«BYKTbBLI» KAP KBITIIICA

AJMHHACTPALIS AJIMHAHHCTPALIMSI TOPOJCKOT'O

OKPYT A «BYKTBLJI»
« » 2019 rona
IHocTanoB/ieHue Ne /
00 YTBepPKACHUH aIMUHUCTPATHBHOIO

periiaMeHTa mnpeaocraBJICHUN MyHHHHHaHLHOﬁ
yciayru «Bblgaua rpagoCcTpouTe/IbHOIO IJIaHA
3€MEJIBHOI0 YYaCTKa»

B nensax peanuzanuu tpedoanuii denepansHoro 3akona ot 27 uronst 2010 roma Ne 210-
@3 «O6 opraHuzalUy IPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyD»,
pacniopsbxenust IlpaButensctBa PecnyOnmuku Komu ot 03 ampens 2017 roma Ne 156-p «O0
YTBEP)KICHUM  TUIOBOIO  (PEKOMEHJOBAHHOTO)  MEpPEeYyHs  MYHULUIAIbHBIX  YCIYT,
IIPEIOCTABJIEHUE KOTOPBIX OCYLIECTBIIAETCSA IO NPUHLUIY «OAHOIO OKHa», B TOM YHUCIE B
MHOTO(YHKIIMOHATIbHBIX [IEHTPaX MPEJOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIUNAIbHBIX YCIYT
B Pecnybnuke Komwu, ¢ ykasaHuem opraHoB HCIONHHUTENbHOH Biactu PecnyOmuku Komwn,
KypHUpYIOIIUX COOTBETCTBYIOILIEE HAMpaBJICHHE NEATEIbHOCTH, W NPU3HAHUU YTPATUBLIMMHU
CHJIy HEKOTOpbIX pacnopsbkenuid [IpaBurenbctBa PecnyOmuku Komu», mnocTaHoBieHUs
aJMUHUCTpalMu ropojckoro okpyra «Bykreu» ot 18 oktabpsa 2018 roma Ne 10/1188 «O
[Topsinke pa3paOOTKW U YTBEPXKACHUS aJIMUHHUCTPATUBHBIX PErJIaMEHTOB IPEIOCTaBICHUS
MYHHULMINAJIBHBIX YCIYT aJMUHHUCTpalued TOpOACKOro okpyra «ByKTbuD» aaMHHHUCTpalus
TOPOJCKOT0 OKpyTa «ByKTBIIT» MOCTaHOBIISIET:

1. YTBEepauTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHNAS] MyHUIIMIIAIBHONW YCIyTH
«Bpl1a4a rpagoCTpOUTENBHOIO IIAHA 36MEJIBHOIO Y4aCcTKa» COIVIACHO MPUJIOKEHHUIO.

2. Hacrosiee mocTaHOBIICHHE MOJICKUT Oy OJTUKOBaHHIO (0OOHAPOIOBAHUIO).

3. KoHTpo:b 32 HCTIOTHEHHEM HACTOSIIETO IIOCTAaHOBIICHHUS OCTABIISIO 32 COOOH.

['maBa MyHMIIMTIAIEHOTO 00Opa30BaHUs
TOpPOJICKOro OKpyra « ByKTpUD» - pyKOBOAMTEIb
aJMAHHUCTPALIMU TOPOJCKOr0 OKpyra « ByKThLm» I'.P. Unpucosa



YTBEPXJEH
MIOCTaHOBJICHUEM aJIMUHHUCTPAIN
TOpPOJICKOTO OKpyra «ByKTbuD»
oT«___ » 2019romaNe ~ /
(mpunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBJIeHUs MYHUIUIIAJIBHON YCIYTH
«Bbl1a4a rpajocTpOUTEIBHOIO IIJIAHA 3eMeJIBHOI0 Y4aCTKA»

1. O0mue moJI0KeHus
IIpeaMer peryJupoBaHus aAMUHUCTPATUBHOIO PerjiaMeHTa
1.1. AAMUHUCTPATUBHBIN pErIaAMEHT NPEJOCTABICHUS MyHUIIMNANbHON yciayru « Bergaua

IpaJloOCTPOUTENIBHOTO IIJIaHa 3€MEIBbHOTO y4yacTKa» (Janee - aAMUHHCTPATUBHBIA PETJIAMEHT),
oIpeesIsieT MOPSAA0K, CPOKU U MOCIIEA0BATENbHOCTh JeHCTBUH (aIMUHUCTPATUBHBIX MIPOLELYP)

aIMUHHCTPAIMM  TOPOJCKOrO okpyra  «BykTbum» (manee - QAMUHUCTPALIHS),
MHOTO(YHKIIHOHATHHBIX IIECHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIANBHBIX YCIYT
(mamee — MOILI), dopmbl KOHTPOJS 3a MCHOJHEHHWEM aIMUHUCTPATHBHOTO pErJIaMEHTA,

OTBETCTBEHHOCTb JOJKHOCTHBIX JIML OPraHOB, MPEIOCTABIAIOIINX MYHUIUIIAIBHBIEC YCIIyTH, 3a
HecoOII0IeHHe MU TPeOOBaHUM PEryiaMEHTOB MPU BHIIOIHEHUH aIMUHUCTPATUBHBIX IPOLEAYD
(me¥icTBuit), MOPAMOK OOXKanmoBaHHUS NEHCTBHUM (Oe3A€iCTBUSA) JODKHOCTHOTO JIMIA, a TaKxkKe
IIPUHUMAEMOI'0 UM PELICHUS IIPU NMPEJOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH.

Hacrosimuii  amMUHUCTpaTUBHBIA periiaMeHT pa3paboTaH B LENSIX YIOPSIOYCHUS
aAMUHUCTPATUBHBIX MpPOLEAYP W AJMUHUCTPATUBHBIX JIECUCTBHI, IOBBIIIECHUS KadyecTBa
IPEJOCTABICHUS U JOCTYIMHOCTH MYyHULIMIAIBHON YCIYTH, YCTpaHEHHs M30BITOYHBIX JeHCTBUI
U U30BITOYHBIX AJMUHHCTPATHBHBIX MPOLEAYP, COKpPALIEHHS KOJIMYECTBA JIOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU JJI MOJIYYEHUS MYHUIMIAIbHOW YCIYTH, PUMEHEHHSI HOBBIX
ONTUMU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHM)KEHUS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMU JIMIIAMM, COKpAILlEHUs CpOKa MPEOCTaBICHHUS MYHHULUINAIBHOM YCIyTH, a
TaK)K€ CPOKOB MCIOJHEHUS OTACNIBHBIX aJMUHUCTPATHBHBIX IMPOLEAYP U aAMUHUCTPATHUBHBIX
JNEUCTBUM B paMKaxX IMPENOCTABICHUS MYHULUINAIbHOW YCIYTH, €CIM 3TO HE IPOTUBOPEYUT
3akoHojatenbCcTBy Poccuiickoit @enepanuu, Pecny6nuku KoMy, MyHHIMNANbHBIM IPaBOBBIM
aKTaM.

Kpyr 3asaBuresei

1.2. 3asgBuTensMuM Ha MPENOCTABICHWE MYHULUNAIBHOM YCIYrM SBISAIOTCA B
COOTBETCTBHUU C 4YacThio 5 ctathu 57.3 I'pagocTpourtenbHoro koaekca Poccuiickoit deneparuu
paBooOIagaTeTI 3eMEIbHBIX YYacTKOB - (u3uveckue Tuia (B TOM YHUCIIe WHINBUAYATbHBIE
MpeapUHUMATENHN) U IOPUANYECKUE JIHIIA.

1.3. OT umeHu 3asBUTENICH, B LEIAX TMOJIYYEHUS MYHHUIMNAIBHOW YCIYTH MOTYT
BBICTYIIATh JIMIA, UMEIOIME TaKOe MPaBO B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoii
Oenepanu, 7TUO0 B CWIy HAACIEHUS UX 3aABUTEISIMH B TIOPSAKE, YCTAaHOBIEHHOM
3aKoHOJAaTeNbCTBOM Poccuiickoit denepannu, COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMH.

TpeOoBaHus K NOPAAKY HHGPOPMHUPOBAHUSA O MPEAOCTABJICHUN
MYHUIIUNIAJTbHOM YCJIYyTH



1.4. Ilopsimox  mnonyuyeHuss  HMHPOpMALMM  JIMIAMH, 3aUHTEPECOBAHHBIMH B
MPEIOCTaBIIEHUU MYHUIUNAIBHON YCIYTH, IO BOINpOCaM MPeJOCTaBICHUS MYHHUIIUIAIbHOMN
YCIIYTH U YCIIYT, KOTOPbIE SIBISIFOTCSI HEOOXOJUMBIMU M 00SI3aTENbHBIMU IS IIPEIOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, CBEJCHHUHM O XOJe MPEAOCTaBICHHUS YKa3aHHBIX YCIYT, B TOM YHCIE C
ucnonb3oBanueM [loprana rocyJapCTBEHHBIX U MyHHUIMIIATBHBIX yeayT (QyHKimii) Pecyomuku
KomMu wu EguHoro moprama TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((QyHKIMIA),
oumansHOrO Ccalita OpraHa UCIOJHUTENbHON BiacTH Pecryonuku Komu, mpegocTaBisiomniero
MYHHIMIIATBHYIO YCIYTY.

1.4.1. Madopmanuio 1o BompocaMm MPEAOCTaBICHHUS MYHUIUNAILHON YCIYTH, B TOM
quclie CBEJCHHS O XOJIe MPEI0CTaBICHUSI MyHHUIIMIIATFHOM YCIYTH JIMIA, 3aHHTEPECOBAaHHBIC B
IIPEIOCTABIEHUH YCIYTH, MOTYT IIOJIYYUTh HETIOCPEICTBEHHO:

B aamuHHcTpanuu, MOL] mo Mecty cBoero npo>kuBaHus (perucTpaiim);

10 CIIPaBOYHBIM TeJeoHaM;

B ceTH MHTepHeT (Ha oULIMaTbHOM caiiTe afMUHUCTPAIUH);

MOCPEJCTBOM TOCYNapCTBCHHONW WH(GOpMAMOHHONH cuctembl Pecrybmuku  Komu
«Ilopran rocynapcTBEHHBIX W MYHUIMNAIBbHBIX yciuyr (¢ynknuii) PecnyOmmku Komm» -
gosuslugil 1.ru, ¢penepanbHOl TOCYIapCTBEHHON MHGOPMAITMOHHON cUCTeMbl «EMuHBINA mopTat
rOCy/IapCTBEHHBIX W MYHULMMANbHBIX YyciIyr (pyHkmuii)» - gosuslugiru (manee — Ilopran
TOCYJapCTBEHHBIX M MyHHIMNAIBHBIX yciyr (pynkimii) Pecyonuku Komu, Enunbiii mopran
rOCy/IapCTBEHHBIX U MyHHUIMITATBHBIX YCIYT (PyHKINN);

HalpaBUB INHCbMEHHOE OOpallleHHE 4Yepe3 OpraHu3alMi0 IOYTOBOM CBS3M, JIMOO IIO
AIIEKTPOHHOM TOYTE.

Jlunia, 3aMHTEPECOBAHHBIC B MPEAOCTABICHUH YCIYTH, BIPAaBE MOJIYYHTh MO TeledoHy
nH(GOpPMAIIMIO 10 BOMPOCAM MPEAOCTABICHUS MYHUIMNAIBLHON YCIYTH B BEXIHWBON ¢opme,
OBICTPO, YETKO M 1O CYIIECTBY IMOCTABICHHOTO Bompoca. [Ipu KoHCYynbTHpOBaHUU 110 TenedoHy
JOJHKHOCTHOE JIUIO aJMUHHUCTPAIMN Ha3bIBa€T CBOIO (PaMUIIMIO, UM, OTYECTBO, JOJIKHOCTH, a
TaKKe HAaWUMEHOBAaHUE CTPYKTYpHOTO TOApa3ieiieHHus, B KOTOpoe o0OpaTwioch JIHIO,
3aMHTEpPECOBaHHOE B MPEIOCTaBICHUM MYHULMMNANbHON yciayru. MHpopmupoBanue 1o
BOIPOCaM IPEIOCTaBICHUSI MyHUIIMTIAILHON YCIyTH Mo Tele(oHy He TOHKHO MpeBbImaTh 15
MUHYT.

IIpn oOpaiieHuu JIML, 3aMHTEPECOBAHHBIX B MPEJOCTABICHUM YCIYTH, MOCPEICTBOM
ANIEKTPOHHON TOYTHl OTBETHI HAMPABISAIOTCS B (QOpME 3JIEKTPOHHOTO JTOKyMEHTa MO ajpecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpallleHWH, WIM B NMHUCBMEHHOW (OpME MO TOYTOBOMY
ajzipecy, yKazaHHOMY B OOpallieHHH (€CM OTBET B COOTBETCTBUU C OOpaIlleHHEM JOJIKEH ObITh
HaIpaBJieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3alfio IOYTOBON CBS3H).

1.4.2. HWudopmamuss mno BOIpocaM MPEIOCTABICHUSI YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOJUMBIMU U 00SI3aTENIbHBIMM 111 IPEJOCTABIEHUS MYHMIIMIAIBHONW yCIyTH, He
MPEIOCTABISACTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOIUMBIX M 00sA3aTeIbHBIX IS
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIyTH.

1.5. Tlopsimokx, ¢dopma, MecTo pa3MeleHUs U CIOCOOBI TOJY4YeHHUS CIPaBOYHOM
uHpOpPMAaLMK, B TOM YHUCIIE Ha CTEHJAaX B MECTaxX IMPEIOCTaBICHUS MYyHHIMIAIBLHOW YCIyTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH M 00S3aTelIbHBIMU JUISI TPEJOCTaBICHUS
MYHHMLMIIAJBHOW  yCIyTM, M B  MHOTNOQYHKIIMOHAJIbHOM  LEHTPE  MPEJOCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT.

WNudopmanus o mopsiake MpeaoCTaBICHUS MYyHHIMIAIBHOW YCIIYTH, a Takke Tpadux
npueMa rpaKJaaH JUisi KOHCYJbTallui MO BOMpPOCaM MPEeAOCTaBICHUS MYHUIUMAIBLHON YCIyTrH
pasmenieHsl Ha MHPOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH(OPMAIIMOHHBIX MaTepHajiax
(6bpomrropax, Oykierax), Ha [lopTanie rocyIapcTBEHHBIX U MYHHUITUTIATBHBIX yCIyT ((pyHKITHIT)
Pecny6nukn Komu, EnuHOM mopTasne rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX yCIyT ((QyHKIHN),
Ha o(pUIIMATIBFHOM CaiiTe aIMUHUCTPAIUH.

Ha odwunmansHOoM caiiTe aguHHCTpanud, Ha EQMHOM moprane TOoCyIapCTBEHHBIX H
MYHHUIMNAIBHBIX ycayr (pynkuwmii), IlopTame rocynapcTBEHHBIX M MYHHIMIAIBHBIX YCIYT



(pynkimit) Peciyonuku Komu, B denepanbHOi TocyaapcTBEHHOW MHPOPMALMOHHOW CHCTEME
«DenepanbHBI peecTp TOCYNapCTBEHHBIX M MYHUIIMNAIBHBIX yciuyr (QyHKUIMN)» pa3MerieHa
cleayronas UHHOPMAIIHS:

TEKCThI 3aKOHOJATENbHBIX U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACPKAIIUX HOPMBI,
periIaMeHTHPYIOIIUE MPEIOCTaBICHNE MYHHUIIMIIATBHOHN YCITyTH;

HACTOSIINI aIMUHUCTPATUBHBIN PETJIaMeHT;

cripaBoYHast HH(HOpPMAITHS:

MECTO HaxOXKIeHHs, TpaduK pabOThl, HAUMEHOBAHHE aJIMUHUCTPAILIMU, €TO CTPYKTYPHBIX
MOJpa3/IeIeHUil U TEPPUTOPUATBHBIX OPTaHOB, OPraHU3aINH, YIaCTBYIOIIUX B MPEIOCTABICHUN
MYHUIIMTIATBHON yCIyTH, a Takxke M®II;

CrIpaBOYHBIE TeNIe()OHBI CTPYKTYPHBIX IMOJPA3/IEICHUN aAMUHUCTPAIMH, OpraHU3alui,
Y4acTBYIOUIMX B TPEJOCTaBICHUH MYHHUIIMIIAIBLHOW yCIyTH, B TOM YHUCIe HOMEp TeiedoHa-
aBTOMH(OpMaropa;

aapeca oOQUIMANTBHBIX CAWTOB aJMUHHCTpAIMH, OpraHH3alfii, ydYacTBYIONIMX B
MPEOCTaBICHUH MYHUIMIIATBHON YCIyTH, B MH()OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW CETH
«MHTepHeTY», copepkaux HHGHOPMALIHMIO O MPEIOCTABICHUH MYHUIIUIAIBHON YCIyTH U YCIyT,
KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU M 00S3aTEIBHBIMHU UIS TPEAOCTABICHUS MYHUIUITAIHHON
YCIIYTH, ajJipeca uxX 3JIeKTpoHHOU mouThl (vuktyl.com);

aapec caiira MOI] (mfc.rkomi.ru);

aapeca EnuHoro moprana rocyAapCTBEHHBIX U MYHULMMANBHBIX YCIYT ((QYHKIMIA),
[TopTana rocynapcTBEHHBIX U MYHUIUIIATBHBIX yeayT (GyHkuuit) PecrryOmku Komu.

Ha EnuHoM mopTaiie rocy1apCTBEHHBIX M MyHUITUTIATBHBIX YCIYT (QyHKIMN) U (W) Ha
[TopTane rocymapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr (dynkmmid) PecnyOmmku Komu Ttakxke
pasMerniaercs ciaeayromnas HHpopMarus:

a) UCUEPIIBIBAIOIINI TepevYeHb JOKYMEHTOB, HEOOXOMUMBIX JJIsi TPEAOCTABICHHS
MYHHIIMIIAIBHOW yCInyru, TpeboBaHUS K OG(OPMICHHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKxke
NepeveHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEICTaBUTH TI0 COOCTBEHHOW MHHUIINATHBE;

0) KpyT 3asBUTEIICH;

B) CPOK IPEAOCTABICHHSI MyHUIIMTIAILHON YCITYTH;

T) pe3yJabTaThl MPEIOCTaBICHUS MYHHIMIIAIbHOW YCIYTH, MOPAIOK TpEeACTaBICHUS
JOKYMEHTA, SIBIISIOLIETOCS PE3YIbTaTOM NMPEAOCTaBICHHSI MyHHIINNIAIIBHON yCIYTH;

Il) pa3Mep rocyJapCTBEHHON MOIUTUHBI, B3UMAeMOH 3a MPEJ0CTaBICHUE MYHHUIIUITATBHOMI
YCIIyTH;

€) MCUEPIIBIBAIONINI TepeuyeHb OCHOBAHMW JJIsi TPHOCTAHOBIGHUS WU OTKaza B
MPEOCTABICHUH MyHUIIUTIAIHON YCITyTH;

K) 0 TpaBe 3asgBUTENS Ha JocylaeOHoe (BHecyaeOHOe) oOkajoBaHWE JEHCTBUA
(Oe3nmeficTBUSI) M pelIEHUM, MNPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MNPEAOCTaBICHUS
MYHHIIMIIAILHON YCITyTH;

3) dopMbI 3asBIeHUH (YBEIOMIICHHM, COOOIICHHMIA), HCIIOJIb3YEMbIC TIPU TPEAOCTABICHUN
MYHHIIMITATbHON YCIIYTH.

Nndpopmanmss Ha EnuHOM mopTane ToOCyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT
(bynkuumit) u (unm) Ha Ilopranme rocygapCTBEHHBIX M MYHHIMITAJIBHBIX YyCIyT ((yHKITHiN)
PecnyOonukn Komu o mopsiike U cpokax NpeOCTaBICHHsS YCIYTH Ha OCHOBAaHHWU CBEJCHMH,
cofiepkanuxcs B (heaepaabHON TocyJapcTBEHHON MHGpOpMalmoHHON cuctemMe «DenepanbHblIii
peecTp rocyIapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT ((PYHKLHUH)», MPEIOCTABISIETCS 3aSBUTEIIO
OecriaTHO.

JocTtyn k nHbOpMAMU O CPOKAX M MOPAIKE MPEJOCTABICHUS YCIYTH OCYIIECTBIISCTCS
0e3 BBIMOJHEHUS 3asBUTENEM KakKux-Iu0o TpeOoBaHUM, B TOM uHcie 0Oe3 HCIOJIb30BAHUS
MIPOTPAMMHOT0 00ECTIeYEeHHs], YCTAHOBKA KOTOPOTO HAa TEXHHMUYECKHE CPEICTBA 3asBUTENS TpeOyeT
3aKJIIOUEHUS] JIMIEH3MOHHOTO WM HMHOTO COTJIAIeHHs C MpaBooOiafaTreseM MPOrpaMMHOTO
oOecriedeHus, TpeTyCMaTPUBAIOIIETO B3WMaHHWE IUIATHl, PETHUCTPALMIO WM aBTOPU3AIHIO
3asiBUTENS WM MTPEIOCTaBIIEHNE UM MEPCOHATBHBIX JIaHHBIX.



II. CrangapTt npeaocTaBJjieHUs1 MYHMUMIAJBHON yCIyru
HaumeHoBaHMe MYHHIIUNIAJILHON YCJIYTH

2.1. HaumeHoBaHHe MyHUIMMNAIbHOW yciyru: «BplIada rpaJocTpOUTENHHOTO IUIaHA
3€MEJILHOTO Y4acTKay.

HaumenoBaHue oprana, npeaoCcTaB/JsgOIIECro MyHUIUNIAJIBHYIO YCIYI'Y

2.2. llpenocraBieHne MYHULMOAIBHONH YCIYTH OCYIIECTBISECTCS aIMHUHUCTPAIUECH.
YIOJHOMOYEHHBIM Ha OPraHu3alii0 B IMPEAOCTaBICHMM MYHULUNAIBHON YCIYI'M SBISETCS
TJIaBHBIA apXUTEKTOP aIMUHUCTpAIUH (J1ajiee — apXUTEKTOD).

Jnis monmydeHWs MYHUIMINAIBHON yCIyrd 3asBUTENb BrpaBe oOpaTutbes B MOII,
YIOJHOMOYEHHBII Ha OpraHM3alfi0 B TMPEJOCTaBICHUM MYHHMIMIAILHOW YCIyrH B 4YacTu
IIpMEMa M PETUCTPALMM JOKYMEHTOB Yy 3asBUTEINA, 3alpoca HEJOCTAIOLIUX JIOKYMEHTOB,
HaXOJSIIUXCS B PpAcCHOpSHKEHHUM OPraHOB TOCYAApCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYIpaBJIEHUS U MOABEIOMCTBEHHBIX 3TMM OpraHaM OpraHu3alui, YBEIOMJIEHHS U BbIIAYU
pe3ysibTaTa MyHUIIMIAIBHON YCIYTH 3asSBUTEINIO.

OpranoM, y4acTBYIOIIMM B IIPEIOCTABICHUN MyHULIUIIATbHON YCIIYTH, SIBISIETCA:

QenepanibHas chnyk0a TOCYIApCTBEHHOM pETUCTpalluu, KagacTpa M Kaprorpapuu
Y4acTBYET B 4acTU NPEAOCTABIECHUS JTOKYMEHTOB, YKa3aHHBIX B HOANYHKTax 1, 2 mynkra 2.10
HACTOAIIET0  AJAMMHHUCTPATUBHOTO  perjaMeHTa, B  paMKaX  MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aMMO/ICHCTBHL.

[Tpu npenocTaBieHNN MYHULIMIIATBHON YCIYTH 3aMpelaeTcsi TpedoBaTh OT 3asiBUTEIS:

OCYILIECTBIICHHSI JAEUCTBHM, B TOM YHCJIE COTJIACOBAHHMA, HEOOXOAMMBIX ISl MOJTyYEHHS
MYHHIIMIIAJILHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, HUHBIE
OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OPraHU3allid, 3a HCKIIOUEHUEM IIOJNYyUYEHUS YCIyT H
MOJTy4YeHHUsl JIOKyMEHTOB M HH(OpMAIMK, MPEIOCTaBIsEMbIX B pe3yibTaTe MPeAOCTaBICHUS
TaKUX yCIIyT, BKJIIOUEHHBIX B MIEPEUHH, YKa3aHHbIE B 4acTH 1 cTatbu 9 denepanbHOrO 3aKOHA OT
27 wions 2010 1. Ne 210-®3 «O6 opraHu3zanu TPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIIUIATBHBIX YCIYT».

