IIOCTAHOBJIEHHUE
aIMMHHCTPAIMHA TOPOACKOr0 OKpyra «ByKkTbli
ot 01 uroas 2016 r. Ne 07/189

OO0 yTBepKIeHUHN AIMUHUCTPATUBHOIO PerjiaMeHTAa MPeI0CTABJIeHHS MYHHIUNAIBLHOI
ycayru «Beijada cnpaBoK U HHBIX IOKYMEHTOB B cepe :KUJINIHO-KOMMYHAJILHOT0
X0351CTBAa»

(8 peo. nocmaHo6neHUss AOMUHUCIPAYUL 20POOCKO20 OKpYed « Bykmuviny
om 07.07.2017 Ne 07/632)

B nensax peanuzanuun tpedbosanuii denepanpHoro 3akona ot 27 uronst 2010 roma Ne 210-
®3 «O06 opraHu3aUy MPENOCTABIECHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI»,
pacriopsokenust [IpaButenbctBa PecnyOnuku Komm ot 28 depans 2013 roma Ne 63-p «O06
YTBEP)KICHUM  TUIOBOIO  (PEKOMEHJOBAHHOIO)  MEpPEeYHs  MYHUUUNAIbHBIX  YCIYT,
MPEIOCTABIIEHUE KOTOPBIX OCYIIECTBISETCS IO MPUHLUIY «OJAHOTO OKHA», B TOM 4YHUCIIE B
MHOI‘O(l)YHKIII/IOHaJ'H)HBIX OEHTpaxX NpEAOCTABICHUA IOCYJApCTBECHHBIX U MYHUIIUIIAJIBHBIX YCIIYT
B Pecniybnuke Komuy», moctaHOBIEeHUST aIMUHUCTPAIIMH MYHUIIMTIAIBHOTO paiioHa « ByKThII» OT
25 sBaps 2013 roma Ne 01/87 «O Ilopsiake pa3paOOTKH U YTBEPKIACHUS aIMUHHCTPATHBHBIX
pPETrIaMeHTOBY» aJIMUHUCTPALIUS TOPOJICKOTO OKpyra « ByKThLT» MOCTAHOBJISIET:

1. YTBepAUTh aIMUHUCTPATUBHBIN pEriiaMeHT MPeI0CTaBICHUSI MyHUIIUIAIBHON yCIyru
«Bpimaya cnpaBOK W HHBIX JOKYMEHTOB B cdepe >KUIUIIHO-KOMMYHATBHOTO XO3SHCTBa»
COTJIACHO MPHUIIOKEHHIO.

2. Hacrosimiee MOCTaHOBJIEHHE BCTYNAaeT B CHIY CO JHS MOAMNHCAHUS W MOMJICKUT
omyOIMKOBaHUIO (OOHAPOIOBAHUIO).

3. KoHTpollb 3a MCHOJHEHUEM HACTOSIIIETO MOCTAHOBIIECHUS BO3JIOKUTh HA 3aMECTUTENS
PYKOBOJIMTEIISI aAIMUHUCTPALIMHU TOPOACKOro okpyra « Bykreim» O.b. By3yisk.

N.o. pykoBoauTes aIMAHUCTpALUN
TOPOJCKOro OKpyra « ByKTbum» I'. P. Unpucosa



YTBEPXIEH
MOCTAHOBJICHUEM aIMHUHHUCTPAIIHH
TOPOICKOTO OKpyra «ByKThIm»
ot 01 utonst 2016 . Ne 07/189
(TpuIoXKeHHE)

AJJIMAHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBIeHUs] MYHUIIUNIAJIbHOM yeayru « Boliaua cnpaBok ¥ HHBIX JOKYMEHTOB
B cdepe KUIUIIHO-KOMMYHAJIbHOI0 X031 CTBa»

(8 peo. nocmaHo6IeHUss AOMUHUCTIPAYUL 20POOCKO20 OKpYed « Bykmuviny

om 07.07.2017 Ne 07/632)
1. OO01ue moJI0KeHus
IIpenmet peryupoBaHusi AIMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHUCTPATUBHBIN perJaMeHT NPeAOCTaBICHNUs MyHUIIMNAIBbHON ycinyru «Beiiaua
CIpaBOK M HHBIX JOKYMEHTOB B cQepe KHIMIIHO-KOMMYHAJIBHOTO XO3fAHCTBa» (xaiee -
aJIMMHHCTPATUBHBIN PETJIIAMEHT), OIIPENEISIET MOPSII0K, CPOKU U MOCIIE0BATEILHOCTD JEHCTBUM
(aIMMHUCTPATUBHBIX TPOLEAYpP) aJAMUHUCTpPALlMM TOPOACKOro okpyra «Bykreum» (mamee —
aJIMUHHUCTpAlKs), MHOTO(QYHKIIMOHAJIBHBIX IICHTPOB TMPEIOCTABICHUSI TOCYNapCTBEHHBIX U
MYHUIMNATBHBIX ~ ycruyr  (nanmee — MOI[), ¢opmbl KOHTposis 3a  HCHOJIHEHUEM
aIAMUHUCTPATUBHOIO PpEIVIAMEHTAa, OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ aJMUHUCTpALUH,
MPEJOCTABIIAIONINX MyHHUIIUIIAIbHBIE YCIYTH, 3a HECOOI0JeHHe UMU TpeOOBaHUN PErjiaMeHTOB
IIPY BBITIOJTHEHUH aMUHUCTPATHBHBIX MPOLEAYP (AEHCTBHUI), MOPSIIOK 00KaTOBaHUS NEHCTBUI
(Oe3neiicTBUS) NOJKHOCTHOTO JIMIA, & TaKKe MPUHMMAEMOI0 UM pEIleHHs IpU MOJIrOTOBKE U
BbIJIaU€ CIPABOK M MHBIX JJOKYMEHTOB B c(hepe KIIUIIHO-KOMMYHAIBHOTO XO3sHCTBa (Janee —
MYHULUNAJIbHAS yCIYyTa).

Hacrosimuii agAMUHUCTPATHBHBIM periJaMeHT pa3paboTaH B IENAX YHOPSAOYCHUS
aIMMHHCTPATUBHBIX IPOLENYP MW AaJAMHUHUCTPATUBHBIX [JCHCTBHI, IIOBBIIIEHUS KadecTBa
IIPEIOCTABIICHUS U JIOCTYITHOCTH MYHMIIMIIAJIbHOW YCIIyTH, YCTPAHEHUS M30BITOUYHBIX JIEHCTBUM
U U30BITOYHBIX AJMHUHHUCTPATUBHBIX MPOLEAYP, COKPALEHHS KOJMYECTBA JIOKYMEHTOB,
MIPEACTABIIEMBIX 3asBUTEISIMU I MOJIYYEHUS! MYHUIMIIAIBHONW YCIIYT'H, IIPUMEHEHHSI HOBBIX
ONTUMM3HPOBAHHBIX (POPM TOKYMEHTOB, CHUKEHUS KOJMUYECTBA B3aUMOJCHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMM JIMIIAMM, COKPAILEHUs CpPOKAa NPEIOCTaBICHUS MYHULHUIIAJIBHON YyCIyrd, a
TaK)K€ CPOKOB HCIIOJHEHMS OTHCIIBHBIX aJMUHHMCTPATHBHBIX NPOLEAYP W aJMHUHHCTPATUBHBIX
JNEUCTBUM B paMKax MPEJOCTABICHUS MYyHUIUINAIBHOW YCIYTd, €CIM 3TO HE IPOTHUBOPEUYUT
3akoHoJarenbcTBy  Poccuiickoit  ®epepanmu, PecnyOnaukun  Komu, MyHHIMIambHOTO
o0Opa3oBaHws.

Kpyr 3asBuTeei

1.2. 3asBuTensiMu SBIAIOTCA (QU3MYECKHWE JHUIAa (B TOM 4YHUCIE WHAMBHUIYalbHbIE
MpEeINPUHUMATEIN) U IOPUANYECKUE JINILIA.

1.3, Ot uMeHH 3asBUTENs, B LEIAX IOJYyYEHHs] YCIyI'M MOXXET BBICTYNAaTh JIMIIO,
HMEIOLIee TaKOe NIPAaBO B COOTBETCTBUM € 3aKOHOAaTenbCcTBOM Poccuiickoit denepaunu, 1udo B
CHJIy HaJIeJICHUs €ro 3asBUTENIEM B HOPsJIKE, YCTAaHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
q)enepauml, COOTBCTCTBYIOIIMMHU IMOJTHOMOYHAMMU.

TpebGoBanus k nopsAKy HH(pOpMUPOBaHUS



0 NMpe0CTABJICHMH MYHHMIMIIAJIbHON yCJIyTH

1.4 Undopmanus o mopsiaKe MpeoCTaBICHUST MyHUIUIIATBHON YCIIyTH pa3MeaeTcs:

Ha MHPOPMAIMOHHBIX CTEH/IaX, PACHOJIO0KEHHBIX B aIMUHUCTpanuu, B MOLI;

B DJIGKTPOHHOM BHJI€ B MH(POPMAIIMOHHO-TEJIEKOMMYHUKAaMOHHON ceTh WMHTepHer
(manmee — cetb MIHTEpHET):

Ha ounmaapbHOM caiite aqmuHuCcTparun, MOL];

B (denepanbHON rocyJapcTBeHHOM HWHGOpMaMOHHON cucteMe «EnuHBIA mopTan
TOCYJapCTBEHHbIX M MyHHIMNANbHBIX ycruyr (dynkumid)» (http://www.gosuslugi.ru/) u
peruoHanbHON WHpOpManmoHHO# cucteme «llopTanm rocynapcTBEHHBIX U MYHHUIMIIATBHBIX
yeiuyr  (pynkumit) Pecny6mukm  Komm»  (http:/pgu.rkomi.ru/) (mamee —  mopraisl
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX yCIyT ((pyHKIHIN));

Ab3ay 6 ucknouen.
(8 ped. NOCMaHOBIeHUsT AOMUHUCIMPAYUU 20POOCK020 OKpyea «Bykmwiny om 07.07.2017 Ne
07/632)

Wudopmarinio o mopsiike NpeaoCTaBIeHU MyHUIUITATLHOW YCIYTH MOKHO MOTYYHTh:

MOCPEJCTBOM TeJNeQOHHONW CBSI3M 1O HOMEpPY aIMHHUCTPAIMH, OTAeNa >KWJIHIIHO-
KOMMYHAJIFHOTO XO3SHCTBAa M MYHHIIMIIAILHOTO KOHTPOJIS aJIMUHUCTPALUU TOPOICKOTO OKpyTa
«BykTeu» (manee — oraen), M®OLI, B ToMm urcre meHTpa TeneoHHOro o0CTyKUBaHUS (naiee —
LTO) (tenedon: 8-800-200-8212),

NOCPEeACTBOM (PaKCHUMUIIBHOTO COOOIIICHHUS;

MIPH JIMYHOM OOpalIeHUH B aAMUHUCTpanuio, MOII;

IIpY NUCBMEHHOM oOpailieHuu B agMuHucTpanuio, M®OI], B ToM ymcie o 3JIeKTPOHHON
MOYTe;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.

Hudopmarius o nmopsike MpeIoCcTaBIeHUs] MyHHUIIMIIAILHON yCITyTH AOKHA COJIEPIKATh:

CBEJICHMSI O TIOPSAKE MPEJOCTaBICHHSI MyHUIIUIIAIIBHOMN YCIIyTH;

KaTeropuu 3asiBUTEIICH;

aapec anMuHucTtpauuu, MO®I[ 1181 npuema JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUS] MYHUIIUTIATBHON YCIYTH, peXUM paboThl agMuHucTparu, MOILI;

NOPSZIOK Mepeaauu pe3yabTaTa 3asiBUTEIIO;

CBEJICHHs, KOTOpble HEOOXOAMMO yKa3aTh B 3asBICHUM O MPEIOCTaBICHUU
MYHUIUTIATBHON YCIYTH;

nepeyeHb JTOKyMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MYyHHUIIMIIAIBLHOW yCIIyTH (B
TOM 4YHCJE C pasJelieHHeM TaKuX JOKYMEHTOB Ha JIOKYMEHTBI, KOTOpBIC 3asBUTENb O00s3aH
MPEIOCTaBUTh CaMOCTOSITENIBHO, M JOKYMEHTBI, KOTOpPbIE 3asBUTENIb BIpPaBe MPEJOCTABUTH IO
COOCTBEHHOW MHHIIMATHBE);

CPOK IPEIOCTaBICHUSI MyHHUIIUIIAIbHON YCIyTH;

CBEJICHHSI O TIOPSAKE 00XaJIOBAaHUS JeUCTBUIN (0e31eHCTBHUS) U PEIICHUN JOJKHOCTHBIX
m;

UCTOYHUK  TIOJIy4EHHUS  JIOKYMEHTOB,  HEOOXOIMMBIX  JUIsl  IPEJOCTaBICHUS
MYHHIIMIIAILHON YCITyTH;

BpeMs MpueMa U BbIJa4M IOKYMEHTOB.

B mo6oe Bpemsi ¢ MOMeHTa MpuéMa TOKYMEHTOB O MOJIy4YEHHUS Pe3yJbTaTOB YCIYTH
3asBUTE]b MMEET IMpPaBO Ha IOJY4YEHHE CBEICHUM O XOJ€ IMPEeNOCTAaBIECHUS YCIYyTU IO
MUCbMEHHOMY oOOpalieHuto, TenedoHy, IMEKTPOHHON IMoYTe, JTUYHO, a TaKXKe uyepe3 JIHUYHBIH
KaOWHET IMOPTalIOB rOCYAapCTBEHHBIX M MYHUITUITAILHBIX YCIYT ((YHKIIHIA).

Koncynpranmmu  mo  mpouenype — OPeIoCTaBlIEHUS  MYHUIMNAIBHONH  YCIYTH
OCYLIECTBIsItOTCS  cnienmanuctamu otaena, M®L[, B tom uymcne I[TO, B coorBercTBUM C
JOJHKHOCTHBIMU MHCTPYKITUSIMHU.

IIpu oTtBerax Ha TenedOHHBIE 3BOHKM W JIMYHBIE OOpAIIEHUs CIICIUAIUCTHI OTIeNa,
M®II, B Tom uncne [[TO, orBeTcTBEHHBIE 32 HHOOPMUPOBAHUE, TOPOOHO, YETKO U B BEKIIUBON
dbopMe HHPOPMUPYIOT OOPATHBIIUXCS 3aIBUTENICH 110 HHTEPECYIOIUM X BOIIPOCAM.


http://pgu.rkomi.ru/

YcrHOe wuHGOPMHUpOBaHHE KaXIOro oOpaTuBiierocs 3a WHpopManueld 3asBUTEIS
ocyuiecTBisieTcs He Oonee 15 MUHYT.

B cnyuwae ecnu qisi MOATOTOBKM OTBETa Ha YCTHOe oOparieHue Tpedyercs Oosee
MPOJOHKUTENIFHOE BpeMs, crenuanuct otaena, M®L, oTBeTcTBeHHbIN 3a MHPOPMHUPOBAHUE,
IIPEAJIaracT 3auHTEPECOBAHHBIM JIMLIAM [IEPE3BOHUTH B OIIPE/CIICHHBIN JIEHb U B OIIPEIEICHHOE
Bpems. K Ha3HaueHHOMY CpPOKY OTBET IO BOINPOCAM 3asiBUTENEH JOHKEH ObITh MOATrOTOBIEH. B
cityyae He0OXOIUMOCTH OTBET TOTOBUTCS MPH B3auMoieicTBun otaena u MOLI.

B caywae ecnu mpenocraBieHue HH(DOpManMM, HEOOXOJUMOW 3asBUTENIO, HE
MIPEJICTABISIETCS BOBMOXKHBIM TIOCPEICTBOM TeliedoHa, crenuanucT otaena, M®OLI, nmpuHsBIImii
TeneOHHBIN 3BOHOK, Pa3bsCHIET 3agBUTEIIO MPABO OOPATUTHCA C MUCHMEHHBIM OOpallieHHEM B
anMuHHECcTpanuio, MOLL u TpeboBanus K 0HOpMIIEHHIO OOpaIIeHusI.

OTtBer Ha mNHCbMEHHOE oOOpallleHHWe, TOCTyNHBIIee B aJMUHUCTpauuio, MOIL]
HAIpaBJIETCS 3asABUTENI0 B CPOK, He mpeBblmarommii 30 KaneHAapHBIX JHEH CcO JHA
peructpanuu ooparieHus.

[MuceMeHHBIN OTBET Ha OOpaIIeHUE JTOJDKEH COoAep)KaTh (aMHUIIMIO U HOMEp TenedoHa
WCIIOJIHUTEII W HaIpaBiseTcss MO IOYTOBOMY aApecy WIM aJpecy »3JIEKTPOHHOW IOYTHI,
YKa3aHHOMY B OOpaIlleHUH.

B cnywae eciu B mNHCBMEHHOM OOpalieHMH He YyKa3aHa GaMuins 3asBUTENS,
HaIpaBMBILEro OOpalleHue, WM TMOYTOBBIM aJpec, MO KOTOPOMY JOJDKEH ObITh HamlpaBieH
OTBET, OTBET Ha OOpaIlleHNE HE JaeTCs.

[Ty6nnuHoe uH(pOpMUpOBaHME O TOPSIKE MPEAOCTABICHHUS MYHUIMIAIBHON YCIyTU
OCYIIECTBIISICTCS TMOCPEICTBOM pa3MEIIEHUsI COOTBETCTBYIOIIEH HWHGOpMAlMu B CpPEICTBaX
MaccoBo HHGOPMAITUH, B TOM YHCJIC Ha OUIHATBHBIX caiiTax M®LI, aqMuHICTpaIi.

[IpuemM MOKYMEHTOB, HEOOXOIMMBIX JUISI TMPENOCTABICHUS MYHHUIUIAIBLHON YyCIyTH,
ocyuiecTBisieTcs B agMuHucTpanuu, MOILL

Wudopmanms o crnpaBouHbIX TenedoHaX, aapecax »SJICKTPOHHOW TOYTHI, aJapecax
MECTOHAXOXCHUS, peKUMe pabOThl U TpHEeME 3asiBUTENICH B aAMUHUCTpaiuu, otaene, MOIL]
COJIEPKUTCS B MPWIOKEHUU | K HACTOSIIEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

L. CraHaapTt npeaocTaBjieHUsI MyHUIMIIAJIbHON yCIyru
HaumeHoBaHHe MYHHIMIIAJAbHON yCIyTrH

2.1. HaumeHoBaHre MyHHUIMIIAIBHONW ycimyru: «Brigadya cipaBoOK U MHBIX JOKYMEHTOB B
cdepe KIIUITHO-KOMMYHAITLHOTO XO3SHCTBAY.

