ITOCTAHOBJIEHHE
aMUHHCTPALMHU I'OPOACKOro oKpyra « Bykroun»
ot 28 urous 2016 r. Ne 07/311

OO0 yTBepKIeHUM AJMHHUCTPATHBHOIO PerjiaMeHTa NMpeJ0cTaBIeHUs MYHUIIUNIAIbLHOM
yeayru «Beigaua opaepa (pa3peleHusi) Ha MPOU3BOJACTBO 3eMJISIHBIX Pa6doT

(8 peo. nocmaHoBIeHUsE AOMUHUCTIPAYUL 20POOCKO20 OKpYead « Bykmuviny
om 04.04.2017 Ne 04/267)

B nensx peanuzanuu tpedoBanuii @enepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-
@3 «OO6 opraHuzanuu MPEAOCTABICHUS TOCYNAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYI»,
pacniopstxenusi [IpaBurensctBa PecryOmmku Komu ot 28 ¢eBpans 2013 roma Ne 63-p «O6
YTBEP)KIACHUM  THUIIOBOTO  (PEKOMEHJOBAHHOIO)  MEPEeYHsT  MYHUIUNAIbHBIX  YCIYT,
MPEOCTaBIIEHNE KOTOPBIX OCYHIECTBISIETCS MO MPUHIUIY «OJHOTO OKHAa», B TOM 4YHCIE B
MHOTO(QYHKIIMOHAIBHBIX IIEHTPaX MPEJOCTAaBICHUS TOCYJAapCTBEHHBIX U MYHHUIUNAIbHBIX
yciuyr B PecnyOmuke Komuy», NMOCTaHOBJICHUS aIMUHHUCTPAIMM MYHHIIMIAIBHOTO paiioHa
«Byktbeuy ot 25 sHBaps 2013 roma Ne 01/87 «O Ilopsiake pa3paOOTKH W YTBEPKIACHHS
aJIMUHHACTPATUBHBIX  PETJIAMEHTOB»  QJIMUHUCTPALAS TOPOACKOrO0  OKpyra «ByKTbum»
MIOCTAHOBJISIET:

1. YTBepauTh aIMUHUCTPATUBHBINA PErJIAMEHT MPEOCTABICHISI MYHUIIUTIATBHON yCITyTH
«Bpimaua opaepa (paspernienus) Ha IPOU3BOACTBO 3eMJISTHBIX pabOoT» COTNIACHO MPHIIOKEHHUIO.

2. Hacrosiee NOCTaHOBIEHUE BCTYNAET B CHUJIY CO JHS MOJNMCAHUA U IOJJIEKUT
onmy0IMKOBaHUIO (OOHAPOIOBAHUIO).

3. KoHTpousb 3a MCIOJIHEHUEM HACTOSLIET0 MOCTAHOBJIECHUS BO3JIOXHUTH HA 3aMECTUTEIS
PYKOBOJUTENS aAMHUHUCTpALMK ropoickoro okpyra «Bykreum O.b. by3ymsik.

PykoBoauTens agMUHHCTpAIIUU
TOPOJCKOro OKpyra « ByKTbLm» B.H. Kpucanos



YTBEPXJIEH
MOCTAHOBJICHUEM aJMHHHUCTPALIHH
TOPOJICKOTO OKpyTa «BYKTBLI»
ot 28 mronsa 2016 roma Ne 07/311
(mpunoxxeHue)

AJIMMHUCTPATUBHBIA PETJIAMEHT
NpeioCcTaBJIeHNs] MyHUIMNAJIBLHOM yciayru «Beiiaua opaepa (paspelueHusi) Ha
NPOU3BOJACTBO 3eMJISIHBIX padoT»

(8 peo. nocmaHo8IeHUsE AOMUHUCIPAYUL 20POOCKO20 OKpYed « Bykmuiny
om 04.04.2017 Ne 04/267)

I. O61ue mos10keHUA
IIpeaMer peryJnMpoBaHus aAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMUHUCTPATUBHBIN pPETIaMEHT NPEIOCTaBICHUS MyHULIUITAIBHON ycinyru « Beitaua
opzaepa (paspelleHus) Ha TPOM3BOJCTBO 3eMISHBIX pPabOT» (danee - aAMUHUCTPATHBHBIM
periiaMeHT)  OmpeieNsieT  TMOPSJOK, CPOKM W TOCJIENOBAaTeIbHOCTh  JIEHCTBHUA
(aAMUHUCTPATUBHBIX TPOLEAYP) AAMUHUCTPAIMUA TOPOACKOTO OKpyra «BykTbum» (nanmee —
aJIMMHUCTpPALINMS), MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMNATBHBIX  ycuyr  (mamee — MODL]), ¢opmbl KOHTpoOdst 3a  HCIOJHEHHEM
aAMUHUCTPATUBHOIO pPErJIAMEHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ aJIMHHHUCTPALNH,
NPEJOCTABIAIONINX ~ MYHHUIMIIAIbHBIE YCIOYTH, 3a HECOOJIOJeHWE MMU TpeOoBaHMH
pEerJaMeHTOB TpU  BBHIMOJIHEHUHM AJAMHHHUCTPATUBHBIX Mpouedayp (IeicTBHif), MOPsSA0OK
o0>kajoBaHus JedcTBUN (Oe3/efiCTBHA) IOJDKHOCTHOTO JIMIA, a TakXke NMPUHUMAEMOIo UM
pelieHuss Ipu Bblade opjepa (pas3pelieHus) Ha MPOU3BOJCTBO 3€MIISIHBIX paboT (manee —
MYyHHIIMIIAJIbHAS YCIyTa).

Hacrosmmuii agMUHHCTpaTUBHBIA perjiaMeHT pa3paboTaH B LENSIX YHOPSIOUYEHUS
aIMUHUCTPATUBHBIX IPOLIEAYP M AaJAMHWHHMCTPATUBHBIX JCWCTBUM, IOBBILICHUS KadyecTBa
MIPEIOCTABIICHUS U TOCTYITHOCTU MyHHUIIUIIAILHOW YCIIyTH, yCTpaHEHHsI M30BITOYHBIX I€UCTBUN
U U30BITOYHBIX AJMHHUCTPATHBHBIX IPOLEAYpP, COKpAIIEHUS KOJIWYECTBA JOKYMEHTOB,
MIPEACTABISIEMBIX 3asIBUTEISIMU IS MTOJYYEHUSI MyHULUIIAIBHOW YCIYTH, IPUMEHEHUS! HOBBIX
ONTUMHM3HPOBAHHBIX (POPM JTOKYMEHTOB, CHU)KCHUSI KOJMYECTBA B3aUMOACHUCTBUI 3asBUTENEH
C JOJDKHOCTHBIMH JIMIIAMH, COKPAILEHUsI CPOKa IPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyrH, a
TaK)K€ CPOKOB MCIIOJIHEHUsS OTHCJIbHBIX aJMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX
JNEUCTBUN B paMKax IPEAOCTABICHHUS MYyHUIUIAIBHOW YCIYyTH, €CJIA 3TO HE NMPOTHUBOPEUUT
3akoHOJaTenbcTBy  Poccuiickoit  ®enepanuu, PecryOnuku  Komu, MyHMIMDATIBHOTO
oOpazoBaHws.

Kpyr 3asBurenei

1.2. 3asgButensMu SBISAIOTCS (u3MYeckue nuna (B TOM UHCIE WHAMBHIyallbHbIE
MpeANPUHUMATEIIN) U IOPUIUUYECKUE JTUIIA.

13 OT NMCHH 3asdBUTCIIA B LICIIAX HOJ'Iy‘-IeHI/ISI ycnyrI/I MOXKET BBICTyrIaTI) JINIIO, UMCIOIICC
Takoe MPaBO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccwuiickoii deneparuu, TuO0 B CHUITY
HAJICJICHUSI €ro 3asBHUTEIEM B TOPSAKE, YCTAaHOBICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
®denepaliiy, COOTBETCTBYIOIIMMU MOJHOMOYHSIMHU.

TpeboBanusi K MOPSIAKY HUHPOPMUPOBAHMS
0 MPeA0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH



1.4. Nudopmarnus 0 mopsaake MPeroCTaBICHUS MYHHIUNAIBHOW yCIYTH pa3MeIaeTCs:

Ha UH(POPMAIIMOHHBIX CTEHAaX, PACIIONIOKEHHBIX B aAMHHUCTparyu, B MOLI;

B JJICKTPOHHOM BHJIE B MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTn MHTepHeT
(manee — cetp nTepHer);

Ha oduiManbHOM caiite agmuauctpanuu, M®OILI;

B (QenepanbHOH TOCYIApCTBEHHOW WH(MOpPMANMOHHONW cucTeMe «EIuHBIA mopTat
rOCy/IapCTBEHHBIX W MYyHUIMNANbHBIX ycuyr (dynkouii)» (http:/www.gosuslugi.ru/) u
perHoHANIbHON MH(pOpMAIMOHHON cucteMe «llopTal rocyaapcTBEHHBIX M MYHHUITUTIAIBHBIX
yeayr  (pynkumit) Pecny6nmuku  Komwm»  (http:/pgu.rkomi.ru/) (mamee — mopTaisl
rOCYJapCTBEHHBIX M MyHHIIMTAIBHBIX YCIYT (QyHKIHIT));

Ab3zay 6 ucknouen.

(8 ped. nocmanoseHUus AOMUHUCTPAYUY 20pOOCK020 oKpyea «Bykmuiny om 04.04.2017 Ne
04/267)
Nudopmanuio o mopsiike mpeaoCTaBICHAS MYHUITUTAILHOW YCIYTH MOXHO TIOTYYHUTh:
MOCPEIICTBOM TelNe(OHHOHN CBS3HM 1O HOMEPY aJIMUHHCTPALIUH, «OTHENA KHIUIIHO-
KOMMYHAJILHOTO XO3SHCTBA M MYHUIMIIAILHOTO KOHTPOJNs» (mamee - otmen) (TenmedoH:
8(82146) 22-2-62, n06.35);» M®I] (tenedon: 8 (82146) 2-29-14), B Tom umcne lleHtpa
tenedonnoro oociyxusanus (nanee — L{TO) (tenedon: 8 800 200 8212);
(8 ped. nocmanoseHUss AOMUHUCTPAYUU 20pOOCK020 OKpyea «Bykmuiny om 04.04.2017 Ne
04/267)
MOCPENICTBOM (haKCUMHIBHOTO COOOIICHUS;

npu IM4HOM obpaniennu B agmMunrcTparuio, MOLI;

Ipu UCbMEHHOM oOpaienuu B aqvunarctpanuio, M®IL, 8 Tom uncie no snekrponHoii
T0YTE;

IyTeM MyOJIMYHOrO UHPOPMUPOBAHHSI.

WndopmManus o NopsaKe MPeJIOCTaBICHAS MyHUIMITATLHON yCIYTH T0/DKHA COMEPKATD:

CBEJICHUS O TIOPSIIIKE MPEJOCTABICHHUS MyHUIUITAIBHON YCIYTH;

KaTeropuHu 3asBUTEIEH;

anpec anmunuctpanun, M®PI] mwis npuema 0KyMeHTOB, HEOOXOAMMBIX IS

HpeNOCTABIEHH MyHUIMIIATIBHOM YCIIyTry, pexxuM pabotsl agmunuctpanuu, MOLI;

MOPSIJIOK TIepeiaun pe3y IbTara 3asBUTEIIIO;

CBEIICHUS, KOTOpbIe HEOOXOAMMO yKa3aTh B 3asBICHHU O MPEJOCTABICHUH
MYHHUITUTIATBHON YCITyTH;

NepeUeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MIPEOCTABICHUS MyHHUIMITAILHON YCIyTH (B
TOM YHUCIIE C pa3[elICHUeM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpPBIC 3asBHUTENIb OOsI3aH
[pPEeI0OCTaBUTh CAMOCTOSTENILHO, M JJOKYMEHTBI, KOTOPbIEC 3asSBUTENb BIIPABE MPEIOCTABUTH 110
COOCTBEHHOW WHUIIMATHBE);

CPOK IMPEAOCTABICHHS MyHHUIIMITATBLHON YCIYTH;

CBEICHUS O TIOPSAKE 00KaloBaHUs NEHCTBUH (0e3MeHCTBUS) M PEIICHUN JOIKHOCTHBIX
JTHLY;

UCTOYHUK  TOJy4eHHs  JOKYMEHTOB,  HEOOXOMUMBIX  JUIS  NPEJOCTABJICHUS
MYHUIATATBHON YCIyTH;

BpeMsI [TpUEMa ¥ BbIIa4YH JOKYMECHTOB.

B mo6oe Bpemsi ¢ MOMeHTa mpuéma JOKyMEHTOB JIO MOJYYEHHs Pe3yJIbTaToOB YCIyTH
3asBUTENIb MMEET MPaBO Ha MOJYYCHHE CBEICHHI O XOJA€ MPEAOCTABICHHS YCIYTH IO
MHUCbMEHHOMY OOpaIlleHHI0, Tee(OHY, TEKTPOHHOM MOYTe, JIMYHO, a TAaKXKe uepe3 JUUHBIN
KaOMHET TMOPTAJIOB rOCYAapPCTBEHHBIX U MYHHUIIUITATIBHBIX YCIYT (QYHKIIHN).

Koncynpranu  1mo  mpoueaype — MPEeJOCTaBIACHUS ~ MYHUIMOAIBHOH  YCIyrd
ocymecTBiIsAoTcs  crnenuanucramu  agvuaucrpanun, MOPL[, B TomM umcne ITO B
COOTBETCTBHH C JOJDKHOCTHBIMH MHCTPYKIHSIMH.

[lpu otBerax Ha TeaeQOHHbIE 3BOHKM W JIMYHBIC OOpPAIICHUS CICIUATUCTHI
agmunuctpanun, M®IL, B Tom uncne LITO, otBeTcTBEHHBIE 3a HH(YOPMUPOBAHKE, TOAPOOHO,
YEeTKO M B BSKJIMBON (hopMe HHPOPMHUPYIOT OOPATUBIIMXCS 3aABUTEICH 110 HHTEPECYIOIUM HX


http://pgu.rkomi.ru/

BOIIPOCAM.
YcTHOe WHGOPMUPOBAHHE KaXIOTO OOpaTuBIIerocs 3a WHGOpMalued 3asBUTENS
OCYIIECTBIsIETCS HE OoJiee 15 MUHYT.
B cmydae ecnm nmnsi MOATOTOBKM OTBETa Ha YCTHOE oOOpaieHHe Tpedyercs Oolee

HPOJODKUTENbHOE  BpeMsi, crenuanucet  aamubuctpaun, ML, orsercrBennbii  3a
nH(GOPMUPOBAaHHE, TpeJIaracT 3aMHTEPECOBAHHBIM JIMIIAM TIEPE3BOHUTH B OINpEAEICHHBIN
JeHb U B ompezaeneHHoe Bpems. K Ha3HaueHHOMY CpOKy OTBET IO BOINpOCAM 3asiBUTENEH
JIOJKEH OBITh MOATOTOBIEH. B ciiyyae HEOOXOAMMOCTH OTBET TOTOBUTCS MPH B3aWMOACHCTBUN
agMuHuCcTpauu u MOILI.

B cnywae ecnu mpenocraBieHue HMH(OpMAMM, HEOOXOTUMOW 3asBUTENO, HE
MIPEJICTABISICTCS BO3MOXKHBIM TIOCPEICTBOM TenedoHa, creruanuct aamMuauctpanun, MO,
MPUHSBIIUN TeleQOHHBIN 3BOHOK, Pa3bsSICHAET 3asBUTENIO MPaBO OOPATUTHCA C MHUCHbMEHHBIM
oOparnienueM B agMuHUCTparo, MOL[ u tpeboBanus kK 0pOpMIICHHIO 0OpaIeHHUS.

OTBeT Ha mNHCbMEHHOE oOOpalleHue, TOCTyNuBIIee B aaMUHHUCTpanuio, MOIL]
HaIpaBIIE€TCs 3asBUTENI0 B CPOK, HE mpeBblmatounii 30 KaleHJapHbIX JHEH CcOo JHS
peructpanuu ooparieHus.

[TucbMeHHBI OTBET Ha OOpalleHue TOJDKEH COAep)KaTh (paMUIMI0O U HOMep TenedoHa
WCIIOJIHUTENI W HAMNpaBiIIeTCs] MO MOYTOBOMY aJIpecy WM aJpecy 3JIEKTPOHHOW MOYTHI,
YKa3aHHOMY B OOpalleHUN.

B cnywae ecnu B NHCBMEHHOM OOpalieHMM HE YyKa3aHa (aMuius 3asBUTEN,
HalpaBMBILEro OOpallleHHe, WIM MOYTOBBIM aapec, M0 KOTOPOMY JOJKEH OBITh HaIlpaBlIEH
OTBET, OTBET Ha OOpaIlleHNE HE JaeTCs.

[Ty6nmuynoe uHGOPMHUpPOBAHHE O TOPSIKE IMPEIOCTABICHUS MYHHUIMIIATBHON YCIyTH
OCYIIECTBIISICTCS MOCPEACTBOM pa3MEILIECHUs] COOTBETCTBYIOIIEH HH(OpPMAIMM B CPEACTBAX
MaccoBOW MH(POPMALIMH, B TOM YHCJIEe Ha OQUIIHATFHOM caiite anMuHucTpanun, MOL.

[Ipyem AOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEIOCTABICHUS MYHUIMNAIBLHON yCIyTH,
ocyuiecTBisieTcs B agMuaucTpanuu, MOILL

Wudopmanus o cropaBouHbIX TenedoHax, ajapecax »>SJIEKTPOHHOM TMOYTHI, aJpecax
MECTOHAXOXJCHUS, PEKUME pabOThl M TMpueMe 3asBuTeNe B anMuHucTpauuud, MOIL]
COJIEPKUTCS B MPWIOKEHUU | K HACTOSIIEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

II. CtanaapT npeaocTaB/ieHUsi MyHUIIUNIAILHON YCIyTH
HaumeHoBaHHe MYHHMUIMIAJIbHON yCJIyTH

2.1. HaumenoBanue MyHMIMIAIbHOU yciyru: «Bbimaua opaepa (paspemieHus) Ha
MIPOU3BOICTBO 3EMJISTHBIX PaboT».

HaumenoBanue oprana, npeaoCraBJsdlOIEro MyHnunaJbHYI0 YCIYry

2.2. llpenocTaBieHHe MYHHULMNAIBHON YCIYrHM OCYIIECTBISETCS aJMUHHUCTpalue.
OTBETCTBEHHBIM UCIIOJIHUTEIIEM SIBIISIETCS OTHAEI.

Oprasbl 4 OpraHu3anyy, y4acTByOIIHe B MIPeJI0CTABJICHUH MYHHMIMIATbHOMN
yCJIyru, o0pameHue B KOTOpble He00X0AUMO /ISl PeA0CTABICHUSI MYHHIIUTIATbHOIM
yCIayru

2.3. Jlns monmyyeHMs MYHUIMINAIbHON yCIyrd 3asBUTENb OOpaIlaercss B OJHY U3
CJIEYIOIIMX OPTaHU3alui, YYaCTBYIOIIUX B MPEAOCTaBICHUN MyHUIIUIIAIBHON YCIIyTH:

2.3.1. MO®II - B yacTu mpuemMa U PETUCTPAUUU JOKYMEHTOB Y 3asBUTEIA, 3alpoca
HEJOCTAIONIMX JTOKYMEHTOB, HaXOJSIIMXCS B PACHOPSOKEHMM OPTraHOB TIOCYAapCTBEHHOU
BJIACTH, OpPraHOB MECTHOIO CaMOYIPAaBJIEHUS U IIOJBEJOMCTBEHHBIX JSTHUM OpraHaM
OpraHM3alMsIX, YBEJOMJICHHUS U BBIJAUYM pe3yjIbTaTa MPeJOCTABICHUS MyHUIUIIAIBLHOU yCIyru
3asBUTEJIIO.



2.3.2. aAMUHUCTPALMIO — B YacCTU MpPUEMa M PErHCTpaluU JOKYMEHTOB Yy 3asBUTEI,
3ampoca  HENOCTAIOIIMX  JIOKYMEHTOB, HaxOJAIIMXCA B  pacHOpPSOKEHMM  OpPraHOB
roCyJapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CaMOYNPABJICHHS U MOABEIOMCTBEHHBIX 3THUM
OpraHaM OpraHu3alMsAX, MPUHATHS pPELIEHUs, YBEAOMJIEHMS U BblJaud pe3ysbTara
MIPEAO0CTABICHNS MYHULIUITAIbHON YCIIYTH 3asBUTEIIO.

