«BYKTBLJI» KAP KbITIIICA

AJIMUHUCTPALIUASI TOPOACKOI'O
AJIMUHUCTPALIUS A . A

OKPYT A «BYKTbLJI»

12 urona 2019 rona

IHocTanoBaenue Ne (07/888

00 YTBepPKIAeHUHU aJIMHHUCTPATUBHOIQ
perjaMeHTa MNpPeI0CTABJIEHHS MYHHIHNAIbHOM
yeayru «Bbpiaya rpaaocTpoMTEIbHOrO IUJIAHA
3eMeJIbHOT0 Y4aCcTKa»

B nensx peanuzanuu tpedoanuii denepansHoro 3akona ot 27 uronst 2010 roma Ne 210-
@3 «O06 opraHu3anUy MPENOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI»,
pacniopsbxenust IlpaButensctBa Pecniyonmuku Komu ot 03 ampenst 2017 roma Ne 156-p «O06
YTBEP)KIACHUM  TUIOBOIO  (PEKOMEHJOBAHHOTO)  MEpPEeYyHs  MYHUUUNAIbHBIX  YCIYT,
IIPEIOCTABJIEHUE KOTOPBIX OCYLIECTBISAETCS IO NPUHLUIY «OJHOIO OKHAa», B TOM YHUCIIE B
MHOTO(YHKIIMOHAIbHBIX LIEHTPaX MPEe0CTaBICHHS TOCYIaPCTBEHHBIX U MYHUIUIAIBHBIX YCIyT
B PecrnyOnuke Komwu, ¢ yka3aHueMm opraHoB MCHOJHHMTENbHOM Biactu PecnyGnuku Kowmw,
KypHUpYIOIIUX COOTBETCTBYIOILLEE HAMpaBiICHUE NEATEIbHOCTH, W NPU3HAHUU YTPATUBLIMMHU
CHJIy HEKOTOpbIX pacnopsbkenuid IlpaBurensctBa PecnyOnmuku Komm», mnocTaHoBieHUs
aJIMMHUCTpaLlMU ropojickoro okpyra «Bykteun» ot 18 oxtsa6ps 2018 roma Ne 10/1188 «O
[Topsinke pa3paOOTKU M YTBEPXKACHUS aJIMUHHUCTPATUBHBIX PErJIaMEHTOB MPEJOCTaBICHUS
MYHHULMINAIBHBIX YCIYr aJIMUHUCTpalued TOpOACKOro okpyra «ByKTbuD» aaMHHUCTpaLUs
TOPOJCKOT0 OKpyTa «ByKTBII» IOCTaHOBIISIET:

1. YTBepauTh aIMUHACTPATUBHBIN PETJIAMEHT NPEJOCTABICHNUS] MyHUIMNAIBHOW YCIyTH
«Bp11ava rpagoCTPOUTENBHOIO IIAHA 36MEJIBHOIO Y4acTKa» COIVIACHO MPUIIOKEHHUIO.

2. Hacrosiee mocTaHOBJICHHE MTOJICKUAT Oy OJUKOBaHHIO (0OHAPOI0BAHHUIO).

3. KoHTpo:1b 32 HCTIOTHEHHEM HACTOSIIETO IIOCTAaHOBIICHUS OCTABIISIO 32 COOOH.

['maBa MyHMIIMDIAIEHOTO 00pa30BaHUs
TOpPOJICKOr0 OKpyra « ByKTpUD» - pyKOBOAMTEIb
aIMUAHHUCTPALIUU TOPOIACKOT0 OKpyra « ByKThLm» I'.P. Unpucosa



COI''TACOBAHO

HavanpHuk oTzena npaBoBoro ooecrnedeHus
aIMUHUCTPAIAN TOPOJCKOTO OKpyTa « ByKTBII» N.I". Ponnonosa



Hcn. T.C. BaxoBckas

YTBEPXIAEH
MOCTAHOBJICHUEM aJIMUHUCTPpAIUN
TOPOJCKOTO OKpyra « ByKThID»
ot 12 urons 2019 roma Ne 07/888
(mpusnoxKeHue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeaoCcTaABIEHUSI MyYHHIMIAJIbHOM yCIyru
«Bbl1a4a rpagocTpOUTEIHHOIO MJIAHA 3eMeJIbHOT0 Y4aCTKA»

I. O6mue nosnoxkeHust
IIpeamer peryjupoBaHus aAMUHUCTPATHBHOIO PerjIaMeHTa
1.1. AIMUHUCTPATUBHBIN PETJIaMEHT NPEAOCTABICHNS MyHUIMIIAILHON yciiyru « Bpraaua

IpaJIoOCTPOUTENILHOTO TJIaHa 3€MENbHOTO y4yacTKa» (Janee - aJAMUHUCTPATUBHBIA PEriIaMeHT),
OTIpe/IEIIseT MOPSAIOK, CPOKH U MOCIEA0BATEIBHOCTD IEHCTBUN (aAMUHUCTPATUBHBIX IIPOLEAYD)

aJIMUHUCTpAllUd  TOPOJACKOTO  oOKkpyra  «BykTeum»  (mamee -  agMUHHCTpAIus),
MHOTO()YHKITMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT
(manee — M®DII), dopmbl KOHTPOJIS 3a MCIOIHEHHEM AaJMHUHHCTPATUBHOTO pErjaMeHTa,

OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABIISAIOINX MYHHUIMIIAIBHBIE YCIYTH, 3a
HECcOOJII0/IeHne UMH TpeOOBaHUI PErJIaMEHTOB MPH BBIOJHEHUN aIMUHUCTPATUBHBIX MPOLETYp
(meiicTBmil), MOPSOK OOXKaJIOBaHUS JeHCTBUM (O€3MeHCTBUS) JOJKHOCTHOTO JIMIA, a TaKXKe
IIPUHUMAEMOT0 UM PELICHHUs ITPU NPEAOCTaBICHUA MyHULIMIIAILHOU YCIIyTH.

Hacrosimuii agAMMHUCTpAaTHBHBIM perJaMeHT pa3paboTaH B IENAX YHOPSA0YCHUS
aIMMHHCTPATUBHBIX IPOLENYP MW AaJAMHUHUCTPATUBHBIX [JCHCTBHI, IOBBIIIEHUS KadecTBa
IIPEIOCTABIICHUS U JIOCTYITHOCTH MYHMIIMIIAJbHOW YCIIyTH, YCTPAHEHUS M30BITOUYHBIX JEHCTBUM
U U30BITOYHBIX AJMHHUCTPATHUBHBIX MPOLEAYpP, COKpAIIEHUs KOJIMYECTBA JOKYMEHTOB,
IIPEJICTaBIISIEMBIX 3asBUTENIAIMU JJI MOJYYEHUS] MyHULUIAIBbHOM YCIyI'M, IPUMEHEHUS HOBBIX
ONTUMM3HPOBAHHBIX (POPM TOKYMEHTOB, CHUKEHUS KOJMUYECTBA B3aUMOJCHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMM JIMIIAMM, COKPAILEHHs CpPOKAa IPEIOCTaBICHUS MYHULHUIIAJIBHON YCIyrH, a
TaK)K€ CPOKOB HCIIOJHEHMS OTHCIIBHBIX aJMUHHCTPATHBHBIX IPOLEAYP W aJMHUHHCTPATUBHBIX
JNEUCTBUM B paMKax MPEJOCTABICHUS MYyHULUNAIBHOW YCIYTd, €CIM 3TO HE IPOTHUBOPEUYUT
3akoHoJarenbcTBy Poccuiickoit denepanmu, PecryOnauku Komu, MyHHIIMNATBHBIM MPaBOBBIM
aKTaM.

Kpyr 3asiBurtenei

1.2. 3asgBuTensMu Ha MPENOCTABICHHWE MYHULUNAIbHON YCIYrHM SBISAIOTCA B
COOTBETCTBHMHM € 4acTbio 5 ctatbu 57.3 I'pamoctpoutensHoro koaekca Poccuiickoit @enepanuu
paBooOIagaTeNy 3eMENbHBIX YYacTKOB - (hu3nueckue jguna (B TOM 4YMCIE WHAWBUyallbHbIE
NpEANpPUHUMATENN) U IOPUIUYECKUE JINIA.

1.3. Or umeHu 3asBUTENEH, B LENSIX NOIYYEHUS] MYHULUINAIbHOM YCIYTM MOTYT
BBICTYINATh JIMLA, UMEIOLINUE TaKOe IIPABO B COOTBETCTBUU C 3aKOHOAATENIBLCTBOM Poccuiickoit
@Oenepany, 7aMO0 B CWIy HAACIEHUS UX 3aABUTEIAMH B TIOPSAKE, YCTAaHOBJIEHHOM
3aK0HOaTenbCTBOM Pocculickon denepanuu, COOTBETCTBYOIIUMHU ITIOJTHOMOYUSAMU.

TpeOoBanus k nopsaaKy HHGOPMHPOBAHHSA O NPEAOCTABICHUH
MYHMUIMIAJIbHON yCJIYTH



1.4. Ilopsmox  mosydeHus  uMHGOpMalMM  JIMLAMH, 3aUHTEPECOBaHHBIMU B
IPEJOCTaBIEHUY MYHUIUMNAIBHOM YCIIyTH, 1O BONpPOCAaM MPEAOCTAaBICHUS MYHUIMNAIbHON
YCIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU U 00S3aTeNbHBIMH JJISI TIPEJOCTaBICHUS
MYHUIUNAIBHON YCIyIH, CBEIEHUH O X0/€ NPeAOCTaBICHHs YKa3aHHBIX YCIYT, B TOM 4YHUCIIE C
ucnonb3oBanueM [loprana rocyJapCTBEHHBIX M MyHUIMIIATBHBIX ycnyT (pyHkimii) PecyOonuku
Komu wu EnumHoro mnoprana ToCyZapCTBEHHBIX M MYHHUIMIIAIBHBIX yciayr ((yHKIMIA),
ourmansHOrO CcalfTa OopraHa UCHOJTHUTENBbHOU BiacTh PecyOonukun Komu, mpegocTaBusionero
MYHULUNAIBHYIO YCIYTY.

1.4.1. Muadopmaruio mo BOIMpOcaM MPETOCTABICHHUS MYHUIIUTIAIBHON YCIYTH, B TOM
qHCIIe CBEJCHMS O XOJ€ MPEJOCTaBICHUS] MyHUIMIAIBHOM YCIyTH JMla, 3aMHTEPECOBaHHbIE B
IIPEIOCTABIEHUH YCIYTH, MOTYT MOJIYYUTh HENTOCPEICTBEHHO:

B aiMuHKCcTpannu, M®IL] o MecTy CBOEro npokuBaHusl (PErucTpalum);

IO CIIPaBOYHBIM Tese(poHaM;

B cetu MHTEpHET (Ha ouIImanbHOM caiiTe aIMUHUCTPALIUN);

MOCPECTBOM TOCYNapCTBEHHONW WH(MOpMaMOHHONW cuctembl Pecnybmmku Komu
«[lopTanm rocyaapCTBEHHBIX M MyHHUIMNANbHBIX yciyr (pyHkuumii) PecnyOmuku Komuy» -
gosuslugil l.ru, ¢enepaibHOI TOCYIapPCTBEHHON MHPOPMAITMOHHOMN cUCTeMbl «EMuHBINA mopTat
rOCy/IapCTBEHHBIX W MYHULMNANBHBIX ycIyr (QyHkumii)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pynkimit) Pecybonuku Komu, Equneiii mopran
rOCYJapCTBEHHBIX M MyHULIUIAIBHBIX YCIYT (QyHKIHIT);

HalpaBUB INHCbMEHHOE OOpalleHHE dYepe3 OpraHu3alfi0 IOYTOBOM CBS3H, JIMOO IIO
3JIEKTPOHHOMH mouTe.

Jlunia, 3aMHTEPECOBAHHBIE B MPEAOCTABICHUH YCIYTH, BIPAaBE MOJYYUTH MO TeledoHy
MHPOPMALIMIO MO BOMNpPOCaM MPEAOCTABICHUS MYHMLIMNAIBHOW YCIYTHM B BEXJIHMBOH (opme,
OBICTPO, YETKO M 1O CYMIECTBY MOCTABICHHOTO Bompoca. [Ipu KOHCYIbTHPOBAaHUY 1O TeTIePOHY
JOJPKHOCTHOE JIMLO aIMHHUCTPALIMKM Ha3bIBAeT CBOIO (aMUIIUIO, UMs, OTYECTBO, JTOJDKHOCTD, a
TaKkkK€ HAaMMEHOBAHME CTPYKTYpHOTO THOJpa3fefieHusi, B KOTOpO€ O0OpaTHJIOCh JIMIIO,
3aMHTEPECOBAaHHOE B MPENOCTABICHUM MYyHULUNANbHOW ycnyru. HMHdopMupoBanue 1o
BOTIPOCAM MPEJOCTABICHUS MYHUIIUNAIBHON YCIyTd MO Teiae(oHy He MOHKHO NpeBbImaTh 15
MUHYT.

[Ipn oOpamieHnu JUL, 3aMHTEPECOBAHHBIX B MPEJOCTaBICHUM YCIYTH, MOCPEICTBOM
3JIEKTPOHHOHM IOYTHl OTBETHI HANpaBJIAIOTCA B (POpME SIEKTPOHHOTO JOKYMEHTa IO ajpecy
AIIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpallleHHH, WIH B NMHUCBMEHHOH (opMe MO MOYTOBOMY
azipecy, ykazaHHOMY B OOpallleHUH (eCIM OTBET B COOTBETCTBUHU C OOpallleHHUEeM JIOJKEH OBbITh
HaIpaBJieH B TUCbMEHHON (popMe uepe3 OpraHu3aliio IOYTOBOMN CBS3H).

1.4.2. Wudopmanus 1o BOHpocaM NPEAOCTABICHUS YCIYr, KOTOpBIE SBISIOTCS
HEOOXOIMMBIMH M 00s3aTeNbHBIMH JUII TPEAOCTABICHHUS MYHHIMNAIBHOW YCIYTH, He
IPEJOCTABISACTCS, B CBA3M C OTCYTCTBHEM YCIYyI, HEOOXOAMMBIX M O0s3aTEIbHBIX IS
MPEOCTABIICHUS] MyHHUIIUITAIBHOW yCITyTH.

1.5. Tlopsimokx, ¢opma, MecTO pa3MEUIeHHs U CIOCOObI TOJIyYeHHs! CIIPABOYHOM
uHpOpPMaLMK, B TOM YHUCIIE Ha CTEHIAaX B MECTax IMPEIOCTaBICHUS MYyHHIMIAIBLHOW YCIyTH U
yCIyT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMM U  00s3aTeNIbHBIMU Ul I[IPEJOCTaBJICHUS
MYHUIIUMAIBHOH  yCIyTM, W B  MHOTOQYHKIMOHAJIHHOM  LIEHTPE  IPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHIIHUIIAIBHBIX YCIIYT.

WNudopmanus o mopsake MpeaocTaBICHUs MYyHHIMIAIBHOW YCIIYTH, a Takke Trpadux
npuemMa rpaxaaH Jjs KOHCYJbTAalUH MO BOIpOCaM IMPEJOCTaBJIEHUS MYyHHUIMIIAIBHOM yCIyTru
pasMenieHspl Ha MHPOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH(OPMAIIMOHHBIX MaTepHajax
(6bpomrropax, Oykierax), Ha [lopTane rocyaapcTBEHHBIX U MYHHUITUTIATBHBIX yCIyT ((pyHKITHIN)
PecniyOnuku Komu, EnuHoM noprane rocygapcTBEHHBIX M MYHULMNAIBHBIX YCIyT ((QyHKIUH),
Ha 0UIMATIBLHOM CalTe aIMUHHUCTPALIUH.

Ha odwunmansHOM caiiTe aguHHCTpauu#d, Ha EQMHOM mopraie TOCYHapCTBEHHBIX H
MYHUIUNATIBHBIX ycnyr (¢yHkumii), [loprane rocyaapcTBEHHBIX M MYHUIUNAIBHBIX YCIYT



(pynkimit) Peciyonuku Komu, B denepanbHoil TocyaapcTBeHHOW MHPOPMALMOHHONW CHCTEME
«DenepanbHBI peecTp TOCYIAPCTBEHHBIX M MYHUIMNAIBHBIX yCIyr (QyHKUIUHN)» pa3MelieHa
cleayronas UHHOPMAIIHS:

TEKCThI 3aKOHOJATENbHBIX U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI,
perIaMeHTHPYIOIIHE MPEIOCTABICHNE MYHHUIIUIIAIBHON YCITyTH;

HACTOSINI aIMUHUCTPATUBHBIN pETrJIaMeHT;

crpaBoYHast HHQOpPMAIHSL:

MECTO HaXOKIeHHUs, TpaduK pabOThl, HAUMEHOBaHHE aJIMUHUCTPALIMU, €TO CTPYKTYPHBIX
MOJpa3IeIeHUil U TEPPUTOPUANBHBIX OPTaHOB, OPraHU3aINi, YIaCTBYIOIIUX B MPEIOCTABICHUT
MYHUIIMTIATBHON yCIyTH, a Takxke MOII;

CrIpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX IMOJAPA3/ACICHUN aIMUHUCTPAIMH, OpraHU3alui,
Y4acTBYIOUIMX B TPEJOCTaBICHUM MYHHIMIAIBLHOW yCIyrd, B TOM YHCIIe HOMEp TejiedoHa-
aBTOMH(OpMATOpa;

aapeca o(QUUUATBHBIX CAWTOB aIMHUHHCTpAIMM, OpTraHMU3allfii, ydYacTBYIOIIMX B
MPEOCTaBICHUH MYHHUIIMIIATBHON YCIyTH, B MH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTEpHETY, copepKaluX WH(OPMALIUIO O MPEIOCTABICHUH MYHUIIUTIAIBHON YCIyTH U YCIyT,
KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U O0S3aTEIBHBIMHU JUIS TPEAOCTABICHUS MYHUIUITAIHHON
YCIIYTH, ajipeca ux 3JeKTpoHHOU mouThl (vuktyl.com);

anpec caitra MOI] (mfc.rkomi.ru);

aapeca EnuHoro moprana rocyAapCTBEHHBIX U MYHHULMMANBHBIX YCIYT ((PYHKIIMIA),
[TopTana rocynapcTBEHHBIX U MYHUIMIIATBHBIX yeiyT (GyHkuuid) Pecrryommuku Komu.

Ha Exunom mopTaiie rocy1apCTBEHHBIX M MyHUITUTIATBHBIX YCIYT (QyHKIMN) U (W) Ha
[TopTane rocynapCTBEHHBIX M MYHHUIMIAIBHBIX ycuyr (¢yHkmmid) Pecny6mmku Komu Takxke
pasMeniaercs cienyomnas HHGpopmarus:

a) UCUEPIIBIBAIOIINI TepevYeHb JOKYMEHTOB, HEOOXOIUMBIX IS TPEAOCTABICHHUS
MYHHIMIIAIBLHOW yCIayTu, TpeOoBaHUS K OG(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeveHb JOKyMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBe MPEICTaBUTh MO0 COOCTBEHHON MHUIIMATHBE;

0) KpyT 3asBUTEIICH;

B) CPOK IPEAOCTABICHHS MyHUIIMTIATIEHON YCITYTH;

T) pe3yJbTaThl MPEIOCTaBICHHUS] MYHHIMIIAIbHOW YCIyTH, MOPSJIOK TpeACTaBICHUS
JOKYMEHTA, SBIISIOLIETOCS PE3yIbTaTOM NPEAOCTaBICHHSI MyHHIIMIATEHON YCITYTH;

1) pa3Mep roCcyJapCTBEHHOM MOILINHBI, B3UMAeMOH 3a MPeJoCTaBIeHUEe MYyHHUIIUITATbHOM
YCIIyTH;

€) UCUEPIBIBAIONINI TepeuyeHb OCHOBAHMW JJisi TMPHOCTAHOBIIGHUS WM OTKaza B
MPEOCTABICHNH MyHUIIUTIAIBHON YCITyTH;

K) 0 TpaBe 3agBUTENsl Ha JocyneOHoe (BHecyaeOHOe) oOkajoBaHWUE JIEHCTBHMA
(Oe3nmeicTBUSI) M pELIEHUH, MPHUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MpPEAOCTaBICHUS
MYHHIIMUIIAILHON yCITyTH;

3) GopMbl 3asBIeHUH (YBEJOMIIEHHUH, COOOIIEHHIT), NCTIONB3YEMbIE MTPH MPEIOCTABICHUH
MYHHIIMITAIBHON YCITYTH.

Nndpopmamms nHa EnuHOM mOpTane TroCyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT
(bynkuumit) u (wnm) Ha Ilopranme rocygapCTBEHHBIX W MYHHUIMIIATBHBIX YCIyT ((yHKITHiN)
PecnyOnukn Komu o mopsiike M cpokax NpeAOCTaBICHHsS yCIYT'H Ha OCHOBAHWHW CBEICHMH,
cofiepkanuxcs B (eaepaabHON rocyJapcTBeHHON MHpOopMalmoHHON cucteme «DenepanbHblii
peecTp roCyJapCTBEHHBIX U MYHHIMMAIBHBIX YCIYT (YHKIUI)», MPEIOCTABIACTCS 3asBUTEIIO
OecriaTHO.

JocTtyn k nHpOpMALMU O CPOKAX M MOPSIKE MPEAOCTABICHHUS YCIYyTH OCYIIECTBISETCS
0e3 BBIMOJIHEHUS 3asgBUTENEM KakKuX-IuO0o TpeOoBaHUIl, B TOM uucie 0Oe3 HCIOJIb30BAHUA
MPOTrPaMMHOT0 00ECTIeUeHUs], YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPECTBA 3asBUTENS TpeOyeT
3aKJIIOUEHUS] JIMIEH3MOHHOTO WM HMHOTO COTJAllleHHs C MpaBooOjajareieM MpOorpaMMHOTO
o0ecrieyeHus, TpelyCMaTPUBAIOIIETO0 B3WMAaHHWE IUIATHI, PETHCTPALMIO WM aBTOPU3AIHIO
3asiBUTENS WIH MIPEIOCTaBIIEHUE UM MEPCOHATBHBIX JIaHHBIX.



II. CrangapTt npeaocTaB/jieHUs] MYHMUMIAJBHON yCayru
HaumeHoBaHMe MYHHIIUNIAJILHOM YCJIYTH

2.1. HaumeHoBaHHMe MYyHHUIMMNAIBHOW yciyru: «Bpllada TrpaJoCcTPOUTENHHOTO IUIaHA
3€MEJIbHOTO Y4acTKay.

HaumenoBaHue oprana, npeaoCcTaBJdOIIECro MyHMIUNAJIBHYIO YCIYI'Y

2.2. llpenocraBieHue MYHUIMNAIBHONW YCIYTH OCYIIECTBISECTCS aIMHHUCTPAILACH.
VYIOJHOMOYEHHBIM Ha OPraHu3allyi0 B MPEAOCTaBICHUHM MYHULMNAIBHON YCIYTH SBISETCS
IJIaBHBIN apXUTEKTOP aIMUHHUCTPALUU (Jajiee — apXUTEKTOP).

Jis monmyuyeHWs MYHUIMINAIBHON yCIyrd 3asBUTENb BIpaBe oOpatutbess B MOII,
YIOJHOMOYEHHBIM Ha OPraHMU3alMI0 B IPEAOCTaBICHWM MYHHULUIAIBHOM YCIyTH B 4YacTH
IIpMEMa U PETUCTPALUU JOKYMEHTOB Y 3asBHUTENs, 3allpoca HEAOCTAIOIIMX JOKYMEHTOB,
HaxXOISIIMUXCS B PACHOPSDKCHMM OPraHOB TOCYAAPCTBEHHOW BIJIACTH, OPIaHOB MECTHOIO
CaMOYIpaBJIEHUS U MOABEIOMCTBEHHBIX 3TMM OpraHaM OpraHu3alui, YBEAOMJIEHMsI M BbIIauu
pe3yJibTaTa MyHULIMIIAIIBHON YCIYTH 3asBUTEIIIO.

OpranoMm, y4acTBYIOIIMM B IIPEIOCTABICHUN MyHULIUIIAIbHON YCIIYTH, SIBISIETCA:

@enepanbHas cinyxk0a TOCYAApCTBEHHOW perucTpalnuu, KajgacTpa M KapTorpapuu
Y4acTBYET B 4acTU NPEAOCTABIECHUS JTOKYMEHTOB, YKa3aHHBIX B MOANYHKTax 1, 2 mynkra 2.10
HACTOALIETO  aJAMHMHUCTPATHBHOTO  DPEIVIAMEHTa, B PaMKaX  MEXBEIOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aUMO/ICHCTBHS.

[Tpu npexocTaBieHNH MyHUIUIIATIBHON YCIIyTH 3alpeliaeTcs: Tpe0oBaTh OT 3assBUTEIIS:

OCYILIECTBIICHUS JACUCTBHI, B TOM YHCJE COTJIACOBAHHM, HEOOXOAUMBIX JUIS MOJTyYCHHS
MYHULUNAJIBHON YCIYTM U CBSI3aHHBIX C OOpAIlleHWEM B TOCYAAapCTBEHHBbIE OpraHbl, HWHbIE
OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OpPraHU3allid, 3a MCKIIOUEHUEM IIOJyYEHUS YCIyI H
MOJYyYEeHUs1 JOKYMEHTOB M HHGpOpMalMU, HPEJOCTaBIEMBIX B pPe3yibTaTe HpPEIOCTaBIICHHS
TaKHUX yCIIyT, BKJIIOUEHHBIX B IEPEYHH, YKa3aHHbIE B yacTH 1 ctatbu 9 PenepanbHOro 3aKOHa OT
27 wons 2010 1. Ne 210-®3 «OO6 opraHuzanuu TPEeAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYI».