HaumenoBaHue oprana, npeaoCTaB/JsIOIICro0 MYHUIUNIAJIBHYIO YCIYI'Y

2.2. IlpenocraBieHrne MYHHULUNAIBHON YCIYI'M OCYLIECTBISETCS aJMHUHHUCTpaLUeH.
OTBETCTBEHHBIM UCIIOJIHUTEIEM SIBISIETCS OTACI.

Opranbl 4 OpraHu3anyu, y4acTByIOLIHe B MPeJI0CTaABIeHUH MYHUIHNAIbHO
YCJIyTd, oOpaieHre B KOTOpbie HEO0X0AUMO /ISl PeI0CTABJIEHU MYHHIMNIAJIbHOMI
yeayru

2.3. [1ns monmyyeHus: MyHUIIMTIAIBHON YCIIyTH 3asiBUTENb JOJDKEH OOpaTUTHCS B OJHY M3
CJIEYIOIIMX OpPTaHU3alui, YUYaCTBYIOIINX B MPEAOCTaBICHUY MyHUIIUIIAILHON YCIIyTH:

2.3.1. M®II - B yacTi mpueMa U PerucTpaliy JOKYMEHTOB Yy 3asBUTENS, YBEAOMIICHUS U
BbIJIaYU pe3ysibTaTa MyHHUIIUIIAIbHON YCIYTH 3aBUTENIO.

2.3.2. agMUHHCTpAIMI0 — B YaCTH IMpHEMa M PETUCTPAllMU JOKYMEHTOB y 3asBUTENS,
MIPUHATHS PEIICHUs, BbIIaYM PE3yJIbTaTa NPEJOCTABICHHS YCIYTH.

3amnpemiaercst TpeOOBAaTh OT 3asSBUTEIIA:



NpEACTaBICHUS JOKYMEHTOB M HMH(OpManmuu WM OCYIIECTBICHHUS JIHCTBUH,
NPE/ICTaBICHNE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMH
aKTaMH, pPETyJUPYIOIIMMH OTHOIICHMS, BO3HUKAIONIME B CBS3W C MPEJOCTaBICHUEM
MYHUIANATBHOHN YCITYTH;

NpeCTaBICHUS JOKYMEHTOB U MH(OpMAIMH, B TOM YHCJIE MOITBEPKIAIOIINX BHECEHHUE
3asBUTENEM IUIaThl 3a MPEAOCTABICHHE MYHHUIMIIAIBHON YCIYyTH, KOTOpBIE HAaXOAATCS B
pacropsHKEHUH OPTaHOB, MPEIOCTABIAIONINX MYHHIUIAIbHBIE YCIYTH, TOCYJapCTBEHHBIX
OpPraHoB, HWHBIX OPraHOB  MECTHOTO  CaMOYMNpaBleHUS  JTUOO  TMOABEJOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHHsS OpraHM3aluil B
COOTBETCTBHH C HOPMAaTHBHBIMHU NPAaBOBBIMH akTaMu Poccuiickoii @enepanyu, HOpMaTHBHBIMU
npaBoBbIMU akTamMu PecryOnukun Komu, MyHHIIMIATbHBIMH —TPAaBOBBIMH  aKTaMH, 3a
UCKITIOYEHHEM JIOKYMEHTOB, BKJIIFOUCHHBIX B OIPEETICHHBIN yacThio 6 cratbu 7 dexepanabHOTO
3akoHa oT 27 urong 2010 r. Ne 210-®3 «O06 opranuzanuu npeaocTaBiIeHNs TOCYIapCTBEHHBIX U
MYHUIMOATBHBIX YCIyT» TEpedeHb IOKYMEHTOB. 3asBHTENb BIPABE TPEICTaBUTh YKa3aHHbIC
JOKYMEHTHI U HH(POPMAITUIO TI0 COOCTBEHHON MHUIIUATHUBE;

OCYIIECTBIICHHS JICHCTBHUI, B TOM YHCJIE COTJIACOBAHHH, HEOOXOAUMBIX JUIS MOTYYEHHUS
MYHUITUMATIBHON YCIYTH W CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIC OpPTraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIpAaBJICHHs, OPTaHHW3allMH, 3a HCKIIOYEHHEM NOIyYeHHsS YCIyr W
MOJTyYeHUsI JTOKYMEHTOB W WH(OpPMAIMHU, MPEJOCTABIISIEMBIX B pe3yJbTaTe MpPEIOCTAaBICHUS
TaKUX YCIIyT, BKIIOYCHHBIX B MIEPEYHH, YKa3aHHbIE B 4acTh | cTaten 9 denepanbHOTo 3aKOHA OT
27 wmrona 2010 r. Ne 210-®3 «OO0 opraHuzaluu IpelOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHUIATATBHBIX YCITyT.

Pe3yabTaT npeaocraBieHusi MyHUIIMNIAILHOM YCIyTH

2.4. Pe3ynpTaToM MpeOCTaBICHUSI MyHUIIUTIATHHON YCIYTH SBISETCS:

1) BpIJa4a CIpaBOK M MHBIX JOKYMEHTOB B c(epe KUINIIHO-KOMMYHAJIbHOTO X03S1CTBa
(manee — permieHue O BbIJadye JOKYMEHTOB), YBEJIOMIIEHHE O MPEIOCTABICHUU MYHMIIUIAIHHON
YCIIyTH;

2) pemienue o0 OTKaze B BblJaue CIPABOK W HMHBIX JIOKYMEHTOB B cepe KUIHUIIHO-
KOMMYHAJIBHOTO X03sIMCTBa (Jlajiee — pelieHne 00 oTKa3e B BblJlade JOKYMEHTOB), YBEIOMIICHHUE
00 oTKa3e B MPeOCTaBICHIUH MYHUIIUIAIBHON YCITyTH.

Cpox npeaocraBjieHUsi MYHUITUTIAJIbHOMH yCIYTH

2.5. MakcuManbHBI CpPOK MPENOCTAaBICHUS MYHUIMMAIBLHOM ycIyru cocTaBiser 15
pabounx JHEH, UCUUCITAEMBIX CO JHS PETUCTPAIUH 3asBJICHUS C JOKYMEHTAMH, HEOOXOMMBIMU
JUTS TIPEIOCTaBIICHUS! MYHHUIIUTIATHHON YCIyTH.

IIpaBoBble 0OCHOBaHUS 111 NPEAOCTABJIEHUS MYHHIMIAJIbHON yCJIyrH

2.6. IlpenocraBiieHne MYHUIIUIAIBHON YCIYT'M OCYIIECTBISIETCS B COOTBETCTBUHU CO
CJIEIYIOIIMMUA HOPMATUBHBIMU TTPABOBBIMHU aKTaAMU:

Koncrurymueit  Poccuiickoit ®deneparuu (MpuHATa BCEHAPOJHBIM TOJOCOBaHHWEM 12
nekadps 1993 r.) («Cobpanue 3axkoHoarenscTBa Poccuiickoit @enepanuny», 04 aprycra 2014 r.,
No 31, ct. 4398);

@enepanbHbBIM 3aKOHOM OT 22 okTsiops 2004 r. Ne 125-@3 «O06 apxuBHOM jene B
Poccuiickoit denepanun» («CobOpanue 3akoHomatenbcTBa Poccuiickort ®deneparumn», 25
okTsi0pst 2004 1, No 43, cT. 4169);

®denepanbHbiM 3akoHOM 0T 27.07.2010 No 210-d3 «OO0 opraHuzanum MpeaoCTaBICHUS
roCyJJapCTBEHHBIX U MyHUIIUTIANBHBIX yciryr» («Poccuiickas razera», Ne 168, 30.07.2010);

®enepanbHbiM 3ak0HOM OT 06 okTsi6pss 2003 1. Ne 131-03 «OO6 00mMX MPUHIIKATIAX
OpraHM3alluM MECTHOTro camoympasieHuss B Poccuiickoit @enepanun» («CoOpaHue


consultantplus://offline/ref=19422E7F1E8995B729FF9417BFAF01E44CCB1F5D73CCDF4801428F669D6Cy1I

3akoHojaTenscTBa Poccuiickoit deneparumn», 06 oktsops 2003 r., Ne 40, ct. 3822);

®enepanbabiM 3ak0oHOM 0T 06 ampenst 2011 1. Ne 63-D3 «O06 31eKTPOHHOM TOIITHUCH)
(«Cobpanue 3akoHomatenbeTBa Poccuiickoit deneparmu», 11 anpens 2011 1., Ne 15, ct. 2036);

®enepanbHbiM 3aKOHOM OT 27 utonsg 2006 1. Ne 152-03 «O nepcoHalbHBIX JTaHHBIX»
(«Poccwutickas razeran, Ne 165, 29 utonst 2006 1.);

nocta”oBiieHneM [IpaBurtenscTBa Poccuiickoit deaepanmu ot 22 nexadps 2012 . Ne 1376
«O06 ytBepxkaenun [IpaBwil opraHu3anuu JAEATEIHHOCTH MHOTO(YHKIIMOHATLHBIX IIEHTPOB
MPEIOCTAaBICHUS] TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX yciyr» («Poccuiickas razera», Ne 303,
31 nexabps 2012 1.);

Koncrurymnueit Pecnyonuku Komu (npunsita BepxoBubim CoBetom Pecy6muku Komu 17
depans 1994 r.) («Bemomoctu BepxoBroro Cosera Pecrryonmuku Komuy, 1994 1., Ne2, ct. 21);

MOCTAHOBJICHHEM aJMUHUCTpALMU MYHHUIMNAIbHOTO paiioHa «BykTeum» ot 08 deBpans
2013 1. Ne 02/134 «O6 ytBepxkaenuu Ilomoxennss 06 0COOEHHOCTSAX MOAAYH M PACCMOTPEHHS
Xanod Ha pemieHus U JeicTBus (Oe3deiicTBHe) aJIMUHUCTPALlMM MYHHUIMIAIBHOTO paioHa
«ByKTbUDY, TOMKHOCTHBIX JIUI[ AaIMUHUCTPAIMUM MYHHUIMIAIBLHOTO paiioHa «ByKTeum» mnpu
MPEIOCTaBIEHUH MYHUIUNAIBbHBIX  ycinyr»  («Hdpopmammonnsiii BectHuk CoBera U
aJIMMHUCTPALIMA MyHHULIMIIAJIBHOTO paiioHa «BykTeim», Ne 6, 2013 r.).

Abzay 11 ucknouen.

(8 peod. noCmManoBIeHUsT AOMUHUCIPAYUU 20POOCK020 OKpyea «Bykmuiy om 07.07.2017 Ne
07/632)

I/Ic‘lepl'[blBalOHIHﬁ NnepeIeHb T10KYMEHTOB, He()ﬁXOJII/IMbIX B COOTBETCTBHHU C
3aKOHOAATC/IbHBIMU WM UHBIMA HOPMATHBHBIMH IPAaBOBBIMH aKTaAMHU JAJI
NMpeaoCTaBJICHUA MyHHIII/IHaﬂbHOﬁ YCIYIru, KOTOpbIC 3asABUTE/Ib T0/IKCH IPEACTABUTD
CaAMOCTOATEJIbHO

2.7. Jlns moJly4eHUs MYHULUNAIBHOM YCIYTH 3asBUTENW MOJAIOT B aJAMHHUCTPALHMIO,
M®I] 3asiBiieHHE O TPEAOCTABICHHM MYHHIMIAIBHOW ycayrd (mo QopmaMm coriacHo
OPWIOKEHUI0 2 (U1 IOPUAMYECKHX JIUI), MNpWiIokeHuo 3  (uig (U3MYECKuX JIHLL,
MHAVBUAYAJIbHBIX [TPEANPUHUMATENEH) K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

B nensx ycraHOBIEHMs JMYHOCTH 3asBUTENsS, NpU OOpALIEHWH 3a IOJIy4YEHUEM
MYHHMIMIIAIBbHOW YCIYTH 3asiBUTEINIO AJI1 O3HAKOMJIEHUSI HEOOXOIUMO NPEICTaBUTh JOKYMEHT,
YAOCTOBEPSIOIIUI JINYHOCTb.

B cnydae eciii OT MMEHM 3asBUTENSA IEUCTBYET JIMLIO, SABIISIOIICECS €ro IMPEACTaBUTEIIEM
B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit ®enepannu, TakkKe IPEACTABIAETCS
JOKYMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTh IIPEACTABUTENA, W JIOKYMEHT, IOJTBEPKAAIOLIUN
COOTBETCTBYIOIIUE TIOJTHOMOYHS.

2.7.1. JlokyMeHTbI, HEOOXOIWMBbIE JUIsl MPEAOCTABICHUS MYHMIMIAIBHOW YCIYyTH,
MIPEOCTABIIAIOTCS 3asBUTEIIEM CIIEIYIOIUMH CIIOCO0aMu:

JUYHO B aAMUHUCTpauuo, MOLI;

IIOCPEACTBOM TIOYTOBOTO OTIIPABIICHUS B aJMUHHUCTPALIMIO;

yepes3 MopTajbl FOCYIapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT (PyHKINN);

(B TOM 4HCIIe TOCPEICTBOM alMapaTHO-NPOrPaMMHBIX KOMIUIEKCOB — VIHTEpHET-KHOCKOB
C MCTIOJIb30BAaHUEM YHUBEPCATIbHON AJIEKTPOHHOM KapThl).

I/Ic‘lepl'[blBalOHIHf/i NnepeIceHb T10KYMEHTOB, H606X0}II/IMBIX B COOTBETCTBHHU C
3aKOHOAATC/IbHBIMU UM UHBIMA HOPMATHBHBIMH IPAaBOBBIMH aKTaAMHU JAJIH
npeaocraBJCHUsA MyHI/IIII/[I[aJIBHOﬁ YCIYru, KOTOphbI€ 3asiBUTEJIb BIIpaBe NNPEACTABUTD 11O
COOCTBEHHOM HHUIHATHUBE, TAK KaK OHHU MOJICKAT MOJYYECHUI0O B pAMKax
MEXKBECAOMCTBCHHOI'O I/IH(l)OpMaIII/IOHHOFO B3aMMO/elCTBHSA

2.8. I[OKYMCHTI)I, HCO6XOIII/IMI>I€ B COOTBCTCTBUU C HOPMATUBHBIMHU IMPABOBBIMU aKTaAMU



AJId IMPpEAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIYyTH, KOTOPBLIC MNOMJICKAT IMOJIYYCHHIO B paMKax
MCXKBCIOMCTBCHHOI'O I/IH(1)OpMaI_II/IOHHOl"O BSaHMOHeﬁCTBHH, OTCYTCTBYIOT.

HcuepnbiBalommii nepeyeHb 0CHOBAHHUIA VIl 0TKAa3a B IpHeMe 10KYMEHTOB,
HeO0XO0AUMBIX /IJIsl MPeJ0CTABJIEHUSI MyYHHUIIMNIAJIBLHOH yCIyTrH

2.9. B cooTBeTCTBHM € 3aKOHOJATeNbCTBOM Poccuiickoil ®enepanyyi OCHOBAHUN ISt
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTaBICHUS MyHUIMIIAIbHOMN YCIIyTH, He

UMCECTCH.

HcuepnbiBaronuii nepedyeHb OCHOBAHUM 1JIS IPHUOCTAHOBJIEHUSA
WM 0TKAa32a B NMPeJ0CTABIeHHH MYHHIUNIAJIbHON YCJIYrd

2.10. IIpuocTanoBieHNE NPEIOCTABICHUS MyHUIUNIATBHOM YCIYTH HE IPELYCMOTPEHO.

2.11. OcHoBaHMSIMM JUIsl OTKa3a B NIPEIOCTABICHUN MYHHUIIUIIAIbHON yCIyTU SBISIOTCS:

B 3asBJICHUM HE YKa3aHbl (paMuiusi TrpaxaaHuHa (PEKBU3UTHI IOPUAUYECKOTO JIHIIA),
HaNpaBUBIIETO 3asBJICHUE, UK MTOYTOBBIH aapec, Mo KOTOPOMY JIOJDKEH OBITh HAIPaBIIEH OTBET;

B 3asBJICHUU COJEpKATCA HELEH3YpHbIE JTHOO OCKOPOWTEIbHBIE BBIPAKEHUS, YTPO3bI
YKU3HH, 37J0POBbI0 M UMYIIIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE WIEHOB €T0 CEMbH;

TEKCT 3as1BJICHUS HE NMOAAETCS IPOUYTEHUIO.

[locne ycTpaneHust ocHOBaHUI AJI OTKa3a B MPEAOCTaBICHUH MyHULMIAIIBHON YCIyTH B
CiIyyasix, IpeIyCMOTpeHHbIX NyHKTOM 2.11 pa3gena Il HacTosiero aaMUHUCTPATHBHOTO
periaamMeHTa, 3asiBUTENb BIIpaBe 0OpaTUTHCS MOBTOPHO 32 MOJIYYEHUEM MYHULUIAIBHON YCITyTH.

IlepeueHnb yciayr, KOTOpbIe ABJSIIOTCA HEOOXO0AMMBIMH M 00s13aTeJILHBIMM JIJISI
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOMN YCJIyT'H, B TOM YHcJ/ie CBeIeHUsl 0 JOKYMeHTe
(10kyMeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUSIMHU, YYACTBYIOIIIMMHU B

NpeaoCTABJIeHUN MYHHIIUNIAJIBLHOMH yCJIYrd

2.12. Ycnyru, HeoOXoauMble W 0Os3aTENbHBIC ISl MPEIOCTABICHHUS MYHHIIMIAIBHON
YCIYTH, OTCYTCTBYIOT.

HcuepnbiBaloniuii nepeyeHb 10KYMEHTOB, HEO0OX0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJIs MIPEIOCTABJIEHHS YCJIYT, KOTOpPbIE SBJSIIOTCS
HEeO0XO0AUMBIMH U 00513aTEeJIbHBIMU /1JIsl IPEI0CTABJICHUS MYHUIIUNIAJTbHOUH YCJIYTH,
croco0bl X NMOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B DJIeKTPOHHOH (opme, MOpsiI0OK UX
npeacTaBJieHust

2.13. Ycnyru, HeoOXxoauMble M 00s3aTeNbHBIE IS MPEIOCTABICHUS MYHULMIAIBHON
YCIIYTH, OTCYTCTBYIOT.

Ilopsinok, pa3mep U OCHOBaHUSI B3UMAHMSA
rocy/1apCcTBEeHHON MONLIMHBI WM WHOM IJIATHI,
B3MMAaeMoi¥i 3a NpeAocTaB/ieHHe MYHHIMIAIbHON yCIyru

2.14. MyHununanbHas yciIyra npeiocTaBiseTcs OecriaTHO.

ITopsinok, pa3Mep U OCHOBaHUS B3MMAHMA IJIATHI 32 MPeI0CTABJIEHHE YCIYT,
HEOOXOUMBIX U 00513aTeIbHBIX JJIsl MPEI0CTABIEHUSI MYHHIMNAJIBbHON yCIIyru, BRIKOYast
HHPOPMALIMIO 0 METOANKE PacyeTa TAKOM MIaThI

2.15. B cBsI31 ¢ OTCYTCTBHEM HEOOXOAUMBIX M 0043aTENbHBIX YCIYT I NPEAOCTABICHHS
MYHUIUIIAIBHON YCIyTH, IUIaTa HE B3UMAETCA.