2.4. Oprasbl ¥ OpraHu3allii, y4acTBYIOIME B IPEJOCTABIEHUN MYHUIIMIIAIILHON YCIYyTH:

2.4.1. MUHHCTEPCTBO CTPOUTENIbCTBA, KUJIUIIHO-KOMMYHAJIBHOTO W JOPOXKHOIO
xo3stiictBa  PecmyOnmukn KoM — B 4YacTH BBIIAUM  pa3pelieHUs Ha CTPOUTEILCTBO,
PEKOHCTPYKIUIO WM KalUTaJIbHBIH PEMOHT O0BEKTa KAalUTAIBHOTO CTPOUTENILCTBA, B ClIydae
€CJIH  CTPOUTENICTBO OCYILECTBISIETCSI HAa TEPPUTOPUU HECKOJIBKUX MYHHUIMIAIBHBIX
o0pa3oBaHMii;

2.4.2. AnMuHUCTpauus - B 4YacTH BbIJAYM pa3peUIEHMs] HA CTPOUTEIBCTBO,
PEKOHCTPYKIUIO WM KalMUTaJIbHBIH PEMOHT O0BEKTa KalUTAIBHOTO CTPOUTENLCTBA, B ClIydae
€CJIM CTPOUTENIBCTBO OCYILECTBIISIETCS Ha TEPPUTOPUM MYHULIUIIAIIBHOTO 00Opa30BaHus;

2.43. AamuHuCTpanuss — B YaCTH MNPEJOCTaBICHUS pa3pelICHUs] HAa YCTAHOBKY
PEKIIAaMHOM KOHCTPYKLIUH.

3anperiaercs TpeOOBATh OT 3asBUTEIIS:

NpPEJCTaBICHUA JOKYMEHTOB U HMH(OpPMalmuM WIM OCYIIECTBICHHUS JICHCTBUH,
MIPEACTABJICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU ITPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C IIPEIOCTABICHUEM
MYHULUIIAIbHON YCIYTH.

Onucanue pe3yabTaTa NpeIocTABICHUS MYHHIIUNIAJIBHOH YCJIYTH

2.5. Pe3yapTaroM npenocTaBlIeHUs MyHUIIMIAIBHON YCIYTH SIBISICTCS

1) Beimaua opaepa (paspeuieHus) Ha MPOU3BOJACTBO 3€MIIIHBIX paldoT (naysiee — Bblnava
opzepa), yBeAOMIIEHHUE 3asiBUTEINS O PEIOCTABICHUN MyHULMIIATBHOMN yCIIyTH;

2) peuieHue o0 OTKa3ze B Bblauye opepa (pa3pellieHusi) Ha IMPOU3BOJCTBO 3EMIISTHBIX
pabor (nmamee — pemeHue o0 OTKaze B NPEJOCTABIEHUMM MYHUIMNAIBHON YCIyTH);
yBenomiieHHe 00 0TKa3e B IPEAOCTaBICHHH MyHUIUIAIbHON YCIyTH.

Cpok npeaocraBjieHusi MYHUIIUTIAJBHOM yCIYyTH

2.6. Cpok mpeaoCTaBICHHS MYHHIMITAJILHONH ycayru coctabisger 10 paboumx gHEH,
UCYHCIISIEMBIX C MOMEHTa OOpalleHusi 3asBUTENSI C JOKYMEHTAMH, HEOOXOIUMBIMHU JIJIs
MPEIOCTABICHUS MyHUIIUTIATHHON YCIyTH.

[Ipy HaimMuuM TPOTUBOPEUYMBBIX CBEJEHUW B  NPEJCTABICHHBIX  JIOKYMEHTaX
aIMMHUCTpallUsg B TIpeleiax CcpokKa OKa3aHUs MYHHUIUNAIbHOM YCIYyTrd OCYLIECTBIISET
MPOBEPKY Ha MPEJAMET COOTBETCTBHUSI yYKa3aHHBIX CBEICHUUN NEUCTBUTEIBHOCTU MOCPEICTBOM
HANpaBlIEHUS 3alpocOB B OpraHbl M OpraHu3allid, pacrojararlme HeoO0X0IuMOn
uHpopManuei.

IlepeyeHb HOPpMATHBHBIX IPABOBLIX AKTOB, PeryJIMPYIOIINX OTHOLICHUS,
BO3HHKAIOIMeE B CBSI3U C MPeJ0CTaBJIeHHeM
MYHHMIUNIAJIBHOH yCJIyrH

2.7. IlpenocTtaBieHne MYHHULUNAJIBHON YCIYI'M OCYLIECTBISETCS B COOTBETCTBUU CO
CJIEYIOIIMMY HOPMaTUBHBIMU [TPAaBOBBIMU aKTaMU:

Koncturynueit Poccuiickoit  ®denepanuu (mpuHATa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993) («CoOpanue 3akoHonarenbcTBa Poccuiickoit @enepanum», 04.08.2014, Ne 31, cr.
4398.);

@enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O0 opraHuszanuu mpeaocTaBiIeHUsS
rOCYJapCTBEHHBIX U MyHHLIIMNAIBHBIX yCiyr» («Poccuiickas razeray, Ne 168, 30.07.2010);



®denepanbHbM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «O6 oOmux mpUHIIMIAX OpraHU3aluN
MecTHOro camoynpasieHuss B Poccuiickoit ®denepammn» («CoOpaHue 3aKOHOAATENHCTBA
Poccuiickoit @enepamum», 06.10.2003, Ne 40, ct. 3822);
@enepanbHbiM  3ak0HOM 0T 06.04.2011 Ne 63-®3 «OO6 531n€KTpOHHOM MOAIHCH»
(«Poccuiickas razeran, Ne 75, 08.04.2011);
@®enepanbHbiM  3ak0HOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JIaHHBIX»
(«Poccuiickas razeran, Ne 165, 29.07.2006);
®epnepanbHbIM 3aK0HOM OT 24.11.1995 Ne 181-D3 «O counanbHOM 3alIMTe UHBAIUIOB B
Poccutickoii @eneparuny (CoOpanue 3akoHogaTenbcTBa PO, 27.11.1995, No 48, cT. 4563);
[locranoBnenuem IlpaButenbctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O06
yTBepkaeHun [IpaBun opranuzanuy  JA€ATEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX ILIEHTPOB
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMINIAIbHBIX yciayr» («Poccuiickas razera», Ne 303,
31.12.2012);
Koncrurynueit Pecnyonuku Komu (nmpunsita BepxoBueiM CoBerom PecryOmmku Komu
17.02.1994) («Bemomoctu BepxoBHoro coBera Pecryommku Kommy», 1994, Ne 2, ct. 21);
Pemenuem CoBera MyHHuunanpHoro paiiona «Bykreun» ot 21.07.2011 Ne 45 «O6
yCIIyrax, KOTOpbIE SIBJISIFOTCS HEOOXOAMMBIMH M 00SI3aTENbHBIMHM ISl MPEAOCTaBICHUS
aAMMHUCTpAllMEd  MYHUIUNAIBHOTO paiioHa «ByKTbI» MYHULIMOAJIBHBIX YCIYI |
MPEIOCTABIAIOTCA OPraHu3alksSIMU, YYacTBYIOIIMMHU B TPEJOCTaBICHHUH MYHHUIIUIAIbHBIX
yeayr» («Cusnaue Cesepay, Ne 153, 21.12.2011);
[TocraHnoBieHMEM aJIMHUHUCTpAMU MYHHIMIAILHOTO paiioHa «Bykteun» ot 08.02.2013
Ne 02/134 «O6 ytBepxnenuu [lomoxxeHust 06 0COOCHHOCTSAX MOJAYH U PACCMOTPEHUS HKaJI00
Ha peleHus u aeicteus (0e3neicTBre) aAIMMHUCTPALMU MYHUIIUIIAIBHOTO paiioHa «ByKTbI»,
JNOJDKHOCTHBIX — JIMI]  aAMUHUCTpAllMd  MYHUIMNAJIbHOTO  palioHa  «BykTei»  mpu
MPEIOCTaBICHUH MyHUIUNAIbHbIX ycnyr» («MHdopmaumonusiii BectHUKk CoBeTa U
aJIMMHUCTPALIMA MyHULIMIIAJIbHOTO paiioHa «BykTsln», Ne 6, 2013).
Abzay 12 uckmouen.
(8 ped. nocmaroeIeHUs: AOMUHUCIPAYUU 20POOCK020 oKpyea «Bykmuuy om 04.04.2017 Ne

04/267)

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHU €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [JISl IPE1OCTABJICHU MYHUIIUNIAJBHOH YCIyIH,
NO/VIe;KAIIMX MPeICTABJIEHUIO 3asiBUTeEJIeM, CIIOCOOBI UX NMOJy4eHHs 3asiBUTeJIeM, B TOM
YyHcIIe B 3JIeKTPOHHOMH dopme, MOPSAIOK UX NpeACTABICHUS

2.8. Jlns moJiy4eHUsT MYHUIIUTAIBHON YCIyTH 3asBUTENN IMOJAIOT B aJMHHHCTPAIIHIO,
M®I] 3asBieHHe O TMpPENOCTaBIEHUU MYHUIUMNAIBHON yciayrd (mo ¢opmaM coriacHo
MPUIIOKEHUTO 2 (i FOPUANYECKHX JIMI), NPWIOKEHWIO0 3 (mis (QU3MYecKux JIil,
WHAUBUAYAIbHBIX MpeANpUHUMAaTesei) K HACTOsIIEeMYy aJIMUHUCTPAaTUBHOMY pErjaMeHTty), a
TakKe CJICIYIOINe JOKYMEHTHI B | aK3eMIuIspe:

1) cuTyanlMoHHBIN MJIaH-CXeMa ¢ YKa3aHHeM MecTa MpoBeeHus: paboT, 00beMOB U BUJIOB
MIPOM3BOJICTBA pa0dOT, MECT CKIIAJIMPOBAHUS MATCPHUAIOB;

2) rapaHTHiiHOE 003aTENBCTBO MO BOCCTAHOBJICHUIO JTOPOXKHBIX MOKPBITUH, TPOTYapoB,
ra30HOB, 3€JICHBIX HaCaXKICHHMT;

3) cormacoBaHUs C SKCIUTyaTallMOHHBIMHU TPEANPUATUSIMU BO3ACUCTBUSI B XOJ€
mpoBeJieHUST pabOT Ha OOBEKTHl WJIM BMEIIATEIHCTBA B PabOTy COOPYKEHUN WHKEHEPHO-
TEXHUYECKOTO OOeCreueHusi, TPAaHCIOpPTa, CBSI3U, OJEKTPO-, Tra30-, BOJOCHAOKEHUS W
BOJIOOTBEJICHUS;

4) TIPOCKTHYIO JTOKyMEHTaIni (paboduil MPOEKT, YEPTEeKHU) C yKa3aHHEM OOBEMOB H
BHUJIOB paboT (eciu paboThI CBSI3aHBI C OCYIIECTBICHUEM CTPOMUTEILCTBA, PEKOHCTPYKIIUN WU
KalUTaJIbHOTO PEMOHTa OOBEKTOB);

5) BpEeMEHHYI0 CXeMy OpraHW3allid JIBIDKEHUS TPAHCIIOPTA W TEIICXOJ0B Ha IEPHOJT
mpoBefeHUsT padoT (ecau paboThl CO3MAIOT MPEMSATCTBHS JABIKEHUIO TpaHCIOpPTa H
TICIIEeX0I0B);
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6) ycioBHS MPOU3BOJACTBA pabOT, COTJACOBAHHBIE C MECTHOM aaMUHHCTparueit
MYHMIMIIAJIBHOTO 00pa30BaHus;

7) KalleHaapHbIid rpadMK MPOU3BOJICTBA PadoT;

8) coriacoBaHue CO CHENMATM3UPOBAHHON OpraHu3alluel, 00CITy )KUBaIOIIEH Tra30HBI.

B umensx ycTaHOBIEHHsS JMYHOCTU 3asBUTENS, NpU OOpalllEHUU 3a MOJy4YeHUEM
MYHHUIUIATIBHON YCIYTH 3asBUTEIIO JJIs1 O3HAKOMIJICHHUSI HEOOXOAMMO MPEICTaBUTh TOKYMEHT,
YAOCTOBEPSAIOLIUI JINYHOCTH (0€3 MPUII0KEHUS KOTIUH).

B cnyyae ecnu OT UMEHH 3asBUTENS JCHCTBYET JIMIIO, SBISIONIEECS €To MPEICTaBUTEIeM
B COOTBETCTBMM C 3aKoHoAaTeldbcTBOM Poccuiickoit denepanuu, Takxke NpeACTaBIsSETCS
JTOKYMEHT, yIOCTOBEPSIONIMKA JUYHOCTh MPEACTABUTENSA, U JOKYMEHT, IOITBEPKIAAIOLIHIA
COOTBETCTBYIOIIME TOTHOMOYHS.

2.8.1. JlokyMeHTBI, HEOOXOOUMBIC Uil TPEAOCTABICHUS MYHHUIUIAIBHON YCIyTH,
MIPEIOCTABIISAIOTCA 3asIBUTENIEM CIIEIYIOIIUMHU CIIOCOOaMMU:

JIMYHO B aJMUHUCTpauuo, MOILI;

MOCPEACTBOM TOYTOBOTO OTIIPABJICHUS B AAMUHHUCTPALIHIO;

yepe3 MOPTabl TOCYIapCTBEHHBIX U MYHUIIUITATIBHBIX YCIyT ((QyHKIHN);

Ab3au 5 uckmrouen.

(8 ped. nocmanoseHus AOMUHUCTPAYUU 20pOOCK020 oKpyea «Bykmuiny om 04.04.2017 Ne
04/267)

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHU €
HOPMATHBHBIMHU MPABOBBIMM aKTAMMU JIJIsl IPEI0CTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpbIe HAXOASATCS B PACHOPS:KEHUH IOCYy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0

CcaMOYyINpaBJIeHUS U UHBIX OPraHOB, YYACTBYIOIIMX B MPEA0CTABJIEHUH IrOCYAAPCTBEHHBIX
WM MYHHIUNIAJIBHBIX YCJIYT, U KOTOPbIE 3asiBUTEJIb BIIPaBe NMPeACTABUTD, a TAKKe
Croco0bI X MOJyYeHHs 3aIBUTEJIAMH, B TOM YHCJIE B JIEKTPOHHOI (popme, MOPSA0K HX
npeacTaBjIeHHs

2.9. JlokymMeHTaMH, HEOOXOJMMBIMH B COOTBETCTBHHM C HOPMATHBHBIMU IIPABOBBIMH
aKTaMu Ui INPENOCTABJICHHUS MYHULUINAIBHOM YCIYrH, KOTOpBIE IMOJIEXKAT IOJIYYEHHIO B
paMKax MeKBEIOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aNMOACHUCTBYSL, SBIISIOTCS:

1) paspelieHre Ha CTPOUTENBCTBO, PEKOHCTPYKIMIO WM KaUTAJIbHBIN PEMOHT 0OBEKTa
KallUTaJIbHOI'O CTPOMTENBCTBA (€CIM PAOOTBHI CBSI3aHBI C OCYILECTBIECHHUEM CTPOUTEILCTBA,
PEKOHCTPYKIMM WM KAallUTAJIbHOIO PEMOHTa O0OBEKTOB, HA KOTOPbIE HEOOXOIMMO MOIy4YEHHUE
pa3peleHusi B COOTBETCTBUH C IPaJOCTPOUTEIBHBIM 3aKOHO1aTEIbCTBOM);

2) paspelieHHMe Ha YCTaHOBKY PpEKJIAaMHOM KOHCTPYKIMHU (ecau paboThl CBsI3aHBI C
YCTaHOBKOM U 3KCIUTyaTalluel PeKIaMHbBIX KOHCTPYKLHUN).

2.9.1. JlokymeHTBI, yKa3zaHHbIE B IyHKTe 2.9 pa3zaena Il HacToAEr0 aAIMUHUCTPATUBHOTO
periiaMeHTa, 3asBUTEIb BIIPAaBE NPEACTaBUTH 110 COOCTBEHHON HHUITUATHBE.

Yka3aHue Ha 3alpeT TPeGOBATH OT 3asABUTEA

2.10. 3anperiaercst TpeOOBaTh OT 3asBUTEIISA:

MIPEJICTaBICHUs] JOKYMEHTOB U MH(OPMAalLMK, B TOM YHCJE MOATBEP)KIAIOIIUX BHECEHUE
3asBUTENIEM IUIaThl 3a MPEAOCTABICHUE MYHMLMIAIBHOW YCIIyTH, KOTOpPbIE HAXOAATCS B
pacTOpsHKEHUH OPraHOB, TPEIOCTABISIONINX MYHHIUIAIBHBIE YCIYyTH, TOCYAapCTBEHHBIX
OpPraHoB, HWHBIX OpPraHOB  MECTHOTO  CaMOyIpaBiieHHss JHOO  IOJBEJOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO CaMOYIIpaBJICHUs OpraHu3aluil B
COOTBETCTBMM C HOPMAaTUBHBIMU  TpaBOBbIMH  akTamu  Poccuiickoit ~ ®denepanuu,
HOPMATUBHBIMHA TIPAaBOBHIMH akTaMu PecryOnmkn Komu, MyHHITUIIaTBHBIMHU TPABOBBIMH
aKTaMH, 3a MCKJIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B OIpPEJENCHHbIN YacTbio 6 craTthu 7
@enepanpbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy NOpeaoCTaBICHUS
rOCYJapCTBEHHbIX W MYHUIUNAJIBHBIX YCIyr» IEpeYeHb JIOKYMEHTOB. 3asBUTENb BIIPaBe



MPEJICTaBUTh YKa3aHHbIE JOKYMEHThI U HH(POPMAIUIO N0 COOCTBEHHON MHUILIUATUBE;

OCYIIECTBIICHUS JCHCTBHIA, B TOM YHCJIE COTJIACOBAHUHN, HEOOXOIUMBIX IS TTOTYUYCHHS
MYHHIIMIIAJIBHOW YCIyTH U CBSI3aHHBIX C OOpalleHHeM B TOCyAapCTBEHHBbIE OpraHbl, MHbIC
OpraHbl MECTHOTO CaMOYIIpaBJCHUS, OpPraHMU3alMH, 3a HMCKIIOYECHUEM MOJyYeHUs YCIyr Hu
MOJTy4YeHUsl TOKyMEHTOB M HH(pOpMAIUH, MPEIOCTaBIsEMBbIX B pe3yJbTaTe MpPeIOCTaBICHUS
TaKUX yCJIYT, BKIIOYEHHBIX B MEPEUYHH, YKa3aHHbIe B yacTu 1 cratbu 9 denepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuyd MPEJOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

HcyepnpiBaOmii nepevyeHb OCHOBAHMM VIS 0TKA3a B pUeMe IOKYMEHTOB,
HEe00XO0AUMBIX /1JIsl MPEA0CTABJIEHUSI MyYHHIIMNIAJIBHON yCIyTrH

2.11. B cootBeTcTBHM C 3aKOHOAATEILCTBOM Poccuiickoit denepaniu OCHOBAaHUW s
OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi MPEAOCTABICHUS MYHHUIIUIAIBHOU YCIYTH,
HE UMEETCH.

HcyepnbiBaommii nepeyeHb 0CHOBAHMIA 1JI1 MPUOCTAHOBJIEHHS
WIN 0TKAa3a B NPEJ0CTABJIEHUN MYHUIUNIAJIbHON YCJIYyrH

2.12. IlpuocTaHoBIE€HUE MPEAOCTABICHNUS MyHUIIUIIAILHON YCIyTH HE MPeyCMOTPEHO.

2.13. OcHOBaHMSAMU JJIS1 OTKA3a B MPEIOCTABICHUN MYHUIIUITATBHOMN YCITyTH SIBISIOTCS:

1) Hamuuue B NPEACTaBICHHBIX JOKYMEHTaX HEIOCTOBEpHOW HH(pOpMaluu, MOPSI0K
ompeneNeH!s] KOTOpPOM 3akpemieH ab3ameM 2 mnyHkta 2.6 pasgena Il nHacrosmiero
aJIMUHHCTPATUBHOTO PETJIAMEHTA;

2) mpeaocTaBIeHUE HETIOJIHOTO TTaKeTa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8 pasaena I
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) oTka3 B COTJIaCOBAaHWU TPOBEACHHS pPabdOT CO CTOPOHBI AKCILTyaTaIllHOHHBIX
MPEANIPUATHM;

4) B 3asBJ€HUU HE yKazaHbl (paMuUIIUs TpaKIaHUHA (PEKBU3UTHI IOPUIMYECKOTO JIMIIA),
HalpaBUBIIErO 3asBJICHUE, WM TOYTOBBIM ajgpec, MO KOTOPOMY JIOJKEH ObITh HalpaBieH
OTBET;

5) B 3adBIEHUM COJEP)KATCS HELEH3ypHbIE JHMO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bI
KHM3HH, 37J0POBBIO U IMYIIECTBY JOJDKHOCTHOTO JIAIA, 8 TAK)KE YWICHOB €T0 CEMbH;

6) TEeKCT 3asBJICHUS HE MMOIAETCS IPOUYTEHUIO.

2.13.1. Ilocne ycTpaHeHHs] OCHOBAHUM JUIsl OTKa3a B MPEAOCTaBICHUH MYHULMIAIBHON
yCIYyrM B CchOy4asX, HpeayCMOTpeHHbIX myHKToM 2.13  pasmena Il Hacrosmero
aJIMUHICTPATUBHOTO PErJlaMEHTa, 3asBUTEIbh BIpaBe OOPATUTHCS TOBTOPHO 32 IMOIyYeHHEM
MYHUIUNAJIBHON YCIIyTH.

