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«BYKTbBLJI» KAP KbITHICA

AJIMAHUCTPALMS AJIMHUHHUCTPALIUA T'OPOJCKOT'O

OKPYT A «BYKTBLJI»

« » 2019 roma

ITocTanoBjaenue Ne /

00 YTBEPKACHUN AAMHUHUHCTPATUBHOI'O

perjiaMeHTa NpeaocTaBJIeHUsA
MYHUIIUNIAIbHOU ycayru «CorjiacoBaHue
nepeycTrpoicraa U (nsim)
nepeniaHupoOBKHU NOMelleHus B

MHOTOKBAPTHPHOM /I0Me»

B nensax peanmzarnuu tpedoBannii ®enepanpHoro 3akona ot 27 uronst 2010 roma Ne 210-D3 «O6
OpraHu3alMy TPEIOCTaBICHUS TOCYAApPCTBEHHBIX W MYHULMIAIBHBIX YCIYT», PaclopsHKeHUs
[IpaButensctBa Pecnnyomuku Komu ot 03 ampenst 2017 roma Ne 156-p «O0 yTBep:KI€HUU THIIOBOTO
(PEKOMEHI0BAHHOT0) TIEPEUHSI MYHUILIUITAJIBHBIX YCIIYT, MIPEA0CTABICHUE KOTOPBIX OCYIIECTBIISIETCS 110
NPUHIMIY «OJHOTO OKHa», B TOM 4YHCIE€ B MHOTO(YHKIMOHANBHBIX IEHTPax IMPeJOCTaBICHUS
roCyJapCTBEHHBIX W MYHHIMNAIBHBIX ycayr B Pecnybnmke Komm, ¢ ykazanwem opratos
ucnonHuTeNbHOM Biactu PecnyOonmuku Komu, KypUpPYIOIIMX COOTBETCTBYIOIIEE HAmpaBicHHE
NeSTeNbHOCTH, W TPU3HAHWU YTPATUBIIMMHU CHIy HEKOTOpBIX pacnopsbkeHuit [IpaBurtenbcTBa
PecniyOnuku Komu», mocTaHOBIIEHHS  aIMUHUCTPALUU TOPOACKOro okpyra «Bykrbun» ot 18 okTsa0ps
2018 roma Ne 10/1188 «O Ilopsiake pa3paOOTKU M YTBEPKACHHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTABICHUS] MYHHUIIMNAIBHBIX  YCIYT  aAMUHHUCTpAIell Topojackoro okpyra «ByKTeu»
aAMUHUCTpAIUS TOPOJICKOTO OKpyra « ByKThII» MOCTaHOBISET:

1. YTBepauTh aAMUHUCTPATHBHBIN pErVIAMEHT TMPEJOCTABICHUS MYHHUIIUNAIBHOU YCIYTH
«CornacoBanue mepeycTpoiicTBa U (WJIHM) MEPETIaHUPOBKU TMOMEIIEHUS B MHOTOKBAPTHUPHOM JOME»
COTJIaCHO MPHUIIOKEHHIO.

2. HacTosiee nocTaHOBIEHUE TOICKUT OMyOIHMKOBaHUIO (0OHAPOIOBAHUIO).

3. KoHTpo:b 32 HCIOTHEHHEM HACTOSIIETO TTOCTAHOBIICHHUST OCTABIISIO 32 COOOM.

['maBa MyHMIIMTTaTTLHOTO 0Opa30BaHUs
TOPOJCKOT0 OKpyra «ByKTBUD) - pyKOBOJAUTEIb
aAMUHUCTPALMU TOPOJCKOro OKpyra «ByKTbui» I'.P. Unpucosa



COI'NTACOBAHO

HauanbHuk oTziena npaBoBoro o0ecrneyeHus
aJIMMHUCTpPALMK FOPOJICKOT0 OKpyra «ByKThLm»

['y1aBHBIN apXUTEKTOP aAMUHUACTPALUU
TOPOJCKOT0 OKpyra «ByKThl»

Hcn. 1.0. T'nunckast

N.I'. PonnonoBa

T.C. Baxosckas



YTBEPXJIEH
MMOCTAHOBJICHUEM aIMUHUCTPALIUN
TOPOJICKOTO OKpyra «ByKThUD»

OT «__ » 2019 romaNe /
(mpuoXxeHue)

AJIMUHUCTPATHUBHBINA PETJIAMEHT
NpeaoCcTaBIeHU MyYHUIIUNIAJBHOM yeayru «CorjiacoBanue nepeycrpoiicresa u (1im)
NepenIiaHuPOBKH NMOMeEIeHUs B MHOTOKBAPTHPHOM /IOMe»

1. O0mue moJ10:KeHus
IIpeaMer peryjJmpoBaHus AAMUHUCTPATHBHOIO perjaMeHTa

1.1. ADIMUHHCTpPATUBHBIA periiaMeHT MPEAOCTaBICHU MYHUIIMTIANBHON yenyru «CoracoBaHue
nepeycTpoiictea M (WIiM) MNEpPEIUIAHUPOBKM IIOMEUIEHUS] B MHOTOKBapTUPHOM JoMe» (nmanee -
AMUHUCTPATUBHBIN PErJIAMEHT), OMpEISIsIeT MOPSAIO0K, CPOKH M IIOCJICI0BATECIbHOCTh ACHCTBUI
(aIMUHUCTPATUBHBIX TPOLEAYP) aIAMUHUCTPAIlMA TOPOACKOro Okpyra «BykTeumy (mamee —
aJIMMUHUCTpAN¥si), MHOTO(QYHKIIMOHAJIbHBIX  IIEHTPOB  NPEJOCTABICHUS  TOCYJAapPCTBEHHBIX H
MYHHIHITATBHBIX yeiayr (manee — M®II), ¢bopMbl KOHTpOJS 32 WCHOJHEHHUEM aJIMUHUCTPATUBHOTO
peraamMeHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII OPraHoB, MPEJOCTaBISIONIMX MYyHUIIUIAIbHBIC
YCIIYTH, 3a HECOONIOJICHHE WMH TPEOOBAHWW PETIAMEHTOB TIPU BBHIMIOJHCHUH aJMHUHHCTPATUBHBIX
npoueayp (aeicTBuil), mopsAoK 00kanoBaHus AecTBHil (0€31eicTBYS) HJOJDKHOCTHOTO JIMIA, a TAaKkKe
MIPUHUMAEMOTO UM PEIICHHS IIPH MPEAOCTABICHIHA MYHHIIUITAILHON YCITYTH.

Hactoammii  aIMUHUCTpAaTUBHBIN  perjamMeHT pa3paboTaH B HENSAX  YHOPSAOYCHHS
aQJIMHHHUCTPATHBHBIX ~ TPOIEAYpP W  aAMUHHCTPATHBHBIX  JICHCTBHM, TIOBBIINICHHS  KadecTBa
MPEIOCTaBIEHUsI M JIOCTYIMHOCTH MYHHUIIMMATBHOW YCIYTH, YCTpAaHEHUS H30BITOYHBIX NEHCTBUN H
M30BITOYHBIX aIMUHUCTPATUBHBIX MPOIEAYP, COKPAIICHUS KOJIHYECTBA JOKYMEHTOB, MIPEIICTABISICMBIX
3asIBUTEINSIMU TSI IONTyYEHUSI MYHUIIMITATBHOW YCIYTH, MPUMEHEHUS! HOBBIX ONTHMH3UPOBAHHBIX (hopm
JOKYMEHTOB, CHFDKCHHUS KOJUYECTBA B3aUMOJICHCTBUN 3asBUTENCH C JOHDKHOCTHBIMU JIUIIAMH,
COKpAIIIeHHS CPOKa MPEOCTaBICHUSI MyHUIIUTIATbHON YCIYTH, a TAK)KE CPOKOB UCIIOJIHEHUS OTIETbHBIX
aJIMUHHUCTPATHBHBIX TPOIEIYp W aJIMHHHCTPATHBHBIX JICHCTBUH B paMKaxX MPEIOCTABJICHUS
MYHHIIMIIATBHOM YCIYTH, €CIH 3TO HEe MPOTHUBOPEYMUT 3aKOHOJATeNbCcTBY Poccuiickoit dexneparum,
Pecniy6mmkn Komu, MyHUTIMITANBHOTO 00pa30BaHMs.

Kpyr 3asiBurtenei

1.2. 3asurensimu SBISAIOTCA  (QU3UYECKHME JHUIAa (B TOM YHCIE WHAWBHIyaIbHbIC
OpeINpuHUMATeNd) W IOpUAMYECKHe JIMIA, SBJIAIOIIMECS COOCTBEHHMKAMU TIOMEIEHUH B
MHOTOKBAPTHUPHOM JIOME.

1.3. OT umeHu 3asBUTENEH, B LENAX NOJYyYEHUS MYHHUIMIAIBHOM YCIyTM MOTYT BBICTYIATh
JIUI1a, UMEIOIIE TaKOe TPaBO B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu, mubo B
CWIIy HAJEJICHUs MX 3aiBUTEISIMU B IOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyu, COOTBETCTBYIOIUMHU OJTHOMOYHSIMH.

TpedoBanus K NOPAAKY HH(POPMHPOBAHUSA O NPEIOCTABICHUHU
MYHUIUNATBHOH YCJIYyI'H

1.4. Tlopsinmok monydeHus HHPOPMAIMHM JHIIAMU, 3aUHTEPECOBAHHBIMHU B MPEIOCTABICHUHN
MYHHUIIMIIAJBHONW YCIYTH, MO BOMPOCAM MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTHM M YCIYT, KOTOPBIE
SIBIITFOTCSI HEOOXOMMBIMU U 0053aTEHHBIMU IS MPEAOCTABICHHSI MyHULIUTIATHHON YCIIYTH, CBEICHUN
0 XOJi€ MPEIOCTaBJIECHUS YKAa3aHHBIX YCIYT, B TOM YUCJE C UCOoJb30BaHueM [loprana rocyaapcTBeHHBIX



U MyHHIUNATBHBIX ycuyr (pyskiuit) Pecnyonukun Komm m EnmHoro moprana rocynapCTBEHHBIX U
MYHUIUOATBHBIX ~ ycnyr (QyHKuil), odumuanpHOro caiita opraHa MHCHOJHHUTENIBHOM BIAcTh
Pecniy6nukn Komu, npeaocTapisiomero MyHuUnaabHy0 yCIyry.

1.4.1. Nudopmanuio mo BOMpOcaM MPENOCTABICHUS MYHUIUMAIBHON YCIYyTH, B TOM YHCIE
CBEIEHUSI O XOA€ NPEJOCTaBICHUS MYHHMLMIIAIBHOM YCIyrd JMIA, 3alMHTEPECOBAHHBIE B
IIPEIOCTABIIEHUH YCIYT'H, MOTYT IOJIY4YUTh HENTOCPEACTBEHHO:

B aiMuHucTpanuu, M®LI no MecTy cBoero npoxuBaHus (perucTpanun);

10 CIIPaBOYHBIM TeleOHaM;

B ceTr MHTEepHeT (Ha OpUIIHATEHOM caiiTe aIMUHUCTPALUN);

MOCPEACTBOM TOCyIapcTBeHHOW WH(popMannoHHoW cuctembl Pecnybnuku Komu «Ilopran
rOCYJapCTBCHHBIX M MYyHHUIMOAIbHBIX yeuyr ((yakuuit) Pecnyomuku Komum» - gosuslugill.ru,
denepanbHON TOCYIApCTBEHHON WH(MOPMAIMOHHON cHCTeMbl «EMUHBIA MOPTal TOCYAapCTBEHHBIX H
MYHUIIUNIATBHBIX  yeayr (GyHKuui)» - gosuslugi.ru (mamee — Ilopram rocymapcTBEHHBIX U
MYHUIUOANBHBIX  yeayr (¢ynkmmii) PecnyOnmmku Komum, Eaubbiii mopran rocynapCcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((yHKIHMI);

HalpaBUB MHCbMEHHOE O0paIIeHNE Yepe3 OPraHU3aIHIo0 OYTOBOM CBSI3H, IMOO 1O AJIEKTPOHHON
oyTe.

Jluna, 3aMHTEpecOBaHHbIE B TMPEIOCTABICHUU YCIYTH, BIpaBe IMOJIYYUTh 10 TeIePOHY
MHGOpMALIMIO IO BONPOCaM MPEAOCTABICHUS MYHUIUNAIBLHONW YCIYTW B BEXIUBOW (opme, OBICTPO,
YEeTKO U IO CYIIECTBY MOCTaBJIEHHOr0 Bompoca. [Ipu KOHCYIbTUPOBAHUM MO TEIEPOHY AOIKHOCTHOE
JMIO aIMUHHUCTPALMU HA3bIBA€T CBOIO (DaMUJIMIO, UMs, OTUECTBO, TOJDKHOCTD, a TAK)Ke HAUMEHOBAaHUE
CTPYKTYpPHOT'O TOJpa3ieiieHusl, B KOTOpoe Oo0paTuioch JIMIO, 3aUHTEPECOBAHHOE B NPEAOCTaBICHUU
MYHUIMNAIBHON yciyru. MHdopMupoBaHue 1o BompocaM NpeaoCTaBICHUS MYHULIUNAIbLHOW YCIyTu
1o Tese()OHy He JI0JDKHO IPEBIMATh 15 MUHYT.

[Ipu oOpamieHun JUL, 3aUMHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYTH, IOCPEICTBOM
AJIEKTPOHHOW IOYTHl OTBETHI HAMpPABIAIOTCA B (OpPME DICKTPOHHOTO JOKYMEHTa IO aapecy
3JIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpallleHHWH, WIK B MHUCbMEHHOH (hopMe IO IOYTOBOMY ajJpecy,
yKa3aHHOMY B OOpalIeHHU (eCIM OTBET B COOTBETCTBHUU C OOpaIeHHEM JOJDKEH OBITh HAIlpaBICH B
MUCHbMEHHON (hopMe uepe3 OpraHu3aliio MOYTOBON CBSI3M).

1.5. Iopsanok, popma, MecTo pa3MelieHus: U CIOCOObI MOTYYEHHs ClIpaBOYHOM MH(pOpMalnu, B
TOM YHCJIE HAa CTEHJAaX B MECTaxX MPEAOCTaBICHHUS MyHULIMIIAJIBHON YCIYTH U YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOTUMBIMU UM 00s3aTeNbHBIMM JJI1 NPEAOCTaBICHUs] MYHULIMNAIbHOW yciuyru, u B MOI]
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

WNudopmanusg o mopsjake NpeaocTaBIeHUs MYHULUMNAIBHON YCIYTH, a TakXke rpapuk mpueMa
rpaXJaH A KOHCYJIbTAlMM IO BOIpPOCAM IPENOCTABICHUS MYHHULUIAIBHOW YCIYIM pa3MeEUICHbl Ha
MH(OPMALIMOHHOM CTEHJIE aJIMUHUCTPALIUY, B UH(POPMAIIMOHHBIX MaTepHanax (Opoitopax, Oykierax),
Ha [loprane rocymapcTBEHHBIX W MYHUIMNAIbHBIX ycayr (dyHkuuit) Pecmybnmuku Komu, Enunom
[opTraje TOCYIapCTBEHHBIX W MYHUIUNANbHBIX ycayr ((pyHkuwmii), Ha oduuHaabHOM caiite
aJIMUHHUCTpPALINH.

Ha odunuansHom caiite aaMmuHucTpauuu, Ha EauHOM moprane rocygapCTBEHHBIX U
MYHUIUOATBHBIX ycayT (pyHkiuit), Iloprane rocyapcTBeHHBIX U MYHUIMIATBHBIX YCIyT ((yHKIMN)
Peciyonmmkn Komu, B denepanbHOi rocynapCcTBEeHHONW HHGOpMAIMOHHON cucteme «DenepaibHbIi
peecTp rocyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT ((PYHKIMN)» pa3zMelleHa cleayromas nHPopManus:

TEKCThl 3aKOHOJIATEJIbHBIX WM HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COJEPXKALIUX HOPMBI,
pErIaMEHTHPYIOIINE TPEIOCTABICHNE MYHUIIUIIAIBHON YCIYTH;

HACTOSIINI aIMUHUCTPATUBHBIN PETJIAMEHT;

crpaBoyHast HH(GOpMAIIHS:

MECTO HaxOoXJAeHus, Tpapuk padoThl, HaWUMEHOBaHHE AaIMUHUCTpPALMU, €€ CTPYKTYpPHBIX
MOJIPa3JCICHN W TEPPUTOPUAIBHBIX OPraHOB, OPraHMU3alMi, YYacTBYIOUIMX B IPEIOCTABICHUU
MYHULUIIAJIBHON ycayry, a Takxke MOL;

CIpaBOYHbIE TeJIePOHBl CTPYKTYPHBIX TMOJApA3JeNeHU aJMHUHUCTPALlMH, OpraHu3aIuil,
YYacTBYIOUIMX B MPEJOCTABIEHUM MYHHMIMIIAILHOM YCIYrH, B TOM 4YHCIe HOMep TenedoHa-
aBTOMH(OpMATOPa,

azpeca opUIHAIbHBIX CAalTOB aIMUHUCTPALMY, OPTaHU3aLMH, yYaCTBYIOIIUX B PEIOCTaBICHUN
MYHUIIUTIATBHON YCIIyTH, B MH()OPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTu «HTepHeT», coepxKaiumx



nH(OPMALIMI0O O TMPEIOCTABIEHUM MYHMUIIMIAIBHOW YCIYTM U YCIYT, KOTOpbIE SIBIISIFOTCS
HEOOXOMUMBIMH M O0S3aTENbHBIMU IS TPEAOCTABICHHS MYHUIIUINATHHONW YCIYTH, aapeca ux
BJIEKTPOHHOU MOYTHI:

1) anpec oduimanbHOroO caiita agMuHUCTpauun - WWw.vuktyl.com;

agpec caita MO®OIL[ - comepkuTcs B NPUIOKEHUMHM | K HACTOSIIEMY aIMUHUCTPATUBHOMY
periJameHry;

afgpec rocymapcTBeHHOW wuHpopmarmoHHoW cucrteMbl Pecnyosmku  Komm — «Ilopran
rOCY/IapCTBCHHBIX W MYHHUIMNAIBHBIX yciyr (pynkuwmii) Pecnybnmuku Komm» - pgu.rkomi.ru, aapec
benepanbHON rocygapcTBEHHON WMHGOPMalMOHHON cucTeMbl «EQUHBIA MOpTal rocyAapCTBEHHBIX U
MYHUIMNATBHBIX yeuyT (QyHKIui)» - gosuslugi.ru;

2) aapec 3JeKTPOHHOM IMOYTHI aAMHUHUCTpALMK - Uprav@mail.ru.

Ha Egmnom moprane rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCayr (GyHKIMA) W (Wim) Ha
[TopTane rOCYJapCTBEHHBIX M MYHUIMMNAIbHBIX ycuyr (dynkouit) PecnyOmukum Komm Takske
pasMeniaercs cienyromas HHGopMarus:

a) ICYEPIBIBAIOUINIA  TepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIS  HPEAOCTABICHHS
MYHHIIMIIAIBHOM yCIyru, TpeboBaHus K O(QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a Tak)Ke MepeyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE MPEJICTABUTH IO COOCTBEHHOW MHHUIINATHBE,

0) Kpyr 3asBUTENCH;

B) CPOK MPEI0CTABICHUS MyHUIIUTIAIGHON YCITYTH;

) pe3yibTaThl MPEAOCTABICHHUS  MYHUIMNAIBHON  YCIYr'M, TOPSAJOK MPEACTaBICHUS
JIOKYMEHTA, SBIISOLIETOCS PE3YIbTaTOM MPEAOCTABICHISI MyHUIIMTIAIHON YCITYTH;

1) pa3Mep TOCYIapCTBEHHOW TMOIUIMHBI, B3MMaeMON 3a NPEAOCTaBICHHE MYHHIIMIIAIbHOM
YCITyTH;

€) UCYEPIIbIBAIONINI  TepeYeHb OCHOBaHWM AN MPHOCTAHOBIEHUS WJIM OTKa3a B
MPEOCTaBICHUN MYHULIUTIAIIGHON YCITYTH;

’K) O TIpaBe 3asiBUTENS Ha AocyneOHoe (BHecy1eOHoe) oOxkanoBaHue IeicTBUi (0e3neicTBUsA) U
peleH i, TPUHATHIX (OCYIIECTBISEMBIX) B X0/I1€ MPEIOCTABICHNUS MyHUITUIIAIEHON YCITYTH;

3) ¢opmbl 3asBiIeHUN (YBEIOMIJICHWH, COOOIIEHMI), HCIONb3YyeMble IMPHU IPEIOCTaBICHUH
MYHHUILUTIAJHOW YCIYTH.

WNudopmanus Ha EauHoM mopranie rocy1apcTBEHHBIX U MYHUIMNAIBHBIX yCIyT (QyHKIMNA) U
(unu) Ha [loprane rocynapCTBEHHBIX M MyHHIMMNANbHBIX yciuyr (pynkumii) Pecnyomuku Komu o
MOpSiIKE U CPOKaxX IMPeOCTaBICHUs YCIYI'H HA OCHOBAHUU CBENEHUH, colepxamuxcs B (eaepanbHON
rocy/lapcTBeHHOM uH(popManmoHHOM cucreMe «®denepaiabHblii  peecTp TOCYHapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT ((QYHKIMIA)Y», TPEI0CTaBIAETCS 3aBUTEIIO OECIIIATHO.

Joctyn k uHbopManuu 0 cpokax M MOPSAIKE MPEAOCTaBICHMS YCIYyTH OCYLIECTBIsIETc 0e3
BBITTOJIHEHUS 3asiBUTENEM KaKuX-TMOO TpeOoBaHUM, B TOM uuciie 0e3 UCMOIb30BaHUS MPOrPaMMHOIO
o0ecrieueHusi, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBA 3asBUTENSI TPeOyeT 3aKIIOUCHUS
JUIEH3MOHHOTO WJIM MHOIO COIVIAIIEHUs C IpaBoobiazaTesieM MPOrpaMMHOrO obecreueHus,
[pelyCMaTpUBAIOLIET0 B3MMAaHME IUIAaThl, PErHCTpalMI0 WJIM aBTOPU3ALMIO 3asBUTENS  WIIHU
IIPEIOCTABIIEHUE UM IIEPCOHAIBHBIX IaHHBIX.

II. Crangapr npenocTraBjaeHUs MyHHIUNIAJIBHON yCJIYIH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIAyrH

2.1. HammeHoBanue MyHUIMNaIbHON Yyciyru: «CorimacoBaHue NeEpeycTpoiicTBa M (Win)
MeperyIaHUPOBKH ITOMEIIEHNS B MHOTOKBAPTUPHOM JIOMEY.

HanmeHoBaHue opraHa, npeaocTaB/siiomiero MyHHIHIAIBHYIO YCIYTy
2.2. llpenocraBieHME MYHULMIAIBHON  YCIYIM  OCYILIECTBIISIETCS  aJIMUHHUCTpPALIUEH.
VY1onmHOMOYEeHHBIM Ha opranu3anviio B IpCA0CTaBICHUA MyHHHHHaHBHOﬁ YCIYyru sBJISACTCA TJIaBHEBIN
APXUTEKTOP aJIMUHUCTPALINH (JaJiee - apXUTEKTOP).
Jns  monydeHHWsT MYHUIMIMAIBHOW yCIYTM 3asBUTENh BIpaBe oOpatuthes B MOII,
AAMUHUCTpAWUIO B YaCTU HNpHEMa W PCrUCTpallii JOKYMCHTOB Yy 3asABUTCIIA, 3alIpOCa HCAOCTANOMIUX



JOKYMEHTOB, HAXOJAIIUXCS B PacHOpPsSIKEHUH OPraHOB T'OCYNAapCTBEHHOW BIACTH, aJIMUHUCTPALUU U
II0/IBEIOMCTBEHHBIX 3TUM OpraHaM OpraHW3alluii, yBEIOMIIEHUS U BbIAAUU PE3yIbTaTa MyHUIIUIAIBHON
YCIIYTH 3aIBUTEIIIO.

2.2.1. Opranamu M OpraHU3aLMSAMH, YYAaCTBYIOIIUMH B MPEJOCTABICHUH MYHUIIMIIAIHHON
YCIIyTH, SIBJSIIOTCS:

QDenepanbHas Ciyk0a TOCYIapCTBEHHOH pETHCTpalMy, KajacTpa U Kaprorpaguu — B 4YacTH
MIPeIOCTaBIICHUS BBIMKUCKU U3 ENnHOro rocyaapcTBeHHOro peecrpa Henpuwxkumoctu (nanee — ET'PH);

MuHuCTEpCTBO KYNbTYpbl, Typu3Ma M apxuBHoro nena PecnyOonmuku Komum — B wactu
MIPEIOCTABIICHUS 3aKIIOYCHHsI OpraHa MO OXpaHe MaMITHUKOB apXUTEKTYpPbl, HCTOPHUH U KYJIbTYPHI O
JONYCTUMOCTH  INPOBEACHUSA  IEpeycTpoiicTBa M (WIM) TMEpPEIUIAHUPOBKM  IOMELIEHUS B
MHOTOKBAPTHUPHOM JIOME, €CIIU TaKOe IMOMEIIEHHE B MHOTOKBAPTUPHOM JIOME WJIH JOM, B KOTOPOM OHO
HAXOJUTCS], ABJIAETCS NaMSITHUKOM apXUTEKTYpbl, UCTOPUU WIN KYJIBTYPBI;

Oumnan OI'BY «DenepanpHas kamgactpoBas mnajata GeaepalbHON CIy>KObl TOCYIapCTBEHHON
peructpanuu, Kamacrpa u kaprorpagum» no PecmyOonmuke Komu - B 4acTu BBIJAa4u TEXHUYECKOTO
MacropTa rnepeycTpauBaeMoro u (Hjin) neperuiaHipyeMoro NoMeeHns: B MHOTOKBAPTUPHOM JIOME.

[Ipy mnpenocTaBieHMHM MYHULUINAIBHONM YCIYrM 3ampeniaerca TpeOoBaThb OT 3asgBUTENS
OCYIIECTBICHUS JEHCTBUH, B TOM UHCJIE COIJIACOBaHWMM, HEOOXOAMMBIX Ui MOTy4YeHUS
MYHHMIMIIAJIBHOM YCIYTH U CBSI3aHHBIX C OOpAallEHUEM B TOCYAApCTBEHHBIE OpraHbl, UHbIE OPIaHbI
MECTHOTO CaMOYINpaBICHUS, OpraHM3allM, 3a HUCKIIOYCHHEM TOJy4YeHHUS YCIOyr U MOJXYYeHHS
JOKYMEHTOB M HMH(pOpMAIMM, IPEAOCTaBISIEMbIX B pE3YylbTaTe€ IPEJIOCTABICHUS TAaKUX YCIYT,
BKJIFOYEHHBIX B [IEPEYHH, YKa3aHHbIE B yacTh | ctateu 9 @enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne
210-@3 «O06 opraHu3anny MPEIOCTABICHNUS TOCYIAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT».

