MNOCTAHOBJIEHHE
aIMUHUCTPALMHU I'OPOACKOro oKkpyra « Bykrsun»
ot 18 nexadps 2017 r. Ne 12/1371

OO0 yTBep:KIeHUHM AIMUHUCTPATUBHOIO PerjIaMeHTa NMPeA0CTABJEHNUS MYHUIHNAJIbHOMI
yeayru «IlpegocraBiieHue moJib30BaTeIIM aBTOMOOMJILHBIX 10por nHGOpMAaIUH 0
COCTOSIHUM ABTOMOOWJILHBIX JOPOT MECTHOI0 3HAYEHHSD)

(6 ped. nocmanoeneHuss AOMUHUCMPAYULU 20POOCKO20 OKpyea « Byxmuliy
om 14.06.2018 Ne 06/662)

B nensax peanuzanuu tpedoanuii @enepanbHoro 3akoHa ot 27 utoist 2010 rona Ne 210-
@3 «O6 opraHuzanUy MPEeNOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT»,
IIOCTaHOBJIEHUS aJMUHHMCTPALMM MyHUIMNAIBLHOrO paiioHa «BykTelm» ot 25 suBaps 2013 roga
Ne 01/87 «O Tlopsnke pa3paboTKu U yTBEp)KICHHS] aJMHUHUCTPATUBHBIX PpEriiaMeHTOBY,
aJIMMHHCTPALIUS TOPOJICKOTO OKpyra « ByKThUT» MOCTaHOBIISET:

1. YTBepauTh aAMUHUCTPATUBHBIN PErNIAMEHT NIPENOCTABICHNS MyHUIIUIAIBHOW YCIIyTH
«[IpenocraBnenue MOJIb30BATENSAM aBTOMOOMJIBHBIX JOPOr HH(POPMALUU O COCTOSHHUH
aBTOMOOMJIBHBIX JIOPOT MECTHOT'O 3HAYEHUS» COINIACHO MPUIIOKEHHUIO.

2. Hacrosiiiee mocTaHOBICHHE MOJUIEKHUT OIyOIUKOBAHUIO (0OOHAPOJOBAHUIO).

3. KoHTposb 32 UCTIOJIHEHHEM HACTOSILIEr0 NOCTAHOBJIEHUS BO3JIOKUTh HA 3aMECTUTEIIS
PYKOBOJUTENS aAMMHUCTPALIMU ropoJickoro okpyra «Bykteum» O.b. by3ysik.

W.o. pykoBoauTess aiMUHUACTPALAN
TOpPOJICKOT0 OKpyra «ByKTeum» I'.P. Unpucosa
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YTBEPXJEH
MIOCTaHOBJICHUEM a/IMUHHCTPAIINU
TOPOJCKOTO OKpyra «ByKTbum»
OT «__» 2017r. Ne  /
(mpunoxeHue)

AJIMUHUACTPATHUBHBINA PETJIAMEHT

npeaocTaBjieHuss MyHUIIUNAAbHOM yeiayru «I[IpegocraBiieHue moJib30BaTesivm
aBTOMOOMJILHBIX IOPOT HHGOPMALMY 0 COCTOAHUM ABTOMOOWIBLHBIX I0POT MECTHOTO
3HAYEHUSD)

(8 ped. nocmarosieHUs: AOMUHUCIPAYUL 20POOCKO20 OKpYea « Byxmuliy
om 14.06.2018 Ne 06/662)

1. O0mue mos1oKeHus
IIpeaMer peryJMpoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AQMUHUCTPATHBHBIM pErIAMEHT NPEIOCTaBICHUS MYHULHUIIAIBHON YCIyTH
«[IpenpocTaBieHne TMONB30BATEISIM aBTOMOOMIBHBIX JOpPOr HH(pOpPMAIMM O COCTOSIHUU
aBTOMOOWMJIBHBIX JIOPOT MECTHOTO 3HA4YeHHUs» (lajgee - aaIMUHUCTPATUBHBINM pETJIaMEHT),
onpeensieT NOPsAOK, CPOKU U TOCIIEIOBATEIBHOCTh JEHCTBUN (aIMUHUCTPATUBHBIX MPOLEAYP)
aIMUHUCTPAIINH TOPOJICKOTO OKpyra «ByKThuD (anee — aaMHUHUCTpAIUs ), GOpMBI KOHTPOJIS 3a
WCIIOJIHEHUEM aJIMUHMCTPATUBHOIO PETJIaMEHTa, OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl OpTraHa,
MPEAOCTABIIAIONIETO MYHUIMITAJBHYIO — yCIYTY, 3a HECOONIOJeHHE WMH TpeOOBaHUI
aAMUHUCTPATUBHOTO PErJIaMEeHTa MPHU BHINOJHEHUU aJJMUHUCTPATUBHBIX Mpoluenyp (IeicTBuil),
MOPSIIOK 00XKaJTOBaHUS JIeHCTBUM (O€3MeHCTBUSI) TOJDKHOCTHOTO JIMIA, @ TAKKE MPUHUMAEMOTO
UM peIIeHUs] MPH TPEJOCTABICHUH TOJIh30BATENIIM aBTOMOOUIBHBIX JOPOr WHGOpPMAIUU O
COCTOSIHUM aBTOMOOMJIBHBIX JOPOT MECTHOTO 3HAUCHHUS (Jlajiee — MyHUITUTIATbHAS yCIIyTa).

Hacrosiuii  amMUHUCTPATUBHBIA periiaMeHT pa3paboTaH B LENSAX YHIOPSIOYCHUS
aIMUHUCTPATUBHBIX TMPOIEAYP W AJMUHUCTPATHUBHBIX JICWCTBHM, TOBBIIIEHUS KadecTBa
MPEIOCTAaBICHUS U JIOCTYITHOCTA MYHHIIMIIAIBLHOU yCIyTH, YCTPAHEHUS W30BITOYHBIX IEHCTBHIA
U  W30BITOYHBIX aJMHHUCTPATUBHBIX TPOIEAYP, COKpANICHUS KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU I MOJIYYEHUS] MYHHUIIMNAIBHOW YCIYTH, IPUMEHEHUSI HOBBIX
ONTHUMH3UPOBAHHBIX (HOPM TOKYMEHTOB, CHIDKCHUS KOJMYECTBA B3aMMOJICHCTBHI 3asBUTEIICH C
JOJKHOCTHBIMU  JIMIIAMM, COKpAILEHHS CpPOKAa MPEIOCTaBICHUS MYHHULHMIIAJBbHON YyCIyrH, a
TaK)K€ CPOKOB MCIIOJHEHUS OTACIBHBIX aJMHUHUCTPATUBHBIX TMPOICAYP M aAMHUHUCTPATHBHBIX
JNEUCTBUN B paMKax MPEJOCTABICHUS MYyHUIUNAIbHOM YCIYTH, €CIM 3TO HE MPOTUBOPEUYUT
3akoHOMaTenbCcTBY  Poccuiickoii  ®enmepanuu, PecnyOmuku  Komu,  MyHHITMIAIBHOTO
o0pa3oBaHMs.

Kpyr 3asBurenei

1.2. 3asButensMu SBISIOTCS (Qu3udeckue numa (B TOM 4YHCIE WHAWBHIYalbHBIC
MpeIIPUHUMATENIN) U IOPUANYECKUE JINIIA.

1.3. Or uMeHM 3adBUTENs, B LEIAX NOJYYCHHS] MYHULUNAIBHOM YCIYTH MOXET
BBICTYIIATh JIMIIO, UMEIOIEE TAKOE MPaBO B COOTBETCTBUHU C 3aKOHOJATEIHLCTBOM Poccuiickoi
Oenepanu, 1TUOO0 B CWIy HAJCIEHUS €ro 3asBUTEIEM B TMOPSJKE, YCTAaHOBIECHHOM
3aKoHOJAaTeNbCTBOM Poccuiickoi denepannu, COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMH.

TpedoBanus Kk NOPAAKY HHPOPMUPOBAHUS


consultantplus://offline/ref=9077602DBF6F8D4822A201FEBA409CCEA026C2E61BE30A31062ACC661C552DBD8A9BCAB99C7907CAECA5A4BCg7C8M

0 NMpPeJoCTABJICHMN MYHHIMIIAJIbHON yCJIyTH

1.4. Uudopmamust o MecTe HaxoXJIeHUs, rpapuke pabOThl aJMUHHCTPALMM U €ro
CTPYKTYpPHBIX  MOJApA3JeieHUid  MPUBOJUTCA B  MNPWIOKEHHMHM | K  HACTOALIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.5. CmpaBounbie TenedoHbl aIMUHUCTPALMU M €Tr0 CTPYKTYPHBIX TMOJpa3aeleHuit
MIPUBOJIATCS B TIPUIIOKEHUH | K HACTOSAIIEMY aIMUHIUCTPATHBHOMY PETJIAMEHTY.

1.6. Anpeca o¢uuuanbHBIX CANTOB OpraHa, MNPEAOCTABISIIONIETO MYHHIIMIIAIbHYIO
yCIyTy, OpraHW3alui, YyYacTBYIOUIMX B NPEIOCTABICHHUH MYHHUIMIAIBHONH yCIyTH, B
nH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «WHTepHer» (manee — cerb UHTepHer),
cofepKaux HMHGOPMAIMI0 O TPEAOCTABICHUH YCIAYTH W YCIYyr, KOTOpbIE SIBISIOTCS
HEOOXOUMBIMU U 00s3aTeIbHBIMU AJI MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH, agpeca uX
BJIEKTPOHHOM MOYTHI:

1) anpec odunmanbHOTrO caiiTa aqMUHUCTpaIuu — www.vuktyl.com;

aapec rocymapcTBeHHOW wuHMOpManuoHHONW cucteMbl PecmyOmuku Komu «Ilopran
TOCYJapCTBEHHBIX M MYHHIIMNAIBHBIX yciyr (dyHkumid) Pecnybmuku Komm» - pgu.rkomi.ru,
anapec (eneparbHOW TOCyAapCTBEHHOW wH(OpMaMOHHOW cucTeMbl «EquHbBI  moprant
rOCy/IapCTBEHHBIX U MyHHUIMIATBHBIX YCIyT (PyHKIMN)» - gosuslugi.ru (1anee — mopTabl);

2) aapec 3NIEKTPOHHOM MOYTHI aIMUHUCTPAIINH - uprav(@mail.ru.

1.7. Tlopsimox  monyueHuss HWHPOpPMAIMM  JUIAMH, 3aHUHTEPECOBAHHBIMH B
NPEOCTABIICHNH MYHHUIIUIAIBHON YCIIyTH, 1O BOMPOCAaM TPEAOCTABICHHUS MYHHUIUITAIHHON
YCIIYyTU U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOTUMBIMU M 00S3aTENbHBIMU JJI TPEJOCTABICHUS
MYHHIIMIIATFHOW YCIIYTH, CBEICHUH O XOJ€ NPEAOCTaBICHHUS YKa3aHHBIX MYHHIIUIIATHHBIX
YCIIyT, B TOM YHCIIE C UCTIOIb30BAHUEM MOPTAJIOB:

1) mHpOpPMALIMIO IO BOIIPOCAM MPENOCTABICHUS MYyHHIMIAIBLHONW yCIYTH, B TOM YHCIIE
CBEICHHUS O XOJi¢ MPEAOCTaBICHHUS MYHHIIMIIAJbHOW YyCIyTH, WA, 3aUHTEPECOBAHHBIC B
NPEOCTABICHNH  MYHHIMIMAIBHOW  YCIyTM  MOTYT  TOJYYHTh  HENOCPEICTBEHHO B
aJIMMHUCTpAIIMH, TI0O MECTY CBOETO MPOKUBAHUA (PErHCTpalliu), M0 CIPABOYHBIM TenedoHam, B
cetn MHTepHeT (Ha oduUIIMATFHOM caiiTe aIMUHHCTPALMU), TTOCPEICTBOM TOPTAIOB, a TaKXKe
HaIpPaBHUB MHUCbMEHHOE OOpallleHUe Yepe3 OpraHu3aIfio MOUYTOBOW CBS3H, TMOO MO IEKTPOHHOM
royTe:

JIMIIA, 3aMHTEPECOBAHHBIE B MIPEIOCTABICHUN MYHUIIUNIATHHON YCIIyTH, BIIpaBe MOIYyYUTh
no TtenedoHy HWHGPOPMAIMIO TIO BOMPOCAM TMPENOCTABICHUS MYHUIMIAIBHON YCIyTH B
BeXIMBOM (opme, OBICTPO, YETKO U MO CYHIECTBY IIOCTaBJICHHOTO BOMpPOCa; IMIpH
KOHCYJIbTUPOBAHUM 10 Tene(oHy JODKHOCTHOE JIMIO aJMHHUCTPAIlMM Ha3bIBAaeT CBOIO
(bamMunno, UM, OTYECTBO, JIOJDKHOCTD, a TaKyKe HAMMEHOBAaHUE CTPYKTYPHOTO MOAPA3IEICHNUs,
B KOTOpPO€ OOpaTUJIOCh JIMIIO, 3aMHTEPECOBAHHOE B MPEIOCTABICHUN MYHHIUIAIBLHOU YCIyTH;
nHGOPMUPOBAHHUE 3asBUTENST IO BOIMPOCAM MPEIOCTABICHUS MYHMIIMIAIBHOW YCIYTH IO
TesneoHy He JODKHO MPEBHIIATh 15 MUHYT;

npu oOpalleHuu UL, 3aMHTEPECOBAHHBIX B MPEIOCTABICHUH MYHUIIUIAIBHON YCIIyTH,
MOCPEJICTBOM 3JIEKTPOHHOW TMOYTHI OTBETHI HAMPABIAIOTCSA B (OPME JIEKTPOHHOTO JOKYMEHTa
M0 aJpecy SJIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpallleHWH, WM B MHCbMEHHON (opme 1o
IIOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHU (€ClIM OTBET B COOTBETCTBUU C OOpalleHHEM
JOJKEeH OBITh HApaBIieH B MHUCbMEHHOM (popMe uepe3 OpraHu3aluio MOYTOBOM CBSI3N);

2) wuHbopMamMs TO BONPOCAM TPEAOCTABICHUS YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOMUMBIMU U O00S3aTENBHBIMHM JIJISI TPEJOCTaBICHUS MYHULMNANBHON yCIyrd, He
NPEOCTABIISETCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M OO0s3aTEeIbHBIX IS
MPEIOCTABICHUS MyHUIIUTIATHHON YCIyTH.

1.8. Tlopsimox, ¢dopmMa © MeCTO pa3MENICHHsS YKAa3aHHOW B HACTOSIIEM ITyHKTE
uH(poOpMallMy, B TOM YHCIIe Ha CTEHJAaX B MECTaX MPEeAOCTaBJICHHUS MYHULMIMAIBHON YCIyTU U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M OOs3aTENbHBIMUA JUIS  TPEIOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, a TAaKXKe HAa OQHUIMATFHOM caiiTe aqMUHUCTpaK B ceTH «IHTepHETY,



a TaKXe Ha IopTanax:

1) uHpopmaius o nopsaKe NpeaoCTaBICHU MyHULMNAIBHONW yCIyTH, a Takxke rpaduk
IpueMa TpaxkJaH Uil KOHCYJIbTAalMM IO BOIIPOCAM IPEAOCTABICHHs YCIYI'M pa3MEIleHbl Ha
MH(POPMALIMOHHOM CTEHJIe aJMUHMCTpallMd, B HH(POPMALMOHHBIX Marepuanax (Opoluropax,
OykJeTax);

2) nHdopmanus o NopsAKe NPeAOCTaBICHUS MyHUIMNIATBHON YyCIyru TakKe pa3MelleHa
Ha IopTajax rocy1apCTBEHHBIX U MyYHULIUIIAJIBHBIX YCIYT;

3) Ha opUIMANTBHOM caiiTe aAMMHUCTPALMH, Pa3MelIeHa ClleAyIollas HHPOopMalus:

TEKCTBI 3aKOHOJIaTEIbHBIX U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COACPIKALUX HOPMBI,
pErIaMeHTHPYIOIINE IPEIOCTaBICHUE MYHUIIMIIAIIBHON YCIYTH;

HACTOSIIINM aIMUHUCTPATUBHBIA PErJIAMEHT;

ajipec MECTOHAaXOXKICHHUsA, Tpauk paboThl, CIIpaBOYHbIE TeNe(OHBI aIMUHUCTPALUN U
CTPYKTYPHBIX ITOJIpa3/IeJICHUI U aJpeca dJIEKTPOHHON MTOYTHI aJMUHUCTPALIUH.

I1. Cranpapr npenocraB/jieHUss MyHHIIUIIAJIBLHOM yCJIYyTH
HaumeHoBaHue MyHHMIMIIAJIBHON yCJIYTH

2.1. HaumeHnoBanue wMmyHununaibHol yciyru: «llpenocraBnenne mnonb3oBaTensiM
aBTOMOOWJIBHBIX J0pPOr HMH(pOpPMAIMM O COCTOSHHUM ABTOMOOWIIBHBIX JIOPOI MECTHOTO
3HAYCHUSD).

