (UKCUPYETCS CIEUATUCTOM
aJIMAHUCTpAIH, OTBETCTBEHHBIM 3a TPHEM JIOKYyMEHTOB, B CHCTEME DJIEKTPOHHOTO
JOKyMEHTOO00POTA.

IIpuHsiTHe pelieHnsI 0 MPeI0CTABJIEHNH MYHUIIMIIATBHOM YCIYTH HIIN
pelieHust 00 0TKa3e B PeAOCTABJIEHUM MYHUIIMNIAJBHON YCIyTH

3.3. OcHoBaHuEM I Hayajla WCIIOJHEHUS aJMHHUCTPATHUBHOW MPOUEAYPHI SBISAETCS
nepenavya B GUHAHCOBOE YIIPaBJICHNUE JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPUHSATUS PEIICHUS.

3.3.1. PykoBouTens @UHAHCOBOTO YIIPaBJICHHS HE TO3/IHee pabodero JTHs, CIEAYIOMET0o
3a THEM Tiepeqauu 3asiBICHUS U MPHJIAraéMbIX K HEMY JOKYMEHTOB, OINpENesseT CIelnancTa,
OTBETCTBEHHOTO 33 PAaCCMOTPEHHWE 3asiBJICHUS, ITyTEM HAJIOKEHUS COOTBETCTBYIOIIECH BW3HI Ha
3asBJICHHE W TepefaeT yKa3aHHble JOKYMEHTHI CIICUATNCTYy, OTBETCTBEHHOMY 3a
Npe0CTaBIICHNEe MYHUIIMTIAILHOW YCITYTH (J1ajiee — OTBETCTBEHHBIN HCITOTHUTEIh ).

3.3.2. OTBeTcTBeHHBI HCHONHUTENb (DUHAHCOBOTO YIPABICHUS B TEYCHHUE OJHOTO
pabouero THS OCYIIECTBISIET MPOBEPKY KOMIUIEKTA JOKYMEHTOB.

OTBeTCTBEHHBI HCMONHUTENh DUHAHCOBOTO YIPABICHUS TMPOBEPSIET KOMILIEKT
JOKYMEHTOB Ha TMpeAMET HaJlW4yhs BCEX JOKYMEHTOB, HEOOXOOUMBIX Ui MpPEeJCTaBICHUS
MYHHUIIMIIAIGHOM ~ yCIyTM, H COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM.



IIpn paccMOTpeHMM KOMILIEKTAa JIOKYMEHTOB I IPEJOCTABJICHUS MYyHHULUIIAIbHON
YCIIyTH OTBETCTBEHHBIN UCIIONHATENb DUHAHCOBOrO yNpAaBICHUS YCTaHABIMBACT COOTBETCTBUE
[OoJyJarens MYHHLIMIAIBHON YCIYTH KPUTEPHSIM, HEOOXOAWMBIM Ui MPEJOCTaBICHUS
MYHHULIMIIAJBHOW YCIYTM, a TaKKe HaIW4YMe OCHOBAaHMM I OTKa3a B IIPEJOCTaBICHUU
MYHULIMINIAJIbHON YCIyTH, IPEAYCMOTPEHHBIX MYHKTOM 2.11 aAMMHUCTPAaTUBHOIO PErJaMeHTa.

IIpn HaNMYUKM TPOTUBOPEUMBBIX CBEICHHUN B IIPEACTABICHHBIX JOKyMeHTax DUHaHCOBOE
YIIPABJICHUE OCYIIECTBIACT IIPOBEPKY HAa IPEAMET COOTBETCTBUS YKA3aHHBIX CBEICHUU
JEHUCTBUTEIBHOCTH IIOCPEICTBOM HANpPABJICHMs 3allpOCOB B  OpraHbl M OPraHU3allNH,
pacronararomnye Heo0X0AUMO nH(popMaIUeH.

OTBETCTBEHHBIN HCIIOJIHUTENb PACCMATPUBACT 3asBJICHUE C INPUIOKCHHBIMH K HEMY
JOKYMEHTaMHd ¥ O(OopMIIIET HUCHbMEHHOE pPa3bsICHEHHE, KOTOPOE COTJIACOBBIBACTCS
pykoBoaureneM OUHAHCOBOTO yIIpaBIEHUS.

OTBeT Ha BOMPOC MPEIOCTABISAETCS B IPOCTOM, YETKOW U MOHATHON (popMe 3a MOIMUCHIO
PYKOBOJIUTENS aIMUHUCTPALIMH JINOO JIMIA €r0 3aMeIaIoLIero.

B otBere Taxke yka3piBaeTcsi haMIIIUS, UM, OTYECTBO, HOMEP Tele(oHa JOIDKHOCTHOTO
JM11Ia, OTBETCTBEHHOTO 32 MOJrOTOBKY OTBETA Ha OOpalleHHeE.

[Ipu paccmoTpeHun oOpallleHus: OTBETCTBEHHbIN UCIIOJHUTEINb BIIPABE IPUBIIEKATh UHBIX
JOJDKHOCTHBIX  Jiml,  DuHAHCOBOro  ympaBieHUs I OKa3aHUs  METOJMYECKOM U
KOHCYJIbTATUBHOM IIOMOIIY.

OTBETCTBEHHbII MCIOJHUTENb B TEUYEHUE JBYX MECALEB OCYLIECTBISET O(pOpMIICHHE
JIOKYMEHTA, SBJIAIOILIEroCs pe3yiabTaTOM MPEAOCTaBICHUS] MYHHLMIAIBHOM yCIyru, JIuOo
peuieHuss 00 OTKa3e B NPEAOCTABICHHMM MYHMLMNAIBHOM YCIyrM B JABYX 3K3eMIUIIpax,
COTJIaCOBBIBACT C MX pykoBoauTeseM OHHAHCOBOrO YNpPABJICHUS U IIEPENAEeT Ha IOAIUCH
PYKOBOIMTEIIO aJMUHUCTPALUH.

OTtBeT Ha oOpaleHe 3asiBUTENS MOANNUCHIBACTCSI PYKOBOAUTENEM aIMUHUCTPALIUU JTUOO
JMIIOM €ro 3aMelIaloluM B CpOK He Oosiee 2 pabouux JHEH C MOMEHTa MOJY4YeHHs MPOEKTa
OTBETA OT OTBETCTBEHHOT'O MCIIOJIHUTENS.

B cnyuae ecnm 3adBUTENb U3BABMUI OKEIAHME IIONYYUTHb pE3YJIbTaT YCIYIrd B
aMUHUCTpPAlM{, OTBETCTBEHHBbIM HCHONHUTENb GOHUHAHCOBOrO yHpaBiEHUS B TEYEHHE S
KAJICHJApHBIX [HEU HANpaBIIAeT OIMUH DK3EMIULP IOKYMEHTA, SBIAIOLIErOCs pE3yJbTaToM
IIPENOCTABICHNAST MYHULIUIIAJIBHON YCIYTH, CHELMUAINCTY aJMUHUCTPALMHM, OTBETCTBEHHOMY 3a
BbIIauy pe3yJibTaTa PeA0CTaBICHHUs] MyHULUIAIBHOM YCIIYTH, AJIS BbIIa4H €T0 3asBUTEIO.