Onucanue pe3ysbTaTa npeocTaBJeHNs] MYHHIIUIIAJIBHON yCJIYri

2.3. Pe3ynpTaTOM IpEIOCTABICHUS MYHULIUIIATBHON YCIYTH SIBISIETCS:

1) pemieHne O COTJIacCOBaHUM IEPEYCTPOUCTBA W (WJIM) MEPEIUIAHUPOBKM TOMEIICHUS B
MHOTOKBAPTHPHOM JOME (ajiee — pelIeHue O MPeJI0CTaBICHUN MYHUIUITAIBHON YCIIYTH), YBEIOMJICHHE
0 MPEOCTaBIEHUN MyHULIUTIAILHON YCIYyTH;

2) peuieHue o0 0TKa3e B COIVIACOBAaHUU MEPEyCTPONCTBA U (WIN) MEPEIIaHUPOBKYU ITOMEIIEHHUS B
MHOTOKBApTHUPHOM JIOME (Jlajiee — pelieHre o0 OTKa3ze B MPEOCTaBICHUH MYHUIMIAIBHON YCIYTH);
yBeJJOMIIEHHE 00 OTKa3€ B IPEI0CTaBICHUN MyHHIIUIIAIBHON yCIyTH.

Cpok npegocraBjieHus1 MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIe € y4eTOM He00X0AUMOCTH
o0pameHHus B OPraHU3aliy, Y4aCTBYIOIIME B IPEI0CTABJICHMN MYHHIUNIAJIBHOMN YCJIYIH, CPOK
NPHOCTAHOBJICHUS NPEJO0CTABJICHUSI MYHUIIMNIAIbHON YCJIYTH B CJIy4yae, ecJiM BO3MOKHOCTh
NPHOCTAHOBJICHHUS NPeaycMOoTpeHa (eaepajbHbIMU 3aKOHAMH, IPHHAUMAEMBbIMHU B COOTBETCTBHH
¢ HUIMH MHBIMHM HOPMATHBHBIMH NPaBoBbIMH akTamu Poccuiickoii ®enepauun, 3aKOHAMH
UHBIMM HOPMAaTHBHBIMHU NPaBoBbIMHU akTamMu Pecny6smmku Komu

2.4. O6muit CpoK MpeJOCTaBICHUS MYHUIIUNIATIBHON YCIYT'H COCTaBIseT 45 KaleHJapHbIX JHEH,
HCYMCIISIEMBIX CO JHS PErHCTPAIH 3asBJICHUS O MIPEIOCTaBIEHUN MYHUIIUTIAIBHON YCIYTH.

Cpok pHOCTaHOBIIEHUS IIPEIOCTABIIEHUS YCIYTH 3aKOHOAaTeNnbecTBOM Poccuiickoit denepanumy,
MPUHUMAEMbIMH B COOTBETCTBUM C HMMM WHBIMH HOPMAaTHBHBIMU MPaBOBBIMHM akTamu Poccuiickoit
denepanuy, 3aKOHaMH W HWHBIMH HOPMAaTUBHBIMU MpaBOBbIMU akTamMu PecnyOmuku Komm, He
IPESYCMOTPEH.

B ciyuae oOHapyxeHHs ONEYaTKH, OIIMOKM B TIIOJYYEHHOM 3asBUTENIEM JIOKYMEHTE,
SIBJIIOIIEMCSI PE3YJIbTaTOM MPEAOCTaBICHHUS] MYHULIMIIATBHON YCIYTH, CPOK PACCMOTPEHMSI 3asBICHUS
00 HUCHpaBICHUU JIOMYLICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTaTe IPeJOCTaBICHUS
MYHHUIMIIAJIBHOM YCIYyTM JIOKyMEHTax, cocTaBiser 1 pabouuii JeHb €O J[HS TMOCTYIJICHUS B
aMMHHCTPALIMIO YKa3aHHOTO 3asiBICHHUS.

HopMaTuBHBIE IPaBOBbIE AKThI, PeryJIMpyolie NPe10cTaBIeHne MyHHIUNAJIbHON
yCJIyru



2.5. llepedyeHb HOpPMATHUBHBIX MPABOBBIX AaKTOB, PETYJHPYIOUIMX  MPEAOCTABICHUE
MYHHIIMITAIEHOW YCIYTH (C YKa3aHHEM MX PEKBH3UTOB M MUCTOYHHKOB O(PHIIMATHLHOTO OMyOJIMKOBAHUS),
MOAJICKUT 00s3aTEIbHOMY pa3MEUIeHUI0 Ha OQUIMAIbHOM caiiTe opraHa, NpPeAoCTaBISIOIEro
MYHUIIUTIATBHYIO YCIyry, Ha EAMHOM mopTalie Tocy1apcTBEeHHBIX M MyHULIIMIAIBHBIX YCIYT (yHKIUI),
Ha [loprame rocymapCTBEHHBIX M MYHHULIHMINAIbHBIX yciuyr (pynkuwmii) PecnyOmukum Komu, B
roCyJapCTBeHHON uHpopManmonHoii cucreme PecryOmukun Komm «Peectp ToCymapCTBEHHBIX U
MYHUITUNIATBHBIX YeryT (GyHKiuid) Pecriyomuku Kommy.

HcuepnbiBaoumii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH €
HOPMATHBHBIMM NIPABOBbIMM AKTAMU /ISl NPEAOCTABJIEHUSI MyYHHIMNIAJIBHON YCJIYIH U YCJIYT,
KOTOpbIE SIBJISIIOTCS HE00X0IUMBbIMHU M 00513aTeIbHBIMHU JIJIAA MPe0CTABJEHUSI MYHHIMIIAJIbHOT
YCJIYTH, MOAJIe:KANIUX NPeICTABICHUIO 3asiBUTEJIEM, CTIOCO0OBI UX MOJy4YeHHs 3asiBUTEJIEM, B TOM
4ucJie B 3JIEKTPOHHOM (popMe, MOPSIIOK UX MPeACTABJIEHUS

2.6. [Ing nosydeHHuss MyHULIMIIAJbHOW YCIYTH 3asBUTEIEM CaMOCTOSITENIBHO MPENOCTaBIISCTCS B
anmuHaucTpanuio, M®IL] 3asBiaenue (mo dopme yrBepkaeHHou IlocranoBnenuem IlpaButenbcrBa
Poccuiickoit ®enepanuu ot 28 ampens 2005 roma Ne 266 «O06 yrBepxkaeHUU (HOpMBI 3asBICHUS O
nepeycTpoiictee W (WIM) TEPEIUIAHUPOBKE OJKWIOrO TMOMEIIeHHUs u  (GOpMBI  JOKYMEHTa,
MOJTBEPKIAIOLIETO MPUHATHE PELICHUs O COIJIAaCOBAaHMM IEepeyCcTpoilcTBa M (WJIM) MepernjaHUupPOBKH
KWIOTro noMenieHus» cornacHo Ilpunoxenuto Ne 1 k HacTosAEMY aAMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asBieHHI0O NpUIararoTcs TaKXKe CIeAyIOUIMe JOKYMEHTHI B 1 3K3eMILspe:

1) mpaBoycTaHaBIMBaIOLIME JOKYMEHTHl Ha IepeycTpauBaeMoe U (WUJM) IEeperulaHupyeMoe
IIOMEILIEHUE B MHOIOKBapTUPHOM JIOME, IIPaBO HAa KOTOPOE HE 3aperucTpupoBaHo B EnnHom
roCy/1lapCTBEHHOM PEECTPE HEIBUKUMOCTH;

2) NOArOTOBJECHHBIM U O(QOPMIICHHBIM B YCTaHOBJIIEHHOM HOps/IKE MPOEKT IepeycTpoiicTBa u
(un) HepelyIaHUpPOBKM — NEPEyCTpamBaeMoro Y  (MiaM) MEperulaHupyeMoro IOMEIEHUs B
MHOIOKBAPTHPHOM JIOME, a €CIM HepeycTPOHCTBO M (WJIM) NepelulaHupoOBKa IOMEIIEHUs B
MHOTOKBAPTHPHOM JIOM€ HEBO3MOXHBI 0€3 MPUCOEAMHEHUS K JAaHHOMY MOMEIICHUIO 4acTh OOmIero
UMyIIeCTBAa B MHOTOKBapTHUPHOM JOME, TaKKe TIPOTOKON 0O1ero codOpaHus COOCTBEHHUKOB
MOMEIIEHUH B MHOTOKBAPTUPHOM JIOME€ O COIJIaCUM BC€X COOCTBEHHMKOB IIOMEUICHUH B
MHOTOKBAPTHPHOM JOME Ha TaKHe NepeycTpoicTBO M (WJIM) MEpelUIaHupOBKY IOMELICHHUS B
MHOTOKBAPTHUPHOM JIOME, NMpeaycMOTpeHHOM 4dacThio 2 ctarbu 40 JKumumnoro konekca Poccuiickoit
®enepauuy;

3) corjacue B MUChbMEHHON (opMe BCEX UJIEHOB CEMbU HaHUMATENs (B TOM YHCIE BPEMEHHO
OTCYTCTBYIOLIMX UYJICHOB CEMbM HaHMMATeNs), 3aHUMAIOIIUX IepeycTpauBaemMoe U (WIM)
NeperyiaHupyeMoe JKUJI0€ MOMEIIEHHEe Ha OCHOBaHMM JO0rOBOpa COLIMAJIbHOrO Haiima (B ciiydae, eciu
3asBUTENIEM SIBJISIETCS YIIOJIHOMOUYEHHBIM HalMOJaTelleM Ha IPEJOCTABIEHUE IPEAYCMOTPEHHBIX
HACTOAIIMM IYHKTOM JOKYMEHTOB HaHMMaTelb IepeycTpauBaeMoro M (Win) MeperyiaHupyeMoro
KWJIOTO TIOMELIEHMS 110 J0TOBOPY COLUAIBHOIO HAaliMa).

[Ipu mpoBeneHun nepeycTporcTBa M (WIM) NEPEIIaHUPOBKH B KOMMYHAJIbHOW KBapTHUpE, B
pe3yabTare KOTOPbIX M3MEHSAETCs pa3Mep OOINero uMyliecTBa B KOMMYHAJbHOW KBapTHPE,
MIPEIOCTABIIIETCS COIJIache BCeX COOCTBEHHUKOB KOMHAT B KOMMYHaJIbHOW KBapTUPE.

B nensx ycranoBieHUs JIMYHOCTH 3asiBUTENS, IPH OOPAIIEHUH 32 MOJyYeHHEM MYHUIIUIATbHON
YCIIyTU 3asBUTENIO I O3HAKOMJICHHS HEOOXOJMMO TMPEACTaBUTh JIOKYMEHT, YA0CTOBEPSIOIIMIA
JINYHOCT.

B cinydae ecnu OoT MMeHM 3asBHUTENS JEHCTBYET JIMIO, SBJISIOLIEECS €ro MPEACTABUTEIEM B
COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoii ®enepanuu, TakkKe IPEACTABIAETCS JTOKYMEHT,
YIOCTOBEPSAIONIIUN JIMYHOCTh MPEJCTABUTENS, U JOKYMEHT, IMOATBEP)KAAIOIUNA COOTBETCTBYIOIIHE
IIOJIHOMOYHS.

2.7. UcuepnbiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C HOPMATHUBHBIMU
MIPABOBBIMHU aKTaMH JJISl PEAOCTABICHHS YCIYT, KOTOPBIE SIBIAIOTCS HEOOXOIUMBIMHU U 0053aTEIbHBIMU
JUIS TIPEIOCTABIICHUST MYHUIIMIIAIbHONW YCIYTH, CIIOCOOBI HMX TMOJYYEHHs 3asBUTEIEM, B TOM 4YHCIE B
3JIEKTPOHHOH (popMe, TIOPSIIOK UX MPEACTABICHUS:

JIOKyMEHTOB, HEOOXOJUMBIX JUIsl IPEAOCTABICHUS YCIYT, KOTOPBIE SIBJIAIOTCA HEOOXOAUMBIMU U
00s3aTeNbHBIMU  JUISI TIPEJOCTABICHUS] MYHHULMNAIBHOW YCIYTH, 3aKOHOAATENbCTBOM Poccuiickoi
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®denepanun 1 3akoHOAaTeNECTBOM Pecyonmmnku Komu He mpeaycMoTpeHo.

2.8. B cinywae HampaBieHMsI NOKYMEHTOB, yKa3aHHBIX B myHKTe 2.6, 2.10 HacTodiero
aJIMMHHUCTPATUBHOIO perjamMeHTa (B ciy4ae, €clid 3asBUTENb MPEICTaBIseT TOKYMEHTbI, YKa3aHHbIE B
nyHKTe 2.10 HACTOAIIETO aJMUHUCTPATUBHOTO perjiaMeHTa Mo COOCTBEHHON WHHIIMATUBE), TTOYTOBBIM
OTIPABIICHUEM, TMOUIMHHUKA JOKYMEHTOB HE HANpaBJISIOTCA, YAOCTOBEPEHUE BEPHOCTH KONUMI
MpujiaraéMbix JOKYMEHTOB M  CBHJETEIbCTBOBAHME TMOJIMHHOCTH TMOJMUCA Ha  3asBICHUU
OCYILIECTBIISIOTCS B YCTAHOBJICHHOM (heiepaibHbIM 3aKOHOAATEIHCTBOM MOPSIKE.

2.9. JloKyMeHTBI, HEOOXOJWMBIC JUIsi  MPEAOCTABJICHUS  MYHHIIMIIAJBLHOW  YCIYTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

nuyHo (B anMunuctpanuo MOILI);

MOCPEICTBOM IOYTOBOI'O OTIMPABICHUS (B aIMUHHUCTPAIIHIO);

yepe3 [lopran rocymnapcTBEHHBIX M MYyHHIMIAIBHBIX yciyr (¢pyHkumid) PecnyOnnkun Komu u
(wm) Equnsnii mopTas rocyapCTBEHHBIX 1 MYHHUITUTIATBHBIX YCIYT (DYHKITU).

HcuepnbiBaoumii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMM NIPABOBBIMM aKTAMU /1JIsl NPEA0CTABJIEHUSI MyYHUIIUNIAJIbHOMH YCJIYI'd, KOTOpPbIE
HAXOJATCS B PACHOPSIKEHNUH IOCyaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYINPABJIEHUS U
HHbIX OPraHoOB, YYACTBYIOIIUX B NMPEI0CTABICHUN MYHHIMIAJBHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib
BIIPaBe NPeACTABUTH, 2 TAKKE CIIOCOObI UX MOJTy4YeHUs] 3asiBUTEISIMU, B TOM YHCJIEe B
3JIEKTPOHHOM (hopMe, MOPSOK UX NPeICTABICHUS

2.10. TlepeueHb IOKYMEHTOB, KOTOpBIC 3asBUTENb BIIPAaBE IMPEACTaBUTH IO COOCTBEHHOMU
WHUIMATHBE, TaK KaKk OHU TMOJAJeXaT TPEJCTaBICHHUI0O B  paMKax MeEXBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS U UX HEMPECTABICHUE 3assBUTEJIEM HE SBISICTCS OCHOBAHUEM JUIS
0TKa3a 3asBUTENIO B PEJOCTABICHUH YCIIYTHU:

1) mpaBoycTaHaBIMBarOIME JOKYMEHTbl Ha IepeycTpauBaemMoe M (WiIM) MeperiaHupyemMoe
MOMEIIIEHUE B MHOTOKBapTUPHOM JIOME, 3apETUCTPUPOBaHHOE B ENMHOM TOCyIapCTBEHHOM peecTpe
HeABMKUMOCTH (Bbinucka u3 EI'PH);

2) TEeXHUYECKHH MacmopT MepeycTpanBaeMoro M (WiM) MeperulaHupyeMoro IOMEIIEeHUs B
MHOT'OKBAPTHUPHOM JIOME;

3) 3akiOYeHHe OpraHa IO OXpaHe MaMITHUKOB apXUTEKTYphl, HCTOPHUH U KYJIBTYPHl O
JOMYCTUMOCTH  TNPOBEACHUS  MepeycTpoiicTBa M (WIM) TMEpeIUIaHUPOBKM  IOMELIEHUS B
MHOT'OKBAPTUPHOM JIOME, €CIIM TaKOE€ IOMEIIEHNE B MHOTOKBAPTUPHOM JIOME€ WJIH J0M, B KOTOPOM OHO
HaXOJUTCSI, ABJISETCS NaMSITHUKOM apXUTEKTYpPbl, UICTOPUU WIH KYJIbTYpBHI.

JIokyMeHTBI, yKa3aHHbIE B MyHKTE 2.10 HacTOSAIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA, 3aBUTEINb
BIIpaBe MPEJCTaBUTH 110 COOCTBEHHOW MHUIIUATHBE.

Yka3anue Ha 3anpeT TPeOOBAHUI U /1eiliCTBUIl B OTHOIIEHUU 3asiBUTEJIs

2.11. 3ampemiaercs:

1) TpeGoBath OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB M HH(POPMAIUU UIU OCYIIECTBICHHS
NEUCTBUM, TIPEAOCTABICHUE WM OCYHIECTBIECHWE KOTOPBHIX HE TMPEAYyCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBS3M C MPEAOCTaBICHUEM
YCIIyTH;

2) TpeGoBaTh OT 3asBUTENS NPEJOCTABICHUS JOKYMEHTOB W HWH(GOpMAllMH, B TOM YHCIE
MTOATBEPKIAIOIINX BHECEHUE 3asBUTENIEM TIJIaThI 32 TIPEIOCTABICHNE MYHUITUIIATBHBIX YCIYT, KOTOPHIE
B COOTBETCTBMM C HOPMAaTHMBHBIMU IpaBOBbIMU akTamu Poccuiickoit ®denepaiuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOmukun Komu, MyHMIMNAJIBHBIMA TPABOBBIMH aKTaMH HAXOJMTCS B
pacmopsDKeHHMM  OpPTaHOB — WCIOJNHUTENbHOM  BrnacTh PecnyOnmku  Komu, mpemocTaBistoniunx
MYHUITMIIATBHYIO ~ YCIIYTy, WHBIX TOCYAApPCTBEHHBIX OPraHoOB, aJIMHUHHCTPAIUU u  (um)
MOABEJOMCTBEHHBIX TOCY/IapCTBEHHBIM OpPraHaM M OpraHaM MECTHOI'O CaMOYIPABJICHUS OpraHU3alNi,
YYaCTBYIOIINX B TIPEIOCTABICHUN MYHHUITUTIATBHBIX YCIIYT, 32 UCKIIFOUCHUEM JIOKYMEHTOB, YKa3aHHBIX B
gyactu 6 crtateu 7 DenepanpHoro 3akoHa oT 27 wurong 2010 1. Ne 210-®3 «O06 opranuzanuu
MPEA0CTaBIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAILHBIX YCITYT;



3) oTka3bIBaTh B NPHEME 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOOUMBIX Ul MPENOCTaBICHUSI
MYHHULMIIAJIBHOW yCIyTH, B CIy4yae, €ClId 3alIpoc U JOKYMEHTBI, HEOOXOAUMBIE il MPEJOCTaBICHUS
MYHUIUNAIBHON YCIYI'M, HOJaHbl B COOTBETCTBMM € HHPOpMaLUel O Ccpokax U THOpsJIKe
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYrH, ONMyOIMKOoBaHHOM Ha EQuHOM mopTaiie rocyJapCTBEHHBIX U
MYHULUOAIBHBIX YCIyr (GyHKuMi) U () Ha [lopranie rocyjapCTBEHHBIX U MYHHULMIAIBHBIX YCIIYT
(pynkumit) Pecnyonuku Komu;

4) oTka3plBaThb B NPEJOCTABIECHUMM MYHHUIMIAIBHOM YCIyrm B cllydae, €cld 3alpoc U
JOKYMEHTBI, HEOOXOAUMBIC Il IPEJOCTABICHUS MYHUIIMIIAJIBHON YCIYTH, TIOJaHbl B COOTBETCTBHH C
uHpopMalnKel 0 CpoKax W IOpPsKE MPEJOCTaBICHUS MYHHUIMIAIbHON YCIIyTH, OMyOJIMKOBAaHHON Ha
EnunoM mopranie TOCYZapCTBEHHBIX M MYHHLIMIANBHBIX ycuyr (¢yHkowil) um (wim) Ha Iloprane
roCcyJAapCTBEHHBIX U MYHUITUTIATBHBIX yeIyT (hyHkIuit) Peciyomuku Komu;

5) TpeGoBaTh OT 3asIBUTENSI COBEPIICHUSI MHBIX JIEHCTBUIA, KPOME MPOXOKACHUS HICHTU(DUKAUT
U ayTeHTHU(UKAIMKU B COOTBETCTBUU C HOPMAaTHBHBIMM IpaBOBbIMHU akTamMu Poccuiickoit denepanuu,
yKa3aHUs LeJIH [IPUeMa, a TaKXKe MPEJOCTaBICHUS CBEICHH, HEOOXOIMMBIX IS pacyeTa JITUTeIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBIH HEOOX0IMMO 3a0pOHUPOBATH JUISl IPUEMA;

6) TpeOOBaTh OT 3asBUTEIS MPEICTABICHUS JOKYMEHTOB UM WH(pOpMAIMU, OTCYTCTBUE U (WIJIN)
HE/I0CTOBEPHOCTh KOTOPHIX HE YKa3blBAJUCh IPU IE€PBOHAYAIBHOM OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOJWMBIX Ui  TPENOCTaBICHUS MYHHIMIIAIBHOM  yciayru, JMOO B  IPEJOCTaBICHUH
MYHUIUIAIBHON YCIIYTH, 32 UCKIIIOYEHUEM CIIeIyIOIUX CIIy4aes:

U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacalOUIMXCA MPEJOCTaBICHUS
MYHUIUOAIBHONW  YCIIyTH, T1IOCJ€ IE€pBOHAYalbHOM IOJauM 3asBJICHUS O IPEAOCTABICHUU
MYHULMIIAJIBHON YCIYTH;

HaJInyue OUMOOK B 3asBJICHUU O NPEAOCTABICHUM MYHUIMIAIBHON YCIYyrM U JTOKyMEHTaXx,
MIOJIaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAJIBHOIO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTaBIEHUS] MYHMLHMIIAIBHOM yciayru, Ju00 B HPEJOCTaBICHUM MYHUIUMNAIbHOW YCIYTH U HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYEHHE CPOKa JACUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POPMALUU [10CIIE TEPBOHAYATIBHOIO
OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJMMBIX JUIsl IPEIOCTABIECHUS MyHUIUMNAIBHON yciayru, 1u0o B
IIPEIOCTABIEHUN MYHULIMIIAIIBHON YCIIYTH;

BBISIBJICHHE JIOKYMEHTAJIBHO IOJATBEP)KIEHHOro (Qakra (IpHU3HAKOB) OLIMOOYHOIO WIIU
IIPOTHBONPABHOTO AeHCTBU (0e31eiicTBUs) AJOIKHOCTHOTO JIMIA aIMUHUCTPALIUHU, TPEJOCTaBIISIONIETO
MYHHUIMIAJIBHYIO YCIYTy, MYHHIMIAIBHOIO Ciy)aiiero, paborHuka MO®IL], npu mnepBoHayanbHOM
OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHUS] MYHUIMNAIBHON yCIyru, 100 B
MIPEIOCTABJIIEHUN MYHUILIUINIAJIBHOW YCIYyTH, O Ye€M B MHCbMEHHOM BHJE 3a MOJIHUCHIO PYKOBOJUTENS
aIMMHHUCTpAllMM, IPEAOCTABIAIOIIEr0 MYHUIUNAIBHYIO yclIyry, pykoBogutens MOIL[ npu
MepBOHAYAIbHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOJUMBIX JUISl TPEIOCTABIEHUSI MYHUIIMIIATbHON
YCIYTH, YBEJOMIISIETCS 3asBUTEIb, a TAKXKe MPUHOCITCS U3BUHEHMS 3a JJOCTaBJICHHBIC HEY100CTBaA.

HcyepnbiBaommii nepedeHb OCHOBAHMI VI 0TKAa3a B IpHeMe JOKYMEHTOB, HE00X0AUMBbIX
A1 IPe10CTABJICHUS
MYHUIMNIATBHOM YCIYTH

2.12. OcHoBaHHW#l A7 OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIUMBIX MJISI MPEJOCTaBICHUS
MYHMIMITAJIBHOM YCIIYTH, NEHCTBYIOIIMM 3aKOHOAATEeNbCTBOM Poccuiickoit ®@eneparuu u PecyOnuku
Komu He npeaycmoTtpeHo.

HcuyepnbiBaromuii nepe4yeHb OCHOBAHUM I IPHOCTAHOBJICHH NPEeI0CTABICHHUSA
MYHUIUNIAJTBHOH YCJYIM WM 0TKAa3a B IPEAOCTABJICHUM MYHHIMIIAJIBHON YCIYIH,
YCTAHOBJICHHBIX (heiepalbHBIMH 3AKOHAMHU, IPUHUMAEMbIMHU B COOTBETCTBHU ¢ HUMHU MHBIMU
HOPMATHUBHBIMM NPAaBOBbIMHU aKkTaMu Poccuiickoii @enepanum, 3aKOHAMUA M UHBIMH
HOPMAaTHBHBIMHU NpaBoBbIMHU akTamMu Pecny0imku Komu

2.13. OcHoBaHMil 11 TPUOCTAHOBIEHUS TNPEJOCTABIEHUS MYHHULMNAIBHOW  yCIyru
3aKoHOMaTenbCcTBOM Poccutickoit deneparuu u Pecnyonuku Komu He mpemycMoTpeHo.
2.14. OcHoBaHMSIMM JUIsl OTKAa3a B IPEIOCTABICHUN MYHULIUIIAJIbHON YCIyTH SIBISIOTCA:



1) HenpezacTaBieHNE JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HACTOSILEro aJAMHUHUCTPATUBHOIO
periaMeHTa, 00s3aHHOCTh 110 MPEACTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTEIIS;

1.1) nocryrieHne oTBeTa Ha MEKBEJOMCTBEHHBIH 3a11poc, CBUETEIbCTBYIOIIETO 00 OTCYTCTBUU
B OpraHax, KOTOpbIM ObLI HaIllpaBlieH TAKO# 3ampoc, TOKyMeHTa U (M) nHpopManuu, HeoOXOJUMbIX
Il IPOBEICHUS IepeyCTpoiicTBa U (MJIM) NMEPEIIaHUPOBKU ITOMEIEHHs] B MHOTOKBaPTUPHOM JIOME B
COOTBETCTBHUHM C IIYHKTOM 2.10 HacTOALIEro afMUHUCTPATUBHOIO PETJIaMEHTa, €CJIM COOTBETCTBYIOLIMM
JOKYMEHT He ObUI MpE/CTaBlIeH 3asiBUTENIEM IO cOOCTBEHHON MHMuMaTuBe. OTKa3 B MPEJIOCTAaBICHUU
MYHULUNAIBHON YCIYIM IO YKa3aHHOMY OCHOBAHHMIO JIOIIyCKAaeTCs B CIIydae, €CIU I0CJE MOJIY4EHUs
TAKOr0 OTBETa 3asBUTENIb ObLJI YBEJOMJIEH O IOJYyYECHMM TAaKOro OTBETa, M €My ObUIO IPEUIOKEHO
NpPEJCTaBUTh TOKYMEHT M (Wiu) HWHPOpPManuio, HEOOXOAWMBIC JUIsI COTJIACOBAHUS IPOBEICHUS
nepeycTpoiicTBa M (WiIM) NeperyiaHupOBKH MOMELIEHNsI B MHOIOKBAPTUPHOM JIOME€ B COOTBETCTBUH C
nyHKTOM 2.10 HacToAIIero aAMUHUCTPATUBHOTO PETJIAMEHTA, U TaKHE JTOKYMEHT U (Win) nHPOpMaIus
B TE€UEHME MATHAALATU PabouyMX AHEH CO AHs HAlpaBJICHUs YBEIOMJICHHMsSI HE ObUIM MOJY4EHBl OT
3asIBUTES;

2) npeaocTaBiIeHUE JOKYMEHTOB B HEHAJUIeKaIllui OpraH;

3) HECOOTBETCTBHE IIPOEKTa IEpeyCTpoiicTBa W (WIKM) NEPEIJIaHUPOBKM IIOMELIECHUS B
MHOT'OKBAapTHUPHOM J0ME TpeOOBaHUAM 3aKOHOATEIbCTBA.

