10 ssuBaps 2020 rona

IHocTranoBaenune Ne 01/04

0]1] YTBEPKACHHHU aIMUHUCTPATHBHOI'O
perjiaMeHTa MpeJoCTaABJICHUS] MYHUIUNAIbHON
yeayrn  «CorjiacoBaHue IepeycTpoiicTBa M
(M)  DepelVIaHMPOBKM  TNOMeIeHMA B
MHOTOKBAPTHPHOM J10Me»

B nensx peanuzanuu tpedoBanuii @enepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-
@3 «O06 opraHuzanUu MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT»,
pacniopsokerust [IpaButensctBa PecnyOmmku Komm ot 03 ampenst 2017 roma Ne 156-p «O06
YTBEPXKACHUM  THUIOBOTO  (PEKOMEHIOBAHHOTO)  TEpe4yHs  MYHUIUNAIbHBIX  YCHYT,
MIPEIOCTABIIEHNE KOTOPBIX OCYLIECTBIISETCS IO NPUHLUIY «OAHOIO OKHa», B TOM YHUCIIE B
MHOTO(YHKIIHOHATBHBIX IIEHTPaX MPEJOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT
B PecnyOmuke Komu, ¢ ykazaHueM oOpraHoB HCHOJHUTENbHOM Biactu PecrnyOmmku Kowmwu,
KypHUPYIOIIUX COOTBETCTBYIOIEE HAMpaBICHHE MEATEIbHOCTH, W TPU3HAHUMU YTPATUBIINMHU
CHWIIy HEKOTOphIX pacrnopsbkeHuid IlpaButenbctBa PecnyOnmku Komu», mocTaHOBICHHS
aJIMUHHCTpalUu ropojckoro okpyra «BykTeum» ot 18 oktsops 2018 roga Ne 10/1188 «O
[lopsinke pa3pa®OTKM W YTBEpXKACHUS AIMUHHCTPATHBHBIX PEIVIAMEHTOB MPEIOCTaBICHUS
MYHHIMIAIBHBIX YCIYT aJMUHHUCTpalMell TOPOACKOro OKpyra «ByKTbUD» aIMHHHUCTpAIIUS
TOPOJICKOT0 OKpyTa «ByKTBLT» MOCTaHOBIISIET:

1. YTBepauTh aAIMUHUCTPATUBHBIN PETIIAMEHT MPEI0CTABICHUS MyHHUIIUITATLHOU YCITyTH
«CornacoBanue nepeycTpoiicTBa M (Win) NEPEIUIaHUPOBKU MOMEIIEHHUS B MHOTOKBAPTHUPHOM
JIOME» COTJIACHO MPUIIOKEHHIO.

2. Hacrosiee mocTaHOBIIEHHUE MOICKUT OMyOITUKOBaHHIO (0OOHAPOIOBAHUIO).

3. KoHTpouib 32 UCMIOTHEHHUEM HACTOSIIETO MOCTAHOBJICHHSI OCTABIISIFO 32 COOOI.

['maBa MyHHMIIUTIATBHOTO 00Opa30BaHUS
TOPOJCKOT0 OKpyTa «ByKTBLI» - pyKOBOJIUTEID
aJIMMHUCTpPALIMUA TOPOJICKOTO OKpyTa «ByKThLI» I'.P. Unpucosa



YTBEPX/IEH
MOCTaHOBJICHUEM aIMUHHUCTPALIUU
TOPOJCKOT0 OKpyra «ByKTbum»
ot 10 staBaps 2020 roma Ne 01/04
(npunoxeHue)

AJJIMAHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBIeHusi MYHUIUNIAJIbHOM yeayru «Corjiacopanue nepeycrpoiicrsa v (1Jin)
nepeniaHUPOBKH NMOMeIlleHUsI B MHOTOKBAPTHPHOM J10Me»