HaumenoBaHue opraHa, npeaoCraBjasdromero MyHnunaJbHYI0 YCIYyry

2.2. TlpenocrtaBieHWE MYHUIMIIATBHON YCIYTH OCYIIECTBISACTCS aAMUHUCTpAIUEH
rOpPOJICKOro okpyra «BykTbuny. OTBETCTBEHHBIM HCIIOJIHUTENIEM SIBIISIETCS] OTJIE] CTPOUTENBCTBA,
JIOPOKHOTO M TOPOJICKOTO XO3MMCTBa aAMUHUCTPAIIMK TOPOJICKOro okpyra «BykTeun» (manee —
Otnen).

Oprasbl 1 OpraHu3alnum, Y4acTBYIOIIHeE B MPeI0CTABJIEHHH MYHUIMNIAIbHON yCJIyIH,
o0pauieHyne B KOTOpbIe HEOOXOAUMO /ISl IPEeJOCTABJICHUSI MyHHIHMIIAIbHON yCJIYTH

2.3. lns mosryuyeHHWss MYHHUITUIAJIBHON YCIIyTH 3asiBUTENb OOpalaercss B OpraHU3aIuIo,
YYacTBYIOLIYIO B IPEOCTABICHUH MyHULIUTIAIBHON YCIyTH:

2.3.1. ADMUHHCTpaIMI0 — B YacTU IpPHUEMa U PETUCTPALUU JOKYMEHTOB Y 3asiBUTEI,
NPUHATHS pEeILieHHs], BbIJIa4UX pe3ysibTaTa MPeJOCTaBICHUS MyHUIIUIIAIBHOM yCITyTH.

3anpemaercss TpeOOBATh OT 3asIBUTEIS:

NpPEACTaBICHUs JOKYMEHTOB M MH(MOpMAlMM WIM OCYIIECTBICHUS JACHCTBHIH,
IIPEJICTaBICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMU
aKTaM{, peryJUpyOIIMMH OTHOLIEHMs, BO3HUKAIOIIME B CBS3U C IPEJOCTaBIECHUEM
MYHHUIMTIAIbHON YCIYTH.

Onucanue pe3yabTara npeaocTaBjJeHuss MYHMIHIAJIBHON yCJIYrH

2.4. Pe3ynpTaToOM MPENOCTABICHNUS MyHULIMIIAJIbHON YCIIYTH SBIISETCS:

1) mpenocraBieHUe MOJIB30BATENSIM aBTOMOOWIBHBIX AOPOT MH(OPMAIMK O COCTOSHUM
aBTOMOOWJIBHBIX JIOPOT MECTHOTO 3HaueHHs (Jajee — TMpeaocTaBieHHue WH(GOpMAIHN),
YBEIOMJICHHE O MIPUHATOM PELICHUH;

2) pemieHue 00 OTKa3e B IPEIOCTABICHUU I10JIb30BATEISIM ABTOMOOMIIBHBIX JOpPOT
MHPOPMALIUUM O COCTOSIHUM aBTOMOOMJIBHBIX JOPOT MECTHOIO 3HAueHMs (Jlanee — OTKa3 B
MPe0CTaBICHNH HH(POPMAIINH), YBEIOMIICHHE O MIPUHATOM PEIICHUU.



Cpok npegocraBjieHUsI MyHHIMIIATbHON yCJIYTH

2.5. Cpok mpenocTaBlieHUs] MyHUIIMIIAIILHOM yCIIyru cocTaBiigeT He Oonee 15 pabounx
THEH, MCUYHMCISIEMBIX CO JHS PETUCTPALUH 3asBJICHUS C JOKYMEHTaMH, HEOOXOIMMBIMHU JUIS
npeaoCTaBJICHUA MYHHIII/IHaJII)HOfI YCIIyTHu.

IlepeyeHb HOPpMATHBHBIX IPABOBBIX AKTOB, PeryJMPYOIIHMX OTHOLICHUS,
BO3HHKAIOLHMeE B CBSI3H C NMPeJoCcTaBJIeHHeM
MYHMIHUNAJIBHOH yCJIYyrU

2.6. IlpenocraBieHne MYHMIMIAIBHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH CO
CJIEYIOIUMU HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU:

Konctutynueit Poccuiickoii ®enepanuu (MpuHATAa BCEHApOAHBIM TOJOCOBAaHUEM 12
nexabps 1993 roga) («Cobpanue 3akoHoaaTenbeTBa Poccutickoit deneparumny, 04 aBrycra 2014
roma, Ne 31, crates 4398);

®denepanbHbM 3ak0HOM OT 06 okTs0ps 2003 roga Ne 131-D3 «O06 oOmmMx MpUHIMIAX
OpraHM3alluM MECTHOro camoympasieHuss B Poccuiickoit @enepanun» («CoOpaHue
3akoHoaTeabcTBa Poccutickoit deneparumny, 06 oktsops 2003 roga, Ne 40, ctates 3822);

OenepaibHbM 3ak0oHOM OT 08 HOs6pst 2007 roma Ne 257-03 «O06 aBTOMOOMIBHBIX
Joporax M O JAOPOXKHOU NesTenbHOCTH B Poccuiickoit denepanuu U 0 BHECEHUN U3MEHEHUM B
OTJIeTIbHBIC 3aKOHO/aTeNbHbIe akThl Poccuiickoit denepanum» («CobpaHue 3aKOHOAATENHCTBA
Poccutiickoii @eneparumy, 12 Hoss6ps 2007 rona, Ne 46, cratbst 5553);

@®enepanbHbiM  3akoHOM OT 27 wmtonss 2010 roma Ne 210-®3 «OO0 opranuzanuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHHUIIMIIATBHBIX yciryr» («Poccuiickas razera», 30 urons
2010 roga Ne 168,);

®denepanbabM 3aKk0HOM OT 06 ampens 2011 roga Ne 63-D3 «O0 351eKTPOHHOHN MTOATHCHY
(«Cobpanue 3akoHOaTenbeTBa Poccuiickoit denepamum», 11 anpens 2011 roga, Ne 15, crates
2036);

®enepanbHbIM 3aK0HOM OT 27 utons 2006 roga Ne 152-03 «O nepcoHanbHBIX JTaHHBIX»
(«Poccuiickas razeray, 29 uromns 2006 roma Ne 165,);

Koncrurynueit Pecnyonukun Komu (npunsita BepxoBubiM Coerom PecryOnmuku Komu
17 depans 1994 roma) («Bemomoctn BepxoBHoro CoBera PecnyOnmku Komu», 1994 rona,
Ne 2, crates 21);

MOCTAHOBJICHUEM aJIMUHUCTPAIlMU MYHHUIUIAIBHOTO paiioHa «BykTeim» ot 08 despans
2013 ronma Ne 02/134 «OO0 ytBepxaenuu Ilonoxenns 00 0cOOEHHOCTSIX MOJa4U U PACCMOTPEHHS
Xanod Ha pemieHus U JeicTBus (Oe3deiicTBHe) aJIMUHUCTPALMM MYHHUIMIAIBHOTO paiioHa
«ByKTbUDY, TOKHOCTHBIX JUI[ AaIMUHUCTPAIMM MYHHUIUIAIBHOTO paiioHa «ByKTeum» mnpu
MPEIOCTaBIEHUH MYHUIUNAIbHBIX  ycinyr»  («Hpopmammonnsiii  BectHuk CoBera U
aJIMMHHCTPALIMA MyHHULIMIIAJIBbHOTO paiioHa «BykTeim», 2013 rog Ne 6,);

HcuepnbiBaloniuii nepeyeHb J0KYMEHTOB, HE00OX0AUMbIX B COOTBETCTBUHM €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISl PEI0CTABJIEHUS MYHUIIUNIAJIBHOM YCJIYIH,
MO/AJIeKAIMX NMPeCTABIECHNIO 3asiBUTE/IEM, CTIOCOOBI UX MOJIy4YeHUs 3asiBUTE/IEM, B TOM
YyHcJie B 3JIeKTPOHHOH ¢Gopme, MOPSAIOK UX NpeACTaABIeHHUSA

2.7. Ins npeacTaBieHUs] MyHULIMTIANBHON YCIYTH 3asBUTENb NpeacTaBiseT B OTaen:

1) 3asBIEHWE O MPEIOCTABICHUM MYHUIMNAIBHONH yciayru (mo ¢opMaM COTIacHO
NPWIOKEHUI0 2 (AN IOPUIMYECKUX JIMI), NPWIOKEeHHI0 3 (i (u3nueckux Iu,
WHJUBUTyJIbHBIX TIPEANPUHUMATENIEH) K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY).

2.7.1. B nensx ycTaHOBJICHUS JTUYHOCTH 3asBHUTENS, IPU OOpaleHHH 32 MOTy4YEeHUEM
MyHI/IIlHHaJIBHOI;'I YCIyru 3asiBUTCIIO IJII O3HAKOMJICHUA HCO6XOIII/IMO nMpeaACTaBUTbL HOKYMCHT,
YAOCTOBEPSIONINHN JIUYHOCTb.
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2.772. B cnaywyae ecid OT HMEHHM 3asBUTENs JEHUCTBYET JIMLO, SBISIOLIEECS €ro
IpEeJCTaBUTENIEM B COOTBETCTBMM C 3aKOHOAATeNbcTBOM Poccuiickoil dexpepaunu, Takxke
MIPEJICTaBISIETCSl  JOKYMEHT, YJOCTOBEPSIOUIUI JMYHOCTh IPEICTaBUTENS, M JOKYMEHT,
MOJTBEPKIAIOIIMNA COOTBETCTBYIOLIUE TOJTHOMOYHS.

2.7.3. HWcuepnbiBalomuii MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHM JUIsl TPEAOCTABICHUS YCIYr, KOTOpbIE SIBIISIOTCS
HEOOXOUMBIMU U 00513aTEIbHBIMU JIJIS1 IPEAOCTaBICHNUS MyHHULMIIAJbHOW YCIIyTH, CIIOCOOBI UX
MOJIyYEeHHUs 3asBUTENIEM, B TOM YHCJIE B JJIEKTPOHHOM (opMe, TOPSIIOK UX MPEeACTaBICHUS:

JIOKYMEHTBI, HEOOXOAMMbIE M 00s3aTelbHbIC IS TPEAOCTABICHHUS MYHHUIIMIIAIBHOM
YCIIyTH, OTCYTCTBYIOT.

2.7.4. JlokyMeHTBI, HEOOXOAMMBbIE JJsi TNPEAOCTaBICHHUS MYHULMIAIBHOM YCIyTH,
MPEOCTABIIAIOTCS 3asBUTEIIEM CIIEIYIOIUMH CIIoco0aMu:

nnyHo B OTaer;

HOCPEICTBOM MOYTOBOTO OTIIPABICHHS B AMUHUCTPALIMIO;

yepes3 MopTajbl TOCYIapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT (QyHKIUN).

HcuepnbiBaloniuii nepeyeHb 10KYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUHM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJIsl PEI0CTABJIEHUS MYHUIIUNIAJBHOM YCJIyIH,
KOTOPbI€e HAXOIATCS B PACNIOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'0

CcaMOYINpaBJIeHUs] U HHBIX OPraHOB, YYACTBYIOUIUX B MPEI0CTABJIEHHHU FOCYAaPCTBEHHBIX
WIN MYHUIIUNIAJBbHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe NPEACTABUTH, a TAKIKe
CIoco0bI X NMOJIyYeHHs 3asiBUTE/ISIMU, B TOM 4HcJe B JIEKTPOHHOI (hopMe, MOPSAOK UX
npeacTaBJjeHus

2.8. I[OKYMGHTH, HGO6XOI{I/IMI>IC B COOTBCTCTBMU C HOPMATUBHBIMH IMPABOBBIMHU aKTaAMU
A1 IpEao0CTaBJIICHUS MYHHHHHaHBHOﬁ YCIYIru, KOTOPBIC IOAJICKAT IIOJIYUCHHIO B paMKax
MCKBCIJOMCTBCHHOI'O I/IH(i)OpMaIII/IOHHOFO BSaHMOHCﬁCTBHH, OTCYTCTBYIOT.

Yka3aHue Ha 3anpeT TPeGOBAThH OT 3asiBUTEJIS

2.9. 3anpemaercs TpebOBATh OT 3asIBUTEIIS:

1) mpenmocraBieHHs IOKYMEHTOB M HMH(GOPMALMM WM OCYIIECTBICHUS JEHCTBUIA,
MPEOCTAaBIICHHE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMHU TPABOBBIMHU
aKTaM¥, pETYJIMPYIOIMIMMH OTHOLICHMS, BO3HUKAIOIIME B CBA3M C MPEAOCTaBICHHEM
MYHUITUTIATBHON YCITyTH;

2) mpenocTtaBieHHS JOKYMEHTOB M WH(OpMAIMH, B TOM YHCJIE MOJTBEPKAAOIINX
BHECCHHE 3asBUTEIIEM IUIAThl 3a TMPEIOCTABICHWE MYHHUIUIAIBHBIX YCIYT, KOTOpPHIE B
COOTBETCTBHH C HOPMAaTHBHBIMHU NPABOBBIMH akTaMu Poccuiickoit @enepanyu, HOpMaTHBHBIMU
npaBoBbIMU akTamu PecrmyOnmuku KoMy, MyHHIMIIAIBHBIMHA TPAaBOBBIMH aKTaMH HaXOJSTCS B
pPacnopsDKeHUH OpPraHOB HCIONHHUTENBHON BiactH PecmyOnmmku Komm, mnpemocraBisommx
MYHUIIUMATIBHYIO ~ YCIYTy, HMHBIX TOCYJApCTBEHHBIX  OpraHoB, OpPraHOB  MECTHOTO
CaMOyTIpaBlIeHHs U (MJIM) TOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpTraHaM W OpraHaM MECTHOTO
CaMOYIIpaBJICHHUST OpPTaHU3AIMH, YYacCTBYIOIINX B MPEIOCTABICHUN MYHHUIIMIIAIBHBIX YCIYT, 3a
UCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 DenepaqbHOro 3aKOHA OT 27 MO
2010 r. Ne 210-®3 «O06 opraHu3anyy MpeIOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBbHBIX
YCIIyT».

HcyepnbiBaommuii nepeyeHb OCHOBAHMIA IJIA1 0TKAa3a B IpHeMe J0KYMEHTOB,
HEOOXO0AUMBIX /IJIfl MPEAO0CTABJEHUSI MYHMLIMNIAJIBHON yCIyru

2.10. OcHoBaHmii i OTKa3a B IpUeME JOKYMEHTOB, HEOOXOIUMBIX  JUIS
NpEeIOCTaBICHUS MYHUIIMIAIBHON YCIYTH, JACHCTBYIOIIMM 3aKOHOJIATEIbCTBOM Poccuiickoit



®denepanuu 1 Pecniy6nuku Komu He iperycMOTpPEHO.

HcuepnbiBawonuii nepevyeHb OCHOBAHUM 1JIs IPHOCTAHOBJIEHUSA
WM 0TKAa3a B NMPeI0CTABJIeHUN MYHUIMNAJIbHON yCJIyrH

2.11. OcHoBaHui MJisI TPUOCTAHOBJIEHUS TMPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Pecyonuku Komu He npegycMoTpeHo.

2.12. OcHOBaHUSIMU JUIsl OTKa3a B MIPEAOCTABICHUH MYHULIUIIAJILHON YCIYTH SIBIISIFOTCS:

OTCYTCTBHE aBTOMOOMIILHOM JTIOPOTH, 110 KOTOPOH 3amparinBaercss HH(popMarys, B epeyHe
aBTOMOOMIIBHBIX JOPOT MECTHOTO 3HAYEHUS aJMHUHUCTPALIMU, O YeM MHUCBMEHHO cooOIIaeTcs
3asBUTEIIIO;

MPeIOCTaBlIeHUE HEMOJIHOro MakeTa JOKYMEHTOB, YKa3aHHOTO B MyHKTax 2.7-2.7.2.
paszzaena Il HacToAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

B 3ajBJICHHM HE YyKa3aHbl (aMuius TpaxkIaHuHA (PEKBU3UTHI HOPUIUYECKOTO JIUIA),
HaIPaBUBILETO 3asIBJICHNE, WM IOYTOBBIN a/Ipec, 10 KOTOPOMY JIOJIKEH ObITh HAIllpaBJIEH OTBET;

B 3ajBJICHUU COJAEpKATCS HEIEeH3YpHble MO0 OCKOPOUTENbHBIE BBIPAKEHUS, YTIPO3bI
KHU3HH, 3J0POBbIO U UMYIIIECTBY JOJKHOCTHOTO JIMLIA, @ TAK)KE WIEHOB €r0 CEMbH;

TEKCT 3asBJICHUS HE MOJIaeTCs MPOYTEHHUIO.

