INOCTAHOBJIEHHUE
aIMHHHUCTPALMH TOPOACKOro OKpyra «BykTsLm»

ot 08 urons 2016 r. Ne 06/139

Od¢opmiieHue JOKYMEHTOB 110 00MEHY *KWJIBIMU MOMeIIeHUSIMA MYHUIIUIIATbHOTO
JKUJINIIHOTO oHIa

(6 ped. nocmanosneHuUs AOMUHUCIPAYUU 20POOCKO20 OKpYea « Bykmuiiy
om 17.08.2018 Ne 08/934, om 29.04.2019 Ne 04/426)

B nemsax peanuzanuu tpedoBanuii @enepanabHoro 3akoHa ot 27 urons 2010 roga Ne 210-03
«O0  opraHuzalMM  TPEAOCTaBICHHUS  TOCYIAPCTBEHHBIX W MYHHUIUMNAIBHBIX  YCIYD»,
pacnopsbxenust [IpaBurensctBa PecnyOmuku Komu ot 03 ampens 2017 roma Ne 156-p «O6
YTBEP>KICHUH TUIIOBOTO (PEKOMEHI0BAHHOTO) MEPEUHs MYHULIUIIATIBHBIX YCIIYT, IPEI0CTaBICHHE
KOTOPBIX OCYIIECTBIISCTCS MO MPUHLHUIY «OAHOTO OKHA», B TOM YUCII€ B MHOTO(YHKIIMOHAIBHBIX
LEHTpaxX MPeAOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIUNAIbHBIX yciyr B PecmyOmuke Komu, c
yKa3aHHMEM  OpraHoB  HCIONHUTENbHOM  Biacth  PecnyOnuku  Komu, — Kypupyrommx
COOTBETCTBYIOLIIEE HANpaBiICHUE AEATEIbHOCTH, U NMPU3HAHUU YTPATUBIIMMHU CHIy HEKOTOPBIX
pacniopsbkenuit  IIpaBurensctBa PecnyOnmuku  Komm», 1OCTaHOBIEHUS — aJMUHHUCTpAIMU
MYHUITATIAIEHOTO paiioHa «Bykteumy ot 25 saBapst 2013 roga Ne 01/87 «O Ilopsiake pa3spaboTku
U YTBEP)KICHUS aJMUHUCTPATUBHBIX PEIIAMEHTOBY» aJMHHUCTpPALUS TOPOACKOTO OKpyra
«ByKTBUD» IOCTaHOBIIAET:
(6 ped. nocmanosneHus aOMUHUCIPayUU 20poocko2o okpyea «Bykmwiry om 17.08.2018 Ne

08/934)

1.YTBepAUTh aIMMHUCTPATHBHBIN pPErJIaMEeHT IPEOCTaBICHUS MYHULUNATbHON YCIyTH
«OdopmiieHre TOKYMEHTOB MO0 OOMEHY KMJIBIMU MOMEIIEHUSIMU MYHHUIIMIIAJbHOTO >KUIIUIIHOTO
(oHIa» COTrNTaCHO MPUIIOKEHUIO.

2.Hacrosiliee MNOCTAaHOBJIEHHWE BCTYNMAEeT B CHIIYy CO JHS TOANUCAHUS WU TOJJICKUT
OIyOJIMKOBaHUIO (0OHAPOIOBAHUIO).

3.KoHTposnb 3a ucroiHeHnEM HACTOSIIETO MMOCTAHOBJICHHS OCTaBJISIO 32 COOOI.

H.o. pykoBoauTENS aIMUHUCTPALUN
TOPOJCKOro OKpyra « ByKTem» I'.P. Unpucosa



YTBEPXJEH
MOCTAHOBJICHHEM aIMUHUCTPAIIUU
TOPOJICKOTO OKpyTa «ByKThUD»
ot «08» utons 2016 roma Ne 06/139

(mpunoxeHue)

AIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHUsI MyHUIUNIAJIBLHON yeayru «OdopmiieHne 10KyMEeHTOB 110 00MeHYy
KHJIBIMHU IIOMEIeHUAMH MYHUIUNIAIBHOTIO KUJIHIIIHOTO GOHAA»

(8 ped. nocmanoGieHUst AOMUHUCIPAYUL 20POOCKO20 OKpYed « Bykmuviny
om 17.08.2018 Ne 08/934, om 29.04.2019 Ne 04/426)

I. O0mue mosioKeHus
IIpeamer peryJupoBaHusi aAMUHUCTPATUBHOIO PerjaMeHTa

1.1.  AIQMUHUCTPaTHBHBIM pPErJaMEHT MPEJOCTaBICHUS MYHHULHIIAIBHON  yCIIyT'H
«OdopmieHne JOKyMEHTOB 10 OOMEHY KMJIBIMH MOMEIICHUSMH MYHHUIIMIIAIBHOTO SKUIMITHOTO

dbonma» (mamee - AIMUHHCTPATHBHBIA pErjaMeHT), ONpeneNseT MOpAI0K, CpOKH U
MOCJIeIOBATENbHOCT JEHCTBUN (aAMHUHUCTPATUBHBIX MPOLEAYpP) aJAMUHHUCTPALUU TOPOACKOTO
OKpyra «BykTbu1»  (mamee — aJMUHUCTpalsi), MHOTO(QYHKIMOHAIBHBIX IEHTPOB

MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX ycIyT (ganee — M®LL) ¢popmbl KOHTPOIIS
3a HCIOJIHEHUEM aJMUHUCTPATHBHOIO pEIVIAMEHTA, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIWIL
aJIMUHHUCTpAllM, TPEAOCTABISAIONIMX MYHUIMNAJIbHBIE YCIyT'H, 3a HECOONIOJCHHE HMHU
TpeOOBaHMI peryiaMeHTOB MPH BHITIOJTHEHUH aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIN), MOPSIOK
oO)kanoBaHusl JeicTBuil (6e31eiCTBHSA) JOMKHOCTHOTO JIMIA, a TakKe MPUHUMAeMOro WM
pelieHus npu oQpOpPMIIEHHH JOKYMEHTOB MO OOMEHY KMJIBIMH MOMEUICHUSIMH MYHUIIMIIAIBHOTO
KHUITUIIHOTO (DOHJIA (Jasiee — MyHHUIIMIIANIbHAS YCIyTa).

Hacrosimuii  agMHUHMCTpaTHBHBIA perjJaMeHT pa3paboTaH B LENAX  YNOPSIOYEHUs
aIMUHUCTPATUBHBIX IMPOLEAYP M AaJAMMHHMCTPATUBHBIX JCHCTBUM, IIOBBILICHUS KadyecTBa
MIPEIOCTABIICHUS U IOCTYITHOCTH MYHUIIUIAIBLHOW YCIYTH, YCTpaHEHUS U30BITOUHBIX NEHCTBUI U
M30BITOYHBIX ~ aJIMUHHCTPATUBHBIX  IPOLEAYpP, COKpAIICHUS  KOJIMYECTBA  JIOKYMEHTOB,
MPEACTABIISIEMBIX 3aABUTEISAMHU JUIS TOJTYYEHUS MYyHULUNAIBHOW YCIIyI'M, IPUMEHEHUS HOBBIX
ONITUMHM3UPOBAHHBIX (DOPM TOKYMEHTOB, CHMXKCHMS KOJMUYECTBA B3aUMOJICHCTBUII 3asBUTENICH C
JIOJDKHOCTHBIMHM JIMIIAMU, COKpAIIEHUsI CPOKA MPETOCTaBICHUS MYHUIIMIIAJIIBHON YCIIYTH, a TaKKe
CPOKOB HCIIOJTHEHUS OTIENIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX ACHCTBUN
B paMKax [pPEJOCTaBICHHs MYHHIMNAIBHOM yCIYI'HM, €CIM 3TO HE IPOTUBOPEUUT
3akoHoJaTenbcTBY Poccuiickoit deneparmu, Pecydnukn Komu, MyHHIIMIansHOro o0pa3oBaHusl.

Kpyr 3asBureei

1.2. 3asBUTENSIMU SBIAIOTCA — HAaHUMATEIW JKUAJIOTO TOMEMICHUS 10 JIOrOBOPY
COLIMAJILHOI'O HaiMa.

1.3. OT uMeHH 3agBUTEINS, B LEJAX MOJYYSHHS YCIYTU MOXKET BBICTYIAThH JIUI0, UMEIOIIIEE
Takoe TPaBO B COOTBETCTBUHU C 3aKOHOAATENbcTBOM Poccuiickoit ®eneparuu, au00 B CHITY
HAJICJICHUSI €r0 3asABUTEJIEM B IMOPSAKE, YCTAaHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepannn, COOTBETCTBYIONTUMHU MTOJTHOMOYHSIMHU.

TpebGoBanust k nopsaAKy MHGOPMHUPOBAHMSA O NPEAOCTABJICHUH MYHUIIUNIAJLHON YCIYIH

1.4. Nudopmarust o mopsiaKe MpeaoCTaBICHUS MYHUIIUITAILHON YCIIYTH pa3MeIIaeTcs:
Ha MHPOPMAITMOHHBIX CTCHJIAX, PACIIONIOXKEHHBIX B aIMUHUCTpaluu, MOL];

B DJJICKTPOHHOM BHJI€ B HWH()OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTH MHTepHeT
(manee — cetb MHTepHeT):



a) Ha odunuanipbHOM caite aaMmuHHCTpanuu: www.vuktyl.com, M®Il: www.
vuktyl.mydokuments11.ru;

0) B ¢enepanbHOll rocygapcTBeHHOW HWHGOpMaMOHHON cucteMe «EnuHbId mopTan
TOCYJapCTBEHHBIX W MYyHHIMNAIBHBIX ycuyr (pynkmumit)»  (http:/www.gosuslugi.ru) #u
peruoHanbHO nHGOpMaImoHHOM cucteme «IlopTan rocyjapcTBEeHHBIX U MyHHUIMITATBHBIX YCITYT
(pynkumit) PecnyOomuku Komm» (http:/pgu.rkomi.ru) (mamee — mopTaibl rocylapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (PyHKIHi);

B) Ha aNmapaTHO-IIPOrPaMMHBIX KOMITIeKcax — HTepHeT-KHOCK.

Nnudopmarninio o mopsiike npeaocTaBiICHUS MyHUITUTATBHON YCIYyTH MOKHO TIOJTYYHUTh:

MOCPeACTBOM TesiehOHHOM CBsI3M TI0 HOMEpYy ajaMuHUCcTpanuu, MO, B ToM uncie neHTpa
tenedorHoro odcayxkuanus (manee - [ITO) (tenedon: 8-800-200-8212);

MOCPENICTBOM (PaKCUMHIIBHOTO COOOIICHUS;

npu Ju4HOM oOpamieHuu B ML, oTaen mo coluaibHOM MOJIUTHKE aJIMUHUCTpPALUU
(manmee — OTnen), B TOM YHUCIIE 110 AJIEKTPOHHOM MOYTE;

MyTeM IMyOJIUYHOTO UHPOPMUPOBAHUSL.

Wudopmanus o mopsiike MpeaoCTaBIeHUs] MyHUIMITAIBHOW YCIYTH JTOJKHA COJEPIKATH!

CBEICHUS O TOPSAKE MPEAOCTaBICHNUS] MyHHUIIUIATEHOW YCIIyTH;

KaTEropuH 3asiBUTEIIEH;

aapec aamuHHcTpanuu, MOL[ nmns mnpuema JAOKYMEHTOB, HEOOXOIWMBIX IS
MIPEIOCTABIICHUS MyHUIIUIIAIBHON YCIYTH, peXUM padoThl agMuHHUCTparuu, MOIL];

MOPSAZIOK Tepeaun pe3ybTaTa 3asBUTENIO;

CBEJICHUS, KOTOphIE HEOOXOAMMO YKa3aTb B  3asBJICHHH O MPEIOCTaBICHUHU
MYHHIIUIIATLHON YCITYTH;

NepevYeHb JTOKYMEHTOB, HEOOXOAMMBIX Ul PEAOCTABICHUS MYHUIUITAIBHON yCIyru (B
TOM 4YHCIIE C pa3[elieHHEeM TaKHX JIOKyMEHTOB Ha JOKYMEHTBI, KOTOpbIE 3asBHUTEIb 00s3aH
MPEJOCTAaBUTh CAMOCTOSITENIFHO, W JIOKYMEHTHI, KOTOpbIe 3asBUTENb BIpPaBE MPEJOCTaBHUTH II0
CcOOCTBCHHOM MHHUIIMATHRE);

CPOK TPEIOCTABICHUS MyHUITUTIAILHON YCITYTH;

CBEIICHUS O TIOpsJKe OOXaloBaHHs NeHCTBHUIl (0e3AeicTBUSA) U pelIeHUu TOMKHOCTHBIX

JINLL;

HCTOYHUK TOJTYYEHHS] TOKYMEHTOB, HEOOXOIMMBIX JJISl MPEAOCTABICHUS MYHHUIIUNIATHHON
YCIYTH;

BpeMs IpUeMa U BbLAa4YU JOKYMEHTOB.

B mro6oe BpeMsi ¢ MOMeHTa TpuéMa JOKYMEHTOB JIO TOJIYYCHUS PE3YyJIbTaTOB YCIYTH
3asBUTEIb HMEET MPaBO HAa TOJYy4YEHHE CBEIECHUM O XOJ€ MPEJOCTABICHUS YCIYTH IO
MMCbMEHHOMY OOpareHuto, TenedoHy, IIEKTPOHHOW MOoYTe, JIMYHO, a TAaKKe uepe3 JIMIHBIN
KaOWHET MOPTajOB roCyAapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYyT ((DYHKIIHIA).

Koncynpranmum  mo  mpouenype — NPEIOCTaBICHUS  MYHULMNAIBHOM  YCIyTH
ocymiecTBsioTCs cneruanuctamu Otaena, M®L, B Tom uwmcine I[TO, B COOTBETCTBUM C
JIOJGKHOCTHBIMU MHCTPYKIIUSIMH.

[Ipu oTBeTax Ha TenedoHHBIC 3BOHKU U JIMYHBIE oOpatieHus creruanuctel Otaena, MOII,
B ToM uncie [[TO, orBeTcTBeHHBIC 32 HHGOPMUPOBAHUE, MTOIPOOHO, YETKO U B BEKIIMBOU opme
MHGOPMUPYIOT OOPATUBIIMXCS 3aBUTENICH 110 HHTEPECYIOIIUM HUX BOIIPOCAM.

YcTHOe WHGOPMUPOBAHHE KAXKIOTO OOpaTHBIIETOCS 3a WHQOpPMAIMCH 3asBUTEIS
ocyuiecTBisieTcs He Oonee 15 MUHYT.

B cnydae ecnu anis MOATOTOBKM OTBETa Ha YCTHOE oOpareHue TpelyeTcs Oosee
MpoJouKUTENbHOE Bpems, crermanuct Otnena, M®ILI, orBeTcTBeHHBINH 3a MH(POPMUPOBAHUE,
MpeyiaracT 3auHTEPECOBAHHBIM JIMIAM MEPE3BOHUTH B OIMPEIECICHHBIN JIEHb U B ONPEICICHHOE
Bpems. K Ha3HaYeHHOMY CPOKY OTBET I10 BOMPOCAM 3asBUTENEH TOJKEH ObITh MOJAroTOBIIEH. B
citydae HeoOXOIUMOCTH OTBET TOTOBUTCS MpH B3auMozaeicteun Otaena u ML,

B caywae ecnim mpenocraBieHue HMH(OpMAlMM, HEOOXOAMMOW 3asBUTENIO, HE
MIPEJICTABISICTCST BO3MOKHBIM TTOCPECTBOM TenedoHa, crenuanuct Otnena, MOLI, npuHsBIImii
TeneOHHBIN 3BOHOK, Pa3bsCHIET 3asBUTEINIO MPABO OOPATUTHCS C MUCbMEHHBIM OOpallleHHEM B
anMuHUCcTpanuto, MO u TpeboBanus K 0HOpMIICHHIO OOpaIIeHUSI.


http://pgu.rkomi.ru/
http://www.gosuslugi.ru/

OTBer Ha MNHChbMEHHOE OOpalleHWe, TOCTyNuBIIee B aJAMHHHCTpanuio, MOI]
HaIpaBJIsieTCs 3asBUTEIIO B CPOK, HE MpeBbinaronuit 30 KaJeH1apHbIX THEH CO JHS pETUCTpaIiuu
oOparieHus.

[TuceMeHHBIN OTBET Ha OOpalICHHWE JTOJDKEH COJepkaTh (QamMuidio U HoMep TenedoHa
WCTIOJIHUTEIISI U HAIpaBIISIETCS MO IMOYTOBOMY QJpeCy WM aJApecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B 0OpallleHuu.

B cnyuae ecnm B TMCRMEHHOM OOpamieHMM HE YyKa3aHa (amwids 3asBUTEINS,
HaIpaBUBIIETO OOpallleHue, U TOYTOBBIN ajapec, M0 KOTOPOMY JIOJDKEH OBITh HANpaBlIEH OTBET,
OTBET Ha OOpalleHne HE TaeTCsl.

[Tybnuanoe wuHpOpMHpOBAHHE O TMOPSIKE NPETOCTABICHUS MYHUIUIAIBLHOW yCIyTH
OCYIIECTBIISIETCS TIOCPEJCTBOM pa3MEIICHHUs] COOTBETCTBYIONIEH HMHPOPMAMM B CPEICTBAX
MaccoBOW MH(OpPMAIUH, TIEYATHBIX M3/IaHUAX, HA MH()OPMAIMOHHBIX CTEHAAX aJIMUHUCTPAIIUH,
Ha opuIIHaTBLHOM caiiTe aaMuHUCTparuu, M®OII.

[IpuemM MOKYMEHTOB, HEOOXOMWMBIX [UIsl TPEAOCTABICHHS MYHHUIUTMATBHONW YCIIYTH,
ocymectBisiercs B Otnene, M®II.

WNudpopmanus o crpaBouyHbBIX TenedoHaxX, aapecax »dICKTPOHHOW IOYTHI, aJapecax
MECTOHAXOXJCHHUs, peKuMe padOThl W MpUEMe 3asBHUTENICH B aIMUHHUCTpaIuu, otaene, MOI]
COAEPKUTCS B MPUJIOKEHUH | K HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

II. CtangapT npegocraBjieHUs1 MyHUIUNIAJBHON YCIyTH
HaumeHoBaHHe MyYHUIIMIIAJIBHOM YCJIYTH

2.1. HaummeHoBaHWE MyHUIMTAIBHON yciayru: «OQopmiieHHe TOKYMEHTOB IO OOMEHY
KWJIBIMHU TIOMEIICHUSMH MYHHUIIUITATEHOTO KUIUIIHOTO (POHA.

B pamkax mnpenocrtaBieHuss JAaHHOW MYHUIUMNAIBHOM YCIyrd 107 O(OpMIICHHEM
JOKYMEHTOB 10 OOMEHY KWJIBIMH T[OMEIIEHUSMU MYHUIIMIAIBHOTO JKWJIHMIMHOTO (oHMIa
MOHUMAETCs BBbIJIaya COTJIacHs HaiiMonarenss Ha OOMEH JKUJIBIMH MOMEIICHUSIMHU IO JOTOBOPY
COLIMAJILHOTO HaliMa KUJIBIX MOMEIIEHUI MyHUIIMIAIBLHOTO KUIHMITHOTO (DOHAA B CIydasX, €cliu
OOMEH OCYIIECTBIIACTCS MEXIy TpaXJaHaMH, TMPOXKHUBAIOIIMMUA B KWIBIX TOMEIIECHUSX,
PAaCIIOJIOKEHHBIX KaK B OHOM, TaK U B pa3HbIX HACEJICHHBIX IIyHKTaX Ha Tepputopuu Poccuiickoi
denepauuu.

HaumeHoBaHue opraHa, npeJocTaBjIsoMero MyHMIMNIAJIbHYIO YCJIYTy

2.2. IlpemocTtaBieHHE€ MYHHULUNAIBHOM YCIYI'M OCYILIECTBIISETCS aJMHUHUCTPALUEH.
OTBEeTCTBEHHBIM UCTIOTHUTENEM sBisieTca OTAe.

Oprasbl 1 OpraHu3alnuy, y4acTBYIOIIMeE B IPeI0CTABJICHMH MYHUIMIIATbHON YCIyTIH,
oOpaleHne B KOTOPbie HEOOX0AMMO IS PeJ0CTABJCHHS MYHHIIUNIAIbHOMN YCIyTH

2.3. Jlna momydeHWs MYHHIMNAIBHOW YCIIyTHM 3asBUTENh oOpamiaercss B OIHY W3
CJIEIYIOIIMX OPTaHU3alii, YUYaCTBYIOIIUX B IPEAOCTaBICHUH MyHULIMIIAJbHON YCIIyTH:

2.3.1. M®I] - B yacTi nmpremMa U perucTpauuy JOKYMEHTOB y 3asBHUTENS, YBEAOMIICHUS U
BBbIIayy pe3ysIbTaTa MyHULIUIIAIBHON YCIYTH 3asSBUTEINIO.

2.3.2. AaMuHHCTpauMsi — B 4YacTH NpUeMa M PEerucTpalvu JOKYMEHTOB Yy 3asBHUTENS,
MIPUHATHS PELICHNUS, BbIIaY Pe3ysbTaTa IPEeJOCTaBIECHUS YCIYTH.

