[Ipunoxenne
K [lopsiaky pa3paboTKH U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABICHUS MYHULIMIIATbHBIX
YCIYT aIMUHUCTpalUEit
TOpPOJACKOro okpyra «BykTeum»

AJIMUHUCTPATUBHBIN PEI'IAMEHT
HNPEJOCTABJIEHUA MYHUIHUIIAJIBHOU YCJIYT'H 11O
<yKaszamb HAUMEHOBaHUue ycvzyeu>1

1. O0mue moJI0KeHnus
IIpeaMer peryJnpoBaHus aAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AJIMUHHCTPAaTUBHBIA pErJaMeHT MPEIOCTABICHUS MYHHUIMUNAIBHON YCIYTH
<ykazamv HaumeHoO8aHue ycayeu> (lanee — aIMHUHUCTPATHBHBIN PErJaMeHT), ONpeaesseT
MOPS/IOK, CPOKM M IOCJTENOBATENbHOCTh JACUCTBUM  (aAMUHHCTPATUBHBIX IPOLEAYP)
(Haumenosanue opeana, npedocmasnaroweo ycayey) (nanee — Opran), MHOTO(QYHKITMOHATHHBIX
LEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MyHHUIMIATBHBIX ycuyT (ganee — M®LI), ¢popmbl
KOHTPOJISI 32 MCIOJHEHHWEM aJMUHUCTPATHBHOTO PETJIAMEHTA, OTBETCTBEHHOCTDH JIOJIKHOCTHBIX
JIMILI OPTaHOB, MPEJOCTABIAIONMX MYHHUIUIIAIbHBIE YCIYTH, 32 HECOOII0IeHHe UMH TpeOOBaHUN
periIaMeHTOB TIPU  BBINOJHEHWM aJIMHHUCTPATHBHBIX TpoueAyp (IeHCTBHiA), TOPSIOK
oO)xajoBaHusl JedcTBUHA (Oe3neicTBUs) OKHOCTHOTO JIMIA, a TaKKe MPUHUMAEMOro UM
peIeHHs MTPH MPEOCTABICHUH MyHUIIUTIATBHON YCITYTH.

Hacrosimuii  amMUHUCTpaTUBHBIA periiaMeHT pa3paboTaH B LENSIX YHIOPSIOYCHUS
aJIMHHHACTPATUBHBIX TMPOIEAYyp W aJMHHUCTPATUBHBIX JCHCTBHUI, IIOBBIIMICHUS KadecTBa
MPEIOCTAaBICHUS U JIOCTYITHOCTH MYHHIIUINATHHON yCIyTH, YCTPaHEHUsI W30BITOUYHBIX JIEHCTBHIA
U U30BITOYHBIX AIMHUHHCTPATUBHBIX TIPOIEYP, COKPAIICHHS KOJUYECTBA JIOKYMEHTOB,
MPEJICTABISIEMBIX 3asBUTEISIMU AJI TOTYYEHUS] MYHUIIUIAIBHON YCIyrH, IPUMEHEHUS HOBBIX
ONITUMH3HPOBAHHBIX (POPM JTOKYMEHTOB, CHUKCHHUS KOJMUECTBA B3aUMOJICHCTBUN 3asiBUTEICH C
JOJHKHOCTHBIMU  JIMIIAMH, COKpAILlEHUS CpPOKa MPEOCTaBICHHsS MYHUIMMAIBHON yCIyTH, a
TaKXe CPOKOB HCIIOJIHEHHS OTJIEITBbHBIX aJIMUHHCTPATUBHBIX TPOLEAYP U aJIMHUHUCTPATHBHBIX
NCHCTBHI B paMKax MPEAOCTaBICHHUS MYHUIUNAIBLHOW YCIYTH, €CIH 3TO HE MPOTHBOPEUHT
3akoHojaarenbcTBy  Poccuiickoit  ®enepauuu, PecnyOnuku  Komu, MyHUIMNATIbHOTO
o0pa3oBaHMs.

Kpyr 3asaBuresei

1.2. 3asBuTeNnaMH Ha IPEJOCTABIEHUE MYHULIMIIAIIBHON YCIIYTH SIBJISIOTCS:

<ykasamo Kpye 3as8umenet>.

1.3. Or uMeHM 3agBUTENECH B LEIAX IOJYYEHUS MYHHULIMIAIBHOW YCIYI'M MOTYT
BBICTYNATh JINIA, UMEIOIIHAE TAaKOE IIPaBO B COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickoit
@enepanuy, MO0 B CWIy HaJENeHMS WX 3asBUTEISIMU B TMOpPSJAKE, YCTAaHOBJICHHOM

1 B cirywae ecnm MyHHIMNATIbHASA yciIyra He IPEJOCTaBIseTCs B MHOTO(YHKIMOHAIBHBIX [IEHTPax
MIPEAOCTABIICHNsI TOCYJaPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, TO MO TEKCTY aJAMHUHHCTPAaTHBHOIO perjaMeHTa
HEOOXOANMO HCKJIFOUHUTH ITOJIOKEHUS, PEryJIHpYIOne 0COOCHHOCTh MPEIOCTaBICHUS] MyHUIMIIAIBHON yCIyTH B
MHOTO(QYHKIMOHAIBHBIX [IEHTPax MPEIOCTAaBICHUS IOCY JapCTBEHHBIX U MyHULUNAIBHBIX YCIIYT.

B cnydyae ecnu MyHHIMMaibHAs yciayra He IepeBe/ieHa B JJIEKTPOHHBIN BUJ, TO HEOOXOAUMO
UCKIIFOYHTh M3 aJMUHHUCTPATHBHOTO pPETJaAMEHTa IIOJOKCHUs, MpeAyCMaTpHBAIOIIME BO3MOXHOCTH IOAAYU
JOKYMEHTOB M IIOJIy4eHHs pe3yJIbTaTa HPeJOCTaBICHUS MyHHIHMIIAIBHON YCIyTH mocpencTsoM EnnHoro moprana
TOCYAapCTBEHHBIX W MYHHLMIAIBHBIX ycuyr (¢ynkuuii), [loprama rocynapCcTBEHHBIX W MYHHIHIAIBHBIX YCIyT
(pynxunit) Pecrryomuxu Komu.



3aKOHOIATENLCTBOM Poccuiickoii demepayu, COOTBETCTBYIOMIUMH MOJTHOMOYHIMHE®,

TpedoBanus Kk NOpsAAKY HH(POPMUPOBAHUS O NPETOCTABICHUN
MYHMUIMNAJIbHON yCJIyrH

1.4. Tlopsimox  monyuyeHuss HMHPOpMAIMM  JULIAMH, 3aUHTEPECOBAHHBIMH B
NPEJOCTaBIEHUY MYHULUNAIBHON YCIyTH, 1O BONPOCAM NPEAOCTABICHUS MYHUIMMAIbHON
YCIIYyTU U YCIIYT, KOTOPbIE SIBISIOTCSI HEOOXOJUMBIMU M 00sI3aTENIbHBIMU IS IIPEIOCTaBICHUS
MYHUIUNAIBHON YCIyTH, CBEIEHUH O XO/€ MPEeOCTaBlIeHHs YKa3aHHBIX YCIYT, B TOM 4YHCIE C
ucnoip3oBaHueM [loprana rocyaapcTBEHHBIX U MyHULMIIANBHBIX yCIyT (pyHkuunit) PecryOnuku
Komu wu EpumbHoro mnoprana rocyJapCTBEHHBIX M MYHHULMNAIbHBIX yciayr ((yHKIwmii),
o(umansHOrO CcaliTa OpraHa HCIOJHUTENBHON BiacTh Pecyonukn Komu, mpegocTaBisioniero
MYHULUNATIBHYIO YCIYTY.

1.4.1. Uudopmanuio mo BompocaMm MPeIOCTaBICHUS MYHUIUMTNAIBHOW YCIyTd, B TOM
qHcie CBEJCHMS O XOJ€ MPEJOCTaBJICHUs] MYHUIMNAIbHON YCIyTH JHla, 3aMHTEPECOBAHHbBIE B
MIPEIOCTABIEHUH YCIYTH, MOTYT HOJIYYUTh HETIOCPEICTBEHHO:

- B Oprane, M®I] o mecTy cBoero npoxuBaHus (perucTparyn);

- 110 CIIPAaBOYHBIM Teste(hOHaAM;

- B cetu MIHTepHeT (Ha opuuuanbHoM caiite OpraHa);

- TOCPEICTBOM TOCyAapCTBeHHOW uH(MOpManmoHHoi cuctembl PecnyOnuku Komu
«[loprann roCyaapCTBEHHBIX M MYHHULIMNAIbHBIX yciyr (pynkuumii) PecmyOmuku Komm» -
pgu.rkomi.ru, ¢eneparbHO TOCYyIapCTBEHHONH HH(DOPMAIMOHHOW CUCTeMbl «EIWHBIA TOpTa
TOCYJapCTBEHHbIX M MYHUIMNAIbHBIX yciayr (pyHkuumit)» - gosuslugiru (mamee — Iloptan
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pynkimit) Pecryonukun Komu, Enunbnii mopran
rOCYJapCTBEHHBIX U MyHHLIUIAIBHBIX YCIYT (QyHKIHIT);

- HalpaBUB NMHUCbMEHHOE OOpalleHHE 4Yepe3 OpPraHM3alMI0 MOYTOBOM CBSA3M, JHMOO IO
3JIEKTPOHHOM MouTe.

Jluna, 3aMHTEPECOBAHHBIC B NPEAOCTABICHUH YCIYTH, BIPAaBE MOJIYYHUTh MO TeledOoHy
MHPOPMALIMIO MO BONPOCAM MPEAOCTABICHHS MYHMLMIAIBHOW YCIYrH B BEXJIHMBOM (opme,
OBICTPO, YETKO M TI0 CYIIECTBY IOCTAaBICHHOTO Bompoca. [Ipu KOHCYyTbTHPOBaHUU 110 TenedoHy
JOJDKHOCTHOE Jnio OpraHa Ha3blBaeT CBOIO (DaMHIIUIO, UM, OTYECTBO, JOJKHOCTb, a TaK¥Ke
HAaUMEHOBAHUE CTPYKTYPHOI'O MOAPA3/EIeHUs], B KOTOPOE 00paTUIIOCh JIUIIO0, 3aMHTEPECOBAHHOE
B IPEJOCTaBIEHUH MyHULIMNAIbHON yciayru. MHpopMHupoBaHue 1Mo BOIIpocaM MpeaoCTaBIeHUsS
MYHUITUIATIBHON YCIyTH 10 Telle(OHY HE JOJDKHO TPEBIATh 15 MUHYT.

IIpu oOparieHuu ML, 3aMHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AJIEKTPOHHOHM TIOYTHI OTBETHI HANPABIAIOTCA B (POpME DIEKTPOHHOTO TOKYMEHTa IO aJpecy
3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHWH, WM B NMUCBMEHHOM (opMe MO MOYTOBOMY
azpecy, ykazaHHOMY B OOpalleHWH (€CIH OTBET B COOTBETCTBUHU C OOpAIICHUEM JIOJKEH OBITh
HarfpaBJIeH B MMCbMEHHOM (popMe depe3 OpraHu3alfio MOYTOBOM CBSI3H).

1.4.2. HWudopmarmuss 1O BOIpPOCaM MPEIOCTABIICHUS YCIIYT, KOTOPBIC SIBIISFOTCS
HEOOXOIUMBIMU M 00s3aTelNbHBIMM [UIS MPEJOCTABICHUS MYHHLIMNAIBHOW YCIyTH, He
MPEJOCTABIISIETCS, B CBA3M C OTCYTCTBHEM YCIYT, HEOOXOIMMBIX M OO0S3aTEIBHBIX IS
IPEIOCTABIIEHHS MyHHIUNIATLHON yCIyTH .

1.5. Tlopsimokx, ¢dopma, MeCTO pa3MemEeHHS M CIIOCOObI IONYYCHHS CIPABOYHOM
uHpOpMaLMK, B TOM YHUCIE Ha CTEHJAaX B MeCTaX IMpeJOCTaBICHUs MyHULMIAIbHOU YCIyTH U
YCIIyT, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMM M 00S3aTelIbHBIMU JUISI PEIOCTaBICHUS
MYHUIUNAIBHOM  yCIyTM, W B  MHOTOQYHKLUMOHAJIbHOM  LEHTPE  MPEJOCTaBIICHUS
roCy/IapCTBEHHBIX U MyHUIUIAIBHBIX YCIYT.

2 JIaHHBIN MyHKT HE MPUMEHSETCS B OTHOLIEHUH MYHUIUNAIBHON ycayru «Bbeigada paspemenns BCTYIHUTh
B Opak HECOBEPIIECHHOJIETHUM JIMIIAaM, JIOCTUTTIIMM BO3pacTa 16 jer».
3 B ciydae ecnm HeoOxoauMble M 00s3aTeNIbHBIC YCIYTH U MPEIOCTABICHUS MYyHWLIMIAIBHON YCIyTH

mpeaoCTaBJIAIOTCA, HGO6X0,HI/IMO YKa3aTth MopsAAO0K IMOJTYUYCHUA I/IH(i)OpMaHI/II/I MO0 BOIpOCaM MNpE€AOCTaBJIICHUS YCIYT,
KOTOPBLIC ABJIAIOTCA H606XOHI/IMBIMI/I 1 00s13aTeILHBIMU JJI IPEJOCTABJICHUSA MyHHHHHaHBHOﬁ yCiIyru.



Nudopmanus o mopsaKe NpeAOCTaBICHHUS MYHUIMITAIBHON yCIyTH, a Takke rpaduk
npuemMa rpaxaaH Jjs KOHCYJbTAalUH 1O BOIPOCaM IPEJOCTaBICHUS MYHHUIMIIAIBHON yCIyru
pasMenieHsl Ha wuH(oOpMmanuoHHOM cTeHne Oprana, B HHGOPMALMOHHBIX MaTepuaniax
(Opomrtopax, Oyknerax), Ha [loprane rocyaapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT ((yHKIHN)
PecniyOnuku Komu, EnunoM moprasne rocyJapCTBEHHBIX M MYHULMIANBHBIX YCIyT ((QyHKUUI),
Ha o¢unmambHOM caiite Oprasa.

Ha odummansrom Oprana, Ha EquHOM mopTanie rocynapCTBEHHBIX M MYHHITUTATBHBIX
yeayr (¢ynkuumit), IlopTame rocynapcTBEHHBIX W MYHHLIMIAIBHBIX yciIyr  ((yHKImif)
PeciyOomuku  Komu, B QenepaibHOil  rocyaapcTBeHHOW  HMH(POPMAIMOHHON  cucTeMe
«®DenepanbHBIl peecTp TOCYIApCTBEHHBIX M MYHHUIMIAIBHBIX ycayr ((QyHKIMIA)» pa3merieHa
cnenyromas nHGopmaIus:

- TEKCTHl 3aKOHOJATENIbHBIX W HMHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COJEpPIKAIIUX
HOPMBI, perJaMeHTHUPYIOIINE IPEI0CTaBIEHUE MyHUIIUNIAILHOMN YCITyTH;

- HaCTOSIIMNA AJIMUHUCTPATUBHBIA PETJIaMEHT;

- cripaBoYHasi HHGOpMaIus:

MECTO HaxOoxJeHHs, Tpapuk paboThl, HauMeHoBaHMe OpraHa, €ro CTPYKTYPHBIX
MoJipa3iefieHuil U TePPUTOPUATILHBIX OPraHOB, OPraHU3AlMM, YYaCTBYIOIIUX B MPEJOCTAaBICHUU
MYHUIUIIATIBHON yCIIyTH, a Takke MOLI;

CripaBOYHBIE  Tele(OHBI CTPYKTYpHBIX mofpazaeneHuii Oprana, oOpraHU3aINM,
YUYaCTBYIOIIMX B MPEJOCTABICHUH MYHUIUMNAJIBHON YCIyTH, B TOM YHCIE HOMep TenedoHa-
aBTOMH(OpMaTopa;

ajzpeca opuIUaNbHBIX caiitoB OpraHa, opraHu3alui, y4acTBYIOIIUX B MPEJOCTaBICHUH
MYHUITUTIATBHON YCIIyTH, B WH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHON ceTn «VHTepHeT»,
coJiepKalIMX HMHPOPMALUIO O TPEIOCTAaBICHUH MYHHUIMIIAIBHON YCIyTH U YCIyr, KOTOpbIE
SIBIISTIOTCSI HEOOXOTUMBIMU M 00S3aTEIBHBIMHU ISl TIPEJOCTABICHUSI MYHUIUITAIBHON YCIYTH,
azipeca UX NIEKTPOHHOU MOUTHl <yxazamu adpec oguyuanvrozo catima Opeana>;

anpec caiita M®I] (mfc.rkomi.ru);

aapeca ExuHOoro moprana rocyZapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr ((yHKIMN),
[Toprana rocyaapcTBEHHBIX M MyHUIIMIAIBHBIX ycayT (pyHkumii) PecyOnuku Komu.

Ha EnuHoMm moprane rocyJapCTBEHHBIX U MYHUIMNANBHBIX yCIyr (QyHKIMA) U (Min)
Ha [lopTane rocynapcTBEHHBIX M MyHUIMNAIBHBIX yeayr (pynkuuit) Pecyonuku Komu Taxke
pasmeraercs cieayromas HHpopMarys:

a) UCUEPITBIBAIONINI TIepeueHb JIOKYMEHTOB, HEOOXOIUMBIX JUISI TPEIOCTaBICHUS
MYHUIIUNAIBHON YCIIyTH, TpeOOoBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
NepeveHb JOKYMEHTOB, KOTOPHIE 3asiBUTENb BIIPaBe MPEICTABUTH 110 COOCTBEHHOW MHHUIINATHBE,

0) Kpyr 3asBHUTENECH;

B) CPOK IPEAOCTABICHHSI MyHUIIUTIAIEHOW YCITYTH;

T) pe3yJIbTaThl NPEOCTABICHUS MYHHUIMIIAIBHOM YCIyTH, HOPSIOK MpeACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIEr0Cs Pe3yJIbTaTOM IIPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH;

1) pa3Mep  TOCYJapCTBEHHOM  MOUUIMHBI,  B3MMAaeMoil  3a  MpeaocTaBlIeHHE
MYHHUITUTIATTBHON YCITyTH;

€) MCUEPIIbIBAIOIINN MEpeYeHb OCHOBAaHUM i NPUOCTAHOBIEHHS MM OTKa3a B
MPEOCTABICHUH MyHUIIUTIATHON YCITyTH;

K) 0 TpaBe 3asBUTENs Ha JocylneOHoe (BHecyJeOHoe) oO)kajoBaHUE JEHCTBUI
(Oe3nmeiicTBUSl) M pelIeHUM, MNPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEeAOCTaBICHUS
MYHUIIUNAIBHON YCIyTH;

3) dopmber  3asBneHWil  (YBEIOMJICHM, COOOIIEHHWI), HCIONB3yeMbIC  IPHU
NPEOCTABICHUN MYHUIMIIATBHOMN yCIIyTH.

Wudopmanmss Ha EguHOM mOpTane rocylapCTBEHHBIX W MYHHIUTAIBHBIX YCIyT
(ynkumit) m (unm) Ha IlopTase TOCYAApCTBEHHBIX M MYHMLUMOAIBHBIX YCIyT (QyHKIuiT)
PecriyOnuku Komu o mopsiake M cpokax NpefoCTaBiI€HMsI YCIyTM Ha OCHOBAHWU CBEICHUH,
coJiepKaluxcsl B (eiepa’dbHON rocyJapCcTBEHHOM MHpOpMannoHHoi cucteme «DenepanbHblit
peecTp roCyJapCTBEHHbIX U MYHHULIMNANIbHBIX YCIYT ((QyHKIUIN)», TIPEIOCTaBISETCS 3asSBUTEIIO
OecraTHo.



Joctymn k nHGOpMAIMKA O CPOKAX U MOPSIAKE MPEIOCTABICHUS YCIYTH OCYIIECTBISICTCS
0e3 BBIMOJHEHUS 3asBUTENEM KaKuX-IUOo TpeOoBaHUM, B TOM uHcie 0Oe3 HCIOIb30BAHUS
MIPOrpaMMHOI0 00€CIIeUeHus], yCTaHOBKA KOTOPOTO Ha TEXHUUYECKUE CPEJICTBA 3asiBUTENS TpeOyeT
3aKJIIOUEHUS] JIMIIEH3MOHHOTO WM HMHOTO COTJIANICHUs C MpaBooOiIagaTrereM MpPOrpaMMHOTO
oOecrieueHurs, MPEAyCMaTPUBAIONIETO B3WUMAHHWE IUIATHI, PETHCTPALMI0 WA aBTOPHU3AIIUIO
3asiBUTENS] WM MIPEIOCTABIICHNE UM IEPCOHATBHBIX JIaHHBIX.

II. CrangapTt npegocraBjieHUs1 MYHMIMIIAJIBHON yCIyTru
HanMeHoBaHMe MYHHMIMIIAJIBHON yCIyrH
2.1. HaumeHOBaHWE MYHHUIIMTIAJILHON YCIYTH: <YKA3amMb HAUMEHOBAHUE YCAY2U>.
HaunMeHoBaHHe oprana, npeiocTaB/Is0IIero MyHUIIUNIATbHYIO YCJIYIY

2.2. llpemocraBieHue  MYHUUMIAIBHOM  yCIYTM  OCYWIECTBISIETCA — <yKaA3ambv
Haumenosanue Op2ana>.

Jlnsg monyuyeHUsT MyHUIMNAJbHOM yCIIyTW 3asBUTENb BIpaBe oOpaTuThest B MOII,
YIOJIHOMOYEHHBIM Ha OPraHM3alMI0 B IPEAOCTaBICHUH MYHUIUNAIBHON YCIyTH B YacTH
pUeMa U PEerucTpaluyd JOKYMEHTOB Yy 3asBUTEINs, 3alpoca HEJOCTAIOUINX JIOKYMEHTOB,
HaxXOJIIMXCS B PpAacHOpSHKEHHMM OpPIraHOB TOCYAAPCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS. M TIOJBEIOMCTBEHHBIX 3THM OpraHaM OpraHusaumii’ (6 cayuae, eciu smo
NpeoyCMOmMpPEeHo Cco2lauleHuemM O 63auMooelicmeuy), yBEIOMICHHUS U BbIAAYM pe3yJbTara
MYHHUIMIIAJIBHOW YCIYIH 3asBUTENIO (8 cayuae, eciu npedyCMOMPEHO co2lauienuem o
83aumooeticmsuu).

Opranamu u OpraHu3alusMU, Y4YacTBYIOIIMMHM B TPEAOCTaBICHUHM MYHUIUNAIbHOMN
YCIIyTH, SIBISIOTCS:

<yKkazamv nepeyeHv Op2aHO8 U OpP2AHU3AYUL, YYACMBYIOWUX 6 NpedoCmasieHuu
MYHUYUNATLHOU yCryeu >.”

[Tpu npenocTaBieHNN MyHULIMIIATBHON YCIYTH 3alpelaeTcsi TpedoBaTh OT 3asiBUTEIS:

- OCYILECTBIICHUS JACWCTBUI, B TOM YHUCIIE COTIACOBAHUN, HEOOXOAUMBIX ISl TTOJTyUEHHS
MYHHIIMIAJIBHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, HUHBIE
OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OPraHU3allid, 3a HCKIIOUEHUEM IIOJYyUYEHUS YCIyT H
MOJTy4YeHUsI JIOKYMEHTOB M HMH(OpMAIMH, MPEIOCTaBISEMbIX B pe3yjibTaTe MNPeA0CTaBICHUS
TaKHUX yCIyT, BKIIFOUEHHBIX B IIEPEUHH, YKa3aHHbIE B yacTH 1 cTtaThu 9 denepanbHOro 3aK0Ha OT
27 wronsa 2010 r. Ne 210-®3 «O0 opraHuzaluu MpelOCTaBIEHUS TOCYAApCTBEHHBIX U
MYHHIMIIAIBHBIX YCIYT».

