IHOCTAHOBJIEHUE

aIMIHUCTPAILU TOPOACKOro OKpyra « BykTbLm
ot 09 aBrycra 2016 r. Ne 08/347

OO0 yTBep:kIeHUH ATMUHHCTPATHBHOIO PeriaMeHTa MPeI0CTABJIEHUST MYHHUIHMNAIbHOMI
yciayru «Bbimaya pa3penieHusi BCTYNHTH B OpaK HeCOBEPIIEHHOJETHUM JIMIIAM, TOCTHTTIIUM
Bo3pacrta 16 jer»

B nemsix peanuzanuu tpeboBanmii denepanbHoro 3akoHa oT 27 urois 2010 roma Ne 210-
®3 «0O06 opraHuzalu MPEJOCTABICHUS TOCYIApCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT»,
pacniopsokenusi [IpaButenbctBa PecnyOnmuku Komm ot 28 depans 2013 roma Ne 63-p «O06
YTBEPKJACHUM  TUMOBOTO  (PEKOMEHJIOBAHHOTO)  TEpPEYHs  MYHHUIIMNAIBHBIX  YCIYT,
MPEIOCTaBIEHUE KOTOPBIX OCYLIECTBISETCS IO MPUHILUIY «OAHOTO OKHa», B TOM 4YHUCIIE B
MHOTO()YHKITMOHAJIBHBIX IIEHTpaxX MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT
B Pecniybnuke Komuy», moctaHOBIEHUS aIMUHUCTPAIIMA MyHUITUIAILHOTO paiioHa « ByKTbu» OT
25 smBaps 2013 roma Ne 01/87 «O Ilopsinke pa3paOOTKU U yTBEPKICHHUS aJIMUHHCTPATUBHBIX
pPErIaMeHTOB» aJIMUHUCTPALIUS TOPOJICKOTO OKpyTa « ByKThI» MOCTAHOBIISIET:

1. YTBepauTh aIMUHUCTPATUBHBIN PErJIAMEHT MPEIOCTABICHUS MYHUIIUTAIIBHONW YCITyTH
«Bpimaua paspenieHus BCTYIUTh B Opak HECOBEPILICHHOIETHUM JIMLIAaM, JOCTUTIIUM Bo3pacta 16
JIET» COTJIACHO MPUIIOKEHHUIO.

2. Hactosiee MOCTaHOBJEHHE BCTYMAaeT B CHIY CO JHS TOAMHCAHUA W TOIJICKHUT
onmyOIMKOBaHUIO (OOHAPOIOBAHUIO).

3. KoHTpoIb 3a UCMONIHEHUEM HACTOSIIETO MOCTAHOBIEHUS BO3JIOXKHUTH HA 3aMECTUTEIS
PYKOBOAMTEIS aIMUHUACTPALMU TOPOICKOro okpyra « Bykreum» I'.P. Unpucosy.

H.o. pykoBoauTenss aiMUHUCTPALIUN
TOPOJCKOT0 OKpyTa « ByKThLI» I'.P. Unpucosa



YTBEPX/IEH
MOCTaHOBJICHUEM aIMUHHMCTPALIUU
TOPOJCKOT0 OKpyra «ByKTbum»
ot 09 aBrycra 2016 roma Ne 08/347
(mpunoxeHue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaBJIeHUsI MyHUIMNAIbHOM ycayru « Beiiaua pa3peneHusi BCTYNUTH B Opak
HEeCOBEpPIIeHHOJEeTHUM JIMIaM, JOCTUTTIIUM Bo3pacTta 16 jer»

I. O01ue moJ10KeHU A
IIpeameT peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIN pErJaMeHT NPeAOCTaBICHNU MyHUIIMIIAIbHON ycinyru «Bpiiaua
paspelIeHnss BCTYNUTh B OpaK HECOBEPUICHHOJETHHUM JIMIAM, JOCTHIIIMM Bo3pacta 16 jer»
(manee - aAMMHUCTPATUBHBIN PETJIAMEHT), ONPENEISIET MOPSJIOK, CPOKU U MOCIIEI0BATENBHOCTD
necTBuil (aAMMHUCTPATUBHBIX NPOLELYp) aAMMHUCTPALMM TOPOACKOro OKpyra «ByKTbuD»
(manee — aaMMHHCTpauus), YmpaBieHHs oOpa3oBaHMsI AAMMHHUCTPALMM TOPOJICKOTO OKpyra
«Bykteim» (manee — VYmnpaieHue), (GOpMbl KOHTPOJS 3a HCIIOJHEHHEM, OTBETCTBEHHOCTb
JOJDKHOCTHBIX JIMIl AJMHHUCTpAIMM, YTpaBIeHHUS 3a HECOOJIOJIeHHEe WMHU TpeOoBaHUI
aJIMUHHCTPATUBHOTO PErJIAaMEHTA MPH BHIMOJIHEHUH aAMUHUCTPATUBHBIX Mpoueayp (IeicTBUit),
MOPSIOK O0XKaJOBaHUs NecTBUI (0e31eHCTBHSI) JOJDKHOCTHOTO JIUIA, & TaK)Ke MPUHUMAEMOTO
UM pELICHHs NpU PacCMOTPEHMHU 3asBICHUIl O BblJaue pa3pelleHHs Ha BCTyIUIEHHE B Opak
HECOBEPIICHHOJETHUX JIUII, TOCTUTIINX Bo3pacTa 16 yet (1anee — MyHHIIMTIAJIbHAS YCITyTa).

Hacrosimuii aAMUHUCTpPAaTUBHBIA periaMeHT pa3paboTaH B LEIAX YHOPSIOYCHHS
aJMMHUCTPATUBHBIX TMpOLEAYp U aJMHUHUCTPATUBHBIX JEHCTBHUIl, TOBBIIIEHUS KadecTBa
IPEJOCTAaBIEHUS U JOCTYIMHOCTH MyHMLIMIAIBHON YCIYTH, YCTpaHEHHs M30BITOYHBIX JeHCTBUI
U U30BITOYHBIX AJMUHHMCTPATHBHBIX MPOLEAYP, COKpALIECHUs KOJIMYECTBA JOKYMEHTOB,
IIPECTABISIEMBIX 3asBUTECIIMU Ui TOJYYEHUS] MYHULUNAIBHON YCIIyI'M, IPUMEHEHUS HOBBIX
ONTUMHU3HUPOBAHHBIX (DOPM JOKYMEHTOB, CHM)KEHHS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENIEH C
JNOJDKHOCTHBIMU JIMIIAMM, COKpAILEHUS CpPOKa MPENOCTaBICHHWS MYHHULMINAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJBbHBIX aJMUHUCTPATHUBHBIX HNPOLEAYP M aIMUHUCTPATHUBHBIX
JNEHCTBUM B paMKax NPEeAOCTaBICHHUsS MYHULUNAIBHOM YCIYI'W, €CIM 3TO HE IPOTHBOPEYMT
3akoHOJaTenbcTBy  Poccmiickoit  ®emepanmu, PecnyOmukm  Komu,  MyHUIMIAIbHOTO
o0OpasoBaHwUs.

Kpyr 3asBureJeii

1.2. 3agBurensMu SBIAIOTC (PU3MUECKUE JIUIA — HECOBEPIIEHHOJETHHE, JOCTUTIIHNE
BO3pacTa 16 JeT, 3aperucTpupoBaHHbIE HA TEPPUTOPUN MYHHUIIMIIAJILHOTO 00pa30BaHusl.

1.3. OT uMeHHM 3asBUTEINS B LEJISAX MOJyUYEHHsI YCIYTH MOXKET BBICTYIIATh JIUIIO0, UMEIOIIee
TaKOe€ MPaBO B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccwuiickoit ®dexepannu, nub0 B cHiTy
HAJIeJICHUsl €ro 3asBHUTE]IEM B IOpSAAKE, YCTAaHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit
@enepauﬂn, COOTBCTCTBYIOIIIUMHU IMOJTHOMOYUAMH.

TpeOoBanus K NOpsAAKY HHGOPMUPOBAHMS
0 NMpaBWJIax NpPeA0CTABJICHUS MYHUIMIIAJIBbHOMU yCIAYyTH
1.4. Uudopmanus o mopsiike npeaoCTaBICHUs] MyHUIIUIATIBHON YCIyTH pa3MelaeTcs:



Ha MH(POPMAIIMOHHBIX CTEH/aX, PACTIOJIOKEHHBIX B Y IPaBJICHUY;

B DIJIGKTPOHHOM BHJAE€ B HWH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTtu MHTepHeT
(nanee — cetb HTEpHET);

Ha opUITHATBFHOM caiiTe anMuHuCTpanun (www.vuktyl.com);

B (enepasbHONM TOCYJapCTBEHHOW HHPOpMaMOHHON cuctemMe «EauHBIN mopTan
rOCy/IapCTBEHHBIX W MYHUIUNAIbHBIX ycnyr (dynkuumit)» (http://www.gosuslugi.ru/) u
peruoHanbHOM HMH(pOpMaIOHHON cucteMe «llopTam TOCYIapCTBEHHBIX W MYHHUIIMIIATBHBIX
yeayr  (pynkumit) Pecnybnmuku  Komm»  (http:/pgu.rkomi.ru/) (mamee —  mopraibl
rOCYJapCTBEHHBIX U MyHHIIMTAIBHBIX YCIYT (QyHKIHIT));

Ha anmnapaTHO-IPOrpaMMHBIX KOMILUIEKcax — IHTepHEeT-KHOCK.

Nudopmanuio o mopsiake MperocTaBICHUs] MyHUIUIIATBHON YCIIyTH MOKHO MOJTYYHTh:

MocpeACTBOM TeneOHHON CBSI3W IO HOMEpY YIpaBieHHs, IIeHTpa TeaePOHHOTO
obciyxuBanus (nanee — [{TO) (renedon: 8-800-200-8212);

nocpeacTBOM (haKCUMUIBLHOTO COOOIICHUS;

IPY JINYHOM OOpallieH!u B YIpaBJIcHNUE;

IpU MMCbMEHHOM 00OpalleHny B YIIpaBlieHHE, B TOM YHCJIE 110 3JIEKTPOHHOM 1MoyTe;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.

HNudopmarius o mopsake MperocTaBlieHus MyHUIIUNIATLHON yCITyTH AOKHA COJIEPKATh:

CBEJICHUS O TIOPSIIKE MPEAOCTaBICHISI MyHHIINNIAILHON yCITYTH;

KaTeropuu 3asiBUTEIICH;

azpec YmpaBlieHHs s TpueMa JOKYMEHTOB, HEOOXOIMMBIX [UIS TPEIOCTaBICHUS
MYHHIIMIIAIBLHON YCIIyTH, PEXKUM paboThl Y IpaBICHUS;

TIOPSIZIOK TIepeiayn pe3yiibTaTa 3asiBUTENIO;

CBEIICHHS, KOTOpble HEOOXOAMMO YyKa3aTh B 3asBICHUM O MPEIOCTaBICHUU
MYHUITUTATBHON YCITYTH;

nepeyeHb JIOKyMEHTOB, HEOOXOAMMBIX ISl MIPEIOCTABICHUSI MyHHUIIUIIATHLHON YCIyTH (B
TOM 4YHCJIE C pa3[elieHHeM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpPBIE 3asBUTENb 00sS3aH
MPEIOCTaBUTh CaMOCTOSTENBHO, M JIOKYMEHTBI, KOTOpPbIE 3asBUTENIb BIpPaBe MPEIOCTABUTH IO
COOCTBEHHOW MHHIIMATHBE);

CPOK IPEIOCTABIICHUSI MyHUIIUTIATHLHON yCITyTH;

CBEJICHUS O TIOpsIIKe 00KaoBaHUs JeHCTBHNA (0e31eiicTBUS) U pelIeHUH JOKHOCTHBIX

AL

UCTOYHUK  TIOJIy4EHHUS  JIOKYMEHTOB,  HEOOXOIUMBIX  JUIsl  IPEJOCTaBICHUS
MYHULUIIATBHON YCIyTH;

BpeMsl IpUeMa U BbIIaUd JJOKYMEHTOB.

B mro6oe Bpemsi ¢ MOMEHTa mpuema JOKyMEHTOB JO TMOJYYEHUS PEe3yJbTaTOB YCIYTH
3asBUTEIb MMEET IPaBO Ha IIOJYyYEHUE CBEICHUH O XOJ€ NPEIOCTaBICHUS YCIYrd IO
MUCbMEHHOMY OOparieHuto, TenedoHy, IEKTPOHHON MoYTe, JTUYHO, a TaKXKe 4Yepe3 JIMUHBIHI
KaOWHET IMOPTAaJIOB rOCYAAPCTBEHHBIX M MYHUITUIAIBHBIX YCIYT ((PYHKITHIA).

KoHcynbTammmm  mo  mpoueaype  NPEeJOCTABICHHMS ~ MYyHUUUMIAIBHOM  YCIyTH
OCYIIECTBISIOTCS  cneruanuctamu  Ynupasienus, [{TO B cooTBeTCTBUU € JOIKHOCTHBIMU
WHCTPYKUUSMH.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKU U JHYHBIE OOpAICHNs CTICIIUATUCTHI Y IpaBJICHUS,
IITO, otBercTBeHHBIE 3a WHGOPMUPOBAHME, MOIPOOHO, YETKO M B BEXIMBOH (opme
MHPOPMHPYIOT OOPATUBIINXCS 3asiBUTENEH TI0 MHTEPECYIOIINM HX BOIIPOCAM.

YctHOoe uHGOpMUpOBaHME KaXIOro oOpaTuBiierocss 3a uHboOpManueil 3asBUTENS
ocy1iecTBiseTcs He 6osee 15 MUHYT.

B cnyuae ecnm s MOATOTOBKM OTBETa Ha YCTHOE oOpaieHue Tpedyercs Oolee
MIPOIOJDKUTEIBHOE BpeMsi, COTPYTHHK Y IIpaBJICHHsI, OTBETCTBEHHBIN 32 MHPOPMHUPOBAHUE,
MpeAJiaraeT 3auHTEPECOBAaHHBIM JIULIAM MEPE3BOHUTH B OINPEACIICHHBIN J€Hb U B ONPENEICHHOE
Bpems. K Ha3HaueHHOMY CpPOKY OTBET I10 BOIIPOCAM 3asBUTENEH JTOJIKEH ObITh MOATOTOBJIEH.

B caywae ecnum mnpegocraBieHue HH(OpManMM, HEOOXOJUMOW 3asBUTENIO, HE


http://pgu.rkomi.ru/
http://www.vuktyl.com/

MPEJCTABISETCS BO3MOXHBIM IOCPEICTBOM TeneOHa, COTPYTHHUK YTPAaBICHHS, TPUHIBIINN
TeNneOHHBII 3BOHOK, Pa3bsCHSIET 3asBUTEIIO PaBO OOPATUTHCS C MUCHMEHHBIM OOpaIieHHEM B
Yupasnenue u TpeboBaHUs K 0POPMIICHHIO OOPAIICHHS.

OTBeT Ha THMCBMEHHOE OOpalieHHe, IOCTYMUBIIEE B YTpaBlICHHWE, HAIPaBISIETCS
3asiBUTEJIIO B CPOK, HE IpeBblmaromuii 30 KajaeH1apHbIX THEH CO JHS perucTpanuy oOparieHus.

[TrceMeHHBIH OTBET Ha OOpalIeHUe JOIDKEH colepaTh (paMuInio U HOMep TeiedoHa
WCIIOJIHUTENII M HAIpaBiseTCs II0 IOYTOBOMY aApecy WIM aJIpecy 3JIEKTPOHHOW IIOYTHI,
yKa3aHHOMY B OOpaIlleHHH.

B cmyuae ecnim B THCbMEHHOM oOOpalieHHMM He YKa3aHa QaMHIIMs 3asBUTEN,
HaNpaBHBIIEr0 OOpaIeHne, U MOYTOBBIN aJpec, 0 KOTOPOMY JIOJDKEH OBITh HANpaBJIeH OTBET,
OTBET Ha OOpallleHUE HE JAeTCs.

[TyO6nmuHoe WHPOPMUpPOBAHUE O TOPSAAKE MPEIOCTABICHHUS MYHHIUIATBHOW YCIYTH
OCYIIECTBIISIETCS TIOCPEJCTBOM pPa3MELICHUsT COOTBETCTBYIOIIEH HMH(GOPMAIMM B CPEICTBAX
MaccoBOil MH(pOPMAINH, B TOM YHUCIIE B IIEpHOIUYecKOM HH(popmannonHoM Oroiutetene CoBeta
U aIMHUHUCTpAIMU TOopojckoro okpyra «Bykreum» «Wupopmanmonnsiii BectHuk CoBera U
aIMHHUCTPAIIUU TOPOACKOTO OKpyra «ByKThUI», Ha OQHIMATEHOM caiiTe aIMHHUCTPALIUH.