3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

NpEJCTaBICHNUs JOKYMEHTOB M HH(pOpMAallMM WJIH  OCYILECTBIEHHsS JIeHCTBHUH,
MIPE/ICTAaBICHUE WM OCYLIECTBIIEHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aKTaMH, pETyJUPYIOIIMMU OTHOLICHHs, BO3HMKAKOUIME B CBA3M C IPEIOCTABICHUEM
MYHHIMTIATBHON YCIYTH.

Pe3yabTaT npeaocTraBieHuss MyHUIMIAJIBHON YCJIYIH

2.4 .Pe3ynbTaToOM MPENOCTABICHUS MyHULIUIIAIbHON YCIIyTH SIBIISETCS:
1) Bblmaua 3asBUTENIO pelIeHHs 00 O(QOpPMIIEHHMHM IOKYMEHTOB IO OOMEHY >KUJIBIMH
MOMENICHUSIMH MYHHIMTAIBFHOTO SKWIMIMHOTO (oHma (mamee — pemeHHe 00 0GOpMIICHUH



JIOKYMEHTOB) U 3aKIJIFOUEHHE JIOTOBOpa COLMAIBHOTO HaiiMa Ha OCHOBAaHUU JIOTOBOpa 00 oOMeHe
KUJIBIMA TIOMEIIEHUSIMHA, B CIIy4ae, €CJIM OCYIIECTBISACTCS OOMEH KWJIBIMU IOMEIICHUSMU,
pacIOIOKEHHBIMU B OJHOM  HACEJIEHHOM IIYHKTE, YBEIOMJIEHHE O MPEJOCTaBICHUU
MYHUIIUTIAIBLHON YCITyTH;

2) Bblaya 3asABUTENIO pelieHus 00 OQOpMIICHHH JOKYMEHTOB IO OOMEHY >KUJIBIMU
MOMEUICHUSIMH MYHHUIUIIAJIBHOTO KIJIUIIHOTO (OHAA B CIIydae, €CIU OCYIIECTBIISIETCS OOMEH
KWIBIMA TIOMEUICHUSIMH, PACHOJIO)KEHHBIMM B pa3HbIX HACEICHHBIX NYHKTaX, 3aKJIIOUYEHUE
JIOTOBOpa COLMAIBHOTO HailMa, yBEJOMJIEHHE O MPEAOCTaBICHUN MyHUIIUIIAJILHON YCIIyTH;

3) BBIgAua 3asBUTENIO pelIeHHs 00 OTKaze B O(GOpPMIIEHHU TOKYMEHTOB IO OOMEHY
KHIJIBIMU TIOMEICHUSMU MYHHIMIAIBHOTO >KWIMITHOTO (QoHAa (nanee — pemieHHe 00 OTKase B
o opMIIEHHH JOKYMEHTOB), yBeIOMJIEHHE 00 0TKa3e B MPE0CTaBICHINN MYHHUIIUTIAIBHOM YCIyTH.

Cpok npenocrasiieHUsI MyHHIMIIATbHON yCJIyTH

2.5. MakcumanbHBIA CPOK MPEAOCTABICHUS MYHHUIIUTIAIIBHON YCIIYTH COCTABIISIET HE Oojiee
10 pabGouux [1HEH, HCUYHCISAEMBIX C MOMEHTa OOpalleHHUsl 3asBUTENs C JIOKYMEHTaMH,
HEO0OXOIUMBIMHU TSI IPEIOCTABIICHNS MyHUIIMITATBHONU YCIIYTH.

IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB, PEryJIHPYIOIHMX OTHOIIEHHS],
BO3HMKAIOLIME B CBSI3M € NPeA0CTaABIeHHEM MYHUIIUTIAJLHOM YCJIyri

2.6. IlpenocraBieHne MYyHHMLIMIIAIBbHOW YCIYTM OCYLIECTBIISIETCS B COOTBETCTBHM CO
CJIEYIOIIMMUA HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU:

Koncturynmeit Poccuiickoii ®enepanmu (MpUHATa BCEHAPOTHBIM TOJIOCOBAaHHEM 12
nekadps 1993) («Ilapnamentckas razetan, Ne 4, 23-29 sasaps 2009);

Kunumueiv  koaekcom Poccuiickoit ®enepaunu ot 29 gexkabps 2004 Ne 188-D3
(CoOpanue 3axononarensctBa PO, 03 suBaps 2005, Ne 1 (gactb 1), cT. 14);

®enepanbHbiM 3aKkoHOM Poccuiickoit @enepannu ot 29 nekabps 2004 Ne 189-03 «O
BBeAeHMM B JaeiictBue KunmumiHoro koaekca Poccwmiickoit  ®denepamun»  (Cobpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 03 saBapst 2005, Ne 1 (wacts 1), ct. 15);

OenepanbubiM 3akoHOM OT 06 oxTsi0pst 2003 Ne 131-d3 «OO6 oOmmx mpUHITUIAX
opraHuzanu MectHoro camoympasieHus B P®» («CoOpanue 3akoHonmatensctBa PD», 06
okTs0pst 2003, Ne 40, cT. 3822);

@®enepanbHbiM - 3akoHOM OT 27 wurons 2010 r. Ne 210-®@3 «OO6 opraHuzanuu
MIPEIOCTABIICHNUS TOCYIapCTBEHHBIX U MyHUIIMNAIBHBIX yernyr» («Poccuiickas razeray, Ne 168, 30
utoiis 2010);

OenepanpabiM 3ak0oHOM 0T 06 ampens 2011 No 63-D3 «O06 35I€KTPOHHON TOATHCH
(«Cobpanue 3akononarenbctBa POy, 11 ampens 2011, Ne 15, ct. 2036);

®enepanbHbiM 3aKkOHOM OT 27 wmtong 2006 No 152-03 «O mnepCOHAIBHBIX JAaHHBIX
(Poccwuiickas razera, Ne 165, 29 urons 2006);

[locranoBnenuem IlpaBurensctBa PD ot 22 nekabpst 2012 Ne 1376 «OO0 yTBep:kIeHUN
[IpaBun opraHuzalMu JESATEIBHOCTH MHOTO(QYHKUIMOHANBHBIX IEHTPOB IPEIOCTaBICHUS
TrOCYJapCTBEHHBIX U MyHUITMTIATBHBIX yeiryr» («Poccuiickas razera», Ne 303, 31 nexadps 2012);

[TocranoBnenuem IlpaButensctBa Poccuiickoit ®@enepamun ot 21 mas 2005 Ne 315 «O06
yTBEpKACHUM THIOBOro JIOTOBOpa COIMAIBHOrO Haiima skuioro mnomerieHus» («Poccuiickas
razetan, No 112,27 maa2005);

Kouncrurynueit Pecniyonuku Komu (nmpunsara Bepxosusim CoBerom Pecniy6muku Komu 17
¢espanst 1994) («Benomoctu BepxoBHoro Cosera Pecriy6muku Komuny, 1994, Ne 2, ct. 21);

YcTaBoM MyHUIMIIAIEHOTO 00pa30BaHUs FOPOJCKOTO OKpyTa «ByKThII»;

[locTaHoBneHNEM aJMHUHUCTpaLMM ropoJckoro okpyra «Bykreum» ot 17 mas 2016 Ne
05/33 «O mepeMMEHOBAaHUU W BHECEHUHM H3MEHEHUIH B YCTaB MYHHUIIMIIAJbHOI'O aBTOHOMHOIO
yapexaeHuss «MHOTOQYHKIIMOHAIBHBIA  LEHTP TNPENOCTABICHHUS TOCYIApCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT» MyHULIUIAIBHOTO paiioHa « BykTbum».



HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM LISl IPEIOCTABJICHUS MYHHIIUNIAJIBHOMI yCJIYIH,
NO/IVIe;KAIMX MPeICTABJIEHUIO 3asiBUTEJIeM, CIIOCOOBI X NMOJy4eHHs 3asiBUTeJIeM, B TOM
YyHcJie B 3JIeKTPOHHOH dopme, MOPSAIOK UX NpeACTABICHUS

2.7. JAns moaydeHHs MYHULMIAIBHOM YCIYIM 3asBUTENIM MOJAIOT B aJIMHUHUCTPALUIO,
MO®I] 3asBiieHHE O MPEIOCTABICHUH MYHHUIIMIIAIBLHON YCIYTH IO pPEeKOMEHIyeMoil dopwme,
MIPUBEJICHHON B MPWIOKEHUU K HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.7.1. K yka3aHHOMY 3asIBJICHHUIO TTPUJIAraloTCs CIEAYIONINE TOKYMEHTHI.

1)konuio MOKYMEHTa, yJIOCTOBEPSIONIET0 JIMYHOCTh W TMOATBEP)KIAIOIIETO T'Pa)KIaHCTBO
Poccuiickoit @enepauuu 3asBUTENE W BCEX TpaxkJaH, 3apETHCTPUPOBAHHBIX COBMECTHO C
3asIBUTEJIEM.

2) uH(pOPMAIMIO O POJCTBEHHBIX CBA3SX 3asBUTES — HA OCHOBAHHH JCKIAPUPOBAHUS
3asBUTEJIEM JaHHBIX CBEJCHUM.

(6 ped. nocmanoBneHusi AOMUHUCIMPAYUU 20pOOCKo20 OKpyea «Bykxmoiy om 29.04.2019
Ne 04/426)

3) cornmacue HaMoOJaTeNsl Ha OCYIIECTBICHHE OOMEHa KWIIOTO TOMEIIEHHs, B ClIydae,
eciii OOMEH OCYIIECTBISETCS MEXKAY TpakJaHaMH, MPOKUBAIOIIMMHU B KUJIBIX TOMEIICHUSX,
PACIIOJIOKEHHBIX B pa3HBIX HACEJICHHBIX IIYHKTaxX Ha Teppuropuu Poccuiickon @enepanum.

4) cornmacre COBMECTHO NMPOKHBAIOIIMX C 3asBUTENIEM YJIEHOB €r0 CEMbH, B TOM YHUCIIE
BPEMEHHO OTCYTCTBYIOIIUX YWIEHOB €TI0 CEMbH Ha OCYIIECTBIEHHUE OOMEHA KUJIOTO TOMEILIEHUSI.

5) cormacue OpraHoB ONEKH U TOMEYUTENHCTBA HA OCYIIECTBICHHE OOMEHa KHIIOTO
MOMEIICHUSI, B Cllydae eclld B OOMEHHMBAEMOM IOMEUICHHH MPOKUBAIOT MAJIOJIETHHE,
HECOBEpUICHHOJETHHE, HEJIeecnocOOHble WJIM OrPAaHWYEHHO JIEeCIIOCOOHBIE  Tpa)kaaHe,
SIBJIIOIINECS YWIEHAMHU CEMbHM HaHUMAaTeNIel JaHHbBIX KUJIBIX TOMEIEHUH.

6) TOKYMEHTBI, MOATBEPKAAIOIINE HATMYUE COTIIACUS JIUI], YKa3aHHBIX B KAUYECTBE UJICHOB
CeMbH TpakJaHNHA, Ha 00pPa0OTKY MEePCOHATBHBIX JTAaHHBIX (TprioskeHust Ne 4, 5).

Tloonynkmet 7u 8 uckarouenoi.

(6 ped. nocmanoGneHust AOMUHUCIPAYUU 20po0CcKo2o okpyea «Bykmoiry om 29.04.2019 Ne
04/426)

B cnyuae eciiv OT MMEHH 3asiBUTENS JCHCTBYET JIMIIO, SIBJISIIOIIEECS €r0 NMPEACTaBUTEIEM B
COOTBETCTBHUH C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepannu, TakKe NpeICTaBIsAEeTCS JOKYMEHT,
YIOCTOBEPSIOLINI JTUYHOCTb MPEACTABUTENS, U JOKYMEHT, IOATBEPKAAIOIINI COOTBETCTBYIOLIUE
TTOJITHOMOYHSL.

2.7.2. JIoKyMeHTBI, HEOOXOAMMBIC JMJsi MPEJOCTABICHUS MYHHIWIAIBHOW YCIYTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIEIYIOIIMMU CIIOCOOaMMU:

JUYHO (B agMuHUCTpanuio, MOII);

MOCPEACTBOM TOYTOBOTO OTIPaBJICHUS (B aIMUHUCTPAIIUIO);

gepes MopTaibl TOCYIaPCTBEHHBIX U MYHHIIATIATHHBIX YCIYT ((QyHKIINI)

(B TOM uMcIE MOCPEICTBOM alapaTHO-IPOrPAaMMHBIX KOMIUIEKCOB — MHTEpHET-KHOCKOB C
WCIIOJIb30BAaHUEM YHUBEPCATBLHOM 3JIEKTPOHHOM KapThl).

HcuyepnbiBawommii nepevyeHb J0KYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMHU IPABOBBIMH aKTAMHU JJIsl PEI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpbIe HAXOASATCS B PACHOPS:KEHUH IOCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0

CaMOYNpPaBJICeHUS ¥ HHBIX OPraHOB, YYACTBYIOIIMX B MPEA0CTABJICHUH IrOCYAaPCTBEHHBIX
WIM MYHHIUNIAJIBHBIX YCJIYT, U KOTOpbIe 3asiBUTE/Ib BIIpaBe NPeACTABUTD, a TAKKe
Croco0bI UX MOJTYy4YeHHs 3aIBUTEJIAMH, B TOM YHCJIe B JIEKTPOHHOI (popme, MOPSIA0K HX
npeacTaBJIeHUA

2.8. JIOKyMeHThI, HEOOXOJMMbIE B COOTBETCTBUM C HOPMATHBHBIMH IMPABOBBIMU aKTaMH
JUISL TIPEIOCTaBICHUS MYHUIMNAIBHON YCIyTU, KOTOpbIE MOAJIeKAT IOJYyUYEeHUI0 B paMKax
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS, OTCYTCTBYIOT.

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asABHTEJIS



2.9. 3anpemaetcst TpeOOBATh OT 3asIBUTEIIS:

MIPEJCTaBICHUS IOKYMEHTOB M MH(OpMAIMH, B TOM YHCJIE MOATBEP)KIAIOIINX BHECEHHUE
3asBUTENIEM TUIaThl 3a MPEJOCTABICHWE MYHMIIMMATBHOW YCIOyTH, KOTOpPbIE HAXOIATCS B
paclopspKEHMM  OpPraHoB, NPEJOCTaBISIONIMX MYHUIUNAIbHBIE YCIYTH, TOCYJIapCTBEHHBIX
OpraHOB, HWHBIX  OpPraHOB  MECTHOTO  CaMOyMpaBieHHs  JUOO  MOABEAOMCTBEHHBIX
rOCy/lapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYINpaBJI€HHs OpraHu3alnuil B
COOTBETCTBHHM C HOPMATHBHBIMH IpaBOBBIMU akTamu Poccuiickoii denepanuu, HOpPMAaTUBHBIMU
npaBoBeIMH akTamu PecnyOnuku  Komu, MyHMIMDATbHBIMH —TPAaBOBBIMH — aKTaMH, 3a
WCKITIOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX B OIpe/eJeHHbINH 4acThio 6 cTtaThil 7 DenepanbHOTO
3akoHa OoT 27 mronst 2010 Ne 210-®3 «O06 opraHuzanyy MpeoCTaBlICHUs] TOCYIaPCTBEHHBIX U
MYHHIMIMAJIBHBIX YCIyr» IMEepevYeHb TOKYMEHTOB. 3asBHUTENb BIIpaBe MPEICTABUTH YKa3aHHbBIE
JOKYMEHTHI ¥ HH(POPMAIUIO IO COOCTBEHHON MHHUIINATHBE;

OCYIIECTBIICHUS JCUCTBUN, B TOM YHUCIIE COTJIAcCOBAHUM, HEOOXOAMMBIX IJISl TOTYYEHUS
MYHUIMIAJILHONW YCIIYTH U CBSI3aHHBIX C OOpAIllEHUEM B FOCY/IapCTBEHHBIE OpraHbl, HHbIE OpraHbl
MECTHOTO CaMOYIIPABJICHUS, OpPraHMU3AlMH, 32 WCKIIOYEHHEM IOJYYeHHUS YCIYyT U TOTy4YeHUs
JOKYMEHTOB W HMH(OpMAINHU, MPEIOCTABIIEMbIX B PE3yJbTaTe MPEAOCTABICHHUS TAaKHX YCIYT,
BKJIIOUCHHBIX B NIEPEYHH, YKa3aHHbIC B YacTu 1 ctatbu 9 denepanbHOro 3akoHa ot 27 utons 2010
Ne 210-®3 «O6 opranuzanuy NpeaoCTaBICHHUS TOCYIaPCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT».

HcuepnbiBaumii nepevyeHb OCHOBAHM JIS 0TKA3a B pUeMe IOKYMEHTOB,
HEe00XO0AUMBIX /ISl MPeJOCTABJICHUSI MyYHHIIUNIAJIBHON yCIyTIH

2.10. B cooTBercTBUM C 3akoHOAATENbCTBOM Poccuiickoir ®Denepaunvi OCHOBaHUW ISt
OTKa3a B HpI/IeMC I[OKyMeHTOB, HCOGXOI[I/IMBIX JUIA HpGI[OCTaBJIGHI/ISI MYHI/ILII/IHaJIBHOI‘& yCJIyFI/I, HC
HMEETCS.

HcyepnbiBarommii nepeyeHb OCHOBAHMIA IJIA IPUOCTAHOBJICHUS WM 0TKa3a B
NpeA0CTaABIeHUH MYHHIUNIAIbHOMI yCIyTrH

2.11. IlpuocraHoBIEHUE TIPEIOCTABICHUS MyHUITUTIATBHON YCIYTH HE TIPETYCMOTPEHO.

2.12. OcHOBaHMAMU /7S OTKa3a B MPEIOCTABICHUN MYHUIMIIATBHOMN YCIIyTH SIBJISIOTCS:

1) k HaHUMaTEeMI0 0OMEHHBAEMOTO KHJIOTO TIOMEIIEHUS MPEIBSIBICH HCK O PACTOPKEHUH
K 00 U3MEHEHUH JIOTOBOPA COLMAIBHOTO HaiiMa *HUJIOT0 MOMEIIEHUS;

2) paBo MOJB30BaHMUA OOMEHHBAEMBIM KHJIBIM TIOMEIIEHHEM OCIIAPUBAETCS B CyIeOHOM
MOpSZIKE;

3) oOmeHuBaeMoe KWJIOE MOMELIEHHWE NPHU3HAHO B YCTAHOBJIIEHHOM IOPSJKE
HEMNPUTOAHBIM JUI IPO>KUBAHUS;

4) IpUHATO pEelIeHHe O CHOCE COOTBETCTBYIOLIETO JI0Ma UM €ro NepeodopyOBaHUU AJIs
UCIOJIb30BAHUS B IPYTHX LETAX;

5) m[pUHATO pemeHHe O KamuTaJbHOM pEMOHTE COOTBETCTBYIOIIETO JIOMa C
NepeycTpOHCTBOM M (WIN) NMEPErIaHuPOBKO JKUIIBIX TOMEIIEHHUH B 3TOM JI0ME;

6) B pe3ysbraTe 0OMEHa B KOMMYHaJIbHYIO KBapTUPY BCEISETCS TpakJaHUH, CTPaJAroIni
OJTHOM U3 TSKENBbIX (POpPM XPOHUYECKHUX 3a00JI€BaHUM, YKa3aHHBIX B MPETyCMOTPEHHOM ITYHKTOM
4 gactu 1 crateu 51 Xunumaoro konekca Poccuiickoit depepannu.

2.12.1. Ilocne ycTpaHeHUs OCHOBAaHUH JUIsl OTKa3a B MPEAOCTABICHUU MYHUIMNAIbHON
YCIYTH B CIy4asX, MPEeIyCMOTPEHHBIX ITyHKTOM 2.12 HaCTOSIIEro aJMHHHACTPATHBHOTO
periaMeHTa, 3asiBUTEIb BIIpaBe 0OPAaTUTHCS MOBTOPHO 3a MOJYyYEHUEM MYHUIMIIAIBHOMN yCIIyTH.

IlepeueHb yciayr, KOTOpbIe ABJSIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMHM IS
NpeaoCTABJIEHUSI MyHUIMIIAJIbHOM YCJIYyTH, B TOM YHUCJIe CBeIeHUsI 0 JOKYMeHTe
(10KyMeHTAax), BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHHU3AIUSIMHU, YYACTBYIOIIUMH B

Npea0CTABJIeHUN MYHHIIUNIAJIBLHOMH yCJIYyru

2.13. Ycuyru, HeoOXomumble W 00s3aTeNbHbIC AN MPEJOCTABICHUS MYHUIUMIAIBHON
YCIyTH, OTCYTCTBYIOT.
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HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHUH €
HOPMATHBHBIMHU MPABOBBIMH AKTAMM JIJIsl IPEIOCTABJIEHHUS YCJIYT, KOTOPbIE SABJISIIOTCSA
He00X0AUMBbIMH M 00513aTeJILHBIMU I/l PEA0CTABJIEHUSI MYHMLIMNAJIbHON YCJIYTH,
Croco0bI UX MOJIy4YeHHs 3asiBUTeJIEM, B TOM YHCJIe B JIeKTPOHHOI opMe, MOPATOK UX
npeacTaBIeHUs

2.14. JlokyMeHTOB, HEOOXOJUMBIX IJsi NPEIOCTaBICHMSI YCIyr, KOTOpBIE SIBISIOTCS
HEOOXOAMMBIMU U 00s3aTeNbHBIMU U NPEJOCTAaBJICHUS  MYHUIMIAIBHOM  YyCIIyrH,
3aKoHO/AaTeNbCTBOM Poccuiickoit ®enepanun U 3akoHoaarenbcTBOM PecmyOmuku Komu He
MIPESYCMOTPEHO.