2.15. 3agBUTENb MMEET IPABO IOBTOPHO OOpAaTUTbCA 3a IMPEIOCTABIEHUEM MYHUIMIAIbHON
YCIYrH TIIOCNIe YCTPAaHEHUs OCHOBAaHMH JUId OTKa3a B IPEJOCTaBIEHUM MYHHUIMIAIBHON YCIIyTH,
IIPEyCMOTPEHHBIX ITYHKTOM 2.14 HAcTOSAIIEro aIMUHUCTPATUBHOTO PErjIaMEHTa.

IlepeyeHnb yciayr, KOTOpblie SIBJISIIOTCA HEOOXOAUMBIMH U 00513aTeIbHBIMU J1JI51
NpeaocTaBAeHUs] MYHUIIUNIAJIBHOM YCIYTH, B TOM YHCJIe CBeIeHUs 0 JOKYMeHTe (10KyMeHTaXx),
BbI/IaBA€MOM (BbIIaBa€MbIX) OPraHU3alMAMH, YYACTBYIOIIUMHU B MPEI0CTABJIEHUMN

MYHMUIHMNAJIbHON yCJIyru

2.16. Ycayru, KOTOpbIE SIBJISIOTCS HEOOXOIMMBIMH M 00s3aTEIbHBIMHM JUIS NPEIOCTABICHUS
MYHULUIIAJBHON YCIIYI'M, 3aKOHOIarenbCcTBOM Poccuiickon @enepanyu M 3aKOHOAATEIBCTBOM
Pecniy6nuku Komu He nperycMOTpeHBI.

Ilopsinok, pasmep ¥ OCHOBaHUSI B3MMAHHUS
rocy/1apcTBeHHOM MONLIMHBI WM HHOM IJIAThI,
B3MMAaeMOM 32 NpeJoCcTaBAeHHe MyHUIIUNIAJBHONH YCIyTH

2.17. MyHununanpHas yciyra npeocTaBisieTcs: 3aBUTEINsAIM OeCIUIaTHO.

B ciryyae BHeceHHsI ”3BMEHEHM B BBIJJAHHBIN 110 pe3ysbTaTaM IPeIOCTaBICHNS MYHULIUITAIBHON
YCIYTH JIOKYMEHT, HallpaBJIEHHBIX Ha UCIpaBJIEHUE OIINOOK, TOMYIEHHBIX M0 BUHE aMHUHUCTPALUN U
(wm) nomkHocTHOTO Juiia, MOI u (wm) padotauka M®I, nnarta ¢ 3asBUTENSI HE B3UMAETCS.

IHopsinok, pa3Mep ¥ OCHOBAHUSA B3UMAHUS IJIATHI 32 MPeEAOCTaBJICHUE YCJIYT,
KOTOpbIE SIBJISKTCH He00X0AUMBbIMHU M 00513aTeIbHBIMH JJI1 IPEe0CTABJICHUS] MYHUIUIIAJIbHON
YCJIYI'H, BKJIIO4Yasi MHPOPMALMIO 0 MeTOAMKE PacyeTa TAKO| MJIaThl

2.18. B3umaHue miaTel 3a MPEIOCTaBICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMH M
00s13aTeNbHBIMU JIJIs1 IPEIOCTABICHUSI MYHUIMITATBHOMN YCITyTH, HE IPETyCMOTPEHO.

MaxkcuMaJIbHBIN CPOK 0KHIAHUSA B OYepelH NPH MoAaye 3a1poca 0 NPeaoCTaBICHUHN
MYHHUIUIIAJIbHON YCJIYIH, YCJIYTH, IPEAOCTABJISIEMOIl OPpraHu3anel, y4acTBylomei B
NpeJ0CTaBJIeHMH MYHUIIUIIAJILHOM YCJIYI'H, ¥ NIPHU MOJIYy4YeHHH Pe3yibTaTa NPeA0CTABICHUA TAKUX

yeayr

2.19. MakcuMalbHBI CPOK OXHIAHHS B OUYEpeIH IPH IMOoJavye 3ampoca O IMPeIOoCTaBICHUN
MYHUIIUTATBHON YCIIYTH, YCIIYTH, NPEeIOCTaBIsIeMOil opranu3anueli, yyacTByIoIIel B MpeI0CTaBICHUN
MYHUIUNAIBHON YCIYTH, U MpPU HOJIY4YEHUH pe3ysibTaTa MpPeJOCTaBICHUS] MyHUIMIAIBLHON YCIIyTH, B
oM yncie yepe3 M®PL], cocrasnser ne Oonee 15 MUHyT.



Cpok 1 NopsAAOK perucTpanyu 3anpoca 3asiBUTe/Isi 0 IPeA0CTABJICHNH MYHUIMIIAIbHOM
YCJIYTH M YCJIYTH, IPeI0CTaB/IsieMOii Opranu3anueii, ydacTpyolleil B npeJocTaBaeHUN
MYHHUIMIAJIbHON yCJIYTH, B TOM YHCJIe B 2JIEKTPOHHOI (popMme

2.20. Perucrpanus 3asBICHUS U JTOKyMEHTOB, MPEICTABICHHBIX 3asgBUTEIEM, OCYIIECTBISIETCS
CHeLUaNIUCTOM aaMuHucTpauuud, M®ILI, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALMIO 3aSBICHUS U
JIOKYMEHTOB IpU IIPEJOCTABIEHUN MYHUIIUIIAIBHOMN YCIIYTH.

2.20.1. B cnyuae mpencraBiieHHs 3asBJIEHUS W JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8 u 2.9
pasnena |l HacTosIero aIMUHUCTPATUBHOIO PETJIaMEHTA, JIMYHO 3asBUTENIEM YKa3aHHbIE TOKYMEHTbI
PErUCTpUPYIOTCA cHenuaaucToM aaMuHucTpanuu, M®OLl, oTBeTCTBEHHBIM 3a IPUEM M PETUCTPALUIO
3asIBJICHUS U JOKYMEHTOB B JIEHb UX IIPEJICTaBICHHUS.

2.20.2. B ciyyae HampaBlICHUSl 3asBJICHHS W JIOKYMEHTOB, YKa3aHHBIX B INyHKTax 2.8 u 2.9
pasgena |l Hacrosmiero ajgMUHHCTPATUBHOTO PETJIAMEHTA, IOYTOBBIM OTIPABICHUEM WM B (opme
JIEKTPOHHBIX TOKYMEHTOB, BKItouas [lopran rocynapcTBEHHBIX U MyHUIUMNAIBHBIX yCIyT ((pyHKImiT)
Pecny6nuku Komu u (wnm) Enuneiii mopran rocyiapcTBEHHBIX M MyHULIMOAIBHBIX YCIYT (GyHKIHN),
yKa3aHHbIE JOKYMEHTBl PErUCTPUPYIOTCS CHeluanucToM agmuHucrpauuu, MOI[ B geHp wux
IIOCTYILIEHU B afiMUHKCTpanuo, MOII.

2.20.3. Cpok peructpaiuu 3asBJICHUS O MIPEIOCTaBIEHUHN TOCYIAPCTBEHHOM yCIyrH COCTaBIsAET
He 6onee 30 MUHYT.

Cpok ¥ NOpSAAOK perucTpalyy 3ampoca B Cilydae MpeloCTaBiICHUs MYHHIMIAIbHON yClIyru B
AJIEKTPOHHON (hOpME OINMHUCHIBACTCS B COOTBETCTBUH C THUIIOBBIMH (POPMYIHPOBKAMH, YTBEPIKICHHBIMHU
COBMECTHBIM IpHUKa3oM agmMuHucTpauuu [naBel PecnyOnauku Komu m MuHmucTepcTBa 3KOHOMMKH
Pecniy6muku Komu ot 21 Hosi6pst 2017 1. Ne 321/125-p.

TpebGoBanus K NoMeNIeHUsIM, B KOTOPBIX MPeIOCTABJIsIETCH MyYHUIIUNIAJIBHAS YyCJIyra,
ycJyra, npeocTaBJjisieMasi OpraHusainueil, y4acTBylleid B NpegocTaBJIeHu MYHUIUNIAJIbHOMI
YCJIYIH, K MECTYy OKHIAHHS H IpUeMa 3asiBUTeNeill, pa3MellleHNI0 1 0()OPMJICHUIO BU3YAJIbHOM,
TEKCTOBOMH ¥ MyJIbTUMEIHIIHOI HH(OPMALIMHU 0 MOPSIAKE MPEIOCTABJEHUS TAKHUX YCJIYT, B TOM

yucsie K 00ecrne4eHuI0 JOCTYIHOCTH VI HHBAJINAOB YKAa3aHHBIX 00bEeKTOB B COOTBETCTBHH C
3aKoHoAaTeILCTBOM Poccuiickoii @egepanuu 0 COUMAIBLHOM 3aUTEe UHBAJIUI0B

2.21. 3pnaHue (mOMeIlEHUE) aIMUHUCTpalUuu o0opyayercs HH(GOPMALMOHHONW TaOIMUKON
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[ToMemienus, B KOTOPBIX TPEAOCTABISIOTCS MyHUIIUNIAIbHBIE YCIYTH, TOJKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM  3aKOHOJATeNnbcTBOM  Poccuiickoit ~ ®Denmepannu  TpeOoBaHHSIM  oOecrieyeHUs
KOMQOPTHBIMHU YCITOBUSMHU 3asBUTEIIEH U JOMKHOCTHBIX JIUII, CIICIIUAIIMCTOB, B TOM YHCIIE 00eCIIeueHus
BO3MOKHOCTH pealii3allii NpaB UHBAJIUAOB U JIMI C OTPAaHUYEHHBIMH BO3MOXXHOCTSMH Ha MOJy4YEHUE
10 WX 3asBJICHUI0 MYHULIMTIAJIbHON YCIIYTH.

B coorBerctBuM ¢ 3akoHonmarenbcTBOM Poccuiickon dexepanuu O COLMAIBHOM 3alUTE
HHBAJIMAOB UM, B YaCTHOCTH, 00€CIICUNBAIOTCS :

YCIIOBUSL OECIPEMSITCTBEHHOTO JOCTyNa K OOBEKTy (3JaHHIO, MOMEMICHHUI0), B KOTOPOM
MPEAOCTABIACTCS MYHHIIMNAIbHAS yCIIyra, a Takke JUisi OECHpemsiTCTBEHHOTO TOJb30BAHMS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U U HH(POPMAIIHH,

BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPEBMXEHUA MO TEPPUTOPHH, HA KOTOPOUM PaCIOIOKEHBI
OOBEKTHI (3/1aHUs, TOMEIIEHHS ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TAK)KE BX0Ja B TAKUE OOBEKTHI
U BbIXOJAa W3 HUX, MOCAAKA B TPAHCIOPTHOE CPEACTBO M BBICAAKM M3 HEro, B TOM YHUCIE C
HCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

COTIPOBOXCHUE WHBAIUAOB, HWMEIONIMX CTOMKHME paccTporWcTBa (DYHKIIMU 3peHUs U
CaMOCTOSITEJIBHOTO NIEPEABUIKCHUS,

HaJyIeKalee pa3MelieHne oO0OpyJoBaHUS W Hocutened WHGOpMaIuu, HEOOXOJMMBIX IS
obecriedeHrs OECHpPEIITCTBEHHOrO JOCTyla WHBAIHIOB K OOBEeKTaM (3aHUSM, TOMEUICHHSIM), B
KOTOPBIX MPEIOCTABISIOTCS YCIYTH, U K YCIyTaM ¢ y4€TOM OrPaHUYEHUN UX KU3HENESITEIbHOCTH;



nyOnmpoBaHHe HEOOXOIUMOM Uil MHBAIMJOB 3BYKOBOH M 3pUTEIbHON MH(pOpPMALMU, a TaKKe
HAQ/AMUCEH, 3HAKOB M HMHOM TEKCTOBOM M Tpaduueckod HHPOpPMALUU 3HAKAMH, BBITOJTHEHHBIMU
penbedHO-ToueYHBIM mpudTOoM bpaiins;

JIOITYCK CYpAONEPEBOTUNKA U TU(IIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAaKU-IIPOBOJHMKA HA OOBEKTHI (34aHUs, MOMEILEHHs), B KOTOPhIX MPEJOCTaBIISIOTCS
YCIIYTH;

OKa3aHHe MHBAIMJAM IOMOUIM B NMPEOJOJIEHUN 0aphepoB, MELIAIOMUX MOJIYYEHUIO UMH YCIyT
HapaBHE C APYTUMU JIMIIAMHU.

LlenTpanpHblii BXOA B 3[aHHUE JOJDKEH OBITH 000pYNOBaH MAHAYCOM, YIOOHBIM Ui BbE3/la B
3laHUE KOJSICOK C JETbMH M MHBAJIWJIHBIX KpECEI-KOJICOK, a TaKKe BBIBECKOH, coaepxkaluei
HalMEHOBAaHUE, MECTO PACIIOJIOKEHMSI, PEXHUM PabOThl, HOMEp Tesie(OHA AJIS CIIPABOK.

[Tpuem 3asiBUTENEH OCYILECTBISETCS HEIOCPEACTBEHHO B MTOMEILEHUAX, IPEIHA3HAYCHHBIX IS
IIPEJOCTABJICHUS] MyHULIMIIATBHOM YCIyTH, KOTOPBIE JOJIKHBI ObITh 000PYI0BaHbI CUIIYMMH MECTaMU U
o0ecrieYeHbl KaHLIEISIPCKUMU PUHATICKHOCTSIMH.

Mecra oxugaHMsl JOKHBI ObITh OOOpPYIOBaHbl CUAAYMMHM MECTaMHU JUIsl IOCETHTEJEH.
KonndectBo MecT OXHIaHUS ONpeAesseTcs UCXonus U3 (pakTHYeCKOW Harpy3Kd M BO3MOXKHOCTEH yis
UX pa3MEILEHUs B 31aHUU, HO HE MEeHee 3-X MecT. B MecTax mpeocraBiceHUs] MyHHLIMIIAIbHOW YCIYTH
mpeaycMaTpuBaeTcss 00OpyHAOBaHUE IOCTYITHBIX MECT OOINECTBEHHOTO TIOJh30BaHUs (TyaleToB) M
XPaHEHUs BEPXHEN OJEXK/Ibl IOCETUTENEH.

Mecra Ui 3all0JIHEHUsl 3alIPOCOB O IMPENOCTABICHUHM MYHUIMNAIBHOM YCIYTM OCHAIIArOTCs
CTOJIaMM, CTYJIbSIMHM, KaHLEIIPCKUMHU IPUHAICKHOCTSIMH, PpacIOaralorcs B HEMOCPEICTBEHHOU
OMM30CcTH OT MH(POPMAIMOHHOTO CTEHAa C 00pa3laMH HMX 3alloJHEHUs U TEepeYHEeM JOKYMEHTOB,
HEOO0XOAUMBIX JUISl TPEIOCTaBICHUS MyHHIIUIIATbHOMN YCIYTH.

WHpopMalinoHHbIE CTEH bl JOJIKHBI COJIEPIKATh!

CBEJIEHUSI O MECTOHAXOX/IEHUH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) paboThl opraHa

(yupexaeHus), OCyIECTBISIOUIETr0 NPEA0CTaBICHHE MyHUIIMITAJILHON YCIIyTH;

KOHTakTHyI0 uHpopManuio (tenedoH, aapec dIEKTPOHHOW IOYTHl, HOMEp KaOuHeTa)
CHELMAIMCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

KOHTAKTHYIO MHpOpMaLuio (TenedoH, ajpec 3JIeKTPOHHOM 1MOYThl) CHEIMAINCTOB, OTBETCTBEHHBIX
3a nH(OPMHUPOBaAHHUE;

uH(pOPMAIIHIO IO BONPOCAM MPEIOCTABICHNUS MYHUIIUIAIBHON YCIyTH (110 MEPEYHIO IOKYMEHTOB,
HEOOXOIUMBIX Ul TNPEAOCTaBICHUS MYHULUIAIbHOM YCIyrd, MO BPEMEHUM IpueMa M BbIIaYU
JOKYMEHTOB, TIO TOPSJKY OOKajJoBaHUS NeHcTBUN (Oe3aeHCTBUS) M PELICHUH, OCYILECTBISEMBIX U
MPUHUMAEMBIX B X0JI€ MPEAOCTaBICHHS] MYHUIIUIIAIBHON YCIYTH).

Paboune MecTa yNOJHOMOYEHHBIX JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a NPEAOCTABICHHE
MYHMIIMIIAJIBHON yCIIyTH, 000OpYIYIOTCS KOMIBIOTEPAMU U OPITEXHUKOM, MMO3BOJISIIOIIEH OpraHU30BaTh
UCTOJHEHNE MyHULIMNIAIBHOM YCIYTH B IOJTHOM O00beMe.

TpeboBanust k nomemeHussM MOIL] onpenenenst IlpaBwiamMu opraHuzanuy J€STEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHHUIMNAJIBHBIX YCIYT,
YTBEpKJIECHHBIME 1TocTaHoBNeHHeM [IpaBuTenscTBa Poccuiickoit denepammu ot 22.12.2012 Ne 1376.

IHoka3aTeu JOCTYNNHOCTH M KAa4YeCTBA MYHHIMIIAJIBHOM YCJIYTH, B TOM YHCJI€ KOJHMYECTBO
B3aMMOJAEHCTBHI 3assBUTEJIA ¢ J0JKHOCTHBIMH JIMIAMM NPHU NPEAOCTABICHHH MYHHIMIIAIBLHON
YCJIYTH M MX HPOAOJIKUTEIBbHOCTh, BO3MOKHOCTD MOJY4YEeHUSI MyHUIMNIAAbHOM ycayru B M®@I

MPEA0CTABICHHS IOCYAAPCTBEHHBIX M MYHHIHMIIAJIBHBIX YCJIYI, BO3MOKHOCTDH IOJy4eHHUSA
HHopMannH 0 Xo/e NpeI0CTABJICHUS MYHUIHUIIAJIBHON YCJIYITH, B TOM YHCJIe ¢ HCI0Ib30BAHHEM
HH(pOPMANNOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOIHHI

2.22. Ilokxazareny JOCTYITHOCTH ¥ KQ4€CTBA MYHUIIMIIAJIBHBIX YCIYT:

Tloka3arenn Enununa HopmaruBHoe 3HaueHue
U3MEPEHUS IIOKa3aTeis

Ilokazarenu JOCTYITHOCTHU

Hanname BO3MOKHOCTH IMOJIYYCHH B DJICKTPOHHOM

na/Het na
BUIe (B COOTBETCTBMM C JTalaMH IEpPeBOJa




MYHULUIIAJBHON YCIyTM Ha IPENOCTABICHUE B
AJICKTPOHHOM BHJIC)

Hamuuwne BO3MOXHOCTH MOJIYyYCHHUA

. a/Her a
MYHHUIIMTIATBHOU yciyru yepe3 MOI] g 8

Tloka3arenu xkauecTBa

V neapHBIN BEC 3asBJICHUI rpakaaH,
PaCCMOTPEHHBIX B YCTAHOBJICHHBIN CpPOK, B 0OIIeM % 100
KOJIMYECTBE OOpaIeHUI TpaKaaH B a/IMUHUCTPALIIH

VY enbHelii BEC PACCMOTPEHHBIX B YCTaHOBJICHHBIN
CPOK 3asBJICHMA Ha TMPEIOCTAaBICHUE YCIYyTd B %
o0IIeM KOJUYECTBE 3asBIICHUN Ha MPEIOCTABICHUE 100
ycayru yepe3 MOI]

VaenbHbli BeC OOOCHOBAHHBIX KaJIoO0 B 0O0LIEM
KOJIMYECTBE  3asBJICHHN  HA  MPEIOCTaBJICHHE % 0
MYHUIMIIAJIBHON YCIYTY B aIMUHUACTpALlUU

VY nenbpHbIN Bec KOJIMYeCTBa 00OCHOBAHHBIX JKAI00 B
o0IIeM KOJMYECTBE 3asBIICHUN Ha IMPEIOCTABICHHE % 0
ycayru yepe3 MOL

HNHble TpeboBaHMsA, B TOM YK C/Ie YYNTHIBAIOIINE 0COOEHHOCTH NPeI0CTABICHHUS
MYHHIHMNAAbHOR ycayru B M®LI npenocrasiieHust roCyAapCTBEeHHBIX H MYHHIIUNIAJIBHBIX YCJIYT U
0COOEHHOCTH Npe0CTABJICHNS MYHHIUIIAJIbHOM YCJIYTH B 3J1eKTPOHHOH (popme

2.23. CpeneHuss O MNpeAOCTaBICHUM MYHULMNAIBHOW YCIyrd u ¢opMa 3asBICHUS IS
[IPEJOCTABICHUS] MyHULIMIIATbHON yCIyru HaxodsaTcs Ha MIHTepHeT-caliTe alMUHHCTpALluy, OpTanax
roCyJIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT (QYHKLINN).

CopepxaHue JaHHOTO TOJpas3Aesia 3aBUCUT OT HAJIWYUS BO3MOXKHOCTH  MOJYYEHMS
MYHULUNAIBHON YCIYTH B 3JEKTpPOHHOH (opme, cocTtaBa AEWCTBUI, KOTOpbIE 3asBUTEIb BIIpaBe
COBEpIIMTH MpPH IMOJYYEHUH MYHULUNAIBHOM YCIYIM, OT BO3MOXXHOCTH TpPEAOCTaBJICHUS
MYHHULIMNAIBHON yciyru B ML, B ToM unciie o 3KCTEppUTOPUATIBHOMY IIPUHIUITY.

B cnyuae, ecnmu MyHununanbHasl yciiyra MpeloCTaBiIIe€TCs B AJIEKTPOHHON (opMe, B TaHHOM
MO/Ipa3Jielie yKa3bIBAlOTCS COCTaB, IOCIENO0BATEIbHOCTh M CPOKU BBINOJIHEHMS JIEHCTBUM, KOTOpPHIE
3asiBUTENb BIIPABE COBEPIUUTH B AJIEKTPOHHOW (popMe Mpu MOJYyYEHWH MYHMIMIAIBHOW YCIYIH C
UCMOJIb30BAHUEM €IMHOTO TOPTa TOCYlAapCTBEHHBIX M MYHUIMNAIBHBIX yCayr ((QpyHKUuMii), mopraia
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (¢pyHkuuil) Pecnyonuku Komu, a Taxxke TpeboBaHUS K
MOPAJKY UX BBITIOJTHEHMSL.

CoctaB M mMOCIENOBAaTEIbHOCTh JEUCTBUN ONMCHIBAIOTCS B COOTBETCTBUM C THUIIOBBIMHU
(bopMyIMpPOBKaMM, YTBEPXKIEHHBIMH COBMECTHBIM IPHUKA30M aJMUHUCTPALMM TJIaBbl PECHyOIMKH
Komu u Munucrepcra s3xoHomuku pecnyonuku Komu ot 21 HosiOpsa 2017 1. Ne 321/125-p ¢ yuerom
TpeboBaHui K (hopMam 3asBICHUN M MHBIX JOKYMEHTOB, NPEIOCTaBIsIEMbIX B (pOpPME 3JIEKTPOHHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJIs TPEAOCTaBICHHUS] TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT,
YTBEPKICHHBIX TIOCTAaHOBJIEHUEM IpaBUTeNbcTBA PecniyOnnku Komu ot 26 centsiopst 2018 . Ne 415.

[Ipu omnpeneneHnn OCOOEHHOCTEHM MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYyTH B DJIEKTPOHHOM
¢bopme ykazpIBaeTcs cieayromas HHPopMaLus:

«IIpu oOpamieHUu B AIEKTPOHHON (OopMe 3a MOTydYeHUEeM MYHHUITUTIATLHOW YCIYTH 3asBICHUE U
IIpUJIaraéMble K HEMY JOKYMEHTHI MOJIUCBIBAIOTCS TEM BHJIOM 3JIEKTPOHHOM MOANHMCH, JOIYCTUMOCTb
UCIIOJIb30BaHUsl KOTOPBIX YCTaHOBJIEHA (enepalbHbIMU 3aKOHAMH, PErJaMEeHTHPYIOIIMMHU MOPSIOK
IIPEIOCTABIIEHUS] MyHULIUIIAJIbHOW YCITYTH.

B cnyuasx ecnu ykaszaHHBIMHU (elepalibHbIMM 3aKOHAMHU HCIOJIb3YEeMBIM BUJ 3JIEKTPOHHOMN
MIOJNNCU HE YCTAHOBJIEH, BHJ DJIEKTPOHHON MOJIHUCH OIPENEISAETCS B COOTBETCTBUM C KPUTEPUAMHU
oTpesieNieHUs] BUJIOB 3JIEKTPOHHOM MOJIIUCH, UCTIOIb30BaHUE KOTOPBIX JOMyCcKaeTcs Mpu oOpalieHuu 3a
IIOJIyYEHUEM TOCYAAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIIYT, COIJIACHO MOcTaHOBJIeHUIO [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 25 utons 2012 r. Ne 634 «O Bugax 371€KTpOHHOW MOAMMUCH, UCTIOJIb30BAHHE
KOTOPBIX JOMYCKAETCsI P 00palleHUH 32 TIOJTYYEHUEM rOCYIapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIYT.



B cnydae eciiu mpu oOpaieHnn B 2JIEKTPOHHOHN (hopMe 3a MoTydeHHeM MYHHUIIMTAIBHON YCITYTH
UACHTUDUKAIMS ¢ ayTeHTU(UKAIMS 3asiBUTENs — (U3MYECKOTO JIMIA OCYIIECTBISIOTCA C
MCIOJIb30BAaHUEM €/IMHOM CHUCTeMBbl UACHTU(DUKAIMKY U ayTeHTHU(PUKALMU, TO 3asBUTEIb UMEET MPaBO
MCIOJIB30BATh MPOCTYIO 3JIEKTPOHHYIO MOAIKUCH MPH 0OpaIeHUH B AIEKTPOHHON (opMe 3a MOTydeHUEM
MYHULUIIAJBHON YCIYIM NpPU YCIOBUU, YTO INPU BbIAYE KIIKOYA MPOCTOM 3JIEKTPOHHOW MOMANUCH
JMYHOCTH (PU3UYECKOTO JIMIIA YCTAaHOBJICHA IIPU JINYHOM TIPUEME. ».

2.24. TlpenocraBiieHne MYHHMIMIIAIBLHOM YCIYTH MOCPEICTBOM MOPTAIOB T'OCYIApPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT ((PYHKIMI) OCYIIECTBIISICTCS MyTeM 3alOJIHEHUSI W OTIPABKU MHTEPAKTUBHOMN
GbopMbI 3asdBlIEHUS HA MPEAOCTABICHHE MYHULMUIMAIbHONW YCIYTM M MIPUKPEIJICHHUS 3JIEKTPOHHBIX
00pa3oB JTOKyMEHTOB, HEOOXOAUMBIX JIJIsl MOJTyYSHHSI MyHULIMTIAIBHON YCITYTH.