2.13. 3agBuTEns MMEET IpPaBO IOBTOPHO OOpaTUTHbCS 3a IPEIOCTABICHUEM
MYHHIIMIIAJBHOW YCIYTH IIOCNIe YCTpaHEHHS OCHOBaHHMM Jid OTKa3a B TPEJOCTaBICHHUH
MYHHMLMIIAIBHOW  YCIYTHM, NPEIyCMOTPEHHBIX MyHKTOoM 2.12 pasmena Il Hacrosmiero
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

Ilepeyennb yciryr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMHU 1151
NpeaoCTaBIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHUs 0 JOKYMEeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPTraHU3AIUAMU, YYACTBYIOIINMH B

Npea0CTaBJIeHUU MYHUIIUNIAJIBHOU yCJIyIH

2.14. VYcuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH U OOs3aTENIbHBIMUA IS
MPEIOCTaBIICHUS] MYHUIIMIAIBLHOM YCIYTH, 3aKoHonaTenbcTBOM Poccuiickoit ®denepanmu u
3akoHoarenbcTBOM PecryOnuku Komu He npenycMOTpeHsI.

HcuepnbiBaoniuii nepeyeHb 10KYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJIs MIPEIOCTABJIEHHS YCJIYT, KOTOpPbIE SBJSIIOTCS
HEe00X0AUMBIMH U 00513aTeJIbHBIMU /1JI51 PEA0CTABJIEHUSI MyYHUIIUNIAJIBHOH YCJIYIH,
croco0bl X NMOJy4eHHs 3asiBUTeJIeM, B TOM YHUCJIe B DJIeKTPOHHOH (popme, mOpsiI0OK UX
npeacTaBJieHust

2.15. JIoKyMeHTOB, HEOOXOJMMBIX Ul TPEAOCTaBICHUS YCIYT, KOTOPBIE SIBJISIOTCS
HEOOXOIUMBIMU U 00sA3aTeNbHBIMM  JUISI  NPEAOCTABICHMS  MYHHUIMIIANBHOM  yCIyru,
3akoHojarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoaarenbcTBoM PecnyOnuku Komu He
IPETYCMOTPEHO.

IMopsinok, pa3mMep U OCHOBAHHUSI B3UMAHUS
rocyJ1apCTBeHHOI MONMUIMHBI WU WHOM TUIATHI,

B3MMAaeMo¥i 3a npeJocTaBIeHHe MYHHIMIAIbHON yCIyTrH

2.16. MyHunumnanbHas yciuyra mpeioCTaBIlIsIeTCsl 3assBUTENSAM OECIIaTHO.

IMopsinok, pa3Mep U OCHOBaHHUS B3MMAHMA IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,



HEO0O0XO0IMMBbIX U 00513aTe/ILHBIX JIJIsl IPEI0CTABJIEHNS] MyHUIMNAJILHON YCJIYTH, BKIKOYAs
HH(POPMAINIO 0 METOUKE PacyeTa TAKOH MIaThI

2.17. B3umaHue niaThl 3a NPEAOCTaBICHUE YCIYT, KOTOPBIE SBISAIOTCS HEOOXOAUMBIMU U
00s13aTeTFHBIMU JUTSI TTPEOCTABICHUSI MyHHUIIMIIAIBHON YCITyTH, HE TIPETyCMOTPEHO

MakcumMajibHbIH CPOK 0KUAAHNUS B 0UepeaH MPH Nojaave 3amnpoca
0 MpeJ0CTaABIeHMH MYHHIIUNIAJIBbHON! YCJYId U MPHU MOJYYeHUH
pe3yJibTaTa NpeaocTaBIeHUs MYHUIIUNIAJBHOH YCIyIH

2.18. MakcuManpHBIi CpPOK OXHUJAHMS B Ouepeld IpU Mojade 3asBJICHUS O
IIPEIOCTABJICHUN MYHMIMINAIBHONW YCIYTM WM IIPU IOJYyYEHUH pe3yJbTaTa MPENOCTaBICHUS
MYHUIUITATIBHON YCIIYTH COCTaBIIsIeT HE Oonee 15 MUHYT.

Cpok u NopsA0OK perucTpaumu 3anpoca 3asiBUTeJIsi 0 Npe0CTABJICHNH
MYHHMUIMIAJIbHON YCJIYIM U YCJIYTH, IPEI0CTABJISIEMOI OpraHu3anmei, y4yacTpyouiei B
Npea0CTaBJIeHUH MYHUIIUTNIAJIBHOM YCJIYT'Y, B TOM YHCJIE B 3JIEKTPOHHOI (hopme

2.19. Peructpanus 3asBICHUS ¢ JOKYMEHTOB, TMPEJCTaBICHHBIX 3asgBUTEIIEM,
OCYIIECTBIISIETCS CHEIMATUCTOM aIMUHUCTPAIMH, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALUIO B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000POTa B ICHb UX MPEICTABICHHUS.

B cnyudae mpencraBienus 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.7 — 2.7.2
paznena Il Hacrosimero agMUHUCTPATHUBHOTO pEIVIAMEHTA, JUYHO 3asABUTENIEM, YyKa3aHHbBIC
JOKYMEHTBI PETHUCTPUPYIOTCS CHEIMATUCTOM aJIMUHUCTpPAllMU, OTBETCTBEHHBIM 3a MpPHEM U
pErucTpanuio B I€Hb UX MPEACTABICHHUS.

B cnyuae nampaBneHus 3asBIEHUS U JOKYMEHTOB, YKa3aHHBIX B NMyHKTax 2.7 — 2.7.2
paznena Il macTosimiero agMUHUCTPATHUBHOTO pPErIaMEeHTa, TMOYTOBBIM OTMPABICHUEM WIH B
dbopMe DIIEKTPOHHBIX JOKYMEHTOB, BKJIIOYas uepe3 TMOopTalbl TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX yCayr ((QyHKIMIA), JaHHbIE JOKYMEHTBI PErUCTPUPYIOTCS CIECIHAIUCTOM
aJIMMHUCTPALIMY B JICHb UX TOCTYIUICHUS B aIMUHUCTPALIUIO.

Perucrparust 3asBneHuss U JIOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM OCYIIECTBIISCTCS
B TMOpsJIKe, YCTaHOBIEHHOM myHKTOM 3.2 pazgena III Hacrosmiero aJaMHUHUCTPAaTUBHOTO
periameHTa.

(6 ped. nocmaro8eHusi AOMUHUCIPAYULU 20POOCK020 oKpyea «Bykmuiiy om 14.06.2018

Ne 06/662)

TpeGoBanus kK MOMeIEHUSAM, B KOTOPBIX NMPEI0CTABISIOTCH MyYHHIMIIAJIbHbIE
YCJIYTH, K 32J1y 0:KHIaHUSI, MeCTaM /ISl 3aT0JTHEHHSI 3alIPOCOB O TPeI0CTABICHUHI
MYHUIIUNIAJIbHOM YCJIYTH, MH(POPMALMOHHBIM CTEH/IaM ¢ 00pa3llaMM UX 3aN0JHEeHUs U
nepevyHeM J0KYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABJIEHUSI KAKI0H MYHHIIMIIAILHOMI
YCJIYTH, B TOM YHCJIe K 00ecre4eHHI0 JOCTYNNHOCTH /Il MHBAJINI0B YKA3aHHBIX 00beKTOB B
COOTBETCTBMH C 3aKOHOAATEJLCTBOM Poccuiickoii @enepaunu 0 CONUAILHOM 3aLUTe
HHBAJIHI0B

2.20. 3nanue (MoMeIIeHne) aIMUHUCTPAUN 000pyIyeTcsi HHPOPMAITMOHHON TaOIUIKOM
(BBIBECKOI1) C yKa3aHUEM MOJTHOTO HAMMEHOBAHHSI.

[lomemieHnsi, B KOTOPBIX TPENOCTABISIOTCS MYHHUIUMNAIbHBIE YCIYTH, JOJKHBI
COOTBETCTBOBATh yCTAaHOBJICHHBIM 3aKOHOJATeNbCcTBOM Poccuiickoit @enepanmu TpeOOBaHHAM
obecriedeHns: KOM(POPTHBIMH YCIOBHSMH 3asBUTENICH M MOJDKHOCTHBIX JIMI, CIIEIHAJIICTOB, B
TOM 4Hciie o0ecrieueHHss BO3SMOKHOCTH PEan3aliiy TpaB WHBAJIHMIOB M JIMI C OTPaHUYEHHBIMH
BO3MOXXHOCTSIMH Ha TTOJTy9€HHE 10 UX 3asiBIICHUIO MYHHUIIUTTAIBHONW yCITYTH.
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B cootBercTBUUM € 3ak0oHOAATENBCTBOM Poccuiickoit denepanny 0 COMAIbHON 3alIUTE
MHBAJINJ0B UM, B YaCTHOCTH, 00ECIIEUNBAIOTCA:

yCIOBHS OECHpEIsSTCTBEHHOTO JOCTyIHa K 00bEKTy (3[aHHI0, MOMEIICHHIO), B KOTOPOM
IPEOCTABIIACTCS MyHHUIMIIANbHAs yClyra, a Takxke A OecHpernsTCTBEHHOIO IMOJIb30BaHUS
TPaHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(OpMaLNH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO IEPEIBIMKEHUS IO TEPPUTOPUHM, Ha KOTOPOH
pacrnosoXkeHbl 00BEKTHI (3/aHNUS, TOMEIIEHNUS), B KOTOPBIX MPEAOCTaBIISIFIOTCS MyHULIUIIAIbHbBIE
YCIIyTH, a TaK)Ke BX0JIa B TaKHe OOBEKTHI U BBIXOAA U3 HUX, IOCATKU B TPAHCIIOPTHOE CPEJCTBO
U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

COIIPOBOKJICHUE HMHBAJIUIOB, HMMEIOIIUX CTOMKHME pPacCTpoicTBa (YHKLIUHU 3PEHUS U
CaMOCTOSITEIILHOTO TEPEIBUKEHUS;

HaJUIekallee pa3MelieHue o0opyAoBaHus U HocuTeneil MHGopMaIy, HeOOXOIUMBIX JIs
obecriedeHust OECIPEnITCTBEHHOTO JIOCTYTa HHBAIUAOB K 00BEKTaM (3aHUsM, TIOMEIICHHSIM), B
KOTOPBIX IPENOCTABISAIOTCA MYHULMIAIBHBIE YCIYTH, U K YCIyraM ¢ y4€TOM OIpaHUYEHUN HX
KHU3HEAESITEIbHOCTH;

nyOsimpoBaHHe HEOOXOJMMON AJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHON HMH(pOpMaluu, a
TaKKe HaIMHUCed, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckoil uHGOpMAIMM 3HAKAMHU,
BBINOJIHEHHBIMH pelibe(hHO-TOYeUHbIM IIpudTOM bpaiins;

JIOITYCK CYpOTIePeBOTINKA U TU(DIOCYPIOTICPEBOIUNKA;

JIOMyCK  COOAKU-NIPOBOJIHMKA HA OOBEKTHl (3aHMsI, TOMEIIEHHs), B KOTOPBIX
IIPEIOCTABIISAIOTCS MyHULIMIIAJIbHBIE YCIIYTH;

OKa3aHHE MHBAJIUAAaM IOMOIIM B MIPEOI0JIEHUH 0apbepoB, MEIIAIONMX MOTYYESHUI0 UMH
YCIIyT HapaBHE C JPYTMMHU JUIAMH.

IlenTpanpHblii BXOJ B 37jaHHME JOJDKEH OBbITh OOOPYAOBaH MaHIYCOM, YAOOHBIM JUIs
BbE3/1a B 3JaHME KOJIICOK C JAETbMHU M HMHBAJIWJIHBIX KPECEJ-KOJSICOK, a TaKXKe BBIBECKOM,
cojiepKalliel HauMEHOBaHHE, MECTOPACIOJIOXKEHHUs, PEeXHM padoThl, HOMEp TenedoHa It
CIIPaBOK.

[Ipuem  3asBUTENEd  OCYILECTBISETCS ~ HENOCPEACTBEHHO B IOMELICHMSX,
NpeHAa3HAYCHHBIX IS TMPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH, KOTOPBIE TOJDKHBI OBITH
000pyJ0BaHbl CUASYMMH MECTaMU M 00ecrieueHbl KaHIEIAPCKUMU IPUHAIEKHOCTIMH.

MecTta OXHIaHUS JODKHBI OBITH 000OPYJOBAaHBI CHISYMMU MECTAaMH JUIs TIOCETUTEINEH.
KonnyectBO  MecT  OXuAAaHUS OIpefensercs HCXoAs H3 (akTH4eckoil Harpy3sku U
BO3MOXKHOCTEM Ui MX pa3MelleHus B 3/laHuu. B MecTax mpenocTaBieHUs MyHULMIAIbHOU
YCIyTd MpeaycMaTpuBaeTcs OO0OpYJOBaHUE JOCTYHMHBIX MECT OOIIECTBEHHOIO MOJIb30BAHUSA
(TyaneroB) M XpaHEHUS BEPXHEH OJ€XK/Ibl IOCETUTENEH.

Mecta [ 3alOJHEHMsI 3alIpOCOB O INPEJOCTABICHUM MYHULUNAIBHOM YCIyTH
OCHAIAIOTCSl CTOJIAMH, CTYJbSMHU, KAaHLEISIPCKUMHU IPUHAJIEKHOCTSIMH, pACIIOJIaratoTcsl B
HEMOCPEACTBEHHONW ONM30CTH OT MH(OPMALMOHHOIO CTEHAA C O0pa3llaMd UX 3aloJIHEHUs U
MIEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX /ISl IPEJOCTaBICHHUSI MyHULIUIIAIBHOMN YCITyTH.

WNHpopManinoHHbIe CTEH bl JOIKHBI COIEPIKATH!

CBEJICHUS O MECTOHAXOXKJCHHH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) pabOThI
opraHa (y4pexAeHus), OCYILECTBISAIOLIETO TPEJOCTaBIEHNE MyHULIUIIAILHON YCIIYTH;

KOHTaKkTHYI0 HH(popMaiuio (TenedoH, aapec 3JIEKTPOHHOW IOYTHI, HOMEp KaOWHETa)

CIEIIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM TIOKYMEHTOB;

KOHTaKkTHYI0 HH(popMmarmio (tenedoH, agpec >IEKTPOHHON TOYTHI) CHEIHAINCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

MHpOpPMAIMIO 10 BOIpPOCaM MPEJOCTaBICHHUS] MYHHULUIAIBHON yCIyrd (IO TMEPEYHIO
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS] MyHHUIIMIIAIBHOM yCIIyTH, 110 BpEMEHU IIpuemMa
U BBIJAYU JTOKYMEHTOB, 10 TIOPSIKY OOKaloOBaHWS JeHCTBUE (O€3AeUCTBHUS) W pEIICHU,
OCYILECTBIISIEMBIX U IPUHUMAEMBIX B X0OJI€ NPEIOCTABICHNS MYHUIMIAIBHON YCIyTH).

Paboune Mecta  yNOJNHOMOUYEHHBIX JOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
IPEOCTaBIEHNEe MYHUIMNAIbHON yCIyrH, 00OpYAYyIOTCS KOMIbIOTEpAMHU M OpPraHU3allMOHHOMN



TEXHHUKOW, TO3BOJISAIONICH OPraHW30BaTh HWCIOMHEHHE MYHUIUMAIBLHOW YCIYTH B IIOJIHOM
o0BeEMeE.

IMoka3aTesn 10CTYNHOCTH U Ka4eCTBA MYHHUIMNAJIbHON yCJIyTrH

2.21. Tloka3arenu AOCTYIHOCTH M Ka4eCTBAa MyHUIIMNIAIbHOU YCIYyTH:

IToka3arenu Ennanna HopmarusHoe 3HaueHue
W3MEPEHHUS IIOKa3aTelIst

IlokazaTenu JOCTYIIHOCTHU

Hannamne BO3MOXHOCTH MOJIYYCHHA B 3JICKTPOHHOM
BUIC (B COOTBCTCTBHUU C JTallaMH TICPCBOLA

na/Her na
MYHUITMTIATBHBIX YCIYT Ha TPEIOCTaBICHUE B
AIIEKTPOHHOM BUJIC)
[Toka3aTenu kauecTBa
Y nenbHbIN BEC 3as1BJICHUI rpakaaH,
PacCMOTPEHHBIX B YCTaHOBJIEHHBIH CPOK, B 00IEM % 100

KOJINYECTBE 00paIleHuil rpaxaan

VaensHBIE Bec OOOCHOBAHHBIX XKajgo0 B oOmIeM
KOJMYECTBE  3asBJICHUM  HA  MIPEIOCTaBIICHUE % 0
MYHHIIMITATLHON YCITYTH

HNHblie TpeOoBaHNsI, B TOM YHCJIe 0COOEHHOCTH NMPEA0CTABJICHUSI MyYHHUIMIIAIBHON
YCJIYTH B 3JIEKTPOHHOI (popme

2.22. CeneHusi O NPEAOCTABICHNH MYHHUIUIAIBHONW YCIyrH W Gopma 3asBICHHS IS
NPEJOCTaBIEHUs] MYHUIMNAIbHON YCIyrm HaxoJsaTcs Ha VIHTepHeT-caiiTe aJAMUHHUCTpaluu
(www.vuktyl.com), mopranax rocyJapCTBEHHbIX ¥ MyHHIUTIAIBHBIX YCIYT (PYHKIIHI).