Onucanue pe3yabTaTa npeocTaBJeHUs MYHHIIUNIAJIBHOM yCJIYIH

2.3. Pe3ynpTaTOM Mpe0OCTABICHNS MyHUIIUIIAIbHON YCIIyTH SIBIISIETCS:

1) pemeHue o Bblaye IPaJOCTPOUTENBHOrO IUIaHA 3E€MENbHOTO YydacTka (namee —
pelleHne O MPEIOCTAaBIECHUU MYHULMNAIBHON YCIYTH), YBEIOMIIEHHE O IPEIOCTaBICHUN
MYHULUNAIBHON YCIIyTH;

2) pemieHue o0 0TKa3€ B BbJJa4€ IPaJOCTPOUTENBHOIO IJIaHA 3eMEJIbHOTO y4acTKa (aaee
— pemieHue 00 OTKa3e B MPEJOCTaBICHUU MYHHUIMIIAIBHOM yCIIyrH), yBeJOMJIeHHE 00 OTKa3e B
MIPEAOCTABICHUHA MYHULIAIIAJIbHON YCITyTH.

Cpok npegocTaBjieHUsi MyHHIMIIAIbHOM YCJIYTH, B TOM YHCJIe € y4eTOM
HE00XO0IUMOCTH 00pAIeHNs B OPraHU3ALHH, YYACTBYIONINE B IIPEAOCTABJICHUH
MYHUIUNIAJTBHON YCJIYITH, CPOK NPHUOCTAHOBJICHHS MPEI0CTABJICHUA MYHUIUNIAJIBbHON
YCJIYId B clIy4ae, eCJIM BO3MOKHOCTh IPHOCTAHOBJICHNUS NPEAYyCMOTpeHa (eaepajbHbIMH
3aKOHAMM, IPMHMMAaEeMbIMH B COOTBETCTBHH ¢ HUMH HHBIMH HOPMATHBHBIMHU NIPABOBBIMH
akramu Poccuiickoit @enepannu, 3aKOHAMH 4 HHBIMH HOPMATHBHBIMH IIPABOBBIMH
aktamu Pecny6smkn Komu

2.4. OOuuit cpok MpeAoCTaBICHUsS MYHUIUIAIBHON yCIyru cocTaBiisieT He Ooiee 20
pabouux JHEH, HCUYHMCISEMbIX CO JHA PpErucTpalM 3asBJICHUS O IPEJAOCTABICHUU
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MYHHIIMNIAIbHON YCIYTH.

[Ipn moaroToBKe IpaJOCTPOUTENHHOTO IJIaHA 3€MEIBHOTO y4acTKa aJMHHHCTpALUs B
TeYeHHe 7 JHEHW ¢ JaThl PEerucTpaluy 3asBJIEHUS O BbIJA4€ TAaKOTO JIOKyMEHTa HampabiseT B
OpraHu3alluM,  OCYIIECTBISIIOIIME  JKCIUTyaTallMl0  CeTed  MHXKEHEPHO-TEXHUYECKOTO
oOecrieyeHus, 3ampoc O TMPENOCTABICHUM TEXHUYECKUX YCIOBUH IS TOJKITIOUEHUS
(TEXHOJIOTUYECKOTO MPHUCOEAUHEHHUS) IUIAHUPYEMOTO K CTPOUTENBCTBY WM PEKOHCTPYKIIHH
00BEKTa KalUTAIBHOTO CTPOUTENBCTBA K CETSIM HHKXEHEPHO-TEXHHUYECKOTO O0ecreueHusl.
VYKa3zaHHbIE TEXHUYECKUE YCIOBHS NOAJEKAT MNPEACTABICHUIO B aJIMHHHCTPALUIO B CPOK,
YCTaHOBJIEHHBIN 4acThio 7 ctathu 48 I'pagocTpouTenbHoro kojaekca Poceuiickoit deneparuu.

Cpok TpHOCTAaHOBJIEHUS NPEIOCTaBICHUS YCIYTH 3aKOHOAATENbCTBOM Poccuiickoin
®denepanuy, NPUHUMAEMBIMH B COOTBETCTBUU C HUMU HHBIMM HOPMATHBHBIMU MPABOBBIMU
aktramu Poccuiickoit ®denepanuu, 3aKkOHaMd U UHBIMM HOPMATHBHBIMU IPABOBBIMH aKTaMH
Pecny6mnuku KoMu He mipeycMOTpeH.

Cpoxk BbIIauM (HampaBlIEHUS) TOKYMEHTOB, SIBJISIFOIIMXCS PE3yJIbTaTOM MpPeIOCTaBICHUS
MYHMIMIIAJIBHOW yCIyTH cocTaBisieT 1 padounii A€Hb €O JHSA NOCTYIUIEHUS CHEIUAUCTY
agmuHucTpanuu, M®ILI, oTBeTCTBEHHOMY 3a UX BbIAUY.

B cinywyae oOHapykeHMsI ONEUYaTKH, OUIMOKM B TOJYUYEHHOM 3asiBUTEIEM JOKYMEHTE,
SBJISIFOLIEMCSL  pE3YJbTaTOM MPEAOCTABICHUS MYHUIUIAIBHOM YCIYyTH, CPOK pPACCMOTPEHUS
3asBIeHUA 00 WCIPaBICHUM IOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJIbTare
MPEIOCTABICHUS! MYHMIIMIIAIBHONW YCIyTH JOKYMEHTaX, COCTaBiseT 3 pabouyumx AHS CO AHS
MOCTYIUIEHHUS B IMUHHUCTPALIMIO YKa3aHHOTO 3asIBICHUS.

HopmaTuBHbIe NpaBOBbIE AKThI, peryJHPYyIONIde NPea0CcTaBIeHne MyHUIIUNIAIbHOM
yeayru

2.5. IlepedyeHb HOPMATHUBHBIX IIPaBOBBIX AaKTOB, PEryJIMPYIOLIMX MPEIOCTABICHUE
MYHUITUMATBHON yCIYTH, pa3MelieH Ha OQHUIMAIbHOM caiiTe agMHHUCTpaluu, Ha ExuHOM
[opTaje TOCYJapCTBEHHbIX M  MyHUIMNalIbHbIX  ycuyr  (dynkuuif), Ha [loprane
rOCYJapCTBEHHBIX U MyHHUIMIIANBHBIX yciyT (¢pyHkuuit) Pecrybnmnku Komu, B rocynapcTBeHHOM
nHpopmannoHHoi cucteme PecriyOnuku Komu «Peectp rocynapcTBEHHBIX M MyHMLIMIAIBHBIX
yenyr (pynkuit) Pecrryommku Komm.

I/IC'lepl'[blBalOHIHﬁ NnepeIeHb T10KYMEHTOB, H606X0}II/IMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMHU IIPABOBBIMUA AKTAMMU IJISl IPEA0CTABJICHUA MyHHl[I/IHaJIbHOﬁ YCIyru u
YCIyr, KOTOpbi€ ABJIAKOTCHA He06XOIlI/IMbIMI/I U 00913aTeIbHBIMH AJIA IPEea0CTABJICHUA
MyHHHHHaJIbHOﬁ YCIYyru, noaJie:Kalmux npeacraBjaceHuI0 3asABUTEC/IEM, CIocoObI HX
MOJIY4YCHHUA 3asAIBUTEC/IEM, B TOM YHUCJIC B 3J'IeKTp0HHOI71 (])opMe, MOPAIAOK UX NMPEACTABJICHUSA

2.6. Jlns monydeHHsT ~MYHULMIAIBHOM  YCIYTrd  3asBUTENIEM  CaMOCTOSITEIBHO
MpEeAOCTaBIACTCS B aAMUHUCTpauuio, M®IL] 3asBieHne o NpeaoCTABICHUM MYHHIMNAIbHOU
yciyra (1o ¢popMaM COTJIACHO MPHIIOKEHUIO | (IS FOpUAMYECKUX JINIT), TIPUIOKEHUIO 2 (IS
(bu3MYECKUX JINL, UHAUBUIYAIbHBIX MpEANpPUHUMATENeH) K HACTOAIEMY aJIMUHUCTPATUBHOMY
periiaMeHry).

B umensx ycTaHOBIeHHs] JIMYHOCTH 3asBUTENs, MpPU OOpAllEeHUH 32 TMOIyuYeHUEM
MYHUIUTIATIBHON YCIIYTH 3asBUTENIO JUIsl 03HAKOMJICHUS HEOOXOAMMO MPEICTaBUTh JTIOKYMEHT,
YAOCTOBEPSIOIINNA TUYHOCTD.

B cnydae eciii OT MMEHM 3asBUTENSA IEUCTBYET JIMLIO, SABIISIOIICECS €ro IMPEACTaBUTEIIEM
B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu, TakKe MPEACTaBISIETCS
JIOKYMEHT, YJOCTOBEPSIOMIUNA JHUYHOCTh TPEACTABUTENA, W JIOKYMEHT, TOJTBEPKIAOITUI
COOTBETCTBYIOIIHE MOJTHOMOYHUSI.

2.7. WcuepnbiBarouiuii mepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUHU C
HOPMAaTHBHBIMM [PAaBOBBIMU AaKTaMU JJis TPEIOCTaBICHUS YCIYr, KOTOPBIE SIBISIOTCS
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HEOOXOUMBIMU U 00513aTEIbHBIMU JIJIS1 IPEAOCTaBICHUS MyHHULMIIAJBbHOW YCIyTH, CIIOCOOBI UX
NOJIyYEeHHUs 3asBUTENIEM, B TOM YHCJIE B JJIEKTPOHHOM (opMe, TOPSIIOK UX MPEeACTaBICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX Uil MpPENOCTABICHUS YCIyr, KOTOpbIE SIBISIOTCS
HEOOXOIUMBIMU M 00s3aTENIbHBIMU  JJISl  NPEJIOCTaBJICHUS  MYHHUIMIAIBHOM  yCIyru
3akoHojarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoaarenbcTBoM PecnyOmuku Komu He
IPESYCMOTPEHO.

2.8. B cimyuae HampaBieHMsI JOKyMEHTOB, YKa3aHHbIX B IyHKTe 2.6, 2.10 HacTosuiero
aJIMUHHCTPATUBHOIO perjaMeHTa (B cllyyae, €CiIM 3asBUTEIb HPEICTaBIsET JIOKYMEHTHI,
yKa3aHHble B nyHKTe 2.10 HacTosmero aJMUHUCTPAaTUBHOTO perjiaMeHTa 0 COOCTBEHHOM
VMHHUIIMATHBE), IOYTOBBIM OTIpPABJICHUEM, MOUIMHHUKU JIOKYMEHTOB HE HalpaBIIsioTCH,
YAOCTOBEPEHUE BEPHOCTU KONUH NpPUIIAraeMbIX JIOKYMEHTOB U  CBHJIETEIIbCTBOBAHUE
MO/UIMHHOCTH MOJNMCH Ha 3asBJICHUM OCYILECTBIISAIOTCS B YCTaHOBJIEHHOM (erepaabHbIM
3aKOHO/1aT€IbCTBOM MOPSAIKE.

2.9. JloKyMeHTBl, HEOOXOAuUMBbIE Il NPEAOCTABICHUS MYHHLIMNAIBHOW YCIYyTH,
HPEIOCTaBIISIOTCS 3asBUTEIIEM CIICAYIOIMMHU CIIOCOOAMHU:

auvHO (B amMuHucTparuo, MOI);

IIOCPEACTBOM TIOYTOBOIO OTIPABJIEHUS (B aIMUHUCTPALINIO);

yepe3 [lopranm rocynapcTBEHHBIX M MYHHUIMNANbHBIX yciuyr (dyHkuumit) PecrnyOmuku
Kowmu n (um) Enunblit mopran rocyJapCTBEHHBIX U MYHHIIUTAIBHBIX YCIYT (QYHKIUH).

HcuepnbiBaonuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISl IPEI0CTABJIEHUS MYHUIIUNIAJBHOM YCJIYIH,
KOTOPbI€ HAXOIATCS B PACNIOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'0

CaMOYINpaBJIeHUs] U MHbIX OPTraHOB, YYaCTBYIOIIUX B MPeI0CTABJIEHHH MYHUIMNIAIbHBIX
YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPABe MPeACTABUTD, a TAK:Ke CIIOCOObI UX MOJIYyUYeHUsI
3asiBUTEJISIMU, B TOM YHCJIe B 3JIEKTPOHHOH opme, MOPSAIOK UX NpeACTABIEHHS

2.10. Ilepeyenb TOKYMEHTOB, KOTOpBIEC 3asBUTENb BIpPaBE MPEICTaBUTH MO COOCTBEHHOM
WHULAATABE, TaK KaK OHU IIOJUIeKAT IIPEICTABICHHUIO B pPaMKaxX MEKBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aUMOJCWCTBUA W MX HEMNpEJCTaBlICHUE 3asBUTEIEM HE SBISETCS
OCHOBAaHMEM JJIs OTKAa3a 3asBUTEIIO B IIPEIOCTABICHUH YCIIyTH:

1. Bemucka u3 ExuHOTro rocygapcTBeHHOTO peectpa HeasmwkuMocTH (nanee - EI'PH) 06
00BEKTE HeIBUKUMOCTH (00 MCIIPAITMBAEMOM 3€MEIHHOM Y4acCTKe);

2. Bemmcka u3 EI'PH 006 0OCHOBHBIX XapaKTEpUCTHKAX W 3apETrUCTPUPOBAHHBIX MMpaBax Ha
OOBEKT HEIABWKUMOCTH (0 37aHUM U (MJIM) COOPYXEHHH, pPACHOJOXKEHHOM(BIX) Ha
UCIPALTIBAEMOM 3€MEIbHOM YYacTKe).

2.10.1. JloxymeHThl, yka3zaHHble B IyHKTe 2.10 HacTosmero aJMHUHUCTPATUBHOIO
periJamMenTa, 3assBUTENb BIIPaBe MPEACTaBUThH MO0 COOCTBEHHOMN MHUIIMATHUBE.

Yka3zanue Ha 3anipeT TPeOOBAHWM U 1eiCTBUI B OTHOIIEHNH 3asIBUTEJIA

2.11. 3anpemiaercs:

1) TpeboBaTh OT 3asBHUTENS NPEIOCTABICHUS JTOKYMEHTOB W WH(QOPMAIUU WIIH
OCYLIECTBJICHUS JEHCTBUMN, NMPEJOCTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMAaTHBHBIMH IPAaBOBBIMHU AKTAMH, PErYJUPYIOIIMMH OTHOILICHHS, BO3HUKAIOIIUE B CBS3H C
MIPEAOCTABICHUEM YCIYTH;

2) TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB MU MH(POPMAILIUU, B TOM YHCIIE
MOATBEPKJAIOIINX BHECEHHUE 3asBUTENIEM IJIAThl 3a MPEIOCTAaBICHUE MYHUIUIAIbHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMAaTMBHBIMHM IpaBOBBIMH akTamu Poccuiickoit denepanum,
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu PecrryOnukun KoMu, MyHHUIIMTIAIBHBIME TIPABOBBIMH aKTaMH
HaxoJATCSI B paCMOpPSDKEHHMM OPraHOB — HWCIONHHUTENbHOW Biactu Pecnyonmuku  Kowmw,
MPEAOCTABIAIOIMINX MYHUIMNAIBHYIO YCIYTy, HHBIX TOCYAApCTBEHHBIX OPraHOB, OPTaHOB



MECTHOTO CaMOYIIPaBJICHUS U (WJIN) TOJBEIOMCTBEHHBIX TOCY/IapPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYIpaBIIEHUS! OpraHu3alni, y4acTBYIOUIMX B MPEAOCTaBICHUH MYHHIIUIATbHBIX
YCIYT, 32 UCKIIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B YacTu 6 cratbu 7 DenepaibHOro 3aKOHA OT
27 wons 2010 1. Ne 210-®3 «O6 opraHuzany TPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHIUTIATBHBIX YCIYT»;

3) oTka3piBaTh B TMpPUEME 3alpoca U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIf
MIPEJIOCTABIICHHUS] MYHUIUITAIBLHON yCIYTH, B CIIy4ae, €CIIM 3alpoc U JJOKYMEHTbI, HEOOXOJMMBbIe
JUIS TIPEIOCTABIICHUS MYHMIIMIAIBHOW YCIyTH, MOJAaHbl B COOTBETCTBHH C WH(pOpMalued o
CpOKax ¥ TOpPSJKE MpPEIOCTaBICHUS MYHHIMIAIBLHOW YCIyTd, OmyOJMKOBaHHOW Ha EmmHOM
mopTajie TOCYIAapCTBEHHBIX W MYHHMIMNAIbHBIX ycuyr (dbyskowii) w (umu) Ha Iloprane
rOCy/IapCTBEHHBIX U MYHHUIIMITATBHBIX YeayT (pyHkmmii) Pecry6mmku Komw;

4) oTKa3bIBaTh B MPEJOCTABICHHUH MYHHUIMIAIBHON yCIyTHd B Cllydae, €ClM 3ampoc U
JOKYMEHTBI, HEOOXOAWMBIC Ui MPEJOCTaBICHUS MYHUIHUIAIBHON YCIyrd, TOJaHBl B
COOTBETCTBHH ¢ WH(OpMAIUEH O CpoKax U MOpsAIKE MPeaOCTaBICHUS MYHUIIUTIAIBHON YCIyTH,
OImyOJIMKOBaHHOW Ha ENWHOM mopraie rocyapCTBEHHBIX M MyHHIIMITATBHBIX YCIYT ((QyHKITH)
u (umu) Ha [lopTane TOoCymapCTBEHHBIX W MYHHMIMMNAIBHBIX yciyr (byHKnmid) PecnmyOmuku
Kowmu;

5) TpeboBaTh OT 3asBUTEN COBEPIICHHUS HWHBIX JEHCTBUH, KpOME MPOXOKIACHUS
uacHTU(GUKAIMY U ayTeHTH(HUKAIIMM B COOTBETCTBHHM C HOPMATHBHBIMHU IPABOBBIMU AKTAMH
Poccuiickoii ®enepanuu, yka3aHus Ield TpUEMa, a TaKXKe IMPEIOCTaBICHUS CBEICHUH,
HEOOXOIMMBIX JUIA pacyera JIUTEIBHOCTH BPEMEHHOTO HWHTEpBalla, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH AJIs IPUEMA;

6) TpeboBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBUE H
(M) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh MpPHU IMEPBOHAYAIBHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEAOCTABICHHS MYHHUIMIIAIBHOW yciayrn, aubo B
MPEIOCTaBIEHUU MYHUIIMTIAIBHOMN YCIYTH, 32 UCKIIFOUEHUEM CIIECAYIONINX CITy4YaeB:

U3MEHEeHHEe TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHHUS
MYHHIIMIIAJIBHOW YCIYyTH, TIOCJe TEepPBOHAYAIbHON TMOJaydl 3asBICHUS O TPEJOCTaBICHUU
MYHHIIUITATEHON yCITyTH;

HaIUYUe OMMOOK B 3asBICHUM O TNPEJOCTABICHUH MYHHUIMIAIBLHOW YCIyTH H
JIOKyMEHTaX, MOJaHHBIX 3asBUTENIEM II0OC]e TEPBOHAYAIBHOIO OTKa3a B MpUEME JTOKYMEHTOB,
HEOOXOJMUMBIX JJIsi TPEJOCTAaBICHUS MYHHUIUINAIBHOW YyCIyrd, Ju0O0 B MPEAOCTaBICHUU
MYHHUIUMATIBHON YCIIYTH ¥ HE BKIIIOUEHHBIX B MTPECTABICHHBIN paHee KOMILICKT JTOKYMEHTOB;

UCTEUEHUE CpoKa JeHCTBUS JOKYMEHTOB WM HW3MEHEHHE HH(OpMalu Tocie
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJISi IPEIOCTaBICHUS
MYHHIIMIIAILHON yCIyTH, JINOO B MPEIOCTABIEHUN MYHULIUTIANBHON YCIYTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOJATBEP)KICHHOIO (hakTa (IMPU3HAKOB) OIIMOOYHOTO WIIU
MIPOTUBOMNPABHOTO JAeicTBUs (0e3AecTBHS) JOMMHKHOCTHOTO JIUIA OpraHa, MpeAoCTaBiIsSIONIero
MYHUIUTATIBHYIO YCIYTY, MYHHUIMIIAJIBHOTO CIyXamero, paboTHUKAa MHOTO(QYHKIMOHAIHLHOTO
LEHTpa, MpU TEepBOHAYAIBLHOM OTKa3e B TpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEOCTaBIICHUS] MyHUIIUTIAIBHON YCIIyTH, OO0 B MPEIOCTaBICHUN MYHHIUIAIBHOW YCIYTH, O
YyeM B THCbMEHHOM BHJAE 32 TMOJNHCHI0 PYKOBOJUTENs OpraHa, MpeAoCTaBIsSIONIero
MYHUIIUMATIBHYIO ~ YCIYTy,  PYKOBOJAWTENS  MHOTO(QYHKIMOHAIBHOTO  IIGHTpa  TIpHU
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIWMBIX [UIsl TMPEJOCTaBICHHUS
MYHUIUMATIBHON YCIyTH, YBEIOMIISIETCS 3asBUTENb, a TaKXKe IPHHOCITCS W3BUHEHHS 3a
JOCTaBJICHHbIE HEYJ00CTBA.

HcuepnbiBaommii nepeyeHb OCHOBAHHUIA VIl 0TKa3a B IpHeMe 10KYMEHTOB,
HEeOOXO0AUMBIX /Il MPEeA0CTABJEHUSI MYHMUMNIAJBHON yCIyru
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2.12. OcHoBaHMii i OTKa3a B IpuUeME€ JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
IPEJOCTABICHUs] MYHHIMIIAIBHOM YCIIyrH, IEHCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoit
Oenepanuu u Pecrryonuku Komu He nipegycMoTpeHo.

HcuepnbiBaonuii nepedyeHb OCHOBAHUH /I IPUOCTAHOBJIEHUS MIPEI0CTABJIEHUS
MYHMUIMIAJIbHON YCJIYIrd UM 0TKA3a B NPeA0CTABJIEHNH MYHUIIMNIAILHOM YCJIyTIH,
YCTAHOBJIEHHBIX (elepaibHBIMU 3aKOHAMU, IPUHUMAEMbIMHU B COOTBETCTBHH C HUMH
HHBIMU HOPMATHBHBIMU NPaBOBBIMU aKkTaMu Poccuiickoii @eaepanuu, 3aKoHAMH U
HHBIMH HOPMATHBHBIMHU NPaBoBbIMU akTaMu Pecny6smku Komu

2.13. OcHoBaHu# A7 NPUOCTAHOBJIEHUS MPEIOCTABIECHUS MYHHUIMIAIbLHOW YCIIyIH,
3akoHOMaTenbcTBOM Poccuiickoit denepannn n Pecriyomukn Komu He mpeaycMoTpeHo.

2.14. OcHOBaHMAMU JJIS1 OTKA3a B MPEJIOCTABICHUN MYHHUIUITAIBHOMN YCIIyTH SIBIISETCS:

1) onmcaHue MECTOMOJOXKEHHs TPaHMI] 3eMEIBHOTO y4JacTKa OTCYTCTBYET B JaHHBIX
TOCYJapCTBEHHOTO KaJlacTpa HEJBMYKUMOCTH U NPOEKTaX MEKEBaHUS TEPPUTOPUH;

2) B ciydae, €clli B COOTBETCTBHH C [ 'pamocTpouTenbHBIM KoaekcoM Poccuiickoii
@enepani  pa3MenIeHHe OOBEKTa KaNHUTaIbHOTO CTPOUTEIbCTBA HE JOMYCKAETCS TIPH
OTCYTCTBUH JOKYMEHTAI[MH TI0 IUIAHKPOBKE TEPPUTOPHH, BbIadya IPaZOCTPOUTEIBHOTO TUIaHa
3€MENIBHOTO  yYacTKa JJIsi  apXHUTEKTYPHO-CTPOUTENBHOTO IMPOSKTHPOBAHUS, TOTYYCHUS
pa3pemieHns: Ha CTPOUTEIBCTBO TAKOTO OOBEKTa KaMTAIBbHOTO CTPOMTENBCTBA JIOITYCKAETCS
TOJIBKO TTOCIIE YTBEPKIACHUS TaKOi TOKYMEHTALIMH 110 TUNIAHUPOBKE TEPPUTOPHUH;

3) B ciydae, ecad 3asBICHHE IMOJAHO JIUIIOM, HE NMPEIYyCMOTPEHHBIM YacThlO 5 CTAaThU
57.3 I'papoctpoutensHoro kojekca Poccuiickoit denepanuu.