Onucanue pe3yabTaTta npeaocTaBIeHUs MYHHIIUIIAJIBHON yCJIYTH

2.3. Pe3ynbraToM NpelOCTaBICHUS MYHULMNAIBHON YCIYIH SBISETCS <)yKaA3amb
pe3yibmam npedoCmasienuss MyHUYUnaibHou ycayeu (npu Hauiuduy OCHOBAHULL OJisi OMKA3d 8
npeoocmasienul MYHUYUnAIbHOU YCay2u HeoOX00UMO YKA3amb MAaKice OmpuyamenbHbiii
pe3yibmam npeodocmasieHusi MyHUYUNaiIbHOU YCIy2u)>.

Cpok npenpocraBjieHusi MyHHIMIIAIbHON YCJIYyI'H, B TOM YHCJIE € y4eTOM
He00X0AUMOCTH 00pallleHls] B OPraHM3alUM, YYACTBYIOLINE B IIPE0CTABJIEHUH
MYHUIMIIAJTBHOM YCJIYTH, CPOK NPHOCTAHOBJIEHUS NPeI0CTABIEHNUS MyHUIMNAJIbHON

4 B cmydae ecam HeoOXomuM 3ampoc  JIOKYMEHTOB B paMKaX MEXBEIOMCTBEHHOTO
WH(POPMAIMOHHOTO B3aNMOICHCTBUS.
5 B cnyuae ecnu HeoOXomuM  3ampoc  JOKYMEHTOB B paMKaX MEXKBEJOMCTBEHHOTO

I/IH(I)OpMaLII/IOHHOFO BSaHMOHeﬁCTBHH, a TaKKe, B Cllydac €CJIh €CTb YCIIYT'H, KOTOPBLIC SABJIAKOTCA HCO6XO,I[I/IMLIMI/I n
00s13aTeIbHBIMA JJIsL IPEAOCTAaBIICHUA MyHPII.[HHaJILHOﬁ YyCiayru.



YCJIYTH B CJIy4ae, ecJIM BO3MOKHOCTh IIPHOCTAHOBJICHHUS NMPEAYyCMOTpPeHa (peaepajbHbIMHU
3aKOHAMM, IPUHUMAEeMbIMH B COOTBETCTBMH ¢ HUMH HHBIMH HOPMATHBHBIMHU NPAaBOBBIMHU
akramu Poccuiickoit @egepanmnu, 3aKOHAMH 1 MHBIMU HOPMATHBHBIMH IIPABOBBIMH
aktamu PecnyOosimkn Komu

2.4. OOmwmii CpOK MPEAOCTABICHUS MYHHIIMITAIBLHOW YCIYTH COCTaBIsieT <yKa3amb
00wWull CPOK NPeodoCmasieHus MYHUYUNAIbHOU Ycayeu> €O JHS PETHCTpaIlldd 3ampoca o
MPEIOCTAaBICHUN MYHULIMIIAIBHON YCIIYTH.

CpOoK MpPHOCTAHOBJIIEHUSA MPEIOCTABICHUS MYHULIMNAIBHON YCIYIM COCTaBJISET
<yKkaszamv 00wl CPOK NPUOCMAHOBIEHUS NPEOOCMABIeHUS MYHUYUNATbHOU YCyeu™> €O JHA
perucTpanuy 3amnpoca O MPEIOCTAaBICHUU MYHULMNAIBHON ciyru <Vkazwieaemcs 6 cuyuae,
eciu  8O3MOJNCHOCb NPUOCMAHOBNEHUS CPOKA NpPedyCMOMPeHd (hedepatbHbiMUu 3aKOHAMU,
NPUHUMAECMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU
Poccuiickoii @edepayuu, 3akoHamu u UHLIMU HOPMAMUBHBIMU NPABOSbIMU akmamu Pecnybauxu
Komu.>.

Cpok TpHOCTAHOBJIEHUS MPEIOCTaBICHUS YCIYTrd 3aKOHOAAaTelbcTBOM Poccuiickoit
®denepanyy, TPUHUMAEMBIMU B COOTBETCTBUM C HUMU MHBIMH HOPMATHUBHBIMH IPABOBBIMU
akramu Poccuiickonn ®denepanuu, 3aKOHAMU U HWHBIMM HOPMATHBHBIMU TNPABOBBIMH aKTaMU
Peciy6nmukn Komu, He mpemycmoTpeH. <B ciyuae, eciu 803MONCHOCMb NPUOCMAHOBIEHUS
CpoKa He npedycmMompena (hedepatbHbiMUu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMBEMCMEUL C HUMU
UHBIMU HOPMAMUBHbIMU Npasosvimu akmamu Poccuiickoti @edepayuu, 3aKoHamu u UHbLIMU
HOPpMAamMugHuIMU npagosvimu akmamu Pecnyoruku Komu.>.

Cpox BbIau¥ (HampaBleHUsI) JOKYMEHTOB, SIBJISIONIUXCS PE3yJbTaTOM IMPEI0CTaBICHUS
MYHHIUNATBHOW YCIyTU <yKazamb CPOK 8bl0auu (HanpasieHusi) OOKYMEHMOS8, SAGNAUIUXCS
pe3yibmamom npedocmasieHuss MyHUYUNaIbHOU YCayeu™.

B cnyuae oOHapyXeHHsI ONEYaTKH, OMIMOKA B TOJYYCHHOM 3asBUTEIEM JIOKyMEHTE,
SIBJISIFOIIEMCS  PE3YJIbTaTOM NPEAOCTABICHUS MYHHIIMIAIBHOMW YCIIYTH, CPOK PacCMOTPEHUS
3asBlIeHUsT 00 WCIpPaBIEHUM JOMYIICHHBIX OMEYAaTOK W OMIMOOK B BBIIAHHBIX B pe3ylbTaTe
MPEIOCTABICHUSI MYHUIIMIIAIbHOW YCIIYTH TOKYMEHTaX, COCTaBIISIET (ykazamv cpok)
CO JIHA nocTymieHust B Opran yKka3aHHOTO 3asBJIICHHUS.

HopmaTuBHBIe IpaBOBbIe aAKTHI, PeryJHpYyoOLIHe NPeJoCcTaBJIeHHe MyHHIMNIATbHON
yCJIyru

2.5. IlpenocraBneHne MyHUIMIIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

1) Koncturynuueit Poccuiickoit ®@enepanun (Cobpanue 3akoHonatenscTBa Poccuiickoii
Oenepanun, 04.08.2014, Ne 31, ct. 4398);

2) ®enepanbHbM 3akoHOM OT 27 utoiniga 2006 r. Ne 152-D3 «O nepcoHabHBIX JTaHHBIX)
(CoOpanue 3axkonoaarenscTBa Poccuiickoit ®enepanuu, 2006, Ne 31 (1 gactp), ct. 3451);

3) ®enepanbubiM 3aKk0HOM OT 6 ampenst 2011 r. Ne 63-D3 «O06 >71eKTPOHHOM MOATUCH»
(Cobpanue 3axkoHonarenscTBa Poccuiickoit deneparuu, 11.04.2011, Ne 15, cr. 2036)5;

4) ®epepanbabiM 3akoHOM OT 27 wmroms 2010 r. Ne 210-®3 «O6 opraHuzanuu
MIPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHUIMNAIbHBIX yciyr» (CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5) ®enepanbHbIM 3aK0OHOM OT 24.11.1995 No 181-D3 «O comuanbHOMN 3aIlIUTe WHBAIHIOB
B Poccwuiickoii @eneparun» (Cobpanue 3akoHogaTenbectBa PO, 27.11.1995, Ne 48, ct. 4563);

6) I[TocranoBnenueM IlpaButenbctBa Poccuiickoit ®enepaunu ot 22.12.2012 Ne 1376
«O6 ytBepkaenun [lpaBun opraHmzanuu AEATENbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX M MyHUIMIAIBHBIX yciyr» («Poccuiickas razera», Ne 303,
31.12.2012);

7) Koncturymueint Peciyommku Komm (Bemomoctun BepxoBHoro Cosera PecmyOmmku
Komu, 1994, Ne 2, ct. 21);

6 B cnydae ecnu MyHHINIanbHAast ycIyra epeBeicHa B 3JIEKTPOHHBIN BU]I.
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<yKazamb HOPMAMUEHBIE NPABOGLIE AKMbL, pe2yaupyroujue nopsiooK npeoocmasieHus
MYHUYUNATLHOU yenyeu ¢ YKasamuem — peKeUumos U UCMOYHUKOE  OQUYUATLHO2O
OnyoONUKOBAHUA, HEOOXOOUMO  U3N0NHCUMb  OaHHble HOPMAMUGHble NpABoGble aKmvl 6
3a8UCUMOCIU OM UX IOPUOUYECKOU ZHAUUMOCTU>.

[lepeueHp HOpPMATUBHBIX IPABOBBIX AaKTOB, PETYJHMPYIOIIMX  IPEIOCTABICHUE
MYHHIMIIAJIBHOW YCIIyTH, pa3MenieH Ha oduuuanbHoM caiite Oprana <yka3aTh ajpec™>, Ha
EnvHoM moprane ToCyJapCTBEHHbIX W MYHUIMNAIBHBIX ycuyr (¢yHkuuit), Ha Ilopranme
roCy/IapCTBEHHBIX U MyHUIIMMIAIBHBIX ycnyT (pyHkuuii) Pecrrybmuku Komu, B rocyiapcTBeHHOM
uHpopmannonHoi cucreme PecryOnnku Komu «Peectp rocynapcTBeHHBIX M MYyHHIMITAIBHBIX
yeayr (¢ynkuuit) Pecryonuku Komuy.

HcuyepnbiBawommii nepedyeHb J0KYMEHTOB, He00X0AUMbIX B COOTBETCTBHH C
HOPMATHUBHBIMH NPABOBbIMHU AKTAMH U1l MIPEAOCTABJICHUS MYHULMIIAJIbHOMH YCIAYTH U
YCJIYT, KOTOpbI€ SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMMU /1JIs1 IPE0CTABJIEHH S
MYHUIUNAJIbHOM YCJIYTH, MOJJIEKANIUX MPeICTABICHUIO 3asiBUTEJIEM, CIIOCO0OBI X
MOJIyYeHUs 3asiBUTE/IeM, B TOM YHCJe B JIEKTPOHHOI (popMe, MOPAIOK UX NPeACTABJIEHUS

2.6. Jlng 1nonydYeHHsT MYHULHWIAJIBHOM  YCIYTM  3aABUTEIIEM  CaMOCTOSITEIBHO
npenocrasisercss B Opran, M®I[ 3anpoc o mpenocraBieHMM MYHMLIMIAIBHONH YCIyru (IO
¢dbopmam cormacHo Ilpunoxenutro Ne 1 (mist ¢u3MyecKux JHL, HHIUBUAYAIbHBIX
npeanpunumMareneit), I[lpunoxkennto Ne 2 (ans  IOpUIMYECKUX JIUI) K  HACTOALIEMY
AJIMAHUCTPATUBHOMY PETJIAMEHTY).

K 3anpocy npuinararoTcs Takke CleIyroInue JOKYMEHTHI B 1 3K3eMIuLsIpe:

<ykazamv nepeyeHb OOKYMEHMO8, HeOOXOOUMbIX 6 COOMEEeMCmEUU C HOPMAMUESHLIMU
npagoeulMu akmamu 071 NPeooCmasieHus MyHUYUnaibHou Ycayau>.

B ciydae ecniu oT MMEHM 3asBUTENS JEHCTBYET JIUIIO, SBIISIOIIEECS €0 MPEACTABUTEIEM
B COOTBETCTBMU C 3aKOHOAATENbCTBOM Pocculickoit ®dexneparuu, Takke MPECTABISAETCA
JOKYMEHT, YJOCTOBEPSIOIIMI JUYHOCTb IIPEJICTaBUTENA, M JOKYMEHT, IOATBEP KIAIOIIUI
COOTBETCTBYIOIIME TTOTHOMOYHS.

2.7. WcuepnbiBatomuii TepeuyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TIPaBOBBIMH aKTaMH Ul TMPEIOCTaBICHHS] YCIOYr, KOTOPBIE SIBIISIFOTCS
HEOOXOIMMBIMU M 0053aTeNIbHBIMU JUISl TPEJOCTABICHUS] MyHULIMIAIBHONW YCIYTH, CIIOCOOBI MX
MOJTyYEHUs 3asIBUTEJIEM, B TOM UHCIIE B AJIEKTPOHHOU (hopMe, TOPSAIOK UX MPECTABICHUS:

JIOKyMEHTOB, HEOOXOIUMBIX [UIi TPEAOCTaBICHHUS YCIYr, KOTOpBIC SBISIOTCS
HEOOXOMUMBIMU U 00sA3aTeNbHBIMM  JUISL  NPEJAOCTaBICHHUS  MYHUIUIAIBbHON  yCIyru
3akoHOJaTenbcTBOM Poccuiickoit denepanuu M 3akoHoAarenbcTBoM PecnyOnuku Komu He
HpEyCMOTPEHO".

2.8. B cnyuae HampaBieHHs JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6, 2.10 Hacrosmero
AJIMUHHCTPAaTUBHOTO perjamMeHTa (B ciy4ae, €ClM 3asBUTENb IPEACTaBISET JIOKyMEHTHI,
ykazaHHble B MmyHKTe 2.10 Hactosmero AJMUHHCTPAaTUBHOIO perjamMeHTa HO COOCTBEHHOM
WHUIMATHBE), TIOYTOBBIM OTIIPABJIICHUEM, MOJJIMHHUKH JOKYMEHTOB HE HampaBisoTCH,
YIOCTOBEPEHHE BEPHOCTH KONMM TMpUIaraéMbelX JOKYMEHTOB U  CBUJIETEIbCTBOBaHHE
MOJJIMHHOCTH TOJIMUCH Ha 3alpoce OCYLIECTBISIIOTCS B YCTaHOBJIEHHOM (eepaibHbIM
3aKOHO/AaTEIbCTBOM MOPAIKE.

7 B cmywae ecnm  3asBUTENEM SBIAETCA TOJBKO (M3MUYECKOE JIMIIO/MHAWBHUILYATbHBIN
TIPEANPUHIMATENb JINOO0 TOJIBKO IOPUANIECKOE JINIO0, He00X0IMMO yKa3aTh (popMy 3anpoca Juist GU3UIecKOro Jnia/
UHIMBUYAIHOTO IpeANpHHUMATeNs JIubo (GopMy 3ampoca Ui IOpUAMYEecKoro nuna. B ciydae eciu ¢opma
3ampoca yTBEp)KJIeHa HOPMaTHBHBIM NPaBOBBIM akToM Poccuiickoit denepanuu, B JaHHOM MYHKTE, HEOOXOANMO
yKa3aTb, KaKMM HOPMAaTHUBHBIM IPaBOBBIM aKTOM yTBEpXkEHa AaHHas ¢opma. Tarxke B KaueCcTBE MPUIOKCHUS K
aIMUHUCTPATUBHOMY pETJIaMEHTy HEOOXOIMMO YKa3aTh YTBEP)KICHHYI0 HOPMATHBHBIM TIPaBOBBIM aKTOM
Poccutickoit @eneparnmn GopMy 3ampoca Ha IPEIOCTaBICHNE MyHUIIUTAIEHON YCITyTH.

8 B ciydae ecnm mepedeHb JOKYMEHTOB, HEOOXOANWMBIX B COOTBETCTBHHM C HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMH Ul MPEAOCTAaBICHUS YCIIYr, KOTOPbIE SBIAIOTCS HEOOXOOUMBIMH M 00S3aTEIbHBIMHU JUIA
MIPEAOCTABIICHUS MYHHIMIIAIBHONH YCIYTH, TNPEeIyCMOTpPEH 3aKkoHonarenbcTBOM Poccuiickoir ®expepamun u
3akoHOaTenbeTBOM Pecrrybmmkn Komu, HeoO0X0mmMMo ykas3aTs epedeHb JaHHBIX JOKYMEHTOB.



2.9. JloxymMeHTBI, HEOOXOIWMBIE Il TPEAOCTABICHUS MYHHUIUTIATHHOM YCIYTH,
MIPEIOCTABIISIOTCS 3asIBUTENIEM CIEIYIOIIUMU CIIOCOOaMMU:

- muyHo (B Opran, MOL);

- IOCPEJICTBOM TIOYTOBOTO OTMpaBieHus (B Opran);

- yepes I[lopman eocy0apcmeenHvlx U MYHUYUNATbHLIX Ycaye (@ynxyuti) PecnyOnuxu
Komu u (unu) Eounvlii nopman 20cy0apcmeentvix u MyHUYURGAbHbIX yCaye ((pynkyutr)’.

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMU AKTAMM /ISl NPEI0CTABJICHU MYHULIUIIAJIBHOM YCIYIH,
KOTOpBI€ HAXOAATCH B PACIOPAKEHHH I'OCY1apCTBEHHbIX OPraHOB, OPIaHOB MECTHOI'0

CaMOYIPaBJICHUS] U HHBIX OPraHOB, YYACTBYIOIIMX B MPEAOCTABJICHUH IOCYAapPCTBEHHBIX
WM MYHUIUNIAJABHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/b BIIpaBe NPEACTABUTD, 2 TAKKe
CIOCco0bI X NMOJYyYeHHS 3aIBUTEJIAMH, B TOM YHCJIe B JJIEKTPOHHOI (popme, MOPSAIOK HX
NpeacTaBIeHus

2.10. IlepeyeHbp TOKYMEHTOB, KOTOPBIC 3asBUTENb BIPABE MPEJACTABUTH MO COOCTBEHHOM
WHUIIMATUBE, TaK KaK OHW TOJJIeKAT TPEACTABICHUIO B paMKaX MEXBEIOMCTBEHHOTO
WH(GOPMAIIMOHHOTO B3aUMOJACUCTBUS W WX HEMNPEJCTABICHUE 3asBUTEIEM HE SBISETCS
OCHOBAHHUEM JIJISl 0TKa3a 3asBUTEIIO B MPEJOCTABICHUH YCIyTH:

<yKazamv nepeyeHb OOKYMEHMO8, HeoOXOOUMbIX 8 COOMBEMCMEUU ¢ HOPMAMUBHLIMU
npagosviMU aKmamu 0isl Npe0oCmasIeHus MyHUYUNATbHOU YCIy2U, KOMopble 3di8umellb 6npase
npeocmasums no COOCMBEHHOU UHUYUAMUEe, MAK KAK OHU NOOexcam NOLYYEeHUIO 8 PAMKAX
MeHCEEOOMCMEEHHO020 UHPOPMAYUOHHO20 63aumMoeticmeuss>."

Yxka3anue Ha 3anpeT TPeOOBAHUIM M JeHCTBUI B OTHOLICHUH 3asiBUTEJIA

2.11. 3anpemaercs:

1) TpeGoBaTh OT 3asBUTENSl MPEIOCTABIECHUS JTOKYMEHTOB W HWH(MOpPMALUK WU
OCYILIECTBIIEHUS AECUCTBUMN, IPEIOCTABIEHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMH IPABOBBIMU aKTaMH, PETYJHUPYIOIIMMU OTHOILIEHUS, BO3HUKAIOUINE B CBSI3U C
IIPEIOCTABIEHUEM YCIIYTH;

2) TpeboBaTh OT 3asBUTENS MPEAOCTaBICHHS TOKYMEHTOB U MH(POpPMAIMH, B TOM YHCIE
MOATBEP>KTAIOIIUX BHECEHUE 3asABUTEJIEM IUIATHl 3a MPEAOCTABICHUE MYHHUIMIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMAaTHBHBIMHM INpPaBOBbIMH akTamu Poccuiickoit denepanumy,
HOpPMAaTHUBHBIMU MPAaBOBBIMU akTamMu PecnyOsinku Komu, MyHUITUITaIBHBIME IPABOBBIMH aKTaMHU
HaxXOJsTCSl B PAclOpsDKEHMH OpPraHoB — MCIOJNHUTENbHOM Biactu  PecmyOmuku  Kowmu,
IIPEIOCTABISAIOMNX MYHMIMINAIBHYIO YCIYry, HWHBIX T'OCYJapCTBEHHBIX OpraHOB, OPraHOB
MECTHOI'0 CaMOYTpaBJieHHs U (MJIK) MOJIBEJOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM U OpraHam
MECTHOI'O CaMOYIPAaBJIEHUSI OpPraHU3aluii, Y4acTBYIOIIUX B MPEAOCTaBICHUH MYHHMIIMIAIbHBIX
YCIYT, 3a UCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratby 7 PenepanbHOrO 3aKOHA OT
27 wona 2010 1. Ne 210-®3 «OO0 opraHuzanuu MpelOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIUIAIBHBIX YCIYT»;

3) oTka3piBaTh B TIpHUEME 3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUSI MyHUIIMIIAIILHOM yCIIyTH, B ClIy4ae, €CIi 3alpoc U JOKYMEHThI, HE0OXO0IUMbIe
IUI TIPEJOCTaBICHUS MYHUIUMNAIBHON YCIyId, MOAAHBI B COOTBETCTBUHM ¢ HH(OpManueil o
CpOKax M TOpSAIKE MPEJOCTaBICHHUS MYHHUIMMAIbHOM yCiIyrd, omyOJukoBaHHOW Ha EnuHoM
NopTaje TOCYAApCTBEHHBIX W MYHUIMMNAIbHBIX yciuyr (¢yHkumid) u (unm) Ha Iloprane
roCy/IapCTBEHHBIX U MyHUIMIAIBHBIX yeayT (PyHkuumii) PecnyOnuku Komu;

4) oTka3blBaTh B NPEIOCTAaBICHUM MYHHULMNAJIBHON YCIYyTH B CIydae, €CJIM 3alpoc U
JOKYMEHTBI, HEOOXOIWMBbIe JJisi MpPEeIOCTABICHUS MYHUIUNAIbHON yCIyru, NOJaHbl B
COOTBETCTBHH ¢ MH(OpMAIMEH O CPOKaX U MOPSAIKE MPETOCTABICHUS MYHUIMIIATBHON yCIIyTH,

9 B cnydae ecnu MyHHIMIIanbHAast yciIyTa epeBeieHa B 3JEKTPOHHBIN BHII.
10 B cmywae ecnmm HeoOXoaMM 3ampoc  JOKYMEHTOB B pPaMKax MeEXBEIOMCTBEHHOTO
nH()OPMAIMOHHOTO B3aUMO/ICHCTBUSL.
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omyO0nMKOBaHHON Ha EnWHOM mopTajie rocynapCcTBEHHBIX U MYHHUITUTIATBHBIX YCIyT ((pyHKITHIT)
u (wm) Ha [loprane ToCynapCTBEHHBIX M MYHHUIMMANBHBIX ychyr (dyHKImi) PecmyOnuku
Kowmu;

5) TpeboBaTh OT 3asBUTENS COBEPIICHHUS WHBIX JCUCTBUN, KpPOME MPOXOXKICHUS
UIeHTU(UKAIUN W ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHBHBIMHU TPABOBBIMHU aKTaMU
Poccuitckoir ®enepaumu, ykazaHus LEAd NOpUEMA, a TAKXKE NPEAOCTABICHUS CBEICHU,
HEOOXOAMMBIX JUIsI pacueTa JJIUTETLHOCTH BPEMEHHOTO HWHTEpBaia, KOTOPBIM HEOOXOIUMO
3a0pOHUPOBATH IS IPHEMA;

6) TpeboBaTh OT 3asBHUTEIS MPEICTABICHUS TOKYMEHTOB W MH(OpPMAIIUU, OTCYTCTBUE U
(WM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh MPHU IMEPBOHAYATHHOM OTKa3e B IMpHEME
JOKyMEHTOB, HEOOXOJIUMBIX JUIsl TPEAOCTAaBICHWS MYHUIMITAJBHONW ycioyrd, Jaubo B
MPEIOCTABICHUN MYHULIUIIAIIBHON YCIIYTH, 3a UCKIFOUEHUEM CIIEYIOIINX CIIy4YacB:

W3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIONIUXCS MPEIOCTABICHUS
MYHUIUIAIBHON YCIyrd, MOCIE€ TNEepPBOHAYAIBHOM TMOAAUM 3asBJIICHUS O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH;

HAIMYUE OIMMMOOK B 3asABICHMM O TMPEJOCTABICHUU MYHUIMMAIBLHON YCIyTU U
JIOKYMEHTaX, MOJAHHBIX 3aABUTEIEM IOCJE MEPBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOMUMBIX Il TPEIOCTABICHUS MYHHIIUNAIBHOW YCIyTH, JHOO0 B TPEJOCTaBICHUU
MYHHIIMTIAIBHON YCIYTH M HE BKIIFOYEHHBIX B MTPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTCUCHUE CpOKa JCHCTBHS JOKYMEHTOB WM HW3MEHEHHWE WH(OpMAIK ToCcTe
MEePBOHAYAILHOTO OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX [UIsl TIPEIOCTaBICHUS
MYHHIIUIIATBLHON YCIIyTH, JTUOO B MPEIOCTABICHUN MYHUILIUTIATHHON YCIYTH;

BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (pakTa (TMpHU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBOMPABHOTO JAeicTBUS (Oe3AeCTBHSI) JOMMKHOCTHOTO JUIIA OpraHa, MpeJoCTaBISIONIeTO
MYHUIUTIATBHYIO YCIYTY, MYHHUIIMIIAJLHOTO CIY’KaIlero, paboTHUKa MHOTO(YHKIIMOHATHEHOTO
[IEHTpa, TpU TIEPBOHAYATBLHOM OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAOCTaBICHNUS MYHHUITUTIATLHON YCIyTH, MO0 B MPEAOCTABICHUA MYyHUITUTIATHLHOW YCIIyTH, O
YeM B [MUCBMEHHOM BHJE 32 IMOANMCBI0 PYKOBOJIUTENS OpraHa, IpeAoCTaBISAIOMIETO
MYHHIIMTIATBHYO YCIyTY, PYKOBOJIUTEIISt MHOTO()YHKITHOHATEHOTO LIEHTpA npu
MEepPBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui TMPEAOCTABICHUS
MYHHIMTAIBHON YCIYTH, YBEIOMIIAECTCS 3asBUTENb, a TakK)Ke€ NPUHOCATCS W3BUHEHUS 3a
JOCTaBJICHHbBIE HEYJ00CTBA.