2.25. TlpenocraBieHue MyHUIUNAIbHON yciayru dyepe3 MO®I] ocymiecTBisieTcs Mo MPUHLMUITY
«OJHOT'O OKHa», B COOTBETCTBUU C KOTOPHIM MPEJOCTABICHHE MYHUIIUIAIBHON YCIYTd OCYILECTBISETCS
MocJie OJTHOKPATHOTO OOpallleHUs] 3asBUTENSI C COOTBETCTBYIOIUM 3asBIICHUEM, a B3aUMOJICHCTBUE
M®OI] ¢ anMuHUCTpanHeld OCYIIECTBIIICTCS 0€3 yJacTus 3asBUTENS B COOTBETCTBHH C HOPMAaTHBHBIMU
MIPAaBOBBIMHU aKTaMH, OPSAJKOM M CPOKAMH, YCTAHOBJIEHHBIMU COTJIAIEHUEM O B3aUMOJICUCTBUU MEXKIY
M®I] n agMUHUCTpaLUEH.

3asgBiIeHUE O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyrH mojaercs 3asButeneMm uepe3 MOI]
JIMYHO.

B M®I] obecrieunBaroTcs:

a) QyHKIIMOHUPOBAHKE aBTOMATU3HPOBAHHONW HHPOpMALIMOHHOM cucteMbl MOLI;

0) OecrmaTHBIA JOCTYI 3asBUTENICH K MOpTalaM TOCYIAapCTBEHHBIX U MYHUIIUIMAIbHBIX YCIYyT
(pyHKIIHIA).

B) BO3MOXKHOCTh IIPHEMa OT 3asBUTENEH JACHEKHBIX CPEJICTB B CUET YIUIAThl TOCYJapCTBEHHOMN
NOLUIMHBl WM HWHOW IJIaThl 3a NPEJOCTABIEHUE TIOCYJApPCTBEHHBIX M MYHULUINAIbHBIX YCIYT,
B3MMaeMbIX B COOTBETCTBHHM C 3aKoHOAaTesbcTBOM Poccuiickoit denepanuu;

T) 10 3asBJICHHUIO 3asIBUTEIIS PETUCTPalUs B (eAepaTbHON TOCYAapCTBEHHON MH()OPMAIIMOHHON
cucreme «Ennnas cucrema uneHTUGUKAIMU U ayTeHTUQUKAIMHN B HH(pACTPyKType, oOecrieunBaroien
MH(POPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMOACHCTBUE MH(POPMALMOHHBIX CHCTEM, HCIOIB3YEMbIX IS
MPEIOCTaBIIEHUsI TOCYIAapCTBEHHBIX M MYHUILMUMAJIBHBIX YCIYT B DJIIEKTPOHHOW ¢dopme» Ha
0€e3BO3ME3THON OCHOBE.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
TPe0OBaHUs K NMOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJHECHHUS
aIMHHHMCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH BbINOJTHEHUS
aAMHMHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIIHOHAJIBHBIX LIEHTPAX

11 (I) CocTaB, moc/1e10BaTeILHOCTD U CPOKH BHIMOJTHEHUS AIMHUHUCTPATHBHBIX MPOIELYP
(neiicTBHIl), TPeOOBaHUI K MOPSAKY UX BbINOJHEHHUS, B TOM YHcJe 0CO0eHHOCTel BbINOJTHEHUSs
aIMHHHCTPATHBHBIX Npoueayp (AelcTBUI) B JIeKTPOHHOH (popme

3.1 IlepedyeHbp  agMUHMCTPATUBHBIX  Mpoleayp  (AeHCTBUI) TNpU  MperoCTaBICHUU
rOCYJapCTBEHHBIX YCIYT B JIEKTPOHHOU (opMme:

1) momava 3ampoca O MNPEAOCTaBICHMM MYHMIMIIAIBHOW YCIYIM U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsi TMPEAOCTaBICHUS MYHHMIMIIANBHOM yCIyrd, M TMpHEM Takux 3ampoca o
[IPEAOCTABIEHUA MYHULIUIIAJIBHON YCIYTU U JJOKYMEHTOB;

2) HampaBJIeHHE CIEIUATUCTOM MEKBEJIOMCTBEHHBIX 3alPOCOB B OpPraHbl T'OCYIApCTBEHHOU
BJIACTH, AJAMHUHUCTPALMI0 U IIOABEAOMCTBEHHBIE OJTHUM OpraHaM OpraHu3allid B Cllydae, ecCiu
orpeziefieHHbIe JOKYMEHTHI He ObUIH MPE/ICTaBICHbI 3aBUTEJIEM CAMOCTOSATENbHO;

3) mpuHATHE peUleHHs O TMpPeNoCTaBiIeHUU (peuieHus o0 OTKa3e B IPeIOCTaBICHUN)
MYHULMITAJIBHON yCIyTH;

4) yBemOMJIEHME 3asgBUTENsS O IPUHATOM pEIICHWH, Bbllaya 3asABUTENIO pe3yJibTaTa
MIPEAOCTABIIEHUS] MyHULIMTIAIIBHON YCITYTH.

3.2. IlpenocraBineHre B YCTAaHOBJIEHHOM TMOpsIKEe HMHPOPMALUHU 3asBUTEISIM U obOecreueHue
JOCTyTIA 3asiBUTENICH K CBEICHUSAM O MYHUIMIAIBHON YCIyre, MOPsIKE €€ MPENOCTABICHUS, 110 HHBIM
BOIIPOCAM, CBS3aHHBIM C IIPEJOCTABICHUEM MYHULHUINIAIBHON YCIYIM, B TOM 4YHUCIE O XOJE



MPEIOCTABIIEHUS MYHUIMNIAIBHON YCIIYTH, YKa3aHO B MyHKTe 1.4 HACTOAIIEro aJIMUHUCTPATUBHOIO
periiamMeHra.

IHogaua 3anpoca o npeaoCTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH M HHBIX JOKYMEHTOB,
HEeO00XO0JUMBIX /ISl IPEA0CTABIEHUSI MYHHUMIAJIbHON yCJIyIru, M IPpHeM TaKHX 3a1poca o
NMpeI0CTABIeHNH MYHHIIUNIAJIBLHOM YCJIYTY U IOKYMEHTOB

3.3. OcHoBaHKEM [UIsl Hayaja aAMUHUCTPATUBHOW MPOLENYpHl SABISETCS Iojada OT 3asBUTEIS
3ampoca O NPEAOCTABICHHMM MYHUIMNAIBHON yCcIyrd B (QOpMe 3JIEKTPOHHOIO JOKyMEHTa C
ucnoibp3oBanueM [lopTana rocyjapcTBEHHBIX M MYHUIIMIATIBHBIX yeruyT (pyakmuii) Pecriyomuku Komu
u (wm) EquHoro moprana rocy1apCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT ((PyHKINN).

3asiBUTEIIb MOKET HAIPABUTh 3aIpOC U JOKYMEHTHI, yKa3aHHbIE B IyHKTax 2.6, 2.10 HacTod1ero
aJIMUHUCTPATUBHOIO perjaMeHTa (B ciydae, €Clii 3asiBUTENb NPEICTaBIsEeT JOKYMEHThI, YKa3aHHbIE B
nyHkte 2.10 HacTosIero aJAMHMHHUCTPAaTHUBHOIO pErJIaMEHTa 110 COOCTBEHHOW MHMIIMATHUBE) B
JIEKTPOHHOM BHUJE IOCPEICTBOM OTIPAaBKM MHTEPAKTUBHOW (OpMBI 3ampoca, MOJIMCAHHOTO
COOTBETCTBYIOLIMM THUIIOM 3JEKTPOHHOH TOANMHCH, C TIPUIOKEHHEM 3JCKTPOHHBIX 00pa3oB
HEOO0XO/JUMBIX JOKYMEHTOB uepe3 JIM4HbIM kabuneT IlopTana rocynapcTBEHHBIX M MYHHIMIIAIbHBIX
yenyr (¢pysaknuii) Pecniy6nuku Komu u (unu) ExuHOTO moprana rocyapCTBEHHBIX M MyHHITHITATBHBIX
ycnyr ((pyHKIHIA).

Wnentudukamust  3asBUTENnss  oOecreyMBaeTCs  JJEKTPOHHBIM  HMICHTU()UKAIMOHHBIM
IPUIIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOLIETO CEPBHMCA €IMHOW CHUCTEMBbl WACHTU(UKALMM U
ayTeHTU(UKALNH.

[Ipu HampaBieHuM OOKyMEHTOB uepe3 [lopTanm rocyaapcTBEHHBIX M MYHUIMNAIbHBIX YCIYT
(pynkumit) Pecnyonuku Komu u (nnm) EnunHblil nopTtain rocyaapcTBEHHBIX U MYHUIMIAIBHBIX YCIYT
(pyHK1Mil) AHEM MoJyuyeHHs 3amnpoca Ha MPEJIOCTABICHWE MYHHMIMIIAIBHOM YCIYrM SIBISIETCS JI€Hb
peructpanu 3ampoca Ha IlopTame rocymapcTBEHHBIX M MYHHLIMNAIBHBIX YCIyr ((QyHKIHI)
Pecniy6nuku Komu u (mm) EnrHom nopTaie rocy1apcTBEeHHBIX U MYHULIUTNIAIBHBIX YCIYT (QYHKIUI).

Crienuanuct aAMUHUCTPAIMH, OTBETCTBEHHBIN 32 IPUEM IOKYMEHTOB:

a) yCTaHaBJIMBAET MpeIMeT 0OpalleHus, IPOBEPSET TOKYMEHT, YI0CTOBEPSIOLINNA TUYHOCTD;

0) mpoBepsieT MOJTHOMOYHUSI 3aSBUTEIIS;

B) IPOBEPsET HAIMYHUE BCEX JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBICHUS MYHUIIUIAIbLHON
YCIIyTH, KOTOPBIE 3asABUTENh 00s3aH MPENOCTaBUTh CAMOCTOSITEIHHO B COOTBETCTBUH C MyHKTOM 2.6
HACTOSILEro aIMUHUCTPATUBHOT'O PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBHE NPEACTABICHHBIX JTIOKYMEHTOB TPEOOBAHUSIM;

1) IPUHUMAET PeLIeHNe O IpUeMe y 3asiBUTENs MPeICTaBICHHBIX JOKYMEHTOB;

€) PEerHCTPHPYET 3arpoc M IMPEICTaBICHHBIE JOKYMEHTHI TOJ] WHINBHIYyaJbHBIM MOPSIKOBBIM
HOMEPOM B JIeHb UX MOCTYIICHHUS;

K) BBIJIACT 3asBUTEIIO PACIUCKY C OMHUCHIO MPECTABICHHBIX JOKYMEHTOB M YKa3aHUEM JIaThl UX
MPUHATUS, TOJITBEPHKAAIOLIYIO IPUHATHE JOKYMEHTOB;

3) HHGOPMHUPYET 3asBUTEINS O XOJ€ BBIMOJHEHHS 3alpoca O MPEJIOCTABICHHH MYHUIIUTIATEHON
YCIYTH.

YBenomiieHue 0 MpreMe JOKYMEHTOB HalpaBlsieTCsl 3aBUTENIO HE MO3/HEe JHs, CISAYIOLIEro
3a THeM IOCTYIUICHHs 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHOIb30BaJ (yKa3ai) 3asBUTEINb
MIPU 3a09YHOM OOpAIICHUH.

3.3.1. MakcuManbHbIi CpPOK WCHOJHEHUS aJMHHUCTPATUBHOM MpOLENyphl COCTaBIseT 3
KaJICHIAPHBIX JHS CO THS TIOCTYIUIGHHUS 3alpoca OT 3asBUTENS O MPEAOCTABICHUH MYHHUIIHITATHHON
YCIYTH.

3.3.2. Pe3ynbTaToM aIMUHUCTPATUBHON MPOUEAYPHI SABJISIETCA OJHO U3 CICIYIOMIMNX ICUCTBUM:

IpUeM M perucTpanyss B aJMHHHUCTPALMM 3ampoca M JIOKYMEHTOB, IPEACTaBIEHHBIX
3asBHUTENIEM, HX TIepelavya CIEeNHUAINCTy aIMHHHUCTPAIlUH, OTBETCTBEHHOMY 3a TPUHSTHE PEIICHHHA O
NPEOCTaBIEHUN MyHULIMTIAILHON YCITYTH;

npUeM ¥ PETUCTpalisi B aJMHHHUCTPAIlMM 3ampoca ¥ JIOKYMEHTOB, IPEICTaBICHHBIX
3asBUTENIEM, U UX Mepejaya CIEeUUAINCTY aJAMUHUCTPALMHM, OTBETCTBEHHOMY 32 MEKBEJIOMCTBEHHOE
B3aUMOJICHCTBHE (B Cilydae, €CiM 3asIBUTEIb CAMOCTOSTENILHO HE IPEACTABUI JOKYMEHTBI, YKa3aHHBIE B
IyHKTe 2.10 HACTOAIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA).



PesynpTaT amgMHUHHCTpATUBHOW MpONEAYphl (UKCHUPYETCS B CHCTEME SJEKTPOHHOTO
JOKYMEHTO000POTa CHEIUATMCTOM aIMIUHUCTPAIUH.

3.3.3. Wnbie aeiicTBUsA, HEOOXOMUMBIE IS MPEIOCTABJICHHUS MYHUIIMMNAIBHOW YCIYTH, B TOM
YHCJIe CBSI3aHHBIE C TNPOBEPKOW JEHCTBUTEIHLHOCTH YCHJIEHHOW KBATU(UIIMPOBAHHOW 3JIEKTPOHHOU
MTOATIMCH 3asIBUTEIISI, UCTIOIb30BAaHHOW TP OOPAIICHUH 32 TIOJYYCHUEM MYHHUIIMTIIAIBHON YCIIYTH:

HanpaBJIeHne CIEeHAJIUCTOM MEKBCAOMCTBCHHBIX 3alIPpOCOB
B OpraHbl FOCyHapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0O CAMOYIIPaBJICHUSA
H IMOJABCAOMCTBECHHBIC 3TUM OpPraHaM OpraHms3anuy B cjy4dae,
€CJIA OINPEAC/ICHHBIC JOKYMEHTDBI HE ObLIH NnpeacTaBJaCHbI
3asiBUTE/IEM CAMOCTOATEIBbHO

3.4. HampapiieHue CHEMATUCTOM MEXBEJIOMCTBEHHBIX 3allpOCOB B OPIaHbl I'OCYIapCTBEHHOU
BJIACTH, AJAMMHMCTpALMI0 M IIOABEJIOMCTBEHHBIE 3THM OpraHaM OpraHu3allid B Ccllyyae, €Ciu
OIpeJIeJIEHHbIE TOKYMEHThl HE OBbLIM IPEJCTABICHBI 3asBUTEIEM CAMOCTOSITENIBHO OCYILIECTBISETCS B
MOpSAJIKE, YKa3aHHOM B ITyHKTE 3.16 HAcCTOALIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpunsiTHE pemieHus1 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN) MYHUIIUIIAJIbLHOM
yCJIyru

3.5. llpunsTue pemieHuss o mpenocTaBieHuu (00 OTKaze B MPEIOCTABICHUU) MYHHUIIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS B TOPSIKE, YKa3aHHOM B TyHKTe 3.17 HacTosero aaMUHUCTPATHBHOTO
perimameHTa.

YBeaoMiieHne 3asiBUTEJIs O NPUHATOM PCIICHHUH, BbIAaYa 3asiBUTEJII0 pe3yjabTarTa
NMpEeaoCTaBJICHUA MyHHHHHaHLHOﬁ yciayrn

3.6. OcHoBaHMeM /s Hayala WCIOJIHECHUS AJAMHUHUCTPATHBHON TPOLEAYPHI SBISIETCS
MOCTYIUICHHE COTPYAHMKY aJMHUHUCTpPALlMU, OTBETCTBEHHOMY 3a BbIJauy pe3yjbTaTa NpeoCTaBICHUS
YCIyTH, PEUICHHs O TMPEIOCTaBICHUA MYHHUIMIAIBHONH YCIYyrH WM pemieHuss o0 oTkase B
NPEOCTaBIEHUN MyHULIMIIAIILHON ycyrH (najnee - Pemenue).

AJIMUHUCTpPATHUBHAS TPOIETypa UCHOIHIETCS COTPYIHUKOM aIMHHHCTPAIIUH, OTBETCTBEHHBIM
3a Belauy Pemenus.

Ecnu 3asButens oOpaTwiics 3a mpefocTaBieHHeM yciyru uepe3 llopran rocymnapcTBEHHBIX U
MYHUIUOATBHBIX yeuyr (¢yHkuuif) Pecnyonuku Komu u (mnm) Enunbslit mopTan rocyqapcTBEeHHbBIX U
MYHHUIMMAIBHBIX YCIYT (QYHKIMI), TO MHPOPMUPOBAHUE 3asiBUTEN O pe3yibTaTax MpeAOoCTaBICHUS
MYHUIIUNATBHON YCIYTH OCYILECTBIIsIETCsS Takxke uepe3 [lopran rocyjapcTBEHHBIX U MYHHIIMIIAIBbHBIX
yeryr (dbyukauit) Pecnyonuku Komu u (vnm) Enunblil mopTan rocyapCTBEHHBIX U MYHUIIMITAIBHBIX
ycayr (QyHKIMA).

[lpy mpemocTaBIeHUH MYHHIMIIATHHON YCIYTM B DIIEKTPOHHOW (opMe 3asBHTEINIO
HanpaBJIsIeTCs:

Briauy pemieHust OCyIIECTBISET CHenUaIucT aaMuHuctpauur, M®Il, oTBeTCTBEHHBIN 3a
BbIJIaUy PELICHUs, IPU JTMYHOM NpPUEME O] POCHUCH 3asSBUTENS, KOTOpasi MPOCTABISETCA B JKypHaie
perucTpanyu, MpHu MPEIbIBICHUN UM IOKYMEHTA, YJOCTOBEPSIONIETO JUYHOCTh, a MPH OOpaIieHuu
MPEJCTaBUTENISA, TOKYMEHTA, OTBEPKIAIOLIETO MOTHOMOYUS MPEICTAaBUTENS.

B ciydae HeBO3MOKHOCTH MH(POPMUPOBAHUS CTIEIUAINCT aIMUHUCTPAIINN, OTBETCTBEHHBIN 32
BbIJIaUy pe3yJibTaTa IMPeIOCTaBICHUs YCIYT'H, HANpaBisieT 3asBUTENIO pEIIEHHE Yepe3 OpraHU3alrIo
MOYTOBOM CBSI3H 3aKa3HBIM IMHUCHMOM C YBEJIOMIICHUEM.

3.6.1. Kputepuem HpUHATHS pelICHHs O HANPABICHUU pe3yibTaTa MYHUIMIAIBHON YCIyrH
SIBIISIETCS TOTOBHOCTD PEIICHUSI.

3.6.2. MakcUManbHbI CpPOK WCHOJHEHUS aJMHHUCTPATUBHOM MpOLENyphl COCTaBIseT 3
KaJICHJApHBIX [THS CO JIHS TOCTYIUICHHs PermeHust cOTpyAHHKY aJMHHHCTPAIlMU, OTBETCTBEHHOMY 3a
€ro BbIIAYYy.

3.6.3. Pe3ynpTaroM HCHIOJHEHUS AAMUHHUCTPATUBHOW TMPOLEAYpPHI SBIAECTCS YBEAOMIICHUE
3asBUTEINIA O MIPUHATOM PereHun u (Man) Bblaya 3asBuTelto Perenust.



CriocoboMm (Qukcanuu pe3yibTaTa aAMUHUCTPATUBHOW NPOLEIYpbl SBISETCS pPErucTpanus
Pemrenns B s)xypHajle HCXOASIIEH JOKYMEHTAUU aPXUTEKTOPOM.

111 (I1) OcoGeHHOCTH BBINMOJIHEHUS AAMHUHUCTPATHBHBIX Npoueayp (neiicreuii) B MPI]
NPea0CTABIEHHUS IOCYIAPCTBEHHBIX U MYHHIMNAIbHBIX YCIYT

3.7. [llpenocraBienue MyHUIUINAIbHOM ycayru uepe3 MOILl, Bkiouas onucaHue
aMUHUCTPATUBHBIX  Tpoleayp  (meWcTBwii), BeIMoOJdHsAeMbIXx MO®DI[ npu  npemocTaBieHUU
MYHUIMIIAIBHON YCIYyTrd TMOCPEICTBOM KOMIUIEKCHOTO 3ampoca, MpeayCMaTpUBAET —CIEAYIOIINe
aJIMMHHUCTPAaTUBHbBIC IPOLIEAYPHI (IEHCTBUS):

1) mpueM u perucrpanus 3anpoca U JOKYMEHTOB ISl IPEIOCTaBICHUS MYHULIUITAILHON YCIYTH;

2)HanpaBJIeHUE CHCIHUATMCTOM MEKBEIOMCTBEHHBIX 3allPpOCOB B OpPraHbl TOCYAapCTBEHHOM
BJIACTH, QJMHUHUCTPAIIMI0 W TMOABEAOMCTBEHHBIE STHM OpraHaM OpraHM3alid B CJy4yae, €cld
orpezieNieHHbIe JOKYMEHTBI He ObUIH MPEICTAaBICHBI 3aIBUTENIEM CAMOCTOSTEILHO;

3) momydeHWEe peUmIeHUS O TMpeAocTaBiIeHUH (pemieHus o0 OTKa3e B MPEIOCTABIICHUN)
MYHHIIMITATLHOU YCIIYTH;

4) yBemOMJICHHE 3asBUTENST O NPHUHATOM pEIIEHWH, BbIJa4Ya 3asBUTENIO pe3yJbTara
MIPEIOCTABIICHUS MYHUIIUTIAJIbHON YCIYTH.

3.8. IlpenocraBiieHre B YCTAaHOBJIICHHOM IOpSIKE WH(OPMAIMM 3asBHTEISAM H OOCCIICUCHHE
JIOCTyTa 3asiBUTENIEH K CBEJICHUSM O MYHHUIIMIAIBHON yCIIyre, MOpsIKEe €€ MPelI0oCTaBICHUs, IO UHBIM
BOIIPOCAM, CBSI3aHHBIM C TIPEJIOCTABICHUEM MYHHUIUMNAIBHON YCIYrH, B TOM YHCIE€ O XOJ€
MPEIOCTABIICHUSI MYHUIIUTNIATBHON YCIYTH, YKa3aHO B MyHKTe 1.4 HACTOSIEro aJMUHUCTPATUBHOTO
periiamMeHra.

3.8.1. Omnwucanue agMUHHCTPATUBHBIX mMpolenyp (AeiicTBuii), BbImoNHsIeMbIXx MOL[ mpu
MPEAOCTABICHUH MYHUIIMIIAILHON YCIYyrd B TIOJIHOM OOBEME OCYIIECTBIISIETCSI B COOTBETCTBUH C
COTJIAllICHUEM O B3aUMOJCUCTBUMU, 3aKIOYeHHOM Mexay MOIL[ u opraHoM, mOpeaoCTaBiISIONIIM
MYHUIUIIATBHYIO YCIIYTY.

3.8.2. Tlopsmok nocyaeOHOro (BHecyneOHOTO) OOXaloOBaHUS pELICHUH U JeHCTBHIA
(6e3neiicTBuss) M®DII u ero paGOTHUKOB yCTaHOBJIEHBI pa3fenoM V HACTOSIIETO aJIMUHUCTPATUBHOTO
periiamMeHra.

IIpuem u perucrpanus 3anpoca U MHbIX IOKYMEHTOB /ISl IPe10CTABJICHUS
MYHUIMIATBHOH YCJIyTH

3.9. OcHoBaHMeM U1 Hayala aJIMUHUCTPATUBHOM NPOLEAYpPHI SBISAETCS IOCTYILUIEHUE OT
3asBUTENsl 3ampoca O TMPEeAOCTaBICHUMM MYHMIMIAIBHOW ycayrd Ha OyMa)kHOM HOCHUTele
HenocpeacTseHHo B ML

[Tonaya 3ampoca ¥ JOKYMEHTOB OCYIIECTBIISIETCS B MOPAJKE OOIIel ouepe Iy B IPUEMHBIE Yachl
WIM IO NIPEABApUTEIbHON 3alMCH. 3asBUTENb NOJAET 3alIpOC U JOKYMEHTBI, YKA3aHHBIE B IIyHKTax 2.6,
2.10 mHacrosuiero agMUHUCTPATUBHOIO peErjlaMeHTa (B cllydae €ecid 3asBUTENb IPEICTaBIISIET
JOKYMEHTBI, YKa3aHHbIe B IMyHKTE 2.10 HACTOSIIEro aJMUHUCTPATUBHOTO PErjaMeHTa Mo COOCTBEHHOM
WHUIIMATHBE) B OyMaXHOM BHJI€, TO €CTh JOKYMEHTHI YCTAaHOBIEHHOW (OpMBI, CPOPMUPOBAHHBIE HA
OyMa)KHOM HOCHUTEIIE.

3anpoc 0 MPeNOCTaBICHUH MYHUIMIAIBHON YCIYIM MOXET ObITh O(OpMIIEH 3asBUTENEM B
M®I] 6o odopmieH 3apanee.

[To mpocebe oOpaTuBIIerocs nuIla 3ampoc MOXKeT ObITh odopmiieH crnenuanmuctoMm MOI],
OTBETCTBEHHBIM 32 IPUEM JOKYMEHTOB, C MCIIOJIb30BAaHMEM IPOrpaMMHBIX CpeAcTB. B 3ToM ciydae
3asiBUTENIb COOCTBEHHOPYYHO BIIMCBHIBAET B 3alpOC CBOIO (DaMUIINIO, UMS U OTYECTBO, CTABUT ATy U
MOJIIUCK.

Crnenpamiucr ML, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, OCYIIECTBISIET CIEAYIOLINE
JEMCTBUS B XO/1€ TPUEMA 3asIBUTEIIA:

a) YCTaHaBIIMBAET MPEeIMET OOpalleHHs, TPOBEPSAET JOKYMEHT, YAOCTOBEPSIOINI JIUYHOCTB;

0) mpoBepsIeT MOJIHOMOYHS 3asBUTEIIS;



B) [IPOBEPSIET HAJIMYME BCEX TOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABIICHUS MYHULIUTIATHHON
YCIyTH, KOTOPBIE 3asBUTEIb O0s3aH MPEIOCTaBUTh CaMOCTOSTEIbHO B COOTBETCTBUU C ITYHKTOM 2.6
HAaCTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB TPEOOBaHUSM;

1) IPUHUMAET PEeIlieHUe O IPUEME Y 3asIBUTEIIS [IPEICTABICHHBIX IOKYMEHTOB;

€) PErucTpUpyeT 3alpoc U MPEACTABIECHHBIE JOKYMEHTBI O]l MHAMBUIYAJIbHBIM IMOPSIKOBBIM
HOMEPOM B JIEHb UX NOCTYIUICHUS;

K) BBIJAET 3asBUTENIO PACIINCKY C ONUCHIO MPECTABIEHHBIX JOKYMEHTOB U YKa3aHHEM JIaThl UX
MIPUHSATHUSA, TOATBEPKIAIOILYIO IPUHATHE JOKYMEHTOB.