1. O0mue nmoJs10KeHus
IIpeaMeT peryJupoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMMHUCTpPATUBHBIM  perylaMEeHT NPEAOCTABJICHUS ~ MYHMIIMIAIBHOW  YCIYTH
«CornacoBanue nepeycTpoiicTBa M (WJIn) NEPEIUIAaHUPOBKU MOMEIIEHHS B MHOTOKBAPTHUPHOM
noMe» (majmee - aIMUHUCTPAaTUBHBIM  pErliaMeHT), OMpeleisieT TMOpSAOK, CPOKH U
MOCJIE0BATENBHOCTh JAEHCTBUM (aJMUHUCTPATUBHBIX MPOLEAYpP) aJIMUHUCTPALUU TOPOJCKOTO
okpyra «Byktbu»  (mamee —  agMUHHCTpaius), MHOTO(YHKIMOHAJIBHBIX  IIEHTPOB
IIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX yciyr (nanee — MO®LI), ¢opmsl
KOHTPOJI 32 MCIHOJHEHUEM aJMUHUCTPATHUBHOIO PErJIaMEHTa, OTBETCTBEHHOCTh JOJIKHOCTHBIX
JIUI] OPraHoB, MPEAOCTABIISIIOIINX MyHULMIIAIBHBIE YCIYTH, 32 HECOOJIIO/IEHUE MU TPEOOBaHUI
pEerIaMeHTOB TPHU  BHINIOJHEHUH aJMUHHCTPATHUBHBIX Mporenyp (AeWcTBUil), MOPAIOK
oOxayioBaHusi jAeiicTBuil (0e31eicTBHS) JOHKHOCTHOTO JUIA, a TaKKEe NPUHAMAEMOTO WM
peuieHus Ipyu NpeJoCTaBICHUN MYHHUIIUIAIBHONW YCITYTH.

Hacrosimuii aqMUHUCTpaTUBHBIA perylaMeHT pa3paboTaH B LEISAX YNOPSJIOYEHUs
aAMUHUCTPATUBHBIX MPOLEAYP W AJMUHUCTPATUBHBIX JICUCTBHI, TOBBIIIECHUS KadyecTBa
IIPEIOCTABIICHUS U JIOCTYITHOCTH MYHMIIMIIAIbHON YCIyTH, YCTPAHEHUsI M30BITOUYHBIX JEHCTBUIMA
U M30BITOYHBIX AJMUHHCTPATHBHBIX MPOLEAYP, COKpALICHHUs KOJIMYECTBA JOKYMEHTOB,
MIPEJICTaBIISIEMBIX 3asBUTENIAIMU JJI TOJYYEHUS] MYHUIUMIAIBHON YCIyI'M, IPUMEHEHUS HOBBIX
ONTUMHU3HUPOBAHHBIX (DOPM JOKYMEHTOB, CHI)KEHUS KOJMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMU  JIMIIAMM, COKpAIllEHUs CpOKa MPEOCTaBICHHMs MYHHULMNAIBHOM YCIyTd, a
TaK)XK€ CPOKOB MCIOJHEHUS OTAENIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX
NEHCTBUIM B paMKax NPEeAOCTaBICHHUS] MYHULUNAIBHOM YCIYr'W, €ClIM 3TO HE IPOTHBOPEUMT
3akoHoaarenbcTBY  Poccuiickoit  ®enepauuu, PecnyOnuku Komu, MyHUIIMIATIBEHOTO
o0Opa3oBaHws.

Kpyr 3asBurenei

1.2. 3asBuTenamMu ABIAIOTCS  (pu3MUeckue JMna (B TOM UHWCIE HWHAWBHUIyaJIbHBIE
NpeANpUHUMATENN) U IOPUJUYECKUE JIUIA, SBISAIOLIMECS COOCTBEHHHMKAMH IOMEIEHHH B
MHOT'OKBaPTHUPHOM JIOME.

1.3. Or umeHu 3asBUTENCH, B LEIAX MOJYYCHUS MYHHUIUNAIBHOM YCIYrd MOTYT
BBICTYNATh JIMIIA, UMEIOIIHAE TAaKOe IIPaBO B COOTBETCTBHUU C 3aKOHOJATENBLCTBOM Poccuiickoit
@enepanuy, aM00 B CWIy HaJeNeHMs WX 3asBUTEISIMA B TMOpPsJKE, YCTaHOBJICHHOM
3aKO0HOIaTeNbCTBOM Pocculickon denepanyu, COOTBETCTBYOIUMH ITOJTHOMOYHUSMU.