Ilepeyens ycayr, KOTOpble SIBJISIIOTCS HEOOXOAMMBIMH U 0013aTeJIbHBIMHU 115l
NpeIoCTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHHs 0 JOKYMEHTe
(1okyMeHTax), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3ANUSIMH, YYACTBYIOIINMHU B

NMpeI0CTABJIeHNH MYHHUIIMNIAJIBLHOH yCJIyTIH

2.14. Ycnyru, HeoOXoAuMble U 00s3aTeNbHbIE AJS MPEIOCTABICHUS MYHHUIMIIAIBHOM
YCIIyTH, OTCYTCTBYIOT.

HcyepnbiBaommii nepedeHb J0KYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM /ISl IPEI0CTABJIEHHUS YCJIYT, KOTOPbIE ABJISIIOTCSA
HEe00XO0AMMBIMH M 0053aTEJLHBIMH 15l IPEAOCTABJICHUSI MyYHHIHMIIAJIBHON YCJIYIH,
CIOCO0BbI UX MOJIYYeHHs 3asiBUTEJIEM, B TOM YHCJIe B 3JIeKTPOHHOI (popme, MOPAIOK UX



npeacraBJICHUSA

2.15. JIOKyMEHTOB, HEOOXOIWMBIX I TMPEJOCTABJICHHS YCIYT, KOTOPBIC SBISIOTCS
HEOOXOMUMBIMH ¥ 00s3aTeIbHBIMUA  JIJISI  MPEIOCTABIICHUS MYHHUIIUNAIBHON  YCIIyTH,
3aKOHOJIAaTeILCTBOM Poccuiickoit denepanuu W 3akoHOoAaTeNbcTBOM PecnyOnmku Komm He
MPEAYCMOTPEHO.

ITopsinok, pa3mep U OCHOBaHHUS B3UMAHUSA
rocy/1apcTBeHHO MONLINHBI WJIM UHOM MJIATHI,
B3MMaeMoi¥i 3a npeJocTaBieHHe MYHHIMIAIbHON yCIyrH

2.16. MyHunumnangbHas yciayra npeocTaBisieTcs OecIuiaTHO.

Ilopsinok, pa3mep U OCHOBaHUS B3MMAHMA IJIAThI 32 MPeI0CTABJIEHHE YCJIYT,
HEOOXOUMBIX U 00513aTeIbHBIX JIJIsl IPEI0CTABJIEHUSI MYHUIMNIAIbHON YCIYyIrH, BRIKOYast
HHPOPMALIMIO 0 METOAUKE pacyeTa TAKOM MJIaThI

2.17. B cBs13U ¢ OTCYTCTBUEM HEOOXOAMMBIX M 003aTENbHBIX YCIYT Ul IPEIOCTaBICHHS
MYHUIUIIAIBHOM YCIIYTH, IUIaTa HE B3UMAETCA.

MakcuMajibHBIH CPOK 0KHAAHUSI B 0UepeIH NPH Mojaye 3amnpoca
0 MpeJ0CTaABIeHUH MYHHUIIUNIAJIBbHON! YCJYId U MPHU MOJYYeHU U
pe3yJibTaTa NnpeaocTaBJIeHUs MyYHUIIUNIAJBHOH YCIyIH

2.18. MakcumanbHBIi CpPOK OXHJJAHHMS B O4Yepeau TMpu TMojade 3ampoca o
MPEIOCTaBICHUU MYHUIIUIIATBHON YCIIYTU U MPH MOJIYYEHUH pe3ysibTara, B TOM YHCIE uepe3
ML, cocraBnsieT He Oonee 15 MUHYT.

Cpox ¥ nmops/I0K PerucTPAluM 3anpoca 3asiBUTeJIsl 0 PeJoCTABJICHUH
MYHHMIUNAJIBHON YCJIYTH H YCJIYTH, IPeA0CTABJIsIeMOil OpraHu3anueii, y4acTBymouei B
NpeAoCTABJICHUH MYHHIIUNIATbHOM YCIYyTH, B TOM YHcJ/Ie B 3JeKTPOHHOM (popme

2.19. Perucrpauums 3asBIEHMS M JOKYMEHTOB, IPEJCTaBICHHBIX 3asBUTEIIEM,
OCYILECTBISETCS CHELMATUCTOM aaMUHHMCTpanuu, MOIL], OTBETCTBEHHBIM 3a MNpUEM U
PETUCTPALIMIO 3aBJICHUS U JIOKYMEHTOB IPU MPENOCTABICHUM MYHHUIMIIAIBLHOM YCIYTH B
CHCTEME JIEKTPOHHOI0 JOKYMEHTOO00pOTa.

B cnywae mpeacraBneHus 3asBIEHUS M JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.8, 2.9
pasznena Il (B ciydae, eciam 3asBUTENb MPEACTABISAET JAaHHbBIE JOKYMEHTHI CAMOCTOSTEIHHO)
HACTOALIET0 aJAMMHHUCTPATUBHOIO PErjaMeHTa, JUYHO 3asBUTENIEM, YKa3aHHbIE JTOKYMEHTbI
PETUCTPUPYIOTCS CIELUATMCTOM aaMuHucTpauuu, MOPI[, OoTBETCTBEHHBIM 3a IpUEM H
PETUCTPALINIO 3asBJICHUS U JOKYMEHTOB B JIEHb UX MPEICTaBICHHUS.

B ciydae HampaBiieHUs 3asBJICHUS U JOKYMEHTOB, YKa3aHHbIX B IIyHKTE 2.8, 2.9 paznena
II (B ciyuae, ecnu 3asiBUTENb NPEACTABIISIET JaHHbIE JOKYMEHTBI CAMOCTOSITENIbHO) HACTOSILETO
aJIMUHUCTPATUBHOTO pPErIaMeHTa, MOYTOBBIM OTIpPaBJIEHUEM WM B (opMe 3IEKTPOHHBIX
JOKYMEHTOB, BKitouass IlopTanm rocynapCTBEHHbIX W MYHUUMNAIBHBIX YCIyr ((QYHKIMIA)
Pecny6muku Komu (pgu.rkomi.ru) u (unm) Eausblii nmopran rocylapcTBEHHBIX U
MYHHULMNAIBHBIX ychyr (GyHKuuil) (gosuslugi.ru), ykazaHHbIe JOKYMEHTBHI PErHCTPUPYIOTCS
CHELMATMCTOM aMUHHUCTPALMK B IEHb UX NIOCTYIUIEHUS B aIMUHHUCTPALIMIO.

TpeGoBaHus K NOMELIEHUAM, B KOTOPBIX NPEAOCTABJISIOTCH MyYHMIMIIAJIbHBIE YCJIYIH, K
3aJIy 0KHIAHMS, MeCTaM /I 3alI0JTHEHUs 3aIPOCOB 0 NPEA0CTABICHUH MYHHIMIIAJIBLHOMI
yCJayru, HHGpOpManHOHHBIM CTEHAaM C 00pa3uaMu MX 3alI0JTHEHUs U NepeYyHeM
AOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUS KAKAOH MyYHUIIUNIAJIbHON YCIyTH, B
TOM 4YHcJIe K 00ecre4eHHI0 JOCTYITHOCTH JIs HHBAJINA0B YKAa3aHHbIX 00bEKTOB B



COOTBETCTBMH C 3aKOHOAATEJILCTBOM Poccuiickoii @enepauuu 0 COMUAILHOM 3aLIUTE
HHBAJIUI0B

2.20. 3nanue (MoMeleHrne) aIMUHUCTPAIIUN 000pyayeTcss HHPOPMAIIMOHHON TaOIMYKOMi
(BBIBECKOM) C YKa3aHHUEM IMOJTHOTO HAMMEHOBAHUSI.

ITomemieHusi, B KOTOPBIX MPEIOCTABISIOTCS MYHUIMNAIbHBIE YCIYTH, JIOJKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHO/ATeNbcTBOM Pocculickoit denepanuu TpeOOBaHUAM
obecriedeHns: KOMGOPTHBIMH YCIOBUAMMU 3asiBUTENECH U JODKHOCTHBIX JIUI], CIIELUAUCTOB, B
TOM 4Hcje 00eCrieueHUs] BO3MOKHOCTH pPeain3alliy MIpaB MHBAINUOB U JIUL C OTPaHUYEHHBIMU
BO3MOYKHOCTSIMM Ha MOJIy4YEHHE 10 UX 3asiBIICHUIO MyHHIIUIIAIBHONW yCITyTH.

B cootBercTBuM ¢ 3akoHOmaTenbCTBOM Poccuiickoit denepanin 0 COUMAIBHONW 3aIUATE
MHBAJINA0B UM, B YACTHOCTH, 00ECTIEUMBAIOTCA:

YCIIOBHSI OECIPEIATCTBEHHOTO JOCTyNa K OOBEKTY (3[aHHIO, TIOMEIICHHIO), B KOTOPOM
MPEOCTABIIAETCS TOCYJapCTBEHHAsl YCIIyra, a TakkKe JUIs OeclpensTCTBEHHOIO IMOJIb30BaHUs
TPaHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(OpMaLINH;

BO3MOYKHOCTb CAMOCTOSITEJIBHOIO MEpPEABMKEHHMS 10 TEPPUTOPHM, Ha KOTOPOM
pacmoaoKeHbl OOBEKTHI (3/1aHUS, TIOMEILEHUS), B KOTOPhIX MPEJOCTABISIOTCS YCIYTH, a TAKXKE
BXOJla B TakKe OOBEKTHI M BbIXOJIAa U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAAKH U3
HEro, B TOM YHCJI€ C UCII0JIb30BAaHUEM KpECia-KOJISACKH;

COIIPOBO’KJCHNUE WHBAJIMJIOB, UMEIOIIMX CTOWKHE pAacCTpOWCTBA (YHKLUUHU 3pEHUS U
CaMOCTOSITEIILHOTO TEPEIBUKEHUS;

Ha/ijIexaliee pa3MelieHne o0opy0BaHus U HocuTenel nHopMau, He0OXO0IUMBIX JUIS
obecrniedeHust OECIPENATCTBEHHOTO JOCTYIa HHBAUAOB K 00BEKTaM (3aHUSM, TIOMEIICHHSIM ),
B KOTOpBIX NPEAOCTABIAIOTCS YCIOYTH, M K YyCIyraM C Y4YeTOM OrpaHHYEHUil ux
KHU3HEAESITEIbHOCTH;

DyOnupoBaHHe HEOOXOAMMOM /sl MHBAJIUIOB 3BYKOBOW M 3pUTEIBHON MH(pOpMAaLUH, a
TaKXKe HaaNuceld, 3HAKOB W HWHOW TEKCTOBOM M Tpaduueckoil HHGOpMAIMHM 3HAKaMH,
BBINOJIHEHHBIMH pelibe(hHO-TOUeUHbIM IIpudTOoM bpaiins;

JIOMYCK CypAONepEeBOIINKA U TH(IOCYPAONICPEBOTIHKA;

JOMYCK COOAaKH-IPOBOJHMKA Ha OOBEKTHI (31aHMs, TOMELIEHHUs), B KOTOPBIX
MIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHME MHBAJIM/aM IOMOIIH B MPEOI0JIEHUH OapbepoB, MEMIAIONUMX MOTYYEHUI0 UMH
YCIIyT HapaBHE C JPYTMMHU JIUIAMH.

IlenTpanpHblii BXOJ B 3[JaHME JOJDKEH ObITH OOOPYAOBaH NaHIyCOM, YAOOHBIM JUIS
BbE3/la B 37aHHUE KOJSICOK C JE€TbMU M HMHBAJIUIHBIX KpPECEN-KOJSICOK, a TaKXKe BBIBECKOM,
cojiepKalliel HauMEHOBaHUE, MECTO PACHOJIOKEHUsS, PEXUM paboThl, HOMEp TenedoHa s
CIIPaBOK.

IIpuem  3asBuTenel  OCYLIECTBISETCS  HEMOCPEICTBEHHO B IOMEIIEHUSX,
NpeHAa3HAYCHHBIX ISl MPEIOCTABICHNUS MYHUIUIAIBHON YCIyTH, KOTOpBIE JOJDKHBI OBITH
000pyI0BaHbl CUASYMMH MECTaMU M 00ecrieueHbl KaHIEIAPCKUMU IPUHAIEKHOCTIMH.

Mecrta oXuIaHUA JAOJDKHBI OBITH 00OPYZOBaHBI CHISYMMHU MECTaMH IJISl TIOCETUTENEH.
KonnyectBo  MecT  OXuAaHus onpeaensercs HUcXolsd M3 (AKTUYEeCKOM Harpys3ku u
BO3MOXKHOCTEM [UIsl WX pa3MelleHHs B 3JaHUM, HO He MeHee 3-x MecT. B mecrax
NPEOCTABJICHUs] MYHHUIMIIAIBHOM YCIyTH MpeaycMaTpuBaeTcs 00OpylOBaHHME IOCTYIHBIX
MECT OOIIECTBEHHOTr0 MOJIb30BaHU (TyaJIeTOB) U XpaHEHHS BEPXHEH OJ1€K bl TIOCETUTENEH.

Mecta nans 3amojiHEeHHsl 3alpocoB O MPEIOCTaBICHUH MYHHLIMNAIBHOW YCIYTH
OCHAUIAIOTCSl CTOJIaMH, CTYJbSIMH, KaHLESIPCKMMM MPHUHAUIEKHOCTSMHU, pacrlojararmTcs B
HEMOCPEJCTBEHHONW OIM30CTH OT MH(POPMALMOHHOIO CTEHJa ¢ oOpaslamMH UX 3alOJHEHUS U
MIEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX /ISl IPEJOCTaBICHHUSI MyHULIUIIAIBHOMN YCITyTH.

WNHdpopMannoHHbIe CTEH bl JOIKHBI COJEPKATH!

CBEICHUSI O MECTOHAXOXKICHWHW, KOHTAKTHBIX TenedoHax, rpaduke (pexume) pabOThI
opraHa (y4pexAeHus), OCYILECTBISAIOLIETO TPEJOCTaBIEHNE MyHUIIMIIAILHON YCITYTH;

KOHTaKTHYIO HH(popMarmio (TenedoH, agpec >JIEKTPOHHOW IOYTHI, HOMEp KaOWHeTa)
CMELUAINCTOB, OTBETCTBEHHBIX 3a IPHEM JOKYMEHTOB;



KOHTaKkTHYI0 uHpopManuio (TenedoH, aapec HJIEKTPOHHOM IMOYThI) CIELHUATHCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

nHGOpPMaIIMIO MO BONPOCaM MPEJOCTABICHUS MYHHUIMINAIBHOW YCIyru (M0 MEepedyHIo
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TMPEIOCTABICHUS MYHHIIMITAIBLHOW YCIYTH, TIO BpPEMEHU
mpueMa M BbIayd JOKYMEHTOB, MO MOPSAKY oOXkanmoBaHusl AecTBuil (Oe3neiicTBus) U
pelIeHuii, OCYyIIECTBIIEMbIX M IMPUHUMAEMBIX B XOJI€ MPEAOCTaBICHUS MYyHUIUIATLHOU
YCIIYyTH).

PaGoune wMecrta  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI[, OTBETCTBEHHBIX  3a
MPEIOCTaBIIEHUE MYHHUIIUMIAIBHON YCIyru, oOOpYAYIOTCS KOMIBIOTEPAMU U OPTTEXHHUKOM,
MO3BOJISIOIIEH OPTaHU30BATh UCIIOJHEHUE MYHHUITUNIAIIGHON YCIYTH B IIOJTHOM O0BhEME.

2.21. TpebGoBanus Kk mnomemeHusM MO®PI[, B KOTOpPBIX MPEIOCTABISIOTCS
rocyJapCTBEHHbIC U MYHULIUIIATbHBIE YCIYTH.

Jlns opranu3anuu B3aUMOJICUCTBUA C 3asBUTENAMH ToMmelieHne MOPI[ nenurcs Ha
cienyromue (yHKIIMOHATBHBIC CEKTOPHI (30HBI):

a) ceKTop UHOOPMHUPOBAHUS U 0XKUIAHUS;

0) cexTop mpreMa 3asiBUTEIICH.

Cektop uHGOPMHUPOBAHUS U 0XKUJAHUS BKIIIOYAET B ceOs:

a) uWHQOPMAIMOHHBIE CTEHIBI, COACpXKAIIME AaKTyadbHYI) M HCUEPIBIBAIOIILYIO
nH(pOpMaInI0, HEOOXOAUMYIO JUIsl TIOYYeHUS FOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT, B
TOM YHCJIE:

NepeyeHb TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, MPEIOCTaBIEHUE KOTOPBIX
opranu3oBaHo B MOIJ;

CPOKH MPEIOCTAaBICHUS TOCYIaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;

pa3Mepbl TOCyJapCTBEHHOW MOLLIMHBI M WHBIX IUIATEXKEH, YIUIAYMBAEMbBIX 3asiBUTEIEM
MIPU MOJIYYEHUU TOCYIaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, MOPSIOK UX YIUIATHI;

WHPOPMAIIMIO O JOTOJHUTEIBHBIX (COMyTCTBYIONIMX) YyCIOyrax, a TaKXke 00 ycCiyrax,
HEOOXOUMBIX M 00S3aTeNbHBIX MJIS MPEJOCTaBICHHS TOCYJApPCTBEHHBIX U MYHHIIMIIAIbHBIX
YCIYT, pa3Mepax U MOpsIKE UX OIUIaThl;

MOPSIIOK  OO’KaJloBaHUs JeHcTBUM (O€3CHCTBUA), a TaKkKe peHIeHUH OpraHos,

OpPEJOCTABISIIONIMX ~ TOCYAapCTBEHHbIE  YCIYyTHM, W OpPraHOB,  INPEIOCTABISIOIINX
MYHHIHUIIAIBHBIE YCIyTH, TOCYJAQpPCTBEHHBIX M MYHHLIUNAIBHBIX ciyxamumx, MOI],
pabotaukoB M®LI;

uHOpMAIMI0O O TPEAYCMOTPEHHOM 3aKOHOJATENhCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPTaHOB, MPEAOCTABISAIONINX TOCYJapCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIMII OPTaHOB, MPEJOCTABISIONINX MyHUIIUNIAIbHbBIE YCIyTH, pa0oTHHKOB ML,
pabOTHUKOB OpraHU3aluii, MpHUBJIEKaeMbIX K peanu3anuu GyHkuuidé M®OI[ B cooTBETCTBUU C
gacTeio 1.1 crarbm 16 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT» U MOJOKEHUSIMH MTyHKTOB 29 -
31 TlpaBun opraHu3anuu JEATEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX  YCIYT,  YTBEPXKACHHBIX  MOCTAaHOBJICHUEM
[IpaButensctBa Poccuiickoit @enepauun ot 22.12.2012 Ne 1376, 3a HapylieHue mopsiaka
MPEA0CTABIICHUS TOCYIAPCTBEHHBIX U MYHULIMIIATBHBIX YCIIYT;

nH(GOPMaIIMIO O TMOPSAKE BO3MEUICHHs Bpeaa, MPUUMHEHHOTO 3asiBUTENIO B PE3yJIbTaTe
HEHAJUIeKAIIETO HCHOJMHEeHus: Tubo HeucnonHeHuss MO®L[ wnu ero paGOTHMKaMHU, a TaKkxke
MIPUBJIEKAEMBIMU OPraHU3alUsSIMU WIH UX PaOOTHHKAMH, OOS3aHHOCTEH, MpPeayCMOTPEHHBIX
3aKO0HOJaTenbCTBOM Pocculickon Penepanny;

pexxuM padoThl U aapeca uHbIX MOIL 1 npuBIeKaeMbIX OpraHU3alui, HAXOAAIUXCA Ha
Tepputopuu cyonrekTa Poccuiickoit denepanuu;

uHyl0 uHbOpManUio, HEOOXOOUMYIO JUId  MOJy4YeHHs  TOCYJapCTBEHHOH U
MYHUIUTIATBHON YCIYTH;

0) HEe MeHee OJHOro OKHa (MHOTO CIENHaJbHO O0OPYIOBAaHHOTO pPabOYero MecTa),
MpeIHA3HAYCHHOTO JUIsi HWH(DOPMHUPOBAHUS 3asBUTEICH O TOPSAIKE MPEIOCTABICHUS
rOCyJapCTBEHHbIX W MYHUIMIAIBHBIX YCIyI, O XOJE pacCMOTPEHHUs 3alpOCOB O
MPEAOCTABICHUN TOCYIAPCTBEHHBIX U MYHHUIHUIAIBHBIX YCIYT, a TaKXKe ISl IPEeIOCTaBICHUS
MHOM HH(OPMALIUY, B TOM YHCIIE YKa3aHHOW B MOJIYHKTE «a» HACTOSILEro MyHKTa;



B) NpPOrpaMMHO-aIMapaTHbI KOMIUIEKC, OOecrneuMBarolMi JOCTyN 3asBUTENEH K
EnuHoMy moprany TrocyJapCTBEHHBIX W MYHHIMNATBHBIX ycnyr (pyHkuwmii), [Topramy
rOCYy/IapCTBEHHBIX M MYHHUIMMNAIBHBIX ycnyr (QyHKOMi), a Takke K HHQOpMAIUH O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisieMsix B MOLI;

I') CTYJIbsl, KpeCeIbHbIC CEKITMHU, CKaMbU (OAHKETKH) M CTOJIBI (CTOHKH) 111 OOPMIICHUS
JOKYMEHTOB C pa3MenieHueM Ha HuX ¢GopM (OJaHKOB) JTOKYMEHTOB, HEOOXOIUMBIX st
MOJTy4YeHUs] MyHULIUTIATbHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABJICHUS OUEPEIbIO, TPEIHAZHAYEHHYIO JUIS:

pErucTpaluy 3asiBUTENIS B OUEpe/iu;

ydeTa 3asiBUTEJIEH B Ouepe/lu, YNpaBICHUS OTIACIbHBIMH OUYEPEASIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0TOOpaKeHHE CTaTyca OYepeH;

aBTOMATHYECKOT0 TMEpEHAIpaBlICHUs 3asBUTEISl B oOuepelb Ha OOCIyKUBaHUE K
cienyromeMy pabotauky MOII;

dbopMupoBanusa ot4eToB O mocemaeMoctd MO®ILI, konuyecTBe 3asBUTENEH, Oouepensix,
CpeaHeM BpeMeHH OXuJaHus (00CTy>KUBAHH) U O 3arpyKEHHOCTH paOOTHHUKOB.