[opsiaok, pa3mMep U OCHOBAHMS B3UMAHUA IOCYAAPCTBEHHOMH MOULIMHBI UJIM HHOM
IUIATHI, B3UMAaeMoii 3a npeJocTaB/ieHie MYHUIMIIAIbHON yCIyru

2.15. MyHununanbHas yciayra npeaocTaBisieTcs OecriiaTHO.

Iopsaok, pa3Mep U OCHOBaHMS B3MMAaHUS IJIATHI 32 MPEIOCTABJICHNE YCIYT, HE00X0IMMBIX
U 00s13aTeIbHBIX JJIS1 MPeA0CTABIEHUSI MyYHHIMIIAIbHON yCIyIrd, BKIKOYasi HH(POpMaLHIo 0
MeETOMKE pacyeTa TAKOH MJIAThI

2.16. B cBsi3u ¢ oTCyTCTBHEM HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIIYT JUIsl TPEI0CTaBICHUS
MYHUILUIIAIBHOMN YCIIYTH, IIJIaTa HE B3UMAETCH.

MakcuMaJbHBII CPOK 0:KMIAHUS B 0UepeIH NMPH MoJave 3a1poca o NpeAocTaBIeHUH
MYHHMIHMNAJIBHON YCJYIH M NIPH MOJYYeHHHU pe3yJibTaTa MpeJocTaBIeHUs MyYHUIIUNIAJIbHOM
yCIayru

2.17. MakcuManpHbIA CPOK OKUIAHMS B OUEped MPH MoJaue 3anpoca O MpeloCTaBICHUN
MYHHULMIIAJIBLHONW YCIIYTH U P MOJyYE€HUU pe3yiibTaTa, B TOM uncie yepe3 M®PII, cocrasiser He
6osee 15 MUHYT.

Cpok ¥ NOPSIA0K PerucTPALMM 3aMPOoCca 3asiBUTENS 0 NPEeJOCTABJIEHUN MYHUIIUNIAJIbHOU
YCJIYT'H M YCJIYTH, IPEeI0CTABJIAEMOIl OPraHu3anmei, ydacTByouleil B MpeaocTaBJIeHuN
MYHHMUMIIAJIbHON YCJIYI'H, B TOM YHCJe B 3JIEKTPOHHOU (popMe

2.18.3asBneHNe W TpUjaraeMble K HEMY JOKYMEHTBl PEruCTpUPYIOTCS B JIeHb HX
MOCTYIUICHUS.

TpeGoBanus K MOMelIEHUSIM, B KOTOPBIX MPEI0CTABISIOTCH MYHUIIUNIATbHBIE YCJIYTH, K
3aJ1y O:KMIaHMSA, MeCTaM JIJIsl 3aM0JTHEHHS 3alIPOCOB 0 MPeI0CTABJICHHH MYHHIMNIATbHOM
yCayru, iH(popMalnuoOHHBIM CTEHIaM ¢ 00pa3uaMu UX 3aM0JTHEHUS U NepeyHeM
AOKYMEHTOB, HE00XOAUMBbIX /IJIsl IPEAOCTABJIEHUS KAKI0H MyYHUIIMNIAJIBHON YCIyTH, B TOM
yucsie K o0ecrneveHn 0 JOCTYNNHOCTH [IJI HHBAJIUA0B YKAa3aHHBIX 00beKTOB B COOTBETCTBUM
¢ 3aK0HOAATeJbCTBOM Poccuiickoilt @enepanum 0 cONMAIbHOM 3a1IUTe HHBAJIHU/I0B

2.19. 3nanue (momeleHNe) aAMUHUCTPAIUU 000pyayeTcsl HHPOPMAITMOHHON TaOIHMUKON
(BBIBECKOM) C YKa3aHHEM ITOJIHOT'O HAMMEHOBAHUSI.

[lomenienusi, B KOTOPBIX MPEIOCTABISIOTCA MYHULUINAIbHBIE YCIYTHM  JTOJIKHBI
COOTBETCTBOBATh YCTAaHOBJIIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit Peneparun TpeOOBaHUSIM
obecrnieueHrss KOM(POPTHBIMHU YCIOBUSIMH 3asBUTEJICH U JOJKHOCTHBIX JUI], CIIEIIMATINCTOB, B TOM
yucjie O0ECIEYCHHs] BO3MOXKHOCTHU peaH3alliyd TpaB WHBAJIUIAOB M JIUI[ C OrPAHMYECHHBIMU
BO3MOYKHOCTSIMHU Ha MOJIyYEHHE MO UX 3as8BJICHUI0 MyHUIIUNAIBHONU YCIYTH.

B cootBercTBHM ¢ 3ak0oHOAATENBCTBOM Poccuiickoit deaepanuu 0 COMAIbHON 3alllUTe
WHBAJINI0B UM, B YACTHOCTH, O0ECTIEUNBAIOTCS:



yCIoBUs OECHpensTCTBEHHOIO JO0CTyna K OOBEKTY (3JaHMIO, NMOMEILIEHHIO), B KOTOPOM
MIPEIOCTABIIAETCS TOCYJApCTBEHHAs YCIyra, a TakkKe A OecHpensTCTBEHHOrO IOJb30BaHUS
TPAaHCIOPTOM, CPEACTBAMHU CBSI3U M UH(OPMALIUH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOTO ~ NEPEABMKEHMUSI TI0 TEPPUTOPUH, Ha KOTOPOM
pacroio’keHbl OOBEKThI (374aHUs, MOMELICHUs1), B KOTOPBIX MPEIOCTaBIAIOTCA YCIYyTH, a TaKKe
BXOJa B Takue OOBEKTHI M BHIXOJAa W3 HHX, MOCAAKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJKU U3
HEro, B TOM YHCJIE C HCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

COIIPOBOKICHNWE WHBAIHMIOB, HMMEIOUINX CTOWKHE pAacCTpoicTBAa (DYHKIMH 3peHUS |
CaMOCTOSITEJIEHOTO NEPEABHKEHNUS;

HaJJIeXKaIee pa3MerieHue 00opyI0BaHUs U HOCHUTENEeH WH(OpMAIIUU, HEOOXOIUMBIX IS
obecrieyeHnss OeCcpensITCTBEHHOIO J0CTyIla MHBAJIUAOB K 00BEKTaM (34aHUSAM, IOMEIIEHUSIM), B
KOTOpBIX  TNPEAOCTaBISIOTCS YCIyI'M, W K yclIyraM C Yy4e€TOM OTpaHUYeHUH HX
KHU3HEACATEIbHOCTH;

nyOnupoBaHHe HEOOXOIMMOM NIl MHBAJIWJOB 3BYKOBOW M 3pUTENIbHOM MH(OpMaIuu, a
TaKXKe HaJAlUCel, 3HAKOB W MHOW TEKCTOBOW M rpaduyeckoil uHpopMaluu 3HAKaMH,
BBITIOJIHEHHBIMH pelibe(pHO-TOUeYHBIM mpudTom bpaiins;

JIOMYCK CypAONepeBoIUMKa U TU(IOCYpAONIepEeBOIUHKA;

JOMYCK  COOAaKU-POBOJHMKA Ha OOBEKTHl (37aHMSA, TIOMEIICHHUs), B KOTOPBIX
IIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHWE MHBAJIHJAM MOMOIIX B TMPEOOJCHUN 0apbhepoB, MEMIAIONINX TOIYYEHUIO UMHU
YCIIyT HapaBHE C APYTHMMH JULAMH.

LleHnTpanpHBIN BXOJ B 31aHNE JOJKEH ObITh 000PY/I0BaH MaHyCOM, yI0OHBIM AJIs BbE3/1a
B 3/1aHHE KOJISICOK C JIE€TbMHU M MHBAIUIHBIX KPECEI-KOJIACOK, a TAK)KE BBIBECKOM, COAEpKAILEH
HaMEHOBAHKE, MECTO PACIIONIOKEHHS, PEXUM paboThl, HOMEp TenedoHa JUis CIPaBOK.

IIpuem  3asgBuTENEed  OCYIIECTBISETCS  HENOCPEACTBEHHO B IOMELICHMSX,
MpeHA3HAYEHHBIX JUISl IMPENOCTABICHUS MYHULUIAIBHOM YCIYI'M, KOTOpBIE JOJKHBI OBITH
000pyI0BaHbl CUASYMMH MECTaMHU M 00ecrieueHbl KaHIEeIIPCKUMU IPUHAIEKHOCTIMH.

Mecrta OXuZaHUS TOJDKHBI OBITH O0O0OPYAOBaHBI CHASYUMH MECTaMH JJIsl TIOCETHTENEH.
KonndecTBO MeCT 0KUAAHUS ONpeaeseTcs UCXOAs U3 (PaKTUUECKON Harpy3Kyu U BO3MOXKHOCTEHN
JUIS WX pasMeIleHus B 3JaHMH, HO He MeHee 3-x MecT. B mecrtax mnpenocraBieHUs
MYHUIUNAIBHON YCIyT'H HpeAycMaTpuBaeTcsi 00OpyAOBaHUE JOCTYIHBIX MECT OOLIECTBEHHOIO
10JIb30BaHNUS (TyaJeTOB) U XPAaHEHUSI BEPXHEN 0JI€X1bl TIOCETUTEINEH.

Mecta Ui 3allONIHEHHS 3allpOCOB O TMPEJOCTAaBICHUM MYHUIMIAIBHOW  yCIyTH
OCHALIAIOTCSl CTOJIAMH, CTYJbSIMH, KaHLEISPCKUMM NPUHAUIEKHOCTIMHU, paclojaraimrcsi B
HEMOCPEJCTBEHHOW OJIM30CTH OT MH(OPMAIMOHHOIO CTeHJa ¢ 0o0Opa3laMu MX 3alOJHEHUS U
MepeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEJOCTABICHUS] MyHHUIIUTIAILHON yCITYTH.

WNHdpopmaninoHHbIe CTEH bl JOJKHBI COJEPKATH!

CBEJICHUSI O MECTOHAXOXJEHHH, KOHTAKTHBIX TeiedoHax, rpaduke (pexume) paboThl
opraHa (y4pexAeHus ), OCYIIECTBIISAIOLIETO MPeI0CTaBICHNEe MyHHUIIUIIAIBHON yCIyTH;

KOHTAaKTHYI0 HH(popManmio (TenedoH, agpec 3JICKTPOHHOW MOYTHl, HOMEp KaOuHeTa)
CIEIIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

KOHTaKTHYI0 wHH(popManuio (TenedoH, aapec SJICKTPOHHOW TMOYTHI) CIEIHAIUCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

MHPOPMALIMIO TIO BOMPOCAM TPEAOCTABICHUS MYHUIUNAIBHONH yciayru (1O TepevHro
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTaBIECHUSI MyHULIMIIAIILHONW YCIIyTH, 110 BPEMEHH ITpUeMa
W BbIAUYM JOKYMEHTOB, IO MOPSAKY OOXanoBaHUS AEUCTBUM (Oe3leWUCTBHS) U PEIICHHH,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS MYHUIUIAIbHOMN yCIIyTH).

PabGoune Mecta  yNMOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX 32
NIPEJOCTaBIEHUE MYHUIUNAIBHON YCIyTH, OOOpYyIyIOTCS KOMIIBIOTEpaMU U OPITEXHHUKOH,
MIO3BOJISIONIEH OPraHU30BaTh UCIIOJIHEHNE MYHULIMIIAIBHON YCIYTH B TIOJTHOM OOBEME.

2.20. TpeboBanus k nomemeHusiM M®LI, B KOTOPBIX MPEIOCTABIAIOTCS FOCy1apCTBEHHbIE
1 MYHULIUTIAJIbHbBIE YCIYTH.

JUia opraHuM3anMd B3aMMOACWUCTBHA C 3asBUTeNsIMU nomemieHne MOI[ nenutcs Ha
crnenyromnme GyHKIIMOHATBLHBIC CEKTOPHI (30HBI):

a) CeKTOp MH(OPMUPOBAHUS U OXKHJIAHUS;



0) ceKTop mpHeMa 3asBUTEIICH.

Cexrop nHGOPMUPOBAHUS U OKUIAHUS BKITIOUACT B CEOA:

a) uHGOPMAIMOHHBIE CTEHIbI, COJEpKallhe aKTyalbHYI0 W  HCUYEpPIBIBAIOIIYIO
WHPOPMAIINIO, HEOOXOAUMYIO ISl MOJMYYSHHs TOCYNAapPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, B
TOM YHCIIE:

[epeyeHb TOCYJApCTBEHHBIX M MYHUUUNAIbHBIX YCIYI, IPEAOCTaBIEHUE KOTOPBIX
oprann3oBaHo B MOII;

CPOKH MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIIYT;

pa3Mepbl TOCYAApCTBEHHOW MONUIMHBI M MHBIX IJIATEXKEH, YIIJIAYMBAEMBbIX 3asBUTENIEM IIPU
MOJIYYEHUH TOCYAAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIIYT, MOPSIOK X YIUIATHI;

nH(GOpPMAIIMIO O JOMOJHUTENBHBIX (COMYTCTBYIOUIMX) YCIyrax, a Takxke o0 yciyrax,
HEOOXOJUMBIX M O0S3aTENBHBIX ISl NPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIIATBHBIX
YCIIYT, pa3Mepax U NOpsAJIKE UX OIUIATHI;

MOPSIOK  OOXKaNoBaHUsT JeHCTBUM  (Oe3MelCTBUS), a TakkKe PEIMICHUH OpraHoB,
MPEAOCTABIIAIOIINX TOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, NMPEIOCTaBISAIOMINX MYHHUIMIAIbHbBIE
yCIIyTH, TOCYJapCTBEHHBIX U MyHULIMNIANbHBIX ciykamux, M®L], pabotarkos M®L];

nHpOpMaILIMI0O O TMPEeIyCMOTPEHHON 3akoHoaaTenbcTBOM Poccuiickoit  denepanuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIML[ OPraHOB, IPEIOCTaBISIOUIMX TIOCYAAapCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIMIl OPTaHOB, MPEIOCTaBISIONMX MYHHUIUMNAIbHBIE YCIyrd, paboTHHKoB M®DIL],
pabOTHUKOB OpraHHW3alui, NMPHUBIEKAEMBIX K peanu3anuu ¢GyHkuuii MOL[ B cCOOTBETCTBHH C
gacTeio 1.1 ctatem 16 ®@enepanbHoro 3akona ot 27 uronsg 2010 Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIICHUS TOCYAPCTBEHHBIX Y MYHUILIUNIATBHBIX YCIYT» U MOJOKEHUSIMHU MTyHKTOB 29 - 31
[IpaBun opraHuzanuyd JEATENbHOCTH MHOTO(QYHKIIMOHANBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHMIIMIAJIBHBIX YCIIYT, YTBEPXKACHHBIX MOCTaHOBJICHHEM [IpaBuTenncTBa
Poccutickoit @enepanuu ot 22 nexadbps 2012 Ne 1376, 3a HapylIeHHE TTOpsIKA MTPEIOCTaBICHUS
rOCYJJapCTBEHHBIX U MyHUITUTIATBHBIX YCIIYT;

nH(pOpPMALIMI0O O TIOPSAAKE BO3MEIICHHs Bpela, NPUYMHEHHOTO 3asiBUTENIO0 B pe3ysbTare
HEHAJUIeKAIET0 HCIONHeHus 00 HeucrnonHeHuss MOLl unm ero pabOTHHKaMH, a TaKke
MPUBJICKAEMBIMU OpPTaHM3AIMSIMH HIW WX pabOTHUKaMU OOS3aHHOCTEH, NpeayCMOTPEHHBIX
3aKoHOIaTenbCcTBOM Pocculickon @enepanuy;

pexuM paboTel U aapeca uHbIX M®I] u npuBIeKkaeMbIX OpraHHU3aIUil, HAXOAAIIUXCS Ha
TeppuTopuu cyobekTa Poccutickoit denepanuu;

HHYI0 UHPOPMAIUIO, HEOOXOIUMYIO JIJIsl IOJTYUYEHHS TOCYTapCTBEHHON U MYHUIIUTIATBHON
YCIIyTH;

0) HE MEHee OJHOTO OKHa (MHOrO CHEIUaIbHO O00OPYIOBAHHOTO pabouyero MecTa),
NpeJHa3HAYEeHHOTO JUIsi  WH(GOPMHPOBAHUS  3asBUTEICH O TMOPSAKE MPEIOCTaBICHUS
rOCyJapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, O XOJ€ PACCMOTPEHHUS 3aIIPOCOB O MPEIOCTABICHUN
TOCY/apCTBEHHBIX M MYHUITUIIAILHBIX YCIIYT, a TAKXKE JIJIS TIPEOCTAaBICHIS HHOW WH(POpMAITUH, B
TOM YHCJIE YKa3aHHOW B MOJIIYHKTE «a» HACTOSIETO MTyHKTA;

B) MPOrpPaMMHO-ANIMapaTHBIA KOMIUIEKC, OOECIIEYMBAIOIIMI TOCTYN 3asBUTENEH K
Eaunomy mopraimy TOCYIapCTBEHHBIX W MYHUUMNANbHBIX ycnyr (¢ynknwii), I[lopramy
TOCY/IapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr ((yHKIuH), a Takke K uHOOpPMANUUA O
MYHUIHUIAIBHBIX yCIIyrax, npeaocrasisgeMbix B MOLI;

T) CTYJbS, KpEeCeIbHbIE CEKIIUH, CKaMbU (0AHKETKH) U CTOJIbI (CTOMKH) i 0(hOPMIICHHS
JOKYMEHTOB ¢ pa3MenieHueM Ha HuxX (opm (OJIAaHKOB) JOKYMEHTOB, HEOOXOAMUMBIX ISt
MOJTYYEHUSI MyHUITUTIATBHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIPaBIEHUS OYEPEIbI0, TPEeTHA3HAYCHHYIO JUIS:

perucTpanny 3asiBUTENS B OUEPEIN;

ydeTa 3asBUTEJICH B OYEpEH, YNPABICHUS OTACIbHBIMU OYEpEIsIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0TOOpakeHHe CTaTyca Ouepe/Iu;

aBTOMATUYECKOTO0 IIEPEHANPABJICHUsl 3asBUTENIL B OuYepelb Ha O00CIy)XHMBaHHE K
cnenyromemy padotHuky MOILI;

dbopMupoBaHus OTY4ETOB O Tocemaemoctd M®II, konmuvecTBe 3asBUTENCH, OYEPEsX,
CpeIHEM BpPeMEHHU OKUJaHus (00CTy>KMBaHUs) U O 3arPy>KEHHOCTH PaOOTHHUKOB.



Cextop mnpuema 3asgBUTENCH, 00OpYNOBaHHbI OKHaMH [ TpUeMa M BbLAAYM
JOKYMEHTOB, O(hopMisieTcsi WHPOPMALMOHHBIMUA TaOMWYKaMU C YyKa3aHHEM HOMepa OKHa,
(bamuIuKM, IMEHH, OTYECTBA (MIPH HAJIMYMHU) U JTOJDKHOCTH paboTHHKa M®LI, ocymiecTBistomero
IIPUEM U BbIIaYy TOKYMEHTOB.

3nanne (momemenune) MO®IL] obGopyayercs wWHOOPMAIMOHHOW TaOJIMUYKOW (BBIBECKOK),
coziepkaiiei mosHoe HanMmeHoBanne M®L, a Taxke HHPOPMALIUIO O PEKUME €ro pabOTHI.

Bxon B 31anue (nmomemenue) M®LI 1 BbIXOA U3 HEr0 000PYAYIOTCS COOTBETCTBYIOLIUMHU
yKa3aTelsiMH C aBTOHOMHBIMH MCTOYHHKaMH OecriepeOOiHOro MUTaHus, a TaKKe JECTHUIIAMHU C
MOPYYHSAMH U MaHIYCaMU Ul NIEPENBHKEHUS JETCKUX U HHBAJIUAHBIX KOJISICOK B COOTBETCTBUU C
tpeboBanusmu denepansHoro 3akoHa ot 30 nexadpst 2009 Ne 384-D3 «TexHUUECKHi peraaMeHT
0 0€30MaCHOCTH 3/1aHUM U COOPYKEHHIT».

[Tomemenus M®LI, npenHa3HaueHHbIe Ui pabOThI C 3asBUTEISIMH, paclojlarailorcs Ha
HWDKHMX DTaKax 3JaHHS U UMEIOT OTHENBHBIN BXoA. B ciaywae pacnonosxenus M®IL[ Ha BTopom
STaX€ W BHINIE 3/aHUE OCHAIIAeTCS JIM(PTOM, 3CKaIaTOPOM WIM WHBIMH aBTOMATHYECKUMHU
MOJABEMHBIMH YCTPOMCTBAMM, B TOM YHUCJIE JUI1 NHBAJIUIOB.

B M®I] opranusyercst OecriaTHBI TyajeT AJs MOCETUTENEH, B TOM YHUCIE TYyaJerT,
IIpeIHA3HAYECHHBIN 1JI NHBAIHUIOB.