HcyepnbiBaroumuii nepe4yeHb OCHOBAHUH 1JIs1 0TKA3a B IIpHeMe JOKYMEHTOB,
HCOﬁXOZII/[MI)IX AJIA IPEAOCTABJICHUA
MYHUIUNIATBHOM YCJIYIH

2.12. OcHoBaHuiéi nmns OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOMUMBIX  JUIS
MPEIOCTABICHUS] MYHHUIUMIIAIBHOW YCIYTH, JEUCTBYIOIIMM 3aKOHOJATEIhCTBOM Poccuiickoii
®enepaiyu u Pecniy6nuku Komu He mpemycMoTpeHo .

HcyepnbiBaouuii nepe4yeHb OCHOBAHUN 1JIs1 IPHOCTAHOBJICHHUS NPEAOCTABJICHUSA
MYHULIUIIAJIBHON YCIyru
WM 0TKAa32 B NIPEeJ0CTABJICHUH MYHUIIUNIAJIBHON YCJIYIH, YCTAHOBJICHHBIX
(penepaJbHBIMHU 3aKOHAMH, IPUHUMAEMbIMH B COOTBETCTBUM ¢ HUMH HHBIMH
HOPMATHBHBLIMHU NIPaBOBLIMH aKkTaMu Poccuiickoit deaepauuu, 3aKOHAMH M HHBIMH
HOPMATHBHBIMHU NPaBOBbIMH akTaMu PecnyOiiuku Komu

2.13. OcHoBaHuii Il TPUOCTAHOBIICHUS NPEIOCTABICHUS MYHULHIIAJIBHON YCIyTH,
3aKOHOIATENLCTBOM Poccuiickoit denepaiuu 1 Pecry6inku Komu He mipeycMoTpeHo .
2.14. OcHOBaHUAMU JUISl OTKA3a B MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH SIBIISIETCS:

11 B cmyuae ecnu  3akoHomarenbcTBOM Poccwiickoit  @Deneparm  u PecnyOmmku  Komu
MPEeyCMOTPEHBl OCHOBaHUS MJIsi OTKa3a B IpHeMe IOKYMEHTOB, HEOOXOAMMO YKa3aTh IEPEeYCHb TaHHBIX
OCHOBaHUU.



<yKasamv 0CHO8aHUs Ol OMKA3A 8 NPe0oCMAasleHUU MYHUYUNATbHOU YCIY2U>.

2.15. 3agBurens MMEET MpPaBO IOBTOPHO OOPaTUTbCA 32 IPEJOCTaBICHUEM
MYHMIMIIAJIBHOW YCIYTHM TIIOC/I€ YCTPAaHEHUS OCHOBaHMM [Uis OTKa3a B NPEJOCTaBICHUU
MYyHHIIUTIATHHON YCIIyTH, IIPEyCMOTPEHHBIX nYHKmMamu <ykasamo NYHKMbl
Aomunucmpamueno2o peznramenma, pe2yiupyloujue 0CHO8AHUS O/l OMKA3A 8 NPeodoCmasieHuu
MYHUYUNATLHOU ~ YCAY2U, NOCNe YCMPAHEeHUus KOMmOpblX, 3adeumenb 6npase NnoemopHO
obpamumuscs 3a NpedocmasgieHuemM MyHUYUNAIbHOU YCayeu™ HaCTOSIEro AJIMUHHUCTPATUBHOTO
perinameHTa.

ITepedens yciayr, KOTopble SIBJSIIOTCS HEOOXOAMMBIMH M 00513aTeJIbHBIMHU 1151
npeaoCcTaBJICHUSA MyHHHHHaJILHOﬁ YCiIyru, B TOM 4MCJjI€ CBCIACHUA 0 TOKYMEHTE
(IoKymMeHTaXx), BblIaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUsIMHU, y4aCTBYIOIIUMHU B

NpeA0CTABICHUH
MYHMIHMIAJIBHON yCJIYIH

2.16. VYcuyru, KOTOpBIE SBISIOTCS HEOOXOMUMBIMH W OOSI3aTENBbHBIMH IS
MPEIOCTABICHUS] MYHUIMIAIBHOW YCIyTH, 3aKOHOAATeNbCTBOM Poccuiickoit ®enepauun u
3aKOHOIATENLCTBOM PecnyOmuku KoMu He peaycMoTpeHs .

Hopsigok, pa3mep ¥ OCHOBaHHUS B3UMAHUS
rocy1apCcTBEHHOM MONLJIMHBI UJIM UHOM IJIATHI,
B3UMAaeMOil 32 NpeoCcTaB/IeHue MyYHHMUMIIAJIbHON YCJIYIH

2.17. MyHuIMnaabHas yciyra npeaocTaBiIseTcs 3asBUTENSIM OeCTiaTHo ',

HOpﬂZ[OK, pa3Mep 1 OCHOBAHMSA B3UMAHUA IVIATHI 324 MTPEI0CTABJICHUEC
YCiIyr, KOTopbi¢ ABJIAIOTCHA HeO00XO0AMMBIMH H 00513aTeIbHBIMHU JIJI5 NnmpeaoCTaBJaCHUA
MYHHHHHaJIbHOﬁ YcCiayru, BKia4as I/IH(l)OpMaIII/I]O 0 METOAUKE pacueTa TaKOH IJIAThI

2.18. B3umanue miaTel 3a MPEIOCTaBICHUE YCIYT, KOTOPBIE SABISIOTCS HEOOXOIUMBIMHU 1
00s3aTEILHBIMM JUIS TIPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTH, HE IIPELyCMOTPEHO .

MakcuMajibHbI CPOK OKHAAHMS B OUepeaH MPHU moaaye 3anpoca o
NMPeA0CTABJICHUN MYHMIMIIAJIBbHON YCJIYIH, YCIYIH, MPEeI0CTABIAEMOI Opranu3anmei,
Y4acCTBYHOLIEH B NPeJ0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYIH, M NIPH NOJYYEHUH pe3ybTara
NPeA0CTABJICHUS TAKHX yCJIYT

2.19. MakcuMaabHBIN CpOK OXHOaHUg B Oo4UCpCAu IMpUu IMoAaduc 3arpoca o

12 B cnyuyae ecam 3akoHomarenbcTBOM Poccumiickoit ®emepanmu u  PecnyOonuku  Komu
npeEaAyCMOTPEHBI OCHOBaHHUA JIA TMPHUOCTAHOBJIICHUA TIPEAOCTABIICHUA MyHPIHHHaHBHOﬁ yCiyru, HGO6XO}II/IMO
yKa3aTh IIepeueHb JaHHBIX OCHOBAHUIL.

13 B cioyyae ecnu  yciayrd, KOTOpBIE SIBASIOTCS HEOOXOAMMBIMH M OOS3aTCIbHBIMH IS
MIPENOCTABJICHNS MYHULMIAIBHON YCIYI'M IPEIyCMOTPEHbl 3aKOHOAATENbCTBOM Poccuiickoii ®enepauuu U
3aKoHOaTenbeTBOM Pecrybnmkn Komu, Heo0X01mMMo ykas3aTth epedeHb JaHHBIX YCIIyT.

14 B cnyuyae ecnm ¢emepambHBIM 3aKOHOIATEIHCTBOM, 3aKOHOJATEIhCTBOM Pecmyommkn Komm
IPEeIyCMOTPEHO B3MMaHHME TOCYAApCTBEHHON MOLUIMHBI MM WHOM IUIAaThl 3a MPEAOCTABICHHE MYHHLUNAIbHOU
YCIYTH He0OXOJMMO YKa3aTh IOPS/IOK, pa3Mep M OCHOBAHMS B3UMaHUS JaHHOH IUIATHI CO CCHIJIKOM Ha TOJIOKEHUS
HOPMAaTUBHBIX IIPABOBBIX aKTOB, B KOTOPBIX YCTaHOBJIEH pa3Mep IOCY1apCTBEHHOM MOUUIMHBI WU UHOU IIaTel. [Tpu
9TOM, HEOOXOJHMMO YKa3aTb, YTO B CJlydyae BHECCHHUS U3MEHEHHH B BBIJAHHBIA MO pe3ysibTaraM HpeloCTaBICHUS
MYHHUIUNAIBHOW YCIyTrd NOKYMEHT, HAlPaBICHHBIX Ha HMCIPAaBICHHE OIIMOOK, AOMYIICHHBIX MO BHHE OpraHa H
(MM) TOJHKHOCTHOTO JIMIA, MHOTO(MYHKIIMOHAIBHOTO IIEHTpa U (WJIK) pabOTHHKa MHOTO(YHKIIMOHAIILHOTO LIEHTPA,
IJ1aTa C 3aBUTEIS HE B3UMAaETCS.

15 B cayuae ecnu ¢enepadbHBIM 3aKOHOAATEIBCTBOM, 3aKOHOMATEIbCTBOM PecrmyOnunku Komu
MIPEeAyCMOTPEHA IJiaTa 3a IPEJCTABICHHE YCIyI, KOTOPBIC SBISIOTCS HEOOXOAMMBIMH W OOS3aTENbHBIMH JUIS
MPEeJOCTaBIICHHUS] MyHUIUIIAIBHON YCIIyTH, B IIyHKTE YKa3bIBA€TCs pasMep, MOPSJOK U OCHOBAHUS B3UMAHUS JaHHOU
IUTATHI, & TAK)Ke MH(POPMAIIMIO O METOJMKE pacueTa pa3Mepa Tako IIaThl.



MIPEAOCTABICHHA MYHULHMIIAJIBHON  YCIyTH, YCIYTH, MPEJOCTABISIEMON  OpraHu3aluen,
YYacTBYIOIIEW B IPEAOCTaBICHUHM MYHHMIMIIAJbHOW YCIYT'M WM TpPU TNOJIYYEHUM pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUIAIBHON yCIyru, B TOM uucie uepe3 M@PIL] cocraBuser He Oonee 15
MUHYT.

Cpok 1 NopsiAoOK perncTpanyu 3anpoca 3asiBUTeJIs1 0 MPeA0CTaBJICHUH
MYHUIUNIAJIBHOM YCJIYIH M YCJIYTH, NPEI0CTABIAEMOM OpraHu3anueil, y4acTByouei B
NpeJocTaBJIeHUH MYHUIIUIIAIbHOH YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOM (popme

2.20. <IlIponucamv cpok u NoOpAOOK pecucmpayuu 3anpoca U UHbIX OOKYMEHMO8
3as6umeins 0 Npe0oCmMagIeHuy MyHUYUNAIbHOU YCy2u 8 cyyae, eciu 3asa8umens 00pamuics 3a
npeoocmasienuem MyHUYunanvhou ycayeu auuno (6 Opean, M®IL]), nocpeocmeom noumogozo
omnpasnenus (6 Opean).

<Cpok u nopsaooxk pesucmpayuu 3anpoca 6 ciyyae npedoCmasieHusi MyHUYUNAIbHOL
yeayau 8 31eKmpOHHOU (hopMe Onucvleaemcs 8 COOmMeemcmsuu ¢ MUNOBbIMU hOPMYIUPOBKAMU,
VMBEPAHCOCHHBIMU COBMECMHBbIM NpuKkazom Aomunucmpayuu Inasvr Pecnyonuxku Komu u
Munucmepcmea sxonomuxu Pecnyonuxku Komu om 21 nosopa 2017 2. Ne 321/125-p>.

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPBIX MPEA0OCTABJIACTCH MYHUIIUIIAJIbHAA
yCJIyra, K 3aj1y 0:KUAaHHs, MeCTaM JIJIsl 3aI10JIHEHUs] 3alIPOCOB O NMPeA0CTABJICHUH
MYHHMUIMNAJIBHON YCJIYT¥, HHPOPMANMOHHBIM CTEHIaM ¢ 00pa3laMy UX 3aN0JTHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX [IJIl MPEeJOCTABJIEHUS KAXKI0H MYHHMIMIIAJIbHOM
YCJIYI'H, pa3MelieHn0 u 0popMJIeHHI0 BU3YAJIbHOI, TEKCTOBOH U MYJIbTHUMEINHHOM
uHGopMauM 0 MOPSAIKe MPeI0CTABICHUSA TAKOH YCJIYITH, B TOM YHcJIe K 00ecrnedeHn 10
AOCTYITHOCTH IJIA HHBAJIU/I0B YKAa3aHHBIX 00LEKTOB B COOTBETCTBHH C 3aKOHOAATECJIbCTBOM
Poccuiickoi @egepauuu 0 COUMAIBLHOM 3a1IUTEe HHBAJIUA0B

2.21. 3panme (nomemenue) Oprana obOopyayeTcs HWHPOPMALMOHHOW TaOIMUKOM
(BBIBECKOM) C YKa3aHMEM ITOJIHOTO HAMMEHOBAHUSI.

[lomemienuss, B KOTOpBIX MPEAOCTABISIIOTCS MYHHULIMIAIBHBIE YCIYTH  JTOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeNbcTBOM Poccuiickoit denepannu TpeOoBaHUAM
obecriedeHrs: KOM(POPTHBIMU YCIOBUSAMHU 3asBUTENCH M MOJDKHOCTHBIX JIMI, CIEIMAJINCTOB, B
TOM 4ucie 00ecredeHns: BO3MOKHOCTH pealu3aliy MpaB MHBAIUIOB U JIHI] ¢ OTPAaHUYECHHBIMU
BO3MO>KHOCTSIMH Ha IOJIy4E€HHE 110 UX 3asBJICHUIO MyHUIIUIIAIIBHON YCIIYTH.

B cootBeTcTBUM ¢ 3akOHOIATENbCTBOM Poccuiickoit denepannul 0 COMAIbHON 3alIUTE
MHBAJIUIOB UM, B YACTHOCTH, 00ECTIIEUMBAIOTCS:

yClIoBUSL OECHPENITCTBEHHOTO JIOCTyNa K OOBEKTY (3/1aHUIO, MOMEIICHHIO), B KOTOPOM
NPEOCTABIIACTCS MYHUIMINAIbHAs yCIyra, a Takxke A OeclpernsTCTBEHHOTO IOJIb30BaHUS
TPaAHCIIOPTOM, CPEACTBAMH CBSI3U ¥ MH(OpMAIIHH;

BO3MOYXHOCTb ~ CaMOCTOSITEJIBHOTO IEPEIBMKEHUS IO TEPPUTOPUM, HA KOTOPOH
pacnosoXkeHbl 00bEKTHI (3JaHUsl, TIOMEIICHUS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TaKkkKe
BXOJIa B TaKHe OOBEKTHl U BBIXO/A U3 HUX, [TOCAJKU B TPAHCIHOPTHOE CPEACTBO M BBICAJKH M3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECiia-KOJSICKY;

COIIPOBO’KJICHUE HMHBAJIHNIOB, WMEIOIIMX CTOWKHE pPACCTpoicTBAa (DYHKLIMU 3PEHUS H
CaMOCTOSITEJIPHOIO TEPEJBM)KEHUS, M OKa3aHWE UM IIOMOIIM Ha OOBEKTaX COLHUAIbHOMH,
MH)XEHEPHOW U TPaHCIIOPTHON UHPPACTPYKTYD;

Ha/JIexallee pasmelleHue o0opya0BaHus U HOcUTeNed HHOpMaLUK, HEOOXOAUMBIX JUIS
obecriedeHus: OecrpensaTCTBEHHOr0 T0CTYyNa HHBAJINAOB K 00BbEKTaM (3aHUsAM, IOMEIIEHHSIM), B
KOTOpBIX NPEJOCTaBIAIOTCA yCIyrW, W K YyclIyraM C Y4Y4eTOM OIpaHUMYEHUH uX
KHU3HEACATEIbHOCTH;

nyOsimpoBaHHe HEOOXOIMMOM /sl MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpManuu, a
TaKXKe HaJnuced, 3HAKOB M HHOW TEKCTOBOM M rpaduyeckoil HHOpManuu 3HaKaMH,
BBITIOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IpudTOoM bpaiins;

JIOITYCK CypAOINepeBOAYMKa U TH(IOCYPIOTIEPEBOAUHKA;



JOTIYCK ~ COOaKU-TPOBOJHMKA Ha OOBEKTHl (3laHus, TIOMEIICHHs), B KOTOPBIX
IIPEIOCTABIIAIOTCA YCIYyTd INpPU HAJIMYUU JOKYMEHTA, IOATBEPKAAIOIIEIO €€ CHEIHAIbHOE
oOydeHue M BbIJaBaeMoro mno ¢opmMe M B MOPSJIKE, KOTOpBIE OMpeAeNsioTcs (enepaabHbIM
OpPraHOM HCIHOJHHUTEIBHOM BIIACTH, OCYLIECTBISIIOIMM (YHKIIMU MO BBIPAOOTKE M peasn3aliiu
roCy/1apCTBEHHON IMOJIUTUKU U HOPMATUBHO-IIPAaBOBOMY PETrYJIMPOBAHUIO B cepe COIHaIbHOM
3aIUThl HACEJICHNUS;

OKa3aHUE MHBAJIWJAM TOMOIIY B MPEOAOJICHUH 0apbepoB, MELIAIOIINX MOTYyUYEHUI0 UMU
yCIIyT HapaBHE C APYTUMH JIMIIAMH.

[lenTpanbHBIi BXOJA B 3[aHHE JODKEH OBITH O0OpYIOBaH MaHAYCOM, YAOOHBIM JUIsS
BbE3/la B 3[aHME KOJIICOK C JAETBMHU M HMHBAJIWJIHBIX KPECEN-KOJSCOK, a TaKXe BBIBECKOM,
coJiepkalieil HaMMEHOBAaHUE, MECTO PACIOJIOKEHUs, PEeKuUM paboThl, HOMEp TenedoHa IS
CIIPaBOK.

[Ipuem  3asBUTENE  OCYHIECTBISETCS  HEMOCPEACTBEHHO B IMOMEHICHHUSX,
NpeJHAa3HAYCHHBIX JJIS TMPEeIOCTaBICHUS MYHUIMNAIbHON YCIIyTH, KOTOpBIE JIOJKHBI OBITh
000py10BaHbl CUITYUMU MECTaMH U 00ecTieyeHbl KaHIEISIPCKUMHU MPUHAITICKHOCTSIMHU.

Mecta 0XHIaHHUS JOJKHBI ObITh 00OPYJOBaHBl CHISYMMU MECTaMH JJIsi TOCETUTENeH.
KonuuectBo MecT oXugaHusi —omnpeaenseTcss HUcxoas u3 (aKTUYECKOM Harpy3ku U
BO3MOXKHOCTEM M1 MX pa3sMEIleHus B 3JaHUM, HO He MeHee 3-x MecT. B Mecrax
MIPEIOCTaBIICHUSI MyHUIIMIIAIILHOM yCIIyTH MpeaycMaTpuBaeTcs 000pya0BaHUE TOCTYITHBIX MECT
OOIIIECTBEHHOTO MOJIb30BaHUSI (TyaleTOB) U XpaHEHUs BEpXHEH OJIeK bl TOCETUTEIIEH.

MecTta [1si 3amOJHEHMsI 3alpOCOB O MPEJOCTAaBICHUM MYHUIMNAIBHON YCIyrH
OCHALIAIOTCS CTOJIAMH, CTYJbSMH, KaHLEIAPCKUMHU MPUHAIIEKHOCTSIMH, DPACIIOJIAraroTCsl B
HENOCPEACTBEHHON OM30CTH OT MHGOPMAIMOHHOTO CTEHJa ¢ oOpa3llaMu MX 3arojHEHUS U
NepeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JUI MPEJOCTaBICHUS MyHUIIUIAIILHON YCIYTH.

HNudopMalimoHHble CTEH bl JOJHKHBI COJEPKATh:

- CBEJICHHMs O MECTOHAXOXKJICHHH, KOHTAaKTHBIX TesnedoHax, rpapuke (pexxume) paboThl
oprasa (yupeKIeHHsl), OCYLIECTBIAIOIET0 IPEOCTABIEHNE MYHUIIMTIIAIBHOM YCIIyTH;

- KOHTaKTHYI0 MHpopmaIuio (TenedoH, aapec dJIEeKTPOHHON MOYThl, HOMEp KaOuHeTa)
CIELMAINCTOB, OTBETCTBEHHBIX 3a IPUEM JOKYMEHTOB;

- KOHTaKkTHYI0 uHGpopmauuio (TenedoH, aapec HIEKTPOHHON MOYTHI) CHELUAIHCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

- nHGOpPMAILMIO MO0 BONPOCAM HPEOCTABICHHS MYyHMLIMNAIBHOW yCIyrH (IO HEpedHIo
JIOKYMEHTOB, HEOOXO/IMMBIX IS ITPEIOCTABIICHUSI MyHULIMIIAJIbHON YCIIyTH, IO BpEMEHH IpuemMa
U BBIJAYU JIOKYMEHTOB, 1O TOpPSJIKY OOkanoBaHMs JeiicTBUi (Oe3aelCTBUS) W peLIeHul,
OCYIIECTBISIEMBIX U IPUHUMAEMBIX B X0JI€ NIPEIOCTABICHUSI MyHUILIUIIATbHON YCIYTH).

PaGoune MecTa  yNOJHOMOYEHHBIX JOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
IIPEIOCTABIEHNE MYHULUNAIBHON YCIYrH, OOOpYIYIOTCS KOMIIBIOTEpaMH M OPITEXHUKOM,
MO3BOJIAIOIIEH OPraHU30BaTh UCIIOJHEHHE MYHUIIUIIAIBHON YCIIyTH B TIOJIHOM O00OBEME.

TpeboBanust & mnomemenusiMm  M®PL[  onpenenenst  [lpaBumamu  opraHuzanuu
JESTeNbHOCTH MHOTO(QYHKLIMOHAJIBbHBIX ILIEHTPOB IPEIOCTaBIECHUS TOCYNapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIIYI, YTBEpPXKACHHbIMH IocTaHoBieHUEeM IlpaButensctBa Poccuiickoit
®enepanuu ot 22.12.2012 Ne 1376.