[Ipuem nOKyMEHTOB, HEOOXOAMMBIX JJIsi IPENOCTABICHUS MYHUIUNAIBHON YCIyTH,
OCYIIECTBIISICTCS B Y IIPABICHUM.

Wndopmanuss o chpaBouHbBIX TenedoHAxX, aapecax »dIIEKTPOHHOH MOYTHI, ajapecax
MECTOHAXOXKICHUS, PeKUMe DPabOTHl W TpHUeMe 3asBUTENICH B YIPaBICHUH COACPKUTCS B
MPUITOKCHUHA 1k HacToAmeMy aIMUHHUCTPATUBHOMY PCTIAMCHTY.

I1. Cranpapr npenocTraBjieHUs MyHUIUNIAJBHOH YCJIyTH
HaumeHoBaHHe MYHHIMIIAJIBbHOHN YCJIYTH

2.1. HanmeHoBaHMe MyHHIMIAIbHOW ycimyru: «Bslgaua paspenieHusi BCTYIUTh B Opak
HECOBEPUICHHOJIETHUM JIMIIAM, JOCTUTTINM Bo3pacTta 16 ne».

HaumeHoBaHue opraHa, npeaocTaBjsi0Iero MyHHIMNIAIbHYIO YCJIYTy

2.2. TlpenocTaBneHne MYHUIMIAIBHON YCIYTM OCYIIECTBISCTCS aJIMHHUCTpAalUeH B
JUIEe 0TpaciaeBoro ((pyHKIMOHAIBLHOTO) OpraHa - Y IpaBiIeHUs.

Oprasnbl 4 OpraHu3anum, y4acTBYIOIIUE B MPeI0CTABIEHNHA MyYHUIMNIAILHON yCIyIu,
o0paieHue B KOTOpbie He00X0AUMO /sl IPEeAOCTABIEHUSI MyHUIMIAIbHON yCIyru

2.3. Jlng monydeHuss MYHUIMNAIBHON YCIYrH 3asBUTENb OOpamiaeTcss B OAHY W3
CJICYFOIIUX OPTaHU3AINN, YIACTBYIOIIUX B MPEIOCTABICHIH MYHUITUITAILHOW YCITYTH:

2.3.1. YopaBreHnue — B 4aCTH IpHUeMa U PEerucTpalvy JOKYMEHTOB Y 3asBUTENA, 3apoca
HEJOCTAIONINX JOKYMEHTOB, HAXO/ISIINXCS B PACTIOPSDKEHUH OPTaHOB TOCYapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYIpPaBIEHUS U TMOABEIOMCTBEHHBIX JTHUM OpraHaM OpraHH3aIusiX,
MPUHSTHAS PEIICHUsS, YBEJIOMJICHHS W BBIIAYM PE3yJbTaTa MPEAOCTABICHUS MYHUIUITAIBLHON
YCIIyTH 3asIBUTEIIO;

2.3.2. denepanbHas MUTPAIMOHHAS CIIy)0a — B 4YacTU TPEJOCTABJICHUS JOKYMEHTA,
MOJITBEP K IAIOIIETO PETUCTPAIUIO 3asIBUTENSI HA TEPPUTOPUN TOPOJCKOTO OKpyTa « BYKTHII».

3anpermaercs TpeOOBATH OT 3asIBUTEIIS:

NpPEJICTaBICHUA JIOKYMEHTOB M HMH(OpPMAMM WIM  OCYLIECTBICHUS JICHCTBUA,
MIPEJICTABICHUE WM OCYIISCTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH
aKTaMH, pEryJUpYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIMNE B CBSI3M C TMPEIOCTaBICHHEM
MYHHIMTIAJIBHON YCIYTH.



Pe3y.m>TaT npeaoCTaBJICHUA MyHHIIHHaJIbHOﬁ ydiayru

2.4. Pe3ynpTaTOM NIPEIOCTABICHUSI MYHHUIIUTIATBHON YCITYTH SBIISCTCS:

1) paspemieHue BCTYNHWTh B Opak, YBEIOMJICHHE O TNPEIOCTABICHUM MYHHUIIMIIATBHOM
YCITyTH;

2) pemeHre 00 OTKa3e B BbIJaue pa3pelIcHHs] BCTYMHUTh B Opak (Iajgee — pemieHue oo
OTKa3e B TMPEIOCTABIICHUU MYHUIUNAIBHON yCIIyTH), yBeAOMJeHHEe 00 OTka3e B
MPEJOCTABICHUN MyHUIIUTIAIHON YCITYTH.

Pemenust o mpenocTaBIICHWHM MYHUIIMTIAIBHON YCIYyIH W pelieHne o0 OTKasze B
NPEJOCTABIICHUN  MYHHIMNAIBHOW  yciyrd  odopMisiiorcss B (opMe  TIOCTaHOBJICHUS
aJIMHHUACTPAIIHH.

Cpok npenocTraBjieHUsI MyHHIMIIAJTbHON yCJIYyTH

2.5. MakcuManbHbI CpPOK IPENOCTABICHUS MYHUIMNAIBHON YCIYyI'H COCTaBJISIET HE
6onee 10 paboumx AHEH cO THS PErUCTpallMU 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JJIS
MIPEAOCTABIICHHUS] MyHHULIMIIAIBHON yCIIYTH.

HpaBOBI)Ie OCHOBAaHHUA IJIS1 IPEAOCTABJICHUA MyHI/IIII/IHaJILHOﬁ yciayru

2.6. IlpenocraBieHne MYHUIMITAJILHOM YCIYTH OCYIIECTBISIETCS B COOTBETCTBHUHU CO
CJIEYIOIUMU HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU:

Koncturynueit Poccuiickoit ®enepaunu (IpUHATa BCEHApOAHBIM TOJIOCOBAHHEM
12.12.1993) («Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparumy, 04.08.2014, Ne 31, cr.
4398);

CewmeitnbiM koaekcoMm Poccuiickoit ®eneparuu ot 29.12.1995 Ne 223-d3  («Cobpanue
3akoHoatenbcTBa Poccuiickoit deneparumn», 01.01.1996, Ne 1, cT. 16);

®denepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-D3 «O06 akTax rpakJIaHCKOTO COCTOSHUSY
(«Cobpanue 3akoHomaTenbeTBa Poccuiickoit @eneparuny, 24.11.1997, Ne 47, ct. 5340);

®denepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy NperoCcTaBICHUS
roCy/IapCTBEHHBIX U MyHUIIMIIATIBHBIX yciayr» («Poccuiickas razeta», 30.07.2010, Ne 168);

®enepanbabiM - 3ak0oHOM  oT  06.10.2003r. Ne  131-d3 «OO6 o00mMX NPUHIKATIAX
OpraHM3allMl MECTHOro camoympaBieHuss B Poccuiickoit ®epepanun» («Cobpanue
3akoHoIaTenbcTBa Poccutickoit deneparumy», 6.10.2003, ct. 3822);

@enepanbabiM  3akoHOM 0T 06.04.2011 Ne 63-@3 «OO0 »IEeKTpOHHOW TMOATHCH»
(«Poccuiickas razeran, 08.04.2011, Ne 75);

@®enepasnibHbIM  3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaJIbHBIX JAHHBIX»
(«Poccwuiickas razeran, 29.07.2006, Ne 165);

OenepanbabiM  3akoHOM 0T 01.12.2014 No 419-®3 «O BHeceHMM W3MEHEHUU B
OTJEeNbHBIE 3aKOHOIaTeNbHbIe akThl Poccuiickoii deaepanuu mo BOMpocaM COlUaIbHON 3alUThI
WHBAJIHUJIOB B CBs3M ¢ parudukanueii KonBeHuu o mpaBax uHBAIUIOB» («Poccuiickas razeray,
05.12.2014, Ne 278);

Koncrurymnueit Pecnyonukn Komu (npunsita BepxoBubim CoBerom PecnyOnuku Komu
17.02.1994) («Bemomoctu BepxoBHoro coBera PecriyOmmku Kommy», 1994, No2, ct. 21);

noctaHoBiieHneM amMuHuctparuu ot 08.02.2013r. Ne 02/134 «O06 yTBepKIeHUH

[TososxkeHnss 00 OCOOCHHOCTSX IMOJAYUM M PACCMOTPEHHS JKajdo0 Ha pEIICHUS W JACHCTBHSA
(Oe3neiicTBUE) aIMUHHCTPALMU MYHHUITUIAIBHOTO paiioHa «ByKTBUI», TODKHOCTHBIX JIWIY
aJIMUHHUCTPAIN MYHUIMIIAIBHOTO paiioHa «ByKThUI» TpW TpPEAOCTaBICHHH MYHHUIIUTAIBHBIX
yenyr» («Mubopmannonnsii BecTHuk CoBeTa M aJIMUHUCTPAllMM MYHHIMIIAIBLHOTO paiioHa
«ByxkTbumy, 2013, Ne 6).



HcuepnbiBaloniuii nepedyeHb 10KYMEHTOB, HEO0OX0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBBIMH AKTAMM [IJIsl PEIOCTABIEHUA MYHUIIUNIAJIBHOM YCJIYTH,
NO/AJIeKAIMNX NMPeICTABIEHUIO 3asiBUTE/IEM, CIIOCOOBI UX MOJIyYeHUs 3asiBUTEIEM, B TOM
YyHcJie B 3JIEKTPOHHOM ¢dopme, MOPSAIOK UX NpeACTABIEHUS

2.7. JAng nNoaydeHHsT MYHUIMNAIBHOW YCIYTM 3asBUTEIM IMOJAIOT B YTIIpaBICHUE
3asBJICHUE O MPEJOCTABICHUN MYHUIUNAIBHON YCIYTH 1O (OpMe COTIACHO MPHIIOKEHHUIO 2 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

K 3asBnenuto npunaratoTcs cleayomue J0KyMeHTbI:

JIOKYMEHTBI, MOATBEPKAAIOIINE HAIMYME YBAKUTEIBHBIX NMPUYUH Yy JIMIL, KEIAIOLIUX
BCTYIIUTH B Opak, JOCTUTIINX Bo3pacTta 16 Jert;

CIpaBKa O HAIUYUHN OEPEeMEHHOCTH;

CIPaBKa O POXACHUU peOEHKa WM CBUJIETEIBCTBO O POXKACHUN PEOEHKA;

CBUJIETENLCTBO 00 YCTAHOBIEHUH OTI[OBCTBA.

B 1nenax ycraHOBiEHMsI JMYHOCTU 3asBUTENd TNpU OOpalleHHH 3a I[OJIy4eHUEM
MYHHIIMIAIBLHONW YCIYTH 3asiBUTEIIO JJIsi O3HAKOMJICHHSI HEOOXOJUMO TMPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

[Tpu npencTaBieHUn TOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUIIUTIAIBHON
YCIIyTH, IOCPEACTBOM IIOYTOBOTO OTIIPABJICHUS, 4Yepe3 IMOpTajbl T'OCYAapCTBEHHBIX WIN
MYHHUIMNAIBHBIX  yeuyr (dYyHKIUMI) HampaBiseTcs, B TOM 4YHCIE KOMHUA JOKYMEHTa,
YAOCTOBEPSIOLIET0 JTUYHOCTb.

B ciyuae ecnu oT UMEHHM 3asBUTENS JEHCTBYET JIUIO, SBISIOMIEECS €ro NPeICTaBUTEIEM
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoii dDenepanuu, Takxke TPEACTABIACTCS
JNOKYMEHT, YAOCTOBEPSIOIIMA JUYHOCTh NPEACTABUTENS, W JOKYMEHT, MOATBEPKIAIOIINN
COOTBETCTBYIOIIME TTOTHOMOYHS.

2.7.1. JlokyMeHTBI, HEOOXOIWMBbIE ISl MPENOCTABICHUS MYHMIIUINAILHONW YCIyTH,
IIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

audHO (B YTpaBieHue);

MOCPEACTBOM TIOYTOBOI'O OTIPAaBIICHUS (B YIpaBIeHUE);

yepes3 MopTajbl TOCYyIapCTBEHHBIX U MyHHUIIMNAIBHBIX YCIYT (PyHKINN);

B TOM YHCJIE€ MTOCPEACTBOM allapaTHO-IIPOrPaMMHBIX KOMIUIEKCOB — HTEpHET-KHOCKOB
C UCIOJIb30BAaHUEM YHUBEPCAIBHON 3JIEKTPOHHON KapThI.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHU €
HOPMATHBHBLIMHU MPABOBLIMH AKTAMM /IJISl IPEI0CTABJIEHUS MYHUIIUNIATIbHOM YCJIYTH,
KOTOpbIe HAXOASATCS B PACHOPSIZKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYyNpAaBJIeHUS] 1 HHBIX OPTraHOB, YYACTBYIOIIHUX B MPEI0CTABJIEHHHU IOCYIaPCTBEHHbIX
WJIM MYHHIIUNIAJIBHBIX YCJIYT, 1 KOTOpbIE 3asiBUTEJIb BIIpaBe NMPeACTABUTD, a TAKKe
CNoco0bI UX MOJy4YeHHUS 3aiBUTEJIAMH, B TOM YHCJIE B JIEKTPOHHOI (popme, NOPSAA0K UX
npeacTaBjieHus

2.8. JlokyMeHTOM, HEOOXOJMMBIM B COOTBETCTBUU C HOPMATUBHBIMU MIPABOBBIMHU aKTaMH
JUIsl TIPEOCTABJICHUS] MYHHIIMIAIBHOW YCIYTH, KOTOPBIM MOJICKUT MOJYYCHHI0 B paMKax
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS, SIBIISETCS:

JIOKYMEHT, TOJATBEPXKIAIOIIUN PErUCTPAllMI0 3asgBUTENSI HA TEPPUTOPUH TOPOJCKOTO
okpyra «ByKTbLD.

2.8.1. JlokymeHT, yka3aHHbIA B TyHKTe 2.8 pazaena Il Hacrosiero aiMMHUCTPATUBHOTO
periaamMenTa, 3asBUTENb BIIpaBe MPEACTaBUTh MO COOCTBEHHOIN MHUIIMATUBE.

Yka3aHue Ha 3anpeT TPeGOBATH OT 3asiBUTEJIsI

2.9. 3BampemraeTcs TpeOOBATh OT 3asIBUTEIIA:



NpEeACTaBICHUS TOKYMEHTOB U MH(OpPMAIMK, B TOM YHCJIE MOATBEPKIAIONINX BHECCHHE
3asBUTENEM IUIaThl 33 MPEJOCTaBICHHE MYHHIMNAIBHOM YCIYrH, KOTOpBIE HaXOIsATCS B
pacTopsHKEeHUH OPTaHOB, MPEIOCTABIAIONINX MYHUIUIAIBHBIE YCIYTH, TOCYIapCTBEHHBIX
OpPraHoB, HWHBIX OpraHOB  MECTHOTO  CaMOYMNpaBleHUS  JUOO  TMOABEJOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHHS OpraHu3aluil B
COOTBETCTBHH C HOPMAaTHBHBIMHU TPaBOBBIMH akTamu Poccuiickoit deneparyy, HOpMAaTUBHBIMU
npaBoOBBIMU akTamMu PecryOnukn  Komu, MyHMIMTATbHBIMH —TPAaBOBBIMH  aKTaMH, 3a
UCKITIOYEHHEM JIOKYMEHTOB, BKIIIOUCHHBIX B OIpPEAEICHHBIN YacThio 6 cTathu 7 DenepanbHOro
3akoHa oT 27.07. 2010 roxa Ne 210-®3 «O0 opraHu3anuy NpeOoCTaBICHUS TOCYIapCTBEHHbIX U
MYHUIANAIBHBIX yCIyT» TEpeYeHb JOKYMEHTOB. 3asBHTENb BIIPAaBE NPEICTABUTH YKa3aHHbIC
JOKYMEHTHI U HH(POPMAITUIO TI0 COOCTBEHHON MHUIIMATHBE;

OCYIIECTBIICHHS JICHCTBHUIA, B TOM YHCJIE COTJIACOBAHHMH, HEOOXOAUMBIX UIS MOTYYEHUS
MYHUITUIAIBHONH YCIIYyTH W CBSI3aHHBIX C OOpaIleHHeM B TOCYAApCTBEHHBIE OpraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIpABJICHHs, OPTaHW3allMH, 3a HWCKIIOYEHHEM NOIyYeHHS YCIyr W
MOJTyYeHUsI JTOKYMEHTOB M HH(GOpMAIMU, MPEJOCTABISEMBIX B pe3yJjbTaTe MpPeJOCTaBICHUS
TaKMX YCIIyT, BKIIOYCHHBIX B MIEPEUHH, yKa3aHHbIE B yacTu | ctaten 9 denepanabHOro 3aKOHA OT
27.07.2010 roma Ne 210-®3 «OO6 opraHuzanuu TPEJAOCTABICHUS TOCYAaPCTBEHHBIX U
MYHUIATATBHBIX YCITyT.

