IHOCTAHOBJIEHHUE
aIMUHUCTPALMHU I'OPOACKOro oKpyra « Bykrsumn»
ot 08 urons 2016 r. Ne 06/138

OO0 yTBepk/IeHMH A IMUHMCTPATHBHOIO PerjiaMeHTa MpeJoCcTABIeHUSI MYHHIIUNIAIbHOI
yeayru «IIpenocraBiieHne rpazkiaHam 1o 10roBopaM cOlHAIbLHOr0 HaiiMa KUJIbIX
NOMeleHHIH MyHHIMNAJIBHOI0 KUJIMITHOTO (POHIA»

(6 ped. nocmanosneHuss AOMUHUCIPAYUU 20POOCKO20 OKpYea « Bykmuiny
om 17.08.2018 Ne 08/935, om 29.04.2019 Ne 04/425)

B nensx peanmzanuu tpedoBanuii enepanbHoro 3akona ot 27 utong 2010 roga Ne 210-
®3 «0O06 opraHMzali NPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyI»,
pacniopsbkenus [IpaBurenscrBa Pecnyonmuku Komu ot 03 ampenss 2017 roma Ne 156-p «O6
YTBEPXKACHUU TUIOBOTO (PEKOMEHIOBAHHOIO) MEPEYHsI MyHUIIMIAIBHBIX YCIYT, MIPEI0CTaBICHHE
KOTOPBIX OCYIIECTBIISCTCS MO MPUHLUIY OAHOTO OKHAa», B TOM YUCIIE B MHOTO(YHKIIMOHAIBHBIX
LEHTPaxX MPEeAOCTaBICHUS TOCYJAapCTBEHHBIX U MYHUIUNANbHBIX yciyr B PecmyOmnuke Komu, c
yKa3aHHMEM  OpraHoB  HCIONHUTENbHOM  Biactw  PecnyOnuku  Komum, — Kypupyrommx
COOTBETCTBYIOLIEE HAMpaBICHHUE AEATEIbHOCTH, W MPU3HAHUU YTPATUBIIUMU CHUIY HEKOTOPBIX
pacniopsbkenuii  [IpaBurensctBa PecnyOnukm  Komu», TOCTaHOBICHHS — aJIMUHUCTPAIUU
MYHUITUNIATILHOTO paiioHa «Bykteumy ot 25 saBapst 2013 roga Ne 01/87 «O Ilopsake pa3paboTku
U YTBEPXKACHHUS aJIMUHUCTPATUBHBIX PEIJIAMEHTOB» aIMUHHUCTpAIlds TOPOJICKOTO OKpyra
«ByKTBUD» IOCTAHOBIISIET:

(8 ped. nocmanosneHuss AOMUHUCIPAYUU 20pOOcKo20 okpyea «Bykmoviy om 17.08.2018 Ne
08/935)

1. YTBepauTh aAMUHUCTPATUBHBIN pErjaMeHT MPEIOCTaBICHUS MYHUIIUIIAIBLHON YCIyTH
«IIpenocraBienue rpaxaaHaM MO JOTOBOpaM COLMAIBHOTO HailMa KWJIbIX MOMEIIECHUI
MYHHUIIUIAIBHOTO KUJIUITHOTO (POH/a» COTJIACHO MPHIIOKEHUIO.

2. Hacrosimiee mnocTaHOBIEHHWE BCTyMaeT B CHUJIY CO JHS MOANUCAHUS U TOJJICKUT
OImyOJIMKOBaHUIO (00HAPOIOBAHUIO).
3. KoHTposib 3a HCMOTHEHHNEM HACTOSIIIEr0 MOCTAHOBJICHHS OCTABIISIIO 32 COOOI.

H.o. pykoBoguTENST aIMUHUCTPALIUN
TOPOJCKOro OKpyra « ByKTbLm» I'.P. Unpucosa



VYTBEPXJIEH
ITOCTAHOBJICHUCM aILMI/IHI/ICTpaHI/II/I
TOPOJCKOTO OKpyTa « ByKThUD)
oT «8» uroHs 2016 roga Ne 06/138
(npunoxxexue)

AI[MI/IHI/ICTPATI/IBHHﬁ PETJIAMEHT
npeaocTaBjJeHns MyHUIMNAAbHOI yeayru «[IperocTaBieHue rpaskaiaHaM mo 10ropopam
COIHAJBLHOT0 HAHMA )KWIBIX MOMeNIeHUii MyHUIIUTIAIBLHOT0 KHJIUIITHOTO (DOHIA»

(8 ped. nocmanosnenust AOMUHUCIMPAYUU 20pOOCKO20 OKpyaa « Bykmuoiny
om 17.08.2018 Ne 08/935, om 29.04.2019 Ne 04/425)

I. O61ue mosoxeHus
IIpeaMer peryaupoBaHusi aIMUHUCTPATHBHOIO PerjiaMeHTa

1.1.ADMUHUCTPAaTUBHBI  PErJIaMEHT  MPEJOCTABICHUS  MYHULUIIAJIBHOM  yCIyI'H
«IIpenocraBnenne TpaxkJaHamM II0 JOTOBOpaM COLIMAJIBHOTO HaWMa JKWIBIX ITOMELIECHHUI
MYHHIMIAIBLHOTO >KUIUIIHOTO (oHAa» (danee - aAMHUHHUCTPATUBHBINA PErjaMeHT), ONpeleseT
MOPSAIOK, CPOKM U  TOCIEAOBATENbHOCTh JEUCTBUU  (aAMUHUCTPATUBHBIX MPOIEIYP)
aMUHUCTpaLUU TOpPOJICKOTO OKpyra «ByxkTbUD» (ranee  — aJMUHUCTpALIHS),
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT
(mamee — MOII) QopMbl KOHTpPOJII 3a HCIOJHEHHEM aJIMUHHCTPATUBHOTO pETJIaMEHTa,
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] aJAMHHHUCTPALMM, TPEJOCTABISIIOUMX MYHHUIIMIAIbHbBIC
YCIIYTH, 32 HECOOJII0ICHHE UMHU TPeOOBAaHUHN PETrIAMEHTOB TIPH BBITIOJIHEHUH aJMHUHUCTPATHBHBIX
npoueayp (aewcTBuit), MOPSAOK O0KamoBaHMs JACUCTBUIN (Oe31eicTBUS) MOMKHOCTHOTO WA, a
TaKke NPUHUMAEMOTO0 UM pEIIeHUs TMpPU NPEJOCTaBICHUHM TpaxaaHaM II0 JI0roBopam
COLIMAJIPHOTO HaiMa KHWIbIX MOMEIIEHUI MYHHUIMIAIBHOTO KHUIUIIHOTO (oHma (mamee —
MYHUITUTIATbHAS YCIIyTa).

Hacrosmuii  aAMUHHCTpAaTHBHBIA pErIaMeHT pa3paboTaH B MENSAX  YIOPSIOYCHUs
aIMUHUCTPATUBHBIX MPOUEAYpP W AIAMHUHUCTPATUBHBIX JICUCTBUM, TMOBBIIMICHUS KayecTBa
MIPEIOCTABICHUS U TOCTYITHOCTH MYHUIIUIAIBLHOW YCIYTH, YCTPAaHEHHUS U30BITOUHBIX NEHCTBUI U
M30BITOYHBIX  QJIMHHHCTPATUBHBIX  MPOILEIYp, COKpAIICHUS  KOJUYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3aABUTEIISAMHU ISl MOJTYYEHUS MYHUIUNAIbHOM YCIIyT'M, NTPUMEHEHUs HOBBIX
OTNITUMHU3UPOBAHHBIX ()OPM JOKYMEHTOB, CHHKEHUS KOJIMYECTBA B3aMMOJICHCTBHI 3asiBUTEICH C
JIOJDKHOCTHBIMU JIMIIAMU, COKPAIIEHUs CPOKA IPEAOCTABIEHNS] MYHHUIIMIIAJIBHON YCIIYTH, a TAKXKe
CPOKOB HCIIOJTHEHHS OTJEIbHBIX aJIMUHUCTPATUBHBIX MPOUEAYP U aAMUHUCTPATUBHBIX JI€UCTBUN
B paMKaxX MPENOCTABICHUS MYHUUMIAIBHOW YCIYrd, €CIM 3TO HE NPOTHUBOPEUUT
3aKoHoaTensCTBY Poccuiickoit @enepanmu, Pecyonuku Komu, MyHUTIUTIaTEHOTO 00pa30BaHMUS.

Kpyr 3asBurenei

1.2.3asBUTENsIMI  ABJISIFOTCSL  (PU3MYECKUE JMIla — MajouMylue TpaxiaaHe Poccuiickoi
®enepaunn, NpusHaHHbIE 10 ycTaHoBIeHHbIM JKunniiHeiM Konekcom Poccuiickoit denepanuun
OCHOBAHHUSM HYXIAIONUMHUCA B JKUAJBIX TMOMEIIEHUSAX, COCTOSIIIME HA YyYeTe B Ka4eCTBE
HYK/IAI0IINXCS B )KWJIBIX TIOMELICHUSX.

JKunble moMemieHusl MPEAOCTaBISIOTCS B TOPSAKE OYEPETHOCTH, MCXOJI M3 BPEMEHH
MPUHATUS TAKUX FPAXKJIAH HA y4eT.

1.3.0T uMeHH 3asgBUTEINS, B LEAX MOJYYCHHUS YCIYTH MOXKET BBICTYIAThH JIMIIO, UMEIOIICEe
TaKOe TPaBO B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuiickoit ®eneparuu, nubo B CUITy
HAJICJICHUS] €ro 3asBUTEIIEM B TMOPSJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanvu, COOTBETCTBYIOLUIUMHU MTOJTHOMOYHUSIMHU.

TpedoBanus K NOPAAKY HHPOPMHUPOBAHUSA O NPEIOCTABJICHUN MYHUIIMIIAJIbHOMN yCJIYyI'H

1.4.ndopmanus o nmopsiaAke MpeoCcTaBICHUS] MyHUIIMIIATBHON YCIIyTH pa3MeIaeTcst:

Ha MHQOPMAIMOHHBIX CTEHJaX, PACTONIOKEHHbIX B afMuHUCTparuu, MOLI;

B 3JIEKTPOHHOM BHJI€ B MH(POPMAIITMOHHO-TEIEKOMMYHHKAIIMOHHOHM cetn MHTepHeT (anee —
ceTh MHTEpHET):



a) Ha odumuanmpbHOM caiite amMuHHCTpanuu: www.vuktyl.com, MO®I[: www.
vuktyl.mydokuments11.ru;

0) B (QenepasbHON TrocyaapcTBEHHOW HHPOpMaMoHHON cuctemMe «Enuubiii mopran
TOCYJapCTBEHHbIX M MYyHHMUIMOAIbHBIX ycuyr (pynkoumit)»  (http://www.gosuslugi.ru) u
pernoHabHON nHGOopManmoHHo# cucteme «Ilopran rocyjapcTBEHHBIX U MyHHUIMIIATBHBIX YCIYT
(pynkumit) Pecnmybmuku Komm» (http://pgu.rkomi.ru) (mamee — mopTaibsl ToCyJapCTBEHHBIX H
MYHHUIMNAIBHBIX YCIyT (pyHKUINN);

B) Ha annapaTHO-MPOrpaMMHBIX KOMITIeKcax — IHTepHeT-KHOCK.

Hudopmariuio o nopsiike NpeaoCcTaBIeHNs MyHUIMITAIbHONW YCIIYTH MOKHO MOTYYHTh:

HOCPEJCTBOM TelIe(OHHOM CBS3H MO HOMEpY agMuHUcTparuu, M®L], B ToM yucne neHTpa

tenedorHoro odcayxkuBanus (nanee - [ITO) (tenedon: 8-800-200-8212);

HOCPEACTBOM (PaKCUMUIIBHOTO COOOIIEHUS;

npu THIHOM oOpamenur B M@, otaen mo conuanbHOM MOJIMTUKE aJMUHUCTpAINK (j1anee
Otnen), B TOM 4uCIIE 1O 3IEKTPOHHOMN MOYTE;

nyTeM MyOJIMYHOro HHPOPMHUPOBAHUS.

WNudopmanus o nopsiike NpeaocTaBlIeHIs] MyHUIIUIAIBHONW YCIYTH JOJDKHA COAEPIKATh:

CBEJICHMSI O TIOPSAKE MPEOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH;

KaTerOpuH 3asiBUTEICH;

aapec  agmuHucTpanuu, MO®I[ ans npuema TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEOCTaBIICHUS] MyHUIIUTIAIILHONW yCIIYTH, peKUM paboThl aaMuHuctparmu, MOLI;

MOPSAZIOK Mepeaauu pe3ysbTaTa 3asiBUTENIO;

CBEJICHUS, KOTOpBhIe HEOOXOAMMO YKa3aTh B 3asBJICHUU O MPEIOCTABICHUN MYHUITUIAIBLHON
YCIIyTH;

nepevyeHb JTOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS MYHHULIUIAIbHON yCIyru (B
TOM 4YHCJIE C pa3[elIeHHEeM TaKHX JIOKyMEHTOB Ha JOKYMEHTBI, KOTOpbI€ 3asBHUTEIb 00s3aH
MIPEJOCTAaBUTh CAMOCTOSITENIbHO, U JIOKYMEHTBI, KOTOpbIe 3asBUTENIb BIpaBe MPEJOCTaBUTH I10
COOCTBEHHOW MHUIUATHBE);

CPOK MpEI0CTaBICHU MyHUITUIAJIBHON YCIIyTH;

CBEJICHUSI O TOpsiAKe 00KajoBaHUs AEWCTBUN (Oe31eiCTBHS) M peleHuil JOKHOCTHBIX
T

UCTOYHUK TOJIYYEHHs] TOKYMEHTOB, HEOOXOAUMBIX AJIsi MPEAOCTaBICHHUS] MYHHUIUITAIbHOM
yCIIyTH;

BpeMs IIpUeMa | BbIJIa4YX JOKYMEHTOB.

B mo6oe BpeMs ¢ MOMEHTa MpuéMa JIOKYMEHTOB JI0 TMOJYYCHHS pe3yJIbTaToOB YCIYTH
3asBUTENb MMEET MpaBO Ha IMOJIy4EHHE CBEICHUM O XOJe MpEeAOCTaBICHUS  YCIyTHU IO
MUCbMEHHOMY OOpalleHuto, Teiae(oHy, JIEKTPOHHOM IMouTe, JUYHO, a TaKXKe uepe3 JMYHBINA
KaOMHET TMOPTAJIOB TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIyT ((DYHKITHIT).

KoHcynpTanuu no npouenype NpeaocTaBIeHUs] MyHUIUIAIBHON YCIyTH OCYLIECTBIISIOTCS
crnermanuctamu Otnema, MO®OI[, B Tom uucie ILTO, B cOOTBETCTBHU C JOJKHOCTHBIMH
UHCTPYKIUSAMHU.

[Tpu oTrBerax Ha TenedoOHHbIE 3BOHKH U JIMYHbIE OOpatieHus cnenuanuctel Otaena, MOL,
B ToM umcie L{TO, oTBeTcTBEeHHbIE 32 HHPOPMHUPOBAHUE, TOPOOHO, YETKO U B BEXKIUBOU (hopme
MHGOPMHUPYIOT OOPATUBIIMXCS 3aIBUTENICH 110 HHTEPECYIOIINUM HUX BOIIPOCAM.

YctHoe wMHGOpMHUpOBaHME KaxJIoro oOpaTuBlIerocs 3a UHPOpManuell 3asBUTENS
ocyuiecTBisieTcs He Oonee 15 MUHYT.

B cinywae ecnu Ui TIOATOTOBKM OTBETa Ha YCTHOE oOpamieHue TpedyeTcst Oonee
MPOJIOJDKUTENbHOE Bpems, crneruammct Otnena, M®ILI, oTBeTcTBEeHHBIN 3a HHGOPMHUpPOBAHUE,
IpeaiaraeT 3aMHTEPECOBAHHBIM JIMIIAM NEPE3BOHUTH B OIPEIEICHHBIN J€Hb U B ONPEJEICHHOE
Bpemsi. K Ha3HaueHHOMY CPOKY OTBET 110 BOIpOCaM 3asBHUTEJEH JOJKEH ObITh MOArOTOBJIEH. B
cilyyae He0OOXOMMOCTH OTBET TOTOBUTCA MpU B3aumojieiicteun Otnena u MOLI.

B cnywae eciu npenocraBieHue UHG(OpManMM, HEOOXOAMMOHN — 3asABUTENIO, HE
MIPEJICTABISETCS BO3MOKHBIM MOCPEICTBOM TenedoHna, cnennanuct Otnena, M®OL], npunsBimit
Tene(OHHBIN 3BOHOK, Pa3bsCHSIET 3asBUTEIIO MPABO OOPAaTUTHCS C MUCbMEHHBIM OOpallleHUEM B
anMuHucTpanuto, MO u TpeboBanus K 0hOpMIIEHUIO OOpaIIeHUSI.



OTBeT Ha MUCBbMEHHOE OOpalleHNe, MOCTyNuBIIee B aAMUHUCcTpaunto, M®L] Hanpasisercs
3asBUTEIIIO B CPOK, HE MpeBbIatomuii 30 KaJeHIapHbIX JHEH CO THS perucTpalui oopalieHus.

[TuceMeHHBIH OTBET Ha OOpalleHHe IOJDKEH colepkaTh (aMuinio U HoMmep TenedoHa
UCIIOJIHUTENI M HANpaBiseTCsl IO TMOYTOBOMY aJpecy WU aApecy 3JIEKTPOHHOM IOYTHI,
yKa3aHHOMY B 0OpallieHuu.

B ciydae ecnu B mUCbMEHHOM 00OpallleHHH He yKa3aHa (paMuius 3asiBUTENIs, HAPaBUBILIETO
oOpailleHue, M MOYTOBBIA ajapec, MO KOTOPOMY JOJDKEH OBITh HampaBlieH OTBET, OTBET Ha
oOparieHue He 1aeTcsl.

[TyOnuunoe wuHOpMHpOBaHHE O TOPSJIKE MPEIOCTABICHUS MYHULUNAIbHON YCIYTH
OCYIIECTBIISICTCS TOCPEACTBOM Ppa3MEIICHUS COOTBETCTBYIOIIEH HH(POpPMALUM B CPEICTBAX
MaccoBOW MH(OpMAIMK, NEYaTHBIX M3/aHUAX, HA MH(QOPMAIMOHHBIX CTEHAAaX aJIMUHUCTpALUH,
Ha o(uIMaTbHOM caiite arMuHucTpanuu, MOILL.

[IpueM 1OKYMEHTOB, HEOOXOIMMBIX JUISI TPEIOCTABICHUS MYHHUIMIIAJIBHOW YCIYTH,
ocymectisiercs B Otnene, MOII.

Undopmaiuss o copaBodHbIX TenedoHax, ajpecax dSJIEKTPOHHOM TOYTHI, ajapecax
MECTOHAXOXKACHUS, peXUMe paboThl M MpHEMe 3asBUTENEH B aJMHHUCTpanuu, otnene, MOIL]
conepkutcs B [Ipunoxxenuu 1 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

II. Crangaprt npeaocTaB/jeHUsi MyHMIMIIAJIBHON yCIyTIH
HanMeHoBaHMe MYHHIMIIAJIBHOMN YCIyrd

2.1.HaumenoBanue MmyHununanbHoi ycinyru: «llpegocraBieHue rpaxaaHaM IO
JIOTOBOPaM COIMAIBHOTO HaiiMa >KMJIBIX MOMEIIEHUH MYHULIUIIATBHOTO KIIUITHOTO (POHAAY.

HaumeHnoBaHue oprana, npegocTaB/IsOIero MyHHIMNIAJIbHYIO YCJIYIy

2.2 IlpegocraBiieHHe MYHMIMNAIBHOW YCIYTH OCYIIECTBIISIETCS  aJMUHUCTpAIUeH.
OTBEeTCTBEHHBIM UCTIOJIHUTENEM sBisieTca OTAE.

Oprasbl 4 OpraHu3anuu, y4acTByIOLIHe B MPeI0CTABJIeHMH MYHMLIMIATbHOMI
YCJIyIH, o0palieHue B KOTOpble He00X0ANMO /ISl PeAOCTABJICHUS] MYHHIMIIAJIbHON yCJIyTH

2.3.Jlns moNlydeHUsT MYHUIMNAIBHOM YCIyru 3asBUTENb oOpamiaercs B OJIHY U3
CJIEYIOIINX OPraHU3allui, yYaCTBYIOIIKX B IPEAOCTaBICHUH MyHUIMIIAIbHON YCIIyTH:

23.1.M®I] - B yacTu mnpuemMa M PEruUcCTpalid JTOKYMEHTOB Y 3asBUTENA, 3ampoca
HEJOCTAIOUIUX JTOKYMEHTOB, HaXOAIIUXCS B PACIOPSIKEHUN OPraHOB IOCYJapCTBEHHOW BIIACTH,
OpraHOB MECTHOTO CAMOYIIPaBJIEHUS M TOJBEIOMCTBEHHBIX 3THM OpraHaM, YBEJOMIICHHS H
BBIJIAUU pe3yJIbTaTa MyHHUIMIIAJIbHON YCIIyTH 3aIBUTEIIIO.

2.3.2.AnMUHUCTpaMsl — B YacTW NIpHEMa W PETUCTPAlMU JTOKYMEHTOB Yy 3asBUTENS,
3amnpoca HeAOCTAIIIUX JOKYMEHTOB, HAXOIAIUXCS B PACIOPS)KEHUH OPraHOB I'OCYIapCTBEHHOU
BJIACTH, OpPraHOB MECTHOIO CaMOYIIPaBJIEHUS W IOABEAOMCTBEHHBIX JSTHUM OpraHam
OpraHM3alMsIX, IPUHATUS PELLIECHUS, BbIJa4X PE3yJIbTaTa IPEAOCTaBICHUS YCIYTH.