MakcumabHbIH CPOK 0:KUIAHNUS B oUepeau MPHU NMojaaye 3anpoca
0 MPeI0CTABJIEHNN MYHHIMNAIBHON YCJIYTH U MPH MOJYYeHUH
pe3yJibTaTa npeaocTaBaeHUs MyYHUIIUNIAJLHON YCIyrH

2.16. MakcuManbHbIi CpPOK OXHUJAHWSA B OYepeaud NpH Mojade 3ampoca o
MPEAOCTABICHUA MYHUIIMIIAILHON YCIYTd W NpPU MOJTYYEHUHU PE3yJibTaTra, B TOM YHCIE Yepes3
M®OII, coctaBnsieT He Oonee 15 MUHYyT.

Cpok perucrpanuu 3anpoca 3asiBUTeJIs 0 NPeJ0CTABJIeHUN MYHHIIUNIAJILHOM
yeayru

2.17. Peructpauus 3asBI€HUS U JIOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM,
OCYIIECTBIISICTCS  CHENMATUCTOM aAMuHHCTpanuu, MOIL], OTBEeTCTBEHHBIM 3a TMpPHEM H
PETUCTPALINIO 3asBJICHMSI U JOKYMEHTOB MPU NPEI0CTABICHUN MYHUIIUIIAIIBHOMN YCITyTH.

2.17.1. B cnyuyae mpencTaBlIeHUs] 3asBIICHUS U JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
paznena Il HacTosiero ajAMMHHUCTPATUBHOIO pEIJIAMEHTA, JIMYHO 3asBUTENIEM YyKa3aHHbIC
JOKYMEHTBI PETUCTPUPYIOTCS CHEIHATUCTOM aqMuHucTparuu, M®L], oTBeTCTBEHHBIM 3a MpHeM
U PETUCTPALUIO 3asBJICHUS U IOKYMEHTOB B JIECHb X IPEICTaBJICHUS.

2.17.2. B cny4yae HampaBlICHUSl 3asBJICHHS W JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8
pasnena Il Hacrosmero agMMHHUCTPATHBHOIO PETJIAMEHTA, MOYTOBBIM OTIIPABICHHEM WIH B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, BKIto4ass [lopTam rocynapcTBEHHBIX M MYHHUIIUTAIBHBIX
yeiyr (byaknuit) Pecny6muku Komu (pgu.rkomi.ru) u (wm) Exauabrii mopTant rocy1apcTBEHHBIX
U MYyHUIMNAIBHBIX ycayr (dyHKiui) (gosuslugi.ru), yka3aHHbIE JOKYMEHTBHI PETUCTPUPYIOTCS
CHELMATUCTOM aJMUHUCTPALIMK, OTBETCTBEHHBIM 3a IPHEM U PETUCTPALMIO 3asdBIICHUS H
JOKYMEHTOB B JIEHb UX MOCTYIUICHUS B aIMUHUCTPAIHIO.

2.17.3. Cpox peructpalMy 3asBJIE€HUS O MPEJOCTAaBICHUM T'OCYJapCTBEHHOM YCIYTH
coctaBisieT He Oosiee 30 MUHYT.

TpeGoBaHusi K MOMeIIEHUAM, B KOTOPBIX NMPEI0CTABJISIOTCS MYHHIMIIAIbHbIE
YCJIYTH, K 32J1y 0:KHIAHUS, MeCTaM /ISl 3a10JIHEHH S 3alIPOCOB O NMPeI0CTABIEHUHI
MYHUIIUNAJTbHON YCJIYTH, HH(POPMAIMOHHBIM CTEH/IaM ¢ 00pa31liaMM UX 3aN0JTHEeHHs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX /IJIsl MPEAOCTABJIEHUS KAXKI0H MYHHMUMNIAIBHOI
YCJIYTH, B TOM YHCJIe K 00ecredeHHI0 JOCTYIHOCTH /IJisi HHBAJINI0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATeJbCTBOM Poccuiickoii @enepauyu 0 COMUAIBLHOM 3aLIUTe
HHBAJINI0B

2.18. 3nanue (moMenieHrne) aaMUHUCTPAIIH 000pyayeTcss HHPOPMAIIMOHHON TaOIHMYKOM
(BBIBECKOM) C YKa3aHHUEM MOJIHOTO HAMMEHOBAHUSI.

[Tomemenusi, B KOTOPBIX MPEAOCTABISIOTCS MYHUIMNAIBHBIE YCIYTH  JTOJKHBI
COOTBETCTBOBATh yYCTAHOBJICHHBIM 3aKOHOJATeNbCTBOM Poccuiickoit denepainuu TpeOOBaHUIM
obecrieueHrss KOMGOPTHBIMU YCJIOBHSMHU 3asBUTEICH W JOKHOCTHBIX JIMII, CTICIIHAINCTOB, B
TOM 4uciie 00ecreYeHnss BO3MOKHOCTH pealn3aliy MpaB MHBAIUIOB U JIUI] C OTPAHUYCHHBIMU
BO3MOKHOCTSIMH Ha TOJIYYEHHUE MO UX 3asBJICHUI0 MYHHUIIUIIAJIbHON YCIYTH.

B cootBerctBuu ¢ 3akoHOAaTensCTBOM Poccuiickoit denepanuu 0 COUMAIbHON 3allUATe
MHBAJINIOB UM, B YaCTHOCTH, 00E€CIICUNBAIOTCS :

yCIIOBUSI OECIPEMSITCTBEHHOTO JIOCTyNa K OOBEKTY (31aHUI0, TIOMEIICHHUIO), B KOTOPOM
MPEAOCTABIIACTCS TOCYJApPCTBEHHAs yCIIyra, a TakKe IS OeCHpemnsiTCTBEHHOTO TMOJIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U U HH(OpMAIIHH;

BO3MOXHOCTh ~ CaMOCTOSITEJIbHOTO MEPEABMIKECHHUS 1O TEPPUTOPHH, Ha KOTOPOH
pacmookeHbl 0OBEKTHI (3AaHUS, TIOMEMICHHUS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TAaKKe
BXOJ/Ia B TaKMe OOBEKTHI M BBIXOJA U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBHICAJIKH W3
HET0, B TOM YHUCJIE C UCIIOJIB30BAaHUEM KPECIA-KOJSACKU;



COTMPOBOXKCHHE WHBAIUJIOB, WUMEIONINX CTOWKHE pacCTpOMCTBa (PYHKIIMU 3pEHUS U
CaMOCTOSITETTFHOTO TEePEIBIKEHUS;

HaJUIekKalee pa3MerieHne 000pyA0BaHus U HocuTeneill mHopMaIiy, HEOOXOIUMBIX JIIS
obecrnieueHus: OecpensITCTBEHHOTO JOCTya MHBAIUIOB K O0BEKTaM (3/1aHUSM, TOMEIIEHHUSIM), B
KOTOPBIX TPEJOCTABISIOTCS yCIyTH, W K yclIyraM ¢ Yy4eTOM OTpaHWYeHUH uX
KHU3HEACSITETbHOCTH;

nyOmpoBaHHe HEOOXOIMMON /Il MHBAJIUAOB 3BYKOBOW M 3pUTENbHON HMH(pOpMamuu, a
TaKkKe HaAMNKCeW, 3HAKOB W UWHOW TEKCTOBOM U Tpaduyeckod HHPOpMaMKU 3HAKaMHU,
BBITIOJTHCHHBIMU pelbe(HO-TOUCYHBIM TpudToM bpaiins;

JOTIYCK CypAOIepeBoIYrKa U TU(DIOCYpIOTIepeBOAUNKA;

JOMYCK  COOaKHU-TIPOBOJHMKA Ha OOBEKTHl (37aHUS, TOMEIIECHUS), B KOTOPBIX
MIPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHHe WHBAJIUIaM TIOMOIIH B MPEOJOJICHUN 0apbepoB, MEUIAIONIUX MOTYYCHUIO UMH
YCIIyT HapaBHE C IPYTHMMHU JTUIAMH.

LenTpanpHplii BXOJ B 3[aHHE JOHKEH OBITH OOOPYJOBaH MAaHIYyCOM, YIOOHBIM st
BbE3/la B 3JaHHE KOJIACOK C JETbMU M HMHBAJIUIHBIX KPECEN-KOJSICOK, a TaKXe BBIBECKOM,
cojiepKalel HauMEHOBAaHHE, MECTO PACIONIOKEHHS, PEKUM paboThl, HOMep TenedoHa JuIs
CIPaBOK.

[Tpuem 3asiBUTEIEH OCYIIIECTBIISCTCS HETOCPECTBEHHO B MOMEIIICHUAX,
MpelHa3HAaYeHHBIX IS TMPEAOCTaBICHHUS MYHUIUMAIBHOM YCIYrH, KOTOpBIE IOJIKHBI OBITh
000pYy/TIOBaHbI CUITYMMH MECTaMH M 00€CTICYeHBI KaHIIEISIPCKIUMHE MMPUHAIIIC)KHOCTIMHU.

MecTta oxugaHus TOJKHBI OBITH 00OPYIOBaHbl CHASYUMH MECTaMHU JJIsl MOCETHTENeH.
KonwuecTBO MecT OXUIaHWs ONpeaenseTcss Ucxoas w3 (aKTHICCKOW HArpy3Kd U
BO3MOXKHOCTEM il WX pa3MelleHuss B 37aHUM, HO HE MeHee 3-x MecT. B Mecrax
MIPEIOCTABIICHUS] MYHUITUIIAIILHOM yCITyTH TPEayCMaTpUBAETCS 000pyI0BaHUE JOCTYITHBIX MECT
OOIIIECTBEHHOTO TIOJIb30BaHUs (TyaleTOB) U XpaHEHUsSI BEpXHEH OJIeXK/IbI IOCETUTENEH.

Mecta pansi 3amoNHEHHWs] 3ampocoB O TPENOCTABICHUM MYHHUIMIIATBHOW  yCIyTH
OCHAIIAIOTCS CTOJIAaMH, CTYJbSMH, KAHIEISIPCKUMH MPUHAJICKHOCTSIMH, pACIOJiararoTcsl B
HETOCPEACTBEHHON OJM30CTH OT WH(OPMALMOHHOTO CTEHAA C O0pa3liaMU WX 3arloJHEHUS U
MepeyHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl IPEOCTaBICHHS] MyHUIIUIAIBHOMN YCITyTH.

NHupopmaninoHHbIE CTCH]IBI TOJKHBI COJICPIKATH:

CBEJICHUS O MECTOHAXOXKJCHHWH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) padoThl
opraHa (y4pexaeHus ), OCYIIECTBISIONIETO MPEIOCTaBICHNE MyHHIIUTIAILHON yCITYTH;

KOHTaKTHYI0 HH(popManuo (TenedoH, aapec AIEKTPOHHON MOYThI, HOMEp KaOWHETA)
CTCTIMAITUCTOB, OTBETCTBCHHBIX 32 MMPUEM JIOKYMCHTOB;

KOHTaKTHYIO HH(popMaiuio (TenedoH, aapec 3JMEeKTPOHHON MOYTHI) CHEIHATHCTOB,

OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

uHGOPMAIMIO TI0 BOMPOCAM MPENOCTaBICHHUS MYHHUIUIAIBLHOW yCcIyru (IO MEpeyHIo
JOKYMEHTOB, HEOOXOIMMBIX IS ITPEIOCTABIICHUSI MYHHIIUTIATHHON YCITyTH, TI0O BPEMEHH IpUeMa
W BbIJaYM JIOKyMEHTOB, MO TMOPAJIKY oOanoBaHusi AeicTBuil (0e3AeiicTBUS) W pPELICHHH,
OCYIIECTBIISIEMBIX ¥ IIPUHUMACMBIX B XOJI€ TIPEIOCTABIICHUSI MYHUIIUTIATBHON YCITYTH).

PabGoune Mecta  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEIOCTABIICHUE MYHHUIIUTIAIBHON YCIyTH, OOOPYIYIOTCS KOMITBIOTEpAaMH W OPTTEXHUKOM,
MO3BOJIAOIIEH OPTraHU30BATh UCIIONHEHNE MYHHUITUNIAIIBHOM YCIYTH B IIOJTHOM OOBEME.

2.19. TpeboBanus k mnomemeHussM MO®Ll, B KOTOPBIX TPEIOCTABISAIOTCS
roCy/IapCTBEHHbIE U MYHUIIUTIAIIbHBIE YCIYTH.

Jns opraHuzanuu B3aUMOJEUCTBUA C 3asBUTENAMU ToMmenieHne MOPIL[ nemurcs Ha
cnenyromye GyHKIIMOHATBHBIE CEKTOPHI (30HBI):

a) ceKTop MH(MOPMHUPOBAHUS U OXKHIAHUS;

0) cCeKTOp TpueMa 3assBUTEIICH.

Cektop nH)OPMHUPOBAHUS M OXKHJIAHUS BKIIFOYACT B CEOsI:



a) WHQOpPMAIMOHHBIE CTEHJBI, COJCpKAIME aKTyallbHYI0O M HCUEPIIBIBAIOIIYIO
nH(pOpMaInio, HEOOXOAUMYIO I TOMYyYEHUS] TOCYJApCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT, B
TOM UHUCIIE:

NIEpeUYEHb T'OCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT, MPEJOCTABICHHE KOTOPBIX
opranu3oBaHo B MOIJ;
CPOKH MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCITYT;
pa3Mepsl TOCYIapCTBEHHOM MOLUIMHBI M MHBIX IUIaTEXeH, yIladMBaeMbIX 3asBUTEIIEM IIPU
MOJIyYEHUH TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, MOPSIOK UX YIUIATHI;

MH(POPMAIMIO O JIOMOJHUTEIBHBIX (COMYTCTBYIOIIMX) yCIyrax, a Takxke o0 yciyrax,
HEOOXOJTUMBIX M 00S3aTeNbHBIX MJIS MPEJOCTaBICHHS TOCYJApPCTBEHHBIX W MYHHIIMIIAJIbHBIX
YCIIyT, pa3Mepax | MOPsIIKE UX OILIaThl;

MOpsIIOK  oOKajoBaHUsl JeWCTBHIA (O€37CHCTBUA), a TakXKe pEIICHUH OpraHoB,
IIPEIOCTABIISAIONINX [OCYAaPCTBEHHBIE YCIYTH, U OPTaHOB, NMPEAOCTABIISIIOIINX MYHUIIUIIAIbHbIE
YCIIYTH, TOCYTapCTBEHHBIX ¥ MYHUIIUITAJILHBIX ciyskamux, M®ILI, paborarnkoB MOILI;

uH(pOpMAIUIO O MPEAYCMOTPEHHON 3akoHoAaTenbcTBOM Poccuiickoit denepanmu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABIISIIOIIUX TOCYJAPCTBEHHBIE YCIIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABIISIONINX MYHUIIUIATbHBIE yCIyTrH, padoTHukoB M®L],
pabOTHUKOB OpraHHU3alfii, MpUBIeKaeMbIX K peanuzanuu ¢yHkiuii M®L] B cooTBeTCTBUHU C
gacTeio 1.1 cTateu 16 @enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIIEHNS TOCY/IAPCTBEHHBIX U MYHULUIAJIBHBIX YCIyT» U MOJOKEHUAMH ITyHKTOB 29 -
31 IlpaBun opraHuM3anuu JESATEIBHOCTH MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHHS
roCyJapCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT, YTBEPKICHHBIX MTOCTaHOBIEHHEM [IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 22 ngekabps 2012 r. Ne 1376 «O6 ytBepxknenun IlpaBuin
OpraHu3aluu JeATEIbHOCTH MHOTO(YHKITHOHATbHBIX LIEHTPOB MIPEA0CTABICHUS
rOCy/IJapCTBEHHBIX W MYHUUUNAIBHBIX YCIyI», 3a HapylIEHUE TMOpsIKa IPeI0CTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUIIAIbHBIX YCIIYT;

MH(POPMAIIMIO O MOPSIKE BO3MEUICHHs Bpeaa, NIPUUMHEHHOTO 3asiBUTEINI0 B pE3yJIbTaTe
HEHA/JIeKAIEro HCMONHeHUs: oo HeucnonHeHus MOPIL[ wnm ero paOoTHHKaMH, a TaKxke
MPUBJIEKAEMBIMH OPTraHM3alMsAMU WIM WX paOOTHUKAMHU OO0S3aHHOCTEW, NPEIyCMOTPEHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanny;

pexuM paboThl U aapeca UHBIX M®IL] u npuBIekaeMbIx OpraHu3aluid, HaXOAIIUXCS HA
TeppuTopuu cyonrekta Poccuiickoit denepannu;

UHYI0 UHpOpManuio, HEoOXOOuUMYI0 i1  TOJNYy4YeHHs  TOCYJapCTBEHHOM U
MYHULUIIATBHON YCIYTH;

0) HE MEHee OJHOr0 OKHa (MHOTO CIEIUAIBHO O0OPYIOBAaHHOTO pPabOuYero Mecra),
MpelHa3HaYeHHOTO Uil MH(QOPMHUPOBAHUS  3asBUTENEH O TMOpSAKE TMPeJOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI, O XOJE PACCMOTPEHHUs 3alpocoB O
MPEAOCTABIEHUN TOCYJIaPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, a TaKXe JJI1 MPEeJOCTABICHUS
MHOU MH(OPMAIUH, B TOM YHCIIE YKa3aHHOM B MOJIMTYHKTE «a)» HACTOSIIETO IMYHKTA;

B) MpOrpaMMHO-aNMapaTHbI KOMILIEKC, OOECHeUMBAIOIIUNA JOCTYyN 3asBUTENEH K
EnuHOoMy mopTamy TOCyZapCTBEHHBIX UM MYHUIMNAIBHBIX yoiyr (dyaknui), I[lopramy
rOCYy/IapCTBEHHBIX W MYHULUMANIBHBIX ycIyr (QyHKOMi), a Takxke K HHPOpMaAIMH O
MYHUIUIIATIBHBIX yCIIyrax, npeaocrasisieMbix B MOLI;

T') CTYJIbsI, KpECEIbHBIC CEKITUU, CKaMbU (OAHKETKH) M CTOJBI (CTOMKH) ISl 0OPMIICHUS
JOKYMEHTOB C pa3MelleHHeM Ha HuxX ¢opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYEHUSI MyHULIUIIATbHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABJIEHUS OYEPEIbIO, IPEIHA3HAUEHHYIO JUISL:

pEruCTpalliy 3asiBUTENSL B OUEPEIU;

ydera 3asBUTENIeH B OUepe/id, YIPaBICHUS OTAEIbHBIMUA OYEPEIsIMU B 3aBUCUMOCTH OT
BHJIOB yCIIYT;

0TOOpaKeHHE CTaTyca OUepe;

aBTOMATHUYECKOTO TEPEHAIpaBICHUs 3asBUTENS B ouepelb Ha OOCITY)KUBaHUE K
cnenyromeMy crneruanucty MOLI;



dbopMupoBaHUs OTUETOB O TMocemaemMoctn MO, komudecTBe 3asiBUTENCH, OUepesx,
CpeIHEM BpEeMEHHU OKuIaHusl (00CTyKMBaHHUsA) U O 3arPy>KEHHOCTH PaOOTHUKOB.