Onucanue pe3yJbTaTa NpeocTaBJIeHUs MYHHIIUNIAJIBHON yCJIYyrH

2.3. Pe3ynpTaToOM MpEI0OCTABICHUS MyHUIIUIIAIbHON YCIyTH SIBIISETCS:

1) pemieHue O BbIgaue TPaJOCTPOUTEIHHOIO IJIaHA 3EMENBbHOrO ydacTka (fanee —
pelleHne O IMpPEeIOCTABICHUH MYHULMNAIBHON YCIYTH), YBEJAOMIIEHHE O IPEAOCTaBICHUU
MYHHIIMIIAILHON YCITyTH;

2) pemienue 00 0TKa3e B BbIJIaye TPAJOCTPOUTENIHHOIO MJIaHA 3€MEJIBHOTO yJacTKa (j1anee
— pelieHre 00 OTKasze B MPEJIOCTABICHUN MYHMIIMIAILHOU yCIyTH), YBEJOMIIEHHE 00 OTKa3e B
MIPEAOCTABICHUA MYHULIUIIAJIbHON YCIIyTH.

Cpok npegocTaBjieHUsi MyHUIMINIAJIbHON YCJIYyTH, B TOM YHCJIe € y4eTOM
HEe00X0IMMOCTH 00paIeHUsI B OPraHU3ALHH, YYACTBYIOIINE B NIPEAOCTABICHUH
MYHUIUNIATBHOM YCJIYITH, CPOK NPHOCTAHOBJICHHS MPEI0CTABJICHUA MYHHIUIIAJIbHON
YCJIYId B cJIy4ae, ecJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS NPEAYyCMOTpeHa (peaepabHbIMU
3aKOHAMM, IPMHMMAaeMbIMH B COOTBETCTBMH ¢ HUMH UHBIMH HOPMATHBHBIMHU IIPABOBBIMH
akramu Poccuiickoit @enepannu, 3aKOHAMH 1 HHBIMU HOPMATHBHBIMH IIPABOBBIMH
aktamu Pecny6simkn Komu

2.4. OOumuit Cpok MpeAoCTaBICHUS MYHUIUNAIBHON yCIyru cocTaBisieT He Ooiee 20
pabouux JHEH, HCUYHCISEMbIX CO JHA PpErucTpalM 3asABJICHUS O TMPEAOCTABICHUU
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MYHHIMTNIAIbHON YCIYTH.

[Tpy moAroToBKE IpaJOCTPOUTEIBHOIO IUIAHA 3€MEJIBHOTO y4acTKa aJIMHUHUCTpaLus B
TeYeHHe 7 JHEW ¢ JaThl PerucTpallvy 3asBJIEHUS O BbIJAU€ TAaKOTO JIOKyMEHTa HampabiseT B
OpPraHM3allMM,  OCYLIECTBIIOIIME  JKCIUIyaTallUI0  CETed  WH)KEHEPHO-TEXHUYECKOTO
oOecriedeHusi, 3ampoc O TMPENOCTABICHUM TEXHUYECKUX YCIOBUH IS TOJKITIOUCHUS
(TEXHOJIOTHYECKOTO MPUCOECTUHEHHUs) IUIAHUPYEMOIO K CTPOMTENBCTBY WM PEKOHCTPYKIHUH
00BEKTa KAIHUTAIBHOTO CTPOUTENBCTBA K CETSIM HWHXKEHEPHO-TEXHHUYECKOTO O0eCreYeHusl.
VYKa3aHHbIE TEXHUYECKUE YCIOBMS TOJUIEkKAT NPEACTABICHUIO B aJMUHUCTPALMIO B CpOK,
YCTaHOBJIEHHBIN 4acThio 7 cTtathu 48 I'pagocTpoutensHoro kojekca Poccuiickoin @eneparnui.

Cpok IpHOCTaHOBJIEHUS MPENOCTABICHUS YCIYI'M 3aKOHOJATENbCTBOM Poccuiickoi
@denepanyy, NMPUHUMAEMBIMU B COOTBETCTBUM C HMMM HMHBIMH HOPMATHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoir denepanny, 3aKOHaMH M WHBIMH HOPMAaTHUBHBIMH IIPAaBOBBIMHM AKTAMM
Pecny6nuku Komu He miperycMOTpeH.

Cpok Bbl1auM (HarpaBieHHsI) JOKYMEHTOB, SIBISIOIIMXCSA PE3YIbTaTOM MPEIOCTaBICHHS
MYHMIMIIAJIBHOW yCIyTH cocTaBisieT 1 pabounii A€Hb €O JHSA NOCTYIUIEHUS CHEIUAIUCTY
anmuHHCcTpanun, MOLI, oTBETCTBEHHOMY 3a MX BblIady.

B ciydae oOHapykeHHs ONEYaTKH, OMIMOKH B IOJYYCHHOM 3asiBUTEIEM JOKYMEHTE,
ABJIAIOIIEMCSL PE3YJIBTaTOM IPEIOCTaBICHUS] MYHHULUINAIBHON YCIYyTH, CPOK pPacCMOTPEHUS
3asBIeHUA 00 HCIPABIICHUH JOIMYIICHHBIX OINEYaTOK M OIMMMOOK B BBIAAHHBIX B pe3yJIbTaTe
IPEOCTABICHUS] MYHHUIMIIAIBHOM YCIYyTrHM JIOKYMEHTax, cocTaBiseT 3 pabouux IHS €O JHS
MOCTYIUIEHUS B IMUHHUCTPAINIO YKa3aHHOTO 3asIBJICHUS.

HopmaTuBHbIe NpaBOBbIE AKThI, PeryJIHPYONIUe NMPeI0CTABIeHHe MYHUIIUNIATbHOM
yeayru

2.5. IlepedyeHb HOPMATHUBHBIX IIPaBOBBIX AaKTOB, PETryJIMPYIOIIMX IPEIOCTABICHUE
MYHMIMIIAJIBHOW YCIYTH, pa3MelleH Ha O(HUIMaIbHOM caiiTe aJMHWHUCTpalud, Ha EnuHoM
[opTaje TOCYJapCTBEHHbIX M  MYHUIMNAIbHbIX  yciuyr  (dyHkouii), Ha Iloprane
rOCYJapCTBEHHBIX U MyHHUIMIIANBHBIX yciyT (¢yHkuuit) Pecrybmmnku Komu, B rocynapcTBeHHOM
nHpopmannoHHoi cucrteme PecryOnuku Komu «PeecTp rocynapcTBEHHBIX M MyHHIMIAIBHBIX
yeayr (¢pynkuuit) Pecriyonuku Kommy.

I/IC‘{epI[])IBalOHII/Iﬁ NnepeICHb TOKYMEHTOB, HGOGXOIII/IMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMHU IIPABOBBIMUA AKTAMMU IJISl IPEA0CTABJICHUA MyHHl[I/IHaJIbHOﬁ YCIyru u
YCIyr, KOTOpbi€ ABJIAKOTCHA He06XOIlI/IMbIMI/I U 00913aTeIbHBIMH AJIA IPEea0CTABJICHUA
MyHHHHHaJIbHOﬁ YCIYyru, noajie:kalmux nNpeacTaBjacHuI0 3asABUTECIEM, CIoco0ObI HX
MOJIYYCHHUA 3asIBUTECJIEM, B TOM YUCJIC B BHeKTPOHHOﬁ (])opMe, MOPAJA0K UX NPEACTABJICHUA

2.6. Jlns monmydyeHHs] MYHULMIAIBHOM  YCIYyTH  3asgBUTEIIEM  CaMOCTOSITEIBHO
MpeAOoCTaBIsAeTCS B aAMUHHUCTpauuio, M®IL] 3asBieHue o NpegoCTaBICHUH MYHHUIMIIAIBHON
yeiyra (1o ¢oopMaM COTIacHO MPHIIOKEeHUI0 Ne 1 (It FopuAMYeCKUX JIUIT), TIPHIOKEHUI0 Ne 2
(mms  Qu3MYecKuX  JIMI, UHAMBHIyalbHBIX  MNpeINpUHUMATENe) K  HACTOAUIEMY
aMUHUCTPATUBHOMY PErJIaMEHTY).

B umensx ycraHoOBieHMs JWYHOCTH 3asBUTENs, MPU OOpallEeHUH 3a TOJyuYeHUEM
MYHUIUTIATBHON YCIYTH 3asBUTEIIO JUIsl 03HAKOMIIEHUS HEOOXOAMMO MPEACTaBUThH JIOKYMEHT,
YAOCTOBEPSIOIINNA TUYHOCTD.

B ciyuae ecii OT MMEHM 3asiBUTENS IEUCTBYET JIMLO, SIBJIAIOIIECECS €ro IPeICTaBUTENIEM
B COOTBETCTBHUM C 3aKOHOJATelabCcTBOM Poccuiickoit ®enepauuu, Takxke MpeaCcTaBIsSETCS
JOKYMEHT, YIOCTOBEPSAIOIIUMN JUYHOCTh NPEACTABUTENS, W JIOKYMEHT, MOATBEPKIAIOIINN
COOTBETCTBYIOIIHE MMOJTHOMOYHUSI.

2.7. WcuepnbiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUHU C
HOPMAaTHBHBIMM TPAaBOBBIMU aKTaMU JJI1 TPEIOCTaBICHUS YCIYT, KOTOPBIE SIBIISAIOTCS
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HEOOXOUMBIMU U 0053aTENbHBIMU JIJIS1 IPEAOCTABICHUS MyHHULMIIAJBbHOW YCIyTH, CIIOCOOBI UX
MOJTyYEHUs 3aIBUTEJIEM, B TOM UHCJIE B SJIEKTPOHHOU (hopMe, TOPSAIOK UX MPECTaBICHUS:

JIOKyMEHTOB, HEOOXOIMMBIX U1 MpPENOCTABIECHUS YCIyr, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMU U 00A3aTeNbHBIMH  JUISI  MPEIJOCTaBICHHS  MYHUIUMOAIBHON  yCIyTH
3akoHozarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoparenscTBoM PecnyOnuku Komu He
MPEyCMOTPEHO.

2.8. B ciyuae HampaBiieHHs JTOKYMEHTOB, yKa3aHHBIX B myHKTe 2.6, 2.10 Hacrosmiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B ciy4ae, €cliid 3asBUTENb MPEACTaBISET TOKYMEHTHI,
yKa3aHHble B MyHKTe 2.10 HacTosAmero aJMUHUCTPATUBHOIO perjiaMeHTa 0 COOCTBEHHOM
WHUIMATHBE), TIOYTOBBIM OTIIPABJICHHWEM, MOJJIMHHUKH JOKYMEHTOB HE HAampaBJsSIOTCH,
YAOCTOBEPEHUE BEPHOCTM KONUH MpPUIAraeMbIX JIOKYMEHTOB U  CBMJIETEIILCTBOBAHUE
MOJJMHHOCTH TOAMHUCH Ha 3asBICHUU OCYIIECTBISIOTCS B YCTAaHOBJICHHOM (eepalbHbIM
3aKOHO/1aTEIbCTBOM MOPSAIKE.

2.9. JlokymMeHTBI, HEOOXOAMMBbIC Uil TPEAOCTABICHUS MYHUIMNAIBHON yCIyTH,
IIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

augHO (B agMuHucTparuo, MOI);

IOCPEACTBOM TOYTOBOTO OTIPABIICHUS (B aIMUHUCTPALIUIO);

yepe3 [lopranm rocynapcTBEHHBIX M MYHULMMNANBHBIX ycnyr (dbyHkuui) PecnyOnumku
Komu u (vnm) Enunetil mopTan rocy1apcTBEHHBIX U MYHUIIMITANIBHBIX YCIYT ((QyHKIUN).

HcuepnbiBaoniuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBLIMHU AKTAMM LISl IPEI0CTABJIEHUS] MYHHIIUNIAJIBHOMI YCJIYTH,
KOTOpbI€ HAXOASATCS B PACNIOPSIZKEHUH FOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0

CcaMOYNpaBJIeHUS] U HHBIX OPraHOB, YYACTBYIOUIUX B MPeI0CTABJICHMU MYHHIMIATbHBIX
YCJIyT, 1 KOTOpbIE 3asiBUTE/ b BIIPAaBe NPEACTABUTH, a TAK/KE CIIOCOObI MX MOJyYeHH s
3asiBUTEJISIMH, B TOM YHUCJIe B DJIeKTPOHHOH (popme, MOPSI0K UX NMpPeACTABIEHUSA

2.10. IlepeyeHbp TOKYMEHTOB, KOTOpBIE 3asBUTENb BIPABE MPEIACTABUTH MO COOCTBEHHOM
WHULMAATABE, TaK KaK OHU MOJUIEKAT IIPEACTABICHHUIO B pPaMKaX MEXBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUS W UX HEMNpEJCTaBICHUE 3asBUTEIEM HE SBISETCS
OCHOBAaHMEM JJIs 0TKAa3a 3asBUTEIIO B IIPEIOCTABICHUHN YCIIYTH:

1. Bemucka u3 ExuHoro rocyzapctBeHHOro peectpa HeaBmwkuMocTH (nanee - EI'PH) 06
00BEKTE HEIBIKMUMOCTH (00 MCIIPAITMBAEMOM 3€MEIHHOM Y4acTKe);

2. Bemmcka u3 EI'PH 006 ocHOBHBIX XapakTepUCTHKAX U 3apETHCTPUPOBAHHBIX MMpaBax Ha
OOBEKT HEOBIKUMOCTH (0 34aHUM U (MJIM) COOPYXXECHHH, pPACMOJOXKEHHOM(BIX) Ha
UCIPALTUBAEMOM 3€MEIIbHOM Y4acTKe).

2.10.1. JloxymeHTbl, yka3zaHHble B IyHKTe 2.10 HacTrosero aJMHUHUCTPATUBHOIO
periaamenTa, 3asBUTENb BIIpaBe MPEACTaBUTh MO COOCTBEHHON MHUIIMATHBE.

Yka3zanue Ha 3anpeT TPeOOBAHWM U 1eMCTBUI B OTHOLLIEHUH 3asIBUTEJIS

2.11. 3anpemiaercs:

1) TpeboBaThb OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB M HH(MOpMAIMHM WIIH
OCYILIECTBIICHUS ACUCTBUM, IPEIOCTABIEHUE WIN OCYLIECTBIECHUE KOTOPBIX HE NMPEAYCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMHU OTHOILIEHUS, BO3HUKAIOUIUE B CBSI3U C
IIPEIOCTABICHUEM YCIIYTH;

2) TpeboBaTh OT 3asBUTENS MPEAOCTABICHUS TOKYMEHTOB U MH(POpPMAIMH, B TOM YHCIE
MOATBEPKIAIOIIUX BHECEHUE 3asBUTEIIEM IUIATHI 3a NMPEAOCTaBICHHE MYHHUIMIIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMAaTUBHBIMHU IpaBOBbIMH akTamu Poccuiickoit denepanum,
HOpPMAaTHBHBIMU MIPaBOBbIMU akTamMu PecnyOunku Komu, MyHUIIMTIaIBHBIMH IPAaBOBBIMH aKTaMHU
HaxoJATCS B PpaCIOpPsDKEHUM OPraHOB HUCIONHUTENbHOW Biactu Pecrnyonuku  Kowmw,
IIPEIOCTABIAIOMNX MYHHMIMINAIBHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB



MECTHOTO CaMOYIIPaBICHHS U (WJIN) TIOJBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYIpPAaBIIEHUS! OpraHu3allii, Y4acTBYIOUIMX B MPEAOCTaBICHUM MYHHIIUINATHHBIX
YCITyT, 32 UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 PenepaabHOrO 3aKOHA OT
27 wons 2010 1. Ne 210-®3 «O6 opraHu3amy TPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIUTIATBHBIX YCIYT»;

3) oTka3piBaTh B TMpPUEME 3alpoca U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIf
MIPEJIOCTAaBIICHUS] MYHUIUITATILHON YCIYTH, B CIIy4ae, €CIIM 3alpoc U JOKYMEHTbI, HEOOXOJMMbIe
JUI TIPEIOCTABIICHUS MYHMIIMIIAJIBHOW YCIyTH, MOJAHbl B COOTBETCTBUMU C HH(OpMAIHE o
CpOKax M TOpSAKE MPEJOCTaBJICHUS MYyHHIMIAIBLHOW YCIyrH, OnmyOJMKOBaHHON Ha EnmHOM
MmopTajie TOCYJAapCTBEHHBIX W MYHHIMNAIBHBIX yciyr (dynkmuwil) w (umu) Ha Iloprane
rOCyIapCTBEHHBIX M MYHHUIIMITATBHBIX YeayT (pyHkmumii) Pecry6nmku Komu,

4) oTKa3bIBaTh B MPEIOCTAaBICHUM MYHHUIMIAIBHON yCIyTd B Clyyae, €ClM 3ampoc U
JOKYMEHTBI, HEOOXOJWMBIC Il TMPEIOCTABICHUS MYHUIIUNAIBLHON YyCIyrd, TOJaHBI B
COOTBETCTBHH ¢ MHPOpMAIUEH O CpOKax U MOPSAIKE MPEIOCTaBICHUS] MYHUIIMTIAIBHON YCIyTH,
OImy0JIMKOBaHHOW Ha ENWHOM mopTaje rocyapCTBEHHBIX W MYyHHIIMITATBHBIX YCIYT ((QyHKITH)
u (unu) Ha IlopTane TrocymapCTBEHHBIX M MYHHIMNAIBHBIX yciyr (dyHkumid) PecrmyOmuku
Kowmu;

5) TpeboBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCUCTBUH, KpOME MPOXOKICHUS
uacHTU(DUKAIMY W ayTCHTH(HUKAIMH B COOTBETCTBUM C HOPMATHBHBIMHU IPABOBBIMH aKTaMHU
Poccuiickoii denepanuu, yka3aHus UeNd TMpuUeMa, a TaKXKe IMPeIOCTaBICHUS CBEICHUH,
HEOOXOIUMBIX JUIS pacyera JIUTEIBHOCTH BPEMEHHOTO HWHTEpBasla, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH I MIPUEMA;

6) TpeOoBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M WH(POpPMAIUU, OTCYTCTBHE U
(M) HEeIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPH IMEPBOHAYAIBHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHUS MYHHUIMIAIBHON yciayrd, Jaubo B
MPEIOCTaBIIEHUU MYHUIIMTIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEYIONINX CIy4Yaes:

U3MCHEHUE TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAFOIIMXCS MPEIOCTABICHUS
MYHHIIMIIAIGHOW YCIYTH, TOCJE IepBOHAYaIbHONW TMOAAYu 3asBJICHUS O MPEIOCTaBICHUU
MYHHIIUITATEHON YCITYTH;

HaIUYUe OMMOOK B 3asBICHUM O TMPEJOCTABICHUH MYHUIMMNAIBHON YCIyTU U
JIOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IIOCIIe TEPBOHAYAIBHOTO OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOJMUMBIX JJIsi TPENOCTAaBICHUS MYHMIMINAIBHOW YyCIyTd, JUO0 B TMPEJOCTaBICHUU
MYHHIIUITATFHON YCITyTH U HE BKIIFOUCHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpoKa JCHCTBHS JOKYMEHTOB WM HW3MEHEHHWe HH(OpMalUu Tocie
NEPBOHAYAILHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHHIIMIIAIBLHON yCIIyTH, JIUOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

BBISIBIICHHE JTOKYMEHTAJIBHO IMOJITBEPKACHHOTO (akTa (IMPU3HAKOB) OIMOOYHOTO WIIH
MIPOTUBOMNPABHOTO JAeicTBUs (0e3AeCcTBHSI) JOMKHOCTHOTO JIUIA OpraHa, MpeoCTaBISIONIeTo
MYHUITUTNATIBHYIO YCIYTY, MYHHUIMIIATBHOTO CIYyXamero, paboTHHKa MHOTO(QYHKIIMOHATHLHOTO
LEHTpa, TNpU TepBOHAYAIBLHOM OTKa3e B TMpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEOCTAaBIICHUS] MyHUIIUTIAIBHON YCIIyTH, THOO0 B MPEIOCTABICHUN MYHHIUIAIBHOW YCIYTH, O
YyeM B THCbMEHHOM BHJE 32 TOJNHCHI0 PYKOBOIUTENS OpraHa, MPeAoCTaBIsSIONIeTo
MYHHUIMIIATBHYIO  YCIYTY,  PYKOBOJUTENS  MHOTO(QYHKIIMOHAIBHOTO  IICHTpa  IPHU
MEepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTaBICHUS
MYHHIIUITATGHOW YCIIYTH, YBEAOMIISCTCS 3asBUTENb, a Tak)Ke MPHHOCSATCS W3BHHCHUS 3a
JOCTaBJICHHbIE HEYJ00CTBA.

HcuepnbiBaommii nepeyeHb OCHOBAHHUIA VISl 0TKa3a B IpHeMe I0KYMEHTOB,
HEeO0XO0AUMBIX /1JIsl MPeA0CTABJIEHUSI MyYHUIIMNIAJILHON yCIyTrH
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2.12. OcHoBaHuM 1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIS
IPEJOCTABJICHUs] MYHHUIMIIAIBHOM YCIIyrH, IEHCTBYIOIIMM 3aKOHOJATelIbcTBOM Poccuiickoit
Oenepanuu u Peciyonuku Komu He npegycMoTpeHo.

HcuepnbiBalonuii nepeyeHb OCHOBAHMA /151 IPUOCTAHOBJIEHUS MPEI0CTABJICHNS
MYHMUIMIAJIbHON YCJIYTH UM 0TKA32 B MPeJ0CTABJIEHUN MYHUIIUNIAJIBHON YCIyIH,
YCTAHOBJIEHHBIX (elepalbHBIMU 3AKOHAMU, IPUHUMAEMBbIMHU B COOTBETCTBHU C HUMHU
HHBIMU HOPMATUBHBIMU NPaBoBbIMHU akTaMu Poccuiickoii @eaepanuu, 3aKoHAMH U
HHBIMU HOPMATHBHBIMU NPaBOBbIMU akTaMu Pecnyoiuku Komu

2.13. OcHoBaHMI [ HPUOCTAHOBJIEHHS NPEJOCTABICHHUS MYHHUIMNAIBHOM YCIIyTH,
3akoHOnaTenbcTBOM Poccuiickoii ®denepanuu n Pecrryommkn Komu He mpeaycMoTpeHo.

2.14. OcHOBaHUSAMU JIJIsl OTKa3a B MPETOCTABICHUN MYHHUIIMIIATBHOMN YCITyTH SIBIISIETCS:

1) onmcaHMe MECTOMOJOKEHHS T'PaHMI] 3€MEIBHOTO y4YacTKa OTCYTCTBYET B JaHHBIX
rOCYJapCTBEHHOTO Ka/lacTpa HEJBM)KUMOCTHU M MPOEKTaX MEKEBAaHUS TEPPUTOPHH;

2) B ciyyae, €cliM B COOTBETCTBUH ¢ [pamocTpouTtensHBIM KoaekcoM Poccuiickoii
@enepanu  pa3MenieHHe OOBEKTa KalHWTaJIbHOTO CTPOUTEIBCTBA HE JOIMyCKAaeTcss TpH
OTCYTCTBUHM JOKYMEHTAIlMH TI0 IUIAHUPOBKE TEPPUTOPHUH, BBbIAAa4a TPAJOCTPOUTEIHHOTO IUIAHA
3eMENIBHOTO  yYacTKa /ISl  apXHUTEKTYPHO-CTPOUTENBHOTO MPOCKTHPOBAHUS, TOIYYCHUS
pa3pelieHnss Ha CTPOUTEIBCTBO TAKOTO OOBEKTa KANHMTAIBbHOTO CTPOMTENBCTBA JOIYCKAETCS
TOJIBKO TIOCIIE YTBEPKICHUS TAaKOH TOKYMEHTAIMH 110 IJIAHUPOBKE TEPPUTOPUH;

3) B ciyuae, ecnu 3asBJICHHE MOAAHO JIMIIOM, HE MPEAYCMOTPEHHBIM YacThIO 5 CTaThbu
57.3 I'panoctpoutensHoro kojekca Poccuiickoit denepanuu.

2.15. 3asBuTen> WMeEET TPaBO MOBTOPHO OOPATHThCA 3a IPEIOCTABICHUEM
MYHUIIUMAIBHONH YCIYTH TOCJIE YCTpAaHEHHMs OCHOBAaHUHM /s OTKa3a B IPEIOCTaBICHUHU
MYHUIANATBHON YCIYTH, TPETyCMOTPEHHBIX MYHKTOM 2.14 HacTOSIIEro aIMHHUCTPATUBHOTO
periaMeHTa.