[Tpu HeoOxomumocTH crenuanict M®L] u3roraBiMBaeT KONUH IMPEICTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, BBIMOJHSET Ha HUX HAAMUCh 00 MX COOTBETCTBUU IMOMJIMHHBIM IK3EMILISIpaM, 3aBepsieT
CBOEH MOAMMCHIO C YKa3aHueM (paMuIny U MHUITUAJIOB.

IIpu orcyrcTBHM y 3asBUTENS 3allOJHEHHOIO 3alpoca WIM HENPaBUIBHOM €ro 3alojJHEHUU
cnenuanuct MO®LI, OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, IIOMOTAET 3asiBUTEIIO 3aII0JIHUTH 3aIIpoC.

JUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOUMBIX IEUCTBUN HE MOXKET MPEBBIIATh 15 MUHYT.

3.9.1. MakcuManbHbIi CpPOK WCIOJIHEHUS aJMHHUCTPATUBHOM MpPOLENyphl COCTaBIAET 3
KaJICHIApHBIX JHS CO JHS IMOCTYIUIEHHUs 3arpoca OT 3asBUTENS O MPEAOCTABICHUM MYHUIUIIAIbHOMN
YCIIYTH.

3.9.2. Pe3ynpTaToM aAMUHUCTPATUBHOMN NPOLEAYPHI SBISIETCS OJTHO U3 CIACAYIOIIUX ACHCTBUM:

npueM u perucrpanus B MO®PI[ 3ampoca m JOKYMEHTOB, NPEACTABICHHBIX 3asiBUTENIEM, HX
nepeaada CHeuuainucTy aJMUHUCTPALMU, OTBETCTBEHHOMY 3a MPUHSITHE PEIICHUI O MPEJOCTABICHUHN
MYHULMIIAJIBHON YCIyTH;

npueM u peructpauuss B M®IL] 3anpoca U TOKyMEHTOB, NPEACTABICHHBIX 3asBUTENEM, U HUX
nepenaya  COeUUaNucTy  aaMuHHCTpanuu, MOIL[, OTBETCTBEHHOMY 3a  MEKBEAOMCTBEHHOE
B3aMMOJICIICTBHE (B Cllyyae, €Clii 3asiBUTENIb CAMOCTOSATEIBHO HE MPEICTaBUI JOKYMEHTHI, yKa3aHHbIE B
nyHkTe 2.10 HacTOsIIEero aAIMUHUCTPATUBHOTO PETIaMEHTA).

Pesynbrar agMUHHCTpATUBHOM Mpouenypbl (QUKCUPYETCS B  CHUCTEME  DIIEKTPOHHOIO
TOKyMeHTooOopoTa creruanuctom MOLI.

3.9.3. Unble nelcTBUs, HEOOXOOUMBIE AJIS MPEJOCTABIECHUS MYHUIMNAIBHON YCIYTH, B TOM
Ylclie CBS3aHHbIE C TMPOBEPKOM JEHCTBUTENLHOCTH YCHJIEHHON KBaJU(UUMPOBAHHON 3IIEKTPOHHOMN
MIOJITMCH 3asBUTEJIS, UCIIOJIb30BAaHHON MPH 00pallieH!H 33 OJYyYeHNEeM MYHUIMIIATbHOMN yCIyTrH:

HanpaB.ﬂeHne CHEeUAJIUCTOM MEKBECAOMCTBCHHBIX 3allPpOCOB
B OpraHbI FOCYI[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPABJICHUSA
U NMOABCAOMCTBEHHBIEC 9TUM OpraHaM OoOpraHmsanuu B cjiy4dace,
€CJIN ONpeacJ€HHbIC TOKYMEHTBI HE ObLIH npeacTaBJICHbI
3asAiBUTECJIEM CAMOCTOATEJIBbHO

3.10. HanpaBneHue crenuagaucTOM MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl roCyAapCTBEHHOM
BJIACTH, OpraHbl MECTHOTO CAMOYIpPABJICHHMS M IOJBEJOMCTBEHHbIE 3THM OpraHaM OpraHM3alld B
cllyyae, €CIIM ONpEACICHHbIE JOKYMEHTbl HE OBLIM IpPEJCTABICHBI 3asBUTEIEM CAMOCTOSTEIBHO
OCYILIECTBIISETCS B MOPSAKE, YKa3aHHOM B IIyHKTE 3.16 HACTOSAIIEr0 aJMUHUCTPATUBHOI'O pErJIaMEHTa.

IIpunsiTHe pemieHus1 0 MpeAoCcTaBJIeHNH (00 0TKa3e B IPeJ0CTABJICHUH) MYHUIIUIIAJIbLHOM
yCJIyru

3.11. IlpunsTHE perieHus O MpenocTaBieHUuU (00 OTKa3ze B MPEJOCTaBICHUH) MYHHUIIMIIAIbHOM
YCIYyTU OCYILIECTBIISIETCS B IOPSIKE, YKa3aHHOM B INyHKTE 3.17 HacTOSILEro aJIMHUHUCTPATUBHOIO

periaMeHTa.

YBenomiieHne 3asiBUTeEJIS O IPHHATOM pelliecHHH, BbI1a4ya 3asiBUTEJII0 pe3y/ibTaTa
NpeaoCcTABICHUS] MYHUIIMIIATBHOM YCIyTH

3.12. VYBenomieHue 3asBUTENS O TNPUHSATOM pEIICHUH, BbIJaya 3asgBUTENIO pe3yjbTara



MPEOCTABICHUS MYHHUIMIIAIIBHON YCIYTM OCYIIECTBISETCA B TOPSAKE, yKa3aHHOM B NyHKTEe 3.18
HACTOAMICTO aIMUHUCTPATUBHOI'O PCTIIaMCHTA.

11 (111) CocTaB, moc/1e10BaTeILHOCTDH H CPOKH BBINMOJIHEHUS] AIMHUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSAAKY UX BHINOJIHEHHS B OPraHe, MpeioCTABJISIIOIIAM
MYHUIIMTATBHYI0 YCJIYTY

CocTaB aIMUHUCTPATUBHBIX MPOLEAYP MO NPEIOCTABIECHUIO
MYHHIMTIATbHOM YCIyTH

3.13. IlpenocraBieHue MYHULMINAIBHOW YCIYTM B aJMUHUCTpPALMU BKIIIOYAET CIEAYIOLIUE
aJIMMHHUCTPAaTUBHBIE IIPOLICAYPHIL:

1) npuem u peructpanus 3ampoca u J0KyMEHTOB IS [IPEIOCTABICHUS MyHUIIUIIAIIBHOM YCIIyTH;

2) HampaBJIeHHE CICIIMATMCTOM MEXBEJIOMCTBEHHBIX 3allPOCOB B OPraHbl I'OCYJapCTBEHHON
BJIACTH, AJMHUHUCTPALMIO U IIOABEAOMCTBEHHBIE OSTHUM OpraHaM OpraHM3alMd B CiIy4ae, €cClH
OIpeJieJIeHHbIE IOKYMEHThI He OBbLIM MIPEICTABIICHBI 3asIBUTEIIEM CaMOCTOSATEINIBHO;

3) npuHATHE PELIEHUS O IPEIOCTaBICHUN MYHUIIUTIIATbHON YCIYTH;

4) yBenoOMJIEHHME 3asABUTENS O IPUHATOM pEIIEHUM, BblJaya 3asgBUTENI0 pe3yJbTaTa
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

3.14. TlpenocraBieHrue B yCTAaHOBJICHHOM IOpPsAIKEe MHPOPMALUU 3asBUTENSAM M oOecreueHue
JOCTYIIA 3asIBUTEJIEN K CBEICHMAM O MYHHIMIAIBHOW YCIIYIre, IOPsJIKE €€ IPEIOCTaBICHUs, 110 UHBIM
BOIIPOCAM, CBSI3aHHBIM C IPEAOCTaBICHUEM MYHULUINAIBHONW YCIYTH, B TOM YHCIE O XOJE
MPEOCTaBICHUS] MyHULIMNIAILHOW YCIIyTH, BKIItovyast nHpopmupoanne B MOII, ykazano B myHkre 1.4
HACTOALLET0 aIMUHACTPATUBHOIO PETIAMEHTA.

IIpueM u perucTpanus 3anpoca U MHbIX JIOKYMEHTOB /ISl IPe10CTABJIEHUS
MYHMIHMIAJIBHON yCJIYTH

3.15. OcHoBaHueM [uisi Hayajga aJMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS MOCTYIJICHHE OT
3asiBUTENIA 3a11poca O MPENOCTaBICHUN MyHUIIMIIAIILHON YCIIYTH:

Ha OyMa)KHOM HOCHUTEJIE€ HEMTOCPEACTBEHHO B aIMUHHUCTPALIHIO;

Ha OyMaXHOM HOCHUTENIEe B aJMUHHCTPALMIO Yepe3 OpraHU3alMi0 IOYTOBOW CBS3U, HHYIO
OpraHM3aIMIo, OCYLIECTBIISIIONIYIO JOCTaBKY KOPPECTIOHICHIINH;

1) Ounas ¢opma nmojaun TOKyMEHTOB — I0Jjaya 3arnpoca U JTOKyMEHTOB IpHU JIMYHOM IpUeMe B
nopske oO1ell ouepenu B IMPHUEMHBIE Yachl WM MO NpeaBapuTenbHOM 3amucu. Ilpu ounoil gpopme
[0JIayMl JTOKYMEHTOB 3asBUTENb IOAAET 3alpoc M JOKYMEHTBI, yKa3aHHbIE B NyHKTax 2.6, 2.10
HACTOAIIEr0 aJIMMHUCTPATUBHOIO perjaMeHTa (B Cilydae €cCiIM 3asiBUTENb IMPEACTaBIsSeT JTOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.10 HAacTOSIIEro aIMUHUCTPATUBHOTO pEriiaMeHTa 10 COOCTBEHHON MHHUIIMATHBE)
B OyMaXHOM BHUJE, TO €CTb JOKYMEHTBhl YCTaHOBJIEHHON (OpPMBI, CPOPMUPOBAHHBIE HAa OyMa)kHOM
HOCHTEIIE.

[Tpu ounHol (hopme Momayu AOKYMEHTOB 3alpoC O MPEAOCTaBICHUH MYHHUIUNAIBHON YCIyru
MOKET OBITh O(hOPMIIEH 3asBUTENIEM B XOJI€ TPHEMa B aIMUHHUCTpALUH, THO0 0(OpMIIEH 3apaHee.

[To mpockbe oOpaTuBIIETOCS JHUIA 3ampoc MOXKET ObITh O(QOPMIIEH CIEIHATUCTOM
aJMMHHCTpALlMM OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C UCIIOJIb30BAHUEM NIPOTrPAMMHBIX CPEACTB. B
ATOM cilyyae 3asBUTENIb COOCTBEHHOPYYHO BIIMCBHIBAE€T B 3alpoc CBOIO (DaMUIIMIO, UMS U OTYECTBO,
CTaBUT JaTy U MOJINUCH.

Cneuuanuct aJMUHUCTPALlUM, OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, OCYIIECTBISET
CIIEyIOINE ACUCTBUS B XO/1€ IPUEMA 3assBUTEIIA:

a) YCTaHABJIMBAET MIPEeIMET OOpalleHus], TPOBEPSET JOKYMEHT, YAOCTOBEPSIOMIMMA JTMUHOCTD;

0) mpoBepsIeT MOTHOMOYUS 3asIBUTEIS;

B) [IPOBEPSIET HAJIMYUE BCEX IOKYMEHTOB, HEOOXOMMBIX ISl ITPEIOCTABIICHUSI MYHULIUTIATbHON
YCIYTH, KOTOPbIE 3asBUTENIb 00s3aH MPEJOCTaBUTh CAMOCTOATENBHO B COOTBETCTBHM C IYHKTOM 2.6
HACTOAILETO aIMAHUACTPATUBHOIO PETIAMEHTA;

I') IPOBEPSIET COOTBETCTBHE NPECTABICHHBIX JTOKYMEHTOB TPEOOBaHUM;



1) IPUHUMAET pellieHue O IPUEME Y 3asiBUTEIIS MIPEICTABICHHBIX IOKYMEHTOB;

€) PErucTpUpyeT 3alpoc U MPEACTABIECHHBIE JOKYMEHTBI O]l MHAMBUIYAJIbHBIM MOPSIKOBBIM
HOMEPOM B JIEHb UX NOCTYIUICHUS;

K) BBIJAET 3asBUTEINIO PACIIUCKY C ONUCHIO MPECTABIEHHBIX JOKYMEHTOB U YKa3aHUEM JIaThl UX
MIPUHSATHS, TOATBEPKIAIOILYIO IPUHATHE JOKYMEHTOB.

[Ipy HEOOXOAMMOCTH CHEUMATHCT AAMHUHUCTPAIMH, W3TOTABIMBAET KOMHMU IPEICTABICHHBIX
3asiBUTENIEM JOKYMEHTOB, BBIMIOJIHSET HA HUX HAAMUCHh 00 UX COOTBETCTBUU IMOJJIUHHBIM 3K3EMIUISIpaM,
3aBepsieT CBOEH MOMMCHIO C YKa3aHueM (paMUIIMK M MHUIHAJIOB.

IIpu orcyTcTBHM y 3asBUTENs 3allOJHEHHOIO 3alpoca WIM HENPaBUIBHOM €ro 3alojJHEHUU
CHELMAIUCT aJMUHUCTPALIMU, OTBETCTBEHHBIH 32 MPHUEM JTOKYMEHTOB, IOMOTAET 3assBUTEIIO 3aIll0JIHUTh
3amnpoc.

JITUTeIhHOCTh OCYIIIECTBICHUS BCEX HEOOXOUMBIX JICUCTBUN HE MOXKET MPEBBIIATh 15 MUHYT.

2) 3aounas ¢Qopma moJaYM JOKYMEHTOB — HampaBieHHE 3alpoca O MPelOoCTaBICHUU
MYHHULMIIAJIBHOW YCIYTM M JIOKYMEHTOB YE€pE3 OpraHM3alMI0 ITOYTOBOM CBSI3U, MHYIO OpPraHHU3alUIo,
OCYUIECTBJISIOLLYIO JOCTABKY KOPPECIOHACHIUU.

[Tpu 3aouHo¥ (hopMe MoAaYM JOKYMEHTOB 3asBUTENIb MOXET HANPAaBUTh 3alpOC U JTOKYMEHTHI,
yKkazaHHble B myHKTax 2.6, 2.10 Hacrosiiero aJIMUHUCTPATUBHOTO perjiaMeHTa (B cCiy4ae, eciu
3asiBUTENb IPEJICTABISIET JOKYMEHThI, yKa3aHHble B IyHKTe 2.10 HacTosero aJMHUHUCTPATUBHOIO
pernamMeHTa mo COOCTBEHHOW WHUIIMATHBE) B BHUJE OpUTHMHANIA 3ampoca M KOMHIl JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE 4Yepe3 OpPTraHU3aIMI0 MMOYTOBOH CBS3H, MHYIO OpTaHH3aIHI0, OCYHIECTBISIONIYIO
JIOCTaBKY KOpPPECHOHJACHIMH. B paHHOM ciydae yJOOCTOBEpEHHME BEPHOCTH KOINHUM JOKYMEHTOB
OCYIIECTBIISICTCS B TOPSIIKE, YCTAHOBIEHHOM (eepaabHbIM 3aKOHOAATELCTBOM, THEM PETHCTPAIUU
3amnpoca SBISETCs JeHb MOCTYIICHU 3a1poca U JOKYMEHTOB B aIMUHUCTPALIUIO;

Ecnu 3asBuTenp 0OpaTuics 3a04HO, CIELMAIUCT aJAMMHHUCTpAIMM, OTBETCTBEHHBIH 3a HpUEM
JOKYMEHTOB:

a) yCTaHABIIMBACT MPeIMET 0OpaleH s, TPOBEPSET TOKYMEHT, yI0CTOBEPS IO TUYHOCTD;

0) mpoBepsieT MOTHOMOYUS 3asIBUTEIIS;

B) [IPOBEPSIET HAJIMUYUE BCEX JIOKYMEHTOB, HEOOXOIMMBIX JJISl IPEIOCTABICHNUS MYHULIMIIAIBHON
YCIYTH, KOTOPbIE 3asBUTEIb 00s3aH MPEJOCTaBUTh CaMOCTOATENIBHO B COOTBETCTBHM C IYHKTOM 2.6
HACTOAILEr0 aIMUHUCTPAaTUBHOIO PETJIaMEHTa;

I') IPOBEPSET COOTBETCTBHE MPECTABICHHBIX TOKYMEHTOB TPEOOBAaHUM;

1) IPUHUMAET peIlIeHUE O IPUEME Y 3asiBUTEIIS [IPEICTABICHHBIX IOKYMEHTOB;

€) PErucTpUpyeT 3alpoc U IMpeJCTaBICHHbIE JOKYMEHTHI MOJ WHIUBHYaJbHBIM MOPSIKOBBIM
HOMEPOM B JIEHb X MOCTYIICHUS;

) BBIJIaeT 3asBUTEIIO PACIUCKY C ONHUCHIO MIPEJCTABICHHBIX JOKYMEHTOB U yKa3aHHEM JaThl UX
MPUHSTHSL, TOATBEPKIAOIIYIO IPUHATHE IOKYMEHTOB.

YBenomiieHue 0 MpueMe JTOKYMEHTOB HAIpPaBIIAETCS 3asBUTEIIO HE MO3AHEE JHS, CIEAYIOLIETO
3a JIHEM MOCTYIUIEHHUS 3amnpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIM MCNOIb30BaN (yKa3aj) 3asBUTENb
IIPU 3204HOM OOpAICHUH.

3.15.1. MakcumanpHBI CpPOK HWCIOJHEHUS aJIMHUHHCTPATUBHOW TPOLEAYPHl COCTaBIseT 3
KaJIEHAAPHBIX IHS CO JHS NOCTYIUIEHUS 3alpoca OT 3asBUTENSA O NPEAOCTaBICHHMH MYHULUINAIbHON
YCIIYTH.

3.15.2. Pe3ynbpraroM aiMUHHUCTPATUBHOM MPOLEAYPHI SBISIETCA OJHO U3 CIEIYIOINX ACHCTBUN:

IIPUEM U perucTpanys B aIMUHUCTPAIMU 3apoca U TIOKYMEHTOB, IIPEJICTABICHHbIX 3asBUTEIIEM,
UX Iepeladya CHEUAJINCTy aJAMMHHMCTpAllMM, OTBETCTBEHHOMY 3a [IPUHATHE PEIIEHUH O
MIPEIOCTABIIEHUN MYHULIUTIATbHON YCIYTH;

IIPUEM U PETUCTpALMsl B aIMUHUCTPALIMU 3alpoca U JOKYMEHTOB, IIPECTABJICHHBIX 3asIBUTEIIEM,
U HUX T1epedaya CIEUMATUCTY aJMHUHUCTpAllMM, OTBETCTBEHHOMY 32  MEKBEJIOMCTBEHHOE
B3alMOJIEICTBHE (B Cllydae, €CIIN 3asiBUTENIb CAMOCTOSATENBHO HE MPEACTABUI JOKYMEHTHI, yKa3aHHBIE B
nyHKTe 2.10 HACTOSIIET0 aIMUHUCTPATHBHOTO PETIaMEHTA).

PesynbraT agMMHHUCTpAaTHBHONW MpOLENYpbl (HUKCHPYETCSl B CHUCTEME  3JEKTPOHHOTO
JIOKYMEHTOO0O0pOTa CHEUATUCTOM afMUHUCTpanuu uiau MOLI.

3.15.4. Unble nefcTBUsI, HEOOXOAUMBIE JUISI MIPEIOCTABICHUS MYHHLUIAIBHOW yCIyrH, B TOM
YHUCJIC CBSA3aHHBIC C TMPOBEPKON JEHCTBUTEIHLHOCTH YCHJICHHOW KBaTU(DUIIMPOBAHHOW SJIEKTPOHHOU
MIOJITMCH 3asBUTEJISA, HCIIOJIB30BAaHHON MPH 00paIlieHNH 3a MOJyYeHUEM MYHUIMIIAIbHOMN YCIyTH:



HanpaBJIeHne CIEeNHAJIUCTOM MEKBEAOMCTBCHHBIX 3alIPpOCOB
B OpraHbl FOCY}IapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0O CaMOYIIPaBJICHUSA
H IMOJABCAOMCTBECHHBIC 3TUM OpPraHaM OpraHms3anuy B cjy4dae,
€CJIA OIPEACICHHBIC JOKYMEHTDBI HE ObLIH nmpeacraBjJacCHbI
3asiBUTE/IEM CAMOCTOATEIbHO

3.16. OcHoBanueM Juisi HayajJa aJIMHUHUCTPATUBHOM NPOLIEAYPHI SBISETCS TMOJIYYEHUE
CIIELIMAIUCTOM aaMuHUCTpauuu, ML, OTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE B3aMMOJICHCTBHUE,
JOKYMEHTOB ¥ HH(pOpMAallUM ISl HAMpPaBICHUS MEKBEIOMCTBEHHBIX 3allpOCOB O IOJYYCHHH
JOKYMEHTOB (CBEIEHUH W3 HMX), YyKa3aHHbIX B IyHKTe 2.10 HacTosmero aJMHUHUCTPATHBHOIO
periiaMeHTa (B cClly4ae, €ClId 3asBHUTENb HE TMPEACTaBWJ JOKYMEHTHI, yKa3aHHble B TyHKTe 2.10
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTa, 110 COOCTBEHHOM WHUIIMATHUBE).

Cnenuanuct agmMuaucTparuu, M®LI, oTBETCTBEHHBIN 3a MEKBEJOMCTBEHHOE B3aUMOICHCTBHE,
HE MO3/IHee AHS, CJICYIOLIETO 3a THEM MOCTYIUICHUS 3aIpoca:

o opMIIIET MEKBEIOMCTBEHHBIC 3aIPOCHI;

MOJMMCHIBACT O(POPMIICHHBIH MEXBEIOMCTBEHHBIA 3allPpOC Yy PYKOBOAUTEIS aJIMUHHUCTPAIIHH,
MOLL;

PETUCTPUPYET MEXBEIOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

HaIlpaBJIsieT MEXBEJOMCTBEHHBIHN 3alIpOC B COOTBETCTBYIOIINUIA OPraH UM OPraHUu3alHUIo.

MeXBeTOMCTBEHHBIH 3ampoc O(GOpMIIIeTCS W HAMpaBJIIETCS B COOTBETCTBHH C IOPSJIKOM
MEXXBEJIOMCTBEHHOTO  MH()OPMAIIMOHHOTO  B3aUMOJCHCTBUS, MPEAYCMOTPEHHBIM JCHCTBYIOIIUM
3aKOHOJATEIILCTBOM.

HamnpaBnenue 3anpocoB, KOHTPOJb 3a IMOJYyYEHHEM OTBETOB Ha 3alpoChl U CBOEBPEMEHHOM
rnepenayell yKa3aHHbIX OTBETOB B aIMUHHUCTPALMIO OCYIIECTBISET CIEUUAIUCT agMUHUCTpauu, MOL,
OTBETCTBEHHBIN 32 MEKBEJOMCTBCHHOE B3aMO/ICHCTBHE.

B nenp momydeHus Bcex TpeOyeMbIX OTBETOB Ha MEXKBEJIOMCTBEHHBIC 3alpOChl CIIEIHAIUCT
agMuHucTpauuy, MOIL], OTBEeTCTBEHHBIM 3a MEXKBEIOMCTBEHHOE B3aUMOJCHUCTBUE, IEpENacT
3apEeTUCTPUPOBAHHBIC OTBETHI M 3aMpPOCHI BMECTE C IMPEJCTABICHHBIMHU 3asBUTENIEM JOKYMEHTAMHU B
aAMUHUCTPALUIO JUIsl IPUHATHS PELIEHUs O IPEIOCTaBICHUU YCIYTH.

3.16.1. Kpurepuem npuHSTHS PEUICHHUS O HANPABICHUU MEKBEIOMCTBEHHOTO 3a1poca SBIISIETCS
OTCYTCTBHE JOKYMEHTOB, HEOOXOAUMBIX NJISl IPEIOCTABICHUSI MYHHUIIUIAIBLHOW YCIYTH, YKa3aHHBIX B
nyHkTe 2.10 HacTOsIIero aAIMUHUCTPATUBHOTO pEriaMeHTa.

3.16.2. MakcuManbpHBI CPOK HCIOJIHEHHUS aJIMUHUCTPATUBHON mporenypsl coctaBiser 10
KaJICHAPHBIX JHEW CO [HA TMOJy4YeHUs CHCIUATMCTOM aJMUHUCTPALMKM IS HampaBJICHUS
MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3ynpTaTOM HCHOJIHEHUS] aJMHUHUCTPATUBHOW TMpOLEAYpPHl SBISETCS IMOJTyYeHUE
JOKYMEHTOB, U WX HANpaBJICHHE B aJIMUHHUCTPALUIO [Js NPUHATUS PELIEHUS O MPEJOCTaBICHUHU
MYHHUIUIIAJBHON YCIYTH.

IIpunsiTHe pelieHus 0 MpeaocTaBJIeHUH (00 0TKa3e B PEeI0CTABJICHUN) MYHUIIUIIATbHOM
yCayru

3.17. OcHoBaHueM [uId Hauyaja aJIMUHHCTPATUBHOW NpOLEAYpHl SBISETCS HAJIWYME B
aJIMUHUCTPAIIMY 3aperHCTPUPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.6, 2.10 HacTosmiero
aJIMMHHUCTPATUBHOIO PETIAMEHTA.

[Ipu paccMOTpeHUH KOMIUIEKTa JOKYMEHTOB JJIsi IMPEIOCTABJIEHUS MYHHUIUMAIbHON YyCIyru
CHELMAIUCT aIMUHUCTPALIUH:

ornpezensieT COOTBETCTBUE MPEJCTaBICHHBIX JIOKYMEHTOB TpeOOBaHHUSAM, YCTAHOBJICHHBIM B
nyHKTax 2.6 1 2.10 aAMUHUCTPATUBHOIO PETJIAMEHTA;

AHAIM3UPYET COJepJKalliecss B MPEACTABICHHBIX JOKYMEHTax HWH(QOpPMAlMI0 B IENAX
MOJITBEPXK/ICHUS CTaTyca 3asBUTENS U €ro NOTPeOHOCTH B MOTYYEHUH MYHULIUIIAIBHOW YCIYTH, a TaKKe
HE00XOAUMOCTH NPEIOCTABIECHUS aAMUHUCTpAIell MyHUIIMIIAIbHON YCIIyTH;

yCTaHaBJIMBaeT (PAKT OTCYTCTBHUS WJIM HAJIWYHMs OCHOBAaHUHM Ui OTKa3a B MPEAOCTABICHUU
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MYHUIIMTNIAJTBHON YCIYTH, MPETYCMOTPEHHBIX TYHKTOM 2.14 aAMUHUCTPATUBHOTO pErjaMeHTa.