Cektop mpuema 3asBUTENEH, 00OpYyIOBaHHBIM OKHaMM JUIsl NIpUEMa U BbLIAYU
JOKYMEHTOB, odopmisiercs WHGOPMAIMOHHBIMU TaOlIWYKaMHd C YyKa3aHHEeM HOMepa OKHa,
dbamunnu, WMEHHW, oT4decTBa (NP HATUYMHA) W JODKHOCTH  crenuanucta MOI],
OCYLIECTBJISOIIETO MPUEM U BbIAUy JOKYMEHTOB.

3nanne (momemienne) M®L[ obopyayercss MHPOPMALMOHHOW TaOIUYKOW (BBIBECKON),
coJiepkaniei nmonHoe HaumeHoBanue ML, a Taxke nHbOpMALIKIO O pexKUMeE ero PaboTHI.

Bxon B 31anue (momenienne) M®L] u BbIX0A U3 HETr0 000PYYIOTCS COOTBETCTBYIOIMMH
yKa3zaTeJasiMH ¢ aBTOHOMHBIMU MCTOUYHHUKAMH OecriepeO0oifHOro MUTaHUs, a TaKKe JIECTHUILIAMU C
MOPYYHSMHU M TaHyCaMM JJIs IEPEIBMKEHUS IETCKUX U MHBAJIUIHBIX KOJIICOK B COOTBETCTBUU
¢ tpeboBanusmMu DenepanpHoro 3akoHa oT 30 mexabps 2009 r. Ne 384-03 «TexHuueckuit
periaMeHT o 0€30MacHOCTH 3AaHUN U COOPYKEHUI.

[Tomemenuss MO, npenqHazHaueHHbIe Ui paOOTHl C 3asBUTEISIMH, PACIIONararoTcs Ha
HIDKHUX 3Ta)ax 3JaHus U UMEIOT OTIEIbHbIA BXoA. B cimyvae pacnonoxenus M®I] na BTopom
3Ta)ke M BBIIIE 3JIaHUE OCHAIAETCS JUQPTOM, ICKATATOPOM WM WHBIMH aBTOMATHYECKHUMHU
MIOABEMHBIMH YCTPONWCTBAMM, B TOM YHUCIIE JUUIS1 UHBAIUIOB.

B M®I] opranmsyercs OecryiaTHBIA TyaneT JUisl MOCETUTENEH, B TOM 4HCIE TyalleT,
MIpEAHA3HAYEHHBIN U1 UHBAJIU/OB.

Ha rtepputopun, mpuneraromeit k MO®ILI, pacrnomnaraercsi OecryiaTHas MapKOBKa IS
aBTOMOOWJIBHOTO TPAHCIIOPTa TOCETHTENEH, B TOM YHCIE TNPEAyCMAaTPHBAIOMIAS MeECTa JUIs
CHEelUaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUIOB.

[Tomemenuss M®IL[ B cooTBeTCTBUHM C 3aKoHOAATenbCcTBOM Pocculickonn Penepanuu
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-IMUAEMHUOIOTMYECKON 0€30MacHOCTH, a
TaKKe JOJKHBI OBITh OOOpYNOBaHBl CpPEACTBAMM IOKApPOTYIIEHUS U OINOBEIEHUS O
BO3HMKHOBEHHUU YPE3BBIYAITHOM CHUTyallMH, CHUCTEMOM KOHJIULMOHUPOBAHMS BO31yXa, WHBIMU
cpeacTBaMu, 00ecIieunBaIOIINMHU 0€301acHOCTh U KOM(OPTHOE TpeObIBaHNE 3asBUTENCH.

IToka3zaTenn AOCTYIMHOCTH U Ka4eCTBa MYHUIIUTTIAJIBHBIX YCJIIYI'

2.20. IToxazaTenu JOCTYIHOCTH M Ka4€CTBa MyHHUIIMIIAJIbHBIX YCIYT:

Iloka3arenu Enunania HopmaruBHoe 3HaueHue
W3MEPEHHUS IOKa3aTeist

IlokazaTenu JOCTYIIHOCTH

Hanuuue BO3MOYKHOCTH IMOJY4YEHUSI B 3JIEKTPOHHOM
BuZe (B COOTBETCTBMM C JTalmamMHM IepeBoja
MYHUIMIIAJIBHOM YCIYTM Ha NPEIOCTaBICHUE B
JIEKTPOHHOM BUJE)

na/Het na

Hanmaue BO3MOKHOCTHU MMOJIYyUYCHHUA

. a/Her a
MYHHIMNAIBHOU ycayru yepe3 MO 8 g

IloxasaTenu kadecTBa

V neabpHLIN BEC 3asIBJICHUU TpaXKJ1aH,
PacCMOTPEHHBIX B YCTaHOBIEHHBIH CPOK, B 0OIEM % 100
KOJIMYECTBE OOpAIeHUH rpakaH B aIMUHUCTPAIIUN

VY enbHblli BEC pACCMOTPEHHBIX B YCTaHOBJICHHBIN
CPOK 3asBJICHMM Ha IPEINOCTaBICHUE YCIyIH B o,
o0I1IeM KOJIMYEeCTBE 3asBJICHUN Ha MpeJ0oCTaBICHUE 100
yciyru yepe3 MPI{

VaenbpHbld Bec OOOCHOBAaHHBIX »Xajlod B OOIEM
KOJIMYECTBE  3asBJICHUM  HA  MPEIOCTABICHUE % 0
MYHUITMIIAILHON YCIYTH B aIMUHUCTPAIIUN

VYV nensHBINA BeC KOn4ecTBa 00OCHOBAHHEBIX Kajl00 B % 0
00IIIeM KOJHMYECTBE 3asBICHHIA Ha MPEJOCTaBICHHE
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| ycayru uepe3s MOPI] | |

HNHble TpeOoBaHNs, B TOM YHCJE YYUTHIBAKOLIHE 0COOCHHOCTH MPEI0CTABICHUSA
MYHUIUNAJTBHON YCJIYIH B MHOTOQYHKIMOHAIBHBIX HEHTPAX MPeI0CcTaBJIeHU
roCyAapCTBEHHBIX M MYHHIMIIAJBHBIX YCJIYI U 0COOCHHOCTH NPEI0CTABICHHUS
MYHHIUIIAJIBHON YCIYIH B 3JIEKTPOHHOMH (popme

2.21. CeneHust 0 NpeAOCTaBICHUM MYHULUNAIbHONH yCIayru U ¢dopma 3asBICHHS IS
MPEIOCTABJICHUS! MYHHUIMIIAJBbHOW YCIYTrd HaxoAuTcs Ha VIHTepHeT-caliTe agMHUHHMCTpalUH
(www.vuktyl.com), mopranax rocyJapCTBEHHbIX U MyHULIUIIAIBHBIX YCIYT (QyHKIHIT).

2.22.  IlpenocrtaBiieHHME€  MYHUUMIAIBHOM  YCIyTM  MOCPEICTBOM  MNOPTAJIOB
rOCYJapCTBEHHBIX M MyHULMIAIBHBIX YCIYT ((DYHKIMIA) OCYLIECTBISECTCS MyTeM 3allOJHEHUS U
OTIIPaBKU WMHTEPAKTUBHON (DOpMBI 3asBJIEHUS Ha MPEOCTaBICHHE MYHULUNAIBHON YCIyru W
NPUKPEIUICHUs.  JJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOIMMBIX JJIs  MOJy4eHHUs
MYHHIMTIAIbHON YCIYTH.

TpeboBaHMs K JIEKTPOHHBIM 00pa3aM OKYMEHTOB, MPEJOCTaBIAEMBbIM Yepe3 MOPTaJIbI
rOCy/IapCTBEHHbIX U MyHUIMIIAJIbHBIX YCIYT ((pyHKUINN):

1) IOMyCTUMBIMU PACIIMPEHUSAMHU TMPHUKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SIBISIOTCS:
(daiiner apxuBoB (*.zip); daitnbr TekcToBRIX AoKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daitnbr
ANIEKTPOHHBIX Tabaun (*.xls, *.x1sx); daitnsl rpaduueckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);

2) sneKTpoHHbIE 00pa3bl JOKHBI ObITh JOCTYIHBI (MOHATHBI) A HpoyTeHus. Jlis
JOKYMEHTOB, OpPUTMHAJIbI KOTOPBIX M3TOTOBJIEHbl Ha OyMa)XHBIX HOCHUTEISX, pa3pelieHue
n300paxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroiim) B Maciirabe 1:1;

3) B KayecTBE MPUKPEIIIEMOT0 3JIEKTPOHHOIO 00pa3a AOMYCKaeTCsl TOJIbKO OIUH (haiii.
B ciyyae HeoO6XoaMMOCTH nepenadyd HECKOJbKUX (DaiijioB OHOTO JOKYMEHTAa, OHM JIOJKHBI
ObITh CTPYNIMPOBAaHBI B OJWH apXUB, KOTOPBI NPUKpEIIseTcs B KadecTBE 3JIEKTPOHHOTO
oOpaza. HamMeHoBaHHME »HJIEKTPOHHOTO oO0Opa3a MJOKHO TIO3BOJATh HACHTU(PHUITUPOBATH
JOKYMEHT;

4) snexTpoHHbIE 00pa3bl HE JOKHBI COAEPKATh BUPYCOB U BPEIOHOCHBIX IPOrpaMM.

2.23. IlpenocraBieHue MyHHLMNANBHOM yciyru depe3 MO®IL] ocymectBiasercss 1o
MPUHLIAITY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM NPENOCTAaBICHUE MYHUIMIAIbHOU
YCIYTH OCYLIECTBISETCS IOCJIE OJHOKPAaTHOrO OOpalieHHs 3asBUTENS C COOTBETCTBYIOIIUM
3asBiieHUEeM, a B3aumoaelctBue M®PI[ ¢ agmunucTpanueil ocyiecTBiseTcss 0e3 y4yacTus
3a8BUTENS B COOTBETCTBUHM C HOPMATHBHBIMHU IPAaBOBBIMM aKTaMH, IOPSJKOM M CpPOKaMH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJercTBun Mexxay M®ILl u agmuHucTpanuei.

3asiBIIEHHE O NPENOCTABICHUM MYHHULMIAIBHOW YCIYI'M MOAAETCS 3asBUTEIIEM YEpE3
M®I] nuuHO.

B M®I] obecneunBarorcs:

a) QyHKIMOHUPOBAHUE aBTOMAaTU3UPOBAHHON MHPOPMAMOHHOM cucteMbl MODILI;

6) OecrmaTHBIN JOCTYI 3asBUTENEH K MOpTaliaM roCyJapCTBEHHBIX M MYHHMLUIAIBHBIX
yeiyr (QyHKIui).

B) BO3MOXXHOCTh TIpMeMa OT 3asBUTENEH JEHEeXKHBIX CPEICTB B CYET YIUIATHI
roCy/1apCTBEHHOM TMONUIMHBl WJIM MHOM IJIaThl 3a NPEJOCTaBIE€HUE TIOCYAapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYr, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
®denepanuy;

I) MO 3afBJICHUIO 3asBUTEN peructpanus B ¢eaepaabHO ToCyJapCTBEHHOM
uHpopmanmonHon cucreme «EnunHas cucremMa WASHTHQUKAIUMUM U ayTEHTU(UKALUU B
UHpacTpyKType, obecrneuynBamomeil HHOOPMAIMOHHO-TEXHOJIOIMYECKOe B3auMOJecTBUE
MH(GOPMALIMOHHBIX CHCTEM, HCHOJb3YEMbIX JJI IPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT B 3JIEKTPOHHON (hopMe» Ha 6€3BO3ME3IHOM OCHOBE.

I1I. CocraB, nocjieq0BaTeIbHOCTh U CPOKH BBINOJTHEHUSI AAMUHHCTPATHBHBIX
npouenyp, Tpe0oBaHus K NOPSAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH



BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI (popme, a TaKiKe
0CO0EHHOCTHU BbINOJTHEHUS AAMUHUCTPATUBHBIX MPOLEIYP B MHOTO()YHKIHOHAIbHBIX
HEeHTpax

3.1. [IlpenocraBieHne MyHUIMIAIBHON YCIyrM BKJIIOYaeT B ce0s cleayroume
aMUHUCTPATUBHBIE MPOLEAYPHI:

1) npueM u peructpanus 3asBjI€HUS O MPETOCTABICHUN MYHUIIMIIAIBHOMN YCIYyTH;

2) mpuHSATHE PELIEHUS O MPEJOCTAaBICHUH MYHMIIMIAIBHOW YCIYTH WIH pEelIeHUs 00
OTKa3€ B MPEJOCTaBICHUN MyHUIIUIIAIILHON YCIIyTH;

3) BbIIa4a 3asBUTEIIO PE3yJIbTaTa MPeJOCTaBICHHS] MyHUIIUIATIBHON YCITyTH.

OcHoBaHMeM JUIsl Hayajla TPEJOCTAaBICHHUS MYHULUNAIBHOM  YCIYIM  CIYXKUT
MOCTYTMBIIIEE 3asBJICHHUE O MPEIOCTaBICHUU MyHUIIMIIATBHOU YCIYTH.

brok-cxema mpenocTaBieHUss MyHMLIMIIAIBHONW YCIyTHU IPHUBEAEHA B NMPHIOKEHUU 4 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaAMEHTY.

IIpuemM u perucTpanus 3asiBJieHHs 0 MPeI0CTABJIEHHUH MYHUIUNIAJIbHO! yCJIYru

3.2. OcHOBaHMEM [Jis Hayajla UCIOJIHEHMs] aIMUHHUCTPATUBHOW NPOLEIYpHI SBISETCS
oOparieHue 3asBUTENs B aJMHUHUCTpaImio, otaen, M®L] o mpenocTaBieHNHn MyHUIHMIIATBHOMN
YCIIyTH.

OOpartienue 3asBUTENS B aIMUHUCTPALIMIO MOXKET OCYILIECTBIATHCA B OYHON M 3a04HOMN
dbopMe myTeM NoJ1auu 3asiBICHUS U UHBIX IOKyMEHTOB.

Ounast ¢opma TOAaYu JOKYMEHTOB — TOJaua 3asBICHHUS M WHBIX JIOKYMEHTOB IIPH
JUYHOM TIpueMe B TopsiAKe oOIIei odepead B MPHUEMHbIE Yachl WU IO MpPeIBapUTEIbHOM
3anuch. [Ipu ouHOW Qopme Mmomayn JOKYMEHTOB 3asBUTEINb IMOJACT 3asBICHHE M JOKYMEHTHI,
yKa3zaHHbIe B yHKTe 2.7 pa3zaena Il HacTosmiero aiMUHUCTPATUBHOTO peryiaMeHTa, B OyMaKHOM
BUJIE, TO €CTh JOKYMEHTBI yCTAaHOBJICHHOH (POpMBI, ChOpMHUpPOBaHHBIE HAa OyMaKHOM HOCHTEIIE.

B M®II npexycmoTpeHa Tojbko o4Has ¢opMa Mmojaqu TOKYMEHTOB.

3aounas ¢opma MOAaYM JOKYMEHTOB — HAIpaBIICHHE 3asiBICHUS O IMPEIOCTaBICHUH
MYHULHUIIAIBHON YCIYyTH ¥ UHBIX JTOKYMEHTOB IO MOYTE, Ye€pe3 MOpTalbl OCYIaPCTBEHHBIX U
MYHUITUIATBHBIX YCIYT ((pyHKIHIA).

[Tpu 3aouHoil opme momauu JOKYMEHTOB 3asBUTENIh MOXET HANpPaBUTh 3asBIICHUE
(mokyMeHThl), ykazaHHoe B myHkTe 2.7 pasgena Il wHacTosimero agMUHUCTPATHUBHOTO
pernmameHta, B OyMa)kHOM BHUJE, B BHUAEC KOMHUHA JIOKYMEHTOB Ha OyMaXKHOM HOCHTeEIE,
AIIEKTPOHHOM BHJZIE (TO €CTh TOCPEICTBOM OTIPABKM HMHTEPAKTUBHOW (HOPMBI 3asiBICHUS Ha
MPEAOCTABIEHNE YCIYTH, MOJAMUCAHHOTO COOTBETCTBYIOUIUM THUIIOM 3JIEKTPOHHOM MOJIHUCH, C
MPUIOKEHNEM JIEKTPOHHBIX 00pa30B HEOOXOIMMBIX JOKYMEHTOB).

Hanpapnenue 3asBneHus (IOKYMEHTOB) B OyMa)KHOM BHJIE€ OCYIIECTBIISETCS MO IMOYTE
(MOryT OBITh HaNpaBJIEHbI 3aKa3HBIM ITMCBMOM C YBEJIOMJIEHUEM O BPYUEHHUHN).

[Ipu HanpaBieHNH TOKYMEHTOB IO MOYTE THEM PErMCTPALUU 3asBJICHUS SIBISETCA JE€Hb
MIOJIyYEHUS ITMCbMa aIMAHHACTpALUEH.

[Ipn HampaBieHUM 3asdBICHHUS M JIOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.7. pazzgena Il
HACTOSIIETO  aJIMUHUCTPAaTUBHOIO pErJIaMEeHTa 4Yepe3 OpraHu3aldi0 IIOYTOBOM  CBS3W,
YIAOCTOBEPEHUE BEPHOCTU KOMHMI JOKYMEHTOB OCYLIECTBISIETCS B MOPSJIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOIATEIECTBOM.

Hanpasnenue 3asBieHus (JOKYMEHTOB), yKazaHHOro B myHKTe 2.7 pazgena Il
HACTOALIETO aJAMMHHUCTPATUBHOIO PErjaMeHTa, B 3JEKTPOHHOM BHMJE U (WJIM) KOMMHA 3TUX
JOKYMEHTOB OCYIIIECTBIISIETCS IIOCPEICTBOM OTITPABIICHUSI MHTEPAKTUBHON (DOPMBI 3asiBIICHUS Ha
IIPEAOCTABIICHUE YCIIYT'H, MOAINHACAHHOIO COOTBETCTBYIOIIUM THUIIOM 3JIEKTPOHHOM MOJIUCH, C
MIPUJIOKEHUEM JJIEKTPOHHBIX O0pa3oB  HEOOXOIAMMBIX JOKYMEHTOB uepe3 JIMYHBIM KaOHHEeT
MOPTAJIOB TOCYJAPCTBEHHBIX U MyHHIUTAIBHBIX YCIYT (QyHKIHI).