2.15. 3asBuTenp WMeEET TPaBO MOBTOPHO OOPATUThCA 3a IPENOCTABICHUEM
MYHUIIUMAJIBHONH YCIYTH TIOCHE YCTpAaHEHHs OCHOBAaHWH MJisi OTKa3a B IPEIOCTaBICHUU
MYHUIMNATBHON YCIYTH, TPEIyCMOTPEHHBIX IMyHKTOM 2.14 HacTOAMIEro aJMHHUCTPATUBHOTO
periaMeHTa.

IlepeueHnb yciayr, KOTOpbIe ABJSIIOTCA HEOOXO0AMMBIMH M 00s13aTeJILHBIMM JIJISI
NpeaoCcTABIEHUSI MyHUIMIIAJIbHOM YCJIyTH, B TOM YHcJ/ie CBeleHUsl 0 JOKyMeHTe
(1oxkyMeHTAaXx), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3ANUSIMHU, YYACTBYIOIIMMU B

NpeI0CTABIEHUM MYHUIIUMNAJILHON YCIyTH

2.16. VYcnyru, KOTOpBIE SBISAIOTCA HEOOXOIUMBIMH U  OOSI3aTENBbHBIMH  JUIS
MPEJOCTABIICHUS] MYHUUMIIAJIBHOW YCIYTH, 3aKOHOAATENbCTBOM Poccuiickoii Penepauuu u
3akoHoaTenbcTBOM Pecrybnuku Komu He npeaycMOTpeHsbl.

Ilopsinok, pa3mep U OCHOBaHUSI B3UMAHUSA
rocy/1apCcTBEeHHON MONLIMHBI WM WHOM MJIATHI,
B3MMAaeMOii 32 npeJocTaBjleHHe MyYHUIIMNIAILHON YCIyTru

2.17. MyHununanbHas yciayra mpeIoCcTaBIIseTCsl 3assBUTENSAM OECIIaTHO.
IMopsinok, pa3mep U OCHOBaHHUS B3UMAHMS IJIATHI 32 MPe10CTaBIeHHE YCJIYT,
KOTOpbIE SIBJISIOTCS HEO0X0AUMBIMHU U 00513aTeIbHBIMHU JIJI1 IPEeI0CTABJIEHUS

MYHMIMNAJIBHON yCJIYTd, BKJIOYAass HHPOPMALHMIO 0 MeTOIMKe pacyeTa TaKoii MJIaThl

2.18. B3umaHue miatThl 3a NPEAOCTaBICHUE YCIYT, KOTOPBIE ABISIOTCS HEOOXOAUMBIMU U
00s13aTeTFHBIMU JIJTSI TIPEIOCTABICHUS] MYHHUIMIIATBHOMN YCIIyTH, HE TIPEIyCMOTPEHO.

MakcuMajibHbIH CPOK OKMAAHMS B OUepeaH MPHU moaa4e 3ampoca o
NpeaoCTaBJIeHUH MYHUIIUIIAJIBHOH YCJIYIH, YCJIYTH, IPEeI0CTABJIsIEeMOH OpraHu3anuei,



y4acTBYIOLIEH B MPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH, M NP NMOJY4YeHUH pe3yabTaTa
NpeaoCTABJIEHUS] TAKUX YCJIYT

2.19. MakcuManbHBIi CpPOK OXHUJAHUS B O4Yepeaud IMpU Mojade 3ampoca o
IIPEIOCTABIEHUM MYHULUNAIBHON  yCIyI'M, YCIyrd, TMpeAoCTaBIsieMON OpraHu3alueH,
y4acTBYIOUIEH B MpEAOCTaBICHUM MYHUIIMIAIBLHOM YCIyIM M TNPU TOJYYEHHH pe3yibTara
IIPEIOCTABIICHUS] MyHUIIMNAJILHOW yciayru, B ToM uucie yepe3 M®II cocraBnsier He Gonee 15
MUHYT.

Cpok u NopsiiIoK perucTpauuu 3anpoca 3asiBUTeJIsl 0 NpeAoCTaABIeHUH
MYHHIMTIAJTBHON YCJIYTH H YCJIYTH, PeI0CTABIIsIEMOl opranu3amnueii, yuacTBylouieii B
NpeaoCcTABJIeHUN MYHHI[UNIAJIBHOM YCJIYTd, B TOM YHCJIe B 3JIeKTPOHHOH dopme

2.20. Peructpauus 3asBICHUS W JIOKyMEHTOB, [MPEJICTaBICHHBIX 3asBHUTEJIEM,
OCYLIECTBJISAETCSA CIIEHMAIUCTOM aamMuHucTpanuu, MOL], OTBETCTBEHHBIM 3a IpUEM H
pPETUCTpAllMIO 3asBICHUS U JOKYMEHTOB TMpPU MPEIOCTABICHUU MYHHIIMIIAIBLHOW YCIyTH B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

2.20.1. B cnyyae npencTaBieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHbBIX B IMyHKTax 2.6 u
2.10 pazgena Il HacTosiero aJAMHHHCTPATUBHOIO perjiaMeHTa (B Ciy4ae €ClIM 3asBUTEIb
MpeJCTaBIsieT JOKYMEHTHI, yKazaHHble B nyHkTte 2.10 pasgena Il HacTosmiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa 10 COOCTBEHHON MHUIIMATUBE) JIUYHO 3asBUTENIEM YKa3aHHBIC
JOKYMEHTBI PETUCTPUPYIOTCS CHEIHATUCTOM aqMuHucTparuu, M®LI, oTBeTCTBEHHBIM 3a MpHeM
Y PETUCTPAIMIO 3asIBJICHUS U JJOKYMEHTOB B JICHb UX MPEACTABICHHUS.

2.20.2. B cnydae HampaBlIeHUS 3aBJICHUS M JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6 u
2.9 pazgena Il Hacrosimero aJAMHHUCTPATUBHOTO perjaMeHTa (B Clydae €ciH 3asBUTEIb
MpeJCTaBIsieT JOKYMEHTHI, yKazaHHble B nyHkTte 2.10 pasmena Il HacTosmero
aJIMHHHACTPATUBHOTO PETJIAMEHTA 10 COOCTBCHHON MHHUIIMATUBE) MOYTOBBIM OTIPABICHUEM WIIH
B (hopMe AIEKTPOHHBIX JTOKYMEHTOB, BKJIto4as [lopTam rocynapcTBEHHBIX U MYHMIIMIATBHBIX
yenyr (pyaknuit) Pecny6muku Komu (pgu.rkomi.ru) u (wmm) Eauabrii mopTan rocy1apcTBEHHBIX
U MYHUIMNAIBHBIX ycayr (dyHKiui) (gosuslugi.ru), yka3aHHbIE JOKYMEHTBHI PETUCTPUPYIOTCS
CHEIUATUCTOM aIMUHHUCTPAIIMH, OTBETCTBEHHBIM 3a NPHEM U PETUCTPAIUIO 3asBJICHUS U
JOKYMEHTOB B JIEHb UX MOCTYIUICHUS B aIMUHUCTPAIHIO.

2.20.3. Cpok perucTpanuu 3asBIE€HUS O MPEIOCTABICHUN MYHHUIMIIAIBHON YCIyrd
coctaBisieT He Oosiee 30 MUHYT.

TpeGoBanusi K NoMelIeHUsIM, B KOTOPBIX MPeI0CTABJISIETCS MyHUIIMNIAIbHAS
ycayra, K 3aj1y 0KuJAaHus, MecTaM JIJIsl 3aII0JIHEHUsI 3alIPOCOB O NPeJ0CTaBJIeHUHN
MYHMIMNAJIbHON yCJIYyrd, HH(POPMAIMOHHBIM CTEHAaM ¢ 00pa3uaMM UX 3aM0JTHEHHUS U
nepevyHeM JOKYMEHTOB, HeOOXOAUMBIX /ISl IPEAOCTABJICHUS KAXK/I0H MYHUIMIIAIbHON
YCJIYI'H, pa3MeleHno u 0popMJIeHHI0 BU3YAIbHOI, TEKCTOBOWH M MYJIbLTUMEINIHHOM
HH(}OpPMaALIH O MOPsS/IKe NPeA0CTABJICHUS TAKON YCJIYTH, B TOM YucJ/ie K o0ecrne4eHuIo
AOCTYIHOCTH /JI5l HHBAJIM/IOB YKA3aHHBIX 00b€KTOB B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu 0 CONMAILHON 3a1MTe HHBAJIN/I0B

2.21. 3nanue (MoMelieHrne) aaMUHUCTPAIIIU 000pyayeTcss HHPOPMAIIMOHHON TaOIMYKOM
(BBIBECKOM) C YKa3aHHUEM IOJTHOTO HAMMEHOBAHUSI.

[TomemieHusi, B KOTOPBIX MPENOCTABIAIOTCS MYHHUIUINAIbHBIE YCIYTH  JOJDKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeslbcTBOM Poccuiickoit denepannn TpeGoBaHUIM
obecrnieueHnss KOM(OPTHBIMU YCIOBHUSIMH 3asBUTENEH U JOJKHOCTHBIX JIMII, CHEIHATUCTOB, B
TOM 4Hcie o0ecrieyeHuss BO3MOKHOCTH peai3aliy paB MHBAJIUIOB M JIUI C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMH Ha MOJIy4YE€HHE MO UX 3asBICHUIO MYHUIIUTIAIBHON YCIyTH.



B cootBercTBUUM € 3ak0HOAATENBCTBOM Poccuiickoit denepaunu 0 COLUAIbHON 3alIUTe
MHBAJINI0B UM, B YACTHOCTH, 00ECIIEUNBAIOTCA:

yCJIOBHS OECHPENsSTCTBEHHOTO JOCTYIMa K OOBEKTY (3[aHUI0, TOMEIICHHUIO), B KOTOPOM
IPEOCTABIIACTCS. MyHHUIMIIANIbHAs yClyra, a Takke A OeCHpernsTCTBEHHOIO IOJIb30BaHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U M MH(OpMaLWH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO ~IEPEIBMKEHUS IO TEPPUTOPUM, Ha KOTOPOH
pacroio’keHbl 00BEKTHI (3/1aHUs, TIOMEIIEHHS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJ[a B TaKM€ OOBEKThl U BBIXOJIA U3 HUX, ITOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAIKU W3
HEro, B TOM YHCJI€ C UCIIOJIb30BaHUEM KpECIa-KOJIACKH;

COIIPOBO’KJCHUE HMHBAJINIOB, HMMEIOIIUX CTOWKHME pPacCTpoicTBAa (YHKLUUU 3PEHUS U
CaMOCTOSITETTLHOTO TEPEJBIKEHUS, W OKa3aHHE UM TIOMOIIM Ha OOBEKTaX COIMaJIbHOM,
MH)XCHEPHOU U TPaHCIOPTHOU HH(PPACTPYKTYD;

HaJUIekKallee pa3MerieHue 000pyA0BaHus U HocuTeneil nHopMaIiy, HeOOXOIUMBIX JUIs
oOecrniedeHus: OecpensITCTBEHHOTO TOCTyla MHBAIUJIOB K 00BEKTaM (34aHUSM, TOMEIIEHUSIM), B
KOTOpBIX NPEJOCTABIAIOTCA yCIyrH, W K YyclIyraM C Y4YeTOM OIpaHMYEHUN uX
KHU3HEACSITETbHOCTH;

nyOnmpoBaHHe HEOOXOIMMOI JJIs1 MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpManuu, a
TaKKe HaAMNHMCeW, 3HAKOB M UWHOW TEKCTOBOM M Tpaduyeckod HHOpMaMM 3HAKaMH,
BBITIOJIHEHHBIMH pelibe(hHO-TOUeYHBIM MmpudToM bpaitns;

JIOTIYCK CYpAOIepeBoIYrKa U TU(DIOCYpIOTIepeBOAUNKA;

JIOMyCK  COOAKU-TIPOBOJIHMKA HAa OOBEKTHl (3aHMs, TOMEIIEHHs), B KOTOPBIX
MPEIOCTABISAIOTCA YCIAYTd MpPH HAIMYUU JOKYMEHTA, IOATBEPIKJAIOIIEro €€ CIelHabHOe
o0y4yeHHEe M BbIIaBaeMoOro mo ¢opme U B TMOPAIKE, KOTOpBIE OMpPENENsIoTCs (enepatbHbIM
OpPraHOM HCIOJIHUTENIbHOM BJIAcTH, OCYIIECTBISIIOIIMM (YHKIIMH O BBIpAOOTKE U peanu3aiuu
rOCYJapCTBEHHOM MOJMTUKU U HOPMATHUBHO-IIPABOBOMY DPETYJIMPOBAaHUIO B chepe colMaIbHOM
3alUTHl HACEJICHUS;

OKa3aHHe MHBAJIUIaM TOMOIIH B MPEOI0JIEHUH 0apbepoB, MEIIAIONINX MOTYYESHUI0 UMH
YCIIyT HapaBHE C JPYTMMHU JIUIAMH.

LenTpanbHblii BXOJ B 3[aHHE JOJDKEH OBITH OOOPYJOBaH MaHIyCOM, YIOOHBIM st
BbE3/la B 3JaHME KOJIACOK C JETbMU M HMHBAJIMUJIHBIX KPECEN-KOJSICOK, a TaKXKe BBIBECKOM,
cojiepKaliel HauMEHOBAaHHE, MECTO DPACIONIOKEHHS, PEeXUM paboThl, HOMep TenedoHa JUIs
CIPaBOK.

[Ipuem  3asgBuTenell  OCYIIECTBISETCS  HENOCPEACTBEHHO B IOMELICHMSX,
MpeHa3HAaYeHHBIX ISl MPEAOCTaBICHUS MYHHUIUMNAIbHOM YCIyrH, KOTOpbI€ IOJDKHBI OBIThH
000pY/I0BaHBI CUASYMMH MECTaMHU M 00ecrieueHbl KaHIeIIPCKUMU MPUHAITIC)KHOCTIMH.

MecTa 0XuIaHUS JOJKHBI OBITH O0OpPYNOBAaHBI CHUASUMMHU MECTaMU JI NOCETUTENEH.
KonnyectBO  MecT  OXuAaHUS —omnpenensercs HCXoAs W3 (aKTHUYecKoil Harpy3sku U
BO3MOYKHOCTEN [UIsi WX pa3MElleHHWs B 3JaHUM, HO He MeHee 3-X MecT. B wmecrax
IPEOCTABIICHUS] MYHUIIUITAIBHON yCIYTH MpeaycMaTpuBaeTcss 000pyA0BaHHE TOCTYITHBIX MECT
OOIIECTBEHHOTO TOJIB30BaHUS (TyaJlIeTOB) U XpaHEHUS! BEPXHEH OJIeXK bl TIOCETUTENCH.

Mecta nns 3anoJHEHUS 3alpoCOB O IMPENOCTABJICHUM MYHHUILMIAIBHOM yCIyTU
OCHAUIAIOTCSl CTOJIAMH, CTYJbSMH, KAHLEISIPCKUMH MPHHAJJICKHOCTSIMH, pacIojlaraloTcsl B
HEMOCPEACTBEHHONW OJM30CTH OT MH(OPMALMOHHOTO CTEeHAA C O0pasllaMH UX 3aloJIHEHUs U
MEPEYHEM IOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTaBICHHUSI MyHUIIUIIAIIBHOMN YCITyTH.

NndopmanroHHble CTEH bl JOKHBI COAEPKATh!

CBEJICHHSI O MECTOHAXOKJIE€HUHM, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) paboThI
opraHa (yupexIeHus), OCYILECTBISAIONIETO PEJOCTaBIEHUEe MyHUIIMNIAILHON YCITYTH;

KOHTaKkTHYI0 uHGpopMaiuio (TenedoH, aapec 3JIeKTPOHHOM MOYTHl, HOMEp KaOWHETa)
CIEIMAIIUCTOB, OTBETCTBEHHBIX 32 IPHUEM JIOKYMEHTOB;

KOHTakTHyI0 wuH(popManuioo (TenedoH, aapec SIACKTPOHHOW TIOUTHI) CHEIHAIHCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;



uH(OpPMAIMIO TI0 BOMPOCAM MPEJOCTABICHUS MYHHUIUMNAIBHON YyCIyru (MO TMEepedyHIo
JOKYMEHTOB, HEOOXOIMMBIX JIs ITPEIOCTABICHUSI MyHUIIUIIATHHON YCIyTH, IO BpEMEHH NpHUeMa
YW BBIJAYM JIOKYMEHTOB, 10 TOPSJIKY OOXaloBaHWs ACHCTBUM (O€3eHCTBUS) U pelICHUH,
OCYIIECTBISIEMBIX U MPUHUMAEMBIX B X0JI€ IPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH).

PaGounie mecta  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX  3a
MPEIOCTaBIIEHUE MYHHUIIUIAIBHON YCIyrH, OOOPYIYIOTCS KOMIIBIOTEpAMH U OPTTEXHUKOM,
MO3BOJISIOIIEH OPTaHU30BATh UCIIOJHEHNE MYHHUITUTIAIIGHON YCIYTH B IIOJTHOM O0BEME.

TpeboBanuss k momernieHusM M®I[  ompenenensr  IlpaBunamu  opraHU3alUH
NESITEILHOCTY  MHOTO(QYHKIIMOHAIBHBIX  [IEHTPOB TPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPXKICHHbIMU IOocTaHoBieHHeM [IpaButensctBa Poccuiickoit
®enepaunu ot 22 nexadps 2012 r. Ne 1376.

IMoka3aTesu JOCTYNHOCTH M KA4YeCTBA MYHHIMINIAJIbHOMN YCJIYTHd, B TOM YHCJIe
KOJIMY€eCTBO B3aMMO/IeiicTBHIi 3asiBUTEJIS € JOKHOCTHBIMU JIMIIAMH MPHU NMPeI0CTaABIeHUH
MYHUIIUNIAJIbHOM YCJYTH H UX NPOAOIKUTEIbHOCTH, BO3MOKHOCTDH MOJYy4YeHUsI
MYHHIHUNAJIBHONH YCJYTd B MHOTO()YHKIIMOHAJILHOM LEHTPe NMpPeaoCcTaABIeHUs!
rocy1apCTBEeHHbIX H MYHMUIHMIAJBHBIX YCJIYT, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJIBLHON YCJIYTrH B J1I000M TEPPUTOPHAILHOM MOJApPa3/ieleHHH Oprana,
NPeI0CTABISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIA
(3AKCTEeppPUTOPHATILHBIH NPUHLMIT), BO3MOKHOCTH MOJy4YeHusi UHGOpMAauuu 0 Xoae
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BaAHHEM
HHPOPMANMOHHO-KOMMYHHUKAIMOHHBIX TE€XHOJIOT U

2.22. TlokazaTenu JOCTYHMHOCTH U KaueCTBa MyHHLIUIAIBHBIX YCIIYT:

ITokazarenu Ennnuna HopmartuBHoe 3HaueHue
HU3MEPEHUsI rnoxkasareis*
1 2 3

I. IToka3aTeu 1OCTYIHOCTH

1. Hamuume BO3MOMKHOCTH IOIY4YECHHUS
MYHHUIMINAJIBHOW YCIYTH B AJIEKTPOHHOMN
¢dopme 1o cocTaBy AEHCTBHH, KOTOpbIE na/Her na
3asBUTENb  BIIpaBE COBEPLINTh IMpHU
MIOJIyY€HUU MYHHUIIANIAIbHON YCITyTH:

1.1. ITony4yenue uHdopMau o0 MOPsIKE
u CpoKax IIPEJOCTABIICHUS na/HeT hit:|
MYHHUIMIAIBbHOU YCIIYTH

1.2. 3ammcp Ha TpueM B OpraH
(opranmzanuo), MOPI[ qis nomayum

na/Her na
3ampoca 0 MIPEIOCTABIICHUN
MYHHIIMIIATLHOU YCIYTH
1.3. ®opMupoBaHue 3anpoca Ja/HeT na
1.4IlpueM wu perucrpanusi OpraHom na
(opranuzanueit) 3ampoca U HHBIX
JIOKYMEHTOB, HEO0OXOAMMBIX JUIst na/HeT
MIPEI0CTaBICHUS MYHHIIUTIATHHON
YCITYTH
1.5. Omnata rocy1apcTBEHHOW MOILTHHBI na/Her na

3a MPEJOCTaBICHHE MYHHUIMNAIBHON
yCIAYyr W yIUlaTa MHBIX  IUIATEXEH,
B3MMaeMBIX B COOTBETCTBHH c
3aKOHOJATE€IbCTBOM Poccuiickoit




denepanun

1.6. [Tonyuenue pe3ynbraTta na
MIPEIOCTABIICHUS MYHHIIATTATHHON Jla/HET

yCIyTU

1.7. TlomyuyeHue cBeIeHUH O XOHAe na/ker na
BBITIOJTHEHHS 3a1poca

1.8. OcymiecTBiieHHE OLIEHKHM KayecTBa na
MIPEIOCTABIICHUS MYHHIIATIATHHON Jla/HET

YCIyTH

1.9. HocyneOHoe (BHECYIEOHOE) na
oO)kajJoBaHUE pEUICHUH | JeHCTBUA

(Oe3nmelicTBusl) opraHa (OpraHU3AINHN),

JIOJPKHOCTHOTO JIAIa opraHa Ja/HeT

(opranmzanuu) aMOO0 TOCYAAPCTBEHHOTO
WIM  MYHHLHUIAIBHOTO  CITY’Kallero,
pabOTHUKOB

2. Hanuuwne BO3MOKHOCTH
(HEBO3MOXHOCTH) MOy YEHUS
MYHUIUIAIBHON ycimyru yepe3 MOL]

Jla (B mosHOM
o0bemMe/ He B ITOJTHOM
o0bemMe)/HeT

Jla (B mostHOM 00BEME)

3. KommuaecTBo B3aNMOICHUCTBHH
3asgBUTEISI C JO/KHOCTHBIMH JIMIIAMH
HpI/I HpC}lOCTaBHeHI/II/I MYHHHHH&HBHOﬁ
YCIIYTH ¥ UX MIPOJIOJKUTEIBHOCTh

a/HeT

na

4. B03MOXHOCTb  (HEBO3MOXKHOCTb)
MIOJIyY€HUs yCIIyTU IIOCPENCTBOM 3ampoca
0 IIPEIOCTABIICHUN HECKOJIbKUX
roCy/1apCTBEHHBIX u (nmm)
MYHHIMIIATbHBIX yCIIyT B
MHOTO()YHKITHOHAIBHBIX LIEHTPax
MPEIOCTABIIEHUSI TOCYHApCTBEHHBIX U
MYHHIMIIAIBHBIX YCIIYT,
NIPEyCMOTPEHHOIO cTaTbe 15.1
@PenepalIbHOTO 3aKOHA

a/Her

Ja

II. IToxa3zaTenn kayecTBa

1. YaenbHbld Bec 3asBIEHUN TpaxaaH,
PacCMOTPEHHBIX B YCTAaHOBJIEHHBINA CPOK,
B oOmemM KoiaudecTBe  oOpaleHui
rpakjaH B aIMUHUCTpalUU

%

100

2. VYnaenpHBI BEC pPAcCMOTPEHHBIX B
YCTaHOBJICHHBI CPOK 3asBJICHUN Ha
NPEJOCTaBIIEHUEe YCIyTH B 00meM
KOJINYECTBE 3asBJICHUN Ha
npeaocTaBiieHue yciyru yepe3 MOI]

%

100

3. YaennHBIH BeCc 000CHOBAHHBIX Kal00
B OOIINEM KOJWYECTBE 3asgBIICHUM Ha
MpEeA0CTaBIICHUE MYHULUIIATbHON
YCIYTH B aIMUHUCTPAIIUU

%

4. V nenbHBIN BEC KOJINYECTBA
00OCHOBAHHBEIX  JKajgo0 B OOmIEM
KOJIMYCCTBE 3asiBJICHHUI Ha
IIPEIOCTaBJICHUE MYHUIIMITIATIBbHON

%




| ycayru yepe3 MOIL] ‘ ‘

HNuble TpedoBaHMSA, B TOM YK C/Ie YYUTHIBAIOIIME 0COOCHHOCTH NMPeI0CTaABIeHHSA
MYHUIUNAJTBHON YCJIYIH B MHOTOQYHKIMOHAIBHBIX HEHTPAX MPeI0CcTaBJIeHU
roCyAapCcTBEeHHBIX H MyYHHMIMIIAJIBHBIX YCJIYT, 0COOCHHOCTH NPEA0CTABICHUS
MYHMIHNAJBHON YCJIYTH 110 IKCTEPPUTOPHAIBLHOMY NPHHIUILY (B CiIy4ae, eciiu
MYHUIUNAJIBHAS YCJIyra HpeAoCTaB/IsIeTCs 110 IKCTEPPUTOPHATBHOMY IPUHIUILY) H
0COOCHHOCTH NPEJO0CTABJICHH MYHHIIUNIAJIBLHOM YCJIYIH B JJIeKTPOHHOM (popme

2.23. CesneHust O NpeAOCTaBICHUM MYHULUNAIBHONH yCiayru U ¢dopma 3asBICHHS IS
MIPEIOCTABJICHUS! MyHUIIMIIAIIBHON YCIYTd HaXOJATCS Ha OQUIMAIBLHOM caiiTe aJMHUHHUCTpAIUU
www.vuktyl.com, mopranax rocyJJapCTBEHHbIX 1 MyHULIUIAIBHBIX YCIYT (QyHKIUIT).