YCTAaHABJIMBAET COOTBETCTBHE 3asABUTENS KPHUTEPUSM, HEOOXOAMMBIM Ui TPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, a TAKXKe HaJMYUEe OCHOBAHUH JJI OTKA3a B MPEAOCTABICHUHA MyHULUIIAILHON
YCIIyTH, IPETYCMOTPEHHBIX TYHKTOM 2.14 HacTosIIIEero aAMUHUCTPATUBHOIO PETJIaMEHTA.

ApXuTeKTOp B TeueHHe 2 pabouumx JHEW IO pe3yiapTaTaM IPOBEPKU TOTOBUT OJUH U3
CIIEYIOIUX TOKYMEHTOB:

IIPOEKT peIIeHUs O MPEeAOCTaBICHUN MYHHUIMIIAIbHON YCIyTH;

MPOEKT pelieHust 00 OTKa3e B MPEJOCTaBICHUH MYHULIMNAIBLHOW yCIyrd (B ciydae HalUuus
OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.14 HacTOSIEro aIMUHUCTPATUBHOTO PETJIAMEHTA).

ApXUTEKTOp 1ociie opopMICHHUS MTPOEKTa PEIICHHUS O MPEIOCTABICHUN MYHUIUIIAIBHON YCIyTH
a0 pemieHUss 00 OTKa3ze B MPEAOCTABICHMM MYHUIMIAIBHON YCIYI'M HEepeAaeT ero Ha HOJIHCH
PYKOBOJUTEIIO aJMUHUCTPALIUU B TEUEHUE 2 pabOUnX THEM.

PykoBoauTenp  aAMUHUCTpAllMM MOJNMCHIBAET HPOEKT pEIIeHHs O IpeloCTaBICHUU
MYHHULIMIIAJIBHON yCIIyTH (pemeHust 00 0TKa3e B IIPEIOCTABICHUN MYHUIIMIIAIBHOM YCIIyr1) B TedeHue 1
pabouero JIHs CO JIHS €ro MOJIy4eHHUsL.

ApXUTEKTOpP HalpaBJIAET MOAIMCAHHOE PYKOBOJUTENIEM aJIMUHUCTPALIMM PELIEHUE COTPYAHUKY
anMuHucTpauun, MOLI, oTBeTcCTBEHHOMY 3a BblAauy pe3yJibTaTa MpeI0oCTaBICHUs YCIYTH, AJs Bblaun
€ro 3asBUTEIIO.

3.17.1. KputepueM NpUHATHS pEIICHUS O MPEJOCTaBICHUH MYHUIMIIAIBHOM YCIYTH SIBIISETCS
COOTBETCTBHE 3ampoca M TMPHIATaeMbIX K HEMY JTOKYMEHTOB TpEOOBaHHMSM HACTOSIIETO
aJIMUHUCTPATUBHOTO pErIaMeHTa.

3.17.2. MakcuMabHBIA CPOK UCIIOJTHEHUS a/IMHHUACTPATUBHOMN MPOIIEAYPHI COCTABIISIET HE Ooee
29 xaneHJapHbIX JTHEH co IHA NodydeHus u3 agMuHucTpanuu, ML nosHOro KOMIUIEKTa JOKYMEHTOB,
HEOOXOAUMBIX JUTS MTPEIOCTABICHUS MYHHIIUTIAIBHOW YCIYTH.

3.17.3. Pe3yapTaroM aJMHHUCTPATUBHOM HPOLEAYpHl SBJISIETCS NPUHATHE pEIIeHUs O
NPEJOCTaBICHUN MYHUIUNAIBHOW yciuyrd (imbo pemeHuss o0 OTKa3e B IPEAOCTaBICHHUH
MYHULUNAIBHON YCIYrH) U Iiepeiaya NPUHATOIO PEIIeHuUs O IPEeJOCTaBICHUH MyHULIMIIAIIHON YCIyTH
(y1nbo peureHuss o0 OTKa3e B MPEAOCTaBICHUM MYHULMIIAIBHON YCIYTH) COTPYIHHUKY aIMUHUCTpPALUH,
M®ILI, oTBETCTBEHHOMY 3a BblJauy pe3yibTaTa IPEeIOCTABICHUS YCIYTH, IS BBIJA4YH €r0 3assBUTEIIIO.

PesynapTar agMUHUCTpaTMBHON mporenypbl (QUKCHpPYETCS B  CHUCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOTa ¢ MOMETKOW «MCIHOJIHEHO» HHCIIEKTOPOM OTJiesla KOHTPOJIS U JIEJIONpPOU3BOJICTBA
aJIMMHHCTpPAIIIH.

YBeaomiieHue 3asiBUTEJIS O NPUHATOM PCIICHHUH, BbIAaYa 3asiBUTEII0 PE3yjabTaTa
NMpeaoCTaBJICHUA MyHHHHHaHbHOﬁ yciayru

3.18. OcHoBanmeM [Jsi Hayala WCIOJHEHHUS AJMHHHCTPATUBHOW MPOLEAYPHI SIBIISETCS
IIOCTYIJIEHUE COTPYAHUKY anmuHucTtpauuu, MOIL[, OoTBEeTCTBEHHOMY 3a BbLAAYY pE3yJbTaTa
MIPEIOCTABIIEHUSI YCIIYTH, PEILICHHUsS O MPEeAOCTaBICHUMM MYHULIMINAIBHOW YCIYIM WIH pelieHust o0
OTKa3e B PEJOCTaBIEHUN MyHULIMNIAIILHON yCcIyrH (fajee - Pemenue).

AJIMUHHCTpAaTHBHAs  TPOIEAypa HCIONHIETCS COTPYIHUKOM amMuHuctpanuu, MOII,
OTBETCTBEHHBIM 32 Bblauy Pemienus.

IIpn nocrynnenun Pemenus corpynHuk aamunuctpanuv, MOIL[, oTBEeTCTBEHHBIM 3a €ro
BbIJIauy, WH(OPMUPYET 3asBUTEN O HAIWYMM MPUHATOrO PELICHUS U COrjacyeT CHnoco0 MOIydeHus
IPpaKIaHUHOM JaHHOTro PerneHus.

WudopmupoBanue 3asBUTENsI OCYLIECTBIsSETCS MO TenepoHy H  (MIM) TOCPEICTBOM
OTIIPaBJICHUS FIEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIN 3asBUTEIIEM aJIpeC 3JIEKTPOHHOM MOYTHI.

Ecnu 3asBuTens oOpaTuics 3a HpeAocTaBieHHEM yciayru uepe3 [lopran rocyaapcTBEHHBIX U
MYHUIMNATBHBIX yenyr (pynkuuit) PecnyOnuku Komu u (wnm) Equnbsiit mopran rocyapcTBEHHBIX U
MYHUIUNATBHBIX yCIyr (QyHKUUI), TO WHGOPMHUPOBAHUE 3asIBUTENSI O PE3ysbTaTax MpeloCTaBICHUS
MYHUIMIIAJBHON YCIYTH OCYILECTBIIAETCS Takxke depe3 llopran rocyaapcTBEHHBIX U MyHUIMITAIbHBIX
yeayr (pynkuuit) PecniyOnuku Komu u (i) Eausblil mopran rocyiapcTBEHHBIX U MYHUIIUIAIBHBIX

yenyr (QyHKuwmii).



[Ipu mnpenocTaBieHUM MYHUIIMIIAIBLHON YCIYTH B JJIEKTPOHHOM (oOpMe  3asBUTEIIO
HaIpaBJIseTCA:

Brimauy pelieHusi OCyIIECTBISIET CHEUUANUCT agMuHUCTpauuu, MOPILl, oTBeTCTBEHHBIA 3a
BbIJIa4y pEIICHUs, NPU JIMYHOM IPUEME T0J] POCIHCH 3asiBUTENS, KOTOPAsi MIPOCTABIIAECTCS B JKypHaJe
perucTpanuu, npu MpPeabsSBICHUN UM JOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTh, a MPHU OOpalleHUuu
MPEICTaBUTENS, JOKYMEHTA, OATBEPKAAOLIEr0 MOJHOMOYHUS IPEACTABUTEIA.

B cnydae nuuHOro ooOpamieHus 3asBUTENs Bblgauy PelieHuss OCYIIECTBISET COTPYAHHUK
agmMuHucTpauuu, M®IL], oTrBeTcTBEHHBIM 3a BblAady PenieHus, mojx pocnuch 3asBUTENSA, KOTOpas
IIPOCTABIISIETCSI B JKypPHAJIE PETUCTPALMU, IPU NPEABABICHHUM UM JOKYMEHTA, YIOCTOBEPSIOLIEIO
JUYHOCTh, @ TMpPHU OOpaIllEeHUU TPEJACTABUTENS TaKXKe JOKYMEHTA, MOATBEPKIAOIIETr0 MOJHOMOYHS
MPEACTaBUTESL.

B cinydae HeBO3MOXKHOCTH HMH(DOPMHPOBAHHS  CHEIHAIUCT agMuUHUCTpanuu, MOI],
OTBETCTBEHHBIN 3a BblJauy pe3yjbTaTa MPEJOCTABICHHS YCIIYI'M, HalpaBiseT 3asBUTEN0 PemeHue
Yepe3 OpraHu3alHrio OYTOBOM CBSA3U 3aKa3HBIM ITUCHbMOM C YBEIOMJICHUEM.

B cnyuae HeBO3MOXHOCTM WMHGOPMHUPOBAHMSI  CHELMANUCT agMuHUcTpauuu, MOI,
OTBETCTBEHHBIM 32 BbIJA4Yy PE3yJbTaTa NPENOCTABICHHS YCIYTH, HAIlpaBISIET 3asBUTENO0 PemeHue
yepe3 OpraHu3alMio IOUYTOBOM CBSA3HM 3aKa3HbIM IIMCbMOM C YBEJIOMJICHUEM.

3.18.1. Kpurepuem npHHATHS PEIICHUS O BBIIaYe pe3yiIbTaTa MPeA0CTaBICHHS MYHUITUTIATBHON
YCIIYI'M WJIM HANpaBJICHUHU pPeE3yJbTaTa MYHHUIMNAIbHOW YCIYTM MOYTOBBIM OTIIPABICHUEM SIBISETCS
BEIOOp 3asBUTENIEM CIoco0a €ro yBEIOMJICHHS O TPUHSATOM PEIICHWH, BBIJAYH pe3yabTaTa
MPEAO0CTABIICHUS] MyHULIMTIAIIBHOW YCIIYTH.

3.18.2. MakcumanpHBI CpPOK HWCHOJHEHUS AaJIMUHHCTPATUBHOW TPOLEAYPHl COCTaBISET 3
KaJICHJApHBIX  JHS €O  JHA  MOCTyIUIeHusT  PemieHuss  COTPYOHUKY — aJMUHUCTpaluH,
M®II, OTBETCTBEHHOMY 32 €r0 BblAAYy.

3.18.3. Pe3ynbTaTtoM HCHOJHEHUS AJIMHUHHCTPATUBHOW NPOLEAYpPbl SBJISETCS YBEAOMIICHUE
3asBUTENS O MPUHATOM Pemenuu u (win) Bbljava 3asBUTEN0 PereHust.

Cnocobom ¢ukcanuu pe3yibTara aIMUHUCTPATUBHON MPOIENYphl SBISETCS pErucTparus
Pemenus B )xypHasie UCXOASIIEH JOKYMEHTAIIUN apXUTEKTOPOM.

HcnpaBienne onevyaTok M (Mj1u) olIMOOK, TOMYHIEHHBIX B JOKYMEHTaX, BbI/IAHHBIX B pe3yJbTare
NpeaoCcTABICHUSI MYHUIIMIIATBHOM YCIYTH

3.19. B ciydae BBISBICHMS 3asBUTEJIEM OIEYATOK, OIIMOOK B TOJTYYEHHOM 3asBUTENIEM
JIOKYMEHTE, SBIISIOIIEMCSl Pe3yIbTaTOM IMPEAOCTABICHHUS] MYHUIMIAIBLHOW yCIyTH, 3asBUTENIb BIIpaBe
00paTUThCS B aJJMHUHUCTPALIUIO C 3asBJI€HUEM 00 MCIPABICHUM JOMYIIEHHBIX ONEYaTOK U OUIMOOK B
BBIIAHHBIX B PE3yJbTaTe MPEAOCTaBICHHUSI MyHUIIUIAIBHON YCIYTH JOKYMEHTaX.

3.19.1. OcHoBaHnueM Jis Hayaja MPOLEAYphl IO HMCIPaBICHUIO OMEYaToK M (MJIM) OLIMOOK,
JIOTYILIEHHBIX B JOKYMEHTaX, BbIIAaHHBIX B PE3yJbTaTe MPEAOCTaBICHHUSI MyHULIMIIAIILHOM yCIIyTu (nanee
— mpolenypa), sBIsSeTCs MOCTYIUIGHHE B aJIMUHHUCTPALMIO 3asBJICHUS 00 MCIPaBIEHUH OINEYaTOK U
() omuOOK B JOKyMEHTaX, BBUIAHHBIX B pe3yJlbTaTe MpOIEAYpHl (Jajiee — 3asBiIeHHE 00
WCIIPABIIEHUH OIMEYaTOK U (WJIN) OMIHOO0K).

3.19.2. 3asBnenue 00 wuCHpaBIEeHUU oOMNEYaTOK W (WMJIM) OMMUOOK € YKa3zaHHEM Ccrocoda
MHGOPMHUPOBAHUS O PE3yIbTaTaX €ro PACCMOTPEHHUS U JOKYMEHTHI, B KOTOPBIX COJEpKATCs ONEeYaTKH U
() omMOKH, MPEICTABIISIOTCS CICTYIOIUMHU CIIOCO0aAMU:

JUYHO (3asBUTENIEM NPEACTABISAIOTCS OPUIHMHAIBl JOKYMEHTOB C OINE4YaTKaMu U (WJIN)
OLIMOKaMU, ApXUTEKTOPOM JENIAl0TCs KOMUU 3TUX IOKYMEHTOB);

yepe3 OpraHu3alMio IOYTOBOM CBSI3M (3asBUTENIEM HAIPABISAIOTCS KOMHMU JOKYMEHTOB C
oreyaTkaMu ¥ (W) OMKUOKaMu).

[Tpuem u peructpanus 3asBieHUs 00 UCIPABICHUN ONEYATOK M (MJIM) OIIMOOK OCYIIECTBISIETCS
B COOTBETCTBUU C IYHKTOM 3.3 HACTOSIIEr0 aJMHUHUCTPATUBHOIO PEIrJIaMEHTa, 3a MCKIIIOUYEHUEM
MOJIOKEHUH, KaCAIOIUXCsl BO3MOKHOCTH MPECTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE.

3.19.3. 3.19. B cimyuae BBISBICHHS 3asBHTEIEM OINEYATOK, OMIMOOK B TIOJTYYEHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJISIOIIEMCSl pe3yJbTaTOM MPEIOCTaBICHUS] MyHULMIAIBHONW YCIIyTH, 3asBUTENb BIPaBe
00paTUTbCS B aJJMHUHUCTPALIMIO C 3asBJI€HUEM 00 MCIPABICHUM JOMYIIEHHBIX ONEYaTOK U OUIMOOK B
BBIJIaHHBIX B PE3Y/IbTaTe MPEIOCTABICHUS MYHUIUITAIBHON YCIYTH JOKYMEHTAX.



3.19.1. OcHoBaHnueM mjis Hayana MPOIEAYPHl MO HMCIPABICHUIO OINEYAaTOK M (WMJIK) ONIMOOK,
JOTYIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B PE3YyJIbTaTe MIPENOCTABICHNS MyHUIIMIIAIILHON yCIIyru (zajee
— mpoluenypa), SBIsSeTCs IOCTYIUIEHHE B aJIMUHHCTPALMIO 3asBJIECHUS 00 MCIPABICHUM OINEYaTOK M
(umm) ommOOK B JOKyMEHTax, BBIJAHHBIX B pe3yJdbTaTe MpOLEAypbl (nasee — 3asBIeHHE 00
WCIIPABJICHUH OTEYaTOK U (M) OITHOOK).

3.19.2. 3asBnenwe 00 WUCHpPaBICHUM OINEYATOK H (WIM) OMMOOK C yKa3aHWEM Crocoba
MH(GOPMHUPOBAHUS O pe3yJIbTaTax €ro pacCMOTPEHUS U JJOKYMEHTBI, B KOTOPBIX COEPKATCS OIEYaTKH U
(vn) OomMOKHY, IPEICTABISIOTCS CICAYIOIIUMHU CIIOCOOaMU:

JUYHO (3asiBUTENEM IPEJCTAaBIIAIOTCS OpPUTMHAIBl JOKYMEHTOB C oOmedaTkamMu M (WJIn)
omKrOKaMu, apXUTEKTOPOM JIETAIOTCS KOIMU ATUX TOKYMEHTOB);

yepe3 OPraHM3alHUI0 IOYTOBOM CBSI3U (3asBUTEIEM HAIPABISAIOTCS KOMUU JOKYMEHTOB C
oreyaTKaMu ¥ (UJIM) OIMOKaMu).

[Tpuem u peructpanus 3asBieHUss 00 UCIPABICHUN ONEYaTOK U (WIM) OIIMOOK OCYIIECTBIISIETCS
B COOTBETCTBUU C IYHKTOM 3.3 HacTOSLIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, 3a HCKJIIOYEHHUEM
MOJIOKEHUH, KAaCAIOLIUXCsl BO3MOXKHOCTH IIPEJCTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE.

3.19.3. 3asBnenue nepenaercs pyKOBOIUTENO aIMUHUCTPALUHU. PykoBOqUTENs aIMUHUCTpAIIUN
IIOJITMCHIBAET 3asBJICHUE O IPEJOCTABICHUN MYHULMIAIbHON yclyru (00 MCHpaBICHUU ONEYaTOK U
(wm) ommOOK) B TeueHue 1 paboyero JHS CO THSA €T0 MOTyYCHHUS.

3asBICHUE PETUCTPUPYETCS B OTHENE KOHTPOJIS M JIeJONPOU3BOACTBA aJMHHUCTPALUU U
HaIpPAaBJIAETCS 1O PE3OJIIOLUY PYKOBOAUTENS aIMUHUCTPALIUN APXUTEKTOPY.

[To pe3ynpTaTaM paccMOTpeHHs 3asBICHHMS OO0 HCIPABICHUM ONEYaTOK MU (WIM) OIIMOOK
apXUTEKTOp B TeueHue 1 pabouero gHs:

IIPUHUMAET peleHre 00 UCIPABICHUN ONeYaToK U (MJIM) OMIMOOK, TOMYIEHHBIX B JOKYMEHTaX,
BBIJIAaHHBIX B pe3yJbTaTe IpPeJOCTaBICHUS MYHUIUNAIbHOM YCIYI'M, U YBEIOMIISET 3asiBUTENSA O
MPHUHATOM PEUICHUH CIIOCOOOM, YKa3aHHBIM B 3asBICHHH 00 MUCTIPABJICHUH ONIEUaTOK U (MJIH) OIHOOK (C
yKa3aHHEM CpOKa MCIPABJICHMSI JOMYLIEHHBIX ONeYaTOK U (MJIM) OINOO0K);

IPUHUMAET pelIeHHE 00 OTCYTCTBUU HEOOXOAMMOCTH UCIPABIEHUS ONEYaTOK U (WJIK) OMIUOOK,
JIONYIIEHHBIX B JIOKYMEHTaX, BBIIAHHBIX B pe3yjbTaTre NPEAOCTaBICHUS MYHULMINAIBHON YCIyTH, U
TOTOBUT MOTHBHPOBAHHBIM OTKa3 B HCIPABIEHUU ONEYATOK W (WIM) OMIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BbIIAHHBIX B PE3yJIbTaTe NMPEAOCTaBICHHUS] MyHUIIUIATIBHON YCIIyTH.

HcnpaBnenue onevaTok U (WIn) OMUOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJIbTaTe
NPEJOCTaBIEHUS] MYHMLUINAIBHOW YCIYT'M, OCYLIECTBISETCS apXUTEKTOPOM B TEYEHMH 3 paboumx
JTHEH.

[Tpy wucnpaBiaeHHH onevyaToK W (MJIM) OIMIMOOK, TOMYIIEHHBIX B JIOKYyMEHTaX, BBIJAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS] MyHUIIMIIAIBHON yCIyTH, HE JOMYCKaeTCs:

W3MEHEHHUE  COJEpXaHUsl  JOKYMEHTOB,  SIBIIIOIIUXCS  PE3yJIbTaTOM  MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

BHECEHUE HOBOW MH(OpMAINH, CBEIEHUN U3 BHOBb IOJYyYEHHBIX JOKYMEHTOB, KOTOPbIE HE OBbLIN
IIPEICTaBJICHBI IIPY [T0/1a4€ 3asiBICHUS O MPEJOCTAaBICHUN MyHULIUTIIAIIBHON YCIIYTH.

3.19.4. KpurepueM NpUHATHUS PELICHUs 00 MCIPABICHUM OMEYaToOK U (WIn) OMMOOK sBISEeTCS
HaJMyue OneyaToKk M (WiaM) OmMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBISIOIIUXCS PE3ylbTaToOM
MPEOCTaBICHUS] MyYHULIUIIAIBHOW YCIYTH.

3.19.5. MakcuManbpHbBI CPOK HCIOJIHEHHS aIMHHHCTPATUBHOW NIPOLEIYpPHl COCTaBIsAET HE 3
pabouux AHEN co THS MOCTYIUICHHUS B aIMUHHUCTPALIMIO 3asBJICHUS 00 MCIPABICHUU ONEYATOK U (MIIN)
OLIMOOK.

3.19.6. Pe3ynbraTom npouenypsl sBIsSIETCA:

UCIPABIIEHHbIE JOKYMEHTBI, SBJSIONIMECS pe3yJbTaTOM MPEIOCTaBICHUS MYHHUIMIIAIbHOU
yCIIyTH;

MOTHBHUPOBAHHBIN OTKa3 B UCHPABICHUH ONEYATOK U (MJIM) OMIMOOK, AOMYIIEHHBIX B JOKYMEHTAaX,
BBIIAHHBIX B Pe3yJbTaTe NMPEeAOCTaBICHNUS] MyHUIIUIATIBHON YCIIyTH.

Bbelgaua 3asgBUTENIO MCIPABIEHHOTO JOKYMEHTa IPOU3BOJIUTCS B MOPSAAKE, YCTAaHOBIEHHOM
nyHkToM 3.18 Hacrosmero Pernmamenra.

3.19.7. Cnocobom Qukcanuu pe3yibTaTa MpPOLEAYpHl SBISETCS PETUCTpalMsl MCIPABICHHOTO
JOKYMEHTA WU MPUHITOTO PEIIEHHs B XKypHaJIe UCXOASIECH JOKYMEHTAIUH.



JIOKyMeHT, collepKaluii OneyaTky U (M) OMMOKH, ITOCIIe 3aMEHbI MOUICKUT YHUYTOXKECHUIO,
¢axT KoTOporo hukcUpyercs B Aeje M0 PAaCCMOTPEHHIO 0OpaIlleHHs 3asiBUTEIIA.

IV. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHH EM
AIMMHUCTPATUBHOIO perjiaMeHTa

Ilopsinok ocyuiecTBIEeHHS TeKYIEro KOHTPOJISI 32 CO0/1I0leHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMHM JI0/ZKHOCTHBIMH JIMIAMHU MOJIOKEHUH aIMUHUCTPATUBHOIO perjiaMeHTa
Npea0CcTaB/IeHUs MyHUIIUNIAJBHON YCJIYTH U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHNS K MPEA0CTABJICHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a TAKXKe
NPUHATHEM UMM pelleHu i

4.1. Tekyumii KOHTPOJIb 3a COOJIFOACHHUEM U HWCIIOJHEHHUEM IIOJO0KEHUHW HACTOAIIETO
aAMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUSI K  TPEIOCTABICHUIO  MYHUIMITAJIBHOW  YCIYI'H, OCYHICCTBISET  PYKOBOJIUTEIH
aJMUHUCTpAIUH.

4.2. KoHTposb 3a AEATeTbHOCTBIO apXUTEKTOpa MO MPEAOCTABICHUI0 MYHHUIMIAIBLHON yCIyrU
OCYIIECTBJISIETCSI PYKOBOJIUTENIEM aIMUHUCTPAITUH.

KoHTposb 3a CroNMHeHneM HaCTOSALIEro aIMUHUCTPATUBHOTO periaMenTa corpyaaukamMu MOIL]
ocyuecTBisiercs pykopoaureinem MOII.

IMopsa0K U MEPUOAUYHOCTH OCYIECTBJIEHUS MJIAHOBBIX M BHENJIAHOBBIX IPOBEPOK MOJHOTHI U
Ka4yecTBA NMPeA0CTABIEHUSI MyYHHIMNIAIBbHOMN YCJIYTH, B TOM YK cJ/ie OPSAOK U (P)OPMBbI KOHTPOJIA
32 MOJIHOTOH M Ka4eCTBOM MPeA0CTABJEHUSI MyYHHUIUNAJIBHON yCJIyTru

4.3. KoHTpO1b NOJHOTHI ¥ KayecTBa IMPEJOCTABIECHUS MyHUIIMIIAIILHON yCIyTU OCYLIECTBIISETCS
IIyTeM MPOBEJCHUS IUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

[TmanoBBIE MTPOBEPKH MPOBOISATCS B COOTBETCTBUH C IUIAHOM pabOTHl aIMUHHCTPALMU, HO HE
pexe 1 pa3a B rox.

BHennaHoBble MPOBEPKHU MPOBOJATCS B Clydyae MOCTYIJIECHUS B aJIMUHUCTPALMIO OOpalieHU
(GU3NYECKUX U IOPUIUYECKUX JIMII C J)Kalo0aMu Ha HapyILeHHs UX MpaB U 3aKOHHBIX HHTEPECOB.

4.4. BHemiaHOBblE NPOBEPKH MPOBOAATCA B (opMe TOKYMEHTApHOW MpOBEpKU U (WIJIN)
BBIE3JHOW ITPOBEPKHU B NOPSAAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM.

BuennaHoBble NpPOBEpKM MOTYT TPOBOJUTHCS HAa OCHOBAaHMM KOHKPETHOrOo oOpaiieHus
3asBUTEINA O (DaKTax HapyLIEHHs €ro MpaB Ha MOJyYeHHE MYHUIUIAIBHON YCIIyTH.

4.5. Pe3ynbTarhl MJIAaHOBBIX W BHEIUJIAHOBBIX NMPOBEPOK OPOPMIISIIOTCS B BHJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBIABJICHHBIE HEJOCTATKU U NIPEUIOKEHMS 110 UX YCTPAHEHMUIO.

OTBeTCTBEHHOCTH A0/LKHOCTHBIX JIMI 32 pelieHust U AeficrBus (0e3neiicTue),
NpUHHMAaeMble (ocylecTB/sieMble) MMM B X0/1€ Pe0CTaABIeHU MYHUIIUTIAJBHOH YCIyTH

4.6. JIOM>KHOCTHBIE JIMIA, OTBETCTBEHHBIC 3a MPEIOCTaBICHUE MYHHMIIMNAIBHOW YCIIYTH, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTDH 3a COOJIO/IEHUE MOPSJIKa U CPOKOB MPEAOCTABICHUS MYHHIIMIIATbHOM
YCIIyTH.