Cektop mpuema 3asBHUTENCH, OOOPYIOBAHHBIII OKHaMU [ TMpuUeMa U BbLIaYd
JIOKYMEHTOB, odopmisiercs HH()OPMAIMOHHBIMU TaOMMYKaMU C yKa3aHHMEM HOMepa OKHa,
dbamMuuy, WMEHHW, OT4YecTBa (MpU HAIMYMKA) M JIOJDKHOCTH  paboTHuka MOILI,
OCYIIECTBIISIOLIETO IPUEM U BbIJIa4y JOKYMEHTOB.

3nanne (momerienne) M®I[ obopymyercs WHGOPMAIMOHHON TAOIUYKON (BBIBECKOHN),
cojiepkaiiei moaHoe HauMeHoBanue M®LI, a Taxke HHPOPMALIUIO O PEKHME €ro paboTHI.

Bxon B 31anue (momemienne) MOLI u BbIXoa U3 HETO 000PYIYIOTCSI COOTBETCTBYIOLIUMU
yKa3zareas MU ¢ aBTOHOMHBIMH MCTOYHUKAMU OecriepeOOHOro MmuTaHusl, a TAaKXKe JECTHUIIAMU
C MOpPYYHAMHU M TAHAyCaMHU [UIsl TEPEIBMKEHHUS JETCKUX U WHBATUAHBIX KOJIACOK B
cootBeTcTBUM ¢ TpeboBanusimu DenepanbHoro 3akona ot 30.12.2009 Ne 384-03
«TexHnueckuii periaMeHT 0 O€30IaCHOCTH 37aHUIN U COOPYIKSHUI.

[Tomemenuss M®LI, npenHazHaueHHbIE A PaOOTHI C 3asIBUTEISIMH, PACIIONIaraloTCsl Ha
HIDKHUX 3Ta)Kax 3[1aHUS U UMEIOT OTIEIbHBIN BX0A. B cinyuae pacnonoxenuss M®PL] Ha BTopom
dTake W BHINIC 37aHHE OCHAMACTCS JTU(PTOM, 3CKAIATOPOM WM WHBIMH aBTOMATHYCCKUMU
MOJIBEMHBIMU YCTPOMCTBAMHU, B TOM YHCIIE AJI1 MHBAIHUIOB.

B M®I] opranmusyercst OecriaTHBIA TyaleT Uil MOCETHTENEW, B TOM YHCIE TYyaJeT,
MpeHa3HaYeHHbIN AJ11 HHBAIH]IOB.

Ha teppuropuu, mpuneraromeid k. M®IL], pacmonaraercss OecruiaTHas MapKOBKa s
aBTOMOOMJIBHOTO TPAaHCIOPTa MOCETUTENCH, B TOM YHUCIE NpeaycMaTpHUBarolias Mecra s
CHeIMaTbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHUIOB.

[Tomemenuss M®I[ B cooTBeTCcTBUMM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu
JOJDKHBI OTBEYATh TPEOOBAHUAM MOXKAPHOU, CAHUTAPHO-IIHIEMHOJIOTHIECKOI 0€301MacHOCTH,
a TaKkKe JOJKHBI ObITh OOOpPYIOBaHBl CPEACTBAMHU MOXKAPOTYIICHUS U OIMOBEHICHUS O
BO3HMKHOBEHUU YPE3BBIYANHON CHUTyalluu, CUCTEMOM KOHIUIIMOHWPOBAHUS BO3]yXa, WUHBIMU
cpeacTBamMu, oOecreynBalonIMi 0€30MacHOCTh U KOM(POPTHOE MpeObIBaHKUE 3asiBUTEINCH.

Iloka3zatenn AOCTYITHOCTHU U KaYeCTBA MYHUIHINTAJIBHBIX YCJIYI'

2.22. Tlokazarenu JOCTYIMHOCTH M Ka4eCTBA MyHHUIIUTIATBHBIX YCIIYT:

ITokazarenun Enununna HopMmaruBHoe 3HaueHue
M3MEpPEHHsl | MOKa3aTesst

[TokazaTenu TOCTYNHOCTH

Hanugue BO3MOXHOCTH IMMOJIy4YCHHA B
OJICKTPOHHOM BH/JIC (B COOTBETCTBUU C 3TallaMH

o na/mer na
NepeBOJIa MyHHIIMIIATBHOM YCIyTH Ha
IIPEIOCTABIICHUE B 3JICKTPOHHOM BH/JIC)
Hanare BO3MOXKHOCTH MOJTy4EHUS
na/aer na

MYHUIIMIAIBHON yciayru yepe3 MOI]




ITokazaTtenu kadyecTBa

VYV ienbHbINA BEC 3asIBJICHUN T'PaXKJIaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIN CPOK, B OOIIEM
KOJIMYECTBE OOpalleHU rpakaaH B
AIMUHUCTPAITIH

% 100

VY enbHbI BEC paCCMOTPEHHBIX B
YCTaHOBJIEHHBIN CPOK 3asBJICHUH Ha
IPEIOCTaBIEHUE YCIYTH B 00IIEM KOJIHYECTBE %
3asIBJICHUI Ha MPEJOCTaBICHHUE YCIIYTH Yepe3
M®I]

100

V nenbpHbBIA BeC 000CHOBAHHBIX 7KajIo0 B 00IIEM
KOJIMYECTBE 3asBJICHHUIA HA ITPEIOCTABIICHUE % 0
MYHHIIUTIATHFHON YCITYTH B AMHHHUCTPAIINH

YV nenpHBIA BEC KOJIMYECTBA 000CHOBAHHBIX KaJI00
B O0IIIEM KOJIMUYECTBE 3agdBIICHUN HA % 0
npeaocTaBiieHne yciyru yepe3 MO

HNuble TpeGOBaHUSA, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABIEHUS
MYHUIIUNIAJIbHOM YCJIYIH B MHOTOQYHKIMOHAIBbHBIX LIEHTPAX NMpPeI0CTaBIeHUs
rocy/1apCcTBEHHBbIX U MYHUIIUNIAJIBHBIX YCJIYT U 0COOEHHOCTH NMpPe10CTABJIEHHUS
MYHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOI (hopme

2.23. CBeneHus O MPEAOCTaBICHUM MYHUIUMAIBLHON YCIyru u Gopma 3asBICHHS IS
MPEAOCTaBICHNUS MYHUIMNIATBHON yCoyru HaxoisaTcs Ha WHTepHeT-caliTe aJIMUHHUCTpALUU
(vuktyl.com), mopranax rocyJapcTBEHHbIX U MYHUIIUMATbHBIX YCIYT (QyHKIUH).

2.24. IlpemocraBiieHM€  MYHUIUNAIBHOM  yCIyI'M  TOCPEJICTBOM  TOPTAJOB
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT ((PYHKIIHI) OCYIIIECTBISETCS MTyTEM 3allOJIHEHUS U
OTIIPAaBKUA MHTEPAKTHUBHOW (POPMBI 3asIBICHUS HA MPEAOCTABICHUE MYHUIUMAIBLHOW YCIYTH U
MPUKPETIJICHUs]  DJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOJUMBIX I  MOJNyYeHUs
MYHHIMTNIAJIbHON YCIYTH.

TpeGoBaHusI K 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB, MIPEIOCTABISEMBbIM Yepe3 MOpTajbl
rOCy/IapCTBCHHBIX U MyHHUIIMITATBHBIX YCIyT ((pyHKINN):

1) AOMyCTUMBIMH PaCIIMPEHHUSIMH TMPUKPEIUIIEMBIX 3JIEKTPOHHBIX O0Pa30B SIBISIOTCS:
daiinb apxuBoB (*.zip); ¢aiinbl TeKCTOBBIX NOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiins
ANEKTPOHHBIX TabnuI (*.xIs, *.xIsx); dainbl rpaduueckux nzodbpaxenuii (*.jpg, *.pdf, *.tiff);

2) BIeKTpOHHBIE 00pa3bl JOJKHBI OBITH JOCTYMHBI (HMOHSTHBI) JUIS MpoYTeHus. Jlis
JOKYMEHTOB, OPHTHMHAJIBI KOTOPBIX HM3TOTOBJIEHB Ha OyMaKHBIX HOCHUTENSX, pa3pelieHue
n300pakeHus 1O0IHKHO OBbITh He Hike 150 dpi (Touek Ha mroiim) B macirade 1:1;

3) B KauecTBE MPUKPEIIIEMOTO JIEKTPOHHOTO 00pa3a J0mycKaeTcs TOIbKO OJUH (aiin.
B ciyuae HEoOX0AMMOCTH Tepeqadyd HECKOJBKUX (DaiiioB OAHOTO JOKYMEHTA, OHH JOJDKHBI
ObITh CTPYIIUPOBAHBI B OAWH apXWB, KOTOPBIA MPHUKPEIISETCS B KaueCTBE AJIEKTPOHHOTO
obOpa3a. HammeHOBaHME JJEKTPOHHOTO oO0Opa3a JOHKHO TMO3BOJIATH HICHTU(DHUIIUPOBATH
JOKYMEHT;

4) sneKTpOHHBIE 00pa3bl HE JOJKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX MTPOTpamMM.

2.25. llpenocraBieHue MyHULUINAIBHON yciyru uepe3 MOIL] ocymecTBiasieTcs 1o
MPUHIUITY «OJHOTO OKHA», B COOTBETCTBUM C KOTOPBIM MPEIOCTABICHHE MYHHIIMIAIbHON
YCIIYyTH OCYIIECTBISIETCS TMOCNe OJHOKPATHOTO OOpalleHUsi 3asBUTENS C COOTBETCTBYIOIIUM
3asBiieHUEeM, a B3aumojeiictBue M®L| ¢ anMuHucCTpanumelt ocyuecTBisieTcs 0e3 ydacTHus
3asBUTENSI B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU aKTaMH, MOPSAKOM U CPOKAMH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJercTBun Mexay M®ILl u agmuHucTpanuei.

3asBieHHE O TPEIOCTABICHUH MYHMIIMIAIBHOW YCIYrM TMOJaeTcs 3asBUTEIEM uepe3
M®I] nuuHO.

B M®I] o6ecrieunBaroTcs:

a) (yHKIIMOHMPOBAaHME aBTOMATU3UPOBAHHON MH(pOpMaImonHou cuctembl MDL;



0) OecIUIaTHBIN MOCTYN 3asBUTENICH K MOPTajaM rOCYAapCTBEHHBIX M MYHHIIUIIATbHBIX
yenyr (QyHKIwmi);

B) BO3MOXXHOCTh IpHEMa OT 3asBHTEICH JICHEKHBIX CPEACTB B CYCT YIUIATHI
rOCy/IapCTBEHHON TONUIMHBI WM WHOW IUIATHl 33 MPEIOCTABICHUE TOCYAAPCTBEHHBIX H
MYHMIIMITAIBHBIX YCIYT, B3MMaeMbIX B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoi
®enepauuy;

I) 1O 3asSBJICHHUIO 3asABUTEIs perucTpamus B (eaepaabHOM TOCYIapCTBEHHOMN
uHpopmanmonHoit cucteme «EnuHas cucrema wuISHTUPUKAIMKW U ayTeHTU(DUKAIMK B
HHPpaACTPYKType, oOecrneynBaroneii HHPOPMAIMOHHO-TEXHOJIOTHYECKOe B3aMMOJICHCTBHE
WH(MOPMAIIMOHHBIX CHCTEM, WCIOJIb3yeMbIX JJIsi TPEJOCTABICHUS TOCYNAapPCTBCHHBIX H
MYHHIIMITAIBHBIX YCIYT B 3JICKTPOHHOM hopmey» Ha 0e3BO3ME3HON OCHOBE.

III1. CocTaB, noc/jie10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI popme, a TakiKe

0COO0EHHOCTH BbINIOJTHEHUS] ATIMUHUCTPATHBHBIX MPOLEIYP B MHOTO()YHKIHOHAIBHBIX
HEeHTpax

3.1. IlpenocraBieHue MYHUIIMNAIBHOM YCIYTM BKIIOYAeT B ce0s CIEAYIOIINE
a/IMMHUCTPATHUBHBIE MPOLIETYPHI:

1) mpueM u peructpaius 3asiBJICHUS O MPETOCTABICHUN MYHHUIIUTIAIIbHON YCITYTH;

2) ocyliecTBIEHHE MEKBEJOMCTBEHHOTO HH(OPMAIIHOHHOTO B3aUMOJICHCTBUS B paMKax
MIPEA0CTABIICHUS MYHULIUTIAIEHON YCITyTH;

3) mpuHATHE pElIeHHUs O MPEJOCTAaBICHUH MYHMIIMINAIBHOW YCIYTH WIH peHIeHus o0
OTKa3€ B MPEOCTABICHUN MYHUIIMITAIIbHON YCIIyTH;

4) BbIIaua 3asBUTEINIO pe3yiIbTaTa MPeIOCTaBICHUS MyHUIIUTIATHHON yCIyTH.

OcHoBaHuMeM Il Hayalla MPEJOCTABJICHUS MYHHUIIMNAIBHOW  YCIYTH  CIYXKUT
MOCTYIUBIIIEE 3asIBICHUE O MPEIOCTABICHUN MYyHHUIIUIIAILHON YCITyTH.

brok-cxema mpenocTaBiieHUss MYHUIIMITAJILHOW YCIYTHM TpHUBEJCHA B MPUIOKEHUU 3 K
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

le/leM H perucrpanus 3asiBJICHUA O MPEAOCTABJICHUN MyHI/IHHHaJILHOﬁ ydiyru

3.2. OcHoBaHMeM /Ul Hayaja WCIIOJIHEHUS aJMUHUCTPATUBHOMN MpOLELYpHl SABISETCS
oOpalieHue 3asBUTENS B aIMUHHUCTpauuio, otaen, M®Ll o npepocraBieHUH MyHUIUNAIBLHON
YCIIyTH.

OOpareHye 3asBUTENS B AMUHUCTPALIMIO MOXKET OCYLIECTBIATHCA B OYHOM U 3a04HOM
dbopme myTeM NoJauu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounas ¢opma MoAayM JOKYMEHTOB — IOJjaya 3asBJIECHUS U HHBIX JTOKYMEHTOB IIpH
JUYHOM TIpHEME B TOpsIKe OOIIel odepenu B NMpHUEMHBIE Yachl WM MO IPEIBAPUTEIHLHON
3anucu. [lpu ouHOl Gopme mojaum TOKYMEHTOB 3asBUTENb MOJAET 3asBJICHUE U JOKYMEHTHI,
yKa3zaHHbIE B MyHKTe 2.8 paznmena Il HacTosmero aqMHHUCTPATHBHOTO PETrJIaMEHTa, B ITyHKTE
2.9 paznena Il anMUHHCTPAaTUBHOTO perjaMeHTa (B cilyyae, ecii 3asBUTEIb IPEJOCTaBIIsET UX
CaMOCTOSITENIbHO), B OyMa)XHOM BHJIE, TO €CTh JOKYMEHTHl YCTaHOBJICHHOH (HOpMBI,
copMHpOBaHHbIE HA OYMa)KHOM HOCHTEJIE.

B MO®I] npenycMoTpeHa ToabKO O4Hasi popma nojauu JOKYMEHTOB.

3aouHas ¢opma MOAAYM JTOKYMEHTOB — HAIpaBJIEHHE 3asiBIEHHUS O MPEJOCTaBICHUU
MYHUITUIIATBHON YCIYTH M MHBIX JOKYMEHTOB 4Y€pe3 OpPTaHU3aIMI0 TOYTOBOW CBS3H, WHYIO
OpPraHu3alMio, OCYLIECTBISIONIYI0 JIOCTaBKy KOPPECIOHJEHIMH, Yepes HOpTaJbl
rOCy/IapCTBEHHbIX U MYHUIMIAJIBHBIX YCIYT (PYHKIMH).

ITpu 3aouHoil popMe mojgaum AOKYMEHTOB 3asiBUTEIb MOXET HANpaBUTh 3asBICHUE U
JIOKYMEHTHI, yKa3aHHble B TyHKTe 2.8 pazzmena Il ammunmcTpatuBHOrO periameHta, 2.9
paszznena Il aaMuHUCTpaTUBHOTO perjiamMeHTa (B cilyyae, eciu 3asBUTEb NPEACTaBIsIeT JaHHbIE
JTOKYMEHTBI CAMOCTOSITEIIbHO), B OyMa)KHOM BHJE, B BHJIE KOMHH JOKYMEHTOB Ha OyMa)KHOM
HOCUTeNe, 3JeKTPOHHOM BHJE (TO €CTh HOCPEICTBOM OTIPABKM HMHTEPAKTUBHOW (HOPMBI



3adBJICHUS HA NPEJOCTABIEHHE YCIYI'M, MOANUCAHHOIO COOTBETCTBYIOIIMM  THIIOM
AJIEKTPOHHOH MOATHUCH, C IPUIOKEHUEM JIEKTPOHHBIX 00pa30B HEOOXOAMMBIX JTOKYMEHTOB).

HanpaBnenue 3asiBaeHuUss W JOKYMEHTOB, YKa3aHHbIX B TnyHKTe 2.8 pazngena II
aJIMMHUCTPATUBHOIO perinamenTta, 2.9 pasgena Il (B cimyuae, eciu 3asBUTENb NPEACTABISAET
JAHHBIE JIOKYMEHTBhl CaMOCTOSATENbHO) aJMMHUCTPATUBHOIO perjamMeHra, B OyMa)KHOM BUJE
OCYIIECTBISIETCS ~ 4Y€pe3  OpraHM3alMi0  IOYTOBOM  CBSI3M, MHYI0  OpraHu3alulo,
OCYILLECTBIISIOUIYI0 JOCTaBKY KOPPECIOHACHIMH (MOryT OBITh HalpaBlieHbl 3aKa3HbIM
IIMCBbMOM C YBEIOMJIEHUEM O BPYUEHUH).

IIpy HanpaBiaeHHMM JOKYMEHTOB Ye€pe3 OpraHU3alUI0 IOYTOBOM CBSI3M, MHYIO
OpraHM3alMI0, OCYILECTBIISIIOILYIO JOCTAaBKY KOPPECIOHIEHIIUH, THEM PETUCTPALIUU 3as1BJICHUS
ABJISICTCA JI€Hb NOJYYEeHUsl MUCbMa aJIMUHUCTpaLUeH.

IIpu HampaBieHHHU 3asBJIEHUS M JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.8 pazgena II
aJIMUHHCTPATUBHOIO perijameHta, 2.9 pasgena Il (B ciydae, ecnu 3asBUTENb HPEICTABISET
JaHHbIE JIOKYMEHTBI CaMOCTOSITEJIbHO) HACTOSLIEr0 aJMHUHUCTPATUBHOIO PErJIAMEHTa 4epe3
OpraHu3alMi0 IOYTOBOM  CBSI3H, UHYI0 OpraHM3alllilo, OCYLIECTBISIIOIYIO JOCTAaBKY
KOPPECHOHIEHIINH, YJOCTOBEPEHNE BEPHOCTH KOMUN JOKYMEHTOB OCYLIECTBIISETCS B MOPSIIIKE,
YCTaHOBJIEHHOM (pe/iepabHbIM 3aKOHOIaTEILCTBOM.

Ab3ay 10 ucknouen.

(8 ped. nocmaroseHUst AOMUHUCIPAYUU 20POOCK020 OKpyea «Bykmuiny om 04.04.2017 Ne
04/267)

WNnentudukanys 3asBUTENs] OOECIEUMBAETCS AJIEKTPOHHBIM  HACHTU(PHUKALIMOHHBIM
IIPWIOKEHUEM C  HCIOJIb30BAHUEM  COOTBETCTBYIOIIETO CEpBHCA E€AMHOM  CHUCTEMBI
UACHTU(QUKALUN U Ay TeHTU(PHUKALUH.

IIpu HampaBieHUHM JOKYMEHTOB 4Y€pe3 MOpTalbl TOCYJApPCTBEHHBIX U MYHHMIMIAIbHBIX
yeayr (pyHKUuMil) JHEM MOoJyuyeHHsl 3asBJIEHUS Ha MPEIOCTaBICHUE MYHUIUNAIBHON yCIyrH
SBJIAETCS JEHb PErucTpaliM 3asBICHHS Ha MOpTajaX rOCyAApCTBEHHBIX M MYHULMNAIbHBIX
yeayr (pyHKIUR).

[Tpu ouno#t popme momayn JOKYMEHTOB 3asBICHHE O MPEAOCTABICHUN MYHHUIIMIIAIBHOM
YCIyTH MOKET ObITh O(OPMIICHO 3asBUTENIEM B X0JI€ PUEMa B aAMUHUCTpaluH, otaene, MOI]
160 odopmiteHo 3apaHee.

ITo npocbbe oOpaTuBIIErocs JULA 3asBICHUE MOXKET ObITh O(POPMIICHO CHELMAIMCTOM
ornena, M®LI, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C MCIOJIb30BAHMEM IIPOrPAMMHBIX
cpeactB. B a3TOM ciyuae 3asBUTENh COOCTBEHHOPYYHO BIIMCBHIBAET B 3asBJIEHUE CBOIO
(bamunuio, UMs M OTYECTBO, CTABUT JIATY M MOJITHUCH.

Abzaywt 16-17 uckmouensi.