2.3.3. Opransl 1 OpraHM3alyy, y4aCTBYIOIIHNE B MPEIOCTaBICHUN MyHUIMIAIBHON yCIy-
TH:

2.3.3.1. ®epnepanbHas ciyk0a rocyJapcTBEHHOW PEeTUCTPAINK, KaJacTpa U KapTorpadum —
B YaCTH IPENOCTaBJIEHUS CBeJeHUll (BhIMUCKHM) U3 EAMHOrO rocyaapcTBeHHOro peectpa HellBU-
KHUMOCTHU Ha OOBEKThl HEIBUKMMOI'O MMYILECTBA, PACHOJIOKEHHbIE HA TeppuTopun PecnyOmuku
Komu 1 npaB Ha 00BEKT HEIBUKUMOTO UMYIIIECTBA;

2.3.3.2. Yupasnstoniasi KOMIIaHUS — B YaCTH TPEJIOCTABICHUS WH(GOPMAIIMHU O JIUIAX, Mpo-
KUBAIOIUX COBMECTHO C 3asBUTEIICM.

(8 ped. nocmanosieHuss AOMUHUCIPayUL 20poockoeo okpyea «Bykmwiy om 29.04.2019 Ne
04/425 )

2.4 3anpemaercs TpeOOBATh OT 3asABUTEIIS:

MPEJICTAaBICHUS JIOKYMEHTOB H  HWH(OpPMAMM WU OCYIICCTBICHUS  JCHCTBHIA,
MPEJICTaBIICHUE I OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH IMPABOBBIMU
aKTaMH, PETyJUPYIONUMU OTHOIICHHS, BO3HHKAIONIME B CBSI3M C MPEIOCTABICHUEM
MYHHUITUTIATBHON YCITyTH.



Onucanue pe3yibTaTa NPeA0CTABJICHUS MYHHUIMIIAIBHON yCJIYyTH

2.5.Pe3ynbTaToM MpeaoCcTaBICHUS MyHUIUITATBLHOW YCIIYTH SBIISETCS:

1)BbIIaua 3asBUTENIO pEHICHHWS O MPEAOCTaBICHHH TpakIaHaM TI0 JIOTOBOpaM
COLIMAJILHOTO HaiiMa >KWJIBIX MOMEIIEHUH MYHHUIIMTIAIBHOTO >KUIUIIHOTO (OHJA U 3aKIIFOUEHHUE
)101"0130pa COIIMAJIBHOTO HaﬁMa JKNJII0TO IMOMCIICHU S MYHI/II_[I/IHaJ'IBHOFO KAIIUIIHOTO (bOHHa (nanee

pelieHrne O TMPEAOCTABICHUU >KHIIOTO TMOMEIIEHHS), YBEAOMJICHHE O TMPEIOCTaBICHUH
MYHUIUIIAIBHON YCIIyTH;

2)BBIJIaua 3asBUTEIIO PEIICHHUS 00 0TKa3e B MPEAOCTaBICHUH KUJIOTO TIOMEIICHHs (aiee

perieHre o0 OTKa3e B MPEAOCTABICHUN JKUAJIOTO TIOMEIICHHUSI), YBEIOMJIEHHE 00 OTKa3e B
MIPEIOCTaBIIEHUH MYHUIIUTIATHHON YCIyTH.

Cpoxk npeaocraB/jieHUsI MyHHIIMIIAJIbHOM YCJIYT'H

2.6.00muil CpoK MperoCTaBICHUsS MYHHLIMIAIBHOW YCIyru coctaBiser He Oonee 30
KaJleHJAApHBIX JHEH, HCUUCISIeMBbIX C MOMEHTa OOpalleHUsl 3asBUTENs C JIOKyMEHTaMH,
HEOO0XOIMMBIMU JIJIS IPEIOCTABICHUS MYHUIUIIAIBHOMN YCIIyTH.

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB, PEryJTHPYIOIINX OTHOLLICHHUS,
BO3HHKAIOLIMeE B CBA3H C PEIOCTABJIEHHEM MYHHIHMIIAJIBLHON YCIyru

2.7.1lpenocraBieHue MYHHUIMNAIBHOM YCIYTH OCYIIECTBISAECTCS B COOTBETCTBHUHU CO
CJIEYIOIIMMHA HOPMaTUBHBIMU IIPaBOBBIMU aKTaMU:

Koncturynueit Poccuiickoit ®enepanuu (MpUHSATAa BCEHAPOIHBIM TroOJIOCOBaHHEM 12
nexabpst 1993) («CoOpanue 3akoHonarenbcTBa Poccuiickoit @enepanumn», 04 aBrycra 2014, Ne
31, cT. 4398.);

Kunumueiv  koaekcom Poccuiickoit ®enepaunu ot 29 gekabps 2004 Ne 188-D3
(CoOpanue 3axononarensctBa PO, 03 suBaps 2005, Ne 1 (gactb 1), cT. 14);

I'paxnanckum kogexcom Poccuiickoit @eneparuu (yacth nepsasi) oT 30 HosiOpst 1994 No
51-@3 (Cobpanue 3akoHogaTenbeTBa Poccuiickoit @enepanun, 1994, No 32, ct. 3301);

I'paxxnanckum koaekcom Poccuiickoit @enepannu (dyactb Bropas) ot 26 stHBaps 1996 Ne
14-®3 (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit @enepammu, 1996, Ne 5, c1. 410);

®epnepanbhbiM 3aKk0HOM Poccuiickoit @eaepanun ot 29.12.2004 Ne 189-03 «O BBeaeHUN
B aeiictBue JKwmumrHoro konekca Poccuiickoir ®enepanun» (CoOpaHue 3aKOHOIATETHCTBA
Poccwiickoii @eneparun, 03 suBaps 2005, Ne 1 (gactb 1), cT. 15);

OenepanbubiM 3akoHOM OT 06 oxTsi0pst 2003 Ne 131-d3 «OO6 oOmmx mpUHITUIAX
OpraHu3alil MECTHOro camoynpaBieHuss B  Poccuiickoit ~ ®enepamun»  («CoOpanue
3akoHosatenscTBa Poccuiickoit deneparumny, 06 oktsiops 2003, Ne 40, ct. 3822);

®denepanbHbIM 3aK0HOM 0T 27 ot 2010 Ne 210-D3 «O06 opraHuzanuy npeaocTaBIeHUs
TrOCYJapCTBEHHBIX U MyHUITUTIATBHBIX yeiryr» («Poccuiickas razera», Ne 168, 30 urons 2010);

@enepanbHbiM 3akoHOM OoT 06 ampernst 2011 Ne 63-©3 «OO6 »1neKTpOHHON MOANUCHY
(«Cobpanue 3akoHomaTenscTBa Poccuiickoit deneparumy, 11 anpens 2011, Ne 15, cT. 2036);

®epnepanbHbiM 3akoHOM 0T 27 wutons 2006 Ne 152-03 «O mnepcoHaIbHBIX JaHHBIX»
(«Poccuiickas razerayn, Ne 165, 29 utomns 2006);

ITocranoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 21 mas 2005 Ne 315 «O06
yTBepkACHUU THUIIOBOrO J0roBOpa COLMAIBHOTO HaiiMa Xwioro mnomemieHus» («Cobpanue
3akoHoaarenbcTBa Poccuiickoit denepanun», 30 mas 2005, Ne 22, ct. 2126);

Koncrurynueit Pecnyonuku Komu (mpunsara Bepxosusim CoBerom Pecniy6muku Komu 17
despans 1994) («Bemomoctu BepxoBroro Cosera Pecrrybmuku Komuy, 1994, Ne 2 ct. 21);

3akon Pecny6mnuku Komu ot 06 oxts16pst 2005 Ne 100-P3 «O nopsinke BeeHHs] OpraHaMu
MECTHOT'O CaMOYIIPABJIEHUS Y4YeTa I'pa)<JIaH B KAa4eCTBE HYKIAIOUIMXCS B JKUJIBIX IOMEIIEHUAX
MYHHIMIAIBHOTO XKUJIMITHOTO (DOHIA, MPEeIOCTaBIIEMbIX MO0 JOTOBOpaM COLMAIBHOIO Haiima, u
HEKOTOPBIX BOIIPOCAxX, CBA3AHHBIX C MPEAOCTaBICHUEM TIpaXkKJaHaM >KUJIBIX IOMEIIECHUN
MYHHIMIIAIBHOTO KWJIMIIHOTO (OHJA MO J0roBopam couuaigbHoro Haitma» (mpusst I'C PK 22
centsiops 2005) («BemomMocTM HOpPMAaTHBHBIX aKTOB OpPraHOB TOCYAAapCTBEHHOW BJIACTH
Pecniy6mukn Kommy, 27 utonst 2006, Ne 6, cT. 4455);

YcTaBoM MyHHIIMTIAIEHOTO 00pa30BaHuUs TOPOJICKOTO OKpyra «ByKThIm»;



Pemennem CoBera MO «I'opoa BykTeim» ot 17 HOs16pss 2005 Ne 189 «O06 ycraHoBiIeHUN
YUETHON HOPMBI IUIOIIAAN KUJIOTO TOMENICHUS Ha TePPUTOPUN MYHHUIUNAIBLHOIO 00pa30BaHUs
«I"opoa BykTbum»;

IlocTaHOBIEHMEM aIMUHUCTPALUU TOPOACKOro okpyra «BykTeim» ot 17 mas 2016 Ne
05/33 «O mepeuMeHOBaHWU M BHECEHHWU M3MEHEHHH B YCTaB MYHHUIMIIAJILHOTO aBTOHOMHOTO
yupexaeHuss «MHOropyHKIIMOHAIBHBIA  LIEHTP  MPENOCTAaBICHHS TOCYIApCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT» MyHUIMIIAIBHOTO paiioHa « ByKTbumy.

HcuyepnbiBawommii nepevyeHb JOKYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBbIMHU AKTAMHM VISl IPEAOCTABJICHUA MYHULMIIAJIBbHOM YCIYIH,
NO/JIeKAMX NMPeICTABIEHUIO 3asiBUTEIEM, CIIOCOObI UX MOJIyYeHUsI 3asiBUTEIEM, B TOM
4Yuciie B 3JIEKTPOHHOM (popMe, MOPAA0K UX NMPEACTABJICHUA

2.8. s monydeH”s MYHHIMIIAJIBHOM YCIIYI'M 3asBUTENN IOJAKOT B aJIMHHHCTPALUIO,
M®I] 3asBreHHe O NPEAOCTABICHUMM MYHHMLIMIAIBHOW YCIYyrd MO peKoMeHAyeMmoi ¢opme,
MIPUBEICHHON B MPUIIOKEHUH K HACTOSIIEMY aJIMUHUCTPATUBHOMY PErjaMeHTy.

K yka3aHHOMY 3asIBJIEHHIO IPUJIArat0TCsl CIEAYIOINE JOKYMEHTHI:

1) Konmuio JOKYMEHTa, YAOCTOBEPSIOIIEro JUYHOCTh IPaKJaHUHA U IMOJTBEPKJIAIOILIETO
rpaxaaHctBo Poccutickon denepanum.

2) NOKYMEHTHI, OJITBEPKIAIOLINE PABO MOJb30BAHMS KUIIBIM TIOMEUICHUEM, B CiIydae,
€CJIM YKa3aHHO€ IPaBO HE 3aperHCTPUpPOBaHO B EIMHOM rocylapCTBEHHOM pEecTpe IpaB Ha
HEJBM)KMMOE UMYIIECTBO U CAEIOK C HUM.

3) uHpopMaIuio 0 JUIaX, MPOKUBAIOIINX COBMECTHO C 3aBUTEIIEM.

(8 ped. nocmanosienuss AOMUHUCIPayUuL 20poockoeo okpyea «Bykmwiiy om 29.04.2019 Ne
04/425 )

B umemsix ycraHOBiIEeHUS JIMYHOCTH 3asBUTENsS, NpU OOpalleHUH 3a MOJy4eHHUEM
MYHUIUNAIBHON YCIYTH 3asSBUTENIO JJIi O3HAKOMJICHUS HEOOXOAMMO MPEICTaBUTh JTOKYMEHT,
YIAOCTOBEPSIOIMIMNI TUIHOCTD.

B cnyuae eciii OT MIMEHH 3asiBUTENS AEHCTBYET JIMIIO, SIBJISIOLIEECS €r0 NPEACTABUTEIIEM B
COOTBETCTBHUU C 3aKOHOJATENIHCTBOM Poccuiickoit denepanniu, TakKe MPEACTABISETCS TOKYMEHT,
YIOCTOBEPSIOLINI JTUYHOCTD MPEACTABUTENS, U JOKYMEHT, IOATBEPKAAIOIININ COOTBETCTBYIOLNE
MTOJIHOMOYHSL.

2.8.2. JIoKyMeHTbI, HEOOXOAMMBbIC JMJs MPEJOCTaBICHUS MYHHMLIMIAIBHOU YCIYyTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIETYIOIMIMMHU CIIOCOOaMMU:

TUYHO (B agMuHUCTparuio, MOI);

MOCPEACTBOM TOYTOBOIO OTIIPaBJICHUS (B aIMUHUCTPALINIO);

gyepe3 MOpTajibl TOCYAapCTBEHHBIX ¥ MYHUIUNATIBHBIX YCIyT ((QyHKIMN)

(B TOM uMcIe MOCPEICTBOM allapaTHO-IPOrpaMMHBIX KOMIUIEKCOB — MHTEpHET-KHOCKOB C
HCIIOJIb30BAaHUEM YHHUBEPCAIBHOMN 3JIEKTPOHHOU KapThl).

HcuyepnbiBawommii nepevyeHb JOKYMEHTOB, HE00OXOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBbIMHU AKTAMHM VISl IPEAOCTABJICHUA MYHULMIIAJIBbHOM YCIYIH,
KOTOpPbIe HAXOASATCS B PACHOPSIKEHHH TOCYIAPCTBEHHbIX OPraHOB, OPraHOB MeCTHOI'0

CaMOYNPABJICHUS] M UHBIX OPIraHOB, YYACTBYIOLIUX B IPEI0CTABJICHUN IOCYAAPCTBEHHBIX
WM MYHUIMIIAJIbHBIX YCJIYT, M KOTOPbIe 3asiBUTEJIb BIIPaBe MPEACTABUTH, a TAKKe
Croco0bI X MOJYyYeHHs 3aIBUTEJIAMH, B TOM YHCJIe B 3JIEKTPOHHOI (popme, MOPSIAOK HX
npeacTaBjIeHus

2.9. JlokymeHTaMH, HEOOXOJMMBIMH B COOTBETCTBHUM C HOPMATHBHBIMH MPAaBOBBIMHU
aKTaMH JUIS PEJOCTABICHNSI MyHUIIMIIAIBHON YCIyTH, KOTOPBIE MOJUIEKAT IMOIYUYEHUIO B paMKax
ME)XBEJIOMCTBEHHOTO MH()OPMAITMOHHOT'O B3aUMOJICHCTBHUS, SIBISIOTCS:

1) cBegeHMs B OTHOUIEHMM MKWJIBIX MOMELIEHUH TIpakJaHMHA WU YJIEHOB €ro CeMbH,
cozepxkamyecs B EAMHOM rocy1apCTBEHHOM PEECTPe HEABUKUMOCTH, B BUJIE:

a) BBIMUCKM M3 EAMHOrO rocyaapcTBEHHOIO peecTpa HEIBMKHUMOCTH Ha OOBEKTHI
HE/IBYKUMOT'0 MUMYILIECTBA, PacloyioskeHHbIe Ha Tepputopun Pecniy6nuku Komu;

0) BBINMKUCKH U3 EMUHOTO rocy1apcTBEHHOIO peecTpa HeIBMKUMOCTH O TMPaBax Ha OOBEKT
HEJBUYKMMOI'O UMYIIECTBA;



2) nndopmanus o Tunax, IpoKUBAIOIINX COBMECTHO C 3asIBUTEIIEM.

(6 ped. nocmanosneHus aOMUHUCIMPAYUU 20poocko2o okpyea «Bykxmoiy om 29.04.2019 Ne
04/425 )

2.9.1. JloxyMeHThl, yKa3aHHble B TMyHKTe 2.9 HaCTOSIIEro aJMHUHUCTPATUBHOTO
periiaMenTa, 3asBUTEIb BIIPaBe MPEACTABUTH 10 COOCTBEHHON WHUIIMATHBE.

Yka3zanue Ha 3anpeT TPedOBATH OT 3asBUTEJIS

2.10. 3anperiaercst TpeOOBaTh OT 3asBUTEIIS:

Mpe/ICTaBICHNUs JOKYMEHTOB M MH(pOpMallMi, B TOM YHUCIE MOATBEP)KIAIONINX BHECEHUE
3asBUTEJIEM IUIATBl 3a IPENOCTABICHHE MYHMIMIAIBHONW YCIYTd, KOTOpPHIE HAXOIATCA B
paclopspKeHMM OpPraHoB, MPEJOCTaBISIONMX MYHUIUNAIbHbIE YCIYTH, TOCYJapCTBEHHBIX
OpPraHoB, HWHBIX  OpPraHOB  MECTHOTO  CaMOYIpaBlieHHs  JHOO  MOJBEIOMCTBEHHBIX
roCy/1JapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJeHHs OpraHu3anuil B
COOTBETCTBMM C HOPMAaTHUBHBIMH INpaBOBBIMU akTaMH Poccuiickoii denepannu, HOpMAaTUBHBIMHU
npaBoBbIMU  akTaMu Pecnybonmuku  Komu, MyHUIMIANbHBIMM TNPAaBOBBIMM  aKTaMH, 3a
HCKJIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B OINPENEICHHBIN 4acThio 6 craThu 7 DenepaibHOTO
3akoHa oT 27 urong 2010 Ne 210-d3 «O06 opranuzanuu NpeoCTaBICHHs] TOCYIapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIyr» IMEpPEYEeHb TOKYMEHTOB. 3asBUTEIb BIIPABE NPEICTABUTH YKa3aHHbIE
JOKYMEHTBI ¥ HH(GOPMAIUIO M0 COOCTBEHHON MHUIINATUBE;

OCYIIECTBIICHHS JICHCTBUN, B TOM YHCIE COIJIAaCOBAaHHMM, HEOOXOIMUMBIX JUIS MOJTyYEHHS
MYHHIMIAILHONW YCIYTH U CBSI3aHHBIX C OOpallleHUEM B rOCY/IapCTBEHHbIEC OpraHbl, HHbIE OpraHbl
MECTHOTO CaMOYIIPAaBJICHUs, OPraHMU3allMM, 32 HCKIIOYEHHEM IIOJIyYEHHs YCIyT U IOJy4YEHUS
JOKYMEHTOB U HH(QOpMAIMH, MPEJOCTABISEMBbIX B pe3yJibTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHU, YKa3aHHbIE B yacTH 1 ctatbu 9 PenepanbHOro 3akoHa ot 27 urong 2010
Ne 210-03 «O0 opranuzanuy nNpeaoCTaBICHUS FOCYAAPCTBEHHBIX U MyHHUIUIIATBHBIX YCIYT.

HcuepnbiBaouuii nepe4yeHb 0CHOBAHMH /I 0TKA3a B IIpHeMe J0KYMEHTOB,
HCOﬁXO}II/IMle AJIA MIPEeA0CTABJICHUA MyHI/llll/lHaJIbHOﬁ ycayru

2.11. B cootBercTBUU C 3aKkoHOAarenbcTBOM Poccuiickoit denepanuu OCHOBAHWM Jist
OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHNUS MYHUIIUNIATLHON YCITyTH, HE
HMeeTcH.

HcyepnbiBawumii nepevyeHb OCHOBAHUM )i IPUOCTAHOBJICHUS WJIN 0TKA3a B
NPeA0CTABJICHUN MYHMUIMIIAJIBbHON YCJIYTH

2.12. IIpuocraHoBIIEHUE TTPEAOCTABICHHUS MyHUIIUNIAIIBHON YCIIYTH HE MPEyCMOTPEHO.

2.13. OcHoBaHMsIMHM U1 OTKAa3a B IPELOCTABICHUN MYHHUIIUIIATBHON YCIIyTU SBJISIOTCS:

1) He nmpepoCcTaBIeHUE TOKYMEHTOB, YKAa3aHHBIX B 11.2.8 HACTOSIIETO aJIMUHUCTPATUBHOTO
periaMeHTa, KOTopble 3asBUTENb 00513aH MPEAOCTaBUTh CAMOCTOSTENBHO;

2) 3asiBUTENIEM Mpe/CTaBlIeHa HEAOCTOBEpHAs HHPOpMaIus;

3) Tekct 3ampoca (3asBJICHUS) HE TOJ1aeTCs IPOUTEHHIO;

4) mnpenocTaBieHHE 3asBUTENIEM JOKYMEHTOB, KOTOpbleé HE MOJTBEPKIAIOT MPaBO
COOTBETCTBYIOIMX I'PaKJIaH HA MOJIyYEHNE KHUIBIX TOMELEHU.

2.13.1. Ilocne ycrpaHeHuss OCHOBAaHMW JUIsl OTKa3a B IPEJOCTABICHUM MYHUIMIIAIbHON
yCIyTH B CllydasX, IPEAyCMOTPEHHbIX IyHKTOM 2.13 HacTOAIEro aJMHUHUCTPATUBHOIO
periaameHTa, 3asiBUTEIb BIIpaBe 0OpaTUTHCS TOBTOPHO 32 MOJYyYEHHEM MYHUIIUIAIBHON YCIyTH.