2.23.  IlpenocraBieHHE  MYHHUIMIAIBHOM  yCIyrM  IOCPEACTBOM  IOPTAJOB
rOCYJapCTBEHHBIX ¥ MyHUIIUIAIBHBIX yCIYyT (QYHKIMNA) OCYIIECTBISIETCS ITyTEM 3allOJHEHUS U
OTHPaBKM HMHTEPAKTHUBHOM (OpPMBI 3asBJICHUS Ha MPENOCTaBICHUE MYHHUIMIIAIBHOM YCIyTH U
NPUKPETUICHUST  AJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX ISl TOJy4eHUS
MYHUIUNAJIBHON YCIIyTH.

TpeboBaHus K ANMEKTPOHHBIM 00pa3aM ITOKYMEHTOB, MPEJOCTABISIEMBbIM Yepe3 IOPTAIIbI
rOCYJJapCTBEHHBIX M MyHULIMIAIBHBIX YCIYT (PyHKIMI):

1) mOmMyCTMMBIMH PACHIMPEHUSMHU TIPUKPEIUIIEMBIX 3JEKTPOHHBIX O00pa3oB SIBIISIOTCS:
¢aitnel apxuBoB (*.zip); ¢ailnel TekcToBBIX AoKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinbr
ANIEeKTPOHHBIX Tabmmi (*.x1s, *.x1sx); daiinel rpaduueckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);

2) aneKTpOHHbIE 00pa3bl JOJKHBI ObITh JOCTYIHBI (HOHATHBI) JUIsL mpodTeHus. Jlis
JOKYMEHTOB, OPWUTHHAIBI KOTOPHIX H3TOTOBJICHBI Ha OYyMaKHBIX HOCHTENSAX, pa3peuieHue
n300paxkeHust TOJKHO ObITh He Hibke 150 dpi (Touek Ha aroiim) B Maciirade 1:1;

3) B KauecTBe MPHKPEILIIEMOTr0o 3JIEKTPOHHOTO 00pa3a momyckaercs: Toybko 1 daiin. B
cllyyae He0OXOJUMOCTH Nepeadun HECKOJIIBKUX (DaiiioB OJHOTO JOKYMEHTa, OHH JOJKHBI OBITh
CTPYNIHMPOBAaHBI B | apXuB, KOTOPBI NPHUKPEIUISIETCS B KauecTBE 3JEKTPOHHOTO 00pasa.
HaunmeHoBaHue 371€KTPOHHOTO 00pa3a 0JIKHO MO3BOJIATh HIEHTU(DUIIUPOBATh JOKYMEHT;

4) sr1eKTpOHHBIE 00pa3bl HE TOJHKHBI COJIEP’KATh BUPYCOB U BPEIOHOCHBIX IPOTPAMM.

I1I. CocTaB, nocj1e10BaTeIbHOCTH U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeGoOBaHUS K MOPSAAKY UX BbINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS AIMMHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH dopme



http://www.vuktyl.com/

3.1. TlpemocraBieHue MyHUIMNAIBHON yCIyTH BKIOYaeT B ceOs cCleayromme
aJIMMHUCTPATHUBHBIE MPOLIETYPHI:

1) mpueM u peructpanus 3asBiIeHUs O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH;

2) NpUHATHE PELICHUS O NPEJOCTABICHUM MYHMIMIAIBHOW YCIYI'M WIHM pelieHus o0
OTKa3€ B MPEJOCTABICHUN MYHUIIMIAIIBHON YCIIyTH;

3) BbI1a4a 3asBUTEIIIO pe3yJIbTaTa MPeJOCTaBICHHS] MyHULUIAIBHON YCITyTH.

OcHoBaHMEeM [JI Hayala MPEJOCTABICHUS MYHUIUNAIBHOM YCIYyTH  CIYKHUT
MOCTYIIUBIIIEE 3asIBJICHUE O NPEIOCTABICHUN MYHHUIIUIIAIbHON YCIIyTH.

brok-cxema mpenocTaBieHUs MYHULMIAIBHON YCIYrM NpHUBEACHA B MPWIOKEHUU 4 K
HACTOALIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

HpneM H perucrpaunus 3asiBJICHUA O IPEAOCTABJICHUN MyHHHHHaJ]bHOﬁ yciayru

3.2. OcHoBaHMEM JJI Hayaja WCIHOJHEHHWS aJMUHUCTPATUBHOW HpPOLEAYpPHI SIBISETCA
oOpalieHue 3asBUTENs B aAMUHUACTpaluio, OTAeN 0 Npe0CTaBIeHUH MYHUIUNAIbHON YCIIyTH.

OOparienue 3asBUTENS B aIMUHUCTPALIMIO MOXKET OCYILIECTBIATHCA B OYHON M 3a04HOMN
¢dopme mmyTeM NoJauu 3asiBJICHUS U UHBIX JOKYMEHTOB.

Ounast ¢opma TOAaYM JOKYMEHTOB — TOJaua 3asBICHHUS W WHBIX JIOKYMEHTOB IIPH
JUYHOM NpUeMe B MopsAKe oOlieil ouepequ B MPHUEMHBbIE 4Yachl WIM IO HpeABapUTEIbHON
3anuch. [Ipu ouHOW Qopme Mmomaydn JOKYMEHTOB 3asBUTEINb IMOJACT 3asBICHHE M JIOKYMEHTHI,
yKa3aHHbIE B IyHKTax 2.7-2.7.2 paspena Il HacTosiero aiMHHUCTPAaTUBHOTO PETJIaMEHTa, B
OyMa)KHOM BHJIE, TO €CTh JOKYMEHTHI YCTaHOBJIEHHON (hOpMBI, cHhOpMUPOBAHHBIE HA OYMaKHOM
HOCHTEJIE.

3aounas ¢opma MoOAAaYM JOKYMEHTOB — HAalpaBlICHHE 3asiBICHHUS O IMPEIOCTaBICHUH
MYHMIMIIAJBHOW YCIYTM W HHBIX JOKYMEHTOB Y€pe3 OpPraHU3alUI0 IOYTOBOH CBS3H, HHYIO
OpraHM3allMi0,  OCYILIECTBIIAIONIYI0  JOCTaBKY  KOPPECIOHACHILIMM,  4Yepe3  IOopTalbl
rOCYJapCTBEHHBIX U MyHHIIUIAIBHBIX YCIYT (PYHKLUI).

[Ipu 3ao0uHOi QopmMe MogauM JOKYMEHTOB 3asBUTEIh MOXET HAIpPaBUTh 3asBJICHUE U
JOKYMEHTBI, yKa3aHHble B NIyHKTax 2.7-2.7.2 pasgena Il HacTosAmero aiMHHUCTPAaTUBHOTO
perimaMeHTa, B OyMa)KHOM BHJE, B BHJIE KONMHUHA JOKYMEHTOB Ha OyMa)XHOM HOCHTEINE,
3JIEKTPOHHOM BHJIE (TO €CTh MOCPEACTBOM OTIPABKU HMHTEPAKTUBHOM (OpPMBI 3asBIICHHUS Ha
IIPEIOCTABIIEHUE YCIYTH, MOAMUCAHHOTO COOTBETCTBYIOUIMM THUIIOM 3JIEKTPOHHOM IMOAIMUCH, C
MPUIOKEHNEM JIEKTPOHHBIX 00pa30B HEOOXOJUMBIX JOKYMEHTOB).

HampaBnenue 3asBneHUs U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7-2.7.2 paspena II
aJIMUHHCTPATUBHOTO perjaMeHTa, B OyMa)XHOM BHJE OCYIIECTBISETCS uepe3 OpraHU3alMio
MIOYTOBOW CBSA3M, NHYIO OPIaHMU3ALNIO, OCYLIECTBIISIONIYIO JOCTaBKY KOPPECHOHJACHIMH (MOTYT
OBbITh HAIPaBJICHbI 3aKa3HBIM MMUCBMOM C YBEJOMIJIEHUEM O BPYUEHHH).

[Ipn HanpaBneHMM JOKYMEHTOB Ue€pe3 OpraHU3alUil0 IIOYTOBOM CBSI3U, HHYIO
OpPraHM3aLMI0, OCYLIECTBISIONLYI0 JTOCTaBKY KOPPECHOHICHIMH JHEM PETUCTPALMU 3asiBICHHUS
SBJIAETCS JICHD [TOJIyYE€HHUS NTMChMa aJIMUHUCTPALIUEH.

[Ipu HanpaBieHUM 3asiBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.7-2.7.2 paznena Il
HACTOALIETO aJAMUHHUCTPAaTHUBHOIO perjaMeHTa, Yepe3 OpraHMu3alllio MOYTOBOW CBSI3U, HHYIO
OpPraHM3alMI0, OCYIIECTBISIOUIYIO JOCTaBKY KOPPECIOHIEHILMH, YIOCTOBEPEHHE BEPHOCTH
KONHM  JJOKYMEHTOB  OCYNIECTBISIETCS B  TOPSAAKE, YCTAaHOBIECHHOM  (enepaabHbIM
3aKOHO/IAaTEIbCTBOM.

Hampasnenue 3asBneHUs U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7-2.7.2 paspena II
aJIMUHHCTPATUBHOTO DEIJIAaMEHTa, B JJEKTPOHHOM BHJIE U (WJIM) KOMHUH 3TUX JOKYMEHTOB
OCYIIECTBIISIETCS  MOCPEICTBOM  OTHPABJIEHUS MHTEPAKTUBHON  (QOpMBI  3asBJIEHUS Ha
IIPEIOCTABJICHUE MYHHMIMIIAJIBHOW  YCIYI'W, MOANMCAHHOTO COOTBETCTBYIOIIMM  THIIOM
AJIEKTPOHHOM MOJIUCH, C NPHIOKEHUEM 3JIEKTPOHHBIX 00pa30B HEOOXOIMMBIX JOKYMEHTOB
yepe3 JIMYHbIM KaOMHET NOPTaJIOB FOCYJapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT (QyHKLUIT).



[Ipn HampaBieHMHM TOKYMEHTOB 4epe3 MOpTajibl I'OCYIAPCTBEHHBIX M MYHHUIMIIAIBHBIX
yenyr (QyHKOM) JHEM MOJydyeHMs 3asBJICHMS Ha MPEeIOCTaBICHHWE MYHHUIMIIAIBHOM yCIyru
SBJIIETCS JI€Hb PETUCTPAllMU 3asBJICHUS Ha IOpTajax IOCYJApPCTBEHHBIX W MYHMIIMIAIbHBIX
yeayr (pyHKIUR).

[Tpu ouHOI PopMe mogauM TOKYMEHTOB, 3asBICHHE O MPEJOCTABICHUH MYHHUIIUIIATBHOM
YCIYTH MOKET OBbITh 0(OPMIICHO 3asiBUTENIEM B XO/€ MpueMa B afMuHHUCcTpauuu, Otaene, 1udo
odopmiteHo 3apaHee.

ITo mpocsbe oOpaTuBLIerocs UL, 3asBICHUE MOKET ObITh 0(OPMIIEHO CHEIHAINCTOM
Otnena, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C MCIOJIb30BaHUEM NPOTrPaMMHBIX cpeacTB. B
3TOM Cllydae 3asBHUTENb COOCTBEHHOPYYHO BIIMCBHIBAET B 3asBIIEHHE CBOIO (PaMMIIMIO, UMS U
OTYECTBO, CTABUT JIaTy U MOJIHUCH.

Crnennanuct Otaena, OTBETCTBEHHBIN 33 IPUEM IOKYMEHTOB, OCYLIECTBIISET CIECAYIOIINE
JEMCTBUS B X0J1€ IpUEMa 3asBUTEJIS:

yCTaHaBJIMBaeT INpeAMET oOOpalleHus, NpoBepseT JOKYMEHT, YIOCTOBEPSIOIUI
JINYHOCTB;

IIPOBEPSET IMOJIHOMOYUS 3asBUTEIIS;

IpOBEpSET HaJW4YMe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUISI IPEJOCTaBICHUS
MYHUIUNAIBHOM YCIIyTH, KOTOpBIE 3asBUTENb O053aH MpPENOCTaBUTh CAMOCTOSTEIbHO B
COOTBETCTBHHM € ITyHKTamu 2.7-2.7.2 pa3zaena Il HacToAIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

IPOBEPSIET COOTBETCTBUE IPEJICTABICHHBIX JOKYMEHTOB TPeOOBAaHUSAM, yIOCTOBEPSACH,
4TO:

JOKYMEHTBl B YCTAQHOBJICHHBIX  3aKOHOJATEIIbCTBOM  CIydasX  HOTAPUAJIBHO
YAOCTOBEPEHBI, CKpPEIJIEHBl IEYaTsIMH, HUMEIOT HajJiekallue TMOANMCH CTOPOH  WJIHU
OIIPEEICHHBIX 3aKOHOJATEIBCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JOKYMEHTOB HalMCaHbl Pa300pPUMBO, HAUMEHOBAHUS HOPUIMYECKUX JUI - 0e3
COKpALICHHUs, C YKa3aHUEM UX MECT HAXOKICHUS;

(damunuy, IMeHa U 0TYeCcTBa (PU3UYECKUX JIMI, KOHTAKTHBIE TeJIe(OHBI, apeca uX MeCT
KUTEJIBCTBA HAMCAHBI IOJTHOCTBIO;

B JIOKyMEHTax HEeT MOJYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPaBJICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/IalloM;

JOKYMEHTBl HE€ HUMEIOT CEPbE3HBIX MOBPEKICHUM, HAJIMYUE KOTOPBIX HE IIO3BOJIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

IPUHAMAET PELICHUE O IIPUEME Yy 3asIBUTEIIS IIPEICTABICHHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO YBEAOMIIEHHE C ONHUCHIO NMPEACTABIECHHBIX JTOKYMEHTOB U yKa3aHUEM
JaThl X IPUHATHSA, IOATBEPKAAIOLIEE IPUHATHE TOKYMEHTOB;

HaNpaBJIsieT NPUHATOE 3asiBICHNUE U JOKYMEHTBI Ha PErHCTPalHIo;

10 IpochOe 3asBUTENS U3rOTABIMBACT KOIUH MPE/ICTABICHHBIX 3asiBUTEIEM JOKYMEHTOB,
BBITIOJIHSICT HA HUX HAJINHCh 00 WX COOTBETCTBHM IOJUIMHHBIM SK3EMIUISIpaM, 3aBEpsieT CBOECH
MOJMKCHIO C YKa3aHWEeM (paMUIMM U MHULUAJIOB.

[Ipn orcyrcTBUM y 3asBUTENS 3allOJIHEHHOTO 3asBJICHUS WJIM HENPaBUWIBHOM €ro
3anosiHeHuu crenuanuct OTxaena, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IOMOIA€T 3asBUTEIIIO
3aIlOJIHUTH 3asBJICHUE.

JUTNTENbHOCTh OCYIIECTBIIEHUS! BCEX HEOOXOAUMBIX JEMCTBUI HE MOXKET MpeBbIIATh 15
MUHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHENMAIMCT aJMHHUCTPAIMM, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

PETUCTPUPYET €r0 MOJ MHAWBHIYAIBHBIM MOPSIKOBBIM HOMEPOM B JI€Hb IOCTYIIJICHUS
JIOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY;

IpOBepseT MPaBUIBHOCTb OQOPMIICHHS 3asIBICHHS U MPABUIBLHOCTh O()OPMIIEHUS UHBIX
JOKYMEHTOB, ITOCTYITUBLINX OT 3asIBUTENS;

IIPOBEPSET NPEACTABIECHHBIE JOKYMEHTBI HA IIPEMET KOMIIEKTHOCTH;



OTMPABIIAET 3aSBUTEIIO YBEIOMJICHUE C OMHUCHIO MPUHATHIX JTOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHATHSA, TOJITBEPKIAIOIIee MPUHATHE TOKYMEHTOB.

VYBenomiieHUEe HamNpaBiseTCsl 3asgBUTENI0 HE I03[JHEE JHS, CIEAYIOLIEro 3a JHEM
MOCTYIUICHUSI 3asBJICHHUSI W JIOKYMEHTOB, CIOCOOOM, KOTOPBIN HCIONB30Bajl 3asgBUTENb IPHU
3204HOM OOpalleHru (3aKa3HbIM MUCHBMOM TIO TOYTE, CIIOCOO0M, KOTOPHIN 3asBHTEIh yKa3al
MIPU HANpaBJICHUH 3asBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEOCTaBICHHS YCIyTH Yepes3
MOPTANBl TOCYAAPCTBEHHBIX M MYHHIIUMATBHBIX yCIyT (PYHKIMIA): JTNIHBIA KaOWMHET TopTaa,
AJIEKTPOHHAS 110YTa, KOHTAKTHBIN TesedoH).