Bropoit aK3eMIuIAp JAOKYMEHTa, SBIIIOLIETOCS  PE3YJIbTATOM  IPEJOCTABIICHUS
MYHUIIMIIAJIbHON YCIIYTH, IEPEAAETCS OTBETCTBEHHBIM CIIELIMATIMCTOM B apXUB aAMUHHUCTPALIUH.

3.3.3. Kpurepuem TmNpUHATHS pEIICHHUS SBISETCS COOTBETCTBHE 3asBICHUS U
npuIaraeMbIX K HeMy JIOKyMEHTOB TPeOOBaHUSAM HACTOSIIETO aIMUHUCTPATUBHOIO pErjaMeHTa.

3.3.4. MakcuManbHBIN CPOK UCIIOTHEHHUS aIMUHICTPATUBHOM MPOIIETypBl COCTABIISIET HE
OoJiee IByX MECSIIEB CO JIHS MOJYYEHHUS U3 aJMUHUCTPALIUH MOJIHOTO KOMIUIEKTa JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPUHATHUS PELICHUS.

3.3.5. Pe3ynbpraToM agMHUHHUCTPATUBHON MPOLETYpHl ABISETCS HAINpaBlICHHE HMPUHSATOrO
pelleHrus O NPEJOCTaBIEHUH MYHULMIMAIBHOW YCIyrd WM 00 OTKa3ze B IMPeIOCTaBICHUU
MYHUIIMIIAJIbHON yCIyTU CHEHUATNCTY aAMUHUCTPAIMH, OTBETCTBEHHOMY 3a BblJjauy pe3yibTara
IIPEIOCTABIIEHUS YCIIYTH.

Beigaua 3asBUTEI0 pe3yabTaTa NPeA0CTABICHUS MYHHMIMIIAIBHON YCJIYyTIH

3.4. OcHoBaHWMEM Hayajlla WCIIOJHEHUS aJIMUHHCTPATUBHOW TMPOIEAYPHI SBISETCS
NOCTYIUIEHUE CHELUAINCTY aJAMMHHUCTpAallMM, OTBETCTBEHHOMY 3a BblJady pe3yJbTaTra
MPEIOCTABIICHUS YCIYTH, PELUICHHs O TPEIOCTaBICHUH MYHULIUIIAILHON YCIIyTH WM 00 OTKa3e B
IIPEIOCTABIEHUN MYHULIUIIATIbHON YCIyTH.

B cinywae ecnu 3adBUTENb M3BABWI JKEIAHUE IONYYUTh PE3YJIbTaT YCIYTU B
aAMMHMCTPALMM, MIPU MOCTYIUIEHUH TOKYMEHTA, SIBJISIOLIETOCS pe3yslbTaTOM MPEJOCTaBICHUS



yCIyru CneiuaJIuCT aIMUHHUCTpAllUU, OTBETCTBEHHBIN 3a BbLAAYY pPE3yJibTaTa NPCAOCTABIICHUSA
yCIyru, WHGOPMHUPYET 3asABUTENS O JaTe, C KOTOPOH 3asBUTEIb MOXET IOJIyYHTh JOKYMEHT,
SIBIISIOIIMIACS Pe3yJbTaTOM MPEIOCTABICHUS YCIYTH.

WNudopmupoBanue 3asgBUTENSA, OCYIIECTBIIECTCS 1O TeneoHYy H  IOCPEACTBOM
OTITPABIICHHSI ATIEKTPOHHOTO COOOIICHHUS Ha YKa3aHHBIN 3asBUTEIIEM aApPEC SIEKTPOHHOM MMOYTHI.

Brimauy yBenomiieHHs 0 IpeIOCTaBICHUH YCIyrH (00 OTKa3e B IPEIOCTaBICHUN YCITYTH)
OCYHICCTBIACT CHCUHUAIMUCT aAJMUHHUCTpALINH, OTBETCTBECHHBIM 3a BbLJa4Yy pE3yJibTaTa
IPEeIOCTABICHHS YCIYTHU:

IpU JTUYHOM TpPHEME, MOJ POCIHCH 3asBHUTENs, KOTOpas MPOCTABIIETCS B JKypHale
peruCTpaly, IpH TPEIbSIBICHUM WM JIOKYMEHTa YJOCTOBEPSIOIIEro JIMYHOCTh, a IIpH
oOpalieHny  TPEACTAaBUTENss  TaKkkKe  JOKYMEHTa,  IOATBEPXKAAIOLIET0  MOJHOMOYHS
HpPEICTaBUTENS, THOO JOKYMEHT, SIBISIOIIUIICS PE3yIbTaTOM NPEIOCTaBICHUS MYHHINIATBHOMN
YCIyru, HalupaBJIdCTCA MO MOYTC 3aKa3HbBIM MMCbMOM C YBCAOMIICHUCM.

B cayudae, ecnu 3asBUTENb 0OpaTwics 3a MPENOCTaBICHHEM MYHHIMIAIBHON YCIyrd
MOCPEJICTBOM TIOPTAJOB TOCYIHAPCTBEHHBIX M MYHHLIMINAIBHBIX ycuyr (QyHKIuii), TO
YBEJIOMJICHHE O TIPEIOCTaBICHUN YCIIyTH (00 OTKa3e B MPEIOCTABICHUN YCIYTH) HAIPABISIETCS B
JIMYHBIM KaOWMHET 3asBUTEIA Ucpe3 IMmopTajibl IOCyAapCTBCHHBIX W MYHHUUIIAJIBHBIX YCIYyTr
(pyrKumi).

3.4.1. KpurepueM NpUHATHS pPEUICHHUS SBISIETCS BBHIOOP 3asBHUTEIEM CIIOCO0A €ro
YBEJIOMJICHHSI O TPHHATOM PEIICHWU BBIAAYM PE3yJIbTaTa MPEIOCTaBICHHS MYHHUIIMIIAIbHON
YCIIyTH.

3.4.2. MakcuMabHBI CPOK HCIOJHEHHS aJIMHHUCTPATUBHOM MPOIETYPHl COCTaBIsET 3
KaJICHAAPHBIX OHA C MOMCHTA IMOCTYIUICHUA CIICHUATIUCTY aAMHUHUCTPAIlMU, OTBETCTBCHHOMY 3a
BbIJaYy pe3yibTaTa MPENOCTaBICHUS YCIYrH, JOKYMEHTa, SIBISIFOLIETOCS PE3YJIbTaToM
MpeaoCTaBJICHUA MYHI/IIII/IHaJII)HOﬁ yCIyru.

3.4.3. Pe3ynpTaToM UCIIOIHEHUS 8 IMHHUCTPATUBHOM MPOIIEYPHI SBISIETCS YBEJOMIICHHE
3asiBUTEINI O MPEAOCTaBICHUM (OTKa3e B MPEAOCTaBICHUM) MYHUIMNAIbHOM yCIyrd, Bblaaya
3asBUTENIO PEIIEHUs] O MPEAOCTABICHUM MYHUIIUIAIBHON YCIYTM WIM pelleHuss o0 oTkas3e B
npeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyTH.