IlepeueHnb yciayr, KOTOpbIe ABJSIIOTCA HEOOXOAMMBIMH U 00513aTeJILHBIMH LIS
NpeaoCcTABIEHUSI MyYHHIMIIAJIbHOM yCJIYTH, B TOM YHCJ/Ie CBeIeHNUs 0 JOKYMeHTe
(1oxkyMeHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3ANUSIMHU, YYACTBYIOIIMMU B

NpeJoCTABIEHUH MYHUIIMNAIbHON YCIyTru

2.16. VYcnyru, KOTOpbIE SBISAIOTCA HEOOXOMUMBIMH M OOSI3aTENbHBIMH  JUIS
MPEJOCTABIICHUSI MYHUUMIIAJIBHOW YCIyTH, 3aKOHOAATENbCTBOM Poccuiickoir Penepaunu u
3akoHojaaTenbcTBOM Pecrybnuku Komu He npeaycMOoTpeHbl.

ITopsinok, pa3mep U OCHOBaHHUS B3UMAHUSA
rocy/1apCcTBeHHON MONLUIMHBI WM WHOH IJIATHI,
B3MMaeMoi¥i 3a npeJocTaBIeHHe MYHHIMIAIbHON yCIyrH

2.17. MyHuLMnanbHas yciryra mpeioCcTaBIIIeTCsl 3assBUTENSAM OECIIaTHO.
IMopsinok, pa3Mep U OCHOBaHHUS B3MMAHMA IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpBbI€ SIBJIAITCH HEO0OX0AUMBIMU U 0013aTeIbHBIMU /1JI51 TPEA0CTABJIEHUS

MYHMIMNAJIbHON YCJIYrd, BKJIOYas HHGPOPMALMIO 0 MeTOIMKEe pacyeTa TaKoii MJIaThl

2.18. B3uMaHue miaaThl 3a NPeAOCTaBICHUE YCIYT, KOTOPBIE ABISAIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JIJISI IPEIOCTABICHUS] MYHHUIIMIIATBHON YCITyTH, HE TPETyCMOTPEHO.

MakcuMajibHbI CPOK OKHAAHMS B 0UepeaH MPHU moaa4e 3amnpoca o
NpeI0CTABJIeHMA MYHHMIMIIAIBHOM YCJIYI'H, YCJIYTH, PeI0CTABIAEeMOH Opranu3amnuei,



y4acTBYIOLIEH B MPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH, M NP NMOJY4YeHUH pe3yabTaTa
NpeaoCTABJIEHUS] TAKUX YCJIYT

2.19. MakcuManbHBI CpPOK OXHJAHUS B OYepeau INpU [ojade 3ampoca o
IIPEIOCTABIEHUM MYHULUNAIBHOM  yCIyr'W, YCIyrd, MpeIoCTaBIsIeMON OpraHu3alue,
y4acTBYIOUIEH B MpEAOCTaBICHUM MYHHUIIMIAIBLHOM YCIYIM M TNpU TOJYYEHHH pe3ynbTara
IIPEIOCTABIICHUSI MyHUIIMNIAIBHON yciyru, B ToM uucie depe3 M®II cocraBuser He Gonee 15
MUHYT.

Cpok U NOpsIOK perucTpanuu 3anpoca 3asiBUTeJIsl 0 NpPeA0CTaBIeHUH
MYHHIMTIAJTBHON YCJIYTH H YCJIYTH, PeI0CTABIIsIEMOl opranu3amnueii, yuacTBylouieii B
NpeaoCcTABJIeHUN MYHUIIUNIAJBHOM YCJIYyTd, B TOM YHCJIe B 3JIeKTPOHHOM dopme

2.20. Peructpanus 3asBIEHHUS U JOKYMEHTOB, TMPEACTABICHHBIX 3asBUTEIIEM,
OCYLIECTBJISAETCSA CIIEHMAIMCTOM anMuHuctpauuu, MOIL], OTBEeTCTBEHHBIM 3a IpHUEM H
PETUCTPALIMIO 3asBIICHUS U JOKYMEHTOB NpU MPEAOCTABICHUH MYHHIIMIIAIBLHOW YCIyTH B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

2.20.1. B cnyyae npeacraBieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.6 u
2.10 pazgena Il HacTosiiero aJAMHUHUCTPATUBHOTO perjiamMeHTa (B CiIy4yae €CJIM 3asBHUTEIb
MpEJCTaBIsieT JTOKYMEHThI, yKka3aHHble B myHkre 2.10 pasgena Il Hacrosiero
aJIMMHHCTPATUBHOIO PETJIAMEHTA 10 COOCTBEHHON MHMIIMATUBE) JINYHO 3asBUTEIIEM YyKa3aHHbIE
JOKYMEHTBI PErHCTPUPYIOTCS CHEIHATUCTOM anMuHucTpanuu, M®LI, oTBETCTBEHHBIM 3a MpHEM
Y PETUCTPAIMIO 3asIBJICHUS U JOKYMEHTOB B JICHb UX MPEJCTaBICHUSI.

2.20.2. B cnydae HampaBlICHUs 3asBJICHUS M JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 u
2.9 pazgena Il Hacrosimiero aJIMMHHCTPATHBHOIO perjiaMeHTa (B Clydae €ciiM 3asBUTEIb
MpeJCTaBIsieT JOKYMEHThI, yKazaHHele B mnyHkTe 2.10 pasmena Il HacTosmero
aIMUHUCTPATUBHOTO pEriaMeHTa 1Mo COOCTBEHHOW MHUIIMATHBE) MOYTOBBIM OTIPABICHUEM WU
B (hopMe IMEKTPOHHBIX JTOKYMEHTOB, BKJIIo4as llopTam rocynapcTBEHHBIX U MYHHIIMIIAIbHBIX
yenyr (pyaknuit) Pecriy6nuku Komu (pgu.rkomi.ru) u (wnm) Equsbtii moptan rocyapCcTBEHHBIX
YU MYHUIUNAIBHBIX ycnyr (dyHKiui) (gosuslugi.ru), yka3aHHbIE TOKYMEHTHI PETUCTPUPYIOTCS
CHEIUATUCTOM aIMUHHUCTPAIMU, OTBETCTBEHHBIM 3a NPHEM U PETUCTPAIUIO 3asBICHUS WU
JOKYMEHTOB B JICHb UX MOCTYIUICHHUS B aIMUHUCTPAIHIO.

2.20.3. Cpok perucrpauuu 3asBJICHUS O IPEIOCTABICHUU MYHHUIMIIAIBLHOW YCIYTH
coctaBisieT He Oosiee 30 MUHYT.

TpeGoBanusi K NoMelIeHUsIM, B KOTOPBIX MPeI0CTABJISIETCS MYHUIIMNIAIbHAS
yciayra, K 3aj1y 0KHJAaHusl, MecTaM [1JIsl 3aII0JIHEHHUsI 3alIPOCOB O NMpeJ0CTaBIeHUN
MYHMIMNAJIbHON yCJIYyrd, HH(POPMAIMOHHBIM CTEHAaM ¢ 00pa3uaMM UX 3aM0JTHEHHUS U
nepe4YHeM JOKYMEHTOB, He00XOAUMBIX /Il IPEeAOCTABJIEHUS KAXKA0H MyHUIIUNIAJbHOU
YCJIYI'H, pa3MeleHno u 0popMJIeHHI0 BU3YAIbHOI, TEKCTOBOWH M MYJIbLTUMEINIHHOM
HH(OpPMaALIH O MOPSJIKe NMPeA0CTABJICHUS TAKON YCJIYyIH, B TOM YucJ/ie K o0ecrne4eHuIo
AOCTYIHOCTH /JIsl HHBAJIM/IOB YKA3aHHBIX 00b€KTOB B COOTBETCTBUM C 3aKOHOAATEeIbCTBOM
Poccuiickoii @enepanuu 0 CONMAILHON 3a1MTe HHBAJIN/I0B

2.21. 3nanue (MoOMelIeHNe) aIMUHUCTPAIIUU 000pyayeTcss HHPOPMAIIMOHHON TaOJIMUKON
(BBIBECKOM) C YKa3aHHUEM MOJTHOTO HAMMEHOBAHUSI.

[Tomemienusi, B KOTOPBIX MPEIOCTABIAIOTCS MYHHUIUINAIbHBIE YCIYTH  JOJDKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeslbcTBOM Poccuiickoit denepaunu TpeGoBaHUIM
obecrnieueHrss KOM(OPTHBIMHU YCIOBHSIMH 3asBUTENICH U JOJHKHOCTHBIX JIMI, CHEIHATUCTOB, B
TOM YHcje 00ecrieueHHss BO3MOYKHOCTH peai3alii paB MHBAJIUIOB | JIMIl C OTPAHUYCHHBIMU
BO3MOXXHOCTSIMH Ha IMOJIyY€HHE MO UX 3asBJICHUIO MYHUIIUTIAIIBHOMN YCITyTH.



B cootBercTBUM ¢ 3akoHOmaTenbCTBOM Poccuiickoit denepanuu 0 COMUAIBHON 3alUTE
MHBAJINAOB UM, B YaCTHOCTH, 00ECIIeUMBAIOTCS:

yCcIoBHs OeCHpensTCTBEHHOTO JIOCTyNa K 00bEKTYy (3AaHHUIO, MOMEIICHHIO), B KOTOPOM
IPEOCTABIIACTCS MYHUIMNAlbHAs yClIyra, a Takxke A OeclpensTCTBEHHOIO MOJIb30BaHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U ¥ MH(OpMaINH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO IEPEIBIKEHUS IO TEPPUTOPUM, HA KOTOPOH
pacrnosoXkeHbl 00bEKTHI (3aHMsl, IOMEIIEHNS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYyTH, a TaKKe
BXOJ]a B TaKH€ OOBEKThl U BBIXO/A U3 HHUX, ITOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAIKU W3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECIIa-KOJISICKY;

COIIPOBOKJCHUE HMHBAJIUIOB, MMEIOIIMX CTOWKHME pPAacCTpoicTBAa (YHKLIUU 3PEHUS U
CaMOCTOSITEJIbHOTO TEPEIBUKEHHUS, M OKa3aHWe WM IOMOIIM Ha OOBEKTaX COLHUAIbHOM,
MHXEHEPHOU U TPaHCIOPTHOU UHDPACTPYKTYP;

HaJUIekKallee pa3MerieHue 000pya0BaHus U HocuTenell nHpopMaiu, He0OX0AUMBIX JUIS
obecrieueHrst OECTPENsATCTBEHHOTO IOCTYTa HHBAIHIOB K 00BEKTaM (31aHHSIM, TTIOMEIICHHSIM), B
KOTOpBIX IPEJOCTABIAIOTCA yCIyTH, W K YyclIyraM C Y4Y4eTOM OIpaHMYEHUN uX
KHU3HEACSITETbHOCTH;

nyOsmpoBaHre HEOOXOAMMOM JJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MHpOpManuu, a
TaK)Ke HaJAMKMCel, 3HAKOB W HWHOW TEKCTOBOM M rTpaduyeckod HHOpManMMU 3HAKaMH,
BBINOJIHEHHBIMH pelibe(hHO-TOYeYHBIM IprdTOoM bpaiins;

JIOTIYCK CypOIepeBOIYNKa U TU(DIOCYpIOTIepeBOAUNKA;

JIOMyCK ~ COOAaKU-TIPOBOJIHUKA Ha OOBEKTHl (3aHMs, TOMEIIEHHs), B KOTOPBIX
MPEIOCTABIISAIOTCS YCIOYyTd MPH HAJIMYUU JIOKYMEHTA, IOATBEPKJAIOIIEr0 €€ CHEeIHalbHOe
o0yyeHHe M BbLIaBaeMoro mo ¢opme U B MOPSJIKE, KOTOPBIE OMpPENENsoTcs (enepaibHbIM
OpPraHOM HCIIOJIHUTENIbHON BJIACTH, OCYIIECTBISIIOIIMM (YHKIIMH N0 BBIPAOOTKE U peaiu3aliu
rOCYJapCTBEHHOM MOJUTUKU U HOPMATHUBHO-IIPABOBOMY DPETYJIMPOBAaHUIO B chepe colmaibHOM
3aIUThl HACEJICHUS;

OKa3aHWE MHBAJIUJaM MOMOIIH B MPEOI0JICHUH 0apbepoB, MEUIAIONUX MOTYYCHUI0 UMH
YCIIyT HapaBHE C IPYTHUMH JIUL[AMH.

LenTpanbHplii BXOJ B 3JaHHE JOJDKEH OBITH OOOPYJOBaH MaHIyCOM, YIAOOHBIM st
BbE3/la B 3[aHHE KOJIICOK C JETbMU M HMHBAJIUJIHBIX KPECEN-KOJSCOK, a TaKke BBIBECKOM,
cojiepKaliei HauMEHOBAaHHE, MECTO DPACIONIOKEHHS, PEeXUM paboThl, HOMep TenedoHa IS
CIPaBOK.

IIpuem  3asgBuTenell  OCYIIECTBISETCS  HENOCPEACTBEHHO B IIOMELICHMSX,
MpelHa3HaYeHHBIX JJIs MPEAOCTaBICHHUS] MYHUIUMNAIbHOM YCIYr'H, KOTOpBIE IOJIKHBI OBITh
000pY/I0BaHBI CUASYMMH MECTaMHU U 00ecrieueHbl KaHIEeNIPCKUMHU MPUHAITICKHOCTAMH.

MecTa 0oxugaHUS TOJDKHBI ObITH O0OPY/IOBaHBI CHUASYUMHU MECTaMU JJIsl TOCETUTENEH.
KonnyectBO  MecT  OXUAaHUS OmIpenenseTcs HCXoAs H3 (akTUYecKOH Harpy3kd U
BO3MOXHOCTEH JUIsi HMX pa3MEIIeHUusT B 3[aHWM, HO HEe MeHee 3-x wmecT. B mecrax
NPEJOCTABICHUS] MyHUIIUTIAILHON YCIYyTH MpeyCcMaTpUBaeTcs 000pyA0BaHHE JOCTYITHBIX MECT
OOIIECTBEHHOT'O TIOJIb30BaHUS (TyaleTOB) U XpaHEHUSI BEpXHEN 01Xk bl ITOCETUTENEH.

Mecrta 11 3amoJHEHMS 3alpoOCOB O IMPENOCTABICHWM MYHHULMIAIBHON yCIyTd
OCHAIIAIOTCSl CTOJIAaMH, CTYJbSMH, KaHIEISIPCKUMHU MPUHAJICKHOCTSIMH, DACIOJaraloTcsl B
HEMOCPEACTBEHHONW OJM30CTH OT WH(OPMALMOHHOTO CTEHIAa C O0pasliaMH UX 3alloJIHEHUS U
MEePEYHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MyHUIIUIAIBHON YCITyTH.

WndopmanroHHble CTEH B! JOKHBI COJEPKATH!

CBEJICHHSI O MECTOHAXOXKJIE€HUHM, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) padoThI
oprasa (yupeKIeHHsl), OCYLIECTBIAIOIETO IPEOCTABIEHUE MyHUIIMIIAIIBHOM YCIIyTH;

KOHTaKTHYI0 HHpopmaiuio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHI, HOMEp KaOHuHeTa)
CIEIMAIIMCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

KOHTakTHy!0 uH(popmaimio (TenedoH, aapec SJIEKTPOHHOW TIOYTHI) CHEIHAIHCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;



uH(OpPMAIMIO TI0 BOMPOCAM MPEJOCTABICHUS] MYHUIUMNAIBLHOW YyCIyrH (MO TMEepeyHIo
JOKYMEHTOB, HEOOXOIMMBIX IS MTPEIOCTABIICHUSI MyHHUIIMIIAILHON YCIIyTH, IO BpEMEHH MpuemMa
MU BBIJJAYM JIOKYMEHTOB, [0 TOPSAKY OOXanoBaHWs ACHCTBUM (O€31eHCTBUA) U pELICHUH,
OCYIIECTBIISIEMBIX Y PUHUMAEMBIX B X0JI€ TIPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH).

PaGounie Mecta  YNMOJTHOMOYEHHBIX  JOJDKHOCTHBIX  JIMI[, OTBETCTBEHHBIX  3a
MPEIOCTaBIEHNE MYHHUIMNAIBHON YCIYTH, OOOPYIYIOTCS KOMIIBIOTEpAaMH M OPTTEXHUKOM,
MO3BOJISIOIIEH OPraHU30BaTh UCIIOJIHEHUE MYHHUIIUIIAILHON YCIIYTH B TIOJTHOM OOBbEME.

TpeboBanuss k momemieHusM MO®I[  onpenenensr  IlpaBunamu  opraHu3anuu
NESITEILHOCTH  MHOTO(QYHKIIMOHATBHBIX  IIEHTPOB TPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEpPXKACHHBIMH MocTaHoBieHHeM IIpaButensctBa Poccuiickoit
®enepaunu ot 22 nexadps 2012 r. Ne 1376.

IMoka3aTesu JOCTYNHOCTH M KA4YeCTBA MYHHIMINIAJIbHOMN YCJIYTHd, B TOM YHCJIe
KOJIM4eCTBO B3aMMO/IeiicTBUIi 3asiBUTEJISA € JOKHOCTHBIMY JIMIIAMHU MPHU NPeI0CTABIEHUN
MYHUIIUNIAJIbHOM YCJIYTH M UX NPOAOIKUTEIbHOCTH, BO3MOKHOCTDH MOJTy4eHH s
MYHHIHUNAJIBHONH YCJYTd B MHOTO()YHKIIMOHAJILHOM LEHTPe NMpPeaoCcTaABIeHUs!
rocy1apCTBEeHHbIX H MYHMUIHMIAJBHBIX YCJIYT, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH
NOJIy4eHUs] MyHUIIMNIAJIBHOM YCJIYTH B JII00OM TepPUTOPUAIBLHOM MOAPAa3/ieIeHUH OpraHa,
NMPeI0CTABIAINIEr0 MYHHIUNIAIBHYIO YCJIYTY, 10 BLIOOPY 3asiBUTEJIS
(3AKCTEeppPUTOPHATILHBIH NPUHLMIT), BO3MOKHOCTH MOJy4YeHusi UHGOpMAauuu 0 Xoae
NpeI0CTABIeHUS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ MCIOJIb30BAHNEM
HH(OPMANMOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOTHIi

2.22. Tloka3aTenu JOCTYIMHOCTH U KaueCTBa MyHHLIUIAIBHBIX YCIIYT:

ITokazarenu Ennnuna HopMmartuBHoe 3HaueHue
U3MEPEHUS nokasareis*

I. ITokazaTenu 1OCTyIHOCTH

1. Hamuuue BO3MOKHOCTH TIOJIYYEHUS
MYHULIMIIAILHON yCIYIH B DJIEKTPOHHOM
dopme mo cocraBy IEUCTBUM, KOTOpBIE na/HeT na
3adBUTENb  BIPABE  COBEPIUUTH  IIPH
MMOJIYyUYCHHU N MYHPILIHHaJIBHOfI YCIIyru:

1.1. Iony4yenne uHGOPMAIIH O TIOPSI/IKE
u CpOKax IIPEN0CTaBIICHUS na/Her na
MYHUIMIIATIBbHON YCIYTH

1.2. 3anuce Ha 1pueM B Opras
(opranmzanuo), MOPI[ nmns momaum
3ampoca 0 IIPEIOCTAaBIECHUHN
MYHHULMIAILHON YCIyTU

na/Her na

1.3. ®opMupoBaHue 3amnpoca Ja/HeT Ja

1.4Ilpuem wu peructpauuss OpPraHoM na
(opranmuszanueii) 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOTUMBIX Ui na/Her
MIPEI0CTABIICHUS MYHULIUTIATbHON
YCIYTH

1.5. Omnara rocyJapCcTBEHHOM MONILTHHBI na
3a MPeNOCTaBIEHHWE MYHHUIUIAIBHON
yCIyI W yIUlaTa WHBIX  IJIaTekKeH,
B3UMAaeMBbIX B COOTBETCTBHH c
3aKOHOJATEIILCTBOM Poccuiickoit
Denepauuu

na/Her




1.6. [Tonyuenue pe3yabTaTta na
MIPeI0CTaBIICHUS MYHHIIUTIATEHON na/Het

YCIYTH

1.7. TlomyyeHnue cBeleHUH O XoJe na/er za
BBITIOJTHEHMSI 3a1Ipoca

1.8. OcyuiecTBiIeHUE OLEHKH KayecTBa Ja
MIPEIOCTABIICHUS MYHHIIATIATHBHON na/HeT

yCIIyTU

1.9. JocynebHoe (BHECYmEOHOE) na
0o0XaJIoOBaHUE pEIIeHUH W JeHCTBUI

(6e3neiicTBusl) oOpraHa (OpraHU3AIINH),

JOIHKHOCTHOTO JuIa opraHa na/HeT

(opranmzanuu) OO TOCYIapCTBEHHOTO
NI MYHUIUMITIAJIBHOT'O CJIy’Kalero,
pabOTHHUKOB

2. Hannune BO3MO>KHOCTH
(HEBO3MOXKHOCTH) MOy YCHUS
MYHULUIAIBHON yciyru yepe3 MOL]

Ja (B mogHOM
00beMe/ HE B IIOJTHOM
o0beMe)/HeT

Ja (B mosiHOM 00beMe)

3. KonnuectBo B3aUMOICHCTBHIA
3asBUTENIS] C JO/DKHOCTHBIMHU JIHMIIAMH
MpU  TPEJOCTaBICHUH MYHHUIIUTIAIBHON
YCIIYTH M UX TIPOJIOJDKUTEITLHOCTh

na/Her

Ja

4. BO03MOXHOCTH  (HEBO3MOXHOCTB)
MOJIy4€HUs yCIyTU OCPEICTBOM 3ampoca
0 IIPEIOCTABICHUN HECKOJIBKUX
rocyJapCTBEHHBIX u (nnn)
MYHHIIHITATbHBIX yCIIyT B
MHOTO()YHKITHOHATBHBIX [EHTpax
MPEAOCTABICHUs TOCYAApCTBEHHBIX U
MYHHIHITATEHBIX YCIIyT,
MPEyCMOTPEHHOTO CTaTbei 15.1
denepaabHOro 3aKOHA

na/Her

na

II. IToxa3aTesin KayecTBa

1. YaenbHblid BeC 3asBICHUI Tpa)<JaH,
PaCCMOTPEHHBIX B YCTaHOBJICHHBIN CPOK,
B O0IIEM KOJMYECTBE  OOpaIleHU
rpaXkJaH B A AIMUHUCTPALIUHA

%

100

2. YnenbHbI BeC PacCMOTPEHHBIX B
YCTaHOBJICHHBII CPOK 3asBJICHUN Ha
MPEeIOCTaBIEHUE yCIyrH B 00IeM
KOJINYECTBE 3asBJICHUN Ha
npeaocTaBiieHne yciyru yepe3 MOI]

%

100

3. YaennHBIM Bec 000CHOBAHHEIX Kal00
B O0OIIeM KOJIHYECTBE 3asgBICHUI Ha
IIpEIOCTaBICHUE MYHUIUITIATIBHON
YCIIYTH B aIMUHUCTPAITHH

%

4. V neapHLIN BEC KOJIMYeCcTBa
00OCHOBAaHHBIX  XaJloO B 0OmeEm
KOJIMYECTBE 3asIBIICHUH Ha
MpeA0CTaBIICHUE MYHUIUTIATbHOU
ycayru uepe3 MOIL]

%




HUublie TpeOoBaHMsI, B TOM YHCJI€ YYUTHIBAIOLINE 0COOCHHOCTH NMPeI0CTABIEHUSA
MYHMUIMNAJIbHON YCJIYIH B MHOTOQYHKIIMOHAJIBHBIX IEHTPAX Mpe10cTABJIEHUS
roCy1apCcTBEHHbIX H MYHHMUIMIAJBHBIX YCJIYT, 0COOEHHOCTH MPeI0CTABJIEHUS
MYHMIMNAJIbHON YCJIYId 10 IKCTEPPUTOPUAIBLHOMY NPUHIUIY (B ciIy4ae, eciiu
MYHUIIUNIAJIbHAS yCJIyra NpeaoCTaB/sieTCs 10 IKCTEPPUTOPHATBHOMY NPUHIUILY) U
0CO00EHHOCTH NMPEAOCTABJIECHUSI MYHUIIUTIAJILHOM YCJIYTH B JIEKTPOHHOI opme

2.23. CBeneHus O MPEAOCTABICHUH MYHHIIMIAIBHOW yCIyrd W (opma 3asBICHHS IS
MPEOCTABIICHUS] MyHUIIUTIAIBHONW yCIYTH HaXOJATCS HAa OQHUIMATBHOM caiiTe aIMUHUCTPALIUN
www.vuktyl.com, mopTranax rocygapcTBEHHBIX U MyHHUITUTATBHBIX YCIYT (DYHKITHI).