TpeGoBanus Kk mMOpsAAKY HH(POPMHUPOBAHUS O NPEIOCTABICHUI
MYHMUIMNAJIbHON yCJIyTH

1.4. llopsimoxk ~ momydernusst ~ uHGOpMAlMU  JUIAMH,  3aUHTEPECOBAaHHBIMU B
MPEAOCTABICHUH MYHHULUIAIBLHON YCIyTH, MO BOMPOCAM IMPEAOCTaBICHUS MYHUIIMITATIbHON



YCIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMH ISl TIPEIOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, CBEICHHUM O XOJe MPEeAOCTaBICHHUs YKa3aHHBIX YCIYT, B TOM YHCIE C
ucnonb3oBanueM [loprana rocyJapCTBEHHBIX U MyHHUIMIIATBHBIX yeayT (QyHKimii) Pecyomuku
KomMu wu EguHoro mopranma TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((QyHKIMIA),
oumansHOrO CcaliTa OpraHa UCIOJHUTENBbHON BiacTH Pecyonuku Komu, mpegocTaBisioniero
MYHHIMIIATBHYIO YCIYTY.

1.4.1. Madopmanuio mo BompocaM MPEAOCTaBICHHUS MYHHUIIUNAIBHON YCIYTH, B TOM
quclie CBEJCHHS O XOJIe MPEeI0CTaBICHUSI MyHHUIIUIIATFHOM YCIyTH JIMIA, 3aHHTEPECOBAaHHBIC B
MPEOCTABICHUH YCIYTH, MOTYT MOJIYYUTh HEMOCPEICTBEHHO:

B aaMuHucTpanuu, M®IL] no Mecty cBoero npokuBaHus (perucTparmm);

10 CIIPaBOYHBIM TeJeoHaM;

B ceTH MHTepHeT (Ha oULManbHOM caiiTe aIMUHUCTPAIUH);

MOCPEJCTBOM TOCYNapCTBCHHONW WH(GOpMAMOHHONH cuctembl Pecrybmuku  Komu
«Ilopran rocynapcTBEHHBIX W MYHUIMNAIBHBIX yciuyr (¢ynknuit) PecnyOmuku Komm» -
gosuslugil 1.ru, ¢penepanbHOl TOCYIapCTBEHHON MHGOPMAITMOHHON cUCTeMbl «EMuHBINA mopTat
rOCy/IapCTBEHHBIX W MYHULMMANbHBIX ycIyr (QpyHkumii)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pynkimii) Pecyonuku Komu, Enunbiii mopran
rOCy/IapCTBEHHBIX U MyHHUIMITATBHBIX YCIYT (PyHKINN);

HalpaBUB TNHUCHBMEHHOE OOpalleHHe dYepe3 OpraHu3aluio TOYTOBOW CBS3H, JHOO IO
ANIEKTPOHHOM TOYTE.

Jlunia, 3aMHTEPECOBAHHBIC B MPEAOCTABICHUH YCIYTH, BIPAaBE MOJIYYHTh MO TeledoHy
nH(GOpPMAIIMIO 10 BOMPOCAM MPEAOCTABICHUS MYHUIMNAIBHON YCIYTH B BEXIHWBON ¢opme,
OBICTPO, YETKO M 1O CYIIECTBY IMOCTABICHHOTO Bompoca. [Ipu KOHCYynTbTHPOBaHUU 110 TenedoHy
JOJHKHOCTHOE JIUI0 aMUHHUCTPAIMN Ha3bIBa€T CBOIO (PaMUIIMIO, UM, OTYECTBO, JOJIKHOCTH, a
TaKKe HAaWUMEHOBAaHUE CTPYKTYpHOTO TOApa3ieieHHus, B KOTOpoe oOpaTwioch JIHIO,
3aMHTEpPECOBaHHOE B MPEAOCTaBICHUM MYHULUMNANbHON yciayru. MHpopmupoBanue 1o
BOIPOCaM TPEIOCTABICHUSI MyHUIIMTIAIBHON YCIyTH Mo Teie(oHy He MOHKHO MpeBbImaTh 15
MUHYT.

[Ipu oOpamenuu U, 3aMHTEPECOBAHHBIX B TPEIOCTABICHUU YCIYTH, TOCPEACTBOM
ANIEKTPOHHON TOYTHl OTBETHI HAMPABISAIOTCS B (QOpME SJIEKTPOHHOTO JTOKyMEHTa MO ajpecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpallleHWH, WIM B NMHUCBMEHHOW (OpME MO MOYTOBOMY
ajipecy, yKa3aHHOMY B OOpallieHHH (€CIM OTBET B COOTBETCTBUHU C OOpaIlleHHEM JOJIKEH ObITh
HarpaBJIeH B MTUCbMEHHOHN (OopMe depe3 OpraHU3aIHIo MOYTOBOM CBSI3H).