Pe3ynpTaT BBITOTHEHUS aJMUHHCTPATHBHOW TMPOIETYPhl (DUKCHPYETCS CIEIHATHCTOM
AIMUHHUCTpal, OTBCTCTBCHHBIM 34 BbIAa4y AOOKYMCHTOB, B CHCTCME DJJICKTPOHHOI'O
JIOKYMEHTO000pOoTa.

B ciyuae ecnu 3asBieHHe OJaHO 3asBUTEIEM B (JOpPMeE IEKTPOHHOTO JJOKYMEHTA 4epes
Enunplii mopranm TOCYJapCTBEHHBIX M MYHHIUIAIBHBIX YCIYr, (QUKCAlUs pe3ysibTaTa
BBITIOJTHCHUA aAMUHUCTPATUBHBIX ITPOLCAYP OCYHICCTBIIACTCA B 3JICKTPOHHOM BU/IC.

IV. (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOTO pErjiaMeHTa

ITopsinok ocyuiecTBIEHUS TeKYLIEro KOHTPOJIS 32 CO0/II0ieHHeM U UCIIOJTHEeHHeM
OTBETCTBEHHBIMH 0J/KHOCTHBIMH JIMIAMH MOJI0KeHUH aIMUHUCTPATHBHOIO PerjiaMeHTa
NpeAoCTABJIeHUS] MyHUIMNIAIbHON YCJIYTM M HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB, YCTAHABJIHBAKIINX TPeOOBAHUSA K NPEAOCTABICHUIO MyYHUIIUNIAJIBLHON YCJIYIH,

a TakKe NPUHATHEM UMU pelleHUH

4.1. Tekymmuii KOHTpPOJIb 3a COOJIOJICHMEM ¥ HCIOJHEHHEM CHeIHATNCTaMI
DUHAHCOBOTO YIpaBJICHUsI MOJOKEHUN HACTOSIIIETO aJMUHUCTPATUBHOIO PETIaMEHTa U MHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB, YCTAHABJIHMBAIOMIUX TPEOOBaHMS K MPEAOCTABICHHUIO
MYHUIUMIIAJIBHON YCIYTH, OCYHIECTBISAETCS pykoBoauTeseM OUHAHCOBOTO YIIPABICHHUS.

Koutpons 3a  pmearenbHOocThi0  (DUHAHCOBOTO  YNPABICHUS  OCYIIECTBIISETCS
PYKOBOJUTENIEM aIMUHUCTPALUH.

HOpﬂIlOK N NEePUHOINUYHOCTD OCYIICCTBJICHUSA MJAHOBBIX U BHCIIJIAHOBBIX IMTPOBEPOK



MOJIHOTHI H Ka4eCTBa NMPeI0CTABJICHUSI MyYHUIIUNIAJILHOMH YCJIYI'H, B TOM YHCJIe TOPSA0K
U (opMBbI KOHTPOJISI 32 NOJTHOTONH M Ka4eCTBOM IPeJ0CTABIEHUSI MyHUIMIIAIbHON yCIyTH

4.2. IIpoBepka MOJHOTHI U Ka4eCTBa MPE0CTABICHNUS MyHUIIUIIAILHON YCIIyTH BKIHOYAET
B ce€0sl IPOBE/ICHUE TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK, BHISIBICHUE U YCTPAHEHHUE HAPYLLIEHUN
HOpsiIka U CPOKOB IPEJOCTaBJIECHUS MYHMLUIAIBHOW YCIYyIrH, paccMOTpeHHE oOpalleHuit
3asiBUTENIEH B XOJAE IPEIOCTABICHUS MYHULMINAIBHOW YCIYrd, COAEpXkAlMX 3Kajao0bl Ha
pewenus, neictBus (Oe3aelcTBUE) TOKHOCTHBIX JIML, OCYIIECTBISIOIIMX HPEJOCTaBIICHUE
MYHULIMTNIAJIbHON YCIIYTH.

[1nanoBbIE IPOBEPKHU MPOBOASTCSA B COOTBETCTBHHU € IUNIAHOM Pa0OThl aAIMUHUCTPALMU, HO
He pexe 1 pasza B 3 roza.

BHeruiaHOBBIE IPOBEPKH MPOBOJATCS B Clydyae IOCTYIUIGHHS B aJMHHUCTPALMIO
oOpamieHnit GU3NYeCKUX U IOPUIUYECKUX JIUI] C JKaI00aMu Ha HApYIICHUS WX TPaB U 3aKOHHBIX
UHTEPECOB.

BHennaHoBble TPOBEPKU HPOBOAITCS B (POpME JNOKYMEHTApHOM MNpPOBEPKH U (WIIM)
BBIE€3/IHON IPOBEPKU B MOPSIZIKE, YCTAHOBIEHHOM 3aKOHOJIATEIbCTBOM.

[Ipu mpoBepke MOryT paccMaTpuBaThCS BCE BOIIPOCHI, CBSI3aHHBIE C IMPEJAOCTABICHUEM
MYHUIUNAIBHOM  YCIYTHM, WJIM BONPOCHI, CBSI3aHHBIE C  HCIOJHEHHEM  OTJEJbHBIX
aJMUHHMCTPATUBHBIX MPOLIEYP.

ITo pe3ynabTataM MpOBEPOK JIOJKHOCTHOE JIUIO, OCYLIECTBIISAIONIEE TEKYLIHH KOHTPOJIb,
AT yKazaHWs IO YCTPAHEHWIO BBISBJIECHHBIX OTKJIOHEHUN M HapyLIEHUH U KOHTPOJIUPYET MX
UCIIOJIHEHHE.

OTBeTCTBEHHOCTH J0JLKHOCTHBIX JIMIL 32 pelieHus U aeiictBus (0e3aeiicTBusA),
NpUHUMaeMble (0CylIecTBIsieMble) UMM B X0/1€ IPeJ0CTABJIEHUA MYHHUMNIAJIbHON YCIyru

4.3. JomxkHocTHBle JuIa (DHUHAHCOBOIO  YINPABIEHUS HECYT MEPCOHAIBbHYIO
OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOJATEIbCTBOM, 3a COOJIIOJICHHE CPOKOB U
MOCJIEI0BATENbHOCTH AEUCTBUN (aAMUHUCTPATUBHBIX MTPOLIEYP) P MPEAOCTABICHUH YCIYTH.