[IpenocraBieHue MyHMIMIIAIBHONW YCIYTH MOCPEICTBOM MOPTAIOB IOCYIapCTBEHHBIX U
MYHUIUNATIBHBIX YOIyl ((QyHKIMI) oOCyliecTBiseTcs IyTeM 3aloJHeHUsT W OTIPaBKU
MHTEPaKTUBHOM (OpMbI 3asBICHHMS Ha MPEJOCTAaBIECHHE MYHUIUNAIbHON YCIYyrH H
NPUKPEIUICHUs.  JJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOIMMBIX JJIS  MOJy4EHHUs
MYHHIMIAIbHON YCIYTH.

TpeboBaHus K 3JIEKTPOHHBIM 00pa3aM TOKYMEHTOB, IIPEJOCTABIIIEMbIM Yepe3 MOPTalIb
roCy/IapCTBEHHbIX U MyHULIMIIATIbHBIX YCIYT ((pyHKUINN):

1) IOMyCTUMBIMU PACIIMPEHUSAMHU TMPHUKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SIBISIOTCS:
(aiiner apxuBoB (*.zip); (aitibl TeKCTOBBIX MOoKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); daitnbr
ANIeKTPOHHBIX Tabaun (*.xls, *.x1sx); daitnsl rpaduueckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);

2) sneKTpoHHbIE 00pa3bl JOKHBI ObITh JOCTYIHBI (MOHATHBI) A HpoyTeHus. Jlis
JOKYMEHTOB, OpPUTMHAJIBI KOTOPBIX M3TOTOBJIEHbl Ha OyMa)XHBIX HOCHTEISX, pa3pelieHue
n300paxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroiim) B Maciirade 1:1;

3) B KayecTBE MPUKPEIUISIEMOT0 3JIEKTPOHHOI0 00pasa J0MyCKaeTcs TOIbKO OJUH (haill.
B ciydae HeoO6XxoaMMOCTH mepenauyd HECKOJbKUX (DaiijioB OHOTO JOKYMEHTAa, OHM JIOJKHBI
ObITb CTPYNIMPOBAaHBI B OJWH apXUB, KOTOPBIM NPUKPEIIseTcs B KadecTBE 3JIEKTPOHHOTO
oOpaza. HamMeHoBaHHME »HJIEKTPOHHOTO oO0Opa3a MJOHKHO TIO3BOJATh HACHTU(PHUIIUPOBATH
JOKYMEHT;

4) snexTpoHHbIE 00pa3bl HE JOKHBI COAEPKATh BUPYCOB U BPEIOHOCHBIX IPOrpaMM.

2.24. IlpenocraBieHue MyHULUNANBbHOM yciayrn depe3 MOILl ocymecTBisiercs Mo
MPUHLIAITY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM HPENOCTaBICHUE MYHUIMIAIbHOU
YCIYTH OCYLIECTBISICTCS IOCJIE OJHOKPAaTHOrO OOpalieHHs 3asBUTENS C COOTBETCTBYIOIUM
3asBiieHUMEeM, a B3aumojeictBue MOILl ¢ agmuHuCTpanueil ocyuiecTBisercs 0e3 y4yacTus
3a8BUTENS B COOTBETCTBUHM C HOPMATHBHBIMHU IPAaBOBBIMM aKTaMH, IOPSJKOM M CpPOKaMH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJiericTBur Mexay M®ILl u agmuHuCcTpanmei.

3asiBIIEHUE O NPEJOCTABICHUM MYHULIMIAIBHOW YCIYI'M IMOAAETCS 3asBUTEIIEM YEpeE3
M®I] nuuHO.

B M®I] obecneunBarorcs:

a) QyHKIMOHMPOBAHUE aBTOMAaTU3UPOBAHHON MHPOPMAIMOHHOM cucteMbl MODILI;

6) OecrmaTHBIM JOCTYI 3asBUTENEH K MOpTallaM IOCyJapCTBEHHBIX M MYHUIUNAIbHBIX
yeayr (GyHKui);

B) BO3MOXXHOCTh TIpU€Ma OT 3asBUTENEH JEHEeKHBIX CPEICTB B CYET YIUIATHI
roCy/1JapCTBEHHOM TMONIUIMHBI HWJIM HHOM IUIaThl 3a MNPEAOCTaBICHHE TOCYJAapCTBEHHBIX H
MYHHMIMIAJIBHBIX YCIYr, B3MMAaeMbIX B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuy;

I) MO 3afBJICHUIO 3asBUTEN peructpanus B ¢eaepaabHO ToCyJapCTBEHHOM
uHpopmanmonHon cucreme «EaunHas cucremMa WASHTHQUKAIUMM U ayTEHTU(QUKALUU B
UHpacCTpyKType, obecrneuynBamomeil HMHOOPMAIMOHHO-TEXHOJIOIHYECKOe B3auMOJecTBUE
MH(GOPMALIMOHHBIX CHCTEM, HCHOJb3YEMbIX JJI IPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe» Ha 6€3BO3ME3IHOM OCHOBE.


http://www.vuktyl.com/

III. CocTaB, noc/jieq0BaTeJbHOCTh U CPOKH BBINOJIHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, Tpe60BaHus K NOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COO0EHHOCTH
BbINIOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI (popme, a TaKKe

0CO0EHHOCTH BBITOJHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP B MHOTO()YHKIMOHAJIBHBIX
HEeHTpax

III (I) CocTaB, noc/1e10BaTeIbHOCTh U CPOKH BbINOJHEHHS AIMHUHUCTPATUBHBIX MPOLEAYP
(neiicTBuii), TPeOOBAHMH K MOPSAKY MX BbINOJHEHHS, B TOM YK CJIe 0COOeHHOCTeH
BbINOJHEHUS A/IMUHUCTPATHUBHBIX Npouexyp (aeiictBuii) B 3JIeKTPOHHOI opme

3.1 IlepeueHbp aaMUHHUCTPATHUBHBIX MpoueAyp (A€WCTBUI) MpU NPEIOCTABICHUU
rOCYJJapCTBEHHBIX YCIYT B 3JIEKTPOHHOM (opme:

1) momaya 3ampoca O IpPEIOCTAaBIEHUU MYHHULMINAIBHON YCIYyTM M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEJOCTaBJIEHUS MYHHUIMIIAIBHOM yCIyrM, M IpHeM TaKHX 3ampoca o
IIPEIOCTAaBICHUN MYHULIMNIAIBHON YCIYTH U JOKYMEHTOB;

2) HampaBlIieHHME  CHEIMaJMCTOM  MEXBEJIOMCTBEHHBIX  3allpOCOB B  OpraHbl
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAaMOYNpPAaBICHUS WU IOJBEJOMCTBEHHBIE 3THUM
OpraHaM OpraHM3allid B cilyd4ae, €CIU ONpeAETCHHbIE JOKYMEHTbl HE OBbUIM Ipe/CTaBIICHBI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) npuHATHE pELIeHHs O MPENOCTaBICHUH (pelieHuss o0 OTKa3e B IPelOCTaBICHUH)
MYHMIMIIAIBHON yCIIyTH;

4) yBenoMJIeHHE 3asBUTENSl O MPUHATOM pELICHWH, Bblada 3asBUTENIO pe3ysbTaTa
IIPEIOCTABIEHUS] MyHUILIUIIATbHON yCIyTH.

3.2. IlpenocraBieHue B YCTAHOBJICHHOM HOpsjAKe HHGOPMAIMM 3asBUTEISIM U
obecriedeHne JOCTyIa 3asBUTENCH K CBEACHUSAM O MYHHUIMIIAIBHOW YCIIyre, IMOpsAIKE ee
IPEJOCTABIEHHUs, MO0 MHBIM BOIPOCAM, CBSI3aHHBIM C TPEJOCTABICHUEM MYHUIMNAIbHON
YCIIyTH, B TOM YHCJE O XOJ€ MPEAOCTaBICHUsS MyHUIMIAIBHON YCIyrH, yKa3aHo B MyHKTe 1.4
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

Ilopaua 3anpoca o npeaocTaBJIeHUM MYHUIIUNIAJBLHON YCJIYTH U HHBIX IOKYMEHTOB,
HEeO0XO0AUMBIX /1JISl MPEA0CTABJIEHUSI MyYHHUIMNIAJIBLHOMN YCJIYI'd, U MPUEM TAKHUX 3aMpoca o
NpeaoCTABIeHUN MYHUIIUNIAJBHOM YCJIYTH U JOKYMEHTOB

3.3. OcHoBaHMeM [uId Hayajla aJAMHUHUCTPATMBHON NpoLEayphl sBIsSETCS Iojadya OT
3asBUTEINS 3ampoca O NPEJOCTaBICHUH MYHHIMNAIBHOW YCIyrH B (OpME BIIEKTPOHHOTO
JOKyMEeHTa C Hucnoib3oBaHueM [loprama TocyZapCTBEHHBIX W MYHHUIMIIANBHBIX YCIYT
(pynkimit) Pecriy6muku Komu n (mnm) EnquHoro mopTaina rocyJapCTBEHHBIX U MyHHIIMTIATBHBIX
yenyr (pyHKIUR).

3asiBUTENb MOXKET HalpaBUTh 3alpoCc M JOKYMEHTHI, YKa3aHHble B IyHKTax 2.6, 2.10
HACTOSIILIEr0 aJMHUHUCTPATUBHOIO perjaMeHra (B Cilydae, €ClIM 3asBUTENb IPEJCTaBIsAET
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacTOAILIEro agMUHUCTPATUBHOIO pErJIaMEHTa II0
COOCTBEHHOW WHUIIMATUBE) B AJIEKTPOHHOM BHJE TMOCPEACTBOM OTIPABKM HHTEPAKTUBHOM
dopMBl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIOIIMM THIIOM JJIEKTPOHHOM TOJIMHCH, C
INPUIOKEHUEM D3JIEKTPOHHBIX O00pa30B HEOOXOAMMBIX JIOKYMEHTOB Yepe3 JIHMYHBbIH KaOWHEeT
[TopTana rocyaapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (pynkiuii) Pecryonukun Komu u (mm)
Ennnoro noprana rocy1apcTBEHHbBIX U MyHUIMNAIBHBIX YCIyT (QYHKIHU).

WUnentudukanmss 3asBUTENs] 00ECIEUMBACTCS AJIEKTPOHHBIM  HACHTH()HUKAIMOHHBIM
OPUIOKEHHEM C  HUCIOJb30BAaHUEM  COOTBETCTBYIOLIETO  CEpBUCAa  €IMHOW  CHUCTEMbI
UACHTU(QHUKAINN U ayTCHTU(DHUKAIHIH.

Ilpu HampaBineHMM AOKyMEHTOB depe3 llopTanm rocyJapcTBEHHBIX M MYHUIUNATIbHBIX



yeryr  (¢ysknuii) Pecrybnmuku Komu w  (wim) EnunHblid mopTtal TOCYNapCTBEHHBIX U
MYHHUIMIAIBHBIX  ycnyr (GyHKIUi) [OHEM T[OJNy4eHHs 3ampoca Ha  MPeJoCTaBICHHE
MYHUIUIIATBLHON YCIIYTH SBIISIETCS IEHb pEerucTpaluu 3amnpoca Ha [loprane rocyiapcTBEHHbBIX U
MyHUIIMTIATBHBIX  yenyr  (pyHkiui) Pecnmyommkun Komm w  (mmm) EnmHom  moprane
TOCYIapCTBCHHBIX U MyHHUIIMITATBHBIX YCIYT ((pyHKIHN).

ApPXHUTEKTOp, OTBETCTBEHHBIH 32 MPUEM JOKYMEHTOB:

a) YCTaHaBJIMBAET NPEIMET OOpallleHUs, MPOBEPSET JOKYMEHT, YIOCTOBEPSIOIINA
JTUYHOCT;

0) mpoBepsET MOJTHOMOYHS 3asIBUTEIIS;

B) TNpOBEpsieT HaJM4uMe BCEX JIOKYMEHTOB, HEOOXOIUMBIX JJs TPEJOCTaBICHUS
MYHHIIUITATFHOW YCIIyTH, KOTOpBIC 3asBUTENh OOs3aH MPEIOCTABUTH CAMOCTOSITEIHLHO B
COOTBETCTBHH C ITyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PErJIaMeHTa;

) TpOBEpsS€T  COOTBETCTBUE  MPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSACH, YTO OTCYTCTBYIOT OCHOBAHUS /JIsl 0OTKa3a B MpreMe JOKYMEHTOB;

J) TIPUHUMACT pEIICHHWE O TMPUEME Y 3asBUTENS TPEJCTABICHHBIX JOKYMEHTOB (MU
pelnieHue o0 oTKa3e B MpUeMe JOKYMEHTOB, MPU HAIMYUKM OCHOBAHHM, IEPEUUCIICHHBIX B TyHKTE
2.12 aAMUHUCTPATUBHOTO PETJIAMEHTA);

€) PpEerucTpupyeT 3ampoc U TPECTaBICHHbIE JOKYMEHTHI TOJ HWHAMBHIYaIbHBIM
MOPSITKOBBIM HOMEPOM B JICHb WX IMOCTYIUICHHS (MM BO3BPAIACT 3asSBUTEIIO JTOKYMEHTHI (B
cllydae MPUHSTHA pelleHrne 00 0TKa3e B MprUeMe JOKYMEHTOB) C YKa3aHHUEM MPUYHH 0TKa3a);

’K) BBIJIAET 3asBUTEIIO PACIHUCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB M YKa3aHUEM
JaThl UX TPHUHITHS, TOATBEPXKIAIONIYI0 MPUHSATHE TOKYMEHTOB (MJIM PAcIUCKy 00 OTKa3e B
npueMe JOKYMEHTOB C YKa3aHUEM MPUYHMH 0TKAa3a);

3) uH(pOpMHUpYET 3asBUTENST O XOJIe BBHINOJHEHHs 3ampoca O MPeIOCTaBICHUU
MYHHIIMNIAIbHON YCIYTH.

YBenomieHne o TMpueMe JOKYMEHTOB (MM YyBeJOMJIEHHE 00 OTKaze B MpueMe
JIOKyMEHTOB C BO3BpalllaéMbIMHU JIOKYMEHTAMH) HAMpaBIISICTCS 3asBUTENI0 HE TO3AHEE MIHS,
CJIEYIOIIETO 3a JTHEM IMOCTYIUICHHS 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCHOIb30Ba
(yka3zan) 3asBUTEJIb NPU 3a0YHOM OOpAaIllCeHUH.

3.3.1. Kpurepuem nNpuHSATHS pELICHHs O TPHUEeMe TOKYMEHTOB JIM0O pelieHus 00 0TKase B
MpreMe JOKYMEHTOB SIBJISICTCS HAJTMUYWE 3a1poca U MPUIIAraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcumanbHbIN CPOK UCTIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI COCTABISET 2
paboumx JHS CO JHS MOCTYIUICHHUS 3alpoca OT 3asBHUTENS O MPEAOCTABICHUNA MYHHIIUIIATHHON
YCIIYTH.

3.3.3. Pe3ynpTaToM aJMHUHUCTPATHBHOM MpPOLEIYpPbl SBISETCS OJHO U3 CIEAYIOIINUX
IEVUCTBUN:

IpUeM W PErucTpanus B aJIMUHUCTPAIMU 3ampoca W JOKYMEHTOB, IMPEICTABICHHBIX
3asgBUTENIEM, UX TIepefada CIENHUaINCTy aJIMUHUCTpPAIlUU, OTBETCTBEHHOMY 3a TPHUHSTHE
pEIICHUH O MPEeIOCTABIICHUN MYHHIIUIIATHHON YCITyTH;

0TKa3 B pueMe JOKYMEHTOB;

IpUeM W PErucTpanus B aJIMUHUCTPAIMU 3ampoca W JOKYMEHTOB, IMPEICTABICHHBIX
3asgBUTENEM, M WX T[epefadya CHEIHATUCTy aJMUHHCTpPAIlMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMOJIEHCTBUE (B Cilydae, €CIM 3asBUTEIb CAMOCTOSITEIBHO HE
MpeICTaBWI JIOKyMEHTBI, YyKa3aHHble B TyHKTe 2.10 Hacrosmero agMUHHUCTPATUBHOTO
periiaMeHTa).

Pe3synbprar agMHUHUCTPAaTHBHON mpouenypsl (UKCHPYETCS B CHCTEME D3JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa CHEeNHAIUCTOM aJAMUHUCTpanuu, MO®DL[, OTBETCTBEHHBIM 3a MpPHUEM
JOKYMEHTOB.

HanpaBneHne CIeUAJIUCTOM MEKBCAOMCTBCHHBIX 3alIPp0OCOB
B OpraHbI FOC)’}]&pCTBGHHOﬁ BJIACTH, OPTraHbI MECTHOI'O CAMOYIIPpaABJICHUS
U IMOABCAOMCTBCHHBIC OTUM OpraHamM OopraHm3anuvi B ¢jy4ae,



€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnpeacTraBJdCHbI
3asaiBUTEIEM CAMOCTOATEJIBHO

3.4. HampaBneHue CHEUATUCTOM  MEXKBEJOMCTBEHHBIX 3allpOCOB B  OPIaHBbI
I‘OCYI[&pCTBGHHOfI BJIaCTH, OpraHbl MCCTHOT'O CaMOYIPAaBJICHUA W MNMOABCAOMCTBCHHBLIC 3THUM
OpraHaM OpraHM3allid B cilyd4ae, €CIU ONpeAETCHHbIE JOKYMEHTbl HE OBbUIM Ipe/CTaBIICHBI
3asBUTEJIEM CAMOCTOATEIbHO OCYIIECTBISIETCS B IMOpPSJKE, YKa3aHHOM B IyHKTe 3.16
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpunsiTHE pemieHus 0 NpeaocTaBJIeHnH (00 0TKA3e B NMPEIOCTABJIEHNH)
MYHUIIUNIAJIbHOM YCJIYTH

3.5. Ilpunstue peuieHus O TNpenocTaBieHUU (00 oOTKa3e B MPETOCTABICHHH)
MYHUITUITATBHON YCIIYTH OCYIIECTBISICTCS B MOPSIKE, YKa3aHHOM B MyHKTe 3.17 Hacrosiiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

YBenomiieHue 3asiBUTeN sl 0 IPUHATOM pellleHNH, BbI1a4ya 3asiBUTEJII0 pe3yJibTaTa
NpeaoCcTaABIEHUSI MyHHLIMNIAIbHOM yCIyru

3.6. OcHOBaHWEM /I Hadajla UCIOJIHEHMsI aIMHUHHCTPATUBHOM NPOLELYpHI SBISETCS
MIOCTYIUIEHUE COTPYJIHUKY aJMHMHUCTpPAllMM, OTBETCTBEHHOMY 3a BBIJAdy pe3yJbTaTa
MIPEIOCTABIICHUS YCIYTH, PEUIeHUs] O MPEJOCTAaBICHUN MYHHUIMIAIBLHON yCIyTHd WU pelleHus
00 OTKa3e B MPeI0CTaBICHUN MYHUIMIAIBHON ycinyTu (fanee - Pemienue).

AIMUHHCTpaTHBHAs  MpoIenypa  HUCHOJHSETCS  COTPYAHHUKOM  aJMHUHHUCTpPALIUH,
OTBETCTBEHHBIM 3a BblJjauy PemeHus.

Ecimn  3asButens oOpatwics 3a  mpefocTaBieHueM  yciyru  udepe3  Ilopran
rOCYJapCTBEHHBIX M MyHMUMNANBHBIX ycryr (dyHkouii) PecryOnauku Komu u (unm) Enunbrit
MOopTal TOCYJNAapCTBEHHbIX U MYHHUIMNAIBHBIX Yyciyr (dyHKiuii), TO wuHpOpMHpOBaHUE
3adBUTENS O PE3yJbTaTax NPEJOCTABICHUS MYHULUNAIBHOM YCIYI'M OCYLIECTBIISIETCS TaKXKe
yepe3 [lopran rocynapcTBEHHBIX M MYyHUIMNAIbHBIX yciuyT (dyHkuuit) Pecnmy6muku Komu u
(unu) Enunblit mopTan rocy1apCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (QYHKIUNR).

[Ipu npenocTaBieHUM MYHUIMNAIBHOM YCIyTH B 3JEKTPOHHOW (GopMe 3asBUTEINIO
HaIpaBJIsIeTCs pelieHue B (popMe 3JIeKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO YITOJTHOMOUYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCHOJb30BaHUEM YCHUJICHHOM KBaJU(UUIMPOBAHHON 3IEKTPOHHOM
MOJITUCH.

3.6.1. KpurepueM NpHHATHS pEHIEHUS O HANPABJICHUM pe3yJbTaTa MYHHIMIIAIBHON
YCIIyTHU SIBISIETCSI TOTOBHOCTD PEIICHUS.

3.6.2. MakcuMasibHBI CPOK UCIIOTHEHUS aJMUHUCTPATUBHON IPOLELYPHI COCTABIISIET 3
pabouux AHS CO JHS MOCTYIUICHHUS PeleHus COTpyAHMKY aJIMUHHMCTPALMU, OTBETCTBEHHOMY 32
€ro BblJIady.

3.6.3. Pe3ynbpTaToM MCIOJIHEHUS aJMUHUCTPATUBHON MTPOLEAYPHI SBIISETCS YBEIOMIICHUE
3asgBUTENS O MpUHITOM Perenuu u (uaum) Bblgayda 3asaBuTento Pemenus.

Criocobom  ¢ukcanuu  pesyibTaTa  aJMUHUCTPAaTUBHOW  TPOLEAYpHl  SBISETCA
peructpanus PemeHus B )xypHaje HCXOIALIeH TOKyMEHTalUH.

III (IT) OcobeHHOCTH BBINOJHEHHS AIMHUHUCTPATHBHBIX NIpoLeaAyp (aeicTBuii) B
MHOTO(YHKIHOHAJIBbHBIX LIEHTPAX MPEA0CTABICHUA IOCYIaPCTBEHHbIX H MYHHIMIIAJIbHbBIX

yeayr

3.7. llpenocraBieHue MyHULIMOAIBHONM ycayru yepe3 MOILI, Bkiouas omnucaHue
aIMMHUCTPATUBHBIX Ipouenyp (aedcTBuil), BbmonHseMblx MO®IL[ npu npenocraBieHUU
MYHULHMITAIBHON yCIIyTH NOCPEACTBOM KOMIUIEKCHOTO 3amlpoca, MPeayCMaTpuBaeT CIIECTyIONIUe



aJIMMHHCTPATHUBHBIE MPOLIETYPhI (ACHCTBUS):

1) mpueM u peructpanus 3ampoca U JOKYMEHTOB /sl IPEJOCTaBICHUS MYHUIMIAIbHON
YCIIyTH;

2) HampaBlIeHHME  CIEIHMAJIMCTOM  MEXKBEJOMCTBEHHBIX  3allpOCOB B  OpIaHbI
roCy/1JapCTBEHHOM BIJIACTH, OPraHbl MECTHOI'O CAaMOYNpAaBICHUS WU IOJBEJOMCTBEHHBIE 3THUM
OpraHaM OpraHM3allid B cilyd4ae, €ClIU ONpeAEJCHHblE JOKYMEHTbl HE ObUIM IMpeiCTaBlICHBI
3asiBUTEJIEM CaMOCTOSITENIBHO;

3) nony4eHue peleHHus O MPeJOCTaBIeHUM (pemieHus o0 OTKa3e B HPEAOCTABICHHM)
MYHMIIMIIAIBHON YCIIyTH;

4) yBenoMJIeHHE 3asBUTEIS O INPHHATOM pELICHWH, BblAada 3asBUTENIO pe3ysbTaTa
IIPEIOCTABIICHUS! MyHUIIUIIATbHON YCIyTH.

3.8. IlpenocraBieHue B YCTAaHOBJICHHOM TOpsJKE HHGOpMALMU 3asABUTENAM U
oOecriedeHne JOCTyIa 3asBUTENICH K CBENEHMSIM O MYHHIMIAIBHOW YyCIIyre, TOpsIKe ee
IPEOCTABJIEHHUs, 1O MHBIM BOIPOCAM, CBSI3aHHBIM C IPEAIOCTABICHUEM MYHUIMNAIbHON
YCIIyTH, B TOM YHUCIIE O XOJE MPEAOCTaBICHNUS MyHULMIAIBHON YCIyIr'H, yKa3aHo B IyHkTe 1.4
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.8.1. Onucanue aAMUHUCTPATUBHBIX MpoLenyp (AeHcTBUil), BbIONHAEMbIX M®IL] npu
MPEJOCTaBIEHNY MyHUIIUIIAIIBHON YCIYTH B IIOJIHOM 00beMe OCYIIECTBISETCS B COOTBETCTBUU C
COIJIAIICHUEM O B3aMMOJIECHCTBUH, 3aKI0YEHHOM Mexay M®PI[ u opranoM, npenocTaBisOmUM
MYHULUNAIBHYIO YCIYTY.

3.8.2. Tlopsimox nocyne6Horo (BHeCyAeOHOro) oO0KaJOBaHMSI PEIICHUM W ACHCTBUM
(OezneiictBusi) MO®PIL[ u ero pabOTHUKOB YCTAHOBJEHBI pa3leloM V  HacTOSILEro
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpaums 3anpoca U MHbLIX JOKYMEHTOB /ISl IPe0CTABIEHUSA
MYHHMUIMNAJIbHON yCJIYrd

3.9. OcHoBaHueM AJis Havajla aAMUHUCTPATUBHON MPOLEAYPHI SABISETCS MOCTYIUIEHHUE OT
3asBUTENSl 3ampoca O MPEIOCTABICHUU MYHHUIIUNAIBHON yCIIyTH Ha OyMaKHOM HOCHUTEIe
HenocpeacTBeHHO B MOI].