(Yrazamv unvie mpebosanus K 3a1y 0M4CUOAHUS, MeCMAaM ON5 3aNOIHEHUS 3anpocoé O
npeoocmasnenuy  MYHUYUNaioHOU YCiyeu, UHQOOPMAYUOHHLIM CMEHOaM ¢ o006pasyamu ux
3aNONHEHUs1 U nepeyHem OOKYMEHmMO8, He0OX00UMbIX O/ NpedoCmAasieHus MYHUYUNAIbHOU

yeayeu).

Iloka3aTeu A0CTYNNHOCTH U Ka4eCTBAa MYHHUIMIIAJIbHOM yCJIyIrd, B TOM YucJie
KOJIMYeCTBO B3aMMO/1eiiCTBMIi 3asBUTEJISA € JOJ’KHOCTHBIMY JIMIIAMHU NPHU NPeI0CTABICHUHN
MYHHMIHNAJBHON YCJYTH M UX MPOJAOLKUTEIbHOCTh, BO3MOKHOCTD MOJIyYeHHUsl
MYHHMIUNIAJIBHON YCJYTH B MHOTO()YHKIIMOHAJILHOM LEHTPe NMPeJoCTaBJIeHUs!
roCy/IapCTBEHHBIX U MYHHI[UNIAJIBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH
MOJIy4eHUs] MyHULIIMNIAJIbHOM YCJIYTH B JII00OM TeppPUTOPHAIBLHOM NOAPA3/ieJIeHUH OPraHa,
NPeAoCTABJIAIONIEr0 MYHHIMNIAJIBHYIO YCJIYTY, 110 BHIOOPY 3asiBUTEJIs



(AKCTEeppPUTOPHAJIbHBIN IPUHLHII), BO3MOKHOCTH MOJy4eHus: HHGopManum o xoae
NpeIoCTaBIeHH MYHUIIUNIAJIBHOM YCJIYIH, B TOM YHCJIe ¢ HCIO0Ib30BAHUEM
HH(pOPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOIHI

2.22. [loka3atenu TOCTYITHOCTH U KQYECTBA MyHUIIUITAIBHBIX YCIIYT:

[Tokaszarenu Enunnna HopmaTtuBHOE 3HaueHue
WU3MEPEHMUS oKa3aTes ™
I. ITokazarenu OCTYIHOCTH
. Hanuume  BO3MOXHOCTH  MOJYYEHUS
MYHUITUTIATBHOW YCIYTH B 3JICKTPOHHOH (opme
0 COCTaBy JACUCTBUM, KOTOpbIE 3asBUTEIb na/Her na
BIIPaBe COBEPIIUTH npu MOJTyYeHU N
MYHULUIIATBHON YCITyTHU:
1.1. Ilomydyenune wunHdopManmuu O TMOPSAKE HU
CpOKax  MPEJOCTABICHUS  MYHHUIMNAIbHOU Ja/HeT Ja
YCIYTH
1.2. 3anuchk HA TIpUEM B OpraH (OpraHU3aIlHIo), <3anonusemcs npu
MO®II i nogaum 3ampoca O MPEeAOCTaBICHUH HaIuYuu Gaxkmuyeckotl
MYHULMIIATBHON YCIyTH B03MOICHOCMU
Ja/HeT
coeepuienus 0aHHO20
Oelicmsus  3aseumenem 6
NEeKMPOHHOU popme>
1.3. ®opmupoBaHue 3amnpoca <3anonusemcs npu
Haau4uu gaxmuueckoti
B03MONCHOCMU
na/Her
cogepuieHus 0anH020
Oelicmsus  3aseumenem 8
91eKMPOHHOU hopme™>
1.4.Ilpuem u perucrpanus OpraHom <3anoansemcs npu
(OpraHHfﬂaHHeﬁ) 3a1poca U HUHBIX JOKYMCHTOB, HAIUYUU d)aKWlHUQCKOlZ
HEO0OXOANUMBIX } TUTSt IIPEIOCTABIICHUS BOIMONCHOCTIIL
MyHHIHITATBHON yeIyTh Aa/eT cogepuieHus 0anH020
Oelicmsus  3asgumenem 8
91eKMPOHHOU hopme™>
1.5. Omnata rocynapCTBEHHON NOLUIMHBI 3a <3anoansemcs npu
MMpEeaOCTaBJIICHUC MYHHHHHaHLHOﬁ yciayr Hu HAIUYUU qba]{muqec](oﬁ
yIjlata HMHBIX  IJIaTEXKeH, B3UMaeMbIX B BOIMONCHOCTIIL
COOTBGiTCTB\IJ/II/I C 3aKOHOJATEILCTBOM Ja/HeT cosepuiens danHo20
Poccuiickoit ®eaepanuun .
Oelicmsus  3asgumenem 8
NEKMPOHHOU popme>
1.6. Ilomyuenue pe3ynapTaTa NOpEIOCTaBICHUS <3anonunsemcs npu
MYHHLUITAIBHON YCIIyTH HAIuYuu gaxmuuecxoti
B03MOICHOCMU
na/aer
coeepuienus 0anH020
Oeticmeusi  3aseumenem 6
NEKMPOHHOU hopme>
1.7. IlonyyeHue cBEIEHUN O XOJI€ BBINOJIHEHUS na/aer <3Banonnsemcs npu
3arpoca Hanuyuu gaxmuueckoti

BO3MONCHOCMU




coeepuienus 0anH020
Oeticmaust 3aseumenem
mom yucne 8 8
91eKMPOHHOU hopme™>
1.8. OcymiecTBieHue OIIEHKH  KayecTBa <Banonnsemcs npu
MpeaoCTaBICHUA MYHI/ILII/IHaHBHOI‘/II yCiyru HAJIUYUU @a}{muqec[{gd
803MOACHOCMU
na/Her
coeepuieHus 0anH020
Oelicmsus  3aseumenem 6
9IeKMPOHHOU hopme™>
1.9. Mocynebuoe (BHecymeOHOE) 0OkajloBaHUE <3anonnsiemcs npu
peHIeHI/Iﬁ H JOCHCTBUH (6e3ﬂeﬁCTBI/Iﬂ) opraHa HAIuyuu @a}{muqec[{gd
(opranuzanuu), MOJDKHOCTHOTO JIMIIA OpraHa BOIMONCHOCTIL
(opranmzanun) MO0 TOCYAAPCTBEHHOTO WIIH na/Her
coeepuieHus 0anH020
MYHHIIUTIATHHOTO CTYXKaIIero, pabOTHUKOB .
Oelicmeus  3aseumenem 8
9IeKMPOHHOU hopme™>
2.  Hamuume  BO3MOXHOCTH  TOJYY€HHUS <3anonusemcs npu
MYHHIMNANBHOH ycinyru yepes MPI] Hanuduu axkmuyeckou
Ja/HeT B03MONCHOCMU NOJLYYEHUS.
MYHUYUNATLHOU YCIY2U
yepe3z MDIL] >
3. KonmudecTBO B3aMMOJIEHCTBUIN 3asBUTENS C <ykasvigaemcs
JOJDKHOCTHBIMM JIUIIAMU TIPH TIPEAOCTABIICHUN ) KOMUYECmBO
= Ja/HeT . .
MYHHIIUTIATEHON yCIyTH u ux ezaumodeticmeudi u
MPOJIOJKUTETLHOCTh

HPOOOJIHCUMENbHOCTD>

I1. Iloka3aresn KauyecTBa

l. VYneneHbll Bec 3asBICHUNA  TpaxkaaH,
pacCMOTPEHHBIX B YCTaHOBJEHHBIA CpOK, B
o0meM Konu4ecTBe OOpalleHuid TpaxaaH B
Oprane

%

100

2.  VYienbHbII  BEC  PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CpPOK 3asBJICHUN Ha
NpeOoCTaBlIECHHE YCIyTH B OOIIEM KOJIUYECTBE
3asBJICHAN HA IPEIOCTABICHUE YCIYT'H 4Yepes
MOI]

%

100

3. ViaeneHBIA Bec OOOCHOBAHHBIX XaJI00 B
ob1eM KOJIMYECTBE 3asBJICHHI Ha
NPEIOCTAaBJICHUE MYHHUIIMIAIBHONH YCIyrd B
Oprasne

%

4. YaenbHBI BeC KOJIMYECTBA OOOCHOBAHHBIX
)Kamo0 B 0OIIEM KOJIMYECTBE 3asBIIEHHH Ha
npeaocTaBiieHue ycuyru yepe3 MOI]

%

Huble TpeOOBaHKA, B TOM YHC/IE YYNTHIBAKOLIHME 0COOCHHOCTH NPEeJ0CTABICHHA
MYHUIUNIAJTBHOM YCJIYIHM B MHOTOQYHKIMOHAIBHBIX LEHTPaX Npe10cTaBJIeHUs
roCy1apCTBEeHHbIX 1 MYHHIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHHA
MYHHIUNAJIBHON YCJIYIH M0 JKCTEPPUTOPHAIBHOMY NPUHLMIY (B Ci1y4ae, ecJIu
MYHHIHNAJBHASA YCIYTa NPeJoCTABIACTCS M0 IKCTEPPUTOPHAIBLHOMY NPUHIMILY) H
0CO0EHHOCTH NpPeI0CTABJICHUS MYHHIIUIIAJIBLHOM YCJIYTH B 3J1eKTPOHHOI (popme




2.23. Cooeporcanue O0aHHo20 NOOpA30end 3A6UCUM OM HAIUYUS BOZMONCHOCTU
NONYYEHUs. MYHUYUNATbHOU YCIyeU 8 IIeKMPOHHOU @opme, cocmasa Oelcmeuil, Komopbvie
3as6umenb 6npage CcosepuiUmb NpU NOJLYYEHUU MYHUYUNAILHOU YCIYeU, Om 603MONCHOCMU
npeoocmasiienus MyHUYUnalbHou ycayeu o S3KCTepPUTOpUATIbHOMY IPUHIUITY U 6 MPL].

2.24. MynuyunanvHasa yciy2a npedocmasiiemcs 8 MHO20QDYHKYUOHANbHBIX YEHMPAxX C
VUEmoM NPUHYUNA IKCMEPPUMOPUATLHOCU, 8 COOMEEMCIMEUU C KOMOPBLIM 3AA68UMENb GNPAGe
evlopams 01 0oOpawjeHus  3a  NOAYYEHUeM  MYHUYUNATbHOU  ycayeu 0ol
MHO20YHKYUOHATILHBIU YEHMP, PACNOJIONCEHHbIU Ha meppumopuu <yKazams HAUMEHOBAHUE
MYyHUyunanvroeo paiouna>. Ilopsaook npedocmasnenus myHuyunaiohou yciyeu yepe3 M®DI] ¢
yuemom — NpUHYuna — IKCMePPUMOPUATLHOCIIU — ONpedeliemcs Coenawenuem o
ezaumooeticmeuu’’,

II1. CocTaB, moc/j1e10BaTEJbHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeG0BaHUs K NOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0CO0CHHOCTH
BBINOJIHEHHUS aIMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOM dopme, a TaKk:Ke
0COOCHHOCTH BBINOJTHEHUS] AAMUHHCTPATHBHBIX NPOLEYP B MHOTO(PYHKIIHOHAJIBHBIX
LHEeHTpax

B oannom pazoene npuseden pexomenoyemulil nepeueHb aOMUHUCMPATNMUBHBIX NPOYEOYD
u ux cooepoicanue. B 3asucumocmu om ocobennocmeii npedocmagnenus MyHUYUnaibHo yciyau
nepeyeHb  AOMUHUCMPAMUBHLIX — NpOYedyp U UX  COOepIHCaHue — MOdCem  MeHAMbCS.
Makcumanvhwiii CpoK UCHOHEHUSL OMOENTbHBIX AOMUHUCTIPATUBHBIX NPOYEOYP NPU CLONCEHUU
He O00JJICeH Nnpesbluiams 00WuUll CPOK NpedOCmasienus MYHUYUNAIbHot ycayeu. Taxoice
PEKOMEHOYemcsi UCHUCTSIMb CPOKU eOUHO0OPA3HO 8 KANeHOAPHBIX UU PAOOUUX OHSX.

CocTraB aIMUHHCTPATHBHBIX NPOLEAYP MO NPEeAOCTABICHUIO
MYHMIMIAJIBHON yCJIYTd

3.1. IlpenmocraBieHue MyHUIMNAIBHOW yciayrn B Oprade BKIIIOYAeT ClEAyIOIIne
aJIMMHHCTPATHUBHBIE MPOLIETYPHI:

1) mpueM u peructpanus 3amnpoca U JOKyMEHTOB JJIsl PEJOCTaBICHHUSI MyHHUIIUNATbHON
yCIIyTH;

2) HampaBlIEHHE  CIEUAINCTOM  MEKBEJIOMCTBEHHBIX  3alpOCOB B  OpraHbl
roCy/lapCTBEHHON BJIACTH, OPraHbl MECTHOI'O CAMOYIPAaBIEHUS M IOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHW3allid B Cily4ae, €CIIM ONpeesIeHHbIe TOKYMEHThl HE OBLIM MpPECTABIICHBI
3asBUTEJIEM CAMOCTOSITENLHO' ;

3) npuHATHE pelIeHUs O MpeAOoCTaBIeHUU (peueHust o0 OTKa3e B IPEIOCTABICHUM)
MYHUIUTIATBHON YCIyTH;

4) yBeAOMJICHHME 3asiBUTENsl O MPHUHITOM pELICHHM, Bblaya 3asBUTENIO pe3ysbTara
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIyTH.

3.1.1. Ilpeoocmaenenue mynuyunanvHoti yeayeu yepes M®L] u 6 snekmponnoii popme’
gKIIOYAem Credyioujue AOMUHUCIPAMUBHbIEe NPOYedypbl (Oelicmaus):

1) npuem u pecucmpayus 3anpoca u OOKyMeHmo8s Ol NPeodoCmasieHus MyHUYUNATbHOU

8

yenyeu,
2)  HanpagieHue - CREYUATUCTNIOM — MEHCBEOOMCMBEHHbIX — 3ANPOCO8 8  OP2aHbl
20CY0apCmMEeHHOU 61ACmu, OpeaHbl MECMHO20 CAMOYNPAGIEeHUs U NO0BeOOMCHEEHHbIE IMUM
OpeaHam opeanuzayuu 8 ciyuyde, eciu onpeoeieHHvie OOKYMEHMbl He Obliu NpeoCcmasieHbl
saseumenem camocmosmenvno’ (M®DL]);
3) noanyuenue pewenus o npedocmasieHuu (peuitenusi 06 omkaze 68 npeooCcmasieHult)
MyHuyunanvHot ycayeu (M®L]);

16 B ciyvae ecnim MyHHITUIIANBHAsE yCITyTa MPEJOCTaBISIETCS IO IPUHIMITY SKCTEPPUTOPUATBHOCTH.

17 B cmywyae ecnmm HEoOXoAMM 3ampoc  JIOKYMEHTOB B  pPaMKax MeEXKBEIOMCTBEHHOTO
MH(POPMAIMOHHOTO B3aUMO/ICHCTBUSL.

18 B ciryuae, ecnin MyHUIMIIANBHAS YCITyTa IEPEBEICHA B IEKTPOHHBIIN BU



4) yseoomnenue 3assumensi O NPUHAMOM PeUleHUU, 6bl0aud 3Ai6UMento pe3yibmamad
npeoocmasieHus MyHUYUNAaibHol YCay2u.

3.2. IlpenocraBieHue B YCTaHOBJIECHHOM MOpsiAKe WHGOPMAIMU 3asBUTENSM H
obecriedeHrne JOCTyNa 3asBUTENEH K CBEACHUSM O MYHHUIMIAIBHON yciyre, MOpsIke ee
MIPEAOCTABICHNs, MO WHBIM BONPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULUIIAIbHON
yCIyTd, B TOM UHCIE€ O XOJ€ TMPEAOCTaBICHHUS MYHHULIMIAIBHOW YCIyTH, BKIKOYas
unpopmupoBanue B MODIl, yxazano B mnyHkre 1.4 Hacrosmero AJIMUHUCTPATUBHOTO
perinameHTa.

IIpuem 1 perncrpanms 3anpoca U MHbIX JOKYMEHTOB /ISl IPeAOCTABJICHUS
MYHHMIHNAJIBHON yCJIYIH

3.3. OcHOBaHuMEM ]I HaYaJla aIMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS MOCTYIUIEHUE OT
3asBUTENIA 3allpoca O MPEIOCTABICHNN MYHHUIIUNIAIBHON YCITyTH:

Ha OyMa)KHOM HocuTese HernocpeacTBeHHO B Opran, MPL];

Ha OymaxxHoMm Hocutene B OpraH uepe3 OpraHu3alMiO IOYTOBOHM CBSI3M, HHYIO
OpraHU3alMI0, OCYLIECTBIISIONLYIO JOCTABKY KOPPECIIOHAEHINY;

6 opme 21eKmMpoHHO20 OOKyMeHma ¢ ucnoavbsosanuem Ilopmana 2ocy0apcmeeHHbix u
MyHUyunaiohvlx — ycaye (gyuxyuti) Pecnyonuxku Komu u  (unu) Eoumoco nopmana
20CYOapCmMEEHHbIX U MYHUYUNATbHBIX YCrye (Pyuryur)”.

1) Ounas ¢opma momayn JTOKyMEHTOB — I0jaya 3ampoca U JOKYMEHTOB MpU JMYHOM
npuemMe B MopsaKe oOIIeil ouepeau B MpHEMHBIE Yachl WK N0 NpeABapUTeabHOM 3anucu. [lpu
OYHOM (QopMe Mojauu JOKYMEHTOB 3asBHUTEIb MOJAET 3alpoC U JOKYMEHTHI, yKa3aHHBIC B
nyHkTax 2.6, 2.10 Hacrosimero AJIMMHHUCTPATHBHOIO pETJaMEHTa (B CIydae €CJIM 3asBUTEINb
MPEJCTaBISIET JIOKYMEHTHI, yKa3aHHble B TyHKTe 2.10 Hacrosimero AJIMHUHUCTPATUBHOTO
periaMeHTa MO COOCTBEHHOW HMHMIMATHBE) B OYMaXHOM BHJE, TO €CTh JIOKYMEHTHI
yCTaHOBJIEHHON (hopMbI, chopMHpOBaHHBIE HA OyMa)kHOM HOCHUTEIIE.

B M®II npenycmoTpeHa Toiabko oyHast (popMa mogayu JOKYMEHTOB.

[Tpu ounoil opme mogauu JOKYMEHTOB 3alpoc O IMPEIOCTaBICHUU MYHUIUNAIBHON
YCIYTH MOXET ObITh oopMIIeH 3asBUTENEeM B xoje npueMa B Oprane, M®IL] mubo odopmien
3apaHee.

Ilo mpocsbe oOpatuBIIerocs JHIA 3apoc MOXKET OBITh O(QOPMIICH CIEIHATHUCTOM
Oprana, M®IL], OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB, C MCIOJb30BAHUEM IPOTPAMMHBIX
cpeactB. B aToMm ciyuae 3asBUTENb COOCTBEHHOPYUYHO BIIMCBHIBAET B 3alIPOC CBOIO (haMMIIMIO,
UMS U OTYECTBO, CTABUT JAaTy U MOIIKCH.

Cneunanuct Oprana, M®I], OTBETCTBEHHBI 3a INPHUEM JOKYMEHTOB, OCYLIECTBISET
ClIelyrolre JEHUCTBUSA B XO/1€ PUEMa 3asiBUTEIS:

a) YCTaHABIMBACT IMpeaMeT OOpalleHus, NPOBEpseT JIOKYMEHT, YAOCTOBEPSIOLIHNA
JIUYHOCTb;

0) mpoBepsIeT MOTHOMOYUS 3asIBUTEIIS;

B) TpOBEpsieT HaJMuMe BCEX JIOKYMEHTOB, HEOOXOAMMBIX JJs MPEJOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, KOTOpBIE 3asBUTENb O0S3aH MPEIOCTaBUTh CAMOCTOSITEIbHO B
COOTBETCTBHUH C ITYHKTOM 2.6 HACTOSAIIETO0 AIMAHACTPATUBHOIO PETJIAMEHTA;

I) TpoOBEpse€T  COOTBETCTBHE  IPEJACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHUSM,
YIOCTOBEPSSACH, YTO OTCYTCTBYIOT OCHOBAHHMS VIS OTKa3a B PHEME JOKYMEHTOB’;

J) MPUHUMAET pELIeHHE O MpHUeMe Y 3asBUTENs NPEACTABICHHBIX JOKYMEHTOB (uiu
pewenue 06 omkaze 6 npueme 0OKYMEHMOo8, Npu HATUYUYU OCHOBAHULL, NEPEYUCTEHHbIX 8 NYHKMe
2.12 AOmunucmpamusHozo peciameHma);,

€) pEerucTpupyeT 3ampoc U TNPEJCTaBICHHBIE JOKYMEHTHI TOJ WHAMBHIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb WX MOCTYIUICHUS (wiu 6038pawjaem 3as8umento OOKyMeHmuyl (8
cyuae NpUHAmMuUSA peuieHue 00 omkaze 8 npueme 00KYMeHmo8) ¢ yKasanuem nPpuduH omkasa);

19 B cnydae ecnu MyHUIIMTIaNIbHASL yCITyTa NIEpPEBECHA B JICKTPOHHBIN BUJ.
20 B cmyuae ecnmm 3akoHomarenscTBoM Poccmiickoit ®enmeparmm o PecnyOnmukm  Komnm
IIPEAYCMOTPEHBI OCHOBAHUS ISl OTKa3a B IIPHEME JJOKyMEHTOB.



) BBIJAET 3asiBUTEII0 PACIMCKY C OMMCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl MX MPUHATHS, TMOATBEPKIAIONIYIO MPUHATHE TOKYMEHTOB (uiu pacnucky obo omkaze 6
npueme OOKYMEHMO8 C YKA3AHUEeM NPUYUH OMKA3Q).

[Ipu  wHeoOxomumocTn  crneuuanuct Oprana, M®I] U3roTaBIUBaeT  KOMHH
MIPEJICTAaBICHHBIX 3asgBUTEJIEM JIOKYMEHTOB, BBIIIOJIHAET Ha HUX HAAMHCh 00 UX COOTBETCTBUH
MOJUTMHHBIM 3K3EMIUIApaM, 3aBepseT CBOEH MOANUCHIO C yKa3aHUeM (haMUINU U WHUIMAJIOB.

[Ipu otcyTcTBUM y 3asBHUTENS 3alOJIHEHHOIO 3ampoca WIM HENpaBUIBHOM €ro
3anonHeHun crneuuanuct Oprana, M®I], OTBETCTBEHHBIH 3a NMpPUEM JOKYMEHTOB, IOMOIaeT
3asIBUTEJIIO 3aMIOJIHUTH 3aIpoC.

JTMTenbHOCTh OCYIIECTBIICHUS BCEX HEOOXOAUMBIX NEHCTBUI HE MOXKET MpeBbIMIATh 15
MUHYT.

2) 3aoynHas ¢opma Mojauu JTOKYMEHTOB — HallpaBlIeHHE 3ampoca O MpeoCTaBICHUH
MYHHUIMIIAJIBHOW yCIyTH U JIOKYMEHTOB 4Yepe3 OpraHu3alyi0 IOYTOBOW CBS3H, HWHYIO
OpraHM3allMIo,  OCYLIECTBIIIOIIYI0  JOCTaBKy  KoppecmoHieHuuu,  depe3  [lopran
rOCy/IapCTBEHHBIX U MyHHMIMMNAIbHBIX yciyr (dyHkuuii) Pecnyonuku Komu u (mnm) Enunbriii
HOpTaJl rOCYIAPCTBEHHBIX U MYHUIUNAIBHBIX YCIyT (QyHKIMiA)'.