[IpenocraBienne MyHUIMIIATBHON YCIYTH MOCPEICTBOM MOPTAIOB TOCYAAPCTBEHHBIX U
MYHHUIMNAIBHBIX  yCIyr ((YHKIMI) OCYIIECTBISETCS IyTeM 3aloJIHEHUS U OTIPABKH
MHTEPAKTHBHON (OpPMBI 3asBICHMS Ha MPEJOCTaBICHHE MYHHIUNAIBHOW YCIYyTH U
MPUKPETIJICHUS]  DJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX [UISl  TOJY4YEHHS
MYHHIMTIAIBHON YCIYTH.

TpebGoBaHus K 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEIOCTaBISEMbIM Yepe3 MOPTaIbI
rOCyIapCTBCHHBIX U MyHHIIMITATBHBIX YCIyT (pyHKINN):

1) mOmMyCTUMBIMH PACHIMPEHUSIMH TMPHUKPEIIIIEMBIX 3JIEKTPOHHBIX OOPa30B SBISIOTCS:
¢aiinel apxuBoB (*.zip); (ailiael TeKCTOBBIX NOKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); daiimsr
ANEeKTPOHHBIX Tabnull (*.xIs, *.xIsx); daitnbl rpaduueckux nzodbpaxenuii (*.jpg, *.pdf, *.tiff);

2) BIEeKTpOHHBIE 00pa3bl JOKHBI OBITH JOCTYIHBI (TIOHSTHBI) I MpouTeHws. J{is
JOKYMEHTOB, OPHTMHAIBl KOTOPBIX M3TOTOBIEHBl HAa OyMa)KHBIX HOCHUTENSIX, pa3pelieHHe
n300pakeHust TOIHKHO OBbITh He HIke 150 dpi (Touek Ha mroiim) B Maciirade 1:1;

3) B KauecTBe MPUKPEIUISIEMOT0 AJIEKTPOHHOTO o0pa3a JIOMyCcKaeTcss TOJIbKO OIUH (haii.
B cnyyae HEOOXOOMMOCTH Tepenayd HECKOJBKHUX (DailIoB OJHOTO JOKYMEHTa, OHHM JIOJIKHBI
ObITh CTPYNIHUPOBAaHBl B OIMH apXWB, KOTOPBI MPHUKPEIIISETCS B KAayeCTBE SJIEKTPOHHOTO
obOpaza. HammeHOBaHHME 3IEKTPOHHOTO o0Opa3a OJDKHO TO3BOJATh HWACHTU(DHUIIMPOBATH
JOKYMEHT;

4) sreKkTpoHHBIE 00pa3bl HE TOJHKHBI COJIEPKATh BUPYCOB U BPEOHOCHBIX IPOTPAMM.

2.24. TlpenocraBieHue MYHULMMNANbHON ycimyru depe3 MOIL[ ocymectBisieTcss Mo
NPUHIUITY «OJHOTO OKHAa», B COOTBETCTBUM C KOTOPBIM MPEJOCTABICHHE MYHHUIUIAIHLHON
YCIIYyTH OCYIIECTBISIETCS MOCIE OJHOKPATHOTO OOpalleHHs] 3asBUTENS C COOTBETCTBYIOLIUM
3asBIeHHEM, a B3auMmojeiicteue MOILl ¢ amgmMuHHMCTpamumeil ocymecTBisieTcs 0e3 ydacTHs
3asBUTENSI B COOTBETCTBMM C HOPMATUBHBIMU TPABOBBIMH aKTaMH, TMOPSAKOM U CpPOKamH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJielcTBur Mexay M®IL] u agmuHuCTpaninen.

3asiBlIeHHE O TPEIOCTaBICHUM MYHUIMIMAIBHON YCIYTU TOAAETCS 3asBUTENIEM Yepes3
M®I] nmuuHO.

B M®I] obecrieunBaroTcs:

a) (QyHKIIMOHMPOBAHNE aBTOMATU3UPOBAHHON MH(POpMaLMOoHHOW cucteMbl MOL;

0) OecraTHBIN OCTYN 3asBUTENIeN K MOpTajiaM TrOCYJapCTBEHHBIX M MYHHIIMIIAIbHBIX
yeiyr (QyHKImil);

B) BO3MOXXHOCTH TIpHEMa OT 3asBHUTENCH JIEHEXKHBIX CPEACTB B CUET YIUIAThI
rOCYJapCTBEHHON TONUTMHBI WJIM HMHOW TIUIaThl 3a MPEJOCTaBICHHE TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIOYT, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
®enepauuy;

) TO 3asdBJICHUIO 3asgBUTENs perucrpauus B QenepalbHON TOCyIapCTBEHHOMN
uHpopManmoHHoi cucteme «EnuHas cucreMa WACHTH(PHWKAIMM W ayTCHTU(QUKAIUU B
uHppacTpykType, obecrneunBaronieii MHGOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MHPOPMALIMOHHBIX CHCTEM, HWCIOJB3YyEeMBbIX JJISi TPENOCTABICHUS TOCYJApCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM opme» Ha 6e3BO3ME3THON OCHOBE.
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II1. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKHU BBINOJIHEHHUSI AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BHINOJHEHUSI, B TOM YHcje 0CO0eHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI popme, a TakiKe

0COO0EHHOCTH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEIYP B MHOTO(YHKIHOHAIBHBIX
HEeHTpax

III (I) CocTaB, noc/ie10BaTe/ILHOCTh U CPOKHU BBINOJHEHHUSI AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBuii), TPeOOBAHMH K MOPSAKY MX BbINOJHEHHS, B TOM YHCJIe 0COOeHHOCTEeH
BBINOJTHEHHUS] AAMMHUCTPATHBHBIX Npoueayp (AeficTBUii) B 3JIEKTPOHHOI (hopMme

3.1 IlepeueHb agMUHHCTPATUBHBIX MpoueAyp (A€WCTBHUH) TMpH NPEIOCTABICHUU
rOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOH (opme:

1) nomava 3ampoca O NpPeIOCTAaBIEHUH MYHHULMNAIBHON YCIYTM M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS MYHUIMNAIBHON YCIyrH, M INpHEeM TakKUX 3ampoca o
MIPEIOCTABIEHUU MYHULIMNIAIBHON YCIYTH U IOKYyMEHTOB;

2) HampaBlIeHHME  CIEIHMAIMCTOM  MEXKBEIOMCTBEHHBIX  3allpOCOB B  OpIaHBbI
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIPAaBJIEHUS M IOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHM3allid B CIly4yae, €ClId OIpeJesICeHHbIE JOKYMEHTBhl He OBbLIM IPEICTaBICHbI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) mpuHATHE pEeLIeHus O MNpPeOoCTaBleHHH (pelleHus o0 OTKa3e B MNPEJOCTABIICHUM)
MYHMIIMIIAIBHON YCIIyTH;

4) yBenoOMJIEHHE 3asBUTEISl O IMPHUHATOM pELICHWH, Bblada 3asBUTENIO0 pe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIIYTH.

3.2. IlpenocraBieHue B YCTAHOBJICHHOM MOpsSJAKe WHGOpPMALMU 3asABUTENAM U
o0ecriedeHre JOCTyNa 3asBHTENEH K CBEACHUSAM O MYHHUIMIIAIBHOW YCiIyre, IMOpsSIKe ee
IPEOCTABJIEHUs,, MO MHBIM BOIPOCAM, CBS3aHHBIM C TIPEAOCTABICHUEM MYHUIUNAIBHON
YCIIyTH, B TOM YHCJE O XOJ€ MPEAOCTaBICHUs] MyHUIIMIIAIBHON YCIyTH, yKa3aHO B MyHKTe 1.4
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Ilopauya 3anpoca o npeAoCcTaBJIeHUM MYHUIIUNIAJLHON YCJIYIM U HHBIX IOKYMEHTOB,
He00XO0AUMBIX IJISl MPEAOCTABJEHUSI MyYHHMIMIIAJILHOMN YCJIYI'H, U IPUEM TAKHUX 3a1poca o
Npea0CTABJIEHUN MYHHUIIUNIAJBHOM YCJIYTH U JOKYMEHTOB

3.3. OcHoBaHueM /Ui Hayaja aJMUHUCTPATUBHOM Npouenypsl sBIsfeTCS Iojadya OT
3asBUTEINS 3ampoca O MPEJOCTaBICHUH MYHHIMNAIBHOW YCIyrH B (OpME DIIEKTPOHHOTO
JOKyMEeHTa ¢ Hucnosb3oBaHueM [loprana TrocyJapCTBEHHBIX W MYHHUIMNAIbHBIX — YCIYT
(pynkumit) Pecrryonuku Komu u (vnm) ExuHOTO Moprana rocy1apcTBEeHHBIX U MYHHUITUTIATBHBIX
yeayr (pyHKIU).

3asiBUTENb MOXKET HAlpaBUTh 3alpoc M JOKYMEHTHI, yKa3aHHble B IyHKTax 2.6, 2.10
HACTOSILEro aJMMHUCTPATHMBHOTO perjlaMeHTa (B Ciydae, €ClIM 3asBUTENb IPeJCTaBIsAET
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacToAIero agMUHHCTPATUBHOTO pErJIaMEHTa II0
COOCTBEHHOW WHUIMATHUBE) B 3JIEKTPOHHOM BHJE IOCPEICTBOM OTIIPABKM HHTEPAKTUBHOM
¢dopmBl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIOIIMM THIIOM OJJIEKTPOHHOM TOJMHCH, C
NPUIOKEHNEM HJIEKTPOHHBIX 00pa30B HEOOXOAMMBIX JOKYMEHTOB uepe3 JIMYHBIH KaOMHET
[TopTana rocynapCcTBEHHBIX M MYHUIMNAIBHBIX ycuyr (pynkuuii) Pecyonukun Komu u (mm)
Ennnoro nopTtana rocy1apcTBEHHBIX U MyHUIMIAIBHBIX YCIyT (QYHKIUN).

WNnentudukanms 3asgBUTENsT O0OECIEUMBACTCS AJIEKTPOHHBIM  HACHTU(PHUKAITMOHHBIM
OPUIOKEHHEM €  HCIHOJb30BAHUEM  COOTBETCTBYIOLIETO  CEpBHUCAa  €AMHOM  CHCTEMBbI
UICHTU(QHUKAINY U ayTCHTUDUKAIHH.

[lpu HampaBneHMM AOKyMEHTOB yepe3 llopTanm rocyJapCTBEHHBIX M MYHUIUMNAIbHBIX
yenyr (¢pynkuuit) PecnyOomuku Komu u  (wim) EgunHbiii nmopran rocyJapCTBEHHBIX U
MYHUIUNATIBHBIX ~ yCIyr (QyHKUuMi) [OHEM TMOJydyeHHMs 3ampoca Ha IpeloCTaBiIeHHE



MYHUIUIIATBHON YCIIYTH SIBJISIETCS IEHb pEerUCTpaliu 3anpoca Ha [lopTane rocy1apcTBeHHBIX U
MYHUIUNIATBHBIX  yeayr  (pyHkuui) Pecnmyommkn Komm w  (um) EnwHoM  moprane
TOCYIapCTBCHHBIX H MyHHUIIMITATBHBIX YCIYT ((pyHKIHN).

ApPXUTEKTOp, OTBETCTBEHHBIH 32 MPUEM JTOKYMEHTOB:

a) YCTaHABIMBACT MpeaMeT OOpalleHus, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHA
JTUYHOCT;

0) MpoBepsIET MOJTHOMOYHS 3asIBUTEIIS;

B) TpOBEpsieT HaJMuhe BCEX JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBICHUS
MYHHIIUITATFHOW YCIIYTH, KOTOpBIC 3asBUTENh OOs3aH MPEIOCTABUTH CAMOCTOSTEIHLHO B
COOTBETCTBHH C MMyHKTOM 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

) TPOBEpSET  COOTBETCTBHUE  MPEJCTABICHHBIX  JIOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSACH, YTO OTCYTCTBYIOT OCHOBAHUS JJIsl OTKa3a B MpreMe JOKYMEHTOB;

1) TPUHUMAET PEIICHHWE O TpHeMe Yy 3asBUTENs MPEIACTaBICHHBIX JOKYMEHTOB (WM
peuienne 00 oTKa3e B MpUeMe JOKYMEHTOB, PU HAIUYMH OCHOBAHHM, IEPEUNCIICHHBIX B yHKTE
2.12 aAMUHUCTPATUBHOTO PETJIAMEHTA);

€) perucTpupyeT 3ampoc U TPEJCTaBICHHBIE JOKYMEHTHI TOJ WHAMBHIYaIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb WX MOCTYIUICHHS (WJIM BO3BpAlllaeT 3asBUTENO JIOKYMEHTHI (B
clly4ae MPUHSITHS pellleHrne o0 0TKa3e B MpueMe JOKYMEHTOB) C YKa3aHHEeM MPUYHUH 0TKa3a);

’K) BBIJIACT 3asBUTEIIO PACIHUCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX TPHUHATHS, TOATBEPXKIAIONIYI0 MPUHSATHE JOKYMEHTOB (MJIM PACIUCKy 00 OTKa3e B
npueMe JOKYMEHTOB C YKa3aHUEM MPUYHMH 0TKa3a);

3) uHGbOpPMUPYET 3asgBUTENS O XOJ€ BBHIINOJHEHHs 3ampoca O MPeIOoCTaBICHUU
MYHHIMTNIAJIBHON YCIYTH.

YBenomieHue o mpuemMe JOKyMEHTOB (MM YBeJOMJIEHHE 00 OTKaze B IMpueMe
JOKYMEHTOB C BO3BpalllaéMbIMH JOKYMEHTaMM) HaIlpaBiIsIETCS 3asBUTENI0 HE IO3/HEE JHS,
CJIEYIOIIETO 3a JTHEM IMOCTYIUICHHsI 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHOIb30Ba
(ykazan) 3asBUTEJIb MPU 3a09YHOM OOpAaIlleHUH.

3.3.1. Kpurepuem npuHSATHS peLIeHHs O TpUeMe JOKYMEHTOB JIN0O pelieHus 00 oTkase B
npueMe JOKYMEHTOB SIBJISICTCSl HAIMYKE 3alpoca U MPHJIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcumanibHbIN CPOK UCTIOJHEHUSI aAMUHUCTPATUBHON MPOILIEAYPHI COCTABISET 2
pabouux THS CO JHS MOCTYIUICHHS 3arpoca OT 3asBUTEIS O MPEIOCTABICHUN MYHHUIIMIIATBHOM
YCIIYTH.

3.3.3. Pe3ynpTaToM aJMHUHUCTPATUBHON MNpOLEIYpPHl SABISETCS OJHO U3 CIEAYIOIIUX
IEVUCTBUN:

NpUEM U PETUCTpAlMsl B AAMUHUCTPAIIMHM 3alpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENIEM, WX TepeJavya CHEeHHaTUCTy aJMUHUCTpPAllid, OTBETCTBEHHOMY 3a TPUHSATHE
pelieHuit o NpeoCTaBICHUH MYHUIIMITAIbHON YCITyTH;

0TKa3 B IpreMe JOKYMEHTOB;

NpUEM U PETUCTpAlMs B AAMUHUCTPAIIMHM 3ampoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENIEM, M WX T[epefadya CHEIUATUCTy aJMUHHUCTpPAIlMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMoOJelcTBUE (B Cilydae, €CIM 3asBUTEIb CaMOCTOSITEIBHO HE
MpeJCTaBWI  JIOKyMEHTHI, YKa3aHHble B TyHKTe 2.10 HacTOsIero aJIMUHUCTPATUBHOTO
periiaMeHTa).

Pesynbprar agMHUHUCTPAaTHBHON mpoluenypsl (UKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKyMEHTOO0O0pOTa CINENHATUCTOM aaMHUHHUCTpauuu, MOIL], OTBETCTBEHHBIM 3a TpPHUEM
JOKYMEHTOB.

HanpaBneHne CHHEeHATUCTOM MEKBCIOMCTBCHHBIX 3aIIPOCOB
B OpraHbI I‘O(:yIlapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOYIIPpaABJICHUSA
U IMOABCAOMCTBCHHbBIC OTUM OpraHamM opraHu3aiuvm B ¢jy4ae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnpeacTaBJICHbI
3asiBUTE/IEM CAMOCTOATEIBHO



3.4. HanpaBneHue CHEIMaIMCTOM  MEXKBEJAOMCTBEHHBIX 3allpOCOB B  OpIaHBbI
FOCYI[apCTBCHHOﬁ BJIaCTH, OpraHbl MCCTHOT'O CaMOYIHpaBJICHUA W MNOABCAOMCTBCHHBIC 3THUM
OpraHaM OpraHM3allid B CIly4yae, €ClId OIpeJesICeHHbIE JOKYMEHTBbl He OBbLIM IPEICTaBICHbI
3asBUTEJIEM CAMOCTOATEIBHO OCYIIECTBISETCS B TMOPSIKE, yKa3aHHOM B IyHKTe 3.16
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpunsiTHE penieHus 0 NpeaocTaBJIeHNH (00 0TKa3e B MPeI0CTABJIECHNH)
MYHUIIUNIAJTbHOU yCJIyIH

3.5. Tlpunstue pemieHuss O TMpeaocTaBieHUH (00 OTKaze B MPEJAOCTaBICHUU)
MYHHUITUTIATBHON YCIIYTH OCYIIECTBISICTCS B TOPSIJIKE, YKa3aHHOM B MyHKTe 3.17 HacTOsIIero
aJIMHHUACTPATUBHOTO PETJIAMEHTA.

YBenoMieHne 3asiBUTEJIs 0 MIPUHITOM pPellleHUH, BbI1a4a 3asiBUTEJII0 Pe3yJibTaTa
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOM YCIyru

3.6. OcHOBaHMEM [JIs Hadajla UCIOJHEHHsI aMHUHHCTPATUBHOM NPOLEIYpPHI SBISETCS
MIOCTYIUIEHHE COTPYJHUKY aJAMHHHUCTpAllMM, OTBETCTBEHHOMY 3a BbLJAdy pe3yJbTaTa
MIPEIOCTABIICHUS YCIYTH, PEUICHHUs] O MPEIOCTaBIEHUN MYHHUIMIAIBLHON yCIyTH WU pelleHus
00 OTKa3e B MPeJ0CTaBICHUN MYHUIMNAIBHON ycinyru (nanee - Perienue).

AIMUHHCTpaTHBHAs  MpoIeaypa  HUCIHOJHSETCS  COTPYAHHMKOM  aJMHHHUCTPALHH,
OTBETCTBEHHBIM 3a BblJauy PemieHus.

Ecim  3asButens oOpatwics 3a  mpefocTaBieHuMeM  yciuyru  depe3  Ilopran
rOCYJapCTBEHHbIX M MyHMLIMNANBHBIX ycnyr ((yHkouii) Pecybnukun Komu u (unm) Enunbrit
MOpTajl TOCYJNApPCTBEHHBIX W MYHHUIMMNAIBHBIX YyciIyr (QyHKOuil), To wuHDOpMHpOBaHHE
3adBUTENS O PE3yJbTaTax NPEJOCTABICHUS MYHULUNAIBHON YCIYI'M OCYLIECTBIISETCS TaKXkKe
yepe3 [lopTtan rocynapcTBEeHHBIX M MYHUIMNAIbHBIX ycuyr (pynkuuit) PecnyOnuxu Komu u
(un) Enunbiit mopTai rocy1apCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (QYHKIUN).

[Ipu mpenocTaBieHUM MYHUIMNAIBHON YCIyTH B 3JEKTPOHHOW (opMe 3asiBUTEIIO
HarfpaBJIsIeTCsl pelieHue B (popMe 3JIEKTPOHHOTO JTOKYMEHTA, MOAMUCAHHOTO YIIOJTHOMOUYEHHBIM
JNOJDKHOCTHBIM JIMIIOM C HCIOJB30BaHUEM YCUJICHHONW KBaJIM(ULIMPOBAHHON 3JIEKTPOHHOM
MIOJIITUCH.

3.6.1. Kpurepuem NpuHATHS pEUIEHUS O HANpPABJICHUM pe3yjbpTaTa MYHHIMIAIBHON
YCIIyTHU SIBISIETCSI TOTOBHOCTD PEIICHUS.

3.6.2. MakcumanbHbIi CPOK HCIIOJTHEHHUS aJMUHUCTPATUBHOM MPOLELYpPBI COCTABIISET 3
pabouux AHSA CO AHA MOCTYIUICHUS PelieHus COTpyIHMKY aJIMUHHMCTPALMU, OTBETCTBEHHOMY 32
€ro BblJIady.

3.6.3. Pe3ynpTaTOM MCIIOJHEHUS aIMUHUCTPATUBHOMN IPOLIEAYPHI SBJISETCS YBEJOMIIEHUE
3asgBUTENS O MPUHIATOM Perenuu u (uaum) Beljada 3asaButento Pemenus.

Crocobom  ¢ukcanuu  pe3ynbTaTa  aJMUHUCTPATUBHOM  NIPOLEAYPHl  SIBIISETCS
peructpanus Pemenus B )kypHaie HCXOAALIEH TOKyMEHTALNH.

III (IT) OcobeHHOCTH BBINOJHEHHS AIMHUHUCTPATUBHBIX NpoueaAyp (aeicTBuii) B
MHOTO(YHKIMOHAJIBHBIX LIEHTPAX MPEA0CTABICHUSA IOCYIaPCTBEHHBIX H MYHHIMIIAJIbHBIX

ycayr

3.7. IlpenocrtaBiieHHMe MyHULUNAIbHOW yciyru dyepe3 MODIl, Bkiroyas omnucanue
aJMMHUCTPATUBHBIX Ipouenyp (aeicTBuii), BemonHseMmblx MO®PL[ npu mnpegocraBieHUH
MYHUIMIIAIBHON yCIIyTH MOCPEICTBOM KOMIUIEKCHOTO 3ampoca, MPeayCMaTpuBaeT CIECIyHONIUe
aJIMUHHCTPAaTUBHBIC POLIEAYPHI (JIeHCcTBUSA):

1) mpueM u peructpanus 3amnpoca U JOKyMEHTOB JJIsl PEJOCTaBICHHUSI MyHHUIIUNATbHON



YCIIyTH;

2) HampaBlIeHHME  CIEIHMAIMCTOM  MEXBEIOMCTBEHHBIX  3allpOCOB B  OpIaHbI
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIPAaBIEHUS M IOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHM3allid B CIly4yae, €ClId OIpeJesICeHHbIE JOKYMEHTBbl He OBbLIM IPEICTaBICHbI
3asiBUTEJIEM CaMOCTOSITENIBHO;

3) nomy4eHue peleHHs O MPeJOCTaBlIeHUM (pemeHus o0 OTKa3e B HPEeAOCTABICHHUM)
MYHUITUTATBHON YCITyTH;

4) yBenoMieHME 3asBUTENS O INPHUHATOM pELICHWHU, BblAaya 3asgBUTENIO pe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIYTH.

3.8. IlpenocraBieHue B YCTAHOBJICHHOM MOpsSJAKe WHGOpPMALMU 3asABUTENAM U
oOecriedeHre JOCTyNa 3asBHTENECH K CBEACHUSM O MYHHUIMIAIBHON yciyre, TMOpsIKE ee
IPEOCTABJICHUs,, 1O MHBIM BOIPOCAM, CBSI3aHHBIM C TPEAOCTABICHHEM MYHUIUNAIBHON
YCIIyTH, B TOM YHUCIIE O XOJE MPEAOCTaBICHNUS MyHUIMNAIBHON YCIyrH, yKa3aHo B IyHkTe 1.4
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.8.1. Onucanue aIMUHUCTPATUBHBIX Mpouenyp (aeicTBuii), BboaHsAeMbIXx M®L] mpu
MPEJOCTaBIEHUN MyHUIIUIIAIIBHON YCIYTH B MIOJIHOM 00bEeME OCYIIECTBISETCS B COOTBETCTBUU C
COIJIAIIEHUEM O B3aMMOJICHCTBUHM, 3aKI0YEHHOM Mexy M®PIL[ u opranoM, npenocTaBisomuM
MYHULUNAIBHYIO YCIYTY.