IlepeueHsb yciayr, KOTOpbIe ABJSIIOTCA HEOOXOAMMBIMH M 00513aTeJIbHBIMM IS
npeaoCTraBJaCcHUA MyHHHHHaHbHOﬁ YCIyru, B TOM 44CJji€ CBCACHUSA 0 JTOKYMECHTE
(1okyMeHTax), BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3ALUSIMH, YYACTBYIOIINMH B

NpeJoCTaBJIeHUH MYHHIIMIIAJIbHOM yCJIyI'H

2.14. Ycnyru, sBISIOMMECS HEOOXOIUMBIMU M 00S3aTEIbHBIMHM JJIS MPEJOCTaBICHUS
MYHULHUIAIBHON YCIyTH, OTCYTCTBYIOT.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMM NIPABOBBLIMHM AKTAMH /JIsl IPEJ0CTABJIEHHUS YCJIYT, KOTOpPbIe ABJISIOTCSA



He00X0AUMBIMH M 00513aTeJIbHBIMU /ISl IPEAOCTABJIEHUS MYHMIMNIAJIBHON YCJIYTH,
€1oco0bI X NMOJy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOM (popme, MOPAIOK HX
npeacTaBJIeHUA

2.15. JlokyMeHTOB, HEOOXOTUMBIX IJsi TPEAOCTaBICHHS YCIYT, KOTOpBIC SIBISIOTCS
HEOOXOAUMBIMH U OOSI3aTENBHBIMH Il MPEJOCTABJICHHUS  MYHHUIIMITAJILHOW  YCITyTH,
3aKoHO/AaTeNbCTBOM Poccuiickoit ®enepanuu u 3akoHoAare’nbcTBOM PecmyOmuku Komu He
MIPEyCMOTPEHO.

IMopsinok, pa3mep U OCHOBAHMS B3UMAHUS IOCYAAPCTBEHHOM MOULIMHBI WA HHOM
IJIaThl,
B3MMAaeMOii 32 NpeocTaB/IeHue MyHHMIMIIAJIbHON YCJIYIH

2.16. MyHununanbHas yciayra npeaocTaBisieTcs OecriaTHO.

IHopsanok, pasMep U OCHOBAHHMA B3MMaHUA ILIATHI 32 MPEAOCTABJICHHE YCIYT,
HCOﬁXOZ]I/IMbIX H 00513aTeJbLHBIX AJIA MIPEea0CTaABJICHUA MyHI/IIlI/IHaJIbHOﬁ YcCiIyru, BRiio4vasi
HH(popMALKIO 0 METOAUKE PAcYeTa TAKOH IJIATHI

2.17. Ilmata 3a TpPEAOCTAaBICHHE YCIyT, HEOOXOMUMBIX W OO0S3aTENbHBIX IS
MPEeAOCTaBIICHUS] MYHUIIMITAJIbHON YCIIYTH, HE B3UMAETCS B CBS3M C OTCYTCTBUEM TaKUX YCIYT B
paMKax MpeaoCTaBICHUS] MyHUIIMIIAIIBHON yCIIyTH.

MakcuMabHBIN CPOK 0KHAAHNUS B OYepeau NPH NoJave 3anpoca 0 NpeaoCcTaBJIeHUH
MYHULUNIAJIBHON YCJIYIH M NIPHU MOJYYeHHH Pe3ysibTaTa MPeA0CTABICHUS MYHUIIUNIATbHOM
yCJIyru

2.18. MakcuMalIbHBIN CPOK OKUAAHMS B OYEPEIN MPU MOJAa4e 3arpoca O MPeJOCTABICHUN
MYHUIUIIAJIBHON YCIIyTH U IIPU NIOJIy4EHUH PE3yJIbTara, B TOM uncie yepes MOILI, cocrasuser He
6oxee 15 MUHYT.

Cpok u NopsiAoK perncTpanyu 3anpoca 3asiBUTeJIs1 0 NPeA0CTaBJICHUH
MYHULIUIIAJIBHON YCJIYTH M YCJIYTH, NPEeI0CTABJIAEMOM Opranu3anueil, y4acTBylouieH B
NpeI0CTaBJIeHHH MYHHIIMIIAJIBLHOM YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.19. 3agBneHue W mnpuIaraeéMble K HEMY JOKYMEHTbl PETHCTPUPYIOTCS B JIEHb HX
MOCTYIUIEHUSI.

TpeOoBanuss K mNOMelIeHMAM, B KOTOPBIX HPeJOCTABJIAIOTCA MYHHLIHMIAJIbHbIC
YCIYrH, K 31y OKHMIAHUS, MecTaM /Ul 3al0JIHEHHsl 3alpocoB O MpeJoCTaBJIeHHH
MYHMIHMNAJIBHON YCJIyrd, HHGOPMALMOHHBIM CTEHIaM ¢ 00pa3HaMH HX 3al0JHEHHMSA M
nmepeaHeM AOKYMEHTOB, HBOﬁXOIII/lMI)IX AJIA MPeaoCTaBJACHUA Ka)KlIOﬁ MyHHHHHaJII)HOﬁ
YCJIYI'H, B TOM 4YHcCJe K 00ecleYeHHI0 JO0CTYNNHOCTH /ISl HHBAJIHI0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBMH € 3aKOHOAATeJbCTBOM Poccuiickoit ®enepanum 0 COUMAJBHON 3aluTe
HHBAJIN]10B

2.20. 3nanue (MoMeIeHne) aAMUHUCTpaMKU 000pyIyeTcss HHPOPMALMOHHONW TaOIUUKOM
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[lomemenusi, B KOTOPBIX NPEJOCTABIAIOTCS MYHULUNAIBHBIE YCIYyTU  JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu TpeOOBaHUSIM
obecriedeHns: KOM(OPTHBHIMH YCIOBUSMHU 3asiBUTEICH U JJOKHOCTHBIX JIUI], CIICIIHATIICTOB, B TOM
yyciie oOecreueHus: BO3MOXKHOCTHU peaju3alliy MpaB WHBAIMIOB M JIMI C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH Ha IOJIy4E€HHE 0 UX 3asBJICHUIO MYHUIIMIIAIBHON YCIYTH.

B cootBercTBHM ¢ 3akoHOAATENbCTBOM Poccuiickoit denepanuy 0 COIMAIBLHON 3allUTe
WHBAJINOB UM, B YaCTHOCTH, 00ECTIIeUNBAIOTCS:

yCIIOBUSL OECHpPEensATCTBEHHOT0 JOCTyNa K OOBEKTy (34aHHIO0, MOMEHICHHIO0), B KOTOPOM
MIPEIOCTABIIACTCSl TOCYJApCTBEHHAs! yClyra, a Takke Ui OeclpensaTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBS3HM U HH(OPMALINU;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOTO ~ NEPEABMKEHHUSI IO TEPPUTOPUH, HA KOTOPOH
pacnosoxeHbl 00BEKTH (37aHMsI, MOMEIIEHUS), B KOTOPBIX MPEAOCTABISIOTCS YCIYyTH, a TaKkKe



BXOJla B Takhe OOBEKTHl M BBIXOJA M3 HUX, MOCAIKU B TPAHCHOPTHOE CPEJICTBO M BBICAIAKU W3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

COTIPOBOXACHUE WHBAIMJOB, HMMEIOIIUX CTOWKHE paccTpoicTBa (YHKUIMU 3pEHUS U
CaMOCTOSITEJILHOTO MEPEABUKEHNUS;

HaJJIexalllee pa3MelleHue o0opy10BaHus U HocuTenel nHpopMalnu, HEOOXOAUMBIX AJIs
obecrieyeHns: 6eCpensITCTBEHHOTO J0CTya HHBAJIUAOB K 00BEKTaM (34aHUSAM, IOMEIICHUSM), B
KOTOpPBIX  MPEAOCTaBISIOTCS YCIyrM, W K yclIyraM C Y4eTOM OrpaHHMuYeHuH HX
KHU3HEACSITEIbHOCTH;

nyOnupoBaHHe HEOOXOIMMOM NJIsi MHBAJIWIOB 3BYKOBOW M 3pUTENbHON HHOpMaIuu, a
TaKKe HaJAMUCel, 3HAKOB W MHOM TEKCTOBOW U rpaduueckoil uHpopMaluu 3HAKaMH,
BBITIOJTHEHHBIMU peibe(hHO-TOUEeYHBIM HIpupTOM bpaiins;

JIOMYCK CypAONepeBoIUMKa U TH(IOCYpAONIEpEeBOIUHKA;

JIOTYCK ~ COOAKU-TIPOBOJHUKA Ha OOBEKTHl (3/1aHUS, MOMEIIEHUs), B KOTOPBIX
MIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHUE MHBAJIUAAM MOMOIIM B MPEOJIOJIEHHH OaphepoB, MEUIAIOMIMX MOTYYEHUIO MU
yCIIyT HapaBHE C APYTMMHU JUIAMH.

LlenTpanpHbIi BXOJ B 3/1aHKE JOJKEH ObITh 000PY/I0BaH MaHyCcOM, yI0OHBIM AJIs Bbe3a
B 3JaHHE KOJIICOK C JI€TbMHU U MHBAJIUIHBIX KPECEN-KOJIACOK, a TaKKE BBIBECKOM, COAEpKAILLEH
HAaUMEHOBAaHME, MECTO PACTIONIOKEHHUS, PEKUM pabOThI, HOMEp TeJaepoHa I CIIPABOK.

IIpuem  3asaButenei OCYIIECTBIISAETCS HETIOCPEICTBEHHO B IOMELIEHUSX,
MpeHa3HAYeHHBIX JUIsl TMPEIOCTABICHUS MYHULUINAIBHON YCIYrH, KOTOpBIE JOJKHBI OBITh
000pYI0BaHBI CUASYMMH MECTaMHU M 00ecrieueHbl KaHIeIIPCKUMU MPUHAICKHOCTIMH.

Mecta oxujaHusi AOKHBI OBITH 0OOPYIOBaHBI CUIASYMMH MECTaMHU ISl MOCETUTENEH.
KonndecTBO MeCT OKUAAHUS ONpeaeseTcst UCXOAs U3 (paKTHUeCKOi Harpy3Ku U BOZMOXKHOCTEH
U UX pa3MEIICHWsT B 3JaHWM, HO HE MeHee 3-x MecT. B Mecrax mnpemocTaBieHus
MYHUIUNAIBHON YCIyTH HpeaycMaTpuBaeTcsi 00OpyZAOBaHUE JOCTYIHBIX MECT OOILIECTBEHHOIO
0JIb30BaHNUS (TyaJeTOB) M XpaHEHUS BEPXHEN 0JIeXIbl TIOCETUTEIEH.

Mecta Juig  3allOJIHEHUS 3allpOCOB O TPEAOCTaBICHUMM MYHHULMIIAJbHOW YyCIyTU
OCHAIIAIOTCSl CTOJIaMH, CTYJbSIMH, KaHLEISPCKUMH NPUHAUIEKHOCTIMHU, pacrojaraimrcsi B
HEMOCPEJCTBEHHOW OIM30CTH OT MH(OPMAIMOHHOTO CTeHJa ¢ o0Opas3laMu MX 3alOJHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHS] MyHULIUIAIBHON YCITyTH.

WNudopmaninoHHbIe CTEH bl JOJKHBI COJEPKATH!

CBEJICHMSI O MECTOHAXOXJEHHUU, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) pabOThHI
oprasa (y4pexaeHus ), OCYIIECTBIISIONIETO MPeI0CTaBICHNE MyHHUIIUIIAIBHON yCIYyTH;

KOHTaKkTHYI0 HH(oOpManuio (TenedoH, aapec 3JIEKTPOHHOM IOYThl, HOMEp KaOMHeTa)
CIEIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

KOHTakTHyI0 uH(popmaruio (tenedoH, ampec dJIEKTPOHHOW IOYTHI) CIIEIHATUCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

nH(GOpPMaLIMIO IO BOMPOCAM MPEIOCTABICHUS MYHHUIMIIAIbHOW yCIyru (IO MEpeyHIo
JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUSI MyHHIIUIIAIILHONW YCIIyTH, 110 BPEMEHH MpHeMa
U BBIJAYM JOKYMEHTOB, MO NOPSAAKY OOKanoBaHUs AeWcTBUN (Oe3neHCTBUS) W PpEIICHUH,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B XOJI€ NMPEIOCTABICHUS MYHUIUIIAIBHOMN YCIIyTH).

PaGoune Mecta  YNOJHOMOYEHHBIX  JOJUKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
NIPEJOCTaBIIEHUE MYHUIUMAIBHON YCIIyTH, OOOpYyIyIOTCS KOMITBIOTEpaMH U OPITEXHHUKOH,
MO3BOJISIONIEH OPraHU30BaTh UCIIOJIHEHNE MYHULIMNIAIBHON YCIYTH B TIOJTHOM OOBEME.

2.21.TpeboBanus k nomeneHussM M®LI, B KOTOPBIX MPEJOCTABIISIOTCS TOCYIaPCTBEHHBIE
1 MyHULIUTIATbHBIE YCIYTH.

Jnst opraHu3anuu B3aMMOJECHCTBHA C 3asBUTENAMHM IoMeleHue MOIL] nemnurcs Ha
cnenyromue yHKIIMOHATBHBIE CEKTOPHI (30HBI):

a)CEeKTOp MH()OPMUPOBAHUS U OXKUIAHUS;

0)CeKTOop TpueMa 3asiBUTEIICH.

Cexrop MH()OPMUPOBAHUS U OKUIAHUS BKIIOYACT B CEOA:

a)uH(QOpMallMOHHBIE  CTEHJbI, COJepXalllhe aKTyaJlbHyl0 U  HCUEPHBIBAIOIILYIO
nHpOpMaIKIO, HEOOXOAUMYIO JJISl MOJYYEHHs TOCYNAapPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT, B
TOM YHCIJIE:



MepeyeHb TOCYJAapCTBEHHBIX M MYHUIUNAIbHBIX YCIYr, MPEAOCTaBICHUE KOTOPBIX
opranu3osano B M®IJ;

CPOKH IMPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULIUTIAIbHBIX YCIIYT;

pa3Mepsl TOCy1apCTBEHHOM MOLUIMHBI M MHBIX IJIATEKEH, YIIJIauMBAEMBbIX 3asiBUTENIEM IIPU
MOJIy4E€HUH TOCYITaPCTBEHHBIX U MyHHUIIUIIAJIbHBIX YCIYT, MOPSIOK UX YIUIATHI;

UHPOPMALIMIO O JIOTIOJHUTEIBHBIX (COMYyTCTBYIOIIMX) YCIyrax, a Takxke 00 yciyrax,
HEOOXOTUMBIX M 00s3aTENbHBIX JIsi MPEJOCTaBICHHUS TOCYIApCTBEHHBIX M MYHHUIMIAIBHBIX
YCIIyT, pa3Mepax | MOPSAJIKE UX OIUIATHI;

MopsAoK  oOkanoBaHusi JedcTBUil  (Oe3nelcTBUS), a Takke pELIeHUH OpraHos,
MIPEIOCTABIISAIOIINX IOCYIAPCTBEHHBIE YCIYI'M, 1 OpPraHOB, MPEJOCTABISIONINX MYHULUIIAIbHbBIE
YCIIyTH, TOCYIapCTBEHHBIX U MyHHUIMITATIBHBIX ciryxamux, M®LI, pabotHrkos M®L];

nH(pOpMAIIMI0O O TMPEIyCMOTPEHHON 3akoHomaTenbcTBOM Poccuiickoit  denepanuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPraHOB, MPEIOCTaBISIOUIMX T[OCYAapCTBEHHbIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEIOCTaBISIONMX MYHUIUNAIbHBIE YCIyTd, paboTHHKOB ML,
pabOTHUKOB OpraHU3allMi, MPUBIEKaeMbIX K peanm3anuu ¢yakuuii MOI[ B cooTBeTcTBUU C
gacteto 1.1 crateu 16 ®egepanpHoro 3akona ot 27.07.2010 Ne 210-®@3 «O6 opranuzanuu
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHHUIMIIAJIbHBIX YCIyT» U MOJOKEHUSIMHU MMyHKTOB 29 - 31
[IpaBun opraHuzalMu JESATEIBHOCTH MHOTO(QYHKUIMOHAIBHBIX IEHTPOB IPEIOCTaBICHUS
roCy/IapCTBEHHBIX M MYHUILMIAIBHBIX YCIYT, YTBEPKICHHBIX MocTaHOBIeHUeM [IpaButenscTBa
Poccuiickoit ®@enepanmn ot 22.12.2012 Ne 1376, 3a HapyumieHue nopsaka NpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIUIIAIBHBIX YCIYT;

MHPOPMALIMIO O TOPAJIKE BO3MELICHHUS BpeAa, NPUUYMHEHHOTO 3asBUTENIO B Pe3yJIbTaTe
HEHAJJIC)KAIIero MCHojHeHus 0o HeucnonHeHus MLl wnam ero paboTHHKamu, a TakkKe
MPUBJICKAEMbIMH OPTaHM3ALMSAMH WM HMX paOOTHUKAMU OOS3aHHOCTEH, MPEIyCMOTPEHHBIX
3aKoHOJaTenbCTBOM Poccuiickoit denepannu;

pexxuM paboTsl U aapeca uHbBIX M®L n nmpuBiIekaeMbIX OpraHu3aluil, HAXOAMUXCSA Ha
TeppuTopuu cyobekTa Poccuiickoit denepannu;

MHYI0 HH(POPMAIINIO, HEOOXOAUMYIO JUIS TOJTyUEHHsI TOCY1apCTBEHHON U MYHUIIUIIAIbHOMN
YCIIyTH;

06) He MeHee OJHOro OKHa (MHOro CHelMaIbHO O00OpYJIOBaHHOrO pabodero mecra),
MpelHa3HaYeHHOro JUIsi HMH(QOPMHpPOBAaHUS  3asBUTENEH O TOpSAAKE MPEIOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHMIIMIIAJIBHBIX YCIYT, O XOA€ PAaCCMOTPEHHS 3alIPOCOB O MIPEIOCTABICHUN
roCy/IapCTBEHHBIX M MyHUIIMIIAIIBHBIX YCIIYT, a TaKXKe JJIs MpeJoCcTaBIeHUs] HHON nHGOpMaluy, B
TOM YMCJIE YKA3aHHOM B MOAIYHKTE «a» HACTOSLIETO IMyHKTA;

B)IIPOTPAaMMHO-ANMNapaTHRIA ~ KOMIUIEKC, OOECMeYMBAIOIMIMA JOCTYN 3asBUTEIICH K
EnunoMy moprany TOCYJapCTBEHHBIX M MYHUIMNAIbHbIX ycuyr (pynkuuit), Ilopramy
rOCy/IapCTBEHHBIX W MYHHMIMNAIbHBIX yciayr (¢dyHKUui), a Takke K HHOOpMaLUUd O
MYHHUIMIAIBHBIX yCIyrax, npeaocrasisieMelx B MOLI;

') CTyJIbs, KpECeJbHbIE CEKIUHU, CKaMbU (OaHKETKH) U CTOJIBI (CTOMKH) sl opopMIIeHUs
JOKYMEHTOB C pa3MelleHneM Ha HHUX ¢GopM (OJaHKOB) JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJTy4YEHHUs] MyHHUIIMIIAJIbHBIX YCIYT;

1) IIEKTPOHHYIO CUCTEMY YIIPABIEHUS OUEPEBIO, IPEJHA3HAUCHHYIO JUIS:

perucTpaluy 3asiBUTENs B OUepe/iu;

ydeTra 3asBUTEEH B OYEPENH, YNPABICHHS OTAEIbHBIMU OUYEPENSIMU B 3aBHCHUMOCTH OT
BUJIOB YCIIYT;

0TOOpa)KeHHE CTaTyca OYepeaH;

aBTOMATUYECKOTO0 TIEpEHANpaBlICHUs] 3asBUTENS B oOuepelb Ha O0O0CIyXHBaHHE K
cieayomeMy pabotauky MOL;

dbopmupoBanust oTueToB O Tmoceniaemoctn ML, konudecTBe 3asBUTENCH, OdepersX,
CpeaHeM BpeMeHH OxHIaHus (00CITy)KUBAHHS) U O 3aTPYKEHHOCTH PAaOOTHUKOB.

Cexktop mnpuema 3asBuTened, O0OOPYIOBAHHBIM OKHaMH JJii TpUeMa U BbLIAYU
JOKYMEHTOB, ohopMisieTcsi MHPOPMALMOHHBIMU TaOMUYKaMU C YyKa3aHHEM HOMepa OKHa,
(dbamunny, UMeHH, oTyecTBa (IpU HAJIMYMK) U JOJKHOCTH padoTHuKa M®L, ocymecTBistomniero
IIPUEM U BbIIaYy JTOKYMEHTOB.

3nanne (momemenne) M®DIL[ obGopynyercss nHGOPMAMOHHOW TaOIMYKON (BBIBECKOM),



cojziepskanieit monHoe HaumeHoBanue M®LI, a Taxke nHdoOpMaLKIoO 0 pexuMe ero padboThlI.

Bxon B 31anue (momemienue) M®LI u BBIXOA U3 HEr0 000PYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeasiMU ¢ aBTOHOMHBIMM MCTOYHUMKAMU Oecriepe0oMHOro MUTaHMs, a TaKKe JIECTHULIAMHU C
MOPYYHSAMH U NaHIyCaMU JUIs IEPEABHKEHUS JETCKUX U MHBAJIUAHBIX KOJISICOK B COOTBETCTBUU C
TpeboBanusmMu denepanpHoro 3akoHa oT 30 nexkadpst 2009 Ne 384-D3 «TexHuueckuil perimaMmeHT
0 0€30MaCHOCTH 3/1aHUM U COOPYKEHHI».

[Tomemenuss M®LI, npenHasHaueHHble Ui pabOThl € 3asBUTEISIMH, paclojiaralorcs Ha
HIDKHMX ATa)Kax 3JaHHSA U UMEIOT OTAENbHBIN BXoA. B ciayuae pacnonoxxenus M®IL[ Ha Bropom
STa)ke W BBIIIE 3[aHME OCHAIIAeTcs JUQPTOM, 3CKAJIaTOPOM WM HMHBIMH aBTOMATUYECKUMU
MIOJLEMHBIMH YCTPOMCTBAMM, B TOM YHUCIIE JI1 HHBAJIUIOB.

B M®I] opranusyercst OecriaTHBIN TyajeT AJis MOCETUTENEH, B TOM YHUCIE TyaJerT,
IIpeIHAa3HAYEHHBIN 1J1 NHBAJIHJIOB.