[To uroram uCMOJHEHHS] ATMUHUCTPATHUBHOM MpOLEAYpHl MO MPUEMY TOKYMEHTOB B
aJIMMHUCTPALIMKA  CTICHMATUCT aJMUHUCTPAllMM, OTBETCTBEHHBI 3a TMpHEM JOKYMEHTOB,
dbopMupyeT JOKYMEHTHI (JIe7I0) W TepedacT Ha BU3Y PYKOBOJWUTENIO aJMHHUCTPAINAU JUIS
nocrneayrouero HanpasiaeHus B Oten.

3.2.1. KputepueMm NpUHSTHS PEIICHUS SIBJISCTCS HAIMYME 3asBJICHUS W MPUIATaeMbIX K
HEMY TOKYMEHTOB.

3.2.2. MakcuMambHbIN CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOM MIPOLIEYPHI COCTABISET HE
6oree 1 paboyero nHS C MOMEHTa OOpaIleHHs 3asBUTENs O MPEIOCTABICHUN MYHHIIUNATHHON
YCIIyTH.

PesynpraroM aJIMHUHUCTPATHBHON TPOIEAYpHl SBISETCS TMpPUEM U perucTparus
3asBJCHUS (JIOKYMEHTOB) U TIiepefada 3asBieHUs (JIOKyMEHTOB) crneruanucty Orena,
OTBETCTBEHHOMY 3a MPHUHSITHE PEIICHUH.

B cnyuae ecnu 3asiBiieHHE TIOAAHO 3asBUTENEM B (hOpME IEKTPOHHOTO JTIOKYMEHTa Yepes
Enunbpiii mopTanm ToOCyNapCTBEHHBIX M MYHHIMIAIBHBIX yCIayr ¢uKcalus pe3yibTaTa
BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP OCYIIECTBIACTCS B JIEGKTPOHHOM BHUJIE.

IIpunsiTHE pelieHusi 0 NPeAOCTABICHUH MYHUIIUNIAJBLHOM YCIyTH
WJIM peleHus 06 0TKa3e B MPeJoCTABJICHUH MYHHIMNIAJIbLHON yCJayru

3.3. OcHoBaHueM JJs Hayala aJMHHUCTPATHUBHOM MpOLEIYphl SBISETCS HAJIUMYUE B
Otnene 3aperucTpUpoOBaHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.7-2.7.2 pazpena I
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

Cneumanucr Otaena, OTBETCTBEHHBIM 3a MPUHATHE PEIIEHUS O MPEIOCTaBICHUU
MYHUIUNAJIBHOM  yCIyTH, TpOBEpsAeT 3asiBICHHE HA COOTBETCTBUE  YCTAHOBIJICHHBIM
TpeOOBaHUM.

Crnenuanuct Otaena, OTBETCTBEHHBIHN 3a MPUHATHE PEIIEHUs O MPEJIOCTAaBICHUHU YCIYyTH,
IIPOBEPSET KOMIUIEKT JOKYMEHTOB Ha IPEIMET HAJM4Ms BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEJOCTaBICHUs] MYHMLMNAIBHOW YCIyI'M M COOTBETCTBUS  YKa3aHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSM.

IIpu paccMOTpeHHH KOMIUIEKTa JIOKYMEHTOB JUIs IPEJOCTaBJICHUS MYHHUIMIAIbHOM
yciyry, cnenuanuct OTaena, OTBETCTBEHHbIN 32 IPUHATHE PELLIEHUS O MIPEIOCTABICHUN YCIYyTH,
YCTaHaBJIMBAET COOTBETCTBHE 3asBUTENS KPUTEPUSAM, HEOOXOAMMBIM sl IPEJOCTaBIECHUS
MYHHMIMIIAJBHOW YCIYI'M, a TaKKe HaJM4YMe OCHOBaHMM /i OTKa3a B IPEJOCTaBICHUU
MYHUIUNAIBHOM  yCIYTH, TMpeIyCMOTPeHHbIX MyHKTOM 2.12 pasmena Il Hacrosiero
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

Crnenuanuct Otaena, OTBETCTBEHHBIH 3a MPUHATHE PEIIEHUs O NMPEIOCTAaBICHUHU YCIYyTH,
10 pe3yJIbTaTaM MPOBEPKU MPUHUMAET OJHO U3 CIEIYIOIMINX PELIICHHUN:

pelIeHHe O MPEeJOCTaBIEHUN MyHUIIUIIAILHOW YCITyTH;

pemeHre 00 OTKa3e B MPEAOCTABICHHHM MYHHUIMIAIBHON ycInyru (B ciydae HaJHMIUs
OCHOBAHUH, MPEAyCMOTPEHHbIX MyHKTOM 2.12 pa3gena Il Hacrosiiero aaMHHUCTPATUBHOTO
periiaMenTa).

Crnenuamucr Ortaena, OTBETCTBEHHBIM 3a MNPUHATHE pEIIEHUs O MpPeJOCTaBICHUH
MYHUIIUNATBHONH yCIOYTH, B 2 SK3eMIUILIpax OCYIIECTBISeT O(OpPMIIGHHE pEUICHUsS O



NPEJOCTABICHUH MYHUIIUMATBHONH yciyrn (pemeHrne 00 OTKa3e B IPEIOCTaBICHUHU
MYHHIIMIIAJILHON YCIyTH), U TIEpeIaeT ero Ha MOANUCH PYKOBOAUTENIO aIMUHUACTPALIUH.

PykoBoauTens aIMUHUCTPALIMU TOJIUCHIBAET JOKYMEHTHI.

B cnyuae ecnu 3asBUTENh U3BSABUJI JKETAHHE TMONYYUTHb pE3yNbTaT YCIYyTd B
aAMUHUCTpauuy, crneudanuct Ortaena, OTBETCTBEHHBIM 3a NPUHATHE  pEIIEHUS O
MPEIOCTaBICHUN MYHHUIUIATBLHOW yCIyTH, HAMPaBiIseT 1 3K3eMIULSIp TOKyMEHTA, SIBISIFOIIETOCS
pe3yJIbTaTOM MPEAOCTaBICHNUS MyHUIIMIIAIIBHOM yciayry, cienuanucty Otaena, OTBETCTBEHHOMY
3a BbIJIauy pe3yJibTaTa MpeJoCTaBICHHs] MyHUIIUNIAIBHOMN YCIYTH, JUIS BBIAAUU €r0 3asSBUTEIIO.

Bropoii  sk3eMIUISIp  JOKYMEHTa, SBISIIOIIETOCS — pEe3yJbTaTOM  IMPEAOCTaBICHUS
MYHHIIMIIAJIBHONW YCIIyTH, mnepenaercs crneruanuctoM Otaena, OTBETCTBEHHBIM 3a TMPUHSATHE
pellIeHus, B apXuB aJIMMHUACTPALIUH.

3.3.1. KputepueM npuHATHS pelIeHus SIBISETCS COOTBETCTBUE 3asBICHUS U MpUIaraeMbIX
K HEMY JIOKyMEHTOB TP€OOBaHMSIM HACTOSILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.2. MakcUMaJIbHBIM CPOK MCTIOJIHEHUS! aJIMUHUCTPATUBHOMN MPOLETYPhl COCTABISET HE
Oomee 11 pabGoumx ngHEHl cO [HS TONYYEHHS W3 AJAMUHUCTPAIMU TIOJHOTO KOMIUIEKTa
JOKYMEHTOB, HEOOXOIMMBIX JJIsSl IPUHATHUS PEIICHUSI.

3.3.3. PesynbraTtoM agMHHHUCTPAaTUBHOW NpOLEAYpHI sBisieTcst odopmieHue OTaenom
3ampamvBaeMoil MHQOpMAIMK WU pelieHus 00 OTKaze B MPEIOCTaBICHUU HHGPOpPMAIUN U
HampaBieHue oQOpMIIEHHOM 3ampamuBaeMol HWHpopManmuu (pemieHuss o0 OTKasze B
MpeocTaBlIeHud HHpopMaiun) crenuanucty OTnena, OTBETCTBEHHOMY 3a BbIIAdy pe3yJbTaTa
IIPEIOCTABJIEHUS] MyHUIIUIIATbHON yCIyTH.

Pe3ynbpTar BBINOTHEHHS] aJMUHHCTPATUBHONW MpPOUEAYpbl (UKCHUPYETCS CHEIHaTUCTOM
Otnena, OTBETCTBEHHBIM 32 MPUHATHE PEIICHUS O MPEIOCTABICHUN MYHULIUMIIANBHON YCIYTH, B
KypHaJle yuyeTa MyHUIIUTIAIBHOMN YCITyTH.

(6 ped. nocmanogienusi AOMUHUCMPAYUU 20POOCKo20 OKpyea «Bykmuiny om 14.06.2018
MNe 06/662)

YBeaomiieHue 3asiBUTEIS O NPUHATOM PEHICHUHU, BblIa4a 3aABUTEC/II0 pedyjabTaTa
npeaocTaBJaCHUA MyHl/IllI/IHaJIbHOﬁ ycayru

3.4. OcHoBaHuEM /I Hadajla UCIOJHEHMs aJMHUHHCTPATUBHOM NPOLEAYPHI SIBISETCS
MOCTYIUIEHUE COTpyAHUKY OTaena, OTBETCTBEHHOMY 3a BblAauy pe3yjbTaTa MpEAOCTaBICHHUS
MYHHIMIAIBHONW YCIYTH, PEIICHHUs] O MPEIOCTaBIEHUN MYHUIUIAIbHON yCIyTHd WU pelieHus
00 OTKa3e B MPeI0CTaBICHUN MYHUIMIAIBHON ycinyTu (fanee - Pemienue).

AJIMAHHCTpATUBHAs MPOLEAypa UCIOIHAETCA COTpyAHUKOM OTiena, OTBETCTBEHHBIM 3a
BbI1auy Pemenus.

[Ipn nocryrmiennn Pemenns cotpyanuk Otaena, OTBETCTBEHHBIM 3a €ro BblIady,
MHGOPMHPYET 3asiBUTENS O HAJMYUHM pe3yJbTaTa MPEAOCTaBICHUS MYHUIUNAIBLHON YCIyrd U
corjacyeT croco0 nojy4eHus rpaxxJjaHuHoM Pemienus.

WNndopmupoBanue 3asBUTENS OCYLIECTBISAETCA MO TeledoHy M (WIM) TMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOTO COOOIIEHNUS HA YKa3aHHBIN 3assBUTEJIEM aJIpeC 3JIEKTPOHHOM MOYTHI.

Ecnu 3asButrens oOpaTwics 3a MPeJOCTaBICHHEM MYHUIMNAIBHON YCIyru uepes
MOPTaJIbl TOCYJAPCTBEHHBIX U MYHULIUTNIAIBHBIX YCIYT (QyHKIUI).

Boeigauy Pemenns ocymecTtBisier coTpyaHMK OTtaena, OTBETCTBEHHBIM 3a BbIIAUY
Pemenns, mpu JIMYHOM mpHeEMe MOJ POCIHUCH 3asBUTENS, KOTOpas MPOCTABIISIETCS B KypHase
pPETUCTPALIMK, NpPU MPENBABICHUM WM JOKYMEHTa YJIOCTOBEPSIOUIETO JIMYHOCTh, a IIpU
oOpallleHUM  TOpeJACTaBUTENss  TakKe  JOKYMEHTa,  MOJATBEP)KIAIOMIEr0  MOJHOMOYHUS
IIPEJICTaBUTEIS.

B ciydae HeBo3MOXXHOCTH MHGpOpMUpOBaHUs crienuanuct OtThena, OTBETCTBEHHBIN 3a
BbIIauy pe3ysbTaTa IPeJOCTABIEHUS MYHHUIMIAIBHOW YCIyr'M, HalpaBiisIeT 3asBUTEIIO
Pemenne yepes opraHu3annio NOYTOBOM CBSA3HM 3aKa3HBIM TUCBMOM C YBEJIOMIICHUEM.
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3.4.1. Kpurepuem mnpuHATUS pEHICHUS O BbIJaue pe3yJibTata MpeIoCTaBICHUS
MYHUIUNAJIBHOM YCIyTM WM HaNpaBICHUU pe3yjbTaTa MPEeAOCTaBICHUS MYHUIMNAIbHON
YCIIyTH MOYTOBBIM OTIPABIECHUEM SIBISIETCS BBIOOP 3asBUTENIEM CIIOCO0A €r0 YBEIOMIICHUS O
IIPUHATOM PELICHUH, BbIAAYM Pe3yJIbTaTa MPeAOCTaBICHUS MyHULIUIIAIBHON YCIyTH.

3.4.2. MakcuMabHbIM CPOK HMCIIONHEHUS aJJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
paGouux JHS co AHA nocTyiuieHus Pemenust cotpynnuky Othena, OTBETCTBEHHOMY 3a €ro
BbIIaUYy.

3.4.3. Pe3ynbTaToM MCIIOJHEHUS aAMUHUCTPATUBHOMN NMPOLEAYPHI SBISETCS YBEIOMIICHHE
3asBUTENS O MPUHITOM Perennu u (unm) Bbljada 3asaBuTento Pemenus.

Crocobom  ¢ukcanuu  pe3yibTaTa  aJAMUHUCTPAaTUBHOM  MHpOLENYpbl  SIBISAETCA
peructpanus PemeHus B )xypHajae UCXOIALIEH TOKyMEHTaLUH.

Hcnpapienne one4yaTok u (Win) oIMOOK, JONYIIEHHBIX B IOKYMEHTAaX, BbI/IAHHBIX B
pe3yJibTaTe NpeoCTABJeHHS MYHHIIUNIAJIbLHOR YCJIYrd

3.5. B cnyuae BbIABIIEHUS 3asBUTEIEM OINEYATOK, OMIMOOK B TMONyYEHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJISIFOIIMMCS PEe3yJIbTaTOM MPEOCTaBICHHUS] MYHUIMIAIBHON YCIyTH, 3asBUTENb
BIIpaBe OOpaTUTHCS B aaMHUHHCTpanuio, OTnen ¢ 3asBieHreM 00 MCIpPaBICHUU JOMYIIECHHBIX
OlEeYaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJbTaTe NPEJOCTABICHUS MYHHUIMIAIbHOW YCIYyI'H
JOKYMEHTaX.

3.5.1. OcHOBaHMeEM JJisl HAYaJIa MPOIIEAYPHI 10 UCTIPABICHUIO ONEYATOK U (UJTK) OLIHUOOK,
JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHHUS MYHUIMIAIbHOMI
yCIyTu (J1anee — mpoieaypa), sBiseTcs MOCTyIUIeHHE B aMUHHUCTpanuto, OTaen 3asBiieHust 00
UCOPABIEHUU OMNeYaToKk © (WiuM) OmHuOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe
MIPEIOCTABJICHUS] MYHULMNAIBHON yciayru (Aanee — 3asBlIEHME 00 HMCIPABICHMM OINEYaTOK U
() omuooK).

3.5.2. 3asBneHne 00 WCHpPABICHUM OMNEUATOK W (MJIM) OMMOOK C yKa3aHHUEM CIocoda
MHGOPMUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHUS W JAOKYMEHTBI, B KOTOPBIX COAEpKaTCs
OTeyaTKy 1 (WIN) OMNOKH, IPEACTABIISAIOTCA CIAEAYIOUIMMU CIIOCO0aMHU:

JUYHO (3asBUTENEM MPEACTABISAIOTCS OPUTHMHANBI JOKYMEHTOB C OleyaTKaMu W (Win)
ommuOKkamu, cnenuanuctoM OT/ena, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, JIENAIOTCS KOMUH
3THX JOKYMEHTOB);

yepe3 OpraHu3aluio MOYTOBOW CBSA3M (3asiBUTENIEM HANPABISAIOTCS KOIMUU JIOKYMEHTOB C
oreyaTkamMu M (MJIK) OIUOKaMH).

Ilpuem wu peructpanms 3asBieHUS 00 HCHPABICHWU ONMEYATOK U (WJIM) OHIMOOK
OCYIIECTBIISIETCS B COOTBETCTBUU C MyHKTOM 3.2. pa3aena IIl HacTosmero agMuHUCTPATUBHOTO
periameHTa.

3.5.3. Cneunanuct OTzaena, OTBETCTBEHHBIM 32 MPUHATUE PELICHUS O NPEIOCTaBICHUU
MYHMIMIIAIBHON YCIYTH, pacCMaTpUBAET 3asBJICHUE, IPECTABICHHOE 3aBUTEIEM, U IPOBOAUT
MIPOBEPKY YKa3aHHBIX B 3asBIICHUU CBEACHUN B CPOK, HE MpeBBIIAIONINI 1 pabouero qHS ¢ 1aThl
PETUCTPALIMK COOTBETCTBYIOIIETO 3asIBICHUS.

