IOCTAHOBJIEHUE
aIMHHUCTPAIHH T'OPOJACKOro oKpyra « BykTolm
ot 01 uroas 2016 r. Ne 07/188

O0 yTBepkIeHUN aAMMHUCTPATHBHOI0 PErJIAMEHTA NPeA0CTABJICHHS MYHHIIUIIAJIBbHOMN
yeayru «Bpigaya akra ocBHIeTeIbCTBOBAHMS NPOBeIeHNs] OCHOBHBIX PadoT mo
CTPOUTEIbCTBY (PEKOHCTPYKIMH) 00beKTa HHAUBHAYAJTbHOI0 )KHJINIIHOIO CTPOUTEIbCTBA
¢ IpUBJIeYeHHEM CPeJACTB MATEPHUHCKOIO0 (CeMeiiHOr0) KanuTaaa)

B nemsix peanuzauun tpedosanuit @enepanbHoro 3akona ot 27 utong 2010 roga Ne 210-
@3 «O06 opraHu3anUy MPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI»,
pacniopsbxenust IIpaButensctBa PecniyOmuku Komu ot 28 despanst 2013 roga Ne 63-p «O6
YTBEP)KICHUM  TUIOBOIO  (PEKOMEHJOBAHHOTO)  MEpPEeYHs  MYHUUUNAIbHBIX  YCIYT,
IIPEIOCTABJIEHUE KOTOPBIX OCYLIECTBISAETCS IO NPUHLUILY «OJHOIO OKHAa», B TOM YHUCIIE B
MHOTO(YHKIIMOHAIbHBIX LIEHTPaX MPEeOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIUIAIBHBIX YCIyT
B PecniyOnnke Kommy», pemiennem Coera ropoackoro okpyra «Byktsuny ot 19 ampenst 2016 r.
Ne 28 «O6 agMuHHCTpalMK TOPOACKOTO OKpyra « ByKTbuD) aqMUHHUCTpAIUs FTOPOJICKOIO OKpyra
«ByKTBL1» IOCTAHOBIISIET:

1. YTBepauTe aIMUHHACTPATUBHBIN PETJIAMEHT NPEJOCTABICHNUS] MyHULIMNAIBHOW YCIyTH
«Bbliaya axkTta OCBHJIETENBCTBOBAHHUS TPOBEJIEHHS OCHOBHBIX pabOT MO CTPOUTENILCTBY
(peKOHCTPYKIMHU) 00BEKTa WHAWBHUIYAbHOTO >KWJIMIIHOTO CTPOUTENBCTBA C IPHUBICYECHHEM
CpEeACTB MaTEPUHCKOI'0 (CEMEIHOT0) KaruTaua COracHO MPUII0KEHHUIO.

2. Hacrosiiee  MOCTaHOBJEHHME  MOJUIEKUT  OPUIMAIBHOMY  ONMYyOJIMKOBaHHUIO

(oOHapOI0BaHHUIO).
3. KoHTpoJb 32 NCTIOJTHEHNUEM HACTOSIIETO MOCTAHOBJICHHUS OCTABIISIO 32 COOOM.

. o. pykoBoauTENS aAMUHUCTPALUN
TOPOACKOro OKpyra « ByKTbum» I'.P. Unpucosa



YTBEPX/IEH
MIOCTaHOBJICHUEM a/IMUHHCTPAIINU
TOPOJCKOT0 OKpyra «ByKTbum»
ot 01 mronsa 2016roma Ne 07/188
(mpunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT

NpeaoCcTaABIEeHUSI MyHHIMIIAIbHOMN yCIyTrH
«Bbl1a4ya aKTa 0CBH/IETEJILCTBOBAHMSA NPOBEIEHNSI OCHOBHBIX Pa00T MO CTPOUTEJILCTBY
(PEKOHCTPYKIUM) 00bEKTA HHAMBHUIYAJbHOI0 KUJIMIIHOTO CTPOUTEIHCTBA €
NpUBJIeYEHHEM CPEJICTB MATEPHHCKOI0 (CeMeHOr0) KanuTaaa

I. O01mue moJ10:xkeHust
IIpeamer peryJMpoBaHusi aAMUHUCTPATUBHOIO pPerjaMeHTa

1.1. AIMUHUCTpPATUBHBIN pEraaMeHT NMPEAOCTaBICHNUS MyHUIIUIAIBHON yeinyru «Beriaua
aKTa OCBHJICTEILCTBOBAHUS MPOBECHNUS OCHOBHBIX Pa0OT MO CTPOUTENHCTBY (PEKOHCTPYKIIUH)
o0BeKTa WHAMBUIYAIbHOTO JKWJIMIIHOTO CTPOUTENBCTBA C MPUBICYCHHEM CPEICTB
MaTEPUHCKOTO (CeMEHHOro) KanuTaaay (najee - aAMUHUCTPATUBHBINA PErjlaMEeHT), OIpeeisieT
MOPSAIOK, CPOKHM M  MOCIEAOBATEIbHOCTh JACHCTBUN  (aAMMHUCTPATUBHBIX  IPOLEIYP)
aIMUHHUCTPALlMM  TOPOJACKOro  okpyra  «BykTeur»  (mamee  —  aJAMUHHCTpanus),
MHOTO(YHKIIHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT
(manee — M®DII), dopmbl KOHTpOISI 3a WCIIOTHCHHEM aJMUHUCTPATUBHOTO pPETJIaMCHTA,
OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMIl AAMHHHUCTPAIMH, MPEIOCTABIAIONINX MYHHUIUIAIbHbIC
YCIyTH, 3a  HECOONMIOACHHWE WMH  TpeOOBaHWA  PErJIaMEHTOB TP BBITIOJHEHUH
aMUHUCTPATHBHBIX Tponeayp (IeHCTBHIA), TOPSIOK OOKAJIOBaHUS JEUCTBHH (Oe31elCTBUA)
JIOJDKHOCTHOTO — JIMIA, a TaKkKe TMPHHAMAEMOr0 WM pelleHWs TpH BbIJa4e  aKTa
OCBHJIETEJILCTBOBAHUSI TPOBEJCHHUSI OCHOBHBIX pabOT MO CTPOUTENBCTBY (PEKOHCTPYKIIUH)
00BeKTa WHIMBUAYAIBHOTO O KWJIHMIHOTO CTPOUTENBCTBA C IPHUBICYEHHUEM CpEICTB
MaTEepUHCKOTO (CEMEHHOr0) KanuTasa (fgajiee — MyHHUITUIAIbHAS YCITyTa).

Hacrosimuii agAMUHUCTPAaTHBHBIM periJaMeHT pa3paboTaH B IENAX YHOPSA0YCHUS
aJIMMHUCTPATUBHBIX TMPOLEAYp U aJMHUHUCTPATUBHBIX JCHCTBHI, TMOBBIIMICHUS KayecTBa
MPEOCTABICHUS] U JOCTYIHOCTH MYHHIMTIAIBLHON YCIYyTH, YCTpAaHEHHUS W30BITOYHBIX JACHCTBUI
U U30BITOYHBIX AJAMHHHCTPATHBHBIX MPOLEAYP, COKpAlIeHHs KOJIMYECTBAa JOKYMEHTOB,
MPECTAaBIISIEMbIX 3aSBUTEISIMHU [UIS TOJTYYESHUS! MYHHIMIAIBHOW yCIYTH, IPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHIDKEHHUS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMHU  JIMIIAMH, COKPAIIEHUS CPOKa IPENOCTABICHUS MYHUIUMAIBHONH YCIyTH, a
TaKk)K€ CPOKOB MCIOJIHEHHS OTIENIbHBIX aJMHUHHCTPATHUBHBIX MPOLEAYP U aIMHUHHCTPATHUBHBIX
JCWCTBUI B paMKax MpPEAOCTAaBICHUS MYHHUIMIAIBHOW YCIYTH, €CIU 3TO HE TNPOTUBOPEUUT
3akoHojaTenbcTBY Poccuiickoit denepanuu, Pecyonuku KoMy, MyHUIIMTIANBHBIM TPaBOBBIM
aKTaM.

Kpyr 3asBureei

1.2. 3asBuTensiMu ABIAKOTCS (U3MYECKHE JIMI@, MOJIYYMBIIME TIOCYJapCTBEHHBIN
cepTu(UKaT HA MATCPUHCKUHN (CEMEWHBII) KarmuTal.

1.3.  Or uMmeHM 3asgBUTENS, B LENAX MOITY4YEHHUS YCIYTM MOXET BBICTyHaTh JIUIIO,
HMEIOLIee TaKOe NIPAaBO B COOTBETCTBUM € 3aKOHOAaTenbCcTBOM Poccuiickoit denepaunu, 1udo B
CHJIy HaJIeJICHUs ero 3asBUTEJIEM B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJAATEeNbCTBOM Poccuiickoi
denepaniy, COOTBETCTBYIOIUMHU OJTHOMOYMSIMH.



TpeOoBanusi K NOPSAAKY HHGOPMUPOBAHMS
0 MpeIoCTABJIeHUH MYHUIIUIIAJIBbHOM YCIYyTH

1.4. Uadopmanus o mopsiiKe MpeJoCTaBICHUS MyHUIUITAIBHOW YCIYTH pa3MeIaeTcs:

Ha MHPOPMAIIMOHHBIX CTEHJIaX, PACTIONOXKEHHBIX B aIMUHUCTpaluu, B MDL;

B DJIGKTPOHHOM BHJE B HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu HHTepHeT
(manmee — cetb MIHTEpHET):

Ha ounmaapbHOM caiite aqmuHuCcTparun, MOL];

B (denepanbHON rocygapcTBeHHOM uWHGOpMalMOHHON cucteMe «EnuHbIA mopTan
TOCYJapCTBEHHbIX M MyHHIMIANbHBIX ycruyr (dynkumid)» (http://www.gosuslugi.ru/) u
peruoHanbHON MHpOpManmoHHO# cucteme «llopTan rocynapcTBEHHBIX U MYHHUIMIIATBHBIX
yeiuyr  (pynkumit) Pecryomukm  Komm»  (http:/pgu.rkomi.ru/)  (mamee —  mopranisl
TOCYJapCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (PyHKIHI)).

WNudopmanuio o mopsiake nMperocTaBICHNs MyHUIUITATBHON YCIIYyTH MOXKHO MOJTyYHUTh:

MOCPEACTBOM TeNe(OHHOM CBSI3M MO HOMEPY aIMUHHUCTpAIUH, TJIaBHOTO apXUTEKTOpa
aJIMUHUCTpaMu (Janee — apxurekrop), MO®PI], B Tom umcie meHTpa TenedOHHOTO
obciyxxkuBanus (nanee — LITO) (tenedon: 8-800-200-8212);

NOCPeACTBOM (PaKCHUMUIIBHOTO COOOIICHHUS;

MIPH JIMYHOM OOpalieHuH B aAMUHUCTpanuio, MOII;

IpYU MUCBMEHHOM oOpallieHuu B aaMuHucTpanuto, MOI, B ToM yucie no 31eKTpOHHOM
1OYTe;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.

Hudopmarius o nmopsjike MpeaoCcTaBIeHUs MyHHUIIMIIAILHON YCITyTH AOKHA COJIEPIKATh!

CBEJICHMSI O TIOPSAKE MPEJOCTAaBICHHSI MyHULIUIIAIIBHOM YCIIyTH;

KAaTerOpHUHU 3asiBUTEIIECH;

aapec anMuHucTtpauuu, MO®IL[ 1181 npuema JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUS! MYHUIIUTIATBHON YCIYTH, peXUM paboThl agMuHucTparuu, MOILI;

MOPSJIOK IIepejaduy pe3yJIbTaTa 3asiBUTEINIO;

CBEIICHHs, KOTOpble HEOOXOAMMO yKa3aTh B 3asABICHUM O MPEIOCTABICHUU
MYHUIUTIATBHON YCIYTH;

nepeyeHb JTOKyMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHHUIIUIIATHHON yCIyTH (B
TOM YHCJE C pas[elieHHeM TaKuX JOKYMEHTOB Ha JIOKYMEHTBI, KOTOpBIC 3asBUTENb O00s3aH
MPEAOCTaBUTh CAMOCTOSITEIILHO, U JIOKYMEHTBI, KOTOPBIE 3asBHUTENb BIPABE MPEIOCTABUTH IO
COOCTBEHHOW MHHIIMATHBE);

CPOK IPEIOCTaBICHUS MyHULIUNIATBHOM YCIYTH;

CBEJICHHSI O TIOPSKE 00XaIOBAaHUS JeUCTBUI (0e31eHCTBHUS) U PEIICHUN JOJKHOCTHBIX
AL

UCTOYHUK  TIOJIy4EHHUS  JIOKYMEHTOB,  HEOOXOIMMBIX  JUIsl  IPEJOCTaBICHUS
MYHULUIIATBHON YCIYTH;

BpeMs MpUeMa U BbIaUU JJOKYMEHTOB.

B mro6oe Bpemsi ¢ MOMeHTa mpuéMa JOKYMEHTOB JO MOJyYEHHUsS Pe3yJbTaTOB YCIyTH
3asBUTEN]b MMEET IMpPaBO Ha TIOJYYEHHE CBEICHUM O XOJ€ IMpPENOCTaBICHUS YCIYyTU IO
MUCbMEHHOMY OOpaIleHHI0, TeaedOoHy, YIEKTPOHHOM 1MoyTe, JINYHO.

Koncynprammum  mo  mpoumeaype  HpeNOCTAaBICHUS ~ MYHMLIMIIAIBHOW  yCIyTH
OCYLIECTBJISAIOTCS apXuTeKkTopoM, crnennanucramu M®LI, B Tom uncne L{ITO B cooTBeTCTBUH C
JOJDKHOCTHBIMH MHCTPYKIUSIMHU.

[Tpu oTBeTax Ha TeneOHHBIE 3BOHKH U JIMYHBbIC OOpAIllEHUS] apXUTEKTOP, CIEIUAIUCTHI
M®IL], B Tom uncie L{TO oTBeTcTBeHHBIE 32 HHPOPMHUPOBAHKE, TIOAPOOHO, YETKO M B BEXKIMBOM
dbopme uHGOPMUPYIOT 0OPATUBIIKXCS 3aSBUTENEH 110 HHTEPECYIOIUM UX BOIIPOCAM.

YctHOe WHGOPMHPOBAHHE KaXIOrO oOOpaTuBIIerocs 3a WH(GOpMAaNUeH 3asBHTENS
ocyuiecTBisieTcs He Oonee 15 MUHYT.


http://pgu.rkomi.ru/

B cnyuae ecnu qis MOATOTOBKM OTBETa Ha YCTHOe oOparieHue Tpedyercs Oosee
MPOJOKUTETIFHOE  BpeMsl,  apxuTekTop, coenuanuct MOIL[,  oTBeTcCTBeHHBI  3a
MHPOPMHUPOBAHHUE, MIPEJIaraeT 3aMHTEPECOBAHHBIM JIMILIAM TIEPE3BOHUTH B OTIPEICIICHHBIN JIEHb
u B ompeneneHHoe Bpems. K HazHaueHHOMY CpPOKY OTBET IO BOIMpOCaM 3asiBUTENICH TOJIKEH
OBITh TOATOTOBJIECH. B ciydyae HEOOXOOUMOCTH OTBET TOTOBHTCS TPU B3aHMMOJCHCTBHH
agmuHAcTpanuu 1 MOIL.

B cimydae ecnm mpenmocraBieHue uHGoOpManuM, HEOOXOAMMOHW 3asBHUTENIO, HE
MPEJICTaBIsIeTCST BO3MOXKHBIM TIOCPEACTBOM  TenedoHa, apXuTekTop, crnenuanuct MOL],
NPUHSABIIMNA TeNe(OHHBIH 3BOHOK, Pa3bsCHAET 3asBUTENIO MPAaBO OOPATHTHCS C MHCbMEHHBIM
oOpamieHreM B aamMuHucTpanuo, MOIL] u TpedoBanus kK opopMICHHIO 0OpaIeHUsI.

OTtBer Ha mNHCbMEHHOE oOOpallleHue, INOCTyNMBIIEE B aJMUHUCTpanuio, MOIL]
HANpaBIIETCS 3asfBUTENI0 B CPOK, He mpeBblmaromuii 30 KaneHAapHBIX JOHEH cO JHA
perucTpanuu oopaiieHusl.

[TuceMeHHBIH OTBET Ha OOpalleHHe TOJKEH CoAepkaTh (aMUIHI0 U HOMep TenedoHa
UCIIOJIHUTENSl W HaIlpaBJIsSIeTC IO IOYTOBOMY aJipecy WM aJpecy 3JIEKTPOHHOM IOYTHI,
yKa3aHHOMY B OOpaIIeHUH.

B cmyuae ecnim B THCBMEHHOM OOpalleHMM He YyKa3aHa QaMuiIus 3asBUTEN,
HaIpaBHBIIEro oOpallleHre, 1 MOYTOBBIM ajpec, M0 KOTOPOMY JOJKEH ObITh HAlpaBJIeH OTBET,
OTBET Ha OOpaIllEHUE HE JaeTCs.

[Ty6nuunoe uHOpMHpOBaHHE O TMOPSIKE MPEIOCTABICHUS MYHUIIMMAIBHON YCIyTH
OCYIIECTBIISICTCS TIOCPEJCTBOM pPa3MEIICHUs COOTBETCTBYIOUICH HH(OpMAIMM B CPEICTBAX
MaccoBoi nHGOpMaIuy, B TOM 4ucie Ha opuIanbHbIX caiftax M®LI, agMuHHCTpaIiy.

[Ipuem AOKyMEHTOB, HEOOXOAMMBIX JJIsi IPEAOCTABICHUS MYHUIMNAIBHON YCIYTH,
OoCylIecTBIsIeTCS B aqMuHucTpanun, MOII,

Wudopmamms o crpaBouHbIX TenedoHAx, aapecax »HIIEKTPOHHOH MOYTHI, aapecax
MECTOHaXOXACHUS, pexume paboThl W TpueMe 3asBuUTeNel B aaMuHHUCTpanuu, MOIL]
COJIEP’KUTCS B IPUIIOKEHUH | K HACTOALIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

I1. Cranpapr npenocTaBjieHUss MyHHIIUIIAJIBHOMH YCJIYTH
HaumeHoBaHHe MYHHIMIIAJBbHON yCJIYTH

2.1. HaumeHOBaHME MYHULMNAIBHOM ycinyru: «Bplmaua akra OCBUAETEIHCTBOBAHMS
IIPOBE/ICHUS] OCHOBHBIX Pa0OT MO CTPOUTENBCTBY (PEKOHCTPYKIMH) 0ObEKTa WHIUBHYyaIbHOIO
KWINLTHOTO CTPOUTENBCTBA C IPUBJICYEHNUEM CPEJICTB MATEPUHCKOTO (CEMEMHOTr0) KanurTasia.

HaumenoBaHue oprana, npeaoCTaBJgOIIECro MyHNIUNAJIBHYIO YCIYTI'Y

2.2. IlpenocraBieHne MYHHULIMNAIBHON YCIYI'M OCYLIECTBISETCS aJIMHUHHUCTpaLUeH.
OTBETCTBEHHBIM UCIIOJTHUTEIIEM SBIISIETCS apPXUTEKTOP.

Opranbl ¥ OpraHu3aluM, y4acTBYIOIIHMeE B MPeI0CTABJIEHHHA MYHUIMNIAIbHON yCIyrH,
o0paieHue B KOTOpbIe HEOOXOAUMO /ISl IPEeJOCTABJICHUS]I MyHHLIHMIIAIbHON yCIYTH

2.3. lnga monmydeHuss MYHHULUMIAIBHOM YCIYrHM 3asBUTENb oOpamiaercss B OAHY W3
CJICAYIOIIMX OpraHu3alnii, y4acTBYIOIUX B IPEAOCTABICHUN MYHUIIUIAIBHON YCITyTH:

2.3.1. M®I] - B yacTu mpueMa M PETUCTPALMU JTOKYMEHTOB Yy 3asBUTENs, 3ampoca
HEIOCTAIOUINX JOKYMEHTOB, HaXOSIIUXCS B PACIIOPSKEHUH OPraHOB rOCYAapCTBEHHON BIIacTH,
OpPraHOB MECTHOTO CaMOYIPAaBJIEHUS W IOJBEJIOMCTBEHHBIX 3THM OpraHaM OpraHHu3alusx,
YBEIOMJICHHSI U BbIJJa4U pe3yJIbTaTa MyHULMIATIBHON YCIYTH 3assBUTEIIIO.