Ha tepputopuu, mpuneratomeir k M®ILI, pacromaraercss OecriiaTHasi MapKOBKa TSt
aBTOMOOWJIBHOTO TPAHCIOPTa IOCETUTENEH, B TOM 4YHCIE MpeaycMaTpUBalolias MecTa s
CHEIHabHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAJIU/IOB.

[Tomemiennss M®PIL[ B coorBercTBUHM ¢ 3akoHOAATENBCTBOM Poccuiickoir denepaunu
JOJKHBI OTBEYaTh TPEOOBAaHUSAM I0KAPHOM, CAaHUTAPHO-3IHIEMUOJIOTHYECKON 0e30MacHOCTH, a
TaKkKe JOJDKHBI ObITh 00OpPYNOBaHbI CPEICTBAMM IOXKAPOTYIIEHUS M  ONOBEIICHUS O
BO3HMKHOBEHUHU YPE3BBIYAMHON CHUTyallMM, CUCTEMOM KOHAWIMOHHPOBAHHUS BO3/1yXa, HHBIMU
CpeAcTBaMU, 00eCIeUnBaIOIIMMU O€30MaCHOCTh U KOM(OpTHOE NpeObIBaHKUE 3assBUTEIICH.

Iloxa3zarenn AOCTYITHOCTHU U Ka4eCTBA MYHUIHITAJIBHBIX YCJIYI'

2.22. Ilokazarenu JOCTYITHOCTH U Ka4e€CTBa MyHHUIIMIIAJIbHBIX YCIYT:

[Tokazarenu Ennnuna HopmaruBHoe 3HaueHue
W3MEPEHMS | TOKa3aress

[TokaszaTenu TOCTYNHOCTH

Hanu4re BO3MOXXHOCTH IMOJyYEHHS B 3JIEKTPOHHOM
BUJ€ (B COOTBETCTBMM C JTanamMu IepeBoja
MYHUIMNAJIBHON YCIyr Ha MpeJOCTaBIE€HUE B
JIEKTPOHHOM BUJIE)

na/Her na

Hanuuwue BO3MOXXHOCTH IMMOJIy4YCHUA

. a/ner a
MYHHIIMIIAJIBLHOW ycayTh yepe3 M®PI] g A

IlokazaTenu kadyecTBa

VY neapHBIN BeC 3asBJICHUN Tpax/iaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIM CPOK, B 0OIIeM % 100
KOJIMYECTBE OOpaIIeHUH TpaXKIaH B aIMUHUCTPALIUN

VY enbHbll BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIN
CPOK 3asBJIICHHH Ha IPEJOCTABICHUE YCIYTd B o
o0I1IeM KOJMYECTBE 3asBJICHHN Ha IMPEIOCTaBICHUE 100
ycayru yepe3 MOI

VienpHbId Bec OOOCHOBAaHHBIX aJloO B 0O0IIEM
KOJINYECTBE 3asABJICHUI Ha  NPEJOCTaBJICHHE % 0
MYHHIIMITATLHON YCIIYTH B aIMAHHUCTPAIIAH

VY aenbHbIN Bec KoJMyecTBa 0OOCHOBAHHBIX Kallod B
00111eM KOJMYECTBE 3asBJICHUM HA MPEIOCTaBIICHUE % 0
ycaryru yepe3 MOI]

HHble TpeGOBaHNs, B TOM YHCJIE YYUTHIBAIOIIHME 0COOEHHOCTH MPe10CTABICHHA
MYHMIMIAJIBHON YCJIYTH B MHOTO(YHKIIMOHAJIBHBIX HEHTPAX NMpPeJ10cTABICHHSA
rocy1apCcTBeHHbIX 1 MYHUIIMIAJBHBIX YCIYT U 0COOCHHOCTH NMPeaoCTABICHHUS
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme




2.23. CeneHust 0 NpeAOCTaBICHUM MYHULUINAIBHON YCIyrd UM Qopma 3asiBICHUS A
MIPEIOCTABIICHUSI MYHMIMIIAJBbHOW  yCIyTM HaxoAuTcsd Ha VIHTepHeTr-caiiTe agMUHHCTpanuu
(www.vuktyl.com),, mopTajiax rocyapCTBEHHBIX 1 MyHUIIUTIAIBbHBIX YCIYT (QYHKIIHI).

2.24.  IlpemocTaBleHME  MYHULUNAIBHOM  YCIYrM  IIOCPEACTBOM  IOPTAJOB
roCy/apCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((YHKIHI) OCyIIECTBISETCS MyTeM 3alOJHEHUS U
OTIIPAaBKM MHTEPAKTHBHON (OpMBI 3asBJICHUS HA MPEAOCTABICHUE MYHHUIMIIAIBHOM YCIYrH U
MPUKPETIJICHUS]  DJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOMUMBIX JJIi  MOJyYeHUs
MYHMIMIAIBHON yCIIyTH.

TpeboBaHus K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEIOCTABISIEMbIM 4Yepe3 MOpTaJIbl
rOCYJapCTBEHHBIX U MyHHIIUTAIBHBIX YCIYT (QyHKIHUI):

1) HOnmyCTUMBIMHM PaCIIMPEHUSIMH MPUKPEIUISIEMBIX 3JIEKTPOHHBIX 00pa3oB SBISIOTCS:
¢aitnel apxuBoB (*.zip); daiinbl TekcToBhIX noKyMmeHTOB (*.doc, *docx, *.txt, *.rtf); daiinb
ANEeKTPOHHBIX Tabmul (*.xls, *.xIsx); daitnsl rpaduyeckux nzodbpaxenuit (*.jpg, *.pdf, *.tiff);

2) S1eKTpOHHBIE O0Opa3bl JTOJDKHBI OBITH JOCTYNHBI (MOHATHBI) JUIs TpouTeHMs. Jlis
JOKYMEHTOB, OPHUIHMHAJIbI KOTOPBIX HW3TOTOBJEHBI Ha OYMa)KHBIX HOCHUTEINSX, pa3pellieHue
n300paxeHus T0JDKHO ObITh He Hike 150 dpi (Touek Ha aroitm) B maciirade 1:1;

3) B KauecTBE MPUKPEIUIIEMOT0 IEKTPOHHOTO 00pasa J0ImycKaeTcs TOJIbKo ofauH ¢aiin. B
cllyyae HeOOXOJUMOCTH Tepeiayd HECKOJIIbKUX (hailloB OJJHOrO JOKYMEHTAa, OHU JOJDKHBI OBITh
CTPYNIUPOBAaHbl B OJIMH apXUB, KOTOPHIM NPUKPEIUISIETCS B KauecTBE AJIEKTPOHHOTO oO0pasa.
HaumeHoBaHMe 37IEKTPOHHOTO 00pa3a J0JKHO MO3BOJIATh UASHTH(GUIIMPOBATH TOKYMEHT;

4) snekTpoHHbIE 00pa3bl HE JOJKHBI CO/IEPKATh BUPYCOB U BPEIOHOCHBIX IIPOTpamMM.

2.25. IlpenocraBieHue MyHULMNAIBHOM yciayrun dvepe3 MOILL ocymecTBisierca 1o
MIPUHIINITY «OJHOTO OKHA», B COOTBETCTBUU C KOTOPHIM MPEIOCTABICHUE MYHUIIUTIAIBHOMN Y CITyTH
OCYIIECTBIISICTCS MOCJIE OJHOKPATHOTO OOpallieHHs 3asBUTENSI C COOTBETCTBYIOIIUM 3asBJICHHUEM,
a B3aumogneiricteue M®PI[ ¢ anpMuHucTpauued ocyiiecTBiseTcss 0e3 ydacTHsl 3asBUTENS B
COOTBETCTBUM C HOPMAaTHBHBIMU NPABOBBIMHM aKTaMH, MOPSJIKOM M CPOKAMHM, YCTAHOBIIEHHBIMH
COTJIalIeHNeM O B3anMozeicTsun Mexay M®L[ n amuHHCTpanuen.

3asBlIeHHE O MPEAOCTABICHUH MYHHUIMIIAJBbHOW YCIYTM IOJAETCsl 3asBUTEIEM UEpe3
M®I] nu4HO.

B M®I] obecnieunBaroTcs:

a) pyHKIMOHMPOBAaHNE ABTOMAaTU3MPOBAHHOMN HHPOpMaIIMOHHON cucTembl MOI;

6) OecraTHBIA JOCTYI 3asBHUTENEH K MOpTalaM TrOCYNAapCTBEHHBIX M MYHHMIMMAIBHBIX
yeuyr (QyHKIuit).

B) BO3MOXHOCTb IIpU€Ma OT 3asBUTENEH JIEHEKHBIX CpPEICTB B CYET YIJIaThl
roCy/1apCTBEHHOW TMONIIMHBI WM MHOM IUIaThl 3a MPENOCTaBlI€HHE TOCYJapCTBEHHBIX U
MYHHULMIAJIBHBIX YCIYr, B3UMAacMbIX B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu;

I) 1O 3asBJICHUIO 3asBUTENS perucTpanus B (eaepanbHOl  rocynapcTBEHHOM
nHpopmanmoHHo cucreme «EnuHas cuctema uaeHTHQUKAIUMU U ayTeHTHUQHUKAIMK B
UHPpPACTPyKType, obecreunBaromel MHPOPMALMOHHO-TEXHOJIOTHYECKOE  B3aUMOJICHCTBHE
MH(OPMALIMOHHBIX ~ CHCTEM, HCHOJb3yeMbIX JJIsi TPEJOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe» Ha 0€3BO3ME3HOI OCHOBE.

II1. CocraB, nocj1e10BaTEJIbHOCTH U CPOKHU BbINOJHEHUS] AAMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAKY UX BbINOJHEHHUS], B TOM YHUCJIe 0COOEHHOCTH
BBINOJIHEHUS] AIMUHUCTPATHBHBIX NMPOIEAYP B IEKTPOHHOI (popme, a TaKkKe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAJIbHBIX HEHTPax

3.1. [TlpemocTtaBieHrWe MYHUIMITAILHONW YCIyTH BKIIOYAeT B Ce0S  CIEIYIOIINE
aIMUHHUCTPATUBHBIE IPOLIETYPBI:

1) mpueM U perucTpaus 3asiBJICHUS O MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITyTH;

2) ocylIeCcTBIECHHE MEXBEIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOJACHCTBUS B paMKax
MPEIOCTABICHUSI MYHUIIMTIATLHON YCIYTH;

3) mpuHATHE pPEHIEHUS O TPEJOCTABICHUM MYHHUIIUNAIBHON YCIYTHM WU peIIeHHUs 00
OTKa3€ B MPEIOCTABICHUN MYHUIIMIIAILHON YCIYTH;

4) BI1aya 3asBUTEIIO pe3yJibTaTa MPEeA0CTABICHNUS MYHUIIUITAIbHON YCIIyTH.



5) 3aKkIr0YeHUE T0TOBOPA.

OcHoBaHMeM /Ui Hayajga MPEAOCTABICHUS MYHHIMIAIBHOW  yCIYyTH  CIYKUT
IMOCTYIIMBUICEC 3ad4BJICHUC O IIPCIOCTABIICHUN MYHI/IHI/IHaJTBHOﬁ YCIyTu.

brok-cxema mpenocTaBIeHUs] MyHUITMTIAIBHON YCIYTH MPUBEACHA B MpHIIOKeHUUu Ne 3 k
HACTOALIEMY aIMUHUCTPATUBHOMY pPETJIaMEHTY.

IIpuem u perucrpanus 3asiBJeHHsl 0 IPEAOCTABJICHUM MYHHLIMIIAJIBHON YCIyru

3.2. OcHOBaHMEM [UIsl Hadaja HWCIOJHEHWS aJIMHHHUCTPATUBHOM MPOLEAYPHI SBISIETCS
oOparieHue 3asBUTENs B aJMHMHUCTpAIMIO MIM HemocpeacTBeHHO B Otaen, MOI[ o
MIPEAOCTABICHUA MYHULIAIIAJIBHON YCITyTH.

ObpareHue 3asgBUTENS B aAMUHUACTpALUiO WK OTIE MOXKET OCYIIECTBISTHCS B OUHOU U
3a04HOM (hopMe IMyTeM MOoJIauM 3asiBJICHUS U UHBIX JTOKYMEHTOB.

Ounas ¢opma nmojaun JOKyMEHTOB — I10/1a4a 3asiBIICHUS U UHBIX JJOKYMEHTOB MPH JIUYHOM
npreMe B MopsaKe oOIiel odyepean B MPHEMHbIE Yachl WIM MO MpeaBapuTesnbHOM 3amucu. [Ipu
O4yHOH (opMe MojauM JOKYMEHTOB 3asBUTEJb MOAAET 3asBJICHUE M JOKYMEHTBI, YKa3aHHbIC B
MyHKTe 2.8 HACTOSALIEr0 aJIMMHHMCTPATHBHOIO PETJIaMEHTa, B IyHKTE 2.9 aIMHUHHUCTPaTUBHOIO
periaMeHTa (B ciiydae, ecliv 3asiBUTENb MPEAOCTABISAET UX CAMOCTOSTEIBHO), B OYMaXHOM BUJE,
TO €CTh JOKYMEHTBI YCTaHOBJIEHHOH (OpMBbI, CHOPMHUPOBAHHbBIE HA OYMa)KHOM HOCHTEJIE.

B M®I] npexycmoTpeHa Toinbko oyHas hopMa moaayu JOKyMEHTOB.

3aoyHass Qopma mojaud JOKYMEHTOB — HalpaBiCHHE 3asiBICHUS O TMPEAOCTaBICHUU
MYHHULMIIAJIbHOW YCIYTM M HWHBIX JOKYMEHTOB YE€pe3 OpraHU3al{I0 IOYTOBOH CBSI3U, HHYIO
OpPraHM3alMI0,  OCYIIECTBILIOINYI0  JOCTaBKy  KOPPECIIOHACHLHH,  4Yepe3 ITOPTAJIBI
rOCYJapCTBEHHBIX U MyHHIIUTAIBHBIX YCIYT (QyHKIHI).

[Ipu 3aouHoi ¢dopMe mMojgauu AOKYMEHTOB 3asiBUTENIb MOKET HANpaBUThH 3asBJICHHE U
JIOKYMEHTBI, YKa3aHHbIE B IIYHKTE 2.8 aJMUHUCTPATUBHOIO perjlaMeHTa, 2.9 aIMUHUCTPATUBHOTO
pernamenTa (B cilydae, €Ciu 3asBUTEb MPEJICTaBISIeT JaHHbIE JOKYMEHTBl CaMOCTOSITENBHO), B
OyMa)kHOM BHJ€, B BUJI€ KONMUN JTOKYMEHTOB Ha OyMa)KHOM HOCHTENE, 3JIEKTPOHHOM BHUAE (TO
€CTh MOCPEACTBOM OTIPABKM HMHTEPAKTHUBHOW (OPMBI 3asBJIEHUS Ha MPEIOCTaBICHHE YCIYTH,
MOAMCAHHOI'O COOTBETCTBYIOIIUM TUIIOM 3JIEKTPOHHOM IOIIUCH, C IIPUIIOKEHUEM DIIEKTPOHHBIX
00pa30B HEOOXOAUMBIX JOKYMEHTOB).

Hanpasienue 3asBieHus M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8, 2.9 (B cimyuae, eciu
3asBUTENb  MPEACTaBISCT JaHHblE JOKYMEHTbl  CaMOCTOSITENIbHO)  aJIMUHUCTPATUBHOTO
perinaMeHTa, B OyMa)XHOM BHJI€ OCYLIECTBISICTCS 4Yepe3 OPraHM3allMI0 MOYTOBOW CBSA3M, MHYIO
OpraHM3allfio, OCYLIECTBIISIONIYIO JIOCTaBKYy KOPPECHOHJIEHIUU (MOTYT OBITh HAaIlpaBJICHbI
3aKa3HbIM NMUCBMOM C YBEIOMJIEHHEM O BPYUECHUH).

[Ipu HanpaBieHuu 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8., 2.9 (B ciyuae,
€CIIM  3asBUTENIb TPEJACTABIISACT JaHHBIE JIOKYMEHTBI CaMOCTOSTENIBHO) HAaCTOSLIETO
aMUHUCTPATUBHOTO PErJIAMEHTA 4Yepe3 OPraHU3alldI0 MOYTOBOM CBSI3W, WHYK OpPraHU3alHIo,
OCYILECTBIISIOIIYIO JOCTaBKYy KOPPECIOHICHIMH, YIOCTOBEPECHUE BEPHOCTU KOIHUHN TOKYMEHTOB
OCYILECTBIISICTCS B OPSAAKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOATEIbCTBOM.

OOpamienre  3asBUTENEd 32  MPEJOCTAaBICHWEM  MYHHMLIMNAIBHOW  YCIyrH  C
WCIIOJIb30BAHUEM YHUBEPCAIBHOW AIIEKTPOHHOM KapThl OCYLIECTBISETCS Yepe3 MOpPTabl
TOCYJapCTBEHHbIX M MYHHLIMNAIBHBIX ycayr (QyHKIM) M T1OCpEACTBOM  ammaparHo-
MIPOTrPaMMHBIX KOMIUIEKCOB — MIHTEpHET-KHOCKOB.

WUnentudukanms 3asBuUTens 00€CNEUMBACTCS  AIIEKTPOHHBIM  HIACHTU(DHUKAIIMOHHBIM
MIPWIOKEHUEM €  HMCIOJB30BAaHUEM  COOTBETCTBYIOIIETO  CEpBHCA  €IUHOM  CHCTEMBI
UACHTU(PHUKAIMU U ayTCHTU(DUKALIH.

[Ipyn HampaBieHMM ITOKYMEHTOB 4Yepe3 MOpTalbl IOCYAApPCTBEHHBIX M MYHMIIMIAIBHBIX
ycnyr (pyHKUMH) JHEM IOJIydeHHs 3asBICHHUS Ha NPEJOCTAaBICHWE MYHHIMIAIBHOW YCIyTH
ABJISIETCS IEHb PETUCTPALIMY 3asBJICHUS HA IMOPTAJIAX TOCYAAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT
(pyHKIHIA).

[Ipu ounolt hopMe momayn TOKYMEHTOB, 3asBIIEHUE O MPEIOCTABICHUN MYHHIIMIAIbLHON
YCIYTH MOXeT OBbITh 0(OpMIICHO 3asBHUTENEM B Xoze npuema B Otaene, M®LI, mu6o opopmieHo
3apaHee.



[lo mpocrbe oOpatuBIIErocs JHIA, 3asBIEHUE MOXET ObITb OOPMIIEHO CHELHATHUCTOM
Otnena, M®LI, OTBETCTBEHHBIM 3a NpPHUEM JOKYMEHTOB, C MCIIOJIb30BAaHHUEM IPOTrPaAMMHBIX
cpenacTB. B aTom ciyuae 3asBUTENb COOCTBEHHOPYYHO BIUCHIBAET B 3asiBJICHHE CBOIO (haMUIIHIO,
UMS ¥ OTYECTBO, CTABUT ATy U MOIMCH.

[Ipu oOpamenun 3asButenss B MODIl[ MoxeT OCymIEeCTBIATHCS MPEABAPUTEIHLHOE
3aMOJTHeHNUE TIEPCOHANBHBIX JaHHBIX 3asBUTENS B 3asABJICHUU MyTEM CUUTHIBaHUS MH(pOpMAIMU C
YHUBEPCAIBHOMN 3JIEKTPOHHOMN KapThl.

B cnydae 3anonHenus 3asBiaeHus cnenuanuctoM M®L B 31€KTpOHHOM BUIE 3asSBUTENb
MOYKET 3aBEPUTh €r0 AJIEKTPOHHOM MOJIUCHI0 C UCIOIb30BAHUEM YHUBEPCAIBHOM 3JIEKTPOHHOMN
KapThl.

Cnenuanuct Otnena, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBISECT CICTYIOIINE
JEICTBYSI B XO/I€ ITPUEMA 3asIBUTEIIA:

YCTaHABIIMBAET MPEIMET 00palleHHs, TPOBEPSET JOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTB;

IIPOBEPSET MOJTHOMOYHS 3asIBUTENS;

MpoBepsieT HaJM4YMe BCEX JOKYMEHTOB, HEOOXOIUMBIX i1  IPEeIOCTaBIICHUS
MYHUIUNAIBHONH yCIYTH, KOTOpbIE 3asBUTENb OO0SN3aH MPEICTaBUTh CAMOCTOSATEIBHO B
COOTBETCTBUM C IIyHKTOM 2.8 HACTOAIIEro AaJMHHHCTPATUBHOIO pErjlamMeHTa, a Takke
JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.9 aJIMUHUCTPAaTUBHOIO perjamMeHTa (B ciydae, €clu
3asiBUTENb MIPECTaBUII JaHHbIE JOKYMEHTBI CAMOCTOSITENILHO);

MIPOBEPSET COOTBETCTBUE IPEACTABICHHBIX JJOKYMEHTOB TpPeOOBAHUSM, YIOCTOBEPSSACH,
4TO:

JIOKYMEHTBI B yCTaHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIIy4asiX HOTApUAJIbHO yAOCTOBEPEHBI,
CKpEeIUIEHbl IeYaTsMH, HMEKT HaIeXalye MOANMCH CTOPOH WIM  ONPEIEICHHBIX
3aKOHOJATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThl JIOKYMEHTOB HamMCaHbl Pa300puMBO, HAUMEHOBAHUS IOPUAWYECKUX JUI - 0e3
COKpAIIEHUs], C YKA3aHUEM UX MECT HaXO0XKJICHUS;

(dbamMuiIny, MeHa M oT4ecTBa (PU3MYECKUX JIUI], KOHTAKTHbIE TelnedoHbl, aJpeca UX MeCT
YKUTEIbCTBA HAIMCAHBI MIOJIHOCTBIO;

B JJOKYMEHTaX HET MOJYHCTOK, MPUIIHUCOK, 3a4EPKHYTHIX CIIOB U HHBIX HEOTOBOPEHHBIX
HCIIPaBJICHUN;

JIOKyMEHTBI HE HCIIOJTHEHBI KapaH/1allloM;

JOKYMEHTbl HE HMEIOT CEPbE3HBIX IOBPEXKICHUN, HAJIMYME KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh X COACPIKAHUE;

IIPUHUMAET PELIEHUE O IPUEME Yy 3asIBUTENS IIPEJICTABICHHBIX JOKYMEHTOB;

BBIJIAET 3ASIBUTENIO YBEJIOMIICHHE C ONMCBIO MPEJCTABICHHBIX JOKYMEHTOB M yYKa3aHHEM
JaTbl WX TPUHATUSA, MOATBEPXKIAIOLIEE NPHUHATHE JOKYMEHTOB, DPETUCTPUPYET MPHUHITOE
3asBJICHUE U JIOKYMEHTHI;

pU HEOOXOJAMMOCTH HM3rOTABIMBACT KOIUH MPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB,
BBITIOJTHSIET Ha HMX HAAMHUCh 00 MX COOTBETCTBUU MOJUITMHHBIM AIK3EMIUISpaM, 3aBEpseT CBOEH
MOJIIHUCHIO € yKa3aHWeM (aMHUJIUN U UHULIMAJIOB.