[Tpu 3aounHOi (opme mMomayu TOKYMEHTOB 3asBHUTEIb MOXKET HANpPaBUTh 3alpoc U
JOKYMEHTBI, yKa3aHHble B MyHKTax 2.6, 2.10 HacTosmero AIMUHUCTPATUBHOIO perjlaMeHTa (B
clydae, €CJIM 3asgBUTENb MPEICTABISET JOKYMEHTHI, YKa3aHHble B MyHKTe 2.10 HacTosiiero
AJIMUHHCTPAaTHUBHOT'O periiaMeHTa o cOOCTBEHHONH MHULIMATHBE):

- B BUJIE OpPUIMHaJIa 3alpoca U KOMUN JOKYMEHTOB Ha OyMa)KHOM HOCHUTeENE dYepes
OpPraHM3allMI0  [OYTOBOW  CBSI3M, HHYK OpPraHU3alyio, OCYILIECTBIIAIOIIYI0  JIOCTaBKY
KoppecnoHJeHIIMKM. B naHHOM cioyyae yJOOCTOBEpEHHE BEPHOCTHM KOMHMHA JOKYMEHTOB
OCYLIECTBIISICTCS B TOpPSJKE, YCTAaHOBJICHHOM (pefepaibHbIM 3aKOHOAATEIbCTBOM, JIHEM
PETrUCTpalMy 3arpoca SBJSETCS AeHb MOCTYIUICHHUS 3alpoca U JOKyMeHTOB B Oprax;

- B DJEKTPOHHOM BHJE IOCPEJCTBOM OTIPABKM WHTEPAKTHUBHOH (OpMBI 3arpoca,
MOJMUCAHHOTO  COOTBETCTBYIOLIMM  THIIOM  JJIEKTPOHHOM  MOANHUCH, C  MPUIIOKEHUEM
AJIEKTPOHHBIX 00pa30B HEOOXOOMMBIX JOKYMEHTOB dYepe3 JuuHbli kabuner [loprana
rOCy/IapCTBEHHBIX U MYHUIMNAIbHBIX ycayr (dyHkuuit) Pecrybnuku Komu u (wnu) Enunoro
ropTaja rocyJapCTBEHHbIX ¥ MyHHIMIAIBHBIX YCIyT (QyHKImii)?.

Unentuduxanust 3asgBUTENs 00€CIEUUBACTCS AJIEKTPOHHBIM  HUIECHTHU(PUKAIMOHHBIM
IIPWIOKEHUEM C  HCIOJB30BAHUEM  COOTBETCTBYIOUIETO  CEpPBUCA  €IUHOW  CHUCTEMBI
UIeHTU(OUKAIINY ¥ ayTeHTUQUKAI” .

[Ipu HampaBieHun NOKyMEeHTOB uepe3 IlopTanm rocynapcTBEHHBIX M MYHHIMMAIBHBIX
yenyr (¢ysknuid) Pecnmyommku Komm w  (wim) EguHbnii mopTani rocyJapCTBEHHBIX U
MYHUIUNATIBHBIX ~ yCIyr (QyHKUuil) [OHEM TMOJydyeHHs 3ampoca Ha MpeloCTaBIeHUE
MYHHIIMIAJIBLHON YCIYTH SBIISIETCS IeHb perucTpauuu 3anpoca Ha [loprane rocyiapcTBeHHBIX U
MYHUIUNATBHBIX  yeayr (pynkuumit) PecnmyOonmuku Komum wu  (uim) Egunom  moptane
rOCyIapCTBEHHBIX U MyHULUNATBLHBIX YCIyT (QyHKIMiT)?' .

Ecnu 3asButens oOpaTuics 3ao4yHo, crenuanuct OpraHa, OTBETCTBEHHBIH 3a MpUEM
JIOKYMEHTOB:

a) YCTaHABIMBACT MpeaMeT OOpalleHus, NPOBEpseT JIOKYMEHT, YAOCTOBEPSIOLIHA
JIUYHOCTb;

0) mpoBepsIeT MOTHOMOYUS 3asIBUTEIIS;

B) TpOBEpsieT HaJMuuMe BCEX JIOKYMEHTOB, HEOOXOIAMMBIX JJs MPEJOCTaBICHUS
MYHUIIUNAJIBHOM YCIyTH, KOTOpBIE 3asBUTENb O0S3aH MPEIOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHUH C ITYHKTOM 2.6 HACTOSAIIETO0 AIMAHHCTPATUBHOIO PETJIAMEHTA;

I) TpOBEpse€T  COOTBETCTBHE  MPEJACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHUSM,
YIOCTOBEPSSACH, YTO OTCYTCTBYIOT OCHOBAHHMS IS OTKa3a B PHEME JOKYMEHTOB™;

J) MPUHUMAET pELIeHHE O MpHUeMe Y 3asBUTENs NPEACTABICHHBIX JOKYMEHTOB (uiu
pewenue 06 omkaze 6 npueme 0OKYMeHmMOo8, Npu HATUYUYU OCHOBAHULL, NEPEYUCTEHHbIX 8 NYHKMe

21 B cnydae ecnu MyHUIIMTIaNIbHASL yCITyTa NIEpPEBECHA B JICKTPOHHBIN BUJ.
22 B cmyuae ecnmm 3akoHomarenscTBoM Poccmiickoit ®enmeparmm o PecnyOnmukm  Komnm
IIPEAYCMOTPEHBI OCHOBAHUS ISl OTKa3a B IIPHEME JJOKyMEHTOB.



2.12 AomunucmpamusHo2o peaiamenma);

€) PpEerucTpupyeT 3ampoc W NPEACTABIECHHBIE JOKYMEHTHI II0J WHAMBHIYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JI€Hb MX IMOCTYIUICHMS (wiu 6038pawjaem 3aseumento OOKYMeHmbl (8
cayuae npunsmus peutenue 06 omkaze 6 npueme 0OKYMEHMOE) ¢ YKA3aHueM NPuduH omkasa)’;

) BBIJAET 3asiBUTEII0 PACIMCKY C OMMCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl MX MPUHATHS, TMOATBEPKAAIONIYIO MPUHATHE TOKYMEHTOB (uiu pacnucky ob omkaze 6
npueme OOKyMEHMO8 C YKA3aHUeM NpuduH omrkasa)™.

YBenomiieHHe O TpueMe JOKYMEHTOB (WM yBelAOMIIEHHE 00 OTKa3ze B Ipueme
JIOKyMEHTOB C BO3BPALIAEMBIMHU JOKYMEHTAMHU>") HAIPABIAETCS 3aABHUTENI0 HE IMO3IHEE IHS,
CJICAYIOIIETO 3a JHEM IOCTYIUICHHS 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIB30BAI
(ykazau) 3asBUTENb MPU 320YHOM OOpALCHUH.

3.3.1. KpurepueM npuHATHS peIIeHHs O TpUeMe JOKYMEHTOB JINOO pelieHus 00 oTKase B
IpueMe JOKYMEHTOB SIBJISICTCS HAIMYHE 3alpoca U IPWJIAraéMbIX K HEMY TOKYMEHTOB.

3.3.2. MakcuMaibHbIli CPOK MCIIOJIHEHUS AaJIMUHUCTPAaTUBHOM MpPOLEAYpPBl COCTaBISET
<yKasamv KOAUUECmeo OHel, a MmaKdxice YKA3amv 6 KAIeHOApHbIX UlU padodyux OHAX
UCYUCTIAIOMCS CPOKU> €O JHA IOCTYIICHUS 3ampoca OT 3asBUTENd O IPEJOCTABICHUU
MYHHIIMTIATbHON YCIYTH.

3.3.3. Pe3ynpTaTOM aJMHMHUCTPATUBHON MNpOLEIYpPHl SABISETCS OJHO U3 CIEAYIOIIUX
JIEUCTBUM:

- nmpueM u peructpauus B Oprane, M@I] 3anpoca U IOKyMEHTOB, MPEICTABIECHHBIX
3asBUTENEM, MX Ilepenada crenuanucty OpraHa, OTBETCTBEHHOMY 3a IPUHATHE PEIICHUN O
MPEA0CTABICHUHA MYHULIUIIAILHON YCITyTH;

- OTKa3 B IIPUEME JIOKYMEHTOB;

- nmpueM u peructpauus B Oprane, M@I] 3anpoca U IOKyMEHTOB, NPEICTABIECHHBIX
3asiBUTENEM, W WX nepegadya cneuuanucty Oprana, M®I], OTBETCTBEHHOMY 3a
MEXBEJAOMCTBEHHOE B3aUMOJEHCTBUE (B CiIydae, €CIM 3asBUTEIb CAMOCTOSITEIBHO HE
MPEICTaBWI  JIOKYMEHTBI, YKa3aHHble B TmiyHKTe 2.10 HacTosimiero AJIMUHHUCTPATUBHOTO
periaMeHTa).

Pesynbprar agMHUHUCTpAaTUBHON mpouenypsl (UKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO0000poTa <yKazams, Kem uKkcupyemcs pesyavmam aOMUHUCMpaAmueHol npoyeoypul
dopmam>.

3.3.4. Unble aeiicTBus, HEOOXOAUMBIE JUIS MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, B
TOM 4YHCJI€ CBSI3aHHbIE C TMPOBEPKOW JAEWCTBUTEIHHOCTH YCHJICHHOM KBaIU(DUIMPOBAHHON
AJIGKTPOHHOM TOJMMCU 3asBUTENs, MCIOJIB30BAaHHOM TpU OOpAaIIeHWH 32 TOJYy4YCHHEM
MYHULMTATBHON YCIYTH:

<yKazamv uHvle 0etcmeus™.

HanpaBJIeHne CICHIUATUCTOM MEKBECAOMCTBCHHBIX 3alIPpOCOB
B OpraHbI FOCy}IapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOYIIpaBJICHUA
N MOABCIOMCTBCHHBIC 3 TUM OpraHaM OpraHu3alvu B cji1yvae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnpeacTraBJCHbI
3asiBUTEJIEM CAMOCTOATEIbHO

3.4. OcHoBaHMeM Il Hauyajga aJIMUHUCTPATUBHOM NPOLEAYpHI SBISIETCS MOJy4YECHHE
cenpasiictom  Oprana, M®I], OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aUMO/ICHCTBUE,
JOKYMEHTOB W HWH(OpMaIMK AJIs HAMpaBICHUS MEXBEIOMCTBEHHBIX 3alPOCOB O TOTYUYCHHUH
JIOKyMEHTOB (CBEJEHUHN W3 HUX), YKa3aHHBIX B MyHKTe 2.10 HacTosmero AJIMHUHUCTPATUBHOTO
periiamMenTa (B cily4ae, €clid 3asiBUTEIb HE MPEACTaBWI JIOKYMEHTHI, yKa3aHHbIe B MyHKTe 2.10
HACTOSIIETO AJIMUHUCTPATUBHOTO PETIaMEHTa, TI0 COOCTBEHHON MHUITUATHBE).

Cneunanuct Oprana, M®I], OTBETCTBEHHbIN 3a MEKBEIOMCTBEHHOE B3aUMOJICHCTBUE,
HE MO3JHEE JHS, CAEAYIONIEro 3a IHEM MOCTYIUICHHS 3ampoca:

- o(hopMIISIET MEKBEIOMCTBEHHBIE 3aIPOCHI;

-TIOJIMUACHIBaeT O(GOPMIICHHBIM MEXBEIOMCTBEHHBIM 3ampoc y pykoBomutenss Oprana,
MoL;



- PETUCTPUPYET MEKBEJOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOILIEM PEECTPE;

- HampaBisieT MEKBEIOMCTBEHHBIM 3alpOC B  COOTBETCTBYIOLIUM OpraH WIH
OpraHu3aLMIo.

Me>xBeJOMCTBEHHBIH 3anpoc opopMIIsieTcs: U HANpaBIIsIeTCsl B COOTBETCTBUU C MOPSIKOM
MEXBEJIOMCTBEHHOTO0 MH(OPMALMOHHOTO B3aWMOJAEUCTBUSA, MPEIYCMOTPEHHBIM AEHCTBYIOLIUM
3aKOHOJIaTEIbLCTBOM.

HampaBnenue 3ampocoB, KOHTpPOJIb 3a IIOJYyYEHHEM OTBETOB Ha 3ampoChl M
CBOEBPEMEHHOM Ieperadeil yka3aHHbIX OTBETOB B OpraH ocyuiecTsisieT crneunanuct Oprasa,
MI], oTBETCTBEHHBIH 32 MEKBEIOMCTBEHHOE B3aMMO/ICHCTBHE.

B g1eHp mnomydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEXKBEJIOMCTBEHHBIE 3alpOChI
crienpasiict Oprana, M@IL], OTBETCTBEHHBIN 3a MEKBEJIOMCTBEHHOE B3aMMOJICHCTBHE, MTEpEIacT
3apETrUCTPUPOBAHHBIE OTBETHI W  3alpOChl BMECTE€ C IPEICTABICHHBIMU  3asBUTEIIEM
JNoKymMeHTamu B Opras sl OIpUHATHS PELICHUS O ITPEAOCTABICHNN YCIIYTH.

3.4.1. KpurepueM NpHUHATHSA PELIEHUS O HANpPaBICHUM MEXBEIOMCTBEHHOI'O 3ampoca
SIBJIIETCS. OTCYTCTBHUE JIOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEAOCTaBICHUS MYHMIIUINATbHON
yCIIyTH, YKa3aHHbIX B IMyHKTE 2.10 HacTosmero AqMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.2. MakcUMalIbHBIN CPOK HWCIOJIHEHHsI aJIMUHHCTPATUBHON NPOLEAYPHl COCTAaBISET
<ykazame Koauuecmeo OHell, a MaKxice YKA3amov 6 KaNeHOApHbIX UIU padoyux OHAX
UCUUCTAIOMCS CPOKU, YUUMbBIBASI CPOKU HeoOX00umble 07 NOO20MOBKU 3anpoco8 U NoJy4eHus
omeemoe> cO JHA TNoiaydeHus crneuuanucrom Oprana, MQPL], OTBETCTBEHHBIM 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB U HH(pOpManuu [Uisi HampaBiICHUS
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynpTaToM MCHOJIHEHHs aJIMHHHCTPATUBHOW IMPOLENYPHI SBIIAETCS MOJTyYEHHE
JOKYMEHTOB, M WX HampasieHue B OpraH ans OpUHATHS PEIIEHUS O TNPEJOCTaBICHUU
MYHHIIMTIAIbHON YCIYTH.

Crocobom  ¢ukcanuu  pe3ynbTaTa  aJMUHUCTPATUBHOM  NIPOLEAYPHl  SIBIISETCS
perucTpanys 3arnpaniMBaeMbIX JOKYMEHTOB B KypHAJle HCXONAIIEH JTOKYMEHTAllMH, BKJIIOYas
CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aHUMOJACUCTBUS <yKa3amv, Kem ¢huxcupyemcs
pe3yibmam aOMUHUCMPAMUSHOU npoyeodypvl™.

3.4.4. Vluble neicTBUS, HEOOXOIUMBIE NIl TPEIOCTABICHUS! MyHUIMIIATBHOMN yCITyTH:

<yKazamo uHvie 0etcmeus™.

IIpunsiTHe pelieHust 0 peaocTABIeHUH (00 0TKa3e B NPeI0CTABJICHUMN)
MYHUIUNIATBHOH YCJIYI'H

3.5. OcHoBaHMEeM I Hayaja aJMUHMCTPAaTHUBHOW INPOLENYpbl SBISAETCS HAIU4YUE B
Oprane 3aperucTpupoBaHHBIX JOKYMEHTOB, YyKa3aHHbIX B NyHKTax 2.6, 2.10 HacTosmiero
AJIMUHUCTPAaTUBHOTO pErJIaMEHTA.

[Ipn paccMOTpeHHH KOMIUIEKTAa JOKYMEHTOB JUIsl IPEAOCTABICHUS MYHHMIMIAIBHON
yciyru cnenuanuct Oprasa:

- OmpeneisieT  COOTBETCTBME  MPEACTaBICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YCTaHOBJIEHHBIM B IIyHKTax 2.6 1 2.10 AIMUHUCTPAaTUBHOI'O PEIJIAMEHTA;

- aHAIM3UPYET COJEpKallUecs B MPEICTaBICHHBIX JOKYMEHTaX MH(OPMAaLUIO B IENAX
MOJATBEPXKJICHUS CTaTyca 3asBUTENS M €ro MOTPeOHOCTH B MOJTYYEHUN MYHUIIUNAIBHON YCIIyTH,
a TaKke HeoOXoIUMOCTH IpeocTaBieHuss OpraHoM MyHHUIMITAIbHOW YCIIYTH;

- ycraHaBIuBaeT (aKT OTCYTCTBMA WJIM HaJM4YUsl OCHOBAaHMM s OTKasa B
MIPEOCTaBICHUU MYHULUTIAIBbHON YCIYTH, NIPEyCMOTPEHHBIX IIYHKTOM 2.14
AJIMUHUCTPAaTUBHOT'O pErJIaMEHTA.

YCTaHABIMBAaE€T  COOTBETCTBHE  3asBUTENI  KPUTEPUAM, HEOOXOJUMBIM  JUIf
MIPEAOCTABICHUsT MYHULMIIAIBHOM YCIYIH, a TAaKXe Halu4ue OCHOBAaHUU M1 OTKasa B
MIPEAOCTABICHUA MYHHULHIIAIBHON YCIyIH, INPEJyCMOTPEHHBIX IyHKTOM 2.14 HacTosIIero
AJIMUHUCTPAaTUBHOTI'O pErJIaMEHTA.

Crnenuamuer OpraHa B TE€YEHUU (YKazamb CPOK O@opMIeHUus npoekma OOKyMeHmd,
AGNAOWE20CS  Pe3yIbmamom NnpedoCcmagieHus MYHUYUnaieHou yciayeu) 1O pe3ylbTaTaM
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MIPOBEPKU TOTOBUT OAMH U3 CIAEAYIOUMX JOKYMEHTOB:

- IPOEKT PELICHUs O MPEAOCTaBICHUA MyHULIUITAILHON YCIIyTH;

- IPOEKT pelieHus o0 OTKa3ze B NPEJOCTaBICHUU MYHHIMIAJIbLHOW YCIyru (B ciaydae
HaJIMYusl OCHOBAHMM, NPENYCMOTPEHHBIX NyHKTOM 2.14 HacTtosmero AJIMHUHUCTPAaTUBHOIO
pernamenra)®.

Crnemmamuer Oprana mnocie OQOpMIICHHS TPOEKTa pPELlIeHUS O MpPeJoCTaBICHUH
MYHHIMIAIBLHONW yCIyTu MO0 penieHust 00 oTKa3e B NMPEeAOCTaBICHUM MYHHUIIUIATBHON YCIYTH
nepeaaeT ero Ha MoJMuch pykoBoauTento OpraHa B TEUEHUH (YKazamb cpok nepeoadu npoekma
O00KYMeHma, AGNAI0We20Cs pe3yIbmamom npedoCcmagnerus MyHUYunaioHot YCeiy2u Ha HOORUCD
pykogooumento Opeana).

PykoBonutens OpraHa NOAMNKMCHIBAET MPOEKT pEIIeHUus O  MPelOCTaBIECHUU
MYHUIIUNATIBHON YCIIyTu (pemeHus o0 OTKaze B MPEIOCTABICHUN MYHHUIMIIAIBHOW yCIyrH) B
TEUEHUE (YKA3aMb CPOK NOONUCAHUS NPOEKmMAa peuieHus) cOo THS €ro MOTyUeHusl.

Crnennanuer OpraHa HampasiseT NOANMCAHHOE pykoBoauteneM OpraHa pelieHue
corpyaauky Oprana, M®I], OTBETCTBEHHOMY 3a BbLJauy Pe3yJIbTaTa MPEIOCTABICHUS YCIIYyTH,
JUI BBIIAYU €T0 3asBUTEIIIO.

3.5.1. KpurepueM NpuHATHS pELMIEHHUS O MNPEJOCTABICHUM MYHULMIIAIBHON YCIyTH
SBIISICTCS COOTBETCTBUE 3aIpoca U MPUJIAraeMbIX K HEMY TOKYMEHTOB TpEOOBaHHUSM HACTOSILETO
AJIMAHHACTPAaTUBHOT'O PETJIAMEHTA.

3.5.2. MakcuMaJIbHBII CPOK MCIIOJIHEHUS aJMUHUCTPATUBHON MPOLIETYPhl COCTaBIISET HE
Oonee <ykazamv KoOauuecmeo OHell, d MAKJCce YKA3amb 8 KANeHOAPHLIX UMU padodux OHAX
ucuucaaomes cpoku>  AHEW co 1IHA noaydeHuss u3 Oprana, MPI] moaHOro KOMIUIEKTa
JIOKYMEHTOB, HEOOXOIMMBIX ISl [TPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH.

3.5.3. Pe3ynbraroM aJAMHMHHUCTPATUBHON MPOLEAYPHI SBIAETCA NPUHATHE PEUICHUS O
MPEAOCTABICHUH MYHUIMTIATBHOW yCayru (0o pemeHuss o0 OTka3ze B TMPEIOCTaBICHUH
MYHUIIUNATIBHON YCIYTH) U Tiepesiaya MPUHITOTO PELIeHUs O MPEeJ0CTaBICHUN MyHUIIMIATIbHON
yeiyru (u0o pemieHus 00 OTKa3e B MPEIOCTABICHUH MYHHUIMIAIBHOW YCIYTH) COTPYAHUKY
Oprana, M®@I], OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa MPEeAOCTaBICHUS YCIYTH, JUIsl BbIIA4YH
€ro 3asBUTEINIO.

Pe3ynbraT aJAMUHUCTPATHBHOM NpoLEnypbl (PUKCHPYETCs B CHUCTEME DSJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa C MOMETKOW «HUCIOJIHEHO» <VyKa3zambv, KeM Qukcupyemcs pe3yivmam
AOMUHUCMPAMUBHOU NPOYEOYPbl hopmam™.

3.5.4. Vuble nelicTBUsA, HEOOXOAUMBIE JJIsl IPEOCTABICHUS MyHULIUTIAIBHON YCIYTH:

<yKazamov uHvle 0eticmeus™.

YBeaomiieHue 3asiBUTEJIS O NPUHATOM PEHICHUHU, BblAa4a 3asABUTEC/II0 pe3yjabTaTa
NnpeaoCTaBJaCHUA MyHHHHHaJIBHOﬁ YCIyru

3.6. OcHoBaHMeM /Ui Hayaja WCIIOJHEHUS aJMUHUCTPATUBHOM MNpoLELyphl SBISETCS
NOCTyIJIeHHe coTpynHuky Oprana, MQPL], OTBETCTBEHHOMY 3a BblJady pe3yjbTara
IIPEIOCTABIICHUS YCIYTH, PELIEHHUs] O MPEIOCTaBIEHUN MYHHUIMIAIBHON YCIyTH WU PEIIEeHUs
00 OTKa3e B MpeJ0CTaBICHUN MYHUIMNAIBHON yciyru (nanee - Pemienue).

AIMUHHCTpaTHBHAs — Mpoleaypa HUCHOJHsEeTcs  coTpynHukoM  Oprana, M®PI],
OTBETCTBEHHBIM 32 BblJIauy PemeHus.

[Ipu nocrymiennn Pemenus cotpyanuk Oprana, M @], OTBETCTBEHHBIN 3a €ro Bbllavy,
MHPOPMUPYET 3asBUTENS O HAJIUYUU MPUHATOTO PEIIEHUS M COIacyeT CHoco0 MOTy4eHUs
IpaXJIaHUHOM JlaHHOTO Pemienus.

NHpopmupoBaHue 3asBUTENS OCYLIECTBIsETCs MO TeledoHy M (WIH) IMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNS HAa YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmn  3asButens oOpatwics 3a  mpefocTaBieHMeM  yciuyru  depe3  llopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX ycryr ((yHknwii) Pecybnukun Komu u (umm) Enunbrit

23 Wnu nHOTO pe3ynbTaTa NpeloCTaBICHUS MYHHUIUNATIBHON YCIIyTH B COOTBETCTBHH C ITyHKTOM 2.3
AIMUHHCTPaTHBHOTO PErjIaMeHTa (B CiIydae KOPPEKTUPOBKH Pe3yJIbTarTa IPel0CTaBICHUS MyHUIIUIIAILHON YCIIyTH
HEOOXOANMO BHECTH COOTBETCTBYIOIINE H3MEHEHHS 10 BCEMY TEKCTY AMHHHCTPATHBHOTO PETIIAMEHTA).