Ha tepputopun, npuneraromeit k M®L], pacnomaraercs OecruiatHash TapKOBKa s
aBTOMOOWJIBHOTO TPAHCHOPTA IOCETUTENEH, B TOM 4YHCIEe MpeaycMaTpuBamolias MecTa A
CHEIMABHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB NHBAIU/IOB.

[Tomemenuss M®I[ B cooTBeTcTBMU ¢ 3akoHOAATENbCTBOM Poccuiickoit denepanuu
JIOJDKHBI OTBEYaTh TPEOOBAHHSM TOKaPHOH, CAHUTAPHO-ITHIEMHOIOTUIECKON OEe30MacHOCTH, a
TaKXKe JOJDKHBl ObITh 00OpYNOBaHbl CpEICTBAMM IOKAPOTYIIEHUS M  ONOBEIIEHUS O
BO3HUKHOBEHUHM YPE3BbIYAHOM CHUTyallUH, CUCTEMOH KOHIWIIMOHHMPOBAHMS BO31yXa, HHBIMHU
CpeAcTBaMH, 00eCIeUnBAOIIMMU 0€30MaCHOCTh U KOM(OpTHOE NpeObIBaHKE 3assBUTEIIEH.

IToka3zaTenn AOCTYIHOCTH U Ka4e€CTBA MYHHIIUINTAJBbHBIX YCJIYI

2.21. [lokazarenu JOCTYNHOCTH M Ka4€CTBAa MYHUIIMIAIbHBIX YCITYT:

ITokaszarenu Enununa HopmatuBHOE 3HadyeHHE
U3MEpEeHUs | MOKa3aress

[TokaszaTenu TOCTYNHOCTH

Hanuyne BO3MOXXHOCTH MOJYYEHHUS B 3JIEKTPOHHOM
BUJIE (B COOTBETCTBMM C JTalmamMu IepeBoja
MYHULUNAIBHOM yCIyr Ha MpPEJOCTaBlIEHHE B
AJIIEKTPOHHOM BUJIE)

Ja/HeT na

Hanuuue BO3MOXXHOCTHU MOJIYyUCHUA

. a/HeT a
MYHHIMIIAJIBbHOW yCayTH yepe3 MPI] g 8

Iloka3aTenu kadyecTBa

VY neapHBIN BEC 3asIBJIEHUN rpaxkaaH,
PacCMOTPEHHBIX B YCTaHOBJIEHHBIH CPOK, B 0O0IEM % 100
KOJIMUECTBE OOpallleHuH TpaXJIaH B aIMUHUCTPALIUT

VY enbHblil BEC PACCMOTPEHHBIX B YCTaHOBJICHHBIN
CPOK 3asBJICHUH Ha NPEJOCTaBICHUE YCIYTH B o
o0IIeM KOJMYECTBE 3asBIICHUN Ha TPEJOCTaBICHHE 100
ycayru yepe3 MOI|

VienpHbIE BeCc OOOCHOBAHHBIX XKajlo0 B 0OIIEM
KOJIMYECTBE  3asBJICHUH  HA  MPEIOCTaBIICHUE % 0
MYHUIMTIAILHON YCIYTH B aIMUHUCTPAIIUU

VY nenbpHBIA BEC KOJIUYECTBA 00OCHOBAHHBIX kKajl00 B
001I1eM KOJMYECTBE 3asBJICHUM Ha TPEIOCTaBIICHUE % 0
ycayru yepe3 MOI]

HNuble TpeGOBaHUSA, B TOM YHCJIE YYUTHIBAIOLIAE 0COOCHHOCTH MPeI0CTABIEHUS
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MYHMUIMNAJIbHON YCJIYIrd B MHOTO(YHKIIMOHAJIBHBIX IEHTPAX MpPe10CTaBIeHHS
roCyJAapCTBEHHbIX U MYHHUIMIAJBHBIX YCJIYT U 0COOEHHOCTH MPeI0CTABIEeHUS
MYHHMIMIIAJIbHON YCJIYIM B 3JIEKTPOHHOH popMme

2.22. CBeneHust O TPEAOCTABICHUM MYHUIMIIATBHOM yCIayrd M (opma 3asBICHHUS IS
MPEIOCTABIICHUS MYHHIIMIIAJbHOW  yCIyTM HaxoAuTcs Ha HWHTepHeT-caiiTe agMUHHCTpaIuu
(www.vuktyl.com), moprayiax rocy1apCTBEHHBIX U MyHHIMITAIBHBIX YCIYT ((YHKIN).

2.23. [IpenocraBnenue MYHUIIMTAIBHON  yCIyTH MOCPEACTBOM  TMOPTAJIOB
TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT ((YHKIWI) OCYIIECTBISETCS IMyTeM 3allOJHEHUS U
OTIIPaBKU WHTEPAKTUBHON (OpPMBI 3asBIECHUS HA MPEJOCTABICHUE MYHUIMMAIBHOM YCIyTU U
NPUKPETUICHUST  AJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOAWMBIX JUIS  TOJYYCHHUS
MYHHIIUIIAIHON YCITyTH.

TpeboBanus K 3JIEKTPOHHBIM 00pa3aM TOKYMEHTOB, MPEIOCTABIISIEMBIM UYepe3 MOPTAIIbI
rOCy/apCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT ((pyHKINN):

1) nmomyCTUMBIMH pACIIMPEHUSIMH TPUKPETUISEMBIX JJIEKTPOHHBIX 00pa30B SIBISIOTCS:
(aiinel apxuBoB (*.zip); (alabl TEKCTOBBIX JOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiins
ANEeKTPOHHBIX Tabmui (*.x1s, *.x1sx); daiinel rpadudeckux nzodpaxenuii (*.jpg, *.pdf, *.tiff);

2) BJEKTPOHHBIC 00pa3bl JOJKHBI OBITh JOCTYIHBI (TIOHSTHBI) I TpouTeHus. s
JOKYMEHTOB, OpPUTHWHAJIBI KOTOPBIX M3TOTOBJICHBI Ha OyMa)XHBIX HOCHTENSX, pa3pelieHue
n300pakeHHs JOHKHO ObITh He HIke 150 dpi (Touek Ha aroiitm) B maciirabe 1:1;

3) B Ka4eCcTBE MPHUKPEILIIEMOTO JIEKTPOHHOTO 00pa3a JA0IMyCKaeTCsl TOIBKO ouH ¢aiin. B
clly4ae HEOOXOAMMOCTH Tiepe/aud HECKOJIbKUX (haiioB OJHOTO TOKYMEHTAa, OHH JOJKHBI OBITh
CTPYIIIHPOBAHbI B OJWH apXWB, KOTOPBIM MPUKPEIUISETCS B KadyecTBE DJIEKTPOHHOTO 00Opasa.
HaumenoBanue 31eKTpOHHOTO 00pa3a JOHKHO MO3BOJSATh HASHTU(DUITUPOBATH JOKYMEHT;

4) sneKTpOoHHbIE 00pa3bl HE TOJDKHBI COJIEPKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.24. TlpenocraBieHue MyHUIMNAIbHOM yciayru dyepes MOILL ocymiecTBisieTca 1o
MPUHIUITY «OJHOTO OKHA», B COOTBETCTBHH C KOTOPBIM IPEIOCTABICHNE MYHHUIIMIIATBHON Y CIyTH
OCYIIECTBIISIETCS MOCJE OJTHOKPATHOTO OOpAaIIeHHsI 3asiBUTEINS C COOTBETCTBYIOIINM 3asiBICHUEM,
a B3amMoaeiicteue M®DIL] ¢ aaMuHHUCTpammell ocymiecTBiseTcs 0e3 ydyacTus 3asBUTENS B
COOTBETCTBUHM C HOPMATHBHBIMU MPABOBBIMH aKTaMH, MOPSIKOM M CPOKAMH, YCTAaHOBJICEHHBIMH
COTJIalIeHueM o B3auMozecTsun Mexay M®IL[ n agmMmuHucTpanuen.

3asBiieHHE O TMPENOCTABICHUH MYHUIIMIMATBHONW YCIyTrd TOJAeTCsl 3asBUTENEM 4Yepes3
M®I] nuuHO.

B M®I] o6ecrieunBaroTcs:

a) (yHKIIMOHMPOBAHNE aBTOMATU3UPOBAHHON MH(OpMamoHHoi cuctembl MOL;

0) OecrulaTHBIM JOCTYI 3asBUTENed K MOpTallaM TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX
ycnyr (QyHKIHiA).

B) BO3MOXHOCTh TpuUeMa OT 3asBUTENEH JEHEKHBIX CpPEICTB B CUET YIUIaThl
TOCYJapCTBEHHON TMONUIMHBI WMJIM WHOW IUIaThl 3a MPEJOCTaBICHUE TOCYNAapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepauuu;

I) 1O 3asBICHUIO 3asBUTENs perucrtpauus B (¢deaepaibHOW ToOCyAapCTBEHHOU
nHpopmanmonHoil cucreme «Exmnas cuctema wuaeHTHQUKaIMKM W ayTeHTH(QHUKANIUU B
uHppacTpykType, obecrneuuBaroneii  HHPOPMAIMOHHO-TEXHOJIOTHUECKOE  B3aWMOJICHCTBHE
WHPOPMALIMOHHBIX CHCTEM, HCHOJB3YEeMBIX JUISI MPEJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOM opme» Ha 6€3BO3ME3THON OCHOBE.

I11. CocTaB, noc/1e10BaTe/ILHOCTh U CPOKHU BbINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHUS, B TOM YK cJe 0CO0eHHOCTH
BbINOJIHEHHS AIMUHUCTPATUBHBIX NPOLEAYP B 3J1eKTPOHHOI popMe, a TaK:Ke 0COOEHHOCTH
BbINOJTHEHHUS] AAMUHUCTPATHUBHBIX MPOLEYP B MHOTO(QYHKIIHOHAJIBbHBIX IIEHTPax

3.1. [IlpenmocraBieHue MYHUILUNATBHON YCIyrd BKIIOYAET B ce0S  CIEIyrOIINe
aJIMMHUCTPATUBHBIE TPOIIETYPHI:

1) mpueM u peructpanus 3asiBJICHUS O MPETOCTABICHUN MYHHUIIMITIAIIbHON YCITYTH;

2) TMpUHATHE pPEIICHUS O MPEIOCTABICHWH MYHUIIMMAILHONW YCIyTrd WM peleHus o0
OTKa3€ B MPEIOCTABICHUN MYHHUIIUTAIBHON YCIIYTH;



3) BBIJaua 3asBUTEIIO PE3yJIbTaTa MPEJOCTABICHHUS MYHHUIIUIAILHOW yCITYTH,

4) 3aKJII0ueHUEe JOTOBOPA.

OcHOBaHMEM Il Hayala TPEJAOCTABICHHUS  MYHUIMIAIBHON  yCIYTH  CITy)KUT
MOCTYIIMBHICC 3a4BJICHUC O IPCIOCTABIICHUN MYHHHHHaJIBHOﬁ YCIyTru.

brok-cxema mpenocTaBieHUs MyHUITUTIAIBHON YCIIYTH TIPUBEACHA B MPUIIOKEHUH Ne 5 k
HaCcTOAICMY aAMUHUCTPATUBHOMY PCIIIAMCHTY.

IIpuem u peructpanus 3asiBjieHHs 0 MPeI0CTABIeHUN MYHMIHNAJIBHON yCJIYrd

3.2. OcHOBaHMEM Il Hayaja HWCIOJHEHHUS aJIMUHHUCTPATUBHOW MPOLEAYpHI SABISIETCS
oOparieHue 3asBUTENST B aIMUHUCTpAIMI0O WIM HemocpenctBeHHo B Otmen, MOIL[ o
MPEAOCTABICHUH MYHULIUIIATLHON YCITyTH.

OOparienue 3asBUTENS B aAMUHUCTpAIIO Wik OTIea MOKET OCYUIECTBIISATHCSA B OYHOU U
32049HOH (hopMe IyTeM MOIa4H 3asBICHUS U UHBIX JTOKYMEHTOB.

Ounas popma nogayu JOKyMEHTOB — M0Jja4a 3asBJICHUS U UHBIX IOKYMEHTOB IIPHU JTUYHOM
npueMe B MopsAKe oOIel ouepean B MpPUEMHBIE Yachl WM 10 MpeaBapuTenbHON 3amucH. [Ipu
O4YHOM (opme mojaur JOKYMEHTOB 3asBUTENb MOJAET 3asBJICHHE U JOKYMEHTHI, yKa3aHHbIE B
MyHKTe 2.7 HACTOSAMIETO AaJIMUHUCTPATUBHOTO periaMeHTa, B OyMaXHOM BHUJE, TO €CTh
JIOKYMEHTBI YCTAaHOBJICHHOU (PopMBI, cOopMUpOBAHHBIC HA OyMaKHOM HOCHUTEJIE.

B M®I] npexycmoTpeHa Toinbko oyHas (hopMa mogayu JOKYMEHTOB.

3aouHas (opma Mmomayum NOKYMEHTOB — HaIlpaBJICHHWE 3asBJIEHUS O MPEIOCTAaBICHUU
MYHUIUIAIBHON YCIYTM M HMHBIX JIOKYMEHTOB 4€pe3 OpraHu3alMi0 MOYTOBOM CBSI3H, WHYIO
OpraHM3allMio,  OCYIIECTBISAIONIYIO  JOCTaBKY  KOPPECIOHACHLUH,  uepe3 MOPTAJIbI
rOCyIapCTBEHHBIX M MyHHUIIMITATBHBIX YCIYT ((pyHKINN).

IIpu 3aouHOi ¢opMmMe mNoIayM HOKYMEHTOB 3asBUTENIb MOXET HANpaBUTh 3asBIICHUE
(IOKYyMEHTBI), yKa3aHHbl€ B IYyHKTE€ 2.7 HACTOSIIEr0 aJIMHUHUCTPATUBHOIO peErjiamMeHTa, B
OyMa)xHOM BHUJE, B BUJE KONHUI TOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE, 3JIEKTPOHHOM BHJE (TO
€CTh MOCPEACTBOM OTIPABKM HMHTEPAKTHUBHOW (OPMBI 3asBIICHUS Ha TPEIOCTABICHHE YCIYTH,
MOJANKCAHHOTO COOTBETCTBYIOLUM THUIIOM 3JIEKTPOHHOW MOAMKUCH, C IPUIIOKEHUEM 3JIEKTPOHHBIX
00pa30B HEOOXOAUMBIX JOKYMEHTOB).

HampaBnenue 3asBieHus (IOKYMEHTOB) B OyMa)KHOM BHJI€ OCYIIECTBIISICTCS dYepe3
OpraHM3alMI0  IIOYTOBOW  CBSI3M, HWHYI0 OpraHMU3allMI0, OCYIIECTBISIOUIYIO  JOCTaBKY
KOPPECHOHIEHIIUH (MOTYT ObITh HallPaBJICHbI 3aKa3HBIM MTUCHMOM C YBEIOMIIEHUEM O BPYUEHUH).

[Ipu HampaBieHUM JOKYMEHTOB 4YE€pe3 OpraHU3alMI0 [OYTOBOW CBSI3M, HHYIO
OpraHM3allMI0, OCYIIECTBISIONIYIO JOCTAaBKY KOPPECTOHACHIIUU THEM PErucTpaluy 3asBICHUS
SIBJISIETCS ICHb TIOJyYEeHUsI MIChbMa aAMUHUCTpanueit, OTaenom.

[Ipu HanmpaBneHUM 3asBIEHUS U JOKYMEHTOB, YKAa3aHHBIX B IyHKTax 2.7. HacCTOSLIETO
aMUHUCTPATUBHOTO PErJlaMEHTa 4Yepe3 OpPraHu3allMi0 MOYTOBOM CBSI3W, WHYIO OpraHU3alUIo,
OCYIIECTBIISIOLIYIO JTOCTaBKY KOPPECIOHACHIIMH, YJOCTOBEPEHUE BEPHOCTH KOMHI JOKYMEHTOB
OCYIIECTBIISIETCS B TIOPSAKE, YCTAHOBIEHHOM (peiepabHBIM 3aKOHOAATEITECTBOM.

HampaBnenue 3asBieHus (JOKYMEHTOB), YKa3aHHOTO B TIyHKTe 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pErjiaMeHTa, B AJIEKTPOHHOM BUJE U (WIM) KOMUH 3THUX JIOKYMEHTOB
OCYIIECTBIISIETCS  MOCPEICTBOM  OTMPABICHHUS HMHTEPAKTHUBHOW  (OpPMBI  3asiBICHUS Ha
MPEAOCTABIIEHUE YCIYTH, MOANNUCAHHOTO COOTBETCTBYIOLIMM THUIIOM 3JIEKTPOHHOM MOAMHUCH, C
MPWIOKEHUEM JIJIEKTPOHHBIX 00pa30B  HEOOXOAMMBIX JOKYMEHTOB uepe3 JIMYHBIA KaOWHET
MOPTAJIOB TOCYIAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT ((PYHKIIHIA).

OOpamenne  3asBUTENCH 3a  MPEJOCTABJICHHEM  MYHHUIIUMNAIBHOM  yCIYyTH  C
WCIOJIb30BAHUEM YHUBEPCAIBHOM AIIEKTPOHHOM KapThl OCYUIECTBISETCS uepe3 MOpTajbl
rOCy/IapCTBEHHBIX W MYHUIMOAIbHBIX Yycayr (QyHKOUI) W MOCPEICTBOM  ammapaTHO-
MPOrPaMMHBIX KOMILUIEKCOB — MHTEepHET-KNMOCKOB. MneHTndukanus 3asBuTens 00ecIeunBaeTCs
ANEKTPOHHBIM HUACHTU(DUKAIIMOHHBIM TPWJIOKEHUEM C UCIOJIb30BAaHUEM COOTBETCTBYIOILIETO
CepBHCA EMHON CUCTEMbI HIACHTU(DUKAIIUY U Ay TEHTU(PUKAIIIH.

[Ipn HampaBieHHH JOKYMEHTOB dYepe3 MOpTalbl IOCYJAapCTBEHHBIX UM MYHHUIIUIAIbHBIX
ycryr (QyHKIU) THEM TONydYeHUsS 3asBIICHUS SBISETCS JIEHb PETUCTPAllMU 3asBIICHUS Ha
MopTajiax TOCYAapCTBEHHBIX M MYHUIIMITAILHBIX YCIYT ((DyHKIIHH).



[Ipu ouHo# (hopMe Mmomayn TOKYMEHTOB, 3asBIIEHUE O MPEIOCTABICHUN MYHHIIMIIAIbLHON
YCIIyTH MOXET OBITh 0pOPMIICHO 3asiBUTENEM B Xoj¢e npuema B Otnene, M®DL, mudo opopmieHo
3apaHee.

ITo mpocrbe oOpaTHBIIErocs JUIla, 3asBJICHUE MOXET ObITh OQOPMIICHO CIIEIUATUCTOM
Otnena, M®ILI, oTBeTCTBEHHBIM 3a MpPUEM JIOKYMEHTOB, C HCIIOJIb30BAHMEM IIPOrPAMMHBIX
cpeactB. B aTom ciydae 3asBUTENs COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHHE CBOIO (haMUIIHIO,
HMsI U OTYECTBO, CTABUT JIaTy U MOJIHUCH.

I[Ipu oOpamennn 3asButenss B MOIL[ MoXkeT OCyHIECTBISATHCS TPEIBAPUTEIHLHOE
3aMoJIHeHNEe TIePCOHANIBHBIX JaHHBIX 3asBUTENS B 3asBJICHUU MyTEM CUUTHIBaAaHHS MH(pOpMAIMU C
YHUBEPCAIbHOU 2JIEKTPOHHOU KapTBhI.

B cnyuae 3anonHenus 3asBieHus cnenuanuctoM MO®L] B 35IeKTpOHHOM BHJIE 3asBHUTEIb
MOYKET 3aBEPUTh €r0 AIEKTPOHHOM MOJIUCHI0 C UCIIOIb30BAaHUEM YHUBEPCAIBHOW JJIEKTPOHHOMN
KapThl.