2.3.2. AaMuHHUCTpanusi — B YacTH IPUEMa M PETUCTPALMU JOKYMEHTOB Yy 3asBUTEIS,
3aIpoca HeAOCTAIONUX JOKYMEHTOB, HaXOALIMXCS B pacIIOpsKEHUH OPTaHOB IroCy1apCTBEHHOM



BJIACTH, OpPraHOB MECTHOTO CaMOYTPaBJIEHUS W TIOABEIOMCTBEHHBIX OSTHM OpraHam
OpraHu3alMsIX, IPUHATUS PELICHUS, BbIAAYM pe3yJIbTaTa MPe0CTaBICHUS YCIYTH.

2.3.3. Opranbl M OpraHu3allid, Y4YacTBYIOIIME B MPEJOCTaBICHUM MYHUIMIAIbHON
YCIIyTH:

2.3.3.1.®eaepanbHas cayx0a rocy1apcTBEHHON PErucTpaliuy, KagacTpa U KapTorpapuu
— B YaCTHU IPEAOCTABICHUS:

KaJacTPOBOTO TACIIOPTa 3AaHUS, COOPYKEHHsI, 00bEKTa HEe3aBEPIICHHOTO CTPOUTEIHCTBA
WX KaJacTPOBOM BBIMUCKU 00 0OBEKTE HEIBUKHMOCTH.

3ampemniaercst TpeOOBATh OT 3asIBUTEIIS:

OpPEACTaBICHUs JOKYMEHTOB M MH(MOpMAlMM WIM OCYIIECTBICHUS JCHCTBHM,
MIPEJICTaBJICHNE WM OCYIIECTBICHHE KOTOPHIX HE MPEITyCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU
aKTaMM, peryJupyOIMMH OTHOLICHMS, BO3HUKAIOUIME B CBS3U C IPEJOCTaBIECHUEM
MYHHIMTNIAIBHON YCIYTH.

Onucanue pe3yabTaTa NpeiocTaBJeHNs] MYHMIHIIAJIBHON yCJIYIH

2.4. Pe3ynpTaTOM IpEIOCTABICHUS MyHULIUIIATbHON YCIYTH SBJISETCS:

1) BbIIaya aKTa OCBUAETEIHCTBOBAHUS MPOBEICHUS OCHOBHBIX pPa0dOT MO CTPOUTENHCTBY
(pEeKOHCTPYKIIMU) O0BEKTa WHIMBUIYAJbHOTO XWJIMIIHOIO CTPOMTEILCTBA C IPHUBIICUYCHHEM
CPEICTB MAaTEpUHCKOro (ceMeilHOoro) kamurana (Jajiee — Bbljaya aKkTa), yBEJIOMIICHHE O
MPEA0CTaBICHUHA MYHULIUIIATILHON YCITyTH;

2) pemieHue o0 OTKaze B BbIJau€ aKTa OCBUJETEICTBOBAHUS NMPOBEICHUS OCHOBHBIX
paboT 1O CTPOUTENBCTBY (PEKOHCTPYKIMH) OOBEKTa WHUBUYIBHOTO  KUJIHUIIIHOTO
CTPOUTENHCTBA C TMPUBICUYCHHEM CPEACTB MATEPUHCKOTO (CeMeWHOro) KamuTana (nainee —
pemieHne 00 OTKa3e B BbIJaue akTa), yBeAOMJIeHHE OO0 OTKa3e B MPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH.

Cpoxk npeaocraBjieHUsi MYHUIIUTIAJIbHOH yCIYyTH

2.5. MakcuManbpHbBIi CpPOK TPEJOCTABICHUS MYHUIMNAIBHON YCIyTHM COCTaBJIsSeT HE
Oonee 10 paGoumx [HEH, MCUHCISIEMBIX CO JHSA TOJNyYEHHs 3asBJICHUS C JOKYMEHTaMH,
HEOOXOAMMBIMH ISl TIPEIOCTABICHNSI MyHHIIUTIAIBHONW yCITyTH.

IlepeyeHb HOPMATHUBHBIX NIPABOBLIX AKTOB, PeryJIHPYIOIINX OTHOIIEHHUS, BOSHHKAIOIINE B
CBSI3H € MPeI0CTaBJIeHMeM MYHUMUIMNIAJIBHOMN yCIayru

2.6. IlpenocraBieHne MYHMIMIAIBHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH CO
CJIEIyIOILIMMHA HOPMATUBHBIMU IIPABOBBIMH aAKTaAMU:

Koncturynueit Poccuiickoit  ®enepaunn (mpuHATA BCEHAPOAHBIM T'OJIOCOBAHHUEM
12 nexabps 1993 r.) («CoOpanue 3akoHonaTenbcTBa Poccutickoit denepanum», 04 aprycra 2014
r., Ne 31, cT. 4398);

®denepanbabiM 3akoHOM 0T 06 okTs0ps 2003 1. Ne 131-03 «O06 0o0mmMX NpHHIMIAX
OpraHM3alluM MECTHOro camoympasieHuss B Poccuiickoit @enepanun» («CoOpaHue
3akoHosaTenbcTBa Poccuiickoit deneparumny, 06 oktsops 2003 1., Ne 40, ct. 3822);

®enepasbHbIM 3aKOHOM OT 27 utoist 2006 r. Ne 152-®3 «O nepcoHanbHBIX JTaHHBIX»
(«Poccuiickas razeran, Ne 165, 29 uromns 2006 r.);

®enepanbHbIM 3aKOHOM 0T 24 utoist 2007 1. Ne 221-®3 «O rocyaapcTBEHHOM KaJacTpe
HenBmwKUMocTH» («Poccutickas razeray, Ne 165, 01 aBrycra 2007 r.);

@®enepasnibHbiM  3akoHOM  oT 27 wuronsg 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEIOCTAaBICHUS] TOCYIaPCTBEHHBIX U MYHUIIMNAIBHBIX yciyr» («Poccuiickas razera», No 168,
30 urons 2010 1.);


consultantplus://offline/ref=19422E7F1E8995B729FF9417BFAF01E44CCB1F5D73CCDF4801428F669D6Cy1I

®epnepanbubiM 3akoHOM OT 06 ampenst 2011 r. Ne 63-D3 «OO0 37eKTpOHHON MOATHCHY
(«Poccuiickas razerayn, Ne 75, 08 anpens 2011 r.);

nocta”oByienneM [IpaBurenscTBa Poccuiickoit @enepannu ot 18 aBrycra 2011 r. No 686
«O0 ytBepxknaenuu llpaBun BbpIJauM JOKYMEHTA, MOATBEPXKAAIOIIETO MPOBEICHHE OCHOBHBIX
paboT TO CTPOUTENBCTBY (PEKOHCTPYKIMH) OOBEKTa WHIWBUIYATHLHOTO  KHIUIIHOTO
CTPOUTENBCTBA, OCYIIECTBISIEMOMY C TPHUBJICUYEHUEM CPEJICTB MATEPUHCKOTO (CEeMEHHOro)
kanutana» («CobOpanue 3akoHoaTenbcTBa Poccuiickoit denepamumy», 22 aprycrta 2011 r., No 34,
cT. 4990);

nocranoBiennem IlpaButensctBa Poccuiickoit ®Depepammu ot 22 pekadbps 2012 .
No 1376 «O6 ytBepxknenun IIpaBun opraHu3anuu ACSITEIBHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB NPEAOCTaBICHUS TOCYIapCTBEHHBIX U MyHHMIIMIIATIbHBIX yciIyr» («Poccuiickas raseray,
Ne 303, 31 nexabps 2012 1.);

npuka3oM MuHucTepcTBa 3KOHOMMUYECKoro passutus Poccuiickoit  ®@enepanun
or 30 aBrycta 2011 r. Ne 424 «O06 yrtBepxknaenun Ilopsiaka BeAeHUS OpraHaMH MECTHOTO
CaMOYIpaBJIEHUS] PEECTPOB MYHMIMIAIBHOIO uMmymiecTBa» («Poccuiickas rasera», Ne 293,
28 nexabps 2011 r.);

Koncrurynueit Pecnyonukn Komu (npunsita BepxoBubiM Coerom PecryOnmuku Komu
17 deBpans 1994 r.) («Bemomoctn BepxoBHoro comera PecmyOmuku Komm», 1994, No 2,
cT. 21);

MOCTAHOBJICHUEM aJIMUHUCTPAIlMU MYHHUIMIAIBHOTO paiioHa «BykTeim» oT 08 despans
2013 1. Ne 02/134 «O6 ytBepxkaenuu Ilomoxennss 06 0COOCHHOCTSAX MOAAYH M PACCMOTPEHHS
xanod Ha pemieHus U JeicTBus (Oe3deiicTBHe) aJIMUHUCTPAllMM MYHHUIMIAIBHOTO paioHa
«ByKTBUD», JOKHOCTHBIX JIMII aIMUHHUCTPAllMM MYHMIMIAIBHOrO paiioHa «BykTbum» mnpu
MPEIOCTaBIEHUH MYHUIUNAIbHBIX  ycruyr»  («Hpopmanumonnsiii BectHuk CoBeta U
aJIMMHHCTPALIMA MyHUIIUIIAJIBHOTO paiioHa «BykTsum, Ne 6, 2013);

YcTaBOM MYHUIIMTIIATBHOTO aBTOHOMHOTO yupexieHus: « MHOro(pyHKIIMOHAIBHBIN IIEHTP
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIyT» FOPOACKOro okpyra «ByKTbum»,
YTBEP>KICHHBIM MOCTAHOBJICHHEM aJIMUHUCTPAIIMM MYHUIMNAIBHOTO paiioHa «BykTbun»y oT 24
mapra 2015 r. Ne 03/245.

HcuepnbiBaoniuii nepeyeHb 10KYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBbIMHU AKTAMH /ISl MPEA0CTABJICHUS MYHUIIMTIAJIbHOMH yCJIYTH,
NO/AJIeKAIMX MPeCTABJIECHUIO 3asiBUTE/IEM, CIIOCOOBI UX MOJIy4YeHHUs 3asiBUTE/IEM, B TOM
4yuciie B JJEKTPOHHOH (hopMe, MOPSAOK UX NMPeACTABICHUSA

2.7. ns moyiydeHUs: MYHUILIMITAILHOM YCIYTH 3asBUTENU MOAAIOT B aIMUHUCTPAIIUIO,
MOI] 3asBiaeHUE O MPEIOCTABICHHH MYHHUIIMITAIBHON YCIIYTH TI0 (pOopMe COTIIaCHO MPUITOKECHHEO
2 K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B mensx ycTaHOBNEHHS JMYHOCTH 3asBUTENSA, NTPH OOpalleHHH 3a IOJTyYeHUEM
MYHUIUTIATIBHON YCIIYTH 3asBUTENIO JUIsl 03HAKOMJICHUS HEOOXOAMMO MPEICTaBUTh JTIOKYMEHT,
YIOCTOBEPSAIONIUN JTUYHOCTD.

B ciiywae eciin OT UMEHM 3adBUTENS AEHUCTBYET JIMLO, SBJISIONICECS €r0 MPEICTABUTEIIEM
B COOTBETCTBHMU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepannu, Takxke MPeACTaBIICTCS
JOKYMEHT, YJIOCTOBEPSIOIIMN JIMYHOCTh NPEACTABUTENA, U JOKYMEHT, IOJTBEPKIAFOIIUN
COOTBETCTBYIOIIUE MOJTHOMOYHMSI.

2.7.1. JlokyMeHTBhI, HEOOXOIUMBIC Jis TMPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH,
MIPEAOCTABIIAIOTCS 3asIBUTEIIEM CIICTYIOITUMH CITIOCOOaAMU:

JUYHO B aAMUHUCTpauuo, MOLI;

MOCPEACTBOM IMOYTOBOI'O OTIIPABJICHMS B aIMUHUCTPAIIUIO.

HcuepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU MPABOBHIMH AKTAMMU /IJIsl PEI0CTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpbIe HAXOJASTCS B PACHOPSIZKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0



CaMOYyNpAaBJIeHUS] 1 HHBIX OPTaHOB, YYACTBYIOIIHUX B MPEI0CTABJIEHHH I'OCY/IapPCTBEHHBIX
WM MYHHIUNIAJIBHBIX YCJIYT, 1 KOTOPbIe 3asiBUTE/Ib BIIPaBe NMPeACTABUTD, a TAKKe
CNoco0bI UX MOJIyYeHHs 3aIBUTEJIAMH, B TOM YHCJIe B 3JIEKTPOHHOI (popme, NOPSAI0K UX
npeacTaBjeHus

2.8. IokyMeHTOM, HEOOXOJUMBIM B COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU AKTAMU
JUIS TIPEIOCTABIICHUST MYHMIIMIIAJIBHOW YCIyTH, KOTOpBIE MOJUIeKaT MOJYyYEHHI0 B paMKax
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBHYSI, SIBIISICTCS:

JIOKYMEHT, MOATBEPXAAMUN (aKT co3MaHusl 00bEKTa WHIAMBUAYATHHOTO >KUIUIIHOTO
CTPOUTENBCTBA (KAJaCTPOBBIM MACHOPT 3/JaHHs, COOPYKEHHsS, OOBEKTa HE3aBEPIICHHOTO
CTPOMUTENHCTBA WM KaJaCTPOBAas BHIMHUCKA 00 00BbEKTE HEIBUKUMOCTH).

2.8.1. JlokymeHT, yka3aHHBIM B yHKTe 2.8 pazzaena Il Hacrosiiero aiMUHUCTPATUBHOTO
periaamenTa, 3asiBUTENb BIIpaBe MPEACTaBUTh MO COOCTBEHHOIN MHUIIUATUBE.

Yka3aHue Ha 3anpeT TPeGOBATH OT 3asiBUTEJISI

2.9. 3anpenaeTcst TpeOOBATH OT 3asIBUTEIIS:

NpeCTaBICHUS JOKYMEHTOB U MH(OpMAIMH, B TOM YHCJIE MOITBEPKIAIOIINX BHECEHHUE
3asBUTENIEM IUIAThl 3a NPEJOCTaBIEHHE MYHMLMNAIBHOW YCIYTH, KOTOpbIe HAXOIATCS B
pacropsHKEeHUH OPTaHOB, MPEJOCTABIISAIONIMX MYHUIUMIAIBHBIE YCIYTH, TOCYIapCTBEHHBIX
OpPraHoB, HWHBIX OpPraHOB  MECTHOIO  CaMOYNpaBJIEHUS  JHUOO  MOJABEAOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHHsS OpraHM3aluil B
COOTBETCTBMM C HOPMAaTHBHBIMH IIPaBOBbIMU akTaMu Poccuiickoit denepannn, HOpMaTUBHBIMU
npaBoOBbIMH akTamu PecryOnuku Komu, MyHHIIMIATbHBIMH —TPAaBOBBIMH  aKTaMH, 3a
UCKIIIOUEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B ONpEAETICHHBIH YacThio 6 crateu 7 denepaibHOro
3akoHa oT 27 urong 2010 r. Ne 210-®3 «O06 opranuzanuu npeaocTaBiIeHNs TOCYIapCTBEHHBIX U
MYHUIUNATIBHBIX YCIyT» IepeueHb JOKYMEHTOB. 3asBUTENb BIIPABE NPEJICTaBUTh yKa3aHHbIC
JOKYMEHTHI U HH(POPMAITUIO TI0 COOCTBEHHON MHUIIUATHBE;

OCYILECTBIICHUS JACUCTBHM, B TOM YMCJE COITIaCOBAaHHMM, HEOOXOAUMBIX Ul MOJTyYEHHS
MYHUIUMAIBHONH YCIYTH W CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIC OpTraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIIPABJICHMs, OpPraHU3allMHM, 3a MCKIIOYEHHEM IOJIY4YEeHUs YCIyr |
MOJTyYeHUsI JTOKYMEHTOB W WH(OpPMAIMHU, MPEJOCTABIISIEMBIX B pe3yJbTaTe MpPEIOCTAaBICHUS
TaKUX yCIIyT, BKJIIOUEHHBIX B IEPEYHH, YKa3aHHbIC B 4acTH 1 cTatbu 9 denepanbHOro 3aKkoHa OT
27 wmrona 2010 r. Ne 210-®3 «OO0 opraHuzaluu IpelOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT.

HcuepnbiBaommii nepevyeHb OCHOBAHUI 1JIA 0TKA3a B PUeMe IOKYMEHTOB, HE00X0AMMbIX
JJISl TPeA0CTABJIEHUSI MyYHULIMIIAJIBHON yCIyru

2.10. B coorBercTBUM C 3aKoHOAATeNbCTBOM Poccuiickoit denepanuu OCHOBAaHUM s
OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOAUMBIX Il IPEJOCTaBICHUS MYHUIMIIAIbHOMN yCIIyTH, He
MeeTcs.

HcuepnbiBawonuii nepevyeHb OCHOBAHUH /IS IPUOCTAHOBJIEHUS
WIH 0TKA3a B NPeI0CTABJIEHMH MYHUIMIIAJIbHOMN yCIyru

2.11. IlpuocTaHoBieHUE PETOCTABICHUS MyHULIUNIATBHOM YCIYTH HE TPELYCMOTPEHO.

2.12. OcHOBaHMSIMM JUIsl OTKa3a B MIPEIOCTABICHUN MYHHUIIUIIAIbHON yCIIyTU SBISIOTCS:

B XOJIC OCBHJIETEIHCTBOBAHUS MPOBEJCHUS OCHOBHBIX PabOT MO CTPOUTENHCTBY O0BEKTA
WHIMBUAYAIBHOTO JKWIMIIHOTO CTPOUTEIhCTBA (MOHTaX (yHIAMEHTa, BO3BEICHHWE CTEH U
KpOBJIN) OyZET YCTAHOBJIEHO, UTO TaKhe paboThl HE BBHIIOJHEHBI B IIOJTHOM 00BEME;

B XOIE OCBHJIETEIBCTBOBAHUS NPOBENEHHUs pabOT IO pPEKOHCTPYKIHU OOBEKTa
WHAUBUAYAIBHOTO KWJIWIIHOTO CTPOUTENHCTBA OyA€T YCTaHOBJIEHO, YTO B pe3yJbTaTe TaKUX



paboT o0m1ast MIoIab )KUIOTO OMEIICHUS He YBEINIMBACTCS JINOO yBETUUNBACTCS MEHEE YeM
Ha YYETHYIO HOpPMY IUIOIIAJM JKUJIOTO TMOMEILIEHHUs, YCTaHAaBJIMBAEMYIO B COOTBETCTBHM C
KUJIMIIHBIM 3aKOHOAATENbCTBOM Poccuiickon denepannu.

2.12.1. Ilocne ycTpaHeHuss OCHOBAHMUM JJIsi OTKa3a B MPEAOCTaBICHUM MYHMIIUIIAIbLHON
YCIYyrd B CiIy4asiX, NpPEeAyCMOTPEHHbIX TmyHKTOM 2.12 pasmena Il Hacrosimero
aJIMMHUCTPATUBHOTO pErjlaMeHTa, 3asBUTENIb BIpPaBe OOpPAaTUTHCS MOBTOPHO 3a MOJIYYCHHEM
MYHHIMNIAIbHON YCIYTH.

IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMU J1JIs1
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOMN YCJIyI'H, B TOM YHcJ/ie CBeleHUsl 0 JOKyMeHTe
(1oxkyMeHTAaX), BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3ANUSIMHU, YYACTBYIOIIMMU B

NpeaoCcTABJIEHUN MYHHIIUNIAJIBHOMH YCJIYTH

2.13. Ycnyru, HeoOXoauMble W 0Os3aTENbHBIC JUISI MPEIOCTABICHHUS MYHHIIMIAIBHON
YCIYTH, OTCYTCTBYIOT.

HcuepnbiBaloniuii nepedyeHb 10KYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJIs MIPEI0CTABJIEHHS YCJIYT, KOTOpPbIE SIBJSIIOTCS
HEe00X0AUMBbIMH U 00513aTeJIbHBIMU /1JI51 PEA0CTABJIEHUSI MyYHUIIUNIAJIBHOH YCJIYIH,
Croco0bl X NMOJy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B DJ1eKTPOHHOH (popme, mOpsiI0K UX
npeacTaBJieHust

2.14. JIoKyMEHTOB, HEOOXOAMMBIX [UIsl NPEAOCTaBICHUS YCIYI, KOTOpBIE SBIISIFOTCS
HEOOXOIUMBIMU U 00sA3aTeNbHBIMM  JUISI  NPEAOCTABICHMS  MYHHUIMIIANBHOM  yCIyru,
3akoHojarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoaarenbcTBoM PecnyOmuku Komu He
IPEIYCMOTPEHO.

Ilopsinok, pa3mep U OCHOBaHUSI B3UMAHMSA
rocy/1apcTBeHHON MONLIMHBI WM WHOM IJIATHI,
B3MMAaeMOii 3a npeJocTaBjleHHe MyYHUIIMNIAILHON YCIyTru

2.15. MyHununanbHas yciIyra rnpeiocTaBiseTcs OecriaTHO.

IHopsinok, pa3Mep U OCHOBaHHS B3MMAHMA IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,
HEe0O0XOUMBIX U 00513aTeIbHBIX ISl MPEA0CTABIEHUSI MYHHIMNAIbHON yCJIyr, BRIKOYasi
HHPOPMALMIO 0 METOANKE pacyeTa TAKOM ATkl

2.16. B cBs131 ¢ 0OTCYTCTBUEM HEOOXOAUMBIX M 0043aTENbHBIX YCIYT Ui NPEAOCTaBICHHS
MYHUIUIIAIBHOM YCIyTH, IUIaTa HE B3UMAETCA.

MaxkcumMaIbHbIN CPOK 0KHAAHNUS B OUepeau NMPH Nojave 3anpoca
0 NMpeI0CTABJIeHNN MYHHIMNAJIbHON YCJIYTH M PH MOJYYeHHH
pe3yJbTaTa NpeJocTaBJIeHUs] MyYHUIIUNIAJbHONH YCIyTH

2.17. MakcumanbHbli CpPOK OXHJAHMS B O4Yepeau TMpU ToJayde 3ampoca o
MPEAOCTABICEHNA MYHUIMIIAIBHON YCIYTrM W IPH MOJTYYEHUH PE3yJIbTaTa, B TOM YHCIE Yepes3
ML, cocrasnsieT He Oonee 15 MUHYT.

Cpok u NopsAOK perncTpanmu 3anpoca 3asiBUTeJIsi 0 NPeAoCTABJICHUH
MYHHMUIHMNIAJIBHON YCJIYIM U YCJIYTH, IPE0CTABJISIEMOIl OpraHu3anmei, y4acTpymouniei B
NpeI0CTaBJIeHUU MYHHIIUNIAJIBHOM yCJIYT'H, B TOM YHCJIe B JIEKTPOHHOI (hopme



2.18. 3asgBieHue M NpUIIaTaeMble K HEMY JOKYMEHTBHl PETUCTPUPYIOTCS B JEHb HX
MOCTYIUICHHUSI.

TpeGoBaHusi K MOMeIEeHUAM, B KOTOPBIX MPEIOCTABISIOTCH MYHHIIMNIAJIbHbIE
YCJIYTH, K 32J1y 0:KHIAHUS, MeCTaM /ISl 3a10JIHEHH S 3alIPOCOB O NMPeI0CTABIEHUHU
MYHUIIUNIATbHON YCJIYTrd, HH(POPMAIMOHHBIM CTEH/IaM ¢ 00pa3laMM UX 3aN0JHEHHSs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX /IJISl MPEAOCTABJIEHUS KAXKI0H MyHUIMIIAILHOI
YCJIYTH, B TOM YHCJIe K 00ecrevdeHHI0 JOCTYIHOCTH /IJisi HHBAJINJI0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATeJbCTBOM Poccuiickoii @enepauyu 0 COMUAIBLHOM 3aLUTe
HHBAJINI0B

2.19. 3nanue (MoMelieHrne) aIMUHUCTPAIIN 000pyayeTcss HHPOPMAIIMOHHON TaOIMYKOM
(BBIBECKOM) C YKa3aHHUEM IMOJTHOTO HAMMEHOBAHUSI.

[lomenienusi, B KOTOPBIX NPENOCTABISAIOTCS MYHULMIAIBHBIE YCIYTH JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeNbcTBOM Poccuiickoit denepannn TpeGoBaHUIM
obecrnieueHrss KOM(OPTHBIMU YCIOBUSIMH 3asBUTENEH U JOJKHOCTHBIX JIMII, CHEIHATUCTOB, B
TOM 4uciie 00ecredeHNs] BO3MOKHOCTH pealu3aliy MpaB MHBAIWJIOB U JIMI] ¢ OTPAHUYEHHBIMU
BO3MO’KHOCTSIMU Ha MOJIyYEHHUE N0 UX 3asBJICHUI0 MyHUIIMIIATBHON YCIYTH.

B cootBercTBUUM € 3ak0oHOAATENBCTBOM Poccuiickoit denepann 0 COMAIbHON 3alIUTE
WHBAJIHUJIOB UM, B YACTHOCTH, 00ECTIEYUBAIOTCS:

yCIOBHS OECHpEIsSTCTBEHHOTO JOCTyIa K 00bEKTYy (3aHHI0, MOMEIICHHIO), B KOTOPOM
MPEIOCTABIIACTCS TOCYJAapCTBEHHAsl YyCIyra, a Takke Al OecHpensTCTBEHHOTO IOJIb30BaHMUS
TPaHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(OpMaLHH;

BO3MOKHOCTh CaMOCTOSITEJIBHOTO ~TEPEABMKEHUS IO TEPPUTOPUH, HA KOTOPOU
pacroiokeHbl 00BEKTHI (3/1aHUs, TIOMEIIEHHS), B KOTOPBIX MPEIOCTABISIOTCS YCIYyTH, a TaKKe
BXOJIa B TaKHe OOBEKTHI M BBIXOJIA U3 HHX, MOCAJIKHU B TPAHCIIOPTHOE CPEICTBO M BBICAIKU U3
HEro, B TOM YHCJI€ C UCII0JIb30BAaHUEM KpECia-KOJISACKH;

COTIPOBOXKICHUE WHBAJIUAOB, UMEIONINX CTOWKHE paccTpoicTBa (PYHKIMU 3pEHUS U
CaMOCTOSITEIILHOTO TEPEIBUKEHUS;

Ha/IexKallee pa3MelleHne o0opya0BaHusl U HocuTennel nHpopMaluu, HeOOXOAUMBIX TS
obecrniedeHust OECTIPENATCTBEHHOTO TOCTyIa MHBAIUIOB K OOBEKTaM (3/IaHUSM, TTIOMEIICHUSIM), B
KOTOPBIX MPENOCTaBISIOTCS  yCIyrM, M K YyCIyraM C Y4Ye€TOM OrpaHU4YeHUH UuX
KHU3HEAESITEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOMN JJIsl MHBAIMIOB 3BYKOBOW U 3pUTENbHON HMH(MOpMAINH, a
TaKXKe HaJMHUCed, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckoil wuHGOpMAIMM 3HAKAMHU,
BBITIOJTHEHHBIMU peibeHO-TOueHYHbIM IpudToM bpaiins;

JIOITYCK CYpOTIePeBOTINKA U TU(DIOCYPIOTICpEBOAUNKA;

JOMYCK COOAKU-TIPOBOJHMKA HA OOBEKTHl (3/laHWs, TOMEMICHHs), B KOTOPBIX
MIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHWEe MHBAJIHUJAM TOMOIIU B MPEOAOJICHUH 0apbepoB, MEUIAOIIMX MOTYYECHUI0 UMHU
YCIIyT HapaBHE C JPYTMMH JUIAMH.

LlenTpanpHBIi BXOA B 3[aHHE JODKEH OBITH OOOpYIOBaH MaHAYCOM, YIAOOHBIM JUIS
BbE3/1a B 3JaHME KOJIICOK C JAETbMHU M HMHBAJIWJIHBIX KPECEJ-KOJSICOK, a TaKXKe BBIBECKOM,
coliepkalieil HaMMEHOBAaHUE, MECTO PACIOJIOXKEHUs, PEeKuUM paboThl, HOMEp TenedoHa IS
CIIPaBOK.

[Ipuem  3asBuUTENnel  OCYLIECTBISETCS  HEMOCPEACTBEHHO B IOMEUICHUSX,
NpeHAa3HAYCHHBIX IS MPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH, KOTOPHIE TOJDKHBI OBITH
000py/I0BaHbI CUTYMMU MECTaMH M 00ecTieyeHbl KaHIEIIPCKUMH MPUHAATIC)KHOCTIMHU.

MecTta OXHIaHHS JOKHBI OBITh 00OPYJOBAaHBI CHISYMMU MECTAaMH Ui TIOCETUTEINEH.
KonnuectBo MecT oXugaHusi ompeaenseTcss HUcxoas u3 (aKTUYECKOW Harpy3ku U
BO3MOXKHOCTEM il HX pa3MelleHuss B 3JaHUM, HO HE MeHee 3-x MecT. B Mecrax



IIPEIOCTABIICHUS] MyHULIMIIAIIBHOM yCIIyTH MpeaycMaTpuBaeTcs 000py10BaHUE JOCTYIIHBIX MECT
OOIIECTBEHHOTO TIOJIb30BaHUS (TyaleTOB) U XpaHEHUsSI BEpXHEH OJIXK/IbI IOCETUTENEH.

Mecta nns 3amojHEHUS 3allpoOCOB O IMPENOCTABIEHUM MYHMUIMIAIBHOM yCIyru
OCHAIIAIOTCS CTOJIAMH, CTYJbSMH, KAHIEISIPCKUMHU MPUHAJICKHOCTSIMH, pACIOaratoTcsl B
HETIOCPEACTBEHHON OJM30CTH OT WH(OPMALMOHHOTO CTEHAA C O0pa3liaMU WX 3arloJHEHUs U
MepeyHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl IPEOCTaBICHHS] MyHUIIUIAIBHOMN YCITyTH.

WudpopmanoHHble CTEH/IBI JOIKHBI COJIEPKATD:

CBEJICHHS O MECTOHAXOXKJICHWHM, KOHTaKTHBIX TeiedoHax, rpaduke (pexume) paboThl
oprasa (yupekJeHHsl), OCYIIECTBISIOLIETO NPEJOCTaBICHIE MYHUIIUIATILHON YCIIyTH;

KOHTakTHy!0 uH(popmarmio (TenedoH, aapec 3JIeKTPOHHOW TOYThI, HOMEp KaOHWHETa)
CHELMAIIUCTOB, OTBETCTBEHHBIX 3a IIPHUEM JIOKYMEHTOB;

KOHTaKTHYI0 HuHpopMmaruio (TenedoH, aapec HJIEKTPOHHON TMOUTHI) CIEUAINCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

uHGOpPMAIMIO 10 BOMPOCAM MPEJOCTaBICHHUS MYHULMIMANBHON yCIyrd (IO TEPEYHIo
JTOKyMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUSI MYHULIUIIAILHON YCIIYTH, 110 BpEMEHHU MTpUemMa
W BbIJaYM JIOKyMEHTOB, MO TMOPSAJIKY oO»anoBaHusi AeicTBuil (0e3deiicTBUS) W pELICHHH,
OCYIIECTBJISIEMbIX U MPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS MyHUIIUTIATHLHON YCIyTH).

PabGoune Mecta  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MIPEIOCTABIEHUE MYHUIMNAIBHON YCIYrH, OOOpYIYIOTCS KOMIIBIOTEpAaMH U OPITEXHUKOM,
MO3BOJIAOIIEH OPTraHU30BATh UCIIONHEHNE MYHHUITUNIAIIBHOM YCIYTH B IIOJTHOM OOBEME.

2.20. TpeboBanus k mnomemeHussM MO®Ll, B KOTOPBIX TPEIOCTABISAIOTCS
roCy/IapCTBEHHbIE U MYHUIIUTIAIIbHBIE YCIYTH.

Jns opraHuzanuu B3aUMOJCUCTBUA C 3asBUTEAMU ToMmemieHne MOPIL[ nemurcs Ha
cnenyromye GyHKIIMOHATBHBIE CEKTOPHI (30HBI):

a) ceKTop MH(MOPMHUPOBAHUS U OXKHIAHUS;

0) ceKTop TpueMa 3assBUTEIICH.

Cekrop MHPOPMUPOBAHUS U OKUIAHUS BKIIOUACT B CEOS:

a) uH(GOPMAlMOHHBIE CTEHJBI, COJAEpXKAlllhe aKTyaJbHYI0 U HMCUEPIBIBAIONIYIO
nH(POPMAIINIO, HEOOXOAUMYIO IS TIONYyYEHUS! TOCYJApCTBEHHBIX M MYHHUIIMITATBHBIX YCIYT, B
TOM YHUCIIE:

MEepeueHb TOCYJApPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT, MPEJOCTABICHHE KOTOPHIX
oprann3oBaHo B MOIJ;

CPOKH IPEIOCTaBICHUS TOCYJapPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT;

pa3Mepbl TOCylapCTBEHHOW MOILIMHBI W WHBIX TUIATEXeH, YIIaunBaeMbIX 3asiBUTEIIEM
TIPH MTOJTYYCHUU TOCYIaPCTBECHHBIX U MyHUIIMITAILHBIX YCIYT, MOPSIOK UX YIUIATHI,

uHGOPMAIIMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOUIMX) YyCIyrax, a Takke 00 yciyrax,
HEOOXOAUMBIX W 00s3aTEIbHBIX [JISI MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIbHBIX
YCIIyT, pa3Mepax | MOpsiIKEe UX OILIaThl;

NOpSIIOK  oOkaymoBaHusl JieHcTBUN  (Oe3leHCTBHs), a TakXKe pEeIIeHuH OpraHoB,
MPEIOCTABISAIONINX TOCYAapCTBEHHBIE YCIYTH, U OPTaHOB, MPEAOCTABIISIIONINX MYHHUIIUTIAIbHbIC
YCIIyTH, TOCYTAPCTBEHHBIX U MYHHUIMIIANBHBIX ciykamux, M®L], pabotankoB MDL];

uHbOpMaIMI0O O TPEIyCMOTPEHHOUN 3aKkoHOJaTenbcTBOM Poccuiickoit  ®epeparuun
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPTraHOB, MPEAOCTABIISIIOIINX T'OCYJIapCTBEHHBIE YCIYTH,
JOJHKHOCTHBIX JIMII OPTaHOB, MPEAOCTaBISIONINX MYHUIMIAIbHBIE YCIYTH, paboTHUKOB MOI],
pabOTHUKOB OpTraHM3aIlfi, MPUBICKAEMBIX K peanm3anuu (yHKimid M®I] B coOTBETCTBUU C
gacThio 1.1 craten 16 @enepanbroro 3akona ot 27 urossg 2010 1. Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT» U MOJOKEHUSAMH MYyHKTOB 29 -
31 IlpaBun opraHuzanuu AEATEIHHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS
roCyJapCTBEHHBIX M MyHUIIUTIATBHBIX YCIYT, YTBEPKICHHBIX MMOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O6 yrtBepxkaenuu IIpaBun opraHu3anuu
JESITETLHOCTH  MHOTO(QYHKIIMOHAIBHBIX ~ [IEHTPOB TPEJOCTABICHUS TOCYJapCTBEHHBIX U



MYHHUIMIIAJIBHBIX YCIyI», 3a HapylLIeHHE NOpsAAKa IpPEeAOCTaBICHHUsS TIOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT;

MH(POPMAIIMIO O MOPSAKE BO3MEUIECHHs Bpeaa, NPUUMHEHHOTO 3asiBUTEIIO B pE3yJIbTaTe
HEHA/JIeKAIEro HCMONHeHUs: oo HeucnonHeHus MOPIL[ wnm ero paOoTHHKaMH, a TaKxke
MPUBJIEKAEMBIMH OPTaHM3alMsAMU WIM WX paOOTHUKAMHU OO0S3aHHOCTEW, NPEIyCMOTPEHHBIX
3akoHo/aTenbcTBOM Poccuiickoit denepanuy;

pexuM paboThl U aapeca UHBIX M®IL] 1 npuBIekaeMbIx OpraHu3aluid, HaXOIAIIUXCS HA
TeppuTopuu cyonrekta Poccuiickoit denepannu;

UHYI0 UHpOpManuio, HEoOXOOuUMYI0 i1  TOJNYy4YeHHs  TOCYJapCTBEHHOM U
MYHHIIMIIAILHON yCITyTH;

0) HE MEHee OJHOr0 OKHa (MHOTO CIEIUAIBHO O0OPYIOBAaHHOTO pPabOuYero Mecra),
MpelHa3HaYeHHOTO Uil MHQOPMHUPOBAHUS  3asBUTENEH O TMOpSAKE TMPeJOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHUIUNAJIbHBIX YCIYr, O XOJE€ PACCMOTPEHHUS 3alpocOB O
MPEIOCTABIEHUU TOCYJAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT, a TaKkKe ISl MPedOCTaBICHUS
MHOU MH(OPMAIUH, B TOM YHCIIE YKa3aHHOM B MOJIMTYHKTE «a)» HACTOSIIETO IMYHKTA;

B) NpOrpaMMHO-aNMapaTHbI KOMILIEKC, OOECHEeUMBAIOIIUNA JOCTYyN 3asBUTENEH K
EnvHoMy moprany TrocylapcTBEHHBIX M MYHUIMNAIBHBIX ycnyr (¢yskowmii), Ilopramy
rOCYy/IapCTBEHHBIX W MYHULMMANBHBIX ycIyr (QyHKIOMi), a Takxke K HHPoOpMaUU O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisieMbix B MOLI;

T') CTYJIbsI, KpECEIbHBIC CEKITUU, CKaMbU (OAHKETKH) M CTOJBI (CTOMKH) ISl 0OPMIICHUS
JOKYMEHTOB C pa3MelleHueM Ha HuX ¢(opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS
MOJTy4YeHUs] MyHUIIUTIATbHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABJIEHUS OYEPEIbIO, IPEIHA3HAUCHHYIO JUISL:

PETUCTpAIIUU 3asIBUTENSI B OUEPE]In;

ydera 3asBUTENIeH B OYepey, YNpaBICHUsI OTJACIbHBIMU OUEpENsSIMU B 3aBUCHUMOCTH OT
BUJIOB YCIIYT;

oToOpaKeHHe CTaTyca Ouepey;

ABTOMATUYECKOTO TMEepEeHANpaBiICHUs] 3asBUTENs B oOuepelb Ha OOCTy>KMBaHUE K
cienyromeMy pabotauky MOII;

dbopmupoBanus oT4eToB O nocemaemoctu M®LI, xonudyecTBe 3asBUTENCH, Oouepensx,
CpeaHeM BpeMeHH OXuJaHus (00CTy>KUBAHHS) U O 3arpyKEHHOCTH paOOTHHUKOB.

Cexktop mpuema 3asBUTeNeH, OOOpPYIOBaHHBIM OKHaMU JJis TpUeMa M BbLIAYU
JIOKYMEHTOB, odopmisiercss MHOOpPMAIMOHHBIMH TaOJIMYKaMH C yKa3aHHEM HOMEpa OKHa,
dbamunnu, UMeHH, oT4ecTBa (IIPU HATHYUH) U T0JDKHOCTH paboTHrka M®L, ocymiecTBistomero
IIPUEM U BbIIayy JJOKYMEHTOB.