[To pe3ynbraTamM paccMOTpeHUs 3asBIEHUS 00 HCIPABICHUM ONEYaTOK M (MJIM) OIMNOOK
cnenmanuct Ortaena, OTBETCTBEHHBIM 3a NPUHATHE PpEUIEHMS O MPeAOoCTaBICHUU
MYHHIIMIIAJILHON yCIyTH, B TeueHue 1 pabouero qHs:

IPUHUMAET pelleHne 00 HUCIpaBIEHUM ONEYaTOoK M (WiIM) OMmMOOK, JOMYLICHHBIX B
JOKYMEHTaX, BbIJJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHHSI MyHULIUIIATbHON YCIIYTH, U YBEIOMIISET
3asgBUTENS O NPUHATOM pEIICHHH CHOCOOO0M, YKa3aHHBIM B 3asBICHHMM 00 UCHpaBICHUU
orevaTok M (Win) omMOOK (C yKa3aHHEM CpOKa HCIIPABJICHHS JIOMYIIEHHBIX ONEeYaToK U (WJIH)
OIMO0K);

INPUHUMAET peuieHre 00 OTCYTCTBHMHM HEOOXOIMMOCTH MCIPABIICHUS ONEYaTOK U (MJIH)
OomMOOK, JOMyIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJibTaTe MpeAOCTaBICHUS
MYHUIUNAIBHON YCIYTH, U TOTOBUT MOTUBUPOBAHHBIN OTKa3 B MUCIIPABJICHUH ONEYaTOK U (MJIH)



omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJibTaTe NpedOCTaBICHHS
MYHHIIUIAIBHON yCIyTH.

Hcnpapnenue omneyaTtok W (WiIM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3yJbTaTe NpeoCTaBIeHUs] MyHUIMIIATBHOM YCIyTH, OCyIIecTBIIsAeTCs cenuanuctom Otaena,
OTBETCTBEHHBIM 32 NMPHUHATUE PEIIECHHs O MPEJOCTaBICHUN MyHULMIIATBFHON YCIyTH, B TEUCHUE
1 pabGouero mHsl.

[Tpu uctipaBieHUH ONeYaTOK U (MITH) OMIHOOK, JOMYIICHHBIX B IOKYMEHTAX, BEIJIAHHBIX B
pe3yJbTare NpeoCTaBICHNUs MyHUIIUIAIbHON YCIIyTH, HE JIOIyCKAeTCs:

U3MEHEHUE COJEp)KaHHUs JOKYMEHTOB, SBIISIOLIUXCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHUITUTIATBHON YCITyTH;

BHECEHHE HOBOW MH(OPMAIINH, CBEJICHUI U3 BHOBH MOJIYYCHHBIX JOKYMEHTOB, KOTOpPHIC
He ObUTH MIPEICTaBJICHbI MPHU M01a4e 3asiBICHUS O MPEAOCTaBICHUHN MyHHUIIMIIATbHONU YCIIYTH.

3.5.4. KputepueM mNpuHATHS peuieHuss o0 HCIpaBICHUH OMNEeYaToK W (WJIM) OIMOOK
SBIISICTCS HAJIMYHME OINEYaTOK M (WIM) OIIMOOK, IOMYIICHHBIX B JIOKYMEHTAaX, SBIISIOLIMXCS
PE3yNIbTaTOM MPEAOCTABICHUS MyHHUIIUITATLHOW YCIIYTH.

3.5.5. MakcuManbHbIi CPOK MCIIONHEHUS aIMUHUCTPATUBHON MPOILETypbl COCTABISET HE
Oonee 5 paboumx AHEH co JHS TOCTYIJICHHS B aJMUHHUCTpauuto, OTnen 3asBieHUs 00
WCIIPABJIEHUU OIEYaTOK U (MJIN) OLIOOK.

3.5.6. Pe3ynbraToM npoueaypsl SBISETCS:

UCTIpaBJICHHBIC JIOKYMEHTHI, SIBIISTIOIIIAECS pe3yabTaToOM IIPEIOCTABIICHUS
MYHHIIUIIAIBLHON yCITyTH;

MOTHUBHPOBAHHBIA OTKa3 B MCIPABICHUU ONEYATOK M (WJIM) OMIMOOK, JOMYIICHHBIX B
JTOKYMEHTaX, BBIJAHHBIX B Pe3yJIbTaTe MPEJOCTaBICHUS] MyHUIIUIAIBHONW YCIYTH.

Bbimaya  3asBUTENIO  MCHPABICHHOTO  JOKYMEHTa TIPOM3BOJMTCA B TOPSIKE,
YCTaHOBJICHHOM ITyHKTOM 3.4 paznena Il HacTosiero aaMMHUCTPATUBHOTO pErjIaMEHTa.

3.5.7. Cnocobom (¢ukcanuu pe3yiabTata MOpPOLENyphl  SBISETCA  PETUCTpAIHs
MCIPABIEHHOTO TOKYMEHTA WJIM MIPUHSITOTO PELIEHHS B )KypHAJIE UCXOAAIIEH TOKyMEHTalNH.

JIoKyMeHT, conepKaliuii omeyaTkd © (WiIM) OIIMOKHM, TOCJHE 3aMEHBl IOAJICKUT
YHUYTOKEHHUIO, PaKT KOTOpOro (puKCHUpyeTcs B JIelie IO pACCMOTPEHHUIO OOpaIieHus 3asiBUTEIS.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa

[opsaok ocymiecTBIEHUS TEKYIIEr0o KOHTPOJISI 32 CO0/II0/IeHUeM U MCTIOJIHEHHeM
OTBETCTBEHHBIMHU /I0JZKHOCTHBIMHM JIMIAMHM MOJI0KEHUH aIMMHUCTPATHUBHOIO PerjiaMeHTa
U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,yCTAHABJINBAIOIINX TPEOOBAHUS K
NPeJ0CTABJIEHUI0 MYHHIIUNIAJIBHOM YCJIYIH, a TAK:Ke MIPUHATHEM UMHU pelleHui

4.1. Texkyumii KOHTPOJb 3a COOJIOJIEHUEM M HCIOJTHEHHUEM JTOJDKHOCTHBIMH JIUIIAMH
MOJIOKEHUN HACTOAIIET0 aIMUHUCTPATUBHOTO pPEriaMeHTa M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YyCTAaHABJIMBAIOIMINUX TPeOOBaHUS K TIPEAOCTABICHUIO MYHHIMNAIBHOW  YCIIYTH,
OCYIIECTBJISIETCS PYKOBOJAUTENEM aIMUHUCTPAIUH.

KonTtpons 3a pgestenbHOCTBIO OTaena OCYIIECTBISACTCS 3aMECTHTENIEM PYKOBOIUTEIS
aJIMUHHCTpALlUK, Kypupyoumm padory Otaena.

Ilopsiaok 1 NepHOAUYHOCTH OCYIECTBJICHUS IVIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK
MOJIHOTBI U KA4eCTBa NPeA0CTABICHUS] MYHUIIMIIAJIBHOM YCJIYIH, B TOM 4HcJle MOPS/I0K U
(opMBI KOHTPOJIS 32 MOJHOTON U KAa4eCTBOM NPeA0CTABJICHHS MYHHIIUIIAJIBHOM yCJIYIH

4.2. IlpoBepka NOJHOTHI M Ka4€CTBa IIPEIOCTABIECHUS MyHUIIMIIAIbHON YCIYTH BKJIIOYAET
B ce0s1 MPOBE/IEHHUE MJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK, BBISIBJICHNE U YCTPAHEHUE HAPYLICHUH
MOpsiIka M CPOKOB IPENOCTABJICHUS MYHHLIUNAIBHOW YCIyr'H, pacCMOTpEHHE OOpalieHuit



3asBUTENICH B XOJ€ MPEJOCTABICHUS MYHHIMNAIBHOW YCIYTH, COAEp)KAlIMX >KAIoObl Ha
peuienus, nedcTBUs (Oe3aeiicTBHE) TOJDKHOCTHBIX JIMI, OCYHIECTBISIONIMX MPEIOCTaBICHUE
MYHHIMTIAIbHON YCIYTH.

[11aHOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBUHU C TUIAHOM pabOTHI aIMUHUCTPAIH, HO
He pexe 1 pas3a B 3 roza.

BHernaHoBble TPOBEPKH MPOBOIATCS B CiIydae MOCTYIUIGHHS B aJMHUHHUCTPALIUIO
oOpanieHnit GU3NIeCKUX M IPUAMYECKHX JIMII € )KaJo0aM1 Ha HApYIICHUS UX TPaB U 3aKOHHBIX
HMHTEPECOB.

[Ipn mpoBepke MOryT paccMaTpuBaThCS BCE BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM
MYHHUIIMIIAJIbHOW  yCIOYTH, WM  BOMPOCHI, CBSA3aHHBIE C HUCIHOJHEHHEM  OTAEIbHBIX
aJIMMHHCTPATHUBHBIX MTPOLIEYP.

[To pe3ynbraraMm MpOBEPOK JOKHOCTHOE JIMIIO, OCYIIECTBIISIONIEe TEKYIIH KOHTPOIIb,
JaeT yKa3aHus MO YCTPAaHEHMIO BBISBICHHBIX OTKIOHEHUN M HApyIIEHWH M KOHTPOJIUPYET UX
UCIIOJTHEHHE.

OTBETCTBEHHOCTD J0JKHOCTHBIX JIMIL 32 peleHust U aeiictBus (0e3aeiicTBuA),
NpPUHUMAaeMble (0CylIecTBIIsIeMble) MMM B X0/1€ IPeI0CTABJIEHUSI MYHMUMIIAJIBHON yCIyru

4.3. JlokHOCTHbIE JMuIa agMuHUcTpauuu, OTnena HeCyT  IEPCOHAIBHYIO
OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO 3aKOHOAATEICTBOM, 3a COOJIIO/IEHHE CPOKOB U
MOCJIEZ0BATENbHOCTH  JIEHCTBUI  (aAMMHHUCTPATUBHBIX MPOLEAYpP) HpH HNPEIOCTaBICHUHU
MYHUIATATBHOHN YCIYTH.

IMosoxkenusi, XapakTepusyloniue TpedoBaHUs K MOPSAAKY U Gopmam
KOHTPOJIS 32 NPeA0CTABJIEHNEM MYHUIUNIAJIBLHON YCJIYyIH
€O CTOPOHBI TPAKIAH, UX 00beIMHEHHU M OPraHu3alM i

4.4. KoHTpOJb 32 NMPEAOCTABICHUEM MYHULIMIAIBHON YCIYTH OCYIIECTBIsSETCA B hopme
KOHTPOJIA 3a coOJTI0/IeHHEM MOCJIeI0BATETLHOCTH JIeUCTBUH, OTpeJIeTICHHBIX
a/IMMHUCTPATUBHBIMU MPOLEAYypaMH MO HUCHOJHEHUIO MYHHIIMIIAIbHOW YCIYTH U MPHHITHEM
pelieHnil TOJKHOCTHBIMM JIMIIAMU, IyTEM MPOBEIEHUS MPOBEPOK COOIIOJCHUS U WCIIOJHEHUS
JOJHKHOCTHBIMU JIMLIAMU aIMUHUCTpAllMK MpaBOBbIX akToB Poccuiickoit deneparuu, a Takxe
MOJIOKEHUHN HACTOSIIIETO aJIMUHUCTPATUBHOTO pETaMeHTa.

[TpoBepka Tak:ke MOXKET MPOBOIAUTHCS MO KOHKPETHOMY OOpallleHUI0 TpakJaHWHA WU
OpraHu3alnH.

4.5. Tlpu oOpaimeHun TpaxaaH, UX OOBEAMHEHUH U OpraHU3alui K PYKOBOJUTEIIO
aJIMMHUACTPAIIMA MOXET OBITh CO37]aHa KOMHUCCHS C BKJIIOYCHHEM B €€ COCTaB TpaXkIaH,
npeJcTaBuTeNIeld OOIIEeCTBEHHBIX OOBEIMHEHUN W OpraHM3alui 71 MPOBEICHUS BHEIUIAHOBOM
MIPOBEPKH MOJIHOTHI U Ka4€CTBa MPEIOCTaBICHUS MyHUIIUTIATLHON YCIYTH.

V. locyneoHblii (BHeCyae0HbII) MOPAIOK 00:KAT0BAHUS PellieHUi U AelcTBUil
(0e31eiicTBUSA) OpPraHa, NPeaoCTABJISIOIIEr0 MYHUIIMIIAJIBHYIO YCJIYTY, a TAKKe
JAOJIKHOCTHBIX JIML, MyHUIITUNIAJTbHBIX CJYKAIMX

Nudopmanus ajsi 3aBUTEIISI 0 €r0 NMPaBe MoAATh Kaj100y Ha penieHue v (WIK) AeiicTBUE
(0e3neiicTBUE) oprana MecTHOro camoynpasJjienusi Pecnnyosimkn Komu u (uiu) ero
AOJKHOCTHBIX JIML, MYHHIHMIATbHBIX ciayxamux Pecnmyoiuku Komu npu npegocraBieHun
MYHUIIUNIATbHOM YCJIYTH

5.1. 3asBUTENM WMEIOT MpaBO Ha OOKAJOBaHHWE PEIICHUHN, TPHHATHIX B XOJE
NPEJOCTABIICHUS] MYHHIIMNIAIBGHOW YCIyTH, JCHCTBHIA WM Oe3NeiCTBUS aJMUHUCTPAIINH,
JOJDKHOCTHBIX  JIUI[ aJIMAHUCTPAllMK JIMOO MYHHIIMITAJLHOTO CIYXKAIIero B JOCYyAcOHOM



TOPSITKE.
Mpeamer kan00bI

5.2. 3asBUTENL MOXKET 00PATUTHCS € HKaJT000H, B TOM YHCIIE B CIEAYIONINX CIIydasx:

1) HapymeHue cpoka PperucTpaluy 3amnpoca 3asBUTENsT O  HPEJOCTaBICHUU
MYHMIMIIAIbHON yCITyTH;

2) HapylIeHHe CpoKa MPel0CTaBICHUS MyHUIMIIATbHOMN yCIIyTH;

3) TpeOoBaHMEe Yy 3asBUTENS JIOKYMEHTOB, HE IMPEIYCMOTPEHHBIX HOPMAaTHBHBIMH
npaBoBbIMHU akTamMu Poccuiickoil @enepannu, HOpMAaTUBHBIMU [TPABOBBIMU akTaMu PecryOnuku
Komu, MyHuImnaibHbpIMU IPaBOBBIMM aKTaMU IS IIPEIOCTABIICHUS MyHHUIIUIIAIbHON yCITyTH;

4) oTka3 B OpueMe JOKYMEHTOB, IIPEAOCTAaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMHM IIPaBOBbIMM akTamu Poccuiickonn @enepanyy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamu PecnyOonukn Komu, MyHUIMNAAbHBIMM HPAaBOBBIMH AaKTaMHU Ul HPEAOCTABICHHS
MYHMIIMIIAIBHON yCIIyTH, Y 3aBUTEIIS;

5) oTka3 B MpPENOCTaBIEHUM MYHHLMIIAIBHOW YCIyTH, €ClIM OCHOBaHMSA OTKa3a He
IIPEeyCMOTPEHBI (heepaIbHbIMU 3aKOHAaMHU M TPUHATHIMH B COOTBETCTBUM C HHUMHU HHBIMU
HOPMaTUBHBIMHM IIPaBOBBIMU akTamu Poccuiickoit ®denepanuy, HOPMATUBHBIMHU IIPAaBOBBIMU
aktamu Pecny6onuku KoMy, MyHHIIMTIaTbHBIMU IPABOBBIMH aKTaMH;

6) 3aTpeOoBaHME C 3asiBUTENS MIPU MPEJOCTABICHUH MyHULMIATBHON YCIyIH IUIAThl, HE
MIPEAYCMOTPEHHOW  HOPMAaTHBHBIMM  IpaBOBbIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu PecrnyOnukun KoMy, MyHHIMIAIBHBIMH TPaBOBBIMU
aKTamu;

7) OoTKa3 aJMHMHUCTpAIMM, IOJKHOCTHOIO JIMLA aJMHHUCTPALMH, MPEIOCTABISAIOIIErO
MYHHMIMIAIBHYIO YCIYTY, B HCIIPABJIEHUH JOIMYIIEHHBIX OMEYaTOK U (MJIM) OIIMOOK B BBIJAHHBIX
B pe3yibTaTe NPEeAOCTABICHUS MYHHLMIAIBHOW YCIyrM JOKyMEHTax Ju00 HapylleHue
YCTaHOBJIECHHOTO CPOKA TaKUX UCIIPABIICHUMN.

Opras, npe1oCcTABISAIONINA MYHHIIUNIATbHYIO YCIYTY
1 YIIOJTHOMOYeHHbIe HA PacCMOTPeHHe 5Ka100bI J0KHOCTHbIE JIMIA, KOTOPbIM
MOKeT ObITh HallpaBJIeHa KaJji00a

5.3. Kanoba nmogaercss B MMCbMEHHOM (GopMe Ha OyMakHOM HOCHTENE, B JIEKTPOHHOU
dopme B anmuHMcTpauuto. JKamoObl Ha pemieHusi, npuHATble OTOenoM, MOJAKOTCS
PYKOBOJIUTENO aAMUHUCTpPALMU. B ciydae ero OTCyTCTBHs pacCMaTpUBAIOTCS 3aMECTUTENIEM
PYKOBOJUTENS aIMUHUCTPALIUH, KypUpyIoLM padoty Otaena.