Crneumamuct Ortaena, MO®LI, OTBETCTBEHHBIM 3a NpPHUEM JIOKYMEHTOB, OCYLIECTBIISET
cleyIolre NEUCTBUA B XO/€ MPUEMa 3asiBUTEIIS:

yYCTaHABIIMBAET MPEIMET 0OpaIleHUs, IPOBEPSET TOKYMEHT, yI0CTOBEPSIOLINI JTUYHOCTD;

MIPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

IIpOBEpsieT HaJW4YME€ BCEX JOKYMEHTOB, HEOOXOIUMBIX i1  IPEIOCTABIICHUS
MYHHIIMIIATBHOW YCIYTH, KOTOpBhIE 3asBHUTEIb O00s3aH TMPEACTAaBUTh CAMOCTOATEIBHO B
COOTBETCTBHUH C ITyHKTOM 2.7 HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa;

MPOBEPSIET COOTBETCTBUE NPEICTABICHHBIX JOKYMEHTOB TpPeOOBaHUSAM, YAOCTOBEPSACH,
4TO:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIATEIBCTBOM CIy4asiX HOTAPUAIbHO YJIOCTOBEPEHHI,
CKpEIUICHbl Ie4aTsMH, MMEIT HaIeXalye MOANMCH CTOPOH WIM  ONIPEIEICHHBIX
3aKOHOJIaTEIbCTBOM JOJIKHOCTHBIX JIULL;

TEKCThl JIOKYMEHTOB HalMCaHbl Pa300puMBO, HAUMEHOBAHUS IOPUAMYECKUX JUI - 0e3
COKpAILICHHMS], C YKa3aHUEM UX MECT HaXOXKACHHUS;

dbamuum, UMeHa U oT4ecTBa (PM3NYECKUX JIMI, KOHTAKTHBIE Tele(OoHBI, afpeca UX MECT
YKUTEJIBCTBA HAITMCAHBI MIOJHOCTBIO;

B JJOKYMEHTaX HET NOJYHMCTOK, IMPUIIHUCOK, 3a4EPKHYTBIX CIIOB U MHBIX HEOTOBOPEHHBIX
HCTIPABJICHUM;

JIOKYMEHTBI HE UCIIOIHEHBI KapaH1alloM;

JOKYMEHTbl HE HMEIOT CEPbE3HBbIX MOBPEXKJICHUN, HAIMYME KOTOPBIX HE TMO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

MIPUHUMAET PEIICHHUE O IPUEME Y 3asiBUTENS ITPEACTABICHHBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEII0 YBEJIOMIICHHE C OIMCBIO MPEJCTABICHHBIX JOKYMEHTOB U YKa3aHHEM
JaThl WX NPUHATHS, MOATBEPXKIAIOIIEe NPHUHATHE JOKYMEHTOB, PETUCTPUPYET NPUHSITOE
3as1BJICHUE U JIOKYMEHTHI;

Py HEOOXOJAMMOCTH HM3TOTaBJIMBACT KOMHM TMPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB,
BBITIOJIHSICT Ha HUX HAJAMUCh 00 MX COOTBETCTBHM IMOJUTMHHBIM JK3EMIUIIpaM, 3aBEpsieT CBOECH
MOAMKUCKIO € yKa3aHueM (GaMUINK U UHUIHAJIOB.

IIpn otcyrcTBHM y 3asBUTENs 3all0JIHEHHOIO 3asBICHUS WM HENPABWIBHOM €0
3anonHeHun cnenuanuct Otnena, M®PL[, oTBeTCTBEHHBIM 3a NMpUEM JOKYMEHTOB, IOMOTaeT
3asIBUTEJIIO 3aII0JHUTD 3asIBJICHUE.

JITUTENbHOCTh OCYIIECTBICHUSI BCEX HEOOXOIUMBIX NEHCTBUII HE MOKET MpeBbIIIaTh 15
MUHYT.

Ecnu 3asButens oOpartuics 3ao4Ho, crnenuaiuct Otiena, OTBETCTBEHHBIM 3a IpHUeM
JIOKYMEHTOB:

PErUCTpUPYET €ro MOJ MHAUBUIYAIbHBIM MOPSAKOBBIM HOMEPOM B JI€Hb MOCTYIUICHUS
JOKYMEHTOB B HH()OPMAIIMOHHYIO CHCTEMY;

MPOBEPSIET MPABUIBLHOCTh OPOPMIICHHUS 3asBIICHUS U MPABUIBHOCTH O(POPMIICHUS WHBIX
JIOKYMEHTOB, ITOCTYITUBUINX OT 3asiBUTENS;

MIPOBEPSIET MPECTABICHHBIE JOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

OTIIPABIIACT 3ASBUTENI0 YBEAOMIICHHE C OINUCHIO NPUHATHIX JOKYMEHTOB M YKa3aHHUEM
JaThl UX MPUHSITHSA, TOATBEPKIAIOIIEe IPUHATHE TOKYMEHTOB (0TKa3 B MPUHATHH JIOKYMEHTOB).



VYBenOMIIEHHE HaINpaBisIeTC 3asBUTENI0 HE IIO3JHEE JHs, CIEAyIOUIero 3a JHEM
MOCTYIJICHUsI 3asBICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIH HCIONB30Ball 3asBUTENb NpPU
3a04YHOM OOpallleHUH (3aKa3HbIM NMHUCBMOM I10 TOYTE, CIOCOOOM, KOTOPBIN 3asBUTENb YKa3ald Ipu
HaIpaBJICHUU 3asBJICHHUS U JIOKyMEHTOB, HEOOXOIMMBIX MJsi TNPEAOCTaBICHUS YCIYTH uepe3
MOPTaJbl FOCYJAPCTBEHHBIX U MYHMUMIAIBHBIX YCIyr ((QyHKIMI): JTUYHBIM KaOMHET moprana,
9JIEKTPOHHAS 110YTa, KOHTAKTHBIA Tese(oH).

IIpyu mnoctynneHuM 3asBICHMS M JOKYMEHTOB, HEOOXOIMMBIX Ul MpPEJOCTaBIICHUS
MyHHUIHANaIbHOU yeiryru B ML cnermanuct M®I] peructpupyet 3anpoc B HHGOPMAITMOHHON
cucreme M®IL] ¢ mpucBoeHHEM 3anpocy PerucTPaliOHHOIO HOMepa He Mo3[JHee pabodero THs
M®II, cnenyromiero 3a JHEM TMOJIy4eHHs 3ampoca ot 3asButens. Crnenuanuct MOL] nposepsier
MIOJIHOTY KOMIUIEKTa JOKYMEHTOB M JOCTOBEPHOCTb COICPXKAIUMUXCS B IPEACTABICHHBIX B
3asBJICHUM U TPWJIAraéMbIX K HEMY JIOKyMEHTaxX CBEACHUMH, BBIIAET 3asBUTENIO0 PACIHUCKy B
MIOJIyYE€HUU JOKYMEHTOB, B KOTOPOM YKa3bIBAa€TC:

MECTO, JaTa U BpeMsl IpueMa 3amnpoca 3asiBUTEIs;

(bamunus, UMs, OTYECTBO 3asBUTEIIS;

NepeyeHb MPUHATHIX JOKYMEHTOB OT 3asBUTEIS;

(bamunus, UMs, OTYECTBO CIELUAINCTA, IPUHABIIETO 3aIpoc;

CPOK IIPEIOCTABJICHUS MYHMILMIAIbHOM YCIYTM B COOTBETCTBHUM C HACTOSALIUM
aJIMMHHACTPATUBHBIM PETJIAMEHTOM.

[Ipu ycrtaHoBneHun (HaKTOB OTCYTCTBUS HEOOXOIMMBIX JTOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHUSAM, YyKa3aHHbIM B HACTOSILIEM aJIMHUHUCTPATHUBHOM pETrJIaMEHTe,
crnenuanuct MO®ILI, OTBETCTBEHHBIN 3a NPHUEM JOKYMEHTOB, YCTHO YBEAOMIIET 3asBUTEISA O
HIMYUK TPEnsATCTBUN ISl MPEJOCTaBICHUS MYHHIMIAIBHOW YCIYTH, OOBSCHSAET 3asBUTENIO
COJIep’KaHUE BBISABICHHBIX HEJOCTATKOB B MPE/CTABICHHBIX JOKYMEHTAX, U NPEIaracT MNPUHSIThH
MEpBI 110 UX YCTPAHEHHUIO.

Ilo wuroraM HCHOMHEHUS aJIMUHUCTPATUBHOM MpoOLELyphl IO NpUEMY TOKYMEHTOB B
Otnene cnenmanuct OTaena, OTBETCTBEHHBIN 3a IpUEM JOKYMEHTOB, (hOPMHUPYET TOKYMEHTHI
(meno) u mepenaer ero cneuuanucty Ortaena, OTBETCTBEHHOMY 3a MPHUHSTHE PELICHUS O
IIPEIOCTABIIEHUN YCIIYTH.

ITo nToram UCHOIHEHUsT AIMUHUCTPATUBHON MPOLEAYPBI IO IPUEMY TOKYMEHTOB B M®I]
cneuuanuct M®L], oTBETCTBEHHBINH 3a MpPUEM JOKYMEHTOB, (POPMUpPYET IOKYMEHTHI (1€70) U
nepenaer ero cneunanucty M®IL], OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJIECHCTBHE,
KOTOPBIN B CBOIO OYEPENb B ATOT XK€ JIEHb IepeaacT JOKYMEHThI B a[MUHUCTPALUIO.

3.2.1. Kpurepuem NpuHATHS pELICHUs SBISETCS HAJIUYME 3as8BJICHUS U NPUIATAEMBIX K
HEMY JIOKyMEHTOB.

3.2.2. MakcuManpHBIi CPOK MCHOJHEHUS] aJMUHUCTPATUBHOM MpOLEAYphl COCTaBIseT 1
pabounii 1IeHb ¢ MOMEHTa 00palleHUs 3assBUTEIS O MPEIOCTaBICHUN MyHUIIUIIAIBHON YCIIyTH.

3.2.3. Pe3ynpTaToM aJMHMHUCTPATUBHON MpOLELYpHl SBISETCS MPUEM U PETUCTPALUSL
3adBJICHUA (JOKYMEHTOB) M Iiepefada 3asBieHUs (AOKyMEHTOB) crenuanucty Otaena,
OTBETCTBEHHOMY 3a IIPUHSITHE PEIICHUS.

[IpunsiTue pemieHusi 0 NPeAOCTABJIEHHH MYHUIMIIAIbHOM YCIYI'M WM pelleHus 00
0TKa3e B MPeJ0CTABJIEHUN MYHUIIUNIAJIbHOM yCJIyIH

3.3. OcHoBaHMEM i Hayaja WCIIOJHCHHUS aJIMUHHCTPATUBHOW IPOUEAYPHI SBISCTCS
nepenava B OTaen JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPUHSATHUS PEIICHUS.

Cnenanuct OTena, OTBETCTBEHHBIN 3a PUHSATHE PEIICHUS O MPEIOCTABICHUH YCIIyTH, B
TEYCHHE OJHOr0 pabodero JJHS MPOBEPSET 3asBICHUE HA COOTBETCTBUE YCTAHOBICHHBIM
TpeOOBAHMSIM.

Crermanuer Otaena, OTBETCTBEHHBIN 33 MPUHSITHE PEIICHUS O MPEIOCTABICHUN YCIYTH,
MpOBEpSCT JOKYMEHTHl Ha TIPEJAMET HaJUYus BCEX JOKYMEHTOB, HEOOXOJMMBIX IS
MPEJICTABICHUSI ~ MYHUIIMITAIBHOM  yCIyTM W COOTBETCTBUS  YKa3aHHBIX  JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipn paccMOTpeHHWH JIOKYMEHTOB JIJIsi TPEAOCTABICHUS MYHHIUTNIATBHONW YCIyTH,
cnenupanict OTnena, OTBETCTBCHHBIM 3a TPUHATHE PEIICHHS O TPEIOCTABICHUH YCIYTH,
YCTaHABIIMBAET COOTBETCTBHUE 3asBHUTEIS KPHUTEPHSIM, HEOOXOMUMBIM I TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIyTH, a TaKKe HalUuue OCHOBAaHWHM Ui OTKa3a B MPEIOCTABICHUU



MYHHULMIIAJIBHOW YCIIyTH, NPELYyCMOTPEHHBIX IYHKTOM 2.12 HaAcTOAIIEr0 aJAMHHUCTPATHBHOIO
periaaMeHTa.

Crnenmanuct Otzaena, OTBETCTBEHHBIN 33 MPUHATHE PEIICHUS O MPENOCTABICHUN YCIYTH,
10 pe3ysibTaTaM NPOBEPKU MPUHUMAET OJJHO U3 CIEAYIOUINX PELICHUH:

O BbIIaYe 3asBUTENIO peuleHus 00 O(QOPMICHMH IOKYMEHTOB MO OOMEHY KMIIBIMU
MOMEUICHUSIMU MYHHUIIUIIAIBHOTO XKUJIUIIHOTO (hoHMa;

00 oTkaze B OQOPMIIEHMM JIOKyMEHTOB 10 OOMEHY JKWJIBIMH IOMEUICHUAMHU
MYHHULMINAJIBHOTO JKUIUIIHOTO (oHAa (B cioydyae HAJIWYUS OCHOBAaHUHM, NPETyCMOTPEHHBIX
MIYHKTOM 2.12 HacTOsIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA).

Crneumanuct Otaena, OTBETCTBEHHBIN 3a IPUHATHE PELICHUS O MPEAOCTaBICHUN YCIIyTH, B
TeueHHe S5 pabouux AHEH OcyllecTBIseT O(opMIIeHHE JAOKYMEHTOB IO OOMEHY JKUJIBIMH
MOMEIICHUSIMU MYHUIUITATBHOTO XUIUIIHOTO (hoHma mrbo pemieHus o0 oTkase B oopMICHUU
JOKYMEHTOB IO OOMEHY KWJIBIMHM MOMEIEHUSIMA MYHHIIMIAIBHOTO JKWIMIIHOTO (POHJA B JIBYX
JK3EMILISIpax U NepeaeT X Ha MOANKUCh PYKOBOAMUTENIO aIMUHUCTPALIUH.

PykoBoauTenbs agMMHUCTpAlMM B TEYEHHUE OJHOro pabodero JHS MOANUCHIBAET
JTIOKYMEHTBHI.

B cnywae ecnu 3asgBUTENb M3BABWI JKEIAHUE IONYYUTH pe3yibTaT yciayru B Otnene,
cnenuanuct OTaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHHSI O MPEJOCTAaBICHUH MYHULIMIIAIBHON
yCIYrH, B TEYEHHE CIEIyIolero pabodero IHsS 3a JHEM IOANMCAHUS pPYKOBOIHUTEIEM
aJIMMHUCTPAllUM JOKYMEHTOB,  HAmpaBlIeT OJMH OHK3EMIUISp JOKYMEHTa, SBISIOLIErOCs
pe3yJIbTaTOM NMpPEAOCTaBICHNUS MyHULUIAIBHON yCIyrH, crequanncty Otaena, OTBETCTBEHHOMY
3a BbIAAUy pe3yJsibTaTa NpeJoCTaBIeHUs] MyHUIIMNIAIBHON YCIYTH, JUIsl BBIAUN €TI0 3asBUTEINIO.

B cnydae ecnm 3asBHUTENb H3BABWI JKEIaHWE IOJNYYUTh pe3ynbrar yciayru B MOII,
cnenuanuct OTaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHHSI O MPEJOCTAaBICHUH MYHULIMIIAIBHON
yCIYrH, B TEYEHHE CIEIyIoLero pabodero JHsS 3a JHEM IHOJMMCAHUS pPYKOBOIMTEIEM
aJIMMHUCTpPAllUd JOKYMEHTOB,  HAmpaBlIeT OJMH OHK3EMIUISP JOKYMEHTa, SBISIOLIErOCs
pe3yJIbTaTOM NMPEAOCTaBICHNUSI MyHULIMIIAIBHON yciyry, ciennanucty M®LI, oTBeTcTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

Bropoii  3K3eMIUIIp  IOKyMEHTa, SBISIOLIETOCS — pPE3yJlbTaTOM  IPENOCTABICHUS
MYHHUIMINAIBbHOW YCIIYTH, MEPEAAeTCsl CIEeNUAINCTOM, OTBETCTBEHHBIM 3a MPUHATHE PELICHUS, B
apxuB Otnena.

3.3.1. Kputepuem npuHSTHS pELIEHUS SIBISIETCS COOTBETCTBUE 3asIBIICHUS U NIPUIJIaraeMbIX
K HEMY JJOKYMEHTOB TpeOOBAHUAM HACTOSIIETO aJMUHUCTPATUBHOIO pErjlaMeHTa.

3.3.2. MakcuMalIbHbIM CPOK MCHIOJIHEHHS aIMUHUCTPATUBHOM NPOLIETYpPhl COCTABIISAET HE
Oonee 8 pabounx qHEH co IHA MosydyeHus agMuHUCTpanuend, M®Ll nokyMeHTOB, HEOOXOAUMBIX
JUISL IPUHSITHSL pELIECHNUS.

3.3.3. Pe3ynbpraToM agMMHUCTPATUBHOMN HpoLELypbl ABIsAETCA OQOpMIICHHE pelIeHust 00
oopmIIeHNN TOKYMEHTOB 1O OOMEHY KHMJIBIMH TMOMEIIEHUSIMH MYHHIUTAIBHOTO KHJINIIHOTO
¢doHIa win pemieHus 00 0TKa3e B 0POPMIICHUH TOKYMEHTOB 110 OOMEHY KHJIBIMU ITOMELICHUAMHU
MYHHUIMIAJIBHOTO JKWIMIIHOTO (OHJA M HaNpaBiI€HUE NPHUHATOTO PEIICHUS CIELHUATUCTY
Otnena, OTBETCTBEHHOMY 3a BbIJady pPe3yJbTaTa IMPEIOCTABICHUS YCIYTH, WM CHELUAINACTY
MO®II, 0TBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHUE.

Bobinaua 3asBUTENI0 pe3y/ibTaTa MpeJ0cTaBIeHUsI MyYHUIIMNIAIbLHOM YCIyTH

3.4. OcHoBaHHMEM Hayaja WCHOJHEHUS aJAMMHUCTPATUBHOM MpPOLEAYpHl SBISETCS
nocrymieHue cnenuanucty OtTnena, OTBETCTBEHHOMY 3a BblAauy pe3yJbTaTa MpeJoCTaBJICHUS
yciyrd, win crenuanucty MOL[, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJEHUCTBUE,
pemeHrst 00 OQPOPMIICHUH AOKYMEHTOB 10 OOMEHY *KWJIBIMU NOMEIIEHUSIMH MYHHLIUIAIBLHOIO
KHUJTUIIHOTO (DOHJIA MITH peIeHus 00 0TKa3e B MIPEJOCTaBICHUN MyHHIIUTIAIBHONW YCIYTH.

B ciyuae ecnu 3asBUTENs U3bABUI XKeJlaHUE MOIYYUTh pe3ysbTaT yciayrd B Otnene, npu
MOCTYIJICHUH JOKYMEHTA, SIBIISIOLIETOCS Pe3yJIbTaTOM IPEIOCTABICHUSI YCIYTH CIEIHATUCT
Otnena, OTBETCTBEHHBIM 3a BblAAYy pe3yibTaTa MPENOCTABICHUS YCIyr'd, HH()OpMHUpPYET
3asBUTEIIS O JIaTe, C KOTOPOH 3asSBUTEIh MOKET MOJYYHUTh JOKYMEHT, SIBISIOUIUICS pPe3yIbTaTOM
MIPEJOCTABIICHUS YCIIyTH.



NudopmupoBanue 3asBUTENs, OCYIIECTBISIETCS IO TeleQoHy H  MOCPEACTBOM
OTIPABJICHUS AJIEKTPOHHOTO COOOIICHNUS Ha YKa3aHHBIH 3asBUTEJIEM aJpec 3JICKTPOHHON MOYTHI.

Brigauy nokyMeHTa, SBISIONIETOCsS Pe3ybTaTOM MPEJOCTaBICHHsI YCIyTH, OCYIIECTBIISET
cnenuanuct OTxena, OTBETCTBEHHBIH 3a BbJIady pe3yJIbTaTa MIPEeI0CTaBICHUS YCIyTHU:

MpU JTUYHOM TIpUeMe, TMOJ] POCHHCH 3asBUTENs, KOTOpas MpPOCTaBISETCS B KypHale
perucTpalMy, NpU NPEAbSIBICHUM WM JOKYMEHTa YAOCTOBEPSIOLIEro JIMYHOCTh, a Ipu
oOpallleHuU MPeICTaBUTEINs TaKXKe JOKYMEHTa, MOATBEPKAAIOIIET0 TOJTHOMOYHS PECTaBUTEIS,
abo

JIOKYMEHT, SIBJISIONIMICS pe3yibTaTOM MpPeIOCTaBICHUS yCIyTH, HAMpaBiseTcs MO Mo4Te
3aKa3HbIM IMHUCbMOM C YBEJOMJICHUEM.

B cnydae, ecnu 3asBUTENbh OOpaTWUiICS 3a MPEAOCTaBICHHEM MYHUIIMNAIBHON yCIyru
MOCPEACTBOM MOPTAJIOB TOCYJAapPCTBEHHBIX UM MYHUIMNAIBbHBIX ycIyr (QyHKumii), TO
yBEJAOMJICHHE O TpeJOoCTaBiIeHUH (OTKa3e B TMPEAOCTABICHHWH) MYHHUILMINANBHON YCIyTU
HampaBisIeTCsl B JIMYHBI KaOWHET 3asBUTENsl Yepe3 TMOpTalbl TOCYyNAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (PyHKIH).

B ciywae ecim 3asgBUTENb U3BABWI JKEIAHUE IIOJNYyYHUTh pe3yipTaT yciayru B MOIL]
cnenuanuct ML, oOTBEeTCTBEHHBIH 33 MEXBEIOMCTBEHHOE B3aHUMOJCICTBHE B JI€Hb
MOCTYIUIEHHUS OT aJAMHHHUCTpAallMM pe3yjbTaTa MPEeAOCTaBICHUS MYHUIUNAIBHON YyCIyru
PETUCTPUPYET BXOAAIIUN JOKYMEHT (pe3ylbTaT MPEeAOCTaBICHHUS MYHUIUNAIBHON YCIyrH) U
BBIOPAaHHBIM 3asBHTENEM CIIOCOOOM HMH(POPMHUPYET 3asBUTENS O TOTOBHOCTH pe3yibTaTa
MPEIOCTABIICHUS MyHHUIIUIIAILHON YCITYTH.

