INOCTAHOBJIEHHE
AIMHHUCTPALHH TOPOACKOro OKpyra « BykToLm»
ot 30 mapra 2018 r. Ne 03/310

OO0 yTBepxkIeHNH aAMUHUCTPATHBHOIO pPerjiaMeHTa
NpeAoCTaB/IeHUs MyHHIMIIAJIbHOM YCJIYTH
«Ilepenaya MyHHIMIIAJBHOIO HMYIIECTBA B 0€3BO3MeE31HOE 10JIb30BAHUE»

(6 peo. nocmanoGneHus AOMUHUCTPAaYUU 20po0cKo2o okpyea «Bykmwiiy om 18.09.2018

Ne 09/1034)

B nensx peanuzauuu tpedoBanuit denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHM3alMK MPEeOCTaBICHUS] TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr», MOCTAHOBJICHUS
aJIMUHUCTpAallUd MYHUIMNAJIbHOTO paioHa «Bykteum» ot 25.01.2013 Ne 01/87 «O Ilopsiake
pa3paboOTKu M YTBEPKACHUA aJMHUHUCTPATUBHBIX PETIAMEHTOBY» aIMHHHMCTpALUsl TOPOJICKOTIO
OKpyra «ByKTbUI» IOCTaHOBJISET:

1. YTBepauTh aIMMHHMCTPATUBHBIA PETJIAMEHT NPEIOCTaBICHUS MYHUIUNAIBHOW YCIyTH
«Ilepenaua MyHUIMIIATBHOTO UMYILECTBA B O€3BO3ME3/IHOE MTOJIb30BAHUE» COTIACHO MPHIIOKEHHUIO.

2. Hacrosiee mocTaHOBJICHHE MOICKHUT Oy OJIMKOBaHHIO (0OHAPOIOBAHHMIO).

3. KoHTpoIb 32 UCTIOJIHEHHEM HACTOSILEr0 OCTAHOBIIEHUS OCTABIISIO 332 COOOM.

PykoBoauTens aAMUHUCTpALIMH
TOPOJICKOr0 OKpyTa « ByKThLI» B.H. Kpucanos



YTBEPX/IEH
IIOCTAHOBJICHUEM AJMUHHUCTPALH
TOPOACKOro okpyra «BykTsum»
ot «30» mapta 2018 r. Ne 03/310
(mpunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeiocTaBIeHHs] MyHHIMNAJLHOM yciayru «llepegaya MyHHIIMIAJIBHOT0 HMYIIIECTBA B
0e3B03Me3/1HOE M0JIb30BAHUE»

(6 peo. nocmamosieHus aOMUHUCHpayuu 20poockoeo okpyea «Bykmoiy om 18.09.2018
Ne 09/1034)

1. O01mue moJ10KeHus
IIpeamer peryJupoBaHus aAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHHUCTpAaTUBHBINA periaMeHT Mpea0oCTaBiIeHNUs MyHULMNaibHOH yenyru «Ilepenaua
MYHHUIUITAJHHOTO HMYIIeCTBa B 0O€3BO3ME3JHOE IMOJB30BaHME» (Jajee - aaIMHHHUCTPATHBHBIN
perJlaMeHT), ONpeneNsieT MOPAJOK, CPOKH M MOCIEI0BAaTEIbHOCTh JeHCTBUI (aIMUHHCTPATUBHBIX
npoueayp) aJIMUHUCTpAlMU TOpPOJACKOro okpyra «Byktbu» (mamee — agMuHUCTpanus),
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB IMPEJOCTaBIECHUSI T'OCYJApCTBEHHBIX U MYHMLMIAIBHBIX YCIYyT
(mamee — MO®DII), dopmbl KOHTPOJS 3a UCHOJHCHHEM aJMUHUCTPATHBHOTO pPETJIaMEHTa,
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] OPraHOB, MPEJOCTABIISIOLIMX MYHHUIMIIAIbHBIE YCIYyTH, 3a
HECOOII0ZICHNE MU TPeOOBAaHUI PETIAMEHTOB NPU BBITOJHEHUH AJIMUHUCTPATUBHBIX MPOLEIYP
(meticTBUil), TOPSAOK OOXamoBaHUS AeHCTBUiA (Oe3AeHCTBUSA) MOKHOCTHOTO JUIA, a TaKXkKe
NPUHUMAEMOTO UM PEIICHUS TP MPEIOCTABICHUN MYHHUIIUITATBHOMN YCITyTH.

Hacrosmuii  agMMHUCTPAaTUBHBIM perjaMeHT pa3paboTaH B LEIIX  YHOPSIOYEHHS
aJIMUHUCTPATUBHBIX TIPOLEAYP H AJAMHUHUCTPATHBHBIX JCWUCTBHI, TMOBBIINICHUS KadecTBa
NPEOCTaBICHHUS M JOCTYIMHOCTH MYHHLIMIAIBHOW YCIIyTH, YCTpaHEHHsI M30BITOUHBIX IEHCTBUI U
M30BITOYHBIX  AAMHHUCTPATHBHBIX  MpPOIENyp, COKpAaIleHWs  KOJMYECTBA  JTOKYMEHTOB,
NpPEACTABISIEMbIX 3asBUTEISAMHM JJIS MOJYYEHHS MYHUIMNAIbHON YCIyrH, MPUMEHEHUS HOBBIX
ONITUMH3MPOBAHHBIX (POPM TOKYMEHTOB, CHIDKEHHS KOJIMYECTBA B3aMMOJCHCTBHIA 3asBUTEICH C
JOJDKHOCTHBIMH JIMLIAMH, COKPAILEHUsS CpOKa MPEeAOCTAaBICHHS MYHHUIMIIAIBHOM YCIyrH, a Takxke
CPOKOB HCIIOJIHEHHSI OTACIHHBIX aJIMUHUCTPATUBHBIX NPOIEIYP U aAMUHUCTPATHBHBIX JIEHCTBUI B
paMKax MpeAOoCTaBICHUS MYyHULUNAIbHON YCIYTH, €CIIM 3TO HE MPOTUBOPEUUT 3aKOHOIATEIbCTBY
Poccuiickoit ®enepanun, Peciyonuku Komu, MmyHununaibHoro oopa3oBaHus.

Kpyr 3asiBurtenei

1.2. 3agBurensiMu ABIAIOTCA (QU3MYECKHe Jula (B TOM 4YHCIE WHIUBUAYaIbHbIE
OpeANpUHUMATENN) U IOpUINYECKUe JInla (Jajee - 3asBUTEIb).

1.3. Ot uMeHHu 3agBUTENEH B LENSIX MOIYUYEHHUs] MyHUIUIIAIBHOW yCIIyTH MOTYT BBICTYNaTh
JIUUa, UMEIOIIME TaKoe IPAaBO B COOTBETCTBUM C 3aKOHOAaTesbcTBOM Poccuiickoit denepauuu,
anbo B CWIy HaJAeleHMs] HX 3asBUTENSIMU B MOPSAKE, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii denepanuu, COOTBETCTBYIOIUMHU IIOJTHOMOYUSMH.

TpeOoBanus k nopsaaKy HHGOPMHPOBAHHSA O NMPEAOCTABICHUH
MYHMIHMIAJIBHON yCJIYIH

1.4. Undopmanus o0 MeCTOHAXOXIEHUH, rpaduxke padOThl M HAMMEHOBAaHUE OpraHa,
IIPEJOCTABIAIOLIETO YCIYTy, €ro CTPYKTYPHBIX IOAPA3JCICHUN U TEPPUTOPHUAIBHBIX OPraHoOB,

** MyHUIMNATBHAS yCIyTa NPENOCTABNAETCS B OTHOIIEHWHM HMYIIECTBA, HAXOMSMIIETOCS B COOCTBEHHOCTH
MYHHIHMIIAJIBHOTO 00pa30BaHus TOPOACKOr0 OKpyra « ByKThim»



OpraHM3alMii, y4YacCTBYIOIIMX B IMPEIOCTABIEHUU YCIYyIH, a Takke MHOTO(QYHKIUOHAIbHBIX
LIEHTPOB NPEJOCTABIEHHS IT'OCYJaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT:

nHpoOpMalus O MECTOHAXOXACHUHU, Tpaduke pabOThl aIMUHUCTPALMU U €€ CTPYKTYPHBIX
nonpasaenenuii, M®IL[ npuBogaTcs B NpWIOKEHMHM | K HacTosleMy aIMHUHUCTPaTUBHOMY
periamMeHTy.

1.5. CnpaBounble Tene(oHb! CTPYKTYPHBIX MOApPA3IeNeHUH aIlMUHUCTPALIUHU, OpTaHU3aIHiH,
Y4acTBYIOIIMX B MPEAOCTaBICHUM MYHHUIUMNAIBLHOM YCIyrH, B TOM 4YHCIIe HOMep TenedoHa-
aBTOMH(pOpMaTopa:

1) cipaBouHble TenedOHbl AAMUHUCTPALIUU U €€ CTPYKTYPHBIX MOJpa3AeIeHUN IPUBOISTCS
B IIPUJIO’KEHUH | K HACTOAILEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY;

2) copaBounble Tenedponsl MOIL] mnpuBoasTcs B NPWIOKEHMH | K HacTOsIIEMY
aJMMHHUCTPATUBHOMY PEIJIAMEHTY.

1.6. Axpeca opuIMaTbHBIX CaTOB OpraHa, MPEAOCTaBISIIOIIET0 MYHULIUNAIbHYIO YCIYTY,
OpraHu3alfif, y4yacCTBYIOIIMX B IPEIOCTABICHUM MYHHUIMIAIBHON yCIIyru, B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», coaepKalux HHPOpPMAIMI0 O MpeloCTaBICHUN
YCIYTH U YCIYT, KOTOPBIE SBIAIOTCS HEOOXOTUMBIMH M 00SA3aTENbHBIMU Ui MPEOCTaBICHHS
MYHHIMITAILHON YCIIyTH, aipeca X 3JIEKTPOHHOMN MOYTHI:

1) anpec opuuuanbHOro caifTa aAMUHUCTpaMu — www.vuktyl.com;

2) aapec caiita M®I] - comep)uTCsi B MPUIIOKEHUH | K HACTOSIIEMY aIMUHUCTPATUBHOMY
periIameHTy;

3) aapec rocymapcTBeHHOW wHpopManmnoHHON cuctembl PecmyOommkun Komu «llopran
rOCYJJapCTBEHHBIX U MyHULIMNANBHBIX YCIyT (¢pyHkuuit) Pecyomuku Komm» - pgu.rkomi.ru, agpec
dbeneparbHON TOCYIapCTBEHHON WH(OPMAIMOHHONW CUCTeMBbl « EMUHBIN TOpTan rocyaapCTBEHHBIX
U MyHULUMOATBHBIX ycnyr (¢yHkumid)» - gosuslugiru (mamee — IlopTanm rocynapcTBEHHBIX U
MYHUIMNAIbHBIX yciyr (QyHkumii) Pecy6nuku Komu, Eausbiii mopran rocylapcTBEHHBIX U
MYHUIUNAIBHBIX YCIyT ((QyHKIMN);

4) azmpec 2NIEKTPOHHOM MOYTHI aIMUHUCTPAITMU — uprav(@mail.ru.

1.7. Topsinok mosyuyeHuss UHPOPMALUH JHIIAMH, 3aWHTEPECOBAHHBIMHU B MPEIOCTABICHUU
MYHHUIMIIAJLHOW yCIyTH, MO BONpOCaM MPEAOCTaBICHHUS MYHUIMNAIBHOM YCIyrM U YCHyT,
KOTOpbIE SBIISIOTCS HEOOXOTUMBIMHU M 00SI3aTEIbHBIMH JUISI TIPEIOCTABICHUS YCIYTH, CBEJCHUN O
XO0Jle TMpEeIOCTaBJIEHUs YKa3aHHBIX YCIyr, B TOM 4Hcie C ucnoiab3oBaHueM [lopranos
TOCYJapCTBEHHbIX M MYHHIMIAIBHBIX ycnyr (¢yHkuumit) PecnyOmuxu Komwu, Enunbiii mopran
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((PYHKIIMIA):

1) undopMamuio Mo BOMpPOcaM IPENOCTaBICHUS MYHHLIMIAIBHOW YCIyrW, B TOM YHCIIE
CBEJICHMSI O XOJi€ MPEeAOCTaBICHUS YCIYTH, JIMIIA, 3aMHTEPECOBAHHbIE B MPEAOCTABICHUN YCIYTH,
MOTYT TOJYYUTh HENOCPEACTBEHHO B agMuHHcTpauuu, M®PL[ mo MecTy CBOEro mnpoXUBaHHS
(peructpamuu), 1Mo copaBouHbIM Tenedponam, B ceth HWHTepHeT (Ha odUIMATBEHOM caiiTe
aJIMUHHUCTpanun), nocpenctsoM [loprana rocy1apcTBEHHBIX U MYHUIMIAIBHBIX YCIyT ((QyHKIIMN)
Pecniy6nmukn Komwu, Enunbiii mopTan rocynapcTBEHHBIX M MYHHUIIMMAIBHBIX yCIyT (QyHKIOHA), a
TaK)ke HANpaBUB MHUCbMEHHOE OOpallleHHe dYepe3 OpraHu3alMio IOYTOBOM CBS3M, JUOO 10
3JIEKTPOHHOM ITOYTE:

JMIa, 3aMHTEPECOBAHHBIE B MPEAOCTaBICHUH MyHUIIMIIAILHON YCIIYTH, BIIPABE MOJIYYUTh I10
Tenedony MH(pOpPMAaIHIO 0 BOIpOCcaM MPEeA0CTaBICHUS YCIYTH B BEXKINBOU popme, ObICTPO, YETKO
U 10 CYIIECTBY IOCTaBICHHOTO Bompoca. IIpu KOHCYIbTHMPOBAHUHU MO TeJIePOHY IOJKHOCTHOE
muno OpraHa Ha3bIBaeT CBOIO (DaMUIIMIO, UMS, OTYECTBO, JOJDKHOCTb, a TakK€ HaNMMEHOBaHUE
CTPYKTYpPHOTO  MOJpa3/eleHusi, B KOTOpOe OOpaTHJIOCh JIMIO, 3aUHTEPECOBAHHOE B
MIPEIOCTABIIEHUHU YCIyTH; UH()OPMHUpPOBaHHUE 3asSBUTENS IO BOIIPOCAM IPEIOCTABICHUS YCIYTH 110
Tese()OHy He JOJDKHO NpEeBbIaTh 15 MUHYT;

npu oOpallleHuu JIMI, 3aUHTEPECOBAHHBIX B TMPEAOCTABICHUU YCIYTH, MOCPEACTBOM
JIEKTPOHHOM MOYTHI OTBETHl HANPABIAIOTCA B (OpPME 3JIEKTPOHHOIO JTOKYMEHTa II0 aJapecy
3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHuH, UM B MUCbMEHHOH (popMe M0 OYTOBOMY aJipecy,
yKa3aHHOMY B OOpallleHHH (eCJIM OTBET B COOTBETCTBUU C OOPAIICHNUEM JOJDKEH ObITh HAalpaBJIeH B
MMCBbMEHHOU (hopMe yepe3 opraHu3aluio MOYTOBOU CBSI3H);

2) uadopmarys Mo BOMpocaM Mpe0CTaBICHUs YCIyT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00sA3aTeIbHBIMU UI MIPEIOCTABICHUS MYHHUIIMIIAILHOW YCIIYTH, HE MPEAOCTaBISETCS, B CBSI3U C



OTCYTCTBHEM YCIYT, HEOOXOAMMBIX M 0O0S3aTeNbHBIX [UIsl MPEAOCTaBICHUS MYHULMIAIbHON
YCIIyTH.

1.8. Ilopsaok, popma 1 MecTO pa3MeIlleHHs YKa3aHHOW B HACTOSIIEM IMyHKTe UH(opmanuu,
B TOM 4YMCJIE Ha CTEHJAaX B MECTaxX MNPEJOCTaBICHHS MYHHULUINAIbHON YCIYI'M M MYHUIUIAJIbHBIX
yCIIyT, KOTOpBIE SIBIISIIOTCSI HEOOXOAMMBIMH W O0S3aTENbHBIMM  JUJISI  IPEIOCTaBICHUS
MYHUIUIAJIBHON YCIIyTH, a TaKkke Ha O(pUIMAIBHOM caiiTe aIMUHHCTpAalUU B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOM cetn «MHTepHer», a Takke Ha Iloprane rocygapcTBEeHHBIX |
MYHUIUNAIBHBIX yeayT (¢pyHkimii) Pecrry6amnku Komu:

1) uHpopmamus o MopsiiKe MPEeIOCTaBICHUS MYHUIMIAIBHON yCIyru, a Takxke rpadux
npUeMa TpaxAaH JUIsl KOHCYJNbTAalMH IO BONPOCAaM IIPENOCTABIEHUS YCIyTH pa3MEIIEHbl Ha
WH()OPMAIIMOHHOM CTEHJE aIMUHUCTpAIMH, B HWHPOPMAIMOHHBIX MaTepuanax (Opormropax,
OyKkJerax);

2) uadopmalysi 0 MopsiiKe MPeOCTaBICHUS MyHUIIMIIAILHON YCIYTH TaKKe pa3MelleHa Ha
[TopTane rocynapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr ((pynkiuif) PecryOmuku Komwu, Enunbriii
MOpTaJ rOCyAapCTBEHHBIX M MyHUIIUIAIBHBIX YCIYyT (PYHKIHI);

3) Ha oUIMANBHOM caiiTe aAMUHUCTPAIMU PA3MELICHbI:

TEKCThl 3aKOHOAATEIbHBIX M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COAEPKALIUX HOPMBI,
peraaMeHTHpYIOIINE MTPEIOCTABIEHNE MYHUIINIIAIIBHON YCIIyTH;

HAaCTOSIINI aIMUHUCTPATUBHBIN PEIVIAMEHT;

ajZipec MECTOHAXOXJeHHs, rpaduk paboOThl, CHpaBOYHBIC TenNe(POHBI ATMHUHUCTPALHH,
CTPYKTYPHBIX MMOJIPA3ICIICHUI U apeca AIEKTPOHHOMN MOYTHI.

II. Crangaprt npeaocTaB/jeHUsi MyHMIHMIIAIbHON yCIyIH
HanMeHoBaHMe MYHHMIMIIAJBHON YCIyIH

2.1. HaumeHnoBanue MyHHUIHNAIbHOM ycnyru: «llepemaya MyHUIIMIIAIBHOTO MMYILIECTBA B
0€3B03ME3/1HOE T0JIb30BAHUEY.

HaumeHoBaHue oprana, npejocTaBJIsAOIIEer0 MyHHIHIAJIBHYIO yCJIYIy

2.2. llpenocraBieHWE MYHMIMIAIBHOW YCIYI'M OCYIIECTBISETCS aJAMMHUCTPALUEH.
OTBETCTBEHHBIM HCIOJHUTENIEM SIBJISIETCS OTIEJN IO YIPAaBJICHUIO MMYIIECTBOM aIMHHHCTPAIUH
(mamee — OTmen).

Jlis monydyeHHs MYHUIUNAIBHOM YCIyru 3asBUTENb BIpaBe oOpatutbecs B ML,
YIOJTHOMOYEHHBIM Ha OpPraHU3alyI0 NMPEAOCTaBICHUsS] MyHUIIMIIAIBHON yCIyTHU B YacTH MpUeMa U
perucTpaluu JOKyMEHTOB y 3asBHUTENS, YBEIOMJIEHUS W BbLIAYU pe3yjbTaTa MYHUIUNAIbHOMN
YCIIyTH 3aBUTEIIIO.

2.2.1. Opranamu M OpraHu3alUsMH, YYaCTBYIOIIMMH B IIPEJIOCTABICHUN MyHUIUIAIBHOU
YCIIyTH, SIBISIOTCS:

@enepanbHas HajoroBas Ciyk0a — B YacTH MpPEIOCTABIECHUS CBEJIEHUH (BBIMHUCKH) W3
EanHOro rocymapcTBEHHOrO peecTpa IOpUAMYECKHX JIML, EAMHOrO rocynapcTBEHHOIO peecTpa
WHAVBUAYAIbHBIX MpEIIpUHUMATENEH, CBEIEHNI 0 TIOCTaHOBKE Ha y4YeT, CBEJICHUI 00 OTCYTCTBUU
3aJJ0JDKEHHOCTH Tiepe]l OroJKeTaMH M BHEOIOJDKETHBIMU (DOHJAMHM BCEX YpPOBHEW, CBEIEHHH O
CpeIHEM KOJINYECTBE COTPYAHUKOB;

denepanbHas ciy’k0a rocyJapCTBEHHOM CTATUCTHKHM — B YAaCTH MPEJOCTABJICHUS CBEICHUN
0 BBIPYYKE OT peaju3aiii TOBapoB (padOT yCiIyr) 3a MPEIIIECTBYIONIUN TOJ, CBEACHHUN W3
Oyxrantepckoro OanaHca,

@enepanibHas aHTUMOHOIIOJNBbHAS CIyX0a B 4YacTH Ja4yd COTJacHs Ha MpPeJoCTaBICHHE
MYHUIUIAJIBHON NpedepeHInH.

[Ipn npenocTaBieHMH MYHHUIMIAIBLHOM YCIyrW 3ampeniaercs TpeOoBaTh OT 3asiBUTENs
OCYILECTBIICHHUST JICHCTBUH, B TOM 4YHCIE COIJIACOBAHHMM, HEOOXOMUMBIX JUIS IOJyYCHHS
MYHHIMITAJLHONW YCIIYTH U CBSI3aHHBIX C OOpallleHMEeM B TOCYJapCTBEHHBIE OpraHbl, HHbIE OPraHbI
MECTHOTO CaMOYIPABJICHUS, OPraHU3AllMM, 3a HUCKIIOYEHHMEM IIOJyYEHHUS YCIYyr U IOIY4YEHHS
JOKYMEHTOB U HMH(pOpMaIUH, MPEIOCTaBISEMbIX B pe3yJbTaTe MPEAOCTaBICHUS TaKUX YCIYT,



BKJIFOUECHHBIX B IIEPEYHM, yKaszaHHble B 4acTh | cratem 9 denepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzanuy NpeAoCTaBICHHs FOCYIapCTBEHHBIX U MYHHUIMIIATBHBIX YCIy».
Onucanue pe3yabTaTa NpeIocTaBIeHUs MYHHIIUNIAJIBHON yCJIYru

2.3. Pe3ynpTaTom nperoCcTaBiICHUS MyHULIMIIATIBHON YCIYTH ABIISIETCS:

1) 3akmrodyeHue JAoroBopa 0e3BO3ME3THOTO MOJb30BAHUS MYHULMNAIBHBIM UMYIIECTBOM H
yBEOMJICHHE O MPEAOCTaBICHUN MyHHUIIMIIaJIbHON yCITyTH;

2) pemenue 00 OTKaze B Iepeladye MYHHUIMIIAIBHOTO HMYyIecTBa B 0e3BO3Me3HOE
MOJIb30BaHUE (Jajiee — pelieHre 00 oOTKa3e B MPEeAOCTaBICHUHM MYHUIUNAIBHOM YCIyru) M
yBeJlIoMJICHHE 00 OTKa3e B MPEJAOCTaBICHUN MYHUIUIIAIBHON YCIIyTH.

Cpok npegocraBjieHUsi MyHHIMIIAIbHON YCJIYIH, B TOM YHCJIE € y4eTOM
HEe00X0AUMOCTH 00paLlleH!s B OPraHU3aLUH, YYACTBYIOIIUX B MPe10CTABJICHUHU
MYHUIUNIATBHON YCJIYIH, CPOK NPHOCTAHOBJICHHUS MPEI0CTABJICHUA MYHHIHMIIAJIBHON yCIayru
B CJIy4ae, eCJIM BO3MOKHOCTh NPHOCTAHOBJICHUS NPEIYCMOTPEHA 3aKOHOAATeIbCTBOM
Poccuiickoii @enepanuu, CPOK BbIAAYH (HANIPABJICHHUS) JOKYMEHTOB, SIBJISIOIINXCS
pe3y1bTaTOM NPeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYIH

2.4. Cpok mpenocTaBiIeHUs MyHUIIMIIAJIbHOW yCIIyTH, BbIIa4M (HAIpaBJIEHUs) TOKyMEHTOB,
SIBIIIOILUXCST PE3yJIbTaTOM IPEJOCTABICHUSI MyHULIMNAIBHON YCIYTH, ONpPENENSIETCS HACTOSIIUM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM NMPUMEHHUTENBHO K KOHKPETHOM mpoleaype.

MakcruMaibHbIi CPOK MPENOCTABIECHUSI MyHUIMIIAJBbHOW YCIYTH IO 3aKIOYEHHIO JOroBOpa
0€3B03ME3/THOTO TOJIb30BaHMsI 0€3 MPOBEACHHS TOProB (ayKIMOHA) B CIIydasx, MPEAyCMOTPEHHBIX
3aKOHOJATEIbCTBOM, HE JIOJDKEH NpeBblaTh 30 KaJeHJapHBIX JHEH, KOTOpPBIE CKJIAaIbIBAIOTCSA W3
CJIETYIOIINX MaKCUMAJIbHBIX CPOKOB:

- IIPUEM U PETUCTpALMs MHCBMEHHOTO 3alpoca 3asBUTENS O MPENOCTABICHUN MYHHUIIMIIAIb-
HOM yCIyru W MpuiiaraeMbiX JOKYMEHTOB - He Oojiee 1 KajeHAapHOro AHS C JaThl MOCTYIUICHUS
3arpoca;

- pacCMOTpEHHUE 3ampoca O MPeAOCTaBICHUH MYHHUIIUIIAIbHONW YCIYTH U TpUlaraéMblX JI0KY-
MEHTOB - He OoJjiee 3 KaJleH/IapHBIX JHEH;

- HampaBJieHHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OPIraHbl TOCYIapCTBEHHON BIIACTH, OPTaHbI
MECTHOT'O CAaMOYTPABJIEHUSI U IOABEIOMCTBEHHBIE 3TUM OpraHaM OpraHM3allMd B CIIy4dae, €CiH
orpeziesieHHbIe IOKYMEHTHI He OBbLIN Mpe/ICTaBICHbI 3asiBUTENIEM CaMOCTOSTENbHO - He Ooiiee 3 Ka-
JIEH/IapHBIX JTHEH;

- MPUHATHE PELICHUs O TMPEAOCTaBICHWHM MYHUIMNAIBHOTO HMYIIECTBA B 0€3BO3ME3HOE
HO0JIb30BaHUE 0€3 MPOBEACHUS TOProB (AyKIMOHA) JHOO 00 OTKa3e B MPEOCTABICHUH MYHMIIU-
MajJbHOIO UMYIIECTBA B O€3BO3ME3THOE I0JIb30BaHUE - HE OoJiee 3 KajleHIapHbIX JTHEH;

- 3aKJIF0OYEHHE JOTOBOpa 0€3BO3ME3HOTO MOJIb30BaHus - He Oojee 20 KaleHAapHbIX THEH.

MakcumanbHbI CPOK MPENOCTABICHUS MYHHMIMIAIBHONW YCIYTH MO 3aKIOYECHHUIO OTOBOPA
0€3BO3ME3/IHOTO MOJIb30BAHMS 110 pe3yJbTaTaM MPOBEACHUS TOProB (ayKIIMOHA) HE JI0JIKEH MPEBbI-
math 62 KaJleHAapHBIX JHEH, KOTOPbIE CKIIAAbIBAIOTCS U3 CIEIYIONINX MAaKCUMaIbHBIX CPOKOB:

- IIPUEM U PETUCTpALMs MHCBMEHHOIO 3ampoca 3asBUTENS O MPENOCTABICHUN MYHHIIMIIAIb-
HOM yCIyru W mpuiiaraeMbiX JOKYMEHTOB - He Oojiee 1 KajeHAapHOTro AHS C JaThl MOCTYIUICHUS
3arpoca;

- pacCMOTpEHHUE 3ampoca O MPeAOCTaBICHUH MYyHHUIIUIIAIbHONW YCIYTH U MpUjlaraeMblX JI0KY-
MEHTOB - He 0oJjiee 3 KaJleH/IapHBIX JHEH;

- MPUHATHE PELICHUs O TMPEAOCTaBICHWHM MYHUIMIAIBHOTO HMYIIECTBA B 0€3BO3ME3HOE
MOJIH30BAHUE 0 Pe3ysbTaTaM IpPOBEIEHHUs TOPTOB (ayKIMOHA) 100 00 OTKa3e B MPEAOCTABICHUN
MYHHIMITAJILHOTO UMYIIIECTBA B 0€3BO3ME3/IHOE M0JIb30BaHKE - He OoJiee 3 KalleHAApHBIX JHEH;

- TIOATOTOBKA U pa3MelleHne Ha OpHUIMATBHOM caiiTe TOProB WH(POPMAIMOHHOTO U3BEIICHUS
0 IIPOBEJICHUH TOProB (ayKLIMOHA) U ayKIMOHHON TOKYMEHTAllMU Ha MPaBO 3aKII0YEHUS JOroBOpa
0€3B03ME3/IHOTO MOJIb30BAHUS MYHUIUITAIBHBIM UMYILIECTBOM — He 0oJiee 5 KalleHIapHbIX JHEH;

- 3aKJIIOYCHHE JTIOTOBOpa 0€3BO3ME3THOTO MOIB30BaHMs He Oosee 50 KaaeHIapHbBIX JTHEH.