MopTajl TOCYJNApPCTBEHHBIX W MYHHUIMNAIBHBIX Yyciyr (QyHKOuii), To wuHOpMHpOBaHHE
3agBUTENS O PE3yJbTaTax NPEJOCTABICHUS MYHULUNAIBHON YCIYI'M OCYLIECTBIISETCS TaKXkKe
yepe3 [lopTtan rocynapcTBEeHHBIX M MYHUIMNAIbHBIX yciuyr (pynkuuit) PecnyOnuku Komu u
(nmu) EQuHbIi nOpTal rocy1apCTBEHHBIX U MYHUIUNAIBHBIX yCIyT (QyHKImit)™,

[Ipu mpenocTaBlieHMM MYHUIUNAIBHON YCIyrM B JJIEKTPOHHOH (opme 3asiBUTEINIO
HaIpaBJIAETCS:

<ykazvieaemcs cnocob yeeooMleHus 3as6umess O pe3yIbmamax npeooCcmasieHusl
MYHUYUNANLHOU YCIYeU 8 COOMBEMCMEUU C MUNOBLIMU DOPMYIUPOBKAMU, YIMBEPHCOCHHBIMU
coemecmubim  npukazom Aomunucmpayuu Inaswr Pecnyonuxu Komu u Munucmepcmesa
akonomuxu Pecnyonuxku Komu om 21 nosops 2017 2. Ne 321/125-p>.

B cnyuae nuuHoro oOpalleHus 3asBUTENs Bblady PemieHus ocymiecTBiseT COTPYAHUK
Oprana, M®I], oTBeTCTBEHHBIH 3a BblAauy PelieHus, Moa pOCHUCH 3asBUTEINSA, KOTOpPAs
MIPOCTABIISIETCS B JKypHAJe PETUCTPALIUH, IIPHU NPEIbIBICHUN UM JOKYMEHTa yI0CTOBEPSIOLIETO
JUYHOCTh, @ TMpPH OOpAIEHUH TMPEJICTABUTENS TaKkKe JIOKYMEHTa, MOATBEP)KIAIOIIEro
MOJIHOMOYHSI PEACTaBUTEIIS.

B cnywae HeBO3MOXXHOCTM  MHpOpMHpoBaHus  cneuuanuct Oprana, MQPI],
OTBETCTBEHHBIM 3a BbIAUy pe3yJibTaTa NPEJOCTaBICHUS YCIYTH, HANpaBisieT 3asBUTEIIO
Pemenne uepes opranuzaluio o4TOBOM CBSI3U 3aKa3HBIM ITMCHbMOM C YBEIOMIICHUEM.

3.6.1. Kpurepuem mNpuUHATUSA pEUICHUS O BbIJaY€ pPe3yjbTara MPEIOCTABICHUS
MYHHMIMIIAJIBHOW YCIYTM WM HANpaBiICHUM pe3ysbTaTa MYHMIMIAIBHOW YCIYTH ITOYTOBBIM
OTIIPaBJICHUEM SIBJISIETCSI BBIOOP 3asBUTEJIEM CIIOCO0A €ro YBEAOMJICHHS O MPUHSATOM PEIlECHUH,
BBIIaYU pe3yibTaTa MPEeI0CTaBIECHUS MyHULIUIIAIBHON YCIyTH.

3.6.2. MakcHMalbHBIN CPOK HWCIOJIHEHHsI aJIMUHHCTPATUBHON MPOLEAYPHl COCTAaBISET
<ykazame Koauuecmeo OHell, a MaKxice YKA3amov 6 KaleHOApHbIX UIU padoyux OHAX
ucuucaaomess  cpoku>  co  JAHA  nocrtymuieHus — Pemenuss  cotpyanuky — Oprasa,
M®I], OTBETCTBEHHOMY 3a €r0 BblJavy.

3.6.3. Pe3ynpTaTomM MCIIOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS YBEAOMIICHHE
3asBUTENIS O PUHATOM Perenun u (Win) BbiZaua 3assBUTENIO Perenus™.

Cnocobom  ¢Qukcanuu  pe3yiabraTa aJIMUHUCTPATUBHOM  MpOLEAYpPHl  SBISETCS
peructpauusa Pemenus B JKypHale HCXOIAIIEH JOKyMEHTAlMM, BKIIOYas <nponucamo
INEKMPOHHYIO  popmy cnocoba ukcayuu ¢ ykazanuem ¢opmama  00A3amMenbHO20
omoobpadicenuss AOMUHUCMPAMUBHOU NPOYEOYPbI™>.

3.6.4. Vuble nelicTBUsA, HEOOXOAUMBIE JJIsl IPEOCTABICHUSI MyHULIUIAIBHON YCIYTH:

<yKazamov uHvle 0eticmeus™.

Bapuanr 1:
HUcnpasJiieHne onev4aToxk U (M) OIMOOK, TONMYLIEHHBIX B IOKYMEHTAaX, BbIIAHHbIX B
pe3yJbTaTe MpeJocTaBJIeHNs MyHHIHIAIBLHOM yeayru’

3.7. B cimyuae BbISBIICHUS 3asBUTEIEM OIEYATOK, OMMOOK B IOJIYYEHHOM 3asBUTENIEM
JOKYMEHTE, SIBJSIONIEMCSI Pe3yIbTaTOM IPEIOCTAaBICHUSI MYHHUIMIIAIBLHOW YCIYTH, 3asBUTENb
BIIpaBe oOpaTuThecs B Oprad ¢ 3asBIeHUEM 00 MCIPABICHUH JOMYIICHHBIX ONEYaTOK M OMIMOOK
B BBIIAHHBIX B pe3yJIbTaTe MPEeAOCTaBICHNUS MyHUIUIIAILHON YCIIyTH JOKYMEHTaX.

3.7.1. OcHOBaHUWeM Ui Hayaia Mpoleypsl MO UCIPABICHUIO ONEYaTOK U (MJIK) OMIMOOK,

24 B ciydae ecnu MyHMIMNanbHAs yCIIyTa IepeBeCHA B AIEKTPOHHBIN BUJ.

25 B cmydae, ecim O pe3yiabTaTaM MPEIOCTABICHUS MYHHIUNAIBHONH YCIYTH 3asBHUTEIIO BBIIACTCS
JNIEKTPOHHBIN JOKYMEHT, TO B aAMHUHUACTPATUBHOM AEHUCTBHH, BXOSIIEM B COCTAB aJJMHUHUCTPATHUBHOMN MPOLEYPHI
I10 BbIJIa4e pe3ynbTaTa MpeJoCTaBICHIs] MyHUIIUIIATBHON YCIIyTH, OIIMCHIBAETCS, B TOM YHCIIE:

BbIJIaya JJOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, TOTBEPKAAIOIINX COAEpKaHNe DJIEKTPOHHBIX JOKYMEHTOB,
HaNpaBIeHHBIX B MHOTO(YHKIMOHAJIBHBIA LIEHTP IO pPE3ylbTaTaM MPENOCTABICHUS MYyHUIMNAIBHON yCIyru
opraHam, MPeJOCTaBIISIONIMMI MYHHUIUIIATbHbIC YCIYTH;

BbIJa4a JIOKYMEHTOB, BKJIOYas COCTaBICHHE Ha OyMaXKHOM HOCHUTEIEC W 3aBCPCHHE BBIIHCOK M3
WH()OPMAMOHHBIX CHCTEM OpPraHOB, NPEIOCTABILIIONINX MYHHIUMAIBHBIC YCIYTH, COTJIACHO TPEeOOBAHUSM,
YTBEp)KAEHHBIM mocTaHoBieHueM IIpaBurenscrBa PecryOmmkm Komu ot 23 suBaps 2018 1. Ne 27
(PEKOMEHIOBaHO)»;

26



JOMYIICHHBIX B JIOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe TMPEAOCTABICHUS MYHUIUITAIBLHOM
yCIyTu (Janee — Tpoleaypa), siBisercs mocTymieHue B OpraH 3asBieHHs 00 HCTIpPaBICHHUH
ormeyaTok ® (WIM) OIMMOOK B JIOKYMEHTAaX, BBIJIAHHBIX B pPe3yJbTaTe MPEIOCTABICHUS
MYHHIIMIIATBLHON YCIIyTH (1anee — 3asBlIeHHe 00 UCTIPaBICHUH OTIEYaTOK U (MIJIH) OIIHNOOK).

3.7.2. 3asBnenne 00 WCHpPABICHUHM OMEYATOK MU (WJIM) OMIMOOK C yKa3aHHEM CIoco0a
WH(GOPMHUPOBAHUS O PE3yJIbTaTaxX €ro PacCMOTPEHHUS M JOKYMEHTBI, B KOTOPBIX COJEpP)KaTCs
OTIeYaTKH U (WJIN) OMMOKH, TPEACTABISIIOTCS CIASAYIOIIMMH CIIOCO0aMHU:

— JIUYHO (3asBUTENIEM MPEICTABISIOTCS OPUTHHAIBI JOKYMEHTOB C ONeYaTKamu u (WJIn)
OIMUOKAMH, CTICIIHATUCTOM (yxazams kaxum) NEIal0TCsA KOIMH 3TUX JOKYMEHTOB);

— 4yepe3 OpraHu3aIuio TTOYTOBON CBSI3U (3asSBUTEIIEM HATPABIISIOTCS KOMHH JJOKYMEHTOB
C onevyaTtkamu U (Win) oumOKamH).

[Ipuem wu peructpanus 3asBIeHUS 00 HCHPABICHUH OMEYaTOK U (WIHM) OIMIMOOK
OCYILIECTBJISICTCS B COOTBETCTBUHU C MYHKTOM 3.3 HACTOALIETO AJIMHUHUCTPATUBHOTO PETVIAMEHTA,
3a UCKIIOUeHUeM NONONCEHUl, KACAIOWUXCS BO3MONCHOCIU NPeoCmasiams OOKYMEeHmMbl 6
9/1eKMPOHHOM UOe.

3.7.3. (Buympennsas opeanuzayus pabomel — yKa3amov, Kem paccmampuéaemcs, Kyod
nepeoaemcs u 8 Kakoi Cpokx).

[To pesynbraraMm paccMOTpeHUs 3asBlIEHUS 00 UCIPABICHUH OMEYATOK U (MIU) OMIHOOK

(yxazams cneyuanucma Opeana) B T€UEHUE (Yykazatb CpoK):

— MPUHUMAET pelleHHe 00 HCHIPaBICHUM ONEYaToK M (Miau) OMIMOOK, JOMYLIEHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B Pe3yJIbTaTe MPEIOCTABICHIS MYHHIIUIIATLHONW YCIIYTH, ¥ YBEIOMIISICT
3asgBUTENS. O NPHUHATOM pEIICHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHM 00 UCHpaBICHUU
ornevyaTok u (WiH) OMMOOK (C YKa3aHHEM CpPOKa UCHPABIEHUS JOMYIICHHBIX OMEYaTOK M (WJIH)
omuooK);

— MPUHUMAET peleHrue 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPABJICHUS ONEYaToK U (Min)
OomMOOK, JIOMyIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe MpeAOCTaBICHUS
MYHHIIUIAIBLHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABICHUU OMEYATOK U (WJIH)
omKOOK, JOMYLIEHHbIX B JIOKYMEHTaX, BBbIJIAHHBIX B pe3yJibTaTe MpPeOCTaBICHUS
MYHHLMTATBHON YCIYTH.

Ucnpapnenue omneyaTok W (WJIM) OMIMOOK, MOMYIIEHHBIX B JIOKYMEHTax, BBIJAHHBIX B
pe3yiabTaTe NpPelOoCTaBICHUS MYHULUIIAIBHON YCIYT'H, OCYIIECTBIISIETCS (ykasamo
cneyuanucma Opeana) B TeUeHUE _ (yKazamov cpok).

[Ipu ucnpaBieHny OnevaToK u (MJIM) OMUOOK, JOMYIICHHBIX B JOKyMEHTaX, BbIJAHHBIX B
pe3yJIbTaTe NPeJoCTaBICHUS] MyHUIUIIAIBHON YCIYTH, HE JOIYCKAeTCsI:

— U3MEHEHHE COJEP)KaHUs JOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTATOM IPEAOCTABICHHUS
MYHULUNAIBHON YCIyTH;

— BHECEHHME HOBOW HWH(OpPMAalMU, CBEIEHUM M3 BHOBb IOJIYYEHHBIX JOKYMEHTOB,
KOTOpbIe He ObLIM MpEeACTaBJICHbI NPU MoJaue 3asBICHHUS O MPEJOCTABICHUU MYHUIUNAIbLHON
YCIIyTH.

3.7.4. KputepreM NpHHATHS pEUICHHUs 00 HCIPABICHUM ONEYaToOK W (WIM) OMHUOOK
ABJISICTCA HAJIM4YUe OINEeYaToK M (MM) OIIMOOK, JOMYIIEHHBIX B JIOKYMEHTAX, SIBJISIOLIUXCS
pe3yJIbTaTOM MPEAOCTaBICHNUS MyHUIIUIIAIILHON YCIIyTH.

3.7.5. MakcuMaJIbHBII CPOK MCIIOJIHEHUS aJMUHUCTPATUBHON MPOLIETyPbl COCTaBIISET HE
Ooee (ykazamo Koauuecmeo KaneHOapHulx OHell) CO THS TIOCTYIUICHUS B Opran
3asiBJIEHUs1 00 MCIIPABIIEHUU OIEYaTOK U (MJIK) OUTHOOK.

3.7.6. Pe3ynbrarom mpoueayphl SIBISETCS:

— WUCIIPABJICHHbIE  JOKYMEHTBI,  SBJIIOIIMECS  pPE3YyJbTaTOM  IPEJOCTaBICHUS
MYHUIIUNATIBHON YCIyTH;

— MOTHBUPOBAHHBIM OTKa3 B UCIIPABJIICHUU OINEYAaTOK W (MJIM) OMIMOOK, TOMYIICHHBIX B
JOKyMEHTaX, BbIJaHHBIX B PE3yJIbTaTe MIPEJOCTABICHUS] MyHUIIUIIAIBHOW yCIyTH.

Bbiaua  3asBUTENI0  MCNPaBIEHHOTO  JOKYMEHTa IPOU3BOAWUTCS B  IOPSAIKE,



YCTaHOBJIEHHOM IMYHKTOM 3.6 Hacrosmero Pernamenra.
3.7.7. Cnocobom ¢ukcanuu pe3yiabTata MpOLENyphl SBISETCA  PETUCTpalUs
HCITPABJICHHOI'O JOKYMCHTA HUJIU IIPUHATOrO PCIICHHA B )KYpHAJIC HCXOI{SIHIGﬁ JOKYMCHTAalUM.
Hoxymenm, cooepacawuti onevamxu u (uau) OwuOKU, HOCIE 3AMEHbL NOONEHCUM
VHUUMOdCEHUIo, gakm Komopoz2o Qukcupyemcs 6 oOelne no paccMompenuio obpaujeHus
3as6umesi.

Bapuanr 2:
HUcnpasJiienne onevaToxk U (MJaM) OIMOOK, TONMYLIEHHBIX B IOKYMEHTAaX, BLIIAHHbIX B
pe3yJibTaTe NpeaoCTABJICHUSI MYHUIUNIAIBHOM YCIYTH

VcnpaBieHue JOMyIIEHHBIX ONEYAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTare
MIPEIOCTABIICHUSI MyHHUIIUITAILHOW YCIYTH JOKYMEHTaxX (B TOM YHCIIE CPOK TAKUX MCHPABICHHI)
OCYIIECTBIISICTCA B IIOPAJKE, OIPENCICHHOM (vkazamv pexeuzumol
coomeemcmeyiowjeco akma Opeana).

IV. ®opMbl KOHTPOJIS 32 UCIIOJTHEHUEM
aJIMMHHUCTPATUBHOI'0 perjiaMeHTa

ITopsinok ocymiecTB/ICHUSI TEKYIEro KOHTPOJIS 32 COO/II0eHHeM U HCIIOJTHEHHEeM
OTBETCTBEHHBIMHU /I0JZKHOCTHBIMHM JIMIAMHM MOJI0KEHUH aIMMHUCTPATUBHOIO pPerjiaMeHTa
NpeaoCTABIeHUS MYHUIIMIIAJIBHON YCJIYITH U HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB,yCTAHABJMBAIOIIUX TPeOOBAHMS K NPEJOCTABJIEHUIO MYHHIIUNIAJIBLHOMH YCJIYTH, a
TaKsKe NPUHATHEM HMH pelleHui

4.1. Texkyummii KOHTPOIb 3a COONIOACHHEM W HUCIIOJHEHHEM IOJIOKECHHUI HACTOSIIETO
aIMUHHUCTPATUBHOTO PETJIaMEHTa U WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUI0 MYHHIIMIIAIBLHOW YCIIYTHU, OCYIIECTBISET  <yKA3amv, KeMm
oCyuWecmenaemcs meKywui KOHmpoas™.

4.2. KoHTpons 3a aesaTenbHoCcThi0 OpraHa no npeaocTaBiICHUI0 MyHUIIMIAIBHONW YCITyTH
OCYILIECTBIISETCS <YKA3amb, KeM OCYUIeCMEIAemcs KOHMPOIb™ .

Kontpons 3a  uUCHOJIHEHHEM  HACTOALIETO  AJIMHHHCTPATUBHOIO  pErjiaMeHTa
coTpyaHukamu M@I] ocyiiecTBisieTcs pykoBoautenem MPL].

IHopsa10K ¥ NEPHOANYHOCTH OCYILIECTBICHHS IVIAHOBBIX M BHEIVIAHOBBIX NIPOBEPOK
MOJIHOThI ¥ Ka4eCTBA NMPEeI0CTABJIeHH MYHUIUNIAJIBHON YCJIYIH, B TOM YHCJIe IOPAIOK H
(popMBI KOHTPOJIAA 32 MOJTHOTON U KAa4eCTBOM IPeI0CTABJICHUS MYHMIMIIAJIBHON YCIyrH

4.3. KOHTpOsb MOJHOTBI M KadyecTBa NPENOCTABICHUS MYHHMIMNAIBHONW YCIyTH
OCYIIECTBIISAETCS IyTEM NPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[11aHOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBUHU C TUIaHOM paboThl Oprana, HO HE pexe
<yKazamv nepuoOUYHOCmb>.

BHernnaHoBble TPOBEpKU NPOBOASTCA B cllydae MocTyruieHus B OpraH oOpaieHuit

(bU3NUECKUX U IOPUIUYECKUX JIHIL C jKa00aMu Ha HapyIIEHHs UX MPaB U 3aKOHHBIX HHTEPECOB.

4.4. BuennaHoOBbIE MPOBEPKU MPOBOIATCSA B (opMe TOKyMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/THOM ITPOBEPKHU B NOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BHernnaHoBble MPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaICHHS
3asBUTENIS O (DaKTaxX HAPYIIEHHs €ro MpaB Ha MOJyYeHHE MYHUIUIAIBHOMN YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(OPMIISIOTCA B BUJAE aKTa, B
KOTOPOM OTMEYAIOTCS BBISBICHHBIE HEIOCTATKH U MIPEAIOKEHUS 10 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH 0/ZKHOCTHBIX JIMIL 32 pellieHus1 U aeiicTBus (0e3eiicTBuUe),
NPUHUMAaeMble (0CYLIeCTBJIAeMbIe) UMM B X0/ IPEeA0CTABJICHUS! MYHUIMIIAJIbHON yCIyI'H



4.6. [10JKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a IIPEIOCTABICHUE MYHHUIMNAIBHOW YCIYTH,
HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJICHHE MOpPSJIKAa U CPOKOB IMPEIOCTaBICHUS
MYHHIIMTIAIbHON YCIYTH.

M®I] n ero pabOTHUKHM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparuu:

1) 3a momHoTy mepenaBaeMbix OpraHy 3ampocOB, HHBIX JIOKYMEHTOB, HPUHATHIX OT
3asiBuTeNst B M®@LJ,

2) 3a cBoeBpeMeHHyI0 mepenauy OpraHy 3ampocoB, MHBIX JOKYMEHTOB, MPUHSATHIX OT
3asBUTENS, @ TAKXKE 32 CBOEBPEMEHHYIO BblJauy 3asBUTEIIO JTOKYMEHTOB, MEPEIAaHHBIX B 3THUX
uensix M®I] Opranowm;

3) 3a coOmogeHHE TIpaB CYOBEKTOB TIEPCOHAIBHBIX JIAHHBIX, 3a COOJIOJICHUE
3akoHOJaTenbcTBa Poccuiickoit @enepanny, ycTaHaBIMBAIOIIETO OCOOCHHOCTH OOpaIleHUs ¢
uH(popMalmen, 10CTyI K KOTOPOi orpaHuyeH (eepaibHbIM 3aKOHOM.

XKanoba Ha HapylieHHE TOpsSAKAa MPEAOCTaBICHHS MYHHUIMMANbHOU ycimyru MOIL]
paccmatpuBaercs Opranom. [Ipm 3TOM CpoK paccMOTpEHHS KaJIOOBl HMCUYUCISIETCS CO JHS
peructpanuu xanodsl B Oprase.

Ion0:xxenus, xapakTepusywiue Tped0OBaHUSA K NOPSAAKY U (popMam
KOHTPOJIs1 32 IPEeA0CTABJIEHHEM MYHUIIUNIAJIbHOM YCJIYIH
CO CTOPOHBI rPaXkK/AaH, UX 00beIMHEHUI U OPraHu3auni

4.7. KoHTpOJb 32 IpeAOCTaBICHHEM MYHUIMIAIBHON YCIYTH OCyIIECTBIAETCS B (hopme
KOHTPOJIS 3a coOroIeHHEM MOCIIEI0BATEIbHOCTH JeNCTBHH, oTpeieIeHHBIX
aJIMUHUCTPATUBHBIMU TPOLEAYPAaMHU MO HCIOJHEHUIO MYHHIMNAIBHOW YCIYyTH U MPUHATHEM
pelIeHni TOJDKHOCTHBIMM JIMIIAMHU, IyTeM MPOBEICHUS MPOBEPOK COOIOAEHUS U UCIIOJHEHUS
JIOJDKHOCTHBIME  JuniaMu  OpraHa mnpaBoBbIX akToB Poccuiickoit ®eneparmu, a Takke
MOJIO’KEHUH HAcTOALIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpoBepka Taxke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpallleHHIO I'pakJaHWHA WIIH
OpraHM3aIliHy.

4.8. Ilpn oOpamieHuu TpakJaH, UX OOBEJUHEHUN M OpraHu3alMii K pPYyKOBOIHMTEINIO
Oprana MoXeT ObITh CO3/JaHa KOMUCCHUS C BKJIIFOUEHHUEM B €€ COCTaB IpakJlaH, MpeICcTaBUTENeH
OOIIIECTBEHHbIX OOBEAMHEHUM W OpraHu3aluil Ui TNPOBEJCHUS BHEIJIAHOBOW NPOBEPKHU
MOJIHOTHI M KaUeCTBa MPEIOCTaBIEHUS MyHULIUTIATbHON YCIyTH.