Bbrgauy nokyMeHTa, SIBISIOLIETOCS PE3yJIbTaTOM MPEJOCTaBICHUSI YCIyTH, OCYLIECTBIISET
pabotHuk MOILI, OTBEeTCTBEHHBIH 3a BbIIAYY pe3yJibTaTa NPEJOCTABICHUS MYHMIIUNATHHON
yCIIyTH, IPU JTUYHOM IpUEME 3asgBUTENS NPU MPEABIBICHUN UM JIOKYMEHTA, yI0CTOBEPSIOLIETO
JUYHOCTb, a TIPU OOpaIleHUH MPEACTaBUTENS 3asiBUTENs TaKKe TOKyMEHTa, MOATBEPIKIAI0IIErO
MIOJIHOMOYMS TPEJCTaBUTENSA, O(GOPMIIIET PACIUCKY 3asBUTENS B IIOJYyYEHUH pe3yjbTara
MPEIOCTABIICHUS MyHHUIIUIIAILHON YCIYTH.

3.4.1. KpurepueM TpUHSATUS pEIICHUS SBISCTCS BHIOOp 3asBHTEIEM CIoco0a ero
YBEJAOMJICHHSI O TIPUHSATOM pEIICHUH, BbIIaYM pe3ylibTaTa MPeJIOoCTaBICHUS MYHHUIIUTAIBHON
YCIIyTH.

3.4.2. MakcuManabHbI CPOK HCIIOJHEHHUS aAMUHUCTPATHUBHOM MPOIEAYpPbl COCTaBIsieT |
pabounii eHb C MOMEHTa MOCTYIUIeHMs cnenuanucty Otnaena, OTBETCTBEHHOMY 3a BblJady
pe3ynbrata  TpPENOCTaBIEHUS  yCIyrd,  coTpynHuky  MOIl,  oTBeTcTBeHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTA, SIBJISIFOIIETOCS PE3yIbTaTOM IPEIOCTABICHUS
MYHHIIUIIAIHON YCITyTH.

3.4.3. Pe3ynbTaToOM HCHOJHEHUS aJIMUHUCTPATUBHOMN MPOLETYPHI SBISETCS YBEIOMIICHHE
3asiBUTENSl O MPUHSATOM PEIICHUH, BbIIaya 3asiBUTEINIO pelieHus: 00 0pOpMICHUN TOKYMEHTOB IO
00OMeHY JKUJIBIMU TIOMEUIEHUSIMA MYHUIIUIAIBHOTO KUIUIHOTO (JOHJA WM pellieHus: 00 OTKa3e B
0o(OpMIIEHHH JOKYMEHTOB MO OOMEHY >KHJIBIMH MOMEUICHUSMH MYHUIIMIATBHOTO >KUJIHMIIHOTO
donna.

3akil0ueHue 10roBopa

3.5. OcHoBaHMeM I Hayaja HKCIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYpHI SBISIETCS
pemeHue 00 ohOpPMIICHHH JTOKYMEHTOB IO OOMEHY XWJIBIMH IOMEIICHUSMHA MYHHUIIUITATEHOTO
KIIHAITHOTO (poHIA.

Cnenuanucr Ortnaena, OTBETCTBEHHBIM 3a MPUHATHE PEHIEHUS O NPEAOCTaBICHUU
MYHUIUIAIBGHON YCIYyTH, MOCIE HAMpPaBIICHUS SK3EMIUISIpa MPUHATOTO PELICHUS CHEHUATUCTY
Otnema, OTBETCTBEHHOMY 3a BbIJIady pe3yjbTaTa MPEIOCTaBIEHUS YCIyrd, O(OopMmIIsieT nBa
9K3EMILISPa JOTOBOpPa COIMAIBLHOTO HaiiMa JKUIJIOTO MOMEIIEHUS WIH YBEAOMJICHHE 00 OTKas3e B
MPEAOCTAaBIICHUH MYHHIIMITAJILHOW yCIyrM M TepenaeT Ha MOANUCh  PYKOBOIUTEIIO
aMUHUCTPALIIH.

Cnenunanuct Otaena, OTBETCTBEHHBIN 3a IPUHSITHE PEIISHUS O IPEIOCTABICHUHN YCIIYTH, B
JeHb 0(hOpMIIEHUS TOTOBOpa 00s13aH YBEJJOMUTH 3asiBUTENISI O TOTOBHOCTH DK3EMILISIpa IOTOBOpA B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B TMOJJAHHOM 3asIBJICHHH.



Cneunanuct Otaena, OTBETCTBEHHBIM 3a MPHUHITHE PEIIECHUS O MPEIOCTaBICHUN YCIIYTH,
PETUCTPUPYET TOTOBOPHI COIIMAILHOTO HaliMa B CIIEIIUAIbHOM PEECTPe JOTOBOPOB.

[Ipy momydyeHuu JOTOBOpa COIMANBHOTO HaliMa 3asBUTEIb COOCTBEHHOPYYHO
pacnuchIBaeTCsl BO BCEX IK3EMILISPAX 10rOBOPA.

3.5.1. KpureprieM MNpUHATUS PELICHUS SBIAECTCS MNOANHMCAHHME 3asBUTEIEM JOTOBOpA
COLIMAJILHOTO HaliMa >KMUJIOTO TTOMEIIEHUS.

3.5.2. MakcumanabHbI CPOK HCIOJHEHHUS aAMUHUCTPATHUBHOM MPOIEAYpPbl COCTaBIsAeT |
pabounii neHb CO JHS NPUHATHA AAMHUHUCTpaIMed pemieHuss 00 opopMIeHHH JOKYMEHTOB IO
00OMeHY KUJIBIMU TIOMEUICHUSIMH MYHUITUTATIBHOTO JKUJIUIIIHOTO (OHA.

3.5.3. Pe3ynpTaTOM HCHOJIHEHMS aJMUHHCTPATUBHOW IPOLEAYPHI SBISIETCS 3aKIIIOUEHUE
JIOTOBOpA COIMAIBHOTO HailMa Ha OCHOBAHUU JOTOBOPa 00 0OMEHE KHUIIBIMH TOMEIICHUSIMHU.

PesynbTar BBINONHEHHUS AJAMUHUCTPATHBHOM MpPOIETyphl (UKCHUPYETCS CIECHUATUCTOM
aJMUHUCTpPAIIMM, OTBETCTBEHHBIM 32 BblJa4y JOKYMEHTOB B IporpaMMe perucTrpauuu
JIOKYMEHTOB a/IMUHUCTpALIUU.

Pe3ynbpTar BBIMONHEHUS aJIMUHUCTpaTUBHON mpoueaypsl B MOIl dukcupyercs
cnenuanictoM M®ILI, oTBETCTBEHHBIM 3a BbIIady JAOKYMEHTOB B HMH()OPMAIMOHHON CHCTEME
M®OLI.

B cnywae ecnu 3asiBlIeHHE TIOJAHO 3asBUTENEM B (OpPME 3JIEKTPOHHOIO JOKYMEHTa uepe3
Eavnblii mopTayl rocy1apCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT, a TaKXKe IPH HCIOJIb30BaHUHU
YHHUBEPCAJIBHON 3JEKTPOHHOW KapThl (hpUKcaiusl pe3yibTaTra BBITOJHEHHS aJIMHUHHCTPATHBHBIX
MPOLIEYP OCYIIECTBIISIETCS B AJIEKTPOHHOM BHJIE.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM AIMHUHUCTPATUBHOIO perjiaMeHTa

ITopsinok ocyuiecTB/IeHUs] TEKYIIer0 KOHTPOJISA 32 CO0/II0leHHeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0JKHOCTHHIMH JIMIAMU MOJI0KEeHHI aIMUHMCTPATHBHOIO perjiaMeHTa
Npea0CcTABIeHUSI MyYHUIIUNIAJbHON YCJIYI'M U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIUBAIOLIUX TPEOOBAHMSA K NMPEAOCTABICHUIO MyYHHIMNIAJIBLHON yCJayru, a
TaK:Ke MPUHATHEM UMM pellleHu i

4.1. Texymuii KOHTPOJb 32 COONIOACHUEM HCIIOTHEHUS OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JUIAMU  TIOJIOKEHUH HACTOSAIIET0 aJIMUHHUCTPATUBHOTO PErJlaMeHTa W WHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABJIMBAIOUIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUIMIIATBHON YCIyTH,
OCYIIECTBIISETCS PYKOBOJAUTENIEM aIMUHUCTPAITHH.

Kontpons 3a gesrenpHOocThiO OTxaena MO NPENOCTABIEHUIO MYHULUNAIBHON YCIyru
OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOIUTEINS aIMUHUCTPALIUN, KYPUPYIOIIUM paboTy OTaena.

KOHTpOJIB 3a HCIIOJIHCHUEM HACTOSAIICTO aIIMI/IHI/ICTpaTI/IBHOFO pernaMeHTa
crenpanctaMu M®IL] ocymectsisiercst aupekropom MOII.

HOpﬂIlOK ! NIEPUHOANIHOCTD OCYIIECTBJICHHUS IMIJIAHOBBLIX U BHCIVIAHOBBIX ITPOBEPOK
IMOJTHOTHI H Ka4eCTBA NMPEeaA0CTABJICHUS MyHI/Il[I/IHaJILHOﬁ yYciayru

4.2. TIpoBepka MOJHOTHI M KauecTBa MPEJOCTaBICHUSI MyHUIUIAIBHON YCIyrH BKJIIOUAET
B ce0sl MpoBe/IeHNE TNIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK, BBISBICHUE U YCTPAaHEHHE HapyIIEHUI
MopsiIka M CPOKOB TPENOCTABJICHUS MYHHIMIAIBHOW YCIyTH, PAacCMOTpEHHE OOpamieHuit
3asBUTENIE B XOJ€ MPEJOCTaBJICHUS MYHUIMNAIBHON YCIYTH, COAEp)KAIlMX >KaJoObl Ha
peuieHus, naedcTBUs (Oe3aeicTBUE) MOJKHOCTHBIX JIMI, OCYILECTBIISIOIIMX IPEAOCTaBICHUE
MYHUIUNAIBHON YCIyTH.

[T1aHOBBIE TPOBEPKH MPOBOJATCS B COOTBETCTBUU C ITAHOM PAaOOTHI aIMUHHUCTPALIUHU, HO
He pexe 1 pa3a B 3 roza.

BuennaHoBble TNPOBEpPKM NPOBOAITCS B Clydae IMOCTYIUIEHMSI B aJMHUHHUCTPALUIO
oOparmieHnit pU3NYeCKuX M I0PUIUUECKUX JIMILL C jKajJo0aMy Ha HapyLIeHUs MX MPaB U 3aKOHHBIX
UHTEPECOB.



[Ipn mpoBepke MOTYT paccMaTpUBAaThCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHUIMIIAIBHON  YCIyTrHM, WJIM  BOINPOCH, CBSI3AHHBIE C  MCIOJHEHUEM  OTJIEIbHBIX
aJIMMHUCTPATUBHBIX MPOLIETYP.

[lo pe3ynbraraM IpOBEPOK TOJKHOCTHOE JIMIO, OCYLIECTBISIONIEE TEKYIIUMH KOHTPOJIb,
JaeT yKa3aHHs MO YCTPAaHEHUIO BBIABICHHBIX OTKIOHEHWH M HAPYIICHUH U KOHTPOJIUPYET UX
HCIIOJTHEHHE.

OTBeTCTBEHHOCTH I0JIKHOCTHBIX JIMII 32 pellieHus U AeicTBus (0e3aeiicTBus),
NpUHUMAaeMble (0CYyLIeCTBIIsAeMbIe) MMM B X0/1€ IPeJ0CTABJIEHUSI MyHMLIMNIAJIBHON yCIyru

4.3. Cnemmanuct Otaena HeceT MePCOHANBHYIO OTBETCTBEHHOCTD 3a COOJIO/IEHUE CPOKOB
U TOCJIEN0BaTeIbHOCTU JACUCTBUN (aIMUHUCTPATUBHBIX MpOLEAYp) MpU MPEIOCTaBICHUU
MYHULHUIAIBHON YCITyTH.

MO®I] u ero paOOTHHUKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJIICHHYIO 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu:

1 )3a MONHOTY mepeAaBaeMbIX aJIMUHUCTPALIMU 3alIPOCOB, UHBIX JOKYMEHTOB, MPUHATHIX
oT 3asiButelns B MOI;

2) 3a CBOEBPEMEHHYIO TIepefady aJIMUHUCTpPALMU 3alpoOCOB, HHBIX JIOKYMEHTOB,
INPUHATBIX OT 3asBUTENA, a TaKKE 3a CBOCBPEMEHHYIO BbIJauy 3asBUTEII0 JIOKyMEHTOB,
nepeAaHHbIx B ATUX 1eisix MOLL Otaenom;

3 )3a cobOmomeHue TMpaB CyOBEKTOB IEPCOHATIBHBIX JaHHBIX, 3a COOJIIO/IEHUE
3aKoHonaTenscTBa Poccuiickoit deneparuu, yCcTaHABIMBAIOIIETO OCOOCHHOCTH OOpaIICHHS C
uHpopManuei, 10CTyI K KOTOpoil orpaHudeH (heaepalbHbIM 3aKOHOM.

XKanoba Ha HapylleHHE TMOpsAKa MPENOCTaBIEHUS MyHUIUNaIbHON ycmyru MOL]
paccMaTpuBaeTcs agMUHUCTpanuei. [Ipu 3ToM cpok paccMOTpeHHs JKano0bl HCUUCISETCS CO AHS
perucTpanmu *kanoosl B aAIMUHUCTPALIUH.

IHono:xxkeHnus, xapakTepusywuue Tped00BaHUsA K NOPSAAKY H ()OPMaM KOHTPOJIA 32
NMpeAoCTaBJIeHHeM MYHUIIUNIAJIBLHOM YCJIYI'H, B TOM YHCJ€e CO CTOPOHBI IPAXKIaH,
UX 00beINHEHUI B OpraHu3anuii

4.4. TI'paxnane, 0OpUAMYECKHUE JIMIA, UX OOBEIMHEHUS W OpraHu3aluu, B Clydae
BbISIBJICHUS. (DAaKTOB HApyIIEHHs TMOPAJKA MPEIOCTaBICHHS MYHHLIMIAIBHOW YCIYyTH WU
HEHa/JIe)KAIllero UCIOJHEHHsI HaCTOSIIIEro aJMUHUCTPATUBHOIO PErjaMeHTa BIpaBe 00paTUThCS
C ’kan000il B aIMMHUCTPALIHIO, IPABOOXPAHUTEIBHBIC U OPIaHbl FOCYIAPCTBEHHOH BIIACTH.

OO1ecTBEHHBIH KOHTPOJIb 3@ MPEJOCTAaBICHUEM MYHULUNAIBHON YCIYrM BKJIIOYAeT B
ce0s OpraHM3alMi0 ¥ MPOBEACHUE COBMECTHBIX MEPONPUATUH (CEMHHAPOB, NPOOIEMHBIX
JTUCKYCCUM, «TOopAYuX JIMHHI», KOHQEpeHUul, «Kpyriblx» CcTojoB). Pekomenmauuu u
NPEUIOKEHUs 110 BOIPOCAM MPEJOCTaBJICHUS] MYHHIMIAIBHOW YCIyTH, BbIpaOOTaHHBIE B XOJ€
MIPOBEACHUS TaKUX MEPOIPUATUMN, YUUTHIBAKOTCA aJIMHUHUCTPALMEH, OpraHaMu HCIIOJHUTEIBHON
Bractu PecnyOnuku Komu, 10ABEJOMCTBEHHBIMM JIaHHBIM OpraHaM OpraHU3alMsMu,
Y4acTBYIOIIMMH B MPENOCTAaBIEHUU MyHUIMNanbHON ycinyru, M®Ll B nanbHelimeil paborte mo
[IPEAOCTABICHUIO MYHUIUIIAIBHON YCIIYTH.

V. JocyneOHblii (BHeCy1eOHbI) MOPSIAOK 005KAJTOBAHUSA PellleHUi U 1eiicTBUi
(0e3nmeiicTBHUSI) Oprana, Npea0CTABIAINIET0 MYHMIMIAJIBHYIO YCIYIY, a TAKKe
AOJKHOCTHBIX JIMI, MYHUIIUNAJIbHBIX CJIYKAIHX

Nndopmanus njist 3assBUTENS 0 €r0 paBe MOAAaTh KaJ00y Ha pemieHue u (M1H)
AeiicTBue (0e3aeiicTBHE) OpraHa MecTHOro camoynpasJjieHusi Pecyosmmkn Komu u (miimn) ero
HOJI’KHOCTHBIX JINL, MyHUIMIAJIbHBIX cayxamux Pecny0ukn Komu npu npenocraBieHnn

MYHMIHNAJIBHOH yCJIYyrH

5.1. 3asBurenu HMEIOT TNpPaBO Ha OOXaJOBaHWE pEUICHUH, NPUHATBIX B XOJe
MPEOCTABIICHNUS MYHULUNAIbHON yciyru, JedcTBUil (0e31elCTBUSA) JTOJKHOCTHBIX — JIUIY
aaMuHHUCcTpauuu, Otaena B 10cy1e0HOM MOPSIKE.

IMpeamer xka100b1



5.2.5.2. 3agBUTENH MOXKET OOPATUTHCS C 3KajI000ii, B TOM YHCIIE B CICAYIOMIUX CIydasx:

1) mHapymieHue Ccpoka perucTpaludd 3ampoca 3asBUTENsE O  MPEeJOCTaBICHUU
MYHHIIMIIAJILHON yCIIyTH, 3ampoca, YKazaHHOro B crathe 15.1 denepanbHOro 3akoHa OT 27 oA
2010 roma Ne 210-®3 «O0 opraHuzalyy NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMITAIBHBIX
yeayr» (nanee — denepanbHbiil 3akoH OT 27.07.2010 Ne 210-D3);

2) HapyllIeHUE CPOKa MPEJOCTABIEHHUS rOCyAapCTBEHHON WM MyHUIIMIIAIBHOMN yciyru. B
yKa3aHHOM ciy4ae jaocyaeOHoe (BHecyaeOHoe) oOkaaoBaHue 3asiBUTENEM PEIICHUN U IeHCTBUI
(6e3nmeiictBusi) MO®L, pabornuka M®IL] Bo3MoxkHO B ciyuae, ecnu Ha MODILI, pemenus u
neiictBus (Oe3neiicTBIE) KOTOPOTro OOXKaIyIOTCsS, BO3JIOXKEHA (YHKUHUS IO MPEAOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIIUMAJIBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, ONMPEICTCHHOM YacThIO
1.3 cratbu 16 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) TpebGoBaHMe Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepanuu, HOpPMATUBHBIMU MPABOBBIMU akTaMu PecryOnuku
Komu, MyHUTIUTIATEHBIMU TPABOBBIMH aKTaMU ISl IPEIOCTABICHHS] MyHHUIIUTAIBHON YCITyTH;

4) oTkaz B TpuUeMe JOKYMEHTOB, TNPEJOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoii ®dexneparuy, HOPMATUBHBIMU IPABOBBIMHU
aktamu Pecnyonuku Komu, MyHHMIIMNATbHBIMH TPAaBOBBIMH aKTaMH Ui TPEJOCTaBICHUS
MYHUIIUIIATBLHON YCITyTH, Y 3asBUTEIIS;

5) OTka3 B MPEeOCTaBICHUM MYHMIIMNATbHOW YCIYTH, €CIIM OCHOBAaHHs OTKa3za He
MPEeyCMOTPEHBI (eepaTbHBIMU 3aKOHAMH W TPUHSATHIMA B COOTBETCTBUU C HUMH HHBIMHU
HOpPMAaTUBHBIMM TPaBOBbIMU akTamu Poccuiickoit ~®Denepanuu, 3aKkOHAMH W HHBIMHU
HOPMAaTHUBHBIMU NMPAaBOBBIMU akTaMu PecnyOnuku KoMy, MyHUIIMITAIbHBIMU TIPABOBBIMHU aKTaMH.
B ykazanHOoM ciydae npocyaeOHoe (BHecylneOHOE) OOKaJloBaHHE 3asBUTEICM pEIICHUN W
neiictuii (0e3netictBusi) MO, pabornuka M®I] Bo3mMoxkHO B ciydae, ecnu Ha MOL], pemenus
u neiictBus (Oe3neicTBUE) KOTOPOro 00KadyloTcs, BO3NOKeHa (DYHKIHUS MO MPEeI0CTaBICHHUIO
COOTBETCTBYIOIINX MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00BEME B MOPSIIKE, OMPEICTICHHOM YacThIO
1.3 cratbu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHUE C 3asIBUTENS MPU MPEIOCTABICHUU MYHHUIIMIAIBHONW YCIYTH ILJIAThl, HE
MPEeIyCMOTPEHHOH  HOPMAaTUBHBIMH  TPaBOBBIMH  akTamMu  Poccuiickoit ~ ®Denepanmu,
HOPMAaTHUBHBIMH MPABOBBIMU akTamMu PecryOinku KoMy, MyHUITMTIATBHBIME TIPABOBBIMU aKTaMHU;