M®I[ u ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTaHOBJECHHYIO 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanuu:

1) 3a moMHOTY meperaBaeMbIX aJMHUHUCTPALMM 3aIPOCOB, MHBIX JOKYMEHTOB, NPUHATBIX OT
3asBuTens B MOILL;

2) 3a CBOEBpEMEHHYIO Iepefadyy aJAMMHHUCTpAlMM 3alpOCOB, MUHBIX JOKYMEHTOB, IPUHATHIX OT
3asiBUTENS, a TaKXKE€ 32 CBOEBPEMEHHYIO BblIauy 3asBUTENIO JTIOKYMEHTOB, MEPEAAHHBIX B 3TUX IENAX
M®I] agmuHHCTpaLEn;

3) 3a coOmroaeHne mpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX, 332 COOJIOJCHUE 3aKOHOJATEIhCTBA
Poccuiickoit denepanyy, ycTaHaBIMBAIOLIETO 0COOEHHOCTH OOparieHus ¢ nHpopmanuen, A0CTyN K
KOTOpOi1 orpaHuyeH (eaepaabHbIM 3aKOHOM.

XKanoba Ha HapymieHME TOpsAAKa TNPEAOCTABICHUS MYyHMUIMNAIbHOW ycmyru MOIL]



paccmarpuBaercs aaMuHUCTpanueil. Ilpu 3TomM cpok paccMoTpeHHs KanoObl HUCUMCISETCS CO JHA
pETUCTpALNH KATOOBI B aIMHHUCTPAITIH.

ITosi0xeHns1, XapakTepu3yomue Tpe0oBaHUA K NOPAAKY H ¢dopmam
KOHTPOJIS 32 IPeJ0CTABIeHHEeM MYHHIMNAJIbLHON yCJIyru
€O CTOPOHBI IPAKIaH, UX 00beIMHEHNH H OPraHU3al Ui

4.7. KOoHTpOodb 3a NPEAOCTABICHHEM MYHHIIMIIATBHON YCIyrd OCYIIECTBIsIeTCs B (opme
KOHTPOJISL 3a COONIOIEHHEM IIOCIEJOBATEIbHOCTH JEHCTBHM, OINpPENeIEHHbIX aJIMUHUCTPATUBHBIMU
IpoLEeAypaMHi 110 MCIOJIHEHUI0 MYHUIUNAIBHOM YCIYIM W HPUHITHEM pPELIEHUN I0JKHOCTHBIMHU
JMLIAMU, ITyT€M HPOBEAEHUS NPOBEPOK COOIOJEHUS M MCIIOJHEHHs JOJDKHOCTHBIMU JunaMu OpraHa
IIpaBoOBbIX akTOB Poccuiickon Penepanuu, a TaKKe IOJOKEHUM HACTOSIIETO aIMUHHUCTPATUBHOIO
periameHTa.

ITpoBepka Takk€ MOMKET MPOBOJUTHCA MO KOHKPETHOMY OOpAILEHUIO TpakJaHUHA WIIU
OpraHH3alMH.

4.8. Ilpu oOpameHun TrpaxaaH, HUX OObEOUHEHMM M OpraHu3auuid K PYKOBOAMTEIIO
aJIMUHUCTPALIMK MOKET OBITh CO3/1aHa KOMUCCHSI C BKJIFOUEHHEM B €€ COCTaB I'paxk/laH, pe/ICTaBUTeIeH
OOIIECTBEHHBIX OOBEIMHEHUH W OpPTraHW3allUil JUIsl MPOBENCHHUS BHEIUIAHOBOW MPOBEPKH IMOJIHOTHI U
KauecTBa NPEAO0CTaBICHNS] MyHULIUIIAIIBHON YCIIYTH.

V. Jocyneonblii (BHecy1eOHbBII) MOPSI0K 00:KaI0BAHUS PellleHUil 1 1eiicTBuii
(0e3meiicTBUS) OPrana, NpeaoCTaABISIOIIEr0 MYHUIUNIAJIbHYI0 YCJIYTY MHOTO(YHKIHOHAJIBLHOTO
LEHTPa, OPraHu3anuii, yka3anHbIX B 4yacTu 1.1 craten 16 @enepanbHoro 3axkona ot 27 urwus 2010
r. Ne 210-®3 «O06 opranu3anum npeaocTaBjieHusI FOCYAAPCTBEHHBIX U MYHHIMIAJIBHBIX YCJIYD», a
TaK:Ke UX JI0JLKHOCTHBIX JIMI, MYHHIIUNAJIbHBIX CJIY:KAIIUX, pA0OTHHKOB

Vka3zaHHas B HAcTOALIEM paszzene HHQOpMalus MOUICKHUT pasMELICHUI0O Ha OQHUIHATbHOM
aJIMUHUCTpalMY, Ha EIWHOM mopTrane rocylapCTBEHHBIX W MYHHIMIAIBHBIX ycayr ((dyHKOWiH), Ha
[TopTane rocymapcTBEHHBIX M MYyHUUIUNAIbHBIX yciuyr (pynkuuit) Pecny6bnukn Komu, B
rocy/apcTBeHHOM HHpopmanroHHo cucteme Pecnyomuku Komu «PeecTp rocynapcTBeHHBIX U
MYHUIUOATBHBIX yeayr (pyHkumii) PecryOnanku Komum.

Nudopmanus nist 3assBUTEIS 0 €r0 NIPaBe NOAATh KaJI00y HA pelleHHs U JeiicTBuA (0e3neiicTBHe)
aIMHHHUCTPALUH, IPEJOCTABIAIOIIEr0 MYHHIIUIIAIbHYIO YCIYTY, €ro J0JKHOCTHOIO JIMIA J1H00
MYHHIHMIIAJIBHOIO CJIy’Kaliero,

M®II, ero padoTHMKA, a TaKKe OPraHU3aUMi, yKa3aHHbIX B yacTu 1.1 cratbu 16 ®enepajbHOro
3akoHa oT 27 urouas 2010 r. Ne 210-®3 «O0 opranu3anuu nNpeaocTaBIeHUs rocy1apCTBEHHbIX H
MYHMIMNAJIbHBIX YCJIYD», WM UX PA0OTHUKOB NPH NMPeJ0CTABJICHUN MYHUIIUNIAJIBLHOMH YCIyrH

5.1. 3agBUTENU MMEIOT MPaBO Ha OOKaJOBaHUE PELEHUM, MPUHSITHIX B XOJI€ MPEAOCTaBICHUS
MYHHUIIMTIANBHOM  ycIyrd, JAedcTBUd  (Oe3nedcTBUI)  agMUHUCTpAIlMU, JOJDKHOCTHBIX  JIWIT
aJIMUHHCTpalMM JIMOO MyHHUIMNaIbHOro ciyxamero M®Il, ero paboTHuKa, MpH NPESOCTaBICHUU
MYHUIIUTATBHON YCIYTH B 10CYA€0HOM MOPSIJIKE.

Opranuszanny, ykazaHHble B yactu 1.1 crareu 16 @enepanbHoro 3akoHa ot 27 urons 2010 r. Ne
210-®3 «OO0 opraHM3alMy TPeJOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYT» B
Pecniy0Onmke Komu oTcyTCTBYIOT.

IMpeamer xkaji00b1

5.2. 3asBuTeENb MOXKET OOpPATUTHCA C Kall000ii, B TOM YUCIIE B CIEIYIOMINX CIydasx:

1) HapymieHHe Cpoka PErucTpalHH 3ampoca 3asBUTENS O MPEIOCTABICHUH MYHUIIUTAIBHON
YCIIYTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbroro 3akoHa ot 27 uroist 2010 . Ne 210-D3 «O6
OpraHM3aINH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATTBHBIX YCITYTY);

2) HapylmIeHHE CpoKa TIPEIOCTaBICHUS MYHUIMIIAJLHON ycIyru. B ykaszaHHoOM ciydae
nocyneOHoe (BHecyneOHOe) oOkaloBaHWE 3asBUTENEM pelieHui u aevictBuil (OeszmeiicTBus) MOI],



pabotarka M®I] Bo3moxHO B citydae, ecnmu Ha MOLI, pemenus u nerictBust (0e31elCTBIE) KOTOPOTO
00>KaJTyIOTCsl, BO3JIO)KEHA (DYHKITHSI TIO TPEIOCTABICHNUIO COOTBETCTBYIONICH MYHUITUIIAIBHON YCIYTH B
MTOJTHOM 00BhEME U B TIOPSAJIKE, ONPEAeIICHHOM YacThio 1.3 crateu 16 denepaabHOTO 3aK0HA OT 27 HIOJIA
2010 r. Ne 210-®3 «O0 opranu3anuy NpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIyT»;

3) TpebGoBaHue y 3asBHUTENS AOKYMEHTOB WJIM HMH(pOpMalnuu JuUO0 OCYIIECTBICHHS JIEHCTBUH,
IIPEJICTABICHUE WIN OCYIIECTBIEHUE KOTOPBIX HE IIPETYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMHU
Poccutiickoit denepariyi, HOPMATUBHBIMU MTPaBOBBIMHU akTamu PecryOiuku Komu, MyHUIIMITATBHBIMA
IIPAaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBBIMU akTaMu Poccuiickoit deneparii, HOpMaTHBHBIME IPaBOBBIMU akTamu PecmyOmnku Komu,
MYHHIIMITAIEHBIMU [TPABOBBIMU aKTaMU JIJIsl IPEJOCTABICHHS MyHUIIUTIAIBHON YCIYTH, Y 3asBUTEIS,

5) oTka3 B MpEeAOCTaBICHWHM MYHULUINAIbHOM YCIYr'M, €CIM OCHOBAaHHSA OTKa3za He
MPEeIyCMOTPEeHbl (eepalbHBIMU  3aKOHAMH U TNPHUHIATHIMU B COOTBETCTBUM C HHUMH HHBIMH
HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickon dPenepanuu, 3aKOHAMU MU MUHBIMU HOPMAaTUBHBIMH
npaBoBbIMH akTamu PecnyOnukm Komu. B ykazanHoMm ciydae gocyneOHoe (BHeCyneOHOE)
o0>kaJoBaHUE 3asBUTENEM pelleHui u aeiictuil (6e3netictBusi) M®DL], paboranka M®I] Bo3MOXKHO B
ciydae, ecnu Ha MOILI, pemenuss u aeiictBus (Oe3nelcTBHE) KOTOPOTo OOXKANyHOTCS, BO3JIOXKEHA
GyHKIUS 10 TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUNAIBHBIX YCIYT B TOJHOM 0OBeMe B
MOpsZIKE, onpeaereHHoM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa oT 27 utong 2010 r. Ne 210-D3
«O0 opranusanuy npeaocTaBIeHUs FOCYIapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYI»;

6) 3aTpeboBaHME C 3asgBUTENS MPU MPEAOCTABICHHUM MYHULIUINAIBHOW YCIYTH IUIaThl, HE
MPEeyCMOTPEHHOM HOPMATUBHBIMH IPAaBOBbIMU akTaMu Poccuiickori dexnepainuyi, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecyOnuku Komu, MyHULIMTIATbHBIMU TIPABOBBIMH aKTaMH;

7) oTKa3 agMUHHUCTpaIUHU, €€ MOJBKHOCTHOTO Jyinia, MOL], pabotauka MO®IL, opranuzanmii,
npenrycMoTpeHHbIX yacTbio 1.1 crateu 16 denepanbHoro 3akona ot 27 utonst 2010 r. Ne 210-d3 «O6
OpraHM3allK MPEeJAOCTaBICHUS IOCYIapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYr», UM UX PaOOTHUKOB B
WCIPABIICHUU JOMYIIEHHBIX HWMH ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS
MYHHUIMIAJIBHON YCIYTH JOKYMEHTaX JMOO0 HapylIEHHE YCTaHOBJIEHHOTO CPOKA TAKUX HUCIIpaBieHUi. B
yKa3aHHOM cllyyae jaocyaeOHoe (BHecyaeOHOe) oOkaloBaHHE 3asBUTEJEM pelleHUH H JedcTBui
(6e3neiictBuss) MOLI, pabornuka M®I] Bo3moxHO B ciydae, eciiu Ha M®II, pemenus u nencTBus
(Oe3neiicTBUE) KOTOPOTrO 00XkKaylOTCs, BO3JIOXKEHA (YHKIHS IO MPEIOCTABICHUIO COOTBETCTBYIOLINX
MYHHUIMIAJIBHBIX YCIYr B IOJIHOM OOBEME B TMOpsIKe, ompeaeneHHoOM dYacTtbio 1.3 crateu 16
@enepanbHoro 3akoHa or 27 wutons 2010 r. Ne 210-®3 «OO6 opraHuzanuu NpeaoCTaBICHUS
rOCyJAapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

8) HapylleHHe CpoKa WM MOpSAIKa BBIAAYM JOKYMEHTOB MO pe3ylbTaTraM IMpeloCTaBIICHUS
MYHULMITAJIBHON YCIYTH;

9) npUOCTAaHOBIEHHME IMPEJOCTABICHUS MYHUIUNAIBHOW  YCIyrHM, €CIM  OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE TMPEeAyCMOTpEeHb! (e/epadbHbIMU 3aKOHAMHM W IPUHATHIMH B COOTBETCTBUU C
HUMHM WHBIMH HOPMAaTUBHBIMU NpaBOBbIMH akTamu Poccuiickoil ®denepanuu, 3aKkOHaMd U HWHBIMU
HOpPMaTUBHBIMM TpaBoBbIMM akTamu Pecnyomuku Komu. B ykazaHHoM ciydae nocyaeOHoe
(BHecyneOHOe) oOkamoBaHHE 3asBUTENEM pelieHUuN u neiictBuil (6e3peiictBus) MOILI, pabortHuka
M®I] Bo3moxHO B ciuydae, ecaiu Ha MODIl, pemenuss u neiictBus (Oe3aeHCTBHE) KOTOPOTO
00>KaJTyIOTCsl, BO3JIOkKEHA (DYHKIMS 1O MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULIUMIAIBHBIX YCIYT B
MTOJTHOM 00BEeMe B TIOPSIKE, ONpenesieHHOM acThio 1.3 ctateu 16 deaepanbHOTO 3aKOHA OT 27 WO
2010 r. Ne 210-®3 «O06 opranuzaiuy rnpeocTaBlIeHUs TOCYAaPCTBEHHBIX U MYHUITUMAIBHBIX YCIYTY.

10) TpeOoBaHue y 3asBUTENS MPU MPEAOCTABICHHH MYHHUIMIATBHONW YCIYTH JTOKYMEHTOB WIIH
uHpOpMaIUY, OTCYTCTBHE U (MJIM) HEJTOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHMChH MPH MEPBOHAYAIBHOM
OTKa3e B IpHUeMe JIOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTAaBIEHUSI MyHUIIUNAIBbHON yciayru, au0o B
IIPEIOCTABIIEHUN MYHHUIMIAIBHON YCIyTH, 3a UCKIOYEHHEM CIIydaeB, MPEAYCMOTPEHHBIX ITYHKTOM 4
gyactu 1 craten 7 DenepanbHoro 3akoHa or 27 wurong 2010 r. Ne 210-d3 «OO0 opranuzauuu
NPEOCTABIEHUS] TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX yciayr». B ykasaHHoM ciydae nocynaeOHoe
(BHecyneOHOe) oOXkajoBaHUE 3asBHUTENEM pelieHud u neiictBuil (6e3nmeiictBusi) MOL, paboTHuka
M®I] Bo3moxHO B chydae, ecnu Ha MODIL, pemenus u nelictBusi (Oe3melicTBHE) KOTOPOTO
00XaJTyIOTCSI, BO3JIO)KEHA (DYHKILIMSA MO MPEJOCTAaBICHUIO COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYT B
MOJIHOM 00BEMe B TIOPSIKE, ONpeaeeHHOM YacThio 1.3 ctathu 16 DeaepanbHOro 3akoHa oT 27 HIOIS



2010 r. Ne 210-®3 «O06 opraHuzaiuy npeIoCcTaBICHUs TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.

Opras, npeaocTaBJsIONIAI MYHUIIUNIAJTBHYIO YCJIYTY, OPraHU3alui U YIIOJJHOMOYEHHbIe
HAa PacCMOTPEHHeE KAJT00bI JOJIKHOCTHBIE JIMLA, PA0OTHUKH, KOTOPBIM MOKeT ObITh HANIPaBJIeHA
JKaJ100a

5.3. Kanoba nmomaercs B MUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHTEIIE, B 3JIEKTPOHHOU (hopme B
anmuHucTpanuto, MOPIL[ mub6o B MunucrepctBo skoHoMuku PecnyOonmuku Komm — opran
roCcyJAapCTBEHHOM BJIACTH, sBysitonuiics yupeautenem M®I] (nanee - MUHHCTEPCTBO).

[lpuem >xano® B MNUCHBMEHHOH (oOpMe OCYIIECTBISETCS OpraHaMH, IPeI0CTABISMIOIINMU
MyHHULMNANbHBIE yeinyru, MOL] B MecTe mpenocTaBieHHs MYHULUIAIbHONW yciayru (B MecTe, Te
3asBUTENb I0JIaBajl 3alpoc Ha MOJIYyYEHHE MYHHUIMNAIBLHOM YCIyru, HapylIEHUE IMOpsiiKa KOTOpOi
o0xairyercs, 1100 B MecTe, TJIe 3asBUTEJIEM MOIYUYeH Pe3ybTaT YKa3aHHOW MyHUIIUIIAJIbHON YCIIyTH).

[lpuem >xano0® B mnHCbMEHHOH ¢opMe ocymecTBIsieTcss MHHUCTEPCTBOM B MECTE €ro
(aKTUYECKOT0 HaX 0K ICHUSI.

KanobGpl Ha pelieHus, NPUHATBIE PYKOBOAMTEIEM aJMUHHUCTPALMU, pPaccMaTpUBAIOTCS
HEMOCPEJACTBEHHO CaMUM PYKOBOIHUTENEM aIMUHHUCTPAIUU, B CBSI3U C OTCYTCTBHEM BBILIECTOSIIETO
oprasa.

Kanobel Ha pemenus u neiictBus (6e3aeiictBue) pabotHuka MOL] momaroTcs pyKOBOIUTEINIO
storo M®ILI. XKanobsr Ha pemienus u neictBus (Oes3neiictBue) pykoBoautenss MOPL] nomarotcs B
MuHHCTEPCTRO.

IMopsinok moxayu U pacCMOTPEHHS JKATOObI

5.4. Xamoba Ha pemenus u jaeWctBus (0e3aeHCTBUE) aIMUHUCTPALUU, PYKOBOAUTENS
aJIMMHUCTpALMM, WHOTO JIOJKHOCTHOTO JIMLA aJAMUHUCTPALMM, MYHULIUINIAIBHOTO CIYXAIEero MOXET
ObITh HampaBlIeHA Yepe3 OpraHu3alMi0 MOYTOBOW CBSI3M, MHYIO OPraHU3alMio, OCYLIECTBIISAIOIIYIO
JIOCTABKY KOPPECITOHICHIINH, qepes M®I], c WCTIOJIb30BAHUEM UH(POPMAITMOHHO-
TeJIEKOMMYHUKAIIMOHHONH ceTn «/HTepHeT», oduIManbHOro caifta agMuHUCTpauuu a, EaumHoro
nopraja TOCYJapCTBEHHBIX M MYHHULIMNAIbHBIX yciuyr (¢ynkuwmii), [lopranma rocynapcTBEeHHBIX M
MYHUIUOATBHBIX ycayr (¢ynkuuit) Pecnybonukn Komu (nmamee — mopranbl rocyJapCTBEHHBIX U
MYHHUIMMAIBHBIX YCIYT ((PyHKIUI), a TAKXKE MOXKET ObITh MPUHSTA MIPH JIUYHOM IIPUEME 3asiBUTEIIS.

XKanoba Ha pemenus u neiicrsus (6e3neiicteue) M®L, ero pabOTHUKOB MOXET OBbITh HalpaBieHa
yepe3 OpraHM3allio0 IOYTOBOM CBS3M, UHYIO OpraHMU3alMIo, OCYIIECTBISIOLIYIO JOCTAaBKY
KOPPECTIOHIEHIIMH, C UCIOJIb30BaHUEM HMH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT»,
odpunmanpHoro caiita M®IL], mopTasoB rocylapCTBEHHBIX M MYHUIMNAIBHBIX yChyr (QyHKIHi), a
TaKXe MOKET OBbITh MPUHATA IPU JIUYHOM IPUEME 3asIBUTEIIS.

Kanoba paccmarpuBaercs MOPILl, mnpeaoCTaBUBIIMM MYHULUINAIBHYIO YCIYTYy, MOPSJIOK
NPEJOCTaBIEHUS] KOTOPOM ObLI HapyllleH BCIIEACTBHE pelleHui u neictuii (6e3neiicteus) M®PLI, ero
JOJKHOCTHOTO JIMIa U (Wn) pabOTHUKA.

[Ipu mnoctymnenuu »kanoObl Ha pemieHUs M JeiictBus  (Oe3neicTBHE) aJMUHUCTpAIMH,
JOJKHOCTHOTO JIMIA aAMUHUCTPAIH, MyHUIIMIAIbHOTO ciyxatiero M®IL] obecrieunBaer ee nepegauy
B aJMHUHHMCTPALMIO, B MOPSJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIVIALLIEHHMEM O B3aUMOJEHCTBUU
Mexay MOI[ u agmMuHuCTparuel, HO HE TMO3[IHee CJIEAYIOMEro paboyero JHS CO JTHS MOCTYIUICHUS
KaJIOOBI.

5.5. Perucrparnus xano6s! ocymecTBisieTcss amMuancTpanueid, M®L] cooTBETCTBEHHO B KypHaje
ydyeTta jxanod Ha peuieHus U jAedcTBus (Oe3neiicTBUE) aJIMUHHCTpalUU, €€ JOJDKHOCTHBIX JIMIl U
MYHHMIMITAJIBHBIX CIYKaIlUX, )KypHaJle ydeTa *kajiod Ha pemieHus u aeiicteus (6e3neiictsue) MOL, ero
paboTHHKOB (nanee — XKypHasl) He MO37Hee CIEAYIOIIEro 3a JTHEM ee MOCTYIUIEHUs padouero JHS ¢
MIPUCBOEHUEM €11 perucTpaliioOHHOTO HOMEpa.

Benenne Xypnana ocymiectBisiercs 1no ¢GopMe U B TMOPSAJKE, YCTAHOBJIEHHBIMU IPAaBOBBIM
AKTOM aJIMUHUCTPALINH, JIOKATbHBIM akToM M®II.

Anmunuctparmeit, MOL] BbaeTcst paciycka 3asiBUTENIO B MOJYYEHUU OT HETO KajJoObl U MHBIX
IPEJCTAaBICHHbIX JOKYMEHTOB B NHUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE C YyKa3aHHEM



PETUCTPALIMOHHOTO HOMEpa KaJloObl, JaTbl M BpPEMEHU €€ MpueMa, MepeyHs MpeACcTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO NPH JINYHOM IIPUEME 3asIBUTES.

Pacriicka o peructparuu xanoObl Ha pereHus U aericTBus (6e3aeicTBIEe) aAMUHUCTPAINHN U e
JNOJDKHOCTHBIX  JIMILl, MYHMLIMIAJIBHBIX CIY)XKallUX M IOJYyYEHUH JOKYMEHTOB C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KaJloObl, JaTbl U BPEMEHU €€ IMpueMa, IepeuHsl MPEeICTaBICHHbBIX
JIOKYMEHTOB, HAaIlPaBJIEHHBIX yepes M®I], c HCTIOJIb30BaHUEM uH(OPMAIIMOHHO-
TEJIeKOMMYHUKAaMOHHOW ceTu «MHTepHeT», OQHUIMAIbHOTO caiWTa aAMHHHCTpAIMH, MOPTAJIbI
TOCYJapCTBEHHbIX M MYHHMLMNAIBHBIX YCIyr ((QyHKIUil), OpraHU3alMi0 IMOYTOBON CBSA3H, HHYIO
OpraHu3alMI0, OCYIIECTBIIIONIYIO JOCTaBKY KOPPECHOHJCHILIMH, HAIpPABIISIETCS 3asBUTEII0 Yepe3
OpraHM3alMI0 MOYTOBOM CBSI3U, MHYIO OPraHM3aLUI0, OCYLIECTBIISIIOIIYIO JOCTaBKY KOPPECIOHACHIINH,
B TeueHue 3 pabouux AHEH CO THS UX PETUCTPALIUU.

XKanoba B TeueHwe oAHOTO pabodero AHA CO JHSA €€ PErucTpalud TMOMISKUT Iepenade
JOJHKHOCTHOMY JIUITY, paOOTHHUKY, HAJIeIEHHOMY OJTHOMOYHSIMH 110 PACCMOTPEHUIO kao0.

5.6. XKanoGa tomkHa coaepKaTh:

1) HauMeHOBaHME aJAMHHHCTpAlMH, JOJDKHOCTHOTO  JIMIlA  aJAMHUHHUCTpalMH, JUOO
MYHUIUNATBHOTO ciyxkamiero, M®LI, ero pykoBoxutens u (wiu) pabOTHHKA, PELICHUS U JCHCTBHS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢daMunuio, UMs, OTYECTBO (MOCIEIHEE - MPU HAJIMYUHU), CBEIEHUS O MECTE >KUTEJIbCTBA
3asBUTENs - (PU3WYECKOro JIMIA JIMOO HAMMEHOBAaHUE, CBEACHHS O MECTe HaXOXKJICHUS 3asBUTENS -
IOPUIMYECKOTO JIMIa, a TaK)Ke HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) JIeKTPOHHOU
MOYTHI (TP HAJMYMU) U TOYTOBBIN apec, MO KOTOPHIM JOJDKEH OBbITh HAIPaBIIEH OTBET 3asBUTEIIO;

3) cBemeHusi 00 OOKalMyeMbIX peHICHUSX H JeHCTBHAX (Oe3leiiCTBUM) aIMHHHUCTPAIUH,
JOJHKHOCTHOTO JIMIIA aIMUHUCTPALUH, IMO0 MyHULIUTIATbHOTO ciayxaiiero, M®II uiu ero paboTHuKa;

4) noBOIBI, HA OCHOBaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C pPEIICHHEM U JIEHCTBUEM
(Oe3nelicTBMEM) aJAMMHHUCTPAIMK, JOJDKHOCTHOTO JIMIA aJAMHHHUCTpAIMH, JMOO0 MYHUIIUIAIBHOTO
cirykamero, ML unu ero paboTHUKA.

3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAJIMYHMH ), TOJATBEPKIAIONINE T0BOIbI
3asiBUTENIS], 1100 UX KOIIHH.