3manne (momerienne) M®PI[ obopynyercs WHGOPMAIMOHHONW TaOMWYKON (BBIBECKOH),
cojiepkaiiei mosHoe HaumeHoBanue M®LI, a Taxke HHPOPMAIIUIO O PEKHME ero paboTHI.

Bxon B 3nanue (momenienre) MOL u BbIX01 U3 HETO 000PYAYIOTCS COOTBETCTBYIOLTUMU
yKa3aTeNlsiMU ¢ aBTOHOMHBIMH UCTOYHUKAaMU OecriepeOOWHOro MUTaHUs, a TaKXKe JIECTHULIAMH C
MOPYYHSMHU U TAHIyCaMH JJIs IEPEIBIKEHUS IETCKUX U WHBAJIUIHBIX KOJISICOK B COOTBETCTBUH
¢ tpeboBanusimu DenepanpHoro 3akoHa oT 30 gekabps 2009 r. Ne 384-03 «TexHudeckwii
peraamMeHT o 6e30MacHOCTH 3/IaHUM U COOPYKEHUI.

[Momemennss M®LI, npenqHazHaueHHbIE A1 PaOOTHI C 3aABUTENSAMH, PACHOJIAraloTcs Ha
HIDKHHX 9TaXkKax 37aHHs U UMEIOT OTAENbHBIN BXoJ. B ciydae pacnonoxxenuss M®L] na BTopom
STaK€ W BBINIE 3JaHUE OCHAIACTCS JIMPTOM, ICKATATOPOM WIJIM WHBIMH ABTOMAaTHUECKUMHU
MOJIBEMHBIMU YCTPOMCTBAMHU, B TOM YHCIIE Il HHBAIHIOB.

B M®IL] opranusyercsi OecIiaTHBIA TyaieT IJs MOCETHTEJeH, B TOM YHCIE TyalerT,
MpeIHa3HauYeHHBIN AJ11 HHBAIHIOB.

Ha Teppuropun, npuneratomeit k M®LI, pacnonaraercsi OecrjaTHasi MapKOBKa Jis
aBTOMOOMIJILHOTO TpPAaHCIIOpTa MOCETUTENeH, B TOM YHWCIE MpeaycMaTpHuBaroniass MecTa JUis
CIEMAIIBHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB NHBAJIHU/IOB.
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[Tomemenuss M®PL[ B cooTBeTCTBUM C 3aKoHOAATenbCcTBOM Pocculickonn Penepanuu
JOJKHBI OTBEYaTh TPEOOBAHUAM MOXKApHOU, CAHUTAPHO-3ITUIEMUOJIOIMUECKON 0e30macHoCTH, a
TaKKe JOJKHBI OBITh OOOpYNOBaHbBl CpPEACTBAMM IIOKApOTYIIEHUS W OINOBEIIEHUS O
BO3HMKHOBEHUM YpPE3BbIYalHONW CHUTyallid, CHCTEMOH KOHIAMLIMOHHPOBAHUS BO3yXa, WHBIMHU
CpencTBaMu, 00ecTIeunBaOIUMK OE€30IIaCHOCTh U KOM(OPTHOE NMPeObIBaHNE 3asIBUTEIICH.

Iloxa3zaTenn AOCTYITHOCTH H Ka4YeCTBa MyHI/IIII/Il'laJ'IbHOi/i ydiyru

2.21. Tloka3arenu AOCTYIMTHOCTH M Ka4eCTBA MyHUITUNIAIBHOU YCIYTH:

[Tokaszarenu Enununna HopmaTtuBHOe 3HaueHnE
U3MEpPEHMs | MOKa3aTest

[Toka3zaTenu TOCTYIHOCTH

Hanuaue BO3MOXKHOCTH MOJIYUYCHHS B 3JICKTPOHHOM
BUJC (B COOTBCTCTBHHU C dTallaMHU IIEPEBOJA

. Jla/HEeT na
MYHHUITUIIATBHON YCIIYTH Ha MPEIOCTABICHUE B
AJIEKTPOHHOM BUJIE)
Hanndre BO3MOXHOCTH MOy YSHHS
na/Her na

MYHHIMNAILHOU ycayruuepe3 MOI]

Tloka3arenu xkauecTBa

VY ienbHbIN BEC 3asIBJICHUNA Tpa)KJaH,
PAaCCMOTPEHHBIX B YCTAHOBJICHHBIN CPOK, B 00IIEM % 100
KOJIMYECTBE OOpaIICHUI TpaXkJ1aH B a/IMUHUCTPAIINH

VY nenbHbIA BEC pACCMOTPEHHBIX B YCTaHOBJICHHBIN
CpPOK 3asIBIICHUH Ha MPEAOCTaBICHHUE YCIyTH B o
00IIeM KOJTMYECTBE 3asBIICHUH Ha MPEJIOCTABICHUE 100
ycayru yepe3 MOI

VYV neabHbIN BeC 000CHOBAaHHBIX Ka100 B 00IIEM
KOJIMYECTBE 3asBICHUI HA MPEIOCTaBICHUE % 0
MYHUIMIIAJIBHON YCIYTH B aIMAHUCTPALIUN

VY 1enpHbII Bec KOJIM4ecTBa 00OCHOBAHHBIX Kajlo0 B
o011eM KOJIMYeCTBE 3asBJICHUI Ha MPeI0CTaBICHNE % 0
ycayru yepe3 ML

HNHble TpeOOBaHNSsI, B TOM YHCJIe YYUTHIBAKOIINE 0COOCHHOCTH MPeI0CTABICHUSA
MYHMUIMIAJIbHON YCJIYIrd B MHOTO(YHKIMOHAJIBHBIX IEHTPAX NMpeJ0cTaBIeHHA
rocy1apCTBEeHHbIX H MYHMUIMIAJBHBIX YCJIYT H 0COOEHHOCTH MPeI0CTABICHUS
MYHHMIMIIAJIbHON YCJIYITM B 3JIEKTPOHHOU (popMe

2.22. CBeneHust O MPEAOCTABICHUH MYHHIIMIAIBHOW YCIyrd W (opma 3asBJICHHS IS
npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYIr' HaXOOATCA Ha O(l)I/ILII/IaJII:HOM caure AAMUHUCTpAlIUU

www.vuktyl.com, mopTasiax rocyJjapCTBEHHbIX U MyHUIIUTIAIBHBIX YCIYT ((PYHKIIHIA).

2.23.  IlpenocrtaBieHne  MYHUIUIAIBHOW  YCIAYyTM  IOCPEACTBOM  MOPTAJOB
rOCYJapCTBEHHBIX M MyHULIMIAIBHBIX YCIYT ((DYyHKIMIA) OCYIIECTBISIETCS IyTeM 3aIllOJTHEHUS U
OTIIPaBKU WHTEPAKTUBHOW (DOPMBI 3asBIICHUS Ha MPEOCTaBICHHE MYHUIMNAIBHON YCIYTH U
NPUKPEIUICHUS  JJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX MU  TOJy4eHUs
MYHHIIMIIAIbHON YCITyTH.

TpeboBaHus K 3JIEKTPOHHBIM 00pa3aM TOKYMEHTOB, MPEJOCTABIIIEMBbIM Yepe3 MOPTAIIbI
rOCy/JapCTBEHHBIX U MyHHUIMIIATIbHBIX YCIYT ((pyHKUINN):

1) IOMyCTUMBIMU PACIIMPEHUSMHU TPHUKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SIBISIOTCS:
daiiner apxuBOoB (*.zip); daitnbl TekcToBBIX AokyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinbr
ANIEeKTPOHHBIX Tabmui (*.x1s, *.x1sx); daitnel rpaduueckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);
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2) SNEeKTpOHHBIE 00pa3bl JOKHBI OBITH JOCTYIHBI (TMIOHSATHBI) IS MpouTeHus. Jlms
JOKYMEHTOB, OpPUTMHAJIbI KOTOPBIX M3TOTOBJIEHBl Ha OyMaXXHBIX HOCHTEISX, pa3pelieHue
n300pakeHus 1OIHKHO OBbITh He HIpke 150 dpi (Touek Ha mroiim) B maciirade 1:1;

3) B KayecTBE MPUKPEIUISIEMOr0 3JIEKTPOHHOI0 00pa3a J0IMyCKaeTcs TOIbKO OJUH (haiil.
B cnyyae HEOOXOOMMOCTH Tepenayd HEeCKOJBKHUX (DaiIoB OHOTO JTOKYMEHTA, OHH JIOJIKHBI
ObITh CTPYNIMPOBAaHBl B OJAWH apXUB, KOTOPBIM NpPUKpENsercs B KadecTBE 3JEKTPOHHOIO
oOpaza. HaummeHOBaHHME SJEKTPOHHOTO 00Opa3a JOJDKHO TIO3BOJSTh HIACHTH()HUIIMPOBATH
JOKYMEHT;

4) sreKTpoHHBIE 00pa3bl HE JTOJHKHBI COZIEP’KAaTh BUPYCOB U BPETOHOCHBIX IPOTPAMM.

2.24. TlpenocraBieHne MyHHULIMIANBHOM yciyru uepe3 MOI[ ocymecTBiaseTcs 1Mo
IIPUHILIAITY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM NPEIOCTABICHUE MYHUIMIAIBHOU
YCIYTH OCYILECTBIISETCS TOCIE OAHOKPATHOIO OOpallleHHsl 3asBUTENs C COOTBETCTBYIOIIUM
3asBiIeHUEM, a B3aumojernctBue MLl ¢ agmuHuHCTpanueill ocyuiecTBisercs 0e3 y4yacTHs
3afBUTENII B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMM aKTaMH, MOPSAIKOM U CPOKaMH,
YCTaHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJerncTBun Mexay M®ILl u agmuHuCcTpanuei.

3adBiIeHME O MPEIOCTABICHUHM MYHUIUNAIBHOW YCIYTH IOAAETCs 3asBUTEIEM uepes3
M®I] nuuHO.

B M®I] obecrieunBaroTcs:

a) QyHKIIMOHMPOBAaHNE aBTOMATU3UPOBAHHOW MHPOPMALIMOHHOM cucteMbl MOII;

0) OecrmaTHBIM JOCTYN 3asBUTENEH K MOpTajlaM roCyJapCTBEHHBIX M MYHUIUNAIbHBIX
yeiyT (QyHKIHi).

B) BO3MOXXHOCTh IIpU€Ma OT 3asBUTENEH JE€HEKHBIX CPEICTB B CYET YIUIATHI
roCy/JapCTBEHHOM TMONIUIMHBI WJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJAapCTBEHHBIX H
MYHUIUNATIBHBIX YCIYT, B3UMAaE€MBIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepauuu;

I) 1O 3asdBJICHUIO 3asBUTEN peructpanus B (¢eaepaabHO ToCyJapCTBEHHOM
uHpOpMaMOHHOW cucteme «EnuHas cucreMa WACHTHQHUKAIMA W ayTeHTHU(UKAIUU B
UHppacTpykType, obecneuynBaromeil HHOOPMAIMOHHO-TEXHOJIOIHYECKOE B3auMoJecTBIe
MHPOPMALIMOHHBIX CHCTEM, HWCHOJB3YEeMBIX JIJISl TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT B 3JIEKTPOHHON (hopMe» Ha 6€3BO3ME3/IHOM OCHOBE.

I11. CocTaB, nocj1e10BaTeIbHOCTH U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHMS K MOPSI/IKY UX BBINOJTHEHNS, B TOM YHCJIEe 0COOEHHOCTH BHINOJIHEHHS
aIMMHHCTPATHBHBIX NPOLEAYP B FJIEKTPOHHOI dopMe, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLEYP B MHOTO(QYHKIIHOHATBbHBIX IEHTPaX

3.1. IlpenmocraBieHne MYyHHMIMOAIBGHOW YCIYyTM BKJIIOYaeT B ce0d  Cleayromue
aAMUHUCTPATUBHBIE POLEAYPHI:

1) npueM u peructpanus 3asBjI€HUS O MPEIOCTABICHUN MYHUIIMIIAIBHOMN YCIYyTH;

2) ocyIiecTBIECHHE MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBHUS B paMKax
IIPEIOCTABICHUS] MyHULIUIAIbHON YCIYTH;

3) mpuHATHE peuleHHs] O MPEOCTaBICHUM MYHHUIMIAIBHON YCIYTU WU pelieHus oo
OTKa3€ B MPEJOCTaBICHUN MyHUIIUIIAIILHON YCIIyTH;

4) Bblaua 3asBUTENIO Pe3yJIbTaTa MPeI0CTaBICHUS MyHHUIIMIIAIbHON YCITYTH.

OcHoBaHMeM JUIsl Hayaja TPEJOCTAaBICHHUS MYHULUNAIBHOM  YCIYIM  CIYXKUT
MOCTYTNHBIIIEE 3a51BJICHUE O MPEIOCTABICHUU MyHUIIMNIATBHOU YCIYTH.

brok-cxema mpenocTaBieHUss MyHMIMIIAIbHONW YCIyTH IPHUBEAEHA B NMPHIOKEHHUU 3 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpueM u perucrpanus 3asiBJieHHs 0 MPeI0CTABJIEHHUH MYHUIUNIAJIBLHON yCJIYru

3.2. OcHoBaHnEM 11 Haydajla HCIOJIHCHUA aZ[MHHHCTpaTHBHOﬁ npoucaypbl ABJISACTCA



oOpamieHue 3asBUTENS B aJAMHUHUCTpalMio, K apxutekropy, M®PL[ o mnpenocraBieHun
MYHUIHUIIAIBHON YCIYTH.

OOparienue 3asBUTENS B aIMUHUCTPALIMIO MOXKET OCYILIECTBIATHCA B OYHON M 3a04HOMN
dbopMe myTeM NoJIauu 3asiBICHUS U UHBIX IOKyMEHTOB.

Ounast ¢opma TOAaYM JOKYMEHTOB — TOJaua 3asBICHHUS M WHBIX JIOKyMEHTOB IIPH
JUYHOM TIpUeMe B TOpsiAKe oOIIei odepeau B MPHUEMHbIE Yachl WU MO MpPeIBapUTENHHOM
3anuch. [Ipu ouHOW Qopme Mmomayn JOKYMEHTOB 3asBUTEINb IMOJACT 3asBICHHE M JIOKYMEHTHI,
yKa3aHHbIe B TyHKTE 2.7 pasnena Il HacTodAIero aiMMHUCTPAaTUBHOIO PETJIAMEHTA, B IyHKTE 2.8
paznena Il HacTosllero aJIMHUHUCTPAaTUBHOIO perjamMeHTa (B cCiydae, €cld 3asBHUTEIb
MPEIOCTABIISIET UX CaMOCTOSITENBHO), B OyMa)kHOM BHJIE, TO €CTh JOKYMEHTHI yCTaHOBJICHHOM
¢bopmsbl, chopMrupoBaHHBIE HA OYMa)KHOM HOCHTEIIE.

B M®II npexycmoTpeHa Tojbko o4Has ¢opMa Mmojaqu TOKYMEHTOB.

3aounas ¢opma TMOAAYM JOKYMEHTOB — HAaIpaBlICHHE 3asiBICHUS O IMPEIOCTaBICHUH
MYHULUIAIBHON YCIyTM U HMHBIX JOKYMEHTOB Y€pe3 OpPraHU3alUi0 MOYTOBOW CBSI3H, HHYIO
OpraHU3alMIo, OCYLIECTBIISIONLYIO JOCTaBKY KOPPECIOHACHIIUH.

[Tpu 3ao4yHOI Qopme Mogauu TOKYMEHTOB 3asBUTEIb MOXKET HAIMPAaBUTh 3asBICHHE U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.7 pa3aena Il HacTosIero aiMuHICTPATUBHOTO PETJIAMEHTA,
B myHkTe 2.8 pazgena Il HacTosmero agMUHHCTPaTHBHOIO periiaMeHTa (B cily4ae, €ciu
3asBUTEINb TIPEJICTABIISCT JaHHbIE JOKYMEHTBI CaMOCTOSITENBHO), B OyMa)XKHOM BHJE, B BHIE
KOMUM JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, SJIEeKTPOHHOM BHIE (TO €CTh IMOCPEICTBOM
OTIIPaBKM HMHTEPAKTUBHOM (OpMBI 3asdBIICHUS Ha MNPEAOCTaBICHHME YCIYTH, HOJNUCAHHOIO
COOTBETCTBYIOIIUM THIIOM DJIEKTPOHHOM MOJIMUCH, C TPUIIOKEHUEM D3JIEKTPOHHBIX 00pa3oB
HEOOXOAMMBIX JOKYMEHTOB).

HampaBnenue 3asBneHuss W JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7 pazgena I
HACTOALIETO aJMHUHUCTPATUBHOIO pErJlaMeHTa, B MmyHkTe 2.8 paszgena Il HacTtodmiero
aJIMMHUCTPATUBHOTO periiaMeHTa (B cilydae, €Cliu 3asiBUTENb MPEACTaBISET JaHHbIE JOKYMEHTHI
CaMOCTOSITENIbHO), B OyMa)KHOM BHJE OCYIIECTBIIIETCS YEpe3 OPraHM3alMI0 MOYTOBOM CBS3H,
MHYI0 OpPTaHU3allMI0, OCYIIECTBISIONIYIO JOCTAaBKY KOPPECTOHACHIIMH (MOTYT OBITh HAIIPABIICHBI
3aKa3HbIM [THCbMOM C YBEIOMJIEHHEM O BPYUYEHHUN).

[Ipn HampaBieHUM 3asBICHHUS U JIOKYMEHTOB, YKa3aHHbIX B NIyHKkTe 2.7 pasnena II
HACTOALIETO aJMHUHUCTPATUBHOIO pErjlaMeHTta, B nyHkre 2.8 pasgena Il HacTosmiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B ciydyae, €clid 3asBUTENb MPEICTaBIsSeT JaHHBIM TIOKyMEHT
CaMOCTOSITENIbHO),  Y€pe3  OpraHu3aluil0  [OYTOBOM  CBA3M, HHYK  OpraHM3alMIo,
OCYLIECTBJISIONLYIO TOCTaBKY KOPPECHOHJICHIIMM yJIOCTOBEPEHHE BEPHOCTH KOMUM JOKYMEHTOB
OCYIIECTBIISIETCS B MOPSAKE, YCTAHOBICHHOM (he/iepaabHbIM 3aKOHO1ATEIbCTBOM.

[Tpu ouHO¥ Gopme moaun JOKYMEHTOB, 3asBJICHHUE O MPEAOCTABICHUNA MYHUIIUTAIBHOMN
YCIYTH MOXeET ObITh 0(OpPMIICHO 3asiBUTEIEM B XOj€ NpueMa B agMuHHcTpanun, ML, mmudo
odopmiieHo 3apaHee.

ITo mpocwkbe oOpatuBIIerocs JnIa, 3asgBICHHE MOXKET OBITh OOPMIIEHO apXUTEKTOPOM,
cnequanuctoM MOIL[, OTBETCTBEHHBIM 3a TMpPUEM JIOKYMEHTOB, C HCIIOJIb30BAHUEM
MPOTPAMMHBIX CPeACTB. B 3TOM cityuae 3asBUTENs COOCTBEHHOPYYHO BIHCHIBACT B 3asBICHUE
CBOIO (paMMIIHIO, UMS U OTYECTBO, CTABUT ATy U MOJITHUCH.

[Ipu o6pamenun 3asButens B MO®DI[ MoXeT OCYHIECTBIATHCA MPEBAPUTEIHHOE
3aI0JIHEHUE MTEPCOHANBHBIX IaHHBIX 3aBUTENS B 3asBJICHUU ITyTEM CUUTBHIBAHUS HHPOPMAIIH C
YHUBEPCAIbHOM 3JIEKTPOHHOM KapTBhl.