HcuepnbiBaommii nepeyeHb OCHOBAHUIA VIl 0TKAa3a B IpHeMe I0KYMEHTOB,
HeOOXO0AUMBIX /IJISl MPEAO0CTABJEHUSI MYHMUMIIAJBHON yCIyru

2.10. B coorBercTBUM C 3aKoHOAATEeNbCTBOM Poccuiickoil denepanuu OCHOBAaHUM IS
OTKa3a B IpHUEeMe JOKYMEHTOB, HEOOXOMMBIX Ul IPEJOCTaBICHUS MYHUIMIIATbHON yCIIyTH, He
MeeTcs.

HcyepnbiBaomuii nepe4eHb OCHOBAHUI JJIsI IPHOCTAHOBJICHUA
WM 0TKAa32 B MIPEeJOCTABJICHUH MYHUIUNIAJIBHON YCIYIH

2.11. TlpuocTaHoBIEHUE MPETOCTABICHUS MyHUIIUTIAIBHOM YCIYTH HE TIPEyCMOTPEHO.

2.12.0cHoBaHusIMH 151 OTKa3a B MPEAOCTABICHUH MYHULIUITAIBHON YCIIYTH SIBISIIOTCA:

MPE/ICTABIICHUE HEMOJIHOTO MaKeTa JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.7 pazgena Il
HACTOSIIIETO aJMUHUCTPATUBHOTO PETJIaMEHTA;

OTCYTCTBHE YBAKUTEIBHBIX MPUYHH JIJIS CHUKEHUSI OpauHOTO BO3pACTa;

OTCYTCTBHE Y 3aBUTEJISI pETHCTPAIK Ha TEPPUTOPHH MYHUIIUTIAIEHOTO 00pa30BaHMUS;

HEIOCTH)KEHUE 3asBUTEIEM Bo3pacTa 16 JieT;

B 3asBJICHUM HE YyKazaHbl (aMuwiusg, HUMs, OTUECTBO TpakJaHWHA, HAMPABUBIIETO
3asBJICHUE Ha MPEOCTABIICHUE MYHUIMIIAIBLHON YCIYTH, WJIM MOYTOBBIN ajpec, Mo KOTOPOMY
JIOJKEeH OBITh HAIPaBIIEH pe3yJbTaT MPEIOCTaBICHUS MyHHUIIUIIATLHON yCITyTH;

B 3asBJICHUU COJIEPIKATCS HEIEH3YPHBIC JIMOO OCKOPOUTEIbHBIC BBIPAKEHHUS, YTPO3bI
YKU3HH, 3I0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €r0 CEMbHU;

TEKCT 3as1BJICHUS HE MOJIACTCS IPOUYTCHHUIO.

2.12.1. Ilocne ycTpaHeHuss OCHOBAHMM JJIsl OTKa3a B MPEJOCTAaBICHUM MYHHIUIIAIbHOU
YCIYyrd B Ciy4asix, MPEeAyCMOTPEHHbIX TmyHKTOM 2.12  pazgena Il Hacrosmero
aJIMMHUCTPATUBHOTO pErjaMeHTa, 3asBUTENb BIpPaBe OOpPATUTHCS MOBTOPHO 3a IMOIYYCHHEM
MYHHIMTNIAIbHON YCIYTH.

IlepeueHnb yciayr, KOTOpbIe ABJSIIOTCA HEOOXOAMMBIMH U 00513aTeJILHBIMH IS
NpeaoCcTABIEHUSI MyYHHIMIIAJIbHOM yCJIYTH, B TOM YHCJ/Ie CBeIeHNUs 0 JOKYMeHTe
(1o0kyMeHTax), BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3ANUSIMHU, YYACTBYIOIIIMMHU B

NpeaoCTABJIEHUN MYHUIIUNIAJBHOM YCJIYyrd

2.13. Ycnyru, HeoOXoaumble W 0Os3aTENbHBIC ISl MPETOCTABICHHUS MYHHIIMIAIBHON



YCIIyTH, OTCYTCTBYIOT.

HcuepnbiBaloniuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH PABOBBIMH AKTAMM JIJIsl IPEIOCTABJIEHHS YCJIYT, KOTOpPbIe SBJISIOTCS
HEe00XO0AUMBIMH U 00513aTeJIbHBIMU /1JIs1 PEI0CTABJICHNS MYHUIIUNIAJIBHOH YCJIYyIH,
croco0bl X NMOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOH (opme, MOpsiI0K UX
npeacTaBJieHust

2.14. ]JIOKyMEHTOB, HEOOXOIMMBIX I TPEAOCTABICHHUS YCIYT, KOTOPBIC SIBISIOTCS
HEOOXOIUMBIMU U 00sA3aTeNbHBIMM  JUISI  NPEAOCTABICHHUS  MYHUIMIIAIBHOM  yCIyru,
3akoHozarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoparenscTBoM PecnyOnuku Komu He
IPEIYCMOTPEHO.

Ilopsinok, pa3mep U OCHOBaHUSI B3UMAHUA
rocy/1apCcTBeHHON MONLUIMHBI WM WHOH IJIATHI,
B3MMAaeMOii 3a npeJocTaBjieHHe MyYHUIIMNIAIBHON YCIyTru

2.15. MyHununanbHas yciyra rnpeiocTaBisercs OecIiaTHO.

IHopsinok, pa3mep U OCHOBaHHMS B3MMAHMUS IIATHI 32 MPe0CTaBJIeHHE YCIYT,
HEe0O0XOTUMBIX U 00513aTeIbHBIX /I MPEA0CTABIEHUSI MYHHIMNAIbHON yCJIyTr, BKIIOYasi
HHPOPMALIMIO 0 METOANKE pacyeTa TAKOH IJIaThI

2.16. B cBs131 ¢ OTCYTCTBHEM HEOOXOAMMBIX M 0053aTENbHBIX YCIYT Ui IPEAOCTABICHUS
MYHUIUIIAIBHOM YCIIYTH, IJIaTa HE B3UMAETCH.

MaxkcumMabHbINH CPOK 0KUAAaHNUS B 0Uepeau NMPH Nojaye 3anpoca
0 NMpeI0CTABJIEHNMN MYHUIMNAJIbHON YCJIYIrd M NPH MOJYYeHHH
pe3yJbTaTa NpeJocTaBJIeHUs MyHUIIMNIAIbHON YCIyTH

2.17. MakcumanbHblii CpPOK OXHJAHMS B OuYepeau TMpu TMojade 3ampoca o
MPEIOCTaBIIEHUU MYHMIIMIIAIHHON YCIYTU U MPHU MOJYYEHUH pe3yibTaTa COCTaBIIsAET HE Oojee
15 MunyT.

Cpox 1 nopsi/IoK perucTpanuy 3anpoca 3asiBUTeJIsl 0 IPe0CTABJICHUHU
MYHHMUIMNAJIbHON YCJIYTH U YCJIYTH, IPEJ0CTABJISIEMOIl OpraHu3anmei, y4acTBylonie B
NMpeI0CTaBJIeHUU MYHUIIUNIAJIBHOM YCJIYT'Y, B TOM YHCJIE B JIEKTPOHHOI (hopme

2.18. 3asgBieHuMEe M HpUIaTaeMble K HEMY JOKYMEHTBhl PETUCTPUPYIOTCS B J€Hb HX
MOCTYIUICHHS.

TpeGoBaHusi K MOMeNIEHUAM, B KOTOPBIX MPEI0CTABISIOTCH MYHHIIMIIAJbHbIE
YCIAYTH, K 3aJ1y OKHIAHHS, MECTAM /IJIfl 3aMI0JTHEHUS 3aNPOCOB 0 MPeA0CTABJIEHUMN
MYHUIIUNAJTbHON YCJIYTH, HH(POPMAIMOHHBIM CTEH/IaM ¢ 00pa31liaMM UX 3aN0JTHEeHHs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX /IJIsl MPEA0CTABJIEHUS KAKI0H MyYHUIMNIAILHOI
YCJIYTH, B TOM YHCJIe K 00ecnevYeHHIo JOCTYIHOCTH IJI HHBAJINA0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATeJbCTBOM Poccuiickoin @enepauuu 0 COUUAIbLHOM 3a1UTe
HHBAJINI0B

2.19. 3naHue aMUHUCTpALUH, IIOMENICHUE VYnpasnenus obopyyercst
MH(POPMALIMOHHOM TaOIMUKO (BBIBECKOI) € yKa3aHHEM IOJIHOTO HAUMEHOBAHMUSL.



[lomemienusi, B KOTOpPBIX MPEIOCTABISAIOTCA MYHUIUNAIbHBIE YCIYI'H, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit denepanun TpeOOBaHUAM
obecriedeHrs: KOM(POPTHBIMH YCIOBHSAMHU 3asBUTENICH M MOJDKHOCTHBIX JIMI, CIEIHAJINCTOB, B
TOM 4Hcie 00ecrieueHHs: BO3MOKHOCTH peau3aluy NpaB MHBAJIUAOB U JIMIl C OTPaHUYECHHBIMU
BO3MOXKHOCTSIMH Ha IOJIy4E€HHE 10 UX 3asBJICHUIO MyHUIIUTIAIIBHOMN YCITyTH.

TpeboBanust Kk 00ecHeueHUIO JOCTYMHOCTH JJIi HMHBAIUJOB OOBEKTOB, B KOTOPBIX
IIPEIOCTABIIAIOTCS MyHULMIIAIbHBIE YCIYTH, OnpeeneHsl yacteio 1 crateu 15 denepanpHoro
3akoHa OT 24.11.1995 roma Nel&81-®d3 «O comuaibHOM 3alUTE WHBAIUIOB B PoOCCUICKOH
denepauum.

IleHnTpanpHBIii BXOJ B 3[aHHE AAMHUHUCTPAIMM JIOJDKEH OBITH 00OpYJOBaH MaHIycoM,
YAOOHBIM JJI BbE3[a B 3[JaHHE KOJSICOK C JIETbMU M MHBAJIUAHBIX KPECEI-KOJSICOK, a TaKke
BBIBECKOHM, coO/epiKallell HauMEHOBAaHUE, MECTO pACIOJIOXKEHHUS, PEXHUM paboThl, HOMEp
TenedoHa AJis CIPaBOK.

[lpuem  3agBuTeNell  OCYHIECTBISIETCS ~ HEMOCPEJICTBEHHO B IOMEIIEHMSIX,
IIpEeIHA3HAYEHHBIX JUISl MPEAOCTaBICHUS MYHHUIMIAJIBHOW YCIYTH, KOTOPbIE JOJKHBI OBITH
000pyI0BaHbl CUASYMMH MECTaMH, 00eCIIeueHbl KaHIEIAPCKUMHU MPUHAIIEKHOCTIMH.

Mecrta OXHIaHHUS JTODKHBI ObITh 00OPYJOBAaHBI CHISYMMU MECTaMH IJISi TIOCETUTENEH.
KonnyectBO  MecT  OXUAAaHUS OIpenenseTcss HCXoAs U3 (aKTHYecKOH Harpy3sku U
BO3MOXXKHOCTEM JJii MX pa3MelleHuss B 3JaHUM, HO He MeHee 3-x MecT. B Mecrax
IPEJOCTAaBIICHUS] MyHUIIUTNIAJIBHON YCIYyTH MpegycMaTpuBaeTcs 000pyA0BaHUE JOCTYIIHBIX MECT
OOIIIECTBEHHOTO MOJIb30BaHUSI (TYaJIeTOB) U XpaHEHUs BEPXHEH OJICKIbI TTOCETUTEIICH.

Mecra 111 3amojHEHMs 3allpOCOB O MPEJOCTaBIEHUM MYHMLIMNAIBHOW YCIyTH
OCHAIAIOTCSl CTOJIAMH, CTYJbSMHU, KAHLEISIPCKUMHU MPUHAJIEKHOCTSIMH, pacIojlararoTcsl B
HEMOCPEACTBEHHONW OJM30CTH OT MH(POPMALMOHHOTO CTEHIAa C O0pa3liaMH UX 3aloJIHEHUS U
MEPEeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEOCTABICHHUS] MyHHIIUTAILHON YCITYTH.

HMHpopMalmoHHbIe CTEH bl JOJIKHBI COAEPIKATh:

CBEJICHMSI O MECTOHAXOKJ€HUHM, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) paboThI
VYnpaBieHus, OCyIIECTBISIIOIIET0 MPeI0CTaBIeHNE MYHUIMIAIbHOMN yCIIyTH;

KOHTaKkTHYI0 HH(popMaruio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CMELUAINCTOB, OTBETCTBEHHBIX 3a IPUEM JOKYMEHTOB;

KOHTaKkTHYI0 HH(popMaruio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CIELUAINCTOB, OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

MHpOpMAIMIO 10 BOMNpOCAM MPEAOCTaBICHHUS] MYHULUIAIBHON yCIyrn (IO IMEPEYHIo
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYyHUIMIIAIbHOMN YCIIyTH, 110 BpEMEHH ITpueMa
YU BBIJAYM JIOKYMEHTOB, IO TOPSAKY OOXanoBaHWs ACHCTBUM (O€31eHCTBUA) U pEUICHUH,
OCYILECTBIISIEMBIX U IPUHUMAEMBIX B X0OJI€ MPEIOCTABICHNS MyHUIIUITAIBHON YCIIyTH).

Paboune Mecra  yNOJNHOMOUYEHHBIX  JIOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX  3a
IPEJOCTaBIEHNE MyHHUIIUIIAIBHON yCIIyTH, 000PYAYIOTCSI KOMIIBIOTEpaMHU M O(UCHON TEXHUKOH,
MIO3BOJIAOIIEH OPraHU30BaTh UCIIOJIHEHUE MYHUIIMNIAIBHON YCIYTH B IIOJHOM OOBEME.

Iloxa3zaTenn AOCTYITHOCTH H KaYeCTBa MyHI/IIII/IHaJII)HOﬁ ydiayru

2.20. Tlokazarenu JOCTYIMTHOCTH M Ka4eCTBA MyHUITUNIATBHOU YCIYTH:

[Tokazarenu Ennnnna HopMmartuBHoe 3HaueHue
MU3MEPEHHUS MOKa3aTesist

[TokaszaTenu TOCTYHOCTH

Hannune BO3MOXXHOCTH IOJyYEHUS B 3JIEKTPOHHOM
BUJIE (B COOTBETCTBMM C JTalmamMl [epeBoja
MYHHMIMIIAJBHOW YCIYyTM Ha MpPENOCTABICHUE B
AJIEKTPOHHOM BUJIE)

na/Her na

Iloka3arenu xkauecTBa




V neapHLIN BEC 3asBJICHUI TPaXKIaH,
PacCMOTPEHHBIX B YCTaHOBJIEHHBIH CPOK, B 0O0ILEM % 100
KOJIMYECTBE OOpaIIeHHI rpaXk1aH B Y IPaBICHUN

VY neabpHbIA BeC KOJINYECTBA 000CHOBAHHBIX kajlo0 B
00IIIeM KOJMYECTBE 3asBJIICHUNA Ha MPEIOCTaBICHUE % 0
MYHUITUTIAILHON YCIyTH B YTIpaBJIeHUN

HNuble TpeOOBaHUS NMPEIOCTABICHHUA IOCYI1APCTBEHHBIX H MYHHLIIMIIAJIbHBIX YCIYT H
0COOCHHOCTH NPeI0CTABJICHUS MYHHIIUNIAJIBHOM YCJIYTH B 3J1eKTPOHHOI (popme

2.21. CBeneHus O MPEAOCTABICHUH MYHHIIMIAIBHOW YCIyrd W (opma 3asBJICHHS IS
MPEIOCTABIICHUS] MYHUIUITAILHOW YCIYTH HAXOASATCS Ha O(HUIIMATHLHOM CaliTe aJMUHHUCTPAINH
(www.vuktyl.com), mopTranax rocyJapcTBEHHbIX U MyHUITUTIATBHBIX YCIYT ((DYHKITHIT).