[Tomaua 3ampoca W JOKYMEHTOB OCYIIECTBIISICTCS B TIOpsAKE OOMIEH odepenu B
MPUEMHBIE Yachl WM MO MpeIBApPUTEIbHON 3amucH. 3asBUTENb MOJAET 3ampoc U JTOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.10 HacTOSIIEr0 aJMUHUCTPATUBHOTO pEriiaMeHTa (B CiIy4yae eciu
3asgBUTENb  MPEACTaBISeT JOKYMEHTHI, YyKa3aHHble B myHkTe 2.10  HacTosmiero
aJIMHHHACTPATUBHOTO perjiaMeHTa 0 COOCTBCHHON WHUIIMATHBE) B OyMaXHOM BHJIE, TO €CTh
JOKYMEHTBI YCTaHOBJICHHOHN (OpMbI, chopMHUpOBaHHBIE Ha OyMa>kHOM HOCHUTEIIE.

3anpoc o MPeIOCTaBICHUHA MYHUITUNIAIIBEHON yCITyTH MOXET ObITh 0OhOpMIICH 3asiBUTEIIEM
B M®I] nmu6o odopmiieH 3apanee.

ITo mpocrbe 0OpaTUBIIETOCS JIHIIA 3aPOC MOXKET OBITH odopmiteH criermamctom MOIT,
OTBETCTBEHHBIM 3a TPUEM JIOKYMEHTOB, C HCIIOJb30BAaHHEM MPOrPAaMMHBIX CpeAcTB. B sTom
clly4ae 3assBUTEIh COOCTBEHHOPYYHO BITHCHIBAET B 3alpOC CBOKO (DaMHIIUIO, UMS M OTYECTBO,
CTaBUT JIaTy U MOJITHUCH.

Crnemnanuct M®LI, oTBeTCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISET CJIEAYIOIINE
JeMCTBUSI B X0J1€ TpUeMa 3assBUTEIIS:

a) YCTaHaBJIMBACT NPEIMET OOpallleHUs, MPOBEPSET JOKYMEHT, YIOCTOBEPSIOIINA
JUYHOCT;

0) mpoBepsIeT MOIHOMOYHS 3asIBUTEIIS;

B) TNpOBEpsieT HaJUM4uMe BCEX JIOKYMEHTOB, HEOOXOIUMBIX JJs TPEeJOCTaBICHUS
MYHUIMTIATBHON YCIIyTH, KOTOpBIE 3asBHUTENb O005S3aH TNPEIOCTaBUTh CaMOCTOSITEILHO B
COOTBETCTBHH C IMMyHKTOM 2.6 HACTOSIIETO aJIMUHUCTPATUBHOTO PErJIaMeHTa;

) TPOBEpS€T  COOTBETCTBUE  MPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSSACH, YTO OTCYTCTBYIOT OCHOBAHUS /JIsl 0TKa3a B MpreMe JOKYMEHTOB;



J) TIpUHUMAET pElIeHUuEe O IMpPUEME Y 3asABUTENS NPEICTABICHHBIX JOKYMEHTOB (MU
penieHue o0 oTKa3e B MpUeMe JOKYMEHTOB, PU HATMYUKM OCHOBAHMIA, IEPEUUCIICHHBIX B ITyHKTE
2.12 aAMUHHUCTPATUBHOTO PETJIAMEHTA);

€) PperucTpupyeT 3ampoc U TPEJCTaBICHHbIE JOKYMEHTHI TOJ WHAMBHUIYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX IMOCTYIUIEHHS (WM BO3BPALLACT 3asBUTENIO JIOKYMEHTHI (B
clly4ae MPUHSTHA pellleHrne 00 0TKa3e B MprUeMe JOKYMEHTOB) C YKa3aHHEM MPUYHH 0TKa3a);

) BBIJAET 3asIBUTEII0 PACHMCKY C OMHCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX TPHUHITHS, TOATBEPXKIAIONIYI0 MPUHSATHE TOKYMEHTOB (MJIM PAcIUCKy 00 OTKa3e B
IpUeMe JOKYMEHTOB C yKa3aHHUEM IIPUYUH OTKa3a).

[Ipu nHeobxomumocTu crneuuanuct MOIL[ u3roraBIMBaeT KOMHHM MPEACTABICHHBIX
3asBUTENEM JOKYMEHTOB, BBINIOJIHAET HAa HUX HAANUCh 00 HX COOTBETCTBMM IOJIMHHBIM
HK3EMILISIpaM, 3aBepseT CBOCH MOAMUCHIO ¢ yKa3aHueM (haMUINKU U HHUITIATIOB.

[Ipn otcyTcTBUM y 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENpaBUIBHOM €ro
3anonaHeHun crnenranuct M®Ll, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, TIOMOTaeT 3asBUTEIIO
3aI0JIHUTH 3aIPOoC.

JITUTenbHOCTh OCYIIECTBICHHUS BCEX HEOOXOIUMBIX JEHCTBUI HE MOKET MpEBbIMAThH 15
MUHYT.

3.9.1. Kputepuem npuUHATHS PELICHUS O IpHUeMe TOKyMEHTOB JH00 perieHus o0 0TKase B
IIpHeMe JOKYMEHTOB SIBJISIETCS HAJIMUYUE 3aIpoca U MPUIIaraéMbIX K HEMY JOKYMEHTOB.

3.9.2. MakcuMaJIbHBIM CPOK MCIIOJTHEHUS] aAMUHUCTPATUBHON MPOLETYPhl COCTABISAET 2
pabouux JTHS CO JHS MOCTYIJICHUS 3arpoca OT 3asBUTENS O MPEIOCTABICHUN MYHHUIIMIIAIBHOM
YCIIyTH.

3.9.3. Pe3ynpTaTOM aJMMHHUCTPATUBHOM MNPOLEIYpPbl SBISETCS OJHO U3 CIEAYIOIINUX
TIEVUCTBUN:

npueM u peructpanus B M®I] 3anpoca u JOKYMEHTOB, IPEACTABICHHBIX 3aBUTEIEM, UX
nepefada CHEUANNCTY aJMUHUCTPALIMM, OTBETCTBEHHOMY 3a MPHUHATHUE pELIEHUH O
IIPEIOCTAaBIEHUN MYHULIUNIAIBHOMN YCIYTH;

OTKa3 B PUEME JIOKYMEHTOB;

npueM u peructpanus B MOL] 3anpoca U T0KyMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM, U
UX Tepefaya CrIenuanucty aaMuHuctpauuu, MO®L], oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMOJieiicTBHE (B cilyyae, €ClIM 3asBUTEIb CAMOCTOSTEIbHO HE IPEACTAaBUI JTOKYMEHTHI,
yKa3aHHbIe B MyHKTax 2.10 HaCcTOSIIEr0 aAMUHUCTPATUBHOTO PEriiaMeHTa).

PesynbraT aJMUHUCTPATHBHOW NpOUENYpHl (PHUKCHPYETCSI B CHUCTEME DJIEKTPOHHOTO
JTOKyMEeHTo0OopoTa creruanctoM ML,

HanpaBJIeHne CIenuaJIuCTOM MEKBCAOMCTBCHHBIX 3aIIPpOCOB
B OpraHbI rocynachBeHHOﬁ BJIACTH, OPTaHbI MECTHOI'O CAMOYIIPpaBJICHUS
U IMMOABCAOMCTBCHHBIC OTUM OpraHamM opraHm3ainuvu B ¢jy4ae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnpeacTraBJdCHbI
3asgiBUTEJ]IEM CAMOCTOATEJIBHO

3.10. HampaBneHue CHEIMAIMCTOM MEXKBEAOMCTBEHHBIX 3allpOCOB B  OpIaHBI
I‘OCYI[&pCTBGHHOfI BJIaCTH, OpraHbl MCCTHOT'O CaMOYIPABJICHUA W MOABCAOMCTBCHHBLIC 3THUM
OpraHaM OpraHM3allid B cilyd4ae, €CIU ONpeAeTCHHblE JOKYMEHTbl HE OBbUIM Ipe/CTaBIICHBI
3asBUTEJIEM CAMOCTOATEIBHO OCYIIECTBISIETCS B IMOpPSJKE, YyKa3aHHOM B NyHKTe 3.16
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpunsiTHE pemieHus 0 NpeaocTABIeHNH (00 0TKA3€e B NMPEIO0CTABJIEHNH)
MYHUIIUNIAJTbHOM YCJIYTH



3.11. IlpunATHe pemeHUss O TMpenocTaBieHuH (00 OTKa3e B MPEJOCTABICHUH)
MYHUIUNAIBHON YCIIYTH OCYILIECTBISIETCA B MOPSAIKE, YKa3aHHOM B IyHKTe 3.17 Hacrosiuero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

YBenomiienue 3asiBUTeN sl 0 IPUHATOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yjibTaTa
NpeaoCcTaABIeHUSI MyHHIMIIAIbHOMN yCIyrH

3.12. VYBenomieHue 3asBUTENS] O NMPUHATOM DPEIICHHWH, BbIJada 3asBUTENIO pE3yJIbTara
[IPEAOCTABICHNUs] MYHULUIIAIBHOW YCIYyI'M OCYLIECTBJISETCS B IOPSAKE, YKa3aHHOM B ITyHKTE
3.18 HacTosIIero aAMUHUCTPATUBHOTO PETJIaMEHTa.

III (IIT) CocTas, moc/1e10BaTEIbHOCTH H CPOKH BBINOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY UX BBINOJHEHUS] B OPraHe, Pe10CcTABJISIFOIIUM
MYHUIHUNAJIBHYIO YCJIYTY

CocTaB aIMUHUCTPATHBHBIX MPOLEAYP MO MPEeI0CTABICHHUIO
MYHMIHMIAJIBHON yCJIYIH

3.13. IlpenocraBneHne MYyHULIMNAIBHOM yCIyT'M B aJAMMHUCTPALIMA  BKIIIOYAET
clieyrolye aAMUHUCTPATUBHbBIE IPOLEAYPHI:

1) mpuem u peructpanys 3anpoca U JTOKyMEHTOB JUIS IPEIOCTABIECHUS MyHHUIIUNIAIbHON
yCIIyTH;

2) HampaBJIEHHE  CHEUAJINCTOM  MEKBEJOMCTBEHHBIX  3allpOCOB B  OpIaHbI
roCy/IapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CaMOYMpaBJICHUS WU TOJIBEJOMCTBEHHBIE 3THM
OpraHaM OpraHM3allid B cilyd4ae, €CIU ONpeAeJCHHbIE JOKYMEHTbl HE ObUIM IpeICTaBIICHBI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) mpuHATHE pEUIeHUs O MpPeJOCTaBlIeHHH (pelleHus o0 OTKa3e B IPEJOCTABICHUH)
MYHHIIMIIAIBHON yCIIyTH;

4) yBe#mOMIJIEHME 3asBHUTENS O MPHUHIATOM PEUICHWM, BblJaya 3asBUTENIO peE3yJbTara
MIPEIOCTABIICHUS! MyHUIIUIIATBHON YCIyTH.

3.14. TlpemoctaBieHHEe B YCTAHOBJICHHOM TMOpsAAKE HWHPOPMALUHU 3asABUTENSM H
o0ecrieyeHue JOCTyna 3asiBUTENed K CBEICHUSIM O MYHMIMIAIbHOW YCiyre, HOpsAKe ee
IIPEIOCTABJIEHUS, IO MHBIM BONPOCAM, CBSI3aHHBIM C IIPEAOCTABICHUEM MYHHIMIIAIbHOU
yCIyru, B TOM UYHCIE€ O XOJ€ NPEJOCTaBICHUS MYHUIUNAIbHON YCIyru, BKIIOYas
uHpopmupoBanue B MOILl, ykazaHo B mnyHkTe 1.4 HacTOSIIEr0 aJAMHUHUCTPATUBHOTO
periaMeHTa.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB UISl IIPe0CTABJICHUA
MYHUIUNIATBHOM YCJIYIH

3.15. OcHoBaHueM Il Hayana aAMUHUCTPATUBHON MPOLEIYpPHI SBISIETCS MOCTYILJICHUE
OT 3asBUTEJIS 3asiBJICHUS Ha TPEIOCTABICHUN MYHUIIMITAIIbHON YCIYTH: HA OYyMaXHOM HOCHUTEJIE
HEIMOCPEICTBEHHO B a/IMUHHUCTPALIUIO;

Ha OyMa)XHOM HOCHUTEJIC B aJIMHHHUCTPAIIMIO YepPe3 OPraHU3alI0 MMOYTOBOU CBS3H, HHYIO
OpraHu3alNI0, OCYUIECTBISIONLYIO JOCTABKY KOPPECTIOHAEHIINY;

1) Ounas ¢opma momayum JOKYMEHTOB — I0jada 3ampoca U JOKYMEHTOB IMPHU JTUIHOM
npreMe B Mopsake oOiieil odepean B MpUEeMHBIC Yachl WK TIO MpeaBapuTeNnbHOM 3anucu. [Ipu
OYHON (hopMe ToJauu JOKYMEHTOB 3asBUTEIh TMOJAET 3ampoCc M JOKYMEHTHI, yYKa3aHHBIC B
nyHkrax 2.6, 2.10 Hacrosero agMUHUCTPATHUBHOTO periiaMeHTa (B Cily4yae €clid 3asBUTEIb
MPEACTABISIET JIOKYMEHTHI, yKa3aHHble B TyHKTe 2.10 HacTosIero aaMUHUCTPATHBHOTO
pernmamMeHTa Mo COOCTBEHHON WHMIIMATUBE) B OyMa)kHOM BHJAE, TO €CTh JIOKYMEHTHI
yCTaHOBJIEHHOHN (hopMbI, chopMHpOBaHHBIE HA OyMa’kHOM HOCHUTEJIE.



[Tpu ouHO# popme mogayn JOKYMEHTOB 3asBIICHHE O MPEAOCTABICHUH MYyHHIUTAIBLHON
YCIYTH MOXeT ObITh O(OPMIICH 3asiBUTEIEM B XOJI€ IpUeMa B aAMUHUCTpALUH, 100 odopmileH
3apaHee.

ITo npocsbe oOpaTUBIIETrOCs JIMIA 3asBICHUE MOXKET ObITh O(OPMIIEHO apXUTEKTOPOM, C
UCIIOJIb30BAaHUEM IIPOIPaMMHBIX CpelIcTB. B 3ToM ciyuyae 3asBUTENh COOCTBEHHOPYUYHO
BITMCBIBAET B 3asBJICHUE CBOIO (DaMMIINIO, UMSI U OTYECTBO, CTABUT ATy U MOAMHUCH.

ApPXUTEKTOp, OCYIIECTBIISET CIEAYIOINE AEUCTBUS B X0/I€ IIpUeMa 3asBUTEIIS:

a) YCTaHABJIMBAeT IpeaMeT OOpalleHus, NpOBepsieT JOKYMEHT, YAOCTOBEPSIOLINMA
JUYHOCTB;

0) mpoBepsieT MOJHOMOYUS 3asBUTEIS;

B) IpPOBEpsieT HaJM4M€ BCEX JIOKYMEHTOB, HEOOXOAUMBIX JJsi MPEJOCTaBICHUS
MYHUIUNAIBHOM YCIyTH, KOTOpBIE 3asBUTENIb O0S3aH MPENIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSLIETO aIMUHUCTPATUBHOTO PErJIaMEHTa;

I') IPOBEPSET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUAM YIAOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHHs JUUIS OTKAa3a B [IPUEME IOKYMEHTOB;

1) IPUHUMAET PeLIeHre O IpUeMe y 3asiBUTENs NPeICTaBICHHBIX JOKYMEHTOB;

€) PErucTpUpyeT 3asiBICHHE U MPEACTaBICHHbIE IOKYMEHTBI MOJI WHAMBHIYaJbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHMUS,

) BBIJAET 3asIBUTEII0 PACHMCKY C OMHCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl MX IPUHATHSA, OATBEPKJAIOUIYIO IPUHATHE TOKYMEHTOB.

[Ipr HEOOXOIUMOCTH APXUTEKTOP M3TOTABJIMBACT KOIUH IPEICTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, BBIMOJHAET Ha HUX HAJINUCh 00 MX COOTBETCTBUHU IMOAJMHHBIM 3K3EMIUISIpaM,
3aBepsieT CBOEH MOJMMCHIO C YKa3aHueM (paMUiINy U HHUIHAJIOB.

[Tpu oTcyTcTBUM y 3asABHUTENsI 3alOJHEHHOIO 3asBICHHUS WM HENPAaBWIBHOM €r0
3aII0JIHEHUHU aPXUTEKTOP ITOMOTaeT 3asiBUTEINIO 3aII0JIHUTh 3asIBJIICHUE.

JUTNTENbHOCTh OCYIIECTBIIEHUS! BCEX HEOOXOAUMBIX JEMCTBUI HE MOXKET MpeBbIIATh 15
MUHYT.

2) 3aoyHas ¢gopma moAayu AOKYMEHTOB — HAIlpaBJIEHHE 3asBJICHUS O MPEJOCTaBICHUU
MYHULMIIAJIBHOM YCIYTM W JOKYMEHTOB 4Yepe3 OpraHU3alMI0 IIOYTOBOM CBSA3H, WHYIO
OPTaHM3ALNIO, OCYIIECTBIIAIOILYIO JOCTaBKY KOPPECTIOHACHIIUH.

[Ipu 3aouHOil PopmMe Mogaun JOKYMEHTOB 3asBUTEIh MOXET HAIpPaBUTH 3asBICHUE U
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.6, 2.10 HacTosmero aJMUHUCTPATUBHOIO peryiaMeHTa (B
cilydae, €ClIi 3asBUTENb NPEACTABISAET JOKYMEHTHI, yKa3aHHble B IyHKTe 2.10 HacTosdiiero
aJIMUHHCTPATUBHOTO perjiaMeHTa Mo COOCTBEHHOW MHUIMATUBE B BUJIE€ OPUIMHAJA 3asBJICHUS U
KONH JOKyMEHTOB Ha OyMa)KHOM HOCHUTENIE Yepe3 OpraHH3alMi0 IMOYTOBOH CBS3M, HHYIO
OpPraHM3alMI0, OCYIIECTBISIONIYIO JOCTaBKy KOpPpECHOHAEHUMH. B nmaHHOM  ciydae
YAOCTOBEPEHUE BEPHOCTH KONMM JOKYMEHTOB OCYILIECTBISETCS B IOPSJIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHO/ATEIIBCTBOM, JHEM PErHCTpalldy 3arpoca SBISIETCS J1€Hb MOCTYIUICHUS
3amnpoca U JOKYMEHTOB B a/IMUHHUCTPALIHIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHENMAIMCT aJMHHUCTPAIMM, OTBETCTBEHHBIN 3a
IIPUEM JJOKYMEHTOB:

a) YCTaHABJIMBAeT IpeaMeT OOpalleHus, NpOBepsieT JOKYMEHT, YAOCTOBEPSIOLINMA
JINYHOCTB;

0) mpoBepsieT MOJHOMOYUS 3asBUTEIIS;

B) IpPOBEpsieT HaJM4M€ BCEX JIOKYMEHTOB, HEOOXOAUMBIX JJsi MPEJOCTaBICHUS
MYHUIUNAJIBHOM YCIIyTH, KOTOpbIE 3asBUTENb O053aH MpPEIOCTaBUTh CAMOCTOSTEIbHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa;

I') IPOBEPSET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB TPEOOBaHUAM YIOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHUS JUIsl OTKa3a B IpUEME JOKYMEHTOB;

1) IPUHUMAET PeUIeHre O IpUeMe y 3asiBUTENS NPeICTaBIEHHBIX JOKYMEHTOB;

€) PpEerucTpupyeT 3ampoc U NPEJACTABIECHHBIE JOKYMEHTHI IOJI WHAMBHUIYaJbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHMUS,



) BBIJAET 3asIBUTEIIIO PACIMCKY C OMMCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHATHSA, TTOITBEPKIAIOUTYIO PUHATHE TOKYMEHTOB.

VYBenomiieHue o0 TMpueMe JOKYMEHTOB (MM YyBEJOMJIEHHME 00 OTKa3ze B IpUeMe
JOKYMEHTOB C BO3BpalllaéMbIMH JOKYMEHTaMH) HaIlpaBJIsSIeTCS 3asABUTENIO HE TO3/HEe THS,
CJIEYIOIETrO 3a JTHEM IMOCTYIUIEHMsS 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCIOJIb30BaIl
(ykazai) 3asBUTEIb MPH 3a09YHOM OOpAIICHUH.

3.15.1. Kpurepriem npuHATUS PELICHUS O IPUEME TIOKyMEHTOB JIMOO pelIeHus: 00 oTKase
B IIpHieME JJOKYMEHTOB SIBJISIETCS HAJIMYHUE 3alpoca U MPUIIaraeMbIX K HEeMY JOKYMEHTOB.

3.15.2. MakcuManbHbIH CPOK UCHIOJIHEHMS aIMUHUCTPATUBHOM MPOIEAYyphI COCTABISAET 2
paboumx AHA CO JHS MOCTYIUICHHs 3alpoca OT 3asgBUTENS O MPEJOCTaBICHUH MYHHUIIUNATbHON
YCIIyTH.

3.15.3. Pe3ynapTaTroM aJIMHUHUCTPATUBHON MPOIEAYpPHI SBISETCA OAHO M3 CIETYIOIINUX
EUCTBUM:

IpUeM M perucTpanus B aJIMUHUCTPALMU 3ampoca M JOKYMEHTOB, MPEACTAaBICHHBIX
3asBUTENEM, HMX IepeJadya CIEUHUAIUCTy aJIMUHUCTpPALlMM, OTBETCTBEHHOMY 3a IPUHSTHE
pelIeHni o MPeI0CTaBIeHNH MYHHUIIUIATHHON YCITyTH;

OTKa3 B IpUeMe JOKYMEHTOB;

IpUeM M perucTpanus B aJIMUHUCTPALMU 3ampoca M JOKYMEHTOB, MPEACTAaBICHHBIX
3asBUTENIEM, M MX I[epe/ladya CHEeHUANIUCTy aaMuHucTtpauur, MOL[, oTBeTCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMOJIEHCTBUE (B CiIy4yae, €CiIM 3asBUTEIb CAMOCTOSTEIBHO HE
MIpPEJICTaBWI JIOKYMEHTBI, yKa3aHHble B MHyHKTax 2.10 Hacrosiero aJIMUHUCTPAaTUBHOTO
periiaMeHTa).

PesynbraT aJAMUHUCTPATHBHOW NpOUENYphl (PHUKCHPYETCS B CHUCTEME ODIEKTPOHHOTO
JOKYMEHTO000pOTa CHEIHATUCTOM aIMUHUCTPAIH, OTBETCTBEHHBIM 32 ITPUEM TOKYMEHTOB.

HanpaBneHne CIeUAJIUCTOM MEKBCAOMCTBCHHBIX 3alIPpOCOB
B OpTraHbI FOCYI[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUSA U
moABEAOMCTBECHHBIC 3TUM OpraHaM OpraHm3anuy B ¢jy4dae, €CJIM ONpeac/ICHHbIC
AOKYMEHTBI HE ObLIN NMpeacTaBJCHbI 3asABUTEJIEM CAMOCTOATEJILHO

3.16. OcHoBaHueM Il Hayajla aJIMUHUCTPATUBHON INpPOLEAYpHl SBISETCS MNOJIyUYEHUE
cienuaJucToM  agMuHMcTpauud, MODL],  OTBETCTBEHHBIM 32  MEXBEJOMCTBEHHOE
B3aMMO/ICHCTBHE, JOKYMEHTOB M HH(OpPMAIMHK I HATIPABJICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB
O TOJY4YEHUH JOKYMEHTOB (CBEICHHMH M3 HHUX), yKa3zaHHbIX B myHKTe 2.10 Hacrosiero
aJIMUHUCTPATUBHOTO perjaMeHTa (B ciydae, €ClU 3asBUTEIb HE MPEICTaBUI JIOKYMEHTHI,
yKa3zaHHble B IyHKTe 2.10 HacTosAIero aJMUHUCTPATUBHOIO pErjlaMeHTa IO COOCTBEHHOU
WHHITUATHBE).

Crnemuamucr agmuuuctpanu, MOI[, OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE
B3aUMO/ICHICTBHE, HE TIO3/IHEE JTHS, CICAYIOMIETO 3a THEM MOCTYIIJICHUS 3apoca:

o(opMIIsieT MeXXBEJOMCTBEHHBIE 3alIPOCHI;

NOJNKCHIBAaeT  OQOPMIICHHBI  MEXKBEJIOMCTBEHHBIM  3alpoc Yy  PYKOBOIHTEIS
agmuHucTpanuu, MOI;

PETUCTPUPYET MEXBETOMCTBEHHBIH 3aIPOC B COOTBETCTBYIOIIEM PEECTPE;

HarpasJIgeT MEKBEJOMCTBEHHBIN 3alIPOC B COOTBETCTBYIOIINI OpraH Uil OpraHu3aluio.