[Ipn otcyrcTBHM y 3adBUTEN 3alOJIHEHHOIO 3asBICHUS WM HENPABWIBHOM €O
3anonHeHnn cnenuanuct Otaena, M®LI, OTBETCTBEHHBIM 3a NIpPUEM JIOKYMEHTOB, IIOMOTAET
3asIBUTEJIO 3aII0JHUTH 3asBJICHUE.

JUTUTETbHOCTh OCYIIECTBICHHUS BCEX HEOOXOAMMBIX JACUCTBUI HE MOXKET MpEeBbILAThH 15
MHHYT.

Ecnu 3asBurens oOpatmics 3aoyHo, crenuanuct OTnena, OTBETCTBEHHBIN 3a IHpueM
JIOKyMEHTOB:

PETUCTPUPYET €r0 MOJ WHAMBUIYAJIbHBIM INOPSAIKOBBIM HOMEPOM B JIEHb IOCTYIUIEHUS
JIOKYMEHTOB B MHPOPMAIIIOHHYIO CUCTEMY;

MIPOBEPSAET MPaBUIBHOCTh O(QOPMIICHHUS 3asBJICHUS M MPABUIBLHOCTb OPOPMIICHHUS HWHBIX
JIOKyMEHTOB, IOCTYIIUBIIUX OT 3asIBUTEIIS;

IIPOBEPSET MPEACTABIECHHBIE JOKYMEHTBI HAa IPEIMET KOMIUIEKTHOCTH;

OTIPABIIAET 3ASBUTENI0 YBEAOMIIEHHE C OINKCHIO NMPHUHATHIX JOKYMEHTOB M YKa3aHHEM
JaThl UX MPUHSTHS, TOATBEPKIAOLIEE IPUHATHE TOKYMEHTOB.



VYBenoMiIeHHE HaNpaBISIETCSl 3asBUTENIO HE NO3JHEE JHS, CIEIYIOEro 3a JHEM
MOCTYIJICHUsI 3aABICHUS U JOKYMEHTOB, CHOCOOOM, KOTODPBIM MCIONB30Ball 3asBUTENb MpU
3a04HOM OOpallleHUH (3aKa3HbIM MMCHMOM IO TMOYTE, CIIOCOO0M, KOTOPBIN 3asiBUTEINb YKa3al Mpu
HampaBJICHUU 3agBICHUS M JOKYMEHTOB, HEOOXOOUMBIX MJIsI MPEJOCTAaBICHHUS YCIYTH 4Yepe3
MOpTaNbl TOCYAapCTBEHHBIX M MYHHUIMMAIbHBIX YCIyr (GYHKIMI): JTUYHBIA KaOWHET mopTaia,
9JIEKTPOHHAsS 110YTa, KOHTAKTHBIN Tese(oH).

[Ipn mnocrtynineHun 3asBIE€HUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsi MpPEelOCTaBICHUS
MyHUIUnaabHoi yeiayru B MOII cnemmanuct M®L] peructpupyer 3anpoc B UHGOPMAIIMOHHOMN
cucteme M®I] ¢ mpucBoeHrneM 3ampocy PEeTrUCTPAIIMOHHOTO HOMEpa HE TMO3/Hee padodero IHS
M®ILI, caenyroniero 3a JHEM MOIy4eHH 3anpoca oT 3asButend. Cnenuanuct M®I[ nmposepsier
IIOJIHOTY KOMIUIEKTa JOKYMEHTOB M JIOCTOBEPHOCTH COJEPKAIIMXCS B IMPEACTABICHHBIX B
3asBJICHUU U IIPUJIAraeMbIX K HEMY JOKYMEHTaX CBEICHMM, BBINACT 3asABUTEIIO PACIHCKY B
MOJIyYEHUH JOKYMEHTOB, B KOTOPOU YKa3bIBaCTCH:

MECTO, 1aTa U BpeMs IIpueMa 3arpoca 3asiBUTEIS;

(dbamMuiusl, UM, OTYECTBO 3asBUTEIIS;

IIEpEYCHb IIPUHATHIX JOKYMEHTOB OT 3asBUTEII;

(dbamMuus, UMs, OTYECTBO CHEIHATUCTA, IPUHSBIIETO 3a1poc;

CPOK IIPEIOCTaBICHUS MYHULMUIIAIBHOM YCIyTM B COOTBETCTBUM C HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

IIpu ycrtaHoBneHuM (HAaKTOB OTCYTCTBUS HEOOXOIAMMBIX JIOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHHUSM, YKa3aHHbIM B HAcTOSIIEM aJMUHHCTPATUBHOM perjaMeHTe,
cnenramuct Ortaena, ML, oTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, YCTHO YBEIOMIISET
3asiBUTENSL O HAJIMYUU MPENATCTBUHN NI MPEAOCTaBICHHUS MYHUIMIAIBLHOW YCIyTH, OOBSICHSET
3asBUTEI0 COJEP/KAHME BBIABICHHBIX HEIOCTATKOB B IIPEICTABICHHBIX JOKYMEHTax, U
MpeAIaraeT IPUHATh MEPHI IO UX YCTPAHEHHUIO.

IIo wroraM HCIONHEHUS AAMUHUCTPATUBHOM MPOLEAYpHl IO IPUEMY JIOKYMEHTOB B
Otnene, crnenuanuct OTAena, OTBETCTBEHHBIH 3a MPHUEM JOKYMEHTOB, (POPMHUPYET TOKYMEHTHI
(neno) u nepenaet ero cnenuanucty OTnena, OTBETCTBEHHOMY 3a MPUHATUE PEIICHUS.

B cnyuae, ecnu 3asBHUTENs HE NMPEACTABWII CaMOCTOATEIBHO JOKYMEHTHI, YKa3aHHBIE B
IMyHKTE 2.9 agMUHHCTPAaTUBHOIO pErJIaMeHTa, cnenuanuct OTaena, OTBETCTBEHHBIN 3a IpUEM
JOKYMEHTOB, TepelaeT JOKyMEHTHI (eJ10) ClenuanucTy aJAMHHHUCTPAIMM, OTBETCTBEHHOMY 3a
MEKBEIOMCTBEHHOE B3aUMOJICHCTBHE.

[To mToram ucnosHEHNsT AIMUHUCTPATUBHON MPOLEAYPHI IO IPUEMY TOKYMEHTOB B M®I]
cneuuanuct M®L], oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, (POPMHUpPYET HOKYMEHTHI (1e70) U
nepenaer ero cnenuanucty M®ILI, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJECHCTBHE,
KOTOPBIN B CBOIO OYEPEb B 3TOT K€ JICHb NIEPEAAcT JOKYMEHTHI B aJMUHUCTPALIUIO.

B cnyuae, ecnu 3asBHUTENs HE NPEACTABWII CAMOCTOATEIBHO JOKYMEHTHI, YKa3aHHBIE B
NyHKTE 2.9 aAMMHHUCTPATHBHOIO peErjaMeHTa crenuanuct MODIL[, oTBeTCTBEHHBIM 3a
MEKBEIOMCTBEHHOE B3aMMO/ICHCTBHE HAIIPABISAET MEKBEIOMCTBEHHBIE 3aIIPOCHl B COOTBETCTBUU
C MyHKTOM 3.3. aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.1. KpurepueM NpUHATHS PELICHHS SBISIETCS HAJIMYWE 3asBICHUS U NPUIAraeéMbIX K
HEMY JOKYMEHTOB.

3.2.2. MakcuManbHbll CPOK HCIIOTHEHUS aJMUHUCTPATUBHOM MPOLELYPHl COCTABIISIET HE
Oomee 3 KaJeHJApHBIX JHEH C MOMEHTa OOpalleHusl 3asBUTEIS O IPEJOCTaBICHUU
MYHHIIMTIATLHON YCIYTH.

3.2.3. Pe3ynbTaToM aqMUHUCTPATUBHON MTPOLEAYPHI SBISAETCS:

MpUEM U perucTpauus 3asBICHUS (JOKYMEHTOB) M Iepeada 3asBiICHHs (JIOKyMEHTOB)
cnenuanucty Otaena, OTBETCTBEHHOMY 3a IPUHSATUE PELICHUM.

MpUEM U PErUCTpalnus JOKYMEHTOB, MpEJCTaBICHHBbIX 3asBuTeneM B Otnene, MO u
repefadya  3aperuCTPUPOBAHHBIX  JOKYMEHTOB — CHELUAIMCTY  agMuHucTpaiuu, MOII,
OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3auMOJeHcTBUE (B cily4yae, €cld 3asBUTENb
CaMOCTOSITEJIbHO HE NPEICTaBWI JTOKYMEHTHI, yKa3aHHbIE B IYHKTEe 2.9 aJIMHUHUCTPAaTHBHOIO
periiaMenTa).

OcymecTBiIeHHEe MeKBeJIOMCTBEHHOI0 HHGPOPMALMOHHOI0 B3AUMOAEHCTBHUS B
paMKax npeaocTaB/ieHUsi MyHMIMIAJIbHON yCJIyTH



3.3. OcHOBaHMEM I Hayaia OCYUIECTBJICHHUS aJIMUHUCTPATUBHOM MPOLEYPHI ABISIETCS
MOJIyYEHUE CHEHUAIUCTOM aaMUHUCTpauyu, MOIL[, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE
B3aMMO/ICIICTBHUE, TOKYMEHTOB M MH(OpPMAIMK ISl HAllPaBJICHUs MEXBEIOMCTBEHHBIX 3allpOCOB
O TOJYYEHHH JIOKYMEHTOB (CBEJEHMH M3 HHX), YKa3aHHBIX B MyHKTe 2.9 HacTosIIero
aIMUHUCTPATUBHOTO PETJIaMEHTa.

Crneumamucr  aamuuuctpauuyd, MO®L], OTBEeTCTBEHHBII 3a  MEKBEJOMCTBEHHOE
B3aUMOJICMICTBUE, HE TIO3HEE JIHA, CACAYIOIIETO 3a JHEM NOCTYIUICHUS 3asIBICHUS:

oopMIIsieT MEKBEJOMCTBEHHBIE 3aITPOCHI;

MOJAMUCHIBAET  O(QOPMIIEHHBIM  MEXBEJIOMCTBEHHBIH  3alIpoc Yy  PYKOBOIUTENS
agMuHuUCTpanuu, nupekropa MOL;

PErUCTPUPYET MEXKBEAOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

HaIIpaBJIseT MEXBEIOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIUN OPIraH WU OpraHU3aLHuIo.

Me:xBe1oMCTBEHHBIN 3anpoc 0hOPMIISETCS U HAIPaBIISETCS B COOTBETCTBUU C MOPSIKOM
MEXBEJJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, NMPEITyCMOTPEHHBIM JIEHCTBYIOIINM
3aKOHO/IaTEJIBCTBOM.

MeXBEJOMCTBEHHBIN 3aPOC COAEPIKUT:

1) HaumeHoBanue aagMuHKUcTpanuu, ML, HarpaBIIOMKX MEKBETOMCTBEHHBIH 3a1pOC;

2) HauMMEHOBaHME OpraHa WM OpraHM3alMd, B aJpec KOTOPBIX HaIpaBIIAETCA
MEKBEJIOMCTBEHHBIN 3aMpoc;

3) HauMEHOBaHHE MYHHUIMIAIBHON YCIYTH, JJS MPEJOCTaBIEHUs] KOTOPOH HEO0OXO0AUMO
MpeJcTaBieHHe JIOKyMeHTa U (wiM) wuHPOpMaluu, a Takke, €eClIM HMeeTcs, HOMep
(upeHTH(UKATOP) TAKOM YCIYTH B PEECTpe yCIyT.

4) ykazaHue Ha TOJOXKEHUS HOPMATHBHOI'O IPaBOBOIO aKTa, KOTOPHIMU YCTaHOBJIEHO
NpeJCTaBIeHUE JOKyMEeHTa M (Wiau) HUHPOpPMALUU, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
MYHUIUIIAIBHON YCITyTH, U YKa3aHUE Ha PEKBU3HUTHI JaHHOTO HOPMAaTHBHOIO IPABOBOIO AKTa;

5) cBeneHus, HEOOXOAMMBIE JUIA TpPEJICTaBICHHUS JIOKYMeHTa M (Wwin) HH(OpMaIu,
W3JI0KEHHBIE 3asBUTEIEM B IIOJAHHOM 3asIBJICHUY;

6) KOHTaKTHast UH(OpMAIMA JUIs HAPaBJIEHUS OTBETAa HAa MEXBEIOMCTBEHHBIH 3a1pocC;

7) nata HaIpaBJICHHS MEXBEIOMCTBEHHOIO 3alpoca U CpPOK OXHJAaeMOro OTBeTa Ha
MEKBEIOMCTBEHHBIN 3aI1poC;

8) damunms, UM, OTYECTBO M JOJDKHOCTH JIMIA, MOATOTOBUBIIETO W HAaIllPaBUBIIETO
MEXBEJIOMCTBEHHBIH 3ampoc, a TakkKe HOMEp ciyxkeOHoro TenedoHa 1 (M) apec IeKTPOHHON
IIOYTHI JAHHOTO JIMLA JUIS CBA3H;

9) undopmanys o (akTe MOIyUYEHHs COTJIACHS, MPETYCMOTPEHHOTO YacThlO0 5 cTaThbu 7
@®enepanbHoro 3akoHa or 27 wutong 2010 Ne 210-®@3 «O6 opraHuzanuu MpeAoCTaBICHUS
roCy/IapCTBEHHBIX M MyHUIMIAJIBHBIX yCIyr» (IIPH HAIIPaBICHUHA MEXBEIOMCTBEHHOIO 3ampoca B
clly4ae, IpelyCMOTPEHHOM YacThIO 5 cTaThu 7 BbIlIeyKa3aHHOTO DeepalibHOTO 3aKOHA).

HamnpasineHue MeKBEIOMCTBEHHOIO 3alpoca OCYILECTBIACTCS OJHUM H3 CIEIYIOLIUX
CIIOCOOOB:

[IOYTOBBIM OTIIPABJIICHUEM;

KYpbEpOM, II0J] PaCIIUCKY;

gyepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojieiicteus (nainee — CMOB).

Ucnonb3zoanne CMOB 11t TOATOTOBKY W HAIIPABIICHUSI MEKBEIOMCTBEHHOIO 3aMpoca, a
TaKKe IOJyYeHHs 3alpalidBaeMoro JOKyMeHTa (MH(popMaiun) OCYILECTBIISIETCS B
YCTaHOBJIEHHOM HOpPMaTHBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®enepauuu u PecrnyOnuku
Komu nopsiake.

MeXBeTOMCTBEHHBIN 3alpocC, HAIIpaBIseMbIi ¢ ncronb3oBanneM CMOB, noanucsiBaeTcs
JJICKTPOHHOM  MOJIMUCBIO  CIeUanucTa agMuHucTtpanuu, MOIL[, oTBEeTCTBEHHOro 3a
MEKBEIOMCTBEHHOE B3aUMO/ICHICTBHE.

HamnpasieHnue 3anpocoB, KOHTPOIIb 3a MIOJIy4YEHUEM OTBETOB Ha 3aIIPOCHI U CBOEBPEMEHHOMN
repeaaden yKa3aHHbIX OTBETOB B aJJMUHUCTPALINIO, OCYIIECTBIISIET CIEMAIACT aAMUHUCTPALIVH,
MOII, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

B genp mnomyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3alpOoChl
cnenuanuct Otnena, M®LI, oTBETCTBEHHBIN 3a MEKBEJOMCTBEHHOE B3aUMOJECHCTBUE, NIEPENAET
3apETUCTPUPOBAHHBIE OTBETHI M 3adBJICHHE BMECTE C MPEACTABICHHBIMH 3asBUTEIEM



JOKyMEHTaMu criennanucty OTaena, OTBETCTBEHHOMY 3a IPUHATHE PELICHUS O IIPENOCTaBICHUN
YCIIyTH.

3.3.1. Kpurepuem nNpuHATUS PELICHUS SBISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEAOCTAaBJICHHUS MYHULUNAIBHOM YCIYrM, YKa3aHHbIX B IIyHKTe 2.9 HacTOAILIETO
aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.2. MakcuManpHBI CPOK MCIOJHEHUS aJMUHUCTPATUBHOM IMPOLEAYPBI COCTaBISET §
KaJICHTAPHBIX JIHE C MOMEHTa TIOJYYEHHS CIEIUaTIUCTOM aaMuHuctpauun, MOILI,
OTBETCTBEHHBIM 3a MEXBEJIOMCTBEHHOE B3aMMOJCHCTBHE, JOKYMEHTOB W HH()OpPMALUU s
HaIlpaBJICHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynpTaTOM HUCHOJHEHMSI aIMUHUCTPATUBHOW IPOLEAYpPBI SBISETCS IOJIy4YEHHE
JIOKyMEHTOB, ¥ UX HalpasjieHHe crnenuanucty OTaena, OTBETCTBEHHOMY 3a IPHUHSITHE PEIICHUS O
NIPEAOCTABIICHUA MYHULMIIAIIBHON YCIIYI'H, I IPUHATUA pELIEHUS O IPEIOCTaBICHUU
MYHHIIMTIATLHON YCIYTH.

Crniocobom ¢ukcanuu pe3yibTaTa BBIIOIHEHUS aJMUHUCTPATUBHOM mpouenypsl B ML
SIBJISIETCS] PETUCTPAllMs HApPaBICHHSI MEKBEIOMCTBEHHBIX 3alIPOCOB O CBEJCHUIX, HEOOXOIUMBIX
JUISL IPEAOCTABICHHUS MyHULIMIIAIBHON yCIyTrH, B HH(opMarmonHoi cucreme MOLI.

HampaBneHne  MEXBEJIOMCTBEHHBIX  3alpOCOB  CHEUAIMCTOM  aJIMUHHCTpaLUH,
OTBETCTBEHHBIM 3a MEXBEJIOMCTBEHHOE B3aUMOJEHUCTBHE, B OpPraHbl W OpraHU3alLUu,
Y4acTBYIOLIME B MPEAOCTABICHUN TOCYIApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, QUKCUPYETCS B
XKypHane peructpanuy 3asiBI€HUN Ha NPEAOCTaBICHUE MyHUIMIIAIILHOW YCIIyTH.

[IpunsiTHe pemieHUsi 0 NPeAOCTABJIEHNH MYHUIMIIAIbHOM YCJIYTM WM pelleHus 00
0TKa3e B NPeJ0CTABJICHUN MYHUIUIIAIbHOH YCJIYI'H

3.4. OcHoBaHMEM s Hayaja MHCIOJIHEHUS aJIMUHUCTPATUBHOM NPOLEAYpPHI SABIAETCS
nepenava B OTaen JOKyMEHTOB, HEOOXOIUMBIX JJIsl IPUHSATHS PEILICHUSI.

Crnenmanuct Otaena, OTBETCTBEHHBIN 3a NMPUHATHE PELICHUS O MPEAOCTaBICHUH YCIYTH,
MPOBEPSET KOMIUIEKT JTOKyMEHTOB Ha MpEeIMET HaJu4uus BCEX JOKYMEHTOB, HEOOXOTUMBIX JUIsS
NPEACTABICHUS  MYHUIUNAJIBHOW  YCIYTM W COOTBETCTBHMS  YKa3aHHBIX  JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

IIpn paccMOTpEeHHMH KOMIUIEKTa JOKYMEHTOB U IIPEIOCTABICHUS MYyHULUIAIbHON
ycayry, cnenranucT OTaena, OTBETCTBEHHBIN 3a MPUHATHE PEIICHUS O MPEAOCTaBIECHNN YCIIyTH,
YCTAQHABJIMBAET COOTBETCTBHUE 3asBUTENI MYHHUIMNAIBHON YCIYTH KPUTEPHUSM, HEOOXOIUMBIM
JUISL TIPEJOCTABIICHUsT MYHULMIIAIBHOM YCIYrM, a TAaKXKe HaJIW4Yue OCHOBAaHMU U1 OTKa3a B
MIPEAOCTaBICHUN MYHUILUIIATIBbHON YCIIyTH, IIPEAYCMOTPEHHBIX IIyHKTOM 2.13
aJIMUHUCTPATUBHOTO PETJIaMEHTAa.

Crnenmamuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O NMPEAOCTABICHUN YCIYTH,
10 pe3yJIbTaTaM MMPOBEPKU MTPUHUMAET OJTHO U3 CIEAYIOMIMX PEIICHHN:

0 INPEOCTABICHUM I'PAXKIaHaM II0 JOrOBOpaM COLMAIBHOIO HaliMa >KWIBIX MOMELICHUN
MYHHUIMIAIBHOTO XWJIMITHOTO (DOHAA W 3aKIIOYEHHHM JOTOBOpa COLMAIBHOTO HaiiMa »HJIOTo
MOMEIICHUSI MYHHUIUIATIBHOTO KWIHITHOTO (OHAA;

00 OTKa3ze B MpPENOCTABICHUU >KUJIOTO IOMEIIeHUs (B Cily4yae HaJlWuusi OCHOBaHUH,
IIPEyCMOTPEHHBIX IIYHKTOM 2.13 HACTOSAIIEr0 aAMUHUCTPATUBHOTO PETTIAMEHTA).