Iono:xxeHnus, xapakTepu3ywilue TpeOOBAHUA K NOPSAAKY U ()OPMaM KOHTPOJIS 3a
NMPeA0CTABJICHHEM MYHUIUIIAJBbHOM YCJIYTH, B TOM YHUCJIEe CO CTOPOHBI IPAXK/IAaH,
UX 00beIMHEeHUIl U OpraHu3anuii

4.4. T'paxnaHe, OpUIUYECKHE JHUIAa, UX OOBEAMHEHUS W OpraHM3allM B CIydae
BBIABJICHHUsSI (DAKTOB HAPYIICHUS MOpAIKAa MPEJOCTaBICHUS MYHUIMNAIbHON YCIYrM WIN
HEHa/IJIKAILEro UCTIOTHEHHS HACTOSIIEro aJMUHUCTPATUBHOTO perjiaMeHTa BIpaBe 00paTUThCS
C ’Kajo0oi B aJMMHHUCTpAIUIO, MPABOOXPAHUTENIbHBIE OpraHbl M OpraHbl IOCyJapCTBEHHOMN
BJIACTH.

OOmiecTBeHHBI KOHTPOJb 32 MPEAOCTaBICHHEM MYHHULUNAIBHOW YCIYrd BKJIIOYAET B
cebsl OpraHu3alli0 U MPOBEJECHHE COBMECTHBIX MEPONPUITHH (CEMHHApPOB, MPOOIEMHBIX
JUCKYCCHM, «TopsSYMX JIMHUI», KOH(MEpeHLUl, «Kpyribslx» CTonoB). PekomeHmanuu u
IPEJJIOKEHHUS IO BOIPOCaM IPEAOCTABICHNUS MYHUIMIIAIBHON yCIyTH, BhIpaOOTaHHBIE B XOJ€
IPOBEACHUS  TaKUX  MEpPONPUATUN,  YUUTBHIBAIOTCS  aJAMHUHUCTpauued, DHUHAHCOBBIM
yIpaBieHUEM, OpraHaMHM HCHOJHUTENbHOM Biactu Pecnybmuku Komu, moaBenoMcTBEHHBIMU
JaHHBIM OpraHaM OpraHMU3alMsIMM, YYacTBYIOIIMMH B IIPEIOCTABICHUN MYHHUIMIIAIbHON
yCIIyTH, B AajbHEMIIel padoTe 1Mo NpeJoCTaBIeHUI0 MyHULIUIIATbHON YCIYyTH.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSIA0K 00KAJTOBAHUA PellIeHU U AeilcTBU
(De3nmeiicTBUS) Oprana, MPeI0CTABJSIIOIIEr0 MyYHUIMNAJIBLHYK YCIIYTY, a TAKKe
JAOJKHOCTHBIX JINL, MYHHIMIAJTbHBIX CJIYKAIIUX



Nudopmanus st 3asiBUTEIS 0 €r0 NPaBe MOAATH KaJ100y Ha pelieHue U (MIK) KeiicTBHe
(0e3meiicTBHE) OpraHa MecTHOro camoynpasJenusi Pecnyoamkn Komu u (uim) ero
JAOJIKHOCTHBIX JINL, MYHHIMIAJIbHBIX ciayxamux Pecnyoankn Komu npu npegocraBieHun
MYHUIMIIATBHOM YCIYTH

5.1. 3agBUTeNIM HMEIOT TNPaBO Ha OOKAJOBAaHWE PEIICHWH, TPHUHATHIX B XOJE
MPEAOCTABICHUS MYHULIUIIAIIBHONW YCIYyTH, NEHCTBUM WM Oe31eUCTBUS JTOKHOCTHBIX JIUIT
aaMuHHCTpau, GUHAHCOBOTO YIIPaBJICHUS B JOCYACOHOM MOPSIIKE.

[peamer xkano0bl

5.2. 3asBUTENb MOXKET OOPATUTHCS C KAITOOO0M, B TOM YHCIIC B CICAYIOIINX CIydasX:

1) HapylieHHWe CpoKa PpEerucTpaluy 3amnpoca 3asBUTENIS O MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

2) HapylIIeHHE CPOKa MPEAOCTABICHUS] MYHULIMTTAIbHON YCITYTH;

3) TpeGoBaHue Yy 3asBUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTaMu Pocculickoit @enepaniy, HOpMaTUBHBIMU [IPAaBOBBIMU akTamMu PecryOnuku
Komu, MyHUIIMTTaIbHBIMU IPABOBBIMU aKTaMU JJIs IPEJOCTABICHHUS MyHUIIMIIAIBHOU YCIIYTH;

4) oTka3 B TIpueME JOKYMEHTOB, IPEIOCTaBIECHHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHBHBIMU TIpaBOBbIMH akTaMu Poccuiickoir ®denepainuu, HOPMAaTUBHBIMU IPABOBBIMU
aktamu PecnyOnukn Komu, MyHUIMMATIBbHBIMA TPABOBBIMH aKTaMH ISl TPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH, y 3asBUTEIIS;

5) oTka3z B MPENOCTaBICHUU MYHHUIMIIAIBLHON YCIyTH, €CJIM OCHOBAaHUS OTKa3za HE
peyCMOTPEHbI (efepaabHbIMA 3aKOHAMHU U TMPUHSATBIMU B COOTBETCTBHHM C HHMH HHBIMHU
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH MPAaBOBBIMU
aktamu Pecny6muku Komu, MyHUIIMTTATbHBIMU TTPABOBBIMU aKTaMU;

6) 3aTpeboBaHUe C 3asABUTENS MPH MPEJOCTABICHUH MYHUIIMITAIILHON YCIIYTH IUIATHI, HE
MPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickon — @enepaunu,
HOPMATHBHBIMH TIPaBOBBIMH akTamu Pecnyonmuku Komu, MyHUIIUMATBHBIMH TMPAaBOBBIMU
aKTaMH;

7) oOTKa3 aIMHUHHUCTpAllUH, OJDKHOCTHOTO Jjuia OUHAHCOBOTO YIpaBlEHUS B
WCIPABICHUU JTOMYIICHHBIX OMNEYaTOK M OIMMOOK B BBIIAHHBIX B pe3yibTaTe MpPeaoCTaBICHUS
MYHUIIUTIATFHON YCIYyrd JOKyMEHTaxX Ju0O HapylIeHWe YCTAaHOBJIEHHOTO CpOKa TaKHX
UCIIPaBJICHUMN.

Opram,l MECTHOIr0 cCamoynpaBJICHUSA U YIIOJJHOMOYCHHBIC HA PACCMOTPEHUE
JKaJ100bI AOJKHOCTHBIEC JIMIIA, KOTOPBIM MOYKET ObITH HampasBJieHa ’kaji00a

5.3. ’KanoOa nonaercss B mUCbMEHHON (hopMe Ha OyMa)kHOM HOCHUTENE, B 3JIEKTPOHHOMN
¢dbopme B aIMUHUCTPALIHIO.

Xanobbl Ha pelieHusi, MPUHATHIE PYKOBOJAWUTEIEM AAMHHHCTPAIMN PacCMaTPUBAIOTCS
HEMOCPEJCTBEHHO PYKOBOIUTENEM aIMUHUCTPALIUH.