Me>xBeJOMCTBEHHBIH 3ampoc opopMIIsieTCsl U HAIIPaBISETCS B COOTBETCTBUU C TOPSIKOM
MEXBEJJOMCTBEHHOTO MH(pOPMALIMOHHOTO B3aUMOJIEHCTBHUS, MPEITyCMOTPEHHBIM JEHCTBYIOIUM
3aKOHOJATEIbCTBOM.

HanpaBneHnue 3ampocoB, KOHTpPOJb 3a IIOJIydeHHEM OTBETOB Ha 3alpochl |
CBOEBPEMEHHOM Tepeaueii yKa3aHHBIX OTBETOB B aIMHHHMCTPALMH OCYIIECTBISET CIICIIUATUCT
anMuHUCcTpanuu, MOLI, 0TBEeTCTBEHHBIH 32 MEXBEJOMCTBEHHOE B3aUMOACHCTBHE.

B nenp momydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIpOCHI
crienuaucT aaMuHucTpauuu, M®LI, oTBETCTBEHHBIN 32 MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE,



NepelaeT 3aperucTpUpPOBaHHbIE OTBETHI M 3aIPOCHl BMECTE C IPEJCTABICHHBIMM 3asBUTEJIEM
JOKYMEHTaMH B aJMUHUCTPALNIO JUIsl IPUHATHS PELIECHUS O MPEIOCTaBICHUH YCIyTH.

3.16.1. KpurepueM NpuHATHS pElICHHs O HANpPaBICHUHM MEXBEIOMCTBEHHOTO 3ampoca
SBIIIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOMUMBIX [UIsl TPEIOCTABICHUS MYHUIMIAIBHOM
YCIIyTH, YKa3aHHBIX B MyHKTe 2.10 HacTosIIero aAMUHUCTPATUBHOIO PETJIaMEHTa.

3.16.2. MakcuMasibHBIM CPOK MUCTIOJIHEHUSI aJIMUHUCTPATUBHOM MPOLETYPhl COCTABISET 5
paboumx mHEH CO JHS TOMYUYSHHS CICIUATNCTOM agMUHUCTpanuu, M®L], oTBETCTBEHHBIM 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB U HWHGOpPMAalMW Ui HampaBiICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3ynbTaTOM UCHOJHEHHUS aJMUHUCTPATUBHON MPOUEAYPHI ABISETCA MOJyYEHUE
JOKYMEHTOB, Y UX HalpaBJICHUE B aIMUHUCTPALUIO JIJIsl IPUHATHS PELIEHUS O TPEJOCTAaBICHUU
MYHULUIIATBHON YCIYTH.

Cnocobom  ¢ukcanmum  pesyiapTaTa  aIMUHUCTPATUBHOM  MpOLEAYpPHl  SBISETCS
perucTpanus 3amnpanimBaeMbIX JOKYMEHTOB B KypHaje MCXOIAIIEH JOKYMEHTAllWH, BKIOYas
CHUCTEMY MEXBEJOMCTBEHHOIO JJIEKTPOHHOIO B3aMMOJEWUCTBUS, OTAEIOM KOHTPOJIS U
JEJIONPOU3BOACTBA AAMUHUCTPALIMN TOPOJICKOTO OKpyTa « ByKTBII».

IIpunsiTHE pemieHus 0 NpeaocTaBjIeHnN (00 0TKa3e B NMPEIOCTABJIEHNH)
MYHUIIUNIAJTbHOM YCJIYTH

3.17. OcHoBaHMeM AJi1 Hayaja aJMUHHCTPATUBHOW NpPOLEAYpHl SBISETCS HalIU4YuE B
aIMUHHUCTPAIIMU  3apETUCTPUPOBAHHBIX JIOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6, 2.10
HACTOALIETO aAMMHUCTPATUBHOIO peraameHTa. [Ipu paccMOTpeHnn KOMITIEKTa JOKYMEHTOB JIIs
MPEIOCTABIICHUS] MyHHUIIUTIATHHON YCIYTH apXUTEKTOP:

OTpesIeIsieT COOTBETCTBUE MPECTABIEHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAaHOBIEHHBIM
B myHKTax 2.6 u 2.10 HacTOsIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

aHATM3UPYET CoJepKalecs B TPEACTABICHHBIX JTOKYMEHTAaX HH(OPMAIHIO B MENSAX
MOJITBEPKJICHUS CTAaTyca 3asgBUTENS U €ro MOTPeOHOCTH B MONYYSHUH MYHUIIUNATBHON YCIYTH,
a TaKke HeoOXOUMOCTHU MPEIOCTABIEHUS aIMUHUCTPALIME MyHULIMITAJIbHON YCIIyTH;

yCTaHaBNMBaeT (akT OTCYTCTBUS WJIM HadU4Msig OCHOBAaHWUM Uil OTKaza B
IIPEIOCTABJIEHUN MYHULMINAIBHON YCIYTH, INPEeAyCMOTPEHHBIX MyHKTOM 2.14 Hacrosmiero
a/IMMHHCTPATUBHOTO PETJIAMEHTA.

YCTAaHABIMBAaET  COOTBETCTBHE  3asBUTENs  KPUTEPUSAM,  HEOOXOAMMBIM  JJIs
MPEIOCTaBICHUS! MYHHUIMMAIBLHOM YCIyTH, a TakKe HaJluuyue OCHOBAaHMW HJIs OTKa3a B
IIPEIOCTABJIEHUN MYHULMINAIBHON YCIYTH, INPEeAyCMOTPEHHBIX MyHKTOM 2.14 Hacrosmiero
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

Apxurekrop B TedeHHe | pabouero AHs MO pe3yjbTaTaM MPOBEPKH IFOTOBUT OJUH W3
CIIEYIOIIUX TOKYMEHTOB:

IPOEKT PELIEHUs O MPETOCTaBIEHUN MYHUIIMIIAIIBHON YCIYTH;

NPOEKT pemieHus o0 OTKaze B MPEIOCTABICHWH MYHUIMMNAIBLHOW ycnyru (B ciyudae
HaJU4Msl OCHOBAaHWM, NPEIyCMOTPEHHBIX NTYHKTOM 2.14 HaACTOSIIEr0 aAMUHUCTPATUBHOTO
periiaMeHTa).

Apxurektop nociae oQpopMICHUS MPOEKTa PEIICHUS O MPEAOCTaBICHUN MYHUIIMIIAIBHON
yciyru 00 penieHus: o0 OTKa3e B MPEIOCTaBICHUH MYHUIIMTIAIBHON YCIyTH MepelaeT ero Ha
MOJIKUCH IV1aB€ MYHHUIIUIIAIBHOIO 00pa30BaHUs TOPOACKOT0 OKpyra «ByKTbLI» - pyKOBOJIUTEIIO
aJIMMHUCTpAllUU B TeueHue 1 paboyero IHs.

['maBa MyHHIMIaIbHOrO 00pa30BaHUs TOPOJCKOTO OKpyra «ByKThUD» - pyKOBOAMTEIH
aJIMMHUCTPALIMU TIOAMMCHIBAET MPOEKT PEIICHUs O MPEIOCTaBICHUU MYHHIIMIAIBHOU YCIyTH
(pemeHust 00 OTKase B MPEIOCTABICHUN MYHUIUIIAIBHON yCIyrn) B TeueHue 1 pabouero aHs co
TTHS €T0 TOTYYCHHUS.

Crneupanuct agMUHHUCTPAlMM HampaBiseT MOJNMCAHHOE TIJaBOM MYHUIMIAIBHOTO
o0Opa3oBaHMsI TOPOJCKOTO OKpyra «ByKTbul» - pykoBoauTEleM aJMHUHUCTPALUU pEUICHHE



COTpyAHMKY aaMuHUCTpauuu, M®II, oTBeTcTBEHHOMY 3a BbIIauyy pe3yJibTaTa IPeaoCTaBICHUS
YCIIYTH, JIs1 BBIJAYH €T0 3asSBUTEIIO.

3.17.1. KpureprieM NpUHATUS pEIIEHUS O IPEIOCTABIEHUM MYHHUIMIAIBHOW YCIyTU
SBIIIETCSI COOTBETCTBHE 3alpoca U MpHJIaraéMbIX K HEeMy JOKYMEHTOB TpeOOBaHUSM HACTOSIIETO
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

3.17.2. MakcuMalbHbIN CPOK MCHOJHEHUS aIMUHUCTPATUBHOM MPOLETYPhl COCTABIISIET
He Oonee 10 paGounx gHEH co aHS mostydeHus u3 aamuuuctparuu, M®OI] noaHoro xomruiekra
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUSI MyHUIIUTIATHHON YCIyTH.

3.17.3. Pe3ynpraToM aJMMHUCTPATUBHON TNPOLEAYpHl SBISAETCS MPHUHITHE PELICHUS O
MPEIOCTaBIIEHUN MYHUIMMNAIBLHON yciyru (nubo pemieHus o0 OTKa3e B MPEJOCTaBICHHUH
MYHHMIMIIAIBbHON YCIYTH) U Nepeiaya IPUHATOTO PEIICHUs O MPEAOCTaBICHUH MyHULIUIIATbHON
yeiyru (0o pemieHusi 00 OTKa3e B MPEIOCTABICHUU MYHHIIMIIAIBLHOW YCIYTH) COTPYIHHUKY
agMunucTparuu, M®L], oTBETCTBEHHOMY 3a Bblady pe3yJibTaTa MPEJOCTABICHUS YCIYTH, IS
BBIJJa4H €T0 3aBUTEIIIO.

PesynbraT aAMUHUCTPATHBHOW NpOUERyphl (PHUKCHPYETCSI B CHUCTEME ODIEKTPOHHOTO
JOKYMEHTOOOOpOTa € TIOMETKOW «HCIIOJHEHO» HMHCIIEKTOPOM  OT/Aela KOHTpONs U
JIeJIONPON3BOICTBA aJIMUHUCTPALIN T'OPOACKOr0 OKpyra « ByKTbum».

YBenomiienue 3asiBUTeN sl 0 IPUHATOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yjibTaTa
NpeaoCcTaABIeHUSI MyHHIMIIAIbHOMN yCIyTrH

3.18. OcHOBaHMEM NI Hadyajla UCIIOJTHEHUS aJMUHUCTPATHUBHOM MPOLEAYpHI SBISETCS
MIOCTYIUIEHUE COTPYIHUKY aaMuHHcTpanuu, M®L], oTBeTcTBEHHOMY 3a BbIJAdy pe3yJbTaTa
MIPEIOCTABIICHUS YCIYTH, PEUIeHUs] O MPEJOCTaBICHUN MYHHUIMIAIbHON yCIyTH WU pelleHus
00 OTKa3e B MPEJI0CTaBICHUN MYHUIUIIAIBHON YCIIyTH (Jlajiee - pelieHue).

AJIMUHHCTpaTHBHAs MpoIeIypa HUCHOJHSIETCS COTPYIHUKOM aaMuHuctpauunud, MOL,
OTBETCTBEHHBIM 3a BblJJauy PELICHHUS.

[Ipn mocryruieHny pemeHus COTpYIHUK aaMUHACTpanun, M®Ll, oTBETCTBEHHBIN 3a €ro
BbIJIauy, MH(QOpPMHUpPYET 3asBUTENS O HAJUYMU MPUHATOrO pEIIeHHs M COrjacyeT crocod
MOJTyYEHUs TPaXXTaHUHOM JIaHHOTO PEIICHUS.

WndopmupoBanue 3asBUTENS OCYLIECTBISETCS MO TenedoHy M (WIM) TMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOIO COOOIIEHNUS HA YKa3aHHBIN 3assBUTEIIEM a/IpeC 3JICKTPOHHOM MOYTHI.

Ecnmu  3agButens oOpaTwics 3a  mpefocTaBieHHMeM  yciuyru  uyepe3  Ilopran
rOCy/IapCTBEHHBIX U MyHHMIMMNAIbHBIX yciyr (dyHkuuit) Pecrybonuku Komu u (mnm) Enunbrii
MOpTajl TOCYJApCTBEHHBIX M MYHHLIMIAIBHBIX yciayr (dyHKuui), TO HWHPOPMHPOBAHUE
3asgBUTENS O Pe3yJbTaTax NPEJOCTaBICHUS MYHUIUNAIBbHON YCIyrM OCYLIECTBIISIETCS TaKxkKe
yepe3 IlopTan rocynapcTBeHHBIX M MyHMUIMOAIBHBIX yciuyT (pyHkuumit) PecriyOnmuku Komu u
(unu) Enunbiit mopTal rocy1apcTBEHHBIX U MyHUIMITATIBHBIX YCIYT ((PyHKINT).

[Ipu mnpenocraBieHMH MYHHIMIIAIBHOW YCIyrM B JJIEKTPOHHOH (opme 3asiBUTENIO
HaIpaBIIeTCs pelieHre B popMe 3JIEKTPOHHOTO TOKYMEHTa, OJIMUCAHHOIO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BaHMEM YCHUJICHHOW KBaJU(HUIIMPOBAHHOW 3IIEKTPOHHOM
MOJIMUCH.

B cnyuae nuuHOro obpaiieHus 3asBUTENS BbIAAYY PEIICHUS OCYIIECTBIISIET COTPYTHUK
agMuHucTparu, M®LI, 0OTBEeTCTBEHHBIN 32 BbIAAUY PELICHUS, IOl POCIUCH 3asIBUTEIISI, KOTOpas
IIPOCTABJISIETCA B KypHAJle PETUCTPALUH, IPU NPEAbSIBICHUN UM JOKYMEHTA yIOCTOBEPSIOLIETO
JUYHOCTb, a TMpU OOpalllEeHWH TMPEACTABUTENS] TakKe JOKYMEHTa, MOJTBEPKIAIOLIEro
MIOJIHOMOYHSI IPEACTABUTENS.

B cnyyae HeBO3MOXXHOCTH HMH(DOPMHUPOBAHUS CHEUMATUCT agMuUHHUCTpanuu, MOIL],
OTBETCTBEHHBIM 3a BBIJAYY peE3yJbTaTa NPEJOCTaBICHUS YCIYTH, HAINpaBIsIET 3asBUTEIIO
pellIeHre yepe3 OpraHu3aliio IOYTOBOM CBSI3U 3aKa3HBIM MHCHMOM C YBEIOMIICHHEM.

3.18.1. KputepueM mNpuHATUS pEUIEHHs O BblAau€ pe3yibTaTa IPeJOCTaBICHUS
MYHHIMIAJIBHOW YCIYTM WM HalpaBieHUM pe3ysibTaTa MYHMIMIAIBHOW YCIYTH IMOYTOBBIM



OTIpPAaBJICHUEM SIBIISIETCSI BEIOOP 3asSBUTENIEM CIIOCO0A €ro yBeIOMIICHHS O MPUHSATOM DEIICHUH,
BBIJIa4M pe3yJIbTaTa Npel0CTaBICHUS MyHUIIMIIATIbHON YCIYTH.

3.18.2. MakcuManbHbI CPOK MCIIOJHEHUS aIMUHUCTPATUBHON NMPOLEAYPbI COCTABIsET |
paboumii JeHb €O  JOHA  TOCTYIUIGHHMS  pPEUIeHHs  COTPYIOHHKY  aJMUHHUCTpAIUH,
M®II, oTBETCTBEHHOMY 3a €T0 BbIAAYYy.

3.18.3. Pe3ynbTaToM  UCHOJHEHHS  AJMHUHUCTPATUBHOM  MPOLCAYPHI  SBIISICTCS
YBEIOMJICHHE 3asiBUTEIISI O IPUHATOM PEIIEHUU U (WIM) BblAaya 3asBUTENIO PELLICHUS.

Cnocobom  ¢ukcammu  pe3ynpTaTa aIMUHUCTPATUBHOM  MPOLEAYpPHl  SBISETCS
perucTpanys peleHus B KypHalle UCXOASIEN JOKYMEHTAIUH.

HUcnpapienne one4yaToxk u (Win) oIHOOK, JONMYIIEHHBIX B JIOKYMEHTAX, BbI/IAHHBIX B
pe3yJibTaTe NpeI0CTABIeHHS] MYHHIIUNIAJIBLHOH YCJIYrU

3.19. B ciny4ae BbIBICHUS 3asiBUTENIEM OINEYATOK, OMIMOOK B MOJYYEHHOM 3asBHUTEIIEM
JIOKYMEHTE, SIBJIAIONIEMCS Pe3yJbTaTOM TNPEAOCTABICHUS MYHHIWNAIBLHOW YCIYTH, 3asBUTEIb
BIIpaBE OOPATUTHCS B aIMUHUCTPAIMIO C 3asBJICHHEM 00 UCHpPaBICHUH JOMYIICHHBIX OMEYaTOK
¥ OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIUITATBHON YCIIyTH TOKyMEHTAaX.

3.19.1. OcHoBaHmeM i1 Hayajga MPOLEAYyPHl IO HWCHPABICHUIO OMEYaTOK W (WIIH)
omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTare NpeAOCTaBICHUS
MYHHIIMIIAJIBLHOW YCIyru (fajee — Mpolenypa), SBISETCS IMOCTYIUICHHE B aJIMHUHHCTPALIUIO
3asBJICHUsI 00 MCIIPABICHUH ONEYaTOK M (W) OIIMOOK B JIOKYMEHTAX, BBIJITAHHBIX B Pe3yJIbTaTe
MPEIOCTAaBIICHUS] MYHUIIMIAIBLHON ycnyru (Aanee — 3asBlieHHE 00 HCIpaBICHUM OINEYaTOK U
(unu) omHOOoK).

3.19.2. 3asgBnenue o0 WCIpaBICHUU OMNEYATOK M (MJIM) OMIMOOK C yKa3aHHEM CIocoda
MHPOPMHUPOBAHUS O PE3yJbTaTax €ro PacCMOTPEHHS M JOKYMEHTBI, B KOTOPBIX COJEpKaTCS
OTIeYaTKH ¥ (MJTK) OIMIUOKH, IPEACTABIISIFOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JUYHO (3asfBUTENIEM TPEACTABISIIOTCS OPUTHHANBI JIOKYMEHTOB C OIeYaTKaMHu WU (WIIN)
OLIMOKaMH, apXUTEKTOPOM JETAIOTCS KOMHH STUX JOKYMEHTOB);

Yyepe3 OpraHu3alMIo0 MMOYTOBOM CBSI3M (3asBUTENIEM HAIIPABISIOTCS KOMUHU JTOKYMEHTOB C
oreyaTkamMu U (MJIK) OIINOKaMH).

[lpuem wu peructpanms 3asBieHUS 00 HWCHPABICHUH ONEYATOK U (WJIM) OHIMOOK
OCYIIECTBISIETCS B COOTBETCTBHHU C MMyHKTOM 3.3 HACTOSIIETO aIMUHUCTPATUBHOTO pEriiaMeHTa.

3.19.3. 3asBrneHue mepenaeTcs PyKOBOAMUTENIO aIMUHUCTpaluu. PykoBoauTenb
MOJMHUCKHIBACT 3asfBIIEHHE O TMPEAOCTaBICHUM MYHHIMIAIBLHOW ycinyru (00 uCHpaBlIeHUN
OrevaToK u (MiIn) omuoOoK) B Te4eHne 1 pabodero JHs CO JHS €ro HOJTYUYECHHUSI.

3asiBIIeHHE PETUCTPUPYETCS B OT/AEIE KOHTPOJISA U JEIIONPOU3BOACTBA U HAMIPABIISIETCS 110
PE30JIIOLIMY PYKOBOAUTENS apXUTEKTOPY.

[To pe3ynbraTam paccMOTpeHUS 3asBIEHUS 00 HCIPABICHUM ONEYaTOK M (MJIM) OIMNOOK
apXUTEKTOp aIMUHHUCTPALIUU B Te4eHue 1 pabodero JqHs:

IPUHUMAET pelleHue 00 HMCIpPaBICHUM ONEYaTOK M (WiIM) OMMOOK, NONYLICHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3YyJIbTaTe MPEAOCTaBICHHSI MyHULIUIIATbHON YCIIYTH, U YBEIOMIISET
3asBUTENI O TPHUHIATOM PELICHHH CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU 00 WCIPABICHUHU
ornevaTrok W (Min) omuOOK (C yKa3aHHEM CpPOKa MCIIPaBICHUS TOMYIICHHBIX OMEYaTOK U (MJIH)
Omuo0K);

NPUHUMAET pelieHre 00 OTCYTCTBHHM HEOOXOIMMOCTH HCHPABICHHUS ONEYaTOK U (UJIH)
omuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MpPeAOCTaBICHUS
MYHHIIMUIAILHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABICHUU OINEYAaTOK U (MIJIN)
omnOOK, JOMYLICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe NpPeAOCTaBICHUS
MYHHIIUIAIBHON yCIyTH.

Hcnpanenue omevyatok W (WiM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBLIAHHBIX B
pe3ynbTaTe MpPeIOCTAaBICHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBISIETCS AapXUTEKTOPOM
QIMUHUCTPAINH B TeUCHHE 3 paboUmnX THEH.



[Ipu ucnipaBieHnn onevyaTox M (UiM) OMMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B
pe3yJIbTaTe NpefoCTaBICHs] MyHUIUIIAIBHON YCIYTH, HE JOITyCKAeTCs:

U3MEHEHHUE COACpXKAaHWs [JOKYMEHTOB, SBIIIOIIMXCS PE3YJbTaTOM IPEIOCTABICHUS
MYHMIMIIAJIBHON yCIIyTH;

BHECEHHE HOBOW MH(OPMALIMH, CBEJICHUI U3 BHOBH MOJYUYCHHBIX JOKYMEHTOB, KOTOpHIE
He ObUIH MIpeJICTaBJICHbI P M01a4e 3asiBICHUS O MPEAOCTaBICHUN MyHHUIIMITAJIbHOW YCIIYTH.

3.19.4. Kputepuem npuHATHS pelieHus o0 HCIpaBiICHUM OMEYaTOK U (MIM) OIIMOOK
ABIISICTCA HAJIM4YME OINEYaTOK M (MiIM) OIIMOOK, JOMYIIEHHBIX B JIOKYMEHTAaX, SBIISIOLIMXCS
pe3yJIbTaTOM MPEIOCTABICHUS MyHUIUITAILHOW YCIIYyTH.

3.19.5. MakcuMaJbHBII CPOK HCIIOJHEHUS aIMUHUCTPAaTUBHOMN MPOLEAYPhl COCTABISAET
He Oosiee 3 KaJeHAAPHBIX JHEH CO JHS TIOCTYIUICHUS B AJMUHUCTPAIMIO 3asBICHUS 00
WCTIPABJICHUH ONEYATOK U (MJIH) OIIHOOK.

3.19.6. Pe3ynpTaToM npoueaypsl sBASETCS:

UCIIPaBJICHHbBIE JIOKYMEHTHI, ABJIAIOILNECS pe3yJIbTaTOM IIPEIOCTABIICHUS
MYHHIIMIIAIBLHON yCITyTH;

MOTUBUPOBAHHBIM OTKa3 B WCIPABICHUU OMNEYaTOK M (WIM) OIIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BbIIaHHBIX B Pe3yJIbTaTe MPEI0CTABICHUS MyHUIIUIIATIbHON YCITyTH.

Belgaua  3adBUTENI0  HCIPABJIEHHOTO  JOKYMEHTa IPOM3BOAMUTCA B  IOPAJIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.18 HacTOSIIEero aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.19.7. Cnocobom ¢ukcanum pesyjibTaTa NpOLEAYPHl SABISETCS  PErucTparys
MCIPABIIEHHOTO TOKYMEHTA WJIM MPUHSITOTO PEIIEHUS B )KypHAJIe UCXOAAIIEH T0KyMEHTalNH.

JIokyMeHT, conepkaliuii omeyaTkd M (WiIM) OIIMOKH, TOCIE 3aMEHbl IOAJIECKUT
YHUUTOXKEHUIO0, (DaKT KOTOPOTo PUKCUPYETCS B JIEJIE 110 paCCMOTPEHHUIO 00pallleHus 3assBUTEIIS.

IV. ®opMbl KOHTPOJISA 32 UCTIOJTHEHHEM
aJMMHHMCTPATUBHOI'0 perjaMeHTa

Ilopsinok ocymecTBIeHUS] TEKYLIEr0 KOHTPOJIS 32 CO0/TI0eHHeM U HCIIOJTHEHHEeM
OTBETCTBEHHBIMHU /I0JZKHOCTHBIMM JIMIAMHM MOJ10KEHUH aIMMHUCTPATHUBHOIO perjiaMeHTa
NpeAoCTABIeHUS MYHUIIMNIAJIBHON YCJIYITH H HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJMBAIOIIUX TPeOOBAHMS K NPEJOCTABJIEHUIO MYHHIIUNIAJIBLHOM YCJIYTH, a
TaKsKe NPUHATHEM HMH pelleHui

4.1. Texyumii KOHTPOIb 3a COONIOJCHHEM W WUCIOJHEHHEM IOJIOKCHUN HACTOSIIETO
aIMUHUCTPATHBHOTO PETJIAMEHTa W MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUS K TPEJOCTABICHUI0 MYHUIIUNAIBLHON YCIyTd, OCYIIECTBISET PYKOBOJIUTENH
aQMUHUCTPAIIHAH.