3.8.2. Tlopsimox nocyneOHOro (BHeCyAeOHOro) oO0KaJloBaHUSI PEIICHUW M ACHCTBUM
(OezneiictBusi) MO®PIL] u ero pabOTHUKOB YCTAHOBJEHBI pa3leloM V  HacTOSILEro
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpaums 3anpoca U MHbIX JOKYMEHTOB /ISl IPe0CTABIEHUSA
MYHHUIMNAJIbHON yCJIYru

3.9. OcHoBaHuEM JIJ1s1 HaYaJla a/IMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYIUIEHHUE OT
3asBUTENS 3ampoca O IPENOCTABIEHUM MYHUIUNAIBHON yCIyrM Ha OyMaXHOM HOCHUTEIe
HenocpencTBeHHO B MOII.

[lomaua 3ampoca M JOKYMEHTOB OCYIIECTBISIETCS B THOpsAKe oOmEed oudepenu B
MIPUEMHBIE Yachl WM MO MPEABApPUTEIbHOM 3aluCU. 3asiBUTENb MOJAET 3alpOC U JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.10 HacTosIIero aIMMHUCTPATUBHOTO periiaMeHTa (B ciydae eciu
3asBUTEIb  NPEICTaBIsE€T  JOKYMEHTHI, YyKa3aHHble B nyHkre 2.10  Hacrosimiero
aJIMHHHACTPATUBHOTO pErjlaMeHTa M0 COOCTBCHHON WHUIMATHBE) B OYMaXKHOM BHJE, TO €CTh
JIOKYMEHTBI YCTaHOBJICHHOHN (hopMbI, chopMHrpoBaHHBIE HA OyMakHOM HOCHUTEIIE.

3arpoc o MpenoCcTaBICHNN MYHUITUIATBHON YCIYTH MOXKET OBITh OPOPMIICH 3asiBUTEIEM
B M®II nmu60 odopmiieH 3apanee.

ITo mpocrbe oOpaTUBIIETOCs JIUIIA 3aPOC MOXKET OBITH oopmiteH crieruanuctom M®II,
OTBETCTBEHHBIM 3a INPUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM IPOTrPaMMHBIX CpeacTB. B sTom
cllydae 3asiBUTEIb COOCTBEHHOPYYHO BIIMCBHIBAET B 3alPOC CBOIO (haMHIIUIO, UMSI M OTYECTBO,
CTaBUT JaTy U MOANMKCH.

Crnemnanuct M®LI, oTBeTCTBEHHBIN 3a NMPUEM JTOKYMEHTOB, OCYIIECTBIISIET CJIEAYIOIINE
NEUCTBUA B XO/i€ PUEMa 3asiBUTEJIS:

a) YCTaHABIMBACT MpeaMET OOpalleHus, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHA
JIUYHOCTB;

0) mpoBepsET MOTHOMOYHS 3asIBUTEIIS;

B) TpOBEpsieT HaJM4uhe BCEX JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBICHUS
MYHUITUTATBHON YCIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHUH C IMYHKTOM 2.6 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

) TpOBEpS€T  COOTBETCTBHUE  MPEJCTABICHHBIX  JIOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSACH, YTO OTCYTCTBYIOT OCHOBAHMS JJI OTKa3a B IPUEME JTOKYMEHTOB;

1) TPUHUMAET PEIICHHWE O TpHeMe Yy 3asBUTENs IMPEJCTaBICHHBIX TOKYMEHTOB (WM
peienre 00 oTKa3e B MpUeMe JOKYMEHTOB, PU HAIMYUH OCHOBAHHM, IEPEUNCIICHHBIX B yHKTE



2.12 aAMUHUCTPATUBHOTO PETJIAMEHTA);

€) perucTpupyeT 3ampoc U TPEJCTaBICHHBIE JOKYMEHTHI TOJ WHAMBHIYAIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX IMOCTYIUIEHMs (WM BO3BPALIAET 3asBUTENIO JTOKYMEHTHI (B
clly4ae MPHUHSITUS pellleHrne o0 0TKa3e B MpueMe JOKYMEHTOB) C YKa3aHHEeM MPUYHUH 0TKa3a);

) BBIIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX TPHUHATHS, TOATBEPXKIAIONIYI0 MPUHSATHE TOKYMEHTOB (MJIM PACIUCKy 00 OTKa3e B
IpUeMe JOKYMEHTOB C YKa3aHHUEM IIPUUMH OTKAa3a).

[Ipu nHeobxomumoctu crenuanuct MOIL] u3roraBIMBaeT KOMHM MPEACTABICHHBIX
3asBUTENEM JOKYMEHTOB, BBIIIOJIHAET HAa HUX HAaAOUCh OO0 HX COOTBETCTBUU IOJJIMHHBIM
AK3EMILISIpaM, 3aBepseT CBOCH MOAMUCKHIO ¢ yKa3aHueM (aMUINK U UHUIHAIIOB.

[Ipn otcyTcTBUM y 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENpPaBUIBHOM €ro
3anonaHeHun crnenuanuct M®LI, oTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB, IIOMOTAET 3asIBUTEIIO
3aII0JIHUTB 3aIpOoC.

JITUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUI HE MOKET MPEBbIMAThH 15
MUHYT.

3.9.1. Kpurepuem npuHSATHS peLISHHs O TpUeMe JOKYMEHTOB JIN0O pelieHus 00 oTKase B
IIpHEeMe JOKYMEHTOB SIBJISIETCS HAJIMUYUE 3allpoca U MPUIIAraeMbIX K HEMY JOKYMEHTOB.

3.9.2. MakcuMalbHbI CPOK UCIIOJTHEHUS aAMUHUCTPATUBHOM MPOULETYPhl COCTABISAET 2
pabouux THS CO JHS MOCTYIUICHHS 3arpoca OT 3asBUTEIS O MPEIOCTABICHUN MYHHUIIMIIATBHOM
YCIIyTH.

3.9.3. Pe3ynpTaToM aJMHUHUCTPATHBHON MpOLEIYpPbl SBISETCS OJHO U3 CIEAYIOIIUX
IEVUCTBUN:

npueM u peructpauus B M®IL] 3anpoca u JOKYMEHTOB, NIPEICTABICHHBIX 3aBUTEIEM, UX
nepeAadya CHEUUANINCTY aJAMHHUCTPALMM, OTBETCTBEHHOMY 3a IMPHUHATUE pELIEHUH O
IIPEIOCTABIEHUU MYHULIUIIAIBHOMN YCIyTH;

OTKa3 B PUEME JIOKYMEHTOB;

npueM u peructpauus B MOL] 3anpoca U TOKyMEHTOB, IIPEJACTaBICHHBIX 3asBUTEIIEM, U
UX Iepefaya cCrnenuanucty aaMuHuctpaunu, M®PL], OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3alMOJICicTBUE (B cllydae, €CIM 3asBUTENIb CaMOCTOSITEIbHO HE MPEACTaBUI JIOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.10 HACTOSIIEr0 aIMUHUCTPATUBHOTO PEriiaMeHTa).

Pesynprar agMMHHCTpaTHBHOM HpOLERypbl (PUKCHUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JTOKyMEeHTOo0OopoTa creruanmuctoM M®OII.

HanpaBneHne CHIEeNHATUCTOM MEKBECIOMCTBCHHBIX 3aIIPOCOB
B OpTraHbI I‘O(:yIlapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CaMOYIIPpABJICHUSA
U IMOABCAOMCTBCHHbBIC OTUM OpraHamM opraHu3aiuvu B ¢jy4ae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnNpeacTaBJCHbI
3asiBUTEIEM CAMOCTOATEIBHO

3.10. HampaBieHue CHELHMAIUCTOM MEXBEIOMCTBEHHBIX 3allpOCOB B  OPIaHBbI
FOCYI[apCTBCHHOﬁ BJIaCTH, OpPraHbl MCCTHOT'O CaMOYIpaBJICHUA W TOABCAOMCTBCHHBIC 3THUM
OpraHaM OpraHM3allid B CIly4yae, €ClId OIpeJesICeHHbIE JOKYMEHTBbl He OBbLIM IPEICTaBICHbI
3asBUTEJIEM CAMOCTOATEIBHO OCYIIECTBISIETCS B TMOPSIKE, yKa3aHHOM B IyHKTe 3.16
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpunsiTHE peieHus 0 NpeaocTaBJIeHnH (00 0TKa3e B MPeI0CTABJIEHNH)
MYHUIIUNIAJTbHOU yCJIyIH

3.11. IlpunsAtHe pemeHUss O TpenocTaBieHud (00 OTKa3e B MPEJOCTABICHHUH)
MYHUIUNAIBHON YCIYTH OCYLIECTBISETCA B MOpSJIKE, YKa3aHHOM B MyHKTe 3.17 HacTosIiero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.



YBenoMieHne 3asiBUTEIs 0 MIPUHSITOM pPellleHUH, BbI1a4a 3asiBUTEJII0 Pe3yJibTaTa
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOM yCIayru

3.12. VBenomieHue 3asBUTENSI O MPUHATOM DPEIICHHH, BbIJada 3asBUTENIO pe3yJbTaTa
IIPEAOCTABICHUsT MYHUIUIIAIBHOU YCIIyI'M OCYLIECTBISETCS B IOPSAKE, YKa3aHHOM B ITyHKTE
3.18 HacrosAIIero aAMUHUCTPATUBHOTO PETIaMEHTAa.

I (IIT) CocTaB, moc/1e10BaTEJbHOCTh U CPOKHU BbINOJIHEHUSI AAMUHUCTPATUBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbINOJHEHNS B OPraHe, NpeIoCcTaBISIHM
MYHUIUNIAIBHYIO YCJIYTY

CocTaB aIMUHHUCTPATHBHBIX MPOLEAYP MO NPEeI0CTABICHUIO
MYHMIHMIAJIBHON yCJIYTH

3.13. IlpenocraBieHWe MYyHULIUNAIBHOM yCIyT'M B aJMHUHUCTPALIAMA  BKIIIOYAET
clieyIolye aAMUHUCTPATUBHbBIE TPOLIEAYPbI:

1) mpuem u peructpanus 3anpoca U JTOKyMEHTOB JUIS IPEIOCTABIECHUS MYyHHUIIUNIAIbHON
yCIIyTH;

2) HampaBJIEHHE  CHELUAJINCTOM  MEKBEIOMCTBEHHBIX  3alpOCOB B  OpraHbI
roCy/IapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CaMOYMpPaBJIEHUS M MOJIBEJOMCTBEHHBIE 3THM
opraHaM OpraHM3allid B Clly4yae, €ClId OIpeJesIeHHbIE JOKYMEHTHl He OBLIM IPEICTaBICHbI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) mpuHATHE pEeUIeHUs O MpeJOoCTaBleHUH (peuieHuss o0 OTKa3e B MPEJOCTAaBIICHUH)
MYHHIIMIAIBLHON yCITyTH;

4) yBenOMIJICHHME 3asBUTENs O MPHUHITOM PELICHWM, BblJaya 3asBUTENIO peE3yJbTara
MIPEIOCTABIICHUSI MyHHUIIUIIATbHON YCITyTH.

3.14. TlpenoctaBieHHe B YCTAHOBJICHHOM IMOpSAAKE HWH(POPMALUU 3aABUTEIAM H
o0OecrieyeHre JOCTyna 3asBUTENIed K CBEIEHUSM O MYHHUIMIAJIBLHOM yciyre, MOpSAIKE ee
IIPEIOCTABJIEHUS, IO MHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM MYHUIMIIAIBHON
yCIyru, B TOM YHCIE O XOJ€ NPEJOCTaBICHUS MYHUIUNAIBHON YCIyrW, BKIIIOYas
uHpopmupoBanue B MODILl, ykazaHo B mnyHKTe 1.4 HacTOAIMIEro aJAMHUHUCTPATUBHOTO
periaMeHTa.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB VISl IIPe10CTABJICHUSA
MYHUIUNIAJTBHOM YCJIYIH

3.5. OcHoBaHuEM JIJIsl HAYaJla a/IMUHUCTPATUBHON MPOIEAYPHI SIBISETCS MOCTYIUIEHUE OT
3asBUTENS 3asBJICHUS Ha MPEAOCTABICHUH MYHHUIIUNAIBHOW YCITyTH: Ha OyMa)KHOM HOCHTEIEe
HEIMOCPEICTBEHHO B a/IMUHHUCTPALIUIO;

Ha OyMa)XHOM HOCHUTEJIC B aIMUHUCTPAIIMIO Ye€pPe3 OPraHU3alUI0 MTOYTOBOU CBS3H, UHYIO
OpraHu3alMIo0, OCYUIECTBIISIONLYIO JOCTABKY KOPPECTIOHACHINY;

1) Ounas ¢opma momayu JOKYMEHTOB — I0JIada 3ampoca ¥ JOKYMEHTOB IMPH JIHMYHOM
mpreMe B MOpsAIKe 0oOIIeil ouepean B MpUEMHBIC Yachl WK TIO MpeABapuTeNbHOM 3anucu. [Ipu
OYHON (opme TomauM TOKYMEHTOB 3asBUTEIh IOJAET 3alMpoc M JOKYMEHTHI, yKa3aHHBIC B
nyHkrax 2.6, 2.10 HacToslero agMUHUCTPATHUBHOIO perjiaMeHTa (B Ciy4yae €clid 3asBUTEINb
MPEACTABISIET JIOKYMEHTHI, yKa3aHHble B TyHKTe 2.10 HacTosIero aaMUHUCTPATHBHOTO
permamMeHTa Mo COOCTBEHHON WHMIIMATHBE) B OyMa)XHOM BHJAE, TO €CTh JIOKYMEHTHI
yCTaHOBJIEHHON (hopMbI, chopMHpOBaHHBIE HA OyMa)kHOM HOCHUTEIIE.

[Ipu ouHo#t Popme Mogaun TOKYMEHTOB 3asBICHHE O MPEIOCTABICHUN MYHUITUIAIBLHOM
YCIIYTH MOXET OBITh OPOPMIICH 3asIBUTEIIEM B XOJI€ TTpHUEMa B aIMUHUCTPAIINH, JTHOO 0OpMIICH
3apaHee.

I[To npocwbe obpaTuBLIerocs Juia 3asBICHIE MOXKET ObITH 0OPMIIEHO apXUTEKTOPOM, C



UCTIOJIb30BaHUEM TPOTPAMMHBIX CpeACTB. B 3TOM ciydae 3asBUTENh COOCTBEHHOPYYHO
BITMCBIBAET B 3asBJICHHE CBOIO (DAMMIINIO, UMSI U OTYECTBO, CTABUT AATy U MOJIHCE.

ApPXUTEKTOp, OCYIIECTBISET CIEAYIONINE AEUCTBUS B X0/I€ IIpUEMa 3asBUTEIIS:

a) YCTaHABJIMBACT IpeaMeT OOpalleHus, NPOBEpsieT JOKYMEHT, YAOCTOBEPSIOLINA
JINYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

B) IpPOBEpsSET HaJMYM€ BCEX JIOKYMEHTOB, HEOOXOJUMBIX JJIsi IPEIOCTAaBICHUS
MYHUIUNAIBHOM YCIyI'H, KOTOpbI€ 3asBUTENb O0S3aH MpPEIOCTaBUTh CAMOCTOSTEIbHO B
COOTBETCTBHUHM C ITyHKTOM 2.6 HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSAET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUAM YIOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHHS Ul OTKa3a B IPUEME JJOKYMEHTOB;

1) IPUHUMAET PELIeHre O IpUeMe y 3asiBUTENs PEICTaBICHHBIX JOKYMEHTOB;

€) PErucTpUpyeT 3asBICHUE M MpPEACTaBICHHbIE JOKYMEHTBI IOJ WHAMBHUIYaJIbHBIM
MOPSAKOBBIM HOMEPOM B JIEHb MX MOCTYIUICHUS;

) BBLIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHATHUS, TOATBEPKAAIOLIYIO IPUHATHE JOKYMEHTOB.

[Ipyn HEoOXOIMMOCTH apXUTEKTOpP M3rOTABIMBAET KOMHU IPEJCTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBIMOJIHAET HAa HUX HAAIUCh 00 HMX COOTBETCTBUHU MOAJUHHBIM 3K3EMIUIIpaMm,
3aBepsieT CBOEH MOJMHCHIO C YKa3aHueM (paMUIINH U HHUITHAIIOB.

[lpn oTcyTcTBUM y 3asgBUTENS 3alOJIHEHHOTO 3asBJICHHMS WM HENpPaBUIBHOM €ro
3aII0JIHEHUHU apXUTEKTOP IIOMOTaeT 3assBUTENIO 3all0JIHUTh 3asIBJICHUE.

JUTNTENbHOCTh OCYIECTBIIEHUS! BCEX HEOOXOAUMBIX NEHCTBUI HE MOXKET MpeBbIMIATh 15
MUHYT.

2) 3aouHas gopma Mmojayu AOKYMEHTOB — HAIIPABJICHHE 3asBJICHUS O MPEJOCTaBICHUU
MYHHMIMIIAJBHOW YCIYTM M JOKYMEHTOB 4Yepe3 OpraHu3alyi0 IOYTOBOM CBS3H, HHYIO
OpraHU3alHIo, OCYIIECTBIIAIOUIYIO JOCTABKY KOPPECTIOHICHIIUH.

[Tpu 3aounoii popme mogaun AOKYMEHTOB 3asBUTEIh MOXET HANpPAaBUTHh 3asBJICHUE U
JIOKYMEHTBI, yKa3aHHble B IyHKTe 2.6, 2.10 HacTosIero aJMUHHCTPATUBHOIO perjiaMeHTa (B
cllydae, €CJIM 3asBUTENIb NPEJCTAaBIIIECT JOKYMEHTHI, yKa3zaHHble B IyHKTe 2.10 Hacrosmiero
aJIMUHHCTPATUBHOTO pEerjlaMeHTa 10 COOCTBEHHOW MHUIMATUBE B BUJE OPUIMHAJA 3asBJICHUS U
KONUI JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJE Yepe3 OpraHu3alldi0 MOYTOBOW CBS3H, HHYIO
OpraHu3al|io, OCYLIECTBIAIOIIYI0 JOCTaBKY KOppecmoHAeHIuH. B  naHHOM ciydae
YAOCTOBEPEHUE BEPHOCTU KONMUHN JOKYMEHTOB OCYIIECTBISIETCS B IMOPSAJKE, YCTAHOBICHHOM
(benepanbHbBIM 3aKOHOAATEIBCTBOM, AHEM PErMCTPALMH 3ampoca SBJSIETCS JE€Hb MOCTYIUICHUS
3arpoca U JOKYMEHTOB B aIMUHUCTPALUIO.

Ecnu 3asBuTENs 0OpaTHIICS 3a0YHO, CHEIMAIMCT aJIMHUHHUCTPALMU, OTBETCTBEHHBIH 3a
IIPUEM JIOKYMEHTOB:

a) YCTaHABJIMBAeT IpeaMeT OOpalleHus, NPOBEpsieT JOKYMEHT, YAOCTOBEPSIOLINA
JIUYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

B) IPOBEpsET HaJMYM€ BCEX JIOKYMEHTOB, HEOOXOJUMBIX JJIs IPEIOCTAaBICHUS
MYHUIUNAJIBHOM YCIyI'H, KOTOpbIE 3asBUTENb O0S3aH MPEIOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSAET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUAM YIOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHUS JJIsl OTKa3a B IpUeMe JTOKyMEHTOB;

1) IPUHUMAET PELIeHUe O IpUeMe y 3asiBUTENs IPEICTaBICHHBIX JOKYMEHTOB;

€) PpEerucTpupyeT 3ampoc U NPEJACTABIECHHBIE JIOKYMEHTHI O] WHAMBHUIYaJIbHBIM
MOPSAKOBBIM HOMEPOM B JIEHb MX MOCTYIUICHUS;

) BBIIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHATHUS, TOATBEPKAAIOLIYIO IPUHATHE JOKYMEHTOB.

VYBenomiieHue O npueMe JOKyMEHTOB (WM yBelOMIIeHHME 00 OTKa3ze B IIpUeMe
JOKYMEHTOB C BO3BpAlllaéMbIMU JOKYMEHTaMM) HAIpaBJsIETCs 3asBUTENI0 HE MO3JHEe JHf,



CJICAYIOIIETO 3a JIHEM IOCTYIUICHHS 3arpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIH30BAal
(ykazai) 3asBUTEIb IPU 3a09YHOM OOpAIICHUH.

3.15.1. Kpurepuem npuHSATHS PEIICHUS O MPHEMe JOKYMEHTOB MO0 pelieHust 00 oTKase
B IIpUEME JOKYMEHTOB SIBJISIETCS HAJIMYME 3a1IpOca U MPUIIAraeMbIX K HEMY JIOKYMEHTOB.

3.15.2. MakcuMainbHbI CPOK MCIIOIHEHUS aJIMUHUCTPATUBHOM MPOIEAypbl COCTABISAET 2
pabounx JHS CO JHS MOCTYIUICHHS 3alpoca OT 3asgBHUTENS O MPEJOCTAaBICHUH MYHHIIUNATHLHON
YCIIyTH.

3.15.3. Pe3ynpTaToM aJIMHHHCTPATUBHOW MPOLEAYPHI SABISIETCS OJHO M3 CIEAYIOIIHMX
JIEUCTBUN:

NPUEM U PETUCTpALMS B AAMUHUCTPALMM 3alpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENEM, HUX IepeJadya CHEUHMATUCTY aJMUHUCTPAllid, OTBETCTBEHHOMY 3a IIPUHSATHE
pelieHuii 0 NpeaoCTaBICHUH MYHUIIMITAIBHON YCIIyTH;

OTKa3 B IpUeMe JOKYMEHTOB;

IPUEM U PETUCTpALMS B AAMUHUCTPALMM 3alpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENIEM, M MX I[epe/ladya CHeHUaNuCTy aamMuHuctpauuv, MOPL[, oTBeTcTBEeHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMoJIeiicTBUE (B CiIy4ae, €ClIM 3asBHUTEIb CAMOCTOSITETFHO HE
IIpEeJCTaBWI JIOKYMEHTBI, yKa3aHHble B myHKTax 2.10 HacTosIero aaMUHUCTPATUBHOTO
periiaMeHTa).

Pesynprar agMMHHCTpaTHBHOM HpOLERypbl (PUKCHUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa CHEIHATUCTOM aIMUHUCTPAIH, OTBETCTBEHHBIM 32 TPUEM JTOKYMEHTOB.

HanpaBneHne CHIEeNHATUCTOM MEKBECIOMCTBCHHBIX 3aIIPOCOB
B OpTraHbI FOCYI[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUA U
moABCAOMCTBCHHBIC 3 THM OpPraHaM OpraHmsalnuu B cjiydae, €CJIM ONPeacJICHHbIC
AOKYMEHTLI HE ObLIN NMpeaACcTaBJCHbI 3asABUTEC/IEM CAMOCTOATEJILHO

3.16. OcHoBaHueM njs Hayajla aJMUHHUCTPATHBHOM MPOLETYpbl SBIAETCS MOJyUYEHUE
cnenuagucToM  agMuHucTpauud, MOL[,  OTBeTCTBEHHBIM 32  MEXBEJOMCTBEHHOE
B3alMOJICICTBHE, TOKYMEHTOB U HH(OPMALIUHU JUIsl HAIIPABJICHHSI MEXBEIOMCTBEHHBIX 3aIIPOCOB
O TOJY4YEHUH JIOKYMEHTOB (CBEIEHHMH M3 HHUX), yKa3zaHHbIX B MmyHKTe 2.10 Hacrosero
aJIMMHUCTPATUBHOIO pErjamMeHTa (B cilyyae, €ClId 3asBUTE]b HE IPEICTaBUI JIOKYMEHTHI,
yKa3zaHHble B IyHKTe 2.10 HacTosAIero aJAMUHUCTPATUBHOIO pErjlaMeHTa IO COOCTBEHHOH
WHHITUATHBE).

Cnemmanucr aamuuuctpanuu, MOL[, OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE
B3alMOJICIICTBHE, HE TIO3/IHEE JHSI, CIEAYIOLIETO 3a IHEM NOCTYIUIEHUS 3aIpoca:

oopmMIIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

HOJINUCBHIBAET  O(GOPMIIEHHBIH  MEXKBEIOMCTBEHHBI  3alpoc y  PYKOBOAMTENS
agmuHucTpanun, MOI;

PEruCTPUPYET MEXKBEJOMCTBEHHBIN 3apOC B COOTBETCTBYIOLIEM PEECTPE;

HarpasJIgeT MEKBEJOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIMI OpraH Uil OpraHu3aluio.