7) oTKa3 aJAMHHHCTpanuu, IoJDKHOCTHoro ymma Otnena, M®II, pabornmka MOII,
OpraHM3aluii, IpeaycMOTpeHHbIX yacThio 1.1. crateu 16 ®@enepanbHoro 3akona 27.07.2010 Ne
210-®3, nnu ux pabOTHUKOB B UCHPABICHUU JIOMYUICHHBIX OMEYaTOK U OIIUOOK B BBIIAHHBIX B
pe3yabpTaTe MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYrH JIOKYMEHTax JIM0O HapylIeHHE
YCTaHOBJICHHOTO CpOKa TaKUX HCHpaBlieHuil. B ykazaHHoM ciyuae nocyneOHoe (BHecyneOHOe)
oOxajoBaHuEe 3asBUTENEM pemieHud u aedctBuil (O6esneiictBus) MO®Il, paborhHuka MOI]
BO3MOKHO B citydae, ecnu Ha ML, pemenus u aeiictBus (0e31eiicTBIE) KOTOPOTo 00KaIyrOTCs,
BO3JI0kKeHa (DYHKIIHS IO TPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUIAIBHBIX YCIYT B ITOJTHOM
o0beMe B TIOpsIZIKE, onpeaesieHHoM JacThio 1.3 cratbm 16 denepanbHoro 3akona ot 27.07.2010
Ne 210-D3;

8) HapyIlIeHre CpOKa WU MOPSIKa BbIIa4l TJOKYMEHTOB IO pe3ysbTaTaM MpeaoCTaBlIeHUs
MYHUIIUIIATBEHON YCITyTH;

9) mnpuocTaHOBIEHHWE MPEIOCTABICHUS MYHUIMIMAILHON YCIyTd, €cld OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (peiepaibHbIMHU 3aKOHAMU U MPUHITHIMU B COOTBETCTBUU
C HMMH HMHBIMM HOPMAaTUBHBIMH NPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, 3aKOHAMU H
WHBIMH HOPMATUBHBIMH NPABOBBIMU akTamu PecryOnnkun KoMy, MyHUIIMTIATBHBIMEU TPABOBBIMU
aktamu. B ykazaHHOM ciiydae nocyaebHoe (BHecyneOHoe) 00kanoBaHue 3asBUTENIEM PEIICHUN U
neiictuii (0e3netictBusi) MO, pabornnka M®I] Bo3MoxkHO B ciydae, eciiu Ha MOL, pemeHus
u neiictBus (Oe3neiCTBUE) KOTOPOro 00KadyloTcs, BO3NOKeHAa (DYHKIHUS MO MPeI0CTaBICHHUIO
COOTBETCTBYIOIINX MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIIKE, OMPEICTCHHOM YacThIO
1.3 cratbu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

(6 ped. nocmamosnenuss AOMUHUCIPAYUU 20POOCKo20 oKpyea «Bykmuiny om 17.08.2018
Ne 08/934)



Oprasbl MeCTHOT0 cAaMOYNPABJIEHUS] M YIIOJTHOMO4YEHHbIE HA PACCMOTPEHHUE KAT00bI
AO0JIKHOCTHBIE JINIA, KOTOPHIM MO:KeT ObITh HANPABJIEHA KaJ100a

5.3. XKanoba momaercs B MUCbMEHHON (opme Ha OyMaKHOM HOCHUTENE, B JIEKTPOHHOM
dbopmMe B aIMHHHUCTPAIUIO, MPEIOCTABISIONIYI0 MyHHUIMNANbHYIO yciuyry, MO®IL] mmubo B
COOTBETCTBYIOIIMKA oOpraH rocyaapcTBeHHoW Biactu PecnyOnuku Kowmu, —sBistomuiics
yupeaurenem MOILI, a Takxke B OpraHum3alMM, NpeayCMOTpeHHble 4acTeio 1.1 crtatbu 16
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. JXamoObl Ha pemieHUs H ACHCTBUS
(Oe3nelicTBUE) PYKOBOAUTENSI aJIMUHUCTpPALMU, NPEJOCTABISIONIET0 MYHHMIMINAIBHYIO YCIYTY,
paccMaTpuBalOTCsl HEMOCPEACTBEHHO PYKOBOAMUTENEM aJMHUHHUCTPALMM, IPEIOCTABISIOIIETO
MyHHULIMNAIbHYI0 ycayry. JKanoObl Ha pemeHust U aeWctBus (O6e3neiicTBue) padoTtHuka MOI]
noaaroTcs pykoBoautento 3troro M®II. XKanobbsr Ha pemenus u aeiicteus (6e3aeiicteue) MOL]
nonatorca yupeaurento MOL[ unu JOMKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMAaTHBHBIM
npaBoBbIM akToM PecmyOnmmkn Komu. JKamoObpl Ha pemeHus u nedictBus (Oe3neiicTBhe)
pabOTHUKOB OpraHM3alui, MpeayCcMOTpeHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-P3, noaroTcs pyKOBOJUTEIISIM dTUX OpraHU3aIWil.

(6 ped. nocmaHoGieHUuss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwuny om 17.08.2018 Ne
08/934)

HOpﬂIlOK nmoaavdum 1 pacCMoOTpeHusl 2KaJ100bI

54. XKamoba Ha pemeHus W JedcTBus  (Oe3mEWCTBHE)  aJAMUHHUCTPAIIWH,
MIPEOCTABIISAIONIEH MyHHIIMIAIBHYIO YCIYTY, JODKHOCTHOTO jnia OT/ena, mperocTaBisioIero
MYHHUIMNAIBHYIO YCIYTy, MYHHUIUIAIBHOTO CIIY)KaIllero, PYKOBOAUTENS aJIMUHHUCTPALIUH,
MPEOCTABIISIONIETO MyHHIIMIIAIBHYIO YCIIYTY, MOXET OBITh HalpaBJieHa mo noute, yepe3 ML, ¢
WCIONIb30BaHuEM HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «VHTepHeT», o(pUIIuaIbHOTO
caiiTa aJMHHUCTpAIMM, TMPEIOCTABIAIONICH MYHUIUIAIBHYIO YCIyry, €IHHOTO TMopTaja
rOCy/apCTBEHHBIX M MYHHUIIMIIATBHBIX YCIYT JIMOO PETHOHANLHOTO MOpTaja rOCYJapCTBEHHBIX U
MYHHIIHITATBHBIX YCIYT, a TAK)KE MOXKET ObITh TPUHSTA MIPH JIMYHOM MpueMe 3asButens. JKamoda
Ha pemeHus U aeuctBus (6e3aeiictBue) M®PII, pabotaHuka M®I[ MokeT OBITH HalpaBjeHa TIO
Mo4uTe, C WCIONh30BaHUEM WH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOW ceTh  «HTepHEeTY,
odunmansHoro caiira M®LI, ennHOro mopTana rocy1apcTBEHHBIX U MyHUIIUIAIBHBIX YCIYT JHU00
PETHOHAILHOTO TIOpTaJia TOCYJNAPCTBEHHBIX W MYHHIIMIIATHHBIX YCIYT, & TaKkKe MOXKET OBITh
MpUHSITA TpPU JUYHOM TpueMe 3asButens. KamobOa Ha pemeHuss u aeilictBus (Oes3neiicTBue)
OpraHM3alyii, npeaycMoTpeHHbIX YacTbio 1.1 cTatbu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3, a Takke MX paOOTHUKOB MOKET OBITH HaNpaBlieHa IO IOYTe, C HCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIICKOMMYHHUKAITHOHHON ceTn  «VIHTEepHET», OQPUIMAIBHBIX CaWTOB ATHX
OpraHM3alfii, €IWHOTO TMopTaja TOCYJAapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr JHOO
PETHOHAILHOTO TIOpTaJia TOCYJNAPCTBEHHBIX W MYHHIIMIIATHHBIX YCIYT, & TaKkKe MOXKET OBITh
MIPUHSTA MIPH JTUYHOM IIpUEMe 3asBUTETIS.

(6 ped. nocmaHoGieHUuss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwuny om 17.08.2018 Ne
08/934)

5.5. Kanoba nomxHa conepxKarb:

1) HauMeHOBaHHE OpraHa, MPeIOCTABISAIONIEI0 MYHHUIUIAIBHYIO YCIYTY, HOKHOCTHOTO
JMIIa OpraHa, MPeAOCTABISIONIET0 MyHHIUIIAIBHYIO YCIYTY, JINO0 MYHUITUITAIBHOTO CITY)KaIIero,
M®II, ero pykoBoautenss u (Wiu) paOOTHUKA, OpraHU3alUd, MPEIyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16  @DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, ux pykoBomuteneit u (Win)
pPabOTHHUKOB, PEIICHUS U JIeHCTBHS (0€31eHCTBHE) KOTOPBIX 00KATYIOTCS;

(6 ped. nocmaHoGleHUuss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwuny om 17.08.2018 Ne
08/934)

2) pamunmio, UM, OTUYECTBO (MOCTEIHEE - IPU HATUYHNH), CBEICHUS O MECTE JKUTEILCTBA
3asiBUTENS - PU3NYECKOTO JUIA TNOO HAUMEHOBAHUE, CBEJCHHS O MECTE HAXOXKACHUS 3asIBUTENS -
IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHna, aapec (ampeca)
ANEKTPOHHON MOYTHI (IIPU HAJMYMHK) U TMOYTOBBIM aJipec, M0 KOTOPHIM JOKEH OBITh HampaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKATyeMBIX pCEHICHUSAX H JACUCTBUAX (OE3MeHCTBUM) OpraHa,
MPEOCTABIISAIONIETO MyHUIIUTIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa, MPeI0CTaBIISIONIEro



MYHUIIMTIATBHYIO YCIYyTy, JU00 MYyHHUIUINAIbLHOTO ciyxkamero, M®I[, paborHuka MOII,
OpraHM3alyii, Mpe1ycMOTpeHHbIX yacThio 1.1 cratbu 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3, ux pabOTHUKOB;

(6 ped. nocmaHoGieHuss AOMUHUCIPAYUU 20POOCKO20 OKpyea «Bykmwuny om 17.08.2018 Ne
08/934)

4) noBoAbl, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHHEM U JIEHCTBUEM
(Oe3neficTBUEM) opraHa, MPEIOCTABIAIONICTO0 MYHHIIMINAIBHYIO YCIYTY, TOJKHOCTHOTO JHIIA
OpraHa, NPeAOCTaBISIONIET0 MYHHMIMIAIBHYIO YCIyry, JU00 MYHHMIMIIAIBHOIO CIIY:Kallero,
M®II, pabotaHuka MOPIl, opranmzanuii, NTpPeAyCMOTPEHHBIX dacThio 1.1 crateum 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, ux paOOTHHKOB. 3asBUTEIIEM MOTYT OBITh
MIpPEJICTaBJICHbl JIOKYMEHTHI (MpU HaJU4YMHK), TOJITBEPKIAIOINE JOBOABI 3asBUTENs, JTUOO HX
KOITHH.

(6 ped. nocmanoGieHuss AOMUHUCIPAYUL 20POOCKO20 OKpyea «Bykmwiny om 17.08.2018 Ne
08/934)

5.6. B ciyuae ecnu kanoba mojaeTcsl yepe3 MpeACTaBUTENS, UM TaKKe MPelICTaBiIseTCs
JIOKYMEHT, TOATBEPKAAIOMINI OJITHOMOYHS Ha OCYIIECTBIEHUE COOTBETCTBYIOIIME NEHCTBUU. B
KauecTBE JIOKyMEHTa, TMOATBEPXKAAIOMIET0 TOJHOMOYMS TMPEACTaBUTENs, MOXKET ObITh
IIPEACTABIICHA:

a) odopMieHHAas B COOTBETCTBUM C 3aKOHOJaTelnbcTBOM Poccuiickoit ®eneparuun
JOBEPEHHOCTH (U1 (PU3HUYECKHX JIUIT);

0) odopmieHHas B COOTBETCTBHUHM C 3aKOHOAaTeldbCcTBOM Poccuiickoit ®deneparnuu
JIOBEPEHHOCTD, 3aBEPEHHAs [1€YaThIO 3asBUTEI U IOAIUCAHHAsA PYKOBOAUTENIEM 3asBUTEIS WIN
YHOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (AJIs1 FOPUAUYECKUX JIUIT);

B) KOIUS pEIIeHUS O Ha3HAYeHWH WM 00 u30paHuM MO0 TpUKa3a O Ha3HAUYCHHUH
(hU3MYECKOTO JIUIA Ha IOJKHOCTD, B COOTBETCTBUH C KOTOPHIM Takoe (hU3MUYeCcKOe JIUIO 00nagaet
MIPaBOM JICHICTBOBATh OT UMEHH 3asiBUTEINS O€3 IOBEPEHHOCTH.

5.7. llpu mnocrymiennn >xamo0bl yepe3 MOIL], obecreunBaeTcs ee mepemada IO
3alIMIIEHHON WH(OPMALMOHHOW CHCTEME WM KypbepCKOW TOCTaBKOW B aJAMHUHHUCTPAIHMIO B
MOPSIAKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHHEM O B3auMojencTBHM Mexay MOL[ u
aJMMHHCTpALMEN, HO HE TI03/IHEE CIEAYIOIIEro pabovero THS CO JHS MOCTYIIJICHUS jKaao0Bbl.

[Ipu mocrymnennn xanoObl yepe3 MO®IL], cnenmanmuct MO®IL] peructpupyer xamoly B
nHpopmannoHHoi cucreme M®IL] ¢ mpucBoeHNEM Kajl00e perucTPAIMOHHOTO HOMEPA M BhIIAST
3asIBUTEIIO PACIIMCKY B MOJIyYEHUH Kallo0bl, B KOTOPOIl yKa3bIBaeTCs:

MECTO, JaTa U BpeMsl pueMa >kKano0bl 3assBUTEIS;

(dbamMuus, UMs, OTYECTBO 3aBUTEIIS;

NepevyeHb MPUHSTHIX JOKYMEHTOB OT 3asiBUTEJIS;

(dbamMuusi, UM, OTYECTBO CIEIHAINCTA, IPUHSIBIIETO KajIo0y;

CPOK pacCMOTpPEHMsI >KajJoObl B COOTBETCTBUM C HACTOALIUM aJMHHHUCTPATUBHBIM
pErIaMeHTOM.

5.8. B cnyuae ecnm >xanoba mojmaHa 3asBUTEIEM B OpTaH, B KOMIIETEHIIMIO KOTOPOTO HE
BXOJUT TPUHATHE DPEIIeHHUs Mo jkajole, B TeueHue 3 padouux AHEW co OHS €€ perucTparuu
yYKa3aHHBII OpraH HampaBisieT kKajloOy B YIOJHOMOYEHHBI Ha €€ pacCMOTPEHHME OpraH U B
nuckMeHHOU (hopme nHGOPMUPYET 3agBUTENS O NIEPEHAIIPABICHUN KaJIOObI.

IIpu >TOM CpOK paccMOTpeHHs KaloObl MCUMCISAETCS CO JHS PETUCTPalliU KajJoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.9. B cmyuyae ycTaHOBJIEHHS B XOJ€ WIM IO pe3yjbTaTaM pacCMOTPEHMs >KajoOBbl
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYIICHUSI WIM NPECTYIUIEHUS IOJKHOCTHOE
JMLO, HAJEIEHHOE IMOJHOMOYMSIMH II0 PAaCCMOTPEHHIO kajloOd He3aMeUIMTEIbHO HalpaBisieT
MMEIOIIMECS] MaTEPHAJIbl B OpraHbl MPOKYPATYPHI.

Cpokn paccMoOTpeHus KaJjiod

5.10. JKamoba, mocTtynuBIIas B  aJAMHHHCTPALUIO, TOMJICKHUT  PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HAJIEJICHHBIM TOJIHOMOYHUSIMHU [0 PACCMOTPEHHUIO 3Kalo0 B TeueHHue
MATHAALATA paboyux JHEH co JAHS ee perucrpanud, a B ciayyae oOXaJloBaHUS OTKa3a



JOJDKHOCTHOTI'O JIMIIa aAMUHHUCTPpALIUNU B IIPUCMEC JOKYMCHTOB Yy 3asdBUTCIIA b0 B HCIIpaBJICHUHA
JONMYHICHHBIX OIICYAaTOK H OIIMOOK WJIM B cl1ydac 00>KaJI0BaHUs Hapylai€HusA YCTaHOBJICHHOI'O
CpOKa TaKux I/ICHpaBJ'IeHI/Iﬁ - B TCUCHUC IISITHU pa60‘lI/IX JIHEeM co THS ee perucTpanuu.

IlepeyeHb 0CHOBAHUIA 1J1s1 IPHOCTAHOBJIEHUSI PACCMOTPEHHUS KAJI00bI B CJIy4ae, ecIu
BO3MOKHOCTh MPUOCTAHOBJICHNS MPeIYyCMOTPEHA 3aKOHOAATE/ILCTBOM POCCUICKOI
Denepanum

5.11. OcHOBaHUS 7151 IPHOCTAHOBIICHHUSI PACCMOTPEHHS KaJIOOBI HE MPETyCMOTPEHBI.
Pe3yabTaTr paccMoTpeHus Kaji00bl

5.12. Tlo pe3ynbTataM paccMOTpPEHUs KajloObl aAMUHHUCTpPALMEN NMPUHUMAETCS OJHO U3
CIEAYIOUIUX PEIICHUM:

1) ynoBnerBopuTh kanoOy, B TOM 4YHcIe B (OpPME OTMEHBI MPUHATOIO pEIICHUs,
WCIpaBlIeHUsI JOMYyIIeHHbIX OTAenoM oneyaTtok M OIMMOOK B BBJIAHHBIX B pe3ysbTare
MIPEJOCTABIICHUS] MyHUIIMIIATBHOM YCIIyTH TIOKyMEHTaX, BO3BpaTa 3asiBUTENIO IEHEKHBIX CPE/ICTB,
B3UMaHHE KOTOPBIX HE IMPEeIyCMOTPEHO HOPMATHBHBIMHU MPAaBOBBIMU aKTamMu Poccuiickoi
@denepanyii, HOPMATHBHBIMU TPABOBBIMH akTamMu PecrnyOonuku Komu, MyHHUIIMTIATBHBIMU
MIPaBOBBIMU aKTaMH, a TAaKXKe B UHBIX opmax;

2) 0TKa3aTh B YJOBJIETBOPEHUH >KAJIOOBI.

5.13. AnMuHHCTpAIMs OTKA3bIBACT B YIOBJIECTBOPECHHH JKaJIOOBI B CICAYIOIMINX CITydasx:

a)HaIM4YMe BCTYNHUBIIETO B 3aKOHHYIO CHJy pEIICHHUS cyjAa, apOUTpakHOTO Cyna IIo
XKayobe 0 TOM ke MpeIMEeTe U 10 TeM K€ OCHOBAHUSIM;

0) monmava >KanoObl JIMIOM, IOJIHOMOYHMS KOTOPOTO HE TMOATBEPXKAEHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

B) HaJM4ME pelIeHHs MO *Xajnole, MPUHATOTO paHee B COOTBETCTBUU C TPEeOOBAHUSMHU
HACTOAIIET0 aJMUHUCTPATUBHOTO pPErjiaMEHTa B OTHOLIEHHH TOTO K€ 3asBUTENS U 10 TOMY XKe
MIPEIMETY >KaIoOBbI.

5.14. AnMuHUCTpAaIMs BIpPaBe OCTABHUTH JKajlo0y 0€3 OTBETa B CICAYIONMINX CIIydasx:

a)HaIM4YKMe B JKano0e HEIeH3YPHBIX JHOO OCKOPOWUTENBHBIX BBIPAKEHHUH, yrpo3 >KU3HHU,
3/I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUI[A, & TAKXKE YJICHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXKHOCTH MPOYUTATH KaKyHO-THOO YacTh TEKCTa KaloObl, (haMHIIHIO,
HMsI, OTYECTBO (ITPU HAIMYWH) U (WJIM) TIOYTOBBIN aJpec 3asiBUTENS, YKa3aHHbIE B kKano0e.

ITopsinok nHGpOpMUPOBaHNS 3aBUTEIA 0 Pe3yJbTATaX PACCMOTPEHHUS KAT00bI

5.15. He no3aHee aHs, CAEAYIONMIETO 3a JHEM MPUHATHS YKA3aHHOTO PEUICHUS, 3asIBUTEITIO
B THUCbMEHHOW (opMe M 1O J>KEJaHUIO 3asABUTENS B DICKTPOHHOM (Qopme HampaBisercs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS JKaJ00BbI.

ITopsinok 00:xa/I0BaHUs pelIeHUs 110 xKano0e

5.16. B cayuae Hecormacusi ¢ pesyibTaTaMu JOCyAeOHOro oOKajJoBaHUS, a TakKKe Ha
10001 cTaauu pacCMOTPEHHUsI CIIOPHBIX BOIPOCOB 3asBHUTENb MUMEET MPaBO OOpaTUTHCS B Cy[ B
COOTBETCTBHH C YCTAHOBJIEHHBIM JICUCTBYIOIINM 3aKOHOATEILCTBOM MOPSIAKOM.

IIpaBo 3asiBUTe/Is1 HA MOJyYeHHe HH(POPMALMHU U TOKYMEHTOB, HE00X0AMMBIX ISl
000CHOBAHMS U PACCMOTPEHMS KAT00bI

5.17. 3asBurens BIpaBe 3ampalidBaTh W TOIy4aTh HHMOPMALUIO M JOKYMEHTHI,
HEOOXOAUMBIE N1 000CHOBAHUS U PACCMOTPEHHUS JKaJIOOBI.