2.22.  IlpemocraBiieHHE€  MYHHUIMOAJIBHOW  YCIyTM  TOCPEICTBOM  IOPTAJIOB
rOCy/IapCTBEHHBIX U MYHHULIUMAIbHBIX YCIYT (DYHKIHI) OCYIIECTBISETCS MyTEM 3alOJHEHUS U
OTIIPaBKU WHTEPAKTHBHOW (DOPMBI 3asBICHHUS Ha MPEAOCTABICHHE MYHUIIMITAILHOW YCIYTH H
MPUKPEIJICHUS]  DJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX [UIsl  TOJY4YEHHS
MYHHIMNIAJIBHON YCIYTH.

TpebGoBaHus K 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEAOCTaBISIEMbIM Yepe3 MOPTAJIbI
rOCy/IapCTBEHHBIX U MyHHIIMITATBHBIX YCIyT ((pyHKINN):

1) mOmyCTUMBIMH PACHIMPEHUSIMH MPHUKPEIIIEMBIX 3JIEKTPOHHBIX OOPa30B SBISIOTCA:
¢aiinel apxuBoB (*.zip); (ainbl TeKCTOBBIX AokyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinsr
3IEKTPOHHBIX TabmuI (*.xls, *.xIsx); daitnbl rpadnueckux nzodpakennit (*.jpg, *.pdf, *.tiff);

2) BNEeKTpOHHBIE 00pa3bl JOKHBI OBITh JOCTYIHBI (TIOHSATHBI) Ui MpouTeHws. J{is
JOKYMEHTOB, OPHTMHAIbl KOTOPBIX M3TOTOBIEHBl HAa OyMa)KHBIX HOCUTENSIX, pa3pelieHHe
n300pakeHust TOIHKHO ObITh He HIKe 150 dpi (Touek Ha mroiim) B macmirade 1:1;

3) B KauecTBe MPUKPEIUISIEMOr0 3JIEKTPOHHOTO 00pa3a JOMYCKAeTCsl TOJNBKO OJUH (aii.
B cnyyae HEOOXOOMMOCTH Tepenayd HECKOJBKHUX (DailIoOB OJHOTO JOKYMEHTa, OHHM JIOJIKHBI
ObITh CIPYNIUPOBAaHBl B OIMH ApPXUB, KOTOPBI MPHUKPEIUISETCS B KAYECTBE AJIEKTPOHHOIO
obOpaza. HammeHoBaHHMe >3IEKTPOHHOrO o0Opa3a OJDKHO TO3BOJATh HWACHTU(DUIIMPOBATH
JOKYMEHT;

4) sneKTpoHHBIE 00pa3bl HE JOKHBI COEPKATH BUPYCOB U BPEIOHOCHBIX IIPOTPaMM.

III. CocTaB, noc/jie10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHUsl K MOPSIAKY UX BbINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH
BbINIOJIHEHHUS AIMUHUCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI hopme

3.1. TlpenocraBieHue MYHHMIMOAIBHOM YCIYrd BKJIIOYAaeT B ce0s  Clenylolue
aJIMMHUCTPATHUBHBIE MPOIETYPHI:

1) npueM u peructpanus 3asBJIEHUS O IPEIOCTABICHUN MYHULIUNIAIBHON YCIYyTH;

2) ocyliecTBICHHE MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJCHCTBHS B paMKax
npeaoCTaBJICHUA MyHI/IL[I/IHaJIBHOfI YCIIYyTu,

3) mpuHSTHE peuleHHs O MPEAOCTaBICHUM MYHHUIMIAIBHON YCIYTU WU pelieHus 06
OTKa3e B MPEJOCTABICHUY MYHUIUIIAIBHON yCIIyTH;

4) BblAaua 3asBUTENIO Pe3yJIbTaTa MPeI0CTABICHUS MyHHUIIMIIAIbHON yCITyTH.

OcHoBaHMeM JuId Hayaja M[PEJOCTaBICHHUS MYHULUNAIBHOM  YCIYI'M  CIYXHUT
MOCTYNUBIIIEE 3asIBICHUE O MPEAOCTABICHUN MyHHUIIUIIAIbHON yCITyTH.

brok-cxema mpenocTaBieHUs MyHMLMIAIbHON YCIyTH IPUBEAEHA B MPHIOKEHHU 3 K
HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucrpanus 3asiBJeHHs 0 MPeI0CTABJIeHHH MYHUIUNIAJIbHOI yCJIyrd
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3.2. OcHoBaHMEM MJI Hayala UCIHOJHEHMsI aJMUHHCTPATUBHOW HPOLEAYpPHI SIBIISETCS
oOpalieHue 3asBUTEN B YIIPAaBICHHUE O IPEJOCTaBICHUN MyHULIMIIATBHON YCIYTH.

OOpatenne 3asBUTENsT B YTPaBICHHE MOXKET OCYIIECTBISTHCS B OYHOM M 3a04HOM
¢dbopme ImyTeM NoJauy 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounast ¢opma TMOAaYM JOKYMEHTOB — TOJaua 3asBICHHUS W WHBIX JIOKyMEHTOB IIPH
JUYHOM @pUeMe B MOpsAKe oOlieil ouepequ B MpHUEMHBbIE Yachl WIM 1O MpeABAPUTEIbHOMN
3anuch. [lpu ouHol Gopme Momaym JOKYMEHTOB 3asBUTENb TOAAET 3asBICHHE M JOKYMEHTHI,
yKa3zaHHbIe B IyHKTe 2.7 pas3nena [l HacTosero agAMMHUCTPATUBHOTO perjaMeHTa, B IMyHKTe 2.8
paznena Il agMUHHCTpaTMBHOrO perjiaMeHTa (B ciydyae, €clu 3asBUTEIb MPEJOCTaBISET HX
CaMOCTOSITENIbHO) B OyMaXHOM BHJE, TO €CTh JIOKYMEHTbl YCTaHOBJIEHHOW (OpMBI,
copMHpOBaHHBIE HA OYMa)KHOM HOCHTEIIE.

3aouHas ¢opma MoAaYM JTOKYMEHTOB — HAIIPaBJICHHE 3asiBICHUS O MPEJOCTaBICHUU
MYHUIIUMAIBHON YCIYTM W HMHBIX JOKYMEHTOB Yepe3 OpPTraHU3aIMI0 TOYTOBON CBSI3M, MHYIO
OpraHu3alfio, OCYLIECTBISIONIYI0  JIOCTaBKy  KOPPECIOHAEHIHMH,  4epes3 MOPTAJIBI
TOCYJapCTBEHHBIX U MYHHIUTIAIBHBIX YCIYT (QYHKIUH).

[Tpu 3aouHoOil ¢dopme mojgaum JOKYMEHTOB 3asBHUTENb MOXET HAIPaBUTh 3asBIICHHE
(mokyMeHThI), yKa3aHHble B TnyHKTe 2.7 pasnena Il Hacrosimero aaMUHUCTPATHBHOTO
pernaMeHTa, B myHKTe 2.8 paszzmena Il agMuHuCTpaTHMBHOrO periameHra (B ciydae, €cClu
3asBUTEIIb MPEAOCTABIISIET UX CAMOCTOSITENHHO) B OYMa)KHOM BHJIE, B BU/I€ KOTMHI JOKYMEHTOB
Ha OyMa)KHOM HOCHUTeJIe, 3JIeKTPOHHOM BHJE (TO €CTh MOCPEICTBOM OTHPABKU MHTEPAKTUBHOM
dbopMBl 3asBICHHA Ha MPEJOCTABICHUE YCIYTH, MOJNHCAHHOTO COOTBETCTBYIOIIUM THIIOM
3JIEKTPOHHOM MOATHUCH, ¢ IPUII0KEHUEM 3JIEKTPOHHBIX 00pa30B HEOOXOAUMBIX JTOKYMEHTOB).

Hanpasnenue 3asBneHus (JOKyYMEHTOB) B OyMaXKHOM BHJIE OCYILIECTBIISICTCS depes3
OpraHu3alMi0 TOYTOBOW CBA3M, HWHYIO OpPraHM3aLUIO, OCYIIECTBISIOUIYI0  JOCTaBKY
KOppECTOHJIeHIIMA (MOTYT OBITh HAaNpaBleHbl 3aKa3HBIM THCBMOM C YBEIOMIICHHEM O
BPYYCHHH).

[Ipu HampaBiIeHWHM JOKYMEHTOB Uepe3 OpraHW3alyi0 IMOYTOBOH CBSI3H, WHYIO
OpraHU3alIHIo0, OCYIIECTBISIONIYIO IOCTaBKY KOPPECHOHICHIIUH, THEM PETUCTPAIU 3asBJICHUS
SBIISICTCS JICHb MOJYUYCHHUSI IICbMa Y TIPaBICHUEM.

[lpn HampaBneHMM 3asBICHHUS U JOKYMEHTOB, yKa3aHHbIX B IyHKTax 2.7 paszzgena II
HACTOSIIEro aJIMUHUCTPATUBHOTO perjiaMeHTa, B myHkre 2.8 paszzgena Il agMuHHCTpaTHBHOTO
pernmaMeHTa (B ciydae, €CIM 3asiBUTENb MPENOCTABIsET MX CaMOCTOSTEIbHO) depe3
OpraHM3allMi0  IMOYTOBOW  CBSI3M, HWHYK OpPraHU3alyio, OCYIIECTBIIAIONIYIO  JIOCTaBKY
KOPPECIIOHICHIINH, YIOCTOBEPEHHE BEPHOCTH KOIHUM TOKYMEHTOB OCYILECTBIISETCS B MOPSJIKE,
YCTaHOBIICHHOM (e/iepaIbHBIM 3aKOHOIATEITLCTBOM.

HanpaBnenue 3asBineHMs (JIOKYMEHTOB), yKa3aHHOrO B myHkTe 2.7 paszgena Il
HACTOSIIEr0 aJMHUHUCTPATHBHOTO PETJIaMEHTa, B MyHKTE 2.8 aJIMUHUCTPATUBHOTO pEriiaMeHTa
(B cilydae eciM 3asBUTEINb MPEAOCTABISAET UX CaMOCTOSATENIBHO) B 3JIEKTPOHHOM BuAe M (MIIN)
KOTHIA 3THX JOKYMEHTOB OCYIIECTBISIETCS MOCPEACTBOM OTIPABJICHUS MHTEPAKTUBHON (OPMBI
3asBJICHUS Ha MPEOCTaBJICHUE YCIYTH, MOANNCAHHOTO COOTBETCTBYIOIUM THIIOM 3JIEKTPOHHOMN
MOJNKCH, C TPHJIOKEHHEM JJIEKTPOHHBIX 00pa30oB HEOOXOAMMBIX JOKYMEHTOB yepe3 JIMYHBIN
KaOMHET MOPTaIoB ITOCYAAPCTBEHHBIX M MyHUIUIATIBHBIX YCIYT ((yHKIIHIA).

OOpamienne  3asBUTENEd  3a  NPEJOCTAaBICHHMEM  MYHULIUNAIBHOM  yCIyrd €
UCIOJIb30BAaHUEM YHUBEPCAIbHOM SJIEKTPOHHOM KapThl OCYLIECTBISETCS uepe3 MOopTaibl
TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr (QyHKIMI) M TOCPEICTBOM  armapaTHoO-
IIPOrPaMMHBIX KOMIUIEKCOB — MIHTepHeT-KHMOCKOB. MaeHTudukanus 3asBuTens o0ecreqnBaeTcs
AJIEKTPOHHBIM HJCHTU()UKAMMOHHBIM TPUIOKEHUEM C HCIOJIB30BaHHEM COOTBETCTBYIOIIETO
cepBHUCa €JMHON cUCTeMbI MICHTU(UKALMU U ayTeHTH(DUKALINY.

[Ipu HampaBieHWH NOKYMEHTOB 4epe3 MOPTaibl TOCYAAPCTBEHHBIX M MYHHIMTAIBHBIX
ycayr (GyHKUMH) AHEM IOMy4YeHMs 3asBICHUS SBISETCA JI€Hb PErMCTPallud 3asBICHHUA Ha
MOpTaax TOCYJapCTBEHHBIX U MYHULIUNIANBHBIX YCIYT (QYyHKIUI).

ITpu ouHo#l hopme MoauM JOKYMEHTOB 3asiBJICHUE O MPEIOCTABICHUN MYyHHIIUIAIBHON



YCIyTH MOXET ObITh 0POPMIICHO 3asiBUTEIIEM B XOZ€ MpuemMa B YIpaBieHU! 00 oopmieHo
3apaHee.

ITo mpocbbe oOpatuBIIETOCs JTUIA 3asSBJICHUE MOXKET OBITH OQOPMIICHO CIEIHATHCTOM
VYnpaBieHusi, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C HCIOJIb30BAHUEM IPOTrPAMMHBIX
cpeacts. B aToM ciydae 3asBUTENb COOCTBEHHOPYYHO BITUCHIBACT B 3aSBJICHUE CBOIO (haMUIIHIO,
UMs M OTYECTBO, CTAaBUT JaTy U MOJIKCh.

Crienmanuict YmpaBiieHHs, OTBETCTBEHHBIH 3a TpUEM JOKYMEHTOB, OCYIIECTBISET
ClIeAyIOlIMe ACHCTBUS B X0/I€ IPHEMa 3asBUTEIS:

a) YCTaHABIMBACT MpeaMET OOpalleHus, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHA
JIMYHOCTH;

0) MpoBepsieT MOIHOMOYHS 3asIBUTEIIS;

B) TMpoOBepseT HaJU4ue BCEX JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEJOCTaBIICHUS
MYHUITUTATBHON YCIIyTH, KOTOpBIE 3asBHTENb OO05N3aH MPEICTaBUTh CAMOCTOSTEIHHO B
COOTBETCTBHHM € ITyHKTOM 2.7 pazzena Il HacTosIero aAMMHUCTPATUBHOTO pErjaMeHTa;

I) TpOBEpsSET  COOTBETCTBHE  MPEIACTABICHHBIX  JOKYMEHTOB  TpeOOBaHMUSM,
Y10CTOBEPSAACH, UTO:

JOKYMEHTHI B YCTAQHOBJCHHBIX  3aKOHOJATENBCTBOM  CIIy4asxX  HOTapUAIbHO
YIOCTOBEPEHBI, CKpEIJIeHbl IMeyaTsMM, HWMEIT HaJulexallde MOAMNUCH CTOPOH WIH
OTIpEeIIEHHBIX 3aKOHOIATETLCTBOM JIOJDKHOCTHBIX JIMIL;

TEKCThl JJOKYMEHTOB HalucaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUANYECKHUX JHI - Oe3
COKpaIlleHHs], C YKa3aHHEM MX MECT HaXOXKICHUS;

(bamMuauM, MMeHa U 0TYeCTBa (PU3UUECKUX JIUL, KOHTAKTHBIE TeJIe(OHBI, ajpeca UX MECT
KHUTEIHCTBA HAIKMCAHBI TIOJTHOCTHIO;

B JIOKYMEHTaxX HET MOAYMCTOK, IPUIHCOK, 3a4ePKHYTHIX CJIOB U MHBIX HEOrOBOPEHHBIX
WCIIPABIICHUN;

JIOKYMEHTBI HE MCTIOJIHEHBI KapaHAAIIoM;

JOKYMEHTBl HE HMMEIOT CEphE3HBIX MOBPEKICHUN, HAJMYUE KOTOPBIX HE IO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

1) IPUHUMAET PEUICHNE O IPUeMe Y 3asiBUTENS IPEICTABICHHBIX JOKYMEHTOB;

€) BBIJACT 3asABUTENIO YBEIOMJICHME C OIUCBhIO IPEICTABICHHBIX JIOKYMEHTOB H
yKa3aHUEM JaThl WX TPUHITHSA, TMOATBEPXKIAIONIEe MPHUHATHE IOKYMEHTOB, PETHCTPHPYET
NPUHATOE 3asBJICHUE U JOKYMEHTHI,

’K) TIpU HEOOXOIUMOCTH W3TOTaBIMBAECT KOMHMU TPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBIMOJHAET HAa HUX HAAIUCh 00 HMX COOTBETCTBUHU IMOAJUHHBIM 3K3EMIUIIpaMm,
3aBepsieT CBOEH MOJMHCHIO C YKa3aHueM (paMUIINH U HHUITHAIIOB.