ITopsinok mogaym ¥ paccMOTPEHHA KAT00bI

5.4. XKanoba MoxeT OBITh HampaBlieHa uYepe3 OpraHU3alMi0 MOYTOBOH CBS3H, MHYIO
OpraHM3aIfio, OCYIIECTBISAIONIYI0 JOCTaBKYy  KOPPECHOHJEHIMH, C  HCIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ ceTn  «VIHTepHeT», OQHUIMaIbHOIO  caiita
aJMUHHCTPAINH, MOPTAJIOB TOCYIapCTBEHHBIX U MYHHUIMNAIbHBIX YCIyr (QyHKUHMI), a Takxke
MOXET OBITh MPUHSTA IPHU JINYHOM IIPHEME 3asBUTEIIS.



B cnydae momaum kanoObl MPU JUYHOM TPHEME 3asBUTENb MPEICTABISET TOKYMEHT,
YIOCTOBEPSIOIIUN €ro JHYHOCTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepauuu.

[Ipu mogaue xanoObl B 3JIEKTPOHHOM BHUJE JTOKYMEHTHI MOT'YT OBITh IPEJICTABJICHBI B
dbopMe DBIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JCKTPOHHOW MOJIHUCKHIO, BUJ KOTOPOWM
IpeyCMOTPEH  3aKoHoJaTenbcTBOM  Poccuiickoit  ®Dexepanuu, TMpd  ITOM  JOKYMEHT,
YJIOCTOBEPSIOLINIA JTMYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHWE AJIMHHHCTPAINH, JTOJDKHOCTHOTO Jnia (DWHAHCOBOTO YIPaBICHHUS,
MPEIOCTABIISAIONIEI0 MYHHUIIMIIAIBHYIO YCIYTY, JIMO0 MyHUIIMIAIBHOTO CITY>Kallero, peleHus u
neiictBus (0e3/eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) hamMummio, UMsl, OTYECTBO (IIOCIIEAHEE - IPU HATMYUH), CBEJICHUS O MECTE KUTEIIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEICHHS O MECTE HaXOXKICHUS 3asBUTEIIS
- IOpUIUYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TtenedoHa, aapec (ampeca)
JIEKTPOHHOMN MOYTHI (IPH HAJIMYUH) U MTOYTOBBIA aJIpec, IO KOTOPBIM JIOJDKEH OBITH HaIpaBIlieH
OTBET 3asIBUTEIIIO;

3) cBeneHuss 00 00XalyeMbIX pEIIEHUsAX W JAeHCcTBUAX (0e31eHCTBUM) aJMUHUCTPALUH,
JOJKHOCTHOTO Jriia GUHAHCOBOTO YIPABICHHUS, MIPEIOCTABISAIONIETO0 MYHUIIUTIAIBHYIO YCIIYTY,
I1M00 MYHUIIMIIAIBHOIO CIIYKaLIEero;

4) noBOIBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHHEM W JeWCTBUEM
(Oe3melicTBMEM)  aIMUHUCTpPAlMW, JIOJDKHOCTHOTO  Jjmma  DWHAHCOBOrO  yIpaBIICHUS,
MPEIOCTABIISAIONIEI0 MYHUIIMIAIBHYIO YCIIYTY, JTMOO0 MYHULIMIIATHHOTO CIY>KaIIero. 3asBUTEIEM
MOTYT OBITh TIPEJCTABJICHBI TOKYMEHTHI (IIPH HATMYUH), TIOITBEPIKIAIONINE JOBOBI 3asIBUTEIIS,
1100 X KOIUHU.

5.6. B cimyudae, ecnu xanoba mogaercst 4yepe3 MpecTaBUTeNsl, UM TAaKKe MPENICTaBIIAETCS
JOKYMEHT, MOATBEP>KIAIOIIHI TOJIHOMOYHS Ha OCYIIECTBICHNE COOTBETCTBYIOIIUX AeHCcTBUN. B
KauecTBe JIOKYMEHTa, IOATBEPKIAOIICTO IOJIHOMOYHUS TPEACTABHTENS, MOXET OBITh
MpeJICTaBJIeHA:

a) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit ®dexnepanun
JOBEPEHHOCTD (A1 (PU3HUECKUX JIUIL);

0) odopmieHHas B COOTBETCTBHH C 3aKOHOJAATenbCcTBOM Poccuiickoit ®Dexnepanun
JIOBEPEHHOCTD, 3aBepEHHAs MeUaThIO 3asIBUTENS U MOANMCAHHAS PYKOBOJAUTENIEM 3asBUTENS UITU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJHUTEIIEM JTUIIOM (IS FOPUAMYSCKUX JIUIT);

B) KOINHUS peUIeHHs O Ha3HAaYeHWH WiIM 00 u30paHuu MO0 MpuKa3a O Ha3HAYCHUU
(GU3MUeCKOro JHIa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBHIM Takoe (PH3MYECKOE JIHIIO
o0JasaeT mpaBoM JIeWCTBOBATH OT UMEHU 3asBUTENsI 0€3 TOBEPEHHOCTH.

5.7. Peructpanus xano0Obl OCYIIECTBIACTCS aIMUHUCTpAIlMEN B )KypHaAJIE ydeTa >Kajood
Ha pelieHus u neicTBus (Oe3nelicTBUE) opraHa, IpeaoCTaBISIONIEr0 MyHUIIUIIATBHYIO YCIIYTY,
€ro JODKHOCTHBIX JIMIl 1 MYHHIIMITAIBHBIX CITy)Kamux (naee - XXypHai) B T€YeHHE OIHOTO
pabodero JTHS CO AHS €€ MOCTYIUICHUS C IPUCBOSHUEM €l pErHCTPAIIHOHHOTO HOMEDA.

Benenne Xypnama ocymiectBisieTcss mo (GopMe W B TOPSAKE, KOTOPHIE yCTAHOBIICHBI
MIPABOBBIM aKTOM aJIMHUHHUCTPAIUH.

AMUHUCTpAITUEH BBIACTCS PACIIMCKa 3aABUTEIIO B TIOJYYSHHH OT HETO JKaJI00BI M MHBIX
MPEJICTABICHHBIX JOKYMEHTOB B MUCHhMEHHOW (hopMe Ha OyMa)XKHOM HOCHUTENE C yKa3aHHUEM
PETHCTPAIIMIOHHOTO HOMEpa KaJloObl, TaThl M BPEMEHHU €¢ MpHeMa, MepedHs MpPeCTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM MTPUEME 3asIBUTEIIS.

Pacnimcka o peructpanuu  KanoObl W MONYYEHHH JOKYMEHTOB C yKa3aHHUEM
PETUCTPAIIMOHHOTO HOMEpa KanoObl, AaThl U BPEMEHU €€ MpHuéMa, MepeyHs MpeICTaBICHHBIX
JOKYMEHTOB, HAINpaBJICHHBIX YEpe3 OpraHMU3alli0 IOYTOBOM CBSA3M, HMHYIO OpraHHM3aluIo,
OCYIIECTBIISIONIYIO IOCTABKY KOPPECIIOHACHIINY, HAPABIISAETCS 3asBUTEINIO YePe3 OPraHU3aIHIO
MOYTOBOW CBSI3U, MHYIO OPTraHU3allMI0, OCYIIECTBISIOUIYIO JIOCTaBKY KOPPECHOHIEHIUHU, B
TedeHne 3 pabodmnx JHEH CO THSA UX PErHCTPAIIHH.