IlepeueHp agIMUHUCTPATUBHBIX IPOLELYP, OCYLIECTBISEMBIX MpU IPEAOCTABICHUU
MYHHUIMIIAJbHOW YCIyTHM, U MaKCHUMallbHbIE CPOKH MX BBINIOJIHEHUS TPUBEIEHBI B pasnene 3



HACTOAICTO aAMUHUCTPATHUBHOTO PCTIIaMCHTA.

(6 ped. nocmanoGleHus AOMUHUCPAYUU 20pPOOCKo20 OKpyea «Bykxmuiny om 18.09.2018
Ne 09/1034)

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIHPYIOLINX OTHOLLICHHUS,
BO3HHKAIOLKeE B CBA3M € NIPeI0CTaBJIeHHEM MYHHIMIIAILHON YCIYIH, ¢ YKa3aHHEM HX
PEKBH3HUTOB U MCTOYHUKOB 0QUIIHAIBLHOIO OIy0JIMKOBAHMSA

2.5. IIpenocraBieHrne MyHUIUIIAIBHON YCIYyTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

1) Koncrutrynueit Poccuiickoit  ®enepanuu  (MpUHATA BCEHAPOAHBIM  T'OJIOCOBAaHUEM
12.12.1993) («Cobpanun 3axkoHomarenbcTBa Poccuiickoit deneparuny», 04.08.2014, Ne 31, ctaths
4398);

2) I'paxxnanckum koaekcom Poccuiickoit ®denepanuu (qacth nepBasi) oT 30.11.1994 Ne 51-
@3 (Cobpanme 3akoHogatenscTBa Poccuiickoit @eneparum, 1994, Ne 32, ct. 3301);

3) ®enepanibHbiM  3akOHOM 0T 26.07.2006 Ne 135-®3 «O 3amuTe KOHKYPEHLIUN»
(«Cobpanue 3akononarenbctBa POy, 31.07.2006, Ne 31 (1 4.), cT. 3434);

4) ®enepanpabiM 3ak0HOM OT 27.07.2010 Ne 210-d3 «OO6 opraHuzamuu MpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MyHHIIMIIAIBHBIX yCiIyr» («Poccuiickas razeray», 30.07.2010, Ne 168);

5) ®enepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 06mux npuHIUNAX OpraHu3alun
MECTHOTO camoynpaBieHuss B Poccuiickoit @enepanum» («CoOpanue 3akoHOAATeNnbCTBA PDy,
06.10.2003, Ne 40, crates 3822);

6) ®enepanbHbiM 3akoHOM OT 24.07.2007 Ne 209-03 «O pa3BUTUU Majoro W CpPeaHETO
npeanpuHuMartenbctBa B Poccmiickoit  ®eneparun»  («CoOpanme 3akoHOIATeabCcTBa PDy,
30.07.2007, Ne 31, ct. 4006);

7) ®enepanbapiM  3ak0HOM 0T 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHOW MOATHICH
(«Poccmiickas razeray, 08.04.2011, Ne 75);

8) ®enepanbHbiM  3akoHOM OT 27.07.2006 Ne 152-@3 «O mnepcoHaNbHBIX JTaHHBIX
(«Poccuiickas razeran, 29.07.2006, Ne 165);

9) ®enepanbabM 3aKOHOM OT 24.11.1995 No 181-D3 «O coruanbHON 3aIUTe WHBAJIUIOB B
Poccuiickoit @eneparum» (Codbpanue 3akoHogaTenbeTBa PO, 27.11.1995, Ne 48, craths 4563);

10) npukazom @DAC Poccum ot 16.12.2009 Ne 841 «OO yTBepKIeHUU
a/IMUHUCTPATUBHOTO periamenta @enepaabHONH AHTHUMOHOMOJBHON CIIy>KOBI IO HCIIOJHEHHIO
rocy/1apcTBEHHON (YHKIUH 10 PacCMOTPEHUIO 3asBJICHUI O Jaye corjacusi Ha IMpeloCTaBlICHUE
TOCYJapCTBEHHON MM MyHHMUIMDanbHOW mpedepeHuun» (BromneTreHp HOPMATUBHBIX AaKTOB
dbeneparbHBIX OPTAaHOB UCTIOTHUTENbHOU BiiacTh, 2010, No 14);

11) mpuxazom ®AC Poccuu ot 10.02.2010 Ne 67 «O nopsiike mpoBeIeHHsI KOHKYPCOB WIIH
ayKI[MOHOB Ha MPaBO 3aKIJIIOUYEHUS JOTOBOPOB apEH/IbI, T0TOBOPOB 0€3BO3ME3/IHOTO MOJIb30BaHUS,
JIOTOBOPOB JIOBEPUTEIBHOIO YIIPABJIEHUS HMMYILECTBOM, MHBIX JOTOBOPOB, NPEAYCMATPUBAIOIINX
Iepexo/i MpaB B OTHOIIEHUM TOCYJAapPCTBEHHOTO WM MYHMIIMIIAJIBLHOTO HMYIIECTBA, U IMEpeyHe
BUJOB HMYILIECTBA, B OTHOLIEHWM KOTOPOIO 3aKJIIOUEHUE YKa3aHHBIX JIOTOBOPOB MOXKET
OCYIIECTBIISTHCSA IyTEM IPOBEACHHsI TOProB B ¢opMme KoHKypca» («Poccuiickas razeran, No 37,
24.02.2010);

12) nocranosnenuem [IpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O0
yrBepkaeHun  [IpaBunm  opraHuzanu — JESTEIbHOCTH  MHOTO(QYHKIMOHAJIBHBIX  LIEHTPOB
MPEAO0CTaBIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITAJILHBIX yciryr» («Poccuiickas razeray, 31.12.2012,
Ne 303);

13) Koncruryuueii Pecniyonuku Komu (npunsita Bepxousim Coetom Pecry6nnku Komu
17.02.1994) («Begomoctu BepxoBHoro coBera Pecriybnuku Komu», 1994, No 2, ctates 21);

14) nmocraHOBIEHUEM aJIMUHUCTPALMU MYHHULMIAIBHOTO paiioHa «Bykreun» ot 08.02.2013
Ne 02/134 «O6 ytBepxnaenun Ilonoxenus 06 0COOEHHOCTSIX MOJAYM M PACCMOTPEHUs kajol Ha
pemieHus u JeiictBus (Oe3nedCTBHE) aIMUHUCTPALMU MYHUIMIAIBHOTO pailoHa «ByKTbL»,
JOJDKHOCTHBIX JIMI] aAMMHHUCTPALIMA MYHHLMINAIBHOIO palioHa «ByKTbUD) NpH MperoCTaBIEHUU
MyHUIMNAIbHBIX  yeiyr»  («MHpopmanmonnsiii  BectHuk CoBeta W agMUHHUCTpALUU
MYHHUIIMNIATBHOTO paiioHa «Byktbum, 2013, Ne 6).
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HcuyepnbiBawimii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBbIMHU AKTAMM VISl IPEAOCTABJICHUSA MYHULMIIAJIBHOM YCIAYTH U YCJIYT,
KOTOpPbIe SIBJSIOTCA HEO0X0AMMbIMHU M 0013aTeJIbHBIMHU ISl MIPEA0CTABICHUS
MYHUIUNAJIbHOM YCJIYTH, MOJJIEKAIIUX NMPEeICTABICHUIO 3asiBUTEJIEM, CIIOCO0ObI X MOJTyYeHUs
3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOU (hopme, NOPSIAOK MX MPeACTABICHUSA

2.6. /Ins nosry4eHUsl MyHULMIIAIBHOM YCIIYTH 3aBUTENN MOJAT B aAMUHUCTpanuo, MOL]
3asBJICHHE O MPEJOCTaBICHUU MyHHUIIMIIAIBHON yCIIyTH (110 opMam COTrIacCHO MPUIIOKEHUIO 2 (171
IOpUAMYECKUX  JIUI), NOpwiokeHHtro 3 (mig  (U3WYECKUX  JIMIL,  HHIMBUIYaJbHBIX
npeAnpUHUMAaTeNei) K HaCTOSIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asBnenuto npuiiaratoTcs clieyronue J0KyMeHTh B 1 sk3eMIuisipe:

1) 6e3 mpoBeACHHS TOPTOB:

a) KOIHIO JOKYMEHTA, YJIOCTOBEPSIIOIIETO JUYHOCTD 3asiBUTENS (IIPEICTAaBUTENS 3asIBUTENS);

0) KOMHUIO yUpEeaUTEIbHBIX JOKYMEHTOB (U151 FOPUINUECKUX JIMI);

B) JOKyMEHT (KOMMIO JIOKyMEHTa), MOATBEP)KIAIONIUN TOJTHOMOYUS TMPEICTaBUTENS
3asIBUTEIS.

2) ¢ mpoBeZieHHEeM KOHKYpCa WU ayKIIMOHA!

a) 3asBKY Ha y4acTHe B KOHKYPCE WM ayKIIMOHE;

0) KOMHIO JOKYMEHTA, YA0CTOBEPSIONIETO JINIHOCTD;

B) HaJJIeXallMM oOpa3oM 3aBepeHHbI MepeBOJ Ha PYCCKHM S3bIK JIOKYMEHTOB O
rOCy/IapCTBEHHOM pPETUCTPAallMU IOPUAMYECKOTO JIMLA WIA (U3MUYECKOTO JIMIa B KayecTBe
VHAMBUlyaJIbHOTO NPEANPUHUMATENS B COOTBETCTBUM C 3aKOHOJATEIILCTBOM COOTBETCTBYIOLIETO
rocyaapcTna (J1sl HHOCTPAHHBIX JIUL);

I') KOIIMU YYPEIUTENbHBIX JOKYMEHTOB (JJIs1 FOPUAMUYECKHX JINL);

1) pemieHre 00 OJ00pPEHHH WM O COBEPIIEHWH KPYIHOW CHENKH JTMOO KOMHUS TaKoro
pelieHust B cilyyae, eciid TpeOoBaHME O HEOOXOJUMOCTH TaKOTO pELIeHHs IS COBEpPLICHUS
KpYITHOM CHIEJIKM YCTaHOBJICHO 3aKOHOJATENbCTBOM Poccuiickoit denepanuu; ydpeauTeIbHbIMUA
JOKYMEHTaMHU IOPUIUYECKOrO JIMIA W €CIOU JUIsl 3asBUTENs 3aKJIIOUEHHE JOroBOpa, BHECEHHUE
3a/1aTKa Wik 00ecriedeHre UCIIOJIHEHUS JOTOBOPA SABIISIOTCS KPYITHON CAEIKOM;

€) 3asBJICHHE 00 OTCYTCTBHMHU PELICHHUS O JTUKBUAALIUH 3asiBUTENS (IS FOPUAMYECKOTO JIMIA),
00 OTCYTCTBUHU PEIICHHs] apOUTPAKHOTO CyJla O IPU3HAHUHU 3aABUTENISI OAHKPOTOM U 00 OTKPBITHH
KOHKYPCHOTO MPOU3BOJICTBA (A1l FOPUANYECKOTO JIUIA, MHIUBHUIYaJIbHOTO MpeIIpuHUMaTes), 00
OTCYTCTBHUHM PEIICHUS O PUOCTAHOBIICHUH JESTEIbHOCTU 3asiBUTEIS;

) MIPEUIOKEHHUE O 1IeHe 10roBopa (TpedyeTcs mpu NpoBeIeHMH TOPTOB B BHJIE KOHKYPCA);

3) MpeIokKEHUs] 00 YCIOBMUSX HCIOJIHEHMsS JIOTOBOpA, KOTOpPHIE SBISIOTCS KPUTEPUSMU
OLIEHKH 3asBOK Ha y4acTHE B KOHKYPCE;

1) TPEeUIOKEeHHUs 00 YCIOBHSIX BBIIOJHEHHUS pabOT, KOTOpble HEOOXOAWMO BBIMOJIHHUTH B
OTHOILIEHNN MYHMIMIAJIBHOIO MMYILECTBA, IIpaBa Ha KOTOPOE MEPENAIOTCA 0 JI0TOBOPY, a TaKkKe
[0 Ka4yecTBY, KOJIMYECTBEHHBIM, TEXHMYECKUM XapaKTepUCTHKaM ToOBapoB (paldoT, yciyr),
NOCTaBKa (BBIIIOJHEHNE, OKa3aHHE) KOTOPHIX MPOUCXOAUT C UCIOJIH30BAHUEM TaKOTO MMYIIECTBA
(TpebyeTcs pu IPOBEJCHUH TOPTOB B BUJIE€ ayKI[MOHA);

K) B CllyyasX, MpelyCMOTPEHHBIX KOHKYPCHOW JOKyMEHTallMed WM JOKyMeHTamuend o6
ayKIMOHE, KOIMWU JIOKYMEHTOB, IIOATBEPKAAIOIIUX COOTBETCTBUE TOBapoB (paboT, yciyr)
YCTQHOBJICHHBIM TpEOOBaHMSM, €CIM Takue TPeOOBAaHUS YCTAHOBJICHBI 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanun (cepTUPUKATHI, 3aKITIOUCHHUS);

J) JOKYMEHTbI MJIM KOIUHU JIOKYMEHTOB, MOJATBEPKIAIONIMX BHECEHHE 3a/laTKa, B Cllyyae
€CJIM B KOHKYPCHOM JTOKyMEHTalluu WIHM JOKyMEHTAallMd 00 ayKIMOHE COJIEP)KUTCS yKa3zaHUE Ha
TpeOOBaHHWE O BHECEHMH 3ajaTka (IUIaTeXKHOE MOpY4YCHHE, IOATBEPKAAoIIee MepeUucIeHue
3a/1aTKa);

M) JOKYMEHT (KOIHUIO JOKYMEHTa), IOATBEPKIAAIOMUI MOTHOMOYMS TpEICTaBUTENS
3asiBUTEIIS.

3) myTeMm mojydyeHMs MYHHMUUNATbHOW NpedepeHIr ¢ COrJIachsl aHTUMOHOIIOJIBHOU
CITY>KOBI:

a) TepeueHb BHUJIOB JIEATEIbHOCTH, OCYIIECTBISIEMbIX M (WIM) OCYIIECTBIISBIIUXCS
3asiBUTENIEM, B T€UEHHE 2 JIeT, MPEAIIECTBYIOMUX JIaTe MOoAauu 3asBJIEHUs, TUO0 B TEUEHUE CPOKa



OCYIIECTBIICHUS] JACSTEIbHOCTH, €CJIM OH COCTaBIseT MeHee 4yeM 2 roja, a Takke KOIHU
JIOKYMEHTOB, MOATBEPKAAOIMNX U (MIM) MOATBEPKAABIINX NPAaBO HA OCYLIECTBICHUE YKa3aHHBIX
BHJIOB JIEATEIBHOCTH, €CJIM B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuniickoit Penepannn 1 Ux
OCYILECTBIICHUS TPeOYyIoTCs U (MIK) TPeOOBATUCH CIICIHATIbHBIC pa3peLIeHHUS;

0) HaMMEHOBaHHME BHJOB TOBapoB, OOBEM TOBApOB, NPOU3BEACHHBIX U (HJIN)
peaTu30BaHHBIX 3asBUTENIEM, B T€UEHHUE 2 JIET, MPEIIIeCTBYIONUX 1aTe MOAaYH 3asBJICHUs, 100 B
TEYEHHE CpOKa OCYIIECTBICHUS JAEATEIbHOCTH, €CIM OH COCTaBIseT MeHee 4eM 2 Troja, ¢
yYKa3aHHUEM KOJOB BUJIOB IPOIYKIUH;

B) JIOKYMEHTAIlUs O Hajorax u cOopax, MpeayCMOTPEHHAs 3aKOHOIaTeTLCTBOM Poccuiickoit
Deneparun (€ciu 3asBUTEb HE IPEACTABISIET B HAJIOTOBBIE OpraHbl OyXraaTepcKuil 0aaHc);

I') IepeyeHb JINLI, BXOSAIIUX B OJHY IPYIILY JIHII C 3aBUTEJIEM, C YKa3aHUEM OCHOBAHUS JJIs
BXOKJCHMS TaKUX JIULL B 3Ty TPYyMILY;

1) HOTApUAJIbHO 3aBEPEHHbIE KOMMH YUPEAUTEIbHBIX JOKYMEHTOB 3asiBUTEIS.

4) myTeM TMONy4eHUS MYHHUIMNAIbHON mpedepeHIMd B OTHOIIEHWH MYHHUIIMIIATBHOTO
HMMYILIECTBA, BKIOYEHHOTO B [lepeueHs:

a) TIepeueHb BUAOB JIEATEIBHOCTH, OCYLIECTBISEMbIX M (WIM) OCYIIECTBIISBIIUXCS
3asiBUTENIEM, B T€UCHHE 2 JIeT, MPEAIIECTBYIOMUX JIaTe MOoJaun 3asBJICHUs, TUO0 B TEUEHUE CPOKa
OCYILIECTBJIEHUS JACITEIbHOCTH, €CJIIM OH COCTaBISE€T MEHee uYeM 2 roja, a TaKXe KOIHHU
JIOKYMEHTOB, MOATBEPKAAIOIMNX U (WIH) MOATBEPKIABIINX MPaBO HAa OCYLIECTBIIEHUE YKa3aHHBIX
BUJIOB JI€ATEIBHOCTH, €CJIM B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu s ux
OCYIIECTBIIEHUS TPEOYIOTCS M (UITH) TPeOOBATNCH CIIEIUATBHBIC pa3pelIecHuUs;

0) HaMMEHOBaHME BHUJOB TOBapoOB, O0BEM TOBAapOB, TPOU3BEIEHHBIX U  (MJIH)
peaNM30BaHHBIX 3asBUTENIEM, B TeUECHHUE 2 JIET, MPEALIECTBYIOMUX JaTe MoJauu 3asBICHMUs, JINOO B
TEYEHUE CpPOKA OCYIIECTBIECHUS MAEATEIbHOCTH, €CIM OH COCTaBIs€T MEHee 4eM 2 roja, ¢
yKa3aHHEeM KOJOB BUJIOB MPOTyKIIUH;

B) CBEJICHHS O TOM, YTO CyOBEKT MajJOro M CpeIHEero MpeIIpuHIMATEIbCTBA HE HAXOAUTCS B
CTaJlu JIMKBUAALMU, PeOpraHu3aluu, 0aHKpOTCTBA.

[Ipu oOpamieHun o0 MpPEeJOCTaBIEHUH B TOJIb30BAHME MYHHMIMIAIBHOTO HWMYIIECTBA,
BKJIFOUEHHOTO B IlepeueHb, BHOBb CO3/JaHHbBIE IOPUIAMYECKHE JIMIA U BHOBb 3apETrUCTPUPOBAHHBIC
UHIMBUAyaJIbHBIEC IPENPUHIMATENHN, CBEIEHUS O KOTOPhIX BHECEHbI B EMUHBIN peecTp CyOBEKTOB
Majoro M CpeJHEro MpearnpUHUMATEIbCTBA, 3aiBISIOT O COOTBETCTBUU YCJIOBMSIM OTHECEHUS K
CyObeKTaM MaJloro M CpeJHEro IMpealnpuHUMAaTeNnbcTBa, Mo (opme, yTBepkaeHHOH I[Ipukazom
MunuctepctBa 3KOHOMUYeckoro pas3Butus Poccuiickoit ®enepaunu ot 10.03.2016 Ne 113 «O6
YTBEPXKACHUU (POPMBI 3asIBICHUS O COOTBETCTBUU BHOBB CO3/IaHHOTO IOPUINYECKOTO JIMLA U BHOBb
3aperucTpUPOBAHHOTO MHAMBHIyaIbHOTO MPEINPUHUMATENS YCIOBUSIM OTHECEHHUS K CyOBheKTam
MaJIoro ¥ CPEAHEro NMpeANpUHUMATEIBCTBA, YCTAHOBIECHHBIM DeiepalIbHbIM 3aKOHOM OT 24 UIOJs
2007 1. Ne 209-®3 «O pa3BUTHM Majoro MW CpeIHEro IpearnpuHUMarenbcTBa B Poccuiickoit
denepauun».

2.77. 1ns 3aABUTENIEH, YKa3aHHBIX B MyHKTE 2.6 pasnena Il HacTosmero agMMHUCTPaTUBHOTO
periaMeHTa, B LIEISIX YCTAHOBJICHUS JIMYHOCTH MPHU OOPAIICHUH 32 MOJYyYEHHEM MYHUIUNAIbHON
YCIIyTU 3asBUTENIO Ul O3HAKOMJICHUS HEOOXOIMMO MPEJCTaBUTh JOKYMEHT, YAOCTOBEPSIOLIUI
JMYHOCTb.

B ciydae ecnu OT UMeHU 3asBUTENS AEMCTBYET JIUIIO, SIBJISIONIEECS €ro MpeICTaBUTeNIEM, B
COOTBETCTBUM C 3aKOHOJAaTenbcTBOM Poccuiickoit denepannn Takxke MpenCcTaBIsieTCs JOKYMEHT,
YAOCTOBEPSIOLINI JTUYHOCTD MPEICTABUTENSI, U JIOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOIINE
MIOJTHOMOYHS.

2.8. JIOKyMeHTBl, HEOOXOIuUMBbIE JJsi MPEeJOCTABICHUS MYHHUIUNAIBHON ychyrw,
NPEIOCTABIISAIOTCS 3asBUTEIIEM CIIETYIOIUMH CIIOCOOaMu:

1) nuuno (B agMuHHCTpanuio, MOLI);

2) OCpeACTBOM IOYTOBOIO OTIPABICHUS (B aIMUHUCTPALIUIO).

HcyepnbiBaommuii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISl IPEIOCTABJIEHU MYHUIIUNIAJIBHOM YCJIYIH,
KOTOpPbIe HAXOASATCH B PACHOPS’KEHHH TOCYIaPpCTBEHHbIX OPraHOB, OPraHOB MECTHOIO



CaMOYNPABJICHUS] 1 HHBIX OPIraHOB, YYACTBYIOLIHUX B NPEI0CTABJICHMHA MYHHUIMIIAIbHBIX
YCJIYT, H KOTOpbIE 3asiBUTEJIb BIIPaBe NPeICTABUTh, 4 TAK/KE CIOCO0BI UX
N0JIy4YeHUs 3asiBUTEISIMH, B TOM YHCJIe B JJICKTPOHHOU (hopMe, MOPAAOK HUX
NpeacTaBIeHus

2.9. JlokyMeHTaMH, HEOOXOIUMBIMU B COOTBETCTBUU ¢ HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMU
JUISL TPEJOCTaBIECHUS MYHUIMNAIBHOM YCIyTH, KOTOpbIE TMOAJIeKAT MOJYyYEeHUI0 B paMKax
MEKBEJJOMCTBEHHOTO UH(OPMAIIMOHHOTO B3aUMOJICHCTBUS, SIBIISIOTCS:

1) Beimucka u3 EnnHOro rocyjapcTBEHHOTO peecTpa I0pUANYECKUX JIUIL;

2) BeINUCKa U3 EQMHOTO rocy1apcTBEHHOI0 peecTpa MHIUBUAYAIbHBIX MPeIIIPUHUMATEICH;

3) cBeneHUs O TIOCTAaHOBKE Ha Y4YEeT B HAJIOTOBOM opraHe (i pU3NYeCcKuX JIUL, TpedyeTcs
JUISL TIPOLIeTYpBI 0€3 MPOBEICHUS TOPTOB);

4) cmpaBKka W3 HAJOTOBOTO OpraHa 00 OTCYTCTBHM 3aJI0JDKEHHOCTH TIepes] OroKeTaMu
¥ BHEOIODKETHBIMH (DOHIaMU BCEX YpOBHEH (TpebyeTces /Ui npoueaypsl 6e3 MpOBeACHUS TOProB);

5) JDOKYMEHTHI, MOJTBEPXKJAIOLINe MPUHAMICKHOCTh 3asgBUTENS K CyOBeKTaM Majoro u
CpEIHEro MpeaIpUHUMATENbCTBA (B YAacTH TNPENOCTABICHUS CBEICHUH O CpelHEM KOJHYECTBE
COTPYJIHUKOB U CBEJICHUI O BBIPYUKE OT peain3allii TOBApOB (paboT yciyT) 3a MpeIIecTBY O
ro);

6) TOKyMEHTaIlUs O Hajorax u cOopax, mpeaycCMOTPEHHAs 3aKOHOIATeIhCTBOM Poccuiickoit
Oeneparuu (A1 MOJNyYEHUs] MYHUUMOATLHOW NpedepeHIMH B OTHOUICHWHM MYHHIIMIIAIBHOTO
HMMYILIECTBA, BKIOYEHHOTo B [lepeueHs).

2.10. loxymeHTBI, yKa3aHHblEe B IIyHKTe 2.9 pasnena II HacTosmiero agMMHUCTPATUBHOTO
perinameHTa, 3asiBUTENb BIIpaBe MpeACTaBUTh [0 COOCTBEHHON MHUIIMATUBE.

Yka3aHue Ha 3anipeT TPeGOBaTh OT 3asiBUTEJIS

2.11. 3ampemiaeTcst TpeOOBATH OT 3asSBUTEIISA:

1) mpenocraBieHUs JOKYMEHTOB M HH(GOpMAlMM WIM OCYIIECTBJICHUS JeHCTBUM,
MIPEIOCTABIIEHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pPEryJUpYIOIIMMH OTHOLIEHMsS, BO3HHUKAIOIIME B CBS3U C IPEJOCTaBICHUEM
MYHULMITAJIbHON YCITyTH;

2) mpenocTaBlIeHUs TOKyMEHTOB U HH(GOpMAIUU, B TOM YHCJIE IMOATBEPKAAIONINX BHECCHHUE
3asiBUTENIEM IUIaThl 3a TPEJOCTaBICHHE MYHUIMMNAIbHBIX YCIyr, KOTOpPble B COOTBETCTBUU C
HOpPMaTHUBHBIMHU ITpaBOBBIMHU akTaMu Poccuiickoii @enepanuu, HOpMATUBHBIMHU IIPABOBBIMH aKTaMH
PecriyOnuku KoMy, MyHMIIMNIanbHBIMU MTPABOBBIMU aKTaMU HAXOJSATCS B PacloOpsDKEHUU OPraHOB
UCTIOJIHUTENbHON BiacTu PecnyOnuku Komu, mpeqocTaBisionMxX MYHUIUIAIBHYIO YCIYTY, HHBIX
rOCy/apCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBieHHUS U (WJIM) TMOABEAOMCTBEHHBIX
roCy/apCTBEHHBIM OpPraHaM M OpraHaM MECTHOT'O CaMOYIIPAaBJIEHUsI OPraHU3allui, y4acTBYIOIUX B
MPEIOCTABIIEHUU MYHMIIMIIAIBHBIX YCIYT, 32 UCKIIOYEHHEM JIOKyMEHTOB, YKa3aHHBIX B 4acTH 6
crateu 7 ®degepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy HpeaoCTaBICHHS
rOCy/IapCTBEHHBIX U MYHHUIUITABHBIX YCIYT).

HcuepnbiBaomuii nepedyeHb OCHOBAHMI 1JIs1 0TKa3a B IIpHeMe J0KYMEHTOB,
HEeO00XOIUMBIX ISl MPeAOCTABJICHUSI MyHHIMIIATbHON yCJIyIH

2.12. OcHOBaHMii 7151 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTABICHHS
MYHULUIAJIBHON YCIyTH, JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit @Pepepannu u
Pecny6niuku Komu He nipestycMOTpeHo.