[lpn oTcyTcTBUM y 3asBUTENS 3alOJIHEHHOTO 3asBICHHMsS MM HENpPaBUIBHOM €ro
3allOJTHEHUN CTICIUANTUCT YTIPaBJICHUS,, OTBETCTBEHHBIM 3a IMpPHEM JIOKYMEHTOB, ITOMOTAeT
3asBUTEIIIO 3aIIOJIHUTh 3asIBJICHUE.

JIIMTeNnbHOCTh OCYIIECTBIEHHS BCEX HEOOXOIUMBIX JIEUCTBUN HE MOJKET MpEBbILIAThL 15
MUHYT.

Ecnu 3asBuTens 00paTHiICs 3209HO, CIICIHATINCT Y IPaBIeHUs, OTBETCTBEHHBIN 32 MPUEM
JOKYMEHTOB:

PETUCTPUPYET €ro TOJ WHAWBUAYAIBHBIM TOPSIKOBBIM HOMEPOM B JCHb IOCTYIUICHHS
JOKYMEHTOB B HH(OPMALIMOHHYIO CHCTEMY;

IPOBEPSET MPABWILHOCTH OPOPMIICHHS 3asBICHHUS U MPABHIBHOCTH O()OPMIICHUS UHBIX
JOKYMEHTOB, ITOCTYNUBIINX OT 3asBUTEIIS;

NPOBEPSIET MPEICTaBICHHBIE TOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

OTIIPABIISICT 3asBUTENIO YBEJAOMIIEHHE C ONMUCBHIO NPUHATHIX JOKYMEHTOB M yKa3aHUEM
JaThl UX MPUHATHS, TOITBEPKAAIOIIEE TPUHATHE TOKYMEHTOB (OTKa3 B MPUHITUHU JTOKYMEHTOB).

VYBenoMIIeHHE HaIpaBiseTcs 3asBUTENIO HE IO3AHEE JHSA, CIEOYIOLIero 3a JHEeM
MOCTYIJICHUST 3asiBIICHUS] M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIIONB30Ball 3asBHTENb TPU
3a04YHOM OOpalleHUH (3aKa3HbIM MHUCBMOM IO IOYTE, CIOCOOOM, KOTOPBIN 3asBUTENb YyKa3all



IIPY HaNpaBJICHUU 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl IIPEJOCTABICHUS YCIyTH Yepe3
MOpTaNbl TOCYAAPCTBEHHBIX U MYHHUIIMMNAIBHBIX YCIYT (PYHKIMIA): TUYHBIA KaOMHET mopTana,
AJIEKTPOHHAS MT0YTA, KOHTAKTHBIN TeNe(OH).

[lo wToraMm HMCHOJHEHHS AAMUHUCTPATUBHOM NPOLEAYpPHl MO MPUEMY IJOKYMEHTOB B
VYnpaBieHuu, ClenUalucT YTNpaBiIeHHs, OTBETCTBEHHBIM 3a NpPHUEM JOKYMEHTOB, (OpMHUpPYET
JOKYMEHTHI (J1e7I0) U TepeaeT ero CleuuaiiucTy YIpaBieHHs, OTBETCTBEHHOMY 3a MPUHSTHE
pelIeHusl.

B cinydae eciu 3asBHUTENh HE MPEACTAaBUI CAMOCTOSTENIBHO JOKYMEHTBI, YKa3aHHbIE B
nyHkte 2.8 paszgena Il aIMHUHUCTPAaTMBHOTO perjJaMeHTa, CIEUUAIUCT  YTpaBIeHUS,
OTBETCTBEHHBIH 3a MpPUEM JOKYMEHTOB, NIEPEIACT JOKYMEHTHI (J1€10) CIeUaIiuCTy Y IpaBleHus,
OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aUMO/ICIICTBHE.

3.2.1. KpureprueM NpUHSTHS PEIICHUS SBISAECTCA HAJIMYME 3asBJICHUS M NPUJIAraeMbIX K
HEMY JIOKyMEHTOB.

3.2.2. MakcuMasbHbId CPOK UCIIOJTHEHHUS aJMUHUCTPATUBHOM MPOILETYPhl COCTABISAET 2
pabouux JIHS ¢ MOMEHTa OOpaIeHHUs 3asIBUTEIIS O MIPEOCTABICHUN MyHHIIUTIAIEHON yCITYTH.

3.2.3. Pe3ynbTaToM aAMUHUCTPATUBHOM MPOLETYPHI SABISETCA:

IpPUEM U perucTpanus 3asBiIcHUs (JOKYMEHTOB) W Iepefauya 3asBiIEHUsS (JJOKyMEHTOB)
CHEUUATUCTY YTPaBIEHUsA, OTBETCTBEHHOMY 3a IPHUHITHE PEIICHUN.

PesynbraTr BBIMONHEHHST aAMUHUCTPATHBHOM MPOIETYphl (UKCHPYETCS CIEIHATNCTOM
VYrpaBneHusi, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, B KHHUI€ PETUCTpalMd BXOIALICH
KOPPECIOHICHIIUH.

B cnyuae ecnu 3asBieHHe TOJJaHO 3asBUTENEM B (hOpMe IEKTPOHHOTO IOKyMEHTa uepe3
Enusblil mopran rocylapCTBEHHbIX M MYHHMIMIIAJIbHBIX YCIYT, a TaKKe€ IPHU HCIOIb30BaAaHUU
YHUBEPCATBHOW AJIEKTPOHHON KapThl, (PUKCAIMs pe3ysbTaTa BBINOJIHEHUS aAMHHHCTPATHUBHON
IIPOLEAYPBI OCYLIECTBIISIETCS B DJIEKTPOHHOM BUJE.

OcyuiecTBiIeHHEe MEKBEIOMCTBEHHOT0 HH(POPMAIIMOHHOT0 B3aNMOAeHCTBHS B
pPaMKax npeaocTaB/IeHUsI MyHHIMIAJIbHON yCIyru

3.3. OcHOoBaHUEM JUIsl Hayajda OCYIIECTBICHUS aMUHUCTPATUBHON MPOLETYPHI SBISETCS
MOJyYeHHe  CHELUAINCTOM  YTpaBJIE€HUs, OTBETCTBEHHBIM  3a  MEXBEIOMCTBEHHOE
B3aMMO/JICHCTBHE, JOKYMEHTOB M HH(OPMAIIMHX [T HANIPABJICHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB
0 MOJIyYeHHUH JIOKYMEHTOB (CBEJCHUHN M3 HUX), yKa3aHHBIX B MyHKTe 2.8 paznena Il Hactosmero
aJIMUHICTPATUBHOTO PETIIAMEHTA.

Criennanuct YnpaBieHus, OTBETCTBEHHBINH 32 MEXBEIOMCTBEHHOE B3aUMOJIEICTBUE, HE
MO3HEE JTHS, CJAEAYIOLIETo 3a JHEM MTOCTYIUICHHUS 3asiBICHHUS:

oopMIIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

NONHCHIBAeT 0(pOPMIICHHBI MEKBEJOMCTBEHHBIN 3aIIPOC Y PYKOBOJIUTENS Y IPABIICHHUS;

PETUCTPHUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

HaMpaBJIsieT MEKBEIOMCTBEHHBIHN 3aIIPOC B COOTBETCTBYIOIINI OpPraH WM OPraHU3aLUIO.

Me>xBeJOMCTBEHHBIH 3anpoc opopMIIsieTCss U HANIPaBIIs€TCSl B COOTBETCTBUU C MOPSIKOM
MEXBEJJOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aMMOJIEHCTBHS, MPEITyCMOTPEHHBIM JEHCTBYIOIINM
3aKOHOJATEIbCTBOM.

MeXBEJOMCTBEHHBIHN 3aMpOC COAEPIKUT:

1) HauMeHOBaHUe YIIpaBICHUS, HAPABIISAIOLIETO MEXXBEIOMCTBEHHBIH 3a1poc;

2) HauMEHOBaHWE OpraHa WM OpraHM3allMk, B aJpec KOTOPHIX HaNpaBIsAeTCs
MEXBEJOMCTBEHHBIH 3a1poc;

3) HaMMEeHOBaHUE MYHULMIAIBHON YCIYTH, JUIsl IPEAOCTABICHUS KOTOPO HEOOX0IMMO
IpefcTaBiIeHue JOKyMeHTa u (wiM) wuHpOpMalMM, a TaKkKe, €ClIM HUMeeTcs HoMep
(uneHTUpUKATOP) TAKOU YCIIYTHU B PEECTPE YCIYT;

4) ykazaHue Ha IOJIO)KEHHs] HOPMAaTHUBHOI'O IPABOBOIO aKTa, KOTOPHIMH YCTAHOBIJIEHO
npeACTaBlIeHne JOKyMeHTa W (Wiau) WHPOpManuu, HEOOXOMUMBIX [UIS MPEIOCTaBICHUSI



MYHMIMIIAJIBHON YCIIyTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMAaTHUBHOTO IIPABOBOT0 AKTa;

5) cBeneHus, HEOOXOIWMBIE IS TPEACTABICHUS JTOKyMeHTa W (Wiau) uH(popMmaiuu,
U3JI0’)KEHHBIE 3asIBUTEIEM B IIOJJAHHOM 3asIBJIICHUU;

6) KOHTaKTHYIO0 UH()OPMAIIHIO JJIsI HAIIPABJICHUS OTBETa Ha MEXBEIOMCTBEHHBIN 3aI1poC;

7) naty HampaBJI€HHs MEKBEJOMCTBEHHOI'O 3allpoca U CPOK OXKUAAEMOIO OTBETa Ha
MEXBEJIOMCTBEHHBIN 3aIpoc;

8) damunuro, UMsl, OTYECTBO M JOJHKHOCTH JIMIIA, TMOATOTOBHMBIIETO M HAIpPaBUBIIETO
MEXBEJIOMCTBEHHBII 3ampoc, a Takke HoMep chyxkeOHoro Tenedpona u (unm) anapec
AJIEKTPOHHOM MOYTHI JAHHOT'O JIMLA JUISl CBSI3H;

9) undopmanuio o pakTe MoNy4eHUs COriacus, MPeIyCMOTPEHHOTO YacThi0 5 cTaThu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NOpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT».

Hampasnenne MeXBeZOMCTBEHHOIO 3alpoca OCYIIECTBISETCS OJHUM M3 CIEIYHOIINX
CHOCO00B:

MIOYTOBBIM OTIIPaBJICHUEM;

KypbEepOM IO PaCIHCKY;

yepe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieicTBus (nanee - CMOB).

HcnonszoBanue CMOB 1 OATOTOBKM M HANpaBlIEHUsI MEKBEIOMCTBEHHOTO 3aIpoca,
a TaKkKe TOJYYCHHUS 3alpaimdBaeMoro JIOKyMeHTa (MH(OpMaiiu) OCYIIECTBISIETCS B
YCTaHOBJICHHOM HOpPMAaTHBHBIMU IpPaBOBbIMU akTamMu Poccuiickoit denepanuu u PecnyOnuku
Komu nopsiake.

MeXBeJOMCTBEHHBIM  3ampoc,  HampaBisieMblid ¢ Wcnosib3oBaHueM  CMOB,
MOJIMHUCHIBAETCS 3JEKTPOHHOW MOJINUCHIO CIEUUANINCTAa YTPaBJIeHUs, OTBETCTBEHHOI'O 3a
MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

HampaBnenune 3ampocoB, KOHTpPOJIb 3a IIOJIy4EeHHMEM OTBETOB Ha 3ampochl U
CBOEBPEMEHHOW mepefauell yKa3aHHBIX OTBETOB B YTpaBICHHE, OCYIIECTBISIET CIEHUATHCT
VYnpaBieHusi, OTBETCTBEHHbBIN 332 MEKBEJOMCTBEHHOE B3aUMOIEHCTBHE.

B nenp mnomydenuss Bcex TpeOyeMbIX OTBETOB Ha MEXKBEIOMCTBEHHbBIE 3alPOCHI
CHELMATIUCT YTIpaBJ€HUs, OTBETCTBEHHBIN 3a MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, MEpPEAAET
3aperuCTPUpPOBAaHHBIE OTBETHI M 3asBICHHE BMECTE C TMPEJICTAaBICHHBIMH 3asBUTEIEM
JOKYMEHTaMH CIELUUAINCTy YIpPaBJIEHUS,  OTBETCTBEHHOMY 3a IIPUHATHE pEUIEHUS O
MIPEIOCTABICHUH YCIYTH.

3.3.1. Kputepuem npuHSTHS pELICHUS SIBISIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJOCTaBICHHS] MYHHIIMIIAIbHOW YCIYTH, YKa3aHHBIX B TYHKTe 2.8 HACTOSIIETO
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

3.3.2. MakcuMasbHbId CPOK MCIIOJTHEHUS aJMUHUCTPATUBHON MPOIEAYPbl COCTABISIET 5
pabounx gHEH ¢ MOMEHTa TMOJNyYeHHs] CHEIHaINCTOM YTIPaBJICHUS, OTBETCTBEHHBIM 32
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB U HH(DOpManuu [Uisi HampaBiICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynpTaTOM HCHOJHEHHS aJIMUHUCTPATUBHOM MPOLEAYPHI ABISETCS MOTyUYCHHE
JOKYMEHTOB W MX HAaIlpaBJI€HHUE CIELMATIUCTY YTpaBICHHs, OTBETCTBEHHOMY 3a IPUHSTHE
pelieHrss O TMPEIOCTaBICHUH MYHUIUNAIBHON YCIyrW, Mg TPUHATUS pEUICHUs O
MIPEIOCTABJIEHUU MYHULIUIIATBHON YCITyTH.

IIpuHATHE pelieHHs 0 MPeJ0CTaBJIeHMH MYHUIMNAJIBHON YCIyrH
WM pellieHUs1 00 0TKa3e B NPe0CTABJICHNH MYHUIMNIAIbHON YCIyTH

3.4. OcHoBaHMEM MJI Hayala UCIOJHEHMs] aJMUHHCTPATUBHOW HPOLEAYpPHI SIBISIETCS
nepeaaya B YIpaBiIeHUE JTOKYMEHTOB, HEOOXOIUMBIX Il IPUHATHS PELLICHHUS.

Crienmanuict YTpaBieHHs, OTBETCTBEHHBIN 3a NMPHHATHE PEUICHUS O NPEIOCTaBICHUH
yciIyru, B TedeHne | pabodero IHS MPOBEpsET 3asBICHUE HAa COOTBETCTBHE yCTAaHOBIICHHBIM
TpeOOBaHUM.



Crneunanuct YmnpaBieHMs, OTBETCTBEHHBIM 3a NPUHATHE PELIEHUS O IMPEIOCTABICHUU
YCIyTH, TPOBEPSAET AOKYMEHThl Ha MpEeAMEeT HAJIW4Ms BCEX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJCTaBICHUS] MYHHUIMIAIBHOM  YCIYTM U COOTBETCTBHUS  YKa3aHHBIX JOKYMEHTOB
YCTaHOBJIEHHBIM TPEOOBaHUSM.

[Ipu paccMoTpeHMHM JAOKYMEHTOB Ul NPEIOCTaBIEHUS MYHULUNAIBHON YCIyTH,
CHELUAINCT YIIPaBICHUs, OTBETCTBEHHBIN 3a NMPHUHATUE PEIICHHs O MPEJOCTaBIECHUH YCIYTH,
YCTaHABJIIMBAET COOTBETCTBHUE 3aSBUTENS KPUTEPUSM, HEOOXOAWMBIM ISl TPEIOCTaBICHUS
MYHUIUNAIBHOM YCIYr'M, a TaKXKe HaJluyhe OCHOBaHUM JJs OTKa3a B IPeOCTaBICHUU
MYHHMLMIIAJIBHOW  YCIYI'M, THPEJyCMOTpEHHBIX myHKTOoM 2.12 pasgena Il Hacrosmero
aJIMUHHCTPATUBHOTO PETJIAMEHTA.

Crneunanuct YmnpaBieHMs, OTBETCTBEHHBIM 3a NMPUHATHE PELIEHUS O IMPETOCTABICHUU
YCIIyTH, 110 pe3yJbTaTaM MPOBEPKU MPUHUMAET OJHO U3 CIETYIOIUX PELICHUI:

0 MPEI0CTaBICHNN MYHHUIIUIIAIbHON yCIyTH;

00 OTKa3e B MPEJOCTaBICHMM MYHHUIMIIAIBHOM YCIyTu (B ciyyae HaJM4YUsl OCHOBAHMH,
IIPEelyCMOTPEHHBIX MyHKTOM 2.12 pa3zaena Il HacTosIero aiIMUHUCTPATUBHOTO PETJIAMEHTA).