5.8. B ciydae ecnu jxano6a mojaHa 3asBHTENIEM B aJIMUHUCTPAIMIO, B KOMIIETEHIIHIO
KOTOPOH HE BXOJIUT NPHHATHE PELIeHUs O kajole, B TeueHHe 3 pabouux JHEH co AHA ee
pErUCTpalMy AMUHUCTPALIMs, HAallpaBJIsSIET KaJlo0y B YIIOJJHOMOUEHHBIN HA €€ paCCMOTPEHHE
OpraH M B MUCbMEHHOM (hopMe HHOPMUPYET 3asBUTEINS O IEPEHAIIPABICHNUH 7KaJI00BbI.

IIpu 3TOM CpOK PacCMOTpPEHUs KajloObl UCUUCISIETCA CO JIHA PETUCTPALUU KaJloObl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

5.9. B ciydae ycTaHOBJIEHHMS B XOJ€ WJIM IO pe3ylbTaTaM pPACCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPAaBOHAPYILEHHs] WM MPECTYIUIEHUS JOJKHOCTHOE
JMLO, HAACIEHHOE NOJHOMOYMSIMHM II0 PACCMOTPEHUIO Kal00, HE3aMEeIIMTEIIbHO HAIpPaBiseT
UMEIOILMECs] MaTepUallbl B OPraHbl IPOKYPaTYpBhI.

Cpoxu paccMoTpeHns KaJ100

5.10. Kamoba, mnocTtynuBIIass B aJMUHUCTPALMIO, TOIJIEKHUT PACCMOTPEHHIO
JIOJDKHOCTHBIM  JIMIIOM, HAJCJICHHBIM TOJHOMOYUSMH IO PACCMOTPEHMIO >Kajo0, B TEUEHUE
NATHAALATA pabouux JHEH cOo JHA ee perucrpanuu, a B cliydae OOKaJoBaHUs OTKas3a
aJIMUHUCTpAIUH, JOHKHOCTHOTO JUIA aAMUHUCTpanui, OUHAHCOBOTO ympaBjieHHUS B MpUEME
JIOKYMEHTOB y 3asIBUTEJISI INOO B UCTIPABICHHUH JIOMYIIICHHBIX OMEYAaTOK U OMMUOOK WM B CITy4dae
00’kajoBaHUsl HAPYIICHHUS] YCTAHOBJIECHHOTO CpOKa TAaKUX HCIIPABJICHUN - B TEUEHHUE IIATH
pabouux JHEH CO JHS €€ PerucTpaIiy.

IlepeyeHb ocHOBaHMIi 11 IPUOCTAHOBJIEHHS] PACCMOTPEHMS KaJI00b1 B ciIy4ae,
€CJIM BO3MOKHOCTH MPUOCTAHOBJIEHHS NMPeTYyCMOTPEHA 3aKOHOAATEeILCTBOM
Poccuiickoii Penepaunu

5.11. OcHOBaHUS 7151 IPUOCTAHOBIIEHUS] PACCMOTPEHHS XKaJl00bl HE MPETyCMOTPEHBI.
PesyabTaT paccMoTpeHns KaJ1o0bl

5.12. Tlo pe3ynpTaTaM paccMOTpeHHs KajoObl aJMUHUCTpALIMed MPUHUMAETCS OJIHO U3
CIEAYIOLIUX PEUICHUN:

1) ynoBneTBOpuUTh XajoOy, B TOM uucie B (opMe OTMEHBI NPUHSATOrO pELICHus,
VCIPABJIEHUSI JAONMYIIEHHBIX (OUHAHCOBBIM YIIPABICHUEM OIEYAaTOK M OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPEAOCTaBICHHMS MYHHULIMIAIBHOM YCIyrH JOKYMEHTAaX, BO3BpaTra 3asBHUTEIIO
JICHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMU
aktamu Poccuiickoii ®Penepaiuy, HOPMATUBHBIMU TNpaBoBbIMH akTamu PecnyOnuku Kowmw,
MYHUIIMNIAJIbHBIMU NTPABOBBIMH aKTaMH, a TaKKe B MHBIX (popmax;

2) oTKa3aTh B YAOBJIETBOPEHUH JKAIOOBI.

5.13. OcHOBaHMSIMU JJI OTKa3a B yIOBJICTBOPECHHH JKaJTOOBI SIBIISIOTCS:

1) HanuyMe BCTYMMBILETO B 3aKOHHYIO CHJIy pEIIEHHUs CyJa, apOUTPa)KHOTO cyna Io
&Kaso0e 0 TOM K€ IPEeIMETE U 110 TEM K€ OCHOBAHUSM;

2) mojaya >KanoObl JUIOM, IMOJHOMOYMS KOTOPOTO HE MOATBEPXKIEHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuu;

3) HanmMuue pemeHus mo *anole, MPUHATOTO paHee B COOTBETCTBUHU C TPEeOOBAHUSAMHU
HACTOSIIETO aJIMUHUCTPATUBHOTO PETVIAMEHTA B OTHOUIEHUU TOTO K€ 3asIBUTENS U IO TOMY XKe
IpeIMETY KajloObl,

4) mpu3HaHue kan00bl HEOOOCHOBAaHHOM (pelieHus u aencTBus (6e3aelcTBre) MPU3HAHbI
3aKOHHBIMH, OTCYTCTBYET HapyIllIEHHE MIPaB 3asBUTEIIA).

ITopsinok nHpopMHUPOBaHNS 3aBUTEIS 0 Pe3yJbTaTax PaCCMOTPEHHA KAT00bI



5.14. He nozgHee 1HsA, CIEAYIOLIEro 3a JHEM IPHUHATHUS YKa3aHHOTO B IyHKTE 5.12
HACTOSIIEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA PELICHUS, 3aBUTEIIO B MUCEMEHHOW (hopMe U 11O
KENAHWIO 3asABUTENS B DJIEKTPOHHOH (opMe HampaBiseTcs MOTHBHUPOBAHHBIA OTBET O
pe3ysibTaTax paCCMOTPEHHUS JKAIOOBI.

I[Mopsinok 00:ka10BaHMSl pelIEeHUS 110 Kaj100e

5.15. B cnyyae Hecoriacusi ¢ pe3yJbTaTaMH J0CYJeOHOro 00KaloBaHHUA, a TaKXKe Ha
10001 cTauu pacCCMOTPEHHSI CIOPHBIX BOIPOCOB 3asBUTENb UMEET MPABO OOPATUTHCS B CYH B
COOTBETCTBUU C YCTAHOBJICHHBIM JCHCTBYIOUINM 3aKOHOIATEIbCTBOM MOPSAKOM.

IIpaBo 3asiBUTe /I HA MOJIy4YeHHe HH(POPMALMHU U JOKYMEHTOB, HE00X0AUMBbIX 15
000CHOBaHMS M PACCMOTPEHHS KAJI00bI

5.16. 3asgBuTenp BOpaBe 3alpallliBaTh M MOJIy4aTb HHQPOPMALUIO U JOKYMEHTHI,
HEOoOXOAMMBIE JUIT 0OOCHOBAHMS M PACCMOTPEHHUS JKAIOOBI.