V. JocyneoHnlii (BHecy1eOHbIH) MOPSIAOK 00/KAJTOBAHUSA PellleHU U 1eiicTBUI
(Oe3neiicTBHsI) OpPraHa, NPpeAOCTABJSIIONIECT0 MYHUIUNIAJIBHYIO YCIYTY
MHOTO(YHKIIHOHAJIBLHOI0 LEHTPA, OPpraHnu3anuii, ykasaniabix B yactu 1.1 crarbu 16
®enepanbHoro 3akoHa ot 27 uroust 2010 r. Ne 210-®3 «O0 opranu3zanuu npeaocTaBaeHHs
rocy/1apcTBEHHbIX M MyYHHIIUNIAJIBHBIX YCJIYI», a TAKAKEe UX J0JKHOCTHBIX JINII,
MYHUIUNAJIbHBIX CJIYKAIIUX, PA0OTHMKOB

VYkazaHHas B HACTOAIIEM pazzienie HHpOopMaIus NOAISKUT Pa3MEICHNIO Ha O(UIIHATEHOM
Oprana, Ha EauHoM moprane rocylapCTBEHHBIX W MYHUIMNAIbHBIX YCIyr (QyHKIMi), Ha
[TopTane rocymapCTBEHHBIX M MYHUUUNANbHBIX yciuyr (pynkuuii) PecnyOmuku Kommu, B
rocynapcTBeHHON MHpopManmonHoi cucreme PecnyOnuku Komu «Peectp rocyiapcTBeHHbBIX U
MYHUIUNATIBHBIX yeayT (pyHkimit) PecryOanku Komuy.

Nudopmanus st 3assBUTENS 0 €ro NpaBe MOAATh KaJ100y HA pelleHUus1 ¥ 1eHCTBUS
(0e3neiicTBHE) OPraHa, NPeAOCTABJIAOIIEI0 MYHHIHMIIAIBHYI0 YCIAYTY, €ro J0JZKHOCTHOIO
JIMIA JTH00 MYHHUIHMIIAJIBHOIO CJIYKAIIero, MHOro(pyHKIMOHAJIBHOI0 IEHTPA, ero
padOTHHMKA, a TAKKE OPraHU3aUMi, YKa3aHHbIX B 4yacTH 1.1 ctatbun 16 ®enepajabHOro
3akoHa oT 27 uroJs 2010 r. Ne 210-®3 «O0 opranu3zanmuu npeaocTaBjaeHHs
rocy/IapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI», MM HX pA00OTHHKOB NPH MPeI0CTABJIEHHHU
MYHMIHMIAJIBHON yCJIYIH



5.1. 3asgBUTEenM UMEIOT NpaBO Ha OO0XaJOBaHWE pELICHUH, MPHHATBIX B XOJE
MPEA0CTaBICHNUS MYHUIIMITAILHON yCIIyTH, NerdcTBri (Oe3nericTBrii) OpraHa, TOKHOCTHBIX JTUIT
Oprana nmubo MyHUIMMIaIbHOTrO ciyxamero M®L], ero paGoTHHKa, MPH MPEIOCTaBICHUU
MYHHIIMIIAIBHON YCIIyTH B AOCY1€OHOM MOPSIKE.

Opranuzanuy, ykasanssle B yacTd 1.1 crateu 16 ®denepanpHoro 3akoHa oT 27 HUIOIA
2010 r. Ne 210-®3 «O6 opraHu3zalyy MperIoCTaBIEHUSI TOCYJAapCTBEHHBIX U MYHULIUIAIbHBIX
ycayr» B Pecriy6mmke KoMu oTCyTCTBYIOT.

[Mpeamer xka00bI

5.2. 3asBUTENE MOXKET O0OPATUTHCA C KaJ000M, B TOM YHCIIE B CIECAYIONUX CIIydasx:

1) HapylieHue Ccpoka perucTpaluy 3ampoca 3asBUTENAS O MPEIOCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH, 3allpoca, yKa3aHHOro B ctatbe 15.1 denepanbHOro 3aKoHa OT 27 U0
2010 1. Ne 210-®3 «O6 opraHu3zaliy MPerIOoCTaBIEHUSI TOCYJAapCTBEHHBIX U MYHULIUIAIbHBIX
yCIIyT»;

2) HapylIeHHE CpOKa IMPeJOoCTaBJICHUs MYHHUIMIAIbLHOW yciyru. B yka3aHHoM ciiydae
nocyaeOHoe (BHecyneOHOoe) oOaloBaHHE 3asABUTENIEM peIIeHUN W nedcTBuil (Oe3meicTBus)
M®I], pab6oramka M®PI[ Bo3moxHO B ciywdae, ecnu Ha MODIl, pemeHus u IEHUCTBHS
(Oe3neiicTBUE)  KOTOPOrO  OOKAIYIOTCS, BO3JIOKEHAa (QYHKUUS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX YCIYT B MOJHOM 00OBEME B TOPAJIKE, ONMPEACICHHOM 4YacThio 1.3 crateu 16
®enepanbHoro 3akoHa or 27 mrons 2010 r. Ne 210-d3 «OO0 opraHM3anuu IMperoCcTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT»;

3) TpeboBaHHMe Yy 3asBUTENs JTOKYMEHTOB WM HH(OpManuu JUO0 OCYIIECTBICHHS
NeHCTBUM, MpeICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
MpaBoOBBIMU akTaMu Poccuiickoit @enepaliiiv, HOPMAaTUBHBIMU MTPABOBBIMU aKTaMu PecmyOnuku
Komu, MyHuunanbHbpIMU MPaBOBBIMH aKTaMU JUIS ITPEIOCTABIICHUS MyHHUIIUIIAIbHON yCITyTH;

4) oTkaz3 B IpUEME JOKYMEHTOB, IIPEIOCTABIECHUE KOTOPHIX IPEILyCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu PecmyOnukn KoMy, MyHUIIMDAIBHBIME TPABOBBIMH aKTaMU 7S MPEAOCTaBICHHUS
MYHHIMIAIBHON YCIIYTH, Y 3asiBUTENS;

5) oTka3 B MpPENOCTABIECHWU MYHHMIMIIAJBbHOW YCIYI'M, €CIM OCHOBAaHMs OTKa3a He
MPeyCMOTPEHbI (hefepaabHbIMU 3aKOHAMU U TNPUHSATHIMH B COOTBETCTBUM C HHUMH HHBIMH
HOPMAaTHBHBIMM TpaBOBbIMM akTaMu Poccuiickoit ®dexnepauuu, 3aKOHAMU W HHBIMU
HOpPMaTUBHBIMM TpaBoBbIMU akTamu Pecryonmuku Komu. B ykazanHom ciydae nocyaeOHoe
(BHecyneOHOe) oOaloBaHUE 3asiBUTENEM pelieHuid u JeiictBuii  (OesmeiictBus) MOL],
paborHuka MO®I] Bo3mMoxkHO B ciydae, ecnu Ha ML, pemenust u neiictBus (6e3nericTBre)
KOTOPOTO 00allyloTCs, BO3JIOKEHAa (YHKLIHUS IO MPEJOCTaBICHUI0 COOTBETCTBYIOIIUX
MYHHIMIAJIBHBIX YCIYr B MOJHOM OoOBbeMeE B IMOpSZIKE, OompesesieHHOM yacTbio 1.3 crateu 16
®denepanbHoro 3akona denepanbHoro 3akona ot 27 uronst 2010 r. Ne 210-03 «O6 opranuzanuu
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHUIIUIIATIbHBIX YCIYI»;

6) 3arpeOoBaHME C 3asiBUTENS MPHU MPEJOCTABICHUH MYHUIIUNAIBLHON YCIyTH IUIATHI, HE
MPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIPAaBOBBIMH  akTaMu  Poccuiickoni ~ ®Denepannu,
HOpPMAaTUBHBIMH TPABOBBIMU akTamMu PecryOonukn KoMy, MyHHUIIMTIANBHBIMU TIPABOBBIMHU
aKTaMu;

7) otka3 Oprana, ero nopkHocTtHOro nuia, M®ILI, pabornuka MO®ILI, opraHu3zauii,
MpeayCMOTpEeHHBIX 4acThio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 urong 2010 r. Ne 210-D3
«O06 opraHuzalM NPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHULUMNAIBHBIX YCIyr», WIM HX
pabOTHUKOB B UCIIPABJICHUHU JOMYIICHHBIX MMM ONEYAaTOK U OMIMOOK B BHIJAHHBIX B PE3yJIbTaTe
NPEJOCTABJICHUS] MYHUIUMNAIBHON YCIyTM JOKYMEHTax JHM0O HapylIeHHWEe YCTaHOBICHHOTO
CpoKa TaKuX HCIpaBiieHWd. B ykazaHHOM ciydae aocyneOHoe (BHecyaeOHOe) o0XKaloBaHHE
3asBUTENEM pelleHuit u neictBuil (6e3aeiictBus) ML, pabotarnka M®IL] Bo3MOKHO B ciyuae,
ecii Ha MOILI, pemenuss u aeiictBus (6e3neiicTBHE) KOTOPOTO 0OXKaIyIOTCS, BO3J0XKEHA
(GYHKIMS 10 IPEOCTaBICHHIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYT B TIOJHOM 0O0beMe B



MOPSIIKE, ONPEIETICHHOM YacThio 1.3 ctaThu 16 @egepanbHOTO 3aK0HA;

8) HapylleHHe cpoKa WIM TOpsJKa BbIJAYM JIOKYMEHTOB II0 pe3yJbTaTaMm
MIPEIOCTAaBICHUS! MyHULIUTIATbHON yCIyTH;

9) npHOCTaHOBIEHUE TPENOCTABICHUS MYHULUNAIBHON YCIYrH, €CIM OCHOBAaHMS
MIPUOCTAHOBJICHUS] HE IPEYCMOTPEHBI (efiepalbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUH
C HUMM HMHBIMM HOPMATHBHBIMHU NpaBOBbIMM akTamMH Poccuiickoil ®denepanuu, 3aKkoHaAMH U
MHBIMM HOPMAaTUBHBIMHM IMpaBOBbIMU akTamu PecnyOnuku Komu. B ykasanHoMm ciydae
nocyaeOHoe (BHecyneOHOoe) oOaloBaHHE 3asBUTENIEM peIIeHUN W nedcTBuil (Oe3meicTBus)
M®I], pab6oramka M®PI[ Bo3moxHO B ciydae, ecnu Ha MODIl, pemeHus u aeHUCTBHS
(Oe3neiicTBUE)  KOTOPOrO  OOKAIYIOTCS, BO3JIOKEHAa (QYHKUUS 1O  MPEJIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIYr B IOJHOM OOBbEME B MOPSAIKE, OMPEeIEHHOM
gacTeto 1.3 crateu 16 @enepanpHoro 3akoHa denepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-
@3 «O0 opraHu3aliy Npea0CTaBICHNS FOCYIapPCTBEHHBIX U MYHHUIUITATIBHBIX YCIYT).

10) TpeGoBaHue y 3assBUTEIIS MIPH MTPEIOCTABICHUN MYHHUIIMIIATBHON YCIIyTH JOKYMEHTOB
Wi UHpOpMalMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCH MpPH
NEpPBOHAYAIILHOM OTKa3e B TIpUEMe JOKYMEHTOB, HEOOXOOUMBIX Ul MPEJOCTaBICHUS
MYHHIMINAIBHONW YCIYTH, MO0 B MPEAOCTaBICHUH MYHUIUMIAIBHON YCIIyTH, 32 UCKIIOYCHHEM
CIIly4aeB, NMPEAYCMOTPEHHBIX ITyHKTOM 4 yactu 1 ctateu 7 denepanbHOro 3akoHa OT 27 WA
2010 1. Ne 210-®3 «O6 opraHu3zaliyl MperIOoCTaBIEHUSI TOCYJAapCTBEHHBIX U MYHULIUIAIbHBIX
ycayr». B ykazanHOM ciydae fqocyebHoe (BHecyieOHOe) 00KaloBaHUE 3assBUTENIEM PELICHUN U
nevictBuii (6e3nerictBus) M®LI, pabornuka M®I] Bo3MoxkHO B ciiydae, ecnu Ha MO, pemenus
u neiictBus (06e31eiCTBIE) KOTOPOro OOXKAIYIOTCS, BO3JIOKeHa (YHKIHMS 1O MPEJ0CTaBICHUIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIYr B IOJHOM OOBbEME B MOPSAIKE, OMPEIeIEHHOM
gacTeto 1.3 crateu 16 @enepanpHoro 3akoHa denepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-
@3 «O0 opraHu3aliy Npea0CTaBICHNS FOCYIapPCTBEHHBIX U MYHHUIUITATIBHBIX YCIYT).

Opranbl rocy1apcTBeHHOM BJIACTH, OPraHU3AUNH, T0JKHOCTHbIE JIMIA, KOTOPbIM
MOKeT ObITh HANIPaBJIeHA KaJ100a

5.3. XKanoba nmongaercs B MUCbMEHHOM (GopMe Ha OyMakHOM HOCHTENE, B 3JIEKTPOHHOU
¢opme B Opran, MOIL] nmub6o B MunucrepctBo skoHoMuku PecmyOnuku Komu — opran
roCy/IapCTBEHHOM BJIacTH, ABIAtoumiics yupeaurenem M®I] (nanee - MUHUCTEPCTBO).

[Tpuem >xano0 B MUCbMEHHON (QOpME OCYIIECTBISETCS OpraHamMH, IPeJoCTaBISIONIIMUI
MYHUIUNATIbHBIE ycinyru, M®L] B MecTe mpenocTaBieHus MYHUIMNAIBHON YCIyru (B MecTe,
r7ie 3asBUTENb MOJAABall 3alpPOC Ha MOJydeHHWE MYHUIUNAIBHON YCIyrH, HapylleHHe Mopsaka
KOTOpoil oOxainyercsi, auM00 B MecTe, I/ie 3asBUTEIEM IMOJY4YeH pe3ylbTaT YyKa3aHHOH
MYHUITUTIATEHON YCITyTH).

[Ipuem xano® B mucbMeHHOH (opme ocymiecTBisieTcss MUHHCTEPCTBOM B MECTE €ro
(baKkTUYEeCKOro HaXOXKICHHUS.

XKanoObr Ha pemieHus u neiictBus (6e3neiicTBue) pykooaurtenss OpraHa nmogaroTcs B
(yxaszame HaumenosaHue svilecmosuje2o opeana) (npu e2o Haruuuu).

XKanobbr Ha pemenus u gedictBus (OesxeiictBue) pabotHuka MOPL] monmarorcs
pyxoBoauTtento 3toro M®ILI. XKano6s! Ha pemenus u neicteus (6e3neiictaue) M®L[ nogarorcs
B MuHUCTEPCTBO.

B cnyuae ecnu 3axonooamenvcmeom Poccuiickoi @edepayuu u Pecnyoauxu Komu
BbIULECMOAWULL OP2aH He onpeoeneH, HeoOXO00UMO 8 OAHHOM NYHKme YKA3amb Ha e20
omcymcemeue u, ymo Jicanoba Ha pewenus u oelicmeus (bezoeticmaue) pyKogooumelis opeand,
npeoocmasnAlowe2o  ycuyey, 6 OmoM ~ cayuae  paccMampueaemcs — HenocpeoCmeeHHO
PYKOogoOumenem 0AHHO20 OpP2aHa.

IHopsiok mogaym U pacCMOTPEHUs KAJI00bI

5.4. XKanoba Ha pemenuss u aeiictBust (6e3neiicteue) Oprana, pykooutens Oprana,
MHOTO JIOJDKHOCTHOTO juia OpraHa, MyHUIIUIAJIBHOTO CIIYKaIlero MOKET OBITh HampaBiieHa



4yepe3 OpraHu3alyi0 IMOYTOBOW CBSA3M, WHYI OPIraHH3alMI0, OCYIIECTBIISIONIYIO JOCTaBKY
KoppecnoHieHImH, yepe3 M®PLI, ¢ ucnonab3oBaHreM UHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu «MHTepHeT», oduimansHoro caiita Oprana, EauHoro moprana TrocyIapCTBEHHBIX U
MYHUIUNATBHBIX ycnyr (¢yHkumii), [loprana rocyaapcTBEHHBIX M MYHULUMNAIbHBIX YCIYT
(pynkumit) Pecrrybnuku Komu (manee — mopranibl TOCYy/IapCTBEHHBIX U MYHUIIUMAIBHBIX YCIyT
(pyHKIHMiT), a TakkKe MOKET OBITh IPUHATA MIPU JIUYHOM IPUEME 3asIBUTEIIS.

Kamoba na pemenust u nevicteus (6e3aeiicteue) M®II, ero paOOTHUKOB MOXXET OBITH
HalpaBJieHAa 4epe3 OpPraHu3allii0 MOYTOBOM CBS3M, MHYK OpPraHM3alMio, OCYIIECTBISIOLIYIO
JIOCTaBKY KOPPECHOHJIEHIIMH, C HCIOJIb30BAHUEM HH()OPMALMOHHO-TEIEKOMMYHHUKAITHOHHOMN
cetu «MHTEpHET», OoumanbHoro caiira M®L, mopranoB rocyaapcTBEHHBIX U MyHHIIUIATIBHBIX
yeayr (pyHKITUI), @ TAKKE MOKET OBITh MPUHATA MIPHU JIMYHOM TIPHEME 3asBUTEIIA.

XKanoba paccmatpuBaercs M®PLI, npeaoCTaBUBIINM MYHHUIHMNAIBHYIO YCIYTY, MOPSAIOK
MPEAOCTaBICHUS KOTOpOW OBLT HapyIleH BCJICACTBUE pENICHUN U AeHCTBUi (0e31eiCTBHS)
M®II, ero 7OMKHOCTHOTO JHIA U (WIIK) paOOTHHUKA.

[Ipu mnoctynmneHun >xamoObl Ha peuieHuss W jaedctBus (Oe3neiictBue) Oprana,
JoJpKHOCTHOTO jnia Oprana, MyHHIMITAIBHOTO ciyxatiero M®L] obecrieunBaer ee nepegaydy B
Opran, B OpsAKE U CPOKHU, KOTOPbIE YCTAHOBJIEHBI COTJIAIICHUEM O B3aUMOJEHCTBUU MEXKIY
M®II u Opranom, HO He MO3/IHEE CIEAYIOIIEro pabovero AHs CO JHS MOCTYIJICHUS KalOOBI.

5.5. Peructpanus xano0b1 ocymiectBisiercss Opranom, M®I[ cooTBETCTBEHHO B XKypHaje
yueTa kajno0 Ha pemieHus U aeiictBust (Oe3meiictBue) Oprana, €ro JODKHOCTHBIX JIMIT M
MYHHIMIAIBHBIX CIY)KalUX, XKypHaJle ydera kajno0 Ha pemeHus U neictBus (Oe3nelicTBue)
M®IL], ero paboTtHukoB (nanee — XXypHai) He MO3/HEe CIEIYIOIIEro 3a JHEM €€ MOCTYIJICHUs
paboyero JIHS C MPUCBOCHUEM €l PETUCTPALlMOHHOTO HOMEpa.

Benenne JKypnama ocymiectBisiercs mo ¢GopMe U B TOpsJIKE, YCTaHOBJICHHBIMHU
MpaBOBBIM akToM Oprana, JokanbHbIM akToM MO®II.

Opranom, M®L] Bbl1aeTcs pacnucKa 3asiBUTENIO B MOJYYEHUU OT HErO KaJloObl M MHBIX
MIPEJICTaBICHHBIX JOKYMEHTOB B MUChbMEHHOW ¢opMe Ha OyMa)KHOM HOCUTENE C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa >KaJloObl, 1aThl M BPEMEHU ee Npuema, NepedHs MpeACTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM IpHUeMe 3asiBUTEIIS.

Pacnmicka o peructpanyu kano0bl Ha pemieHus u aercTus (Oe3neiictBue) Oprana u ero
JOJDKHOCTHBIX JIML, MYHHULMMAIbHBIX CIY)KalUX W MOJYYEHWU JOKYMEHTOB C YKa3zaHUEM
PETUCTPaIIMOHHOTO HOMepa >KaJloObl, 1aThl M BPEMEHU €€ NpueMa, NepedHs: MpeACTaBICHHBIX
JOKyMEHTOB,  HampaBJeHHBIX depe3 MODIL[, ¢ wucnonpzoBaHueM HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH ceT  «MHTepHeT», oduuuanbHoro caiita Oprana, moOpTaibl
roCy/IapCTBEHHBIX U MYHHUIMIAJIbHBIX YCIYT (yHKUHMI), OpraHU3aluI0 MOYTOBON CBSA3H, HHYIO
OpPraHM3alMI0, OCYIIECTBISIOUIYIO JOCTaBKYy KOPPECIIOHAEHLUHU, HAIPABIAETCA 3asBUTEIIO
yepe3 OpraHu3alyi0 IMOYTOBOW CBS3M, WHYI OPTraHU3alMI0, OCYIIECTBIISIONIYIO JOCTaBKY
KOPPECTIOH/ICHIINH, B TeUeHHE 3 paboymX JAHEH CO HS UX PEeruCTpaluu.

Kanoba B TeueHne oHOTO paboOUYEro JHS CO JIHS €€ PETUCTPAlUU MOJJICKUT Ieperade
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HA/IEJICHHOMY TOJTHOMOYMSMU TI0 PACCMOTPEHHIO 5Kajio0.

5.6. XKanoba nomkHa comepxarh:

1) nammenoBanue Oprana, IODKHOCTHOro Jsmua OpraHa, au00 MyHHIMIIQIBHOTO
ciyxariero, M®II, ero pykoBoautens u (uin) pabOTHUKA, PEIICHUS U JeiCcTBUA (0e3/1eicTBHIE)
KOTOPBIX 00KaTyIOTCS;

2) pamunmro, uMs1, 0TYECTBO (TTOCIIEIHEE - TPU HATMYWH), CBEJICHUS O MECTE KUTEIIbCTBA
3asBUTENIS - PU3UUECKOTO JIUIA MO0 HAMMEHOBAHHE, CBEACHUS O MECTE HAX0XKJICHHS 3asiBUTEIIS
- IOPUIMYECKOro JHIa, a Takke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYUHU) M TOYTOBBIN aJipec, M0 KOTOPHIM J0JDKEH ObITh HalpaBlieH
OTBET 3aBUTEIIIO;

3) cBenmeHuss 00 oOXadyeMbIX pelleHusiXx U JeictBusix (OesmeiictBum) Oprana,
JOJDKHOCTHOTO Jiniia Oprada, TM00 MyHHUIIUIIATBLHOTO ciyKariero, MOIL wim ero paboTHHKA;

4) noBOMBI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIVIACEH C PELICHUEM U JIEHCTBUEM
(6e3neiictBueM) Oprana, mopkHOCTHOro Jymma OpraHa, OO0 MYHHITUNAIBHOTO CITYXAaIlero,
M®IL] mu ero paboTHUKA.



3asiBUTENIEM MOTYT OBbITh MPEACTABIECHBI JOKYMEHTHI (IIPH HAJIMYUU), MOATBEPIKIAIOIINE
JIOBOJIbI 3asIBUTEIS, JIMOO UX KOTHH.

5.7. B cimywae eciu xano0a mojaeTcs uyepe3 MpeJACTaBUTEIIs, UM TaKKe MPECTaBISETCS
JOKYMEHT, OTBEPKJAI0OLINI IIOJTHOMOYHS Ha OCYIIECTBIEHHE COOTBETCTBYIOIUE AeiicTBUi. B
KayecTBE JIOKyMEHTa, MOATBEPXKAAIOMIET0 MOJHOMOYMS IPEACTAaBUTENS, MOXKET OBITh
IIPEJICTaBIICHA:

a) odopmiieHHass B COOTBETCTBHMH C 3aKOHOAATeNbCTBOM Poccuiickorr deneparuu
JOBEPEHHOCTH (JUIsl PU3MUECKHX JINI);

0) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, TOJAMNMCAHHAs PYKOBOAMTEIEM 3asBUTENS WIM YINOJIHOMOYEHHBIM 3THM
PYKOBOAMTEIIEM JIUIIOM (17151 FOPUIUICCKUX JIHII);

B) KOMHWS pEIIeHHs O Ha3HAYeHWH Win 00 u30paHuu nuOO NpHKaza O Ha3HAYCHUU
(Gbu3NYeCKOro JMia Ha JOJKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (U3NYECKOE JUII0
o0JaziaeT mpaBoM JeCTBOBATh OT UMEHHU 3asiBUTENSI O€3 TOBEPEHHOCTH.