Crenmanuct YmpaBieHHs, OTBETCTBEHHBIN 3a NMPHHATUE PELICHUS O MPEJOCTaBICHUU
yCIIyTH, B Te4eHne 1 paboyero JHS OCYIIECTBIISICT OopopMIIeHUE pa3pelieHus MO0 penieHus 00
OTKa3e B MIPEJOCTaBIECHUN MyHHUIIUIIAIBHON YCIyTH B 2 3K3eMIUIApax U MepelacT UX Ha MOJIHCh
PYKOBOJUTEIIO a]MUHUCTPALIH.

PykoBoauTenp aAMUHUCTpalMU B TeUeHHUE 2 pabouuXx AHEH MOANUCHIBAET JOKYMEHTHI.

B cnyuae ecnu 3asBUTENb U3BSBUII JKETAHNUE NIOJYUYNUTh PE3YJIbTAT YCIYTH B Y IIpaBJI€HUH,
CHELUAINCT YTpaBICHUS, OTBETCTBEHHBIH 3a TPUHATHE pEIIeHHs O IpeloCTaBICHUU
MYHMIMIIAJIBbHOW YCIYI'M, B JE€Hb IOCTYIUICHUS MOJINUCAHHBIX JOKYMEHTOB HampasiseT |
9K3EMIUIAP JAOKYMEHTA, SIBJISIOLIETOCS pe3yJbTaTOM MPEeA0CTaBICHHUS MyHHIMIAIBHOW YCIIyTH,
CHELMATIUCTY YTpaBlIeHUs, OTBETCTBEHHOMY 32 BbIJady pe3ysibTara MpeoCTaBICHUS
MYHUIUNAIBHON YCIIyTH, s BBIIAYM €0 3asBUTEIIIO.

Bropoii  3k3eMIUISlp  IOKyMEHTa, SBJSIIOIIETOCS — PE3yJbTaTOM  IPEIOCTaBICHUS
MYHUIUNAJIBHON yCIIyTH, NEpeAaeTcsl CHelUaIuCcTOM, OTBETCTBEHHBIM 33 IPUHATHE pPEIIEHUs, B
apXuB YTIPaBIICHHUS.

3.4.1. KpurepueM TmpHUHATUS pElIEHUs SBISETCS COOTBETCTBHE 3asBICHUS U
npUIaraeMeIX K HEMY JJOKyMEHTOB TPEOOBAaHUSM HACTOAIIETO aJMUHUCTPATHBHOTO PErjaMeHTa.

3.4.2. MakcuMalbHbId CPOK UCIIOJTHEHUS aJMUHUCTPATUBHON MPOLETYpPbl COCTaBIsAET 1
pabouuii AeHb CO AHA TMOJXYyYEHUS W3 YTPaBICHHUS JOKYMEHTOB, HEOOXOAMMBIX Ul MPHUHATHUS
pereHus.

3.4.3. PesympraToM  aIMUHHCTPATUBHOW  MpOLENyphl  sABIsSETCS  OhOpMIICHHUE
VYnpaBieHueM paspelieHuss WM pelieHus o0 OTKa3e B IPeJOCTaBICHUU MYHUIMNAIbHON
YCIIyTH, ¥ HAlpaBi€HHE MPHUHITOrO PELIEHUsS CIELHUAIUCTy YIpaBJIEHUS, OTBETCTBEHHOMY 3a
BbIJIauy pe3yJibTaTa MpeJoCTaBICHHs YCIIyTH.

Bbinaua 3asiBuTeN 110 pe3yJibTaTa NMpeJocTaABIeHU MYHUIIUNIAJBHOMH YCIyrH

3.5. OcHoBaHMEM Hayala WCIOJHEHUS aJMUHHCTPATHUBHOW MPOLEAYpPHl SBISETCS
MOCTYIUICHWE  CICIHUAIMCTYy  YTpaBJICHHs, OTBETCTBCHHOMY 3a BBIady pe3yJsibrara
MPEIOCTaBICHUSI YCIYTH, pa3pelieHus BCTYNUTh B Opak WM perieHus o0 OTKaze B
MIPEIOCTABIICHUY MYHHUIIUTIATBHON YCITyTH.

B cnyuae ecnu 3asBUTENb U3BSIBUII JKETAHKUE TIONYYUTh PE3YIbTAT YCIYTH B Y IIPABJICHUH,
pH  TMOCTYIUICHMH JOKYMEHTA, SIBJISSIOIIETOCS Pe3yJbTaTOM IPEIOCTABICHUS  YCIYTH,
CHEIMATUCT YTpaBleHUs, OTBETCTBEHHBIN 3a BBIJAYy pe3yJibTaTa IMPEIOCTABICHUS YCIYTH,
HHGOPMHUPYET 3aABUTENS O JaTe, KOTJa 3asBUTEIb MOXET IMOJIYYHTh JOKYMEHT, SBIISIONIHICS
PE3yNIbTaTOM MPEAOCTABICHUS YCIIYTH.

NudopmupoBanmne 3asgBUTENS] OCYHIECTBISETCA MO TenepoHy H (WIH) MOCPEICTBOM
OTIIPABJICHUS IEKTPOHHOTO COOOIICHHUS HA YKa3aHHBIN 3asiBUTENIEM a/IpEC SIEKTPOHHOM MOYTHI.



Boigauy  moxkymeHTa,  ABISIOLIErOCS — Pe3yJbTaTOM  IPENOCTABICHUS  YCIYTH,
OCYLIECTBISICT  CHENMAIMCT  YIpaBlIeHWs, OTBETCTBEHHBIH 3a  BbIJauy  pe3yibTaTa
IPEJOCTABIICHUS YCIIyTH:

Opy JMYHOM INpUeMe II0J] POCHMCH 3asBUTENS, KOTOpas MPOCTaBISIETCS B JKypHaie
perucTpalvy, OpU MPEAbSBICHUM WM JIOKYMEHTa YIOCTOBEPSIOUIETO JIMYHOCTh, a IpHU
oOpallleHnu  TpeACTaBUTENs  TakKKe  JIOKYMEHTa,  MOJATBEPXKJAIOUIEr0  MOJHOMOYUS
MIpEJCTaBUTENs, JIMOO JOKYMEHT, SBIISIOIIMNCSA pe3ylbTaTOM IPEAOCTaBICHUS YCIYTH,
HarpaBJIsIeTCs 1O MOYTe 3aKa3HbIM ITMCHbMOM C YBEIOMJICHHEM.

B cinydae ecnu 3asgBUTEnb OOpaTWICS 3a MPEJOCTaBICHUEM MYHHMIUNAIBHOW YCIYrH
MOCPEJICTBOM MOPTAJOB TOCYJApCTBEHHbIX M MYHHMLIMNAIBHBIX yciuyr (QyHkuumif), TO
YBEJOMJICHUE O TMPEAOCTaBICHUHM (OTKa3e B NPEJOCTABICHUHM) MYHUIMIAIBHON YyCIyru
HafpaBisieTcss B JIMYHBIM KaOWHET 3asgBUTENs dYepe3 MOpTajlbl TOCYAApCTBEHHBIX U
MYHUITUTATBHBIX YCIYT ((pyHKIHIA).

3.5.1. Kpurepuem mNpuHATHS pELIEHUs SBIsSETCS BbIOOp 3asBUTENEM crocoba ero
YBEJIOMJICHUSI O MPHUHITOM pPELIEHUH, BBIJAUYM pe3yJibTaTa NPEJOCTaBICHUS T'OCYJapCTBEHHOMN
YCIIyTH.

3.5.2. MakcuManbpHbI CPOK MCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPBI COCTABISAET 2
pabouux AHS ¢ MOMEHTA IOCTYIUIEHUS CIIEUAIUCTy YIIpaBJIeHHs, OTBETCTBEHHOMY 3a Bbllady
pe3yabTara NpeAoCTaBICHUs yCIYTH, JOKYMEHTA, SBIIOET0oCs Pe3yabTaToOM MPEJOCTaBICHUS]
MYHUIUNAIBHON YCIIyTH.

3.5.3. Pe3ynpTaTOM HMCIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBJISETCS YBEOMIICHUE
3asBUTEII O NMPUHATOM PELICHUH, BbIadya 3assBUTENIO OPOPMIICHHOTO pa3pelieHHsl BCTYUTh B
Opax wiIu pemeHust 00 0TKas3e B BbIa4Ye pa3pelieHus: BCTYIUTh B Opak.

Pe3ynpTar BBINONHEHHUS aJAMUHUCTPATUBHOM MHpOLEIYpbl (UKCHPYETCS CIELHATHUCTOM
VYnupaBiieHusi, OTBETCTBEHHBIM 3a BblJauy pe3yJibTaTa IPEJOCTABJICHUS YCIYTH, B >KypHaje
perucTparuu.

B cityuae ecinu 3asBieHHE 1TO1aHO 3asBUTENEM B (hOpME NIEKTPOHHOTO JOKYMEHTa Yepes3
Enunplii mopran rocylapcTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TakXKe NPU HCHOJIb30BAHUU
YHHUBEPCAbHON SJIEKTPOHHOW KapThl, (PUKCAIMs pe3yJbTaTa BBHITIOJHEHUS aJIMUHHCTPATUBHOU
IPOIETypbl OCYILECTBIISAETCS B IEKTPOHHOM BUJIE.

IVv. (I)OpMI)I KOHTPOJIsA 32 UCITOJTHCHUEM aIMUHUCTPATHBHOTIO0 PErjiaMmeHTa

ITopsinok ocymiecTBIeHUsI TEKYIEro KOHTPOJIS 32 CO0JII0AeHHEM M HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/KHOCTHBIMHM JIMIAMH MOJI0KeHHIi aIMUHICTPATHBHOIO perjiaMeHTa
NpeI0CTABJIeHUS] MyHUIINNIAIbHON YCJIYTM U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOLIUX TPeOOBAHMSA K NMPEAOCTABICHUIO MYHHIUNIAJIbLHON yCJIyru, a
TaKsKe NPUHATHEM UMU pelleHuii

4.1. Texkyumii KOHTPOJIb 3a COOJIOJICHUEM M HCIIOJHEHUEM JTOJDKHOCTHBIMH JIUIIAMH
MOJIOKEHUH HACTOSIIEro aJMHHUCTPATUBHOTO pEriiaMeHTa W HMHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB, YCTAHABIIMBAIOIIUX TPEOOBaHUS K TPEIOCTABICHUIO MYHHIIUIIATHHOW YCIYyTH,
OCYLIECTBJISIETCSI HAYAIbHUKOM Y IIPaBJICHHUS.

Kontposb 3a gesTenbHOCTIO YTIPaBiICHUS IO MPEIOCTaBICHUI0 MYHUILIUITAIEHON yCIIyTH
OCYIIECTBIISICTCS 3aMECTUTENEM pPYKOBOAMUTENS aIMHUHHCTpAIMH, KypUPYIOIIUM paboTy
VYnpanenus.

HOpﬂ)]OK H NEPUHOAUYTHOCTD OCYHIECTBJICHUA IVIAHOBBIX U BHCIIVIAHOBLIX IIPOBEPOK
MOJHOTHI H Ka4eCTBA NMPEA0CTABJICHUS MyHI/II[I/IHaﬂbHOﬁ YCiayru, B TOM 44cCji€ MOPHAI0K U

(l)OpMI)I KOHTPOJIA 3a MOJIHOTOM M KAa4eCTBOM NnmpeaocCraBJICHUA MyHI/IIIHHaJIbHOﬁ ydiayru

4.2. IlpoBepka NOJHOTHI M Ka4€CTBA MIPEIOCTABIICHUS MyHUIIUIIAIbHON YCIIYTH BKJIIOYAET



B ce0s MPOBECHUE TUIAHOBBIX M BHEIJIAHOBBIX TPOBEPOK, BHISABICHUE U YCTPAHCHHUE HAPYIICHUIN
MOpsKa M CPOKOB IMPENOCTABICHUS MYHUIMMAIBHON YCIYTH, pacCMOTpeHHE OOpaleHHi
3asBUTENICH B XOJ€ MPEIOCTABICHUS MYHUIUIMAIBHONW YCIYTH, COACpXKAIIUX >KaIo0bl Ha
peuieHus, nedcTBus (Oe37eiicTBHE) TOJDKHOCTHBIX JIMI, OCYLIECTBISAIOIIMX MPEIOCTaBICHUE
MYHHIMTNIAJIBHON YCIYTH.

[1n1aHoBbIE MPOBEPKH MPOBOJAATCS B COOTBETCTBUU C IJIAHOM pabOThl YIIpaBiIeHUs, HO He
pexe 1 pa3a B 3 roza.

BuennaHoBbie TPOBEPKU MPOBOASTCA B Cy4yae MOCTYIUICHUS B YTIpaBleHUE O0palleH i
(GU3HYECKUX U FOPUAMYECKUX JIUIT C j)KajJo0aMu Ha HAPYIICHHS UX TPaB U 3aKOHHBIX UHTEPECOB.

BHernaHoBble MPOBEPKH MPOBOIATCS B (OopMe TOKYMEHTApHONW MNpPOBEPKU U (WIIN)
BBIE3/IHOM MTPOBEPKH B TIOPAJIKE, YCTAHOBICHHOM 3aKOHOIATEIIHCTBOM.

[Ipn nmpoBepke MOTyT paccMaTpHUBaTBhCS BCE BOIPOCHI, CBSA3AHHBIE C IPEIOCTABICHUEM
MYHUIUMIIATBHON  YCIyTW, WM  BONPOCHI, CBSI3aHHBIE C  HUCIOJHEHHEM  OTIEIbHBIX
aAMUHUCTPATUBHBIX MTPOLIETYD.

[lo pe3ynbpTaraM NpoBepOK JOHKHOCTHOE JIMIIO, OCYIIECTBISIONIEE TEKYIUNH KOHTPOJIb,
JAeT yKa3aHUs 0 YCTPAHEHUIO BBIABICHHBIX OTKJIOHEHUH M HAPYIIEHWH M KOHTPOJHUPYET HUX
UCIIOJTHEHHUE.

OTBeTCTBEHHOCTH /I0JLKHOCTHBIX JIMII 32 PelieHUus U JelicTBus (0e3aeiicTBHA),
NpPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ NMPeI0CTABJIEHUA MYHHIMNAJBHON yCIyru

4.3. [omKHOCTHBIE JHMLA YTNpaBiICHUs HECYT NEePCOHAIbHYI0 OTBETCTBEHHOCTD,
NPEIYyCMOTPEHHYIO 3aKOHOJATENbCTBOM, 3a COONIOJIEHHE CPOKOB U TOCJIEIOBAaTEIbLHOCTH
nefcTBUM (aAMUHUCTPATUBHBIX NMPOLIEAYP) NPU NPEJOCTABICHUH YCIYTH.

IHono:xkeHus, xapakTepusywiue Tped00OBaHUsA K NOPSIAKY U (poOpMaM KOHTPOJIA 3a
NnpeaocTaBJIeHueM MYHUIMIIAJBHON YCIYTd, B TOM YHCJEe CO CTOPOHBI IPAXK/IaH,
UX 00beIMHEeHUIl U OpraHu3anuii

4.4. T'paxnaHe, IOpUIUYECKHE JMIA, MX OOBEAMHEHUS W OpraHM3alMM B Cllydae
BbISIBJIEHUsSI (DAKTOB HApYLICHUs TMOpsAAKa MNPEJOCTaBICHUS MYHUIMNAIbHON YyCIyru WU
HEHa/JIeKAILEro CIOJHEHHS HACTOSIIETO aIMUHUCTPATUBHOIO pErjiaMeHTa BIIPaBe 0OpaTUTHCS
c kano0oil B aIMUHHMCTpALUIO, YIIpaBieHHE, NPaBOOXPAHUTENIbHbIE OPraHbl M OPTaHBI
roCy/1IapCTBEHHOM BJIACTH.