Cnoco0b1 nHGOPMHPOBAHUSA 3asiBUTEJISI O MOPSAKE MOAAYH U PACCMOTPEHHS KAI00bI

5.18. Uudopmanus o mopske mogaqd ¥ pacCCMOTPEHHS KaIOObI pa3MeIIaeTCs:
Ha MH(POPMAITMOHHBIX CTEH/IaX, PACTIOJIOKEHHBIX B aIMUHUCTpanuu, B MOII;
Ha opUIIHATBHBIX calTax aaMuHUCTpanuu, MOII;

Ha TIOpTaJiaX TOCYAapCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT ((PYHKIIHIA);

Ha annapaTHO-IPOrpaMMHBIX KOMIUIEKcaX — MHTepHET-KHUOCK.



5.19. Undopmanuio o nopsake nojadu U pacCMOTPEHUS KalI00bl MOKHO MOJTYYHUTh:
MOCPENICTBOM Tele(OHHOU CBSI3U MO HOMEpY agMuHUCTparun, MOL];

MOCPEJICTBOM (PaKCUMMIIBHOTO COOOIIEHUS;

IIPU JJUYHOM OOpalleHNH B afMUHUCTpaluio, M®LI, B ToM yucie 1o 31eKTpOHHON MOYTE;
MPU TUCBMEHHOM OOpaIieH!uu B agMuHucTpamnuo, MOLI;

MyTeM IyOJIUYHOTO HH(POPMHUPOBAHUSI.



[Tpunoxxenue Ne 1

K aIMUHUCTPATUBHOMY PETIAMEHTY
IIPEAOCTABIICHNS] MYHULIUIIAJILHON YCIIyTH

«O(bOpMJ'IeHI/Ie JAOKYMCHTOB 110 06M6Hy JKHWJIBIMH ITIOMCIICHUAMA

MYHUIMITIAJIBHOT'O JKUJIUITHOT'O (1)OHIIa>>

Oo0mas nHpopmManus 00 AAMUHUCTPALMH IF'OPOACKOro OKpyra « BykroLmn»

[TouToBbII azpec TS
KOPPECHOHAEHIIUN

HaIlpaBJICHUs

169570, Pecniy6nmka Komu, . BykThun,
yi. Komcomonnckas, 1. 14

DaKTUYECKUH aIpeC MECTOPACIIONO0KEHUS

169570, Pecniy6nmka Komu, . BykThun,
yi. Komcomonnckas, 1. 14

Anpec >IEKTPOHHOM MOYTHl aJIMUHHUCTPALUU
TOpPOJICKOTO OKpyra «BykTBLD» JUTSt
HaIpaBJICHUS] KOPPECTIOHACHIINH

uprav(@mail.ru

Tenedbon s cOpaBoK — aJIMUHUCTpPALUU
TOPOJICKOTO OKpyTa «BYKThLI»

(882146) 2-22-62, 2-12-72

TenegoHbl OTAETOB WM HMHBIX CTPYKTYPHBIX
NOpa3/IeICHUI

(882146) 2-22-62 (11011.26,29)

Odunmanbublil caiiT B cetn «MHTEpHETY

www.vuktyl.com

®.M.0. u.0. pyKOBOIUTENS aJIMUHUCTPALIUN
TOPOJICKOTO OKpyra «ByKThLU»

Wnpucosa I'yneHapa PenatoBHa

I'padpux paGoTsl aAMMHUCTPALMH TOPOACKOT0 OKpyra «ByKTbli»

Jenb Hemen Yacsl padoThl (00e1eHHbII nepepbIB) | Yachl npuemMa rpaxiaaH
[TonenenbHUK 8:30 no 17:15 9:00 no 17:00
00eIeHHbIH TepepbIB: 00€eIcHHBbIHN TIepepbIB:
¢ 12:45 no 14:00 c 12:45 no 14:00
Bropuuk 8:30 no 17:15 9:00 no 17:00
00eICHHBIN TIepePhIB: 00eICHHBIH TIepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cpena 8:30 no 17:15 9:00 no 17:00
00€eIeHHBIN TIEPEPHIB; 00€IeHHBIN TIEPEPHIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
YeTsepr 8:30 o 17:15 9:00 no 17:00
00e/IeHHBII TIepePhIB: 00e/IeHHBIN TIepEePhIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
[TsaTaua 8:30 no 15:45 9:00 mo 15:30
00eICHHBIN TIepephIB: 00eICHHBIN TIepephIB:
c 12:45 no 14:00 ¢ 12:45 o 14:00
Cy606oT1a BBIXOJIHOM JIEHb BBIXOJIHOM JIEHb
Bockpecenbe BBIXOJHOM JIEHb BBIXOJTHOM JIeHb

Oo0mas nudopmanus 00 oTaesie MO COUUATBHON MOJTUTHKE A/IMHUHUACTPALIUH
TOPOACKOro okpyra «BykTeun»

[TouToBBIl agpec Ui HAIIPaBICHUS
KOPPECTIOHICHIINT

169570, Pecniy6sinka Komu,
r. Bykrour, yin. Komcomonbckas, 1. 14

dakTUUEeCKUMN aZIpeC MCCTOPACIIOJIOKCHUSA

169570, Pecniy6uka Komu,
r. BykTbui, yn. Komcomonsckas, a. 14

Anpec 3IIeKTPOHHOM NOYTHI AJIs1 HAIIPaBJIEHUS
KOPPECIOHICHIIUU

uprav(@mail.ru

Tenedon ans cpaBok

(882146) 2-22-62



mailto:uprav@mail.ru

TenehoHb! OTIETOB UM UHBIX CTPYKTYPHBIX (882146) 22262 (106.26,29)
MOoApa3IeICHUI

Odunmanbuelil caifT B cetn «HTEpHETY (€cnu www.vuktyl.com
uMeeTcsl)

®.1.0. HauanbHMUKA OT/EIIA IO COLMATIbHOU Koznosa Kaponnna CepreeBHa
MOJINTUKE aJMUHUCTPALIMU FOPOJICKOTO OKpyTa
«ByKTBUD»

I'paduk padoThl 0TIAEIA IO CONMATBHON MOJUTHKE AAMUHUCTPALMH F'OPOJACKOI0 OKPyra

«ByKTBLI»
Jlenp Henenu Yacs! paboThI (00€1CHHBIN Yacel npuema rpaxaaH
IIEPEPHIB)
TlonenenbHUK ¢ 8-30 mo 12-45 ¢ 9-00 mo 12-45
¢ 14-00 no 17-15 ¢ 14-00 mo 17-00
Bropuuk ¢ 8-30 mo 12-45 ¢ 9-00 mo 12-45
¢ 14-00 no 17-15 ¢ 14-00 mo 17-00
Cpena ¢ 8-30 mo 12-45
¢ 14-00 no 17-15
UYetsepr ¢ 8-30 mo 12-45
¢ 14-00 no 17-15
IIsTHHnna ¢ 8-30 mo 12-45
¢ 14-00 no 15-45
Cy6060T1a BBIXOTHOU
Bockpecenne BBEIXOJIHOU

OO0mas nuaopManus 0 MyHHIMIIATHLHOM ABTOHOMHOM Y4pesKIeHUHU
«MHOroyHKIMOHAIbHBIA LEHTP NPeJ0CTABICHUN FOCYAAPCTBEHHBIX U MYHUIIUIIAAbHBIX
YCJIYI» FOPOACKOro okpyra « Bykrsun» (nasee - M@II)

[TouToBBIN agpec M HAIIPABICHUS 169570, Pecniy6siuka Komu, 1. BykTbLi,
KOPPECHOHACHIUN ya. [Inonepckas, 1. Sa
DaKTUYECKUM aIpec MECTOPACIIONOKEHUS 169570, Pecniy6sinka Komu, . BykTbL,

ya. IInonepckas, 1. Sa

Anpec anekTpoHHON mouThl 11 HanpaBienus | vuktyl@mydokumentsl11.ru
KOPPECHOH/ICHIINU

TenedoHbI OTEIIOB UM UHBIX CTPYKTYPHBIX (882146) 2-29-14

MOJpa3/IeICHUI
OdunmanbHblil caliT B cetn UHTepHET www. vuktyl.mydokuments11.ru
@®.1.0. nupexkropa MDI] Kocropanuenko Ceernana BukTopoBHa
I'pa¢uk paGorsl mo npuemy 3asiBuTesieil Ha 6aze M®PI
JeHb Heenu Yacel padoThl Yacel npuema rpakaian
ITonenenpHUK 09:30 oo 17:00 10:00 no 16:00
0e3 mepepbiBa Ha 00 0e3 mepepbiBa Ha 00
BropHuk 11:00 no 19:00 12:00 no 19:00
0e3 mepepbiBa Ha 00 0e3 mepepbiBa Ha 00
Cpena 09:30 o 17:00 10:00 no 16:00
0e3 epepbIBa Ha 00e]T 0e3 mepepbiBa Ha 00e]
YetBepr 11:00 mo 19:00 12:00 no 19:00
0e3 mepepbIBa Ha 00e]T 0e3 mepepbiBa Ha 00T




IIstauna 09:30 mo 17:00 10:00 mo 16:00
0e3 mepeppiBa Ha 00e] 0e3 mepeppIBa Ha 00e]T

Cy0606oT1a BBIXOJHOH JEHb BBIXOJHOU J€HD

Bockpecenbe BBIXOJIHOM JIEHb BBEIXOJHOM JI€Hb




[Tpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY PETJIaMEHTY
peIoCTaBlIeHUS] MYHUIIUTIAIBHON YCIyTH
«OdopmiteHre TOKYMEHTOB 110 OOMEHY KHIIBIMH ITOMEIICHUSIMU
MYHHIIUIIATHHOTO KUJIHUITHOTO (POHIa»

| Ne 3anpoca |
Opran, 00pabaThIBaOIINI 3aIIpOC HA
IIPEIOCTABIICHUE YCIYTU

J/laHHbIe 3asBUTEIIA
Dammins
Nms
OTtuecTBO
Jata poxnenus

JlOKyMeHT, y10CTOBepSIIOIINA THYHOCTD 3asiBUTEJIS
Bun
Cepust . Homep
Brinan §I[aTa BbIIaYU
Azipec perucTpanuu 3asiBUTeJIsl
NHupeke Peruon
Paiion HaceneHHeblil myHKT
Yuna
Jom  Kopmyc . Kpaprtupa
AZlpec MecTa ’KUTeJIbCTBA 3asiBUTEJISA
NHupekc Perunon
Paiion HaceneHHBIM ITyHKT
Yuna
Jom  Kopmyc . Kpaptupa
KonrakTHbIC
JaHHbIE
3ASBJIEHUE

[Ipomy paTh corjacue Ha OCYILECTBJIEHHE OOMEHa 3aHMMAaeMOro MHOH(10) (Moei
CeMbel) JKWJIOTO TMOMEUICHUS MYHHIUIAIBHOTO >KWIMITHOTO (hOHMIA, MPEJOCTaBIEHHOTO II0
JIOTOBOPY  COLIMANBHOTO  HaiiMa, HaXoAsALIerocs IO aJpecy:

o0mmell  IUIOMIABIO KB.M, B TOM 4YHCJIE >KHIOU KB.M Ha >KHJIO€ IIOMeEIlEHUE
MYHHIIHITAILHOTO KWIHITHOTO (POHa, HAaXOsIIeecs 1Mo aJipecy:

0011eil WIoMAALI0 KB.M, B TOM YHCJI€E KHJIOH KB.M.

IIpencraBiieHbl ciieayomme 10KYMEeHTbI

[a—

MecTo nonyueHus pe3ysabTara
IIPEIOCTABIICHUS YCIYTU

Crnioco6 nomy4eHus pe3yibraTa

JlaHHbIe npeacTaBUTEIA (YIIOJJHOMOYEHHOT0 JIHIIA)
- daMuis




Nmsa

OT4ecTBO

JlaTta poxnenus

JOKYMEHT, y10CTOBepPAIOIIMIA JJUYHOCTH NPEJICTABUTE/Is (YIIOJTHOMOYEHHOI0 JINIA)

Bun
Cepus . Homep
Brinan . Jlata BbITAUM
Anpec perucTpanuu npeacTaBuTe st (yoJJHOMOYECHHOTIO JIHIIA)
Nnnexc Pernon
Paiion HaceneHHbIN yHKT
Vauna
oM  Koprye . KpapTupa
AZlpec MecTa KUTEJIHLCTBA NpeacTaBuTe/s (YIIOJTHOMOYEHHOT0 JINLA)
WNHpeke Pernon
Paiion HaceneHHbIN yHKT
Vuna
oM  Kopmyc . KpapTupa
KonTakTHBbIE
JaHHbIE

Jlara [Moxmucs/PUO



[Tpunoxenue No 3
K a/IMUHUCTPATUBHOMY PETIaMEHTY
NpeoCTaBIeHUS] MyHUIIMTIAIBHON YCIyTH
«OdopmiteHre TOKYMEHTOB 110 OOMEHY KHIIBIMH ITOMEIICHUSIMU
MYHHIIMIIAJIBFHOTO KUJIUITHOTO (POHIa»
(nu1 U1, YyY4acTBYIOIIMX B MIPEIOCTABICHUN
MYHHIIMIIAJILHON YCITYyTH 32 UCKITIOYCHUEM 3asiBUTEIIS)

B amMunHCTpanmio

3ASBJIEHUE
0 CcOrJIacuM Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX

A,

(bamumus, uMs1, OTYECTBO 3aaBUTEINS ((PU3NUECKOTO JTUIIA)
Jar0  corjacWe  aJIMUHUCTpAIUN HA  00paboTKy
MEPCOHANBHBIX JAaHHBIX (OCYIIECTBICHHWE BCEX JEHUCTBUM, NpPEIyCMOTPEHHbIX M. 3 cT. 3
®denepanbHOTO 3aKk0Ha «O TIEPCOHABHBIX JAaHHBIX) ), YKa3aHHBIX B HACTOSIIIEM 3aIlpoce
1. lata poxaeHus

(ancno, mecsI, rox)
2. Ilon

(’KEHCKMH, MY’KCKOHM — yKa3aTh HY’KHOE)
3. JIOKYMEHT, yAOCTOBEPSAIOIINI JTUYHOCTD

(HauMeHOBaHKE, HOMED U CepHsl TOKYMEHTa, KEM M KOTJIa BBIJIaH)
4. Anpec peructpanuu

5. Anpec ¢paKkTHIeCKOTo MPOKUBAHUS

(TmouToBBIH anmpec GaKTHUECKOTO MPOKUBAHUS, KOHTAKTHBIN TesedoH)

6. MHble mepcoHaNbHBIC JaHHBIC, COJCpXKAIIMECS B TPEIOCTABICHHOM MHOW 3ampoce Ha
MOJy4YEeHHEe MYHHIIUIATBHOW YCIYyrH W TPWIOKCHHBIX K HEMYy JOKyMeHTax (IepeucHb
HE00X0IUMO MOI00paTh K KXKI0H KOHKPETHOH YCIIyTe).

HaCTOSIIIII/IM MOATBCPKAAID AOCTOBCPHOCTH YKA3AHHBIX B HACTOAIICM 3aIlpOCC IMEPCOHAIBHBIX
nanHbIX. CO3HAK, YTO B Cilydae MPEJOCTABICHUS HEJOCTOBEPHBIX IEPCOHAIBHBIX JTaHHBIX
MyHHLMIIAJIbHAsS yCayra He OyIeT oka3aHa HaJyleKalluM 00pazoMm.

(®.1.0., noanuck 3asiBUTENA)

Jara « » 20 T




[Tpunoxenue Ne 4
K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTAaBIICHUS] MYHUILIUTIATBHON YCITyTH
«OdopmiteHre TOKYMEHTOB 110 OOMEHY KHIIBIMH ITOMEIICHUSIMU
MYHUIIUTNIATBHOTO KUJIUITHOTO (OHIa»

3ASBJIEHUE
O COIJIaCHM Ha 00pabOTKy NMEePCOHATIBHBIX JAHHBIX

s, rp.
(pamunms, UMst, OTYECTBO)
(mara, TOJT 1 MECTO POXKJICHHUS)
cepust , N ,
(BUI TOKYMEHTA, YIOCTOBEPSIFOIIECTO TUIHOCTH )
BBITAHHBIA " " roja,

3aperucTPUPOBAHHBIN(as) TIO aJipecy:
3a CBOET0(10) HECOBEPIIIEHHOJIETHETO(FOI0)
1) ceiHa (70Yb), rp. PO

(pamumms, UMs1, OTYECTBO peOEHKA)
(CBUIETENBCTBO O POXKJCHUHU (CBUACTEILCTBO 00 YCHIHOBICHUU) No ,
BBIJIaHO , 3apEeTUCTPUPOBAHHOTO(OM) TO ajapecy:

2) ceiHa (10Yb), Ip. PO

(pamums, UMs1, OTYECTBO peOSHKA)

(mara, TOJT 1 MECTO POXKJICHHUS )
(CBUIETENBCTBO O POXKJICHUHU (CBUACTEILCTBO 00 YCHIHOBICHUU) No ,
BBIJIaHO , 3aperucTpupoOBaHHOTO(0il) o azipecy:

b

B CBiA3U C 06paIII€HI/ICM 3a OpCAOCTABJICHUCM MYHHHHHaHBHOfI yCiIyru, aa€M CBOC COIJIaCHue

(Vkazamv naumenosanue opeana (cmpykmypHo2co noopaszoeieHus, omoeid), 0meemcmeeHHO20
3a npedocmasienue MyHUYUnaibHou ycuyeu)

Ha 00pabOTKY MEPCOHATBHBIX JIAHHBIX B COOTBETCTBUU ¢ TpeOoBanusMu DenepalbHOTO
3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHaldbHBIX JaHHBIX» W DeaepasbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O0 opraHu3aluu MPEIOCTABIECHUS TOCYJApCTBEHHBIX U
MYHHIIMITATBHBIX YCITYT.

MBI cOTTacHbI, YTO TEPCOHANBHBIC ITAHHBIC, B TOM 4HCIE: (aMWIHS, UMS, OTIECTBO,
roJ, Mecsl, JaTra MU MeCTO POXACHUS, aapec, CeMeWHOoe, COIUAbHOE, HMYIIECTBEHHOE
MOJIOKEeHUE, 0OpazoBaHue, npodeccus, T0Xoabl, apyras uHpopMaius OyayT oOpabdaTeIBaThCs,
XpaHUThCH, KOMIUIEKTOBAThCH, YUHUTBHIBATHCS, HCIOJIB30BATHCA, B TOM  YHCIE
nepenaBaTbCsi (TEPPUTOPHUATIEHBIM OpraHaM (heJiepaabHBIX OPraHOB WCIIOJTHUTEIHHONW BIIACTH,
OpraHaM HCIOJHUTENbHON BiacTH PecmyOmmku Komu, opranam MecTHOro camMOyHpaBlIeHHUS U
JIPYTHM OpTaHM3alMsIM) Kak C TIPUMEHEHHEM CpEeICTB aBTOMAaTH3allid, TaK © 0e3 UuxX
MIPUMEHEHHUS C LETbI0 MPUHATHS PELICHHs O MPEAOCTaBICHUH MYHUIIUTAIBHBIX YCIYT CPOKOM JI0
MUHOBaHUS HaJJOOHOCTH 20 roma. (uiM yKazaTh CPOK)

Tloamuce:

(moamuck 3asBUTENs)  (pacmupoBKa MOIICH) (mata)


consultantplus://offline/ref=AF67FEA176AA9C3937861F7E56269EF41B6A7F29E42B4587E9E8BD0040G44CK
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IIpunoxxenne Ne 5
K aJIMUHUCTPaTUBHOMY PErJIaMEHTY
IIPEIOCTABICHUSI MYHULIUIIAJILHON YCIIyTH
«OdopmiieHne 10KyMEHTOB IO OOMEHY >KUJIBIMH TOMELICHUAMHU
MYHUIHIIAJIBHOT'O JXUJIUITHOT'O (1)0Hl[a»

BJIOK-CXEMA

MNPEJOCTABJIEHUSA MYHULIUTIAJIBHOM YCJAYTH

TIpHeM H PETHCTPANEA 33fBICHHE O
TIPEIOCT 3BT HEE MYy HHI BITATER Off
VCIYTH

+

OcymecIBIeEEe MEKEE T0MCTECHHOTO
HH DOpPMATHOHHOT 0 B3A MOJEHCTELA B
PAMEAX Ipe J0C TARTEHEA
MyHH IHIATBHOH YCIyTH

Tpedyerca ocymecIBIeHHS
MeEEET 0MCTEEHH 0T HH{) OpMATH OHHOT 0
B3AEMOef CTEHT

TIpHEATHE peMeHHT ¢ NPEIOCT 3BJIEHEH
MY HH [HITAJE HOH Y CJIVTH HIIH Pl eHH &

Pemenme o mpe0CTaBICHAH
MYHHITHIIA ThHOH Y CITyTH

w

00 OTEA3E B IPEIOCTABIEHHH
MYHHIHIIATBHOH YCIYTH

HmeroToA OCHOBAHHA 719 OTEAA B

Br1IFa 3aMEHTEN0 PeIyIETATA

w

VCIyTH

+

3apmote HE e JoroBopa

[peIOCTABTeHHT MyHHIEIATLEOE [

Ja

IlomroTomka H HaOpPABTEHHE
MERBET OMCTBEHHBIX 3AIIPOCOE

.

[Nomyaesne 0TBETOR HA
MEEBET OMCTBEHE B 3 ATPOCH

Pemenne 00 oIKaze BOPEIOCTABICHHH
MyHHUHIATEHEOH Y CIIyTH
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