MexBe1OoMCTBEHHBIN 3apoc 0GOPMIISETCS U HAIIPABIISIETCS B COOTBETCTBUHU € MOPAIKOM
MEXBEJJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJIEHCTBUS, NMPETyCMOTPEHHBIM JEHCTBYIOINM
3aKOHO/1aTEIbCTBOM.

HanpaBneHue 3ampocoB, KOHTPOJb 3a IOJy4€HHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOM Mepefaueil yKa3aHHbIX OTBETOB B aMHHMCTPAIMM OCYIIECTBISET CHELMAIUCT
anMuHHCcTpanuu, MOLI, 0TBEeTCTBEHHBIH 32 MEXKBEJOMCTBEHHOE B3aUMOCHCTBHE.

B n1eHp momydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3alpOCHI
crienuaucT aaMuHucTpaunu, M®LI, oTBEeTCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aUMOJCHCTBUE,
NepelaeT 3aperucTpUpPOBAaHHBIE OTBETHI M 3aIPOCHl BMECTE C IPEJICTaBICHHBIMHU 3asgBUTEIEM
JOKyMEHTaMH B aJMUHUCTPALUIO JIJIsl IPUHATHUS PELICHUS O IPEAOCTABICHUH YCIYTH.

3.16.1. KputepueM npuHATHS pEIICHUS O HAIPaBICHUU MEXBEIOMCTBEHHOTO 3ampoca
ABIISICTCA OTCYTCTBME JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBICHUS MYyHHMLIMIAIbHON



YCIIYTH, YKa3aHHbBIX B MyHKTE 2.10 HACTOAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.16.2. MakcuManbHbIA CPOK UCIIOJHEHUS] aIMUHUCTPATUBHOM MPOIIEAYPHl COCTABIISIET S
paboumx JHEH CO JHS TONyUYEHUS CICHUATNCTOM aaMuHUCTpanuu, M®L], oTBETCTBEHHBIM 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB M HH(QOpManuu [Uisi HampaBiICHUS
MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3ynbTaToM MCHOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS MOTYyUYCHUE
JIOKyMEHTOB, U MX HAMpaBJICHUE B aJIMUHUCTPAIIMIO JUIsI IPUHSATHUSL PEIICHUS O TIPEIOCTaBICHUN
MYHULUIIAIBbHON YCITYTH.

Cnocobom  ¢ukcanum  pe3yipraTa  aJIMUHUCTPATUBHOM  IMpOLENYphl  SBISAETCS
perucTpanys 3amnpaniMBaeMbIX JOKYMEHTOB B KypHAJleé MCXOMAIIEH JTOKYMEHTAlUH, BKIOYas
CUCTEMY MEXXBEJOMCTBEHHOIO JJIEKTPOHHOI'O B3aWMOJEWUCTBUSA, OTAEIOM KOHTPOJIS U
JIEJONPOU3BOCTBA AJMUHUCTPALIMN TOPOJICKOrO OKpyra « ByKTsIm».

IIpunsiTHE penieHus 0 NpeaocTaBJIeHnH (00 0TKa3e B MPeI0CTABJIECHNH)
MYHUIIUNIAJTbHOU yCJIyIH

3.17. OcHoBaHuEM JaJs Hayala aAMHUHHUCTPATHUBHOM MPOLEAYpHI SIBISETCS HAJIWYUE B
aIMUHHUCTpPAIIMU  3apETUCTPUPOBAHHBIX JIOKYMEHTOB, VYKa3aHHBIX B MyHKTax 2.6, 2.10
HACTOSAILET0 aJJMUHUCTPAaTUBHOIO periameHTa. [Ipu paccMoTpeHnn KOMITIEKTa JOKYMEHTOB st
IIPEIOCTABIICHUS MyHUIIAIIAIbHON YCIIyTH apXUTEKTOP:

OIpesIeIIieT COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSM, YCTAaHOBIEHHBIM
B myHKTax 2.6 u 2.10 HacCTOSIIEr0 aIMUHUCTPATUBHOTO PETVIAMEHTA;

aHATTM3UPYET COJepIKallecs B TPEACTABICHHBIX JOKYMEHTaX HH(GOpPMAIHMIO B IIEIAX
MOJTBEPXKICHHs CTaTyca 3asBUTENS U €ro NOTPeOHOCTH B MOIYYEHUH MYHUIIUNAIBHON YCIIyTH,
a TakKe He0OXOAMMOCTH NPEAOCTABICHHS a]MIHUCTPAIIeH MyHUITUTIAIbHON YCIYTH;

yCTaHaBiMBaeT (akT OTCYTCTBUS WIM HaJM4YUs OCHOBaHMH JUIs OTKaza B
IIPEIOCTABJIEHUM MYHULMINAIBHON YCIyTH, NPeAyCMOTPEHHBIX MyHKTOM 2.14 HacTosuiero
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

YCTaHABIMBAaE€T  COOTBETCTBME  3asBUTENS  KPUTEPUSAM,  HEOOXOAUMBIM  JJIs
IIPEIOCTABIICHUSI MYHULMUNAIBHOM YCIyrd, a TaKkkKe HaJu4ue OCHOBAHMM MJIs OTKaza B
MIPEIOCTABJIEHUM MYHULUINAIBHON YCIyTH, NPEeAyCMOTPEHHBIX MyHKTOM 2.14 HacTosuiero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

ApxurtekTtop B TedeHHe | pabouero AHs MO pe3yjibTaTaM IMPOBEPKH TOTOBUT OJUH W3
CIIEIYIOIINX JTOKYMEHTOB:

IPOEKT PELIEHUs O MIPEIOCTABIEHNN MYHULIUIIATbHON YCIYyTH;

IPOEKT pelleHuss 00 OTKa3e B IMPEJOCTaBICHUH MYHUIMNAIBHON yCIyru (B ciyvae
HaJIMYUs OCHOBAaHUM, NPEJYyCMOTPEHHBIX NIYHKTOM 2.14 HacTosIero aJIMUHUCTPATUBHOTO
periiaMeHTa).

ApxurtekTop nociae opopMIIEHUS POEKTa PEIIEHUS O NMPEAOCTaBICHUN MYHUIMIIAIBHON
ycIyru 0o pemeHus o0 OTKase B MPEJOCTaBICHUN MyHULIMIAIBHON YCIyTH IepeiaeT ero Ha
MOJIKUCH IV1aB€ MyHHUIIMIIAIBHOTO 00pa30BaHUs TOPOACKOr0 OKpyra «ByKTbLI» - pyKOBOJIUTEINIO
aJIMUHHCTpaluu B TedeHue 1 pabouero gHsl.

['maBa MyHHMIMMaIbHOrO 00pa30BaHUs TOPOJCKOTO OKpyra «ByKThU» - pyKOBOAMTEIH
aIMMHHCTPALIMNA TOANMCHIBAET MPOEKT PEIICHUS O MPEJOCTABICHUU MYHMIMIIAIBHOW YCIyTH
(pemenus 06 oTKa3e B MPEAOCTaBICHUHM MyHUIIMIIAIIBHOM yciayru) B TeueHue 1 pabouero JHS co
IHS €T0 MOIYYCHHUS.

Crneupanuct agMUHHCTpPAlMM HampaBiseT MOANMCAHHOE TJaBOM MYHUIMIAIBHOTO
00pa3oBaHMsl TOPOACKOTO OKpyra «ByKTbUD» - pyKOBOAMTENEM aJAMHUHHUCTPAIMM peIICHUEe
COTpyAHMKY aamMuHucTpauyu, M®IL], oTBeTCTBEHHOMY 3a BbIauy pe3yJibTaTa MPEeAOCTaBICHUS
YCIIyTH, JJIs BBIIAYH €T0 3asiBUTEIIIO.

3.17.1. KpureprieM NOpUHATUS PEIIEHUS O IPEIOCTABICHUN MYHUIMNAIBHON YCIyru
ABJISICTCSA COOTBETCTBUE 3alpoca U NMPHJIAaraéMbIX K HEMY TOKYMEHTOB TpeOOBaHHUSAM HACTOSILEro



aJIMMHHCTPATUBHOIO PETJIAMEHTA.

3.17.2. MakcuMaJIbHBIM CPOK HMCIOJIHEHUSI aJIMUHUCTPATUBHOW MPOLETYpPbl COCTABIISIET
He Oosiee 10 pabouux AHEH CO JHS MOMydYeHUS u3 anMUHUCTpaiu, M®PIL] moaHOro KOMIUIeKTa
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUSI MyHHUIIUTIATHHON YCIYTH.

3.17.3. Pe3ynpraToM aJMMHUCTPATUBHON TNpPOLELYpHl SABISETCS NMPHUHATHE PELIECHUS O
MPEIOCTaBIIEHUU MYHUIMMNAIBLHON yciyru (ubo perieHus o0 OTKa3e B MPEJOCTaBICHHUH
MYHHMIMIIAJIBbHON YCIYTH) U Nepeiaya IPUHATOrO PEIICHUs O NMPEAOCTaBICHUH MyHHUIIUNIAIbHON
yeiyru (au0o pemieHus 00 OTKa3e B MPEIOCTABICHUH MYHHUIMIATBHOW YCIYTH) COTPYAHUKY
agmunucTpanyuu, M®LI, oTBeTCTBEHHOMY 3a BblAaudy pe3yJibTaTa MPEeAOCTaBICHUs YCIYTH, U
BBIJJAYM €T0 3asBUTEIIIO.

Pesynprar agMMHHCTpaTHBHOM HpOLEAYypbl (PUKCHUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa C€ TIOMETKOW «HUCIOJIHEHO» HMHCIEKTOPOM OT/Aela KOHTpONs U
JIeJIONPON3BOICTBA aIMUHUCTPALIUN TOPOACKOr0 OKpyra « ByKTbum».

YBenoMieHne 3asiBUTEJIs 0 MIPUHITOM pPellleHUH, BbI1a4a 3asiBUTEJII0 Pe3yJibTaTa
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOM YCIyru

3.18. OcHOBaHMEM I Ha4yajla UCIIOIHEHUS aJMUHUCTPATHUBHOM MPOLENYPHI SBISETCS
MIOCTYIUIEHUE COTPYAHUKY anmuHucTpauuu, M®L, oTBeTcTBEHHOMY 3a BblIauyy pe3yJsbTara
MIPEIOCTABIICHUS YCIYTH, PEUICHHUs] O MPEIOCTaBIEHUN MYHHUIMIAIBLHON yCIyTH WU pelleHus
00 OTKa3e B MPeJ0CTaBICHUN MYHUIUIIAIBHOMN YCIIyTH (J1ajee - peleHue).

AIMUHHCTpaTHBHAs MpoOIeNypa HUCHOJHIETCS COTPYAHUKOM aaMuHuctpauuu, MOIL,
OTBETCTBEHHBIM 3a BbIJa4y PELICHMUS.

[Ipu mocTymieHun pemeHus COTpyIHUK agMuHUCcTpanun, M®LI, oTBeTCTBEHHBIN 3a €ro
BbIlauy, MH(QOpPMHUpPYET 3asBUTENS O HAJUYWU MPUHATOrO pEIIeHHs M COrjlacyeT Crocod
MOJTyYEHUs TPaXTaHUHOM JIaHHOTO PEIICHUS.

WndopmupoBanue 3asgBUTENS OCYLIECTBISETCS MO TenedoHy M (WIH) TMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOTO COOOIIECHUS Ha YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asgButens oOpaTwics 3a  mIpefocTaBieHHMeM  yciyru  uepe3  llopran
roCy/IapCTBEHHBIX U MYHHMIMNAIbHBIX yciuyr (dyHkuuit) Pecnyonuku Komu u (mnm) Envnbrii
MOpTajl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YycIyr (dyHKumi), TO HWHGPOPMHpPOBAHUE
3asgBUTENS. O pe3yJbTaTax NPEJOCTaBICHUS MYHUIUNAIBbHON YCIyrHM OCYLIECTBIISETCS TaKxkKe
yepe3 [lopTan rocyaapcTBeHHBIX M MyHHLIMNAIBHBIX yciyr (¢pyHkuuid) Pecnybmukun Komu u
(unu) Enunbiil mopTan rocy1apcTBEHHBIX M MyHUIMITATIBHBIX YCIYT (PyHKLINT).

[Ipu mnpenocraBieHUHM MYHHIMNAIBHOW YCIyTM B AJIEKTPOHHOH (opme 3asBHUTENIO
HaIpaBIIETCS pelieHre B popMe 3JIEKTPOHHOTO JTOKYMEHTa, OJMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C MCIIOJIb30BAaHMEM YCHUJICHHOW KBaJU(HUIUPOBAHHON 3IIEKTPOHHOM
MOJIMTUCH.

B cnyyae nuuyHOro obpatieHus 3asBUTENs BbIauy PELICHUS! OCYIIECTBISIET COTPYIHUK
agmuHucTpanyu, M®LI, OTBETCTBEHHBIH 3a BbIIaYy PELICHHUs, MO POCIHUCH 3asIBUTENS, KOTOpas
IIPOCTABIISIETCS B JKypHAJE PETUCTPALIMH, IIPU NPEABIBICHUN UM JOKYMEHTa yI0CTOBEPSIOLIETO
JUYHOCTb, a TpU OOpallleHuH TPEeACTaBUTENS TakkKe JOKYMEHTa, [OJITBEPKIAIOIIEr0o
IIOJIHOMOYHSI IPEACTABUTETIS.

B ciydae HeBO3MOXHOCTH HMH(DOPMHUPOBAHUS CIEUUATUCT agMuHHcTpanuu, MOIL],
OTBETCTBEHHBIM 3a BBbIJAYY peE3yJbTaTa NPEJOCTABICHUS YCIYTH, HAINpaBJsIeT 3asBUTEIIO
pelIeHre Yepe3 opraHu3aliio IOYTOBOM CBS3U 3aKa3HBIM NMHCbMOM C YBEIOMIICHHEM.

3.18.1. KputepueM mNpuHATUS peUIEHHs O BblAaue pe3yibTara IpPeJOCTaBICHUS
MYHHIMIAJIBHOW YCIYTM WM HampaBiIeHUHM pe3ysibTaTa MYHHIMIAIBHOW YCIYTH IMOYTOBBIM
OTIPABJICHUEM SBIIIETCS BHIOOD 3asBUTENIEM CIIOCO0a €ro yBEJIOMIICHHS O NMPHHATOM PELICHHUH,
BBIIaYU pe3yibTaTa Mpel0CTaBIeHUS MyHULIUIIATbHON YCIyTH.

3.18.2. MakcuManpHbI CPOK UCTIOJIHEHMS aIMUHUCTPATUBHON NPOLEAYPBI COCTABISAET |
paboumii  neHb €O  JAHA  TOCTYIUICHHMSI  pEUIeHHs  COTPYOHHKY  aJMHUHHUCTpALUH,



M®II, oTBETCTBEHHOMY 3a €r0 BblAAvy.
3.18.3. Pe3ynbTartoM  UCIHOJHEHUS  AAMUHHUCTPATUBHOW  MPOLENYpPHl  SIBISETCS
YBEJIOMJICHHE 3asSBUTEIISI O IPUHITOM PEIICHUU U (WJIK) BbIIaua 3asiBUTEIIO PEIICHHUS.
Cnocobom  ¢ukcammu  pe3ynbraTa aJIMUHUCTPATUBHOM  MpOLEAYPHl  SBISETCS
perucTpanus peueHus B )KypHalie UCXOIAIIEeH JOKYMEHTAI|H.

Hcnpapienne onevyaToxk u (Win) omuOOK, JONMYIIEHHBLIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe Npei0CTABJEHUS MYHMIMNAJIbHON yCJIyru

3.19. B cinydae BBISIBICHHS 3asBHTEJIEM OINEYATOK, OHMIMOOK B MOJYYEHHOM 3asBUTEIIEM
JTOKYMEHTE, SIBJISIOMIEMCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHHIIMIIAIBHOW YCIIyTH, 3asBUTEIH
BIIpaBE OOPaTUTHCS B aJIMUHUCTPALIMIO C 3asBICHHEM 00 MCIPABICHUU JOMYIICHHBIX ONEYaTOK
¥ OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIUITATBHON YCIIyTH TOKyMEHTAX.

3.19.1. OcHoBaHueM /Ji1 Hayajga NTPOLETYPHl MO HUCHPABJICHHUIO OMEYaTOK W (WIJIH)
omuOOK, JOMyIIEHHbIX B JIOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe NpPeAOCTaBICHUS
MYHHIIMIIAJIBHOW YCIyru (nanee — Mpollenypa), SBISETCS MOCTYIJICHHE B aJAMHHUCTPAILIMIO
3asBJICHUS 00 MCIIPABIICHUH OINEYaTOK M (MJIHM) OMMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
MPEIOCTAaBIICHUS] MYHUIIMNAIBLHON yCcInyru (fanee — 3asBlieHHE 00 HCIpaBICHUM ONEYaTOK U
(wn) ommooK).

3.19.2. 3agBneHue 00 MCIPABJICHUHM OINEUYATOK W (WJIHM) OMMOOK C yKa3aHHEM cIiocoda
MHPOPMHUPOBAHUS O pe3yJbTaTaX €ro PacCMOTPEHHUS W JOKYMEHTBHI, B KOTOPBIX COZIEpIKaTCs
OTeYaTKH M (WJIM) OMIHUOKH, TPEACTABIISIIOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JUYHO (3asBUTENIEM TPEACTABIAIOTCS OPUTHHANBI JOKYMEHTOB C OmeyaTKamMu W (WIIN)
OLIMOKaMH, ApXUTEKTOPOM JENAI0TCS KOIMUH 3TUX IOKYMEHTOB);

Yyepe3 OpraHu3alfio0 MMOYTOBOM CBSI3M (3asBUTENIEM HAIIPABISIOTCS KOMUHM JOKYMEHTOB C
oreyaTkamMu U (WJIM) OIINOKaMH).

Ilpuem wu peructpanms 3asBieHUS 00 HWCHPABICHWH ONEYaTOK W (WJIM) OHIMOOK
OCYIIECTBISIETCS B COOTBETCTBHH C TYHKTOM 3.3 HACTOSIIETO aAMUHUCTPATUBHOTO periiaMeHTa.

3.19.3. 3asBnenue nmepedacTcss PYKOBOJUTETIO aAMUHUCTpalMu. PyKkoBOAUTEND
MOJMHUCKHIBACT 3asBJIEHHE O TPEJOCTaBICHUM MYHHIMIAIBLHOW ycinyru (00 ucIpaBlIeHUN
orevaToK u (Min) omuOoK) B TedeHne 1 pabodero JHs CO THS €ro NOJTyYECHHUSI.

3asiBIIEeHUE PETUCTPUPYETCS B OT/AEIIE KOHTPOJIS U JEIONPOU3BOACTBA U HAIIPABIISIETCS 110
PE30IIOINH PYKOBOIUTEIS] APXUTEKTOPY.

[To pe3ynbraTamM paccMOTpeHHSs 3asBICHHUS 00 HCIPaBICHUM OMEYaTOK M (MJIHM) OMHOOK
apXUTEKTOp aJIMUHHUCTPALUH B Te4eHue 1 pabodero qHA:

NPUHUMAET pelieHHe 00 HCIPaBICHUM ONEYaTOK M (WIM) OIIMOOK, NOMYIIEHHBIX B
JOKYMEHTaX, BbIJJAaHHBIX B Pe3yJbTaTe MPeJOCTABICHHS MyHHUIIUNIATbHON YCIYTH, U YBEIOMIISET
3asBUTENII O TPUHATOM pEIICHHH CIOCOOOM, YKa3aHHBIM B 3asBICHUHM 00 HCIpaBICHUHU
ornedYaTrok W (Win) omuOOoK (C yKa3aHHEM CpPOKa HCIIPABICHUS TOMYIICHHBIX OMEYaTOK U (WJIH)
OIuO0K);

NPUHUMAET peuieHre 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPABJICHUS OMEYaTOK U (WJIH)
omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3ylbTare MpPeAOCTaBICHUS
MYHHIIUIAILHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABICHUU ONEYATOK U (WJIH)
omuOOK, JOMYyIIEHHbIX B JIOKYMEHTaX, BBIIAHHBIX B peE3yJbTaTe NpPeAOCTaBICHUS
MYHHIIUIAIBHON yCITyTH.

Wcnpasnenne onedatok U (W) omMOOK, TOMYLIEHHBIX B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTaTe MpPeIOCTaBICHUS MYHUIUMNAIBHOM YCIyTH, OCYIIECTBISIETCS apXUTEKTOPOM
QIMUHUCTPAINH B TEYCHHE 3 pabOUYnX JTHEH.

[Ipu ucnipaBiaeHUM ONEYATOK U (UITH) OMIMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3yNbTaTe MpeoCTaBICHHIS] MyHUITUTATIBHON YCIYTH, HE JOMyCKAeTCsI:

U3MEHEHHE COJCP)KaHHs JOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTATOM TPEAOCTABICHHUS
MYHHIIHITATEHON YCITYTH;



BHECEHHE HOBOW MH(OPMAIIH, CBEJACHUI U3 BHOBH MOJyUYEHHBIX JOKYMEHTOB, KOTOpbIC
He ObUTH Mpe/ICTaBJICHbI IPU Mo1a4e 3asBICHUS O MPEJOCTAaBICHUH MYHUIUIATBHON YCIyTH.

3.19.4. KputepueM NpuHATHS PEIICHUS OO0 WMCMIPABICHUM ONEYATOK MU (WJIHM) OIHOOK
ABIISICTCA HAJIM4YUE OINEYaTOK M (MJHM) OIMMOOK, JOMYIIEHHBIX B JIOKYMEHTAX, SBIISIOIIUXCS
PE3yJIbTaTOM MPEAOCTABICHUS MyHUIUIIATBEHON YCIIyTH.

3.19.5. MakcuManbHbII CPOK HCIIOJIHEHUS aIMUHUCTPATUBHOMN MPOLEAYpPhl COCTABISAET
He Oojnee 3 KaJeHOApHBIX [HEH CO [OHA TMOCTYIUJICHHS B aJMUHHUCTPAILMIO 3asBICHHUS OO0
WCIIPaBJICHUU ONEYaTOK U (M) OIIMOOK.

3.19.6. Pe3ynpTaToM npoueaypsbl sBiIsSETCS:

UCIIPaBJICHHbIE JIOKYMEHTHI, ABIIAIOILNECS pe3yJIbTaToOM IPEIOCTABICHUS
MYHHIIMIIAILHON YCITyTH;

MOTUBUPOBAHHBII OTKa3 B WCHPABICHUU OMNEYATOK M (WIM) OIIMOOK, JOIMYIICHHBIX B
JOKYMEHTaX, BbIIaHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MyHUIIUITAIbHONU YCIIYTH.

Bblgaua  3adBUTENI0  HMCHOPABIEHHOTO  JIOKYMEHTa  IMPOM3BOJAUTCA B  IOPSJIKE,
YCTaHOBJICHHOM MyHKTOM 3.18 HacTosIIero aAMMHUCTPATUBHOTO PErjaMeHTa.

3.19.7. Cnocobom ¢Quxcauuum pesyibTaTa NpPOLEAYPHl SBISETCS  PETUCTPAIHS
MCIPABIEHHOTO IOKYMEHTA WM MPUHITOTO PELIECHHUS B )KypHaJle UCXOAAIIEH TOKyMEHTAILIUH.

JlokyMeHT, conepKaliuii omeyaTkd W (WiIM) OIIMOKH, TOCIE 3aMEHBI IOAJICKUT
YHUUTOXKEHHUIO, (DaKT KOTOPOTo (PUKCUPYETCS B JIETIE M0 PACCMOTPEHUIO 00pallleHus 3assBUTEIIS.

IV. ®opMbl KOHTPOJIS 32 UCTIOJTHEHHEM
aIMUHUCTPATHBHOIO perjiaMmeHTa

ITopsinok ocyuiecTB/IEHUsI TEKYIEro KOHTPOJIS 32 CO0/II0eHHeM U HCIIOJTHEHHeM
OTBETCTBEHHBIMHU /I0JZKHOCTHBIMH JINIAMH O0J10KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
Npea0CTABIEHUSI MyHUIIMNIAIBHON YCJIYTH M HHBIX HOPMATHUBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOIIUX TPeOOBAHMS K NPEJOCTABJIEHUI0 MYHHIIUNIAJIBLHOMH YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPeleHui

4.1. Texyummii KOHTPOJb 32 COOJIOACHHWEM M HCIIOJIHEHHEM IMOJOXEHUH HACTOSIIETO
aJIMUHUCTPATUBHOI'O PErJIaMeHTa U MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K TPENOCTABICHUIO MYHHIMNAIBHOW YCIYTH, OCYIIECTBISCT PYKOBOJIHUTENb
aJIMUHHUCTpALUU.