(8 ped. nocmaroeIeHUs: AOMUHUCIPAYUU 20POOCKo20 oKpyea «Bykmuiiy om 04.04.2017 Ne
04/267)

Crnenmanuct oT/ena, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYILLECTBIISIET CIEAYIOLINE
JEUCTBUS B XOJI€ MPHEMa 3asBUTEIS:

yCTaHABIMBAaET NpeAMET OOpalieHus, MpPOBEPSET HOKYMEHT, YJOCTOBEPSIOIINI
JIMYHOCTB;

IIPOBEPSIET MOJTHOMOYHS 3asIBUTENS;

IpOBEpAET HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOOUMBIX [UI1  HPEJOCTaBIICHUS
MYHMLMIIAJIBHOW YCIYyTH, KOTOpPbIE 3asBUTENb O00s3aH MPEACTaBUTh CaMOCTOSTENBHO B
COOTBETCTBMM C MyHKTOM 2.8 pasnena Il Hacrosiero agMHUHUCTPAaTUBHOIO pErjaMeHTa, a
TaK)Ke JOKYMEHTOB, YKa3aHHbBIX B IMyHKTe 2.9 paszznena Il agMuHHCTpaTUBHOrO perjiaMeHTa (B
cllyyae, eClly 3asBUTeNb IPeACTaBUII JaHHbIE JJOKYMEHThI CAMOCTOSATENIBHO);

IIPOBEPSIET COOTBETCTBUE IPEJCTABIECHHBIX JOKYMEHTOB TPeOOBaHUSAM, YAOCTOBEPSACH,
4T0:

JOKYMEHTbl B  YCTAQHOBJIEHHBIX  3aKOHOJATEJIIbCTBOM  CIydasX  HOTapUaIbHO
YIOCTOBEPEHBI, CKPEIJICHbl MeuyaTs MM, MMEIOT HaJjleKallde MOJNHCH CTOPOH WM
OIIpE/IETICHHBIX 3aKOHOJATENBCTBOM JI0JKHOCTHBIX JIMIL;

TEKCTbl JOKYMEHTOB HalMCaHbl pa300puMBO, HAUMEHOBAHMS HOPUAMYECKHX JHIl - Oe3
COKpALIEHMs], C YKa3aHUEM UX MECT HaXO0KJCHUS;

(bamunuy, MIMEHa U 0TY4eCTBa (PU3NYECKUX JIML, KOHTAKTHbIE TeJIeOHBI, agpeca UX MeCT



KHUTEIHCTBA HAMKMCAHBI MOJTHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB U MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUH;

JIOKYMEHTBI HE UCTIOTHEHBI KapaH/1allloM;

JOKYMEHThl HE HUMEIOT CEpPhE3HBIX MOBPEKICHUN, HAIUYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh X COJICPKAHUE;

MIPUHUMAET PELICHUE O IPUEME y 3asiBUTENS IPEICTABICHHBIX TOKYMEHTOB;

BBIJIACT 3asBUTEIIO YBEAOMIICHHUE C OINHUCHIO MPECTaBICHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl X MPUHATHSA, TOITBEPKAAIOIIee IPUHATHE IOKYyMEHTOB;

HaIpaBJsieT IPUHATOE 3asBJICHUE U JOKYMEHTBI HA PETUCTPAIHUIO;

pU HEOOXOAMMOCTH M3TOTABIUBACT KOMUU IMPEJCTABICHHBIX 3asSBUTENEM JTOKYMEHTOB,
BBITIOJIHSIET HAa HUX HAJMUCh 00 MX COOTBETCTBUU IMOJJIMHHBIM IK3EMIUISIpaM, 3aBEepsieT CBOEH
MOJMKUCKIO C yKa3aHUuEeM (paMWINY U UHUIIUAJIOB.

[Ipu oTcyTcTBUM y 3adBUTENsS 3allOJHEHHOTO 3asBJICHUS WM HENPaBUIBHOM €ro
3aMoJIHeHUHU crenuanuct otaena, M®Ll, oTBeTCTBEHHBINH 3a MpPHEM JOKYMEHTOB, MOMOTaeT
3asIBUTEJIIO 3a0JHUTH 3asiBJICHUE.

JITMTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEHCTBUI HE MOKET MpEBbIAThH 15
MHUHYT.

Ecnu 3asBuTens oOpaTHics 3a04HO, CHEIMATUCT aIMHUHHCTPAIMHM, OTBETCTBEHHBIN 3a
MPUEM JOKYMEHTOB:

PETUCTPUPYET €ro MOJA MHAUBHIYAIbHBIM MOPSAIKOBEIM HOMEPOM B JI€Hb MOCTYILICHUS
JOKYMEHTOB B HH(OPMAIIHOHHYIO CHCTEMY;

MpOBEPSET MPaBUIBLHOCTh O(OPMIICHHS 3asBICHUS U MPABHILHOCTb O(QOPMIICHUS MHBIX
JIOKYMEHTOB, MOCTYUBIIUX OT 3asIBUTEJIS;

MIPOBEPSIET MpeACTaBICHHbIE JOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

OTIPABJISAET 3asBUTEIIO0 YBEIOMJICHHE C OMHUCHIO MPUHATHIX JTOKYMEHTOB U yKa3aHUEM
JaThl X MPUHATHSA, TOITBEPKIAIOIIee MPUHATHE T0KYMEHTOB.

VYBenomieHe HaIpaBisieTCs 3asBUTENI0 HE TM03/HEE JMHs, CIEAYIOIIEro 3a JHEM
MOCTYIUICHUSI 3asBJICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCHONB30Bajl 3asBUTENb MpPU
3a04YHOM OOpalleHUH (3aKa3HBIM MUCHMOM IO TOYTE, CIIOCOOOM, KOTOPBIN 3asBUTENh yKa3all
IIpU HAIMpPaBJICHUU 3asBJICHUS U JTOKYMEHTOB, HEOOXOIMMBIX MAJiSi MPEIOCTAaBICHUS YCIyTU
gyepe3 MOPTabl TOCYAAPCTBEHHBIX M MYHUIMTANBHBIX yCIyr ((QyHKIMiA): JTUYHBIA KaOWHET
ropTana, AIEKTPOHHAs [0YTa, KOHTAKTHBIHN TenedoH).

[Ipu nocryrmiennu 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTaBICHUS
MyHUIMOAIbHOM yciuyru B MOILl, cnenuanucr MO®PI[ peructpupyer 3ampoc B
nHpopmanmonHoi cucreme M®I] ¢ mprcBOoeHHEM 3ampoCy PETUCTPAIMOHHOTO HOMEpa He
no3anee pabouero qHs MOILI, crenmyromero 3a JHEM MOJXY4YEHHs 3alpoca OT 3asBUTEIIS.
Cneunanmuct MO®Il npoBepsieT MNOTHOTY KOMIUIEKTa JOKYMEHTOB U JOCTOBEPHOCTh
COJIEpKAIMXCSl B TMPEACTABICHHBIX B 3asABICHUM U MPUIATAEMBIX K HEMY JIOKyMEHTax
CBEJICHUH, BBIIACT 3asBUTEIIO PACIUCKY B IMOJIYUYEHUHU JOKYMEHTOB, B KOTOPOM YKa3bIBAETCS:

MECTO, JaTa U BpeMsl IpueMa 3amnpoca 3asBUTES;

(bamMuHs, UMs1, OTIYECTBO 3asIBUTEIIS;

nepeyeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS,

dbamMuHs, UMs1, OTIYECTBO CIEIHAIIUCTA, PUHSBIIETO 3aIpPOC;

CPOK TMPEJOCTABICHUS MYHHUIUNAIBHON YCIYTH B COOTBETCTBUU C HACTOSLIUM
aMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipu ycranoBneHu#n (PakTOB OTCYTCTBHSI HEOOXOAHUMBIX IOKYMEHTOB, HECOOTBETCTBUS
JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B HACTOSIIEM aJMHHUCTPATUBHOM pEIJIAMEHTE,
cnenuanuct otnaena, M®I[, oTBeTcTBEeHHBI 3a MpUEM [OKYMEHTOB, YCTHO YBEIOMIISET
3asiBUTENISI O HATMYUU MPETSTCTBUMA JJIsl PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH, OOBSICHSIET
3asBUTENIO COJIEP’)KAaHUE BBISBICHHBIX HEIOCTATKOB B IMPEJICTaBICHHBIX JOKYMEHTax U
MpeaJiaraeT NPUHITH MEPHI IO UX YCTPAHEHHUIO.

[lo wtoram HCHONHEHHUS AJIMUHUCTPATUBHON MNpPOLEAYpHl MO MpPUEMYy JOKYMEHTOB B
aAMUHUCTPALIMKM  CIIEHUATUCT aJMUHUCTPAIMH, OTBETCTBEHHBIM 32 TMPUEM JIOKYMEHTOB,
dbopMupyeT AJOKYMEHTHI (JesI0) U MepelaeT ero Ha BU3Y PYKOBOIUTENIO aJMUHHUCTPAILUH s



MOCJIETYIOLIErO HallPaBJIEHUs B OTAEIL.

B cnyuae ecnu 3asBUTENb HE NPEICTaBUII CAMOCTOSTENBHO JOKYMEHTHI, YKa3aHHBIE B
nyHkTe 2.9 paznena Il agMUHUCTPaTUBHOTO periamMeHTa, CIIeHHUAIUCT OTAeNa, OTBETCTBEHHbBIN
3a IPUEM JOKYMEHTOB, NI€PENAET JOKYMEHTHI (J1€J10) CIELUATIUCTY OT/e]a, OTBETCTBEHHOMY 32
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

[lo urtoram HCHONHEHHS AaJIMUHUCTPATUBHON HpOLEAYpHl M0 NPUEMY JOKYMEHTOB B
MO®I] cnemuanuct M®II, oTBETCTBEHHBII 3a MpUEM JOKYMEHTOB, (hOpMHUPYET HOKYMEHTHI
(memo) u mepemaer ero crneuuanucty MOIL], oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, KOTOPBIM B CBOK O4Y€pedb B 3TOT K€ JACHb MEpeJacT JOKYMEHTHl B
aJIMMHHUCTPALIUIO.

B cinywae ecnu 3asBHUTENh HE MPEACTAaBUI CAMOCTOSTENIBHO JOKYMEHTBI, YKa3aHHbIE B
nyHkTe 2.9 paszgena Il atMUHUCTpAaTUBHOrO periaMmenta, cnenuanuct M®Ll, oTBeTCTBEHHbIN
3a MEXBEJOMCTBEHHOE B3aMMOJICHCTBHE, HANpPABIAECT MEXKBEAOMCTBEHHbIE 3alpoChl B
COOTBETCTBHHU € ITyHKTOM 3.3 paszaena III anMuHuCTpaTUBHOTO peryiaMeHTa.

3.2.1. KputepueMm NpHUHATHS PELICHUS SBIISIETCS HAJIMYUE 3asBJICHUS U MPUIATa€MbIX K
HEMY TOKYMEHTOB.

3.2.2. MakcuMaJibHbI CPOK UCIIOJTHEHHUS aJMUHUCTPATHUBHOM MPOUEIYpPbl COCTABISAET 1
pabounii 1eHb ¢ MOMEHTa 00paIleHHS 3asABUTEINS O MPEIOCTABICHUN MYHHUIIUIIAIBHOW yCITyTH.

3.2.3. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLETYPHI SIBISCTCS:

IIPUEM U pErucTpanus 3asBICHUs (JOKYMEHTOB) M Iepefayda 3asBiICHUsS (JJOKyMEHTOB)
CHELUAINCTY OT/AENIa, OTBETCTBEHHOMY 3a IPUHITHE PELICHUN;

IIPUEM M pEerucTpanus JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM B aJIMUHUCTpALUH,
M®Il u mnepenaya 3aperMCTpUPOBAHHBIX JOKYMEHTOB cHenuanucty otaena, MOI],
OTBETCTBEHHOMY 3@ MEXBEIOMCTBEHHOE B3aUMOJACHUCTBHE (B Clly4ae, €CIM 3asgBUTEIb
CaMOCTOATENIbHO HE MPEICTAaBUJI JOKYMEHTBHI, YKa3aHHbIC B MyHKTE 2.9 aJMUHUCTPATUBHOTO
periiaMenTa).

Pe3ynbTar BHIMONHEHHUS AAMUHHCTPATHUBHOW MPOLEAYPbl (PUKCUPYETCS CIEHUATHCTOM
aIMMHUCTPALIUM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

OcyecTBieHHEe MEKBEIOMCTBEHHOT0 HHPOPMALMOHHOI0 B3aMMO/IeliCTBUSI B paMKax
NpeaoCcTaBJIeHUs] MYHUIUNIAJIbHON YCJIYTH

3.3. OcHOBaHKEM JUIsl HAaYaja OCYIIECTBICHUS aJMUHUCTPATUBHON MPOLIETYphI SBISETCS
noiyyeHue coenuanucroM otaena, MOPILl, OTBETCTBEHHBIM 33  MEKBEIOMCTBEHHOE
B3aMIMOJICHCTBHE, JOKYMEHTOB W HWH(pOpMAIMK Ui HANpaBICHUS MEKBEIOMCTBEHHBIX
3ampoOCOB O IMOJYYEHUH JOKYMEHTOB (CBEJICHHMM M3 HUX), YKa3aHHBIX B MyHKTe 2.9 pazgena II
HACTOSIIETO aAMUHUCTPATUBHOTO pETIaMeHTa.

Cnenuanuct otaena, M®ILI, oTBETCTBEHHBIH 32 MEXBEIOMCTBEHHOE B3aUMOICHCTBHE, HE
MO3/IHEE JHS, CJIEYIOLIETO 3a IHEM MOCTYTUICHHUS 3asIBJICHUS:

odopmIIeT MeKBEIOMCTBEHHbBIE 3aMIPOCHI;

MOJMUCHIBACT  OQOPMIICHHBI  MEXKBEJIOMCTBEHHBIH  3ampoCc Yy  PYKOBOIUTEIS
anMuHucTparuu, MOII;

PErUCTpUPYET MEKBEAOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOILIEM PEECTPE;

HaIpaBJIsieT MEXBEJOMCTBEHHBIH 3alIpOC B COOTBETCTBYIOIINNA OPraH Wid OpraHU3aluIo.

MeXBeTOMCTBEHHBIN 3apoc 0OPMIISETCS ¥ HAIIPABIISIETCS B COOTBETCTBUU C TTOPSIKOM
MEXBEJIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBUS, PEAYCMOTPEHHBIM JEHCTBYIOINUM
3aKOHOJIaTE€IHLCTBOM.

MeXBeIOMCTBEHHBIHN 3aIIPOC COJEPHKUT:

1) nHaumeHoBanue aamuHucTparuu, MOIL], HanmpaBAsgIOMEro MEXKBEAOMCTBEHHBIM
3anpoc;

2) HaWMMEHOBaHUE OpraHa WIM OpraHu3alldd, B aJpec KOTOPBIX HAaMpaBIISIETCS
MEKBEJIOMCTBEHHBIH 3aMpOC;

3) HauMEeHOBaHUE MYHMLIMTAIBLHOW YCIYTH, JJIS MPEIOCTABICHUSI KOTOPO HE00X0AUMO
IpeJcTaBieHUe JOKyMeHTa u (wid) wuHQOpMalMHM, a TakkKe, €clid HMeeTcs, HOoMep



(mpeHTH(UKATOP) TAKOU YCIYTH B PEECTPE YCIYT.

4) yka3zaHue Ha TOJOKEHHS HOPMATUBHOTO MPABOBOTO aKTa, KOTOPBHIM YCTAHOBJIEHO
MpeJCTaBlICHUe JOKyMeHTa W (WiM) uHGOpMaluu, HEOOXOAMMOIo i MpelOoCTaBIICHUS
MYHUIUIIATBHON YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOI'O MPABOBOT'0O aKTa;

5) cBenmeHus, HEOOXOIMMBIC IJIA TPEACTABICHHS TOKyMEHTa W (Wiau) HH(POpMAIUH,
W3JI0KEHHBIE 3asIBUTEJIEM B MTOJAHHOM 3asiBJICHUU;

6) KoHTaKTHast HHPOPMAIIHS 17151 HAMIPaBJICHUS OTBETa Ha MEXBEJIOMCTBEHHBIN 3aIpoc;

7) nata HampaBJCHHUS MEXBEIOMCTBEHHOIO 3ampoca M CPOK OXKHUIAEMOT0 OTBETa Ha
MEKBEJIOMCTBEHHBIH 3aMpOC;

8) dammius, UM, OTYECTBO U JODKHOCTH JIUIA, MOATOTOBUBIIETO W HAINPABHBIIETO
MEXBEJIOMCTBEHHBI 3ampoc, a Takke HoMep cly>xeOHoro tenedoHa u (wim) aapec
AJIEKTPOHHOM MOYTHI JAHHOTO JIULIA JIS CBSI3H;

9) undopmanus o ¢akre MONyYSHUs COTJIACHUs, IPEIYCMOTPEHHOTO YacThio 5 cTaThu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHu3anuy MperoCTaBICHUS
TrOCYy/IapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr» (IpU HAMpaBlIEHUU MEXKBEIOMCTBEHHOTO
3ampoca B ciiydae, MpeAyCMOTPEHHOM YacThi0 5 CTaThbW 7 BhIlIEyKazaHHOTO DenepanbHOro
3aKOHA).

HamnpaBnenue MeXBEIOMCTBEHHOIO 3alpoca OCYIIECTBISETCS OAHUM U3 CIIECIYIOLIUX
CHOCO00B:

MTOYTOBBIM OTIPABIICHUEM;

KYpPbEPOM O] PACIIHCKY;

Yyepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoiercTus (nanee — CMOB).

HcnonszoBanne CMOB 17151 NOATOTOBKY M HAIllpaBJIEHUSI MEXBEIOMCTBEHHOTO 3aIpoca,
a TakKe TOJy4CHHUsS 3amlpaliuBacMoro JOKyMeHTa (WHQOpMAIWH), OCYIIECTBISICTCS B
YCTaHOBJICHHOM HOPMAaTHUBHBIMH MpaBOBBIMU akTaMu Poccuiickoit @enepanuu u Pecrybnuku
Komu nopsiake.

MeXBEeJOMCTBEHHBIN  3alpoc,  HampaBisieMbli ¢ ucnois3oBanuem  CMDOB,
MOJIKMCHIBAETCS JJIEKTPOHHOM MOANUCHIO cneuuanucra oraena, M®PILI, oTBercTBEeHHOro 3a
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

HampaBnenue 3ampocoB, KOHTpOJIb 3a TMOJIYYEHHEM OTBETOB Ha 3ampochl H
CBOEBPEMEHHOM Iepeauell YyKa3aHHbIX OTBETOB B OTZEJ, OCYILIECTBISET CIELUAIUCT OTAENA,
M®II, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMOJICHCTBHUE.

B nenp mnomyueHuss Bcex TpeOyeMblX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl
crneruanuct otaena, MO®I[, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aUMOJICUCTBUE,
MepeAaeT 3apEeruCTPUPOBAHHBIE OTBETHI U 3aBJIICHHE BMECTE C MPEACTABICHHBIMH 3asBUTEIEM
JOKyMEHTaMHU  CHEIUAIKNCTY OTJAeNa, OTBETCTBEHHOMY 3a TMPUHATHE PEIICHUs O
MPEAOCTABIECHNHN YCIYTH.

3.3.1. KputepueMm NpuHITHS PEUICHHSI SBISETCS OTCYTCTBHE IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABIICHUS MYHMIIMIIAJBHOW YCIYTH, YyKa3aHHbIX B TnyHKTe 2.9 pazgena I
HACTOSIIETO aAMUHUCTPATUBHOTO pETIaMeHTa.

3.3.2. MakcuMaJIbHbI CPOK UCIIOJTHEHHUS aJMUHUCTPATUBHOM MPOLETYPhl COCTABISET 6
paboumx nHEH ¢ MOMEHTa TMOJy4YeHHs creruanucrom otaena, M®Il, oTBeTCTBEHHBIM 32
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, JIOKYMEHTOB W HWHGOpMaluu [Jid HalpaBlICHUS
ME>KBEJIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTOM HMCIHOJHEHHUS aJAMUHUCTPATUBHON MPOUEAYPHl ABISETCA MOTyYCHUE
JIOKYMEHTOB, ¥ UX HAMPAaBJICHUE CICIHAIIUCTY OT/I€NIa, OTBETCTBEHHOMY 3a MPUHATHE PEIICHUS
O MpPEeJOCTaBICHUH MYHULUNAIBHOM YCIYrH, Uil MPUHATHUS PELICHUS O MPEeIOCTaBICHUHU
MYHHIIMNIAIbHON YCIYTH.

Pe3ynbTar BHIMONHEHUS AAMUHHCTPATHUBHOW MPOLEAYPHl (PUKCUPYETCS CIEHUATHCTOM
ornena, MODII, OTBETCTBEHHBIM 3a MEXKBEAOMCTBEHHOE B3aUMOJCHCTBUE, B JKypHaje
BXOJISIIEH KOPPECHOHJCHIIMM U MPHOOIIAET MOJYy4YCHHbIE CBEJCHHS K MaKeTy JOKYMEHTOB,
MIPEICTABJICHHBIX 3aABUTENIEM JIJISl TOJIYUCHHUS] MyHHUITUTIAIBHOU YCITYTH.

IIpunsTHE pemeHus: 0 NPeAOCTABJIEHHH MYHUIIMNIAIBHOM YCJIYyTY WM pelleHus 00
0TKAa3e B NMPeJ0CTABJIEHUN MYHUIIUNIAJIbHOMH yCJIyIH



3.4. OcHoBaHMeM /Ul Hayaja WCIIOJHEHUS aJMUHUCTPATUBHON MPOLELYpHl SBISAETCS
nepenaya B OTAE JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPUHSATHS PELICHHUS.