1.5. Topsanok, ¢dopma, MecTo pa3MelleHUuss MU CIocoObl TONyYEHHUsS CIPaBOYHOM
uHpOpPMaLMK, B TOM YHUCIIE Ha CTEHJAaX B MECTaxX IMPEIOCTaBJICHUS MYyHHIMIAIBLHOW YCIyTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH U 00S3aTeIbHBIMU JUISI  TPEJOCTaBICHUS
MYHUIMIIAIBHON yciayru, 1 B MOLI.

Wudopmaruss o mopsiike MperoCcTaBlIeHUsT MYHUIIMIAIBHON yCIyru, a Takxke rpadukx
npruemMa TpaXKaaH sl KOHCYJbTAlMH 10 BOIPOCAM IMPEIOCTABJICHUS MYHHUIMIIATBHON YCIyTH
pa3MenieHbl Ha WH()OPMAIIMOHHOM CTEeHJIe aJMMHUCTPAIMU, B MHPOPMAIMOHHBIX MaTepuaniax
(Opomrtopax, Oykierax), Ha [loprane ToCyZapCTBEHHBIX M MYHUIUMAIBHBIX yCIyT ((QyHKIHN)
PecniyOnuku Komu, EnuHoM moprasne rocyJapcTBEHHBIX U MYHULMNANBHBIX YCIyT ((QyHKIHMI),
Ha O(QUIHATIHLHOM CalTe aIMHUHUCTPAIUH.

Ha oduumansHOM caiiTe agmMuHHCTpanuu, Ha EauHOM moprane rocyaapcTBEHHBIX U
MYHUIUNATBHBIX ycnyr (dyHknmii), [loprane TocyaapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
(bynknuuii) Pecriyonmuku Komu, B denepanpHOi rocyaapcTBEHHON MH(POPMAIIMOHHON CHCTEME
«®DenepanbHBI peecTp TOCYIApCTBEHHBIX M MYHUIMIIATBHBIX ycayr ((QyHKIMIA)» pa3mernieHa
cienyroas nHhopMaIus:

TEKCTHI 3aKOHOAATEIbHBIX M MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, COACPIKALINX HOPMBI,
peraaMeHTHpYIOIINE MPeI0CTaBIeHUE MYHUIIMTIANBHON YCIYTH;

HACTOSIIMMI aIMUHUCTPATUBHBINA PETJIAMEHT;

cnpaBoYHasi UHpopmanus:



MECTO HaxOXJeHUs, rpaduk paboThl, HANMEHOBAHNUE AJMUHUCTPAIINHU, €€ CTPYKTYPHBIX
MoJipa3fieNieHuit U TePPUTOPUATILHBIX OPTraHOB, OPraHU3AIMM, YYACTBYIOIIUX B MPEJOCTABICHUH
MYHUIUIIATIBHON yCIIyTH, a Takke MOLI;

CIpaBOYHbIE TeIePOHBI CTPYKTYPHBIX MOApa3IeiIeHU aJMUHUCTPALIMU, OpraHU3alui,
YYacCTBYIOLIMX B IMPEJOCTaBICHUH MYHHUIMNAIBHOW YCIyTH, B TOM YHCIe HOMep TenedoHa-
aBTOoMH(OpMaTOpa;

ajpeca O(UIMATBHBIX CAMTOB aJMHHUCTpAIMH, OpraHU3alui, YYacTBYIOIIUMX B
MPEIOCTaBICHUU MYHHIIMIIATBLHOW YCIYTH, B WH(OPMAalMOHHO-TEIIEKOMMYHHUKAIIMOHHON CETH
«HTepHeTY, conepKamux HHPOPMAIIUIO O MPEIOCTABICHUH MyHHIIMIAIBHONW YCIYTH U yCIyT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00s3aTeIbHBIMU AJIS MPEJOCTaBICHUS] MYHUIUITATBHOM
YCIyTH, aJpeca uX dJIEKTPOHHOM MOYTHI:

1) angpec odunmanbHOrO caiiTa agMUHUACTpaIuu - www.vuktyl.com;

anpec caiita M®I] - www.mydocuments11.ru;

aapec rocyaapcTBeHHOM uHpopmannoHHONW cuctembl Pecrmyonuku Komu «Ilopran
TOCYJapCTBEHHBIX W MYHUIUMAIBHBIX ycuyr (pyHkuuit) PecryOmmku Komm» - pgu.rkomi.ru,
aapec (enepaibHOW TrocyAapCTBEHHOW HH(OpMaIMOHHOW cucTeMbl «EnuHbIl  mopran
rOCYJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIyT (yHKIUI)» - gosuslugi.ru;

2) azapec >IEKTPOHHOM MOYTHI aIMUHUCTPALIUY - uprav(@mail.ru.