Abzay 11 ucknouen.



(8 peod. nocmanoBIeHUst AOMUHUCIMPAYUU 20POOCK020 OKpyea «Bykmuiy om 07.07.2017 Ne
07/632)

[Ipu HampaBieHUH JOKYMEHTOB 4epe3 MOPTajbl TOCYAAPCTBEHHBIX M MYHHIUTAIBHBIX
yeiyr (pyHKUMiA) THEM TMOJIy4eHHUs 3asBICHHS SIBISETCS JEHb PETUCTPAllid 3asBICHHUS Ha
MOpTaax TOCYJapCTBEHHBIX U MYHULIUNIANBHBIX YCIYT (QyHKIUI).

[Tpu ouHO¥ Gopme moauu JOKYMEHTOB, 3asBJICHHUE O MPEAOCTABICHUNA MYHHUIIUTAIBHOMN
YCIIYyTH MOXET ObITh 0()OPMIICHO 3asiBUTEINIEM B XoJe ipreMa B otaene, M®II, miubo odopmireHo
3apaHee.

ITo mpockbe obpaTuBIIETOCS JUIIA, 3aABICHHE MOXKET OBITh O(OPMIICHO CIEIHATIHCTOM
otnena, M®ILI, oTBeTCTBEHHBIM 3a MpPHEM JTOKYMEHTOB, C HCIOJIb30BAaHHUEM IPOTPAMMHBIX
cpeacts. B aToM ciydae 3asBUTENh COOCTBEHHOPYYHO BITMCHIBACT B 3asBJICHHUE CBOIO (haMHIIHIO,
UMS ¥ OTYECTBO, CTABUT JATy U MOIIKCH.

Ab3zaywt 15-16 ucknouernoi.
(8 ped. NOCMaHOBIeHUsT AOMUHUCIMPAYUU 20POOCK020 OKpyea «Bykmwiny om 07.07.2017 Ne
07/632)

Cneuunanuct otnena, M®ILl, OTBETCTBEHHBII 3a MpUEM JAOKYMEHTOB, OCYIIECTBISET
CIIEAYIOIINE ACUCTBHS B XOJI€ IPHEMa 3asBUTEIIS:

yCTaHaBIMBaeT TMpeAMeT oOpalieHus, TMpOBEpseT JOKyMEHT, YIOCTOBEPSIOIINN
JMYHOCTB;

MPOBEPSIET MOJTHOMOYHS 3aIBUTEIIS;

NpOBEpsSeT HaJIMYHEe BCEX JIOKYMEHTOB, HEOOXOOUMBIX U  IPEAOCTaBICHHS
MYHHIIMIIAJBHOW yCIyTH, KOTOpbIE 3asBUTENb O00s3aH MPEICTaBUTh CAMOCTOSITENTFHO B
COOTBETCTBHUHM € ITyHKTOM 2.7 pa3zena Il HacTosero aiMUHUCTPAaTUBHOTO PErJIaMEHTa;

MPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TPEeOOBAHHSIM, yIOCTOBEPSSCH,
9TO:

JOKYMEHTBl B  YCTAQHOBJIGHHBIX  3aKOHOJATENIbCTBOM  CIydasX  HOTapUAIbHO
YIOCTOBEPEHBI, CKPEIUICHbl TeYaTsMH, WMEIOT HaJUIekKallie TOANUCH CTOPOH WU
OTIpeIeTICHHBIX 3aKOHOATEIHCTBOM JIOJKHOCTHBIX JIHIL;

TEKCTHl JJOKYMEHTOB HalMCaHbl pa300pyYrBO, HAMMEHOBAHUS IOPUAMYECKHX JHIl - 0e3
COKpAIIIeHHUS], C YKa3aHUEM UX MECT HaXOKJICHUS;

(damunnm, IMeHa U 0TYeCTBa (PU3UUECKUX JIMI, KOHTAKTHBIC TeJIe(OHBI, agpeca uX MeCT
KUTEIHCTBA HAMMCAHBI MOJTHOCTHIO;

B JJOKYMEHTaxX HET MOJYHCTOK, MPUIHCOK, 3aYePKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCTIPABJICHUH;

JOKYMEHTBI HE UCTIOJIHEHBI KapaHIaIloM;

JOKYMEHThl HE HUMEIOT CEpPbE3HbIX MOBPEXKICHHUM, HAIMYUE KOTOPHIX HE MO3BOJISET
OJTHO3HAYHO MICTOJIKOBATh UX COJIEPIKAHHE;

MPUHUMAET PelIeHHE O IpUeMe y 3asiBUTENS IPEJICTABICHHBIX TOKYMEHTOB;

BBIJIACT 3aBUTEIIO YBEAOMIICHHE C OMHCHIO TPEACTABICHHBIX JJOKYMEHTOB U YKa3aHUEM
JaThl UX MPUHATHSA, TTOJITBEPKIAIOIIee PUHATHE IOKYMEHTOB;

HaIpaBJIsIeT MPUHATOE 3asiBIICHUE U JJOKYMEHTBI Ha PETUCTPAIIHIO;

IpU HEOOXOAMMOCTH U3TOTaBIMBAET KOMUM MPEICTABICHHBIX 3asABUTENIEM JTOKYMEHTOB,
BBITIOJIHSICT HA HUX HAJINHCh 00 WX COOTBETCTBUH MOJUIMHHBIM 3K3EMIUISIpaM, 3aBepsieT CBOCH
MOJMKUCKIO C yKa3aHUueM (paMWINY U MHUIIUAJIOB.

[Ipu oTcyTcTBUM Yy 3asBUTENS 3aMOJHEHHOTO 3asBJICHUS WM HENPAaBHIBHOM €ro
3aMOJIHEHUHU ClienuanucT oTnaena, M®L], oTBETCTBEHHBII 3a MpHEM JOKYMEHTOB, IOMOTAaeT
3asBUTEITIO 3aIIOJTHUTD 3asBIICHHE.

JITUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUI HE MOKET MpEBbIMAThH 15
MUHYT.

Ecnu 3asBuTens oOpaTUiCs 3a04YHO, CIENMAINCT aJMHHHUCTPAIMM, OTBETCTBEHHBIA 3a
MIPUEM JIOKYMEHTOB:

PETUCTPUPYET €ro IMOJA MHAWBHUIYaTbHBIM MOPSIKOBHIM HOMEPOM B JIEHb MOCTYIJICHUS
JOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY



IPOBEPSIET MPABWILHOCTH OPOPMIICHHS 3asiBIICHHS M MPABHIBLHOCTh O()OPMIICHUS MHBIX
JOKYMEHTOB, ITIOCTYIIUBUIMX OT 3asIBUTEIIS;

IIPOBEPSIET NMPEIACTaBICHHBIE TOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

OTIIPABJISIET 3asBUTEIIO YBEJOMIICHHUE C ONUCBHIO MPHUHATHIX JTOKYMEHTOB U yKa3aHUEM
JaThl X IPUHATHS, OJATBEPKIAIOIIEE PUHATHE TOKYMEHTOB (OTKa3 B IPUHATHH JJOKYMEHTOB).

YBenOMIIEHHE HANpaBIsAETCS 3asABUTENI0 HE IIO3JHEEC MHs, CISAYIOLEro 3a JHEM
MOCTYIUIEHUSI 3asBJICHUS U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIOJB30Bajl 3asgBUTEIb IPHU
3a04YHOM OOpaleHUH (3aKa3HbIM MHCBMOM IO IOYTE, CHOCOOOM, KOTOPBIM 3asBUTEIb YKa3al
IIpY HaNpaBJICHUM 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JUIsSl IIPEJOCTABICHUS YCIYyTH Yepes3
MOPTaJIbl TOCYIAPCTBEHHBIX U MYHMLMNAIBHBIX ycIyr ((QYHKUUH): TUYHBIN KaOMHET ropraia,
AJIEKTPOHHAS MTOYTA, KOHTAKTHBINA TeNe(OH).

[lpy mnoctymneHuM 3asBIEHUS U JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS
MyHHIHNATRHOU yeiayru B M®I] cnenmanuct M®L] peructpupyer 3anpoc B H”HPOPMAITMOHHOM
cucreme M®I] ¢ npucBoeHHEM 3aIIpOCy PETUCTPALIMOHHOTO HOMEpa He Mo3[Hee padoyero THs
MOIL], cnenyromiero 3a THEM MOIy4YeHUs 3anpoca oT 3asutens. Crenuanuct MOL] mposepsieT
IIOJIHOTY KOMIUIEKTa JIOKYMEHTOB M JIOCTOBEPHOCTH COJEP)KALIUXCA B IPEICTABICHHBIX B
3a5BJICHUM W INPWIATaeMbIX K HEMY JOKYMEHTAaX CBEJICHUM, BBINACT 3asBUTEIIO PACIHCKY B
MIOJIy4YE€HUU JOKYMEHTOB, B KOTOPOM yKa3bIBa€TC:

MECTO, J1aTa U BpeMs IIpUeMa 3arpoca 3asiBUTEIIs;

(bamuus, UMs, OTYECTBO 3asBUTEIIS;

IIEpEYEHb MPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

(bamuus, UMs1, OTYECTBO CIIELUATNCTA, IPUHSABIIETO 3aIpoc;

CPOK IIPENOCTaBICHUS MYHUIMNAIBHOW YCIYTH B COOTBETCTBUM C HACTOSILIUM
aJIMMHHACTPATUBHBIM PETJIAMEHTOM.

[Ipu ycraHoBieHHH (HAKTOB OTCYTCTBHSI HEOOXOAWMBIX TOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHUAM, YKa3aHHbIM B HACTOSIIEM aJIMHUHHMCTPATUBHOM peErjlaMeHTe,
crneruanuct M®LI, OTBETCTBEHHBIN 3a NPUEM JTOKYMEHTOB, YBEAOMIIAET 3asBUTEIS O HAIUYHUU
OPENATCTBUNA  JUIsL TPEAOCTABICHHUS MYHHUIMIANBHOM  yCIyrd, OOBSACHIET 3asBUTEIIO
COJIEpKaHUE BBISBICHHBIX HEIOCTATKOB B IPEJCTABICHHBIX TOKYMEHTaX, U IPeJIaraeT NpUHATh
MEpBI 110 UX YCTPAHEHHUIO.

[Io wuroram uCHOJHEHMs] AOMUHUCTPATUBHOM MpOLEAYPHI 1O IPUEMY JOKYMEHTOB B
aIMHMHHCTPALIMKA CIIELUAIMCT aJMHUHUCTPALlUM, OTBETCTBEHHBI 3a IIPUEM JOKYMEHTOB,
dbopmMHpyeT TOKYMEHTHI (Ie7I0) M MepelaeT ero Ha BU3Y PYKOBOIUTEIIO aIMHHUCTPAIIUH IS
MOCJIEAYIOLErO HAIMPABJICHUS CIIELUAINCTY OTJENa, OTBETCTBEHHOMY 3a NPUHATHE PEIIECHUS O
IIPEAOCTABICHNUHN YCIIYTH.

[Io utoram HCHIONHEHHS AJIMUHUCTPATUBHOM NPOLEAYpPHI IO NpPUEMY JOKYMEHTOB B
M®I] cnemuanuct M®LI, oTBETCTBEHHBIM 3a NMPUEM JOKYMEHTOB, (POPMHUPYET IJOKYMEHTHI
(meno) um mepemaer ero crneuuanucty MOILI, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICVCTBUE, KOTOPBIH B CBOIO OYe€peab B OTOT K€ JIEHb IIepelaeT JOKYMEHTHl B
aZIMMHHCTPALIHIO.

3.2.1. Kputepuem NpUHSITHS pELICHUs SBISIETCS HAJIUYME 3asBICHUS M MPUIaraéMblX K
HEMY JJOKYMEHTOB.

3.2.2. MakcuMalbHbIM CPOK HMCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
pabouux JHs ¢ MOMEHTa OOpaleHNs 3asBUTENS O MPEJOCTaBICHUN MyHULIMIIATIBHON YCIyTH.

3.2.3. Pe3ynpTraToOM aJMUHHCTPATUBHOW MpPOLEAYPHl SBISETCS MPUEM U pErucTparus
3adBJICHUA (JOKYMEHTOB) M TIiepelaya 3asBJICHHMA (HOKYMEHTOB) CHELMAINCTy OTJena,
OTBETCTBEHHOMY 3a IIPUHITUE PEILCHUSI.

Pe3ynpTar BBINOMHEHMS aJIMUHUCTPATUBHOW NpOLENYpbl (PUKCUPYETCS CHELHaIMCTOM
aAMUHUCTPALMM, OTBETCTBEHHBIM 3a IIpUEM JOKYMEHTOB, B CHCTEME JJIEKTPOHHOIO
JOKyMEHTO000pOoTa.

IIpunsiTHE pelieHusi 0 NPeAOCTABJICHNH MYHUIIUNIAIbHON YCIyTH



NJIH PCIICHUA 00 oTKa3e B npeaocraBJCHUN MyHI/IIII/Il'la.]'ILHOi/i ydiayru

3.3. OcHoBaHMeM /I Hayaja WCIOJHEHUS aJIMUHUCTPATUBHOI INpOLENYpHl SBISETCS
nepenavya B OT/AeN JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPUHSATHS PELICHHUS.

Crnennanuct oTaenna, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUS O NMPEAOCTaBICHUN YCIYTH,
B TeueHue 1 pabodero IHs OCYIIECTBISET MPOBEPKY JOKYMEHTOB.

Crnennanuct oTaenna, OTBETCTBEHHBIN 3a MPUHATHE PELIECHUS O NMPEAOCTaBICHUN YCIYTH,
MpoBepsieT JOKYMEHThl Ha TMpeAMeT Halu4usg BCEX JOKYMEHTOB, HEOOXOJUMBIX JIs
NIPEJICTaBICHUS  MYHHUIMIAIBHOM  yCIYyTM U COOTBETCTBHUS  YKa3aHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSM.

[Ipu paccMoTpeHMH JOKYMEHTOB Ul NPEIOCTaBIEHUS MYHUIUNAIBbHON YCIIyIH,
CHELUAINCT OTJeNa, OTBETCTBEHHBIM 3a MPUHATHE pEUIeHUS O NPEIOCTaBICHUU YCIYTH,
YCTaHABJIMBAET COOTBETCTBUE 3asBUTENS KPUTEPUSAM, HEOOXOAWMBIM ISl TPEIOCTaBICHUS
MYHULUIAIBHON YyCIYrdM, a TakKe HaJIM4yhe OCHOBAHMM JUIsi OTKa3a B NPEIOCTaBICHUU
MYHHULMIIAJIBbHOW YCIYTHM, NPEeIyCMOTpEeHHbIX myHKkToM 2.11 pasgena Il Hacrosiero
aAMUHUCTPATUBHOI'O pPErjaMeHTa.

Crnennanuct oTaenna, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUS O NMPEAOCTaBICHUN YCIYTH,
0 pe3yJibTaTaM MPOBEPKU NPUHUMAET OJTHO U3 CIEAYIOIINUX PEIICHUN:

NOJTOTOBUTHh CIIPaBKy WJIM HWHOH JOKYMEHT B cdepe KIIUIIHO-KOMMYHAJIEHOTO
XO035MCTBA;

0TKa3aTh B BBIJaye CHPAaBOK M MHBIX JOKYMEHTOB B cepe KUIUIIHO-KOMMYHAIBHOTO
X03s1cTBa (B Cllydae HaJIM4Ms OCHOBAHHWH, MPEAYyCMOTPEHHBIX MyHKTOM 2.11 pasmena II
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA).

Crnenyanuct OTAena, OTBETCTBEHHBIM 3a MPUHATHE PELIEHUS O MPEeAOCTaBICHUU
MYHMIMIIAIBHON YCIYTH, B IBYX 3K3EMIUISIpax OCYHIECTBIISAET 0()OPMIICHUE CIPABKU MM UHOTO
JOKYMEHTa B cepe KUITUIIHO-KOMMYHAIBHOTO X03siicTBa MO0 perieHus 006 oTKasze B Bbllade
JOKYMEHTOB U II€pPEIaeT €ro Ha MOANKUCH PYKOBOAUTENIO aIMUHHUCTPALIUH.

PykoBonuTenbs aJMUHUCTpAllMA TOJIMUCHIBAET CIPABKY WM MHOM TOKYMEHT B cdepe
KIJTUITHO-KOMMYHAJILHOTO X03HCTBa (penieHre 00 OTKa3e B BbIAAUE).

B cinywae eciu 3asBUTENh W3BSABUI KEIAHME TOJYYMTh pE3yJbTaT yYCIYyrd B
aIMMHUCTPALIUY, CHEIUAJUCT OTHeNa, OTBETCTBEHHBI 3a NPHUHATHE PEIIEHUs O
MPEAOCTABIEHNA MYHULUIAIBHON YCIIYTH, HANPAaBIAECT OAUH 3K3EMIUISP CIPABKU WJIM HHOTO
JIOKyMeHTa B c(epe KMIUIIHOTO XO3iHCTBa (pelieHusi 00 OTKa3e B BbIAaye), CIEIHATUCTY
OTJieJla OTBETCTBEHHOMY 3a BbIJIauy pe3yJbTaTa IMpeloCTaBICHUS MYyHULUIIAIBHON YCIyry, AJis
BBIJIAYU €T0 3asBUTEIIO.

B ciydae ecnu 3asBUTENb WU3BSBUJ KEJINAHME MOJIYYHUTh pe3yibTaT yciayru B MOILI,
CHELMAIUCT OT/EJa, OTBETCTBEHHBIN 32 MPUHITHE PEIICHUS O MPEAOCTaBICHUHA MyHHUIMITAIbHON
YCIIyTH, HAIMpaBisieT OJUH IK3EMIUISP CIpPaBKH WJIM MHOTO JOKYMEHTa B cdepe >KUIHIIHOTO
xo3siicTBa (pemieHuss 00 oOTkaze B Bblgade), crnenuanucty MOL[, orBercTBeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

Bropoii sKx3emMIuIsip CHpaBKHM MM MHOTO JOKYMEHTa B cdepe >KWIHIIHOTO XO3SHCTBa
(pemienus o0 OTKa3e B BbIJAYe) MepefaeTcs CHEIHATUCTOM, OTBETCTBEHHBIM 3a TMPHUHSTHE
pellieHus, B apXuB aJIMUHUCTPALIUH.