Crienmanuct oT/esna, OTBETCTBEHHbBIN 3a MPUHITHE PELIEHUS O MPEIOCTABICHUN YCIYTH,
B TE€UEHHE OJTHOTO pabOoYero JHs OCYUIECTBIISET IPOBEPKY KOMILJIEKTa TOKYMEHTOB.

Crenmanuct oT/esna, OTBETCTBEHHbBIN 3a MPUHIATHE PELIEHUS O MPEIOCTABICHUN YCIYTH,
MIPOBEPSET KOMIUIEKT JOKYMEHTOB Ha IMpeaMET HAIUYHUS BCEX JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEJICTaBICHU MYHULMIAIbHOM yCIyrd, W COOTBETCTBUS yKa3aHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSM.

IIpu paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB [UIsl NPEAOCTaBICHHUS MYHULMIAIBHON
YCIyT'H CHELMATUCT OTHeda, OTBETCTBEHHBIM 3a MPUHATHE pPEIICHUS O MNpPeAOCTaBICHUU
YCIIyTH, YCTAHABIMBAET COOTBETCTBHE MOJydaTelass MYHMLMIAIbHOW YCIYyTU KpPUTEPUAM,
HEOOXOIUMBIM JI MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyr, a Takke HaJlndhe OCHOBAHUU
JUId OTKa3a B IPEJOCTaBICHUM MYHMLMIAIbHOW YCIYTH, IPEIyCMOTPEHHBIX IYHKTOM 2.13
pazznena Il agMUHHCTPATUBHOTO PErjaMeHTa.

[Ipu HanMuMK NPOTUBOPEUMBBIX CBEIECHUN B IPEICTABJIECHHBIX JOKYMEHTaX CHELUAIUCT
OTJeNa, OTBETCTBEHHBIM 3a MPHUHITHE PELICHUS O MPEJOCTABICHUHM YCIYT'H, OCYIIECTBISET
IIPOBEPKY HA MPEIMET COOTBETCTBUS YKAa3aHHBIX CBEIEHHUM JNEHCTBUTEIBHOCTU IOCPENCTBOM
HANpaBJIEHUS] 3alpocOB B TEYEHHWE OJHOro paboyero AHS B OpraHbl M OpraHU3allUU,
pacronararoie Heo0XoAuMoli HHPOpPMAaLIUEH.

Crienmanuct oT/ena, OTBETCTBEHHBIH 3a MPUHATUE PEIICHUS O MPEAOCTABICHUN YCIYTH,
10 pe3yJIbTaTaM IPOBEPKU MPUHUMAET OJHO U3 CIEIYIOIINX PELICHUN:

pelIeHre O MPEeIOCTaBICHUN MyHHUIIUIATBHON yCITyTH;

pelieHne 00 OTKa3e B MPEJOCTaBICHUM MYHHMLMIIAIbHOW yCIyru (B cCilydae HalIU4us
OCHOBaHHH, MPEyCMOTPEHHBIX IMyHKTOM 2.13 pa3aena Il aaMUHUCTpaTUBHOTO periaMeHTa).

Crenmanuct otT/ena, OTBETCTBEHHBIN 3@ MPUHATHE PELIEHUS O NMPEAOCTaBICHUN YCIYTH,
B TedyeHHe 2 pabouux AHEW ocymecTBiIsieT odopmieHHEe B 2 3K3EMIULIpaX pEUIeHHs O
MPEOCTaBICHNH MYHUIUIIAIBHON yCIYyTH WIK 00 OTKa3e B MPEIOCTABICHUN MYyHHLIUTATBLHON
yciyru (fanee - JOKYMEHT, SIBJISIFOIIMICA pe3ylbTaToM MpPEJOCTaBICHUS YCIyru) U MepenaeT
JAaHHBIN JTOKYMEHT Ha MOJIUCH PYKOBOAUTENIO aIMUHUCTPALINH.

PykoBoauTenb aIMUHUCTPAIIMU B TEUEHUE OJJHOTO JTHS MOJMUCHIBAET JAaHHBIN JOKYMEHT.

B cnyuae ecnum 3asBUTENb M3BSBUI JKEJIAHME IIOJIYYUThb pPE3yJbTaT YCIYTd B
aJMUHUCTPALIUM, CHEIUAIUCT OTJeNa, OTBETCTBEHHBI 3a MPHUHITHE pEIICHUs O
IIPEIOCTABJIEHUM MYHMLMIAIBHON YCIyrd, B TEYEHHE OJHOIO JHS  HAmNpaBiseT OJUH
SK3EMILISIP JOKYMEHTA, SIBJISIOIIETOCs Pe3yIbTaTOM MPEJOCTaBICHHUS MyHUIIUIIATbHON YCIIyTH,
CHELMATIUCTY  OTHENa, OTBETCTBEHHOMY 32 BblJauy pe3yibTara IpeJoCTaBICHUS
MYHHIIMIIAILHON YCITyTH, AJISl BBIIaYH €T0 3asiBUTEIIO.

B ciydyae ecnm 3asBUTENb WM3BSABHI JKEIAHUE IOJNY4MTh pe3ysbrar yciayru B MOII,
CHEIMATUCT OTJeNia, OTBETCTBEHHBIM 3a TMPHUHATHE pEIIeHUs O MPeIOoCTaBICHUU
MYHMIMIIAJIBHONW YCIIyI'M, B TE€UYEHUE OJHOIO JHS HaIpaBIISIET OJUH 3K3EMIULIP JOKyMEHTa,
SBJIAIOLIETOCS. PE3yJbTaTOM MPEJOCTaBICHHUS MYHHMIMIAILHONU yciyrd, crneuuanucty MOIL,
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

Bropoit sk3emIuIsip  IOKyMEHTa, SIBJSIONIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHMIMIIAIBHON yCIIyTH, NEPEAAeTCs CHEUaTINCTOM, OTBETCTBEHHBIM 3a NPUHATHE PEIICHUS,
B apXUB aJIMUHHUCTPAIIH.

3.4.1. KpurepueM TmNpuUHATHA pEUICHUS SBJISIETCS COOTBETCTBHE 3asBIICHUA W
NpWIaraéMbIX K HEMYy JOKYMEHTOB TpEOOBAaHUSAM HACTOALIETO aJMUHUCTPATUBHOTO
periJameHTa.

3.4.2. MakcuMaJIbHBIN CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIEAYPhl COCTABIISACT HE
Oonee 2 pabouux mHEH co MHSA TOMydeHUS U3 aaMmuHHCcTparwmu, M®OIL] momHOro KoMILIeKTa
JOKYMEHTOB, HEOOXOIUMBIX JJIsSl IPUHATHUS PEILICHUSI.

3.4.3. Pe3ynpTaToOM aAMMHUCTPATUBHON MPOLEAYPHI SIBJISETCS HANpPaBICHUE NPUHATOTO
pelleHnss O MPEAOCTABICHUHM MYHUIMNAIBbHON ycnyrd uiu o0 OTKa3e B MpeAOCTaBICHUU
MYHHULMIIAJIBbHOW YCIYTH CIEUUAINCTY OTIENa, OTBETCTBEHHOMY 3a BblJady pe3yjbTara
MpeIoCTaBleHusl yciyru, win crneuuanucty M®OL[, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE



B3aNMO/ICIICTBHE.
Bbiaua 3asBUTENI0 pe3yJIbTaTa MPeJ0CTaBIeHUsI MYHUIIUTIAJBHON YCIyrH

3.5. OcHOBaHMEM Hayajla HCIOJHEHUS aJMUHHCTPAaTUBHOW IPOLEIYpPbl SBISAETCS
MIOCTYIUIEHUE CHELUAJIUCTY OT/AEa, OTBETCTBEHHOMY 3a Bblauy pe3yJsibTaTa IpeaoCTaBICHUS
yeuyry, win cnenpanucty M®LI, oTBeTCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMOJECHCTBHE,
pelieHus O MPEJOCTaBICHUH MYHHUIMIAIBHON YCIyrH Wi 00 OTKa3e B NPEIOCTaBICHHH
MYHHLMIIAJIBHON YCIIyTH.

B cnyuae ecnum 3asBUTENb M3BSBWI JKEJIAHME IIOJIYYUTb pPE3yJbTaT YCIYTd B
aIMMHHCTPALIMN, P MOCTYIUIEHUU JAOKYMEHTA, SBIIAIOLIErOCs PEe3yJIbTaTOM IPENOCTaBICHUS
YCIIyTH, CIIELHUATIUCT OTJIENa, OTBETCTBEHHBIN 3a BbIJIady pe3ysbTara MpPeJOCTaBICHUS YCIIyTH,
MHPOPMUPYET 3asBUTENS O JaTe, KOTJa 3asBUTENIb MOXKET MOJYUYUTh JOKYMEHT, SIBJISIOLIMHACS
pe3yabTaTOM NPEJOCTABICHUS YCIyTH.

NudpopmupoBanue 3asBUTENs, OCYLIECTBISETCS MO TeaepoHy U  IMOCPEACTBOM
OTIPABJICHUS 3JIEKTPOHHOTO COOOIICHHSI HAa YKa3aHHBIA 3asBUTENIEM aJpec 3JICKTPOHHOM
IIOYTHI.

Boigauy yBenomiieHus 0 IpeAOCTaBICHUH YCIyTH (00 OTKa3e B MPEAOCTaBICHUN YCIIyTH)
OCYILECTBISET CIIELUAINCT OTJENA, OTBETCTBEHHBIM 3a BbIAdy pe3yJsibTaTa IpeJOCTaBICHUS
YCIIyTH:

IIPY JIMYHOM IIPMEME IOJ POCIHCH 3asBUTENA, KOTOpas IPOCTAaBISIETCA B SKypHAJE
pEerucTpalvy, OpU HOPEIbSBICHUM UM JOKYMEHTA, YJOCTOBEPSIOLIETO JWYHOCTh, a IIPH
oOpallleHuu  MpeJICTaBUTENs — TaKkKe  JOKYMEHTa, IOATBEP)KIAIOIIEr0  IOJHOMOYHS
NpeACTaBuUTeNs,  JUOO  JOKYMEHT,  SIBJSIFOINMICS ~ pe3ysIbTaTOM  HPEAOCTaBIICHHS
MYHMLMIIAJIBbHON yCIIyTH, HAPABISAETCS 110 OYTE 3aKa3HBIM IIMCbMOM C YBEIOMIICHUEM.

B cnyuae ecnu 3asBuUTENb OOpaTWiCs 3a NPEJOCTABICHUEM MYHUIUNAIBHON YCIyrd
IIOCPEJICTBOM MOPTAJIOB TOCYJApCTBEHHbIX W MYHHUIMIANbHBIX yciayr (¢QyHKUMid), TO
YBEIOMJICHHE O TPEIOCTABICHUN yCIyTrH (00 OTKa3e B MPEIOCTABICHUH YCIIyTH) HAIIPABIISACTCS
B JIMYHBI KaOMHET 3asBUTENS 4Yepe3 MOpPTajbl FOCYAapCTBEHHBIX M MYHMLIMNAIBHBIX YCIyT
(pyHKIIHIA).

B cnyuae ecnm 3adBUTENb U3BSABUI JKEIAHUE IMOIYYUTh pe3ynbrar yciayrn B MOI],
cneupanuct M®DIL], OTBETCTBEHHBIM 3a MEXKBEJOMCTBEHHOE B3aMMOJICHCTBHE, B ICHb
IOCTYIUIEHUS OT aIMHHMCTpAlMM pe3yjbTaTa MPENOCTaBICHUS MYHHULUIAIbHONU YCIIyTH
PETUCTPUPYET BXOASAIINN JTOKYMEHT (pe3yJbTaT NPEJOCTAaBICHUS MYyHHULMIIAJbHOW YCIYIH) U
BbIODAHHBIM 3asBUTENEM CHOCOOOM HH(POPMHUPYET 3asBUTENsI O TI'OTOBHOCTU pe3yJibTaTa
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIyTH.

Beigauy — 1mOKyMeHTa,  ABIIIOILErOCS — PE3yJbTaTOM  INIPENOCTABICHUSA  YCIYTIH,
ocymectBisier pabotHuk MOILI, oTBeTCTBEHHBIH 3a BBIJAUy pe3yJbTaTa MPEIOCTABICHHUS
MYHMLMIIAJIBHON YCIIyTH, NIPU JINYHOM IIpUEME 3asBUTENS NPU NPEAbIBICHUN UM JOKYMEHTA,
YAOCTOBEPSIOLIET0 JUUYHOCTD, a MPU O0pAaIllEHUH MIPEICTABUTEINS 3asBUTEINS TAKKE TIOKyMEHTA,
MOATBEPXKJAIOLIET0 TOJHOMOYMS INpEeACTaBUTENs, OQOPMISET pPACHUCKY 3asBUTENS B
IIOJIy4YE€HUU pe3yibTaTa MIPEeI0CTaBICHUS MyHULIUIIATbHON yCIyTH.

3.5.1. KpurepueM NpuHATHUA pELICHUs SBISETCS BBIOOP 3asiBUTENEM cIlocoba ero
YBEIOMJIEHHSI O NPUHATOM pELICHUH, BBIJAUYM PE3yJibTaTa MPEAOCTaBICHUS MYHHUIMIIAIbHOU
YCIIyTH.

3.5.2. MakcuManbHbI CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOM IPOLELYpPHl COCTABISAET
OJUH pabo4yMii J€Hb C MOMEHTa IOCTYIJICHHUS CIELUAIUCTY OTHEeNa, OTBETCTBEHHOMY 3a
BbIIauy pe3yjbTaTa MNpEeAOoCTaBI€HUs Yciayrd, cnenuanucty MOPL], orBercTBEeHHOMY 3a
MEXBEIOMCTBEHHOE B3aMMOJCHCTBHE, JIOKYMEHTA, ABJIAIOLLErOCs pe3yJIbTaTOM
IIPEIOCTABIICHUS MyHULIUIIATbHON YCIyTH.

3.5.3. Pe3ynbTaTOM UCIIOJTHEHUS] aAMUHUCTPATUBHON MPOLETYPHI SBISETCS YBEAOMIICHUE
3asBUTENS O IPUHATOM PELIEHUM, Bblaya 3asiBUTEIIO OopAepa (pa3pelieHns) Ha IPOU3BOJICTBO
3eMJISIHBIX Pa0OT WJIM pelIeHus 00 0TKa3e B PEIOCTABICHUU MyHHUIIMIIAIBHON yCIyTH.

IV. ®opmMbl KOHTPOJIS 32 UCTIOJTHEHHEM AIMUHUCTPATHUBHOIO perjiaMeHTa



ITopsinok ocyuiecTB/IEHUS] TEKYIIEr0 KOHTPOJIS 32 CO0/II0leHHeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMI[AMHM MOJI0KEHNH aIMUHUCTPATUBHOIO
perjiaMeHTa NpeAoCcTaBJIeHUsI MyYHMIMNAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX PABOBBIX
AKTOB,yCTAHABJIUBAKIIMUX TPeOOBAHUS K NPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIyIH, a
TaK:Ke MPUHSATHEM UMM pelleHu i

4.1. Texkyuii KOHTpPOJb 3a COOJIOACHHWEM M HCIOJIHEHHUEM JOJDKHOCTHBIMU JIMLAMM
MIOJIOXKEHUN HACTOAILIEr0 aJIMUHUCTPATUBHOIO PETJIaMEHTa M MHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHMA K TMPEIOCTABICHUI0 MYHHUIMIIAIBHOM YCIyrH,
OCYLLIECTBIISAETCS PYKOBOJUTEIIEM aIMUHUCTPALUH.

KoHTponb 3a #eATEeIbHOCTBIO OTHENA OCYIIECTBISETCS 3aMECTUTENEM PYKOBOAMTEIS
aJIMMHUCTpPALIMU, KypUPYIOIIUM paboTy OTena.

KoHTpone  3a  HCIOJIHEHHWEM  HACTOSAILIETO  aIMUHHCTPATUBHOIO  PEIVIAMEHTa
cnenuanuctamu MO®IL] ocymectisercs qupekropom MOLI.

HOPHIIOK U NNEPUOANTHOCTD OCYIIECTBJICHUS IMIVIAHOBLIX U BHCIUVIAHOBBIX ITPOBEPOK
IMOJTHOTHI 1 KAa4€CTBA NMPEA0CTABJICHUA MyHHHHHaJIbHOﬁ YCiIyru, B TOM 4YMCJji€e MOpsaJI0K U
(1)0pr1 KOHTPOJIA 3a MOJIHOTOM M KA4eCTBOM NnmpeaocCraBJCHUA MyHI/IIII/Il'[aJII)HOi/i ycayru

4.2. [IpoBepka MOJHOTHI ¥ KAYECTBA MPEAOCTABICHNUS MYHUIIMITAIbHON YCIIYTH BKIIFOYAET
B ce0si MpOBEJCHHE IUIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK, BBIIBICHHUE U YCTpaHEHHUE
HapyIlICHUN TMOpsiiKa M CPOKOB TMPEJAOCTABICHUS MYHHUIMIAIBLHON YCIyTH, PacCMOTpPEHHUE
oOpaiieHuil 3asBUTENECH B XOJ€ MPEIOCTABICHUS MYHHIIMIIAJbHOW YCIYTH, COAEpkKaIlux
XKaoObl Ha perieHus, aelcTBus (Oe3MelCTBUE) MOKHOCTHBIX JIMII, OCYIISCTBIISFOIINX
MPEIOCTaBICHUE MYHUIIUTIAIBHOMN YCIYTH.

[1nanoBBIE MPOBEPKU MPOBOASITCS B COOTBETCTBHUH C IUIAHOM PabOThl aIMUHUCTPALINU, HO
He pexe 1 pa3a B 3 rona.

BreruianoBbie TIPOBEPKH TMPOBOJASTCS B Cllydae IOCTYIUIGHUS B aJIMUHUCTPAIUIO
oOpatieHuil ¢GU3NYECKUX M IOPUAMYECKUX JIMIl C jkajo0aMu Ha HapyLIIEHUS UX MpaB U
3aKOHHBIX UHTEPECOB.

BHemnnaHoBbIE TPOBEPKU MPOBOAATCA B (popme TOKyMEHTApHOW MpPOBEpKU U (WIIN)
BBIE3/IHOM TIPOBEPKH B TIOPSAJIKE, YCTAHOBICHHOM 3aKOHO/IaTEIIECTBOM.

[Ipu mpoBepke MOTYT paccMaTpUBATBhCS BCE BOMPOCHI, CBSA3aHHBIE C MPEIOCTABICHUEM
MYHUIMIIATBHON  YCIyTH, WM BONPOCHI, CBSI3aHHBIE C  HCIOJTHEHHUEM  OTHEIbHBIX
aJIMMHUCTPATUBHBIX MPOLIETYP.

Ilo pe3ynbrataM NMpoBEpPOK AOHKHOCTHOE JIMIIO, OCYIIECTBISIONIEE TEKYIUI KOHTPOJIb,
JlaeT yKa3aHMs M0 YCTPAHEHUIO BBISIBICHHBIX OTKIOHEHHH M HAapYIIEHUH M KOHTPOJIUPYET HX
UCIIOJIHEHHE.

OTBeTCTBEHHOCTH 0JZKHOCTHBIX JIMIL 32 pellieHus u aeiicTBus (0e31elicTBuA),
NpUHUMAaeMble (0CylIecTBJsieMble) MMHU B X0/1€e MPeA0CTABJIECHUSI MYHUIIUTIAJIbHOMH yCIyTH

4.3. CneuuanucTsl aJIMHHHCTPALUM, OTAENA HECYT NEPCOHAJIbHYK) OTBETCTBEHHOCTb,
MPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM, 3a COOJIOJIGHHE CPOKOB M TOCIEIOBATEIBHOCTU
NeNcTBU (aAMUHUCTPATUBHBIX MPOLIEAYP) MPHU MPETOCTABICHUH YCIYTH.

M®II u ero cnenHaIuCThl HECYT OTBETCTBEHHOCTD, YCTAHOBJIIEHHYIO 3aKOHOIATEIIHLCTBOM
Poccuiickoit deneparuu:

1) 3a MOJIHOTY MepelaBaeMbIX aIMUHUCTPAIIMHU 3alIPOCOB, UHBIX IOKYMEHTOB, TPUHSITHIX
oT 3agButed B M®I;

2) 3a CBOEBPEMEHHYIO Iiepelayy aIMUHUCTPAIMU 3alpOCOB, HWHBIX JOKYMEHTOB,
MPUHATBIX OT 3asBUTENS, a TakK€ 3a CBOEBPEMEHHYIO BblJlauy 3asBHUTENIO JOKYMEHTOB,
nepefaHHbIX B 3TuX Hemax M®L] agmunaucTpanuei;

3) 3a coOmrogeHne TMpaB CyObEKTOB TEPCOHANBHBIX JaHHBIX, 3a COOIOJIEHUE
3akoHoaTenpcTBa Poccuiickoii denepannu, yCTaHABIUBAIOIIETO OCOOCHHOCTH OOpaIIeHus ¢



uHpopManuei, JoCTyI K KOTOpoil orpanndeH denepanbHbIM 3aKOHOM.

XKanoba Ha HapymieHHE TMOpPAIKA MPENOCTABICHUS MyHHIMNANbHOW ycayrn MOL]
paccMaTpuBaeTcs agMUHUCTpanuei. [Ipu 3ToM cpok paccMOTpeHHs KaloObl MCUHMCISETCS CO
JIHSI pErucTpalyy Kano0bl B aAMUHUCTPALIUH.