HcyepnbiBarouuii nepe4yeHb OCHOBAHUH I IPHOCTAHOBJICHUSA
WM 0TKA32 B NIPEeJ0CTABJICHUN MYHULUNIAJIbHON YCJIYIH

2.13. OcHoBaHMN /i1 TPUOCTAHOBIIEHUS IPEJOCTABICHHUS MYHHMIMIAIBHONW YCIyI'H
3akoHoJaTeabcTBOM Poccuiickoit deneparmu u Pecriybnmnku Komu He pegycMoTpeHo.
2.14. OcHoBaHUSAMH JUIs OTKa3a B MPEJOCTABICHUH MYHHUIIMIIAIIBHON YCIIYTH SIBISIOTCS:
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- 3asIBUTEJIb HE OTHOCHUTCS K MOJTydaTeasiM MyHULIUNIATbHON YCIYTH;

- 3asBUTENIb HAXOAWTCS B CTAJMH JUKBUIAINH, B TIPOIEAypax OAHKPOTCTBA, MPEIyCMOTPEH -
HbIX DenepaibHbIM 3aKOHOM 0T 26.10.2002 Neo 127-D3 «O HecocTosITeNbHOCTH (OaHKPOTCTBE))», HA
OCHOBaHUU COOTBETCTBYIOIIETO CyIeOHOrO aKTa, AeSTeNbHOCTh 3asBUTEINS MPUOCTAHOBIICHA B IMO-
psanke, npexycmorpenHoM Komekcom Poccutickort deneparun 06 aIMUHUCTPATUBHBIX TIPABOHAPY -
HICHUSX;

- UIMYIIECTBO, YKa3aHHOE B 3aIlpoce, He SBJIIETCS MyHUIIUNIATbHON COOCTBEHHOCTHIO;

- UIMYIIECTBO, YKa3aHHOE B 3alpoce, SBISIETCS 00bEKTOM JEHCTBYIOIIETro J0r0BOpa apeH/Ibl,
0€3B03ME3THOTO MOJIb30BaHMSI, TOBEPUTEIBHOTO YIPABICHUS UM UHOTO J0TOBOPA;

- AMYUIECTBO BKJIIOYEHO B IlepedyeHb MyHHUIMIAIBLHOTO HMMYILIECTBA TOPOJCKOTO OKpyTra
«ByKTBLT», CBOOOJHOIO OT MPAB TPETHUX JIKIL (32 UCKIIFOUEHHUEM UMYIIECTBEHHBIX MPaB CyOHEKTOB
MaJIOTO U CPEeTHET0 MpePUHUMATENBCTBA) CyOBEeKTaM MaJIOro U CPETHETO MPEANPUHUMATEIHCTBA
¥ OpraHU3aIMsIM, 00pa3yoIUM HHPPACTPYKTYPY TMOAJEPKKN CYyOBEKTOB MAJIOTO U CPEIHETO TIPe/I-
NPUHUMATENbCTBA;

- UMYIIECTBO, YKa3aHHOE B 3aIpoce, MIIAHUPYETCs K HCIOJIb30BAHUIO JUISI MyHHUIIUIATBbHBIX
HYXJ1 100 715 TIepeiauM B apeH/1y ¥ ero MpeiocTaBieHne B 0€3B03ME3AHOE T0Ib30BAHUE HE TIIa-
HUPYETCS,

- 3asBUTEJEM HE TMPEJCTaBICHbl JOKYMEHThI, YKa3aHHble B IyHKTe 2.6 pazngena 2
HACTOSIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA.

(6 ped. nocmanoGleHus AOMUHUCPAYUU 20POOCKo20 OKpyea «Bykxmuiny om 18.09.2018
Ne 09/1034)

2.15. Tlocne ycTpaHeHUss OCHOBaHUM JUIsi OTKa3a B NPEIOCTaBICHUU MYHULUIAIBHON
YCIIYTH B ClIy4asix, IPeayCMOTPEHHBIX MyHKTOM 2.14 pa3zaena Il HacTosiiero agMMHUCTPATUBHOTO
pernameHTa, 3asiBUTEIb BIIpaBe 0OpaTUTHCS TOBTOPHO 32 MOTYyYEHHEM MYHHUIIUIAIBHON YCITyTH.

IlepeueHsb yciayr, KOTOpbIe ABJISIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMM JIJISI
npeaoCcTaBJICHUA MyHHHHHaﬂbHOﬁ YCIyru, B TOM 4YMCJI€ CBCACHUA 0 JOKYMEHTE
(1oxkyMeHTAaXx), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHM3ANUSIMHU, YYACTBYIOIIMMH B

Npea0CTaBJIeHUH MYHUIIUIIAJIBHOH YCJIYI'H

2.16. Ycnyru, KOTOphIE SBISIFOTCS HEOOXOAMMBIMUA U 00S3aTEIbHBIMU JJIS TTPEIOCTABICHUS
MYHHMLIMIIATBHON YCIYTH, 3aKOHOJATeNbcTBOM Poccuiickoit Penepany U 3aKOHOAATEIBCTBOM
Pecrry6nuku Komu He npenycMOTpeHbI.

Ilopsinok, pa3mep ¥ 0OCHOBaHUSI B3MMAHMS IOCY1aPCTBEHHOI NMOULJIMHBI WM HHOM
IUIATHI, B3MMAaeMOH 3a NMpeJoCcTaBJIeHHe MyHHIMIIAIbHON yCIyIrH

2.17. MyHMIMDalIbHAs YCIIyTa Mpe0CTaBIsSeTCs 3asBUTENSAM OECIUIaTHO.

IHopsanok, pasMep U OCHOBAHHMSA B3MMAaHUA ILIATHI 32 IPEAOCTABJIECHHE YCIYT, KOTOpPbIEe
ABJAKOTCA HCOﬁXOlII/IMblMI/I M 00913aTEeILHBIMHA AJIS IPEea0CTABJICHUSA MyHl/lHI/IHaJIBHOﬁ YcCiayru,
BKJ/II0Yasi HH(POPMALMIO 0 METOAMKE PacyeTa TAKOH IJIAThI

2.18. B3umaHue miaThl 3a MPEIOCTABICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M
00s3aTeIbHBIMU IS ITPEIOCTABIICHUS MyHUIIUIIAIBHON yCIIyTH, HE MIPETyCMOTPEHO.

MaxkcuMaJIbHBIN CPOK 0KMIAHUS B OYepeaH NPH MoJaye 3a1poca o MpeAoCTaBIeHNH
MYHUIUNIATBHON YCJIYIH, YCJIYIH, IPEJOCTABJIsIeMON OpraHu3anuei, yyacTpyouei B
npeaocraBJICHUMN MyHl/lIII/[HaJILHOﬁ YCIayru, m ripu 1nmoJyy4eHuu pe3yJabTaTta npeaocraBJIdCcHUA
TaKUX yCJIyr

2.19. MakcuMasbHbIil CPOK 0XKMJAHUS B OUEPEIM IPU OJaye 3ampoca O MpeloCTaBICHUN
MYHULIMNAIBHON  YCIYyTH, YCIYTH, MPEIOCTaBIISIEMON  OpraHu3alued, y4yacTBYIOIIEH B
IPEJOCTABIEHUM MYHUIMNAIBHOM YyCIyTH, W MpH MOJY4YEHHU pe3yjibTaTa IpeJOCTaBICHUS
MYHUIIMIIATBHON ycIyTH, B TOM uncie yepe3 M®L, cocraBnseT He Oonee 15 MUHYT.



Cpok u NopsiAOK perncTpanyu 3anpoca 3asiBUTeJIsi 0 NPeAOCTABJICHUH
MYHUIUNIAJIBHOM YCJIYIH M YCJIYTH, NPEI0CTABIAEMOM OpraHu3anueil, y4acTByouiei B
NpeJocTaBJIeHu MYHHIIMIIAJIbHOH YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOI (popme

2.20. Peructpanus 3ampoca U JOKYMEHTOB, IPEIOCTaBIEHHBIX  3asBUTEIEM,
OCYIIECTBISICTCS  CHEHHAIUCTOM anMuHUcTpauuu, MODI[, OTBEeTCTBEHHBIM 3a TIPUEM U
PErUCTpalNIO 3asBJIECHUS U JOKYMEHTOB, IPU MPEIOCTAaBICHUN MYHUIIMIIAIbHON YCIYTH B CUCTEME
3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

Cpoxk peructpaiuu 3arnpoca 3asBUTENsS O MPEJOCTABICHUN MyHUIIMIIATBHOM YCIyTH COCTaB-
nsiet 1 pabouunii eHb C AaThl TOCTYIICHUS 3aMpoca B aJMUHUCTPAIIHIO.

Peructpanus 3anpoca v nmpuiiaraeMbIX JOKYMEHTOB IPOU3BOAMTCS B MOPSIKE, YCTAHOBJICH-
HoM nmyHkTamu 3.1.1, 3.2.1 pazaena Il HacTosAIIero aMUHUCTPATUBHOTO pETJIaMEHTa.

B cnyuae npenocrtaBieHus 3asBIEHUS U IOKYMEHTOB, YKa3aHHBIX B OyHKTE 2.8 pasnena Il Ha-
CTOSIIIETO aAMUHUCTPATUBHOTO PETIaMEHTA, JIMYHO 3asIBUTEIIEM, YKa3aHHbIE JJOKYMEHTBI PETHCTPHU -
PYIOTCS cIeMAIUCTOM agMUuHUCTpanuu, M®L], 0TBETCTBEHHBIM 32 IPUEM U PETUCTPALIUIO 3asIBJIC-
HUS U TOKYMEHTOB, B JICHb MX MPEACTABICHHUS.

B cnyuae HampaBneHus 3agBJI€HMS U JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.8 pazzgena [l
HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, MOYTOBBIM OTIPABIICHUEM yKa3aHHBIC JOKYMEHTHI
PETUCTPUPYIOTCS CIIEUATMCTOM aAMUHUCTPALIMH B ACHb UX MOCTYIUICHUS B aIMUHUCTPALIHIO.

(6 ped. nocmanoBneHus AOMUHUCTPAYUU 20pOO0CKoeo okpyea «Bykmouiy om 18.09.2018
Ne 09/1034)

TpeGoBaHus K NOMeLIEHUsIM, B KOTOPBIX IIPEIOCTABJISIETCH MyYHUIIUNIAJIbHASA yCJIyra,
yciayra, npeaocraBjisieMasi OpraHu3anuei, y4acTByIolIeld B IPeJ0CTaBIeHUH
MYHMIMIAJIBHON YCJIYIH, K MECTy 0:KHIAHUS M IPHEeMa 3asiBUTeJIel, pa3MeleHUI0 H
0(p)OpMJICHHI0 BU3YAJIbHOM, TEKCTOBOI U MyJIbTUMeIMIHON HH(pOpMALMH 0 IOPSIAKe
NPeJ0CTABJICHUS TAKUX YCJIYT, B TOM YHCJIe K 00ecle4eHuI0 JOCTYNHOCTH I HHBAJTHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATeAbCTBOM Poccuiickoii @enepauuu o
COLMABbHOM 3a1MTe HHBAJIHM/I0B

2.21. 3nanue (MOMeUIeHHE) aJMUHHUCTpalUu 00opyayercs MH(OPMAIMOHHON TaOIMYKOM
(BBIBECKOM) C YKa3aHMEM ITOJIHOTO HAMMEHOBAHUSI.

[lomemienusi, B  KOTOPBIX MPEAOCTABISIIOTCS MYHMLIMIAIBHBIE  YCIYTH, JIOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTelnbcTBOM Poccuiickoit ®enepanuu TpeOOBaHUIM
oOecrieyeHrs: KOMGOPTHBIMH YCIOBUSAMU 3asBUTENICH M JOJHKHOCTHBIX JIMI], CIICIHAINCTOB, B TOM
yyciie o0ecrieueHus BO3MOXKHOCTU pealu3allii IpaB HMHBAIUAOB U JIUI[ C OrPaHUYEHHBIMU
BO3MOKHOCTSIMH Ha IIOJIy4YEHHUE TI0 UX 3asIBJICHUIO MyHULIUTIAIIBHON YCIIyTH.

B cootBercTBHM € 3akoHOAATENBCTBOM Poccuiickoit denepanuy O CONUAIBLHOW 3alluTe
MHBAJI/I0B 00€CTICUNBAIOTCS MHBAJTU/IAM:

yCIIOBUSL OECHpENITCTBEHHOrO0 JOCTyNna K OOBEKTY (34aHHIO0, MOMEIICHHI0), B KOTOPOM
OpeJOCTaBIsACTCS MYyHHLMIAIbHAS YCIyra, a Talkke s OeCHpernsTCTBEHHOTO I0JIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U UH(DOPMALINY;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO  NEPEABIKEHUS IO TEPPUTOPUH, HAa  KOTOPOH
pacrnosokeHbl OOBEKTHl (3AaHMS, MOMEUICHMSI), B KOTOPBIX MPEJOCTaBISIOTCS YCIYT'H, a TakkKe
BXO/Ia B TaKHe OOBEKTHI M BBIXO/A U3 HUX, MIOCAJIKA B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO,
B TOM YHCJIE C UCTIOJIb30BAaHUEM KPeCiIa-KOJSCKH;

COIIPOBO’KACHNUE WHBAJIMJOB, HMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMH 3pEHUS H
CaMOCTOSITENILHOTO MEePEABIKEHNUS;

Ha/JIexalee pasMelieHue o00pyAoBaHus U HOCUTeIeH MHpopMaluu, HeOOXOAUMBIX s
obecrieueHrss OECIPENSITCTBEHHOTO J0CTyIa WHBAIHIOB K 00BEKTaM (3aHMsIM, TTOMEIICHUsIM), B
KOTOPBIX MPEAOCTABIISAIOTCS YCIYTH, U K YCIIyTaM € yYETOM OTpaHUYEHUHN UX KU3HEAESITEIbHOCTH;

nyOnupoBaHHe HEOOXOIMMOM I MHBAJIMWJOB 3BYKOBOW W 3pUTENbHOM HMHpOpManmu, a
TaKke HaJImUced, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckoil uHPOpMalLUK 3HAKAMHU,
BBITNIOJTHEHHBIMU pebepHO-TOUEUHbIM mpudTOoM bpaiins;
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JIOITYCK CYpAOINEpEeBOYNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JONMYCK  COOAaKM-TIPOBOJHMKA Ha OOBEKTHl  (3laHUs, TIOMENIEHHS), B  KOTOPBIX
MIPEAOCTABIIAIOTCS YCIIYTH;

OKa3aHHWE HMHBAJIMJAM TOMOIIU B TMPEOJOJCHUU OapbepoB, MEMIAIOMIUX MOJYYCHUIO MMHU
YCIIYT HapaBHE C IPYTUMH JIMLAMHU.

LlenTpanbHbIi BXOJ B 3/1aHUE JIOJKEH OBITH 000PYZ0BaH MaHyCcoOM, yIOOHBIM I BhE3/1a B
3JaHHE KOJICOK C JE€TBMH WM HWHBAJIMJIHBIX KPECEI-KOJISICOK, a TaKK€ BBIBECKOM, colepiKalleu
HaMMEHOBAaHUE, MECTOPACIIONIOKEHHE, PEXUM paboThl, HOMEp TesedoHa IS CIIPaBOK.

[Ipuem 3asBUTENEN OCYLIECTBIISIETCS HEMOCPEICTBEHHO B IMOMELIEHUAX, PEIHA3HAYCHHBIX
JUISL TIPEIOCTABJICHUS MYHHLMIAIBHOW YCIyr'H, KOTOpbIE TOJDKHBI ObITh 00OPYZOBaHBI CUISTYUMHU
MecTaMH 1 0becriedeHbl KaHUIEISIPCKUMHU TPUHAIIKHOCTSIMH.

Mecrta OXuAaHUS JODKHBI OBITH OOOpPYIOBAaHBI CHISYMMHU MECTaMHU Uil MOCETHTEICH.
KonnuecTBo MecT okuIaHus onpeaenseTcss Ucxoad u3 (pakTUYecKoil Harpy3Kd M BO3MOXKHOCTEH
JUIS X pa3MELIEHUs B 3[JaHUM, HO HE MeHee 3 MecT. B mecTax mpenocraBieHHs] MyHULMIIAIBHON
yCIyTU TpeaycMaTpuBaeTcsi 00OpYJOBaHHE JOCTYMHBIX MECT OOIIECTBEHHOTO IOJIb30BaHUS
(TyaneToB) ¥ XpaHEHHUsI BEpXHEH 0J1eK bl TOCETUTENEH.

Mecrta 15 3aM10THEHUS 3aPOCOB O IPEIOCTABICHUN MYHULINIIAIBHON yCIyTH OCHAIAKOTCS
CTOJIAMH, CTYJIbSIMH, KaHLEIAPCKUMHU IPUHAJUICKHOCTSAMHU, PACIOIaraloTCs B HEIOCPEICTBEHHON
651M30CTH OT MHGOPMAILMOHHOTO CTEHJa ¢ 00pa3llaMM UX 3allOJIHEHUS U MEepeyHEeM JOKYMEHTOB,
HEOOXOIUMBIX JUIS MPEOCTaBICHUS MyHUIIUTIAIHONW YCITYTH.

WNHupopmalinoHHbIe CTEH Bl TOJIKHBI COJIEPIKATH!

CBEICHUSI O MECTOHAXOXJIEHUHM, KOHTAaKTHBIX TesedoHax, rpaduke (pexume) pabOThI
oprasa (y4pexJIeHHs), OCYIIECTBISIONIET0 MPeI0CTaBIeHIEe MyHUIIUNIAIbHOMN YCITyTH;

KOHTaKTHYI0 HH(popMaiuio (TenedoH, aapec 3JIEKTPOHHOH IO4YThl, HOMEp KaOHHeTa)
CIIELIMAJIMCTOB, OTBETCTBEHHBIX 32 IPUEM JOKYMEHTOB;

KOHTAaKTHYI0 HMH(popManuio (TenedoH, aapec 3JICKTPOHHOM TOYTHI) CHEIHAIHCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHUE;

MHPOPMALIMIO MO0 BOMpPOCaM TMPEAOCTABICHUS MYHHLUMIATBHOW YCIyru (IO MepedHIo
JIOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUSI MyHUIIUIIATbHON YCIYTH, TI0 BpEMEHU MpHeMa U
BBIJJaYM JIOKYMEHTOB, 10 TIOPSJIKY OOXKajgoBaHUS JAEUCTBHMA (Oe31eHCTBHS) W  pELICHHUH,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B X0/I€ MTPEIOCTABIICHUS MyHUIIUIIAILHON YCIIyTH).

Paboune mMecTa yrnoJHOMOYEHHBIX JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 MPEIOCTaBIICHUE
MYHHUIMIAIbHOW yCIyrH, OOOpYIYyIOTCSI KOMIIBIOTEpaMH U OPITEXHHUKOW, TO3BOJISIOLIEH
OpPraHU30BaTh UCTIOJHEHNE MyHUIIMNIAIILHON YCIYTH B MTOJTHOM 00beMe.

TpeboBanus k nomemieHusiM M®L] onpenenens! [lpaBunamu opraHuzanuu AeATeIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB IMPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT,
YTBEpKICHHBIMU rocTaHoBiIeHUeM [IpaBurensctBa Poccuiickont ®Penepaumu ot 22.12.2012
Ne 1376 «O06 ytBepxaenuu [IpaBun opranuzaniu 1esTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IEHTPOB
MIPEAOCTABIICHUS] TOCYTapPCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIYT».

JIns opraHuzauMM B3aUMOACHCTBHS C 3agBuTelssMM nomenieHue MOIl nemurcs Ha
cienyromue PyHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cexTop HHGOPMHUPOBAHUS U OKUJAHUS;

2) cexTop mpuema 3asiBUTENeH.

Cexrop MH)OPMUPOBAHUS U OKHUJIAHUS BKIIIOYAET B ceOs:

1) wuHpOpMAMOHHBIE CTEHJABI, COAEpXKAIlMe AaKTyaJbHYI0 U  HCUEPHBIBAIOIIYIO
UHPOPMALIUIO, HEOOXOAUMYIO JUIS TOTYUYEHHUsI TOCYAAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT, B TOM
quclie:

[EPEYCHb TIOCYJAapCTBEHHBIX W MYHMIMIAJIBHBIX YCIYI, MPEJOCTABICHUE KOTOPBIX
oprann3oBaHo B M®ILJ;

CPOKH IPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT;

pa3Mepbl TOCYJAPCTBEHHOW MONUIMHBI M MHBIX IUIATEXKEH, YIJIAYMBAEMbIX 3asBUTENIEM IIPU
IIOJIyYEHUH TOCYNAPCTBEHHBIX U MYHHULMIIAIBHBIX YCIYT, NOPAI0K UX YILIATHI;

nHGOpPMAIIMI0O O JOIMOJIHUTENIBHBIX (COMYTCTBYIOUIMX) YyCIyrax, a Takxke 00 yciyrax,
HEOOXOIMMBIX M 00513aTEIbHBIX JUIsl IPEAOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIMIIATBHBIX YCIYT,
pa3Mepax U NopsJIKe UX OIUIATHI;



MOpsANOK  oOkajoBaHUs JeWcTBUM  (Oe3neicTBHs), a TakKe pELIeHUM OpraHos,
IPEIOCTABISAIOIIMX TOCYAAPCTBEHHBIE YCIYyTH, U OPraHoOB, NPEAOCTABIISIOIMINX MYHUIUNAIbHbBIE
YCIIYTH, TOCYJIapCTBEHHBIX U MYHHUIIUTIATBHBIX cykamux, M®IL], pabotaukoB MOI];

uHpOpMAIIMI0O O TMPEeAyCMOTPEHHOW 3aKoHoJaTenbcTBOM — Poccuiickoit  denepanuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] OPTraHOB, MPEIOCTABISAIONIMX TOCYJapCTBEHHbIE YCIYTH,
JIOJDKHOCTHBIX JIMI] OPraHoB, MPEAOCTABISAIONIMX MYHHUIMIIANbHBIE YCIyrd, paboTHukoB MOIL],
pabOTHUKOB OpraHW3aluid, MPHUBJICKAeMbIX K peanu3anuu ¢GyHkiuid MOI[ B cooTBeTcTBUH C
gacteto 1.1 crateu 16 @enmepanbHoro 3akoHa oT 27.07.2010 Ne 210-®@3 «O6 opraHuzanuu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIyT» U MOJOXKEHUSIMH MyHKTOB 29 - 31
[IpaBun opraHuM3anuu  JESTETBHOCTH  MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB  IPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, YTBEP:KJIECHHBIX MOCTaHOBJIeHHEM llpaBurenncTBa
Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «O6 yrtBepxkaeHuu IIpaBun opraHuzanuu
NEeSTEIbHOCTY ~ MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB  NPEJOCTABIEHUS  TOCYAAPCTBEHHBIX U
MYHHULIMNIATIBHBIX yCIyI», 3a HapyLIEHUWE MOpsAAKa MPEAOCTaBICHUS TOCYJIAapCTBEHHBIX U
MYHHIMIIATIbHBIX YCIYT;

MHPOPMALIMIO O TOPSAIKE BO3MELICHHS Bpela, NMPUUYUHEHHOTO 3asBUTENIO B pe3yJibTaTe
HEHa/JIe)Kallero McrojHeHus 6o HeucnoiaHeHuss MOPL| wnm ero paOoTHMKamMH, a TakKke
NpPUBJICKACMbIMH OpPTraHU3AlMAMH WIM HUX pPaOOTHUKaMM, OOS3aHHOCTEH, NpPeayCMOTPEHHBIX
3aKkoHOJaTenbCcTBOM Poccuiickoit denepannu;

pexxuM paboTsl U agpeca MHbIX M®L] u mpuBiekaeMbIX OpraHu3aluid, HaXOJAIIUXCS Ha
TeppuTopun cyobekTa Poccuiickoit denepanuu;

MHYI0 MH(pOpMAIHMIO, HEOOXOAUMYIO ISl TIOJTYYEHHUS! TOCYJapCTBEHHOM M MyHHIIMIAIbHON
YCIIyTH;

2) He MEHee OJHOro OKHa (MHOTO CIeHUalbHO 000pyIOBaHHOTO pabodero mMecra),
MpelHa3HayYeHHOro  Jjas  MHGOPMUPOBAHMS  3asBUTENEH O  MOpsAKE  MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIUIAIBHBIX YCIYT, O XOJE€ PACCMOTPEHUS 3alpOCOB O IPEJOCTABICHUU
rOCy/apCTBEHHBIX U MYHHUIMITAJIbHBIX YCIYT, @ TaKKe JUIsl IPEeJI0CTaBIeHNs WHOW MH(pOopManuu, B
TOM YHCJIE YKa3aHHONM B NOANYHKTe 1 HacTtosmero nyHkra 2.21 paszpena II Hacrosimero
aJIMMHHUCTPATUBHOTO PETJaMeHTa;

3) mporpamMMHO-anmapaTHBI KOMIUIEKC, 00ecrieynBaroIuil JOCTyM 3asBuTenei Kk Equnomy
MOpTaly TOCYJapCTBEHHBIX M MYHUUMNAIbHBIX yciyr (¢yHkiwuii), [loptany rocygapcTBeHHBIX U
MYHUIMNAIBHBIX ycayr ((QyHKOMi), a Takke K HHQOpMamuu O MYyHHIMIAIBHBIX YCIyrax,
npeaocrasisieMbix B MOLI;

4) cTynbs, KpecelabHbIe CEKIIUU, CKaMbH (OaHKETKH) M CTOJNBI (CTOWKM) A odopmiieHus
JIOKYMEHTOB C pa3MelieHneM Ha HUX (popm (01aHKOB) TOKyMEHTOB, HEOOXOIUMBIX JUISl TIOJTYUYEHUS
MYHMIIANIAIBHBIX YCIYT;

5) 3JIEKTPOHHYIO CUCTEMY YNpaBJICHUS OUepeblo, MpeaHa3HAYCHHYIO JJIS:

PETUCTPALIMHU 3asIBUTENS B OUEPENH;

ydera 3asBHUTEIEH B ouepeny, YIpPaBJICHUS OTICIbHBIMU OYepelsMH B 3aBUCHUMOCTH OT
BUJIOB YCIIYT;

0TOOpakeHHe cTaTyca Ouepe.iu;

aBTOMAaTHYECKOTO IE€pPEHANpaBieHUs 3asBUTENs B ouepeAb Ha OOCIyXHBaHHE K
cienytomemMy pabotauky MOILI;

¢dopmupoBaHus 0oT4eToB 0 mnocemaemMoctd MODL], komuuecTBe 3asBUTENEH, OYepensx,
CpeIHEM BPEMEHHU OKUJaHMs (00CTyKUBAaHUA) U O 3arPy>KEHHOCTH paOOTHUKOB.

Cexrop npuemMa 3asiBUTeNEH, 000pY0BaHHbBIM OKHAMH JUIS IpUEMa U BbIIaYM JTOKYMEHTOB,
odpopmiisieTcss MHPOPMAIIMOHHBIMU TaOJWYKaMH C yKa3aHHEM HOMepa OKHa, (aMUJIUU, UMEHH,
oT4yecTBa (MPH HAIMYMK) U JODKHOCTH paboTHuka MOL], ocyiiecTBisiomero npueM u BblIauvy
JTOKYMEHTOB.

3nanne (momemenne) MOIL obopynyercs HHGOPMAIMOHHONW TaOIWYKON (BBIBECKOM),
coziepskauieit monHoe HaumeHoBanue M®LI, a Taxke nHdOpMaLKIO O pexUMe ero paboThlI.

Bxon B 3nanue (momemnienne) M®L u BbIXOX U3 HErO 000PYAYIOTCS COOTBETCTBYIOIIMMU
yKazaTelasiMH C aBTOHOMHBIMH HCTOYHHMKaMH OecriepeOOiHOro MuTaHus, a TakKe JECTHULAMHU C
MOPYYHSIMU M MAaHAyCaMU I NEPEIBUKEHUS TETCKUX U MHBAIMJHBIX KOJIICOK B COOTBETCTBHH C



tpeboBanusimu DenepanbHoro 3akoHa oT 30.12.2009 No 384-03 «TexHUYECKUN PpETIAMEHT O
0€30MaCHOCTH 3JJaHUN U COOPYKEHUI.

[Tomemenuss M®LI, mpeana3zHadeHHbIC aJisi pabOTHI C 3asBUTENSIMH, PACIIONaralTcs Ha
HIDKHHUX 3Ta)kax 3JaHdsl U UMEKT OTACNbHBIM BXonA. B cinyuae pacnonoxenus M®L] Ha BTopoM
STaXe W BBINIC 3JaHWE OCHAMACTCS JTU(PTOM, 3CKAIATOPOM WA HWHBIMH aBTOMAaTHYCCKUMH
MOABEMHBIMU YCTPOMCTBAMU, B TOM YHUCJIIE JJIs1 UHBAJIUIOB.

B MO®I] opranusyercss OecryiaTHBIA TyasleT A MOCETUTENEW, B TOM YHUCIE TyalleT,
MpeAHAa3HAYEHHbIN JUIs1 UHBAJIMJIOB.

Ha tepputopun, mnpuneratomeir k MODIL[, pacmomaraercs OecruiaTHas MMapKOBKa IS
ABTOMOOMIIEHOTO TpPAHCIOpTa TMOCETUTENCH, B TOM YHCIE NpeaycMaTpHBaroIias MecTa Ui
CIICIIMAIBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUJIOB.