Cnoco0b1 ”HPOPMUPOBAHUS 3asiBUTEIS 0 MOPSIIKE MOJAYH M PACCMOTPEHMS KAT00bI

5.17. Undopmanus o nopsaxe Mojadu U pacCMOTPEHUS JKalo0bl pa3MeIaeTcs:

Ha MH()OPMAIIMOHHBIX CTEH/IAX, PACIIOJIOKEHHBIX B aIMUHHCTPALINY;

Ha 0(UIMATIBLHOM CaliTe a]MUHUCTPALIUH;

Ha MOpTaiax rocyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT ((DyHKIIHIA).

5.18. Undopmanuio o nopsake mojadu U pacCMOTPEHUS Kaln00bl MOXKHO MOJTYyYHUTh:

MOCPEeNCTBOM  TeleOHHOM  cBs3M 1o  Homepy  DuHaHCOBOro  ympaBieHH,
aZMMHHCTpALWY;

HOCPEICTBOM (PaKCUMHIIBHOTO COOOLIEHNUS;

IpU JIMYHOM oOpatieHnu B @UHAHCOBOE YIpaBlIeHUE, aIMUHUCTPALIUIO, B TOM YHCIIE MO
3JIEKTPOHHOMU ITOYTE;

IIpU NUCbMEHHOM oOpatieHnu B druHaHCcoBOE yIpaBlieHHEe, aIMUHUCTPALIHIO;

yTeM MyOJIMYHOTO HHPOPMUPOBAHUS.



[Ipunoxenue 1
K aJIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHNS] MyHULIUIIAJIbHON YCIyTH
«Ilo naue NMUCbMEHHBIX Pa3bICHEHUN
HaJIOrOILIaTEbIIMKAM U HAaJOIOBbIM areHTam
10 BOIPOCaM MPUMEHEHUSI MyHHUIMIIATbHbBIX
HOPMATHUBHBIX MPABOBBIX aKTOB O HAJIOTax M cOOpax»

OO0mas nupopmanms 00 aAMMHUCTPALUHM FOPOICKOr0 OKpyra «ByKTbLI»

[TouToBBIN aapec sl HampaBICHUS

169570, Pecniybnuka Komu, r. BykTein,

KOPPECIIOHICHIINT yi1. Komcomonnckast, tom 14
dakTuyecKui aapec 169570, Pecny6nuka Komu, . BykThui,
MECTOPACIIOIOKECHHS yi1. Komcomonbckas, 1om 14

Anpec 37eKTPOHHOM MOYTHI JIs
HaIpaBJIECHUsI KOPPECTIOHICHIINN

E-mail: uprav@mail.ru

Tenedon amns cupaBok

8 (82146) 22-2-62

Tenedonbr PUHAHCOBOTO YIIPABICHHS

8 (82146) 21-2-72, 21-3-68

Odunuanbubiii caiit B cetu MaTepHEeT
(ecu umeercs)

www.vuktyl.com

®.1.0. ¥ 10KHOCTh PYKOBOJAUTENA
opraHa

Wnpucosa I'ynsHapa PenatoBHa,

rJIaBa MYHUIIMTIAJIBHOTO 00pa30BaHus TOPOJICKOTO
oKkpyra «ByKTbuD» - pyKOBOIUTENb aIMUHUCTPALIUU
TOPOACKOT0 OKpyra «ByKTbui»

I'padpux padorsl

AIMUHUCTPALIMHA T'OPOJACKOI0 OKpyra «ByKTI)L]'I»

JHu Hepenun

Yacel paboThI

IToHeienbHYK - YETBEPT 08:30-17:15
[TaTHUTIA 08:30 — 15:45
ITepepriB Ha 00ef 12:45 —14:00
Cy660Ta, BOCKpeceHbe BBIXOJTHOM

Oo0mas nupopmanus
0 ®MHAHCOBOM YNPAaBJIeHUH AIMUHHUCTPALIMU FOPOICKOro OKpyra « BykroLi»

ITouToBBIN ajxpec Juisl HalpaBlEHUs

169570, Pecniybnuka Komu, r. BykTein,

KOPPECIIOHICHLIMU yi. Komcomonsckast, tom 14
DaKkTUYECKUH agpec 169570, Pecniybnuka Komu, r. BykTein,
MECTOPACIIOIOKEHHUS yi. Komcomonsckast, tom 14

AJpec 2JIeKTPOHHON OYTHI IS
HanpaBJIeHUs] KOPPECIOHICHIIUU

E-mail: fo@vuktyl.rkomi.ru

Tenedonsl PUHAHCOBOTO yIpaBIeHUS

8 (82146) 21-2-72, 21-3-68

OdunmansHbIi cailT B ceti HTepHET
(ecn umeercs)

@®.1.0. 1 10IKHOCTD PYKOBOAUTENS
oprana

babuna Bukropus AnexcanapoBHa,
3aMECTHUTENb PYKOBOIUTENS aIMUHUCTPALIN
TOPOJCKOT0 OKpyra «ByKThII» - HauaaIbHHUK
(DrHAHCOBOTO yIIPABICHUS aJMHUHUCTPALIUH




‘ TOPOJICKOTO OKpyra «ByKTblU»

I'padux padoTsl
DUHAHCOBOI0 YNPABJIEHUs] ATMUHUCTPAIMH T'OPOACKOro OKpyra « BykThL»
JHu Henenu Yacel paboTsI
[ToHeaenbHUK - YeTBEpT 08:30-17:15
[TsaTHUIA 08:30 — 15:45
ITepepsiB Ha 06en 12:45 - 14:00
Cy06060Ta, BOCKpECEHbE BBIXOJTHOM




[Tpunoxxenue 2
K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHUS MYHUIIUTIAIBHON yCIIyTH
«IIo 1aye MUCbMEHHBIX PA3bSICHEHUI
HaJIOTOILJIaTSIBIIMKAM U HAaJJOTOBLIM arcHTaM
10 BOIPOCaM IMPUMEHEHHS MYHULIUTIATbHBIX
HOPMATHBHBIX MMPABOBBIX aKTOB O HAJIOTax M cOopax»

‘ Ne 3anpoca
Opran, 00pabaThIBaIONINI 3aMpoC Ha
MIPEIOCTABIICHUE YCIYTH
JanHnble 3asaBuTe s (GU3MIECKOTO JINIIA)