3.3.1. KpurepueM mpuHATHS peUIEHUS SBIAETCS COOTBETCTBUE 3asBICHUA U
IIPUJIaraeMbIX K HEMY JIOKYMEHTOB TPeOOBaHMSIM HACTOSIIET0 aIMUHUCTPATUBHOTO pErjlaMeHTa.

3.3.2. MakcuMaJIbHBIM CPOK MCIIOJIHEHUSI aJIMUHUCTPATUBHOMN MPOLIETYPhl COCTABIISET HE
6onee 11 paboumx mgHEH co MHS ToNMydeHUs U3 agMuHHCTparuu, M®IL] mosHOro KOMIUIeKTa
JOKYMEHTOB, HEOOXOIUMBIX JJIsSl IPUHATHUS PEILICHUSI.

PesynpTaTroM agMUHHCTPAaTUBHOW MPOLETYPHI SBJISETCS MPUHATUE OTIEIOM PEIICHUs O
BbIIaue JOKYMEHTOB WJIM pelleHusi 00 OTKa3e B BblJaye JOKYMEHTOB M HalpaBieHHE MPUHSATOTO
pelleHns] CHEIUAIUCTY OTJeNa, OTBETCTBEHHOMY 3a BblJady pe3yjbTaTa IpeloCTaBIICHUS
ycayry, wid crienranucty M®L, oTBeTCTBEeHHOMY 3a MEXXBEJOMCTBEHHOE B3aUMOJIEICTBHE.



Bobigaua 3asiBuTe 110 pe3yJIbTaTa MPeJI0CTABICHUS MYHHIIUNIAJIBHOM YCJIYTH

3.4. OcHoBaHuMEM Hayaja WCIOJHEHUS aJMUHHCTPATHUBHOW IPOLEIYpPHl SBISETCS
MOCTYIUICEHHE CHEIMAIUCTy OT/AeNa, OTBETCTBEHHOMY 3a BblJauyy pe3ysibTaTa MpeJoCTaBICHUS
ycayrd, uinn crienranucty M®OL], oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJECHCTBHE,
pelieHrss O BblJaue JOKYMEHTOB WJIM pelleHuss o0 oTka3e B BbIJaue JOKYMEHTOB (nanee -
JOKYMEHT, SIBJISIFOIIMNCS PE3yJbTaTOM IIPEIOCTABICHUS YCIYTH).

B cayuwae ecnu 3asBUTENb M3BSABWII OKENAHHWE TMONYYUTh pPE3yJIbTaT YCIyTH B
aJIMMHUCTPALIMY, TIPU MOCTYIUIEHUHM TOKYMEHTA, SIBJISIIOIIETOCS pPe3yJbTaTOM MPEOCTaBICHUS
YCIIyTH CHEIMAUCT OT/AeNia, OTBETCTBEHHBIM 3a BbIIauy pe3ysibTaTa MPEAOCTaBICHUS YCIIYTH,
UHPOPMHPYET 3asBUTENS O JaTe, C KOTOPOW 3asBUTENb MOXET TOIYYHUTh JOKYMEHT,
SBIIAIOLIUICS Pe3yIbTaTOM MPEJOCTABICHUS YCIYTH.

WudopmupoBanue 3asBUTENs, OCYIIECTBISETCS 1O TeleOHYy U  TOCPEICTBOM
OTIIPABJICHUS IEKTPOHHOTO COOOIIEHHUS HA YKa3aHHBIN 3aBUTEIIEM aJIpEC SJEKTPOHHOM MOYTHI.

Bolmjauy  mokymeHTa,  ABISIOIIErOCS — pPe3yJbTaTOM  INPEIOCTABIECHUS  YCIYTH,
OCYIIECTBIISICT CIEUUATNCT OT/eNa, OTBETCTBEHHBIM 3a BbIAauy pe3ylibTaTa MPEeAOCTaBICHUS
YCIIyTH:

OpU JIMYHOM TpUEME, TOJl POCIHUCH 3asBUTENs, KOTOpas MPOCTABISETCS B JKypHaje
pEerucTpallvy, OpU MPEABbABICHUHM HM JOKYMEHTa YJIOCTOBEPSIOUIETO JIMYHOCTh, a IpHU
oOpallleHUM  TPENCTaBUTENs  TakkKe  JOKYMEHTa,  MOJATBEP)KIAIOMIET0  MOJTHOMOYHS
MpeACTaBUTENS, TNOO

JIOKYMEHT, SIBIISIOLIUICS Pe3yIbTaTOM MPEJOCTaBICHHsI YCIyTH, HAIIPABIISETCS MO MOUTe
3aKa3HbIM ITHCbMOM C YBEJOMJICHUEM.

B cnyuae, ecnu 3asBUTENb OOpaTHICSA 3a MPEAOCTaBICHHEM MYHHIIMIAIBHOW YCIYTH
MOCPEJICTBOM TIOPTAJOB TOCYIJAPCTBEHHBIX M MYHHUIMOAIBHBIX ycuyr (QyHKIui), TO
yYBEIOMJICHHE O TMpPEeAOoCTaBiIeHUU (00 OTKaze B NPEIOCTaBICHUH) MYHHIIMIIAIbLHOW yCIyTH
HaNpaBisIeTCs B JIMYHBIA KaOWHET 3asBUTENs 4Yepe3 TMOpTalbl TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((pyHKITHIT).

B ciyuae ecnm 3asBUTENb M3BABWI JKEIAHUE IOJNYYHUTh pe3ysbrar yciayru B MOIL]
cneranuct MODIL[, oTBETCTBEHHBIII 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBHE B JCHD
MOCTYIUIEHUSI OT aJMHUHMCTpAlMM pe3yJjbTaTa MPEJOCTABICHUS MYHMUIMIAIBHOW YCIYyTH
PETUCTPUPYET BXOASIMIMNA JOKYMEHT (pe3yJbTaT MpeAOCTaBICHHUS MYHHUIIMMAIBHON yCIyTu) U
BBIODAaHHBIM 3asBUTENEM CHOCOOOM HMH(POPMUPYET 3asBUTENI O TOTOBHOCTH pe3yjbTaTa
MPEIOCTABICHUS! MyHUIIUTIATHHON YCIyTH.

Bolmjauy  mokymeHTa,  ABISIOIIErOCsS — Pe3yJbTaTOM  INPEIOCTABICHUS  YCIYTH,
ocymectBisieT creruanuct M®LI, oTBEeTCTBEHHBIN 3a BbIIady pe3yibTara MpPeAOCTaBICHUS
MYHMIMIIAIBHONW YCIYTH, IPU JIMYHOM IpUEME 3asBUTEN NPU NPEIbSIBICHUN UM JOKYMEHTa,
YAOCTOBEPSIONIETO JTUYHOCTb, & IPU OOpAIeHUH MPEACTABUTENS 3aSBUTENS TaKKe TOKYMEHTa,
MOJATBEPKIAIONIETO TOJTHOMOYHS —TPEACTAaBUTENs, OQOPMIISIET pPACIUCKy 3asBUTENs B
MOJTyYeHUH pe3yibTaTa MPel0CTaBIeHUSs! MyHUIIUIATbHON yCIyTH.

3.4.1. KpurepueM mpuHATUS pEIICHUS SBISETCS BBHIOOp 3asBUTEIEM Crocoda ero
YBEAOMJICHHSI O TPUHSATOM pEIICHUH, BbIJAUW pe3yjbTaTa MPEJOCTaBICHUS MYHHUIIUIAIBHON
YCIIyTH.

3.4.2. MakcuMaJibHbI CPOK MCIIOJTHEHUS aJMUHUCTPATUBHOM MPONLETYPhl COCTABISAET 2
pabouux JHA C MOMEHTa TOCTYIUICHHS CIICIHAJUCTy OTIENa, OTBETCTBEHHOMY 32 BBIAAUY
pe3ynbraTta  NPEAOCTaBIC€HUs  yciayrd, cnenuanucty  MOILl,  oTBeTcTBeHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMO/JICHCTBUE, TOKYMEHTA, SBJISIOIIEIOCs PE3yJIbTaTOM MPEAOCTaBICHUS
MYHHIIMITAIbHON YCITYTH.

3.4.3. Pe3ynpTaTOM UCIIOJHEHUS aIMMHUCTPATUBHOMN IPOLEAYPHI SBISETCS YBEJOMIICHHUE
3asgBUTENS O MPUHSATOM pPEIIEHUH, BblJaua 3asBUTENIO CIIPaBKU U MHBIX JOKYMEHTOB B cdepe
KHIITUIHO-KOMMYHAJIFHOTO XO3HCTBA WM pelieHns 00 0TKa3e B BbIJlaue JOKYMEHTOB.

IV. (I)OpM])I KOHTPOJISA 32 UCITOJTHCHUEM a/IMUHUCTPATUBHOIO0 PErjiaMmeHTa



IMopsinok ocyuiecTBIEHUS] TEKYIIEr0 KOHTPOJIS 32 CO0II0leHHeM U UCIIOJIHEHHEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMHM JIUI[AMHM MOJIOKEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTABIeHUSI MyYHUIIMNIAIBHON YCJIYTH U HHBIX HOPMATHBHBIX MPAaBOBbIX
AKTOB,yCTAHABJIUBAKIIHUX TPeOOBAHUS K NMPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPeleHui

4.1. Texyumii KOHTPOJb 3a COOJIOJEHHWEM M HCHOJIHEHHUEM JIOJKHOCTHBIMU JIMLAMH
MIOJIOXKEHUN HACTOAILIEr0 aJMUHUCTPATUBHOIO PErIaMEHTa W WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHWS K TNPEAOCTABICHUIO MYHULUNAIBHOM  YCIYTH,
OCYILECTBIISAETCS PYKOBOJUTEIEM aIMUHUCTPALUH.

KoHTponb 3a NeATEeNbHOCTBIO OTHENA OCYIIECTBISETCS 3aMECTUTENEM PYKOBOIMTEISA
aJIMMHHCTpPALIMU, KypUPYIOIIUM paboTy OTIena.

KoHTposnb 32  HCIOJHEHHMEM  HACTOAIIETO  aJMUHHMCTPAaTMBHOTO  pPErJIAaMEHTa
cnenuanuctamu MO®IL] ocymectisercs qupexkropom MOILI.

HOPHZIOK U NNEPUHOANTHOCTD OCYIIECCTBJICHHUS IMJIAHOBBIX U BHCIVIAHOBBIX ITPOBEPOK
IMOJHOTHI U Ka4YeCTBA IPEI0CTABJICHUSA MYHI/IIII/IHaJIBHOﬁ yYciayru

4.2. IlpoBepka MOTHOTHI M Ka4eCTBa MPEIOCTABICHUSI MyHHUIIUIIAIbHON YCIIYTH BKIIIOYAET
B ce0sl MPOBEICHNE TUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BHISIBJICHUE U yCTPAaHEHHE HApYLICHUM
MOpsIKa M CPOKOB TMPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, pacCMOTpEHHE OOpalleHHi
3asBUTENICH B XOJ€ MPEJOCTABIICHUS MYHHIMNAIBHOW YCIYTH, COAEP)KAIIMX >KAIoObI Ha
peuienus, nedcTBUs (Oe3aeiicTBHE) TOJDKHOCTHBIX JIMI, OCYHIECTBISIONIMX MPEIOCTaBICHUE
MYHHIIMNIAIbHON YCIYTH.

[11aHOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBUHU C TUIAHOM PabOThI aIMUHUCTPAIIH, HO
He pexe 1 pas3a B 3 roza.

BHernaHoBble MPOBEpKH MPOBOAATCA B Cllydae TMOCTYIJICHUS B aJMUHHCTPAIUIO
oOparieHnit GU3NIeCKUX M IOPUIMYECKUX JIUII C KaloOaMHi Ha HapyIICHUS UX MPaB M 3aKOHHBIX
WHTEPECOB.

[Ipn mpoBepke MOryT paccMaTpuBaTBhCSl BCE BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM
MYHHUIIMIIAJIbHOW  yCIOYTH, WM  BOMPOCHI, CBSA3aHHBIE C HWCIHOJHEHHEM  OTAEIbHBIX
aJIMMHHCTPATHUBHBIX MIPOLIEYP.

[To pe3ynbraraM MpOBEPOK JOKHOCTHOE JIMIIO, OCYIIECTBIISIONIEEe TeKYIIH KOHTPOIIb,
JaeT yKa3aHus MO YCTPAaHEHMIO BBISBICHHBIX OTKIOHEHUN M HApyIIEHWH M KOHTPOJIHUPYET UX
UCIIOJTHEHHE.

OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMII 32 PelieHnsi U AeidcTBust (0e3aeiicTBus),
NpPUHUMAaeMBble (0CylIecTBIIsieMble) MMM B X0/1€ IPeI0CTABJIEHUSI MYHMUMIIAJIBHON yCIyru

4.3. CnenuaiucT oT/eNa HeCeT MePCOHATBHYI0 OTBETCTBEHHOCTD 32 COOJIIO/ICHHE CPOKOB

U TOCJeN0BaTeIbHOCTH JeMCTBUN (aJIMUHUCTPATUBHBIX NPOLEAYp) NpU MPeJOCTaBICHUU
YCIIyTH.

M®OII u ero crenuaircThl, HECYT OTBETCTBEHHOCTh, YCTAHOBIECHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu:

1) 3a monmHOTY TMepenaBaeMbIX aIMUHUCTPAIIUU 3alIPOCOB, UHBIX JTOKYMEHTOB, MPUHATHIX
oT 3asaButens B MOLJ;

2) 3a CBOEBPEMEHHYIO Tepeiady aJMUHUCTPAINH 3aPOCOB, HHBIX JOKYMEHTOB, IPUHSITHIX
OT 3asIBUTEIIS, @ TAK)KE 32 CBOCBPEMEHHYIO BBIJIaUy 3asBUTEIIO JOKYMEHTOB, MIEPEIAHHBIX B 3TUX
nensax M®ILl agmuHucTpanuei;

3) 3a coOmomeHue TmpaB CyOBEKTOB TIEPCOHANBHBIX JAHHBIX, 3a COOJIOJCHHE
3akoHojarenbcTBa Poccuiickoit @enepanyiy, ycTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHus ¢
uH(pOpMaIIeH, TOCTYI K KOTOPOU orpaHuueH (efepatbHbIM 3aKOHOM.



Kanoba Ha HapylleHHe MOpsAKa MNPETOCTaBICHUS MyHHUIMNAIbHOU yciayru MOIL]
paccmarpuBaeTcsl aaMuHUCTpanuen. [Ipu sTom cpok paccMoTpeHUs kanmoObl UCUUCIAETCS CO
JTHSI PETUCTPAIUU KAIOObI B aIMUHUCTPAIIUH.

Iono:xxenus, xapakTepusywiue Tped00BaHus K NOPSAKY U (pOpMaM KOHTPOJIA 3a
NnpeaoCcTaABJIeHNeM MYHUIIUNAJIBLHON YCJIYTId, B TOM YHCJ€e CO CTOPOHBI IPAXKIaH,
UX 00beINHEeHUIl U OpraHu3anuii

4.4. TI'paxjaHe, OpUIUYECKHE JUIA, MX OOBEAMHEHUS U OpraHM3alMM B Cllydae
BBISIBIIEHUs] (DAaKTOB HApyLICHUs MOpsAAKa NPEAOCTABICHHUS MYHUIMNAIbHON YyCIyru WIN
HEHa/IJIeKAILEro UCIIOJHEHHS HACTOSIIETO aIMUHUCTPATUBHOTO perjlaMeHTa BIpaBe 0OpaTUTHCS
C ’kajo00i B aJAMHMHUCTpAIMIO, MPABOOXPAHUTENbHBIE OPraHbl M OpraHbl I'OCYJapCTBEHHOM
BJIACTH.

OO11ecTBEHHBI KOHTPOJb 32 MPEAOCTABICHUEM MYHUIUNAIBHOM YCIYT'M BKIIIOYAeT B
ce0si OpraHu3alMi0O W MPOBEICHHUE COBMECTHBIX MEPOINPUATHI (CEMHHApOB, MPOOIEMHBIX
IUCKYCCUM, «TOpSYMX JUHHWIA», KOHQEpeHIMH, «KpYyIJIbIX» CTOJIOB). PexkomMeHmauuum u
MPEUIOKEHHsI TI0 BOTIPOCaM IMPEJOCTABICHUSI MYHUIMIIATBHON YCIyTH, BEIpaOOTaHHBIE B XOJI€
IIPOBE/ICHUS TAKUX MEPOIPUATHUI, YUUTHIBAIOTCA aJIMUHHCTpALMeil, OpraHaMM HCIIOJHUTEIbHON
Bractu PecnyOmmku Komu, TOABEIOMCTBEHHBIMH JaHHBIM OpraHaM OpTaHU3aIHMsIMHU,
YYacTBYIOLIMMHU B MPEIOCTABICHUN MYHUIMNAIbHON yciayru, M®Ll B nanpHeiimeil padote mo
IIPEIOCTABIICHUIO MyHHUIIUIIAJIbHON YCIIYTH.

V. locyneoHblii (BHeCydeOHbIIi) MOPAIOK 00:KaT0BAHUSA PellieHUil U AelicTBUil
(0e31eiicTBUSA) OpPraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY, a TAKXKe
AOJIKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJIYKAIIHX

Nudopmanus 115 3asBUTEIS 0 €r0 NPaBe NMOAATh Kaja100y HAa pelleHue U (WIK) JeiicTBUE
(0e3neiicTBUE) Oprana MecTHOro camoynpanJienusi Pecnyoiuku Komu n (uiin) ero
JAOJIKHOCTHBIX JIML, MyHUIIUNAJbHBIX cayxamux Pecnnyosnkn Komu npu npenocraBiennu
MYHUIUNAJIBHON YCJIYTH

5.1. 3asgBUTenM HMEIOT IMpaBO Ha OO0KaJOBaHME pEIICHUM, TPHUHATHIX B XOJE
MPEAOCTABIICHNUS MYHHUIIUIIATBHON YCIyTH, NEUCTBUM WM OE3JEHCTBUSA JIOJDKHOCTHBIX JIUIT
aJIMMHUCTpPAILIMU B TOCYACOHOM MOPSIZIKE.