Kamobsr Ha IlGﬁCTBI/ISI PYKOBOOUTCIA AJIMUHUCTpAaIMU B CBA3U C OTCYTCTBUCM
BBIILIECTOSIIEr0 OpraHa pacCMaTPUBAIOTCS HEMTOCPEICTBEHHO PYKOBOAUTENIEM aIMUHUCTPALINH.

HOpﬂ}IOK moaavum 1 pacCMOTpPpECHUA 2KaJ100bI

5.4. ’KanobGa MokeT OBITH HaIpaBlieHA Yepe3 OpraHU3alUI0 MOYTOBOM CBS3U, MHYIO
OpraHu3allii0,  OCYLIECTBJSIONIYI0  JOCTaBKY  KOppecnmoHieHuuu, yepes MOIL[, ¢
UCTIOJIb30BaHUEM MH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», OpHUIIHaTBHOTO
caiiTa aIMUHHUCTpAIMH, MOPTAJIOB TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX ychnyr (dyHKIMi), a
TaK)K€ MOKET OBbITh MPUHSATA NP JINYHOM IIPUEME 3asIBUTEIIS.

B ciyuae momaum >kanoObl MpH JIMYHOM TpUEME 3asiBUTENb MPEACTABISET TOKYMEHT,
YIOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuu. [Ipu monaye xano0bl B AJIEKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITh MPEACTABICHBI
B (opMe DSIEKTPOHHBIX JOKYMEHTOB, IOJIMUCAHHBIX JJIEKTPOHHON MOAMMUCHIO, BUJI KOTOPOM
MPEAYCMOTPEH  3aKOHOJATenbCTBOM  Poccuiickoilt  @epepauuu, NOpU 3TOM  JTOKYMEHT,



YIOCTOBEPSIONINIA JTMYHOCTH 3asIBUTEIS, HE TpeOyeTcsl.

5.5. XKanoba nomkHa CoaepKaTh:

1) HauMeHOBaHME OpraHa, [JOJDKHOCTHOTO JIMIIAa OpraHa, HPeJOCTaBIISIOLIETo
MYHHUIMIAIBHYIO YCIyTy, JU00 MYHUIMIAIBHOTO CIYy’Kallero, pemeHuss © JIeHCcTBUS
(Ge3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) hamumnuro, UM, OTYECTBO (TIOCIEIHEE - IPU HAIMYKH), CBEJCHHS O MECTE JKUTEIbCTBA
3asBUTENS - (PU3NYECKOTO JIMIA JTUO0 HAMMEHOBAHKE, CBEJCHUS O MECTOHAXO0XK/ICHUH 3asBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (ITPHU HAJTMYUH) M TIOYTOBBINA aapec, M0 KOTOPHIM JIOJDKEH ObITh HalpaBlieH
OTBET 3aBUTEIIIO;

3) cBeaeHust 00 00KaMyeMBbIX pEHICHUSX U JIeUCTBUIX (O€3AeCTBUU) aIMUHUCTpAIUH,
JOJHDKHOCTHOTO JIUIAa aJMUHUCTPALMU, MPEJOCTaBISIONIEI0 MYHHIMIAIBHYIO YCIYyTy, JHOO0
MYHHIMIIAJIBHOTO CITY’KaIlEero;

4) noBOMBI, HA OCHOBaHHM KOTOPBIX 3asBUTEIbh HE COTJIACEH C PEHICHUEM W JIeHCTBUEM
(Oe3nelicTBMEM) aIMUHHUCTpALUH, JOJDKHOCTHOTO JHUIA aIMUHHUCTPALMH, NPEIOCTABIISIOIIETO
MYHHUIMIAIBHYIO YCIyTy, JUO0 MYHMIMIAIBHOTO CIy)Kallero. 3asBUTEIeM MOTYT OBITh
NPEJCTaBICHbl JOKYMEHTHI (IpW HAJIMYHUH), TOATBEP)KIAIONINE JOBOJBI 3asBUTEINS, JTUOO HX
KOITU Y.

5.6. B ciyuae ecnm xanoba nomaercs yepes MpeCTaBUTENS, UM TAKKE MPEJICTaBISIeTCs
JOKYMEHT, TIOJITBEP>KIAIOIINI TOJTHOMOYHS Ha OCYIIIECTBICHHE COOTBETCTBYIOIIUE AeiicTBUil. B
KauecTBE JIOKyMEHTa, MOATBEPKAAIOIIET0 IOJHOMOYMS IPEACTABUTENS, MOXKET OBbITh
Mpe/ICTaBJICHA:

1) odopmieHHass B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit Deneparmu
JIOBEPEHHOCTD (ISl PU3HUECKUX JIUIT);

2) odopMicHHAasS B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoii ®Dexeparumn
JIOBEpEHHOCTh, TMOAMHCAHHAS PYKOBOAMUTEIEM 3asBUTENs WJIH YINOJIHOMOUYEHHBIM ATHM
PYKOBOAMTEIIEM JTUIIOM (JIJIs1 FOPUINUECKUX JIUIT);

3) Komus pelieHds O Ha3HauYeHUW Wik o0 u30paHuM JUOO TpUKa3a O Ha3HAUYCHUU
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (hU3MYecKoe JIUIO
o0raaeT MpaBoM JIEWCTBOBATH OT UMEHH 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.7. Peructpanus 5xano0bl OCYIIECTBIISCTCS CIEIMAINCTOM aJIMUHUCTPALINH, B )KypHaJe
ydeTa xajnob Ha pelieHus u aeicTsus (0e3neicTBre) aAMUHUCTPALINH, €ro JOHKHOCTHBIX JIUI U
MYHHMLIMIAIBHBIX cayxkamux (nanee - JKypHan) B TeueHue 1 pabOouero aHsS co JHA €€
MOCTYIUICHHUS C IPUCBOEHUEM €M PEerucTpallMOHHOTO HOMEpA.

Benenne JKypnama ocymectBisiercs 1o ¢GopMe M B TIOPSIKE, YCTaHOBICHHBIMH
MIPABOBBIM aKTOM aIMUHHUCTPAIIH.

AJMHHUCTpAIMEN BBIIAETCS PACIIUCKA 3aSBUTEIIO B MIOJYYEHUH OT HETO 5KajJ00bl M MHBIX
MPEJICTAaBICHHBIX JOKYMEHTOB B MUChbMEHHOW (GopMe Ha OyMa)KHOM HOCUTENE C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, JaThl M BPEMEHU €€ NpueMa, NepedHsl MpeACTaBICHHBIX
JOKYMEHTOB HETIOCPECTBEHHO MPH JTUYHOM MpUEME 3asBUTEISL.

Pacnmicka o permctpanuu  KamoObl M TOJYyYEHHH JIOKYMEHTOB C YKa3aHHEM
PETUCTPALIMOHHOTO HOMEpa KaloObl, JaThl M BPEMEHH €€ IpueMa, MepedHs MpeACcTaBICHHBIX
JOKYMEHTOB, HampaBieHHbIX d4epe3 MOIL], ¢ wucnoias3oBaHWeM  HH(OPMAIIOHHO-
TEJIeKOMMYHUKAMOHHON ceTn «VHTepHeT», opHUIHaTIbHOrO caifTa aJMHUHHCTPAINH, TOPTAIOB
rOCy/IJapCTBEHHBIX M MYHUIMNAIbHBIX YycIyr ((QYHKIMI) HampaBisgeTcs 3asBUTEII0 4Yepes3
OpraHM3allMI0 TOYTOBOW  CBSI3M, WHYK OpPraHU3alUio, OCYIIECTBISAIONIYI0  OCTAaBKY
KOPPECHOHIEHINH, B Te€UeHHE 3 pabounX JHEH CO IHSA UX PETUCTPALMH.

Pacniucka o peructpanuu KaloObl W TONYyYEHUH JOKYMEHTOB C YyKa3zaHUEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, 1aThl M BPEMEHU €€ NpueMa, NepedHsl MpeACTaBICHHBIX
JOKYMEHTOB, HAaIlpPaBJICHHBIX Ye€pe3 OpraHM3allUI0 TMOYTOBOM CBS3M, WHYI OpraHU3AIMIO,
OCYIIECTBIISIOLIYIO JOCTaBKY KOPPECIOHICHIINH, HAMPABJISETCS 3asBUTENI0 YEPE3 OPTaHU3aLNIO
MOYTOBOW CBSI3M, MHYIO OPraHU3AlMI0, OCYIIECCTBISIONIYIO JOCTaBKY KOPPECHOHICHIIMH, B



TedyeHue 3 pabounx THEH cO THS UX PETUCTPAIIHH.

5.8. Ilpm mocrymiennn xanoOel uvepes MODILI, obecneumBaeTcs ee Tmepemada Io
3alIUIIEHHON MH()OPMAIMOHHOW CHUCTEME WM KYypPbhepCKOM JOCTABKOHM TOJKHOCTHOMY JIWILY,
HAJeICHHOMY TOJHOMOYHMSIMHM IO PAacCMOTPEHHUIO 3Kajo0 B TMOPSAIKE U CPOKH, KOTOpHIE
YCTaHOBJICHBI COTJIALIEHUEM O B3auMoAeucTBUH Mexay MOPIl u agMuHuCTpanued, HO He
MO3/HEE CIEeNYIONIET0 pabovero JHs CO JHS MOCTYIUICHUS Kalo0BbI.

[Ipu moctymnenun xkano0el yepe3 M®DII, cneunanuct M®I] peructpupyert xanody B
uHpopMaimonnoi cucreme M®I ¢ nmprcBoeHneM xanode perucTpalliOHHOTO HOMEpa U BbIIAeT
3asBUTEJIIO PACTIUCKY B MOJYUYEHUU 7kall00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, 1aTa U BpeMs MpHeMa KanoObl 3assBUTEJ;

(bamuust, ©Ms1, OTYECTBO 3aIBUTEIIS;

NepevYeHb NPUHATHIX TOKYMEHTOB OT 3asBUTEJIS;

dbamMuHs, UMs1, OTIECTBO CICIIHATUCTA, PUHSIBIIETO KaI00y;

CPOK pPacCMOTpEHHUsS >KaloObl B COOTBETCTBUM C HACTOSIIUM aJIMUHUCTPATUBHBIM
perilaMeHTOM.

5.9. B cnyuae ecnu xano0a mojaHa 3asiBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO He
BXOJHT NPUHATHE PEHICHUs 10 >kanobe, B TeueHHe 3 pabouyux JHEH cOo THS ee perucTpariu
YIOJTHOMOYEHHOE JIOJDKHOCTHOE JIMIIO0 YKa3aHHOTO OpraHa HampaBisieT kajloOdy B oOpra,
MIPEAOCTABISIOMNY  MYHUIIMIIAIBHYIO YCIYTYy M YIOJIHOMOYEHHBII B COOTBETCTBHUU C
KOMIIETEHIIMEeH Ha ee PAacCMOTpEHUE, W B MHUCbMEHHOH (opme HHPOPMHUPYET 3asBUTENS O
IIepeHaIIpaBICHNHN KaJIOOBbI.

[Tpu 5TOM CcpoK paccMOTpeHHs XaloObl MCUUCIAETCS CO JIHS PETUCTPAllUU KaloObl B
YIIOJIJHOMOYEHHOM Ha €€ PAaCCMOTPEHHUE OpraHe.

5.10. B ciyyae ycTaHOBIEHHS B XOJA€ WMIU MO pe3yJbTaTaM PAaCCMOTPEHHS >KaJoObI
IIPU3HAKOB COCTaBa AJMUHUCTPATHMBHOIO IPAaBOHAPYIICHHMs WM IPU3HAKOB  COCTaBa
MPECTYIUICHHUs, UMEIOIIIMECs] MaTepUalbl He3aMeAMUTeNbHO (He mo3aHee 1 paboyero JHs O AHA
YCTAaHOBJIEHUSI ~ YKa3aHHBIX  OOCTOSATENIbCTB)  HAMPABJISIOTCS  JODKHOCTHBIM  JIMIIOM
aMUHUCTPALIMH B OPraHbl IPOKYPATYPBHI.

Cpoxu paccMoTpeHus KaJ100

5.11. JKamoba, mnocrynuBmIas B aJMHHUCTPALMIO, MOJUIEXHUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HAJENIEHHBIM MOJHOMOYHUSMH TI0 PACCMOTPEHHMIO Kaio0, B TeueHue 15
pabouux JIHEH co JIHS ee perucrpalnuu, a B ciiyyae 00XaJlOBaHUS OTKa3a aJMHUHUCTpAlUH, ee
JOJDKHOCTHOTO JIMIAa B TIpUEME JOKYMEHTOB y 3asBHUTENS JIMOO B HMCIPABICHUU JOMYIICHHBIX
OIe4yaToK M (M) OMMOOK MM B cCilydyae 00XKaJOBAaHUS HAapyLIEHHs YCTAaHOBJIEHHOI'O CPOKa
TaKUX UCTIPABJICHUH - B TeUeHHE 5 pabouuX AHEH CO JHS €€ PeTUCTPallHH.

B cinyuae ynoBnerBopeHust *ajnoObl B ()OpME HCIPABIECHUS JONMYIIEHHBIX ONEYaTOK U
omuOOK B BBIIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHUIMIIATBHON YCIYyTH TOKYMEHTaX,
OTBETCTBEHHOE JIUIO B T€UEHHE 5 pabouux JHEH cO JHS PErHMCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAaHHOTO OTBETa O pe3yjibTaTaX pPACCMOTPEHHUS >KaloObl, B TOM YHCIE MPOCKT
JOKyMEHTa C UCIPABICHHBIMU JONMYIICHHBIMU ONl€YaTKaMU U (WJIN) OIINOKaMH.

IlepeyeHb ocCHOBaHUII 1J151 IPUOCTAHOBJIEHHSI PACCMOTPEHHUS KAJI00bI B CJIy4ae,
€CJIM BO3MOKHOCTH NPUOCTAHOBJICHUS MPe1yCMOTPEHA 3aKOHOAaTeJIbCTBOM Poccuiickoi
Denepanun

5.12. OcHOBaHMS JIs TPUOCTAHOBIICHUS PACCMOTPEHHMS YKAJIOOBI HE MTPETYCMOTPCHBI.

Pe3yabTaT paccMOTpeHHs KaJ00bI

5.13. Tlo pe3ynbpTaTaM paccMOTpeHHUs >kKaloObl aJMUHHCTpAIMs, MPUHUMAET OJHO W3



CHEAYIOIIUX PEIICHUN:

1) ynosnerBopsier *anoOy, B TOM u4Hciae B (OpME OTMEHBI NPHHATOrO pEIIeHUs,
UCIpaBJIEHUsT AONMyIeHHbIX OTnenoM, orneyatok M (Win) OoUIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEJOCTABICHUs] MYHHLIMIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU TPAaBOBBIMH AKTaMH
Poccuiickoit  ®epepauuu, HOPMATUBHBIMH MpaBOBbIMU  akTamu PecnyOnuku — Kowmw,
MYHHUITUTATBHBIMU TIPABOBBIMH aKTaMH, a TAK)KE B HHBIX (OpMax;

2) OTKa3bIBa€T B yJIOBJIECTBOPEHUH 5KaJ00BbI.

VYkazanHoe penieHre npuHuMaeTcs B popme ouImansHOro nucbMa aIMUHUCTPALINH.

B ciyuae ynoBieTrBopeHus xanoObl B (opMe HCIpaBlieHHs] JOMYIIEHHBIX ONEYaTOK M
(umu) ommOOK B BBIJAHHBIX B PpE3yJibTaTe€ MPENOCTABICHUS MYHHULMIIAJIBHOW YCIyTH
JOKyMEHTaX, OTBETCTBEHHOE JIUIO0 B T€UEHHE 5 pabouMx JHEH cO AHA PErucTpaLuu KanoObl
TOTOBUT IPOEKT MOTUBHPOBAHHOIO OTBETAa O PE3YJIbTaTaX PACCMOTPEHMSI KaJIOObI, B TOM YHUCIIE
MPOEKT JOKYMEHTA C UCIIPABICHHBIMH JOMYIIEHHBIMH OIleYyaTKaMH U (MJIH) OLIMOKaMHu.

5.14. OcHOBaHUAMH U1 OTKa3a B yJIOBIETBOPEHUHN KaJIOObI SBIISIFOTCS:

a) HaJUuue BCTYIUBIIETO B 3aKOHHYIO CWIIy PELICHMs CyAa, apOUTpa)XHOro cyja Mo
&Kay00€e 0 TOM K€ ITPEeIMETE U 110 TEM YK€ OCHOBAHUSIM;

0) mogauya >kanoObl JIMIIOM, ITOJHOMOYHUS KOTOPOrO HE IOATBEPXKICHbI B IOpPSIKE,
YCTaHOBJIEHHOM 3aKoHOAarenbcTBOM Poccuniickoit denepanuy;

B) HaJM4yMe peleHHs Mo Xkajole, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSAMMU
HACTOALIETO aJIMUHUCTPATUBHOTO PErylaMEHTa B OTHOLIEHUM TOTO K€ 3asBUTENS U MO0 TOMY XK€
IPEIMETY KaloOBbI.