[Tomemiennss M®PI[ B coorBeTcTBHUM C 3akoHOHATeslbCTBOM Poccuiickoir dDenepanuun
JIOJDKHBI OTBEUYaTh TPEOOBAaHUSAM IOXKAPHOU, CAaHUTAPHO-IMHUIEMHUOJIOTHYECKON 0€30MacHOCTH, a
TaKXKe JOJDKHBI OBITh  O0OpPYIOBaHBI CPEICTBAMH TOXKAPOTYIICHUS W  OIMOBEIICHUS O
BO3HUKHOBEHHUHM YpPE3BbIYAMHOW CHUTyallMd, CUCTEMOW KOHJIWIIMOHHPOBAHUSA BO3/1yXa, HWHBIMHU
CpeICTBaMU, 00ECTIEYNBAIONTUME 0€30MaCHOCTh U KOMGOPTHOE MpeObIBaHNE 3asBUTEIICH.

IToxa3aTe/n JOCTYNIHOCTH H Ka4eCTBa MYHHIMIIAJIbHON yCJIyI'H, B TOM YHCJIe
KOJIMYeCTBO B3aMMO/1eiicCTBMI 3asiBUTEJIS € JOJ’KHOCTHBIMY JIMIIAMH NPHU NMPeI0CTaBIeHUH
MYHHIHNAJBHON YCJIYIH M UX NPOAOJKUTEIbHOCTb, BO3MOKHOCTD MOJIy4YeHUs!
MYHHMIHUNAJIBHON YCJYTH B MHOTO()YHKIIMOHAJILHOM LIEHTpe NpeJoCTaBJIeHUs!
roOCyAapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH NOJIy4eHHsA HHPOpPMALHH 0 Xo/1e
NpeaoCcTaABJIeHUS] MyHUIIMNIAJIbHOM YCJIYyIH, B TOM YHCJIe ¢ UCN0JIb30BaHHEM
HH(POPMALMOHHO-KOMMYHHKANMOHHBIX TEXHOJIOTHH

2.22. Iloka3arenu AOCTYITHOCTH U KQYCCTBA MYHUIIUITIAJIBHBIX YCIIYT:

Ennnuna HopmartuBHoe 3HaueHue
U3MEPEHUsI MoKa3aTeis

Iloka3arenn

[TokazaTenu TOCTYNHOCTH

Hanuyre BO3MOXXHOCTH IMOJyYEHHS B 3JIEKTPOHHOM
BUJE (B COOTBETCTBMM C JTanmamMu IepeBoja
MYHUIMNAJIbHON yCIYyrM Ha MpeJoCTaBIECHUE B
JIEKTPOHHOM BHUJIE)

na/Her na

Hanuuue BO3MOXXHOCTH TIOJIYUCHU

. a/Her a
MYHULIMNAIBHON ycinyru yepe3 MOIL] g 8

Iloka3zaTenu kadyecTBa

VY neapHBIN BEC 3asABIICHAN TpaxkJ1ad Ha
MIPENOCTABIICHUE MYHHLMIIATBHON YCIIYTH,
PAacCMOTPEHHBIX B YCTAaHOBJICHHBIM CPOK, B OOIIEM
KOJIMYECTBE 3asBJICHUMN rpaxkaaH Ha
MPEOCTABICHUE  MYHHUIMOAIBHOM  YyCIyTH B
aIMUHUCTPALUU

% 100

VY enbHbI BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIN
CPOK 3asiBJIGHUH Ha TNPEJOCTaBICHUE YCIYI'M B
o0mIieM KOJMYecTBE 3asBJICHUI Ha MpeJoCTaBICHHE
ycayru uepe3 MOIL]

% 100

ViaenepHBIH BeCc OOOCHOBAHHBIX Xajo0 B O0OIIEM
KOJMYECTBE  3asBJICHUM  HA  MPeJ0CTaBlICHUE % 0
MYHHIIANAIBHON YCIYTH B aIMHHHCTPALIMH

VY enpHBIA Bec KoandecTBa 0OOOCHOBAHHEIX XKajo0 B
00IIeM KOJMYECTBE 3asBIICHUNA Ha TPEIOCTaBIICHUE % 0
ycayru yepe3 MOIL]

HNHuble TpeﬁoBaHI/Iﬂ, B TOM YMCJIC YYUTHIBAKOIINE 0CO0EHHOCTH NnpeaoCcTaBJICHUsA



MYHHMIUNAJIBHON YCJYTd B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX NMpeJ0cTaBIeHHsA
roCy/1apCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 1 0COOCHHOCTH NPeI0CTABICHUS
MYHULIHUNIIAJIBHON YCJIYTH B 3JIEKTPOHHOM (popme

2.23. CeneHust 0 MpPENOCTABICHUN MYHHUIMIIAJbHOW YCIYrd U Qopma 3asBIICHUS IS
NpeOCTaBICHUsST MYHMLIMIAIBHOW YCIYTM HAXOAATCS Ha O(QHIMANIBHOM CaiiTe aJMHHUCTpAINH
www.vuktyl.com, nopTajiax rocyJapCTBEHHBIX 1 MyHUIIUTIAIBHBIX YCIYT (QYHKIIHI).

2.24. IlpenocraBieHue MyHULIUNAIbHON ycayru uepes MOPI[ ocymectsiasercs 1o
MIPUHIIMITY «OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM MPEIOCTABICHUE MYHUIMIIAIBHON YCIyTH
OCYILECTBIISICTCS TIOCJIE OJHOKPATHOTO OOpAaIeHHUs 3asBUTENSI C COOTBETCTBYIOIINM 3asiBICHUEM, a
B3aumozeiicteue M®PI[ ¢ aaMmuHHCcTpanmel ocymiecTBisiercs ©0e3 ydacTHsl 3asBUTENs B
COOTBETCTBUM C HOPMAaTHBHBIMU IPAaBOBBIMHM aKTaMH, MOPSAKOM M CpPOKaMH, yCTaHOBJIEHHBIMHU
COTrJIalIeHreM o B3anMozencTsun Mexay M®L[ n agmuHucTpanuen.

3asiBIEHHE O MPENOCTABIEHUN MYHULMIIAIBHON YCIYTH Mojaercs 3asBureneM uepe3s MOIL]
JIMYHO.

B M®I] obecneunBarorcs:

1) dbyHKIIMOHMpOBaHNE aBTOMATH3UPOBAaHHON MH(pOpMaloHHON cuctembl MOI;

2) OecriaTHBIA JOCTYI 3asBHUTENEH K IMOpTaJaM TOCYJapCTBEHHBIX W MYHHUIUMAIbHBIX
yeiyT (GyHKIuil);

3) BO3MOXHOCTb TIpUeMa OT 3asABUTENCH JEHEXKHBIX CpPEIACTB B CUET YIUIATHI
roCy/IapCTBEHHOM TMONUIMHBI WJIM MHOM TIUIaThl 3a TPEJOCTaBICHHE TOCYIJapCTBEHHBIX U
MYHHULIMNIATIBHBIX YCIYI, B3UMAacMbIX B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoit
®denepanuy;

4) 1o 3asBICHUIO 3asBUTENII perucTpauus B  ¢eaepalbHOH  TOCYAapCTBEHHON
nHpopmannoHHo cucteme «EaunHas cucrema wuaeHTHdUKaMM M ayTeHTU(DUKAMK B
UHpacTpykType, oOecrneunBaromeii  HMHPOPMALMOHHO-TEXHOJOTHYECKOE  B3aUMOCHCTBUE
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIIOJIb3YEeMbIX JUIsl TPEJOCTaBICHHUS TOCYyJapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYT B AJIEKTPOHHON (hopMe» Ha OE3BO3ME3IHON OCHOBE.

III.CocTaB, noc/jieq0BaTeJbHOCTh U CPOKHU BBINOJIHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NMOPSAAKY UX BHINIOJHEHUS, B TOM YHCJIe 0COOEHHOCTH BBHINIOJIHEHUSA
aIMHUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI popMe, a Tak:Ke 0COOEHHOCTH BbINOJIHECHUS
aJIMHHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAIBbHBIX LIEHTPaxX

3.1. IlpenocraBieHre MyHUIIUNAIBHON YCIYTH TIO 3aKJIIOYEHHUIO JIOTOBOpa O€3BO3ME3THO-TO
MOJIb30BaHUs 0€3 MPOBEACHHSI TOPTOB (ayKIMOHA) B CIydasx, MPETyCMOTPEHHBIX 3aKOHOIATEIh-
CTBOM, BKIIFOUAET B ce€0sl CIEAYIONINE aIMIHUCTPATUBHBIC TIPOIEAYPHI:

IIPUEM U PETUCTPALUS 3apoca O MPEAOCTABICHNH MYHULIUIIAILHON YCIIyTH;

HalpaBJIEHUE MEXBEJIOMCTBEHHBIX 3allPOCOB B OpPraHbl T'OCYJApCTBEHHOW BIIACTH, OpPTaHbI
MECTHOTO CaMOYIIPaBJIEHUS W TOABEJOMCTBEHHBIC 3TUM OpraHaM OpraHW3aIMu B Ciydyae, €Cld
orpezieNieHHbIe JOKYMEHTBI He ObUTH MPEICTaBICHBI 3aBUTEIIEM CAMOCTOSTEIBHO;

MPUHITHE PEIICHUs O TMPEAOCTaBICHUHM MYHHIMIIAJLHOTO HMMYyIIecTBa B 0€3BO3ME3THOE
MoJIb30BaHue 0e3 MPOBEACHUS TOProB (ayKIIMOHA) JTHOO0 pelIeHus 00 0TKa3e B MPEIOCTABICHUN MY -
HUIATIAIEHOTO UMYIIIECTBA B 0€3BO3ME3THOE TI0JIb30BAHUE;

MOITOTOBKA MPOEKTa JJOroBopa 0€3B03ME3HOTO MOJIb30BAHNS;

3aKJIIOYEHUE JIOTOBOpa O€3BO3ME3THOTO TOJB30BAaHUS W BbIJada 3asBUTEIIO PE3yJIbTaTa
MPEe0CTaBIECHUSI MYHULIUIIAIbHON YCITyTH.

brok-cxema MmocienoBaTeIbHOCTH aAMUHUCTPATUBHBIX MPOLEAYP MPHU MPEAOCTABIECHUNA MY-
HULUIAJIBHON YCIYTH MPUBOIUTCS B MPUIOKEHUU 4 K HACTOAIIEMY aJIMUHUCTPATUBHOMY periia-
MEHTY.

IIpuem n perucTpanust 3anpoca o NpegoCTaBJIeHUH MYHHIIUNIAJIBLHOM yCJIYyrH

3.1.1. OcHoBaHMEM JUIsl Hayaja HUCIOJIHEHUS aAMUHUCTPATHUBHOW IMPOLEAYPHI SBIAECTCS I0-
CTYIUIEHHE MUCBMEHHOTO 3alpoca O MPEAOCTABICHUH MYHHUIIMNAIbHOW YCIYyTd U MPUJIAraeMbIX K
HEMY JIOKYMEHTOB OT 3asIBUTEJIA B aAMUHHUCTparuo, MOLI.

3.1.1.1. Ounas ¢dopma mogauu JOKYMEHTOB - TOJada 3asBICHUS M WHBIX JOKYMEHTOB MpPH
JUYHOM TIPUEME B MOPSAKE oOIIel ouepenn B MPUEMHBIC Yachl WM 10 TPEIBAPUTEIHLHON 3aITUCH.


http://www.vuktyl.com/

[Tpu ouHolt popme mojaun JOKYMEHTOB 3asBUTENb IMOAAET 3alpoC U JOKYMEHTHI, YKa3aHHbIE B
nyHkTe 2.6 pazznena Il HacTOAIIEro aAMUHUCTPATUBHOIO perjiaMeHTa, B OyMa)KHOM BHJE, TO €CTb
JIOKYMEHTBI YCTaHOBJIEHHON (hopMbI, chopMHupoBaHHBIE HA OyMa>KHOM HOCHUTEIIE.

B M®I] npegycmoTpeHa TonbKo oyHas (hopMa 1Mogadu JOKYMEHTOB.

[Ipu ouHOW Qopme mojgauv JOKYMEHTOB 3asiBJICHHE O MPEAOCTaBICHUM MYHUIUIAIbHOMN
YCIYTH MOXKET ObITh 0pOpMIICHO 3asiBUTENEM B xo/e npuema B Otnene, ML nudo opopmieHo 3a-
paHee.

ITo nmpockbe oOpaTHBILIErocs JMIa 3asiBICHHE MOXKET ObITh opopmileHO crerranuctoM Otpe-
na, M®II, oTBETCTBEHHBIM 3a MPHEM JTOKYMEHTOB, C MCIOJIb30BAHUEM MPOTPAMMHBIX CpEICTB. B
9TOM clly4yae 3asiBUTEIb COOCTBEHHOPYUYHO BIIMCBHIBAET B 3asiBIIEHUE CBOIO (haMHIIUIO, UMS M OTYe-
CTBO (IIpU HAJIMYWU), CTABUT JATy U MOJAIHUCH.

Crnenmanuct Otnena, M®LI, oTBETCTBEHHBIN 3a IPUEM AOKYMEHTOB, OCYILECTBIISET CIEIYI0-
[ye ACUCTBUSA B X01€ ITpUEMA 3asIBUTEIIS:

1) ycranaBnuBaeT nmpeaMeT oOpalieHus, MPoBepsieT JOKYMEHT, YOCTOBEPSIIOIINI INYHOCTS;

2) mpoBepsieT MOJTHOMOYHS 3asIBUTENS;

3) mpoBepsieT HaJM4Yue BCeX JOKYMEHTOB, HEOOXOJUMBIX JIJIS MPEJOCTaBICHUS MyHULIMIAIb -
HOM yCIIyr'H, KOTOpbIE 3asiBUTENIb 00s13aH MPEJOCTaBUTh CAMOCTOSITEIbHO B COOTBETCTBHM C IIYHK-
ToMm 2.6 pazzena Il HaCTOALIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA;

4) mpoBepsieT COOTBETCTBHUE IPE/ICTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM, YIOCTOBEPSSACH,

YTO:

JIOKyMEHTBI, B YCTAHOBJICHHBIX 3aKOHOJIATEIBCTBOM CIIydasx, HOTApHUAIbHO YIOCTOBEPECHHI,
CKpEIUICHBI NeYaTsIMU, UMEIOT HAJIeKalllMe MOJMUCHA CTOPOH WM ONpEIEeTECHHBIX 3aKOHOAATelNb-
CTBOM JIOJI’KHOCTHBIX JIMIT;

TEKCThI JOKYMEHTOB HAMKCaHBbI Pa300pPUYMBO, HAUMEHOBAHUS FOPUIUIECKHX JIHII - 0€3 COKpa-
IIEHUS, C YKa3aHUEM MX MECT HaXOX/ICHNUS,

dbamMuny, UMeHa U oT4ecTBa (MPH HATWYHH) (PU3UUECKHX JIUI], KOHTAKTHBIE TeTIeOHBI, aJipe-
ca UX MECT JKUTENLCTBA HAIUCAHbBI OIHOCTLIO;

B JOKYMEHTaX HET MOJYUCTOK, MPHUIUCOK, 3aYEPKHYTHIX CIIOB U MHBIX HEOTNOBOPEHHBIX HC-
MIPaBJICHUM;

JIOKYMEHTBI HE UCTIOTHEHBI KapaH 1allloM;

JIOKyMEHTBI HE UMEIOT CEPbE3HBIX MOBPEKACHUH, HATMYUE KOTOPHIX HE TIO3BOJISIET OJTHO3HAY-
HO MCTOJIKOBATh UX COJIEPKAHUE;

5) mpUHUMAET PEIIeHUEe 0 IPUEeME TOKYMEHTOB y 3asBUTEIIS,

6) mepenaeT 3asBJICHUE U MPEACTaBIEHHbIC JOKYMEHTBI HA PErHCTPAIMIO B JIEHb UX MOCTYII-
JICHUS;

7) BBIOACT 3aABUTEIIO PACIUCKY C OMHUCKHIO MPECTABICHHBIX TOKYMEHTOB M YKa3aHUEM JIaThI
WX TIPUHSITHS, TIOJITBEPKAAFOIIYI0 IPUHSITHE TOKYMEHTOB.

[Tpu weobxomumoctu crnenuanuct Otnena, M®I] u3roraBnuBaeT KOIMWHU MPEACTABICHHBIX
3asBUTEJIEM JOKYMEHTOB, BBHITIOJIHSET HA HUX HAMUCH 00 MX COOTBETCTBUH TMOIJTMHHBIM SK3EMILIIS -
pam, 3aBepsieT CBOEH MOMKCHIO C YKa3aHHeM (DaMUITUN ¥ UHUITUAIOB.

[Ipu oTCyTCTBUM y 3asBHUTENS 3aMIOJTHCHHOTO 3asIBJICHUS WJIM HETIPABIJIBHOM €T0 3aIlOJIHCHUH
cnenuanuct Otaena, M®LI, oTBeTCTBEHHBIN 3a PHUEM JOKYMEHTOB, IOMOTAET 3asBUTEIIO 3aIl0JI-
HUTDH 3as1BJICHUE.

3.1.1.2. 3aounas ¢opma mogauu NOKyMEHTOB - HAIMpPaBJICHUE 3asBJICHUS O MPEJOCTABICHUH
MYHUIIATIATLHON YCIIYTH M MHBIX JJOKYMEHTOB Yepe3 OpraHU3aIlMI0 MTOYTOBOM CBSI3U, NHYIO OpPTaHHU-
3aI110, OCYILIECTBISIONIYIO TOCTaBKY KOPPECTIOHIEHIIUH.

[Ipu 3a04yHOM (opMe TomaYu JOKYMEHTOB 3asBUTEIh MOXKET HAIIPABUTH 3asBJICHUE U JIOKY-
MEHTBI, YKa3aHHbIe B IyHKTe 2.6 pa3nena [l HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTa:

B BHUJIC OPUTHHAJIA 3asBJICHUS M KOTUK IOKYMEHTOB Ha OyMa)XKHOM HOCHTEJIC Yepe3 OpraHu3a-
LU0 TIOYTOBOM CBSI3U, MHYIO OPTraHMU3alUIO, OCYIIECTBIISIIOUIYIO JOCTaBKY KOppEeCHOHJeHUHUU. B
JTAHHOM CJIy4yae yJ0CTOBEPEHHE BEPHOCTH KOIHM JOKYMEHTOB OCYIIIECTBIISIETCS B TIOPSJIKE, yCTa-
HOBJICHHOM (peIepaIbHBIM 3aKOHOJIATEIbCTBOM, JHEM PErHCTpalllH 3ampoca SBISETCs JCHb I0-
CTYTUICHHUS 3aIIpoca U JJOKyMEHTOB B aJIMUHUCTPAIIHIO.

Ecnu 3asBuTens oOpaTuics 3a049HO, CIICIUATNCT aJMUHUCTPAINH, OTBETCTBEHHBIN 3a MpUEM
JIOKyMEHTOB:
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1) ycranaBiaMBaeT npeAMeET oOpallleHus, IPOBEpsieT JOKYMEHT, YI0OCTOBEPSIIOIIMNA THYHOCTD;

2) mpoBepsIET MOJTHOMOYNS 3asIBUTENS;

3) npoBepseT HaMYKME BCEX JOKYMEHTOB, HEOOXOIUMBIX JUISl MIPEIOCTABICHUS MYHULIUTIAND -
HOU YCJIyIH, KOTOpbIE 3asBUTENb 00S3aH MPEJOCTABUTH CAMOCTOSATEIIEHO B COOTBETCTBUHU C ITYHK-
ToMm 2.6 paszaena [l HacTOAIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) mpoBepsieT COOTBETCTBUE NPEACTaBICHHBIX JTOKYMEHTOB TpeOOBaHMSAM, YJIOCTOBEPSICH,

4TO:

JIOKYMEHTBl B YCTAHOBIICHHBIX 3aKOHOJATEIBCTBOM CIydasX HOTApPHUAIBHO YIOCTOBEPEHBI,
CKpEIUICHBI NeYaTsIMU, UMEIOT HaJUIeKAIe MOIINNCH CTOPOH WM ONPEIEICHHBIX 3aKOHOAATEIb-
CTBOM JIOJIKHOCTHBIX JIMIL;

TEKCThl JOKYMEHTOB HalKCaHbl pa300purBO, HAUMEHOBAHUS IOPUIUYECKHX JIUIL - O€3 CoKpa-
LICHUS, C YKa3aHUEM UX MECT HaXOXKICHUS UJIH aIpecoB;

dbamunuy, MeHa ¥ oT4ecTBa (MPH HATMYNK) (PU3UUECKUX JIHI, KOHTAKTHBIE TeJIeOHBbI, ajipe-
Ca MX MECT KUTEJIbCTBA HAIIMCAHbI TIOJTHOCTHIO;

B JOKYMEHTAaX HET MOJYUCTOK, MPHUIIMCOK, 3a4EPKHYTBIX CIIOB U MHBIX HEONOBOPEHHBIX HC-
IIPaBJICHU;

JIOKYMEHTBI HE HCIIOJTHEHBI KapaH1alloM;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEKIACHUN, HATUYUE KOTOPBIX HE MIO3BOJISIET OJHO3HAY-
HO MCTOJIKOBATh MX COAEPKAHUE;

5) IpUHUMAET peUIeHUE O MPUEME Y 3asIBUTENS PEACTABIECHHBIX JOKYMEHTOB;

6) perucTpupyer 3anpoc 1 NpeAcTaBIeHHbIE TOKYMEHTHI 110l MHAUBUAYAIbHBIM MOPSIKOBBIM
HOMEPOM B JI€Hb UX IOCTYIUICHMUS;

7) BBIOAET 3aABUTENIO PACIUCKY C OMUCHIO MPEJCTABIEHHBIX IOKYMEHTOB M yKa3aHUEM JIaThl
UX MPUHSITHS, TOATBEPKAAIOLLYI0 IPUHATHE TOKYMEHTOB.

VYBenomMieHue o npueMe JOKYMEHTOB HalpaBIISIETCS 3asIBUTENIO HE MO3HEE JIHSA, CJIECTyIOLIe-
ro 3a JHEM MOCTYIUICHHs 3ampoca U JTOKYMEHTOB, CIIOCOOOM, KOTOpPBIM HCHOIb30Baji (ykaszal)
3asiBUTENb IPU 3a04YHOM OOpalleHuu.

JUTUTETbHOCTh OCYIIECTBICHUS! BCEX HEOOXOAMMBIX JEHCTBUI HE MOXKET MpPEBbILATh 15 Mu-
HYT.

JlaToli MpUHATHA K PACCMOTPEHUIO 3allpOCa CUUTAETCA JaTa PErHCTPALMU B XKypHaJle pEru-
CTpallMy TOCTYNMMBIIKX 3alpPOCOB B CHUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa CIEHUAINCTOM
agmuHuctpauuu, M®OL[, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIAIO BXOIAIIEH KOPPECIIOHACHIIUN.

3.1.1.3. KputepueM npuHATHS pelIeHUs O IpUeMe JOKYMEHTOB JIMOO pelieHus 00 oTkase B
IIpUEME JOKYMEHTOB SIBJIIETCS HAIMUUE 3a1poca U IPUIaraéMbIX K HEMY JOKYMEHTOB.

3.1.1.4. MakcuMaJIbHBIN CPOK MCIIOTHEHUS aIMUHACTPATUBHOM MPOLEAYPHI - 1 KaJIeHTapHbINA
JIeHb CO JIHA IOCTYIUICHH 3ampoca B afMuHKUCcTpanuo, MOILI.

3.1.1.5. Pe3ynbraroM aIMHMHHCTPAaTHBHOW NPOLEAYPHI SBISIETCS OAHO W3 CIEAYHOUIUX
JIECUCTBUIL:

IpUeM U perucrpanus B aamMuHucTpannu, M®IL] 3ampoca U TOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENIEM, UX Mepepada cnenuanucty Otraena, OTBETCTBEHHOMY 3a IPHUHITHE pEIHIEHUH O
MIPEAOCTABICHHA MYHHUIIMITAJIBHON YCIIyTH;

IIPUEM U perucTpanus B agMuHucTtpauuu, M®IL] 3anpoca u JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTENEM, U UX mepenava crennanucty Otaena, MOLI, 0TBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aUMO/IeICTBUE (B CITy4ae €CliU 3asiBUTEIb CAMOCTOSITEIbHO HE PEACTAaBUI JOKYMEHTHI).

PesynpTar agMuUHHCTpaTHUBHOW MpoueAypbl (UKCHpPYEeTCs B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa  CHEUUAIUCTOM  agMHHUCTparud, MOL], OTBEeTCTBEHHBIM 3a NpUEM
JIOKyMEHTOB.

HanpaBneHHe CIICIUAJIMCTOM MCKBCAOMCTBCHHBIX 3alIPpOCOB B OpraHbI FOC}’I[&pCTBCHHOﬁ
BJIACTH, OpraHbl MECTHOT'O CaMOYIIPAaBJICHUA U ITIOABECAOMCTBCHHBIC OTUM OpraHaM OpraHu3aliu B
cjIydac, €CJI ONpCACIICHHBIC JOKYMCHTBI HC ObLIH NPCACTABJICHBI 3aABUTCIICM CAMOCTOSATCIIBHO

3.1.2. OcHoBaHuEM ]ISl HaYana aJMUHUCTPATUBHOM MPOLIEAYPHI SBISAETCS MOJYyUYECHHUE CIEIH-
aimcroMm Otaena, M®II, oTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, TOKYMEHTOB U
rnH(pOpMalLMU JJIs1 HapaBJIeHHUs] MEKBEJOMCTBEHHBIX 3allpOCOB O MOJYYEHHH JTOKYMEHTOB (CBeje-
HUI U3 HUX), YKa3aHHBIX B IIyHKTE 2.6 paszena [l HacTosmero aAMMHUCTPATUBHOTO periamMenTa (B
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ClIy4ae, €ClIM 3asBUTEJIb HE MPEICTaBWII JOKYMEHTHI, yKa3aHHble B IIyHKTe 2.6 paznena Il HacTos-
[IETO aAMUHUCTPATUBHOTO PErfiaMeHTa, M0 COOCTBEHHON MHHUIIMATHBE).

Crnenuanuct Otaena, M®ILI, oTBETCTBEHHBIN 3a MEXKBEIOMCTBEHHOE B3aMMOJICHCTBHE, HE
MO3JHEE JH, CIECAYIOLIET0 3a THEM ITOCTYILICHU 3a1poca:

0QOopMIISIET MEKBEIOMCTBEHHBIE 3aIIPOCHI;

MOJIMTUCHIBACT OPOPMIICHHBIN MEXBEJOMCTBEHHBIH 3aMpoC y PYKOBOIUTENST aJIMUHUCTPAIINH,
MolLl;

PETUCTPUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

HaIlpaBJIseT MEXBEJOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIINI OPraH WM OPraHU3aLHUIO.

Me:xBeIOMCTBEHHBIN 3ampoc o(GopMIIIeTCs M HAMpPaBIsSETCS B COOTBETCTBUU C TOPSIKOM
MEXBEJIOMCTBEHHOT0 MH()OPMALIMOHHOTO B3aMMOJEHCTBHSI, MTPEyCMOTPEHHBIM JIEHCTBYIOIIUM 3a-
KoHozarenbCcTBOM Poccuiickoit denepanun.

HampaBnenue 3ampocoB, KOHTPOJIb 32 MOJIYYEHHEM OTBETOB Ha 3alpOChl U CBOEBPEMEHHOM
nepenavel ykazaHHbIX O0TBETOB B Othen ocyuiecTBisieT crneunanuct Otnena, M®LI, oTBeTcTBEH-
HBIN 32 MEKBEJIOMCTBEHHOE B3aUMOJICHCTBHE.

B nenp momydeHust BceX TpeOyeMBbIX OTBETOB HAa MEKBEIOMCTBEHHBIE 3alpPOCHI CHEIHANCT
Otnena, M®LI, OTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aUMOJIECHCTBHE, MEPEIAET 3apETUCTPUPO-
BaHHbBIE OTBETHI U 3alPOChl BMECTE C IMPEACTABICHHBIMU 3asBUTENIEM JOKYMeHTamHu B OTaen Jjist
MIPUHSTHS PEIICHUS O MPEAOCTaBICHUN YCIIYTH.