Ha EnuHoM mopTaine rocyJapCTBEeHHBIX U MYHUIMIIATBHBIX YCIyT (QyHKIUI) 1 (MIn) Ha
[Toprane rocynapCTBEHHBIX W MyHUIMNAIbHBIX yciayr (¢dyHkiuil) PecnyOnnku Komu Taxxke
pasmemnaercs cieayromas HHHOpMaIHs:

a) UCYEPIBIBAIONINN TIepeYeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTaBICHUS
MYHUITUTATBHON YCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKxke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3asIBUTENb BIIPaBe MPEACTaBUTH MO COOCTBEHHOI MHUIINATUBE;

0) KpyT 3asBUTENEH;

B) CPOK MPEAOCTaBICHUS MyHHUIIUIATBLHON YCIIyTH;

T) pe3yJNbTaThl MPEJOCTABICHUS MYHHIMIAIBHOW YCIIyTH, TOPSAOK TPEICTaBICHUS
JOKYMEHTA, SIBJISIFOIIETOCs Pe3yIbTaTOM MPEI0CTABICHUS MyHHUIIUIIAIbHON YCITyTH;

1) pa3Mep rocyIapCTBEHHOW MONLINHBI, B3UMAEMOM 3a MPEJOCTABICHUE MYHHUIIUIIATBHOMN
YCIIyTH;

€) UCYEPIBIBAIOIINN TEpeYeHb OCHOBAaHWM JJIsl TPUOCTAHOBJICHUS WIM OTKa3za B
MPEIOCTaBIEHUU MYHUIIMTIAIBHON YCIYTH;

) 0 TIpaBe 3asdBUTENS HA JOCyldeOHOe (BHecylneOHOe) oOKamoBaHHE JEHCTBUI
(6e3neicTBUSA) W pEIICHUN, TPHUHATHIX (OCYIIECTBISEMBIX) B XO0JI€ MPEAOCTaBIICHUS
MYHUITUTATBHON YCITyTH;

3) dhopmbl 3asBICHUH (YBEIOMIICHHHA, COOOIICHMI), MCTIOIb3YEMBIC MPU MPEIOCTABICHUN
MYHHIIMIIAJIbHON YCIYTH.

Undopmanus Ha EauHom mnoprasne rocyAapCcTBEHHBIX M MYHUUIUNANBHBIX YCIYyT
(ynkumit) m (umm) Ha IlopTrase TOCYZApCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYT ((QyHKIHIT)
PecniyOnuku Komu o mopsiake M cpokax MpefoCTaBiCHHsI YCIyTH Ha OCHOBAHWU CBEICHUH,
coziepkammxcs B (heaepanbHOi TOCYIapCTBEHHON MH(GOpMAIMOHHON cucteMe «DenepanbHbIii
peecTp ToCyIapCTBEHHBIX U MYHHULIMMAIbHBIX YCIyT ((QYyHKIUI)», IPEeaoCTaBIsSETCs 3asSBUTEIIO
OecruiaTHo.

Joctyn x nHbOpMalMu O CPOKaX M MOPSIKE MPEJOCTaBICHUS YCIYTH OCYIIECTBISETCS
0e3 BBINIOJHEHUS 3asBUTEIEM KaKUX-THOO TpeOoBaHMN, B TOM 4YHCIe O€3 HCIOJIb30BAHHA
MIPOrpaMMHOI0 00€CTIeUeHHs], yCTAaHOBKA KOTOPOTO Ha TEXHUYECKUE CPEICTBA 3asiBUTENS TpeOyeT
3aKIIIOYECHUSI JIMIIEH3MOHHOTO WJIM WHOTO COTJIAIICHHS C MPaBOOOJIaJaTesieM MPOrpaMMHOTO
o0OecrniedeHus, MNpPeAyCMaTPUBAIOIIETO B3UMaHHE IUIAThl, PETUCTPALMI0 WM aBTOPU3ALIMIO
3asBUTEIISI WM TPEAOCTABICHHE UM MEPCOHATBHBIX TAHHBIX.