[onoxkenus, XxapakTepusyouue TpedOBaHUA K NOPSAKY U GopMaM KOHTPOJIS 32
NnpeaocTaBjieHneM MYHMIMIIAJIBHON YCIYTH, B TOM YHCJ€e CO CTOPOHBI TPAaXKIAaH, X
00beIMHEHU M OPraHu3auMid

4.4. TI'paxnane, OpUIUYECKUE JUIA, UX OOBEIUHEHHUS U OpraHU3allld B Clydae
BBISIBIICHUST (DAKTOB HApYLICHUS TOPAIKA IPEJOCTABICHUS MYHHLIMIAIBHOW YCIYyTH WIH
HEHAQJIEKAIEr0 HUCIOJIHEHHWS HACTOAIIEr0  aJAMHHUCTPATHBHOIO pErVIAMEHTa  BIPaBe
o0paTuThcs C JKanoboil B aAMHUHUCTPAIMIO, NPABOOXPAHHUTEIbHbIE OpPraHbl W OPTaHbl
roCyIapCTBEHHOM BJIACTH.

OOmiecTBeHHBIN KOHTPOJIb 32 MPEAOCTABICHUEM MYHUIUMNAIBHONH YCIYTH BKIIOYACT B
ce0s OpraHu3alMi0 M IPOBEJACHUE COBMECTHBIX MEpONPHUATHH (CEMHUHApPOB, IMPOOJIEMHBIX
IUCKYCCHH, «TOpSYMX JIMHHUI», KOH(MEPEHIMH, «KPYIIbIX» CTOJOB). PekoMmenpmamuu wu
IPEUIOKEHHs IO BOIIPOCAM MPEAOCTAaBICHUS MyHULMIIATBHON yCIyrH, BBIpaOOTaHHbIE B XOJ€
IIPOBEACHUS  TAKUX  MEPONPUATHM,  YYMTBIBAIOTCS  QJAMMHMCTPAllUCH,  OpraHaMu
UCTONHUTENbHOW Biactu PecryOnuku Komu, noaBeIOMCTBEHHBIMH JaHHBIM —OpraHam
OpraHu3alMsIMH, Y4YacTBYIOIUIMMM B IPEJOCTABICHUM MyHUIMNAIbHOW yciayru, MOI[ B
JanpHelel paboTe No NpeAoCTaBICHUI0O MyHUIMIATBHON YCIyTH.

V. JocyneOHblil (BHeCYAeOHBII) MOPSA0K 00KAJOBAHUSA PellIeHUH U AeicTBUil
(0e3nmeiicTBUS) Oprana, Npea0CTABIAIONIET0 MYHMIMIIAJIBHYIO YCJIYTY, a TAKXKe
AOJKHOCTHBIX JIMI, MyHUITUNATbHBIX CJIYKAIHX

HNudopmanus 151 3as9BUTEISI 0 €r0 NMPaBe MoJATh Kaj100y Ha penieHue v (WIK) AeiicTBHE
(0e3aeiicTBHE) Oprana MecTHOro camoynpasJienusi Pecnnyosmku Komu n (nim) ero
AOJIZKHOCTHBIX JIMI, MyHMIUIIAJIbHBIX cay:kamux Pecny0auxn Komu npu
NpeJ0CTABJICHUH MYHHIIUIIAJILHOM yCJIYIH

5.1. 3asBuTenu HMEIOT NPaBO Ha OOKaJOBAaHUE PEIICHUN, MPHUHATBIX B XOJIE
NPEOCTABIICHUS] MYHHIUIAIGHOW YCIYTH, JACUCTBUH WM O€3IEHCTBHS JOKHOCTHBIX JIHII
aJIMUHHUCTpPALINH, OT/IENa B JOCYJ1eOHOM MOpPSIKE.

IIpeamer xan06b1

5.2. 3asgBUTENH MOKET 0OPATUTHCSA C KaT000#, B TOM YUCIIE B CICIYIONTUX CITyqasiX:

1) mHapyumieHue CpoKa PpETUCTpalldu 3asBICHUS 3asgBUTENSI O MPEAOCTaBICHUU
MYHHUIIMTIATLHON YCIYTH;

2) HapylIeHHE CPOKa MPEAOCTABIICHUS] MYHUIIMITAIbHON YCIIyTH;

3) TpeGoBaHMe Yy 3asBHUTENS JAOKYMEHTOB, HE TIPEIYCMOTPECHHBIX HOPMATHBHBIMU
npaBoBbIMU  akTamu  Poccuiickoii  @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMH  AKTaMU
PeciyOnmukn KoMy, MyHMIMMAJIbHBIMA  TPABOBBIMH  aKTaMW  JUIA  IPEIOCTaBICHUS
MYHHUILMNAIBHON YCIYTH;

4) oTka3 B TpHUEME JOKYMEHTOB, TPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHUBHBIMU MpaBOBbIMU akTamu Poccuiickoii denepanyivi, HOPMaTUBHBIMH TPABOBBIMU
aktramu PecnyOnuku Komu, MyHHUIIMITaJbHBIMH TIPAaBOBBIMH aKTaMH IS TPEIOCTaBICHUS
MYHHUIMNIAJIBHON YCIYTH Y 3asIBUTEIIS;

5) oTka3 B MPEIOCTABICHUM MYHHUIIUIAIBHOW YCIyTH, €CIM OCHOBAaHHUS OTKa3a HE
MPEeyCMOTPEHBI (peepabHBIME 3aKOHAMHU W MPUHSATHIMH B COOTBETCTBHUM C HUMHU HHBIMHU



HOPMAaTUBHBIMM IpaBoBbIMU akTamu Poccuiickoil Penepanuu, HOPMATUBHBIMHM IIPaBOBBIMU
akTamu PecryOnuku KoMy, MyHUIIMIIANBHBIMU IPABOBBIMU aKTaMHU;

6) 3aTpeboBaHME C 3asBUTENS NIPU MPEJOCTABICHUN MyHULIMIAIBHONW YCIyTH IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTUBHBIMH  INIPAaBOBbIMM  akTaMu  Poccuiickonn ~ Penepaunmu,
HOPMAaTUBHBIMU TNPaBOBbIMU akTaMu PecnyOnuku Komu, MyHHIMNAIbHBIMU IPaBOBBIMU
aKTaMy;

7) OTKa3 aJIMUHMCTpPALMH, JOJDKHOCTHOIO JIMIA OTAEJa B HCIPABICHUM JOMYILEHHbIX
OIMEYaTOK W OIIMOOK B BBIJIAHHBIX B Pe3yJbTaTe IMPEIOCTABICHUS MYHHIWNAIBHOW YCIyTH
JOKyMEHTax JM00 HapyllleHHe YyCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUI.

Yno1HOMOYeHHbIE HA PACCMOTPEHHE KAT00bI 10JKHOCTHbIE JIMIA, KOTOPbHIM
MO:KeT ObITH HANIPaBJIEHA XKa100a

5.3. XKanoba nmongaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHTENE, B JIEKTPOHHOU
dopme B anmuHMcTpauuio. JKamoObl Ha pelieHus, NpPUHATHIE OTACIOM, HOAATCA
PYKOBOJIUTENIO aIMUHHCTpPAMM JIMOO B cCIOy4ae €ro OTCYTCTBHA pPacCMaTpUBAIOTCS
3aMECTUTEJIEM DPYKOBOJMTENSI aJMUHUCTPALMM, KypupylolmuM pabdory otaena. KamoObl Ha
pelIeHus, MPUHITHIE PYKOBOAUTEIEM aAMHHHUCTpALMM, PAcCMaTPUBAIOTCS HEMOCPEICTBEHHO
CaMHUM PYKOBOJMTENIEM aJIMUHUCTPALIUU.

HOpﬂIlOK nmoaavyv M pacCMOTpEHus JKaJI00bI

5.4. XKamoba MoxeT OBITH HalpaBlieHa Yepe3 OPraHU3aLUIO0 MOYTOBOHM CBSI3H, HWHYIO
OpPraHM3alMI0,  OCYIUECTBIISIIOLIYIO  JIOCTaBKy  KOppeclnoHAeHuuu, depes MOPI[ ¢
HCIIOJIb30BaHUEM MH(POPMALMOHHO-TEIIEKOMMYHHUKAITMOHHON CeTH «HTepHETY,
o(umaneHOro caifTa aAIMUHUCTPALMU, HOPTAJIOB FOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIyT
(pyHK1MIT), a TaK)KE MOKET OBITh IPUHSATA MPU JIUYHOM IIPUEME 3asIBUTEIIS.

B cnywyae momaum jxanoObl IpU JMYHOM IpUEME 3asBUTENb MPEJACTABISACT JOKYMEHT,
YIOCTOBEPSIOUIMN €ro JUYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
@eneparuu. Ilpu mnojmade kamoOGbl B AJIEKTPOHHOM BHUAE JOKYMEHTBI MOTYT OBITh
IIpeJICTaBIeHbl B (DOpPME BJIEKTPOHHBIX JIOKYMEHTOB, IMOAMMCAHHBIX 3JIEKTPOHHOM MOJIHUCHIO,
BHJ KOTOPOM NpEAyCMOTPEH 3aKOHOAATeNbCTBOM Poccuiickoil ®Penepanyu, Npu 3TOM
JOKYMEHT, YOCTOBEPSAIOIINI JIUYHOCTD 3asiBUTENS, HE TPEOyeTCsl.

5.5. XKamoba 1omKHa COaepKaTh:

1) HauMeHOBaHME  AJAMMHUCTpAllMM,  JIOJDKHOCTHOIO  JIMLIAa  aJMUHUCTpAluH,
MPEJOCTABIISAIOLIET0 MyHUIMIAIBHYIO YCIYTY, TMO0 MYHUIIUNAIBHOTO CITY’KaIllero, peIieHus 1
neiicTust (6e37eiicTBIE) KOTOPBIX 00KaITyOTCS;

2) amunuio, UM, OTYECTBO (ITOCTIEIHEE - IPU HAJIMYKH), CBEICHUS O MECTE KUTEIbCTBA
3asBUTENS - (pU3MUYECKOro I, JUOO HAMMEHOBAHME, CBEACHUS O MECTE HaXOXKICHHS
3asBUTEN - FOPUAMYECKOro JIMILA, a TaKke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, ajapec
(ampeca) 3JIEKTPOHHOM MOUTHI (MPU HATUMYKUM) U TTOYTOBBIN ajpec, MO KOTOPHIM JOHKEH OBITh
HaIpaBJIEH OTBET 3asBUTEIIIO;

3) cBepeHust 00 0OKaTyeMbIX pPEeIICHUSX W ACUCTBUSAX (Oe31eHCTBUM) aJMHHUCTPAIIH,
JOJDKHOCTHOTO JIMLA aJIMUHHMCTPALMH, MPEJOCTaBISIONIEr0 MyHHIMIIAIBHYIO YCIYyTy, JHO0
MYHMIMIIAJIBHOTO CIY’KaIlEero;

4) noBoAbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJACEH C PELICHHEM U JeHCTBUEM
(Oe3nelicTBMEM) aAMUHMCTPALMK, JAOKHOCTHOTO JIMIA aJMUHHUCTPAIMH, PEI0CTABISAIOIETO
MYHUIUNAIBHYIO YCIyTy, JIMOO MYHHMIMIAIBHOTO CITy’Kallero. 3asBHUTENEM MOTYT ObITh
IIPEJICTaBJICHbl JOKYMEHTH! (MpU HAJIWYMM), NOJATBEPKJIAIOLINE JTOBOJBI 3asBUTEINA, MO0 HX
KOITUHY.

3asiBUTENIEM MOTYT OBITh IPEJCTABIEHBl JOKYMEHTHI (IIPU HAJIWUYMH), TOJATBEPKIAOIIIE
JIOBOJIbI 3asIBUTEIIA, JINOO UX KOIHU.

5.6. B cimyuae ecnu kanoba mojaercs yepes MpeCTaBUTENs, UM TaKXkKe MPeCTaBIsueTCs
JNOKYMEHT, IOATBEPKAAOIINN TOJHOMOYHSI Ha OCYIIECTBICHUE COOTBETCTBYIOIINX ACHCTBHM.
B kadecTBe JOKyMEHTa, IMOJITBEPKAAIOUIETO ITOJHOMOYHUSI TIPEACTABUTENS, MOXXET OBITh



MIPE/ICTABIICHA:

a) odopmiieHHasT B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit ®Denepanyu
JIOBEPEHHOCTD (ISl PU3HUYECKUX JIUIT);

0) odopMicHHAasSE B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTbh, 3aBEPEHHAs IEYaThlO 3asBUTENI W MOJINUCAHHAS PYKOBOJUTEIEM 3asiBUTEIS
WM YIOJTHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLOM (U1 FOPUANUECKUX JIUL);

B) KOIHWS pEHIeHHs O Ha3HauYeHUW WU 00 u30paHuu 1TUOO MpHKa3a O Ha3HAUYCHUU
¢u3nueckoro Jmna Ha JOHKHOCTh, B COOTBETCTBMU C KOTOPHIM Takoe (PH3MUYECKOE JIHUIIO
o0raaeT NpaBoM JeUCTBOBATh OT UMEHH 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.7. Perucrpanus >kano0Obl OCYIIECTBISIETCS aIMHUHHUCTPAICH B )KypHAJIE ydeTa jKajao0
Ha pemieHus W jaedcTBus (Oe3neicTBUE) aaMUHHCTpAMM, €€ JOJDKHOCTHBIX JIMIL U
MYHHULMNAJIBHBIX ciyxamux (manee - XKypHan) B TedeHue | pabouero aHs co JIHA €€
MOCTYIICHUS C IPUCBOEHUEM €l PETUCTPAlMOHHOTO HOMEpa.

Benenue XKypnana ocymecTBisercs: mo popMe U B MOPSIKE, YCTAHOBICHHOM IPaBOBBIM
aKTOM aJMUHUCTPALINH.

AJIMUHHCTpAIMEN BbIIAETCS PACIMCKa 3asBUTEIIO B TIOJTYYEHUH OT HETO ’KaJ00bl M MHBIX
MIPEJICTABICHHBIX JOKYMEHTOB B NMUChbMEHHON (hopMe Ha OyMa)KHOM HOCHUTENE C yKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa Kajlo0bl, 1aThl U BPEMEHH €€ MpHUeMa, MepeyHs MPeACTaBICHHBIX
JOKYMEHTOB HEMOCPEACTBEHHO IIPU JINYHOM IPUEME 3asBUTEIIS.

Pacriucka o peructpauum KajoObl W IOJYyYEHUU JOKYMEHTOB C YyKa3aHUEM
PETUCTPALIMOHHOTO HOMEPA KaNoO0bl, AaThl M BPEMEHU €€ MpHUeMa, MepeyHsl MpeICTaBICHHbBIX
JOKYMEHTOB, HampaBlIeHHbIX depe3 MODIl, ¢ wucnonp3oBanueM HHPOPMAIIMOHHO-
TEJIeKOMMYHUKAaMOHHOHN ceTn «HTepHeT», oduinaibHOro caita aIMUHUCTPALIMH, TOPTATIOB
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX ycayr ((QyHKIMI) HampaBiseTCsl 3asBUTEIIO Yepes3
OpraHu3allMi0 [OYTOBOM CBA3M, HWHYK OpPraHU3alMI0, OCYIIECTBIIONIYIO JOCTABKY
KOPPECTIOH/ICHIINH, B Te€YCHUE 3 pabOUMX JHEH CO THS MX PEeruCTpaluu.

Pacriucka o peructpanuu KajoObl W TMOJYyYEHUU JOKYMEHTOB C YyKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa KajloObl, 1aThl U BPEMEHH €€ MpHUeMa, MepeyHs MPeACTaBICHHBIX
JOKYMEHTOB, HAIPaBJICHHBIX YE€Pe3 OPraHu3ali0 MOYTOBOM CBA3M, MHYK OpraHU3aluio,
OCYIIECTBISIOUIYIO  JIOCTaBKYy  KOpPPECIIOHAEHLIMH, HAMpaBseTCsl  3asBUTEIIO  4Yepe3
OpraHu3allMi0 [OYTOBOW CBA3M, HHYK OpPraHU3alMI0, OCYIIECTBIIONIYIO JOCTABKY
KOPPECTIOH/ICHIINH, B Te€YCHUE 3 pabO4MX JHEH CO THS UX PEeruCTpaluu.

5.8. Tlpu moctymnenun xanoOsl depes MODI] obecneunmBaeTcs ee mepemada 1o
3alIMIICHHON MH(OPMAIIMOHHON CHCTEME WMJIM KypbEepCKOW IOCTaBKOW B aJMUHUCTPAIMIO B
MOPSIIKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIAIIEHHUEM O B3auMoJeHcTBUU Mexay MOL] u
aJIMUHHUCTpAalMeil, HO HEe TI03JHEE CIIEAYIOMEro paboyuero AHs CO JAHS NOCTYIUICHUS 5Kalo0bl.

[Ipu moctymnenun >xanoosl uepe3 MOPI] crenmamuct M®II peructpupyet xaaoly B
uHpopmanmonnoit cucreme M®L| ¢ mpucBoeHmeMm xanode pPErHCTPALMOHHOTO HOMEpa H
BBIJIAET 3asBUTENIO PACIUCKY B MOJYUYEHHUH 3KajJ00bl, B KOTOPOW yKa3bIBAETCS:

MECTO, JaTa ¥ BpeMs IpreMa Kajo0bl 3asBUTEIIS;

dbamunus, uMs, OTYECTBO 3aBUTEIIS;

IepeyeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIS;

dbamunus, UM, OTYECTBO CHEIHANCTA, IPUHSIBIIETO Kajlo0y;

CPOK pPAacCMOTPEHHUsI >KaJOObI B COOTBETCTBHUM C HACTOSIIUM aJMHUHUCTPATUBHBIM
periiaMeHTOM.

5.9. B ciydae ecnu jxanoba mojaHa 3asBUTENIEM B aJAMHUHHUCTPAIHMIO, B KOMIIETECHIIHIO
KOTOpPOM HE BXOAWUT MPUHATUE PEUICHHs MO0 kKaynobe, B TedyeHHe 3 paboumx AHEH co JHA ee
pPETUCTpaLMK aIMUHUCTpALUsl HAIlPaBIISIET JKajno0y B YIOJIHOMOUYEHHBIH Ha €€ pacCMOTPEHUE
OpraH u B MUCbMEHHOH (hopme HHGOPMUPYET 3asBUTENS O IEPEHANIPABICHUHN KaJIOObI.

[Ipu 5TOM CpPOK pPACCMOTPEHHUS >KAIOOBI HMCUYUCISAETCS CO JHS PETUCTPAllUd B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

5.10. B cnywyae ycTaHOBICHHMS B XOA€ WIM MO pe3yjibTaTaM PACCMOTPEHHS KaJIOOBI
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO NMPABOHAPYILIECHUS WIN MPECTYIUICHHUs JOJKHOCTHOE
JMIO, HAJEIICHHOE MOJHOMOYHMSIMHU 10 PACCMOTPEHUIO Kallo0, HE3aMeJINTEIbHO HAINpPaBIIseT
HMMEIOIIMECS] MaTEPUAIIbl B OpraHbl IPOKYPATYPBHI.



Cpoxku paccMoTpeHus Kajnoo

5.11. JKamoba, mnocrynuBmas B aIMHHUCTPALMIO, MOJUIEKUT PACCMOTPEHHUIO
AOJDKHOCTHBIM JIMIIOM, HAACJIICHHBIM IMOJHOMOYMAMU IO paCCMOTPCHUTIO ’Kajo0 B Teuenue 15
pabouux JHEH co JHs ee perucTpaluu, a B ciaydae 00)kajloBaHHUs OTKa3a JOKHOCTHOIO JIMIA
AIMUAHUCTpAllMU B IMPUCME OOKYMCHTOB Yy 3adBHUTCIIA mmbo B HCIIPABJIICHUHU OOMYUICHHBIX
OIEYaTOK M OIIMOOK MM B clydae OOKaloBaHHs HAPYLIEHHs YCTAaHOBJIIEHHOI'O CPOKA TaKHX
WCIPABIICHUN - B TeYEHHE 5 pabOUMX AHEW CO JIHS €€ perucTparyi.

IlepeyeHb ocHOBaHMIi 1J151 MPUOCTAHOBJIEHHUS PACCMOTPEHUS KAJ00bI B ClIy4ae,
€CcJId BO3MOKHOCTDH MPUOCTAHOBJIEHHS MPeIycCMOTPeHAa 3aK0oHoAaTeIbcTBOM Poccuiickoii
Denepaunu

5.12. OcHoBaHus U1l IPUOCTAHOBIICHUSI PACCMOTPEHHUS KaJI0Obl HE MPEAYCMOTPEHBI.

Pe3yabTaT paccMOTpeHMs Ka100b1

5.13. Tlo pe3ynbTaTaM paccMOTpeHHUs *ajloObl aAMUHUCTpAIMEd MPUHUMAETCS OJIHO U3
CHEAYIOLIUX PEIICHUN:

1) ynoBneTBOpUTh XkajloOy, B TOM 4ucie B (opMe OTMEHbI NPHUHITOTO peIIeHUs,
WCIPABJICHUS! JOIMYIIEHHBIX OTJEJIOM OINEYaTOK M OHIMOOK B BBIAAHHBIX B pe3yJbTare
IIPEIOCTABIICHUSI MYHMIMIIAJbHOW YCIYT'M JOKYMEHTaxX, BO3BpaTa 3asBUTENI0 [EHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMHU aKTaMH
Poccwmiickoii  denepanuy, HOPMAaTUBHBIMH TpaBOBHIMH akTamu Pecrnybnuku  Kowmwu,
MYHUITUITATBHBIMU TIPABOBBIMH aKTaMH, a TAK)KE B HHBIX (OpMax;

2) 0TKa3aTh B YJOBJIETBOPEHUH >KAJIOOBI.