IIpeamer xano0b1

5.2. 3asBUTENIb MOXKET O0OPATUTHCS € KaJI000M, B TOM YHCIIE B CIEAYIOUMX CIIydasx:

1) HapylmieHue Ccpoka perucTpaluy 3ampoca 3asBUTENS O MPEJIOCTaBICHUU
MYHHIMIIAJIbHON yCITyTH;

2) HapylIEHHE CPOKA MPEIOCTABJICHUS MyHUIIUIIAIbHON YCIIyTH;

3) TpeboBaHMe Yy 3asgBUTENS JOKYMEHTOB, HE HPEAyCMOTPEHHBIX HOPMAaTHBHBIMU
IIpaBoBbIMU akTaMu Poccuiickoil @enepanyiv, HOpMaTUBHBIMU ITPaBOBBIMU akTaMu PecryOnnku
Komu, MyHUIIMNIAJIBHBIMY IPAaBOBBIMM aKTaMH IS TPEIOCTABIICHUS MyHUIIUIIATIbHON yCIIyTH;

4) oTka3 B TIpUeME JOKYMEHTOB, IIPEIOCTABIECHUE KOTOPHIX IPETyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTamMu Poccuiickoii denepanuu, HOPMATUBHBIMHU IPAaBOBBIMU
aktamu PecnyOnuku KoMy, MyHUIMNAJbHBIMM IPaBOBBIMU aKTaMHU JJIsl NPEAOCTaBICHUS
MYHHIMIIAIBHON YCIIyTH, Y 3aABUTEIIS;

5) oTka3 B MNpPEAOCTaBICHWU MYHHUIMIAJIBHOM YCIYI'M, €CIM OCHOBaHHMS OTKa3a HeE
IPESyCMOTPEHbIl (ellepaibHbIMU 3aKOHAMH M TNPHHATBIMH B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTHBHBIMHM IIPaBOBbIMM akTamu Poccuiickoin ®Penepanyy, HOPMATUBHBIMU IIPaBOBBIMHU
akTamu Pecy6nuku KoMy, MyHHIIMIIANBHBIMU IPABOBBIMHU aKTaMU;

6) 3aTpeboBaHME C 3agBUTENS IPU NPEIOCTABICHUN MYHUIUMNAIBHON YCIYrH IJIaThl, HE



MIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMH  aktamMu  Poccuiickoin ~ ®Denepaunuu,
HOpPMAaTUBHBIMU TNPaBOBbIMH akTaMu PecnyOnukun Komu, MyHMIMDAJIbHBIMH MPaBOBBIMHU
aKTaMy;

7) OTKa3 aJMMHUCTpALMH, OTJeNa B UCIPABICHUH JIONMYIIEHHBIX ONEYaTOK U OLIMOOK B
BBIAHHBIX B pE3yJbTaTe€ IMPEAOCTABICHUS MYHHUIMIAIBHOW YCIyTH JOKyMEHTax JHu0o
HapyLICHHE YCTAHOBJICHHOIO CPOKA TaKUX MCIIPaBICHUN.

Opranbl MeCTHOr0 caMOYNPaBJIeHUS] M YIIOJHOMO4YEHHbIE HA paccMOTPeHUe
JKAJI00BI JOJKHOCTHBIE JIMLA, KOTOPBIM MOKET ObITH HANIPaBJIeHA KaJ100a

5.3. XKanoba HampaBnsieTcs B MUCbMEHHOH (Qopme Ha OyMa)KHOM HOCHTENE, B DJICKTPOHHOU
¢dopme B armMuHUCTpanuio. JKanoObl Ha peHIeHus, IPUHATHIC OTJEIOM OAAIOTCS PYKOBOAMTEIIO
aJIMHHUCTpaluu JUOO B cIyd4ae €ro OTCYTCTBHS pPACCMATPUBAIOTCA  3aMECTUTEIEM
PYKOBOAMTENS aIMUHUCTPALINH, KypHPYIOLIMM paboTy apXUTEKTOPA.

KanoOpl Ha pelieHus MPUHITHIE PYKOBOAMUTEIEM aJMUHHUCTPALUU PaccMaTPUBAIOTCS
HETIOCPEICTBEHHO CaMUM PYKOBOJUTEIEM aJIMUHHACTPAIINH.

IMopsiiok mMogaum M paccMOTPEHHS KATO0BI

5.4. XKanobGa MoxkeT OBITH HAmpaBlieHA Yepe3 OpraHU3alMI0 MOYTOBOM CBSI3U, WHYIO
OpraHM3alMio, OCYLIECTBIIAIOLIYI0  JOCTaBKY  KOppecnoHAeHuuH, uepes MODL[, ¢
UCIONIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «IHTepHeT», OPHUIHaTBEHOTO
caliTa aJMUHUCTpAIUU, MOPTAJIOB TOCYJAPCTBEHHBIX MU MYHHMIIMMNAIBHBIX YCIyT ((PyHKIUMH), a
TaKk)Ke MOKET ObITh MPUHSATA MPU JIMYHOM MIPHEME 3asIBUTEIIS.

B ciydae mogaum >xanoObl NMpU JIMYHOM IpHUEME 3asiBUTENb MPEACTABISAET TOKYMEHT,
YAOCTOBEPSIONIMN €ro JHUYHOCTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
Oeneparuun. [Ipu momade xano0bl B JIEKTPOHHOM BHJIE JOKYMEHTHI MOTYT OBITh MPECTABICHBI
B (hopMme 3IEKTPOHHBIX IJOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW MOMAMUCHI0, BHUI KOTOPOWA
MPEAYCMOTPEH  3aKOHOJATenbCTBOM  Poccuiickoit  @exepannuu, NOpH  3TOM  JTIOKYMEHT,
YAOCTOBEPSIONINI JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. XKanoGa omkHa coaepKarhb:

1) HauMeHOBaHHME  aJMMHUCTPAIMM,  JIOJDKHOCTHOTO  JIMIIA  aJIMUHUCTpALUH,
IIPEIOCTABIISAIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, JINOO MyHHUIIMIIAJIBHOTO CIY’KAaIlero, peleHus U
neicTBus (0e31eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢hamunuio, UM, 0OTYECTBO (TOCTIEIHEE - TIPU HAJTMYWH), CBEACHUS O MECTE KUTEIhCTBA
3asBUTENS - GU3NYECKOTO JIMIA JTMO0 HAMMEHOBAHHUE, CBEICHUS O MECTE HAaXOXKACHUS 3asBUTEIS
- IOpUJMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKkTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (ITPU HAJIMYKMK) U MTOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HalpaBieH
OTBET 3aBUTEIIO;

3) cBeacHUS 00 00KayeMBIX PEHICHUSAX W JEUCTBHIX (O€3ACHCTBUU) aIMHUHUCTPAIUH,
JOJDKHOCTHOTO JIMIA aJIMUHHCTPALUH, TMPEIOCTABISIIONIEI0 MYHHUIMIIATBHYIO YCIyTy, 00
MYHHIIMIIAJIBHOTO CITYKAIIeTo;

4) noBOMbI, HA OCHOBaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM M JIEHCTBUEM
(Oe3neicTBMEM) aTMUHHUCTPAIUH, TOJHKHOCTHOTO JHIA aJMUHHUCTPAIMH, MPEIOCTABIISIONIETO
MYHUIUTIAIBHYIO YCIyTy, JU0O0 MYHUIMNAIBHOTO CIIyKallero. 3asBUTENIEM MOTYT ObITh
MPEJICTaBICHbl JTOKYMEHTHI (MIPU HAJM4YWH), MOATBEPIKAAIONINE JOBOMABI 3asBUTENA, JUOO HX
KOIIHU.

5.6. B ciyuae ecnm kanoba momaercs yepes MpeCTaBUTENsA, UM TaKKe MPe/ICTaBIsIeTCs
JOKYMEHT, TOATBEPHKIAOIIMI MOJTHOMOYMS Ha OCYIIECTBIEHUE COOTBETCTBYIOIIME IEUCTBUN. B
KauecTBe JIOKyMEHTa, MOATBEPKAAIOIIET0 TMOJTHOMOYHS MPEACTABUTENS, MOXET OBITh
[Ipe/ICTaBJICHA:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATENsCTBOM Poccuiickoit ®dexeparuu
JIOBEPEHHOCTH (/7151 PUBUUYCCKUX JTUIT);



0) odopmieHHasT B COOTBETCTBMHM C 3aKOHOJATeNbCTBOM Poccuiickoit denepainuu
JIOBEPEHHOCTD, 3aBEPEHHAs I1€YaThI0 3asIBUTEIS U NOJIUCAHHAs PYKOBOAMUTEIEM 3asBUTENS WIH
YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLOM (U1 FOPUANUYECKUX JINL);

B) KOMHMA pEIIeHUs O Ha3HAa4YeHWH WiIM 00 u30paHMu JuOO NpUKaza O Ha3HAuYCHHUH
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (hU3MYecKoe JIUIO
o0yaziaeT MpaBoOM JIeMCTBOBATh OT UMEHH 3asiBUTENS 0€3 JTOBEPEHHOCTH.

5.7. Perucrpanus xano0bl OCYIIECTBISETCS aIMUHHCTPAIMCH B XKypHAJIC ydeTa Kajao0
Ha peuleHus U JeiictBus  (O6e3nedicTBHE) AAMMHUCTpAlMM, €€ JOJDKHOCTHBIX JIMI U
MYHHMLIMIAIBHBIX cayxkamux (nanee - JKypHan) B TeueHue 1 pabOouero aHsS co JHA €€
MIOCTYIUIEHHUS ¢ IPUCBOEHUEM €M PETUCTPALIMOHHOTO HOMEDA.

Benenne JKypnama ocymectBisiercs 1o ¢GopMe M B TOPSIKE, YCTaHOBICHHBIMH
IIPABOBBIM aKTOM aJMUHHUCTPALUH.

AMuHHMCTpaUeil BbIJAETCs paCIIMCKa 3assBUTENIO B OJYUYEHUU OT HETO 7KajloObl U MHBIX
NPEJCTABICHHBIX JIOKYMEHTOB B IUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE C yKa3aHUEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, JaThl M BPEMEHU €€ NpueMa, NepedHsl MpeACTaBICHHBIX
JOKYMEHTOB HEIIOCPEICTBEHHO IIPH JIUYHOM IPUEME 3aBUTEIISL.

Pacnmicka o permcrpanuu  KamoObl M TMOJyYEHHH JOKYMEHTOB C YKa3aHHEM
PEruCTpaliMOHHOTO HOMepa KaJloObl, 1aThl M BPEMEHHU €€ IpueMa, NepedHs MpeAcTaBIEHHBIX
JOKYMEHTOB, HampaBieHHbIX d4epe3 MOIL], ¢ wucnoims3oBaHneM  HH(OPMAIIOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», OpHUIHAIbHOIO caiiTa aJMUHUCTPALH, TTOPTAIOB
rOCy/IJapCTBEHHBIX M MYHUIMNAIbHBIX YycIyr ((QYHKIMI) HampaBisgeTcs 3asBUTEII0 4Yepes3
OpPraHM3alMI0  IOYTOBOW  CBSI3W, HHYK OpPraHW3aldl0, OCYLIECTBIIIOIIYI0  JOCTaBKY
KOPPECHOH/ICHINH, B Te€UeHHE 3 pabounX JHEH CO IHSA UX PETUCTPALHH.

Pacnucka o peructpanuu kajoObl M MOJYYEHMH JOKYMEHTOB C YyKa3aHUEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, 1aThl M BPEMEHU €€ NpueMa, NepedHsl MpeACTaBICHHBIX
JOKYMEHTOB, HAIIPpaBJICHHBIX YE€pe3 OPraHMU3AlMI0 IIOYTOBOM CBSA3HM, HMHYK OpraHM3aluIo,
OCYLLIECTBJISIONIYIO IOCTaBKY KOPPECIIOHACHIINH, HAIIPABIISIETCS 3asIBUTEII0 YE€PE3 OPraHU3aALUIO
IIOYTOBOW CBSI3M, WHYIO OPIaHM3ALHIO, OCYIIECTBIISIOUIYIO JOCTaBKY KOPPECHOHICHIMH, B
TedyeHue 3 pabounx JTHEH CO THS UX PETUCTPAIHH.

5.8. Ilpm mocrymiennn xano0Oel vepes MODIL], obecneunmBaeTcs ee Tmepemada 1o
3alIMIIEHHON HMH(GOPMAIIMOHHON CHUCTEME WM KypPhepCKOW IOCTaBKOW B aJIMUHHCTPALMUIO B
MIOPSAIKE U CPOKH, KOTOPBIE YCTaHOBJIEHBI COIJIAIIEHHEM O B3aumMopencTtsun Mexay MOLl u
aJIMUHHCTpalKei, HO He TI03JHEE CIIEAYIOMEro paboyuero IHs CO JHS MOCTYIUICHHUS JKalo0bl.

[Tpu nocryminenun xanooer yepe3 M®PII, crenmamuct M®IL] peructpupyer xanoly B
nHpopmannonHoi cucreme M®I] ¢ nprcBoeHneM kanode perucTparioHHOr0 HOMEpa U BBIAAET
3asBUTEIIIO PACIIUCKY B MOJYUYEHUH KaJ00bl, B KOTOPOH YKa3bIBACTCA:

MECTO, 1aTa U BpeMs IIpHeMa KanoObl 3assBUTEI;

(bamuus, UMs, OTYECTBO 3asBUTEIIS;

NepeYeHb MPUHATHIX JOKYMEHTOB OT 3asiBUTEIIS;

(bamums, UMs1, OTYECTBO CIIELUATNCTA, IPUHSBILIETO XKaja00y;

CPOK pacCMOTpPEHHUS JKajloO0bl B COOTBETCTBUU C HACTOSIIIUM aJMHUHUCTPATHBHBIM
pErIaMeHToM.

5.9. B cinyuae eciu xanoba mnojaHa 3asiBUTENIEM B aJMUHHCTPAIUIO, B KOMIIETEHIINIO
KOTOPOIH HE BXOOUT NPHHATHE pPELIeHUs Mo *kajnole, B TedeHue 3 pabouux THEH co nHA ee
pEerucTpallid aJMUHHUCTPAIUS HANpaBJseT XajloOy B YINOJIHOMOUYEHHBIH Ha €€ PacCMOTpEeHHue
OpraH M B MUCbMEHHOHU (hopMe HH(OPMUPYET 3asBUTENS O IEpEeHANPaBIECHUH KaJI0OBbI.

[Ipu 3TOM CpoK paccMOTpeHus KajloObl UCUUCISETCA CO JIHA PETUCTPalldU KajloObl B
YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpPIaHe.

5.10. B ciywae ycTaHOBIEHHS B XOJ€ MU IO pe3yJbTaTaM pPacCMOTPEHHS >KajoOBbl
IIPU3HAKOB COCTaBa AJIMUHUCTPATUBHOTO IPABOHAPYLICHMsI WIHA NPECTYIUIEHHUs JOJDKHOCTHOE
JIUIO0, HA/EJICHHOE MOJHOMOYMSIMH 10 PAaCCMOTPEHUIO KaJlod He3aMeUINTENbHO HalpaBisieT
HMEIOLINECS] MATEPHAIIBI B OPTraHbl IPOKYPaTypBhI.



Cpokn paccMoOTpeHus Kaji00

5.11. Xamoba, mnocTtynuBImIass B aJMHUHUCTPALIMIO, MOMJEKHUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHMSAMM MO PACCMOTPEHUIO kanod B TeueHue 15
pabouux IHEH cO AHSA ee perucTpalyy, a B ciIydae 00XKaJloBaHUS OTKa3a aJMHHUCTpALUH,
JOJPKHOCTHOT'O JIUIA aIMUHUCTPALIUU B MIPUEME JIOKYMEHTOB Y 3asiBUTEINs JINOO B UCIIPABICHUH
JIONYIIEHHBIX ONEYaTOK M OIIMOOK WM B ciydyae O0)KaJoBaHMs HApPYLIEHUS YCTAHOBJIEHHOTO
CpOKa TaKHX UCHpPABJIECHUH - B TeueHHe 5 pabouux JHEH CO AHA €€ perucTparlyi.

IlepeyeHb 0oCHOBAHUIA /151 IPUOCTAHOBJIEHHUS] PACCMOTPEHHUA KAJI00bI B CJIy4ae,
€CJIM BO3MOKHOCTH NPUOCTAHOBJICHHUS MPEeIYyCMOTPEHA 3AaKOHOAATeJIbCTBOM POCCHICKOM
Denepanun

5.12. OcHoBaHuUs U1l IPUOCTAHOBIICHUSI PACCMOTPEHUS KaJIOObI HE MPETYCMOTPEHBI.
Pe3yabTaT paccMoTpeHus Kauo0bl

5.13. Tlo pe3ynbTaTaM paccMOTpeHHUs KajnoObl aAMUHUCTpAMEeN MPUHUMAETCS OJTHO U3
CHEAYIOLIUX PEIICHUN:

1) ynoBneTBOpUTh kajno0y, B TOM uucie B (opMe OTMEHbl NPHUHITOTO pelIeHus,
WCIPABIICHUS JONYIIEHHBIX APXUTEKTOPOM OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEJOCTABJICHUs] MYHHLIMIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU TPAaBOBBIMH AKTaMH
Poccuiickoit  ®epepanuu, HOPMATUBHBIMU MpaBOBbIMU  akTamu PecnyOnuku — Kowmw,
MYHHUITUTATBHBIMU TIPABOBBIMH aKTaMH, a TAK)KE B HHBIX (OpMax;

2) 0TKa3aTh B YJOBJIETBOPEHUH KaJIOOBbI.

5.14. AaMuHHCTpaLMs OTKA3bIBAET B YIOBJIETBOPEHUH KaJIO0ObI B CIEAYIOLIUX CIyYasiX:

a) HaJUuue BCTYIUBIIETO B 3aKOHHYIO CUIIy pELICHMs CyAa, apOUTpa)XHOro cyja Mo
&Kay00€e 0 TOM K€ IIPeIMETE U 110 TEM K€ OCHOBAHUSIM;

0) mojaua >kanoObl JIMIIOM, IOJHOMOYHUS KOTOPOrO HE IOATBEPXKICHBI B IOpPSIKE,
YCTaHOBJICHHOM 3aKoHOAarenbcTBOM Poccuniickoit denepanuu;

B) HaJM4yHMe pelIeHMs MO Xkajole, MPUHATOrO paHee B COOTBETCTBUHU C TPEOOBAHUSAMMU
HACTOALIETO aJIMUHUCTPATUBHOTO PErylaMEHTa B OTHOLIEHUM TOTO K€ 3asBUTENS U [0 TOMY XK€
IPEIMETY KaloOBbI.

T') IpU3HAHUE ’KaJT00bI HEOOOCHOBAaHHOM (pereHust u aeiicTBus (0e3aeiicTBre) mpu3HaHbl
3aKOHHBIMH, OTCYTCTBYET HapyIllICHUE NIPaB 3asBUTENS).

Ilopsinok ungopMupoBaHus 3aABUTEIA 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

5.15. He mo3gHee nHs, CIEAYIOUIEr0 3a THEM MPUHATHS YKAa3aHHOTO B MyHKTe 5.13
paznena V HacCTOSIIEr0 aJMUHUCTPATUBHOIO PEriIaMEeHTa PEIeHUs, 3asBUTEII0 B MUCHMEHHON
dbopMe U 1o JKeTaHHIO0 3asgBUTENS B SJIEKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET
0 pe3yJibTaTaX PaCCMOTPEHUS KAJIOOHI.