T') IpU3HAHUE 5KaT00bI HEOOOCHOBAaHHOM (pereHus u aeiicTBus (0e3aeiicTBre) mpu3HaHbI
3aKOHHBIMH, OTCYTCTBYET HapyIllICHUE NIPaB 3asBUTENS).

IMopsinok nngopmMupoBaHus 3asBUTENA 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

5.15. He mo3gHee 1HS, CIEAYIOUIEr0 3a THEM MPUHATHS YKAa3aHHOTO B MyHKTe 5.13
paznena V HacCTOSIIEr0 aJMUHUCTPATUBHOIO PEriIaMEeHTa PEIeHUs, 3asBUTEII0 B MUCHMEHHON
dbopMe U 1o JKeTaHHIO 3agBUTENS B SJIEKTPOHHOU (opMe HampaBisieTcsi MOTUBUPOBAHHBIN OTBET
0 pe3yJibTaTaX PaCCMOTPEHUS KAJIOOHI.

Iopsiok 006:xa0BaHNs pelIeHUs 10 JKaj100e

5.16. B cnmyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJICOHOTO O0KaJIOBaHWs, a TaKXkKe Ha
000 CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENh UMEET MPaBO OOPaTUTHCS B CY[ B
COOTBCTCTBHU C YCTAHOBJICHHBIM IIGfICTBYIOHIHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTE/IS1 HA MOJIyYeHHe HH(POPMALIMH U IOKYMEHTOB, HE00X0AUMBIX /115l
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.17. 3asBuTens BIpaBe 3alpamvBaTh M IOJy4aTh HWHQOPMAIUIO W JIOKYMEHTHI,
HE0OXO0IUMBIC JISI 0OOOCHOBAHUS U PACCMOTPEHUS KAJIOOHI.

Cnoco6b1 nHGOPMUPOBAHUS 3asiBUTEIS 0 MOPS/IKE MOJAYH M PACCMOTPEHUs
JKAJ100bI

5.18. Undopmarnus o nopsake Mojadu U pacCMOTPEHUS JKano0bl pa3MeIaeTcs:

Ha MH(OPMAIIMOHHBIX CTEH/IaX, PACIIOJIOKEHHBIX B aIMHUHUCTpaIyu, B MOLI;

Ha OpUITHATBHBIX calTax aaMuHHCTpanuu, MOL;

Ha MopTaJiaX roCyIapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT ((QYHKINN).

5.19. Undopmanuro o nopsake Mojadu U pacCMOTPEHUS 5KaI00bl MOXKHO MOJTyYUTh:



MIOCPEICTBOM TeJeOHHOMN CBSI3U 10 HOMepY aaMuHUCTparmu, MOLL;
HOCPEACTBOM (PaKCUMHUIIBHOTO COOOIICHNUS;
Opy JIMYHOM OOpalieHuW B agMHUHHCTpanuio, M®Ll, B TOM 4YHcie MO 3IEKTPOHHOU

MOYTe;

pU MUCbMEHHOM OOpaIieHn B aAMUHUCTpanuo, MOLI;

nyTeM MyOIMYHOTr0 HHPOPMHUPOBAHUS.

[Tpunoxenue 1
K aJIMUHUCTPATUBHOMY PETJIaMEHTY
peI0oCTaBIeHUS] MYHUIIUTIAIBHON YCIYTH
«IIpenocraBiaeHue MoIb30BaATENSIM
ABTOMOOMIIBHBIX JOPOT HHPOPMAIIH O
COCTOSIHMHM aBTOMOOMJIBHBIX JOPOT MECTHOTO
3HAYCHUS»

Oo0mas nadpopmanms 00 AAMUHHCTPALMH FOPOACKOr0 OKpyra « BykroLm

[TouToBBIN agpec It HaNIpaBICHUS
KOPPECTIOHICHIINHT

Pecriy6nuka Komu, r. BykTsi,
yi. Komcomornnckas, .14

dakTHueCKui aIpeC MECTOPACIIOJIOKCHUA

Pecniy6nuka Komu, r. BykTsin,
yn. Komcomornnckas, .14

AJipec 3JIeKTPOHHOM MOYTHI AIMUHUCTPALIUN
TOPOJICKOTO OKpyra «ByKThuDy HJist
HaIpaBJIeHUs] KOPPECTIOHIEHIIUN

uprav@mail.ru

Tenedon nms cipaBoOK aMUHUCTPALTTH
TOpPOJICKOT0 OKpyra « ByKThl1»

(882146) 2-22-62, 2-12-72

TenedoHsl OTAETOB WM UHBIX CTPYKTYPHBIX
MoApa3IeICHUAMN

(882146) 2-21-75

OdunmanbHbIi calT B ceTn «MHTEpHET»

www.vuktyl.com

@®.1.0. pykoBOAUTENS aIMUHUCTPAIIUN
TOPOJICKOT0 OKpyTra «BYKTHLI»

Kpucanos Bukrop Hukonaesuu

I'pauk padoThl aAMMHHCTPALMH TOPOACKOI0 OKpyra «ByKTbLi»

Jlenb Henenu Yacel paboThl (00e1eHHBIN TIEpEPHIB) Yacel npuema rpaxxias
ITonenenpHUK 8:30 mo 17:15 9:00 no 17:00
00e/IeHHBIN TIepephIB: 00e/IeHHBIN TIepephIB:
c 12:45 no 14:00 ¢ 12:45 no 14:00
Brophuk 8:30 no 17:15 9:00 o 17:00
00e/IeHHBbI TIepephIB: 00e/IeHHBII TIepephIB:
c 12:45 no 14:00 c 12:45 no 14:00
Cpena 8:30 mo 17:15 9:00 no 17:00
00€eICHHBIHN TIEpEepbIB: 00€e/ICHHBIN TIEPEPBIB:
c 12:45 no 14:00 ¢ 12:45 no 14:00
YerBepr 8:30 o 17:15 9:00 o 17:00
00e/IeHHBIN TIepephIB: 00e/IeHHbII TIepephIB:




¢ 12:45 no 14:00 ¢ 12:45 no 14:00
IIstanna 8:30 mo 15:45 9:00 mo 15:30
00€e/ICHHBIN TIepepbIB: 00€eIeHHbIN TIepEePhIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cy660Ta BBIXOJIHOH JI€Hb BBIXOJHOU J€HD
Bockpecenbe BBIXOJTHOU JICHB BBEIXOJHOM JIEHD

Oo6mas nadopmanus o0 oTaes e CTPOUTENbCTBA, IOPOKHOTO U FOPOACKOT0
X0351iicTBa aAMMHUCTPALMH TOPOACKOr0 OKpyra « ByKTbLm»

[TouToBBIii aapec IS HATPaBICHUS
KOPPECTIOH ICHITNU

169570, Pecniy6nuka Komu,
r. BykTeu, yin. Komcomonbckast, a. 14

dakTHuecKu aZIipeC MECTOPACITIOJIOKCHUA

169570, Pecny6muka Komu,
r. Bykteur, yn. Komcomonbckas, a. 14

AJipec 2IEeKTPOHHOM NOYTHI JUI HAIIPABJICHUS
KOPPECHOHICHIIUU

uprav(@mail.ru

TenedoH ans cipaBok

(882146) 2-21-75

TenedoHb! OTETOB UIU UHBIX CTPYKTYPHBIX
MoApa3IeICHUN

(882146) 2-21-75

OdunmanbHeii caiiT B cetu «MHTEpHET» (ecin
UMEETCs])

www.vuktyl.com

®.1.0. 3amecTuTeIb HaYaILHUKA oTAcia
CTPOUTCIILCTBA, JOPOKHOI'O U TOPOJACKOTO XO03siicTBa
AJIMHUHUCTpPAHUU T'OPOJACKOI'0 OKpyra «BYKTLIJ'I»

Porora Bepa Hukomaesna

I'paduk padoThI 0TAEIA CTPOUTEIHCTBA, JOPOKHOTO M TOPOICKOI0 X035IiicTBA
aJIMIHHCTPAIIH TOPOJACKOT0 OKpyra « BykTbL»

Jlenp Henenn Yacel paboTel (00€IeHHbIN TIEpEPbHIB) Yacsl mpuema rpaxaad
[TonenenbHUK 8:30 mo 17:15 9:00 o 17:00
00eIeHHBIN TIepEePhIB: 00eICHHBIN MepepbIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Bropuuk 8:30 no 17:15 9:00 no 17:00
00eIeHHBIN TIepephIB: 00e/IeHHBII TepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cpena 8:30 mo 17:15 9:00 no 17:00
00€ICHHBIN TIEPEPHIB: 00eIEeHHBIN TIEPEPhIB;
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
YeTsepr 8:30 mo 17:15 9:00 no 17:00
00e/IeHHBIN TIepephIB: o0e/IeHHBII TIepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
IIgTHuIA 8:30 mo 15:45 9:00 mo 15:30
00eIeHHBIN TIepephIB: 00eICHHBIN TepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cy66oTta BBIXOJHOU J€Hb BBIXOJIHOU J€Hb




| Bockpecenbe

BBIXOJTHOM JIEHb

BBIXOJHOU JI€Hb

[Ipunoxenune 2

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY
MIPEIOCTABIICHUS] MyHULIUIIATbHON yCIyTH
«IIpenocraBieHue MoJIb30BATEIAM
aBTOMOOMJIBHBIX JOPOT HHPOPMAIUH O
COCTOSIHUM aBTOMOOMJIBHBIX JOPOT

MECTHOI'O 3HAYCHUA»

| No 3anpoca
Opran, o0pabaTeIBaroIIMii 3apoc Ha
MPEIOCTaBIEHUE MYHULIMTIAIBHON YCIYTH
JlaHHbIe 3asBUTE/Is (FOPUIMYECKOTO JIMLA)

[Tonnoe HaNMEHOBAHHUE

IOPUANYECKOTO Tuna (B

COOTBETCTBUU C YUPEIUTEIHHBIMU

JTIOKYMEHTaMH )

Opranu3alilnoHHO-IIPaBOBast
(dopmMa FOpUINIECKOTO JIUIIA

Damvmus, UM, OTYECTBO
PYKOBOAUTENS FOPUINYECKOTO
JId1a

OI'PH

IOpuanyecknii aapec

Nunexc Peruon

Paiion HaceneHHbIM ITyHKT

VYiuima

Hom Kopmyc  Kpaptupa
IlouToBBIN anpec

WNHupeke Perunon

Paiion HaceneHHplil myHKT

Yuna

Hom . Kopryc . Ksaptupa

. KOHTaKTHbIEe JaHHBIE




3ASBJIEHUE

[Ipoury mpenocTaBUTh HHPOPMALIUIO O COCTOSTHUHN

(HauMeHOBaHHE aBTOMOOUIILHON JJOPOTH)

IIpencrasJiensl ciiegyomme J0KyMeHThI

Mecto nomyueHus pesyibTara
IPEIOCTABIECHUS YCIYTH

Crnioco6 nonyueHus pe3yibTara

JanHble npeacTaBuTe s (YIIOJTHOMOYEHHOI0 JIMIA)

damunua

Nmsa

OT4ecTBO

Jata poxxneHus

JIOKYMEHT, Y10CTOBEPAIOIIUHA JHYHOCTD NPEICTABUTE/Is (YIIOJTHOMOYEHHOI0 JIULA)

Bun

Cepus . Homep

Beitan - Jlata BbIIAQYH

Azpec perucTpanuy npeacTaBuTest (YIoJTHOMOYEHHOI0 JINIA)

MHupexc Peruon

Paiion HaceseHHBIN ITyHKT

Viuna

Jlom  Kopmyc . Kpaptupa
Apec MecTa JKUTEJIbCTBA NPeICTABUTEIS (YIIOJTHOMOYEHHOI0 JINIA)

Nanexc Pernon

Paiion HaceneHHbIN IyHKT

Viuna

Hom  Kopmyc . Kpaprtupa

KonTakTHBIE

JaHHBIE

Hata [Moamuce/d.1.0.



[Ipunoxxenne 3
K aJIMUHUCTPAaTUBHOMY PErJIaMEHTY
IPEOCTaBIECHUS] MyHULIMIIAIBHON YCIYTH
«IIpenocraBieHue MoNb30BaTENAM
aBTOMOOMJIBHBIX JOPOT HHPOPMAIH O
COCTOSIHUM aBTOMOOMJIBHBIX JOPOT
MECTHOT'O 3HAUEHUS»

| Ne 3anpoca

Opran, 00pabaThIBaIOIINI 3aITPOC HA
npe0CTaBICHHE MYHHIIUIIAIBHON YCIyTH

JlanHble 3asaBUTe/s (PU3HIECKOTO JTUIA, HHIMBUAYAJIBHOIO NPeANPUHUMATEJIA)

damunus

408

OT4ecTBO

Jata poxneHus

ITommaoE
HanMMEHOBAHUE
I/IHI[I/IBI/I)IyaJ'II)HOFO
npeanpuHuMaTeis’

OI'PHUIT?

JlOKyMEeHT, y10CTOBePAOIIMI JHYHOCTD 3asiBUTEJIs

Bun

Cepus Howmep

Hara
BBITaY1

Brigan

AZlpec perucrpanuu 3asiBureJis /

1 Ilozxe 3amomHsAETCs, €CITH THII 3as1BUTENs «IHANBUYaTbHBIH TIPEAIPHHIMATEITE)
2 Iome 3armoyHsAETCA, €CTIH TU 3asBUTENS «HIMBUIYaTbHBIN IPEIIPUHIMATEIb)




IOpuanueckuii aapec (aapec perucTpanin) HHINBATYATLHOTO MPeANPHUHAMATEIS’

HNunekc Peruon

Paiion HacenenHslii myHKT

Viuna

[om Kopnyc Ksaptupa

Anpec MecTa )KUTEJIbCTBA 3asABUTEJIS /

TTouTOBBIN aApec HHINBHAYAILHOIO MpeINpUHAMATEIS"
Nunexc Peruon
Paiton Hacenennslit myHKT
Vuna
Hom Kopnyc Ksaptupa
KonrakTHbIE
JaHHbIE

3AABJIIEHUE

HpOIlIy npeaoCTaBuUTh I/IH(pOpMaLII/IIO O COCTOSAHNHA

(HaMMeHOBaHUE aBTOMOOUIILHOM JJOPOTH)

IIpencrasJiensl ciiegyomme J0KyMeEHThI

Mecto mnonydeHus pesyibTara
IPEIO0CTABIECHUS YCIYTH

Crioco6 nosmy4eHus pe3ynbraTa

JanHble npeacTaBuTe s (YIIOJTHOMOYEHHOI0 JIMIIA)

damunua

Nmsa

OT4ecTBO

Jata poxxneHus

3 3aroJIoBOK 3aBHCHUT OT THIIA 3aIBUTEIIS
4 3aroy0BOK 3aBHCHUT OT TUIIA 3asIBUTEIIS



I[OKyMeHT, YJIOCTOBCPHIOHII/Iﬁ JIMYHOCTDb NPEACTABUTEJISA (yl'[OJ'IHOMO‘leHHOFO J]Pllla)

Bun

Cepus . Homep

Boiian - JlaTa BbITAuH

Azpec perucTpanyuu npejacrapuresisi (yoJJHOMOYEHHOI0 JIHIIA)

HNupeke Pernon
Paiion Hacenenupii myHKT
Viuna
Hom - Kopnyc - KBaprtupa
AZipec MecTa )KUTEJIbCTBA NPEACTABUTES (YIIOJJHOMOYECHHOIO JIMIIA)
Nunekc Pernon
Paiion HaceneHHBIH IyHKT
Yauna
Hom Kopmye - KBaptupa
KonTakTHbIe
JaHHbIE
Jlara Ioamuce/®.1.0.

[Ipunoxenue 4
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MIPEJOCTaBICHUS] MyHUIIUIIAIBHONW yCIyTH
«IIpenocraBieHue NOIb30BATENAM
aBTOMOOWJIBHBIX J1IOpOT MH(OPMAIHH O
COCTOSIHUM aBTOMOOMIIBHBIX JOPOT
MECTHOT'O 3HAYCHUS»

BJIOK-CXEMA _
MNPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIYTH

[Ipuem u perucrpanus
3aBJICHUSA O NIPENOCTABJICHNUN
MYHULUIIATIBHON YCIyTH

[IpunsaTHE pemeHus o NpeaoCTaBIeHUN
MYHHIIUIAIBHON YCIyTH WM pelieHus: oo
OTKa3€ B IPEJOCTaBICHUU
MYHULUIIATBHON YCIyTH

HMmeroTcst ocHOBaHMS IJI OTKa3a
B [IPEIOCTABJICHUU
MYHHUIIUNAIBHON YCIyTH




Pewenne o
MPEe0CTaBICHUN
MYHUILIMTATEHON

yCIIyTH

HET

na

Rrrmarmra naanpumamin Aany/TIT mama

Pemenue 06 oTkase B
IIPEIOCTABIICHUN
MYHUILUIIAJIBbHON

yCIIyTH
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