3.1.2.1. Kputepuem NpuUHATHS pEUICHUS O HAMPABICHUHU MEKBEIOMCTBEHHOI'O 3ampoca siB-
JSieTCsl OTCYTCTBUE JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEAOCTaBICHHUS MYHHMIMIIAIbHOW YCIYyTH,
YKa3aHHBIX B ITyHKTe 2.6 pa3zaena [l HaCTOSALIEr0 aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.1.2.2. MakcumalbHbIl CPOK MCIIOJHEHUS aJIMUHUCTPATUBHOM IIPOLIETYyPhl COCTABISAET 3 Ka-
JEHAAPHBIX THEW co JHS nmonydeHus crenuanuctom Otaena, MOL], 0oTBETCTBEHHBIM 32 MEXKBEIOM -
CTBEHHOE B3aMMOJICIICTBHE, TOKYMEHTOB M MH(POpPMAIMH JJIs HANpaBICHUS MEKBEIOMCTBEHHBIX
3aIpOCOB.

3.1.2.3. Pe3ynbTaTOM HCIOIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS MOJYyYEHHUE J10-
KYMEHTOB U UX HampasiieHue B OTAen I TPUHATHS PEIICHUs O MPEA0CTaBICHUH MYHULIUITATIbHON
YCIIyTH.

Crocobom ¢ukcaruu pe3yiabTara aIMUHUCTPATUBHOW MPOIEIYpPHI SBISETCS pPErucTparus
3ampamMBaeMbIX JOKYMEHTOB B KypHaJleé UCXOJSIICH TOKYMEHTAlUU UM B CHUCTEME MEXBEIOM-
CTBEHHOI'O 3JIEKTPOHHOTO B3aumojeicTBus crneunanuctom Otnena, M®ILl, oTrBeTcTBEHHBIM 3a
MEKBEIOMCTBEHHOE B3aUMOJICUCTBHE.

IIpunsiTHe pemieHusi 0 NPeIOCTABJIEHHN MYHUIIUNIAJIBHOTO HMYILIECTBA B 0e3BO3Me3/1HOe
NoJib30BaHue 0e3 NpoBeleHUs TOProB (AYKIMOHA) B CJIy4YasiX, NPeayCMOTPEeHHbIX 3aKOHO/1a-
TeJbCTBOM, JTU0O0 pelieHUus 00 0TKa3e B NPeJ0CTABJIEHUM MYHHUIUIIAJIbHOT0 MMYIIIeCTBA B
0e3B03Me3IHOE MOJIb30BaHHE

3.1.3. OcHoBaHMeM /i1 Hadajla aJMUHUCTPATUBHON MPOLEypHI sABIsAeTCS Hanuuue B Otrene
3apETUCTPUPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX B YHKTe 2.6 paszaena Il HacTOsAIIEro agMuHUCTpa-
TUBHOI'O PErJIaMEHTA.

Crnenumanuct Otaena, OTBETCTBEHHBIN 3a NMPUHATHE PEUICHHUS O NMPEAOCTaBICHUU MYHUIM-
NAJIBHON YCIyTH, B T€YEHHE | KaJeHIapHOIO JIHSA OCYLIECTBIISET MPOBEPKY KOMIUIEKTA JTIOKYMEH -
TOB.

[Ipn paccMOTpeHHH KOMIUIEKTA JTOKYMEHTOB JJISI MPEIOCTABICHUS MYHULIMIAIBHOM YCIIyTH
cnenuannct Otaena:

OTIpe/IeTISIeT COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB TpeOOBAHHSIM, YCTAHOBICHHBIM B
nyHkTe 2.6 paznena Il HacTosEero aAMUHUCTPATUBHOTO PETIIAMEHTA;

aHAIIM3UPYET COJIEPIKAIIYIOCS B MPEICTaBICHHBIX JOKYMEHTaX WH(OPMAIMIO B IENAX MO -
TBEPXKACHUS CTaTycCa 3asgBUTEIIS U €r0 MOTPEOHOCTH B TIONYYCHUH MYHUITUTIATBLHOM YCIyTH, a Tak-
e HEOOXOAUMOCTH MPEAOCTABICHUS aIMUHUCTPAIIeH MyHUITUTIATLHON YCIIyTH;

yCTaHaBIWBAET (PAKT OTCYTCTBHSI WM HAJTMYUST OCHOBAHUH JJI OTKa3a B MPEAOCTABICHUN MY -
HULUIAIBHON YCIyTH, TPeayCMOTPEHHBIX OYVHKTOM 2.14 paznena Il HacTosero aAMUHUCTPATHUB-
HOTO perjaMeHTa.

YCTaHABIMBAET COOTBETCTBHE 3asBUTENS KPUTEPUSM, HEOOXOIMMBIM I MPEIOCTaBICHUS
MYHHIIUTIAJIBHONW YCIYTH, a TaKXKE€ HaJW4ue OCHOBAHWM ISl OTKa3a B MPEJOCTaBICHUM MYHUIIU-
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MaJbHOM YCIYTH, NMPEAYyCMOTPEHHBIX IIyHKTOM 2.14 pasaena Il HacTosmero aIiMHUHUCTPATHBHOTO
peryiaMeHra.

Cneumanuer Otnaena, OTBETCTBEHHBIM 3a NMPHUHATUE PELICHUS O IMPEAOCTABICHWH MYHMIIM -
NaJIbHOW YCIYTH, 10 pe3yibTaTaM IIPOBEPKU T'OTOBUT OJIUH U3 CIEAYIOIIUX JOKYMEHTOB:

1) B ciayyae mpenocTaBlIeHUsI MYHUIIMIAIBHOTO MMYIIECTBa B 0€3BO3ME3HOE MOJIb30BaHHE
0e3 MpOoBEJCHHUS TOPrOB - MPOEKT MOCTAHOBJICHUS AAMUHUCTPAIMK O Nepefade MyHHUIIMIIAIbHOTO
MMYyIIecTBa B 6€3BO3ME3THOE M0JIb30BAHNUE B YCTAHOBICHHOM TOPSIKE;

2) B cinyyae HalIW4Ms OCHOBAaHHMM JUI OTKa3a B MPEJOCTaBICHHMM MYHULIMIAIBHOW YCIYTH,
yKa3aHHbIX B IyHKTe 2.14 pasnena Il HacTosmero agMUHUCTPATUBHOTO PEIJIAMEHTA, CIIELHAINACT
Otnena, OTBETCTBEHHBIN 3a IPUHATHE PELICHUS B IPEJOCTABIEHUY MYHULIUIIAIBHON YCIIyTH, FOTO-
BUT yBeJIOMJIEHHE 00 OTKa3e B MPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIYTH B BUJE MHUChMa Ha OJlaHKe
aIMUHUCTPALIUY C YKa3aHUEM OCHOBAaHMUN OTKa3a.

3.1.3.1. KpurepueM npuHATHS peuieHUs O MPEJOCTABICHUN MyHUIIUIIAIbHON YCIYTH SIBIISIET-
Csl COOTBETCTBHE 3arpoca U MPUIIAraéMbIX K HEMY JOKYMEHTOB TpeOOBaHHUSAM HACTOSIIErO aJIMUHU -
CTPATHUBHOTO PETJaMEHTa.

3.1.3.2. Pe3ynbTaToM MCIONHEHNS aMUHUCTPATUBHON IIPOLEAYPBI SBISAETCS:

MOCTAHOBJICHWE aJIMMHUCTPALIMU O MPEIOCTABICHUN MYHUIMNAIBHOIO UMYIIECTBa B 0€3B03-
Me3HOe T0JIb30BaHue 0e3 MPOBEIEHHU TOProB (ayKIHOHA) B CIIy4asix, MPEIyCMOTPEHHBIX 3aKOHO-
JIaTEIbCTBOM;

MUCbMEHHOE yBeJIOMJICHHE 00 OTKa3e B MPEJOCTaBICHUH MyHHIIMIAIILHOTO UMYIIIECTBA B O€3-
BO3ME3HOE MOJIb30BAHME.

3.1.3.3. MakcumainbHbIif CPOK BBIITOJHEHUSI aIMUHUCTPATUBHOTO JIEHCTBUS COCTaBIsieT He 60-
nee 3 KaJIeHJapHbIX JHEW C JaThl PUHATHSA PEUIEHUsS O MPEAOCTABICHHH MYHULUIAIBHOTO HMY-
IecTBa B 0€3B03ME3IHOE M0JIb30BaHKE Oe3 MPOBECHNS TOPTOB (ayKIIMOHA) B CIIy4asiX, MIPeayCMOT-
PEHHBIX 3aKOHO/ATEILCTBOM, JTMOO pelIeHus 00 0TKa3e B MPEIOCTaBICHUN MYHHUIIMIIAJILHOTO UMY -
IecTBa B 0€3B03ME3/IHOE M0JIb30BaHHE.

Pe3ynbTar aiMUHUCTPAaTUBHON Npoleaypbl (PUKCHpPYETCs B CUCTEME AJIEKTPOHHOTO TOKYMEH-
TO0OOPOTA C IOMETKON «UCIOJHEHO» WHCIEKTOPOM OT/IeNIa KOHTPOJIS U JIeTONPOU3BOJCTBA a/IMH -
HUCTpaLyy.

IMoaroroBka npoekTa 10ropopa 6€3B03Me3THOT0 MOJIL30BAHUSI.

3.1.4. OcHoBaHueM /I Hadajga aJIMHUHHCTPATUBHON MPOLEAYPHI MO 3aKIIOUYEHUIO JOTOBOPA
0€3BO3ME3/IHOTO TOJIB30BAHUS SBISAETCS IMOCTYIUICHHE IMOJMUCAHHOTO PYKOBOJIUTEIEM aIMHHU-
CTpallly MMOCTAHOBJICHUS O MPEIOCTABICHNN MYHHUIIMIIAJLHOTO UMYIIECTBAa B 0€3BO3ME3/IHOE MOJIb-
30BaHue crenuanucty OTzena, OTBETCTBEHHOMY 3a BBINIOJIHEHHWE aJMUHUCTPATUBHOW MPOLENYpPbI
IO 3aKJIF0YEHUIO IOTOBOpa O€3BO3ME3THOTO MOJIb30BaHKSI MyHUIIUIATIBHBIM UMYIIIECTBOM.

Crnenmanuct Otaena, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOW MPOLETYPHI MO -
TOTaBJIMBAET MPOEKT JIOTOBOpPa OE3BO3ME3THOTO MOJIb30BAHUS MyHHUIUITATBHBIM UMYIIIECTBOM.

3.1.4.1. KputepueM NpUHATHS pELICHUS SIBIISIETCA NOCTYIUIEHHE crienuanucty Otaena, OTBET-
CTBEHHOMY 3a BBINIOJIHEHHE aJIMUHUCTPATUBHON MpPOLEAYpHl MO 3aKIIOYEHHUIO JOroBopa 0e3BO3-
ME3THOTO I0JIb30BAHUS MYHMIIMIAIBHBIM HUMYIIECTBOM MOJIINUCAHHOIO PYKOBOAMTEIEM aIMUHU-
CTpalMy MMOCTAaHOBJIEHUS O MPEIOCTABICHNN MYHHUIMIIAJbHOTO UMYILIECTBAa B 0€3BO3ME3/IHOE MOJIb-
30BaHMUE.

3.1.4.2. MakcuManbpHbIii CPOK BBINOJHEHUS aJMHUHUCTPATHUBHOW IMPOLIEIYyPBI COCTABIISIET 3
KaJICHIAapHBIX JHSA CO JHS MOCTYIUIEHHs cnenuanucty OTaena, OTBETCTBEHHOMY 3a BBIIIOJHEHHE
aJIMUHUCTPATUBHON MPOIETyphl 10 3aKIFOUYEHHUIO IOrOBOPa 0€3BO3ME3IHOTO MOJIb30BAHUS MOAIHU-
CaHHOI'O PYKOBOJUTENEM aJIMHUHUCTPALMU IOCTAHOBJIEHHUS O IMPENOCTABIEHUN MYHUIUIIAIBHOTO
UMYIIecTBa B 0€3B03ME3JHOE T0JIb30BAaHUE.

3.1.4.3. Pe3ynbTaToM HMCIOJIHEHUS aAMMUHHUCTPATUBHON NPOLEAYPHI SBISETCS HAIIPABJICHHBIN
MIPOEKT J0roBopa 0e3BO3ME3THOrO MOJIb30BAaHUS MYHHIMIIAJBHBIM HMYILIECTBOM, 3asBUTENIO Ha
HOJIITUCAHUE.

3.1.4.4. Pe3ynpTaT HCIOJHEHUS aJMUHUCTPATUBHON MpOIEeRypbl PUKCUPYETCS TaTOW peru-
CTpalliy B )KypHaJle PETUCTPALMU UCXOAALIEN KOPPECTIOHACHIIMA B CUCTEME JIEKTPOHHOIO JIOKY -
MEHTO000pOTa MHCIIEKTOPOM OT/eJIa KOHTPOJIS U IeIONPOU3BOCTBA aIMUHUCTPALIHH.
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3akiIl04eHue 10roBopa 6e3B03Me3/IHOT0 10JIb30BAHMS M BbI1a4a 3aBUTE/II0 pPe3y/IbTaTa
NpefoCTaBJICHUSI MyHHIMIIAJTbHOMN yCJIyIH.

3.1.5. OcHoBaHueM M1 HaYaJla aAMUHUCTPATUBHOM MPOLIEAYPHI SABISAETCA NOCTYIIEHUE CIIe-
nuanucty Otaena, OTBETCTBEHHOMY 3a MPEAOCTaBICHUE MYHHMIIMIIAIBHON yCIyTH, MOANUCAHHOIO
CO CTOPOHBI 3asBUTEJNS, JOrOBOpa 6€3B0O3ME3THOTO MOJb30BaHusA. CpoK JUIsl HOJAMUCAHMS JOrOBOpa
0€3BO3ME3/IHOTO MOJIb30BaHUs yCTaHABIMBaeTca He Oonee 15 (MATHAAUATH) KaleHIApHBIX JHEH CO
JTHSI HaMIpaBJIeHUs 3asIBUTEITIO POEKTA TOTOBOPA C MPEAJIOKEHUEM O €r0 MOMUCAaHUH.

Crnenmanuct Otaena, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHUIMIAIBHON YCIyTH, IMOATO-
TaBJIMBACT MOJMUCAHHBIA CO CTOPOHBI 3asIBUTEIIS JOrOBOP O€3BO3ME3THOTO MOJIB30BAHUS K MO/ -
CaHMIO PYKOBOJUTENIEM aIMUHUCTPALIIH.

3.1.5.1. Kpurtepuem npuHATHS peLICHUs SABJISIETCS MOIIMMCAHHBINA CO CTOPOHBI 3asBUTEINS J10-
roBOp 06€3BO3ME3THOTO MOJIb30BAHUS MYHHUIUIAIBHBIM UMYILIECTBOM.

3.1.5.2. MakcuMaJIbHBIN CPOK BBHIITOJIHEHHS aIMUHUCTPATUBHON MPOLEAYpPhI COCTABIIAET 2 Ka-
JIEHIApHBIX JTHSA CO JIHS MOCTYIUIEHUs crenuanucty Otaena, OTBETCTBEHHOMY 3a IIPEIOCTABIECHUE
MYHUIMITAJbHOW YCIIyTH, TOJMUCAHHOTO CO CTOPOHBI 3asiBUTENS JOroBopa 0€3BO3ME3AHOIO MOJIb-
30BaHUS.

3.1.5.3. Pe3ynpTaTOM MCHOJHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SABIAETCS MOAIMUCAHHBIN 1
HalpaBJICHHBIN 3a9BUTENIO | HK3. 10roBopa 6€3BO3ME3AHOTO MOJIb30BAHMS.

Pe3ynbpTar agMUHHCTpAaTUBHOW MpoLENyphl (PUKCHUpPYETCsl aTOM perucTpaluu B KypHaie
perucTpalMu MCXOSIIEH KOPPECHOHJCHIIMM B CHUCTEME 3JEKTPOHHOIO JIOKYMEHTO0O0OpoTa
HMHCIEKTOPOM OT/ie]a KOHTPOJIS U JEJIONPOU3BOACTBA aAMUHHUCTPAIIMH. DK3EMIUIAP 3aKIF0YEHHOTO
JI0TOBOpa MOUIEKUT XpaHeHuto B Otaene. CBelleHUs 0 10roBope BHOCATCS cnenuanuctoM Otaena,
OTBETCTBEHHBIM 3a 3aKJIIOYEHHE J0roBopa 0e3BO3ME3IHOrO MOJIb30BaHUS, B 3JEKTPOHHYIO 0a3y
JAHHBIX 110 YYETY JOTOBOPOB.

3.2. TlpenocTaBieHnEe MYHHUIIMTAIBHOW YCIYTH TIO 3aKIIOYSHHUIO JOTOBOpa 0€3BO3ME3IHOTO
MOJIB30BAHUSL MO pe3yJbTaTaM MpPOBEJIEHHsS TOProB (ayKIMOHA) BKIOYAaET B ceOs cieayrouue
aJIMMHUCTPATHUBHbIE MPOIIETYPHI:

IIPUEM U PETUCTPALIUs 3a1poca O MPEAOCTABICHUA MyHULMIIAIbHON YCIIYTH;

paccMOTpeHHe 3alpoca O MPEAOCTaBICHUH MYHUIMNAIBHON YCIyIM U MPHJIAraeMbIX JOKY-
MEHTOB MO 3aKJIIOYCHHIO J0TOBOpa 0€3BO3ME3THOTO IMOJIb30BaHMS 10 Pe3ysbTaTaM MPOBEICHHS
TOProB (ayKI[MOHA);

NPUHATHE PELICHUS O TMPeJOCTABICHUH MYHHUIMIIAIBHOTO HMYIIECTBa B 0€3BO3ME3IHOE
TOJTh30BAaHUE TI0 PE3YJIbTaTaM MPOBEJACHUS TOPTOB (ayKIIMOHA) JTUOO pemieHus 00 0TKaze B MPeJIo-
CTaBJICHUH MYHHUIIUNAIHLHOIO UMYIIECTBA B 0€3BO3ME3IHOE MOJIb30BAHHE;

MOJITOTOBKA M3BEILEHUSI O MPOBEIECHUHU MPOIEAYypbl TOProB (ayKLIHOHA) U AOKYMEHTAalu 00
ayKIIMOHE Ha MPaBO 3aKJIIOYEHUS JJOrOBOpa OE€3BO3ME3THOIO MOJIb30BAHUS MYHUIIUMAIBHBIM HMY -
LIECTBOM IO pe3yJibTaTaM MPOBEACHUS TOProB (ayKIMOHA);

3aKIIIOYEHHUE I0r0BOpa 0€3BO3ME3IHOTO MOJIb30BAHMS.

bnok-cxema mocneaoBaTeIbHOCTH aAMHUHUCTPATUBHBIX MPOLEAYpP MPHU MPEIOCTABICHUN MY-
HULUNAJIBHON yCIIyTU NPUBOAUTCS B MIPWIOKEHUU 4.1 K HAacTOSIIIEMY aJMUHUCTPATUBHOMY perja-
MEHTY.

IIpuem n perucTpanust 3anpoca o NpegoCTaBJIeHUH MYHHIIUNIAJIBLHOH yCJIYyrH

3.2.1. OcHOBaHMEM JUIsl Hayaja HUCIIOJIHEHUS aAMUHUCTPATHUBHOW IMPOLEAYPHI SBIAETCS I0-
CTYIJIEHME MMCbMEHHOTO 3alpoca O MPEIOCTABIEHUN MYHHUIMIIAJbHOW YCIYI'M M IPUJIaraéMblx K
HEMY JIOKYMEHTOB OT 3asIBUTEJI B aAMUHHUCTparut0, MOLI.

3.2.1.1. Ounas ¢opma mojayu JTOKYMEHTOB - TOjaya 3asBJICHUS U MHBIX JIOKYMEHTOB NpHU
JMYHOM IpHeMe B TopsAKe o0Iiel ouepeu B MPUEMHbIE Yachl WU 10 MpeABAPUTEIbHON 3aIUCH.
[Ipu ouHol dopme Mmojaur JOKYMEHTOB 3asiBUTENb IMOJACT 3alpoc M JOKYMEHTHI, yKa3aHHbIC B
nyHkTe 2.6 pa3nena Il HacTosIero aAMHUHUCTPATUBHOIO perjamMeHTa, B OyMa)KHOM BHJIE, TO €CTb
JIOKYMEHTBI YCTaHOBJICHHOH (OpMBI, cHhOpMUpPOBaHHbIE HA OyMa)KHOM HOCHUTEJIE.

B MO®I] npenycMoTpeHa ToabKo o4Hast popma nogauu J0OKYMEHTOB.

ITIpu ounoil (opme MojauuM JOKYMEHTOB 3asBICHHE O NPEAOCTABICHUHM MYHMLIMIAIBLHOU
yCIIyTH MOKET ObITh 0hopmIleHO 3asiBUTENeM B xoje npuema B Otaene, ML 1ubo opopmieHo 3a-
paHee.



ITo mpocr6e oOpaTuBIIErocs Jula 3asBI€HUE MOXET ObITh opopmileHO crieranuctoMm OTre-
na, M®LI, oTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C MCIIOJIb30BAaHUEM IIPOrPAMMHBIX CpelacTB. B
9TOM Ciy4ae 3asBUTENIb COOCTBEHHOPYYHO BITMCBHIBAET B 3asiBICHHE CBOIO (aMUIMIO, UMS U OTYE-
CTBO (TIpH HAJIMYHMH), CTABUT ATy U MOJIUCH.

Cnenuanuct Otaena, M®LI, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, OCYIIECTBISIET CIEAYIO-
M€ JEICTBYS B XO/1€ IPUEMA 3asIBUTENIA:

1) ycranaBnuBaeT npeaMeT oOpalieHus, IPOBepseT TOKYMEHT, yI0CTOBEPSIOUINI TUYHOCTD;

2) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

3) npoBepsieT HaJIM4YKMe BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHULIUIIANb -
HOW YCJIyIrH, KOTOpbIE 3asBUTENb 00S3aH MPEJOCTABUTh CaMOCTOSTEIILHO B COOTBETCTBUU C IyHK-
TOM 2.6 pazzaena Il HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) mpoBepsieT COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB TpEOOBaHMSAM, YIOCTOBEPSCH,
YTO:

JOKYMEHTBI, B YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM CIIydasiX, HOTAPUAIBHO YJIOCTOBEPEHBI,
CKpEIUIEHbI NeYaTsMHU, UMEIOT HaJyIeXKallue MOJIUCH CTOPOH MJIM OMNpEENIEHHBIX 3aKOHOAATENh-
CTBOM JIOJIKHOCTHBIX JIMIL;

TEKCThl JOKYMEHTOB HalKCaHbl pa300purBO, HAUMEHOBAHUS FOPUIUYECKHX JIUIL - O€3 CoKpa-
ICHHUS, C YKa3aHUEM MX MECT HaXOXACHHUS,

(dbamuny, UMeHa U oT4ecTBa (MPH HATMYNK) (PU3UUECKHX JIUL, KOHTAKTHBIE TeJIeOHBI, ajipe-
Ca MX MECT KUTEJIbCTBA HAIIMCAHBI TIOJTHOCTHIO;

B JIOKYMEHTaX HET MOJYMCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HC-
IIPaBJICHU;

JOKYMEHTBI HE UCTIOJIHEHbI KapaH1allloM;

JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKIECHUH, HATMYME KOTOPHIX HE MO3BOJISET OJJHO3HAY-
HO HMCTOJIKOBATh UX CO/IEPIKAHUE;

5) npUHUMAaET pelIeHne O MpHeMe JOKYMEHTOB Y 3asiBUTEIS;

6) nepeqaeT 3asBICHUE U MPEACTAaBICHHbIE JOKYMEHThI Ha PErHCTpalfio B JIEHb UX MOCTYII-
JICHMS,

7) BBIOACT 3aBUTEIIO PACIUCKY C OIMHUCHIO MPEJCTABIEHHBIX TOKYMEHTOB M YKa3aHUEM JIaThl
UX MPUHSTHS, TOATBEPKIAOLLYI0 IPUHATHE TOKYMEHTOB.

[Ipu wHeoOxomumocTn crnenmanuct Otaemna, M®I] u3roraBimMBaeT KOMUHM TPEICTABICHHBIX
3asBUTENIEM JOKYMEHTOB, BHINIOJHAET HA HUX HAIMHUCh 00 UX COOTBETCTBUU MOATUHHBIM 3K3EMILIS -
pam, 3aBepsieT CBOEH MOMKCHIO C YKa3aHUEeM (PaMUIIUM ¥ HHUIIUAIIOB.

IIpu oTcyTCTBMM y 3asBUTEINSI 3aII0JIHEHHOTO 3asIBJICHUS WJIN HEIIPABWIIBHOM €0 3all0JHEHUU
crienpanuct Otnena, M®IL, oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, IIOMOTAET 3aABUTEIIO 3aIOJ-
HUTb 3asBJICHUE.

3.2.1.2. 3aounas ¢opma mojauu TOKYMEHTOB - HAMPABJICHHUE 3asBJICHUS O MPEIOCTABICHUH
MYHMIIAINIATBHON YCIYTH U UHBIX JOKYMEHTOB Y€pE3 OpraHU3al|io TOYTOBOW CBSI3U, MHYIO OpPraHu-
341110, OCYLIECTBIISIONLYIO JOCTaBKY KOPPECIIOHACHIINH.

[Tpu 3a0uHoi popMe mojgaun JOKYMEHTOB 3asBUTEIb MOXET HAlPaBUTh 3asBJICHUE U JIOKY-
MEHTBHI, YKa3aHHbIE B ITyHKTE 2.6 pa3nena [l HacTosmero aiMMHUCTPAaTUBHOTO PErVIAMEHTA:

B BUJIE OPUT'HHAJA 3asiBJICHUS M KOMUH JOKYMEHTOB Ha OYMa)XHOM HOCHUTEJIEe Yepe3 OpraHusa-
LUIO0 TIOYTOBOM CBSI3U, WHYI0 OpPraHM3allfio, OCYIIECTBISIOUIYIO JAOCTaBKY KOppecrnoHJeHIuu. B
JTAHHOM CJIy4yae yJOCTOBEPEHHME BEPHOCTH KONMMH JTIOKyMEHTOB OCYIIECTBIIAETCS B IMOpPSAKE, ycTa-
HOBJICHHOM (hefiepaibHbIM 3aKOHOJATEIbCTBOM, THEM PETHCTpAlMH 3allpoca SBISETCS ACHb IO-
CTYIUJIEHMS 3a1Ipoca U JOKYMEHTOB B a/IMUHUCTPALIHIO.

Ecnu 3asButens oOpatuics 3a04HO, CIIEUUATNCT aJMUHUCTPAIMK, OTBETCTBEHHBIH 3a MPUEM
JIOKYMEHTOB:

1) ycranaBnuBaeT npeaMeT oOpalieHus, IPOBepseT TOKYMEHT, yI0CTOBEPSIOUINI TUYHOCTD;

2) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

3) npoBepsieT HaJIM4YKMe BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl IIPEIOCTABICHUS MYHULIUIIANb -
HOW YCJIyIH, KOTOpbIE 3asBUTENb 0053aH MPEJOCTABUTh CAaMOCTOSATEIILHO B COOTBETCTBUU C IyHK-
TOM 2.6 pazzaena Il HacTosIIero aIMMHUCTPATUBHOTO PETJIAMEHTA;

4) mpoBepsieT COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB TpEOOBaHMSAM, YIOCTOBEPSCH,
YTO:



JOKYMEHTBhl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIydyasX HOTApUAIbHO YJIOCTOBEPEHBI,
CKpEIUIEHBI NI€YaTsAMHU, UMEIOT HaJUIeXkKallue MOJINCH CTOPOH MJIM ONPEICIICHHBIX 3aKOHOAATEIb-
CTBOM JIOJIKHOCTHBIX JIMIL;

TEKCTHI JIOKYMEHTOB HalucaHbl pa300puuBO, HAUMEHOBAHUS IOPUANYECKHX JIUI] - 0€3 COKpa-
LICHMS], C YKa3aHUEM MX MECT HaXOKICHHS WU aJIpECOB;

bamunum, UMeHa U oTYecTBa (IPU HATMYMHU) (PU3UUECKUX JIUI, KOHTAKTHBIE TesnedOHbI, aape-
ca MX MECT KUTEJIbCTBAa HAIIMCAHbI TIOJTHOCTHIO;

B JIOKYMEHTAaX HET MOJYMCTOK, MPUIHUCOK, 3aYEPKHYTBHIX CJIOB U MHBIX HEOTOBOPEHHBIX HC-
MIpaBJICHUM;

JOKYMEHTBI HE UCTIOJIHEHBI KapaHIalloM;

JOKYMEHTBI HE UMEIOT CEphEe3HbIX MOBPEXKICHUH, HATMYME KOTOPHIX HE MO3BOJSET OJTHO3HAY-
HO HCTOJIKOBATh UX COJEPIKAHUE;

5) IpUHKUMAaET peuieHe O MpUueMe y 3asiBUTENS PEICTaBICHHbBIX JOKYMEHTOB;

6) perucTpupyeT 3anpoc  MpeCTaBlIeHHbIE JOKYMEHTHI [10]1 MHAWBUIYAIbHBIM MOPSIKOBBIM
HOMEPOM B JIeHb UX MOCTYIUICHUS;

7) BbIIAET 3asBUTEIIO PACIHCKY C OMHUCHIO MPEICTABICHHBIX TOKYMEHTOB M YKa3aHHUEM JaThl
WX MPUHATHSL, TTOATBEPKIAIOILYI0 IPUHATHE TOKYMEHTOB.