Crneunanuct Otaena, OTBETCTBEHHBIN 3a IPUHITHE PEIIEHUS O IPEIOCTABICHUH YCIIyTH, B
TeUeHHEe § KAJICHJAAPHBIX [JHEW  OCYILECTBIsECT O(OPMIICHHE JIOKYMEHTA, SBJISIOIIErocs
pe3yabTaTOM MPEAOCTABICHUS] MyHULIUIIAJBHON YCIYTH, B IBYX 3K3EMIUIIpax M MepelaeT ero Ha
MOANKUCH PYKOBOJIUTENIIO aJMUHUCTPALIUH.

PykoBoauTens aAMUHUCTPALlMK B TEUEHUE CIAEAYIOIIETO JHS MOIIMUCHIBAET JOKYMEHTBHI.

B cnyuae ecnu 3asgBUTENb WM3BABWI JKEJAHUE IONY4YUTh pe3yiapTaT yciayru B Otnene,
cnenuanuct Otaena, OTBETCTBEHHBIN 32 IPUHATHE PEIICHMS O MPEAOCTABICHNH MYHHUIIMIAIBHON
YCIIyI'H, B TEUECHHE CIEAYIOIIEr0 AHS 3a JHEM IOANUCAHHUS PYKOBOIAUTENIEM aJIMHHHUCTpALUU
JIOKyMEHTOB, HaIlpaBJsieT OJIMH OJK3EMIUISIP JOKYMEHTa, SBISIOLIETOCS Ppe3yJbTaTOM
IIPEIOCTABIICHUSI MYHHULMIIAIBHON ycioyry, crnenuanucty OtTnaena OTBETCTBEHHOMY 3a BblIaudy
pe3yabpTaTa IpeloCTaBICHUS MyHULIUITAIBHON YCIYTH, JUIsl BBIJIAYU €70 3asIBUTEIO.

B cnydae ecnu 3asgBUTENb U3BABWI KEJIAHHWE IONYYUTh pe3yibrar yciayru B MOIL],
cnenuanuct Otaena, OTBETCTBEHHBIN 34 IPUHATHE PEIICHMS O MPEAOCTABICHUH MYHHUIIMIAIBHON



YCIYTH, B TEYEHHME CIIEAYIOUIEro JHSA 3a JHEM IOANHMCAHUS PYKOBOJIUTEIEM aJMHHHUCTPALNH
JIOKYMEHTOB, HalpaBjsieT OJMH OK3EMIUIP JOKYMEHTa, SBISIOLIETOCsS PpPe3yJbTaToOM
MIPEAOCTABICHUs] MYHULMIIAIBHOM  yciyrw, crnenuanucty MO®L[, orBercTtBeHHOMY 32
MEKBEIOMCTBEHHOE B3aUMOJICHCTBHE.

Bropoil  sK3eMIUIIp  AOKYMEHTa, SABJBIFOLIETOCA  PE3yJbTaTOM  INPEJOCTABIICHUS
MYHUIUIIAIBHON YCIIyTH, IEPENaeTCs CIELUAINCTOM, OTBETCTBEHHBIM 3a IIPUHATUE PELICHUS, B
apxuB Otnena.

3.4.1. Kputepuem NpUHATHS PELICHUS SIBISIETCS COOTBETCTBUE 3asIBIICHUS U NIPUIIAracMbIX
K HEMY JIOKyMEHTOB TpeOOBaHHIM HACTOSIIETO aJMUHIUCTPATUBHOTO pErjlaMeHTa.

3.4.2. MakcuMaJIbHBII CPOK UCHOJIHEHHS aIMUHUCTPATUBHOM NPOLELYpPHl COCTABIIAET HE
oonee 10 xayieHIApHBIX JHEHW CO JHS MOTyYEHUS W3 aaMuHUCTpanuu, M®OIL] momHoro KoMIuieKTa
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPUHATHUS PELICHUSI.

3.4.3. Pe3ynpTaTOM aIMUHHCTPATUBHON NMPOLEAYPHI SBISAECTCS HANPABICHUE NPHUHITOTO
pelieHuss 0 NPEJOCTaBICHUM MYHHUIMNAIBHON yCIyrd WiM o0 OTKa3e B IPEAOCTaBICHUU
MYHULUIAIBHON ycinyru cnenuanucty Otaena, OTBETCTBEHHOMY 3a BbLJaudy pe3ysbTaTa
NIPEAOCTaBIICHUs yCayru, wind crnenranucty MOLl, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aUMO/ICIICTBHE.

Bbigaya 3asBUTE/II0 pe3y/ibTaTa NpeaoCcTABIeHUSI MYHHIIMNIAJIBHOM YCIyru

3.5. OcHoBaHMEM Hayajlla WCHOJHEHUS aJMHHUCTPATUBHOW NPOLELYpPHI SBISIETCS
NnocTyImieHue crnenuanucty OTtaena, OTBETCTBEHHOMY 3a BbIJauy pe3yJibTaTa MpelOCTaBICHUS
ycnyrd, unu cneunuanucty MOIL[, oTBETCTBEHHOMY 3a MEKBEJIOMCTBEHHOE B3aWMO/ICHCTBUE,
pelIeHrsT O TPEIOCTaBICHUH MYHHUIMNAIBHON yciuyru winm 00 OTKa3e B MPEIOCTaBICHUU
MYHHIIMTIATLHON YCIYTH.

B cnydae ecnm 3asBUTENb U3BSIBUI JKEJIaHUE MOJYUYUTh Pe3yibTar yciayru B Otaene, npu
MIOCTYIUIEHHH JIOKYMEHTA, SIBJISIFOLIErOCS pe3yJbTaTOM IMPEAOCTABICHHS YCIYyTH CHELUAINCT
Otnena, OTBETCTBEHHBIH 3a BBIAAUy pe3yJibTaTa MPEIOCTABICHUS YCIYTH, HHPOPMHUPYET
3asiBUTENS O J1aTe, C KOTOPOH 3asiBUTENb MOXKET MOJYUYUTh TIOKYMEHT, SIBISIFOIIUNCS pe3yIbTaToM
IIPEIOCTABIICHUS YCITYTH.

NupopmupoBanue 3asBUTENS, OCYIIECTBISETCS IO TeleQoHy M MOCPEACTBOM
OTIIPABJICHUS AIEKTPOHHOTO COOOIICHHUS HA YKa3aHHBIN 3asiBUTENIEM aJIpeC dJIEKTPOHHOM MOYTHI.

Brimauy yBegomiieHHs O MPEOCTABICHUH YCIYTH (00 OTKa3e B MPEJOCTABICHUH YCITYTH)
ocyuecTBisieT crneuranuct OTaena, OTBETCTBEHHBIM 3a BblAauy pe3ysbTaTa MpPeIoCTaBICHUS
YCIYTH:

NPy JIMYHOM MpHUEME, TOJI POCIHCH 3asBUTEINA, KOTOpas MPOCTaBIAETCS B KypHaie
peructpalMy, NpU TMPEAbSIBICHUH KM JOKYMEHTa YAOCTOBEPSIOLIEro JIMYHOCTh, a Mpu
oOpallleHuu MPeICTaBUTENS TaKXkKe JOKYMEHTa, TOATBEPKAAOIIET0 TTOTHOMOYHS TPECTaBUTEIS,
abo

JOKYMEHT, SIBISIIOIIMNCS pPE3yJIbTaTOM MPEAOCTABICHUS MYHMIMIAIBHOW YCIYTH,
HaIpaBIIETCS MO MOYTE 3aKa3HBIM MUCHMOM C YBEIOMIICHUEM.

B cnydae, ecnu 3asBUTENh OOpaTWUiICS 3a MPEAOCTaBICHHEM MYHHUIIUIAIBHON yCIyrd
MOCPEACTBOM MOPTAJIOB TOCYJApPCTBEHHBIX U MYHUUUNAIBHBIX yciayr (QyHKumii), TO
yBEJIOMJICHHE O MPEJOCTaBIECHUH yCIyTrH (00 OTKa3e B MPEIOCTABICHUN YCIYTH) HAMpaBIsieTcs B
JUYHBIA KaOWHET 3asBHUTENs dYepe3 IMOPTalbl TOCYJapCTBEHHBIX W MYHHIIMMAIBHBIX YCIyT
(pyHKIHIA).

B ciywae ecnm 3asgBUTENs U3BABWI JKEJIAaHUE NOJNYYHUTh pe3yapTaT yciayrn B MOIL]
cienpaiict MODII, OTBETCTBEHHBIM 3a MEKBEAOMCTBEHHOE B3aWMOJECHCTBUE B JICHb
MOCTYIUIEHHUS OT aJAMHHHUCTpAallMM pe3yjibTaTa MPEAOCTaBICHUS MYHUIUNAIBHON yCIyru
PETUCTPHUPYET BXOMAAIIUN JOKYMEHT (pe3ylbTaT MPEAOCTaBICHHUS MYHHUIIUMAIBHON YCIYTH) U
BBIODaHHBIM 3asIBUTEJIEM CIIOCOOOM WHGOPMHUPYET 3asBUTENI O TOTOBHOCTH pe3yJibTara
MPEAO0CTaBIICHUS] MYHUIIMIIAIbHON YCIIYTH.

Boigauy nokyMmeHTa, SBISIOLIETOCs pe3yIbTaTOM MPEJOCTaBICHHsI YCIyTH, OCYLIECTBIISET
cnenuanuct M®LI, oTBeTCTBEHHBIH 3a BbIJAUYY pE3yJbTaTa MPEAOCTABICHHUS MYHUIIMIATIbHON
YCIIYTH, TIPU JIMYHOM IIPUEME 3asiBUTENS MPH NPEAbSIBICHUN UM JOKYMEHTA, YIOCTOBEPSIOIIErO
JUYHOCTb, a TIpU OOpaIlleHUH MPEACTABUTENS 3asiBUTEINS TAKKe TOKYMEHTa, MOATBEPIKIAOIIETO



IMOJIHOMOYHA TMPEACTABUTCIIA, Oq)OpMJ'ISICT PpacIucCKy 3asdBUTCIIA B IIOJIYYCHHH PE3yJIbTaTa
MPEIOCTABICHUS MYHULIUNIAIbHON YCIYTH.

3.5.1. Kpurepuem mNpUHATHS pPEIICHUS SBISETCS BBIOOP 3asBUTEIEM crocoda ero
YBEIOMJICHHSI O IIPUHATOM PELICHWH, BbIAYM PE3yJbTaTa MPEJOCTABICHUS MYHULUNAIbHOU
YCIYTH.

3.5.2. MakcuMalbHbId CPOK MCHOJHEHUs aJMUHUCTPATUBHON MPOUEAYpPHl COCTaBISET 3
KaJICHAAPHBIX OTHA C MOMCHTA MOCTYIUICHUA CICHHUAINUCTY OT}IeJ'Ia, OTBCTCTBCHHOMY 3a BbIAady
pesysibTaTa  NPEAOCTABJIEHUA  YCIyrd,  corpyaHuky  MODII,  oTrBercTBEeHHOMY  3a
MEXKBEJJOMCTBEHHOE B3aMMOJICHCTBHE, JOKYMEHTA, SIBJISIOLIECTOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHHUILMIIATBHON YCIYTH.

PesynpraroM HCHOMHEHWS AJMUHUCTPATUBHOM MPOLEAYPHl SBISAETCS YBEIOMIICHHS
3asiBUTENSL O MPUHSATOM pelieHnu (yBeIOMJICHHE 00 OTKa3e B MPEJOCTaBICHUH MYHHUIIUTIAIBHON
YCIIyTH), BbIJjada pPEIICHUs] O MPEIOCTaBICHUN JKIJIOTO TTOMEIICHHs] WK pelieHrs 00 OTKasze B
MPEIOCTABICHUH KUJIOTO TOMELLEHHUS.

3akJil0ueHue 10roBopa

3.6. OcHoBaHMEM s Hayaja HCIOJIHEHUS aJIMUHUCTPATUBHOM NPOLEAYpPHI SBIAETCS
penieHne o MpeAOCTABICHUH KAJIOTO TTIOMEIIECHHUS.

JIoroBop COIMANBHOIO HaiiMa MOJUIeXKHUT odopmieHHIo crenuanucrom Otaena,
OTBETCTBEHHBIM 34 NMPHUHATHE PEIIEHUS, B TEUCHNE 5 KAJICHJAPHBIX JHEH C MOMEHTA IPUHATHUSA
peuieHus 0 NPEeJOCTABICHUH JKUIIOTO TTIOMEILCHHUS.

Crneunanucr Otaena, OTBETCTBEHHBIN 3a IPUHIATHE PEIIECHUS O IPEIOCTABICHUH YCIIyTH, B
JIeHb 0(pOpMIICHHS JJ0TOBOpa 00s13aH YBEIOMHTD 3asBUTEIISI O TOTOBHOCTHU IK3EMILISpa JOrOBOpa B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B TIOJJaHHOM 3asIBJICHUU.

Crnenmanuct Otaena, OTBETCTBEHHBIN 32 MPUHIATHE PELICHUS O MPENOCTaBIECHUN YCIIYTH,
PErUCTPUPYET TOTOBOPHI COLMATIBHOTO HaliMa B CIIEUAIIBHOM PEECTPE JOTOBOPOB.

IIpu oOpamenunu B OTaen Ui NOJTYYEHHUs 3K3EMIUIIpa JOroBOpa COLHMAIBHOrO HakMa
cnenuanuct OTaena, OTBETCTBEHHBIN 3a IPUHATHE PEIICHUS O MTPEAOCTABICHNH YCIYTH:

YCTaHaBIUBAET JUYHOCTb BCEX YYAaCTHHUKOB CHEIKHU 10 JOKYMEHTaM, YIOCTOBEPSIOLIUM
JUYHOCTB;

HaXoAUT c(pOpMUPOBAHHOE JIEJI0 3asBUTENS C UTOTOBBIM JOKYMEHTOM WU 3K3EMIUIIpaMU
JIOTOBOPA COLIMAIBHOTO HaiMa;

3HAKOMMUT 3asBUTEIIS C COACPIKAHUEM BBIJIAaBAEMOI0 JI0IOBOPA;

dbopMupyeT ¢ UCHOJB30BaHUEM MPOrPAMMHBIX CPEICTB pPACHHUCKy O MOJyYeHUHU
JK3EMILIIPA 10r0BOpa;

IIOCJIE YEero BBIJACT 3K3EMIUIAP JOTOBOpPa COLMANIBHOIO Haiima 3asButento. [Ipm stom
3asBUTEIb CTABUT JaTy IIOJIy4eHHUs JIOKYMEHTOB M IOANMCh B KHHUI€ Yy4YeTa BbIIaBACMBIX
JIOKyMEHTOB.

[Ipy monydYeHUM JOrOBOpa COIMAJIBHOTO HaiiMa 3asBUTENb  COOCTBEHHOPYYHO
pacIuchIBaeTCsA BO BCEX HK3EMIUISAPAX JOTOBOPA.

3.6.1. Kpurepuem NpuHATUS PELICHUS SBISETCS HAJIUYHUE PEIIEHUS O IMPEAOCTaBICHUU
YKUJIOTO TIOMEIIECHHUS.

3.6.2. MakcuManbHbI CpPOK HMCIOJIHEHHS aAMUHHCTPAaTHUBHON MPOLIENYpPHI COCTABIIAET 6
KaJICHJIAPHBIX JHEHN CO JTHA BBIJAYM 3aBUTEII0 PEHICHUS O MPEJOCTABICHUH KHJIOTO TOMEIICHMS.

3.6.3. Pe3ynpTaTOM HUCHOJHEHMSI aJMUHUCTPATUBHOW IPOLEAYpPHI SBISAETCS 3aKIHOUYECHUE
JIOTOBOPA COLIMAJIBHOTO HaiMa.

Pe3ynbTar BBINOJHEHHUS AJAMUHUCTPATUBHOM MpoLenyphl (UKCHUPYETCS CIEHUATUCTOM
aMUHUCTPAIIMM, OTBETCTBEHHBIM 34 BbIJAa4y JOKYMEHTOB B IpOorpaMMe perucTpanuu
JOKYMEHTOB aJIMUHUCTPALINH.

Pe3ynpTar BBIMONHEHUS aJIMUHUCTpaTUBHOM mpoueaypsl B MOILl dukcupyercs
cneunanuctoM M®ILI, oTBETCTBEHHBIM 3a Bblady JAOKYMEHTOB B HMH(OPMAIMOHHON CHCTEMe
MOII.

B ciyuae ecnu 3asiBieHHE MOAAHO 3asBUTENIEM B (pOpMe JIEKTPOHHOTO JOKYMEHTa Yepes
Enunelii nmopran rocyIapCcTBEHHBIX M MYHUIMIIAIBHBIX YCIYT, a TakXe IPU HCIOJIb30BAaHUU
YHHUBEPCAJIBbHOM 3JEKTPOHHOW KapThl (pUKcamusi pe3ynbTaTa BBIOJHEHUS aJMUHHCTPATUBHBIX



IPOLETyp OCYIIECTBISETCS B DJIEKTPOHHOM BHJIE.

IV. ®opMBI KOHTPOJIS 32 UCIIOJTHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa

ITopsinok ocyuiecTB/IEHUsI TEKYIIero KOHTPOJIS 32 CO0/II0ieHHeM U HCIIOJTHEHHeM
OTBETCTBEHHBIMH 10JKHOCTHBIMH JIMIAMM MOJI0KEHUH aIMUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTABIeHUS MYHUIIMIIAJIBHON YCJIYTH U HHBIX HOPMATHBHBIX NMPABOBBIX
AKTOB,yCTAHABJMBAIOLIHUX TPeOOBAHMS K NPEJOCTABJIECHUI0 MYHHIIUNIAJILHOMH YCJIYIH, a
TaK’Ke NPUHATHEM UMH pelleHui

4.1. Texymuii KOHTPOJb 32 COOJIFOICHUEM UCITOJIHEHHSI OTBETCTBEHHBIMHU JIOJKHOCTHBIMHU
JUIAMU  TIOJIOXKEHUN HACTOAILLEr0 aJMUHUCTPATUBHOIO PErJaMEHTa M HMHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOMINX TPeOOBaHUS K MPEIOCTABICHUIO MYHHUITUTIATHHOU YCIIYTH,
OCYIIECTBJISIETCS PYKOBOJAUTENIEM aIMUHUCTPAIUH.

Kontponb 3a gestenpHOCTRIO OTAENa MO MPEIOCTABICHUIO MYHHUIIUIIATBLHON YCIyTH
OCYIIECTBIISICTCS 3aMECTUTENIEM PYKOBOAUTENS aIMUHUCTPAIIUH, KypUPYIOLTUM paboTy OTAena.

KoHTposb 3a HCIOTHEHHEM HACTOSIIETO aJMUHUCTPATUBHOTO PETIaMeHTa CICITUATICTaMHI

M®I] ocymectBaserca nupekropom MOLI.

HOpHI[OK U NNEPUHOANIHOCTD OCYIIECTBJICHHUS IMJIAHOBBIX U BHCIUIAHOBBIX ITPOBEPOK
IMOJTHOTHI H Ka4eCTBA NMPEeaA0CTABJICHUS MYHHHHHaJIbHOﬁ yYciayru

4.2. IIpoBepka MOJHOTHI M KaY€CTBA MPENOCTABICHUS MYHULUIIAIBHON YCIYyTH BKIFOYAET
B ce0s MPOBE/ICHUE TUIAHOBBIX M BHETIJIAHOBBIX MPOBEPOK, BBISIBIICHHE U YCTPaHEHHE HAPYIICHUIN
MOpsAKa M CPOKOB TMPEAOCTaBICHUS MYHULUNAIBHON YCIYyT'H, pPacCMOTpeHHE oOpalieHuit
3asBUTENIE B XOJIe MPEJOCTABJICHUS MYHUIMNAIBHON YCIYTH, COJAEpKAIlMX >KajJoObl Ha
pemeHus, neWctBus (Oe3eHCTBHUE) MODKHOCTHBIX JIMI], OCYHIECTBIISIONIUX IPEIOCTABICHHE
MYHMIMIAIBHON yCIIyTH.

[1naHoBBIE TPOBEPKU MPOBOJAATCSA B COOTBETCTBUU C IUIAHOM pabOThl aIMUHUCTPALIUU, HO
He pexe 1 pasza B 3 roza.

BuennaHoBble TNpPOBEpKH NPOBOASTCS B Clydae IMOCTYIUIGHHS B aJMHUHHUCTPALIUIO
oOparieHnit pU3NUeCKUX M IOPUIUUECKUX JIMI] C )KajJo0aMy Ha HapyLIeHUs MX MPaB U 3aKOHHBIX
HUHTEPECOB.

IIpn mpoBepke MOTYT paccMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM
MYHHUIMNAIbHOW  YCIYTHM, WJIM BONPOCHI, CBA3aHHbIE C  KCIIOJIHEHHEM  OTAEIbHBIX
aMMHHACTPATUBHBIX NIPOLELYD.

[lo pesynbrataM HmpOBEpPOK TOJKHOCTHOE JIUIO, OCYLIECTBISIONIEE TEKYIIUH KOHTPOJIb,
JaeT yKa3aHWs IO YCTPAHEHWIO BBISBICHHBIX OTKJIOHEHMH M HApPYIIEHUH M KOHTPOJIHUPYET HX
HCIIOJTHEHHE.