II. CrangapTt npeaocTaBJjieHUs1 MyHMIMIAJBHON yCIyru
HaumeHoOBaHMe MYHHIIUNIAJILHOM YCJIYTH



2.1. HaumeHoBaHue MyHHMIMINAIbHON yciyru: «CoryiacoBaHue nepeycTpoicTBa U (Min)
NepeTIaHuPOBKY ITOMEIIECHHSI B MHOTOKBAPTHPHOM JIOME.

HaumeHoBaHue opraHa, npeJocTaBjisomero MyHMIHNAIbHYIO YCJIYTy

2.2. llpenocrtaBieHue MYHHUIMNAIBHOW YCIYTHM OCYIIECTBIISIETCS aJMHHHUCTPALIUEH.
YIOJTHOMOYEHHBIM Ha OpraHu3alldi0 B MPEAOCTaBICHMM MYHULMNAIBHON YCIYI'H SIBISETCS
TJIaBHBIN apXUTEKTOP aAMUHUCTPAIUH (JJaJee - apXUTEKTOD).

Jlnsg monyuyeHWss MyHHUIMIAJIBHOM YyCIyru 3asBUTENb BIpaBe oOpatutbcs B MOIL],
aAMUHUCTPALIMIO B YacTU IMpUEMa U PEruCTpaldd JIOKYMEHTOB Yy 3asBUTEINs, 3ampoca
HEJOCTAIOUINX JOKYMEHTOB, HAXOASIIUXCS B PACIIOPSKEHUN OpraHOB rOCYJapCTBEHHOM BIIACTH,
aAMUHUCTPALIMM U MOABEJOMCTBEHHBIX 3TUM OpraHaM OpraHW3aluid, YBEAOMJICHHS W BblAA4d
pe3yJsibTaTa MyHUIIMIIAIBHOMN YCIYTH 3asBUTEIO.

2.2.1.OpranaMu ¥  OpraHu3alysIMH, Yy4YacTBYIOIIMMH B  MPEIOCTaBJICHUU
MYHUIUTIATIBHON YCITyTH, SBIISIOTCS:

OenepanbHas ciy>)k0a rocyJapCTBEHHOM perucTpanuu, Kajactpa U kKaprorpadpuu — B
4acTU MPEAOCTaBICHMsI BBIMMCKM W3 EIMHOrO TOCYJIapCTBEHHOIO peecTpa HEIBUKHUMOCTH
(manmee — ET'PH);

MuHHCTEPCTBO KYJIBTYpHI, Typu3Ma U apxuBHoOro jena PecnyOnuku Komu — B uactu
MPEAOCTABIICHNs 3aKIIOUYEHUSI OpraHa MO OXpaHe MaMITHUKOB apXWUTEKTYpbl, HUCTOPUU U
KyJbTYpPBI O JOIYCTUMOCTH MPOBEACHUS NMEPEyCTPONCTBA U (WJIH) MEPETNIAHUPOBKY ITOMEILEHUS
B MHOTOKBapTHPHOM JIOME, €CIIH TaKO€ MOMEIIEHHE B MHOTOKBapTUPHOM JIOME€ WJIH JOM, B
KOTOPOM OHO HAaXOJMTCSI, SIBISETCS MaMTHUKOM apXUTEKTYpPbl, UCTOPUU WUJTU KYJIbTYPHI,

Oumnan  OI'BY  «DenepanbHas KagacTpoBas manata  (eaepalibHOW  CITY)KOBI
rocyJapCTBEHHOM perucrpanuu, kajgacrtpa u kaprorpadpum» no PecnyOnuke Komu - B uwactu
BBIJIAYU TEXHUYECKOTO MACMopTa MnepeycTpanBaeMoro 1 (Win) NeperuiaHupyeMoro moMeIieHus B
MHOT'OKBAPTHUPHOM JIOME.