4.2. KoHTponb 3a JAEATENBHOCTBIO apPXMTEKTOpPAa OCYLIECTBIISIETCS 3aMECTUTEIEM
PYKOBOAMTEIS aIMUHUACTPAIINH, KyPUPYIOIIUM pabOTy apXUTEKTOpa.

Kontponb 3a  UCHONHEHHMEM  HACTOSAILIETO  AAMUHUCTPATHUBHOTO  pErJiaMeHTa
crennasiictaMmu M®IL] ocymectisiercst pykoBoauteiaem MOII.

IHopsi0K ¥ MEPHOAUYHOCTH OCYILIECTBJICHHUS IJIAHOBBIX M BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPEA0CTABICHNA MYHUIIUNIATbHOH YCJIYI'H, B TOM YHCJIe IOPAAOK U
(popMBI KOHTPOJIA 32 MOJTHOTON U KAa4eCTBOM IPeA0CTABJICHUS MYHMIMIIAJIBHON YCIyrH

4.3. KoHTposb TMONHOTBI M KadecTBa IPEJOCTABICHUS MYHHIMIAIBHONW YCIyTH
OCYIIECTBIISETCS MyTEM IPOBEACHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK.
[11aHOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBUHU C TUIAHOM pabOThl aIMUHUCTPAIIH, HO
He pexe 1 paza B 3 roza.
BHemnnaHoBble MPOBEpKH NPOBOASTCA B Cllydae IMOCTYIUICHUS B aJMUHHCTPAIUIO
oOparnieHnit (U3NYEeCKUX M IOPUANYECKHX JIMIL € )KaJo0aMU Ha HapyLIeHUs UX MpaB U 3aKOHHBIX



HUHTEPECOB.

4.4. BuennaHoOBbIE MPOBEPKU MPOBOIATCS B (hopMe TOKYMEHTApHOU MPOBEPKH U (WIIN)
BBIE3JHON IPOBEPKHU B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM.

BrennaHoBble MPOBEpPKH MOTYT MPOBOJUTHCS Ha OCHOBAHWU KOHKPETHOTO OOpaIeHHS
3asBUTENS O (DaKTaxX HAPYIICHHS €ro MpaB Ha MOJyYeHHE MYHHUIUITAIBHOMN YCIIyTH.

4.5. Pe3ynbTarhl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMIISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEUAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEIIOKEHUS 10 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH JI0JZKHOCTHBIX JIMII 32 pellieHus u aeiicTBus (0e3eiicTBue),
NpUHUMAaeMble (0CylIecTBJsieMble) HMHU B X0/1€ MPeA0CTABIECHUSI MYHUIIUTIAJIbHOMH yCIyTH

4.6. JI0JKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3a MPENOCTABICHUE MYHHMIMIAIBHONW YCIYTH,
HECYT TEPCOHATBHYIO OTBETCTBEHHOCTHh 3a COOJIIOJICHUE TMOPSIKA M CPOKOB IMPEAOCTABICHHUS
MYHULHUIIATBbHON YCIYTH.

MO®I] u ero paGOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTE€IhCTBOM
Poccuiickoit denepanyu:

1) 3a MoaHOTY MepeaBaeMbIX aIMUHUCTPAIIMHN 3alPOCOB, UHBIX JOKYMEHTOB, HMPUHSTHIX
oT 3agButessa B M®DI;

2) 3a CBOEBPEMEHHYIO Tepeaady aMUHUCTPAIIMH 3alIPOCOB, UHBIX JIOKYMEHTOB, TPUHSATHIX
OT 3asIBUTEJIS, & TAK)KE 3@ CBOEBPEMEHHYIO BbIauy 3asBUTEII0 JOKYMEHTOB, IEPEIaHHbBIX B ATHUX
uensax M®IL] agmuHucTpanme;

3) 3a cobOmoneHue TmpaB CyOBEKTOB TNEPCOHAIBHBIX JaHHBIX, 3a COOJIIOJCHHE
3akoHOo/aTenbcTBa Poccuiickoit denepanuy, yCTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHUs C
uHbopMaluel, T0CTyn K KOTOpOoil orpaHuueH ¢eaepaibHbIM 3aKOHOM.

Kanoba Ha HapylieHHe MOpsIKa MNPETOCTaBICHUS MYyHHUIIMNAIbHOU yciayru MOIL]
paccMmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMOTpeHHs kaloObl MCUUCIAETCS CO
JTHSI PETUCTPAIUU KaIOOBl B aIMUHUCTPAIIUU.

ITosi0kenns, XxapakTepusyomue TpedoBaHUA K NOPAAKY H popmam
KOHTPOJIA 32 MPeI0CTaABJIeHMeM MYHUIMNIAIbHOMN yCIyru
€O CTOPOHBI IPA’KIaH, UX 00beIMHEHN U OpraHu3alui

4.7. KoHTpOJb 32 PeAOCTaBICHHEM MYHHUIIMIIATBHON yCIYTH OCYIIECTBISCTCS B (hopme
KOHTPOJIS 3a coOJII0ICHHEM MIOCJIE0BATENBHOCTH JENCTBUH, OIIpEAEICHHBIX
aAMUHUCTPATUBHBIMU IPOLIEAYPAMHU 110 MCIIOJHEHUIO MYHUIUNAIBHOW YCIyI'M W IPUHATHEM
peleHnii TOJKHOCTHBIMU JIMIIAMH, ITyTE€M MPOBEACHUS MPOBEPOK COOIIOAECHUS U HCIOTHEHUS
JOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALIMM NPABOBBIX akTOB Poccuiickon denepannu, a Takxke
IIOJIO’KEHUI HACTOSLIETO aIMUHUCTPATUBHOTO PEIJIAMEHTA.

[IpoBepka Taxke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIlleHHIO T'pakKIaHHHA HITH
OpraHH3alMH.

4.8. Ilpu oOpamieHuu TpaxgaH, WX OOBEIMHEHUN M OpraHu3alMii K pPYyKOBOIHMTEIIO
aJIMUHHCTPALlUd MOET OBbITh CO3[JaHa KOMHCCHsI C BKJIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJicTaBuTeNIel O0IECTBEHHBIX OOBEAMHEHUH M OpPraHM3alMi I IPOBEIEHUS BHEIUIAHOBOM
IIPOBEPKHU MOJHOTHI M Ka4eCTBA NIPEJOCTABIECHUS MyHULIUIIAIBHON YCIIYTH.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSA0K 00KAJTOBAHUA PellleHU U JeilcTBUI
(0e3aeiicTBHUS) OpraHa, NpeAOCTABJISIOLIET0 MYHHIIUNIAJIBHYIO YCIYTY
MHOTO(YHKIIMOHAJIBHOI0 IIEHTPAa, OpraHu3anuii, ykasanabix B yactu 1.1 cratbu 16
®eagepanbHOro 3akoHna ot 27 urwus 2010 r. Ne 210-®3 «O0 opranu3zanmuu npeaocTaBieHHs
rocy1apCcTBEHHBbIX U MYHUIIUNIAJIBHBIX YCJIYI», a TAKAKe HX J0KHOCTHBIX JINII,
MYHHMIHUNAJIBHBIX CJIYKalNX, pPA00THUKOB



Nudopmainus 1Jis1 3asBUTEJISI 0 €r0 MPaBe NMOAATh KaJa00y HA peleHus U JAelicTBUsA
(0e3neiicTBUE) OpraHa, Npea0CTABJSIONIEr0 MyHUIHMIIAIBHYIO YCJIYTY, €0 10J2KHOCTHOTO
JINIA JIN00 MYHHITMIIAJIBLHOTO CJIYKAIEero, MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA, ero
pabdoTHHMKA, a TAKKE OPraHu3aluMii, yka3anHbIX B yacTu 1.1 ctatbu 16 @enepaabHOro
3akoHa ot 27 uroJs 2010 r. Ne 210-P3 «O06 opranu3anuu npeaocTaBjieHust
roCyJapCTBEHHBIX H MYHUUIMIAJBHBIX YCJIYI», HJIM UX PA0OTHUKOB MPH NPeI0CTABICHUU
MYHUIIUNIATbHOU YCJIYTH

5.1. 3asgBuUTenM HMEIOT IMpaBO Ha OO0KaJOBaHME pEIICHUM, TPHUHATHIX B XOJE
MPEIOCTABIICHUS MYHUIIUNAIBHON  yCIlyrH, JeHcTBUM (Oe3deiicTBHil) aJIMUHUCTpAIUH,
JOJHKHOCTHBIX JIMI] aIMUHUCTPALIUY JINOO MyHUIIMNANBHOTO ciykamero M®Il, ero paboTHuka,
NIPY IPEAOCTaBICHIH MyHUIIUTIIAIBHON YCIYTH B JOCYIeOHOM MOpPSIIKE.

Opranuzanuu, ykazaHHbele B yacti 1.1 cratbu 16 denepanbHOro 3akoHa oT 27 WO
2010 r. Ne 210-®3 «O6 opraHu3aluy MPeIOCTABICHUS T'OCYJAPCTBEHHBIX M MYHMIIMIIAIbHBIX
yciyr» B PeciyOmnuke Komu oTCyTCTBYIOT.

IIpeamert xano0b1

5.2. 3asgBuTeNb MOXKET OOPATUTHCS C 7kall000ii, B TOM YUCIIE B CIEIYIONINX CIydasX:

1) HapylmieHue Ccpoka perucTpaluy 3ampoca 3asBUTENS O IPEIOCTAaBICHUU
MYHHIIMIIAJILHON YCIIYTH, 3aMpoca, ykazaHHOro B ctathe 15.1 deaepanbHOro 3aKoHa OT 27 U0
2010 r. Ne 210-®3 «O6 opraHu3anuy MPeIOCTABICHUS T'OCYJAPCTBEHHBIX M MYHHMIIMIIAIbHBIX
YCIIyT»;

2) HapylIeHHE CPOKa IMPEIOCTABJIEHUS MYHMIMIAIbHON ycinyru. B ykazaHHoM ciydae
nocyneOHoe (BHeCyneOHOe) 00KaloBaHHWE 3asBUTEIEM pPEIICHHH W JCUCTBUE (Oe3aeicTBus)
M®IL], pab6orauka M®PI] Bo3mMoxkHO B ciydae, ecniu Ha MOILl, pemenus u AeHCTBHA
(6e3neiicTBHE)  KOTOpPOro  OOXATYHOTCS, BO3JIOKeHa  (YHKIHMS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX YCIYT B MOJIHOM O0BhEME B TIOPSAKE, ONMpeaeIeHHOM 4YacThio 1.3 ctatbu 16
®denepanpHoro 3akoHa ot 27 wutons 2010 1. Ne 210-d3 «O06 opraHu3auu MpeoCTaBICHUS
rOCY/IapCTBCHHBIX U MYyHHIIHITATBHBIX YCIYT»;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB WM HHPOpMAIUH JHOO OCYIIECTBICHUS
NEHCTBUIM, MpEICTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepaiyivi, HOpMaTUBHBIMU MPABOBBIMU aKTaMu PecmyOnuku
KoMy, MyHUTTUTIAIEHBIME TIPABOBBIMH aKTaMH JJIS TTPEIOCTABICHUS MYHHIIUTIATHHON yCITyTH;

4) oTka3 B TpUEME JOKYMEHTOB, IMPEJOCTABICHUE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuu, HOPMATUBHBIMU IPAaBOBBIMU
aktamu PecrnyOnuku KoMy, MyHUIIMNANBHBIMH TPaBOBBIMU aKTaMU JJs TMPEAOCTaBICHUS
MYHHIIUITATHFHON YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MpPEAOCTABICHUHM MYHHIIMIIAIBLHOM YCIYTH, €CJIM OCHOBaHHMS OTKa3a HeE
MPeyCMOTPEHBI (helepaTbHbIMA 3aKOHAMU W TPUHSITBIMH B COOTBETCTBUU C HUMHU WHBIMH
HOpPMAaTUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMH UM HUHBIMH
HOPMATHBHBIMU TpaBOBBIMU akTamu PecnyOmukn Komm. B ykazanHom cimydae nocyaeOHOe
(BHECymeOHOE) O0OXKaJIOBaHWE 3asBUTEIEM pelieHud u  aedctBui  (O6e3aeiicTBus) MOI],
pabotHuka M®I] Bo3MOXHO B citydae, ecniu Ha MOILI, pemenus u neiicTBust (6e3nericTBre)
KOTOpPOTO OOKalyloTcs, BO3JNOXKEHa (YHKIUS IO TPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUITUTATIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONpeAesieHHOM yacTbio 1.3 crateu 16
denepanpHoTO 3aK0Ha DeaepanbHoro 3akoHa oT 27 utosst 2010 r. Ne 210-D3 «O6 opranmuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYyHHIIHITATLHBIX YCIYT»;

6) 3aTpe0oBaHMe C 3agBUTENS MPU MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIYTH IJIaThl, HE
MIPEAYCMOTPEHHOW  HOPMATHBHBIMM  IpaBOBbIMM  akTamu  Poccuiickon —~ denepanum,
HOPMAaTUBHBIMM TpaBOBbIMU akTaMu PecryOnuku Komu, MyHHUIIMDANBHBIMU TPaBOBBIMHU



aKTamu;

7) OTKa3 aJAMHHHUCTpPAIMHM, €ro JOJDKHOCTHOro Jmia, MOILI, paboramka MOII,
OpraHM3alMi, NMpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHOro 3akoHa OT 27 HIONA
2010 1. Ne 210-®3 «OO6 opraHu3anuy NpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTATBHBIX
yCIIyT», WIM WX PabOTHUKOB B WCIPABICHUM JOMYIICHHBIX WMH OIMEYAaTOK M OIIUOOK B
BBIIAHHBIX B pE3yJbTaTe IMPENOCTABICHUS MYHHIMIAIBHOW YCIyTd JOKyMEHTax Ju0o
HapyllIeHHe YCTaHOBJICHHOTO CpOKa TaKMX HCIpaBiieHWd. B ykazanHom ciywyae pocyaeOHoe
(BHECymeOHOE) O0OXKaJlOBaHWE 3asBUTENIEM pelieHud u  aedctBuil  (6e3aeiictBus) MOII,
paborauka M®I] Bo3MOXHO B citydae, ecniu Ha MOII, pemenus u nedictBust (6e3nericTBre)
KOTOpPOTO OOKalyloTcs, BO3JNOXKEHAa (YHKIUS IO TMPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUMATIBHBIX YCIYT B MOJHOM OOBEME B IMOPSAIKE, ONpeAeseHHOM yacTbio 1.3 cratem 16
®denepanpHoro 3akoHa ot 27 wutoas 2010 1. Ne 210-d3 «O06 opraHu3aiuu MpeaoCTaBICHUS
rOCY/IapCTBCHHBIX U MyHHIIMITATBLHBIX YCIYT»;

8) HapymeHue cpoka WIM TOpSJIKAa BBIJAYM JIOKYMEHTOB IO  pe3yjibTaTaM
MPEIOCTABIICHUS] MYHUIIUTIATBHON YCITYTH;

9) mnpuOCTaHOBIEHUE TNPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (heIepaTbHBIMU 3aKOHAMH U TIPUHSATHIMHA B COOTBETCTBHH
C HUMHM WHBIMH HOPMATHBHBIMH TNpaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3aKOHAMH H
MHBIMM HOpPMAaTUBHBIMM IpaBOBbIMU akTamMu PecnyOnuku Komu. B ykazanHoM ciydae
nocyneoHoe (BHecyaneOHOe) 00KalloBaHWE 3asABUTEIEM PEIICHWA W JeUCTBHM (0e31eiCcTBUA)
M®IL], pabGorHuka M®IL] Bo3MOXkHO B ciydae, ecnu Ha MOILl, pemenus u AeHCTBHA
(6e3neiicTBHE) KOTOPOTO  OOXATYHOTCS, BO3JIOKEHa  (YHKIHMS 1O  TMPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIyT B TOJTHOM OOBEME B TOPSJIKE, ONPEICICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa deaepanbHoro 3akoHa ot 27 utoig 2010 r. Ne 210-
@3 «O06 opraHmu3aIyy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUITUTAIBHBIX YCITYT;

10) TpeboBaHue y 3asBUTEINS MPU MPEIOCTABICHUN MYHULIMTIATBHON YCIYyTH JOKYMEHTOB
Wi uHpOpMaKMH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH
MEepBOHAYAILHOM OTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHHUS
MYHHIIUIIATFHONW YCIYTH, JIMOO B MPEIOCTABICHUNA MYHHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYCHHEM
Clly4aeB, MPEAyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 DenepanbHOro 3aKoHa OT 27 HIONA
2010 r. Ne 210-®3 «O6 opraHu3anuy MpeIOCTABICHUS T'OCYJAPCTBEHHBIX M MYHMIIMIIAIbHBIX
yciyr». B ykazanHoMm ciydae gocyne6Hoe (BHecy1e0HOoe) 00xalloBaHUe 3asSBUTENIEM PEIICHUN U
neiictuii (OesneiictBusi) M®ILI, paborHuka MO®I] Bo3MOXHO B ciydae, eciu Ha MOI],
pemieHUsT W JAeWcTBUS (O€3MEHCTBHE) KOTOPOTO OOKAIyIOTCS, BO3JIOKEHA (DYHKIUS 110
MPEAOCTABICHNUIO COOTBETCTBYIOIIUX MYHHUIIMNAIBHBIX YCIYT B MOJHOM OOBEME B MOPSIIKE,
omnpeaesieHHOM 4dactbio 1.3 ctateu 16 ®@enepanbHoro 3akoHa ot 27 urois 2010 r. Ne 210-®3
«O0 opraHM3anyy MPeI0CTaBICHUS TOCYIAPCTBCHHBIX H MyHHUIIUITATEHBIX YCITYT).

Opransl rocy1apcTBeHHOI BJIACTH, OPTaHU3ALMUU, J0JKHOCTHBIE JIMLA, KOTOPBIM
MOKeT ObITh HalNlpaBJieHa Kajnoda

5.3. KanoOa mopmaercss B MUCbMEHHOH (hopMe HAa OyMa)KHOM HOCHUTEINE, B 3JIEKTPOHHOM
dopme B ammuuucTpanuio, M®I] nmubo B MunuctepctBo 3koHOMHUKH PecmyOmmkn Komu —
OpraH rocyaapcTBEHHOMN BiacTH, sBistonuiics yupeaurenem MO (manee - MUHHCTEPCTBO).

[Tpuem xamod B MUCEMEHHOW (OpME OCYIISCTBIISCTCS OpraHaMH, MPEI0CTABISIONUMHI
MyHHIIUIAJIbHBIE yernyru, MOL] B MecTe mpenocTaBieHUs] MyHUIIUIAIBHON yCiIyru (B MecTe,
rI€ 3a4BUTEIb MOJABAJ 3alPOC HA MOJYYEHUE MYHULMNAIBHON YCIYTH, HapyLICHUE MOPSAKA
KOTOpoil oOamyeTcsi, nuOO B MecTe, T 3asBUTEIEM TMOJNyYeH pe3yibTaT YyKa3aHHOU
MYHUIUIIATBEHON YCIyTH).

[Tpuem sxano® B mucbMeHHON (opMe ocyuiecTBisieTcs MUHHCTEPCTBOM B MECTE €ro
(haKTUYIECKOTO HAXOXKICHHMS.

Kano6el Ha pemieHus, TPUHATHIE TJIABOH MYHHIIMIIAILHOTO 00pa3oBaHUS TOPOJICKOTO



okpyra «ByKTBUD» - PYKOBOIUTENEM aJIMHUHUCTPAIMM, PACCMATPUBAIOTCS HEMOCPEICTBEHHO
camoy rIaBoi MYHHUIIMTIAIBHOTO 00pa30BaHUs TOPOACKOTO OKpyra « ByKTbuD) - pyKoBOIUTEIEM
aJIMUHHUCTPALINH, B CBA3H C OTCYTCTBHEM BBIIIECTOSIIETO OpraHa.

Kamobpr Ha pemenus u jaciictBus (Oe3aeiictBue) paborHmka MLl momarorcs
pyxoBogutento 3toro M®II. XKano6s! Ha pemenus u neictsus (6e3aeiictsue) M®PL nogarorcs
B MUHUCTEpCTRBO.

IMopsiiok Moga4u U paccMOTPEHUS KAT00bI

5.4. Kanoba Ha pemeHust u neiictBus (6e3neiicTBUE) aIMUHHUCTPALUU, PYKOBOJUTEIS
aJIMMHUCTpPALIMH, WHOTO JOJHKHOCTHOTO JIMIA aAMHHHUCTPAIMH, MYHHUIIUIAIBHOTO CITyXalllero
MOKET OBITh HalpaBieHa dYepe3 OpraHMU3alMI0 II0YTOBOM CBS3HM, HMHYIO OpIraHH3ALMIO,
OCYIIECTBISIONIYIO  JTOCTaBKy KOppecmoHIeHImH, dYepes MOILl, ¢ wucnonbp3oBaHHEM
MH(POPMALIMOHHO-TEJIEGKOMMYHHUKAIIMOHHONH ~ cetn  «MHTepHEeT»,  OQHUIManbHOTO  caiita
aIMUHUCTpanuy, EnuHOro mopTrana rocylapCTBEHHBIX M MYHHIIMIAIBHBIX yCIyr ((QyHKIUH),
[TopTana rocyaapcTBEHHBIX ¥ MyHHIMNAIBHBIX yCryr (¢pyHkuuid) Pecryomuku Komu (namee —
MOpTaNbl TOCYJApCTBEHHBIX M MYHHUIMMANBHBIX YCIyr (GyHKIMI), a Takke MOXeT ObITbh
MIPUHSTA [IPU JIUYHOM IpUEME 3asBUTEIIS.

Kamoba Ha pemenus u aeiictBus (6e3aeiicteue) M®ILI, ero paOOTHUKOB MOXKET OBITh
HaIpaBJieHAa 4epe3 OpraHu3alyi0 MOYTOBOM CBS3M, MHYK OpPraHM3alUio, OCYIIECTBISIOLIYIO
JOCTaBKY KOPPECHOHJIEHIIMN, C HCIIOJIb30BaHHEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOM
cetu «MHTEpHETY», OuIHanbHOrO caiita M®L, mopTanoB rocyaapcTBEHHBIX M MyHHIIUTIATBHBIX
yenyr (GyHKImil), a Takke MOKET OBbITh IPUHATA IPU JTUYHOM TPUEME 3aBUTEII.

Kanoba paccmarpuBaercss MOL, mpenocTaBUBIIMM MYHUITUTAIBHYIO YCIYTY, MOPSI0K
MPEAOCTaBICHUs KOTOPOH OBLT HapyIleH BCJICACTBHE PEIICHUN M JACHCTBUN (Oe3mercTBHA)
M®II, ero JOMKHOCTHOTO JHIA U (MJIK) paOOTHUKA.

[Tpu moctynneHun >xanoObl Ha peuieHus U AeiicTBusa (Oe3neiicTBUe) aJIMUHUCTPALUHY,
JOJDKHOCTHOTO JIMIIA aJIMUHHUCTPALMM, MYHULUNAIBLHOTO ciyxamero M®L] obecrneunBaer ee
nepenavyy B aJAMHHHUCTPAIIMIO, B TOPSIKE U CPOKHU, KOTOPBIE YCTAHOBJICHBI COTJIAIICHHEM O
B3auMozeiicTBun Mexay M®LL u anMuHuCTpanuel, HO He MO3JHEE CIIEIyIOIIEero padodero AHs
CO JHS TIOCTYIIJICHUS 5KaI00BI.

5.5. Peructpanus kanoObl ocymiecTisieTcs: agmMuHuctpamnueit, M®I[ cooTBeTcTBEeHHO B
KypHaJle ydera Xano® Ha pemieHuss W JAeiictBus (Oe3neiicTBUe) aIMUHUCTpPAIUU, €ro
JOJDKHOCTHBIX JIMI] M MYHHUIUNANBHBIX CIY’KAIlMX, JKypHaJle ydeTa jkajo0 Ha pemieHus u
nevictBus (6e3aeiicteue) M®DII, ero paboTHHUKOB (Hajiee — )KypHaI) HE MO3HEE CIEAYIOIIETO 3a
JHEM ee MOCTYIUICHUs pabouero JTHS ¢ MPUCBOCHUEM € PEeTUCTPAIlMOHHOTO HOMepa.

Benenune »xypHama ocymiecTBisieTcss mo (opMe U B TOPSAIKE, YCTaHOBJICHHBIMU
IIPaBOBBIM aKTOM aJMUHUCTPALIMH, JIOKAJIbHBIM akToM MO,

Anmunucrtpanueii, MOL] BeiaeTcs pacnucka 3assBUTEII0 B OJYUYEHUN OT HETO KaloObl
U WHBIX TIPEJICTABICHHBIX JOKYMEHTOB B INHCHbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENE C
yKa3aHHEM pPETUCTPAllMOHHOTO HOMepa XaloObl, JaThl U BPEMEHU €€ TNpueMa, MepedHs
IIPEJICTaBICHHBIX JOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM IIPUEME 3asiBUTEIIS.