OTBEeTCTBEHHOCTH /I0JLKHOCTHBIX JIMIL 32 PellieHUus  JelicTBus (0e3aeiicTBHA),
NPpUHUMAEMBbIC (OCyHIeCTB.]IﬂeMI)Ie) HMH B X0/I€ IpeAOCTaBJICHUA MyHHHHHaJILHOﬁ yciayru

4.3. Cneuuanuct OTaena HECET MEPCOHAIIBHYIO OTBETCTBEHHOCTh 32 COOJIIO/IEHHE CPOKOB
U TOCJEN0BaTeNbHOCTH ACUCTBUN (aAMUHUCTPATUBHBIX TMPOLEAYp) IMpPH MPEeIOCTaBICHUU
MYHHIMTIATBHON YCIYTH.

MO®II u ero paOOTHUKH, HECYT OTBETCTBEHHOCTh, YCTAHOBIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu:

1) 3a MONHOTY MepenaBaeMbIX aIMUHUCTPAIIMU 3alIPOCOB, UHBIX JOKYMEHTOB, MPUHATHIX
oT 3asButensa B MOLJ;

2) 3a CBOEBPEMEHHYIO Tepefauy aIMUHUCTpPAIMU 3alpOCOB, HWHBIX JIOKYMEHTOB,
MPUHATBIX OT 3asgBUTENsS, a TaKKe 3a CBOEBPEMEHHYIO BbIJAuy 3asBUTETIO0 JOKYMEHTOB,
nepeAaHHbIX B 3TUX Heisix MOLL Otaenom;

3) 3a coOmojgeHHe TmpaB CyOBEKTOB TEPCOHAIBHBIX JAHHBIX, 3a COOJIOJICHUE
3akoHoaarenbcTBa Poccuiickoit denepanuu, yCTaHABIMBAIOIIETO OCOOEHHOCTH OOpaIIeHHs C
nHpOopManuei, T0CTyI K KOTOpOil orpanndeH (heaeparibHbIM 3aKOHOM.



XKanoba Ha HapylleHHE TOpsAKa MPENOCTaBlIEHUs MyHUIUNaIbHON ycmyru MOIL]
paccMaTpuBaeTcs agMUHUCTpatuei. [Ipy 3ToM cpok paccMOTpEHHS JKano0bl HCUUCISETCS CO AHSA
perucTpalmu *anoosl B aAIMUHUCTPALINH.

Iono:xxeHus, xapakTepusywuue Tped00OBaHUA K NOPSAAKY U ()OPMaM KOHTPOJIA 32
HpeIIOCTaB.]IeHI/[eM MyHI/llll/lHa.]H)HOi/i yC.]IyFI/I, B TOM 4YHUCJI€ CO CTOpOHLI rpamzlan,
X 00beINHEeHUI U OpraHu3anuii

4.4, Tpaxnane, IOPUANYECKHE JWIA, UX OOBEAWHEHUS M OpraHU3AINH, B Clydae
BBISIBJICHHUSI (DAKTOB HAPYIICHHUS TOPSAKAa TPEIOCTABICHUS MYHHUIUNATBHOW YCIYTH WU
HEHa/JIeXKAIEro UCIIOTHEHHsI HACTOSIIEro aJMUHUCTPATUBHOIO pPerjaMeHTa BIpaBe 0OpaTUTHCS
C ’kano0oil B aIMUHHUCTPAITUIO, IPABOOXPAHUTEIHHBIC U OPTaHbl TOCYAAPCTBEHHON BIACTH.

OO1iecTBEHHBIH KOHTPOJIb 32 MPEJOCTAaBICHHEM MYHUIMNAIBHON YCIYrH BKJIIOYAeT B
ceOst opraHuW3alio M TMPOBEICHUE COBMECTHBIX MEPOMPUSATHI (CEMUHAPOB, MPOOIEMHBIX
JTUCKYCCUU, «TOPSYMX JIMHUW», KOH(MEPEHIUH, «KPYTIABIX» CTOJIOB). PekoMeHmanuu w
MPEJIOKEHUS TI0 BOIPOCaM MPEAOCTaBICHHUS] MYyHUIIUMAIBLHON YCIYTH, BHIpA0OTaHHBIE B XOJIE
MPOBEICHUS] TAKUX MEPONPHUATUHN, YUYUTHIBAIOTCS aIMHUHUCTpAIMEd, OpraHaMi HCIOJHHUTEIbHON
Bnact PecnyOnuku Komu, mOABEIOMCTBEHHBIMH JaHHBIM OpraHaM OpraHU3alUsMHU,
Y4acTBYIOIIMMH B MpPEIOCTAaBIEHUU MyHUIMNAnbHON yciayru, M®Ll B nanbHelmeit paborte mo
MPEIOCTABICHUIO MYHHIUIIAJIBbHON YCIYTH.

V. JocyneOHblii (BHecy1eOHbIH) MOPSA0K 005KAJTOBAHUA PellleHUI U el cTBUI
(0e3nmeiicTBHUS) Oprana, Npea0CTABIAIONIET0 MYHMIMIIAJIBHYIO YCIYTY, a TAKKe
JAOJKHOCTHBIX JIMI, MYHUIIUNAJIbHBIX CJIYKAIHX

Nudopmanus nist 3assBUTENs 0 €ro NpaBe MOAAaTh KaJ00y Ha pelieHue U (M1H)
aeiicTBue (0e3aeiicTBHE) OpraHa MecTHOro camoynpasJjieHusi Peciyosmmkn Komu u (miim) ero
AOJI’KHOCTHBIX JINL, MyHUIMIAJIbHBIX cayxamux Pecnydiukn Komu npu npenocraBieHun

MYHULIUIIAJIBHON YCIYTH

5.1. 3asBuTenn UMEIOT MpPaBO Ha O00XKaJOBaHWE pEIICHUN, TMPUHATHIX B XOJE
MPEAOCTABICHUS] MYHHUIIMIMIATBHON  YCIyrd, HOEeUCTBUM (Oe3MeHCTBUSI) JOJKHOCTHBIX —JIWIL
aamuHHCcTpanmu, OTaena B 10Cy1e0HOM TOPSIKE.

IIpeamert xai00b1

5.2. 3asBUTENH MOXKET OOPATUTHCA C HKaI000M, B TOM YHCIIE B CIEAYIOUINX CIyYasX:

1) HapymieHWe CpoKa pETHCTpallik  3ampoca 3asBHTENS O  MPEJOCTABICHUH
MYHUIUNAIBHON YCIYyTH, 3ampoca, yKa3aHHoOro B cratbe 15.1 ®DenepaibHOro 3akoHa OT 27 MO
2010 roga Ne 210-®3 «O06 opraHuzalyu NPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMITATBHBIX
yeryr» (nanee — PenepanbHblil 3akoH ot 27.07.2010 Ne 210-D3);

2) HapyllIeHUe CPOKa MPEJOCTABIEHHUS rOCyAIapCTBEHHOM WM MyHUIIMIIANBHOHN yciyru. B
yKa3aHHOM ciydae JocyaeOHoe (BHecyaeOHOoe) 00KaloBaHUE 3asBUTENIEM pEIICHU U JeicTBUi
(6e3meiictBusi) MO®ILI, paboranka M®I] Bo3MOkHO B ciydae, ecnu Ha MODII, pemenus u
neiictBust (Oe3elcTBUE) KOTOPOrO O0XallyroTcs, BO3JIOKEHAa (YHKLHS IO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUITUTIAIBHBIX YCIYT B MOJTHOM 00bEMe B MOPSIKE, OMPEICTICHHOM YaCThIO
1.3 crareu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3;

3) TpeOoBaHmWe Yy 3asBHUTENSI JTOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit dexepannu, HOPMAaTUBHBIMU MPABOBBIMHU akTaMu PecryOmuku
Komu, MyHUIIMITaTbHBIME TIPABOBBIMH aKTaMH IS TPEOCTABIICHHUS] MyHHUIIUTIAIEHONW yCITYTH;

4) oTka3 B TIpHEeMe JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBHIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH TNPaBOBbIMM akTamu Poccuiickon @®enepanny, HOPMATHBHBIMHM IPABOBBIMU
aktamu PecryOnuku Komu, MyHMIMDANbHBIMH MPAaBOBBIMU aKTaMHU IS [PEJOCTaBIICHUS
MYHHUITUTIATEHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPeNOCTAaBICHUM MYHMUMIAIBHOW YCIIyTH, €CIM OCHOBaHMS OTKaza He
MPeIyCMOTPEHBl (hellepalbHBIMA 3aKOHAaMU M TIPUHATBIME B COOTBETCTBHHM C HUMH WHBIMH
HOPMATHUBHBIMU TpaBOBBIMM akTamu Poccuiickoit denepanyy, HOPMaTHUBHBIMH MPaBOBBIMHU
aktamu PecryOnmkn KoMy, MyHHIIMIATbHBIMH TIPAaBOBBIMH aKTaMH. B yKa3aHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOkajJoBaHME 3asBHUTEIEM pEIICHUH W JeicTBuil (Oe3aeiicTBU)



M®II, pabornuka MODI] Bo3MokHO B ciydae, ecnu Ha MODIl, pemeHus u aeUcTBUsS
(Oe3neiicTBUE)  KOTOPOro  OOKAIyIOTCS, BO3JIOKEHa  (PYHKIMS 1O  HPEJOCTaBIICHHIO
COOTBETCTBYIOIIMX MYHHUIIUINAIBHBIX YCIYT B MOJTHOM 00bEME B MOPSIKE, ONPEIEeICHHOM YacThiO
1.3 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHMEe C 3asBUTENS NPU MPEJOCTABICHUN MYHHUIMIIAIbHOW YCIYTH IJIaThl, HE
NPEAYCMOTPEHHOM  HOPMAaTHBHBIMU  INpaBOBbIMM  akramu  Poccuiickoir  Penepauuu,
HOPMAaTUBHBIMM NPaBOBBIMU akTaMu PecnyOnuku Komu, MyHUIIMITaTbHBIMU [TPAaBOBBIMU aKTaMU;

7) OTKa3 aJMUHUCTpAlUU, AODKHOCTHOTO nmna Otnena, MO®ILI, pabotHuka MODII,
OpraHu3alMi, IpeyCMOTPEHHbIX YacThio 1.1. ctaTten 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne
210-D3, unu ux pabOTHUKOB B MCIPABICHUHU JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTte MPeAOoCTaBICHHUS MYHHUIMIMAIBHOM YCIYrM JOKYMEHTax JHu0O HapylleHHe
YCTQHOBJICHHOTO CpPOKa TaKMX MCIpaBieHUd. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe)
o0xaJloBaHUE 3asBUTENEM pelleHud u jedctBuil (OesneiictBusi) MOL], pabotHuka MOIL]
BO3MOJKHO B citydae, eciau Ha ML, pemenus u neiictBus (0e3aeiicTBre) KOTOporo o0xanyrores,
BO3JIO’KE€HA (DYHKIIMS IO MPEIOCTABICHUI0 COOTBETCTBYIOIINX MYHUIIMIAIBHBIX YCIYT B IOJHOM
o0beMe B MopsIKe, onpeneieHHoM yacThio 1.3 crateu 16 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-93;

8) HapylIeHne CpoKa MM MOPsIJIKA BbIIaud JOKYMEHTOB IO pe3yibTaraM MpeaoCTaBICHUs
MYHHIUITAIBHON YCIIyTH;

9) mnpuocTaHOBIEHHE IIPEIOCTABIECHUS MYHHULUINAIBHON YCIYTH, €CIM OCHOBAaHUS
MIPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (eiepanbHbBIMU 3aKOHAMH U IPUHATHIMH B COOTBETCTBUU
C HUMH MHBIMH HOPMaTHBHBIMHU NpaBOBBIMM akTamu Poccuiickoii denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamu Pecrybnmuku Komu, MyHUIMNaNbHBIMHM MPaBOBBIMU akTaMHu. B ykazaHHOM
ciydae jgocyneOHoe (BHecyneOHOe) oOkaloBaHHME 3asBUTENEM pPEIICHUH W JeHCTBUI
(6e3neiicTBuss) MOILI, padotHmka MO®IL] Bo3moxHO B ciydae, ecnu Ha MODII, pemenus u
neiictBus (0Oe3eiCTBHE) KOTOPOro OOXKATYIOTCS, BO3JOKEHA (YHKUHUS IO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIUINAIBHBIX YCIYT B MOJTHOM 00bEME B MOPSIKE, ONPEIEeICHHOM YacThiO
1.3 crateu 16 ®DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3.

(6 peod. nocmanoseHus AOMUHUCIPayuu 20poocko2o okpyea «Bykmwiny om 17.08.2018 Ne
08/935)

Oprasbl MeCTHOT0 caMOYNIPABJIEHUS] M YIIOJTHOMOYEHHbIE HA PAcCMOTPEHHUE KAT00bI
JAOJIZKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a

5.3. XKanoba nmonmaercs B MUCbMEHHOUN (popme Ha OyMa)kKHOM HOCHUTEINE, B JIEKTPOHHOM
dbopMe B aIMUHUCTPAIMIO, MPEAOCTABISAIONIYI0 MYyHHIMIAIbHYIO yciyry, MO®OIL] nubo B
COOTBETCTBYIOIIMI OpraH TrocyaapcTBeHHOW Biactu PecrmyOmumkun Komm, —sBisroruiics
yupenaurenem MOILl, a Takke B OpraHum3ainuu, NpeAyCMOTpeHHble dacThio 1.1 crtatbu 16
OenepansHoro 3akona ot 27.07.2010 Ne 210-®3. YKamoOsl Ha pemeHuss W JICHCTBUA
(6e3nelicTBHE) PYKOBOAUTENS aJIMUHHUCTPALMU, MPEIOCTABISIONIETO MYHHIIUNAIBHYIO YCIYTY,
paccMaTpuBalOTCA HEMOCPEICTBEHHO PYKOBOJWUTENEM aJMUHUCTPALMU, MPEI0CTABIISIONIErO
MYHHIMNATBHYI0 ycnyry. JKamoOwsl Ha perneHus U jaelictBus (Oe3neiictBue) pabotHuka MOI]
nonatorcsa pykosoautento 3troro M®IL. JKanoObr Ha pemenus u aeiicteus (6e3aeiictsue) MOL]
nonatorca yupeautento MOL[ wnu JOMKHOCTHOMY JIHILY, YIOJTHOMOYEHHOMY HOPMATHBHBIM
npaBoBbIM akToM PecmyOmumkn Komu. JKamoOpr Ha pemieHus u nedictBusi (Oe3neiicTBHe)
pabOTHUKOB OpraHU3aIui, MPeIycMOTPEeHHbIX YacThio 1.1 ctatbu 16 deaepanabHOro 3aKkoHa OT
27.07.2010 Ne 210-®3, nogaroTcsi pyKOBOAUTENSM 3TUX OpTraHU3alHil.

(68 ped. nocmanosieHUs AOMUHUCIPAYUU 20poOcKo2o okpyea «Bykmuuy om 17.08.2018 Ne
08/935)

Ilopsinok nogxaum M pacCMOTPEHMS KAJI00bI

54. JKanoba w©Ha pemeHus u  jgedctBus  (Oe3nmelicTBHME)  aIMUHUCTpALUH,
MIPEIOCTABIIAIOIIEN MYHUIIMIIAIBHYIO YCIYTY, AJODKHOCTHOrO juna OtTaena, npeJocTaBisoLEro
MYHHUIMNAJIbHYIO YCIYTy, MYHUIMIAIBHOTO CIIY)Kalllero, pPYKOBOAWUTENSl aJIMUHHUCTPALIUH,
MIPEOCTABIISAIONIET0 MyHUIIMIAIBHYIO YCIYTY, MOXET ObITh HalpaBJieHa mo noute, uepes MPLI, ¢
MCIOJIb30BaHNEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTH «VHTepHeT», opuIuaibHOro



caiiTa aJAMMHUCTpAllUM, MPEAOCTABISAIONIE MYHHMIMIAIbHYIO YCIyry, €IWHOTO IopTajia
rOCYJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT JIMOO PErHOHAIBHOIO MOpTaja rocylapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT, a TAaK)K€ MOXKET ObITh MPUHSATA MIPH JIMYHOM Npueme 3assurens. JKamnoda
Ha pemieHus u nedctBus (6e3neiicteue) M®DII, pabotnuka M®I] MoxeT ObITh HampaBlieHA IO
[ouTe, C HCMOIb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn  «HTepHeT»,
ounmansHoro caiita M®LI, eanHOro noprajia rocyJapCTBEHHBIX U MYHUIMIIATBHBIX YCIYyT JTH00
PErHOHAILHOTO TOpTajla TOCYJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, a Takke MOXeT ObITh
NpUHATA TIPU JIMYHOM Tpueme 3asBurens. JKanoba Ha pemeHus MU JeiictBust (6esneiicTBue)
OpraHu3alyi, Ipe1yCMOTPEeHHBbIX 4acThio 1.1 craten 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3, a Takke HUX PaOOTHUKOB MOXET OBbITh HampaBlieHa MO TOYTe, C MCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHEeT», OQHUIMANBHBIX CaWTOB ATHX
OpraHM3alii, €JIWHOTO TMopTaja TOCYJAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIyr JIHOO
PErHOHAIBHOTO TOpTajla TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, a Takke MOXeT ObITh
MIPUHSATA [P JIMYHOM MPUEME 3asBUTEIIS.

(6 ped. nocmaHoGieHUss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwiny om 17.08.2018 Ne
08/935)

5.5.Kanob6a nomxkHa comepxarh:

1) HanMeHOBaHWE OpraHa, MPEeIOCTABIIAIOIIEI0 MyHULUIAIBHYIO YCIYTY, AOKHOCTHOTO
JMIa OpraHa, MPeI0CTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JIN00 MyHUIIUIIAIIBHOTO CIyXalllero,
M®ILI, ero pykoBoautens W (wnu) pabOTHUKA, OpraHM3alui, MPEeIyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16  ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3, ux pykoBomuteneit u (Wim)
pabOTHUKOB, pelIeHus U AehcTBUS (Oe31eHCTBIE) KOTOPBIX 00KaTYIOTCS;

(6 ped. nocmaHoGieHUuss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwiny om 17.08.2018 Ne
08/935)

2) dbamunnio, UMs, OTYECTBO (TIOCIIEIHEE - IPU HAJIMUUH), CBEJCHHSI O MECTE KHUTEIbCTBA
3asBUTEIIS - PU3UUECKOTO JIHIIA JTUO0 HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKJICHHS 3asiBUTEIA -
IOpUJIMYECKOTO JIMIA, a TaKXke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYMK) M MOYTOBBIM ajjpec, Mo KOTOPBIM JOJDKEH OBITh HarpaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKamyeMbIX peHICHUAX U JelcTBUsAX (Oe3neiicTBuM) opraua,
MPEIOCTABIIAIONIET0 MYHUIIUIIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIAa OpraHa, Mpel0CTaBIISIONIEro
MYHULUNAIBHYIO YyCIOyry, Ju00 MyHHMIUNAIbHOrO ciysxkamero, MO®ILl, pabGorHuka MOII,
OpraHu3alMi, IpeyCMOTPEHHbIX YacThio 1.1 cTtaten 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3, ux pabOTHUKOB;

(6 ped. nocmaHoGieHUuss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwiny om 17.08.2018 Ne
08/935)

4) noBoAbl, HA OCHOBAHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHHEM U JEeHCTBUEM
(Oe3neiicTBuEM) opraHa, HpeJOCTABISIOUIETO MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
OopraHa, MNpeAOCTaBISIONIET0 MYHHIMIAIBHYIO YCIyry, Ju00 MYHHMIMIIAIBHOTO CIIYKAallero,
M®II, paborHuka MO®DIL], opranuzammii, npeaycMOTpeHHBbIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa or 27.07.2010 Ne 210-®d3, ux pabOTHHKOB. 3asBUTEIEM MOTYT OBITh
NPEJCTaBICHbl JOKYMEHTHl (IIPU HAJIMYUM), MOATBEPXKIAIOIIME JIOBOJbI 3asBUTEINSA, JHOO HX
KOIUH.

(6 ped. nocmanosneHus aOMUHUCIPayuU 20poocko2o okpyea «Bykmwiry om 17.08.2018 Ne
08/935)

5.6.B ciyuae ecnm xanoba mojaercs yepe3 MpeJCTaBUTENs, UM TaKXkKe MpeCcTaBiseTcs
JIOKYMEHT, TOATBEPKAAOMINN TTOJITHOMOYHMS Ha OCYIIECTBIECHUE COOTBETCTBYIONIIME JNEHCTBUU. B
KayecTBE JIOKYMEHTa, IOJATBEPXKAAIOLIET0 TOJHOMOYMS  TPEACTaBUTENsS, MOXKET OBbITh
MIpeJICTaBJICHA:

a) odopmieHHas B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTH (17151 (PU3MUYECKUX JINI);

6) odopmieHHas B COOTBETCTBUM C 3aKOHOAaTeNbCcTBOM Poccuiickoit dDenepanuu
JIOBEPEHHOCTh, 3aBEpEHHAas MeYaThIo 3asBUTENS U MOJANUCAHHAs PYKOBOAUTEIEM 3asBUTEINS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOIMTENIEM JIMLOM (IS FOPUAMYECKHX JIULT);



B) KOMNMs pelIeHHs O Ha3HaueHUu wWin o0 u30paHuu MO0 MpHKaza O Ha3HAYEHUU
(U3MYeCKOro JuIla Ha JI0JKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (pu3nyeckoe JUIo o0aanaer
MIpaBOM JIeHCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.7. Tlpu mnoctymnennn xamnoObsl uvepe3 MOILI, obecreunBaeTcst ee Tmepenadya 1o
3alUIICHHON HMH(OPMALMOHHON CHCTEME WU KYphepCKOW JIOCTaBKOM B aJIMUHUCTPALUIO B
MOPSIIKE M CPOKHU, KOTOPBIE YCTaHOBJICHBI COIJIALICHMEM O B3aumojenctsuu Mexay MOI[ u
aJIMMHUCTpAalMeN, HO HEe TI03/IHEE CIEIYIOIIEero pabovyero HS CO JHS MOCTYIIJICHUS jKaa00Bbl.