YBegoMieHue o IpueMe JOKYMEHTOB HaIIPaBJIAETCS 3asSBUTENIO HE MO3HEE JHSI, CIEAYIOLIE-
ro 3a JIHEM TIIOCTYIUICHHS 3ampoca W JOKYMEHTOB, CIIOCOOOM, KOTOPBIH HMCIOJIb30BaN (yKasal)
3asBUTEIb IPU 320YHOM OOPAIICHUH.

JITATETbHOCTh OCYIIECTBIICHUSI BCEX HEOOXOMUMBIX JIEUCTBUI HE MOXET MPEBHIMATh 15 Mu-
HYT.

JlaTolt mpUHSTHA K PACCMOTPEHUIO 3allpoca CYUTAETCS JlaTa PErucTpalliy B XKypHalle peru-
CTpallMi TOCTYIMUBIIMX 3alpOCOB B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa CIEIHAIHUCTOM
agmuHucTpanuu, M®LI, OTBETCTBEHHBIM 3a IPUEM U PETMCTPALAIO BXOIAIIEH KOPPECTIOHACHIINN.

3.2.1.3. KputepueM NpuHATHS pEUICHHs O MPUEMe JTOKYMEHTOB OO pelieHus 00 oTKase B
MpreMe JOKYMEHTOB SIBJISIETCS HaJM4uKe 3allpoca U MpUiiaraéMbix K HEMy JOKYMEHTOB.

3.2.1.4. MakcuMasbHbIl CPOK MCIIOIHEHUS aJIMUHUCTPATUBHOMN NpOLEaypsl - | KalleHaapHbIi
JIEHb CO JTHS MOCTYIUICHHS 3ampoca B aAMUHHUCTparuo, MOILI.

3.2.1.5. Pe3ynpTaroM aAMMHHUCTPATUBHOM NPOLEAYpPHI SBISETCS NPHUEM U PETUCTpALUs B
agmuHucTpanuu, M®IL] 3anpoca u JOKyMEHTOB, MPEICTABICHHBIX 3asBUTENIEM, UX Iepeaada clie-
muanucty Otaena, OTBETCTBEHHOMY 3a IPHUHATHE PELIEHUH O NPEJOCTaBIEHUM MYHULMIAIBHON
YCIIyTH.

Pe3ynbTaT aIMUHUCTPATUBHON MPOLEAYPHl (PUKCUPYETCS B CUCTEME JIEKTPOHHOIO IOKYMEH-
TOOOOpOTa CHEHATUCTOM agMUHUCTpaui, M®L], OTBETCTBEHHBIM 32 IIPHUEM TOKYMEHTOB.

PaccmoTpenne 3anpoca o npeaocTaBJIeHU MYHUIIUNIAJIbHOM YCJIYTH U MPWIaraeMbix
JOKYMEHTOB HA 3aKJ/II0UeHHe J0roBopa 6e3B03Me3IHOr0 M0JIb30BaHMS 10 pe3yJabTaTaM Mpo-
Be/IeHHMs TOPIroB (AYKIMOHA).

3.2.2. OcHOBaHMEM IJIs Hadyajla aJIMHUHHACTPATUBHOM IPOLEIYpPHl SBIAETCA IOCTYIUICHHE
3amnpoca sl UCHOoJHeHus cnenuanucty OTaena, OTBETCTBEHHOMY 3a MPUHSTHE PEIICHHUI O mpeao-
CTaBJICHUW MYHUITUTIATLHOW YCITyTH.

Cneunanuct Otnena, OTBETCTBEHHBIN 3a MPUHSTHE PEIICHUNA O MPEJOCTABICHUM MYHHIIH-
MaJbHOM YCIYTH, OCYIIECTBIISIET pACCMOTPEHHE 3aIpoca Ha COOTBETCTBHE TPEOOBAHMUSIM, YCTaHOB-
JICHHBIM 3aKOHOJATEJIbCTBOM M HACTOSIIIUM aJMUHUCTPATUBHBIM PErIIAMEHTOM, U PACCMOTpPEHUE
COOTBETCTBHS 3asBUTEINII TPEOOBAHMIM, YCTAaHOBJICHHBIM 3aKOHOMIATEeIhCTBOM Poccuiickoit dene-
pauuu.

[To pesymnbpTatam paccmoTpeHus 3arpoca cnernuanuct OTaena, OTBETCTBEHHBIM 3a MPUHSTHE
pelIeHuit 0 NpeAoCTaBICeHUH MYHULIUITAIbHON YCITYTH:

1) B cimydae OTCYTCTBUSI OCHOBAHHWH JJIS OTKa3a B 3aKIIOYEHUU JOTOBOpAa OE3BO3ME3IHOTO
M0JIb30BaHUs, YKa3aHHBIX B IyHKTe 2.14 pa3nena Il HacTodIero aAMUHUCTPATUBHOTO PETJIAMEHTA,
TOTOBHUT MPUHUMAET PEIICHUE O MPEAOCTABICHUH MYHHIIMITAIILHOTO MUMYIIECTBA B 0€3BO3ME3/THOC
MOJIb30BaHUE TI0 pe3yJbTaTaM MPOBEACHUS TOPTOB (AyKIMOHA);

2) B ciy4yae BBISIBICHHWS OCHOBAaHUU JIJIi OTKa3a B 3aKIIOYCHUHU JOTOBOpa 0€3BO3ME3THOTO
M0JIb30BaHUs, YKa3aHHBIX B IyHKTe 2.14 pa3nena Il HacTodIIero aAMUHUCTPATUBHOTO PETJIAMEHTA,
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TOTOBUT MPOEKT YBEIOMJIEHUS 00 OTKa3e B MPEAOCTaBICHUH MYHHUIMIIAJLHOTO UMYIIECTBA B 0€3-
BO3ME3HOE I10JIb30BAHNE, C YKa3aHUEM IIPUUMH OTKAa3a.

3.2.2.1. KpurepueM NpHHATHS PELICHUS SBISIETCS OTCYTCTBHE OCHOBAHMM JUIsl OTKas3a B
NpEeOCTaBICHUY MYHHUIMIIAIBHOW YCIYyTH IO 3aKIIOUEHHUIO J0roBopa 0€3BO3ME3THOIO IMOJIb30Ba-
HUS IO pe3yJibTaTaM MPOBEACHUS TOProB (ayKIMOHA), YKa3aHHbIX B myHKTe 2.14 pa3nena Il Hactos-
1IeT0 aAMUHUCTPATUBHOI'O PErIaMeHTa.

3.2.2.2. MakcuMalbHBId CPOK BBINOJHEHHS AJAMUHUCTPATHUBHOIO JEHCTBHS COCTABIISIET 2
(11Ba) KaseHIAPHBIX JHA CO JHS MOCTYIJICHUS 3allpoca Ha paCCMOTpPEHHE.

3.2.2.3. Pe3yapTaTOM MCIOJIHEHUS IMUHACTPATUBHON NIPOLIEYPHI ABIISETCSA:

IIPUHATOE PEILIEHUE O COOTBETCTBUM 3aIIpOCa 3asBUTEIIS U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB
TpeOOBaHUSIM, YCTAHOBJICHHBIM 3aKOHOAATEIbCTBOM M HACTOSALIUM aMUHUCTPATUBHBIM PETJIaMEH -
TOM, a TaK)K€ COOTBETCTBHE 3asBUTENsl TPeOOBaHMSAM, YCTAHOBIIEHHBIM 3aKOHOJATENbLCTBOM Poc-
curickor Penepanuu;

IIPUHATOE PELICHHUE O HECOOTBETCTBUU 3aIpPOCa 3asiBUTENS U NIPUIIOKEHHBIX K HEMY JOKYMEH -
TOB TpeOOBaHMSIM, YCTAaHOBJIEHHBIM 3aKOHOJIATEIbCTBOM U HACTOSIILIUM aIMUHUCTPATUBHBIM peria-
MEHTOM, M (MJIM) HECOOTBETCTBUE 3asBUTEINsI TPEOOBAHUSAM, YCTAaHOBJICHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®eneparum.

IIpunsATHE penieHusi 0 MPeAOCTaBJIeHHNH MYHHIIMNIAJBLHOI0 MMYILeCTBa B 0e3B03Me31Hoe
M0JIb30BaHNeE 10 pe3yibTaTaM NPOBeeHUs] TOProB (AyKIuoHa) U0 peieHus 00 oTKa3e B
NPeJoCTABJICHUM MYHHIIUNIAJIBLHOI0O HMYIIIECTBA B 0e3B03Me3/IHOe 10JIb30BaHHue.

3.2.3. OcHOBaHMEM U Ha4aJla aAMUHUCTPATUBHOM MPOLIEAYPHI SABISAETCA NOCTYIIEHUE CIIe-
[IUAJIICTy OTJeJa IPABOBOr0 00ECIICUEHUS a]MUHUCTPAIMH, OTBETCTBEHHOMY 3a MIPOBEACHUE MPO-
LEeAyphl TOProB (ayKIIMOHA), PELICHHsI O COOTBETCTBUU 3aIlpOCca 3asiBUTENS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB TpeOOBaHUSM, YCTAHOBJIEHHBIM 3aKOHO/ATEIILCTBOM M HACTOSIIMM aJMUHHCTPATUB-
HBIM PErJIaMEHTOM JIJIsl TIOJITOTOBKU M3BEIIEHUSI O MPOBEJACHUM MPOIEIypbl TOPTOB (ayKIMOHA) U
JOKYMEHTAIMH 00 ayKIIMOHE Ha MPaBo 3aKIIOYECHUS JOroBopa 0€3B03ME3HOTO MOJIb30BAHUS MyHH-
LUIATbHBIM UMYIIECTBOM.

Crnenuanuct oT/ieNna NpaBoBOTO 00eCTIeYeHUs] aIMUHUCTPAIIUH, OTBETCTBEHHOMY 3a ITPOBEJIe-
HUE TPOLEAYypbl TOPTOB (ayKIMOHA), B cOOTBETCTBUU ¢ PenepasibHbIM 3akoHOM OT 26.07.2006 No
135-®3 «O 3ammre kKoHKypeHunn», npukazoM GAC Poccun ot 10.02.2010 Ne 67 «O nopsake mpo-
BEJICHHS] KOHKYPCOB HJIM ayKIIMOHOB Ha MPaBO 3aKIIOUYEHHsSI T0TOBOPOB apeH/Ibl, TOTOBOPOB 0€3B03-
ME3THOTO TI0JIb30BaHUs, JOTOBOPOB JOBEPUTEIBHOIO YIPABIEHUS UMYILECTBOM, UHBIX JJOTOBOPOB,
MpelyCMaTPUBAIOLIUX MEepeXo] IPaB B OTHOIIEHWH FOCYAAPCTBEHHOTO WM MyHHUIIMIIAILHOTO UMY -
IIECTBA, ¥ MIEPEYHE BUJIOB UMYLIECTBA, B OTHOLLIEHUH KOTOPOT'O 3aKI0YEHHE YKAa3aHHBIX JOTOBOPOB
MOXKET OCYILIECTBIISITbCSA IyTEM IPOBEJIECHUS TOProB B (hopMe KOHKypca» (Jlajnee - 3aKOHOJaTelNb-
CTBO O NPOBEJIEHUU TOProB) MOATOTABIMBAET U3BELICHUE O MPOBEIECHUU MPOLETypbl TOProB (aykK-
LIMOHA) ¥ JTOKYMEHTAIMI0 00 ayKIIMOHE Ha MPaBO 3aKIIOYEHHS JI0TOBOpa 0€3BO3ME3IHOIO MOJIB30-
BaHUS MYHHULIUIIAIbHBIM UMYIIECTBOM.

3.2.3.1. KpureprueM NpuHATHS pEIIEHUs SABISETCA NOCTYIUIEHUE CHELUAINCTY OTAENa MpaBo-
BOro oOecrieueHus aIMUHUCTPAIMK, OTBETCTBEHHOMY 3a NMPOBEICHHUE MPOLETypPhl TOProB (AyKIHO-
Ha), IPUHATOTO PEIIEHUSI O COOTBETCTBUU 3aIlpOCca 3assBUTENS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB
TpeOOBaHUSAM, YCTAHOBJICHHBIM 3aKOHO/IATEILCTBOM M HACTOSAIINM aIMUHUCTPATUBHBIM perjlaMeH-
TOM.

3.2.3.2. MakcuMaibHbIi CPOK BBIIIOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPBI COCTABISAET 5 Ka-
JICHIapHBIX JIHEH CO JIHS MOCTYIUICHUS CIIEIUAINCTY OTela MPaBOBOro o0ecrneyeHus aMUHUCTpa-
IIMM, OTBETCTBEHHOMY 3a MPOBEJCHHE MPOILeyphl TOPTOB (AyKIMOHA), PEIICHUS O COOTBETCTBUU
3ampoca 3asiBUTENs U NPUIOKEHHBIX K HEMY JOKYMEHTOB TPeOOBaHUSAM, YCTAaHOBJIEHHBIM 3aKOHO-
JIaTEJIbCTBOM M HACTOSIIUM aJIMUHHUCTPATUBHBIM PETJIIAMEHTOM.

3.2.3.3. Pe3ynpTaToOM aAMUHUCTPATHUBHOM NPOLEAYPHI SABISETCA W3BEIICHHUE O MPOBEACHUH
HpOoLEyphl TOProB (ayKIMOHA) U JOKYMEHTAlUsl 00 ayKIMOHE Ha MpPaBO 3aKIIOYEHHUS JI0rOBOpa
0€3B03ME3/THOTO MOJIb30BaHHsI MyHUIIUTIAIIBHBIM UMYIIIECTBOM IO pe3yJibTaTaM IMpOBEACHUS TOPTOB
(aykuuoHa), yTBepkKI€HHOE aJJMMHUCTpAIEel U pa3MeIlleHHOE B YCTAaHOBJIEHHOM IOpsiAKe Ha odu-
nuansHOM caiite Poccuiickoit @enepamuu B cetu «uTEpHET M pasMenieHus nHopMaIuu o
IIPOBEJEHUH TOPrOB B COOTBETCTBUU C 3aKOHOJIATEILCTBOM O ITPOBEJEHUH TOPrOB.
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Pesynbrar amMuHHUCTpAaTUBHON MpOIEAyphl PUKCUPYETCS AAaTOW pa3MelIeHus] Ha OpHUIIHah-
HOM caiite Poccuiickoit ®enepanuu B cetu «THTEpHET» A7Is pa3MenieHuss HHPOPMAITUH O TIPOBEIE-
HUU TOPTOB U3BEUICHUS O MTPOBEACHUH MPOIIECTYyPhl TOPTOB (AyKIIMOHA) M TOKYMEHTAIUA 00 ayKIIH-
OHE Ha MPaBO 3aKIIOYCHHUS JOTOBOpa 0E3BO3ME3THOTO TOJIH30BAaHUS MYHHUIIMTAIBHBIM HMYIIIE-
CTBOM.

3akjoueHue A0roBopa 6e3B03Me3)1HOl"O MOJb30BAHUA U Bbl1a4a 3asiBUTE/II0 pe3dyJibTaTa
npeaoCcTaBJICHUA MyHl/lIIHHaJILHOﬁ YCayru.

3.2.5. IlpoBeneHue npoueaypsl TOPros.

OcHoBaHuEM U1 Ha4ajla aJMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS OKOHYAHHUE CPOKA MTOAAYH
3asBOK Ha y4yacTue B TOprax (ayKIIMOHE) Ha MPaBO 3aKIIOUEHHs 10roBopa 0€3BO3ME3AHOTO MOIb30-
BaHUSl MYHULIUIIATbHBIM UMYIIECTBOM.

Crnenuanuct otaena MpaBOBOrO oOecleYeHusl aIMUHUCTPAIUK, OTBETCTBEHHBIN 3a MpoBeje-
HUE MPOIEeNypbl TOProB (ayKIMOHA), MPOBOJUT MPOLEAYPY TOPrOB B COOTBETCTBHM C 3aKOHOJIA-
TEJIBCTBOM O IPOBEIEHUU TOPIOB.

3.2.5.1. KputeprieM NpHUHATHUS PELICHUS SBISETCS OKOHYAHHME CPOKA IMOJA4M 3as$BOK Ha yda-
CTHE B TOprax (ayKIMOHE) Ha MpaBO 3aKJIIOYEHHUS J0roBopa 0e3BO3ME3HOTO MOJIb30BAHUS MYHH-
LUMATbHBIM UMYIIECTBOM.

3.2.5.2. MakcuManbHbIi CPOK BBINOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYPhl YCTAHABINBAECT-
Cs1 3aKOHOJATENIbCTBOM M HE JIOJDKEH IpeBhIaTh 10 KaneHaapHbBIX JHEH CO JHS OKOHYaHUS CpPOKa
[0JJauy 3asBOK HA yyacTHE B TOprax (ayKIMOHE) Ha MPaBO 3aKJIIOYEHUS JJOroBopa 0e3BO3ME3IHOTO
10JIb30BAHUS MYHHUIIUITAILHBIM UMYIIIECTBOM.

3.2.5.3. Pe3ynapTaToM aAMMUHUCTPATUBHON MTPOLEAYPHI ABIISAETCS YTBEPKACHHBIN U pa3MEILEH -
HbIM Ha odunmanbHOM caifte Poccuiickoit ®@enepanyu B cetu «VHTepHET» ISl pa3MelleHusl UH-
dopmManuu O MPOBEACHUH TOPTOB B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM O IMPOBEACHUU TOPTOB
[TpoTokon mpoBeaeHHs] TOProB (ayKIMOHA) (MM MPOTOKOJ PacCMOTPEHMs 3asBOK Ha y4yacTHE B
TOprax (ayKIHOHE)).

Pe3ynbpTar aqMUHUCTPATUBHON MpoOLEypbl PUKCUPYETCs AaTON pa3MelleHusl Ha OQUIHAaIb-
HOM caiite Poccuiickoit ®eneparyu B cetn «IHTEpHET» I pa3MelIeHnss HHPOPMALIMHU O TIPOBeIe-
HUU TOPTOB MPOTOKOJIA MPOBEIEHHUS TOProB (ayKIMOHA) (MU MPOTOKOJIa pACCMOTPEHHMSI 3asiBOK Ha
ydacTHe B TOprax (ayKIHOHE)).

3.2.5.4. 3akitoueHue 10ropopa.

OcHoBaHMeM JJIs Hayaja aJMHUHUCTPATUBHON MPOLEIYPHI SBIISETCS pa3MelleHHe Ha OQUIM-
anpHOM caite Poccuiickoit @enepanmu B ceTn «HTEpHET» M1 pa3MerieHnss nHPpopMaIuu o mpo-
BEJICHUHU TOProB MPOTOKOJIA MPOBEICHHS TOProB (ayKIIMOHA) (MJIM MPOTOKOJI PACCMOTPEHHUS 3asIBOK
Ha y4yacTHe B Toprax (ayKIHOHE)).

Crnenuanuct otaena MpaBOBOrO o0ecledyeHus: aIMUHUCTPAIUY, OTBETCTBEHHBIN 3a MpoBeEje-
HUE TPOLEeaAypbl TOPTOB (ayKIIMOHA), TOAT0TaBIMBAET MPOEKT AOrOBOpa 0€3BO3ME3IHOT0 MOJIb30Ba-
HUSI MYHULMIIAIBHBIM UMYIIECTBOM.

KputepreM mpuHsSTHS pelieHUs SBISETCS MPOTOKOJ MPOBEACHHS TOProB (ayKUHOHA) (WM
IPOTOKOJI PACCMOTPEHUS 3asIBOK Ha y4acTUE B TOPrax (ayKIMOHE)).

MakcuMalIbHBIN CPOK BBIMIOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHl COCTaBIAET 1 KameHaap-
HBI JIeHb CO JIHS pa3MeEIIeHUs MPOTOKOJa IMPOBEACHUS TOProB (ayKIMOHA) (WIM MPOTOKOJ
paccMOTpEHHsI 3asBOK Ha y4acTHE B Toprax (aykiuoHe)) Ha odpunmanbHoM caiite Poccuiickoit de-
nepaiyu B cetu «MHTepHeT» A7 pa3MeleHust HHQOpMaIiy O MPOBEACHUU TOPTOB.

Pesynprarom aiMMHHCTPAaTHBHOW MPOLIEYPHI SABISETCS MOATOTOBICHHBIM M HAaIpaBJICHHBIN
3asBUTENI0O HA TOANUCAHME IPOEKT JOroBOpa OEe3BO3ME3IHOTO TMOJIb30BAHUS MYHUIUNAIBHBIM
AMYIIECTBOM.

PesynbTar agMHHUCTPATHBHON NpoLeAypbl (UKCHPYETCS NaTOH pPErucTpalud B JKypHale
perucTpalnmy UCXOIIIeH KOPPECTIOHIEHIIMU B CUCTEME JIEKTPOHHOTO JJOKYMEHT0000pOoTa crerua-
JMCTOM OTJ€EJIa KOHTPOJIS U JEJIONPOU3BOACTBA aIMUHUCTPALIMHU, OTBETCTBEHHBIM 32 IIPUEM U PETHU-
CTPALIMIO UCXOIAIIEH KOPPECTIOHICHIINH.

3.2.5.5. Ilonnucanue 1orosopa.

OcHoBaHrEeM I Hayalla aJJMUHUCTPATUBHON MPOLEAYPHI ABIIAECTCS MOCTYIUICHHE CIELUAIH -
cty Otaena, OTBETCTBEHHOMY 3a IIPEJOCTABIEHUE MYHULIUIIAIBHON YCIIyTH, TOANNCAHHOTO CO CTO-
POHBI 3asiBUTENS 10roBopa 0e3BO3ME3HOr0 Mojb30BaHus. Cpok [js MOANUCAaHUS J1oroBopa 0e3-



BO3ME3HOTO TI0JIb30BaHUS YCTaHABIMBAECTCS HE OoJiee 15 (maTHAaIATH) KaJeHAAPHBIX THEH CO JHS
HaIpaBJICHUS 3asiBUTENIO IPOEKTA I0rOBOpa C MPEI0KEHUEM O OANMUCAHUH JI0TOBOpa.

Crnenmanuct OTaena, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUIIUITAILHON YCIyTH, TOJATO-
TaBJIMBACT MOJIMTUCAHHBIA CO CTOPOHBI 3asBUTEIIS JOTOBOP O€3BO3ME3THOTO TOIB30BAHUS K TOJIITH -
CaHUWIO0 PYKOBOAUTEIIO aIMUHUCTPAIIHH.

KputepreM npuHSTHS pEIICHUs SBIISETCS TOIMUCAHHBINA CO CTOPOHBI 3assBUTENS JOTOBOP 0e3-
BO3ME3HOTO TOJIb30BaHUS MyHHUITUTIATHHBIM HMYIIIECTBOM.

MakcumanbHblid CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHOM MPOLIEAYPhl COCTABISIET 4 KajdeHAap-
HBIX JTHA CO JHS TOCTYIUIEHUs crienuanucty OTaena, OTBETCTBEHHOMY 3a MPEAOCTaBICHUE MYHHU-
[UTNAIBHON yCITyTH, MOAMMCAHHOTO CO CTOPOHBI 3asiBUTENS JOTOBOpa 0€3BO3ME3IHOrO MOJIh30Ba-
HUA.

Pe3ynbratoM aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOANUCAHHBIA PYKOBOJAUTENIEM aIMH -
HUCTpAIIMU W HAIMIPaBJICHHBIN 3asBUTEINO | SK3EMIUISIP JOTOBOpa O€3BO3ME3THOTO MOJIH30BAHUS MY -
HULUIAIBbHBIM UMYIIIECTBOM.

Pesynbrar amMuUHHUCTpaTUBHON Mporeaypsl (PUKCHPYETCs JaTOM PErucTpalvd B SKypHaie
pETUCTpAIMK UCXOSIICH KOPPECIIOHICHIIUU B CHCTEME JIEKTPOHHOTO JJOKYMEHTO000pOTa Crelua-
JIUCTOM OTJIEJIa KOHTPOJISI ¥ ISTIOTIPOM3BO/ICTBA aIMUHUCTPAIINN, OTBETCTBEHHBIM 3a MPUEM U PETH-
CTPALMIO UCXOIAIEH KOPPECTIOHICHIIUH.

DK3eMIUISIp 3aKJIOYEHHOTO JIOrOBOpa MOJJIEKUT XpaHeHuto B Otaene. CBeneHus o
JIOTOBOpEe BHOCATCA crnenuanuctoM Otaena, OTBETCTBEHHBIM 32 3aKIIOUYEHHE JOTrOBOpA
0€3B0O3ME3THOTO TOJIb30BAHUS, B AJICKTPOHHYIO 0a3y JaHHBIX M0 YYETY JIOTOBOPOB.

(6 ped. nocmanoGleHus AOMUHUCPAYUU 20pPOOCKo20 OKpyea «Bykxmuiy om 18.09.2018
Ne 09/1034)

IV. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHHEM AJIMHUHHUCTPATHBHOIO perjiaMeHTa

Ilopsinok ocyliecTBIeHUs] TEKYLIEr0 KOHTPOJIS 32 cO0/II0JeHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMH J0/KHOCTHBIMHM JIMI[AMH MOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
NpeAoCTaBJIeHUS] MyYHHIMIAJIbHOM YCJIYIH M HHBIX HOPMATHBHBIX NPABOBBIX
AKTOB,YCTAHABJIUBAKIIMX TPeOOBaHUS K NPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a TAKKe
NPUHATHEM UMU pelieHui

4.1. Texymuii KOHTPOIb 3a COONIOJICHUEM U WCIOJTHEHUEM TIOJOKEHUN HACTOSIIETO
QIMUHUCTPATUBHOTO PErJIaMEHTa W WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHUS K TMPEAOCTABICHUIO MYHHIIMITATBLHOM YCIYyTH, OCYIIECTBISIETCS PYKOBOIUTEIEM
aIMUHUCTPAIUH.

4.2. Kontpoinp 3a aestenbHOCThi0 OThena Mo MPeIOCTaBICHUI0 MYHUIIMIIAIBHON YCIyTH
OCYIIECTBIISICTCS PYKOBOAUTEIEM aIMUHUCTPAIIUH.

KoHTposib 3a MCIOTHEHNEM HACTOSIIIET0 aAMUHUCTPATUBHOTO pErjaMeHTa CHeIUallCcTaMu
M®I] ocymectBusieTca pykoBoautesnem MOILI.

IopAaoK ¥ NEPUOAUYHOCTD OCYLECTBJICHHUS IIJIAHOBBIX M BHEILJIAHOBBIX IPOBEPOK MOJTHOTHI
U Ka4ecTBa NMPeI0CTABJICHUS MYHUIIUNIAJIbHOH YCJIYIH, B TOM 4HcJIe NOPSAAOK U (popMbl
KOHTPOJIA 32 MOJTHOTOM U Ka4eCTBOM IPeJ0CTABJICHUs] MYHHIHMIIAJIBHON yCIayru

4.3. KoHTposnb TMOMHOTBI M KadecTBa MPEAOCTABICHHUS MYHUIUIAIBHOM  YCIyTH
OCYILIECTBIISAETCS IIyTEM IPOBEJCHMS INIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[1maHOBBIE IPOBEPKHU MPOBOJIATCS B COOTBETCTBUU C IJIAHOM pabOThl aJMUHUCTPALIUU, HO
He pexe 1 pas3a B 3 roza.

BHernnaHoBble TNPOBEPKH MPOBOAATCS B Cllydae TOCTYIUICHHS B aJMUHHCTPAIUIO
oOpamieHnit (PU3NYECKUX U IOPUIUYECKUX JIUI] C jKalo0aMu Ha HapyIIeHHS MX NPaB U 3aKOHHBIX
HUHTEPECOB.

4.4. BHeruiaHOBBIE IMPOBEPKH IMPOBOJAATCS B (hopMe JTOKYMEHTApHOM MPOBEPKU M (HIIH)
BBIE3/THOM IIPOBEPKH B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOAaTenbcTBOM Poccuniickont denepanum.