B cnyuae 3anonHeHus 3agBinenus cnenpanuctoM MO®IL] B 351eKTpOHHOM BUE 3asBUTEIb
MOYKET 3aBEPUTH €0 IEKTPOHHON MOJINKCHIO ¢ UCIOJIB30BAHUEM YHUBEPCAIBHOMN 3JIEKTPOHHOU
KapThl.

ApPXHUTEKTOp OCYLIECTBIISET CIEIYIOIINE JEHCTBHSI B X0/1€ IPUEMA 3asiBUTEIIS:

yCTaHaBIMBaeT TMpeAMeT oOpalleHus, TMpOBEpseT JOKyMEHT, YIOCTOBEPSIOIINN
JINYHOCTB;

MIPOBEPSIET MOJTHOMOYUS 3asIBUTENS;



MpOBEpSIET HAJIMYME BCEX JOKYMEHTOB, HEOOXOJIMMBIX IS  TpPEIOCTaBICHUS
MYHHIIMIIAILHOW yCIyTH, KOTOpbIE 3asBUTENb O00s3aH MPEICTaBUTh CaMOCTOSITETFHO B
COOTBETCTBHHM C IMTyHKTOM 2.7 pasnena Il HacTosimiero aiMUHUCTPAaTUBHOTO PErJIaMEHTa, a TaAKKe
JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.8 pa3zaena Il HacToslero aiMMHUCTPATUBHOIO perjiaMeHTa
(B cityyae, eciiv 3asiBUTEIb IPEICTABIII JAHHBIE IOKYMEHTHI CAMOCTOSATEINBHO);

MPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TPEeOOBAHHSIM, yIOCTOBEPSSACH,
YTO:

JOKYMEHTBl B  YCTAQHOBJICHHBIX  3aKOHOJATEJIbCTBOM  CIIy4yasix  HOTApUAIbHO
YIOCTOBEPEHBI, CKPEIUICHbl IM€YaTAMH, HUMEIOT HaUIeKAIIMEe MNOAMUCH CTOPOH  HIIH
ONpEeEIEHHBIX 3aKOHOJATEIBCTBOM JAOKHOCTHBIX JIULL;

TEKCTHI JOKYMEHTOB HAIWCAaHBI Pa300purMBO, HAUMEHOBAHUS FOPHINYCCKUX U - 0e3
COKpAILICHHUS], C YKa3aHUEM X MECT HaXOXKICHMUS;

dbamMwIMy, IMEHA ¥ OTYECTBA (PHU3UYECKHX JIUI], KOHTAKTHBIC Tele(OHBI, aapeca uX MeCT
YKUTEJIbCTBA HAITUCAHBI MIOJTHOCTHIO;

B JOKYMEHTAaX HET MOJYUCTOK, MPHUIIHCOK, 3aYEPKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUH;

JIOKYMEHTBI HE UCITOJTHEHBI KapaH/1allloM;

JIOKyMEHTbl HE HMMEIOT CEPbE3HBIX IMOBPEKICHUN, HAIMYME KOTOPBIX HE TMO3BOJISIET
OJIHO3HAYHO MCTOJKOBAaTh UX COJACPIKAHUE;

MPUHUMAET PEIICHUE O IPUEME Y 3asIBUTENS NPEICTABICHHBIX IOKYMEHTOB;

BBIJIACT 3ASIBUTEIII0 YBEJOMIJIEHUE C OMKCHIO MPEICTABICHHBIX JOKYMEHTOB M YKa3aHUEM
JaThl UX IPHUHATHS, TOATBEPKAAIOLIEE TPUHIATHE TOKYMEHTOB;

HaIIpaBJISIET IPUHATOE 3asBJICHUE U JOKYMEHTBI Ha PETUCTPALIUIO;

pU HEOOXOAMMOCTH U3TOTaBIMBAET KOMUM MPEICTABICHHBIX 3asSBUTENIEM JTOKYMEHTOB,
BBITIOJTHSET HA HUX HAJIIUCh 00 UX COOTBETCTBHH IMOJJIMHHBIM 3K3EMIUISIpaM, 3aBEPSICT CBOCH
MOJMKUCKIO C yKa3aHUuEeM (paMWIUY U MHUIIUAJIOB.

IIpu oTcyTrcTBMM Yy 3asBUTENS 3allOJIHEHHOTO 3asdBJICHUS WM HENPABUIBHOM €r0
3al0JHEHUN apXUTEKTOp, crienuanuct M®LI, oTBeTCTBEHHBIH 3a MPUEM TOKYMEHTOB, [IOMOTaeT
3asIBUTEJIIO 3aI0JHUTH 3asIBICHUE.

JITUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEUCTBUI HE MOKET MpEBbIMAThH 15
MHHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIEHUANIMCT aJIMUHUCTpPALlMU, OTBETCTBEHHBIN 3a
MPUEM JIOKYMEHTOB:

PETUCTPUPYET €ro MOJ UHAUBUIYAIBHBIM MNOPSAJIKOBBIM HOMEPOM B JIEHb IMOCTYILICHUS
JOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY;

poBepsieT MPaBUILHOCTH O0GOPMIICHHS 3asBICHUS U MPAaBUILHOCTH O(GOPMIICHHS MHBIX
JIOKYMEHTOB, IOCTYNUBIINX OT 3asiBUTEIIS;

MIPOBEPSIET NMPEJACTABICHHBIE IOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

OTHPABJISAECT 3asBUTEIIO YBEJIOMJIEHHUE C OMUCHIO MPUHATHIX JOKYMEHTOB U YKa3aHUEM
JaThl UX IPHUHSITHS, TOATBEPKAAIOLIEE TPUHATHE JOKYMEHTOB.

VYBenOMIIEHUE HAIpPaBISICTCA 3asABUTENIO HE IO3JHEE [HS, CICAYIOIIEro 3a JHEM
MOCTYIUICHUSI 3asBJICHUSI U JIOKYMEHTOB, CIOCOOOM, KOTOPBIN HCIONB30Bajl 3asgBUTENb IPHU
3204HOM OOpalleHnu (3aKa3HbIM MUCHBMOM TIO TOYTE, CIOCOOO0M, KOTOPHIN 3asBHTEIh yKa3al
MIPY HANpaBJICHUH 3asBICHUS U TJOKYMEHTOB, HEOOXOIUMBIX JUIS MPEOCTaBICHHS YCIYTH Yepes3
MOPTAJTBI TOCYAAPCTBEHHBIX M MYHHIIUMATBHBIX yCIIyT (PYHKIMIA): JIMIHBIA KaOWHET TopTaa,
AJIEKTPOHHAS 110YTa, KOHTAKTHBIN TesedoH).

[Ipyn mocTyruieHMH 3asBICHHUS W JOKYMEHTOB, HEOOXOTUMBIX JUISI TPEIOCTABICHUS
MyHHUIUTIATEHON yeyru B MOIL] cnienmanuet MO peructpupyet 3anpoc B HHOOPMAITMOHHOM
cucteme MO®I] ¢ npucBoeHHEM 3aMIpOCy PETUCTPAIMOHHOTO HOMEpa He TMo37Hee pabovero JHs
M®II, cnexyromero 3a IHEM TOJy4YeHHUs 3ampoca ot 3aaButeis. Crnennanuct M®IL nposepsieT
MOJHOTY KOMIUIEKTa JOKYMEHTOB M JIOCTOBEPHOCTH COJAEPKAIIMXCS B IPEIACTABICHHBIX B
3asBJICHUU M MPUIAraeMbIX K HEMY JOKYMEHTAaX CBEJCHUM, BBIJAET 3asBUTENIO PACIHCKY B



MIOJIy4E€HUU JTOKYMEHTOB, B KOTOPOM yKa3bIBaeTCs:

MECTO, J1aTa U BpeMs [IpUeMa 3arpoca 3asBUTENs;

bamuust, UMs1, OTYECTBO 3aIBUTEIIS;

NepevYeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

(dbamuust, UMs1, OTYECTBO CIICIIUATIUCTA, IPUHSBIIETO 3aMpoc;

CPOK TMPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYTH B COOTBETCTBUM C HACTOSILIUM
aJIMMHHCTPATUBHBIM PETJIIAMEHTOM.

[Tpu ycraHoBieHuu (HakTOB OTCYTCTBHSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBHS
JOKYMEHTOB TpeOOBAaHUSAM, YKa3aHHBIM B HACTOSIIEM aJIMHUHHCTPATUBHOM perjlaMeHTe,
cnenuanict M®LI[, oTBEeTCTBEHHBIN 3a MpPUEM JOKYMEHTOB, YCTHO YBEIOMJISIET 3asBUTEINS O
HAJIMYUW TIPEMSTCTBUU JUIS MPEIOCTABICHHUS] MYHHUIIMIIAIBHOW YCIIyTH, OOBSCHSET 3asiBUTEIIO
COJIepKaHUE BBIABJICHHBIX HEJJOCTATKOB B MIPEACTABICHHBIX JOKYMEHTaX U MpeUIaraeT NpUHAThH
MepbI 110 UX YCTPaHEHHUIO.

[Io wmToramMm MCHOJHEHHA AJAMUHUCTPATHUBHOW NPOLELYpHl MO MPUEMY AOKYMEHTOB B
aJIMMHUCTPALIMY, CHEUMATUCT aJIMUHUCTPALlMU, OTBETCTBEHHBIH 3a IIPUEM JOKYMEHTOB,
dbopMupyeT ITOKyMEHTHI ([IeJI0) U TepefaeT ero Ha BU3Y PYKOBOJIUTENO aIMHUHHUCTPAIUH JUIS
IIOCJIEIYIOILErO HAIIPABIIECHUS apXUTEKTOPY.

[Io wmToramMm MCHOJHEHHS AJAMUHUCTPATHUBHOW NpPOLEAYpHl MO MpPHUEMY AOKYMEHTOB B
M®I] cnemuanuct M®LI, oTBETCTBEHHBIM 3a NMPUEM JOKYMEHTOB, (OPMHUPYET IJOKYMEHTHI
(memo) u mepenmaer ero crenuanucty MOILI, OTBETCTBEHHOMY 3a MeEXBEIOMCTBEHHOE
B3alMOJICIICTBHE, KOTOpPHII B CBOIO O4Yepelb B JTOT JKE€ JI€Hb IE€pelaeT JOKYMEHThl B
aAMUHUCTPALIHIO.

B cnyuae ecnu 3asiBUTENh HE NMPEJICTaBUIJI CAMOCTOSTENBHO JOKYMEHTHI, YKa3aHHbIE B
nyHkte 2.8 pasnena Il Hacrosiiero aiMUHUCTPATUBHOTO perjiaMeHTta, cnenuanuct MOII,
OTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aUMOJICHCTBHE HANpPaBIsAET MEXKBEJOMCTBEHHBIE
3ampockl B COOTBETCTBMM ¢ MyHKTOM 3.3 paznena Il Hacrosmero aaMHUHHUCTPAaTUBHOIO
periiaMeHra.

3.2.1. KputepueMm NpHHATHS PEIICHUS SBJISETCS HAIM4YWE 3asBJICHUS M MPUIATa€MbIX K
HEMY TOKYMEHTOB.

3.2.2. MakcuMaJIbHBIN CPOK MCTIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETYPhl COCTABIISAECT HE
Oonee 2 pabounx AHEH ¢ MOMEHTa OOpalleHHs 3asBUTENS O MPEIOCTABICHUN MYHUIUIAIHLHON
YCIIyTH.

3.2.3. Pe3ynpTaTOM aMUHUCTPATUBHON MIPOLEAYPHI SBISETCS:

IpUeM U perucTpamus 3asBiceHHs (JOKYMEHTOB) W Tepefaua 3asBlIeHUS (IOKYMEHTOB)
CHELMAIUCTY aAMUHHUCTPALH, OTBETCTBEHHOMY 3a IPUHATHE PELICHU;

IIPUEM U PErUCTpalusl JOKYMEHTOB, IPEICTABICHHBIX 3asgBUTEIEM B aJIMUHHMCTPALIUH,
M®I] m nepenada 3aperucCTPUPOBAHHBIX JOKYMEHTOB apXHUTEKTOpy, crnenuanucty MOI],
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3auMoOJIeHCTBUE (B clydyae, €CIIM 3asBUTEIb
CaMOCTOSITENILHO HE IPEICTaBWI JIOKyMEHTHI, YKa3aHHbIEe B ITyHKTe 2.8 pasnena Il Hacrosmiero
aJIMMHHACTPATUBHOTO PETJaMeHTa).

PesynbraT BBIMONHEHUS] aAMUHUCTPATHBHOM MpPOIENyphl (UKCHUPYETCS CICHUATUCTOM
aAMUHUCTPALIMM, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, B CHCTEME 3JEKTPOHHOTO
JIOKyMEHTO00O0pOTAa.

OcyuiecTBiIeHHEe MEKBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aMMO/eCTBUS B
pPaMKax npeaocTaBJIeHUus MyHHIMNAJIbHON yCIyru

3.3. OcHOBaHMEM JUIsl HaYana OCYIIECTBICHHUS aAMUHUCTPATUBHOMN MPOLIELYPHI SABISETCA
MIOJIyYEHUE apPXUTEKTOpOM, crnenuanuctoM MOI[, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE
B3aUMO/JIEHICTBHE, TOKYMEHTOB U MH(DOPMAIIUK /7Sl HAITPABJICHHS MEXBEIOMCTBEHHBIX 3allpOCOB
0 MOJYYEHHUH JOKYMEHTOB (CBEJIEHUI U3 HUX), YKa3aHHBIX B MyHKTe 2.8 pas3zaena Il Hacrosmiero
aJIMMHHCTPATUBHOTO PETJIAMEHTA.



Apxurekrop, cneunanuct ~ M®IL[,  OTBETCTBEHHBIM 32  MEKBEJIOMCTBEHHOE
B3aUMOJICHCTBUE, HE MO3JHEE JHS, CIEAYIONIET0 32 JHEM MTOCTYIUICHUS MY 3asIBICHUS:

oopmIsieT MeXBETOMCTBEHHBIE 3aIPOCHI;

MOJMUCHIBACT  O(GOPMIIEHHBI  MEXBEIOMCTBEHHBIH  3alpoc y  PYKOBOAMTENS
agMuHucTparuu, MOLI;

PETHCTPUPYET MEKBETOMCTBEHHBIN 3alIPOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBJIsieT MEXXBEIOMCTBEHHBIHN 3alIpOC B COOTBETCTBYIOINI OpPraH WM OPraHU3aluIoO.

MesxBe1oMCTBEHHBIN 3arpoc 0OpMIISIETCS M HAMIPABIISIETCA B COOTBETCTBUHU C TOPSIKOM
MEXBEJJOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aMMOJICHCTBHSA, MPEITyCMOTPEHHBIM JEHCTBYIOIIUM
3aKOHOJ1aTEJIbCTBOM.

MeXBeTOMCTBEHHBIHN 3aMPOC COAEPKUT:

1) naumenoBanue aamMuHucTpanyu, ML, HarpaBISIOMKUX MEKBEIOMCTBEHHBIH 3a1POC;

2) HaMMEHOBAHHME OpraHa WIM OpraHU3aluh, B aJapec KOTOPBIX HAaNpaBiseTCs
MEKBEJIOMCTBEHHBIH 3aMpocC;

3) HaMEeHOBaHUE MYHULMIAIBHON YCIYTH, JUIsl IPEAOCTaBICHNUS KOTOPO HEOOX0IMMO
MpeJcTaBiIeHUe JOKyMeHTa U (wiM) uHQOpMalMH, a Takxke, €clId HMeeTcs, HOMep
(MeHTU(PUKATOP) TAKOW YCIIYTH B PEECTPE YCIIYT;

4) ykazaHue Ha TOJIOKEHHUS HOPMAaTHBHOTO IMPABOBOIO aKTa, KOTOPHIMH YCTaHOBJICHO
IIpeJCTaBlICHUE JIOKyMeHTa U (wiM) HHGPOpMaluu, HEOOXOAUMBIMU Ul TPEAOCTaBICHUS
MYHULUIIAIBHON YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOI'O MIPABOBOI'O aKTa;

5) cBeneHus, HEOOXOIMMBIE Il NPEJCTABICHUS JOKyMEHTa W (WiIM) HHPOpMAaIuH,
M3JI0KEHHBIE 3asIBUTEJIEM B ITOJAHHOM 3asIBJICHUU;

6) KOHTaKTHast UH(pOpMaLMsl JUIsl HallpaBJICHUs OTBETa Ha MEXBEJIOMCTBEHHBIN 3aI1poc;

7) nara HampaBlIEeHUS MEXBEJIOMCTBEHHOTO 3alpoca U CPOK OXKHIaeMOro OTBETa Ha
MEKBEJJOMCTBEHHBIH 3aI1poc;

8) damwunus, UMs, OTYECTBO W JOJDKHOCTH JIMIIA, MOJATOTOBHUBIIETO W HANpPaBUBIIETO
MEXBEJIOMCTBEHHBI 3alpoc, a Takke HoMep chykeOHoro Ttenedpona w (wim) anapec
3JIEKTPOHHOM MOYTHI JAHHOTO JIULA JUISl CBS3H;

9) undopmanus o (akTe MONTYICHUS COTIIACHUS, TIPETYCMOTPEHHOTO YacThi0 5 cTaThl 7
®denepanpHoro 3akoHa ot 27 wutoas 2010 1. Ne 210-®3 «O06 opraHuzamuu MpeaOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHULMIIAJIbHBIX YCIyT» (IPU HANPaBICHUH MEXKBEIOMCTBEHHOI'O 3ampoca
B ClTy4ae, MpelyCMOTPEHHOM YacThIO 5 cTaThu 7 BhIIIeyKa3aHHOTO DeiepalbHOTO 3aKOHA).

HampaBnenne MexBeZOMCTBEHHOTO 3ampoca OCYIIECTBISETCS OJHUM M3 CIEIYIOLIMX
CHOCO00B:

MIOYTOBBIM OTIIPABJICHHUEM;

KypbEpOM, IO/ PACIIUCKY;

yepe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOrO B3auMoieicTBus (naiee - CMOB).

Hcnons3zoBanne CMOB 111 mOArOTOBKY M HaIllpaBJiIEHUSI MEXBEJOMCTBEHHOTO 3aIpoca,
a TaKkKe TIONYYEeHHUS 3alpaimndBacMoro JOKyMeHTa (MH(pOpMalMu) OCYIIECTBISIETCS B
YCTaHOBJICHHOM HOpPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoit denepanun u PecnyOnuku
Komu nopsiake.

MeXBEJOMCTBEHHBIM  3allpoCc,  HampaBisieMbld ¢ Wcnosib3oBaHueM  CMOB,
MOANMCHIBAECTCS  DJIEKTPOHHOM  NOMANUCBIO  apxuTekropa, MO®ILl, oTBeTcTBEHHOro 3a
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

Hampasnenune 3ampocoB, KOHTpPOJIb 3a IIOJIy4EHHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOM Iepeaauell yKa3aHHbIX OTBETOB B aJMUHUCTPALMIO, OCYIIECTBIIET ApXUTEKTOD,
creranuct M®I, 0oTBETCTBEHHBIN 3a MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBUE.

B nenp mnomydeHust Bcex TpeOyeMbIX OTBETOB Ha MEXKBEIOMCTBEHHbBIE 3aIllPOCHI
cienaictT MODII, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aMMOJICHCTBHE, NEpPEHAEcT
3apErUCTPUPOBAHHBIE OTBEThl M 3asBJICHUE BMECT€ C MPEICTAaBICHHBIMU 3agBUTEIIEM
JOKYMEHTaMH apXUTEKTOPY.

3.3.1. Kputepuem mpuHITHS pELICHUS SBISETCS OTCYTCTBUE TOKYMEHTOB, HEOOXOIMMBIX



JUIS TIPEOCTAaBICHUS MYHUIIMIIAIIBHOM yCITyTH, YKa3aHHBIX B MyHKTe 2.8 pa3zaena Il HacTodmero
aIMMHHACTPATUBHOTO PETJIAMEHTA.