4.2. KoHTposib 3a JAEITEIbHOCTBIO AapXUTEKTOpa OCYIIECTBISETCS 3aMECTUTENIEM
PYKOBOJIUTENS aIMUHUCTPALIUHU, KYPUPYIOLIUM paboTy apXUTEKTOpa.

KoHTpons 3a  HCIONHEHHWEM  HACTOSILErO0  aJIMUHUCTPATUBHOIO  pErjaMeHTa
crnennanictaMu M®I] ocymectBisiercst pykoBoguteiaem MOII.

IMopsinok ¥ NepHOAUYHOCTD OCYLIECTBJIEHHUS MVIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJie OPAIOK 1
(popMBbI KOHTPOJIS 32 MOJIHOTOI U KAaYeCTBOM NMPeI0CTABJIEHHS MYHUIUNIAJIbHOMN yCJIYri

4.3. KoHTpoib MOJHOTBl M KayecTBa MPENOCTABICHUS MYHMLUUNAIBHOW YCIyIrd
OCYIIECTBIISAETCS MyTEM IPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

ITnaHoBBIE TPOBEPKH MPOBOAATCS B COOTBETCTBUU C IJIAHOM PabOThI aIMUHUCTPALIUH, HO
He pexe 1 pasza B 3 roza.

BHeruiaHOBBIE TIPOBEPKM HPOBOJATCS B ClIydae IOCTYIUIEHUS B aJMUHHUCTPALUIO
oOparieHnit (U3NIEeCKUX M IOPUIMYECKUX JIHIL C XKarmo0aMHi Ha HApyIICHUS UX MPaB M 3aKOHHBIX
MHTEPECOB.

4.4. BHerlaHOBBIE MPOBEPKHU MPOBOIATCS B (hopMe JOKYMEHTApHOW MPOBEPKU U (WIIN)
BBIE3/IHOM MTPOBEPKH B MOPSIJIKE, yCTAHOBICHHOM 3aKOHOJATEIbCTBOM.
BrennaHoBble NPOBEPKU MOTYT NMPOBOJIUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAIEHUS



3asBUTENS O (DaKTaX HAPYIICHHS €ro MpaB Ha MOJyYeHHE MYHUIUITAIBHON YCIIyTH.
4.5. Pe3ynbTaThl MJIAHOBBIX M BHEMJIAHOBBIX MPOBEPOK O(GOPMIISIIOTCA B BHJE aKTa, B
KOTOPOM OTMEYArOTCs BBISBICHHBIC HEOCTATKHU U MPEJIOKEHHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH JI0JZKHOCTHBIX JIMII 32 pellieHus u aeiicTBus (0e3eiicTBue),
NnpUHUMAaeMble (oOCcylecTB/sieMble) HMH B X0/1€ NMPeI0CTABJIeHUSA MYHUIIMTIAJIbHOH yCIyTH

4.6. [10J5KHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHHUIMNAIBHOW YCIYyTH,
HECYT TICPCOHAIBLHYI) OTBETCTBEHHOCTH 33 COOJIFOJICHHE TOPSIKA M CPOKOB TPEIOCTABICHHUS
MYHULUIIAIBHON YCITYTH.

MOI] u ero paGOTHUKKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTE€IHCTBOM
Poccuiickoit deneparuu:

1) 3a MoAHOTY MepeaaBaeMbIX aIMUHUCTPAIIMK 3alPOCOB, UHBIX JOKYMEHTOB, HMPUHSTHIX
oT 3asgButeiiss B M®I;

2) 3a CBOEBpPEMEHHYIO TIepeiauy aMUHUCTPALIMH 3aITPOCOB, UHBIX IOKYMEHTOB, TPUHSITHIX
OT 3asIBUTEJIS, & TAK)KE 32 CBOEBPEMEHHYIO BblJauy 3asBUTEIIO TJOKYMEHTOB, IEPEIaHHbBIX B ITUX
uensax M®IL] agmuHucTpanuei;

3) 3a coOmoneHue TmpaB CyOBEKTOB NEPCOHAIBHBIX JaHHBIX, 3a COOJIIOJCHHE
3akoHoJaTenbcTBa Poccuiickolt denepannn, yCTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHHs ¢
uH(popMalel, T0CTyI K KOTOPOil orpaHuyeH (efepaibHbIM 3aKOHOM.

XKamoba Ha HapylIeHHWE TMOpsAAKA MPEJOCTaBICHUS MYyHHIMNAIbHOW yciayrn MOIL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMOTpeHHs kanoObl UCUUCISETCS CO
JTHSL PETUCTPAIUU KATOOBl B aIMUHUCTPALIUH.

ITos10keHns, XapakTepu3yomue TpedoBaHUA K NOPAAKY U ¢dopmam
KOHTPOJIS 32 MPe0cTaBIeHHeM MYHHIMNAJIbHON yCJIyru
€O CTOPOHBI I'PAKAAH, MX 00beIMHEHNI U OPpraHu3anui

4.7. KoHTpoJb 32 peAoCTaBIeHHEM MYHHUIIMIIATBHON YCIYyTH OCYIIECTBIAETCS B (hopMme
KOHTPOJIS 3a co0uIr0IeHuEM NOCIIE0BATENBHOCTH JENCTBUH, OIIpEEIIEHHBIX
aIAMUHUCTPATUBHBIMU IPOLIEAYPAMHU 110 HUCIIOJHEHUI0 MYHHUIMNAIBHOW YCIYTM U IPUHATHEM
peleHnii TOMKHOCTHBIMU JIMIJAMHU, ITyTE€M MPOBEACHUS NMPOBEPOK COOIIOACHUS U MCIOJHEHUS
JOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALIMM MPABOBBIX akTOB Poccuiickon denepanuu, a Takxke
II0JIO’KEHUI HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Taxxe MOKET MPOBOIUTHCS MO KOHKPETHOMY OOpAIlEHUIO I'pa)<JIaHWHA WU
OpraHH3alVH.

4.8. Tlpu oOpamieHuu TpakJaH, WX OOBEAMHEHUN M OpraHu3alMii K pPYyKOBOIHTEIIO
aJIMUHHCTpAllUd MOKET OBbITh CO3/]JaHa KOMHCCHS C BKIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJicTaBuTeNIel OOIECTBEHHBIX OOBEIMHEHUH M OpraHMU3alMi JIJIs IPOBEICHUS BHEIIJIAHOBOM
IIPOBEPKH MOJHOTHI M Ka4€CTBA MIPEIOCTABICHUSI MyHULIUIIAIBHON yCIIyTH.

V. Jocyneonnlii (BHecy1eOHbIH) MOPSIAOK 005KAJTOBAHUS PellleHUii U 1elicTBUi
(Oe3aeiicTBHUSI) OpraHa, NpeAOCTABJISIOLIET0 MYHHIIUIIAIBHYIO YCJIYTY
MHOTO(YHKIIHOHAJIBLHOT0 EHTPAa, OpraHnu3anuii, ykasanabix B yactu 1.1 cratbu 16
®enepanbHoro 3akoHa ot 27 urouist 2010 r. Ne 210-®3 «O0 opranu3zanmum npeaocTaBjaeHHs
rocy/1apCcTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYI», a TAKAKe HX J0KHOCTHBIX JIUII,
MYHUIMIAJBHBIX CJYKAIIHUX, PA0OTHHKOB

HNudopmanus A5 3asBUTEIIS 0 €ro MPaBe MOoAATH KaJ100y HA pelleHus1 U el cTBUs
(Oe3aeiicTBHE) OpraHa, NpeOCTABJSIIONIET0 MyYHUIIMNIAIBHYIO YCJIYTY, €ro 10JZKHOCTHOTO
JIMUA JTU00 MYHHIHMIIAJIBHOIO CJIYKANIEro, MHOTroyHKIMOHAJILHOTO LIEHTPA, ero



pabdoTHMKA, a TAKKE OPraHu3alMii, yka3aHHbIX B yacTu 1.1 ctatbu 16 @enepabHOro
3akoHa ot 27 urouist 2010 r. Ne 210-P3 «O0 opraHu3auuu npeaocTaBieHus
roCy1apCTBEHHbIX U MYHMUIMIAJBHBIX YCJIYI», HJIM UX PA00THUKOB NPH NPeI0CTABIEHUU
MYHUIIUNIATbHOU YCJIYTH

5.1. 3asBUTEenU HMEIOT MpaBO Ha OO0KaJOBaHME PEUICHUH, NPUHATHIX B XOJE
MPEAOCTABICHUS ~MYHUIMINAIBHOM  yciayru, jAeucTBuil (Oe3nelcTBHil)  aaIMUHHUCTpAIUH,
JOJHKHOCTHBIX JIMI] aAIMUHUCTPALIMU JINOO MyHUIIMTIANBHOTO ciyskamiero M®II, ero paboTHuKa,
IIPY NIPEAOCTABICHUN MYyHHMIIUIIAIBHON YCIYyTH B A0CY1€0HOM MOPSAIKE.

Opranuzanuy, ykazaHHele B yacth 1.1 cratbu 16 denepanbHOTro 3akoHa OT 27 WO
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHIUTAIBHBIX
yciyr» B Peciyonuke Komu oTCyTCTBYIOT.

IIpeamer xano0b1

5.2. 3asgBuUTENb MOKET OOPATUTHCS C 7Kall000ii, B TOM YHUCIIE B CIEIYIONINX CIyYasX:

1) HapylmieHune Ccpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTAaBICHUU
MYHHIIMIIAJILHON YCIIyTH, 3allpoca, ykazaHHOro B ctathe 15.1 denepanbHOro 3aKoHa OT 27 U
2010 r. Ne 210-®3 «O06 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUTIATBHBIX
YCIIyT»;

2) HapylIeHHE CpOKa IMPEJOCTaBJICHUsS MYHHLIMIIAIbHOW yciyrd. B yka3aHHoOM ciiydae
nocyneOHoe (BHeCyneOHOe) 00)KaJloOBaHHME 3asBHUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCTBUS)
M®II, paborHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MOILl, pemenuss u aecTBUs
(6e3neiicTBHE) KOTOpPOro  OOXAIYHOTCS, BO3JIOKeHa  (YHKIHMS 10  MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX YCIYT B MOJIHOM O0OBhEME B TIOPSAKE, ONpeaeIeHHOM 4YacThio 1.3 ctatbu 16
®denepanpHoro 3akona ot 27 wutonsg 2010 1. Ne 210-d3 «O06 opraHuM3anuu MpeOCTaBICHUS
rOCyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT);

3) TpeOoBaHWe y 3asBUTENS JOKYMEHTOB WM HWHPoOpManuu JuO0 OCYIIECTBICHUS
NEUCTBUMN, MPEACTABICHUE WM OCYIIECTBICEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBBIMU akTaMu Poccuiickoit @enepaliyiv, HOpMaTUBHBIMU MTPABOBBIMU aKTaMu PecmyOnuku
Komu, MyHUTIUTIaTBHBIMU TIPABOBBIMH aKTaMU ISl PEOCTABICHHUS] MyHUIIUTIAIIBHON YCIIYTH;

4) oTkaz3 B TMpUEMe JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTHBHBIMU TMpPaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMATHUBHBIMU IPAaBOBBIMU
aktamu PecmyOnuku KoMy, MyHUIIMDANIBHBIMH TPaBOBBIMU aKTaMU JJIs MPEAOCTaBICHUS
MYHUIUTIATIBHON YCITyTH, Y 3asBUTEIIS;

5) oTka3z B MpPENOCTABICHWH MYHHIIMIIAIBHOW YCIYyTH, €CIM OCHOBAHHS OTKa3a He
MPEeAYCMOTPEHBI (pefepalbHBIMU 3aKOHAMU U NPUHATHIMA B COOTBETCTBHU C HUMH WHBIMHU
HOpPMaTUBHBIMM TpaBOBBIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMH UM HUHBIMHU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamu PecrmyOonmuku Komu. B ykazanHOM ciydae mgocyaeOHOE
(BHEcymeOHOE) O0OXKaJIOBaHHME 3asBUTEIEM pelieHud u  aedctBuii  (O6e3aeiicTBus) MOI],
paborauka M®L] Bo3zMoxkHO B ciydae, ecnu Ha MO®LI, pemenuns u aedctBus (Oe3nericTBHE)
KOTOpPOTO O00KalyloTcs, BO3JIOXKEeHa (YHKIMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIINUX
MYHMIMIIAJIBHBIX YCIYr B MOJHOM OOBEME B IMOPSIKE, ONpeesieHHOM vacTbio 1.3 crateu 16
denepanpHoTo 3aK0Ha DenepanbHoro 3akoHa oT 27 utost 2010 r. Ne 210-D3 «O6 opranmuzanuu
MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUILIUIATBHBIX YCIYT;

6) 3aTpeboBaHMe C 3agBUTENS MPU MPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH IJIaThl, HE
MIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMH  akTaMu  Poccuiickonn ~ ®Denepaunu,
HOPMAaTUBHBIMM TpPaBOBbIMU akTamMu PecryOnukn KoMy, MyHHUIIMDANBHBIMU TPaBOBBIMHU
aKTaMu;

7) OTKa3 aJAMHHHCTPAIMM, €ro JOJDKHOCTHOTro Jmia, MOILI, paboramka MOII,
OpraHu3alMii, npeaycMoTpeHHbIX dacTeio 1.1 crateu 16 ®denepanpbHOro 3akoHa oT 27 WO
2010 r. Ne 210-®3 «O6 opraHu3anuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIIUTIAIBHBIX



yCIIyT», WM WX PaOOTHUKOB B WCIPABICHUH JOMYIICHHBIX WMH OINEYaTOK M OIIUOOK B
BBJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMIAIBLHOM YCIYTH JOKYMEHTax JHuoo
HapylIeHHE YCTAHOBJIEHHOI'O CPOKa TaKWX HCIpaBieHMd. B ykazaHHOM ciydae pocyneOHoe
(BHEcymeOHOE) O0OXKaJIOBaHHME 3asBUTEIEM pelieHud u  aedctBui  (O6e3aeiicTBus) MOI],
paborauka M®L] Bo3zmoxkHO B ciydae, ecnu Ha MO®LI, pemenuns u aedcTBus (Oe3nercTBHE)
KOTOpOTO O00KalyloTcs, BO3JIOXKEeHa (YHKIMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIINUX
MYHMIMIIAJIBHBIX YCIYr B MOJHOM OOBEME B IOPSIIKE, ONpeesieHHOM vacTbio 1.3 crateu 16
®denepanpHoro 3akoHa ot 27 wutonsg 2010 1. Ne 210-d3 «O06 opraHuM3auu MpeoCTaBICHUS
rOCy/IapCTBCHHBIX U MyHHIIUITATBLHBIX YCIYT»;

8) HapylleHHe cpoka WIM TOpsSIKa BbIJAYM JIOKYMEHTOB IO  pe3yJbTaTam
MPEIOCTABIICHUSI MyHHUIIUTIATBHON YCIyTH;

9) mnpuOCTaHOBIEHUE TPEJOCTABICHUS MYHUIMIAIBHON YCIyTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (eIepATbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUH
C HUMHM WHBIMH HOPMATHBHBIMHU TNpaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3aKkOHAMH H
MHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akTamu PecnyOnuku Komu. B ykasanHoM ciydae
nocyneOHoe (BHeCyneOHOe) 00XKaJloOBaHHME 3asBUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCcTBUS)
M®II, paborHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MOILl, pemenuss u aecTBus
(6e3neiicTBE) KOTOpPOro  OOXATYHOTCS, BO3JIOKeHa  (YHKIHMS 10  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIYT B TOJTHOM OOBEME B TOPSJIKE, OMPEIeICHHOM
yacTeio 1.3 crathu 16 @enepanbHoro 3akoHa OeaepanbHoro 3akoHa ot 27 utoiig 2010 r. Ne 210-
@3 «O06 opraHmu3aIiy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUITUIAIBHBIX YCITYT;

10) TpeboBaHue y 3asSBUTEINS MPU MPEIOCTABICHUN MYHUIIMTIAIBHON yCIyTH JOKYMEHTOB
i uHGOpMauH, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPH
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTaBICHUS
MYHUIUTIATBHON YCIIyTH, TUOO0 B MPEIOCTABICHUN MYHUIIMIIAIBLHON YCIYTH, 32 UCKIIIOUEHHEM
Clly4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 denepanbHOro 3aKoHa OT 27 HIOINA
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUTATBHBIX
yciyr». B ykazanHoM ciydae gocynebHoe (BHecyneOHoe) o0xaloBaHUe 3asSBUTENIEM PEIICHUN U
nevictemii (0e3aeiicTBus) MO, pabotHrka M®I] Bo3moxkHO B cirydae, eciu Ha M®II, pemenus
u JefcTBus (Ge37eiicTBIE) KOTOPOro 00XKalyrTCs, BO3J0XKeHa (DYHKIHUS MO MPeAOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIYT B TOJTHOM OOBEME B TOPSJIKE, OMPEIeICHHOM
gacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 urossg 2010 1. Ne 210-d3 «O06 opranmuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYHHIIUTIATBHBIX YCITYTY.

Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALUMHU, JOKHOCTHBIE JIMLA, KOTOPBIM
MO2KeT ObITH HANIPpaBJIeHa Kaj100a

5.3. Kanoba momaercss B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEINE, B DJIEKTPOHHOM
dbopme B ammuuuctpaiuo, M®I[ mubo B MunuctepctBo 3koHOMHUKH PecmyOmukm Komu —
OpraH rocyAapcTBEHHOU BIacTH, sBIstouuiics yupeaurenem M®I (ganee - MUHUCTEPCTBO).

[Tpuem xamod B MUCEMEHHOW (pOopMe OCYIISCTBIISICTCS OpraHaMH, MPEI0CTABIISIONTUMHI
MyHHIUIAJIbHbIe yeryrd, M®L] B MecTe npenocTaBieHUs MyHHUIMIIAILHOW yCIyru (B MecTe,
rJie 3asBHUTENb MMOJABANl 3alPOC HA TMOJNyYCHHWE MYHHUIIUIAIBHON YCIyTH, HapylICHUE TOpsaKa
KOTOpOi oOkamyercsi, nubOO B MecTe, Tl 3asBUTENEM IMIOJIY4YeH pe3yJbTaT YKa3aHHOUN
MYHUIUIIATBHON YCITyTH).

[Tpuem >xano0® B muchbMeHHOW (opMe ocyliecTBisieTcs MUHHCTEPCTBOM B MECTE €ro
(aKTUIECKOTO HAXOXKIICHHSI.

Kanobpl Ha pelieHHs,, TPUHATHIE TJIABOM MYHHIIMIIAILHOTO 00pa3oBaHHs TOPOJICKOTO
okpyra «ByKTBUI» - PYKOBOAWTEIEM aJIMUHUCTPAIIUU, PACCMATPUBAIOTCS HETOCPEICTBEHHO
camoi TJIaBoi MYHUIIMTIATBHOTO 00pa30BaHUs TOPOACKOTO OKpyra «ByKTbUI» - pyKOBOAUTEIEM
aJIMHHUCTPAIINH, B CBS3H C OTCYTCTBHEM BBIIIICCTOSIIIETO OpraHa.

Kamobpr Ha pemenus u gedctBus (Oe3neiictBue) pabotHuka MOIL[ momaroTcs



pykxoBogutento 3roro M®II. XKano6s! Ha pemenus u neictBus (6e3aeiicrsue) M®L nogatorcs
B MUHUCTEPCTRBO.
ITopsinok mogayu M paccMOTPEHHUS KAT00bI

5.4. KanoOa Ha pemieHust u AeiictBus (Oe3aeiiCTBUE) aIMUHUCTPALIUU, PYKOBOJUTEIS
aAMUHUCTPALIMHM, UHOTO JIOJKHOCTHOTO JIMIA aJIMUHHUCTPALlM{, MYHHUIMIIAJIBHOIO CIIyXallero
MOKET OBIThb HamlpaBlieHa 4Yepe3 OpraHM3alli0 II0YTOBOM CBA3M, HMHYIO OpraHM3allMIo,
OCYLIECTBJISIOIIYI0  JOCTaBKY KOppecmoHJeHuuu, dvepes3 MOPL], ¢ wucnoap3oBaHHEM
MH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW ~ cetn  «MHTepHeT», OoduIManbHOTO  caiita
aAMUHUCTpanuy, EQuHOro moprana rocyapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr ((QyHKUui),
[TopTana rocyaapcTBEHHBIX ¥ MyHHIMNAIBHBIX ycryr (¢pyHkuuid) Pecryonnku Komu (nanee —
MOpTaNbl TOCYJApCTBEHHBIX M MYHHUIMMANBHBIX Yychayr ((dyHKIHI), a Takke MOXeT ObITbh
MIPUHSTA [IPU JIUYHOM IpUEME 3asBUTEIIS.

Kanoba na pemenus u aeiictBus (6e3aeiicteue) M®PII, ero pabOTHUKOB MOXET OBITH
HaIpaBJieHa 4epe3 OpraHu3alllio MOYTOBOM CBS3M, WHYK OpPraHM3alllio, OCYIIECTBISIOLIYIO
JOCTaBKY KOPPECHOHJIEHIIMN, C HCIOJIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHKAITMOHHOMN
cetu «MHTEpHET», OuImansHoro caiita M®L, mopTanoB rocyaapCTBEHHBIX M MyHHIIMTAIBHBIX
yeiyr (GyHKImil), a TaKkkKe MOXKeT ObITh TPUHATA IPU JTUYHOM MPUEME 3aBUTEIIS.

XKanoba paccmarpuBaercs M®LI, npegocTaBUBIIUM MYHHUIMIIAIBHYIO YCIYTY, TOPSI0K
MPEAOCTaBICHUS KOTOpOW OBLT HapyIleH BCJICACTBHE PEIICHUH M ACHCTBUN (Oe31eiCTBHSA)
M®II, ero 10KHOCTHOTO JiMla U (W) paOOTHHKA.

[Tpu moctynneHuu >xanoObl Ha peuieHuss U AeicTBusa (Oe3aeiicTBUe) aIMUHUCTpALUH,
JOJHDKHOCTHOTO JIMIAa aJIMHUHUCTPAIMN, MyHHIHMIIATbHOTO ciyxkamero M®I[ obecnieunBaer ee
nepeAadyy B aIMUHHUCTPALUIO, B IMOPSAKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O
B3aumozeiicTBun Mexay M®L] u anMuHuCTpanuel, HO He MO3JHEE CIIEeNYIOLIEro pabodero JAHs
CO JTHS TIOCTYTIJICHUS 5KaJI00BI.

5.5. Peructparus xanoObl ocymecTBisieTcss aqMuHucTparueii, MOl cooTBEeTCTBEHHO B
KypHaJle ydera Xano® Ha pemieHuss W JAeiictBus (Oe3neiicTBre) aaMUHHCTpAIUH, €ro
JOJDKHOCTHBIX JIMI] M MYHUITUMAJIBHBIX CIYXKAIUX, JKypHaJle ydeTa >Kaiod Ha pemeHus u
nevictBus (6e3aeiictBue) ML, ero paboTHHUKOB (Hajiee — )KypHaT) HE MO3HEE CISTYIOIIETO 3a
JTHEM ee MOCTYIUICHHUs pabouero JIHS C MPUCBOCHUEM € pEeTUCTPAIIMOHHOTO HOMEpa.

Benenune »xypHama ocymiecTBisieTcss mo ¢opMe U B TOPSAIKE, YCTaHOBJICHHBIMHU
IIPaBOBBIM aKTOM aJMUHUCTPALIUH, JIOKAJIbHBIM akToM M®ILI.

Anmunuctpanueit, M®L] BeiaeTcs pacnucka 3assBUTEIIO B IOTYUYEHUH OT HETO KaloObl
U WHBIX TIPEICTaBICHHBIX JOKYMEHTOB B INHCHMEHHOH (opMe Ha OyMakHOM HOCHUTENE C
yKa3aHMeM pPETUCTPAlMOHHOTO HOMepa KaloObl, MaThl W BPEMEHU €€ TMpueMa, MepedHs
IIPEJICTaBICHHBIX TOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IIPUEME 3asIBUTEIIS.