BHeruiaHOBBIE MPOBEPKH MOTYT IMPOBOJAUTHCS HAa OCHOBAaHMM KOHKPETHOTO OOpalleHHs
3asiBUTENS O (pakTax HApyIICHHUS €ro MpaB Ha MOJyYeHWEe MYHUIIUIIATbHON YCIyTH.



4.5. Pe3ynbTaThl NJAHOBBIX W BHEIUIAHOBBIX IPOBEPOK OMOPMISIOTCS B BHJE aKTa, B
KOTOPOM OTMEYAIOTCS BBIABICHHBIC HEJNOCTATKU U IPEIUIOKEHUS 110 UX YCTPAHECHMUIO.

OTBETCTBEHHOCTH J0/KHOCTHBIX JIMIL 32 peleHus U aeiictBus (0e3aeiicTBue),
NPUHUMAaeMble (0CylIecTBJsieMble) MMM B X0/1€ IPeJ0CTABJIEHUSI MYHMUMIIAJIBHON yCIyru

4.6. JIOJDKHOCTHBIEC JIMIA, OTBETCTBEHHBIE 32 IMPEJOCTABICHUE MYHUIMIIAIBHOW YCIYTH,
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOJCHHE TMOpsAKAa M CPOKOB TMPEJOCTaBICHHS
MYHHIUTIAJTbHON YCITYTH.

MOI] u ero pabOTHHKH HECYT OTBETCTBEHHOCTH, YCTAHOBJIICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu:

1) 3a MONHOTY NepenaBaeMbIX aJIMUHUCTPALIMU 3aIIPOCOB, UHBIX JOKYMEHTOB, MPUHATHIX OT
3asBuTenst B MOILL;

2) 3a CBOEBPEMEHHYIO Iepeaady aMUHUCTPALIMH 3alIPOCOB, UHBIX TIOKYMEHTOB, IPUHATHIX OT
3asBUTENS, a TAKXKE 32 CBOCBPEMEHHYIO BBIJIauy 3asSBUTEIIO JOKYMEHTOB, MEpPEJaHHBIX B ITHX
uensax MOILl anmuHucTpanmu;

3) 3a coOmoeHHe TIpaB CYOBEKTOB TEPCOHANBHBIX JIAHHBIX, 3a COOJIOJICHHE
3aKoHoAaTenbcTBa Poccuiickoit denepaiinu, yCTaHABIMBAKOIIETO OCOOCHHOCTH OOpalleHus C
nH(popMaImen, J0CTyn K KOTOPOi orpaHuyeH (eaepaibHbIM 3aKOHOM.

Kanoba Ha HapymieHHE TMOpSIKAa TPEIOCTABICHUS MYHHUIMMAIbHOW ycnyru MOIL]
paccMatpuBaeTcs aaMuHHCTpanuen. [Ipu 3ToM cpok paccMOTpeHus KajaoO0bl UCUUCIAECTCS CO JTHS
pETUCTPAIMH KATOOBI B aIMUHUCTPALIHH.

IHos0:keHus, xapakTepusyouue Tped0OBaHus K NOPSAAKY U (POpMaM KOHTPOJIA 32
NpeJoCcTaBJIeHHeM MYHHIMIIAJIBHOM YCJIYIH CO CTOPOHBI IPaKIaH, UX 00beANHEHUH 1
OpraHusaunui

4.7. KoHTposib 3a MpeNOoCTaBICHUEM MYHUIIUNAIBHON YCIYTH OCYLIECTBISETCS B (opme
KOHTPOJISI 32 COOJIIO/ICHHEM TOCIIEI0OBATEIbHOCTH ACUCTBUM, ONPEICTICHHBIX aJIMUHUCTPATUBHBIMU
IpoLEAYPAMH IO MCIIOJHEHHUIO MYHMIIMIIAIBHON YCIYI'M M HMPHUHIATHEM PELIEHUH JOJKHOCTHBIMHU
JUIAMM, TyTeM MPOBEICHUS MPOBEPOK COOIIOJACHHS M HCHOJHEHHS JOJDKHOCTHBIMHM JIMIAMHU
aMMHUCTpAllMM TPAaBOBBIX aKkTOB Poccuiickoil Penepanyy, a TaKKe MOJIOKEHUM HACTOSIIETO
aJIMMHHUCTPATUBHOTO pPerjaMeHTa.

ITpoBepka Takke MOXET MPOBOIUTHCA IO KOHKPETHOMY OOpAIICHHIO TIpa)KIaHWUHA WIH
OpraHu3aIiy.

4.8. Ilpu oOpameHun TrpaxJaaH, UX OOBEJUHEHUH M OpraHu3alMid K PYKOBOJUTEIIIO
aMUHHUCTpAllMM MOXXET OBbITh CO3[]aHa KOMMCCHS C BKJIIOYEHHMEM B €€ COCTaB TpakIaH,
npecTaBuTeNneil OOIIEeCTBEHHBIX OOBEIUHEHUH W OpraHu3alMid JUis MPOBEACHUS BHEIIAHOBOM
MIPOBEPKHU MOJIHOTHI M KaueCTBa MPEI0CTABICHUSI MyHUILIMIIAIBHON YCIyTH.

V. locyneOHblii (BHeCyAeOHBII) MOPSAOK 00/KaJI0BAHUS PellleHUi U 1eiicTBHl
(0e3neiicTBUS) OPraHa, NPeI0CTABIAIONIEr0 MYHHIMIIAJBHYIO YCJIYIY, 4 TAKKe J0JZKHOCTHBIX
JIMI, MYHMIHIIAJIBHBIX CJIYKaINuX

Nudopmanus s 3asBUTEJISI 0 €r0 NpaBe NMOAATh Kaj100y HA pelieHHe U (WIN) AelicTBUe
(Oe3neiicTBHE) Oprana MmecTHoro camoynpasJjenns Pecnnyoiiukun Komu n (min) ero
AOJIKHOCTHBIX JIML, MYHHIMIAJAbHBIX ciayxamux Pecmyoiuku Komu npu npegocraBienun
MYHMIHMIAJIBHON yCJIYIH

5.1. 3asgBuTenM UMEIOT NpPaBO Ha oOOXKaJIOBaHUE PELICHUM, MNPUHATHIX B XOJe
OpeOCTaBICHUs] MYHMLIMNAIBHOW yCIyrH, JCWCTBUM WM Oe3AelCTBUS  aIMHUHHUCTpPALIUH,
JOJKHOCTHBIX JIMI aIMUHUCTPALIMY MO0 MYHUIIMTIAIBHOTO CIIY>KaIllero B A0CY1€O0HOM MOPSIKE.

[Mpeamer xka00bI

5.2. 3asBuTeENb MOXKET O0OpPATUTHCA C Kajl000i, B TOM YUCIIE B CIAEAYIOUINX CIydasiX:
1) HapylIieHHe cpoka perucTpaluy 3ampoca O MPeJoCTaBICHUH MYHHIMNAIBHOW YCIYyTH,



3ampoca, ykazaHHoro B cratbe 15.1 denepanbproro 3akona ot 27 utons 2010 roga Ne 210-D3 «O6
OpraHu3aIMM MPEJIOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yCIyr (majgee — 3akoH Ne
210-®3);

2) HapylIeHHE CpOKa IpeJOCTaBJICHUS MYHMLIMIAIbHOW yciyru. B ykasanHHoM ciyuae
nocyneoHoe (BHeCyneOHOE) OOKalloBaHWE 3asiBUTEIEM pEIIeHUH W JehcTBUN (Oe31eiCcTBUA)
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, pPaOOTHUKA MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXHO B
cllydae, €clii Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, pelieHus u jaencTBus (Oe3neicTBUE) KOTOPOTo
00KayloTCsl, BO3JIOKEHA (YHKIMS TO TMPEIOCTABICHUIO COOTBETCTBYIOUIEH MYHHUIIMIIAIBHOM
YCIIYTH B TIOJTHOM 00BeMe B MOPSAKE, onpeeaeHHoM JyacThio 1.3 crateu 16 3akona Ne 210-D3;

(6 ped. nocmanoGleHus AOMUHUCPAYUU 20pPOOCKo20 OKpyea «Bykxmuiny om 18.09.2018
Ne 09/1034)

3) TpeboBaHue Yy 3asBUTENS JIOKYMEHTOB, HE MpPEIyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMAaTUBHBIMHM MPAaBOBBIMHM akTamu PecnyOnuku
KoMmu, MyHuImunaibsHbpIMU IPaBOBBIMY aKTaMH JUIs TPEIOCTABIICHNS MyHUIIMIIAIbHON YCIIYTH;

4) oTKa3 B IpHeMe JOKYMEHTOB, MPEOCTaBICHHE KOTOPHIX MPEyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepary, HOPMATUBHBIMU IMPABOBBIMU akTamMH PecrryOnmku
Komu, MyHuUIIMDaIbHBIMU TPAaBOBBIMH aKTaMH JJIsl IPEJOCTaBICHUS MYHUILIMINAIbHON YCIyTH, Y
3asIBUTENS;

5) oTka3 B MPEIOCTaBICHUM MYHMIMIAILHOW YCIYTH, €CJIM OCHOBaHHS OTKa3za He
HpeayCMOTPEHBl (eepalbHbIMU 3aKOHAMHM M HPUHSATBIMH B COOTBETCTBHM C HUMHM HWHBIMH
HOPMAaTUBHBIMHU MPABOBBIMU akTaMH Poccuiickoit denepanyu, 3akoHaMi 1 HHBIMU HOPMAaTHUBHBIMU
NpaBOBBIMU akTaMu cyOBbekToB Poccuiickoit denepany, MyHUIUIAIBHBIME PABOBBIMH aKTaMHU.
B ykazannom cnydae mocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asBUTEIIEM PEIICHUN U JIEHCTBUMA
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO IEHTPa, PaOOTHHUKA MHOTO(YHKIMOHAIBHOTO IEHTpa
BO3MOJKHO B Cllyuyae, €CJIi Ha MHOTO(YHKIIMOHAJIBHBINA LIEHTp, pelIeHus U AeiicTBUs (Oe3/eicTBHE)
KOTOPOTO  00XalyloTcs, BO3JIOKEHa (YHKIMS 1O TPEAOCTABICHUIO  COOTBETCTBYIOIIUX
MYHHUIMIIAJIbHBIX YCIAYT B IOJHOM O0BEME B MOPSJIKE, ONpPEeJeHHOM dacThio 1.3 crtatbu 16
3akona Ne 210-D3;

(6 ped. nocmanosneHus AOMUHUCPAYUU 20pOO0CKoeo okpyea «Bykmouiy om 18.09.2018
Ne 09/1034)

6) 3arpeboBaHUE C 3aABUTENS NpPU MPEAOCTABICHUM MYHUIMIAIBHON yCIyTW IJaThl, HE
IIPEeyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMM akTaMu Poccuiickoil @enepanun, HOPMAaTHBHBIMU
npaBoBbIMU akTamMu Pecny6mnuku KoMy, MyHHIIMTIaTbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 aJIMUHHMCTPALUH, MPEAOCTABIAIOMIEH MYHUIUNAIBHYIO YCIYTy, JOKHOCTHOTO
JUIa aJMUHUCTPALMY, TMPEAOCTABISIIONIET0 MYHHMIMIAIBHYIO YCIyry, MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa, paOOTHHKA MHOTO(QYHKIHMOHAJIBHOTO LIEHTPa, OpPTraHU3alid, MPelyCMOTPEHHBIX YacTbhIO
1.1 crateu 16 3akona Ne 210-®3, unu ux pabOTHUKOB B UCIIPABJICHUH JOIMYIIEHHBIX UMH OIIEYaTOK
¥ OIIMOOK B BBIJJAHHBIX B pe3yJIbTaTe MPEJIOCTABICHNUS MyHHUIMIIAIBHOM YCIyrH TOKYMEHTax J100
HapylUIeHHE YCTAHOBJIIEHHOTO CpOKa TakuX HcHpasiieHuil. B ykazaHHoM ciiydae nocynebHoe
(BHecyneOHOe)  oOxaloBaHME  3asBUTENEM  pemieHMd W jeiictBuil  (Oe3neiicTBus)
MHOTOQYHKIIMOHAIBHOTO IIEHTpa, pabOTHHMKAa MHOrO(YHKIHMOHAJIBHOTO IIEHTpa BO3MOXXHO B
cllyyae, eclii Ha MHOTO(YHKIMOHAJIbHBIN LEHTp, pelieHus U JeicTBus (0e3aeicTBIE) KOTOPOro
00XalyloTcsl, BO3J0XeHa (QYHKIUS MO MNPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHHMIIUIATBHBIX
yCIIYT B MOJIHOM 00BbeMe B TIOpPsIZIKE, OIpeesieHHOM JacTbio 1.3 crateu 16 3akona Ne 210-D3;

8) HapyllleHne CpoKa WM MOpsIKa BbIJA4YM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
MYHULIMNIATIBHON YCIIYTH;

9) mnpHOCTaHOBIEHUE MPEIOCTABICHUS MYHHMIMIAIBHOW YCIYI'M, €CIM OCHOBAaHHS
PUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (eiepalbHBIMU 3aKOHAMH U NMPUHATHIMUA B COOTBETCTBUU C
HHMHU MHBIMM HOPMATHBHBIMH MPABOBBIMHU akTaMu Poccuiickoii denepanuu, 3aKOHAMH U MHBIMU
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu Pecryonmuku KoMy, MyHUIMIIATbHBIMY TPABOBBIMU akTamMH. B
yKa3aHHOM clly4ae Jocyne0Hoe (BHecyneOHOe) 00KaJIOBaHME 3asBUTENIEM PEIICHUH W JEeHCTBUNA
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO IEHTpa, PaOOTHHUKA MHOTO(YHKIMOHAIBHOTO LEHTpa
BO3MOJKHO B cllyyae, €CJId Ha MHOTO(YHKIIMOHAJIBHBINA LIEHTp, pelIeHus U AeiicTBus (Oe3/eicTBHE)
KOTOPOTO  00XalyroTcs, BO3JIOKEHa (YHKIMS 1O TPEAOCTABICHUIO  COOTBETCTBYIOIIUX
MYHHUIMIAIBHBIX YCIAYT B IOJHOM O0bEME B MOPSJIKE, ONpPEeeTeHHOM dacTeio 1.3 crtatbu 16



3akoHa Ne 210-D3.
(6 ped. nocmanoGleHus AOMUHUCPAYUU 20pPOOCKo20 OKpyea «Bykxmuiny om 18.09.2018
Ne 09/1034)

AZIMMHHCTPAIUS U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHeE KaJI00bI J0JKHOCTHBIE JIHIIA,
KOTOPBIM MOKeT ObITh HAIIPpaBJIeHA KaJ100a

5.3.)Kanoba monaercss B mucbMeHHOW (opme Ha OyMa)kHOM HOCHUTENE, B 3JIEKTPOHHOM
dopMe B aIMUHUCTPALINIO, TIPEIOCTABIISIIONYI0 MYHUIUNAIBHYIO YCIIYyTy, MHOTO(YHKIMOHATbHBIH
LEHTp JIMO0 B COOTBETCTBYIOIIMH OpraH rocyiaapcrtBeHHoil Biactu Pecny6muku Kowmu,
SABIIIOIIMUACS ~ ydpenuTeleM  MHOTO(QYHKIMOHAJBHOIO  LIeHTpa  (Jajee -  y4YpeauTelsb
MHOTOQYHKIIMOHATIBHOTO IIEHTPa), @ TAaKXKE B OpraHU3alllH, IpeyCcMOTpeHHbIe YacThio 1.1 craThbu
16 3akona Ne 210-D3.

XKanobsl Ha pemieHusi, npuHATele OTAENOM, MOJAIOTCA PYKOBOJUTENIO aIMUHUCTpALIUH,
NPEOCTABIAIONICH MYHUIUNAIBHYIO YCIYyTy, MO0 B Cllydyae €ro OTCYTCTBUS PacCMaTpUBAIOTCS
3aMeCTUTENIEM PYKOBOJUTENS aIMUHUCTPALMY, KypHUpyromuM padoty Otaena.

Kanobpr  Ha  AeWCTBUS ~ PYKOBOIMTENS  aIMMHUCTpAIMM,  IPeIOCTaBIISIONMIEH
MYHHUIMIIAIbHYIO YCIYTy, B CBSI3U C OTCYTCTBHEM BBIIIECTOSIIIETO OpraHa paccMaTpHUBAIOTCS
HETIOCPEICTBEHHO PYKOBOIUTENIEM aIMUHUCTPALUH.

XKanobsl Ha pemenuss u nedctBus (OesneiicTBUE) pabOTHMKA MHOTO(YHKIHOHAIBHOTO
[IEHTpa MOAAIOTCS PYKOBOJUTEIIO 3TOT0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. JKano0bl Ha pelieHus 1
nevictBus  (Oe3neiicTBue)  MHOTOQYHKIIMOHAJIBLHOTO — IIEHTpAa  TMOMAIOTCS  YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa WM JOJDKHOCTHOMY JIMILY, YTOJHOMOYEHHOMY HOPMaTHBHBIM
npaBoBbIM akToM PecryOomukum Komm. JXamoOGer Ha pemenuss u nerictBus (Oe3neiicTBue)
pabOTHUKOB OpraHu3alMii, IpeayCcMOTpEeHHBIX yacTbio 1.1 crateu 16 3akona Ne 210-D3, noxarorcs
PYKOBOJUTEISIM 3THUX OpraHHU3alluii;

(6 ped. nocmanoGleHUus AOMUHUCPAYUU 20POOCKo20 OKpyea «Byxmuiny om 18.09.2018
Ne 09/1034)

ITopsinok moga4yu M paccMOTPEeHHUs KAT00bI

5.4.Kanoba Ha pemeHus U aAercTBus (0e31€MCTBUE) aIMUHHUCTPAIIAN, TTPEIOCTABIISIONMICH
MYHHULIANIAIBHYIO YCIYTy, AODKHOCTHOIO JIMILA, MPEAOCTAaBIISIIOIIET0 MYHHMIMIIAIBHYIO YCIYTY,
MYHHIMITAIBHOTO CIY>KaIIero, PyKOBOAUTENS aIMUHUCTPALIMU, MOKET ObITh HAallpaBJIeHa Mo MoYTe,
qyepes MHOTO()YHKIIHOHAIbHBIN LIEHTP, c UCIIOJIb30BAaHUEM MH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», oQuIManbHOro caifta agMuHuUCTpauuu, EanHoro
nopTajga TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX yciyr nubo IlopTama rocygapCTBEHHBIX H
MYHHUIMMIAIbHBIX yeayT (pyHkumii) PecryOnnku Komu, a Takyke MokeT ObITh MPUHSATA PU JTUUHOM
IIpUEME 3asIBUTEIIS.

XKanoba nHa pemenus u jedctBus (Oe3nelicTBHE) MHOTOQYHKIIMOHAJIBHOTO LIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIGHTPa MOXKET OBbITh HampaBlieHa 0 [oYTe, ¢
WCIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTu «WHTepHeT», oduiuaibHOro
caifta MHOTO()YHKIIMOHAJILHOTO IIEHTpa, EAMHOro moprana rocyAapcTBEHHBIX U MYHUIIUMATIbHBIX
yciyT aubo IlopTana rocyjapcTBEHHbIX U MyHULIMNIAIBHBIX YCIyT (QyHkuuit) Pecy6nuku Komu, a
TaKXXe MOKET OBbITh MPUHSTA PU JINYHOM NPHEME 3asBUTEIIS.

XKanoba Ha pemieHus u nercTBus (Oe3neiicTBUE) OpraHU3aluil, MPeayCMOTPEHHBIX YaCThIO
1.1 crarbu 16 3akona Ne 210-®3, a Takxke X paOOTHUKOB MOXET OBITh HAIlPaBJIEHA IO MOYTE, C
HCIOJIb30BaHNEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», OQHUIMaTbHBIX
CaiTOB 3THX opraHu3auuii, EnnHOro moprana rocyaapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT JHOO
[Toprana rocyJapcTBEHHbIX M MYHHIMNAIbHBIX ycuyr (¢pynkiuif) PecnmyOmuku Komu, a Taxoke
MOYET OBITh IPUHATA TP JIUYHOM IIPUEME 3asBUTEIIS;

5.5. XKamnob6a momkHa coaepKaTh:

1) HauMeHOBaHME AIMHHHUCTPALlUM, TPEIOCTABIAIOMIEH MYHULIMOAIBHYIO — YCIYTY,
JOJKHOCTHOTO  JIMIA aMUHHMCTpAIMK, MPEAOCTaBISIIONIET0 MYHULUIANBHYIO YCIyry, 0o
MYHUIMIAJIBHOTO CIY’Kalllero, pemieHuss u JeiictBus (Oe3aeiicTBHE) KOTOPBIX OOXKaIyOTCS,
HaMMEHOBAaHHE MHOTO(YHKIHOHAJIBHOTO LEHTpa MPEAOCTABISIIONIET0 MYHULHUIANBHYIO YCIYTY,



A1M00 MyHUIIMIAIBHOTO CIIY>KaIlero, MHOTO()YHKIIMOHAIBHOTO LIEHTPA, €ro PyKOBOAUTENS U (WIIN)
paboTHHKa, OpraHM3alui, MpeaycMOTpeHHBIX yacThio 1.1 cratem 16 3akona Ne 210-D3, ux
pyxoBoauTenei u (1) paboOTHUKOB, pelIeHus U AecTBUA (6e31eiicTBHE) KOTOPBIX 00XKaTyIOTCS;

2) damunuio, UMsl, OTYECTBO (MOCIEIHEE - IPU HAIWYMU), CBEJICHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MUYECKOTO JIMIA MO0 HAaMMEHOBAaHHUE, CBEJIEHUSI O MECTE HaXOXKJIEHUS 3asBUTEIS -
IOPUIMYECKOr0 JIMIA, a TakXke HoMmep (HoMepa) KOHTakTHoro TtenedoHa, azapec (azxpeca)
JJIEKTPOHHON TOYTHI (MPU HAJUYMK) M MOYTOBBIA aJpec, M0 KOTOPHIM JIOJKEH OBITh HamlpaBlieH
OTBET 3asIBUTEIIIO;

3) cBeneHust 00 oOXallyeMbIX pEHICHUSX U JAeUCTBUAX (Oe3eHCTBUHM) aIMUHUCTpALUH,
NPEIOCTABIAONIEN  MYHULIMIAIbHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  aJIMUHHUCTpAlUuu
MPEIOCTABIIAIONIET0  MYHUUMOAIBHYIO  YCIYry, JUOO  MYHHUIMIAIBHOTO  CIIyXalllero,
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO IIEHTpPa, OpraHMU3alui,
npeaycMOoTpeHHBIX 9acThio 1.1 crateu 16 3akona Ne 210-D3, ux paOOTHUKOB;

4) noBOABI, HA OCHOBAHMHU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIIeHUEeM M JeHCTBHEM
(Oe3nelicTBMEM) aIMUHUCTpALUU, MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JMIa aIMUHHUCTPALMN TPEJOCTABIISIONIET0 MYHUIUNAIBHYIO YCIyTy, JHOO MYHHUIMIIAQIBHOTO
CIIy’Kalllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIHMOHAJIBLHOTO IIEHTpA,
OpraHuszaiuii, npeaycMoTpeHHbIX 4dacTbio 1.1 ctatem 16 3akona Ne 210-®3, ux paOOTHHKOB.
3asiBUTENIEM MOTYT OBbITh MpPEACTaBICHBI JOKYMEHTHI (MPU HAJUYMHU), MMOATBEPKAAIOIINE TOBOJIbI
3asBUTEIIA, JINOO UX KOTHU.

(6 ped. nocmanoBneHus AOMUHUCTPAYUU 20pOO0CKoeo okpyea «Bykmouiy om 18.09.2018
Ne 09/1034)

5.6. B cimywae ecnm xamoba mojaeTcs uepe3 MpeACTaBUTENS, UM TaKKe TPECTaBIISICTCS
JOKYMEHT, NOJATBEP/KIAIONIMM MMOJTHOMOYHNS HA OCYIIECTBIEHUE COOTBETCTBYIOIIMX JIeHCTBUH. B
KauecTBe JOKyMEHTa, MOJATBEP)KJIAIOLIETO TOJHOMOYMS  IPEACTAaBUTENS, MOXET ObITh
IIPEJICTaBJICHA:

1) odopmneHHass B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTH (JU1s1 PU3MUYECKUX JINI);

2) odopmieHHass B COOTBETCTBHMM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, IOJNUCAHHAsI PYKOBOJAUTENIEM 3asBUTENS WJIM  YIHOJIHOMOYEHHBIM 3TUM
PYKOBOAMUTEIIEM JIUIIOM (7151 FOPUIUICCKUX JIHIT);

3) Komus peuieHdss O Ha3HAYeHUH WM 00 u30paHuM JMOO MpHKa3a O HAa3HAYCHUU
(¢u3nYecKoro JuIla Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (U3MvecKoe Mo obiagaeTt
IPaBOM JICHCTBOBATh OT UMEHHM 3asBUTEIIS O€3 IOBEPEHHOCTH.

5.7. Peructpanus »*ano0bl OCYIIECTBISETCS aJMUHHUCTpAIel B )KypHalie ydyeTa »kajol Ha
pemieHust U neictBus (6e31eiCTBIE) aIMUHUCTPALIUH, €€ JOJDKHOCTHBIX JIMI] U MYHHIMIAIBHBIX
cayxanmx (nanee - XXypHan) B Teuenue 1 pabodero gHs CO THSA €€ MOCTYIUICHUSI C TIPUCBOCHUEM
el perucTpalMOHHOTO HOMEPA.

Benenue Xypnana ocymectBisieTcss mo ¢opMe U TMOPSJIKY, YCTAaHOBJIEHHBIM IPaBOBBIM
aKTOM aIMUHUCTPALIUH.

AJMUHHCTpAIe BbIIaeTCsl PACIMCKa 3asSBUTENIO B MOJIYYEHUU OT HEro ajloObl M MHBIX
NPEJCTAaBICHHBIX JOKYMEHTOB B IHCHbMEHHOM (opme Ha OyMaKHOM HOCHUTENE C YKa3aHUEM
pPErucTpallMOHHOTO HOMepa >KajloObl, JaThl M BPEMEHU €€ IpHueMa, MEepedHsl MpeJCTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO IIPH JIMYHOM IIPUEME 3asBUTEIIS.

Pacriucka o peructpanuu  KajoObl M TMOJYYEHUH JOKYMEHTOB C  yKazaHUEM
PETUCTPAIlIMOHHOTO HOMEpa >KaloObl, MaThl M BPEMEHH €€ IpHeMa, MepeuHs MPeCTaBICHHBIX
JIOKyMEHTOB,  HampaBleHHbIX depe3 MODIL[, ¢  wucnomp3oBaHMeM  HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», oduumanbHOro caiita opraHa, MpegoCTaBIISIOLIETO
MYHHUIMIIAIBHYIO YCIyTy, TOPTaJOB TOCYAApCTBEHHBIX W MYHHUIMMAIBHBIX YCIyr (pyHKIMi)
HAIpaBJAETCS 3afBUTENI0 4Yepe3 OpraHW3al{l0 I[IOYTOBOW CBSA3M, MHYI0 OpraHM3aluio,
OCYIIECTBIISIIOLIYIO JOCTaBKY KOpPPECIOHACHIIMM, B TeuyeHue 3 paboumx [HEH co AHS uX
perucTpanyi.

Pacriucka o peructpanuu KajoObl M TMOJYYEHUH JOKYMEHTOB C  yKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa >KaloObl, TaThl U BPEMEHH €€ IpHeMa, MepeuHs MPeCTaBICHHBIX
JIOKYMEHTOB, HAIlpaBJICHHbIX 4Ye€pe3 OpraHu3aldio TIOYTOBOM CBSI3M, HHYIO OpraHU3aluio,



OCYLIECTBIISIONIYIO JOCTaBKY KOPPECIOHACHIIMH, HAINPABIISIETCA 3asBUTEII0 4Yepe3 OpraHU3alUIo
[IOYTOBOM CBSI3U, MHYIO OPraHU3aLMIO, OCYILECTBIIAIOIIYIO JOCTABKY KOPPECIIOHICHLIUH, B TEYCHUE
3 pabouux AHEN cO THS UX PETUCTpaLUU.

5.8. Ilpm mnocrymnenun xanobbl uepe3 MODL], oOecneuuBaercs ee nepepaya IO
3alUIIEHHON WH(GOPMAllMOHHON CHUCTEME WJIH KYphepCKOW TOCTaBKOW JIOJDKHOCTHOMY JIUILY,
HAJICJICHHOMY TOJHOMOYHMSMHM TI0 PAacCMOTPEHHIO JKajiod B TMOpSAAKE U CPOKH, KOTOpBIE
YCTaHOBJIEHBI COTJIAIIEHUEM O B3auMoJencTBUM Mexay M®Il n agMuHUCTpanyeil, HO He Mo3/IHee
CJICAYIOUIETO paboyero JHs cO JTHS MOCTYIUICHUS >KaloOBbl.