3.3.2. MakcuMalIbHbIM CPOK MCIIOIHEHUS aJMUHUCTPATUBHON NMPOLETYpPhl COCTABISAET 5
pabouux JHEH ¢ MOMEHTa MOJYyYeHUs apXUTEKTOpoM, creruairctoM M®LI, oTBeTCTBEHHBIM 3a
MEXBEJJOMCTBEHHOE B3aUMOJCWCTBUE, JOKYMEHTOB M HHGOpMAIMK Ui HalpaBJICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynpTaTOM HCHOJHEHUS aIMUHUCTPATUBHOM INpPOLELYpHl ABISETCS MOIYyUYCHHE
JOKYMEHTOB, M HX HaIlPaBJICHUE apXUTEKTOPY, [UIsl NPUHATHS PEUICHHS O MPEJOCTaBICHUU
MYHHIMTNIAJIbHON YCIYTH.

Pe3ynpTar BBINOJIHEHUS AAMHUHUCTPATUBHOM Mpoueaypbl (UKCUPYETCS apXUTEKTOPOM,
cnenuanuctoM MOILI, OTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE B3aMMOJECHCTBHE, B KypHale
BXOJSIIEH KOPPECHOHJECHIMN U NPUOOIIACT MOJyYEHHBbIE CBEACHUS K IaKeTy JOKYMEHTOB,
IIPEJICTaBICHHBIX 3asIBUTENIEM JJIs1 OJyUYEHUS] MyHULIUIIAIbHON YCIIyTH.

IIpunsiTHE pelleHUs 0 MPeAOCTABJIEHNH MYHULIIMNIAIbLHON YCIyTH
WJIM pelieHHus 00 0TKa3e B MPeJoCcTABJIeHUH MYHUIIUIIAJIbHON yCJIyru

3.4. OcHoBaHMeM JJI1 Hayaja WCIOJHEHHWS aJMUHHCTPATUBHOW IPOLEAYpPHI SBISIETCA
nepeaaya apXuTeKTopy JOKyMEHTOB, HEOOXOIUMBIX JUISI IPUHSATHSI PEIICHHSL.

ApPXUTEKTOp MpOBEPSET 3asBICHUE Ha COOTBETCTBUE YCTAHOBIIEHHBIM TPEOOBaHUSM.

ApXHUTEKTOp TMpOBEpsAET JOKYMEHTbl Ha MPEAMET HaJuuus BCEX JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEACTaBICHUS] MYHHUIMNAIbHOM YCIyI'M W COOTBETCTBHS YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUIM.

[Ipu paccMOTpeHHMH [OKYMEHTOB MJIs TPENOCTaBICHHUS MYHHUIMIIAJBHOW YCIyTH,
apXUTEKTOpP YCTAHABIIMBAET COOTBETCTBUE 3asBUTENSI KPUTEPUSM, HEOOXOIUMBIM JUIs
IIPEIOCTABJICHUS! MYHUIMIAIBHOM YCIYrdM, a TakKe HaJlu4ue OCHOBAHMM JJIs OTKasa B
MIPEIOCTABJIEHUN MYHUIMNAIBHOM YCIyru, HpelyCMOTPEHHbIX NyHKTOM 2.12 pazgena Il
HACTOALIETO aIMAHUCTPATUBHOTO PETJIAMEHTA.

ApPXUTEKTOp M0 pe3ysbTaTaM IPOBEPKU NPUHUMAET OJJHO U3 CIEAYIOUINX PELICHUI:

0 BbIJ]aY€ aKTa;

00 OoTKaze B BblJaye akTa (B ciayyae HaJIWYUS OCHOBAHUM, NPETyCMOTPEHHBIX ITYHKTOM
2.12 paznena Il HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA).

ApPXUTEKTOp B TEUYEHHE OJHOTO KAJICHAAPHOTO IHS OCYIIECTBIISET O(POpPMIICHHE aKTa
m0o pemieHuss o0 OTKa3e B BblJaue akTa B JIBYX JK3EMIUIApax U IepefaeT UX Ha IMOAINUCH
PYKOBOJUTEIIO aIMUHUCTPALIUH.

PykoBonuTens aIMUHUCTpAallMM B TEYEHUE OJHOIO KaJCHAApHOIO [HS IOANMCHIBAET
JIOKYMEHTBHI.

B caywae ecnm 3agBHTENb W3BSABWI OKEIAHHWE IMOJNYYHUTh pE3YyJbTaT YCIYI'HM B
aIMMHUCTPALINH,  apXUTEKTOpP  OCYIIECTBISIET  BblAauy  pe3ysibTaTa  MPEeAO0CTaBJICHUS
MYHHIMIIAJIBbHON YCIIyTH 3asBUTEIIIO.

B ciywyae ecnu 3asBUTENs W3BABWI JKEJIAHUE IOJIYYUTh pPeE3ysbrar yciayru B MOII,
apXUTEKTOpP  HANpaBISIET OJMH  JK3EMIULIp JOKYMEHTA, SBISIOLIETOCS — PE3yJIbTaTOM
MIPEAOCTABICHUs MYHHULMIIAIBHOM  yciyru, crnenuanucty MOILl, oTBeTcTBEHHOMY 3a
MEXBEJAOMCTBEHHOE B3aUMOJIEHCTBHE.

Bropoii  3k3eMIUISIp  IOKyMEHTa, SBJSIOLIETOCS  PE3yJbTaTOM  IPEJOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, IEPENACTCS apXUTEKTOPOM B apXUB aIMHUHHACTPALIHH.

3.4.1. KpurepueM TpUHATUS pEHICHUS SBISETCA COOTBETCTBUE 3asBICHUS U
IpUIaraeMbIX K HEMy JTIOKyMEHTOB TPeOOBaHUSAM HACTOSIIETO aAMUHUCTPATUBHOTO pErjIaMeHTa.

3.4.2. MakcuMaibHBI CPOK HUCIIOJHEHUS aIMUHUCTPATUBHON IpOLEAypbl cocTaBiseT |
pa0ouuil 1eHb cO JHA NOJy4eHus u3 agMuHucTpanuu, MOL[ 10KyMeHTOB, HEOOXOIAUMBIX IS
MIPUHSTHS PELICHNUS.

3.4.3. PesynpraToM  aJMUHHCTPATUBHOW  Mpouexypsl  sBIseTcs  OdopMIIEHHUE



apXI/ITeKTOpOM aKTa HniIn pemeHI/m 06 OTKa3€ B BbIJA4Y€C akKTa, H HaHpaBJICHI/Ie HpI/IHSITOFO
pemieHuss apxXuTeKkTopy wiH crenuanucty MOIL[, oTBeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aNMMOJICHCTBHE.

Pe3ynbraT BBITIOJIHEHHS aJIMHUHHCTPATUBHOW MPONEAyphbl (DUKCUPYETCS apXHUTEKTOPOM
I cClenuaJanuctTomM aI[MI/IHI/ICTpaIII/II/I, OTBCTCTBCHHBIM 3a BI)IIIa‘-Iy IIOKYMGHTOB, B CHUCTEMC
ANIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

Bbigaua 3asiBUTe 10 pe3yJIbTATA MPeI0CTABICHUS MYHHIIUNIAJIBHOMH YCJIYTH

3.5. OcHOBaHMEM Hayaja WCIOJHEHUS aJMUHHCTPAaTUBHOW IPOLIETYpPHl SBISAETCA
MIOCTYIUICHUE apXUTEKTOpy WiH crenuanucty M®I[, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMO/JICHCTBHE, aKTa WM PelleHns 00 OTKa3e B MPEAOCTABICHUM MyHUIIUNAIBHON YCITyTH.

B cimywae ecnu 3agBUTENs W3BABWI OJKEIAHUE IIOJNY4YUTh pE3yJbTaT YCIYyId B
aIMMHHCTPALIMH, IIPU MOCTYIUIEHHMH JOKYMEHTA, SIBJISIFOLIETOCS PEe3yJbTaTOM NPENOCTaBICHHUS
YCIIyTH, apXUTEKTOP MHPOPMHUPYET 3asBUTEINS O JaTe, C KOTOPOH 3asABUTEIh MOXKET MOIYYUTh
JOKYMEHT, SIBJISIFOILMNCS PE3YJIbTATOM IIPEIOCTABIECHUS YCIYTH.

WudopmupoBanue 3asBUTENs, OCYIIECTBISETCS 1O TeleOHYy U TOCPEICTBOM
OTHPABJICHUS JIEKTPOHHOI'O COOOIIEHHUS Ha YKa3aHHbIHM 3asiBUTENEM a/Ipec 3IEKTPOHHON MOYTHI.

Bpimayy  1OKyMEHTa,  SIBJISIOLIErOCS — Pe3yJIbTaTOM  INPEIOCTABICHMs  YCIIYIH,
OCYILIECTBIISIET APXUTEKTOP:

IIPU JUYHOM IIpUEME, IOJ POCIHUCH 3asABUTENA, KOTOpas IPOCTABISACTCA B JKypHale
PETUCTPALlMK, NIpPHU MPEABABICHUM WM JOKYMEHTa YIOCTOBEPSIOUIETO JINYHOCTh, a IIpU
OOpallleHnu  TPEACTaBUTENS  TaKKe  JIOKYMEHTa,  MOATBEPXKIAIONIETO  MOJTHOMOYHS
npeAcTaBuTeNs, 700 JOKYMEHT, SBJSIOIIMHCS pe3ylbTaTOM IPEAOCTAaBICHUS YCIYIH,
HaIIPaBJISAETCS 10 TI0YTE 3aKa3HBIM ITMCBMOM C YBEJOMIICHUEM.

B cmydae ecnu 3asBUTENb W3BABMUI JKEJIAHUE MOJIYYHUTh pe3ynbrar yciuyrn B MOIL]
creranmuct MOII, OTBETCTBEHHBI 3a MEXBEJOMCTBEHHOEC B3aMMOJICHCTBHE B JICHB
MOCTYIUIEHUSI OT aJMUHHMCTpAlMM pe3yJbTaTa NPEJOCTABICHUS MYHMIMIAIBHOW YCIYIH
PETUCTPUPYET BXOASIIMN JOKYMEHT (pe3yibTaT NMPEAOCTaBICHHUS MYHULMIAIBHON YCIyru) U
BBIODAHHBIM 3asBUTENIEM CHOCOOOM HMH(DOPMUPYET 3asBUTENII O TOTOBHOCTH pe3yjbTaTa
IIPEAOCTABIICHNS MYHHULIUITAJIBHON YCIIyTH.

Beimauy  1oKymeHTa,  SABISIOIIETOCS — PE3YyJIbTaTOM  IPENOCTABIEHUS  YCIYTH,
ocymecTiser cnenuanuct MOLI, oTBETCTBEHHBIM 3a BbIAAYY pe3yibTaTa INPENOCTABIICHHUS
MYHMIMIIAJIBHONW YCIYTH, IPHU JINYHOM IIpUEME 3asBUTEN NPHU NPEIbSIBICHUN UM JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JIUYHOCTb, & IPU OOpAIEHUH MPEACTABUTENS 3aBUTENS TAK)KE TOKYMEHTa,
MOJATBEPXKIAIOIIET0 TOJHOMOYMS NpPEACTaBUTENs, OQOpPMIIeT pPACIUCKy 3asBUTENs B
IIOJIyYEHHUH PEe3yJIbTaTa MPEAOCTAaBICHNS MYHHULIUIIAIIBHON YCIIyTH.

3.5.1. KpurepueM NpuUHATHS pELICHUS SBISETCS BbIOOp 3asBUTENEM crocoba ero
YBEJIOMJICHHSI O NPHUHIATOM PELICHUH, BBIAAYM pe3yjIbTaTa IIPEJOCTaBICHUS T'OCYIapCTBEHHOU
YCIIyTH.

3.5.2. MakcuManbHbIi CPOK HCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
pabouux THS C MOMEHTa MOCTYIJIEHUs apXUTEKTopy, crenuanucty M®L], orBeTcTBeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMOJCICTBUE, JOKYMEHTA, SIBISIOIIETOCS PE3YJIBTATOM IPEIOCTABICHUS
MYHHIMIIAJIbHON yCIIyTH.

3.5.3. Pe3ynpraToOM HCIOJHEHUS aIMMHUCTPATUBHOMN IPOLEAYPHI SBISETCS YBEOMIICHHUE
3asBUTEII O TMPUHATOM pEIEeHUH, BblJaya 3asBUTENI0 OGOPMIICHHOIO aKTa, WM peleHus o0
OTKa3e B BbIJIaY€ aKTa.

Pe3ynpTar BBINOMHEHMS aJIMUHUCTPATUBHOW NpOLENYpbl (PUKCUPYETCS CHELHaIMCTOM
aAMUHUCTPALIMM, OTBETCTBEHHBIM 3a BbIJA4y JOKYMEHTOB, B CHCTEME JJIEKTPOHHOIO
JOKyMEHTO000pOoTa.

IV. ®opmMBbI KOHTPOJISE 32 HCTIOJITHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa



IMopsiiok ocymecTBIEHUS TEKYIIEro KOHTPOJISI 32 COO/II0/IeHHEM W MCTIOJITHEHHEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMHM JIUI[AMHM MOJIOKEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
NMpeoCcTaBJIeHUs] MYHUIIUNIAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIUBAKIIHUX TPeOOBAHNS K MPEAOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a
TaK/Ke MPUHATHEM MU pelIeHn i

4.1. Texyumii KOHTPOJb 3a COOJIOJEHHWEM M HCHOJIHEHHUEM JIOJKHOCTHBIMU JIMLAMH
MIOJIOXKEHUN HACTOAILIEr0 aJMUHUCTPATUBHOIO PErIaMEHTa W WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHWS K TNPEAOCTABICHUIO MYHULUNAIBHOM  YCIYTH,
OCYILECTBIISAETCS PYKOBOJUTEIEM aIMUHUCTPALUH.

KoHTpone 3a  [€ATENBHOCTBIO  ApPXUTEKTOpPA  OCYLIECTBIIACTCS  3aMECTUTEIIEM
PYKOBOJUTENS aAMUHUCTPALIMH, KYPUPYIOIIUM paboTy apXUTEKTOpa.

KoHTposnb 32  HCIOJHEHHMEM  HACTOAIIETO  aJMUHHMCTPAaTMBHOTO  pPErJIAaMEHTa
cnenuanuctamu MO®IL] ocymectisercs qupexkropom MOILI.

HOpHZ[OK H NEPUOAUYTHOCTD OCYHIECTBJICHUSA IVIAHOBLIX U BHCIIVIAHOBLIX IIPOBEPOK
MOJIHOTHI 1 KAa4Y€CTBA NMPEA0CTABJICHUA MyHPII[I/IHaJIbHOﬁ YCIYyIru, B TOM 4Y4CJji€ MOPAI0OK M
(l)OpM])I KOHTPOJIA 3a MOJIHOTOM M KAa4eCTBOM NnpeaoCTaBJICHUA MyHI/IIII/IHaJIBHOﬁ yciayru

4.2. [IpoBepka MOJHOTHI M Ka4eCTBAa MPEAOCTABICHUS] MyHUIIUTAIBHONW YCIYTH BKJIIOYAECT
B ce0sl MPOBE/ICHNE TUIAHOBBIX U BHEIUIAHOBBIX MIPOBEPOK, BHISIBJICHHUE U yCTPaHEHHE HAPYIICHHMA
Mopsiika M CPOKOB TMPEJAOCTaBICHUS MYHHUIIMIIAIBLHON YCIyTH, paccMOTpeHue oOparieHui
3asgBUTENICH B XOJ€ NPENOCTaBICHUS MYHULUMANbHON YCIYTH, COAEpKAIMX >KaloObl Ha
pereHusi, neuctBus (Oe3necTBUE) AOMKHOCTHBIX JIUI, OCYIIECTBIISIONIMX MPEIOCTaBICHUE
MYHHIIMITAIBHON YCITYTH.

[InanoBbIe MPOBEPKH MPOBOASTCS B COOTBETCTBUU C IMJIAHOM PabOThl aIMUHUCTPALIUU, HO
He pexe 1 pa3a B 3 rona.

BHerutanoBble TIPOBEPKM MPOBOASTCS B Cllydae TIOCTYIUICHHS B aJIMUHHUCTPAIUIO
oOparteHuil HU3MUYECKUX U IOPUANYECKUX JIUI] C ’Kalo0aMy Ha HapyIICHUs X MPaB U 3aKOHHBIX
UHTEPECOB.

BHernanoBble TPOBEPKH MPOBOAATCA B (OpMe MOKYMEHTApHOM MpPOBEPKU U (WIIN)
BBIE3/IHOM IIPOBEPKH B TIOPSAJIKE, YCTAHOBICHHOM 3aKOHO/IaTEIIECTBOM.

[Tpu mpoBepke MOTYT paccMaTpUBAThCS BCE BOMPOCHI, CBSI3aHHBIE C MPEJOCTaBICHHEM
MYHUIIMIIATBHON  YCIyTW, WM  BOMPOCHI, CBSI3aHHBIE C  HUCIOJHEHHEM  OTIEIbHBIX
aJIMMHUCTPATHUBHBIX MPOLIETYP.

[lo pe3ynabpTaraM NnpoBepOK JOHKHOCTHOE JIMIIO, OCYIIECTBISIONIEE TEKYIIUNH KOHTPOJIb,
JaeT yKa3zaHUs MO YCTPAHEHUIO BBISBICHHBIX OTKIOHEHUIH M HApYIICHUH M KOHTPOIHPYET UX
UCIIOJIHEHHE.

OTBeTCTBEHHOCTH I0/KHOCTHBIX JIMIL 32 pellieHus1 u aeiicTBus (0e31eiicTBUA),
NpUHUMAaeMble (0CcylIecTBJsieMble) HMHU B X0/1€ MPeA0CTABIECHUSI MYHUIIUTIAJIbHOMH yCIyTH

4.3. ApXUTEKTOp HECET MEpPCOHAIbHYID OTBETCTBEHHOCTb, IPEIyCMOTPEHHYIO
3aKOHOAATEIIbCTBOM, 3a CcOOJIOZCHHE CPOKOB U  IOCJIEIOBATCILHOCTH  JCHCTBHIA
(aIMUHUCTPATUBHBIX MPOLEAYP) MPH MPEIOCTABICHUN YCIYTH.

M®I[ wu ero  CHEHHMAINCTB, HECYT  OTBETCTBEHHOCTb,  YCTAHOBJIEHHYIO
3aKOHOJIaTenbCcTBOM Pocculickoii deneparuu:

1) 3a MOMHOTY TMepelaBaeMbIX aJIMUHUCTPALIUU 3alIPOCOB, UHBIX JOKYMEHTOB, IPUHITHIX
oT 3agButed B M®I;

2) 3a CBOEBPEMEHHYIO Tepelady aJMHUHUCTPAIMHM 3allpOCOB, HMHBIX JOKYMEHTOB,
NPUHATBIX OT 3asBHUTENSA, a TAaKXKE€ 33 CBOEBPEMEHHYIO BbIJIayy 3asBUTEIIO0 JOKYMEHTOB,



NepeAanHbIX B 9TuX neisax MOL] agmunucTpanuei;

3) 3a coOmogeHue TMpaB CyObEKTOB IEPCOHATIBHBIX JaHHBIX, 3a COOIIOJICHHE
3akoHoarenbcTBa Poccuiickoit denepanuu, yCTaHABIMBAOIIETO OCOOCHHOCTH OOpaIleHUs C
nH(popmarmen, ToCTynm K KOTOpod orpanmueH denepaibHbIM 3aKoHOM OT 27 wutons 2006 T.
Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX.

Kanoba Ha HapylieHuWe MOpsSAKa NPEAOCTaBICHUS MYyHHIMNAIbHOU ycmyru MOL]
paccMaTpuBaeTcs aaMHHUCTparuei. [lpu 3ToM cpok paccMOTpeHHs KaloObl MCUUCIAETCS CO
TTHSI pErHCTpaIiy >Kalo0bl B aIMUHUCTPALIHH.