5.7. B cnydae ecnu jxanoba mojaercs depe3 NpEACTAaBUTENs, MM TakXKe IpeCTaBlIseTCs
JOKYMEHT, TOATBEPAKIAIOIIMI IOJTHOMOYMS HAa OCYLIECTBJICHUE COOTBETCTBYIOIIME IeHCTBUUA. B
Ka4yecTBe JIOKYMEHTA, [TOJITBEPKAAOIIET0 MOJTHOMOYHS MPEACTaBUTENS], MOXKET ObITh IIPEJICTaBIICHA:

a) oopMIIEeHHAsE B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoit denepaiiuu 10BEpEHHOCTh
(1t przHUecKuX UN);

0) odopmieHHass B COOTBETCTBMM C 3akoHojarenbcTBOM Poccuiickoit  deneparuun
JIOBEPEHHOCTD, MOJNMCAHHAS PYKOBOJUTEIEM 3asIBUTENS WA YIIOJIHOMOUYEHHBIM 3TUM PYKOBOJIUTEIEM
JTUIOM (AJ1s1 FOPUANYECKUX JINI);

B) KOIUS pelIeHHUs O Ha3HAYeHUH WU 00 u30paHuM MO0 MpHKa3a O Ha3HauYeHUH (PU3NYECKOTro
JUIa Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPHIM Takoe (U3MYECKOoe JUI0 00JajaeT MpaBoM
JIeiCTBOBAaTh OT UMEHHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.8. Tlpu moctymnenun xanoosl yepes M®DII, obecnieunBaeTcst ee mepenaya Mo 3anuIeHHON
MHPOPMALIMOHHOM cHUCTeMe WIM KypbepCKOW JOCTaBKOW JIOJDKHOCTHOMY JIMIYy, pPabOTHHKY,
HaJIeJIECHHOMY IOJIHOMOYHUSMHU MO PACCMOTPEHHIO Kalo0 B MOPSAIKE U CPOKH, KOTOPbIE YCTaHOBIIEHBI
COTJIALIEHUEM O B3auMojeucTBUU Mexay MOPL[ m agmMuHHUCTpalMed, HO HE IO3JHEE CIEAYIOLIEro
paboyero HS CO JHS MOCTYIIEHUS 7KaJO0BbI.

[Ipu mocryruienun xanoOel yepe3 MODII, cnemumanuct M®I[ peructpupyer xamody B
nHpopmanmonHoit cucreme MO®I] ¢ mpucBoeHneM KajnoOe PErUCTPAIMOHHOTO HOMEpPA W BBIJAET
3asBUTEIIIO PACIIUCKY B OJYYEHUH HKaJ00bl, B KOTOPOH YKa3bIBaeTCs:

MECTO, /1aTa U BpeMs IIpueMa >Kano0bl 3asiBUTENS;

dbamMunus, UM, OTYECTBO 3aSIBUTEIIS;

nepeyeHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEIIS;

(bamuus, UMs1, OTYECTBO CIELUANNCTA, TPUHSABLIETO KaJI00y;

CPOK PacCMOTPEHHUSI KanoObl B COOTBETCTBUH C HACTOSAIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.9. B cnyuae ecnu xanoba mogaHa 3asBuTeneM B aaMuHucTpanuio, M®OL], B Munucrepctso, B
KOMITETEHIIMIO KOTOPOTO HE BXOJUT NPUHATHE PEIICHUs 10 kajiode, B TeueHue 3 pabouux AHEU co AHS
€e PErucTpary YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMLO aAMUHHUCTpauuu, paboTHuk M®LI, corpyaHuk



MunucTepcTBa HampaBiseT Kalo0y B aAMHUHHCTPAIUIO, IPEIOCTABISIONIYI0 MYHULIUNIATBHYIO YCIYTY
U YIIOJHOMOYEHHYIO B COOTBETCTBHM C KOMIIETEHIIMEH Ha €€ pacCMOTPEHHUE, U B MUCHBMEHHOH (opme
HH(pOPMUPYET 3asIBUTEIS O TEPEHAINIPABICHUH KATOOBI.

[Ipr 3TOM CpOK paccMOTpPEHHS KalOObl HMCUHUCISETCS CO JHS PETHCTPAIMH JKajloObl B
aJIMMHUCTPALIHIO, MPEJOCTABISAIONICH MYHUIIMTIANBHYIO YCIYTY U YIIOJIHOMOUYEHHOM B COOTBETCTBHH C
KOMIIETECHIIMEN HA €€ PACCMOTPEHHUE.

5.10. B ciny4yae ycTaHOBJIEHUSI B XOJI€ WJIM MO pe3yJbTaTaM pacCMOTPEHUS ’KajloObl MPU3HAKOB
CoCTaBa aJIMUHHUCTPATHBHOTO IMPABOHAPYLICHUA WJIM MPU3HAKOB COCTaBa NPCCTYIICHHA, UMCIOIIUCCA
MaTepuaabl He3aMeJIUTENbHO (He mo3aHee 1 paboyero 1OHS CO JHSA YCTAHOBJICHUS YKa3aHHBIX
O6CTO$IT€J'IBCTB) HaIMpaBJIAKOTCA JOJKHOCTHBIM JIMIIOM, pa6OTHI/IKOM, HaACJIICHHBIMU ITIOJIHOMOYUAMU 110
PaccMOTPEHHUIO 3Kaji00, B OpraHbl MIPOKYpaTyphl.

Cpoxu paccMoTpeHHs KaJ100

5.11. Xano6a, mocrynuBiias B agMuHuctpaiuto, MO, MuHucTepcTBO, TUOO0 BBIIMICCTOSITUN
opran (MpH €ro HaJIWYWHK), MOJUISKUT PACCMOTPEHHMIO B TeueHue 15 paboumx nHe co HS ee
perucrpanuy, a B cilydae OOXaJoBaHMs OTKaza aJMUHHMCTpaluH, €€ AOoJDKHOCTHoro juia, MOI[ B
npueMe JOKYMEHTOB y 3asBHTENs JMOO B HCHPABICHUW JOMYIIEHHBIX OINEYAaTOK W OIMMOOK WU B
cilyyae 00XaJloBaHUs HapyLIeHUs YCTAaHOBJIEHHOIO CPOKa TaKMX MCIPABICHUH - B TeueHUe 5 pabouux
THEW CO JHS €€ PErUCTpaIliH, ecii 0ojiee KOPOTKHUE CPOKH PACCMOTPEHHUs KAIOObI HE YCTAaHOBJIICHBI
aAMUHUCTpAIMEd, NPeNoCTaBIAIIed  MyHULMOAIbHYO  ycayry, M®L], MunucrepcrBom,
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTpPEHHUE.

B ciydae ynoBnerBopeHus 5kanoosl B (opMe HCIIpaBlIEHUs TOMYIIEHHBIX OlIeYaTOK M OMIMOOK B
BBIIAHHBIX B PE3YyJbTaTe MPEAOCTABICHUSI MyHUIIUIAIBHOM YCIIyTH JOKYMEHTaX, OTBETCTBEHHOE JIUIIO B
TedyeHue 5 pabouux AHEH CO JHS PEerucTpaluy >kajgo0bl TOTOBUT MPOEKT MOTUBHUPOBAHHOI'O OTBETA O
pe3yabTataX pacCMOTPEHHsS JKajloObl, B TOM YHCIE TPOEKT JOKyMEHTa C HCIPABICHHBIMH
JOMYUIEHHBIMU OlleYaTKaMU U OIINOKaMH.

PesynbTaT paccMoTpeHns KaJIo0bl

5.12. Tlo pe3ynbraram pacCMOTPEHUSI TPUHUMAETCS OJTHO U3 CIAEAYIOIIMX PEIICHHI:

1) >)xanmo0a yJIoBIETBOPSAETCS, B TOM YHCIIE B (DOpME OTMEHBI IPUHSATOTO PEIICHUSI, HCITPABICHUS
JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3ylbTaTe MpPeJOCTaBICHUS MYHUIIUIAIBHON
YCIIYTH IOKYMEHTAax, BO3BpaTa 3asBUTEIO JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUBHBIMU NPaBOBbIMH akTaMu Poccuiickoii ®enepanii, HOpMaTUBHBIMU TPABOBBIMH aKTaMU
Pecny6omuku Komu,

2) B yIOBJIETBOPEHHH KATOOBI OTKA3bIBACTCA.

B cnyuae ynoBnerBopeHus xano0bl B OpMe UCIIPABJICHHS JOMYIIEHHBIX OMEYaTOK U OLINOOK B
BBIJJAHHBIX B pE3yNbTaTe NPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIMIIO B
TeueHue 5 pabouux THEH CO JTHSA PETUCTPAIUH KATOOBl TOTOBUT MPOEKT MOTUBHUPOBAHHOTO OTBETA O
pe3ynbTaTtax pacCMOTpPEHHUs >Kalo0bl, B TOM UHCJIE TPOEKT JOKYMEHTa C HCHpPaBICHHBIMU
JOTYIIEHHBIMH OTI€YaTKaMH M OITHOKAMH.

IMopsinok nuHpopMUpoBaHNS 3asBUTEJIS 0 Pe3y/JbTaTax PACCMOTPEHMA KAT00bI

5.13. He no3aHee nHs, CAEAYIONIETO 3a THEM MPHUHATHS YKa3aHHOTO B MMyHKTE 5.12 HacTosero
aJIMMHHUCTPATHUBHOTO pETJIaMeHTa peIICHHs, 3asBUTENI0 B MHUCHMEHHOW (opMe U TIO >KEITaHHIO
3asBUTENIS B DJICKTPOHHOM (hopMe HAmpaBiIsieTCsi MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaXx PacCCMOTPEHUS
’KaJI00BL.

B MOTHBHpPOBaHHOM OTBETE IO pe3yIbTaTaM PaCCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

a) HauMeHoBaHue aamuHuctpanuu, MOPILI, paccmorpeBmiero xamnody, MOIKHOCTb, (aMHIUs,
HMsI, OTYECTBO (MTOCIIeHEE — TPU HAIMYWH ) JOJKHOCTHOTO JIUIA, paOOTHUKA, MPUHSBIIIETO PEIICHUE IO
Kasio0e;

0) HOMep, Jara, MECTO TPHUHATUS pEIICHUs, BKIOYAas CBEACHUS O JAOHKHOCTHOM JIHIIE
anMuHUCTpanuu, pabotauke M®II, pemenune nnu neiictsus (6e3neiicTBre) KOTOPOTo 00KATYIOTCS;



B) (haMuITHs, UMsI, OTYECTBO (TTOCIIeTHEE — MPU HAJTMYWH ) WJIM HAUMEHOBAHHE 3asBUTEIIS;

T') OCHOBAHUS IS IPUHSATHS PEIICHHUS T10 JKaIo0e;

1) IPUHSATOE TIO JKAI00e pelIeHne ¢ yKa3aHneM apryMEHTHPOBAHHBIX Pa3bsiICHEHUH O MPUYWHAX
MPUHSITOTO PEIICHUS;

€) B cilydae eciu ajo0a IOJICKUT YAOBICTBOPEHUIO - CPOKH YCTPAHCHHUsS BBISIBICHHBIX
HApYIICHUIA, B TOM YHCIIe CPOK MPEIOCTABICHUS pPe3yabTaTa MyHUIIUIAIBHON yCIyru, nHGOpMaLus O
JEUCTBUSX, OCYIIECTBIISIEMBIX OPTaHOM, MPEIOCTABISIONUM MYHHIUNIAIBHYIO yeiyry, M®II, B nemsx
HE3aMe/UIUTEIHLHOTO YCTPAHCHUS BBISBICHHBIX HAPYIICHUW MPU OKA3aHWW MYHHIIMITALHOW YCIYTH, a
TaKXKe TPHUHOCATCS W3BHHEHHUS 3a JOCTAaBICHHBbIE HEYJ0OCTBa M yKasbiBaeTcss HMHGOpMAIMs o
JTAbHEUINX JCUCTBHUSIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTEII0 B IENAX TMOTYYCHUS
MYHUITUTIATBHON YCITYTH;

) CBEJICHUS O MOPSIKE 00KAIOBaHUS IPUHSTOTO TI0 Kao0e pereHusl.

Iopsiaok 00xkanoBaHus pelIeHHs 110 Kan00e

5.14. B ciydae Hecoryacus ¢ pe3yibTaTaMd J0CYIeOHOro OOXKalIoBaHUs, a TaKKe Ha JIF00Oi
CTaJH PACCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asIBUTEIb UMEET MPABO OOPATHTHCS B CYJl B COOTBETCTBHH C
YCTaHOBJICHHBIM HeﬁCTByIOIHHM 3aKOHOAATCJIbCTBOM IMOPAIAKOM.

IIpaBo 3asiBUTe/Is1 HA MOJIyYeHHe HH(POPMALIMH M IOKYMEHTOB, HE00XOAMMBbIX J1JIsl
000CHOBAHMSI M PACCMOTPEHUS KAJT00bI

5.15. 3agBuTenp BIIpaBe 3alpalluBaTh U MOJIy4aTb UH(POPMALUIO U JTOKYMEHTHI, HEOOXOAUMbIE
111 0OOCHOBAHUS M pACCMOTPEHMS KaJlOOBI.

3asBuTenb oOpamaercs B aJMHHHCTPALMIO C 3asABJICHHEM Ha IOJydeHHEe HHGOpMAIMH U
JOKYMEHTOB, HEOOXOAMUMBIX JuIi OOOCHOBAHHS M PACCMOTPEHHUs JKanoObl (najee — 3asBICHHE) B
MUCHMEHHOMN (hopMe Ha OyMakHOM HOCHUTEIIE, B AJIEKTPOHHOU (opMme.

3asBIeHNE MOXKET OBITh HAPABJIEHO Yepe3 OPraHU3alUI0 MOYTOBOM CBS3H, HHYIO OpraHU3ALHIO,
OCYIIECTBJISIONIYIO JOCTaBKY KoppecmnoHjeHiuu, yepe3 MO®IL], ¢ ucnonp3oBanueM uHOOpMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», oQUIMaIbHOrO caifiTa agMHUHHUCTPALUHU, a TaKXKe MOXKET
OBITh IPUHATO MPH JTUYHOM TIPUEME 3aBUTEIIS.

3asBIeHNE JOJDKHO COJIEPKATh:

1) HauMEHOBaHUE aIMUHUCTPALIUNH, €€ JOJDKHOCTHOTO JIMIA JIN00 MYHHIIMIAIBHOTO CIYXKAaIIero
aJIMUHHUCTpAllMY, B KOMIIETEHIIMM KOTOPOTO HAaXOAUTCS MH(pOpMAIM U JOKYMEHTbI HEOOXOIUMBIE IS
000CHOBaHHUS U PACCMOTPEHUS KalloOBbI;

2) ¢damuiuio, ¥Ms, OTYECTBO (MOCIEAHEE - MPU HAIUYHMH), CBEACHHS O MECTE JKHTEIbCTBA
3asBUTENS - (PU3MUECKOro JMIa JUOO0 HaWMEHOBAaHHME, CBEIACHHS O MECTe HAXOXKIACHUS 3asBHTENS -
IOPUIMYECKOT0 JINIa, a TaKk)kKe HoMep (HoMmepa) KOHTaKTHOro TejedoHa, ajapec (aapeca) 3IeKTPOHHOM
MOYTHI (MIPH HAIWYHMH) ¥ TOYTOBBIHA ajjpec, M0 KOTOPHIM JIOJKEH OBITh HAalPaBJICH OTBET 3asBUTEIIO;

3) cBeneHus 00 H(GOPMAIMK U JTOKYMEHTaX, HEOOXOIUMBIX Ui 00OCHOBAHHS U PACCMOTPEHHUS
KaJIOOBbI.

Cpok mpenocraBieHus MHGOpPMAIMM U JIOKYMEHTOB, HEOOXOJMMBIX s OOOCHOBaHHUS U
paccMOTpeHHUs Kano0bl, COCTaBISIET 5 pabouuX JHEH CO AHS PErUCTPaLMU 3asIBICHUS.

OcHoBaHMi1 /U1 0TKa3a B IpUEMe 3asiBIICHUS HE TIPEAYCMOTPEHO.

Cnoco0b1 mHGpOPMUPOBAHMA 3asIBUTEJISI O MOPSAAKE MOJAYU U PACCMOTPEHHS KAT00bI

5.16. Undopmanus o nmopsake Mojgadu U pacCMOTPEHUS JKaI00bl pa3MeIaeTcs:
Ha MH(POPMAIIMOHHBIX CTEH/IaX, PACHOJI0KEHHBIX B aAMUHUCTpanuu, B MOIL;
Ha ouIIMaTBHBIX caliTax agMuHUCTparuu MOI];
Ha [lopTrane rocyaapcTBEHHBIX U MyHULUNAIBHBIX ycIyr (QyHkumii) Peciybnuku Komu
u (nnn) EnuHoM noprasie rocyapcTBEHHBIX M MyYHULIIMIAIBHBIX YCIYT (QyHKIHIT);
5.17. Uudopmaniuro o mopsiike mogauy U PaCCMOTPEHUS KATOOBI MOYKHO TOJTYUUTh:
MOCPENICTBOM TeNe(OHHOM CBA3M MO HOMEpPY anMuHucTpauuu, MOL;



MOCPEICTBOM (PAaKCHMUIIBHOTO COOOIIEHNS;

IIPU JTMYHOM OOpaIlleHuu B aAMUHUCTpaluio, ML, B TOM 4ncIie o 3JIeKTpOHHON MOYTe;
MIpU TUCBMEHHOM O0OpallieHuu B aqMuHucTpaiuo, MOII;

yTeM MMyOJIMYHOTO HH(POPMHUPOBAHUSI.

[punoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY

HPETOCTABICHUS MyHHIUITATBHON YCIYTH

«CornacoBaHue IepeycTporCTBa U (WIIK) TEPETIaHUPOBKH
MTOMEIIEHUS] B MHOTOKBAPTUPHOM JIOMEY

B

(HaI/IMCHOBaHI/Ie opraHa MECTHOI'0O CaMOyIIpaBJICHHUA

MYHHIIATIATHHOTO 00pa30BaHus)

3ASBJIEHUE
0 MepeyCTPOICTBE U (WJIH) NEPEITIAHUPOBKE KUIOTO TOMEIICHUS

oT

(yKaBLIBaeTCH HaHUMAaTCJIb, 1160 apeHaarop, 11060 COOCTBEHHHUK KUJIOTO IIOMCIICHMU, 11100 COOCTBEHHHMKHU

JKUJIOTO TIOMEIIICHHUS, HAXOJIAIIETroCs B 00IIIeH COOCTBEHHOCTH JIBYX M O0Jiee JIUII, B CIy4ae, €CJIM HU OJIMH

13 COOCTBEHHHKOB JTU0O HHBIX JIMI HE YTIOJTHOMOYEH B YCTaAaHOBJICHHOM IMOPAAKE NPEACTABIIATE UX I/IHTepeCBI)

[pumedanue: Jlnsg Qusnyeckux JHI YKa3blBalOTCs: (aMUIIUS, HMMS, OTYECTBO, PEKBU3UTHI JIOKYMEHTA,

YAOCTOBEPSIONIETO JINYHOCTH (Cepusi, HOMEp, KeM M KOTJa BBIIAH), MECTO >KUTENbCTBA, HOMEP
tenedoHa; U NPEACTABUTENST (U3MUYECKOro JMIA YKasbIBaloTCA: (aMHIUs, HUMS, OTYECTBO
MIPeICTaBUTENS, PEKBU3HUTHI IOBEPEHHOCTH, KOTOpas TPUIIaraeTcs K 3asiBICHUIO.
Jist 1opuMuecKrX JIUI YKa3bIBalOTCS: HANMEHOBAHHE, OpPraHu3allMOHHO-TIpaBoBasi opma, ajpec
MeCTa HaxOoXACHUs, Homep TenedoHa, (aMuiIus, HUMs, OTYECTBO JIMIA, YHOJIHOMOYEHHOTO
MPEACTaBIATh HHTEPEChl IOPUAWYECKOrO JIMIA, C YKa3aHMEM pPEKBU3UTOB JOKYMEHTa,
YAOCTOBEPSIOIIETO STH MPABOMOYHS U IPUIIATAEMOT0 K 3asBICHUIO.

MecTo HaX0XIASHHUS KUJIOTO IOMEIICHUS .

(yka3biBaeTcs MOJHBIN ajpec: cyobekT Poccuiickoit denepanuu,

MYHHLIMTIATbHOE 00pa3oBaHue, MOCETIeHNe, YU, J0M, KOPIyC, CTPOCHNE,



KBapTHpa (KOMHATa), MOABE3, ITaXK)



CoOCcTBEHHUK(H) KUAJIOTO TIOMEIIICHHUS :

[Ipoury pazpemuTsb

(TIepeycTpoCTBO, IEPEIUIaHNPOBKY, IEPEYCTPOMCTBO M NEPETUIAHUPOBKY —
HY>KHO€ yKa3aTh)
JKUJIOTO IIOMEILEHUS, 3aHUMAEMOT0 Ha OCHOBAHUU

(IpaBa COOCTBEHHOCTH, JOTOBOpA HaiiMa,

JIOTOBOpA apeH/Ibl — Hy)KHOE yKa3aTh)
COIJIACHO MpUJIaraeMoMy MpPOeKTy (IPOEKTHOM JOKyMEHTallMu) TepeycTpoicTBa U (WUIIN)
MEePETUTAaHUPOBKH KHJIOTO TOMEIICHUSI.

Cpox Ipou3BOJCTBA PEMOHTHO-CTPOUTEIBHBIX PadoT ¢ ” 20 1
o “ ”? 20

PexxumM npomn3BocTBa pEMOHTHO-CTPOUTENIBHBIX padoT ¢ o
4acoB B JTHU.

O0s3y10Ch:!

OCYIIIECTBUTH PEMOHTHO-CTPOUTENIbHBIE pAbOTBl B COOTBETCTBHHM C TPOEKTOM (TIPOCKTHOM
JTOKyMEHTaIen);

o0ecreynTh CBOOOJHBIA JIOCTYI K MECTy NpPOBEACHUS PEMOHTHO-CTPOUTEIBHBIX padboT
JIOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO CaMOYINpPAaBJICHUS MYHUIUIIAIBHOTO 00pa3oBaHus JHOO
YIIOJTHOMOYEHHOTO MM OpTraHa Jjisl IPOBEPKH X0Ja padoT;

OCYILIECTBUTh PaOOThl B YCTaHOBJEHHBIE CPOKM U C COOJIOJIEHHUEM COTJIACOBAaHHOTO DPEXHMa
MIPOBEIEHUS padoT.

Cornacue Ha nepeycTpoicTBO U (WIK) NEeperIaHMPOBKY MOTYYEHO OT COBMECTHO MPOKUBAIOIINX
COBEPIIEHHOJIETHUX WICHOB CEMbU HAaHMMATEIIS )KUJIOTO TIOMEIIEHUS 110 IOTOBOPY

COLIMAJILHOTO HaiiMa oT ” r. Ne
Ne damuans, UM, OTISCTBO JloKkyMeHT, Iloamuce * OtmMmeTKa 0
/1 YIOCTOBEPSIOLIUI HOTapHAJIbHOM
JUYHOCTH (Ccepusi, HOMeEp, 3aBEpPCHUU
KEM M KOTJ1a BBIJ]aH) TTOJIITMCEN JIHI]
1 2 3 4 5

* Ilognucu ctaBsaTcs B NPUCYTCTBUH JOJDKHOCTHOI'O JIMIa, MIPUHUMAKOIICTO JOKYMCHTHI. B nnom
ciiydac MpeacCTaBIIACTCA OCbOpMJ'IGHHO@ B NHUCBMCHHOM BHJIC COIJIAaCHEC YJI€Ha CEMbHU, 3aBCPCHHOC
HOTapuaJlbHO, C IPOCTABJIICHUCM OTMCTKHU 00 3TOM B rpa(be 5.

K 3asBnenuro MpUjIararoTcs CJICAYOINEC JOKYMCHTHI:
1)

(Yka3pIBaeTCs BUJ M PEKBU3UTHI MPABOYCTAHABIMBAIONIETO JOKYMEHTA Ha TIEPEyCTpanBaecMoe 1 (MK )
Ha JIUCTAax,

MEPENIaHNPyEMOE KUIIOE MOMEIIEHHE (C OTMETKON: MOJIMHHUK WU
HOTapUaIbHO 3aBEepeHHAast KOTH))



2) mpoeKT (MPOeKTHas JOKYMECHTAIUs) EPEyCTPONCTBA M (MITH) MEPEIUTAHUPOBKHU JKHJIOTO MTOMEIICHHSI
Ha JIMCTAX;

3) TeXHUYECKHIA MACOPT MePEyCTPANBAEMOro U (WJIH) MEPEIUIAHMPYEMOTO JKHIIOTO TIOMEIICHHUS Ha
JUCTaxX;

4) 3aKJII0YCHUE OpraHa 10 OXpaHe MaMATHUKOB apXHTEKTYpPbI, ICTOPHH U KYJIbTYPbI O JIOMyCTUMOCTH
MPOBEJICHUS TEPEYCTPONCTBA W (WIM) MEPEIUIAaHUPOBKU >KUIIOTO TOMEUIeHHUS (IpeacTaBiseTcs B
Cllydasx, €CJIM TaKOE KUJIO€ MOMEUIEHUE WJIM JI0M, B KOTOPOM OHO HaXOJUTCS, ABJISIETCS NaMATHUKOM
aApPXUTEKTYPhl, UCTOPUH WU KYJIbTYphI) HA JUCTAX;

5) TOKyMEHTBI,  MOJATBEPXKJAIOIIME  COTJAaCHE€  BPEMEHHO  OTCYTCTBYIOUIMX  YICHOB  CEMbHU
HaHUMaTeNlsd  Ha  MepeycTpoiicTBO U (WiIM)  MEPeIUIaHUPOBKY  KWJIOTO  IOMEIIEHUS,

Ha nucTax (Ipu HEOOXOTUMOCTH);

6) UHBIE JOKYMEHTHI:

(moBepeHHOCTH, BBIITUCKY U3 YCTaBOB U Jp.)

[Toamucu nuil, MOJABIINX 3asBICHHUE *:

[13 bE 20 L r.
(pacumdpoBka MmoAnuUcU
(marta) (TOATKChH 3asIBUTEIIS) 3asIBUTEJIS)
13 2 20 L r
(pacumdpoBka moAnucU
(marta) (TOATKCH 3asIBUTEIIS) 3asIBUTEJIS)
(13 2 20 L F
(pacumdpoBKa MOAMUCH
(mara) (TIOIITCh 3asIBUTEIIS) 3aSIBUTEIIS)
(13 2 20 L F
(pacumdpoBKa MOANMUCH
(mara) (TIOIITHCh 3asIBUTEIIS) 3aSIBUTEIIS)

*TIpx TONB30BAaHWM JKHJIBIM [OMENIEHHEM Ha OCHOBAHWHM JOTOBOpPA COLMANBHOTO HaliMa 3asBICHHE MOAIMMCHIBACTCS
HAaHUMATEJIEM, YKa3aHHBIM B JJOrOBOPE B KaueCTBE CTOPOHBI, MPH MOJIb30BAHHK MMOMEIICHUsI B MHOTOKBAPTHPHOM JOME Ha OCHOBaHUHU
JIOTOBOPA apeH bl — apEHIATOPOM, IIPH MMOJIH30BAHUH TIOMEIICHHEM B MHOTOKBAPTHPHOM JIOME Ha MPaBe COOCTBEHHOCTH — COOCTBEHHUKOM
(coOCTBEHHUKAMH ).

(cnemyrorue TO3UITHH 3aTIOTHSIOTCS TOJDKHOCTHBIM JIUIIOM, TIPUHSBIITUM 3asIBIICHUC)

JIOKyMEHTHI TIPEICTaBIICHBI HAa TpeMe ”? 20 T

Bxonsmmii Homep peructpanuu 3asiBICHUS

Brigana pacnucka B MOJTyYeHHH
JIOKYMEHTOB « ” 20 T.

Pacoucky monyunin « ” 20 T.
y y4




(Tmoam¥Ch 3assBUTEI)

(TODKHOCTD,

@®.1.0. 10mKHOCTHOTO JIHIIA, TPUHSBIIETO
3asBJICHHE) (Tmonrmck)