ITopsinok 00:kxaloBaHUs pelIeHus 10 xKanode
5.16. B cnmyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJICOHOTO O0KalOBaHWs, a TaKXkKe Ha
000 CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENh UMEET MPaBO OOpPaTUTHCS B CY[ B

COOTBCTCTBHU C YCTAHOBJICHHBIM HeﬁCTBYIOHIHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTE/Is1 HA MOJyYeHHe HH(pOPMALIUH U IOKYMEHTOB, HE00X0AUMBbIX J1JIs1
000CHOBAHMSI M PACCMOTPEHUS KAT00bI



5.17. 3asBuTens BIpaBe 3alpamdBaTh M IOJy4aTh HHPOPMALUIO W JIOKYMEHTHI,
HE00XO0IUMBbIE 17151 0O0CHOBAHUS U PACCMOTPEHUS HKaJI00BbI.

Crnoco0bl HHGOPMHUPOBAHMS 3asIBUTEJISI O MOPSIKE MOJAYH H PACCMOTPEHUsI
JKAJIO0BI
5.18. Uudopmanms o mopsake Mogadyd M PACCMOTPEHMS JKajlo0bl pa3MelnaeTcs: Ha
WH(GOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B agmuHucTparmu, B M®Il; Ha odunmambHbIX
caiitax agMuHucTparuu, M®ILl; Ha mopTazax TOCYJApPCTBEHHBIX W MYHHIIMITAIBHBIX YCIyT

(pyHKIIHIA).
(8 ped. NOCMaHOBIeHUsT AOMUHUCIPAYUU 20POOCK020 OKpyea «Bykmuwiny om 07.07.2017 Ne

07/632)

5.19. Undpopmanmio o0 MOpsiIKE MOAAYM U PACCMOTPEHHS >KajJoObl MOXKHO MOJTyYHUTh:
MOCPEJICTBOM  Tele(OHHOM CBSA3M MO HoMepy aaMuHucTpauuu, MOILl; nocpencrsom
(aKCUMHIIBHOTO COOOILEHHS; TIPU JIMYHOM OOpAaIIeHNnH B aAMUHHUCTpannio, M®ILI, B Tom uncie
10 3JIEKTPOHHOU 1oYTe; MPU NUCbMEHHOM OOpallleHHH B aaMuHUcTpanuto, MOLl; mytem
nyOIMYHOTO HH)OPMUPOBAHHSL.



[Tpunoxxenue 1
K a/IMUHUCTPaTUBHOMY PETJIAMEHTY
MPEOCTABIICHHUS] MyHHIIUTIAIHOW yCIYTH
«Bblgaya cripaBoK U MHBIX IOKyMEHTOB B
chepe
KHWIUIIHO-KOMMYHAJIBHOTO XO3sIHCTBa

OO6mast uHGopManus 0 MYHUIMIIAJIBHOM ABTOHOMHOM YUpesK/JIeHN !
«MHOro)yHKIHOHAJIBHBIH HEHTP NPeA0CTABJEHUS FOCY/IapCTBEHHBIX 1 MYHHIIUIIAJIBHBIX
YCJIyIr» ropoackoi okpyr «Bykreun (nasee - M®@II)

[TouToBBI} agpec U1l HANIpaBICHUS
KOPPECTIOHICHIINHT

Pecriy6nuka Komu, r. BykTsin,
yn. [Inonepckas, a. 5 a

DaKkTUYECKUN apec MECTOPACIIONOKEHUS Pecny6nuka Komu, r. Bykrsi,

ya. IIlnonepckas, 1. S a

AJipec 2EeKTPOHHOM NOYTHI JI HAIIPABJICHUS
KOPPECIOHICHIIUU

vuktyl@mydocuments11.ru

Tenedon ans cipaBok 8(2146)22-9-14

Tenedon-aBTonHGopMaTop

OdunmansHblii caiiT B cetn HTepHET www. vuktyl. mydocuments11.ru

@®.1.0. nupexkropa MDI] Kocropanuenko Ceernana BukropoHa

I'padpux paGorsl no npuemy 3asiBuresieil Ha 0aze M®PI

JeHb Henenu Yacel padoThI Yacebl npuema
rpakIaH
[TonenenbHUK 09:30 o 17:00 10:00 no 16:00
0e3 mepepbiBa Ha 00eT 0e3 mepepbiBa Ha 00
BropHuk 11:00 mo 19:00 12:00 mo 19:00
0e3 mepepbiBa Ha 00eT 0e3 mepepbiBa Ha 00
Cpena 09:30 o 17:00 10:00 no 16:00
0e3 mepepbIBa Ha 00e]T 0e3 mepepbIBa Ha 00
YerBepr 11:00 no 19:00 12:00 no 19:00
0e3 mepepbiBa Ha 00eT 0e3 epepbIBa Ha 00
[TaranIa 09:30 mo 17:00 10:00 go 16:00
0e3 nepepbiBa Ha 00T 0e3 nepepbIBa Ha 00
Cy0660Ta BBIXOJHOH A€HD BBIXOJIHOH J€HD
Bockpecenbe BBIXOJIHOU JIEHB BBIXOJHOU JIEHB

Oo0mas nuaopmanus 00 aAMMHUCTPALMHM FOPOACKOr0 OKpyra «ByKTbLI»

[TouToBBII afpec I HAIPABICHUS
KOPPECIOHICHIIMU

Pecniy6imka Komu, r. BykTteun,
yi. Komcomornbckas, 1.14

DaKTUYECKHI aZpec MECTOPACITIONIOKECHUS

Pecny6imka Komu, r. BykTteun,
yi. KoMmcomornbckas, 1.14

AJlpec 3JIEKTPOHHOM MOYTHI aIMUHHACTPALIUU

TOPOJCKOT0 OKpyTa «ByKTbhlI» U1
HAIpPaBJICHUS] KOPPECTIOHACHINH

uprav(@mail.ru

Teﬂe(bOH JJId CIIPAaBOK A AMUHUCTPALUU

(882146) 2-22-62, 2-12-72




TOpPOJCKOr0 OKpyra «ByKkTeum

TenedoHbl OTENOB WIM UHBIX CTPYKTYpHBIX | (882146) 2-22-62 (23)

Nopa3IeICHUN

OdunmanbHelii caiit B cetn «MHTEpHET» www.vuktyl.com

®.1.0. u. o. pykoBoauTtens agmuaucTparuu | Unpucosa 'ynsHapa PenaTtoBHa

TOPOJCKOr0 OKpyra «ByKThLI»

I'padux padoTbl AIMUHUCTPALMH FOPOACKOI0 OKpyra « ByKkTbLn»

JleHp Henenn UYacel paboThl (00eIeHHBIN TIEPEPHIB) Yacel npuemMa rpaxaad

TTouenenpHUK 8:30 mo 17:15
00€eIeHHbIN TIepepbIB:
¢ 12:45 no 14:00

9:00 mo 17:00
00e/IeHHBIN TIepePHIB:
¢ 12:45 no 14:00

BropHauxk 8:30 mo 17:15
00e/IeHHBII TIepephIB:
¢ 12:45 no 14:00

9:00 o 17:00
o0e/IeHHbII TIepephIB:
¢ 12:45 no 14:00

Cpena 8:30 no 17:15
00eICHHBIN TIepephIB:
¢ 12:45 no 14:00

9:00 o 17:00
00eIcHHBIN MepepbIB:
c 12:45 no 14:00

YeTsepr 8:30 no 17:15
00e/IeHHBIN TIepephIB:
¢ 12:45 no 14:00

9:00 no 17:00
00e/IeHHBII TIepephIB:
c 12:45 no 14:00

[Taraua 8:30 mo 15:45
00€ICHHBIN TIEPEPHIB:
¢ 12:45 no 14:00

9:00 mo 15:30
00€/ICHHBIN TIEPEPHIB:
¢ 12:45 no 14:00

Cy0660Ta BBIXOIHOU JI€Hb

BBIXOJIHOU JIEHD

Bockpecenbe BBIXOJAHOM JIE€Hb

BBIXOJHOM JIEHb

Oo0mas nagopmanus o0 oTaes e KUJIHIIHO-KOMMYHAJIbHOI0 X0351liCTBA 1
MYHUIIUNIAJIBHOT0 KOHTPOJISI AIMUHUCTPAIUM TOPOJACKOT0 OKpyra « BykTbum

[TouToBEIN agpec Aisi HaNTpaBJICHUS
KOPPECIIOHACHLIMU

169570, Pecniybnuka Kowmu,
r. Bykteui, yn. Komcomonsckas, 1. 14

DaKTUYECKHI aJpec MECTOPACIIONIOKEHUS

169570, Pecnybnuka Kowmu,
r. Bykrtoui, yin. Komcomonbckas, 1. 14

Anpec 35IeKTPOHHOM MOYTHI AJIsl HApaBICHUS
KOPPECTIOHIEHIIUN

uprav(@mail.ru

Tenedon ans cnpaBok

(882146) 2-22-62

TenedoHbl OTIETOB WM UHBIX CTPYKTYPHBIX
MOJIpa3eICHU I

(882146) 2-22-62 (no1.23)

Odunmaneherii cailT B cetu «MHTEpHET» (€cin
UMEETCs])

www.vuktyl.com

®.1.0. HadaabHUKA oraea YKUITATITHO-
KOMMYHAJBHOTO XO34WiCTBA M MYHHUIUMIAIBHOTO
KOHTPOJIA ~ aMUHUCTPAIIMH TOPOJCKOTO  OKpyra
«ByKTBUDY

[anunenko Ceetiiana BukropoBHa

I'padux padoThl 0TAEA KUJIHIIHO-KOMMYHAJIBHOI0 X035iiCTBa © MYHHMIIUIIAJbHOT O
KOHTPOJI aIMUHUCTPALINU FOPOICKOro OKpyra « BykrnLi»

| Jenn Henenn

| Yacer paGots! (0GeneHHbli epepsiB) | Yackl npreMa rpaxiaH




IlonenensHUK 8:30 mo 17:15 9:00 mo 17:00
00eICHHBIN TIepepPhIB: 00eICHHBIN MepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
BropHuxk 8:30 mo 17:15 9:00 o 17:00
00eIeHHBIN TepepbIB: 00eICHHBIH MepepbIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cpena 8:30 no 17:15 9:00 no 17:00
00eICHHBIN TIepePhIB: 00eICHHBIN TIepePhIB:
c 12:45 no 14:00 ¢ 12:45 no 14:00
YerBepr 8:30 mo 17:15 9:00 o 17:00
00€eIeHHBIN TIEPEPHIB; 00eIeHHBI TIEPEePhIB;
¢ 12:45 o 14:00 ¢ 12:45 o 14:00
IIatanna 8:30 mo 15:45 9:00 mo 15:30
00e/IeHHBIN TIepephIB: o0e/IeHHBII TIepephIB:
¢ 12:45 no 14:00 ¢ 12:45 go 14:00
Cy606o0T1a BBIXOIHOU JI€Hb BBIXOJIHOU JI€Hb

Bockpecenne

BBIXOIHOU JIEHD

BBIXOJIHOU J€Hb




[Tpunoxenue 2

K aIMAHACTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIBHON YCIyTH
«Bp11aya cripaBoOK M MHBIX JJOKYMEHTOB B

chepe

KUINIIHO-KOMMYHAJIBHOT'O XO03SMCTBaY

| Ne 3ampoca

Opran, 00pabaThIBaIONIMI 3apoC Ha

IIPEIOCTABIICHUE YCIYTH

JlaHHbIe 3asBUTe/IS (FOPUAMYECKOIO JIMIA)

IToHOE HaUMEHOBaHUE
IOPUIUIECKOTO JTHIIa (B

JTOKYMEHTaMH )

COOTBCTCTBUH C YUPCAUTCIbHBIMU

Opranu3zalinoHHO-IIPaBOBast
(dopMa I0pUANIECKOTO JINIA

damunus, uMsi, 0OTYECTBO

PYKOBOAUTCIIA FOPUINICCKOTO

[Ipomry npencTaBuTh CIPAaBKy WIM HHOM JOKYMEHT O

auna
OI'PH
IOpuanuecknii aapec
Nunexc Pervon
Paiion HaceneHHBIN ITyHKT
Yauna
Hom - Kopmyc - KBaptupa
IlouToBBIi anpec
Nupekc Peruon
Paiion HaceneHHblil myHKT
Yuna
Jom - Kopmiyc - KBaptupa
KonrakTHbIe JaHHBIE
3ASBJIEHUE

IIpencrasJieHbl clieqyiomme J0KYMEHThI




Mecto nostyuenust pe3yabTara
IPEIOCTABIEHHS YCIyTU

Crnioco6 nomyueHus pe3yibTara

JanHble npeacTaBuTeIs (YIIOJTHOMOYEHHOI0 JIMIA)

damunusa

Nmsa

OT4ecTBO

Hata poxaenus

JlOKYMEHT, y10CTOBePAIIMI JJHYHOCTh NPeJICTABUTE/IS (YIIOJTHOMOYEHHOI0 JINIA)

Bun
Cepus . Homep
Brinan . Jlata BbIAUN
Azpec perucTpauyu npeacrapure/is (YInoJHOMOYEHHOI0 JIMLA)
HNupexe Pernon
Paiion HaceneHHplil MyHKT
Yuna
Hom  Kopmyc . Ksaptupa
AJpec MecTa JKUTEJIbCTBA NMPeJICTABUTE/IS (YIIOJJHOMOYEHHOI0 JINIA)
Nunexc Pernon
Paiion HaceneHHbIN yHKT
Vuna
Jom  Kopmyc . KpapTupa
KonTakTHbBIC
JaHHbIE

Jara [Toamucs/OUO



[Tpunoxxenue 3
K aIMHHUCTPATUBHOMY PErjaMeHTy
IIPEAOCTABIICHNS MYHULIUIIAJIBHON YCIIyTH
«Bpiaua cripaBoK M MHBIX TOKYMEHTOB B
chepe
KHUJTHITHO-KOMMYHAJIBHOTO X035 CTBa»

| Ne 3ampoca

Opran, 00pa0aTheIBAOMIKN 3aMpOC HA
MPEIOCTaBIEHUE YCIYTH

JlanHble 3asaBuTeIs (PU3NUECKOr0 JINLA, HHIMBHYAJIbLHOI0 NPEeANPUHUMATEJISA)

damunusa

Nms

OT4ecTBO

Hata poxaeHus

[omnoe
HAMMEHOBAHUE
MH/IMBHIYIbHOTO
TpeIpUHUMaTENs

OI'PHUIT

JlOKyMeHT, y10CTOBEpPSIIOIIUI JHYHOCTD 3asiBUTEJISI

Bun

Cepust . Howmep

Breinan - JlaTa BeIOAYH

Ajpec perucTpanuu 3asiBureJs /
IOpuauyeckmii agpec (aapec perucTpanuu) HHAUBUAYAJILHOIO NPeANPUHUMATEIS

WHupexc Pernon

Paiion HaceneHHbIil MyHKT

VYiuna

Hom Kopmyc KBaptupa

Azpec MecTa )KUTEJIbCTBA 3asiBUTEJIA /
TTo4TOBBIN aapec MHAMBHAYAJIBLHOIO NPeANpPUHUMATE s

Munexc Peruon

Paiion HaceneHHBII yHKT

Yiuna

Hom Kopmyc - KBaprupa
- KonTakTHbBIE

1 Mone 3anosHAETCA, €CM TUN 3asaBuTeNs « MHAMBUAYaAbHbIN NPeanpUHUMATENbY
2 None 3anonHaeTca, ecnm Tmn 3aasutena «MHAMBMAYaNbHbIN NpeanpUHUMaTENbY
3 3aroN0BOK 3aBMCUT OT TUMA 3aABUTENS
4 3aro/I0BOK 3aBUCUT OT TUMa 3aABUTENA



' JaHHBIE

[Ipomry npencTaBuTh CIPAaBKy WIM HHOM JOKYMEHT O

3ASBJIEHUE

Hpe)_ICTaB.]'leHLI CIeayrommue T0KYMEHTDI

—_—

MecTto nosrydeHus pe3yabTara
IPEIOCTABIEHHS YCIYyTU

Crnioco6 nosmy4eHus pe3ynbraTa

Jdannble npeacraBuTes (YIOJTHOMOYEHHOI'O JIMLA)

damunusa

Nms

OT14ecTBO

ara poxnenus

JIOKyMeHT, y10CTOBepPSIOLINA JUYHOCTH NPeACTABUTE/Is (YIIOJTHOMOYEHHOT0 JIHIA)

Bun
Cepust . Howmep
Brigan JlaTa BeImaumn
AJpec perucTtpauuu npeacTaBuTe s (YIOoJHOMOYEHHOTO JIMIA)
Nanexc Pernon
Paiion HaceneHHBIHM TyHKT
Viuna
Jom . Koprmyc . KBaptupa
Azpec MecTa ’KUTeIbCTBA MPeACTABUTEIs (YIIOJTHOMOYEHHOTO JIHIA)
HNupnexc Peruvon
Paiion HaceneHHbIi yHKT
Yuna
Jlom . Kopmyc . Kpaptupa
KonrtakTHbIC
JaHHbIE

IMoamucs/®NO




ITpunoxxenne 4
K Q/IMUHUCTPATHBHOMY PETJIAMEHTY
NPEOCTaBICHUS] MyHUIIUTIAIBHONW YCIYTH
«BpIaya cripaBoK M MHBIX JIOKYyMEHTOB B
chepe
KHJTUITHO-KOMMYHAITEHOTO XO3SHCTBa

BJIOK-CXEMA
MNPEJOCTABJIEHUSA MYHULIUTIAJIBHOM YCJOAYTH

TIpHeM H PETHCTPALHA 3AABICHHA O
[IPe ZOCT ABJIE HEH MY HIII HITAIEH Of
VCIYTH

i

TIpHHATHE peMIeHHA O Mpe0CT AB1eHHE
MYHH ITHIAIEHOH YCIYTH HIH PEll cHHA
00 0TEA3€ BIIPEIOCTAB/ICH HH
MYHHITHIATEHOH VCIVTH

PemeHne 0 mpeaocTaENeHHH
MVHH IHIIAIBHOH YCIVTH

HuetoTcd 0CHOBAHHA I14 OTKA3A B
OpeJ0CT aBIeHHH MYHHIIHIAJIEH O VOIYTHE

Pemesme 00 0TKa3e BIPETOCTABICHHH
MYHHIHIAJIEHOH YCIVTH

Brraaua 3asBHT T PEIVIETATA

P  mpedocTaEnemma MymmmmateHoR ¢
VCIVTH
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