OO11ecTBEHHBI KOHTPOJIb 3a MPEJIOCTABICHUEM MYHUIMMAIBHON YCIyr'M BKIIIOYAeT B
ceOs OpraHu3alMi0 U MPOBEJCHHE COBMECTHBIX MEpPONpPUATUH (CEMHHApOB, MPOOIEMHBIX
IUCKYCCUM, «TOpsSYMX JUHHUI», KOHQEpEeHIMH, «KpYyribIX» CTOJNOB). PexomeHmauuu u
MIPEUIOKEHHSI TI0 BOTIPOCAaM MPEOCTABIICHHUS] MYHHUIIMIIATBHON YCIIyTH, BEIpAaOOTaHHBIE B XOJIE
IIPOBEJEHUS TAKUX MEPONPHUATHH, YUUTBIBAIOTCS YTIPaBICHHEM, OPraHaMU HCIOJHUTEIBHOU
Bnactu PecnyOnuku KomM, mOJBEJOMCTBEHHBIMM JaHHBIM OpraHaM OpraHu3alusMHu,
yUYacTBYIOUIMMU B TPEAOCTABICHUM MYHUIMNAJIBHOM YCIyrd, B JanbHeimei paboTre Mo
MIPEIOCTABIICHUIO MyHUIIMIIAJIbHON YCIIyTH.

V. locyneonblii (BHeCyAeOHbIi) MOPAIOK 00:KAT0BAHUS PellleHuH 1 AeiicTBUil
(0e3nmeiicTBUS) OpraHa, Npea0CTABJISIONIEr0 MyHHIHMIIAJIBHYI0 YCJIYIY, a TAKKe
AOJIKHOCTHBIX JIML, MyHHIMIAJTbHBIX CJIYKAIIUX

Nudopmanus aJst 3assBUTEIS 0 €ro MpaBe MOAaTh KajJ00y Ha pelieHue v (MIu)
AeiictBue (0e3aeiicTBHE) OpraHa MecTHOro camoynpasJjenusi Pecnmyomkn Komu u (nimn)
€ro J0JKHOCTHBIX JINL, MyYHHIMIAJAbHBIX ciayxamux Pecnmyonukun Komu npu
Npe0CTaBJIeHNH MYHHIIUNIATbHOM YCIyTH



5.1. 3asBUTENM WMEIOT TMPaBO Ha OOKaJOBaHHWE PEUICHUH, TPHHATHIX B XOJE
NPEJOCTABIICHUS] MYHHIIMTIAIBLHOW YCIyTH, NEHCTBHHA WM O€3JCHCTBUS JTOJDKHOCTHBIX JIUI]
VYnpasieHus B 10CyAeOHOM TOPsIZIKE.

Mpeamer kano00bI

5.2. 3asBUTENE MOXKET 00PATUTHCS € KaJ000H, B TOM YHCJIE B CIEAYIONINX CIIydasx:

1) HapymeHue cpoka PperucTpalud 3ampoca 3asBUTENs O  IPEJOCTaBICHUU
MYHMIIMIIAIBHON YCIIyTH;

2) HapylIeHHe CpoKa MPel0CTaBICHUS MyHHUIMIIAIBHOM yCIIyTH;

3) TpeOoBaHue Yy 3asgBUTEN JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepannu, HOpMATUBHBIMU [TPABOBBIMU akTaMu PecryOnuku
Komu, MyHuImnaibHbpIMU IPaBOBBIMM aKTaMU JUIs IIPEIOCTABIICHUS MyHUIIMIIAIbHON yCITyTH;

4) oTka3 B npuemMe JOKYMEHTOB, IIPEJOCTAaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM INIPaBOBbIMM akTamu Poccuiickoin ®enepanyy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamMu PecnyOonukun Komu, MyHUIMNAAbHBIMM IPAaBOBBIMU aKTaMHU JUIs HPEAOCTABICHUS
MYHMIMIIATIBHON YCIIYTH, Y 3asIBUTENS;

5) oTka3 B MNpPENOCTaBJIEHUM MYHHLMIIAIBHOW YCIyTH, €CIM OCHOBaHMsA OTKa3a He
IIPEelyCMOTPEHbI (hefiepaabHbIMU 3aKOHAaMU WU TNPUHATBIMH B COOTBETCTBUUM C HHUMHU HHBIMH
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoil denepanny, HOPMATHBHBIMHU IPAaBOBBIMU
aktamu Pecny6nuku Komu, MyHHIIMIIaIbHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHME C 3asiBUTENS MIPU MPEJOCTABICHUY MYHUIUNIAIBHON YCIyTH IUIAThl, HE
MIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOpPMAaTUBHBIMU NpPaBOBbIMH akTaMu PecnyOmukun KoMy, MyHMIMDAIBHBIMH IPaBOBBIMHU
aKTaMmu;

7) oTKa3 opraHa, NMPeAOCTaBIAIOIIEI0 MYyHHIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIHIA
Oprasa, IpeJoCTaBISAIOIET0 MYHUIIMIIAIBHYIO YCIYTy, B UCIPABJICHUHU JONYIIEHHBIX ONEYaTOK
U OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS MYHHUIMIIAIBHOM yCIyrd TOKYMEHTax
1100 HapyIIEHNE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

Oprasbl MECTHOTO CaMOYIIPABJIEHUS M YIIOJTHOMOYEHHbIEe HA PpACCMOTPEHHe
’KaJ100bI J10JIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITH HANIPABJIEHA KaJ100a

5.3. XKanoba moymaercss B MUCbMEHHOUW dopMe HA OyMaKHOM HOCHUTENE, B SJIEKTPOHHOU
dbopMe B ajMHUHHUCTpanuioo, YmpaieHue. JKamoObl Ha pEHICHUS, TPHUHATHIC HAYaTbHHUKOM
VYnpasnenus, TOJAIOTCA B aIMUHUCTpaluio. JKanoObl Ha pelieHus, MPUHITHIE PYKOBOAUTEIEM
aJMUHUCTPALINH, PACCMAaTPUBAIOTCS] HEMOCPEJICTBEHHO CAMUM PYKOBOJIUTENEM aIMUHUCTPAITUH.

HOPHIIOK nmoaavuv M pacCMOTpEHUs 2KaJ100bI

5.4. XKanobGa MoxeT OBITH HAaINpaBlieHa Yepe3 OPTaHM3ALUIO0 MOYTOBOW CBS3H, WHYIO
OpraHu3allMio, OCYIIECTBISIIOUIYI0  JIOCTaBKy  KOPPECHOHJEHLHH, C  HMCHOJIb30BAHHEM
MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», OoQUIMaIbHOTO caiiTa opraHa,
MPEAOCTABIIAIONIET0 MyHUIIMNIAIBHYIO YCIIYTY, IOPTAJOB TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yenyr (pyHKImif), a TakkKe MOXKET OBITh MPUHSTA TIPU JINYHOM TIPHEME 3asBUTEIIS.

B cnyuae momaum xanoObl MpH JIMYHOM TNpUEME 3asgBUTENb IMPEACTaBISET JOKYMEHT,
YIOCTOBEPSIOUIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuu. [Ipu momaye xanoObl B IEKTPOHHOM BHJI€ JOKYMEHTHI MOTYT OBITh MPECTaBICHBI
B (popMe 3IEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JEKTPOHHOW IOANUCHIO, BHJ KOTOPOM
MPEeAYCMOTPEH  3aKOHOJATenbCcTBOM  Poccuiickoit  ®Pexepauuu, MNOpU 3TOM  JOKYMEHT,
YAOCTOBEPSIOLIUI JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

5.5. Kanoba nomkHa coaepKaTh:



1) HauMeHOBaHME OpraHa, MPEIOCTABIAIONIETO MYHUITUITATIBHYIO YCIIYTY, TOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIET0 MYHUIMMANbHYIO YCIyry, JH0O MYHHUIUIIAIBLHOTO
CIIy>Kalllero, peuieHust U AeicTBus (0e37eiicTBIE) KOTOPBIX 00XKAITYIOTCS;

2) haMumHIo, UMsI, OTYECTBO (TIOCIIEHEE - IPH HATMYKMH), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UIECKOTO JIUIA THOO0 HANMEHOBAHHE, CBEACHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIA, a Takke HoMep (HoMmepa) KOHTaKTHOTro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (ITPHU HAJMYWH) M TIOYTOBBIN aJIpec, MO0 KOTOPHIM JIOJDKEH OBITh HalpaBlieH
OTBET 3aBUTEIIIO;

3) cBemeHuss 00 OOXalTyeMbIX pEHICHUSX U ACUCTBUSAX (Oe3aelcTBUM) Oprana,
MPEIOCTABIISIONIETO MYHHIIUIIATBHYIO yCIyTY, JOIHKHOCTHOTO Tuna oprana,
MPEOCTABIISIONIETO MyHUIMTIATBHYIO YCIYTY, JIN00 MYHHUIMIIATBHOTO CITYXKAaIero;

4) noBOMBI, HA OCHOBaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEHICHUEM U JIEHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPEIOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYTy, JAOJDKHOCTHOTO JIMIA
OpraHa, MPEeIOCTaBJISIONIET0 MYHHUIMIIAIBHYIO YCIYry, JTUOO MYHHUIIMIAIBHOTO CIY>KaIlero.
3asBHTENEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (TIPH HAJTMYWH ), TTOATBEPKIAIOIIHNE JJOBOIBI
3asBUTES, JINOO UX KOTIHU.

5.6. B ciyuae ecnm kanoba rnogaercs yepe3 MpeCTaBUTENS, UM TAKKE MPEJICTaBIsIeTCs
JOKYMEHT, TIOJITBEP>KJAIOIINI MOJTHOMOYHMS Ha OCYIIECTBICHNE COOTBETCTBYIONIMX JeiicTBHil. B
KayecTBE JIOKYMEHTa, TIIOATBEP)KIAIONIETO IOJHOMOYHUS MPEACTABUTENS, MOXET OBITh
MIpeJICTaBJICHA:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®Dexeparuun
JOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

0) odopMicHHAs B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccwmiickoii Deneparuu
JIOBEpEHHOCTh, 3aBEPEHHAs MeYaThio 3asBUTEINA U TOIMUCAHHAS] PYKOBOAMUTEIEM 3assBUTEIS WU
YIOJTHOMOYEHHBIM 3THUM PYKOBOIHUTEIEM JIULIOM (JJ1s1 FOPUAMYECKHX JIUIT);

B) KOMUS pEIICHHs O Ha3HaueHUW Wi o0 u30paHuM nuOO TpHUKa3za O Ha3HAYCHHUH
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JUIO
o0raaeT mpaBoM JECHCTBOBATh OT UMEHH 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.7. Peructpanus xano0bl OCYIIECTBISIETCS aIMUHUCTpaLel, Y IpaBI€HUEM B KypHae
ydera jkajo0 Ha pemeHus U aeucTBus (OezneicTBUE) YIpaBlieHUs, ero JOKHOCTHBIX JIMIL U
MYHUIIUMATIBHBIX Cchoykamux (nanee - JXypHam) B Teuenwe 1 pabodero mgHS co IHS ee
MOCTYIUICHHUS C IPUCBOECHUEM €1 PEerucTpallMOHHOTO HOMEpA.

Benenne JKypnama ocymectBisiercs 1o ¢GopMe M B TIOPSIKE, YCTaHOBICHHBIMH
MIPABOBBIM aKTOM Y IIPaBJICHUS.

AnMuHUCTpanyen, YpaBieHHEM BBIJACTCS PACIHCKa 3asBUTEINIO B TOJIYYEHUH OT HETO
KaJoObl M MHBIX MPEACTABICHHBIX JIOKYMEHTOB B MMCbMEHHON (popMe Ha OyMaKHOM HOCHUTEJIE C
yKa3aHUEM pPETUCTPAIIMOHHOTO HOMepa J>KaloObl, JaThl W BPEMEHH €€ MpHeMa, IepeyuHs
MPEJICTAaBICHHBIX TOKYMEHTOB HETMIOCPEICTBEHHO MPH JINYHOM IIpUEMe 3assBUTEIIS.

Pacnmcka o peructpanmuu KanoObl M MOJNyYEHHH JOKYMEHTOB C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KaloObl, JaThl M BPEMEHHU €€ MpHuemMa, MepedHs MpeaCcTaBICHHBIX
JOKYMEHTOB, HAalpaBJIEHHBIX C HCIOJb30BaHUEM HWH(POPMALMOHHO-TEIIEKOMMYHHKAITMOHHON
cetn «MHTEepHET», OPUIIMATBEHOTO caliTa OpraHa, MPeAOCTaBISAIONIET0 MyHHUIIUIIAIBHYIO YCIyTy,
MOPTAJIOB TOCYAAPCTBEHHBIX W MYHMUIMTAIBHBIX YCIyr ((QyHKIMI) HampaBisieTcs 3asBUTEIIO
4yepe3 OpraHu3alyi0 TMOYTOBOW CBSI3M, WHYIO OPraHU3allMio, OCYIIECTBISIONIYIO JIOCTaBKY
KOPPECTIOH/ICHIINH, B Te€UeHHE 3 paboUmX JHEH CO JHS X PEeruCTpalum.

Pacriucka o peructpanuu KajoObl W TOMYyYEHHH JOKYMEHTOB C yKa3aHUEM
PETUCTPAIIMOHHOTO HOMepa >KaJIoObl, JaThl M BPEMEHU €€ NpueMa, NepedHs MpeACTaBICHHBIX
JOKYMEHTOB, HAaIpPaBJICHHBIX Yepe3 OpraHU3allli0 TMOYTOBOM CBS3M, WHYIO OpraHU3AIMIO,
OCYIIECTBIISIOLIYIO JOCTaBKY KOPPECIOHIEHIINH, HAPaBJISETCsl 3aBUTEII0 YEPE3 OPraHU3aLNI0
MOYTOBOW CBSI3M, WHYIO OPraHU3AIMI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECHOHICHIIMH, B
TedyeHue 3 pabounx THEH CO JHS UX PETUCTPAIIHH.

5.8. B cnydae ecnu xanoba mojaHa 3asBUTENEM B aJMUHHCTpAINIO, YIpaBlICHUE, B



KOMIIETEHIIMIO KOTOPBIX HE BXOJIUT MPHUHITHE PELIEHUS IO Kanode, B TeueHue 3 pabounx THEi
CO JIHA €€ PerucTpaly aJMUHUCTpALMs, Y IpaBIeHNUe HAMPaBIIAIOT KaJ00y B YIIOJIHOMOYEHHBIN
Ha €e pacCMOTpeHHe OpraH Hu B THCbMEHHOW (opMe HUHPOPMUPYIOT 3asgBUTENS O
NepeHanpaBIeHUH Kan00BbI.

[Ipu >TOM CpOK paccMOTpeHHs KaloObl MCUUCISACTCS CO JHS PErHCTPalld KanoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

5.9. B ciydae ycTaHOBIEHHMS B XOJ€ WIM IO pPe3yJbTaTaM pPACCMOTPEHHUS >KaJoOBbI
IIPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO MPAaBOHAPYLIEHUS WIN MPECTYIUICHHS, AOJKHOCTHOE
JMILO, HAJEIEHHOE MOJIHOMOYMSAMU 10 PACCMOTPEHUIO JKaJI00, HE3aMEUINTENILHO HAIpaBIIseT
MMEIOIIMECs] MaTepralbl B OpraHbl IPOKYPaTypHl.

Cpoxku paccMoTpeHus Kaj100

5.10. JKanoba, mocTtynuBmIass B  AAMHUHUCTpAalMIO, YIpPaBICHHE, MOJIEKHT
PacCMOTPEHHIO JOJKHOCTHBIM JIULIOM, Ha/I€JIEHHBIM MOJTHOMOYHSMHU IO PaCCMOTPEHUIO 5Kajio0,
B TeyeHHe 15 paboumx JHEH co IHSA ee perucTpanuu, a B cilydyae OO0XKaJOBaHUS OTKa3a
VYnpasnenus, JOHKHOCTHOIO JIMIA YTPaBJI€HUS B MpPUEME JOKYMEHTOB Y 3asBUTENA JIMOO B
UCTIPABJICHUU JONYLICHHBIX ONEYaTOK M OIIMOOK MM B cilydae O0XaJOBaHUS HapyILEHHS
YCTAaHOBJICHHOI'O CpOKa TaKUX HCIpPABICHUM - B TedyeHHe S5 pabouux JAHEH co JHA ee
PETUCTPALINH.