[Ipu mocryruiennun xano0el yepe3 ML, cneumannct M®IL] peructpupyer xaioly B
nHpopmanmonHoi cucreMe M®IL] ¢ mpucBoeHNEM Xamobe PerucTPallMOHHOTO HOMEPA U BBIIAET
3asBUTEIIIO PACIIUCKY B MOJyYEHHUH KaJO0bI, B KOTOPOU yKa3bIBACTCS:

MECTO, JaTa U BpeMsl Ipuema >kaino0bl 3assBUTEIIS;

(bamunus, UMs, OTYECTBO 3asBUTEIIS;

NepeYEHb MPHUHSTHIX JOKYMEHTOB OT 3asBUTEIIS;

(bamunus, UMs, OTYECTBO CIIELUAINCTA, IPUHSBIIETO XKaJo0y;

CPOK pacCMOTpEHMsI >KajoObl B COOTBETCTBUU C HACTOALIUMM aJIMHHHUCTPATHUBHBIM
perIaMEeHTOM.

5.8. B ciyuae ecnu xanoba mojaHa 3asBUTENEM B OpraH, B KOMIETEHIIMIO KOTOPOTO He
BXOJIUT MPHUHATHE pEIICHUS MO kajole, B TedeHue 3 pabouux JHEH co JHSA ee perucTpaunuu
yKa3aHHBI OpraH HampaBisieT *ajloOy B YINOJHOMOYEHHBINI Ha €€ pacCMOTpPEHHE OpraH U B
MUCbMEHHOU (hopMe MHDOPMUPYET 3aBUTEIIS O MEPEHANPABICHUH 5KaJI00bI.

[Ipu »>TOM CpoK paccMOTpeHHs KaloObl MCUHUCISETCS CO JHS PETrUCTpallid >KajoObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OPraHe.

5.9. B cmyudae ycTaHOBJIEHHS B XOJI€ WIM IO pe3yJbTaTaM pacCMOTPEHMsS >KaJoObI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPABOHAPYILIECHUsS WIH IPECTYIUIEHUs IOJKHOCTHOE
JMIO, HAJEIEHHOE MOJHOMOYHMSIMH I0 PAaCCMOTPEHHIO kajlod He3aMeIUIMTEIbHO HamlpaBisieT
HMMEIOIIMECS MaTEPUAIIBI B OpPraHbl IPOKYPATYPHI.

Cpoku paccMOTpeHHs KaJI00

5.10. XKamoGa, mocTynuBmIas B  aJIMUHHCTPALMIO, TOAJEKUT  PACCMOTPEHHUIO
JOJKHOCTHBIM  JIMIIOM, HAJIEJICHHBIM IOJIHOMOYHMSMHU [0 PACCMOTPEHHUIO >KajJo0 B TeueHue
NATHaaUaT pabouumx JHEH co JAHA ee perucTpaluu, a B cllydyae OO0XKaJOBaHHUS OTKaza
JOJKHOCTHOTO JIUIA aJIMUHUCTPALMU B MPUEME TOKYMEHTOB Yy 3asBUTENs JTUOO0 B UCIPABICHUU
JIOMYIIEHHBIX OMNEYaTOK M OIMIMOOK WM B ciydae OOKaloBaHHMsS HApYIICHHs YCTaHOBIIEHHOTO
CpOKa TaKWX MCIIPABJICHUH - B TEUEHHE MSTU pabounX JHEN CO JHS €€ PEeruCTpaltu.

Ilepeyennb ocHOBaHMI /151 IPHOCTAHOBJIEHUS] PACCMOTPEHUS KAJI00bI B CiIy4dae, eciiu
BO3MOKHOCTh NPHOCTAHOBJIEHUSI NPeAYCMOTPeHAa 3aKOHOAATEJHLCTBOM  POCCHHCKOM
Denepanuu

5.11. OcHoBaHus U1 IPUOCTAHOBJIEHUSI PACCMOTPEHUS Kajlo0bl HE MTPEyCMOTPEHBI.
PesynbTaT paccMoTpeHust #&ano0bl

5.12. Tlo pe3ynpTaTaM pacCMOTPEHHUS KajloObl aIMUHHUCTpAIMCH TMPUHUMAETCS OJHO W3
CIIEYIOLUX PELICHUN:

1) ynomierBopuTh >kajnoly, B TOM uucie B ¢GopMe OTMEHbI NPUHSATOTO pelIeHus,
UCTpaBJICHUs JAONyHIeHHBIX OTOenoM orneyarok M OMMOOK B BBUIAHHBIX B pe3yJbTare
MIPEIOCTABIICHUS] MyHHUIIMITAJIbHON YCIIYTH JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB,
B3UMaHME KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHU IIPAaBOBBIMU aKTaMu Poccuiickoin
@enepanyi, HOPMATHBHBIMU MpaBOBbIMH akTamMu Pecnyonmuku Komu, MyHHUIIMDANBHBIMU
MIPaBOBBIMHU aKTaMH, a TAaKXkKe B HHBIX (popmax;

2) oTKa3aTh B yJIOBJIETBOPEHUH KaJIOObI.

5.13. AQMHUHUCTpAIHs OTKa3bIBAET B YAOBJIETBOPEHUH XKaJIOOBI B CIEAYIOUINX CIyYasX:

a)HaJMuMe BCTYNHUBIIETO B 3aKOHHYIO CHIIy pEUIeHHs CyAa, apOMTPaXHOro cyja Io
Kaso0e 0 TOM ke MpeIMEeTe U IO TEM e OCHOBAHMSM;



0) momada >kajoObl JIMIIOM, MOJHOMOYMSI KOTOPOTO HE IOATBEPXKAEHbI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu;

B HaJW4He pEUICHUs Mo >kajobe, MPUHATOrO paHee B COOTBETCTBHUU C TPEeOOBAaHUSIMHU
HACTOSIIIETO aIMUHUCTPATUBHOIO PErIaMEHTa B OTHOLICHUHM TOTO K€ 3asBUTENS U MO TOMY XK€
MIpeIMETY >Kano0bl.

5.14. AiMuHUCTpalKs BIpaBe OCTABUTH kao0y 0e3 0TBeTa B CIEAYIONIUX CIydasx:

a) HaTM4he B jKajgo0e HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUH, YIPO3 KU3HH,
3I0POBBIO Y UMYIIECTBY JIOJBKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €T0 CEMbHU;

0) OTCYTCTBHE BO3MOXHOCTH IMPOYUTATh KaKYIO-JIMOO YacTh TEKCTa KajaoObl, (haMHIInIO,
¥Ms1, 0TYECTBO (TIpY HAJIMYMH) U (W) TIOYTOBBIH ajipec 3asiBUTENs, yKa3aHHbIC B kKalooe.

Ilopsinok uHpopMUpoOBaHNS 3aIBUTEJISA 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

5.15. He no3aHee qHs, CASAYIOMIETO 3a JHEM MPUHATHUS YKa3aHHOTO PEUICHUS, 3asIBUTEIIO
B MHCHBMEHHOW (opMe W MO KEITAHWIO 3asABUTENS B DJJIGKTPOHHON (opme HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS JKaTO00BI.

IHopsiiok 00xkxa10BaHuA pPeLIEHUs 110 Kan00e

5.16. B cimyuae Hecoriacus ¢ pe3yJibTaTaMH JOCYAEOHOTO OOKaloBaHMs, a TAaKKe Ha
Tr000# CTaMy PacCMOTPEHHUsI CITOPHBIX BOIMPOCOB 3asBHTENb MUMEET MPaBO OOPATUTHCS B CyI B
COOTBETCTBHUH C YCTAHOBJICHHBIM JICHCTBYIOIUM 3aKOHOIATEIIbCTBOM MOPSAKOM.

IIpaBo 3asBUTENA HA MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, He00X0AUMBIX JIJIf
000CHOBAHMSA M PACCMOTPEHHUS KAJT00bI

5.17. 3agButens BIOpaBe 3ampaliuBaTh U MOJAy4aTb HMHQOpPMAIMIO M JIOKYMEHTHI,
HE00XO0IUMBIE JJ11 0OOCHOBAaHUS M PACCMOTPEHUS KAJIOOBI.

Cnoco0b1 nHGOPMHUPOBAHMSA 3asIBUTEJISI O MOPSIKe MOJAYU U PACCMOTPEHUS KAT00bI

5.18. Undopmanus o mopsiake Mojauu U pacCCMOTPEHHS KaJI00bl pa3MelaeTcs:

Ha HH()OPMAITMOHHBIX CTEHAAX, PACIIOJIIOKEHHBIX B aAMUHUCTpaIuu, B MOILI;

Ha opUIHMATBHBIX caiiTax agMuHucTparuu, MOL];

Ha TopTajiaX rOCyAapCTBEHHBIX M MyHULIMIAIBHBIX YCIyT (PYHKIIHIA);

Ha anmnapaTHO-IIPOrpaMMHBIX KOMIUIEKcax — IHTepHET-KHOCK.

5.19. Undopmaruio o mopsake mojadu U pacCMOTPEHHUS KaJI0Obl MOYKHO MOJIYUUTh:
MOCPEJICTBOM Tele(OHHOU CBS3U MO HOMEpY agMuHUcTparun, MOL];

MOoCpeACTBOM (haKCUMUIIBHOTO COOOIICHHUS;

IIPY JIMYHOM OOpallieHuu B aaMuHucTpaiuio, M®ILI, B ToM yucie no 3JeKTpOHHOM MouTe;
IIpH MMICbMEHHOM 00paIieHny B agMuHKUCTpanuo, MOL];

MyTeM IMyOJIUYHOTO HH(POPMHUPOBAHUSI.



ITpunoxenue Ne 1

K aAMUHUCTPATUBHOMY PCIIIaMCHTY

MPEIOCTABICHUS] MYHUIIMTIATLHON yCIYTH
«IIpenocrasieHue rpaxxJaaHam o J0roBopam COUMaJIbHOr0 HauMa
KHUJTBIX TIOMEIICHU MYHHUIIUTAIEHOTO KUJIHIITHOTO (POHIa»

O0mas nadopmanys 00 AAMUHHCTPALMH TOPOICKOr0 OKpyra « ByKkTbLm»

ITouToBBIN anpec s HaPABJICHUS
KOPpPECHOHIEHIIUU

169570, Pecniy6imka Komu, . BykThun,
yi. Komcomonbckas, 1. 14

DaKkTUYECKHUN aIpec MECTOPACIIONIOKEHNUS

169570, Pecniybnuka Komu, r. BykTtein,
yi. Komcomonnckas, 1. 14

AJpec 3JIeKTPOHHOM MOYTHI aAMUHHUCTPAIIH
TOPOJCKOT0 OKpyTa «ByKThLI» 114
HaNpaBJIeHUs] KOPPECTIOHACHIINH

uprav(@mail.ru

TenedoH amnst cipaBoOK aAMHHUCTPAIINH
TOpPOJICKOro OKpyra «ByKTeum»

(882146) 2-22-62, 2-12-72

TenehoHbI OT/IEIOB UM UHBIX CTPYKTYPHBIX
noApa3eaeHUI

(882146) 2-22-62 (n011.26,29)

OdunmanbHblii caiiT B cetn «MHTEpHETY

www.vuktyl.com

®.1.0. n.0. pyKoBOIUTEN aAMUHUCTPALIUH
TOpPOJCKOT0 OKpyra «ByKTeum»

Wnpucosa I'yneHapa PenatoBHa

I'paduk padoThl aAMMHHCTPALIMN F'OPOJACKOT0 OKpyra « ByKThL»

JleHb Heneu Yacol padoTsl (00e1eHHbIN NepepbIB) Yacel npueMa rpakiaH
TloHenenpHUK 8:30 mo 17:15 9:00 no 17:00
00e/IeHHBIN TIepephIB: 00eIeHHBIN TIepephIB:
c 12:45 no 14:00 c 12:45 no 14:00
Bropuuk 8:30 o 17:15 9:00 o 17:00
00€ICHHBIN TIEPEPHIB: 00€ICHHBIN TIEPEPHIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cpena 8:30 mo 17:15 9:00 no 17:00
00€e/ICHHBIN TIEPEPBIB: 00€eIeHHBIN TIEPEPBIB:
¢ 12:45 no 14:00 c 12:45 no 14:00
Yetsepr 8:30 mo 17:15 9:00 mo 17:00
00eIeHHBIN TIepephIB: 00eIeHHBIN TIepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
IIatanna 8:30 mo 15:45 9:00 mo 15:30
00€e/IeHHbIN TIepEePhIB: 00eIeHHBIN TIEPEPHIB:
¢ 12:45 no 14:00 c 12:45 no 14:00
Cy0660Ta BBIXOJHOU J€HD BBIXOJIHOH J€Hb
Bockpecenne BBEIXOJHOM JIEHD BBEIXOJHOM JICHb

Oomas nndopmanus o0 oTaese MO CONUATBHON MOTUTHKE AAMUHUCTPALIMHA T'OPOACKOT0

okpyra « BykrbLim»

ITouToBBIN agpec A HaIIpaBICHUS
KOPpPECHOHICHIIUU

169570, Pecniy6nmka Komu,
r. BykTbui, yi. KomcoMmonbckas, 1. 14

DaKTUYECKUI apec MECTOPACIIONOKEHUS

169570, Pecniy6nmka Komu,
r. BykTbui, yi. KomcoMonnckas, 1. 14

AJpec IeKTPOHHOM MOYTHI JJIs HalpaBIeHUS

KOPPCCIIOHACHIUH

uprav(@mail.ru

Tenedon ns cnpaBok

(882146) 2-22-62



mailto:uprav@mail.ru

TenedoHs! 0T/IET0B WM UHBIX CTPYKTYPHBIX
NOAPA3AEICHUN

(882146) 22262 (106.26,29)

Odunmanbupliii caiiT B cetn «MHTEpHET» (€Cin
UMEETCs])

www.vuktyl.com

®.1.0. HavyagpHUKa OTAEIA IO COMATBHON
MOJINTUKE AJIMUHHUCTPALIMU TOPOJICKOTO OKpyTa

Ko3snosa Kaponuna CepreeBna

«BykThUD)

I'pa¢puk padoTsl oTAENA 0 CONUATBHON MOJTUTHKE AAMHHUCTPALIMHA TOPOACKOT0 OKpyra « BykToLm»

[Jenb Henenu Yacel paboTel (00e1eHHbII Yacsl mpuema rpaxaad
NepephIB)
[lonenenbHUK ¢ 8-30 no 12-45 ¢ 9-00 no 12-45
¢ 14-00 no 17-15 ¢ 14-00 mo 17-00
Bropuuk ¢ 8-30 o 12-45 ¢ 9-00 no 12-45
¢ 14-00 no 17-15 ¢ 14-00 mo 17-00
Cpena ¢ 8-30 mo 12-45
¢ 14-00 no 17-15
YerBepr ¢ 8-30 no 12-45
¢ 14-00 mo 17-15
IIsaTHNnA ¢ 8-30 mo 12-45
c 14-00 go 15-45
Cy660Ta BBIXOJTHOM
Bockpecenne BBIXOHOM

Oo0mas nHpopManus 0 MYHHIIUTIAJIHHOM ABTOHOMHOM Y4pe:KIeHHH
«MHOropyHKUMOHAJIBHBIN LHEHTP NPeI0CTABJIEHUS rOCYAAPCTBEHHBIX U MYHHIIUNIAJIbHBIX

YCJIYyD» TOPOACKOro oKpyra «Bykrsup (nanee - M®II)

[TouToBBIN agpec s HAPaBICHUS
KOPPECHOHACHIINH

169570, Pecnybnuka Komu, r. Byktbui,
yi. [Ilmonepckad, 1. S5a

DaKTHYECKUI apec MECTOPACIIONOKEHHUS

169570, Pecnnybnuka Komu, r. Byktbun,
yi. [Tmonepckad, 1. S5a

AJlpec 3JIEKTPOHHOM MOYTHI JIJIs1 HAIIPABJICHUS
KOPPECHOHIECHIIUU

vuktyl@mydokuments11.ru

TenedoHs! 0T/IETOB WM UHBIX CTPYKTYPHBIX
Mo Apa3IeJICHUI

(882146) 2-29-14

OdunmanbHbpIii caliT B cetn IHTEpHET

www. vuktyl. mydokuments11.ru

®.J.0. nupexkropa MDI]

Koctopuuuenko Csetnana BukropoBHa

I'pa¢duk paGoTsl mo npuemy 3asiButesieil Ha 6aze MDI|

JeHb Henenu Yacsl padoThl Yacel npuema rpaxkian
ITonenenpHUK 09:30 mo 17:00 10:00 mo 16:00

0e3 mepepriBa Ha 00e] 0e3 mepephIBa Ha 00e]T
Bropnuxk 11:00 mo 19:00 12:00 mo 19:00

0e3 mepepriBa Ha 00e] 0e3 mepeppiBa Ha 00e]
Cpena 09:30 o 17:00 10:00 mo 16:00

0e3 mepepriBa Ha 00e] 0e3 mepepriBa Ha 00e]
YerBepr 11:00 no 19:00 12:00 no 19:00

0e3 mepepbriBa Ha 00e] 0e3 repeppiBa Ha 00e]
[Tarauna 09:30 o 17:00 10:00 oo 16:00




0e3 mepephiBa Ha 00e]

0e3 repeppiBa Ha 00e]

Cy6060Ta

BBIXOJIHOU JICHB

BBEIXOJHOM JIEHD

Bockpecenne

BBEIXOJIHOU JIEHD

BBIXOJIHOU JIEHD




[Tpunoxenune Ne 2
K a[MAUHHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIECHNS MYHULIUIIAJILHON YCIIyTH
«lIpenocraBnenue rpaxkgaHaM o 10roBopaM COLMAIBHOIO HaliMa
KHUJIBIX TOMEIEHNI MyHUIIMTIAIIBHOTO )KUIIUIIHOTO (HOHIa»

| No 3anpoca
Opran, 00pabaThIBaOIINI 3aIIpOC HA
MPEIOCTaBIICHUE YCIYTU
JdanHble 3asaBUTEISI
Damunus
Nmst
OTtyecTBO
Jata poxxaenus
JJOKyMeHT, y10CTOBepPSIIOIIMA JIUYHOCTD 3asiBUTEJIS
Bun
Cepust Homep
Boigan Jlata BBITAUH
AZipec perucTpauyu 3asiBUTEJIsl
Nunexc Pernon
Paiion Hacenennblil myHKT
Yiuua
Jlom Kopryc KsapTupa
AZpec MecTa ’KUTEIbCTBA 3asiBUTEJISA
Nunexc Pernon
Paiion Hacenennbiil myHKT
Yiuua
Hom Kopmyc KsapTupa
KonTakTHBIE
JaHHbIE
3ASBJIEHUE
IIpowry

IIpencraBiieHbl ciieayiomme 10KYMEeHTbI
1
2
3

Mecro nosmydeHust pe3yapraTa
IIPEIOCTABIICHUS YCIYTU

Crnioco6 nonyuyeHus pe3ynbrara

JlanHble mpeacTaBUTEIA (YIIOJJTHOMOYEHHOTO JIHIIA)

damunusa

Nmsa

OT4YeCcTBO

Jlata poxxnenus




JOKYMEHT, y10CTOBepPAIOIIMIA JJUYHOCTD NPEJICTABUTE/Is (YIIOJTHOMOYEHHOI0 JINIA)

Bung
Cepus Howmep
Briman ?IaTa BbIIAYH
Aqpec perucTpanuu npeacTaBuTelIsi (yNoJJHOMOYECHHOTIO JIHIIA)

Nuanexc Pernon
Paiion Hacenennblil myHKT
Yiuna
oM Kopryc Ksaptupa

AZlpec MecTa KUTEJIHLCTBA NpeacTaBuTe /s (YIOJTHOMOYEHHOT 0 JINLA)
WNunekc Pernon
Paiion HacenenHbli myHKT
VYiuna
oM Kopmyc Ksaptupa
KonTakTHbIE
JAaHHbIE

Jlata [Toanmucs/®NO



[Ipunoxxenne Ne 3
K JMUHUCTPAaTUBHOMY PEIVIAMEHTY
IIPEIOCTABIECHNS MYHULIUIIAJILHON YCIIyTH
«IIpenocraBiaeHue rpaxkaaHam 1o J0roBOpaM COLMAIbHOIO HaliMa
KHUIIBbIX HOMeH_[eHI/Iﬁ MYHHUIUIIAJIBHOT'O JKUJIUITHOT'O (i)OHlIa»

BJIOK-CXEMA _
HPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCIYI'H

IIpHeM H perHCTPAIHA 3AfBIeHHT 0
TIpe ZOCT AT HIH MY HHL FIIATEH OF
VCIyTH

-

OcymecIBIeHHe MEKBE I0MCTBEHHOID
HH (JOPMATHOHHOT O B33 MOTHC TEHA B
PaMEaX Mpe I0C TARTEHHA
MYHHIHNATBHOH YCIyTH

Tpedyerca ocymec IBIeHHEE
Me#E T 0MCTEEHH 0T0 HHO OpMAITH OHHOT O
B3AHMOIEHA CTEHT

IogroToma B HaNOpPABTEHHE
MEREBETOMCTEEHHEIX 3ANIPOCOR

{

Ja

[IpEEATHE pe e T O IpeJocT aBIeHIE

o] MYEH IHITATE HOR VCIyTH HITH peill eHH & [TomyTesEe OTBETOR HA
4 00 0THA3e B IPeTOCTARIEHHH MERBET OMCTBEHHEE 3 AIPOCE
MYHHIHIATEHOH YeIyTH

Pememne 00 oTKaie BOPEIOCTABIEHHH
MYHHITHIATBHOH VCIIYTH

WMeroTca OCHOBAHHT 119 0THAA B
Ipe I0CTABIEHHH MYHHI HIATER Of YCTyT

Pemense o npeocTapne EHE
MYHE ITHITATH HOf YCIyTH

BEIIFa 3aMEHTETO PeIyIETATA
pe JOCTABTEHHT My HHITHIT ATEHOH
VCIyTH

+

. 4

3aKIHoUe HHE I0TOBOPA