[Ipn moctymienun »xanodsl uepes ML, cnenmanuct MO®L] peructpupyer xamoly B
uHpopmanmonHoi cucteme M®L] ¢ nmpucBoeHueM xanode perucTpalioOHHOTO0 HOMepa U BbIJIAeT
3asIBUTEITIO PACIMCKY B MOJyYE€HUU Kajlo0bl, B KOTOPOI yKa3bIBaeTCs:

MECTO, JaTa ¥ BpeMsl IprueMa Kajo0bl 3asBUTEIS;

dbamunus, UM, OTYECTBO 3aIBUTEIIS;

[IEPEYCHb IPUHATHIX JOKYMEHTOB OT 3asBUTEII,

dbamuus, UM, OTYECTBO CIEIHANCTA, IPUHSIBLIETO KajIo0y;

CPOK pPacCMOTPEHHUS KajJoObl B COOTBETCTBUM C HACTOSIIUM aJMHUHHCTPATUBHBIM
perIaMeHToM.

5.9. B cnyyae ecnau jxanoba mojaHa 3asBUTEIEM B aJMUHHUCTPALMIO, B KOMIICTECHIUIO
KOTOpOM HE BXOJWUT MpPHUHSATHE pElIeHUs Mo jkajole, B TeueHue 3 pabouyux JHEHl co JHS ee
perucTpanyy aJMUHUCTPALMS HAIIPABIISET Kajio0y B YIOJTHOMOYEHHBIH Ha ee pacCMOTPEHHE OpraH
U B TUCbMEHHOHN (hopMe HHPOPMUPYET 3asBUTEISI O TIEPEHANIPABIICHUH HKaJI00BbI.

ITpu 3TOM CpPOK paccMOTpeHHUsi *KaloObl HCUMUCISIETCS CO JHS PErHCTpaluy KajJoObl B
YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPTaHe.

5.10. B ciydae ycTaHOBJEHHS B XOJ€ HJIM MO pe3yJbTaTaM pPACCMOTPEHHUS KaJoObl
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHHS WM IPU3HAKOB COCTABA IIPECTYILICHUS
UMEIOIIMECS] MaTepualbl He3aMeAIUTeNbHO (He mo3aHee 1 paboyero IHS CO AHA yCTAHOBICHMSA
yYKa3aHHBIX OOCTOSITENIbCTB) HAIPABIAIOTCS JOJDKHOCTHBIM JIMIIOM aJMHHHUCTpAllMM B OPIaHbI

HIPOKYpaTyphl.

Cpoxu paccMoTpeHus Ka100

5.11. XKanoGa, mocTynuBiIas B aAMHUHUCTPAIUIO, TIOJUIEKHUT PACCMOTPEHHUIO JOKHOCTHBIM
JIUIIOM, HAJEJICHHBIM TMOJITHOMOYHSIMHU TI0 PACCMOTPEHHUIO Kajao0 B TeueHue 15 paboumx mHEH co
JIHS €€ PEerucTpalyy, a B cilydyae OOXKaJOBaHHUS OTKa3a aJIMUHHUCTPALlUH, JOKHOCTHOTO JIMIA
aJIMMHUCTpPALIMM B MIPUEME JOKYMEHTOB Yy 3asBUTEIS JIMOO B MCIIPABICHUU JOMYIIEHHBIX OMEYaTOK
¥ OLIMOOK MJTH B Cilydae 00>KajJOBaHUs HAPYIICHUs YCTaHOBICHHOTO CPOKA TAKMX MCIPABJICHUH - B
TedeHue 5 paboumx AHEH CO JTHS ee perucTpalui.

B cnywyae ynoBieTBopeHus kajgoObl B (OpME MCIpPABICHHS JOMYIIEHHBIX OINEYaTOK M
OIMOOK B BBIJAHHBIX B pE3yJbTaTe NPEIOCTABICHUS MYHHUIMNAIBHOM YCIyrH JIOKyMEHTax,
OTBETCTBEHHOE JIUIIO0 B TE€YEHUE 5 pabOuyMX JHEH CO JHSA PErucTpaliy KajJo0bl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3yJIbTaTaX PacCCMOTPEHUS KajJo0bl, B TOM YMCIIE MPOEKT JOKyMEHTa
C MCIIPABJICHHBIMU JIOMYIIEHHBIMH OT€YaTKaMy U OIIMOKaMH.

IlepedyeHb 0oCHOBaHMIi 1JI NPUOCTAHOBJIEHHUS PACCMOTPEHHUS KAJI00bI B CiIy4yae, ecJIn
BO3MOKHOCTH IPHOCTAHOBJICHHUS NPEAYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickoit
Denepanun

5.12. OcHOBaHUS TSI IPUOCTAHOBIICHUSI PACCMOTPEHUS KAJIOOBI HE MPETYCMOTPEHBI.
Pe3yabTaTr paccMoTpeHus  JKaJI00bI

5.13. Tlo pe3ymbTaTaM paccCMOTpPEHHUs KajJoObl aJIMUHUCTpAlUs, MPUHUMAET OTHO W3
CIEAYIOUIUX PEIICHUM:

1) ynoBmeTBopsieT kano0y, B TOM uucie B ¢GopMe OTMEHBl NPUHSATOTO pELICHUS,
I/ICHpaBJ'IeHI/Iﬂ )IOHYH_ICHHBIX OpFaHOM, Hpe)IOCTaBJ'ISIIOH_[I/IM MYHI/IHI/IHaHBHYIO yCJ'IyFy, OIIe4YaToOK "
OMMOOK B BBIJAHHBIX B pE3yJbTaTe€ NPEIOCTABICHUS MYHUIMMAIBLHOW YCIyrd JTOKyMEHTax,



BO3BpaTa 3asBUTEIIIO JIEHEKHBIX CPE/ICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepary, HOPMATUBHBIMU IMPABOBBIMU akTamMH PecrryOnmku
Komu, MyHUIIMIanbHBIMH IPAaBOBBIMU aKTaMH, a TAK)KE B MHBIX (opMax;

2) OTKa3bIBACT B yJIOBJICTBOPEHUH HKAJIOObI.

VYka3zaHHOe pelieHre NpuHUMaeTcs B popme nucbMa aMUHUCTPALINH.

B cnywyae ynoBieTBopeHus kajgoObl B (OpME MCIpPABICHHS JOMYIIEHHBIX OINEYaTOK M
OIMOOK B BBIJAHHBIX B pE3yJbTaTe NPENOCTABICHUS MYHHUIMNAIBHOM YCIyrH JIOKyMEHTax,
OTBETCTBEHHOE JIUIIO0 B TE€UYEHUE 5 pabouyMX JHEH CO JHSA PErucTpaliy KajJo0bl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3yJIbTaTaX PaCCMOTPEHUS KajJo0bl, B TOM YHCIIE MPOEKT JOKyMEHTa
C MCIIPABICHHBIMU JIOMYIIEHHBIMH OT€YaTKaMU U OIIMOKaMH.

5.14. OcHOBaHUAMH IS OTKAa3a B yIOBJIETBOPEHUHU KaT00bI SBISIOTCS:

1) HamM4Ke BCTYMUBILETO B 3aKOHHYIO CHITY pEIlIeHHs Cy/1a, apOMTPa)KHOTO CyJia 10 sKaiooe
0 TOM K€ TIPEMETE U 0 TEM KE€ OCHOBAHUSM;

2) monmava >KajoObl JIMIIOM, MOJHOMOYHUS KOTOPOTO HE TOATBEPXKICHBI B MOpPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Pocculickoit denepanuu;

3) Hanmuuue peuieHus Mo »kaynole, MPUHATOTO paHee B COOTBETCTBUU C TpeOOBaHUAMHU
HACTOAIIEr0 aJAMMHHUCTPATUBHOTO PErjaMeHTa B OTHOIIEHMM TOTO K€ 3asBUTENS U IO TOMY XKe
peaMETy KaloOBl.

4) npu3HaHue XajJo0bl HEOOOCHOBAHHOM (pemlieHust U edcTBus (Oe3eiicTBIe) MpU3HAHbI
3aKOHHBIMH, OTCYTCTBYET HapyIlICHHE MIPaB 3assBUTEIIA).

ITopsinok nHpopMUpoBaHNs 3aABUTEIIS 0 Pe3yJbTATAX PACCMOTPEHH KAJI00bI

5.15. He no3Hee qH#, CIEIYIOMIETO 3a JHEM MPUHITHS YKa3aHHOTO B IyHKTE 5.13 paspena
V Hacrosiiero aIMUHUCTPATUBHOTO pErjlaMeHTa PELIeHHUs], 3aBUTEI0 B MUCbMEHHON QopMe U 1o
KENaHUIO 3asBUTENS B 3JICKTPOHHOM (OopMe HAIpaBIsSETCS MOTHBHUPOBAHHBIA OTBET O pe3yJIbTaTax
PacCMOTpPEHHS HKAJIOOBI.

ITopsinox 00xaI0BaHUs pelIeHUs 110 xKanode

5.16. B cimyuae Hecornacus ¢ pe3yibTaTaMu JOCYJAeOHOT0 00XKaJTOBaHUs, a TAKXKE Ha JTFO00M
CTaJiud PACCMOTPEHHsI CIOPHBIX BOIPOCOB 3asABUTENbL HMMEET MPaBO OOpaTUThCS B CYI B
COOTBETCTBHUU C YCTAHOBJICHHBIM )IefICTBYIOHIHM 3aKOHOJATCIIECTBOM IMOPAIAKOM.

IIpaBo 3asBUTe/ I HA OJIy4YeHHe HH(POPMALIMH U JOKYMEHTOB, He00XO0AMMBbIX 15l
000CHOBAHMS U PACCMOTPEHHUS KAJT00bI

5.17. 3asBuTens BIpaBe 3ampaliuBaTh W TOIy4YaTh HMHPOPMAIMIO U JIOKYMEHTHI,
HEOOXOAUMBIE NI 000CHOBAHUS U PACCMOTPEHUS KaJTOO0HbI.

Cnoco0b1 nHpOPMHPOBAHMA 3asIBUTEJISI O MOPSAAKE MOJAYH U PACCMOTPEHHSI KAT00bI

5.18. Uudopmarnus o nmopsaake mojadl U pacCMOTPEHHUS KaJIoObl pa3MelaeTcs:

Ha UH(OPMAIMOHHBIX CTEHIaX, PACHOJI0KEHHBIX B aAMHUHUCTpau, B MOL;

Ha opUIIMATBHBIX calTax aaMuHUCTpanuu, MOII;

Ha MopTajlaX rocyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT ((DYHKIUN).

5.19. Uadopmanmio o mopsiaKe mMoaady U pacCMOTPEHHS Kaja00bl MOYKHO TIOJTYYHTh:
MOCPEJICTBOM TeJe(OHHON CBSI3U MO HOMEpY aaMuHUcTparuu, MOLL;

MoCcpeACTBOM (PaKCUMUIIBHOTO COOOIICHNUS;

IIPY JIMYHOM OOpallieHuu B aAMUHUCTparuio, M®LI, B ToM yucie no 3JeKTPOHHOM MoYTe;
IIPU MMCbMEHHOM 00palleHny B agMUHKUCTpanuio, MOL;

MyTeM IyOJIUYHOTO HH(POPMHUPOBAHUSI.



[Tpunoxxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIBHON yCIyTH
«Ilepegaua MyHUIIUIIATHHOTO UMYILIECTBA B
0€3B03ME3/IHOE M0JIb30BAHUE)

Nudopmanus o mecTe HAX0xKAeHUs, rpaduke padoThbl U CIPABOYHbIE Te1e(OHBI
aJIMUHUCTPALMH IOPOACKOro OKpyra « ByKTolip» M ee CTPYKTYPHBIX OAPa3AeIeHUH

Oo0wmas nndgopmanus 06 AAMHUHUCTPAIIUH TOPOACKOT0 OKpyra « BykrbLim

ITouToBBIH azpec TUIA HaInpaBJICHUS
KOPPECTIOHECHIIUU

169570, Pecnnybnuka Komu, r. BykTtbi,
yi1. Komcomonnckas, 1. 14

dakTHUeCcKui aapec MECTOPACIIOIOKECHUA

169570, Pecnybnuka Komu, r. BykTtbin,
yi1. Komcomonnsckas, 1. 14

Agnpec DJEKTPOHHOM TOYTHl aJAMUHUCTPAIIHU
TOPOJICKOTO OKpyra «ByKTbhU» 1711 HanpaBlieHUS
KOpPPECTOHICHIINT

uprav(@mail.ru

Temedbon  aymsg  CHOpaBOK  aJIMHUHUCTPAIHH
TOPOJICKOTO OKpyTa «BYKTBII»

(882146) 2-22-62, 2-12-72

TenedoHsl OTAENOB WM HMHBIX CTPYKTYpPHBIX
NoJIpa3AeICHU I

(882146) 2-19-76, 2-74-69

OdunmanbHbli caiit B cetn «HTEpHETY

www.vuktyl.com

®.1.0. PYKOBOJMTEIS aIMUHHUCTPALUU
TOPOJICKOTO OKpyTa «BYKThLI»

Kpucanos Bukrop Hukomnaesuu

I'paduk padboThl AIMMHUCTPAIUN TOPOACKOT0 OKPYra « ByKTbLim

JleHp HECM Yacel paboThl (00C¢ICHHBIN Yacel mpuema rpaxiaaH
1IepEepHIB)
TloHenenbHUK ¢ 08:30 mo 17:15 ¢ 9:00 mo 17:00

00e/IeHHBIH TIepepHIB:
¢ 12:45 no 14:00

00e/IeHHBI TIepephIB:
c 12:45 no 14:00

BropHuxk ¢ 08:30 mo 17:15
o0e/IeHHBII TepephIB:
¢ 12:45 no 14:00

¢ 9:00 no 17:00
o0e/IeHHbI TIepephIB:
c 12:45 no 14:00

Cpena ¢ 08:30 mo 17:15
00eIeHHBIH MepepbIB:
¢ 12:45 no 14:00

¢ 9:00 mo 17:00
00eIeCHHBIN MepepbIB:
c 12:45 no 14.00

Yetepr ¢ 08:30 no 17:15
o0e/IeHHBII TepephIB:
¢ 12:45 no 14:00

¢ 9:00 mo 17:00
o0e/IeHHBI TIepephIB:
c 12:45 no 14:00

[IaTHUITA ¢ 08:30 mo 15:45
00eIeHHBIN TIEPEPhIB;
¢ 12:45 no 14:00

¢ 9:00 mo 15:45
00€/ICHHBIN TIepEPHIB:
c 12:45 o 14:00

Cy0660Ta BBIXOJIHOU JI€Hb

BBIXOJIHOU JIE€HD



mailto:uprav@mail.ru

| Bockpecenne | BBIXOJAHOM JI€Hb

| BBEIXOJIHOU JI€Hb

Oo0mas nadpopmanus 00 oTaesie M0 yNPABJIEHNUI0 UMYIIECTBOM aIMUHUCTPALIUMA
ropoackoro okpyra «BykreLm (1anee - Otaen)

[TouToBBIN agpec s HAIIPaBICHUS KOPPECIIOHACHIIUU

169570, Pecniy6imka Komu,
r. Byktsu, yi. Komcomonsckas, a. 14

DaKTHYECKUN aIpec MECTOPACIIONIOKEHUS

169570, Pecniy6iika Komw,
r. BykTbu, yi. Komcomonsckas, a. 14

AJpec 3IeKTPOHHOM MOYTHI AJIsl HAalpaBJIeHUS
KOPPECIOHACHIIUU

uprav(@mail.ru

Tenedon ans cupaBok

(882146) 2-74-69 (882146) 2-22-62

TenedoHbI OTAEIOB UM UHBIX CTPYKTYPHBIX
oApa3aeIeHUN

(882146) 2-34-77

Odunmanbuerii caiit B cetn « MTaTEepHET™ (eciu
UMEeTCs)

www.vuktyl.com

d.N.0. gHayansanka OTaena

HoukoBa Hartanes BuktopoBHa

I'padpuk padorsl OTena

JeHp Henenn UYacel paboThI (00€ACHHBIN MTEPEPHIB) Yacel npuemMa rpaxaaH

IlonenenpHUK ¢ 830 m017:15 ¢ 9:00 mo 17:00 — mis
obeneHHbIi iepephiB: ¢ 12:45 no 14:00 (U3UYECKUX JINIT

BropHuk ¢ 8:30 no 17:15 ¢ 9:00 no 17:00-nns
ob6eneHHbIi iepephiB: ¢ 12:45 no 14:00 IOPUINYECKUX JTUIT

Cpena ¢ 8:30 mo 17:15 ¢ 9:00 o 17:00 — nyist
obeneHHbIi nepephiB: ¢ 12:45 no 14:00 (U3UYECKUX JINIT

Yerepr ¢ 8:30 no 17:15 HenpremHbiit 1cHb
ob6eneHHbIi niepephIB: ¢ 12:45 no 14:00

ITsaTHnna ¢ 8:30 o 15:45 Henpeemuniii nexs
ob6eneHHbIN niepephIB: ¢ 12:45 no 14:00

Cy660Ta BrixoaHoii neHb BrIxoaHo# 1eHb

Bockpecenne BrixoaHoit neHb BrixogHol neHb

O0mas naopmManms 0 TEPPUTOPHATBHOM OT/IejIe TOCYAAPCTBEHHOT0 ABTOHOMHOI'0
yupesxkaenusi Pecnyoauku Komu «MHOTroQyHKIHOHAIBHBINA EHTP NPeI0CTABIECHUS
roCy1apCTBEeHHbIX H MYHMUIMNAJBHBIX YeIyr Pecnyoauku Kommw» mo ropoany Bykrsii

(najee - M®PII)

[TouToBBIl afmpec s HANIPaBICHUS
KOPPECTIOHCHIIUU

169570, Pecny6nuka Komu, r. Byktbun,
ya. Iluonepckas, 1. Sa

dakTuecKui aipeC MECTOPACIIOIIOKCHHA

169570, Pecniy6nuka Komu, r. BykTbi,
ya. ITnonepckas, 1. Sa

KOPPECITOHAECHIIUH

Anpec 37eKTpOHHON MOYTHI /7151 HAaNPaBJIeHUs

vuktyl@mydokuments11.ru

NoApa3aeICHUN

TenedoHbl OTAEIOB UM UHBIX CTPYKTYPHBIX

(882146) 2-29-14

OdunmanbHblil caliT B cetn HTepHeT

www. vuktyl.mydokuments11.ru

®.N.0. pyKoBOIUTEIS

Koctopunuenko Cernana BuktopoBHa

I'padux padoTsl mo npuemy 3asiButesieil Ha 0aze M DI

Jlenb Henen

Yacel padboThl

Yacel mpuema rpaxian

ITonenensHUK

¢ 09:30 1o 17:00

¢ 09:30 mo 16:30




0e3 mepepbiBa Ha 00eT

0e3 mepepbiBa Ha 00

Brophuk ¢ 11:00 no 19:00 ¢ 11:00 no 19:00
0e3 epepbiBa Ha 00eT 0e3 mepepbiBa Ha 00
Cpena ¢ 09.30 mo 17:00 ¢ 09:30 mo 16:30
0e3 mepepbIBa Ha 00eT 0e3 mepepbIBa Ha 00
UYetsepr ¢ 11:00 mo 19:00 ¢ 11:00 mo 19:00
0e3 mepepbiBa Ha 00eT 0e3 epepbIBa Ha 00
[TarauIa ¢ 09:30 no 17:00 ¢ 09:30 1o 16:30
0e3 nepepbIBa Ha 00eT 0e3 nepepbiBa Ha 00
Cy660Ta BBIXOJHOW J€HD BBIXOJHOH J€HD

BockpeceHbe

BBIXOJIHOU JICHB

BBIXOJHOU JIEHB




[Tpunoxxenue 2

K a/IMMHHCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIBHON yCIyTH
«llepenaya MyHUIIMIIATBHOTO UMYILIECTBA B
0€3B03Me3THOE TI0JIH30BAHUE

| Ne 3ampoca |

Opran, 00pabaThIBaIOIINI 3a1IPOC HA

MIPEeI0OCTaBICHUE YCIYTH

JdanHble 3asaBUTEN IS (FOPUIAYECKOTO JTHIA)

[TonHOE HanMEeHOBaHUe
IOPUIMYECKOTO JINLA (B
COOTBETCTBUHM C YUPEIUTEIbHBIMU
JOKYMEHTaMH)

OpraHu3annoHHO-TIpaBOBast
dopMa I0pUINYECKOTr0 Jua

damMuiusi, UMsi, OTYECTBO
PYKOBOAMTEIS FOPUIAYECKOTO
Jnna

OI'PH

IOpuanueckuii agpec
WNupeke Peruon
Paiion HaceneHHblil myHKT
Yuna
Hdom - Kopmyc - KBaptupa

IHouToBbIN afpec
Nnnexc Peruon
Paiion HaceneHHBbIH ITyHKT
VYuima
Hom - Kopmyc - KBaptupa
KoHTaKkTHELIE JaHHBIE
3ASBJIEHUE

B coorBercTBHE C <ykazamv HOPMAMUBHO-NPABOBOE OCHOBAHUE npe()ocmaeﬂeHuﬂ
MyHul//tl/ll’laﬂbHOﬁ ycayeu> TIPOIly NIPENOCTaBUThH B 663BO3M€3I{HO€ IMOJIB30BAHUC MYHHIIHUIIAJIBHOC

MUMYILECTBO

(HeKuII0e OMelIeHHe, 3/1aHue, CTPOCHUE, COOPYKEHUE)

1O ajipecy




001IIeN TUIONTAABIO IUTS TIOJIB30BAHUSA

(1enb, Ha3HAYECHHE, BUJT ICATEITLHOCTH)

CPOKOM € 1o
IIpencrasJiensbl ciiegyomme J0KYMEHThI
1
2
3

MecTto nosmyueHus pesyiabTara
IIPEIOCTABIICHUS YCIYTU

Crnioco0 nomy4eHus pe3yibraTa

JanHble npeacTaBuTe s (YIIOJTHOMOYEHHOI0 JIMIIA)

dammnus

Nms

OT4ecTBO

Hara poxnenus

JlOKyMEeHT, y10CTOBePAOIIMI JHYHOCTh NPeJACTABUTEIs (YIIOJTHOMOYEHHOI0 JINIA)

Bun
Cepus . Homep
Briman Jara Bpimaun
AJpec perucTtpauyu npeAcTaBUTEIs (YIIOJJHOMOYEHHOI'0 JIMIA)
HNupgexc Pernon
Paiion HaceneHHbIil MyHKT
VYuna
Hom  Kopmyc . Ksaptupa
Azpec MecTa JKUTEJIbCTBA NMPeICTABUTEIS (YIOJTHOMOYEHHOI0 JINIIA)
Nunexc Pernon
Paiion HaceneHHBIN yHKT
Vnuma
Hom Kopmyc  KpapTupa
KoHTakTHBIE
JaHHbIEe

Jlata M.IL. IMonmuce/d.11.0.




[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyru
«Ilepegauya MyHUIIMIIATBHOIO UMYILIECTBA B
0€3BO3Me3/THOE TI0JIb30BAHUE)

Ne 3anpoca

Oprasn, 00pabaThIBaOIINN 3aMpoOC Ha
NPEOCTaBIICHUE YCIIyTH

I[aHHbIe 3asiBUTCJIA (d)nsuqeacoro Juia, HHANBUAYAJIbHOT0 npeunannMaTeJm)

Dammus

Nmsa

OT4ecTBO

Jara poxaenus

[TonHOE HanMeHOBaHUE
WH/IUBUAYAJIHOTO
TpEIPUHUMATENS

OI'PHUIT?

I[OKyMeHT, YHOCTOBepﬂlOHIHﬁ JIMYHOCTDb 3asABUTEJIsA

Bun

Cepus

. Homep

Brinan

- Jlata BbIgauu

Anpec perucrTpauuu 3asiBureJs /

IOpuanueckuii agpec (aapec perucTpauuu) MHAMBUAYAJIBHOIO leEI[HpI/IHI/IMaTe.]Iﬂ3

NHupeke Pernon

Paiton Hacenennspiil myHKT

Yuna

Hom Kopryc . Ksaptupa

AZpec MecTa )KUTeJNbCTBA 3asiBUTEJIs /

TIouTOBBII aApec MHANBUAYAJILHOTO MpeINpPUHUMATe 51"

WNupeke Perunon

Paiion HacenenHslil myHKT

VYuna

Hom  Kopmyc  Kpaptupa

1 [Momne 3anonHsieTcs, ecinu TN 3assBUTeNs «HANBUIYaNbHBIN MPEANPUHIMATEIb)
2 ToJe 3anoNHAETCS, €CIH THI 3asiBUTeNs « HIMBUAYaTbHBINA PEIPHHAMATEID
3 3aroI0BOK 3aBHCHT OT THIIA 3aBUTENS
4 3aroJIOBOK 3aBHCHUT OT THIIA 3asBUTEIS




KoHnTtakTHBIE
JaHHBIE

3ASBJIEHUE

B cootBerctBHM € <yKkazamb HOPMAMUBHO-NPABOBOE OCHOBAHUE NPEOOCMABNEHUs.
MYHUYUNANbHOU YCyeu™> TPOILY TNPeloCTaBUTh B O€3BO3ME3AHOE IOJIb30BAHUE MYHHUIUNAIBHOE
UMYILECTBO

(HC)KI/IJ'IOG IIOMCIICHUC, 3AaHUC, CTPOCHHC, COOPY)I(CHI/IS)

o azipecy
o01€ei mIoMaaLI0 JUTS TIOJIB30BAaHUS
(11enb, Ha3HAYCHHE, BUJT JICATEITLHOCTH )
CPOKOM ¢ §(0)
IIpencrasiiensl cieqyomme J0KYMEHThI

1

2

3

MecTto nosyueHus pesyiabTara
IPEJOCTABIICHUS YCIIyTH

Crnioco0 nomy4eHus pe3yibraTa

Jannble npeacTaBuTeIs (YIIOJTHOMOYEHHOI0 JIMIA)

damunus

Nms

OT4ecTBO

[ara poxnenus
JlOKYyMEHT, y10CTOBEePAIOIIMI JJHYHOCTh NPeICTABUTEIS (YIIOJTHOMOYEHHOI0 JINLA)

Bun
Cepust . Homep
Brinan JlaTa BeIgAa4M
Azpec perucTpanyuu npejacraBureisi (yoJJHOMOYEHHOT0 JIHIA)
Nunexc Pernon
Paiion HaceneHHbIN yHKT
Ynuna
Hdom  Kopmye . KBapTupa
AZlpec MecTa KUTEJIbCTBA MpeAcTaBuTe s (YIIOJTHOMOYEHHOI'0 JIMIA)
WNupeke Peruon
Paiion HaceneHHbIil MyHKT
VYuna
Hom  Kopmyc . Kpaptupa
KonTakTHBIC

JAaHHBbIEC




Jlata IMonmuce/d.11.0.

[Tpunoxxenue 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABJICHUS] MYHHUIIUIIATBHOW YCITYTH
«Ilepenaya MyHHIIUTIATHFHOTO UMYIIIECTBA B
0e3BO3ME3HOE T0JIHb30BAHUE)

BJIOK-CXEMA
NpeA0CTaBIeHNs] MyHUIMNAJILHON yCJIyri

HpI/IeM U perucrpanus 3asBJICHUA O
MDEI0CTABIICHUN MVHUIIUTIATHBHON

y

OCyHleCTBJ'IeHI/Ie MEXKBCIOMCTBCHHOI'O

Tpebyetcs ocyiecTBICHUE
MEXBCAOMCTBCHHOI'O
MH(POPMALMOHHOTO
B3aMMOJICHCTBHS

TTogroroska u HaIpaBJICHUE
MEKBEAOMCTBCHHBIX 3aIIpOCOB

[Ipunsarue pemenus o
IIPEJOCTAaBICHUHM MYHHULUIAIBHOM ITomydyeHue oTBETOB Ha
YCIIyTH WM pelIeHnst 00 0TKase B
MPEIOCTABICHUH MYHHIUNAIBHON

A

MEKBEJOMCTBCHHBIC 3aITPOCHI

YCIYyTH

Pemenue o
MIPEAOCTABICHUH
MYHUIHIIAIEHON YCIYTH

Pewrenne 06 oTkase B
MPEOCTABICHUN
MYHHIUNAIBHOMN YCIyTH

WmetoTcst ocHOBaHHUS [UISt
OTKa3a B NPENOCTABIECHUN
MYHHIUIIAIBHON YCIYTH

A
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