[Ipu mpenocTaBieHUH MYHUIMNAIBLHOM YCIYTH 3amperaeTcsl TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS [JEHCTBUM, B TOM 4YHCIIE€ COIJIACOBAHMH, HEOOXOAMMBIX JJIsl TOJy4YECHHUS
MYHHIIMIIAJFHOW YCIYTH M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, HHBIC
OpraHbl MECTHOI'O CaMOYIpPAaBJIEHMs, OpPraHU3allid, 3a MCKJIIOUYEHHUEM IIOJIyYE€HUs YCIyr H
MOJTyYeHHUs] JIOKyMEHTOB M HH(OpMAIMH, MPEIOCTaBISEMbIX B pe3yibTaTe MPEeAOCTaBICHUS
TaKHUX yCIyT, BKIIIOUEHHBIX B IIEPEYHH, YKa3aHHbIC B yacTH 1 cTtaThu 9 denepanbHOro 3aKkoHa OT
27 wons 2010 1. Ne 210-®3 «O6 opraHuzany TPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

Onucanue pe3yJbTaTa NpeocTaABIeHUs MYHHIIUNIAJIBHON yCJIyru

2.3. Pe3ynpTaTOM IpeIOCTaBICHUS MyHULIUIIATbHON YCIYTH SIBISETCS:

1) pewieHre O COracoOBaHUU MEPEyCTPONCTBA U (MJIM) MEpEeIIaHUPOBKH TOMELCHUS B
MHOTOKBAapTHUPHOM JIOM€ (Jajiee — pELIEHHWE O NPEJOCTAaBICHUM MYHHUIMNAIBHOM YCIIyIH),
YBEIOMJIEHHE O MPEJOCTaBICHUA MyHULIUIIAIILHON YCIIyTH;

2) pemieHue o0 OTKa3e B COTJIaCOBaHUM MEPEyCTPOMCTBA W (WJIM) TEperIaHUuPOBKHU
IIOMEIICHUSI B MHOTOKBapTUPHOM JOMe (fajee — pemeHue o0 OTKa3ze B IPeJoCTaBICHUU
MYHUITUTATIBHON YCIIyTH), yBeIOMIIeHHE 00 0TKa3e B MPEOCTaBICHNH MyHUIIUTIATIBHON YCITyTH.

Cpok npenocraBjieHusi MyHHIMNIAIbHON YCJIYyTH, B TOM YHCJIE € y4eTOM
He00X0AUMOCTH 00paleHUs1 B OPraHU3aluM, Y4aCTBYIOLIHE B MIPEAOCTABJICHUH
MYHMIHMIAJIBHON YCJIYIH, CPOK NPHOCTAHOBJICHHUS NPEI0CTABJICHUA MYHUIIUNIAJIbHOM
YCJIYTH B cJIy4ae, ecJii BO3MOKHOCTH IPHMOCTAHOBJIEHUS NpeaycMoTpeHa (eaepaibHbIMI
3aKOHAMM, IPUHUMAEMbIMH B COOTBETCTBHHM ¢ HUMH HHBIMH HOPMATHBHBIMHU NPAaBOBbIMHU
akramu Poccuiickoit @enepanynu, 3aKOHAMH 1 MHBIMU HOPMATHBHBIMH IIPABOBBIMH
aktamu PecnyOosimkn Komu



2.4. O0mmiA CpOK TPEIOCTABICHUS  MYHHIIMNAIBHOW  yciayrd  cocrtaBiser 30
KaJICHJApHBIX JIHEH, HCUMCISEMBIX CO JHS pErucTpaluy 3asBICHUS O MPEJOCTaBICHUU
MYHUIUIIATIBHON YCIYTH.

Cpok TpHOCTAHOBJICHUS TPEIOCTABICHUS YCIYyTd 3aKOHOAATeNlbcTBOM Poccuiickoii
®enepanny, NPUHUMAEMBIMH B COOTBETCTBUM C HUMHU HHBIMM HOPMATHBHBIMH IPABOBBIMH
akramu Poccuiickoit denepanuu, 3aKOHAaMU M MHBIMM HOPMATHBHBIMHM IIPABOBBIMM aKTaMH
Pecniy6nuku Komu, He mperycMOTpEH.

B ciydae oOHapykeHHs ONEYaTKH, OMIMOKH B IOJYYCHHOM 3asiBUTEIEM JOKYMEHTE,
SBJISIFOLIEMCSL  pe3YyJIbTaTOM MPEAOCTABICHUS MYHUIMNAIBHOM YCIYIH, CPOK pPAaCCMOTPEHUS
3asBIeHUA 00 MCIPABIICHUH JOMYIICHHBIX ONEYaTOK M OIMHMOOK B BBIAAHHBIX B pe3yJIbTaTe
MPEIOCTABIICHUSI MYHHUIIUIAIBHON yCIyTd JIOKyMEHTax, cocTaBisieT 1 pabouuii eHb co THS
MOCTYIUIEHHUS B ]MUHHUCTPAINIO YKa3aHHOTO 3asIBJICHUS.