Iono:xkeHus, xapakTepusywiue Tped00OBaHUs K NOPSAKY U (popMaM KOHTPOJIA
3anpeaocTaBJIeHUeMMYHUIMIIAJIbHON YCJIYITH, B TOM YHCJIE CO CTOPOHBI TPAKIAH,
UX 00beIMHEeHUIl U OpraHu3anuii

4.4. TI'paxjaHe, OpUIUYECKHE JMIA, MX OOBEAMHEHUS U OpraHM3alMM B Cllydae
BBISIBIIEHUsS] (DAaKTOB HApYLICHUs MOpsAAKa NPEAOCTABICHHS MYHUIMNAIbHON YyCIyru WIN
HEHa/IJIeKAILEro UCIIOJHEHHS HACTOSIIET0 aIMUHUCTPATUBHOTO perjlaMeHTa BIPaBe 0OpaTUTHCS
C ’kajo00H B aJAMMHUCTpAIMIO, MPABOOXPAHUTENbHBIE OPraHbl M OpraHbl I'OCYJapCTBEHHOM
BJIACTH.

OO11ecTBEHHBI KOHTPOJb 3@ MPEAOCTABICHUEM MYHUIUMNAIBHOM YCIYI'M BKIIIOYAeT B
ce0si OpraHu3alMi0O W MPOBEICHHUE COBMECTHBIX MEPOINPUATHI (CEMHHApOB, MPOOIEMHBIX
IUCKYCCUM, «TOpsSiYMX JIMHUI», KOH(EpeHIMH, «KpYyIJIbIX» CTOJIOB). PexkomeHmauuum u
MIPEJJIOKEHHUS IO BOIIPOCAaM IPEAOCTaBICHUS MYHUIMIAIBHON yCIyTH, BbIpaOOTaHHBIE B XOJE
IIPOBE/ICHUS TAKUX MEPOIPUATUH, YUUTBHIBAIOTCS aJIMUHHUCTpALE, OpraHaMu HUCTIOJHUTEIbHON
Bractu PecnyOmmku  Komu, TOABEIOMCTBEHHBIMH JaHHBIM OpraHaM OpTaHU3alHMsIMHU,
YYacTBYIOLIMMHU B MPEIOCTABICHUN MYHUIMNAIbHON yciayru, M®Ll B nanpHeiimeil pabote mo
IIPEIOCTABICHUIO0 MyHHUIIUIIAJIbHON YCIIyTH.

V. locyneoHblii (BHeCyae0HbII) MOPAIOK 00:KAT0BAHUS PellieHUi U AelcTBUil
(0e31eiicTBUSA) OpPraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAJIbHYIO YCJIYTY, a TAKXKe
JAOJIKHOCTHBIX JIMI, MyHUIITUNIAJTbHBIX CJYKALMX

Nudopmanus 115 3asBUTEIS 0 €r0 NPaBe NMOAATh aja100y HA pelleHue U (WIKN) JeiicTBUE
(0e3neiicTBUE) Oprana MecTHOro camoynpanJienusi Pecnyosiuku Komu u (wiiun) ero
AOJIKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX cayxamux Pecnmyosmkn Komu npu npenocraBiieHuu
MYHMUIUNAJIBHON YCJIYTH

5.1. 3asgBuUTenM HMEIOT IMpaBO Ha O0O0KaJOBaHME pEIICHUM, TPHUHATHIX B XOJE
MPEAOCTABIICHNUS MYHHUIIUIIATBHON YCIyTH, NEUCTBUM WM OE3JEHCTBUSA JIOJDKHOCTHBIX JIUI]
aJIMMHUCTpPAILIMU B TOCYACOHOM MOPSIZIKE.

IIpeamert xano0b1

5.2. 3asBUTENb MOXKET O0OPATUTHCS € KaJ000M, B TOM YHCIIE B CIEAYIOUMX CIIydasx:

1) HapymeHue cpoka PperucTpaluy 3amnpoca 3asBUTENs O IPEJOCTaBICHUM
MYHHIMIIAJIbHON yCITyTH;

2) HapylIEHHE CPOKA MPEIOCTABICHUS MyHUIIMIIAIbHON YCIIyTH;

3) TpeboBaHMe Yy 3asgBUTENS JOKYMEHTOB, HE HPEAyCMOTPEHHBIX HOPMAaTHBHBIMU
IIpaBoBbIMU akTaMu Poccuiickoil @enepanyiv, HOpMaTUBHBIMU ITPaBOBBIMU akTaMu PecryOnnku
Komu, MyHUIIMNIAJIBHBIMY IPABOBBIMM aKTaMH IS IPEIOCTABIICHUS MyHUIIUIIAIbHON yCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IIPEIOCTABIECHUE KOTOPHIX IPETyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTamu Poccuiickoii ®denepanuy, HOPMATUBHBIMHU IIPABOBBIMU



aktamu PecnyOnuku Komu, MyHUIIMNATBHBIMU TPABOBBIMH aKTaMHU I TPEAOCTaBIICHUS
MYHUIIMTAIBHON YCIYTH, Y 3asIBUTEIIS,

5) OoTka3 B MPEIOCTABJICHUH MYHHUIIMNAIBHOM YCIyTH, €CIU OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (eepabHBIMH 3aKOHAMW WM TPUHATBIMA B COOTBETCTBHM C HHMH HWHBIMH
HOPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu PecnryOnmku Komu, MyHHUIIUITATEHBIMU TTPABOBBIMH aKTaAMU;

6) 3aTpeboBaHMEe C 3agBUTENS IPU NPEIOCTABIEHUN MYHUIUMNAIBHON YCIYrH IJIaThl, HE
MPEeTyCMOTPEHHOH  HOPMAaTMBHBIMU  TIPaBOBbIMM  akTamMu  Poccuiickoit ~ denepanuu,
HOPMATUBHBIMH TPABOBBIMH akTamMu PecryOnmukn Komu, MyHHUIIMTIATBHBIMU TIPaBOBBIMHU
aKTaMU;

7) OTKa3 aaMUHHUCTpAIUH, ApPXUTEKTOpa B HCIPABICHUU JIOMYIIEHHBIX OINEYaTOK U
OIMOOK B BBIJIAHHBIX B PE3YyJIbTATE MPEIOCTABICHHS MyHHUITUTIATBHOW YCIYTH JOKyMEHTaX JIN0O
HapyIIeHWEe YCTAaHOBJICHHOTO CPOKA TaKUX UCIIPABICHUH.

Opral—[bl MECTHOI'0O CaMOYIIpaBJICHUA U YIIOJIHOMOYCHHBIC HA PACCMOTPCHHE JKaJI00bI
AOIKHOCTHBIC JIUIIA, KOTOPBIM MOKET ObITH HamnpasBJicHa JKaji00a

5.3. JKanoGel Ha pelieHUs, NPUHATHIE APXUTEKTOPOM, IOJAIOTCS PYKOBOIUTEIIO
aIMUHHUCTpalud OO0 B Cllydae €ro OTCYTCTBUS PAacCMATPUBAIOTCS  3aMECTUTENIEM
PYKOBOJUTENS aAMUHHUCTPAIINH, KYPUPYIOIIUM paboTy apXUTEKTOpa.

IMopsiiok mMogaum M paccMOTPEHHS KATO0BI

5.4. XKanobGa MoxkeT OBITH HaAmpaBlieHA Yepe3 OpraHU3alMIO0 MOYTOBOM CBSI3U, WHYIO
OpraHM3alMio, OCYLIECTBIIIOIIYI0  JOCTaBKY  KOppecnoHaeHuuu, uepes MODL[, ¢
UCIOJIb30BaHNEM MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «IHTepHeT», OPUIIHaTBEHOTO
caiiTa aJIMUHHCTPALMH, TMPEIOCTABISIONIEH MYHHIMIAIBHYIO YCIYTy, a TaKKe MOXET OBITh
MIPUHSTA TIPU JTUYHOM IpHUeMe 3asBUTEJIS.

B cnyuyae momaum xanoObl pW JMYHOM IpPHEME 3asBUTENb IMPEJICTABISAET JOKYMEHT,
YAOCTOBEPSIONIMN €ro JMYHOCTh B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
@eneparun. [Ipu mogade xanoObl B SIIEKTPOHHOM BHIE TOKYMEHTHI MOTYT OBITh TPEACTaBICHBI
B (hopMe 3IEKTPOHHBIX IJOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW MOAMUCHI0, BHUI KOTOPOW
IPEAYCMOTPEH  3aKOHOJATenbCTBOM  Poccuiickoit  @exepanuu, NOpH  3TOM  JTIOKYMEHT,
YAOCTOBEPSIOIINI JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. XKano6a omkHa coaepKarh:

1) HauMeHOBaHHME  aJMMHUCTpAllMM, JIOJDKHOCTHOTO  JIMIIA  aJIMUHUCTpALUH,
MPEOCTABIISIONIETO MyHUIMTIAIBHYIO YCIYTY, MO0 MYHHUIIMITAIBHOTO CIYXAaIleTo, PeUICHUs U
neicTBus (0e31eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dhamunuio, UM, 0OTYECTBO (TOCIIEIHEE - IPU HAJTMYWH), CBEACHUS O MECTE KHUTEIhCTBA
3asBUTENS - GUINYECKOTO JIKIA JTMO0 HAMMEHOBAHHUE, CBEICHUS O MECTE HAaXOXKIACHUS 3asBUTEIS
- IOpUJMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKkTHOTro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (ITPHU HAJIMYKMK) M MTOYTOBBIN aJipec, 0 KOTOPHIM JIOJKEH OBITh HalpaBieH
OTBET 3asBUTEIIIO;

3) cBeacHUS 00 00KayeMBIX PEHICHUSAX W JEUCTBHAIX (O€3ACHCTBUU) aIMUHUCTPAIUH,
NPEJOCTABIISAIONICH  MYHUIMMAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIA  aJMHUHUCTPAINH,
MIPEIOCTABIISAIONIEI0 MyHHUIIUIIATIBHYIO YCIYTY, IN00 MyHHUIIMIIAIBFHOTO CITY>KaIlero;

4) moBOABI, HA OCHOBAaHMM KOTOPBIX 3asSBUTENh HE COTJIACEH C PEIICHHEM U JIeHCTBUEM
(Oe3nelicTBMEM) aIMUHUCTPALIUH, MPEAOCTABISAIONICH MyHUIIUNAIBHYIO YCIYTY, JOHKHOCTHOTO
JHIa aAMUHUCTPAIMU, TPEAOCTABISIONIET0 MYHUIUIAIBHYIO YCIyTy, MO0 MYHHUIIUIAIHLHOTO
cly)amero. 3asBUTENEM MOTYT ObITh TpPEACTaBICHBl JOKYMEHTHl (NMPU  HAJIHYUK),
MOJTBEPIKIAIOIINE JOBOJIBI 3asBUTENIS, INOO MX KOIIWH.

5.6. B ciyuae ecnm xanoba momaercs yepes MpeCTaBUTENsA, UM TaKKe MPe/ICTaBIsIeTCs



JOKYMEHT, TOATBEPHKIAOIIMI MOJTHOMOYMS Ha OCYIIECTBIEHUE COOTBETCTBYIOIIME IEUCTBU. B
KauecTBe JIOKyMEHTa, MOATBEPKAAIOIIET0 TMOJTHOMOYHS IPEACTABUTENS, MOXET OBITh
IIpe/ICTaBJICHA:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®exeparuun
JIOBEPEHHOCTH (/7151 PUBUUYCCKUX JTUIT);

0) odopmieHHass B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccuiickoit ®epeparnuu
JIOBEPEHHOCTh, 3aBEPEHHAs ME€YaThlO 3asIBUTENS U MOJIUCAHHAs] PYKOBOAUTEIEM 3asBUTENS WIH
YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIUIIOM (IJIs FOPUAMUECKUX JIUIT);

B) KOMHS pEIIeHUs O Ha3HAaYeHWH WiM 00 u30paHmu 10O TpUKaza O Ha3HAUCHUH
¢bu3nYecKoro nuia Ha JOJKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IHUII0
o0yazaet mpaBoOM JeHCTBOBATh OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.7. Perucrpanus xano0bl OCYIIECTBISETCS aAMHUHHUCTpAIMEe B KypHalle ydera kajio0
Ha peleHus U aencTBus (0e3aelicTBre) aAMUHUCTPALMY, MIPEIOCTABIIAIOMENH MyHUIIUIIAIbHYO
YCIIyTYy, €r0 JOJKHOCTHBIX JIMI M MyHUIIMIAIBHBIX CIyXamux (nanee - XKypHan) B TeueHue 1
pabouero JIHS CO JIHS €€ MOCTYIJICHUs C IPUCBOSHUEM € pEerHCTPaIlIOHHOTO HOMEpA.

Benenne XKypnana ocymectBisiercs mo ¢opme W B TOpSAKE, YCTaHOBICHHBIMU
MPaBOBBIM aKTOM aJIMUHUCTPAIIUH.

AIMUHHUCTpAIUell BbIJAETCS pACIIUCKa 3aBUTENIO B TIOJYUYEHUU OT HETO 5KalloObl U MHBIX
MPE/ICTaBJICHHBIX JIOKYMEHTOB B IMUCHMEHHOW (opMe Ha OyMaKHOM HOCHUTENE C yKa3aHHUEM
PETUCTPALIMOHHOTO HOMEpa KaloObl, JaThl M BPEMEHH €€ IpueMa, MepedHs MpeaCcTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO IIPH JIUYHOM MpUEME 3asBUTEISL.

Pacriucka o peructpanuu KaioObl W TOMYyYEHUH JOKYMEHTOB C YyKa3zaHUEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, 1aThl M BPEMEHU €€ NpueMa, NepedHsi MpPeACTaBICHHBIX
JOKYMEHTOB,  HalpaBieHHbIX d4epe3 MO®IL[, ¢ wucnonb3oBaHueM HHGOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHONH  cetn  «MHTepHeT», oduImManpHOrOo caiiTa  aJIMHUHHCTPALUU
HaIpaBJIsieTCs 3asABUTENI0 Yepe3 OpraHU3alMI0 I[IOYTOBOM CBSI3M, MHYIO OpraHU3alUIo,
OCYIIECTBISIOUIYIO JOCTaBKYy KOPPECHOHJCHIMM, B TeueHue 3 paboumx JHEH co JHS uX
pErucTpalnH.

Pacnmicka o permcrpanuu  KanoObl M TMOJyYEHHH JOKYMEHTOB C YKa3aHHEM
PETUCTPALIMOHHOTO HOMEpa KaloObl, JaThl M BPEMEHH €€ IpueMa, MepedHs MpeaACcTaBICHHBIX
JOKYMEHTOB, HAIIPaBJICHHbIX YE€pe3 OPraHu3allhI0 TMOYTOBOM CBS3M, WHYH0 OpraHMU3ALMIO,
OCYLIECTBJISIONLYIO IOCTABKY KOPPECIIOHACHIINH, HAIIPABIISIETCS 3asIBUTEIIO YE€PE3 OPTaHU3ALUIO
IIOYTOBOW CBSI3U, MHYIO OPIaHU3ALNIO0, OCYIIECTBIISIONIYIO JIOCTaBKY KOPPECHOHICHIIMH, B
TedeHue 3 pabouymnx JHEH co THSA UX PETUCTPAIUU.

5.8. Ilpu mnocrymienun xanodel uepe3 MODIL], obecneunBaeTcs ee mepeaada Mo
3alUIIEHHON MH()OPMAIIMOHHONW CHUCTEeME WU KyphEepCKOW IOCTaBKOW B aJMHUHHUCTPALIUIO B
MOPSAKE U CPOKH, KOTOPBIE YCTAaHOBJIEHBI COIIAIEHUEM O B3auMOAEHCTBUM Mexay MODI] u
aJIMMHHCTpAalMel, HO He TI03/IHEee CIIeAYoIIero pabodero JHS CO AHS MOCTYIUICHUS KaTo0bl.

[Ipu moctymnenun xkano0sl yepe3 M®DII, cneumnanuct M®I] peructpupyert xanody B
uHpopmarmonnoi cucreme M®I] ¢ nmprcBoeHneM xanode perucTpalliOHHOTO HOMEpa U BBIIAET
3asiBUTEJIIO PACTIMCKY B MOJYUYEHUU 7Kajl00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, 1aTa U BpeMs MpHeMa KanoObl 3assBUTEJS;

(bamuust, UMs1, OTYECTBO 3aIBUTEIIS;

NepevYeHb NPUHATHIX JTOKYMEHTOB OT 3asBUTEIIS;

dbamMuHs, UMsl, OTIECTBO CICIIHATUCTA, IPUHSBIIIETO KaI00Yy;

CPOK PpPacCMOTpPEHHUS >KajioO0bl B COOTBETCTBUU C HACTOSIIIUM aJIMUHUCTPATUBHBIM
pErIamMeHToM.

5.9. B cnyuae ecnu xkanoba mojaHa 3asiBUTENIEM B aJMUHHCTPAIUIO, B KOMIIETCHIIUIO
KOTOpOH HE BXOJIUT NMPHHATHE DPELICHUs MO kajmole, B TedeHue 3 paboumx THEH co nHS ee
pErUCTpallud aIMUHHUCTPAIUS HANpaBIseT kanoOy B YIMOJTHOMOUYEHHBIH Ha €€ pPaccCMOTpeHHue
OpraH M B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O IepEeHANPABICHUH KAIOOBI.

[Tpu 5TOM CpoK paccMOTpeHHS KaloObl MCUUCIAETCS CO JIHS PETUCTPAllMU KaloObl B



YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpPTaHe.

5.10. B ciyyae ycTaHOBIEHHS B XOJ€ WIU MO pe3yJbTaTaM PacCMOTPEHHS >KaJoObl
MPU3HAKOB COCTaBa aJIMUHHUCTPATUBHOIO NMPABOHAPYIICHUS WU MPECTYIUICHUS JOKHOCTHOE
JIUI0, HAJIEJICHHOE IOJHOMOYHUSMHU MO PACCMOTPEHHIO >Kajio0 He3aMeUITUTENThHO HAIpaBIiseT
HMMEIOIIHNECS] MaTepUalibl B OpraHbl MPOKYPATYPHI.

Cpoku paccMOTpeHHs KaJ100

5.11. Xamoba, mnocTtynuBmIass B aJMHUHUCTPALIMIO, MOMJEKHUT PACCMOTPEHHUIO
JOJPKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHMSAMM MO PACCMOTPEHHUIO kanod B TeueHue 15
pabouux IHEH co AHSA ee perucTpalyy, a B ciIydae 00XKaJloBaHUS OTKa3a aJMHHUCTpALUH,
JOJPKHOCTHOT'O JIUIA aIMUHUCTPALUU B MIPUEME JIOKYMEHTOB Y 3asiBUTEINs JIMOO B UCIIPaBICHUU
JIONYIIEHHBIX ONEYaTOK M OIIMOOK WM B ciydyae O0)KaJoBaHMs HApPYLIEHUS YCTAHOBJIEHHOTO
CpOKa TaKHX UCHpPABJIECHUH - B TeueHHe 5 pabouux JHEH CO AHA €€ perucTpalyi.

IlepeyeHb OCHOBaHUII 1JI51 IPUOCTAHOBJIEHHSI PACCMOTPEHHUS KAJI00bI B CJIy4ae,
€CJIM BO3MOKHOCTH IMIPUOCTAHOBJICHUS MPeIyCMOTPEHA 3aKOHOAaTeJIbCTBOM Poccuiickoi
Degepanun

5.12. OcHoBaHuUs IS IPUOCTAHOBIICHUSI PACCMOTPEHUS KaJIOObI HE MPETYCMOTPEHBI.
Pe3yabTaT paccMoTpeHus Kaa00bl

5.13. Tlo pe3ynpTaTaM paccMOTpEHHUs KajnoObl aAMUHUCTpAMEe MPUHUMAETCS OJTHO U3
CHEAYIOIIUX PEIICHUN:

1) ynoBneTBOpUTh kajo0y, B TOM uucie B (opMe OTMEHbI NPHUHITOTO pelIeHUs,
WCIPABIICHUS JONYLIEHHBIX APXUTEKTOPOM OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEJOCTABICHUs] MYHHLIMIAIBHOW YCIYyrd JIOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU TPAaBOBBIMH AKTaMH
Poccuiickoit  ®epepauuu, HOPMATUBHBIMH MpaBOBbIMU  akTamu PecnyOnuku — Kowmw,
MYHHUITUTATBLHBIMH TPABOBBIMH aKTaMH, a TAK)KE B HHBIX (OpMax;

2) 0TKa3aTh B YJOBJIETBOPEHUH JKAJIOOBbI.