Pacriucka o peructpanuu kamoObl Ha pemieHUss W JedcTBus  (Oe3meiicTBue)
aIMMHUCTPAlUM U €ro JODKHOCTHBIX JIML, MYHULIMNAIBHBIX CIY’KallMX U TOJYYCHHUH
JOKYMEHTOB C YKa3aHHMEM PETHUCTPAlMOHHOTO HOMepa alloObl, JaThl U BPEMEHU €€ MpueMa,
NepeyHs] NPEJCTaBICHHBIX JOKYMEHTOB, HalpaBileHHbIX udepe3 MOILI, ¢ wucnomap3oBaHuEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceTn  «VIHTepHeT», oduIUaIbHOTO  caiiTa
aJIMUHHUCTpAllUM, TOPTaJbl TOCYJApCTBEHHBIX W MYHHUUNAIBHBIX yciIyr ((yHKIMN),
OpraHu3allMi0  TOYTOBOM  CBSI3W, MHYK OPraHU3al{i0, OCYIIECTBISIOUIYIO  JOCTABKY
KOPPECHOHJICHIINH, HAIpaBIISIETCA 3asBUTENI0 4YEpe3 OPraHM3alMI0 IMOYTOBOHM CBS3H, HHYIO
OpraHM3aIMIO0, OCYIIECTBISIIONIYIO JOCTaBKY KOPPECHIOHSHIINH, B TeueHue 3 pabouux JAHEH co
JTHSI UX PETUCTPALIUU.

Kanoba B TeueHne oAHOTO paboOUEro MHS CO JIHS €€ PETUCTPALUU MOJJICKUT Ieperade
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HA/IEJICHHOMY TIOJTHOMOYHSMU TI0 PACCMOTPEHUIO 5Kai00.

5.6. XKanoba nomkHa cofepKaTh:

1) HauMeHOBaHHWE aJIMHUHUCTpAIMM, JOJDKHOCTHOTO JIMIIa aJMUHHCTpALUHU, JHOO
MyHHIMIAIbHOTO ciyxaimiero, M®L[, ero pykoBomutens u (wiM) paOOTHUKA, PELICHHUS H



neiicTBus (0e3Ae1CTBIE) KOTOPBIX 00KATYIOTCS;

2) haMumHIo, UMsI, OTYECTBO (TIOCIEHEE - IPH HAJTMYKMH), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UIECKOTO JTUIA MO0 HANMEHOBAHHE, CBEACHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHON MOYTHI (ITPU HAJTUYHMK) U MOYTOBBIM aJpec, 0 KOTOPHIM JIOJDKEH OBITh HaIlpaBJIeH
OTBET 3asBUTEIIIO;

3) cBenmeHus 00 00XKAITyeMBIX PEHICHUSIX W JCUCTBUAX (0€31eliCTBUN) aMUHHUCTPAIIIH,
JOJHKHOCTHOTO JIMIA aJMUHUCTpAluy, JuU00 MyHHIMIAIbHOrO ciyxamero, M®IL[ umu ero
paboTHUKA;

4) noBOMBI, HA OCHOBaHMM KOTOPBIX 3asBUTENb HE COTJIACEH C PEHICHUEM U JIeHCTBUEM
(6e3neiicTBUEM) aIMUHUCTPALUH, JIOJ>KHOCTHOTO JYLIAa  aJMUHUCTpALUH, 6o
MYHUITUTIATIBHOTO ciykariero, MOI] wim ero paboTHHKA.

3as;BUTENIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (IIPH HAJIWYWH), TTOATBEPIKIAIOIINE
JIOBOJIbI 3aIBUTETIS, INOO WX KOTIHU.

5.7. B ciyuae eciu xano0a mojaaercs yepe3 MpeaCTaBUTelIsl, UM TAKXKE MPEeCTaBIsSETCS
JOKYMEHT, MOATBEPKAAIOIININ TOJTHOMOYUS Ha OCYIIECTBICHUE COOTBETCTBYIOIINE AEHCTBU. B
KauecTBe JIOKyMEHTa, MOATBEP)KAAIOIIEr0 IOJHOMOYMS IPEACTABUTENS, MOXKET OBbITh
MIpEICTABJICHA:

a) odopmiieHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®Dexeparuun
JIOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

0) odopMicHHAs B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccwmiickoii Deneparuu
JOBEPEHHOCTh, TMOAMHCAHHAs PYKOBOJWUTEIEM 3asABUTENSI WM YHOJHOMOYEHHBIM 3TUM
PYKOBOAUTEIIEM JTUIIOM (17151 FOPUIUYECKUX JIHII);

B) KOMUS pEIICHHs O Ha3HaueHUW Wi o0 u30paHuM nuOO0 TpHKa3za O Ha3HAYCHHUH
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JIUIO
o0raaeT mpaBoM J€WCTBOBATh OT UMEHH 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.8. Tlpu mnocrymiennn xano0el uepe3 MOII, obecrneunBaercs ee rmepemada Io
3alUIICHHON WH(GOPMAIMOHHON CHUCTEME WM KypbEepCKOM JOCTaBKOHM JOHKHOCTHOMY JIMILY,
pabOTHUKY, HAJICJIEHHOMY ITOJHOMOUYHUSMH IO PACCMOTPEHHUIO JKalIo0 B TMOPSAIKE U CPOKH,
KOTOpBbIE€ YCTAaHOBJIEHBI COTJIAIEHUEM O B3auMojaeucTBuu Mexay M®PIL[ n anMuHKMCcTpanuen, HO
HE MO3/IHEE CIICAYIONIETO PadoYero THS CO THS MOCTYIUICHHS JKaI00bI.

[Tpu mocrymienun xanooer yepe3 M®II, crenmamuct M®IL] peructpupyer xanoly B
uHpopManmoHHoi cucreme M®IL] ¢ mpucBoCHHEM KaT00e PErHCTPAIIMOHHOTO HOMEPA U BBIIaeT
3asBUTEIIO PACTIMCKY B MOJyYEHUH 5Kallo0bl, B KOTOPOH yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMs IpreMa KajJo0bl 3asBUTES;

dbamunus, uMs, OTIECTBO 3asBUTEINS;

MepeUeHb MPUHATHIX JTOKYMEHTOB OT 3asBUTEJIS;

dbamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSIBIIETO KaNI00Y;

CPOK pAacCMOTpPEHHMsI >KajoObl B COOTBETCTBMU C HACTOSIIUM aJIMHHUCTPATUBHBIM
pErlaMeHTOM.

5.9. B cnyuae ecnm >kanobOa TmogaHa 3asBUTENeM B aaMuHuctpanuu, MOIL], B
MUHHUCTEPCTBO B KOMIIETEHIIUIO KOTOPOTO HE BXOAUT MPHUHSITHE PEIICHUS T10 Kano0e, B TeUeHHe
3 pabouux aHEH cO AHS €€ PEruCTpaluy YIOJHOMOYEHHOE JOHKHOCTHOE JIMIO YKAa3aHHOIO
oprana, pabotHuk MO®ILI, coTpyaHuk MuHHCTEpCTBa HampaBiseT kamo0y B oOpra,
MPEAOCTABIAIONINN  MYHUIIUIAIBHYIO YCIYyTY U YIOJHOMOYEHHBIH B COOTBETCTBUU C
KOMIIETEHIIMEeH Ha ee pPacCMOTpeHHEe, U B MHUCbMEHHOH (opme HHPOPMHUpYET 3asBUTENS O
IIepeHaIIpaBICHUN KaJIO0OBbI.

[Tpu sTOM CpOK paccMOTpEeHHs KaloObl MCUUCIAETCS CO JIHS PETUCTPALMU KaloObl B
Oprase, NpeaoCTaBIAIONIEM MYHUIUNAIBHYIO YCIYI'y W YIOJHOMOYEHHOM B COOTBETCTBUHU C
KOMIIETEHIIMEN Ha €€ paCCMOTPEHHE.

5.10. B ciy4yae ycTaHOBIEHHMS B XOJ€ WM MO pPE3yJbTaTaM PAaCCMOTPEHHS >KajJoOBbl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TPABOHAPYIICHHWS WM TMPU3HAKOB COCTaBa



MIPECTYIUICHUS UMEIOIINECS MaTepUualibl He3aMeUIUTENIbHO (He mo3aHee 1 pabouero qHs CO JTHS
YCTaHOBIICHHSI YKa3aHHBIX OOCTOSTENBCTB) HAIMIPABISIOTCS JTOJHKHOCTHBIM JIMIIOM, PAOOTHUKOM,
HaJIeJIEHHBIMHU MTOJIHOMOYMSIMH 110 PACCMOTPEHUIO kKajlo0, B OpraHbl IPOKYpPaTyphl.

Cpoku paccMOTpeHHs KaJ100

5.11. Kamoba, mnocrymuBmas B aaMmuHHCTpanuio, MOIL[, MwunucrepcTBo, 160
BBIIIECTOSIINANA Oprad (MpU €ro HAJIWYWH), TOJICKUT PACCMOTPEHUIO B TeueHHe 15 paboumx
JTHEW CO JHS €€ pEerucTpaluu, a B ciydae oOKajJoBaHUS OTKaza aJMHHHCTpALUU, €ro
TOJDKHOCTHOTO Jinila, M®I[ B mpueMe ITOKYMEHTOB Yy 3asBHUTENS JHUOO B HCIHPaBICHUH
JIOMTYIICHHBIX OMEYaTOK M OIMMOOK WIIM B Clydae O0KaJlOBaHHWS HAPYIICHUS YCTAaHOBIEHHOTO
CpOKa TaKMX WCIPABIICHUH - B TeUEHHE 5 pabouMx JTHEHW CO JHS €€ PErHCTpalldu, eciau Oolee
KOPOTKHE CPOKHM PACCMOTPEHHUS KaloObl HE YCTAHOBJIEHBI OpPTraHOM, MPEAOCTABIISIONINM
MYHUITUTIATBHYIO0 yeryry, ML, MuHuCTEpCTBOM, YITOJTHOMOYCHHBIMH Ha €€ PACCMOTPEHHE.

B cnyuae ymoBneTrBopeHus: xaoObl B (hopMe HCTPABICHUS JOMYIICHHBIX OMEYAaTOK U
OIMMOOK B BBIJIAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHUIIMITAILHONH YCIYTH JTOKYMEHTaXx,
OTBETCTBEHHOE JIUIIO B TEYCHHUE 5 pabouux IHEW CO JHS PErUCTPAIMH KaJT0O0bl TOTOBUT MPOEKT
MOTHUBHUPOBAaHHOTO OTBETAa O pe3yJbTaTaXx pPACCMOTPEHUS JKajaoObl, B TOM YHCIE IPOCKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

Pe3yabTaTr paccMoTpeHus KajJo0bl

5.12. Ilo pe3ynpTaTam pacCMOTPEHMSI IPUHUMAETCS OJHO U3 CIEAYIOIINX PEIICHUMN:

1) xanoba yJOBIETBOPSAETCS, B TOM 4YHCIE€ B (OpPME OTMEHBI NPHHATOTO pEIIeHUs,
WCTIPABJICHUS JIOMYIIEHHBIX OIEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS
MYHMIMIIAJIBbHOW YCIYTHM JIOKYMEHTax, BO3BpaTa 3asBUTENIO [EHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickon denepanum,
HOpPMAaTHBHBIMU NIPaBOBBIMU akTaMu PecryOmuku Komu;

2) B yIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBAETCA.

B ciyuae ynoBierBopeHus kanoObl B (hopMe MCIpPaBICHUS JOMYLIEHHBIX ONEYaTOK U
omrOOK B BBUIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIMIIATBHON YCIYyTrd TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouMX JHEH CO JHS PErHMCTPaLUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAaHHOTO OTBETa O pE3yJbTaTaX pPACCMOTPEHHUS KaJloObl, B TOM YHCIE IPOEKT
JOKYMEHTa C UCHPABICHHBIMU JONYIICHHBIMU ON€YaTKaMHU U OIINOKaMH.

Ilopsinok uHpopMUPOBaHNS 3aIBUTEIS 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

5.13. He mo3gHee mHs, CIEAYIOUIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
HACTOSIIETO aIMUHUCTPATHBHOTO PEriIaMEHTa PEIICHUS, 3asIBUTEIIO B IMUCBMEHHOU (hopMe U 110
KEIIAaHWIO 3asABUTENII B DJIJIGKTPOHHON (opMe HampaBiseTcs MOTHUBUPOBAHHBIM OTBET O
pe3yJibTaTaX pacCMOTPECHHUS JKATOOBI.

B MOTHBHpPOBAaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHUS KalOObI YKa3bIBAIOTCS:

a) HauMmeHoBaHue anMuuuctpanuu, MO®Il, paccmorpeBmiero xamnoly, IOIKHOCTD,
dbamunus, UM, OTYECTBO (MOCiIeqHEe — MPU HAIWYHH) JOJDKHOCTHOTO JIMIA, PaOOTHHKA,
MIPUHSIBILETO PEIIEHUE TI0 kKajlooe;

0) HOMep, JaTa, MECTO MPUHATHUS PEIICHHS, BKIOYas CBEIEHHUS O JOJDKHOCTHOM JIUIE
aaMuHHACTpanmu, pabotHuke MOIl, pemienne wnm jgelictBus (Oe3melicTBHE) KOTOPOTO
00XKaTyrTCS;

B) (paMIIIHsI, UM, OTYECTBO (TIOCIIeIHEE — IPHU HATMYWH ) WU HANMECHOBAHUE 3asBUTEIS,

T') OCHOBAHUS JUIS IPUHSITHSI PEIICHHUS T10 5Kajo0e;

JI) TIPUHSATOE IO KAJI0Oe peIICHHE C YKa3aHHEeM apryMEHTHPOBAHHBIX Pa3bCHEHUH O
MPUYMHAX MPUHATOTO PEIICHUS;



€) B cily4yae e€cliy »kajio0a MOJUIEKUT yIOBIETBOPEHHUIO - CPOKU YCTPAHEHMSI BBISBICHHBIX
HapylIeHW, B TOM 4YHCIE CpPOK NPEJOCTaBICHHUS pe3yibTaTa MYHHIIUINAILHOW YCIyTH,
uHpOpMaLUs O JEHCTBUSAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABIISIONINM MYHUIHIIATBHYIO
yciayry, M®L[, B 1ensx He3aMeAJUTEeNbHOTO YCTPAHEHHUsS BBISBICHHBIX HApYUICHUH MpU
OKa3aHUU MYHUIMNAJIBHOM YCIyI'M, a TakKe IPUHOCATCS W3BMHEHHS 3a JIOCTaBJICHHBIE
HeyoOcTBa W yKasbiBaeTcs MHGOpMalus O JalbHEHIIMX AEUCTBUSAX, KOTOpble HEOOXOIUMO
COBEPIINTD 3asIBUTEIIO B LIEJAX MMOJYYEHUS MyHUIIUIIAIbHON yCIIyTH;

) CBEJIEHUS O MOpsAIKe 00KaIOBaHUs MPUHATOTO 0 kKanode pereHusl.

Iopsinok 00kal0oBaHUS pellIeHUs 10 Kajio0e

5.14. B cnyuae Hecoryacusi ¢ pe3yJibTaTaMH JOCYJIeOHOrO 00KaloOBaHHWs, a TaKkKe Ha
M000# cTauu pacCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENb MMEET MPaBO OOPATHTHCS B CyI B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOJATEECTBOM MOPSIIKOM.

IIpaBo 3asiBUTENA HA NOJIyYeHHe HHPOPMALMHU U TOKYMEHTOB, He00X0AUMBIX /ISl
000CHOBAHMS M PACCMOTPEHHUS KAT00bI

5.15. 3asBuTens BOpaBe 3alpamdBaTh M IOJy4aTh HHMOPMALUIO U JOKYMEHTHI,
HeoOX0uMbIe JUIE 000CHOBAHUS U PACCMOTPEHUS KAJIOObI.

3asBUTENb OOpaIIaeTcss B aIMHUHUACTPAINIO C 3asBJICHUEM Ha TIOIy4YeHHe WHPOpMaluu U
JOKYMEHTOB, HEOOXOMUMBIX Ui 0OOCHOBAHUSI U PaCCMOTPEHUS KalnoObl (anee — 3asBJICHUE) B
MUCbMEHHOU (hopMe Ha OyMaskHOM HOCHUTENE, B AJIEKTPOHHOH (opme.

3asiBIeHHE MOXET OBbITh HANpPaBIEHO Yepe3 OpraHU3allii0 TOYTOBOW CBSI3U, HHYIO
OpraHM3alMio, OCYLIECTBIIOLIYI0  JOCTaBKY  KOppecnoHAeHuuH, uvepe3 MODL[, ¢
UCIONIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceT «IHTepHEeT», OpUIIATBEHOTO
caiita ammuHucTpauuu vuktyl.com, a Taxke MOXeT OBITh NPHHATO TPH JHYHOM IIpUEME
3asiBUTEIIS.

3asBIeHHE JOJDKHO COJIePKATh!

1) HauMeHOBaHWE AJMHMHUCTPALIMH, €r0 JOJDKHOCTHOTO JIMIA JIMOO MYHHIIMIIAIBLHOTO
CIIy’Kalllero OpraHa UCHOJHUTENbHOM BiacTu PecnyOnmukn Komu, B KOMIETEHIMHM KOTOpOTO
HaxoauTcs HMHQOpManMs U JOKYMEHThl HEOOXOIUMBIE [Isi OOOCHOBAHHS M PACCMOTPEHHS
JKaIIOOFI;

2) amunuto, UMs, OTYECTBO (TIOCIEIHEE - PU HAIUYHNH), CBEJICHHS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UIECKOTO JTUIA MO0 HANMEHOBAHHE, CBEACHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOTro TenedoHa, aapec (ampeca)
AJIEKTPOHHOH MOYTHI (ITPHU HAJTMYWHU) M TIOYTOBBIN aJIpec, MO0 KOTOPHIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 WHPOpPMAIMM U JOKYMEHTaX, HEOOXOJHMMBIX i OOOCHOBAHHS U
PaccMOTPEHHUS KaIOObI

Cpok npenocTaBiieHust HHGOPMAIUU U JOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS H
PaccMOTPEHHUS KAI0Obl COCTABISAET 5 pabounX JTHEH cO AHS PErUCTPAIMU 3asIBICHUS.

OcHoOBaHWMi /U1l 0TKa3a B IpUEMe 3asiBJICHHS HE TPETyCMOTPEHO.

Cnoco6b1 nHGOPpMUPOBAHNS 3asiBUTEJIS 0 MOPS/IKE MOJA4Y1U U PACCMOTPEHU s
JKAJI00bI

5.16. Uadopmarus o nopsake NoJa4d U PaCCMOTPEHUS KalloObI pa3MeIaeTcs:

Ha WHQOPMAIIMOHHBIX CTCHJIaX, PACTIONOXKEHHBIX B aIMUHUCTpaIuu, B MOLI;

Ha OpUITMATBHBIX calTax aaiMuHHCTpanuu, MOLI;

Ha [TopTane rocyjapCcTBEHHBIX M MyHUIMINATBHBIX yeuyT (QyHkmmii) PecryOmmku Komu
u () EquHOM mopTane rocy1apcTBEHHBIX U MYHUITUTIATBHBIX YCIYT (PYHKITH).



5.17. Undopmanurio o MopsaKe MOAaYHl U PACCMOTPEHUS JKAI00bI MOKHO MOJTYyYHUTh:
HOCPEICTBOM TeJIe(POHHON CBSA3U MO HOMepYy agMuHUcTparun, MOLL;
OCpeACTBOM (PaKCHUMUIBHOTO COOOIIEHNUS;
Opy JIMYHOM OOpalleHuu B agMHuHUCTpanuio, M®ILl, B TOM 4yucie MO 3IEKTPOHHOU
1IOYTE;
MIPY MUCbMEHHOM OOpaIieHuH B aAMUHUCTpanuio, MOII;
IyTeM ITyOJIUYHOTO UH(POPMUPOBAHUS

[Ipunoxenne Ne 1
K aIMUHUCTPAaTUBHOMY PEIJIaMEHTY



IIPEIOCTABICHUS MYHULIUIIAJILHON YCIyTH
«Bp11aya rpaioCTpOUTENBHOIO TUIAHA
3€MEJILHOIO Y4aCTKa»

Ne 3anpoca

Opran, oOpabaTeIBarONIUi 3a1IPOC HA
NpeOCTaBIICHUE YCITYyTH

 TlonHOE HaMMeHOBaHME
. FOPMIMYECKOTO JTUIA (B
. COOTBETCTBHH C

. YUpeUTENbHBIMHI

damuans, ©Ms, OTIECTBO
PYKOBOAMTENS FOPUIAYECKOTO
JIALa

IOpuanuecknii aapec
. Pernon
. HacesieHHbBII TTYHKT

Kopmyc . 'Kpaprwpa
IlouToBBIi aapec

Peruon

HaceneHHBbIM yHKT

Kopmyc

3ASBJIIEHUE
IIpomury BBIJIATh IPaOCTPOUTEIbHBIN IJ1aH 3€MEIBHOIO y4acTka

(MecToIoJIOKEHHE, apec U (WIIN) KaJaacTPOBBIH HOMED )

MOJ1 CTPOUTENHCTBO, PEKOHCTPYKIUIO O0BEKTA!
(HEeHYXHOE 3aUePKHYTh)

. Mecto nonydeHus pe3yabprara




IIPEIOCTABICHUS yCIyTH

- Crnioco6 nmosyueHus pesysbTara

JlanHble npeacTaBuTes (YIOJHOMOYEHHOTO JIMIA)

- Gamuus

Nms

- OTuecTBO

- Jlata poxaenus

JOKYMEHT, YI0CTOBEPAIOLIUHA JHYHOCTD NPEACTABUTE/Is (YIIOJITHOMOYEHHOI0 JIULA)
Bun

Cepus HOM D

Beigan | - JlaTa BBIJAYH

AZipec perucTpanuy npeacTaBuTes (Yo THOMOYEHHOT0 JIHLA)

Unmexc . Pernon
Pation HaceneHHeplil MyHKT
Vinma
Hom Kopnyc KBaptupa
AJpec MecTa JKUTEJIbCTBA NPeACTABUTEIS (YIOJTHOMOYEHHOI0 JINIA)
Nunexc Pernon
Pation Hacenennsiil nyHKT
Vanma 30—
Hom Kopnye . Keaprmpa

 KoHTaKTHBIE
 TaHHBIE

Hara | [Toamucs/OUO

ITpunosxxenue Ne 2
K aIMUHUCTPAaTUBHOMY PEIrJIAMEHTY
IIPEIOCTAaBIECHUS] MyHULIUIIAIBHON YCIYTH



«Brrgaua TpagoCTPOUTCIIBHOTO ITJIaHa
3C€MCJIBHOTO YHaCTKa»

Ne 3ampoca

Opran, 06pabaThIBaIONINI 3apoC Ha
MPEOCTABIICHUE YCITYTH

Jannble 3asaBuTe s (PU3NIECKOTO JTUIA, HHIAMBUAYAJIbHOTO NPeANPUHUMATEJIA)
dammnsg
Nms
OTtuecTBO
Jlata poxenus

Tlonnoe
HANMMCHOBAHUC
WHAWBUIYAILHOTO
MMpEAIIPUHUMATCIIA
 OI'PHUII

AJpec peructpauuu 3asiBurtes /

pec (aap

gglplemCTpaunn) PIH[[I/IBH[[__yaJIb

: Peruon

. Pernon
. HacesteHnblii yHKT

. KoHTaKTHBIE
 JaHHbIE

3ASBJIEHUE

IIpomury BBIJIATh IPaOCTPOUTEIbHBIN I1aH 3€MENBHOTO y4acTka

(MecTomonoX)eHue, anpec u (WiH) KaaacTpOBBIA HOMED)

0] CTPOUTENBCTBO, PEKOHCTPYKILINIO O0BEKTA:




(HeHy>KHOE 3a4epKHYThH)

IIpeacraBiieHsl cieayonue 10KYMEHTbI

Mecto nonyueHus pe3yiabTaTa
IIPEIOCTABIICHUS YCIYTH

- Crioco6 nosy4eHus pe3yibraTa

damunusa

Nwms

OT4ecTBO

- JlaTa poxxeHus

JJOKYMEHT, y10CTOBepPSIOIIMIA JJUYHOCTH NMPEACTABUTE/IS (YIIOJJHOMOYEHHOI0 JINIA)

Bun

Cepus

Brinan JlaTa BeIga4YMn

Nunexc

Pation

Yuna

Jom Kopmyc Ksaprupa
AZpec MecTa JKUTeJbCTBA NPEeACTABUTE/S (YIOJTHOMOYEHHOIO JIMIA)

HNunexc Peruon

Paiton Hacenennsiit myHKT

VYiuima

Hom Kopmyc KBaptupa




. KonTakTHbIE

. JaHHbIE

Hara Hoanucs/®HUO
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