Damunus

Nwms

OTyecTBO

Jlara poxaeHus

JIOKyMeHT, y10CTOBePSIOUINI JIMYHOCTD 3asiBUTEJIs

Bun
Cepus | Homep
Briman JlaTa BBITaYMN
AJpec perucTpaumu 3asiBUTeIs1
WNHpekc Pernon
Paiion HaceneHHblil MyHKT
Yuua
Hom | Kopniye | | KBapTupa |
Ajapec MecTa JKHTEJIbCTBA 3asiBUTENS
Nunexc Pernon
Paiion HaceneHHbIil MyHKT
Yuna
Hom ‘ Kopnyc ‘ ‘ KBaprupa ‘
KoHTakTHBIE TaHHBIE
3ASIBJIEHUE

o Ja4€ NMUCbMEHHBIX pa%acnennﬁ Mo BOmMpocaM NPpUMEHCHUS MYHUIIUTTAJIbHBIX

HOPMATHBHBIX IPABOBbIX AKTOB 0 HAJIOrax U cHopax

B cootBetrcTBHM co cTaTheit 34.2 Hanorosoro koaekca Poccuiickoi @enepanuu npoury

JIaTh Pa3bsCHEHHE 110 BOIIPOCY




(Hy’XHO€ yKa3aTh)

IIpeacraBiensl cieaywnue J0KyMeHThI

-

N

Mecto nonmyueHus pe3yinbTara
IIPEJIOCTABIICHUS YCIYTU

Cnoco0 nonmyueHus pe3yiabTara

JlanHble npeacTaBuTeIs (YIIOJJHOMOYEHHOTO JIHIA)

Ddamunusa

Nms

OT4ecTBO

Jara poxxaeHus

JlOKyMeHT, y10CTOBepPSIOIIUH JJHYHOCTD NPeICTABUTEIs (YIIOJTHOMOYEHHOTI0 JIMIA)

Bun

Cepus | Homep

Brigan JlaTa BeIga4un ‘
AJpec perucTpanuu npeacTaBuTesisi (yoJHOMOYEHHOI0 JIHIA)

WHpeke Pernon

Paiion HaceneHHblil myHKT

Yuna

Hom ‘ Kopnyc ‘ ‘ KBaprupa ‘

AZlpec MeCTa *KUTENbCTBA NMPEACTABUTEIA (YIOJTHOMOYECHHOIO JIHIIA)

HNunexc Pernon

Paiion HaceneHHbIll TyHKT

Yiuna

Hom | Kopnye | | KBapTupa |

KonTakTHBIE TaHHBIE

mara noamnucsk / ©.1.0.



[Tpunoxenue 3
K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEAO0CTABICHUS] MYHULIUITAIbHON YCITYTH
«ITo naye MUCHbMEHHBIX Pa3bSICHEHUI
HaJIOTOILIATCILIIMKAM 1 HAJIOTOBBIM ar¢HTaM
10 BOMPOCaM MPUMEHEHHUS MyHHUITATTATbHBIX
HOPMATUBHBIX MIPABOBBIX AKTOB O HAJIOTax U cOopax»»

\ Ne 3anpoca \
Opran, o0pabaTbIBarOIIMii 3apoc Ha
IPEOCTaBIICHUE YCIYTH
JdanHble 3asaBUTE IS (IOPUAAYECKOTO JTHIA)
[TonHoE HalMEHOBaHUE
IOPUINYECKOTO amua (B
COOTBETCTBUU c

YUpPCANTCIIbHBIMHU I[OKyMeHTaMI/I)

OpranuzaivoHHO-TIPaBOBast
dbopma IPUAMYECKOTO JINIA

damunus, UM, 0OTIYSCTBO
PYKOBOAMTEIS FOPUAUUECKOTO

auna
OI'PH
KOpuanueckuii agpec
WNHupekc Perunon
Paiion HaceneHHblil MyHKT
Yuua
Hom | Kopniye | | KBapTupa |
IMouToBbIii agpec
Hunexc Pernon
Paiion HaceneHHbIil MyHKT
Yiuna
Hom | Kopnye | | KBapTupa |

KoHTakTHBIE TaHHBIE

3ASIBJIEHHUE
110 1a4e MUCbMEHHBIX PA3bsiCHEHHUI 110 BONIPOCaM NIPUMEHEHHSI MyHUIIUIIAJTbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax u coopax

B cootBercTBuu co craTtheil 34.2 Hanorosoro xonekca Poccuiickoit @enepanuu npoury
JIaTh pa3bsACHEHHE MO BOIPOCY

(Hy’XHO€ yKa3aTh)




IIpeacraBiensl cieaywuume J0KyMeHTbI

N

Mecto nonmyueHus pe3ynbTara
IIPEJIOCTABIICHUS YCIYTU

Cnioco0 nonmyueHus pe3yiabTara

JlanHble npeacTaBuTeIs (YIIOJJHOMOYEHHOTO JIHIA)

damunusa

Nms

OT4ecTBO

Jara poxxaeHus

I[OKyMeHT, y}lOCTOBepﬂlOIIIHﬁ JIMIHOCTD IIPEACTABUTEISA (yrlOJ'IHOMO'leHHOFO J'[I/Illa)

Bun

Cepus | Homep

Brigan JlaTa BeIga4u ‘
AJpec perucTpaumu npeacTaBuTesisi (yIoJHOMOYEHHOI0 JIHIA)

WHpeke Pernon

Paiion HaceneHHblil myHKT

Yuna

Hom ‘ Kopnyc ‘ ‘ KBaprupa ‘

AZlpec MeCTa *KUTENbCTBA NPEACTABUTEIA (YIOJTHOMOYECHHOTIO JIHIIA)

WHpekc Pernon

Paiion HaceneHHbIil MyHKT

Yiuna

Hom | Kopnye | | KBapTupa |

KonTakTHBIE TaHHEBIE

mara noanucsk / ©.N.0.



[Ipunoxenue 4
K aJIMUHUCTPATUBHOMY PErilaMeHTy
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH
«Ilo naue NUCEMEHHBIX Pa3bICHEHUH
HaJIOTrOIJIaTENbIIMKAaM 1 HaJOTOBBIM areHTaM
10 BOIPOCaM MPUMEHEHUSI MyHHUIIUITIATbHbIX
HOPMATHBHBIX MPABOBBIX aKTOB O HAJOTrax M cOOpax»

BJIOK-CXEMA
IPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTT

[Ipuem u peructpanns 3asBICHASA
0 IPEeJOCTaBICHUH
MYHHIIUNATIBHON YCIIyTH

A 4

IIpunsTue pemexus o
MIPEOCTaBICHIHN MYHHUITUIIAIBHOMN
YCIyTH WK peiieHus 00 0TKase B
MIPEJOCTaBICHIH MYHHUITUIIAIBHOMN

yCIyTH
\ 4
Pemenue o HMmerorcs ocHOBaHUS 11 OTKas3a Pemenune 06 oTkase B
Mpe0CTaBICHUN P B MIPEJIOCTaBICHUHU ~ MIPEI0CTABIECHUN
v T v Ll v
MyHI/IL[I/IHaJ'II)HOI/I yCJ'IyFI/I HET MyHI/IHI/IHaJ'II:HOI/I yCJ'IyFI/I Jla MyHI/IHI/IHaJ]LHOI/I yCJ‘[yI‘I/I

Briaua 3asButenio pesynbrata
MPEI0CTaBIICHNS] MyHULIMIIAIBHON |
<

yCIIyTH

\ 4