5.14. AnMuHHCTpalMs OTKA3bIBAET B YIOBJIETBOPEHUH KaJIOObI B CIEAYIOIIUX CIyYasiX:

a) HaJUuue BCTYINUBIIETO B 3aKOHHYIO CUIIy pELICHMs CyAa, apOUTpa)XHOro cyja Mo
&Kay00e 0 TOM K€ IIPeIMETE U 110 TEM K€ OCHOBAHUSIM;

0) mogaua >kanoObl JIMIIOM, IOJHOMOYHUS KOTOPOTO HE IOATBEP)KICHbI B IOpPSIKE,
YCTaHOBJICHHOM 3aKoHoOAarenbcTBOM Poccniickoit denepanuu;

B) HaJM4yMe peleHUs Mo Xkajole, MPUHATOrO paHee B COOTBETCTBUHU C TPEOOBAHUSAMMU
HACTOALIETO aJIMUHUCTPATUBHOTO PErilaMEHTa B OTHOLIEHUM TOTO K€ 3asBUTENS U [0 TOMY XK€
IPEIMETY KaloOBbI.

T') IpU3HAHUE ’KaT00bI HEOOOCHOBAaHHOM (permeHust u aeiicTBus (0e3aeiicTBre) mpu3HaHbI
3aKOHHBIMH, OTCYTCTBYET HapyllICHUE NIPaB 3asBUTENS).

IMopsinok nngopMupoBaHus 3asBUTENA 0 Pe3y/JIbTATAX PACCMOTPEHHUS KAT00bI
5.15. He mo3gHee nHs, CIEAYIOUIEr0 3a THEM MPUHATHS YKAa3aHHOTO B MyHKTe 5.13
paznena V HacTOSIIEr0 aJMUHUCTPATUBHOIO PEriIaMEeHTa PEIeHUs, 3asBUTEII0 B MUCHMEHHON
dbopMe U 1o JKeTaHHIO0 3asgBUTENS B SJIEKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET

0 pe3yJbTaTax pacCMOTPEHHS KaI00bI.

Iopsiok 00:xa0BaHNs pelIeHUs MO0 JKaj100e



5.16. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJIeOHOTO O0KalOBaHWs, a TaKXkKe Ha
000 CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENh UMEET MPaBO OOpPaTUTHCS B CY[ B
COOTBCTCTBHU C YCTAHOBJICHHBIM IIGfICTBYIOHIHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTE/IS1 HA MOJIyYeHHe HH(POPMALIMH U IOKYMEHTOB, HE00X0AUMBIX J1JIsl
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.17. 3asBuTens BIpaBe 3alpamvdBaTh M IOJy4aTh HWHPOPMAIUIO W JIOKYMEHTHI,
HE0OXO0IUMBIC JUISI 0OOCHOBAHUS U PACCMOTPEHUS KAIOOHI.

Cnoco6b1 nHGpOpMUPOBAHUS 3asiBUTES 0 MOPS/IKE NMOJAYH M PACCMOTPEHUs
JKAJ100bI

5.18. Uudopmarus o mopsake MoJayu U pacCMOTPEHUS KalloObI pa3MeIaeTcs:

Ha MHPOPMAIIMOHHBIX CTCHJIaX, PACTIONOXKEHHBIX B aIMUHUCTpaIuu, B MDLI;

Ha OpUITHATBHBIX calTax aaMuHHCTpanuu, MOL;

Ha TIOpPTaJiaX TOCYAAPCTBEHHBIX M MYHUITUIAIBHBIX YCIyT ((YHKITHIA);

Ha anmnapaTHO-NPOrPaMMHBIX KOMILIEKcax — IHTepHEeT-KHUOCK.

5.19. Undopmanuio o mopsaKe Mogadd U PACCMOTPEHUS JKAT00bI MOXKHO MOJTyYUTh:
MOCpeACTBOM TenehOHHOU CBSA3H 10 HOMepy aaMuHHUCcTparmu, MOIL;

MOCPEJICTBOM (DAKCUMUIILHOTO COOOIICHUS;

OpU JTUYHOM oOOpalleHuu B aaMuHHUCTpanuio, M®IL[, B ToM yucie Mo 3IeKTPOHHOM
MOYTE;

MIPY TUCBMEHHOM OOpaIieHuu B agMuHUCTpanuio, MOLI;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.



[Tpunoxxenue 1
K aJIMHHUCTPATHBHOMY PETIIAMEHTY
NpeOCTaBICHHUS] MyHHIINAIEHON yCITYTH
«Bblaua akTa 0OCBHUIETENHCTBOBAHUS
MIPOBE/ICHUS] OCHOBHBIX paboT 1o
CTPOUTETLCTBY (PEKOHCTPYKIIMH) 0OBEKTA
WHINBUAYATHHOTO KIIUIITHOTO
CTPOUTENHCTBA C MPUBJICYEHUEM CPEJICTB
MaTEPUHCKOT'0 (CEMEIHOT0) KaruTanay

Oo0mas nHpopmManus 0 MYHHIIUINIAJILHOM AaBTOHOMHOM Y4YpesKIeHUH
«MHOroQpyHKIMOHAIBbHBIN HEHTP NPeI0CTABJIEHUS IOCYIaAPCTBEHHBIX U MYHUIIUNIATbHBIX
YCJIYD» TOPOACKOi okpyr «BykTeLn» (nasee — MPII)

[TouToBBIiA aapec IS HAPaBICHUS
KOPPECTIOH ICHITNU

Pecniy6nuka Komu, r. BykThu,
ya. [Inonepckas, a. 5 a

dakTHyeCcKu aJI[peC MCCTOPACITIOJIOKCHUA

Pecriy6nuka Komu, r. BykTsin,
yn. [Inonepckas, a. 5 a

Agipec 3JIeKTpOHHOM MOYTHI JIs1 HAITpaBJICHUS
KOPPECTIOHICHIINHT

vuktyl@mydocuments11.ru

Tenedon ans cnpaBok

8(2146)22-9-14

Tenedon-aBTonHpopmMaTop

OdunmanbHblii caiiT B cetn HTepHeT

www. vuktyl. mydocuments11.ru

®.1.0. nupekropa MDI|

Koctopunuenko Cernana BuktopoBHa

I'paduk padoTsl mo npuemy 3asipureseid Ha 0aze MPI]

[enb Henean Yacsl padboThI Yacel npuema
rpakaaH
ITonenenpHUK 09:30 mo 17:00 10:00 mo 16:00
0e3 mepepbiBa Ha 00 0e3 mepepbiBa Ha 00e]
BropHuk 11:00 no 19:00 12:00 no 19:00
0e3 mepepbiBa Ha 00 0e3 mepepbiBa Ha 00
Cpena 09:30 o 17:00 10:00 no 16:00
0e3 mepepbiBa Ha 00eT 0e3 mepepbiBa Ha 00
YerBepr 11:00 mo 19:00 12:00 no 19:00
0e3 mepepbiBa Ha 00eT 0e3 mepepbiBa Ha 00
[Tarauma 09:30 o 17:00 10:00 mo 16:00
0e3 mepepbIBa Ha 00e]T 0e3 mepepbIBa Ha 00T
Cy606o0Ta BBIXOIHOH J€HD BBLIXOJHOU J€HD
Bockpecenne BBIXOJHOU JICHb BBIXOJIHOU JICHb

Oo0mas napopmanus 00 aAMMHUCTPALMHA TOPOACKOI OKPYT «ByKTHLID)

ITouToBBI angpec s HAIIPABJICHUS
KOPPECHOHICHIIMU

Pecrry6nuka Komu, r. BykTsin,
yi. KoMcomornbckas, 1.14

DaKTUYECKUN aIpec MECTOPACIIONOKEHUS

Pecrry6nuka Komu, r. BykTsin,
yi. Komcomonbckas, a.14




Anipec 3JIEKTpOHHOM NOYTHI JIs1 HAIIPaBJICHUS
KOPPECIOHAEHIIUU

uprav(@mail.ru

Tenedon ans cnpaBok

8 (82146) 2-22-62, 2-12-72

TenedoHb! OTETOB WU HHBIX CTPYKTYPHBIX
Nopa3IeICHUN

8 (82146) 2-11-89

OdurmanbHeIi caiiT B cetn MHTEpHET (eciu
MMEETCS)

www.vuktyl.com

@®.1.0. u.0. pyKOBOIUTENS aIMUHUCTPALIUH
TOPOJICKOTO OKpyra «ByKThLD»

Wnpucosa I'ynbHapa PenaroBaa

I'paduk padoThl AAMMHUCTPALUN TOPOJACKOT0 OKpYyra « BykTbLim»

JleHp Henenu Yacel paboTs! (00eeHHBIH Yacel npuema rpaxaas
epephIB)
ITonenensrHUK ¢ 08.30 no 17.15 ¢ 9.00 mo 17.00

¢ 12.45 no 14.00

00eIeHHbIN MepepbIB:

00€eICHHBIHN TIepepbIB:
c 12.45 no 14.00

Bropauk c 08.30 no 17.15

¢ 12.45 no 14.00

00e/IeHHBIN TIepephIB:

¢ 9.00 no 17.00
00e/IeHHBII TIepephIB:
c 12.45 no 14.00

Cpena ¢ 08.30 o 17.15

¢ 12.45 no 14.00

00€eIeHHBIN TIEPEPHIB;

¢ 9.00 mo 17.00
00€IeHHBIN TIEPEPHIB:
c 12.45 no 14.00

YeTsepr ¢ 08.30 no 17.15

¢ 12.45 no 14.00

00e/IeHHBII TIepephIB:

¢ 9.00 1o 17.00
00e/IeHHBIN TIepEePhIB:
c 12.45 no 14.00

[Tarania ¢ 08.30 mo 15.45

¢ 12.45 no 14.00

00eICHHBIN TepephIB:

¢ 9.00 mo 15.45
00€/ICHHBIHN TIEPEPHIB:
¢ 12.45 no 14.00

Cy0660oTa BBIXOIHOU IEHb

BBIXOJIHOU JIEHD

Bockpecenbe BBIXOJHOM JIEHb

BBEIXOJHOM JIEHb




| Ne 3ampoca

[Tpunoxenue 2
K a/IMUHHCTPATUBHOMY PETJIaMEHTy
MPeIOCTaBIeHUS] MYHULIMTIAIBHON YCIyTH

«Bplgaua akTa 0CBUIETEIHCTBOBAHUS
IIPOBE/IEHUS] OCHOBHBIX paboT 1o
CTPOUTENBCTBY (PEKOHCTPYKIIMK) 00BEKTa
UH/IMBUYaIbHOTO KWJINIIIHOTO
CTPOMTENILCTBA C MIPHUBIICYEHUEM CPEJICTB
MaTEepPUHCKOTO (CEMEWHOT0) KalnTasa

Opran, oOpabaTbIBaroImuii 3apoc Ha
IpeIOCTaBICHUE YCITyTH

Jdannble 3asBUTes (PU3HIECKOr0 JTMIA, HHAMBUAYAJIbHOIO IPeANPUHUMATEJIA)

damunusa

Nms

OT14ecTBO

ara poxnenus

ITonuoe

HAMMEHOBAHUE
MHIUBUYaIbHOTO
TpepuHIMaTes’

OIr'PHUIT?

JIOKYMEHT, Y10CTOBepSIIOIINI JHYHOCTh 3asBUTEJIsl

Bun

Cepus

. Homep

Briman

- Jlata BbIIauH

AJpec perucTtpanum 3asiBuresis /
IOpuanyeckuii agpec (aapec perncTpanii) HHIMBATYATHHOTO MPeINPHHAMATEISI

Hunexc Pernon

Paiion HaceneHHBIH IyHKT

Yiuua

Hom . Koprmyce  Kpaptupa

AJlpec MeCTa KUTEJIHLCTBA 3asiBUTEJIA /

TlouToBbII aapec HHANBHAYAILHOTO MpeINpHHAMATEIS"

HNunexc Pernon

Paiion HaceneHHbIM IyHKT

Vnuma

1 INoe 3amonHsIeTCsI, ecay THII 3asiBUTEIS «IHANBULYaNbHBIN NPEAIPHHAMATEIID)
2 Ilose 3amonHsieTCsl, €CIM THII 3asiBUTENS « IHAMBUAYaIbHBIA PEIIPHHAMATEIND
3 3arosI0BOK 3aBUCHT OT THIIA 3asIBUTEIIS
4 3aroyi0BOK 3aBHCHUT OT THIIA 3asSBUTEIIS




Tlom Kopmyc . Kpaptupa

KonTakTHBIC
JAHHDbIE

3ASBJIEHUE

[Ipomry BBIIATH aKT OCBHJCTEILCTBOBAHUS IPOBEICHUS OCHOBHBIX paboOT 1O
CTPOUTENBCTBY 00BEKTa UHIUBUAYATHHOIO KUJIHUITHOTO CTPOUTENHCTBA (MOHTAaX (yHIaMEHTa,
BO3BEJICHUE CTEH M KPOBIM); PEKOHCTPYKIUU OOBEKTa WHAMBHUIYAIBHOTO >KUIHIIHOTO
CTPOUTENBCTBA, B pe3yJbTaTe KOTOPOW o0OImias IUIom@aab >KUJIOTO TOMEIICHUsS (JKUIIBIX
MOMENICHUI) PEKOHCTPYHUPYEMOro OOBEKTa yBEIMYMBACTCS HE MEHEE YeM Ha YYETHYI0O HOpMY
TUIOLIA/IN KHUJIOTO MOMENICHUS (HY>KHOE MOAYEPKHYTh) IO ajpecy:

(HO“ITOBLIf/'I nim CTpOI/ITeJILHLIﬁ aapec 00BEKTA KAITUTATILHOI'O CTpOI/ITCJ'IBCTBa)

CaeneHust 0 3aCTPOUIIMKE WU 3aKa3yuKe (MPEACTABUTENE 3aCTPOUIIIMKA HITA 3aKa3UNKa)
(Hy>KHOE IOTYEPKHYTh):

(paMunusi, ©Msi, OTUECTBO)

(acropTHbIE TaHHbBIE, MECTO MTPOXKUBAHUS, TEJIC(HOH)

(I[OJI)KHOCTB, q)aMI/IJ'II/IH, MHHUOHAJIbI, PECKBU3UTHI JOKYMCHTA O IIPEACTABUTCIILCTBEC -

3aIIOJIHACTCA IPU HAJIMYINU MTPEACTABUTCIIA 3aCTp0ﬁI].IPIKa nin SaKaBIII/IKa)

CBCIIGHI/I}I O BBIJAHHOM PAa3pCIICHHUU Ha CTPOUTCIILCTBO:

(HOMep, JaTa BblJa491 pa3pCHICHUs, HAUMCHOBAHUC OpraHa HCTIOJTHUTEIIFHOM BJIaCTH

WJIKM OpraHa MECTHOTO CaMOYIIPpaBJICHH A, BBLAABIICTO pa3pemeHHe)

CBezneHus 0 MMLE, OCYHIECTBIISIIOIIEM CTPOUTENLCTBO (MIPEACTABUTENE JIHLA, OCYLIECTBISAIOIIErO
CTPOUTEINILCTBO), (HY>KHOE OJUEPKHYTh):

(HaI/IMeHOBaHI/IG, HOMEp U JaTa BblAa4U CBUACTCIILCTBA O FOCYI{&pCTBeHHOﬁ

peructpauuu, OI'PH, UHH, nouroBbie peKBU3UTHL, TenedoH/akc -

T FOPpUAUYCCKUX JTUIT; q)aMI/IHI/I}I, HUMs, OTUYCCTBO, MaCIOPTHBIC NaHHBIC,

MECTO MPOKUBaHMS, TeaehoH/dake - I HU3UISCKUX JIHII,

HOMED W JaTa JOTOBOpa)

IIpencrasiiensl ciegyomme J0KyYMEHThI




Mecto nostyuenust pe3yabTara
IPEIOCTABIEHHS YCIyTU

Crnioco6 nomyueHus pe3yibTara

JlaHHble npeacTaBuTe s (YIOJHOMOYEHHOIO JIUIA)

damunusa

Nmsa

OT4ecTBO

Hata poxaenus

JlOKyMEeHT, y10CTOBePAIIMI JJHYHOCTh NPeJICTABUTE/Is (YIIOJTHOMOYEHHOI0 JINIA)

Bun

Cepus . Homep

Brinan - JlaTa BeIgaun

AZlpec perucTpaunuu npeacraBuTe/si (yoJJHOMOY€HHOI0 JIHIA)

HNupexe Pernon

Paiion HaceneHHslil myHKT

Yuna

Hom  Kopmyc . Ksaptupa
Agpec MecTa JKUTEJIbCTBA NMPeICTABUTEIS (YIOJTHOMOYEHHOI0 JINIIA)

Nuanekc Peruon

Paiion HaceneHHbIM IyHKT

Vuna

Jom  Kopryc . KBapTupa

KonTakTHbBIC

JaHHbIE

Hata [Moamuce/d.1.0.



[Tpunoxxenue 3

K aJIMUHUCTPATHBHOMY PETJIAMEHTY
NpeOCTaBICHHS] MyHHIIMIAILHON YCIYTH

«Bplaua akTa 0OCBHUICTEIHCTBOBAHHUS

MIPOBE/ICHUS] OCHOBHBIX paboT 110
CTPOUTEILCTBY (PEKOHCTPYKIIMH) 0OBEKTA
WHIMBUAYAIBHOTO KUJIUIIHOTO CTPOUTEIHCTBA
C MPHUBJICYCHUEM CPEJICTB MATEPUHCKOTO
(ceMmeliHOT0) KanuTassay

BJIOK-CXEMA .
INPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIYTH

IIpHeM H PETHCTPALES 33 4B HEA O
IIpe JOCTABJIE HEHH MY HHL] HIIATEH 0
VCITYTH

v

OcyIme cCTBIeHHe MEKBE J0OMC TBEHHOTO
HH (hopMal HOHHOT © B3aHMOJEHCTEH 1 B
PaMEaX [pe J0C TARIE HHA
MYHHITHIIATEHOH VCIVTH

Tpedyerca ocymecTBIeH He
MeZEBE]I OMCTBEHH OT0 HH() OpPMAITH OHHOT O
B3aHMOIEH CTBHA

ITogaroToOBEKA H HA MPaBIcHH €
MEFEBET OMCT BC HHBIX 34IIPOCOB

TIpHHATHE PeIe HAY O [Ipe AOCT ABJIE HEH
) MYHH [IHIIATEHOH YCIIVTH HIIH pelll eHH & ITomy4eHHe OTBETOB Ha
06 OTEA3e B I PENOCTABICH HH ME B e OMCT BE HHEIE 3 allPOCEL
MYHHITHITATEHOH VEIVTH

HmewTcd ocHOBaHHA 1714 0TKa3a B
IPeaOCTABIIE HEH MY HHITHIIATEH Off YCIVT B

PemexHe 0 TIpeT0CT aBJIE HHH
MY HH ITHITAJIB HOH Y CITyTH

Pememne 00 0TKa3e BIPEIOCTABIEHHH
MYHH IHIATEHOH VCIVTH

Brlgaua 3afBHTETIO Pe3VILTATA
M  npenocraseEms MymmImmATEHOH
YCITYTH
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