IlepeyeHb OCHOBaHUII J1JI51 IPHUOCTAHOBJIEHUSI PACCMOTPEHHUS KAJI00bI B CJIy4ae,
€CJIM BO3MOKHOCTH IPUOCTAHOBJICHUS MPeIyCMOTPEHA 3aKOHOAaTeJIbCcTBOM Poccuiickoi
Dexepanun

5.11. OcHoBaHuUs U1 IPUOCTAHOBIICHUSI PACCMOTPEHUS Kall0ObI HE MPEyCMOTPEHBI.
Pe3yabTaT paccMoTpeHus KaJI00b1

5.12. Tlo pe3ynabTaraM pacCMOTpPEHHs >KaJoObl aJMHUHUCTpalMel, YIpaBieHUEM
MIPUHUMAETCS OJTHO U3 CIEAYIOLIUX PEIICHUH:

1) ynoBneTBOpUTh kajgo0y, B TOM uucie B (opMe OTMEHbI NPHUHITOTO peIleHUs,
WCIPABJICHUS JOMYIIEHHBIX OpPraHOM, IPEIOCTABISAIOIUM MYHULIUIIAIBHYIO YCIIYTY, OIIEYaTOK U
omMOOK B BBIIAHHBIX B pE3yjbTaTe MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyrd TOKYMEHTax,
BO3BpaTa 3asABUTENII0O JIEHE)KHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE TIPEIYyCMOTPEHO
HOpPMATHUBHBIMU TPaBOBBIMU akTamMu Poccuiickoil ®enepannu, HOPMATUBHBIMHM IPAaBOBBIMHU
akTamu PecniyOnukn Komu, MyHUIIMIIATBHBIMY TTPABOBBIMU aKTaMH, a TAKXKe B UHBIX (popmax;

2) 0TKa3aTh B YJOBJIETBOPEHUH KAJIOOBI.

5.13. AnmuHucTpainus, YIpaBl€HHE OTKa3blBa€T B YAOBICTBOPEHUM KaJloOObl B
CIICAYIOUIMX CIyYasX:

a) HaJM4YMe BCTYMUBIIETO B 3aKOHHYIO CWIIy PEIICHHs CyAa, apOUTpakHOTO CyJa Mo
&Kaso0e 0 TOM ke MpeIMeTe U IO TEM e OCHOBAHMSM;

0) monmaya >kajao0bl JMUIIOM, IOJHOMOYMS KOTOPOTO HE IOATBEPXKACHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTesIbcTBOM Poccuiickoit @enepanuy;

B) HAJIMYME PEIICHUs MO KanoOe, MPUHITOIO paHee B COOTBETCTBUHM C TPeOOBaHUSIMU
HACTOSILEro aJMUHUCTPATUBHOIO PErylaMeHTa B OTHOIIEHUH TOTO e 3asBUTEIIA U 110 TOMY K€
MIPEMETY JKAIOOBI.

ITopsinoxk nHpopMupoBaHNs 3aBUTEJIA 0 Pe3yJbTATaAX PACCMOTPEHH KAJT00bI

5.14. He no3gHee OHs, CIEAYIOUIETO0 3a JHEM IPUHATHS YKa3aHHOIO B MyHKTe 5.12
pazznena Il HacTosIero aIMUHUCTPATUBHOTO PErIaMEHTa pEIleHUs, 3asiBUTENI0 B MHMCbMEHHON



(dbopMe U 110 JKETAHUIO 3asBUTEIIS B SJIEKTPOHHON (popMe HarpasIisieTcs MOTUBUPOBAHHBIA OTBET
0 pe3ysbTaTax PacCMOTPEHUS HKaI00BbI.

I[opsinok 00kaI0BaHUS pellIeHUs 10 Kajio0e

5.15. B cnyuae Hecornacusi ¢ pe3yJbTaTaMH JOCYJIeOHOrO 00KaloBaHHWs, a TaKkKe Ha
000 CTauu pacCMOTPEHUS CIIOPHBIX BOIPOCOB, 3asBUTEIb UMEET IIPABO OOPATUTHCS B CYJl B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOJATEECTBOM MOPSIAKOM.

IIpaBo 3asiBUTENA HA MOJIyYeHHe HHPOPMALMHU U TOKYMEHTOB, He00X0AUMBIX LI
000CHOBAHMSA M PACCMOTPEHHUS KAT00BI

5.16. 3asBuTens BOpaBe 3alpamdBaTh M IOJy4aTh HHMOPMALUIO U JIOKYMEHTHI,
HEOOXOAMMBIE JUTI 000CHOBAHMS M PACCMOTPEHHS HKaTOOBI.

Crnoco0b1 HHGOPMHPOBAHUSA 3asIBUTEJISI O MOPSAIKE MOAAYN W PACCMOTPEHUS
MKAJTO0BI

5.17. Uadopmarus o mopsaKe MoJaqd U PACCMOTPEHUS KaIOObI pa3MeIacTcs:

Ha MHQOPMAIIMOHHBIX CTEH/IaX, PACTIONOXKEHHBIX B Y IPaBICHUU;

Ha o(ULIMATBHOM CaliTe aIMUHUCTPALUH;

Ha MOopTajaxX rocyAapCcTBEHHBIX U MyHUIUIAIBHBIX YCIYT (PYHKIIMIA);

Ha anmnapaTHo-IIPOrpaMMHBIX KOMIUIEKCaX — IHTepHET-KHOCK.

5.18. Uudopmaruio o mopsake mojadyd ¥ pacCMOTPEHUS KAIO0Obl MOKHO MOTYYHTh:

TIOCPECTBOM TeJeOHHOMN CBS3U 110 HOMEPY aIMHUHUCTPAINH, Y TIPaBICHUS;

nocpeacTBOM (haKCUMUIBLHOTO COOOIICHUS;

IPU JJUYHOM OOpAaIllEHUH B a/IMUHUCTPALINIO, YIIpaBJI€HHUE, B TOM YHUCIIE 10 3JIEKTPOHHOM
1OYTe;

IpY THCbMEHHOM OOpAIIeHUH B aIMHUHUCTPAIUIO, Y IPABICHHE;

nyTeM MyOJIMYHOTr0 HHPOPMHUPOBAHUSI.



[Tpunoxenue 1
K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTaBIICHUS] MyHULIUTIATBHON YCIyTH
«Bpimaua pa3pernieHust BCTYIUTh B Opak
HECOBEPIIICHHOJIETHUM JIMIIaM, JOCTUTIITUM
BO3pacra 16 met»

Oo0mas nngopmanms 00 AAMMHUCTPALIUH TOPOICKOT0 OKpYra « BykrbLim

IToyToBBIH azpec s HAIpPaBJICHUS

KOppECIOHACHINN

169570, Peciy6nuka Komu, r. BykTsin, yi.
Komcomonnckas, 1.14

DaKTUYECKHI aIpec MECTOPACIIONOKEHHUS

169570, Peciy6nuka Komu, r. BykTsin, yi.
Komcomonsckast, 1.14

Anpec SJIEKTPOHHON MOYTHl AAMHHHUCTPALMU
TrOpPOJCKOTO OKpyra «ByKTBLT» TUIS
HAIpPaBJIECHUS] KOPPECTIOHICHIINH

uprav(@mail.ru

Tenedon s cipaBok

8 (82146) 2-12-72

OdurnmanbHblil caifiT B cetn IHTEpHET

www.vuktyl.com

®.N.0. pyKOBOAMTEIS aIMUHHUCTPAIUN
TOPOJICKOTO OKpyTa «BYKTHLI»

Kpucanos Bukrop Hukomnaesuu

I'pa¢gux paGoTbl AIMUHUCTPALIMHU FOPOICKOr0 OKpPYyra « ByKTbLn»

[eHnb Hepenu Yacel paboTel (00eeHHBIH Yacel npuemMa rpaxiaaH
TIepePHIB)
[TonenenbHUK 8-30 — 17-15 8-30 - 17-15
OO0eneHHbIii IepepHIB: OO0eneHHBII TepephIB:
12-45 — 14-00 12-45 — 14-00
BropHuk 8-30 - 17-15 8-30 - 17-15
OOencHHBIN MTepephIB: OO0eeHHBI MepephIB:
12-45 — 14-00 12-45 — 14-00
Cpena 8-30 - 17-15 8-30 - 17-15
OO0eneHHbIi NepephIB: OO0eneHHBIi NepephIB:
12-45 — 14-00 12-45 — 14-00
YerBepr 8-30 — 17-15 8-30 - 17-15
OO0eneHHbIii IepepHIB: OO0eneHHBII TepephIB:
12-45 — 14-00 12-45 — 14-00
IIsTauna 8-30 — 15-45 8-30 — 15-45
OOencHHBIN MepephIB: OO0eneHHBIN MepephIB:
12-45 — 14-00 12-45 — 14-00
Cy0660Ta BrixoaHoii 1eHb BrixoaHoii 1eHb
Bockpecenbe BrixonHoil neHb BrixoaHoii neHp




Oo6mas nndgopmanus o0 YnpasjieHnu 00pa3oBaHus AAMUHUCTPALMHU
ropoacKoro okpyra «BykrsLm»

IlouToBBIN azpec Jinie: |
KOpPPECTIOHACHIINHT

HallpaBJICHUSA

169570, Pecrry6nuka Komu, r. BykTsui, yii.
Komcomonsckast, .14

dakTHYeCKUH aapec MECTOPACIIOTIOKEHUA

169570, Peciyosnuka Komu, r. BykTsin, yi.
Komcomonsckas, 1.14

AJnpec  DJIEKTPOHHOM  MOYTHl  YTpaBICHUS
o0pa3oBaHMsl ~ AIMUHMCTPALlUd  TOPOJCKOTO
OKpyra «ByKTBUD) JUIS HaIlpaBJICHUs
KOPPECHOHICHIIUU

vuktyl@list.ru

Tenedon ans cipaBok

8 (82146) 2-44-50

Tenedonsl OTNENOB WIM UHBIX CTPYKTYPHBIX
Mopa3IeICHHUN

8 (82146) 2-44-50

Odunmanbueiil caiit B cetn MHTepHer (eciu
UMeEeTCs])

www.vuktyl.com

@®.1.0. HayanpHUKa YTIpaBiieHUs] 00pa30BaHUS
aAMUHUCTPALMK TOPOJACKOIr0 OKpyra « BykTeum»

EpwmoBa Enena AHTOHOBHA

I'pa¢gux padoTsl Ynpasiienusi 00pa3oBaHusl AIMUHUCTPALUN
rOPOJACKOro oKkpyra «BykrbLim

Henb Henenu Yacel paboTsl (00eneHHBIH Yacel npuema rpaxiaaH
TIepePHIB)
[TonenenbHUK 8-30-17-15 8-30 - 17-15
OO6eneHHbIi NepephIB: OO0eneHHbIi NepephIB:
12-45 — 14-00 12-45 — 14-00
BropHuk 8-30 - 17-15 8-30 - 17-15
OO0eneHHbIi epepoIB: OO0eneHHbI epephIB:
12-45 — 14-00 12-45 — 14-00
Cpena 8-30 - 17-15 8-30—17-15
OOencHHBIN MTepephIB: OOeIeHHBIIH TTepephIB:
12-45 — 14-00 12-45 — 14-00
Yersepr 8-30 - 17-15 8-30 - 17-15
OO6eneHHbI NepephIB: OO0eneHHbIi NepephIB:
12-45 — 14-00 12-45 — 14-00
[IsTauna 8-30 — 15-45 8-30 — 15-45
OO0eneHHbIi epepoIB: OO0eneHHbI epephIB:
12-45 — 14-00 12-45 — 14-00
Cy066o0Ta BrixoaHoii 1eHb BrixoaHoii 1eHb
Bockpecenne BrixonHoil neHb BrixoaHoii neHp

[Ipunoxenune 2

K aIMHHHCTPAaTUBHOMY PETJIaMEHTY




MPEIOCTaBICHUSI MYHULIUIIATLHON YCITyTH
«Bpiaua pa3penieHust BCTyUTh B Opak
HECOBEPIICHHOJIETHUM JIUIAM, JOCTUTIIINM
Bo3pacTa 16 mer»

Ne 3ampoca |
Opran, 00pabaThIBaIOIIUI 3aTIPOC HA
MPEAOCTaBIICHUE YCIYTH
Jdannble 3asBuTe s (PU3NIECKOr0 JTHUIA)

Damunus

Nms

OTtyecTBO

Hata poxnenus

I[OKyMeHT, YI[OCTOBepﬂlOHIHﬁ JIMYHOCTDb 3asiBUTECJIA

Bun
Cepus  Homep
Brinan - JlaTa BBIIAYH
AZpec perucTpanuu 3asiBUTeJIs
HNunexc Pernon
Paiion HaceneHHbIi yHKT
Yiuna
Hom - Kopmye - KBaptupa
Apec MecTa JKUTEJIbCTBA 3asiBUTEJIS
HNupeke Pernon
Paiion HaceneHHblil MyHKT
Viuna
Hom - Kopmyc - KBaptupa
KonrakTHbIe
JaHHbIE
3ASABJIEHUE
[Ipoury cHU3UTH MHE
(®.1.0. HecoBepuieHHONETHETO(€H), 1aTa POKICHUS)
OpavHbIi BO3pacT u J1aTh paspenieHue Ha pErucTpalnio Opaka

(®.1.0. nuua, ¢ KOTOPHIM HECOBEPIICHHOICTHUN(SIsT) XOUET BCTYNUTD B OpaK, €ro Jara posKACHUs)
B CBSI3U C TEM, UTO

(Yka3aTh MpUUYUHY)
IIpeacraBiieHbl cieayOmue J0KYMEHThI




Mecto nosryueHust pe3yabTara
IPEIOCTABIEHHS YCIyTU

Crnioco0 noiyueHus pe3yibTrara

Jdannble npeacraBuTes (YOJTHOMOYEHHOIO JIMLA)

damunusa

Nms

OT4ecTBO

Hata poxnenus

I[OKyMeHT, leOCTOBepﬂlOHII/Iﬁ JIMIHOCTD IIPEACTABUTEIHA (yI[OJ'[HOMO'{eHHOFO J'II/IIIa)

Bun
Cepus . Howmep
Brigan . JlaTa BbITAUN
AZlpec perucTpanyu npejacraBureisi (yoJJHOMOYeHHOI0 JIULA)
HNupexe Pernon
Paiion HaceneHHplil myHKT
Yuna
Hom  Kopmye . Ksaptupa
Anpec MecTa JKUTEJIbCTBA NPeJICTABUTE/IS (YIIOJJHOMOYEHHOI0 JINIA)
Nunexc Pernon
Paiion HaceneHHBIN ITyHKT
Vuna
Jom  Kopmyc . KBaptupa
KontakTHBIC
JaHHbIE

Jlara IMomnucs/d.N.0




[Ipunoxenue 3
K aJMUHUCTPATUBHOMY PEIVIAMEHTY
MPEIOCTAaBIICHUS! MyHULIUTIATbHON yCIyTH
«Bblgaya pazpelieHus BCTYIIUTh B Opak
HECOBEPUICHHOJIETHUM JIMIAM, JOCTUTTLIUM
Bo3pacrta 16 gem»

BJIOK-CXEMA
MPEJIOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIIYTH

IIpHeM H perHCTPAlHS 33 8B HEA O
IPEeJOCTABJIE HHH MYHHII HIIATEH 0
VCITYTH

v

OcyIme CTBIeHHe MEKBe J0MC TBEHHOTO
HH (hopMaI HOHHOT ¢ B3aHMOJCHCTEH A B
PaMEax IOpeJoc TARTEHHA
MYHHITHIATEHOH VCIVTH

Tpebyerca ocymme cTBIeH He
Me#BE] OMCTBE HH 0r0 HH(h OpMAIH OHHOT 0
B3aHMOAESH CTBHA

IToaroToBEKa H HA IIPaBJIcHH €
MEFEBET OMCT BC HHBIX 34IIPOCOB

TIpHHATHE PeIIeHHA O IPEAOCT ABJIE HEH
) MYHH IHIIATEHOH YCIIYTH HIIH Pell eHH & ITomy4eHHe OTBETOB Ha
00 OTEA3€ B I PEIOCTAB/IEH HH Me#EBe] 0MCTBEHHEIE 3 allpOCE
MYHHIHIAIEHOH VCIVTH

HieroTca OCHOBAHHA 1714 0TKA33 B
Ipe TOCTABIE HEH MYHHII HITATEE Off YOTYT B

PemeHHe 0 IpeT0CTaBIe HEH
MYHH IHIIATE HOH Ve IyTH

Pemerne 06 0TKa3e B OpeIoCcTABICHHH
MYHH IHITATEHOH VCIVTH

Brinaua 3asBHTETO pesyIbTaTa
»  npenocTaRIEHHS MyHHIHTATEHOM
VCIIYTH
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