5.14. OcHOBaHMAMH JUIsSl OTKAa3a B yIOBJIETBOPEHHUHU KaT00bI SBISIOTCS:

a) HaJM4Yue BCTYNUBILIETO B 3aKOHHYIO CHIIy PELIEHHs CyAa, apOMTPaXHOro cyja Io
&KaJio0e 0 TOM K€ IIpeIMETE U 110 TEM YK€ OCHOBAHUSIM;

0) momaya >kasoObl JIHMIIOM, IOJHOMOYHUS KOTOPOTO HE IOJATBEPXKAEHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

B) HaJM4He pelIeHMs MO0 *kajole, MPUHATOrO pPaHee B COOTBETCTBUU C TPEeOOBAHUSIMU
HAaCTOSIIETO aIMUHUACTPATUBHOIO PEIVIAMEHTA B OTHOLIEHHUH TOTO K€ 3asBUTEIIA U 11O TOMY XK€
IPEIMETY KaJloOBbl;

I') IpU3HaHUE k1006l HEOOOCHOBAHHOM (peleHust 1 1eicTBuUs (0e3nelicTBrEe) IPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyllICHUE NPaB 3asBUTENS).

Iopsinok nHGoOpMUPOBAHUS 3asIBUTEJISI 0 Pe3yJIbTATAX PACCMOTPEHHS KATOOBI

5.15. He mo3aHee nHs, CIEOYIONIETO 3a JHEM MNPHUHITHS YKa3aHHOTO B MyHKTe 5.13
paznena V HAacTOSIIEro aIMUHUCTPATUBHOTO PETIAMEHTa PEIICHUs, 3asIBUTEITI0 B TUCHMEHHON
dbopmMe u (WIM) MO OKEIAHWIO 3asBUTENI B OJJCKTPOHHOW (opMe HampaBiseTcs
MOTHBHUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPECHHUS KATOOBI.

IMopsiiok 00:kajI0BaHUS pelIeHHs 10 KaJji00e

5.16. B cnyudae Hecoryiacusi ¢ pe3yJibTaTaMH JOCYyA€OHOrO 00KaJIOBaHMsSI, a TaKXKe Ha

Mr000# cTaJiuK PacCCMOTPEHUS CIIOPHBIX BOIIPOCOB, 3asBUTEIh HMEET IMPABO 00OPATUTHCS B CY/I B

COOTBCTCTBHHU C YCTAHOBJICHHBIM I[eﬁCTBYIOHIHM 3aKOHOAATCJIILCTBOM IMOPAAKOM.

IIpaBo 3asBUTeE/Ns HA MOJIyYeHHe HHPOPMALIMU H JOKYMEHTOB, HE00XOAUMBIX 15
000CHOBaHMS U PACCMOTPEHUS KAJIO0bI

5.17. 3asBuTens BIpaBe 3ampamiuBaTh M IOJy4aTh HHPOPMALUIO U JOKYMEHTHI,



HeO6XOI[I/IMI)Ie JJIA 000CHOBaHUS U PaCCMOTPCHUA JKaJIOOBL.

Cnoco0b1 MHGOPMHUPOBAHUSA 3aSIBUTEJIS 0 MOPSIAKE MOJAYM U PACCMOTPEHUS
KAJI00BI

5.18. MadopMmarus o mopsake Mogadi U paCCMOTPEHUS KAIOObI pa3MemaeTCs:

Ha MH(POPMAIIMOHHBIX CTEH/IaX, PACHOJIOKEHHBIX B aiMUHUCTpauuu, MOLI;

Ha opUIHMATBHBIX caiiTaXx amMuHUCTparuu, MOL;

Ha TOpTajiaX rOCYAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYyT ((PYHKIIHIA);

Ab3ay 5 uckmouen.

(8 ped. nocmaroBeHUst AOMUHUCIPAYUU 20POOCK020 OKpyea «Bykmuiny om 04.04.2017 Ne

04/267)

5.19. Uudopmanuio o nopsiike Mojayu ¥ pacCCMOTPEHHUSI 3Ka00bl MOKHO MOJTYYHUTh:

MOCPEJICTBOM TeJe(POHHON CBSA3U MO HOMepy aagMuHucTparu, MOLL;

nocpeAcTBOM (haKCUMUIIBHOTO COOOIICHHUS;

IIpU JUYHOM oOpaiieHuu B aamuHucTpanuio, M®L[, B ToM uucie no 3J€KTPOHHOI
1o4Te;

[IPH MUCbMEHHOM OOpalieHuy B aaMUHHACTpanmio, MOL;

MyTeM IyOJIUYHOTO HHPOPMUPOBAHUSI.
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(882146) 2-22-62, 2-12-72

TenedoHbl OTIEIOB UM MHBIX CTPYKTYPHBIX
OoApa3AeICHUN

(882146) 2-21-75

Odunmanpublii caiit B cetu «MIHTEpHETY

www.vuktyl.com

O®.MN.O. U  JOOWKHOCTh  PYKOBOAUTENS
aIMUHUCTpAIIU TOpPOJICKOTO OKpyra
«ByxkThUD

PYKOBOJIMTENIb AJMUHUCTPALIMU TOPOJCKOTO
okpyra  «Byxkteu»  KpucanoB  Buktop
Huxkomnaesuu

I'padux padoThl AAMUHUCTPAIUN TOPOACKOT0 OKpPyra « BykToLim

JeHb Heneu Yacel paboThl (00e1eHHbIN nepepbiB) | YHackl npueMa rpaxkian
[ToHenensHUK 8:30 no 17:15 9:00 mo 17:00
00eIeHHBIN TIEPEePHIB: 00€ICHHBIN TIEPEPHIB;
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
BropHuxk 8:30 mo 17:15 9:00 mo 17:00
00e/IeHHBII TIepephIB: 00€eICHHbI} TIepePbIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cpena 8:30 mo 17:15 9:00 o 17:00
00eICHHBIN TepepPhIB: 00eICHHBIN TIepePhIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Yersepr 8:30 mo 17:15 9:00 o 17:00
00eICHHBIN MepepbIB: 00eIcHHBIHN TIepepbIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
IIatanma 8:30 mo 15:45 9:00 go 15:30
o0e/IeHHBIH TepephIB: 00e/IeHHBIN TIepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cy606o0Ta BBIXOJHOU JE€Hb BBIXOIHOU JI€Hb
Bockpecenbe BBIXOJIHOM JICHB BBIXOJIHOM JICHb

Oo0mas nadpopmanms 00 oTaesIe CTPOUTENbCTBA, JOPOKHOTO  TOPOJACKOT0

Xo03s1iicTBa AAMUHUCTPAIIUH T'OPOACKOIo OKpyra «ByKTbIJI»

ITouToBBII anpec 1 HaPABJICHUS
KOPPECIOHACHIIUU

169570, Pecnnybnuka Komu,
r. BykTbui, yi. Komcomonnckas, 1. 14

DaKTUYECKHI apec MECTOPACIIOIOKEHUS

169570, Pecnybnmka Komu,



mailto:uprav@mail.ru

r. BykToui, yi. KomcoMmonbckas, 1. 14

AJpec IeKTPOHHOM NOYTHI JJ1 HAallPaBJICHUS

KOPPCCIIOHACHIUHN

uprav(@mail.ru

Tenedon nust cnpaBok

(882146) 2-21-75

TenedoHbI OT/IEIIOB WM UHBIX CTPYKTYPHBIX

oApa3IeICHUN

(882146) 2-21-75

Odunmanpuelii caiit B cetn «MHTEpHET (€ciu

UMEeTCS)

www.vuktyl.com

®.1.0. HauanbHUKA OT/AENIA CTPOUTEILCTBA,
JIOPOXKHOI'0 ¥ FTOPOJCKOI0 X03HCTBA
aAMHHHUCTPALMK TOPOJICKOT0 OKpyra «ByKTeum»

KazakoBa Exarepuna BnagumuposHa

I'padux padoThl 0TIE/Ia CTPOUTENBCTBA, IOPOKHOTO M TOPOJACKOI0 X035iCTBA
aIMHHHUCTPALMH FOPOACKOro OKpyra « ByKTbLm»

Jlenp Henenu

UYacel paboThI (00€ACHHBIN MTEPEPHIB)

Yacel mpuema rpaxkjiaH

ITonenensHUK 8:30 no 17:15 9:00 mo 17:00
00eICHHBIN TIepePhIB: 00eICHHBIN TIepePhIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
BropHuk 8:30 no 17:15 9:00 o 17:00
00eZIcHHBIHN TepepbIB: 00eICHHBIN MepepbIB:
¢ 12:45 go 14:00 ¢ 12:45 go 14:00
Cpena 8:30 mo 17:15 9:00 no 17:00
00e/IeHHBII TIepephIB: o0e/IeHHBI TIepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
YerBepr 8:30 no 17:15 9:00 o 17:00
00€eIeHHBIN TIEPEPHIB; 00€eIEeHHBIN TIEPEPHIB;
¢ 12:45 o 14:00 ¢ 12:45 o 14:00
[Iatania 8:30 mo 15:45 9:00 o 15:30
00e/IeHHBIN TIepephIB: 00e/IeHHBI TIepephIB:
c 12:45 no 14:00 ¢ 12:45 no 14:00
Cy0606oTa BBIXOIHOH A€Hb BBIXOJIHOM JIEHB
Bockpecenne BBIXOJHOM JIEHB BBIXOJHOU JICHb

O0mas nngopmanms 0 MyHMIMIAILHOM ABTOHOMHOM YYpesKAeHUH
«MHOro)yHKIMOHAIbHBIA LHEHTP MPeI0CTABJICHUA IOCYAaPCTBEHHbIX U
MYHUIHUNAJBHBIX YCJIYD» FOPOACKOro okpyra «Bykrsum (nanee - M®II)

[TouToBBIN agpec AJisi HapaBICHUS

KOPPECIIOHICHIINU

169570, Pecnny6nuka Komu, r. BykTbun,
yi. [InoHepckas, 1. S5a

dakTHYeCKUn aapeCc MECTOPACIIOTIOKEHUA

169570, Pecnybnuka Komu, r. BykTbun,
ya. IIuonepckas, a. Sa

Anpec SHCKTpOHHOﬁ IMOYTHI JJIA HAITPaBJICHUA

KOPPECIIOH/ICHITNU

vuktyl@mydokuments11.ru

TenedoHbI OT/IEIOB UIIU UHBIX CTPYKTYPHBIX

OApa3ACICHUN

(882146) 2-29-14

Odunmanpublii caiit B cetu MIHTEpHET

www. vuktyl.mydokuments11.ru

@®.1.0. nupexkropa MDI]

Kocropanuenko Ceernana BuktopoBHa

I'pa¢duk padoTsl mo npuemy 3asiBureieil Ha 0aze MDI]

Jlennb Henean

Yacel padboThl

Yacpl npueMa rpaskaian

IloHenenbHUK

09:30 1o 17:00

10:00 o 16:00




0e3 repeppiBa Ha 00e]

0e3 mepeppIBa Ha 00e]

BropHauxk 11:00 mo 19:00 12:00 mo 19:00
0e3 repepbpiBa Ha 00e] 0e3 mepepbpiBa Ha 00e]
Cpena 09:30 mo 17:00 10:00 mo 16:00
0e3 nepeppiBa Ha 00e] 0e3 mepeppiBa Ha 00e]
Yersepr 11:00 no 19:00 12:00 mo 19:00
0e3 mepepbiBa Ha 00e] 0e3 mepepbiBa Ha 00e]
IIatauna 09:30 oo 17:00 10:00 no 16:00
0e3 mepeppiBa Ha 00e] 0e3 mepepbiBa Ha 00e]
Cy0660oTa BBEIXOJHOU JIEHE BBIXOJIHOU JIEHD

Bockpecenbe

BBEIXOJIHOU JIEHB

BBEIXOJHOMU JICHB




[Ipunoxenue 2
K aJJMUHHCTPATUBHOMY PEIJIAMEHTY
MPEIOCTAaBICHUS] MyHULIUTIATHHON YCIyTH
«Brimaua opaepa (paspenieHus) Ha
MIPOU3BOJICTBO 3EMIISIHBIX PadOT»

Opran, 00pabaTheIBaOIINN 3aMpoc Ha
MPEIOCTaBICHUE YCIYTH

Ne 3anpoca
Jannble 3assBUTE IS (IOPUAAYECKOTO JTHLA)

IlonHOE€ HaMMEHOBaHUE
FOPUINYECKOTO JuIa (B
COOTBETCTBHU C
YUpEIUTETHbHBIMH
JOKYMEHTaMH)

OpraHu3aiuoHHO-TIPaBOBAasI
(dbopma IOpUINIECKOTO JINIa

damunus, uMsl, 0OTIECTBO
PYKOBOAMTEIS FOPUIAYECKOTO

auua
OI'PH
Opuauyeckuii aapec
Nunekc Pernon
Paiion Hacenennblii myHKT
VYnuma
Hom Koprryc Ksaprtupa
IlouToBBIi aapec
Nupekc Peruon
Paiion HaceneHHb1i TyHKT
Yuna
Jlom Kopmyc KsapTupa

KoHnTakTHBIE TaHHDBIE

3ASBJIEHUE

[Ipomry BeImaTte opaep (paspelieHne) Ha MPOW3BOJCTBO  3EMIISTHBIX — padoT,
CBSI3aHHBIX C (VKA3amb HYIHCHOE - CMPOUMENbCMB0, DEMOHM, YCMpaHeHue nopvleéa u m.o.)




BoccraHoBiieHHE — pa3pyILCHHBIX/MOBPEXKIAEMBIX  JJIEMEHTOB OJIaroycTpoucTBa
BKJIIOYEHO B CMETY 3aTpaT Ha MPOU3BOJCTBO padOT 1 obecneueHo (PMHAHCUPOBAHHEM.

Paboter Oymer mpou3BOANTH (HaumeHnosamue) B CpPOK C
o B COOTBETCTBUU CO CIEAYIOIIAM

rpadukoM paboT:

IIpeacraBJ/ieHbl cieayoe J0KYMEHTbI

—_—

MecTo noirydeHus pe3yabrara
NPEIOCTABIEHHS YCIYyTH

Crioco6 nosmy4eHus pe3ynbraTa

JlanHble npeacraBuTess (YIOJHOMOYEHHOTIO JINIA)

damunus

Nma

OT4ecTBO

Hata poxnenus

JJoKkyMeHT, y10CcTOBEePSIIONIUI JJUYHOCTh MPeACTABUTEIA (YIIOJTHOMOYEHHOI0 JIMIA)

Bun
Cepust Homep
Brinan JlaTa BeITauM
Anpec perucTpanuu npeacraBureis (YmoJTHOMOYEHHOTO JIMIA)

HNupeke Pernon
Paiion Hacenennblil nyHKT
Yuna
oM Kopmyc Ksaptupa

AZpec MecTa *KUTEJIbCTBA NpeacTaBuTeNs (YIOJTHOMOYEHHOI0 JINLA)
HNupexe Pernon
Paiion Hacenennblil myHKT
Yiuna
Hom Kopmyc Ksaptupa
KonrakTHbIE
JaHHbIE

Jlara IMoanucs/®NO



[Ipunoxxenue 3
K aIMHHUCTPATUBHOMY PEIJIaMeHTy
MPEOCTABICHHUS] MyHHIIUTIAIBHONW yCIYTH
«Bp1aua opaepa (paspemnieHus) Ha MPOU3BOACTBO
3eMJISIHBIX PaboT»

Ne 3ampoca

Opran, o0pabaTbIBaroIuMii 3apoc Ha
Ipe0CTaBICHHE YCIyTH

I[aHHBIe 3afABUTCIA ((])n3nqec1c0r0 Juua, HTHAUBUAYAJIBbHOT0 npezmpmmMaTeJm)

damunusa

Nms

OT14ecTBO

Jata poxaeHus

IMomHoe

HaVMEHOBAHUE
WH/IUBUYaJIbHOTO
TpenpruHIMaTes’

OTr'PHUIT?

JlokyMeHT, y10CTOBEPSIOIINIA JIUYHOCTD 3asiBUTEJIS

Bun

Cepus

Howmep

Brigan

JlaTa BeIIauM

Azpec perucTpanuu 3asiBureJs /

IOpHAMYECKHIi afipec (aapec perucTpanui) HHAMBHAYAILHOI0 NpeANpUHAMATE IS

HNunekc Pervon
Paiion Hacenennbiii myHKT
Yauna
Hdom Kopmyc KsapTupa
AJipec MecTa JKUTEJIbCTBA 3asiBUTEs /
TlouTOBBIIi apec HHANBHAYAJIHLHOTO MpeINpPHHUMATEIs*
HNunexc Pernon
Paiion Hacenennbiil myHKT
VYnuma
Hom Kopmyc KsapTupa

! [None 3amONHAETCA, €CIIM TUH 3aABHTENS «VHIMBHIYaILHEIN OPEAIPUHAMATEND)
? TTosie 3amOMHSAETCS, €CIM TUI 3asBUTeNs «AHIUBUIYyalbHbIA IPEATPUHUMATENb
3 3aroI0BOK 3aBHCHT OT THIIA 3aSBHUTEIIS
* 3aroI0BOK 3aBUCHUT OT THUIA 3asIBUTEIS




KonrakrtHbie
TAHHbIE

3ASBJIEHUE

[Ipomry BeImaTe opaep (paspelieHne) Ha MPOU3BOJCTBO  3EMIISTHBIX — padoT,
CBSI3aHHBIX C (VKA3amb HYIHCHOE - CMPOUMENbCMB0, DEMOHM, YCMpaHeHue nopvleéa u m.o.)

Boccranosnenue pa3pyIIEHHBIX/TIOBPEXKIaEMBIX 3JIEMEHTOB  0OJIaroycTpoiicTBa
BKJIFOYEHO B CMETY 3aTpaT Ha IMIPOU3BOJICTBO padOT U obecrneueHo (PMHAHCUPOBAHUEM.

PaGoTel Oynmer mpouM3BOAWTH (HauMeHO8aHUE) B CPOK C
1o B COOTBETCTBHU CO CIEAYIOIIAM

rpadgukomM padorT:

I[IpeacraBiens! ciaeayonue 10KyMeHThI

—_

Mecro nosmydeHust pe3yprara
IIPEIOCTABIEHUS YCIYTH

Crnioco6 nonyueHus pe3yibTara

Jlannble npeacTaBuTe s (YIIOJJTHOMOYEHHOI'O JIHIIA)

dammmnsg

Nms

OTtuecTBO

Jata poxneHus

,}IOKyMeHT, y)IOCTOBepﬂIOIlII/Iﬁ JIUYHOCTD NMPEACTABUTEIHA (yﬂOﬂHOMO‘leHHOFO .TII/IIIa)

Bun
Cepus Howmep
Beinan JlaTta BeIIauM
AJpec perucTpanum npeacTaBuTeis (YNoJHOMOYEHHOI0 JIMIIA)

HNunexc Pernon
Paiion Hacenennblil myHKT
Yiuna
Hom Kopmye Ksaptupa

AZlpec MecTa KUTEJIbCTBA NpeacTaBuTe/s (YIOJTHOMOYEHHOT0 JINIA)
HNupexe Pernon

Paiion Hacenennblii nyHKT




VYnuma

Hom Kopmye KsapTupa
KonTakTHEBIE
JaHHBIE

Jara IMoanucs/®@NO

[Ipunoxxenue 4
K a/IMUHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTAaBICHUS] MyHUIIUTIATHHON YCITyTH
«Bp1maua opaepa (paspenieHus) Ha TPOU3BOICTBO




3CMIISTHBIX pa60T»

BJIOK-CXEMA

MPEJIOCTABJIEHUS MYHULIUIIAJIGHOM YCJIIYTU

TIpHeM H perHc TPaIHA 3afBICHET O
TIpe JOCTAB/E HITH MYHEHI] HIIATEH Off
YeayTH

+

OcymecTBIeRHE MEKBE J0MC TBEHHOTO
HE (JOpMAl HOHHOT 0 B3aH MOTCHCTEIA B
PaMKaXx mpe A0C TARTE HHA
MYHHIHTIATBHOM YCTyTH

HET

Tpebyerca ocymecTBaeH HE
Me#Be] OMCTBEHHOTO HH() OpMAITH OHHOT 0
B3AMOIEH CTBHA

IMogroToma u HaIpap/IcHHE
Me&BeI OMCT BE HH BIX 3aIIPOCOB

.

R

TIpHHATHE pe e HIA O Npe A0CTaBIeHIH

MYHHITHIIATLHOH YCIYTH HITH eIl eHH ¢

00 0THA3¢ B IPEeJOCTABICHHH
MYHH IHIATRHOR VCIYTH

HO}]’}"!&I HE OTBETOB Ha
MEABEIOMCTBE HHEIC 3 AIIPOCEH

Pemerue 0 mpeJoCT aBIEHIH
MYHH ITHIATE HOH YCIyTH

HuMeroTca ocHOBaH HA JMA0TKa3a B
[pe JOCTABTIe HifH MYHHII HITATEH Off YOTYT B

N

Belgada 3amBHTeTHO pe3vViIbTATa

Pemenme 00 0TKaze BIPEIOCTABICHHH
MYHH ITHTIA 5 HO YCTYTH

TIpe JOCT aB1¢ HIA MYHH UHITATEHOI
yeayTH
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