Pacriucka o peructpamuum kajnoObl Ha pemieHus W jedcTBus  (Oe3neicTBHe)
aIMMHUCTPALlMM U €ro JOJDKHOCTHBIX JIML, MYHUIUNAJIBHBIX CIyXallUX M [OJTy4YeHHH
JOKYMEHTOB C yKa3aHHEM PETUCTPAllMOHHOTO HOMEpa >KajoObl, JaThl M BPEMEHHU ee MpHuema,
NepeyHsl MPECTABJIECHHBIX JOKYMEHTOB, HampaBlieHHBIX uepe3 MOILl, c¢ wucnonbs3zoBaHHEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceTn  «VIHTepHeT», oduIMalIbHOTO  caiiTa
aJIMUHHUCTPALUK, TIOPTaJbl TOCYJApCTBEHHBIX W MYHHLIMOATBHBIX  ycIyr ((yHKIMiA),
OpraHM3allMI0 TOYTOBOW  CBSI3M, WHYK OpPraHW3alUio, OCYIIECTBISAIONIYI0  JTOCTAaBKY
KOPPECHOHICHIINH, HAIpPaBISIETCS 3asBUTENI0 4Y€pe3 OPraHM3alMI0 MOYTOBOM CBSI3U, HHYIO
OpraHM3aIMIo, OCYIIECTBISIONIYIO JOCTaBKY KOPPECIOHJCHIINH, B TeueHue 3 pabouux JAHEH co
JTHSI UX PETUCTPALUU.

Kanoba B TeyeHne oaHOTO paboyYero MHS CO JIHS €€ PErMCTPallUd MOAJIEKHT Iepenaye



JOJHKHOCTHOMY JIHITY, PaOOTHHKY, HAJACIIEHHOMY TIOJTHOMOYHSIMH IO PACCMOTPEHHIO JKajio0.

5.6. XKayoba nomkHa coaepKaTh:

1) HamMeHOBaHWE aJMHHHCTPAIMH, JODKHOCTHOTO JIMIA AJIMHHHCTPAIWH, JTHOO
MyHHIUIAIbHOTO ciyxaimiero, M®L[, ero pykoBomutens u (win) paOOTHUKA, PELICHUS U
neiictust (6e31eiicTBIE) KOTOPBIX 00XKaITyOTCS;

2) hamMumnmro, UMsI, OTYECTBO (TIOCIETHEE - IPH HATMYHMH), CBEICHHS O MECTE JKUTEIIbCTBA
3asBUTENS - GUINICCKOTO JIUIA JTMOO HAMMEHOBAHUE, CBEJICHUS O MECTE HAXOXKICHUS 3asBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (ampeca)
AJICKTPOHHOU MOYTHI (IIPH HAIMYHMH) ¥ TTOYTOBBIN aJIpec, TI0 KOTOPHIM JIOJDKEH OBITh HAMPaBJICH
OTBET 3aBUTEIIIO;

3) cBeneHust 00 00XATyeMBIX PEIICHUSX M JACUCTBUAX (O3ACHCTBUM) aMUHUCTPAIUH,
JOJHKHOCTHOTO JIMIA aJMUHHUCTpAlUH, 00 MyHHIMIAIbHOrO ciyxaimero, M®L[ win ero

paboTHUKa;
4) noBOMBI, HA OCHOBaHHM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHEM W JIeHCTBUEM
(6e3neiicTBUEM) aIMUHHUCTPALUH, JIOJZKHOCTHOTO JUUa  aJIMUHUCTpALUH, 6o

MYHUITUTIATBHOTO ciyxariero, M®I] wim ero paboTHHKA.

3asiBUTENIEM MOTYT OBITh MPEJCTABIEHBI JOKYMEHTHI (IIPU HAJIM4YUH), TOATBEPIKIAIOIINE
TIOBOJIbI 3aBUTEJIS, TNOO UX KOIHUH.

5.7. B ciyuae eciu xano0a mojaercs yepe3 MpeICcTaBUTelIsl, UM TaKKe MPEeCTaBIsSeTCs
JOKYMEHT, IOJITBEPKAAIOIIUI TOJTHOMOYUS HAa OCYIIECTBICHUE COOTBETCTBYIOIIME AeiCTBUI. B
KauecTBE JIOKYMEHTa, TMOJATBEPXKIAIOMIErO IMOJHOMOYMS TMPEJICTABUTENs, MOXKET OBbITh
MIPE/ICTABIICHA:

a) odopmiieHHas B COOTBETCTBHMU C 3aKOHOAaTeslbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (JTs1 PU3HUECKUX JIUIT);

0) odopmieHHass B COOTBETCTBMHM C 3aKOHOJATelNbCTBOM Poccuiickoit deneparnuu
JOBEPEHHOCTh, MOJANKMCAHHAS PYKOBOJAUTENEM 3aBUTENII WM YNOJHOMOYEHHBIM 3THUM
PYKOBOAMUTENIEM JTUIIOM (JIJIs1 FOPUANUECKUX JIUIT);

B) KOIUSl pEIIeHHs O Ha3HaueHWW Wi o0 u30paHuM MO0 MpHKaza O Ha3HAYCHUU
¢u3nuUecKkoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3HdYecKoe JIUIO
o0aaeT MpaBoM JIEUCTBOBATH OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.8. Ilpu mnocrymienun xanodsl uepe3 MOIL], obecneunBaeTcs ee mepenada Mo
3alUIIEHHON WH(GOPMAIMOHHON CHUCTEME WM KYpbEepCKOW JOCTaBKOM JOHKHOCTHOMY JIMILY,
pabOTHUKY, HAJEJIEHHOMY ITOJHOMOYHUSMH MO PAaCCMOTPEHHUIO JKAIo0 B TOPSAIKE U CPOKH,
KOTOpbIE€ YCTaHOBJIEHBI COTJIAIEHUEM O B3aumonaencTBuu Mexay M®Il n agmunuCcTpanueit, HO
HE T03/IHEee CIIEAYIONIEro pabodero JHs CO AHS MOCTYIUIEHHS Kalo0bl.

[Tpu nocrymienun xanoosr yepe3 M®PII, crenmamuct MOIL] peructpupyer xanoly B
uHpopMaimorHoi cucreme M®I] ¢ mpucBoeHnEM katode PerucTpalliOHHOTO HOMEpa M BBIJACT
3asBUTEIIO PACTIMCKY B MOJyUYEHUH 5kallo0bl, B KOTOPOU yKa3bIBaeTCs:

MECTO, /1aTa U BpeMs IIpHeMa KanoObl 3assBUTES;

dbamunus, uMs, OTIECTBO 3aIBUTEIS;

NepeUeHb MPUHSATHIX TOKYMEHTOB OT 3asBUTEJIS;

dbamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSIBIIETO Ka100y;

CPOK pacCMOTpPEHHMsI >KajdoObl B COOTBETCTBUU C HACTOSIIIMM aJIMHUHUCTPATUBHBIM
pErjiaMeHTOM.

5.9. B cinywae ecnm kanmoba TmogaHa 3asBUTENeM B aaMuHuctpanuu, MOIL], B
MUHHUCTEPCTBO B KOMIIETEHIIUIO KOTOPOTO HE BXOAUT MPUHATHE PELICHUs 10 kKanobe, B TeUeHHE
3 paboumnx nHEH cO AHS €€ PEruCTpalMy YIOJHOMOYEHHOE JOHKHOCTHOE JIMIO0 YKa3aHHOI'O
oprana, pabotHuk MOILI, coTpyauuk MuHHCTEpCTBa HampaBiseT Kalody B Opra,
MPEAOCTABIAIONIMN  MYHUIIUIAIBHYIO YCIYyTy ¥ YINOJHOMOYEHHBII B COOTBETCTBHUU C
KOMIIETEHIIMEH Ha €€ PAacCMOTpEHUE, W B MHUCbMEHHOHN (opme HHPOPMHUPYET 3asBUTEIS O
IIepeHaIIpaBICHUHN KaJIOOBbI.

[Tpu 5TOM CcpoK paccMOTpeHHSs XaloObl MCUUCIAETCS CO JIHS PETUCTPAllMU KaloObl B



Oprase, INpeaoCTaBIISIONIEM MYHUIUNAIBHYIO YCIYTYy U YHOJHOMOYEHHOM B COOTBETCTBHUHU C
KOMIIETEHIIMEN Ha ee paCCMOTpPEHHE.

5.10. B cnywyae ycTaHOBIEHHS B XOJ€ WU IO pe3yJibTaTaM pPacCMOTPEHHS >KajoOBbl
IPU3HAKOB COCTaBa aJMUHHUCTPATHBHOIO TPABOHAPYIIEHUS WJIM MPU3HAKOB COCTaBa
IPECTYIUIEHUS] UMEIOLIMEC MaTepUabl He3aMeAIUTENbHO (He no3anee 1 pabouero nHA co QHA
YCTaHOBJICHHsI YKa3aHHBIX OOCTOSATENBCTB) HAIIPABISAIOTCS JTOJKHOCTHBIM JIMIIOM, PAOOTHUKOM,
HaJeJIEHHBIMU MTOJTHOMOYMSIMH 110 PACCMOTPEHUIO kKajlo0, B OpraHbl IPOKYpPaTyphl.

Cpoku paccMoOTpeHHs KaJ100

5.11. Xamoba, mnocrynuBmas B agmuHHcTpanuio, MO®I[, MunucrepctBo, mu60
BBIIIIECTOSAIINNA Oprad (MpU €ro HaJIM4YWHU), TOJICKUT PACCMOTPEHHIO B TeueHue 15 paboumx
JTHEW CO JHS €€ pEerucTpaluu, a B ciy4dae oOOXaJloBaHUS OTKaza aJMHHHCTpAIlUU, €ro
TOJDKHOCTHOTO Jinila, M®PI[ B mnpueMe TOKYMEHTOB Yy 3asBUTENS JHUOO B HCIHPaBICHUH
JOMYIIEHHBIX OMNEYAaTOK M OMIMOOK WM B Clydae 00KajJoBaHUs HAPYIIECHUs YCTAaHOBJICHHOTO
CpOKa TaKMX WCIPABIICHUN - B TEUEHHWE 5 pabouMx JHEW CO JHSA €€ PErucTpalldu, eciau Ooliee
KOPOTKHE CPOKH PACCMOTPEHHS >KaloObl HE YCTAHOBJICHBI OpPraHOM, IPEIOCTABIISIFOIIAM
MyHUIIMTATBHYIO yeiuyry, M®L], MuHuctepcTBOM, yIOJJHOMOYEHHBIMHU Ha €€ PACCMOTPEHUE.

B cnyuae ynoBiieTBopeHuUs: xaloObl B (hopMe UCTIPABICHUS JOMYIICHHBIX ONEYATOK U
OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHUIIMITAIILHONH YCIIYTH JTOKYMEHTaXx,
OTBETCTBEHHOE JIUIIO B TEYCHHE 5 pabouux JHEW CO JHS PEerUCTpalMH Kad0O0bl TOTOBUT MPOEKT
MOTHUBHUPOBAHHOTO OTBETa O pe3yjbTaTaX pPAaCCMOTPEHHUS Kalo0bl, B TOM 4YHCJIE IPOSKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

Pe3yabTaTr paccMoTpeHus KaJI00bI

5.12. Ilo pe3yapTaTamMm pacCMOTPEHMSI IPUHUMAETCS OAHO U3 CIEIYIOMINX PELICHUN:

1) xanmoGa ynoBIEeTBOpSAETCS, B TOM 4YHCIE€ B (OpME OTMEHBI NPHUHATOTO PpeIICHUs,
WCTIPABJICHUS JIOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe IMPEIOCTaBICHUS
MYHMIMIIAJIBbHOW YCIYTHM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickonn denepanum,
HOpPMAaTHBHBIMU NPaBOBBIMU akTaMu PecryOmuku Komu;

2) B yIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

B ciyuae ynoBieTrBopeHus xanoObl B (opMe HCIpaBlieHHs] JOMYIIEHHBIX ONEYaTOK M
omMOOK B BBJIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHUIMIIATBHON YCIYTd TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouMx JHEH CO JHS PErHMCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAaHHOTO OTBETa O pe3yJbTaTaX pPACCMOTPEHHUS >KaloObl, B TOM YHCIE MPOCKT
JOKYMEHTa C UCIPABICHHBIMU JONYIIEHHBIMU ONIEYaTKaMHU M OIINOKaMH.

IMopsinok nngopMupoBaHus 3asBUTENSA 0 Pe3y/JIbTATAX PACCMOTPEHHUS KAT00bI

5.13. He mo3gHee mHS, CIEAYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
HACTOSIIETO aJMUHUCTPATHBHOTO PEriiaMeHTa PEIICHHUS, 3aIBUTEIIO B MUCbMEHHOUW (opMe U TI0
KEIIAaHWIO 3asABUTENII B DJIIEKTPOHHON (opMe HampaBisgeTcss MOTHBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHUS JKaTOOBbI.

B MOTHBHpPOBAaHHOM OTBETE IO pe3yIbTaTaM PACCMOTPEHUS KaJIOObI YKa3bIBAIOTCS:

a) HauMmeHoBaHue anMuHuctpanuu, MO®ILl, paccmorpesuiero xanoly, HOIKHOCTD,
dbamunus, UM, OTYECTBO (MOCiIeqHEe — MPH HAIWYHH) JOJKHOCTHOTO JIMIA, pabOTHHUKA,
IIPUHSIBILETO PEIIEHUE TI0 Kajlo0e;

0) HOMep, JaTa, MECTO MPUHATHUS PEIICHUS, BKIIOYas CBEICHHUS O JOJDKHOCTHOM JIUIE
anmuHHCTpanuu, pabotaunke MODIl, pemenne wnm neiicTBus (6e3melicTBHE) KOTOPOTO
00XKaIyrTCS;



B) (paMmims, UMsl, 0TYECTBO (ITOCTeIHEE — IPU HATMYMH) WM HAUMEHOBAaHUE 3asIBUTEIIS,

T') OCHOBAHHUS JUIsI IPUHSTHSI PEIISHUS T10 5Kaio0e;

J1) TIPUHATOE MO ajloOe pelleHHe C yKa3aHHMEM apryMEHTHUPOBAaHHBIX Pa3bsiCHEHUM O
MPUYUHAX IPUHSITOTO PELICHUS;

€) B ciIy4yae ecliy >kajio0a MOoJIeKUT YIOBJIETBOPEHUIO - CPOKU YCTPAHEHHUS BBISBICHHBIX
HapylIeHUd, B TOM 4YHCIE CpPOK NPEJOCTaBICHHS pe3yibTaTa MYHUIMINAIbHONW YCIYTH,
uHpOpMaLUs O JEHCTBUSAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABIISIFOIIUM MYHHUIIMIIATBHYIO
yciayry, M®L, B 1mensx He3aMeIJIUTENbHOTO YCTPAHEHHUS BBISBICHHBIX HApYUICHUH MpU
OKa3aHUM MYHUIUNAIBHOM YCIyTH, a TakXe MPUHOCATCS W3BMHEHHUS 3a JIOCTaBJICHHBIE
HeyoOcTBa W yKasbiBaeTcs WHoOpMalus O JalbHEHIIMX AEWCTBUAX, KOTOPbIE HEOOXOIUMO
COBEPIIMTD 3asIBUTEIIO B LIEJSAX MOJyUYEHUS MyHULIUIIATbHON yCITyTH;

) CBEJIEHUS O MOpsAIKe 00KaIOBaHUS IPUHATOTO 10 Kaobe pereHusl.

Iopsinok 00kaI0BaHUS pellIeHUs MO0 Kajiode

5.14. B cnyuyae Hecoryacusi ¢ pe3yJbTaTaMH JOCYJIeOHOro 00KaloBaHHWs, a TaKXke Ha
0001 cTauu pacCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENb UMEET MPaBO OOPAaTUTHCS B CYH B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOAATETECTBOM TOPSIIKOM.

IIpaBo 3asBUTEIs HA NOJyYeHHe HHPOPMALMH U TOKYMEHTOB, He00X0AUMBIX /ISl
000CHOBAHMSA M PACCMOTPEHHUS KAJT00bI

5.15. 3asBuTens BIOpaBe 3ampamdBaTh H IOJyY4aTh HH(POPMAIUIO W JTOKYMEHTHI,
HE0OX0UMbIe /1T 000CHOBAHUS U PACCMOTPEHUS KaJIOObI.

3asBUTENb OOpaIIaeTcsi B aIMHUHHUCTPAIUIO C 3asBJICHUEM Ha MOJy4YeHHEe WHPOPMAIUU H
JOKYMEHTOB, HEOOXOAUMBIX i1 OOOCHOBAHUSI U PAaCCMOTPEHUS KaNoObl (Jaiee — 3asBJICHUE) B
MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTEIIE, B AJIEKTPOHHOH (opme.

3asiBIeHHE MOXKET OBbITh HANpPaBIEHO Yepe3 OpraHU3allhi0 TOYTOBOW CBSI3U, HHYIO
OpraHM3alyio, OCYLIECTBIIAIOIIYI0  JOCTaBKY  KOppecnoHAeHuuu, uepes MODL[, ¢
UCIONIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceT «IHTepHeT», OPHUIHaTBEHOTO
caiita ammuHHcTpanuu vuktyl.com, a Takke MOXeT OBITh MPHHATO MPHU JUYHOM IpHEME
3asBUTETIS.

3asiBIIEHNE JOJKHO COJEPKaTh:

1) HauMeHOBaHWE aJMHMHUCTPALMU, €r0 JOJDKHOCTHOTO JIMIA JIMOO MYHHIIMITAIbLHOTO
CIIy’Kalllero OpraHa MCHOJIHUTENbHOW BiacTu PecnyOmuku Komu, B KOMIETEHIIMH KOTOPOTO
HaxoauTca HHGOpPMANMAg U JOKYMEHThl HEOOXOIUMBIE Uil OOOCHOBAHHS M PACCMOTPEHHUS
JKaJIOOFI;

2) hamumnmro, UM, OTYECTBO (TOCIEIHEE - IPU HAIMYKMH), CBEICHHS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3MUECKOTO JIUIA THOO0 HAMMEHOBAHHE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOH MOUTHI (TP HAJMYUH) M TIOYTOBBINA aapec, M0 KOTOPHIM JIOJDKEH ObITh HalpaBlieH
OTBET 3aBUTEIIIO;

3) cBemenus o0 wHPOPMAIMU U JIOKYMEHTaX, HEOOXOAMMBIX JJisi OOOCHOBAHHS U
paccMOTpEeHHUS Kan00bI

Cpoxk npenocTaBiieHusi UHGOPMAIMY U JOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS H
PaccMOTPEHHUS KaNOObl COCTABISAET 5 pabouux MHEH CO AHS PETUCTPALUU 3asiBICHUS.

OcHoBaHMii JUIs 0TKa3a B IPUEME 3asIBJIICHUS HE IPEIYCMOTPEHO.

Cnoco6b1 nHGpOpMUPOBAHUS 3asiBUTEIS 0 MOPS/IKE MOJAYH M PACCMOTPEHUS
JKAJT00BI

5.16. Undopmarus o mopsake NoJa4 U pacCMOTPEHUS KalloObI pa3MeIaeTcs:



Ha MHPOPMAIIMOHHBIX CTCHJIaX, PACTIONOXKEHHBIX B aIMUHUCTpaIuu, B MDLI;

Ha opUITHATBHBIX calTax aaMuHHCTpanuu, MOL;

Ha [TopTane rocyjapCcTBEHHBIX U MyHUIMIAIBHBIX yCuyT (QyHknmii) PecryOmku Komu
u (wm) EquHOM mopTae rocy1apCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT ((PYHKITHN).

5.17. Undopmanuio o MopsaKe Moga4l U PACCMOTPEHUS JKaT00bI MOXKHO MOJTyYUTh:

MOCpeACTBOM TenehOHHOU CBSA3H 10 HOMepy aaMuHHUCcTparmu, MOIL;

NOCPEACTBOM (PaKCHUMUIIBHOTO COOOIIICHHUS;

Opy JTUYHOM oOOpalleHuH B aaMuHHUCTpanuio, M®PIL[, B ToMm yucie Mo 3IeKTPOHHOM
1IOYTE;

MIPY TUCBMEHHOM OOpaIieHr B agMuHUCTpanuio, MOLI;
IyTeM ITyOJIUYHOTO UH(POPMUPOBAHUS



[Ipunoxenue 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAIBHON yCIIyTH
«Bb11aya rpagoCTpOUTENBHOTO MJIaHA

3EMCJIBHOI'O YUaCTKa»

Ne 3anpoca

Opran, 06pabaThIBaIONIUI 3aMpoC Ha
MPEOCTaBIEHUE YCIYTH

JlaHHbIe 3asBUTE/IS (FOPUAMYECKOTO JIMLA)

[TonHOE HaMMEHOBaHKE
FOPUIUYECKOTO JHIIa (B
COOTBETCTBHUH C
yUpeIuTeTbHBIMU
JTIOKYMEHTaMH )

Opranu3alilnoHHO-IIPaBOBast
(dopMa FOpPUIMIECKOTO JINIIA

- damunus, UM, OTYECTBO
. PYKOBOZIUTENS IOPHINYECKOTO
| TUIA

. OI'PH

Hunexc

. Paiion

VYuia

- Jlom KBaprtupa

Hnnexc

Paiion
 Viuna

Jlom KBaprtupa

KoHTakTHELIE JaHHBIE

3ASABJIIEHUE
[Tpomry BBIJIaTh rpagoCTPOUTEIbHBIN J1aH 3€MEJIBLHOTO

ydacTka

(MecTOTIONOKEHHE, afpec U (WIK) KaJacTPOBBIA HOMED)

O] CTPOUTEIBCTBO, PEKOHCTPYKIIUIO 00BEKTA:

(HeHyHOE 3a4epKHYTH)

IIpencrasJieHsbl cieayomme J0KYMEHThI




- Mecrto nomy4eHus pe3ynbrara
. TIPEJIOCTABJICHUS YCITyTH

- Cnioco6 monyueHust pe3yibraTa

JanHble npeacTaBuTe s (YIIOJTHOMOYEHHOI0 JIMIA)
- @amuus 5

Nwms

- OTuecTBO

- Jlata poskaeHus

JloKyMeHT, y10CTOBePAOIIMI JJHYHOCTh NPeICTABUTE/Is (YIIOJTHOMOYEHHOI0 JINIA)
. Bun

Cepnr__ Howep

 Beiman | - JlaTa BBIIAYH

Apec perucTtpaumu npeAcTaBUTEIsA (YIIOJJHOMOYEHHOI0 JIMIA)

Nupexc Pernon

Paiion HaceneHHslil myHKT

Yuna ..................................................................

Jom Koprye Ksaprwpa
AJpec MecTa JKUTEJIbCTBA NPeICTABUTEIS (YIOJTHOMOYEHHOI0 JINIIA)

HNunexc . Pernon

Pation Hacenennepiil nyHKT

Yauna

Jlom Kopmyc Ksaprtupa

. KoHTakTHBIE
 IaHHBIE

JlaTa | [oamucs/PHUO



[Tpunosxenue 2
K aJIMUHUCTPAaTUBHOMY PErJIaMEHTY
IPEIOCTAaBIEHUS] MyHULIMIIAIBHON YCIyTH
«Bbl1aya rpagoCcTpPOUTENBHOTO MJIaHA
3€MEJIBHOIO y4acTKa»

Ne 3anpoca

Opran, 00pabaThIBAIOIINI 3aTIPOC HA
MIPEOCTABIICHUE YCITYyTH

- @amuus

 Wmsa

. OT4ecTBO

Jlara pokaeHus

 Tlonmnoe

. HAUMEHOBAaHHUE

. MHJIMBH/IYalIbHOTO
. IpeIIPUHAMATEIISI

. O['PHUII

JIOKYMEHT, Y10CTOBepSIIOIIN JUYHOCTh 3asBUTEJIsl

Bun

Cepus

- Bergan

IOpnz;nquRnﬁ aapec (aapec pe'mCTpamm) HHIAHBHUAYAJTbHOI0 NPeINPUHUMATEIS

‘HNuneke | . Pernon

- Paiion

Yauna

Hom

HNunexc

- Paiion

 Viuma

Hom

. KoHTakTHBIE
. JaHHbBIE

3ASBJIEHUE



[Ipomry BBIJIATh IPaOCTPOUTEIBHBIN IJ1aH 3EMEIBHOIO y4acTka

(MecTomonoxenue, anpec u (WiK) KaaacTPOBBIH HOMED)

MOJ1 CTPOUTENBCTBO, PEKOHCTPYKIUIO 00BEKTA!
(HeHy»HOE 3a4epKHYTh)

HPEI[CTaBJIeHLI caeayrommue TOKYMEHTDI

Mecto noaydeHus pesyiabTaTa
IIPEIOCTABIICHUS YCIYTH

Crnioco0 nonyueHus pe3yiabTara

damunusa

Nmsa

OT4ecTBO

Harta poxaenus

Bun

Cepus Howmep

Brinan JlaTa BpITa4YM
| ....... ATIpeC PerucTpau NPe/ICTABATEIS1 (YNOJTHOMOYEHHOTO iuna)
Nunexc Pernon

Paiion HaceneHHplil MyHKT

VYauna

Jlom

Azipec MecTa JKHTeJILCTBA NpPeJICTaBUTeIs (YIIOJJHOMOYEHHOI0 JIMIA)

Nunexc

Pation




VYmuna

Hom Kopmyc Ksaptupa

KonTtakTHBIE

JaHHbIe

Jlara IMoamucs/®NO
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