5.8. Ilpu mocrymiennn xanoOsl depe3 MODIL], obecneunmBaeTcs €€ Tmepemada 1o
3alMIIEHHON MH()OPMALMOHHONW CHUCTEME WJIM KYpPhepCKOHM TOCTAaBKOH JOJDKHOCTHOMY JIHUILY,
pabOTHHUKY, HAJENEHHOMY IIOJHOMOUYHUSMHU IO PACCMOTPEHHUIO XKajlo0 B MOpPSIKE U CPOKH,
KOTOpBIE YCTAaHOBJIEHBI COIVIALIEHHMEM O B3auMmonencTBuu Mmexay MOPIL[ u Opranom, HO He
MO3/HEE CIIEeAYIONIero paboyero Hs O JHS MOCTYIUIEHUS KaloOBbI.

[Ipu nocryminenun xanodsl uepes MOLL, cneunanuct M®L] peructpupyer xanoly B
nHpopmarnmonHoit cucreme M®IL] ¢ mpucBoeHneM xanode perucTpaliuoOHHOTO HOMEPA U BBIJIAET
3asBUTEIIIO PACIIUCKY B MOJYYSHHUH KaJ00bI, B KOTOPOH yKa3bIBACTCS:

- MECTO, JlaTa U BpeMsi IipreMa KasioObl 3asBUTEIS;

- (hamMunus, UMs, OTYECTBO 3asIBUTEIS;

- IepeYeHb MPHUHSTHIX JOKYMEHTOB OT 3asBUTENS;

- (hamunus, MM, OTYECTBO CHEIMATIMCTA, IPUHSBIIETO a0y,

- CpPOK paccMOTpeHHusi XajoObl B COOTBETCTBMM C HACTOSALIUM aJMHUHUCTPATHBHBIM
pErIaMeHTOM.

5.9. B cnyuae ecnu xano0a mojaHa 3asButesnieM B Opran, M®Ll, B Munucrepctso B
KOMIIETEHIIMIO KOTOPOTo HE BXOJUT NPUHATHE pEIIeHUs 1O kanode, B TeueHue 3 pabounx aHei
CO JHS €€ perucTpanuy yHnoJHOMOYEHHOE TOJKHOCTHOE JIMIIO YKAa3aHHOIO OpraHa, paOOTHUK
M®LI, corpyanuk MUHHCTEpCTBA HampaBiseT kano0y B OpraH, HpeaoCTaBISIOMINN
MYHHUIMIIAJIbHYIO YCIyry W YIOJIHOMOYEHHBIH B COOTBETCTBUM C KOMIIETEHIIMEH Ha ee
paccMOTpeHue, U B MUCbMEHHOU (hopMe MH(DOPMUPYET 3asBUTEIIS O NIEPEHANPABICHUH 5KaI00bI.

[Ipu 3TOM CpPOK pacCMOTpPEHHUS >KaJoObl UCUYHUCISACTCS CO JIHS PErHCTPallud >KajJoObl B
Oprase, NpeNoCTABIIAIOIIEM MYHUIUNAIBHYIO YCIYI'y U YIOJHOMOYEHHOM B COOTBETCTBHUHU C
KOMIIETEHIINEN Ha €€ paCCMOTPEHHE.

Vkazamv  nopsaoox  paccmompenus — ocanobvl 8  opeane,  NPeOOCMABNAIOUEM
MYHUYURAABHYIO YCIy2y UMW 8 BblleCmosiujeM opeane (npu e20 Haiuduu), a 6 ciyuae
OMCYMCMEUs B8bIUECTOAWE20 OP2aHa - NOPSAOOK PACCMOMPEHUs HCanobbl pyKogooumenem
0aHHO20 Opeama.

5.10. B caywae ycraHOBJEHHS B XOJA€ WIM IO pe3yJlbTaTaM PacCMOTPEHHUs KaloObl
MPU3HAKOB COCTaBa AJMHHHMCTPATHMBHOIO TIPaBOHApYIICHHS WM TPU3HAKOB COCTaBa
NPECTYIUICHUS] UMEIOLIHECs MaTepuaibl He3aMeTUTEeNbHO (He mo3aHee 1 pabodero aHs CO JTHS
YCTaHOBJICHHS YKa3aHHBIX OOCTOSTENBCTB) HANPABISAIOTCA JOJKHOCTHBIM JIMIIOM, paOOTHHUKOM,
Ha/IeJICHHBIMU TTOJTHOMOYHSIMU IO PACCMOTPEHUIO Kajlo0, B OPraHbl MPOKYPaTypHI.

Cpoxu paccMOTpeHHs KaJ100

5.11. Xanob6a, mocrynusmas B Opran, M®Ll, MunH#ncTepcTBO, JUOO BBHIMIECCTOSIIUN
oprat (Mpu ero HaJW4HH), MOMJICKHUT PACCMOTPEHUIO B TedeHue 15 paboumx nHEH co THSA ee
peructpanuu, a B ciydae oOanoBaHUs oTkaza OpraHa, ero AOKHOCTHOro smina, M®I[ B
npueMe JOKYMEHTOB Y 3asiBUTEINS JIMOO B UCIIPABICHUH JOIYIICHHBIX OMEYaTOK U OMIMOOK UJTH B
ciydyae 00XaJOBaHUSI HAPYIIEHUS YCTAaHOBIIGHHOTO CpPOKAa TAaKUX HCIPABICHHHA - B TEYCHHUE 5



pabouux THEW COo JAHS €€ PEeTUCTpaIluy, eciii 00jee KOPOTKHE CPOKH PACCMOTPEHUS KATOObI HE
YCTaHOBJICHBI OPTaHOM, MPEIOCTABISIONIUM MYHHUIIUNIANBHYIO yeiyry, M®L], MunucrepcTBom,
YIIOJTHOMOYCHHBIMU Ha €€ PaCCMOTpPEHHE.

B cnyuae ynmoBnerBopeHus: xanoObl B ¢opMe HCTPABICHHs JOMYIICHHBIX OMEYaTOK U
OIIMOOK B BBIZIAHHBIX B PE3YJIbTATC MPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyru AOOKYMCHTAaX,
OTBETCTBEHHOE JIMIIO B T€UYCHUE 5 pabo4mMX JHEW CO JTHS PEerrcTpariy KaloObl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pE3yJbTaTaX pPACCMOTPEHUS KAJIOOBI, B TOM YHCIE TMPOCKT
JIOKYMEHTA C MCIIPABJICHHBIMH JIOMYIICHHBIMU OTIEYaTKaMH M ONIMOKAMHU.

PesyabTaT paccMoTpeHust #&ano0bl

5.12. Tlo pe3yabTataM pacCMOTPEHHs IPUHUMAETCS OJTHO U3 CIEAYIOUINX PElICHUI:

1) xanoba ynooBieTBOpSETCA, B TOM 4YHCIe B (opME OTMEHbI IPUHATOTO pEIIEHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MpPEJOCTaBICHUS
MYHUITUTTATBHON YCIIYTH JTOKYMEHTaxX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CpEICTB, B3UMaHHE
KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHMBHBIMU MNpPaBOBBIMU akTamu Poccuiickoit ®enepanumy,
HOPMAaTHBHBIMU NIPAaBOBBIMU akTaMu PecmryOmiku Komu;

2) B yZOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCSI.

B ciyuae ynoeneTBopeHus kanoObl B opMe HCIPaBICHUS IOMYIICHHBIX OMEYaTOK M
omKOOK B BBIIAHHBIX B pe3yjbTaTe MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyrd TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B T€UYEHHE 5 pabouMX JHEN CO JTHS perucTparuu KajioObl TOTOBUT MPOEKT
MOTHUBUPOBAHHOTO OTBETa O pe3yJbTaTaX pAacCMOTPEHHUs KajJoObl, B TOM 4YHCIE IPOEKT
JOKYMEHTa C UCTPaBJICHHBIMU JOMYIICHHBIMU OTIEYaTKaMHU M OIIHOKAMH.

Ilopsinok uHGpopMUpOBaHNS 3aIBUTEISA O Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

5.13. He mo3nHee nHs, CIEAYIONIEro 3a JHEM MPUHATHS YKA3aHHOTO B IMyHKTe 5.12
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTAa PEIeHHUs, 3aBUTEII0 B TUCbMEHHOH (opMe U 1o
KEJIAHUIO 3asBUTENII B DJIJIGKTPOHHON (opMe HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O
pe3yJbTaTaXx pacCMOTPEHHUS KaJlOOBI.

B MOTHBHpPOBaHHOM OTBETE 0 pe3yIbTaTaM PACCMOTPEHUS KaOObI YKa3bIBAIOTCS:

a) HaumeHoBanue Oprana, M®II, paccmoTpeBILero xanody, JOHKHOCTh, (aMIIIUS, UM,
OTYECTBO (TOCNeHEE — MIPU HAIUYMH) JOJKHOCTHOTO JIUIa, paOOTHHKA, IPUHSBILETO pelieHne
110 Kayo0e;

0) HOMeEp, JjaTa, MECTO MPUHATHUS PEIICHUS, BKIIOYas CBEIECHHUS O JOJDKHOCTHOM JIMIE
Oprana, pabotauke M®II, pemenue nnu aeiictBus (6e31elicTBHE) KOTOPOTO 00KATYIOTCS;

B) pamMmIIvs, UMSl, OTYECTBO (TIOCIEIHEE — IPU HATMYUU) UM HAMMEHOBAHUE 3asBUTEIIS;

T') OCHOBAHUS IS IPUHSITHSI PEIICHHUS T10 5KajIo0e;

J) TIPUHATOE IO ajnobe pelieHHe C yKa3aHHeM apryMEHTHPOBAHHBIX pPa3bsSCHEHUI O
MPUYMHAX MPUHSATOTO PEIICHHUS;

€) B cllydyae ecliy »kajio0a MoJIeKUT yJIOBIETBOPEHUIO - CPOKU YCTPAHEHUSI BBISBICHHBIX
HapylIeHW, B TOM YHCJIE€ CPOK MPEAOCTABICHUS pe3yJbTaTa MYHUIUNAIBHOM YCIyTH,
nHpopMalus O JEHCTBUSAX, OCYLIECTBISIEMBIX OPraHOM, IPEIOCTABIIAIOMIMM MYHHUIIMIAIbHYIO
yciayry, MOLl, B wuensix He3aMeIJIUTENbHOTO YCTPAHEHHUs BBIABICHHBIX HapyLICHUN MpHU
OKa3aHUU MYHUIUNAIBHON YCIyrW, a TakKe IPUHOCATCS W3BHMHEHHS 3a JIOCTaBJICHHBIE
HEyJ00CTBa M yKasbIBaeTcss MH(OpManus O JalbHEHIIUX AEUCTBHUAX, KOTOpPbIE HEOOXOIMMO
COBEPUIUTD 3asIBUTEIIO B LIEJSAX MOJYUYECHUS MyHUIIUIIAIbHON yCIIyTH;

) CBEICHUS O TOpsiIKe 00KaJIOBAHUS MPUHSTOTO T10 Ka00e perieHusl.

ITopsinok 00kxaI0BaHKsA pelIeHHs 110 Kan00e
5.14. B cnyuyae Hecoryiacusi ¢ pe3yibTaTaMH J0CyZeOHOro 00XalloBaHHUs, a TaKXKe Ha

000 CTaluu pacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asiBUTENIb UMEET MpaBo 0OpaTUTLCA B CYJ B
COOTBETCTBHUHM C YCTAHOBJIEHHBIM JIEUCTBYIOLINM 3aKOHOJATEIBCTBOM MOPSIIKOM.



IIpaBo 3asBUTe/ I HA NOJIy4YeHHe HHPOPMALIMU U JOKYMEHTOB, He00XO0AMMBbIX 151
000CHOBAHMS U PACCMOTPEHHUS KAJT00bI

5.15. 3asgBuTenp BOpaBe 3ampalIMBaTh W MOJNy4aTh HHQOPMAIMIO U JOKYMEHTHI,
HE00XO0IMMBIE J1s1 0O0CHOBAHUS M PACCMOTPEHUS KaJIOObI.

3asButens oOpamaercss B Opran ¢ 3asBiI€HMEM Ha MOJy4YeHHEe HWHGOpMaluu |
JOKYMEHTOB, HEOOXOTUMBIX /11 000CHOBaHUS M PACCMOTPEHUs KalloObl (Jajiee — 3asBJICHUE) B
nuchbMeHHOU (hopme Ha OyMa)XHOM HOCUTEIE, B AIEKTPOHHOHU (opMme.

3asgBNIeHUE MOXKET OBbITh HANpaBJIEHO Yepe3 OpraHu3alMi0 IMOYTOBOM CBSA3M, HHYIO
OpraHM3alfio, OCYHIECTBIIONIYI0  JOCTaBKY  KOppecnoHAeHuuHu, dvepe3 MO, ¢
UCTOJIb30BaHUEM MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu « HTepHeT», 0(puIHaIbHOrO
caita Oprana (Heob6Xo0umo ykazams CCulIKY HA OQUYUATbHBLI calim), a TAaKKe MOXKET OBITh
MPUHATO NPHU JIMYHOM NPHEME 3asBUTENS.

3asiBlIeHHE JOKHO COJEPKaTh:

1) HaumenoBanue Oprana, ero JOJKHOCTHOTO JIMLA JTUOO0 MYHUIIMIAIBHOTO CIYXKAaIlero
OpraHa HCIOJIHUTENbHOM BiacTu PecmyOmuku Komu, B KOMIETEHIIMH KOTOPOTO HaXOAUTCA
uHpOpMaLUs U TOKYMEHTHI HE0OX0UMbIe JIsi 000CHOBaHMS U PAaCCMOTPEHUS JKaIo0bI;

2) pamumnuto, UMs1, OTYECTBO (TIOCIIEIHEE - IPU HAJIMYHMH), CBEJICHUSI O MECTE JKUTEIbCTBA
3asBUTENIS - PU3UUECKOTO JIUIA MO0 HAMMEHOBAHHE, CBEACHUS O MECTE HAX0XKJICHHS 3asiBUTEIIS
- IOPUIMYECKOro JHIa, a Takke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
3JIEKTPOHHOM MOYTHI (IIPU HAJMYUHU) M OYTOBBINA aJipec, M0 KOTOPHIM J0JDKEH ObITh HalpaBlieH
OTBET 3asBUTEIIIO;

3) cBemenuss o0 uHPOpPMALMU U JOKYMEHTaX, HEOOXOAMMBIX i OOOCHOBaHMSA H
PacCMOTPEHHSI JKaT00bI

Cpok npenocTaBiieHust HHPOPMALUU U JJOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS U
PaccMOTpEHHUS KaIo0bl COCTABISAET 5 pabounx JTHEH CO AHS PEruCTpalvU 3asiBICHUS.

OcHoBaHMi U1l OTKa3a B IPUEME 3asIBJIIEHUS HE MPEIYCMOTPEHO.

Cnoco6b1 nHGOPMUPOBAHNS 3asiBUTEIS 0 MOPS/IKE MOJAYU U PACCMOTPEHUS
JKAJIO0BI

5.16. Uadopmanus o mopsIKe moJaql ¥ paCCMOTPEHHUS KaJIOOBI pa3MeIaeTCs:
— Ha MH(OPMAIIMOHHBIX CTEHJIaX, pacnoiokeHHbIX B Oprane, B MOLI;
— Ha opunMaabHbeIX caidtax Oprana, MOILI;

— Ha [Toprane rocyaapcTBEHHBIX U MYHUIIUNIATBHBIX YCayT (QyHKmii) PecrryOmuku
Komu u (nm) EquHoM mopTasie rocy1apCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ((DyHKIINN);
5.17. Undopmanurio o MopsaKe MoJga4 U paCCMOTPEHUS JKaI00bI MOXKHO MOJTYyYHUTh:

— MOCpeICTBOM TeeOHHOM CBs3H 10 HoMepy Oprana, M®II;

— MOCPEICTBOM (PaKCUMHUIIBHOTO COOOIICHUS;

— pu JimaHOM oOparieHnu B Opran, M®LI, B Tom duciie 1o 3JeKTPOHHOU MMOYTE;
— py nUcbMeHHOM oOpatienuu B Opran, MOLI;

— MyTeM ITyOJIMYHOTO HHPOPMUPOBAHUSI.



| Ne 3ampoca®’

[Tpunoxenune Ne 1

K aIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEA0CTABIECHNS] MyHUIIUITAIBHON yCIIyTH
0 <yKaszambo HAUMeHOB8aHue yciyeu=>

Opran, 06pabaThIBaIONIMI 3apOC HA
MPEIOCTaBICHUE YCIYTH

JlaHHbIe 3asaBATEIs (PU3HYECKOTO JUIA, HHIMBUIYAJIBLHOTO MPeANpPUHUMATEIs)™®

damunusa

Nms

OT4ecTBO

Jata poxnenus

ITonHOE HAMMEHOBaHKE
VHIMBH Ty aIEHOTO
IpeAIPUHAMATENS

OI'PHUIT*

JOKYMEHT, y10CTOBEPSIIOLIMI JINYHOCTH 3asiBUTEJIS

Bun

Cepus

. Homep

Briman

- JTata BbIIQYH

Azpec perucTpanuu 3assBuTes /
IOpuanyeckuii aapec (aapec perucTpanuu) HHAMBHAYAILHOT0 NPeINPUHEMATES

HNupeke Pernon

Paiion HaceneHHBIM ITyHKT

Yuna

Jlom - Kopmyc - KBaprupa

AJpec MecTa JKUTEJHLCTBA 3asiBUTEIS /
TIouTOBBIIi apec HHANBHAYAILHOTO NPeINPUHUMATEIS

HNunexc Pernon

Paiion HaceneHHBIM ITyHKT

Yiuna

Jlom - Kopmyc - KBaprupa

KontakTHBIC

JaHHbIE

3AIIPOC*

27 Homep GopmupyeTcs ipi pericTpanyy B perioHaIbHON KOMITJIEKCHON MH(POPMAIIMOHHON CUCTEME
«locycmyru — PecrryOnuka Komm»
28 JlaHHBI GJIOK U BCE TOCIEIYIONINE OTOOPaXKAIOTCS TIPU HEOOXOUMOCTH, B COOTBETCTBHH C
aJIMUHHCTPATUBHBIM PErTIAMEHTOM Ha OKa3aHHE yCIIyTH
29 [Tone orobpaskaercst, eciu THIT 3asiBUTENS «HAMBUIYaTbHBINA PEIIPHHUMATEIH)
30 [Tone orobpaskaercst, ecnu THI 3asiBUTENS «HANBUAYaIbHBINA IPEIIPHHUMATEIB)
31 3aroJIoBOK 3aBHCHUT OT TUIIA 3asSBUTEIIS
32 3aroJ0BOK 3aBUCHT OT THIIA 3aSBUTEISA

33 Hanonaenue Goka v COCTaB MOJIEH 3aBHUCAT OT YCIyTH



IIpeacTasiieHsl cieayOLue JOKYMEHThI

Mecro nosryueHust pe3yiabTara
IPEIOCTABIEHNS YCIYyTU

Crnioco0 noxyuyeHus pe3yibTara

Jannble npeacraBuTes (YIOJIHOMOYEHHOIO JIMIA)

damunusa

Nms

OT14ecTBO

Jata poxnenus

JlOKyMEHT, y10CTOBePAIIMI JJHYHOCTh NPeJACTABUTE/Is (YIIOJTHOMOYEHHOI0 JINIA)

Bun
Cepus - Homep
Briman - JlaTa BoIgauN
AZipec perucTpauyu npeacraBureisi (YIoJHOMOYEHHOI0 JIMLA)
Nupekc Peruon
Paiion HaceneHHblil MyHKT
Yuna
Jom - Kopmyc - KBaprtupa
Apec MecTa JKUTEJIbCTBA NMPeICTABUTEIS (YIOJTHOMOYEHHOI0 JINIIA)

Nunexc Pernon
Paiion HaceneHHBIHM IyHKT
Vuna
Jom Kopnyc KBaprupa
KonTakTHbIC
JaHHbIE

Jlarta [Toanmucs/ONO

[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEI0CTaBICHUSI MYHULIUIIAJIbHON YCITyTH
0 <yKazams HAUMeHOB8aHUue yCayeu=>



| Ne 3ampoca™

Opran, 06pabaThIBaIONINKI 3apoC Ha
MPEIOCTaBIICHUE YCIYTU

JlanHbIe 3asBUTEIs (IOPUANIECKOro JIHIA)*

[TonHOe HanMeHOBaHME
IOPUMYECKOTO JHIA (B
COOTBETCTBHH C YUPEAUTEIbHBIMA
JOKYMEHTaMH )

Opranu3almoHHO-TIPaBOBas
¢dopma I0pUINIECKOTr0 JInIa

damunusi, ©Msi, OTIECTBO
PYKOBOJHUTEIIS FOPUAUYECKOTO

Juna
OI'PH
IOpuanuecknii aapec
Nunexc Pernon
Paiion HaceneHHBbIN IyHKT
Yuna
Hom . Kopmyc . KBapTupa
IHouToBBIi agpec
NHupekc Perunon
Paiion HaceneHHsblil myHKT
Yuna
Hom Kopmyc . Kpaptupa

KoHTakTHEIE JaHHBIE

3AITPOC*

IIpencrasiiensl ciegyomme J0KYMEHThI

—

Mecro nosryuenus pesyabTara
IPEAOCTaBIECHHS YCIYTH

34 Howmep popmupyercs npu peructpaniv B perioHaIFHON KOMIDICKCHON WH(OPMAIIMOHHONW CUCTEME
«locycnyru — Peciy6nuka Komm»

35 JlaHHBII GJIOK 1 BCe MOCIEAYIOMNe 0TOOpaKaloTcs IPH HEOOXOANMOCTH, B COOTBETCTBHH C
aJMHHUCTPATHBHBIM PETJIAMEHTOM Ha OKa3aHUE YCIIyTU
36 Hanonaenue Goka v COCTaB MOJIEH 3aBHUCAT OT YCIyTH



Crnioco0 nomyuyeHus pe3yibTara

Jannble npeacraBuTeis (YIOJHOMOYEHHOTO JIMIA)

damunusa

Nms

OT14ecTBO

Jata poxnenus

I[OKyMeHT, y}IOCTOBepﬂlOIIII/Iﬁ JIUYHOCTDb NPEACTABUTEJISA (yl'[OJ'[HOMO'{eHHOFO J'[I/Illa)

Bun

Cepust . Howmep

Brinan - JlaTa BbIIAYN

AZipec perucTpauyu npeacraBureisi (YIoJHOMOYEHHOI0 JIMLA)

HNupexe Pernon

Paiion HaceneHHplil MyHKT

Yuna

Hom  Kopmyc . Kpaprupa
Anpec MecTa JKUTEJIbCTBA NMPeICTABUTEIS (YIOJTHOMOYEHHOI0 JINIIA)

Nuanekc Pernon

Paiion HaceieHHBIH ITyHKT

Vuna

Jom  Kopmye . Kpaptupa

KonTakTHbIC

JaHHbIE

Jlarta [Toanmucs/ONO



	I. Общие положения
	Предмет регулирования административного регламента
	Круг заявителей
	
	Требования к порядку информирования о предоставлении

	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Описание результата предоставления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении
	муниципальной услуги
	Порядок, размер и основания взимания
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета такой платы
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг, особенности предоставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной услуги в электронной форме

	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Прием и регистрация запроса и иных документов для предоставления муниципальной услуги
	Принятие решения о предоставлении (об отказе в предоставлении) муниципальной услуги

	Способом фиксации результата административной процедуры является регистрация Решения в журнале исходящей документации, включая <прописать электронную форму способа фиксации с указанием формата обязательного отображения административной процедуры>.
	Вариант 1:
	Исправление опечаток и (или) ошибок, допущенных в документах, выданных в результате предоставления муниципальной услуги
	Вариант 2:
	Исправление опечаток и (или) ошибок, допущенных в документах, выданных в результате предоставления муниципальной услуги
	IV. Формы контроля за исполнением
	Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам

	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу многофункционального центра, организаций, указанных в части 1.1 статьи 16 Федерального закона от 27 июля 2010 г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников
	Приложение № 1
	Приложение № 2