HopmaTuBHbIe NpaBoOBbIE AKThI, PeryJIHPYONIUe MPeI0CTABIeHHe MYHUIIUNIATbHOM
yeayru

2.5. IlepeyeHb HOpPMAaTHBHBIX HPABOBBIX AaKTOB, PEryJIHUPYIOLIMX MPEIOCTaBICHUE
MYHHULMIIAJIBbHOW YCIYrd (C yKa3aHMEM HX pPEKBU3UTOB M HMCTOYHHUKOB O(HUIIMAIBHOTO
OITyOJIMKOBaHUs), MOJUIEKHUT 00s3aTeNbHOMY pPa3MELICHUI0 Ha O(UIMAIbHOM caifTe oprasa,
MIPEIOCTABIISAIONIEI0 MYHUIUNAIBbHYIO YyCiIyry, Ha EauHOM moprane rocylapCTBEHHBIX U
MYHUIUNATIBHBIX ycayr (¢yHkuuit), Ha [lopTane rocyapCcTBEHHBIX M MYyHUIUNAIBHBIX YCIYT
(pynkumit) Peciy6muku Komu, B rocynmapcTBeHHON WHGPOpPMAMOHHON cucteme PecryOmmku
Komu «Peectp rocy1apcTBEHHbIX U MyHUIMIIAIBHBIX YCIyT (GyHkuuit) Pecry6nuku Kommy.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOX0IMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NMPABOBLIMH AKTAMM /ISl IPEI0CTABIEHUS MYHUIIUNIAJIbHON YCJYTH U
YCJIYT, KOTOPbIe SIBJISIOTCH HeOOX0AMMBIMH U 00513aTeIbHBIMM [1JIs1 IPeI0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJYTH, MOJJIEKANIUX NMPeICTABICHUIO 3asiBUTEJIEM, CIIOCOOBI X
NoJIy4eHHs 3asiBUTeJIeM, B TOM YHUCJIe B DJIeKTPOHHOM (popme, MOPsAI0K UX NpPeACTABIEHUSA

2.6. Ins  momydeHUss ~ MYHUIUOAIBHOM  yCIyrM  3asBHUTEJIEM  CaMOCTOSTEIBHO
npefocTaBiseTcss B agMuHHACTparmio, MOL[ 3asBienue (nmo Qopme, yTBepKIEHHOH
[Toctanornenuem IlpaBurenscTBa Poccuiickoit @eneparuu ot 28 anpens 2005 romga Ne 266 «O6
yTBEpKIACHIH (OPMBI 3asBICHUS O TMEpPEyCTPOMCTBE W (WJIHM) TEPEIIAaHUPOBKE HKHIIOTO
noMmenieHus: 1 (GopMbl TOKyMEHTa, MOATBEP)KIAIOIIETO MPHHITHE DPELICHUS O COrJIACOBaHHUH
nepeycTpoiicTBa U (WJIN) MEePerIaHUuPOBKH JKUIIOTO TToMelieHus» coryacHo [Ipunoxkennro Ne 1
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asiBrieHHI0 mpuiaratoTcs Takke CIEAYyIOIe JOKYMEHTHI B 1 ak3eMIuspe:

1) mpaBoycTaHaBIMBAIOIIME  JIOKYMEHTHI ~ Ha  MepeycTpauBaeMoe U (WIN)
MeperUlaHupyeMOe  TIOMEIIEHHEe B MHOTOKBapTUPHOM JOME€, TMpaBO Ha KOTOpOE He
3aperucTpupoBaHo B EAMHOM rocyiapcTBEHHOM peecTpe HEeBUKUMOCTH;

2) MOATOTOBJNICHHBIH ¥  OQOPMJICHHBIH B  YCTAHOBJIIGHHOM  TOPSAKE  MPOCKT
nepeycTpoiicTBa U (WiIHM) MEpervlaHUPOBKH TEepeycTpanBaeMoro M (WJId) TMEperuIiaHupyeMOoTro
MOMENICHUS! B MHOTOKBapTHUPHOM JIOME, a €CIM IEepeyCTPOMCTBO MU (WJIM) MeperuiaHupOBKa
MOMEIIEHUS! B MHOTOKBAPTUPHOM JOME€ HEBO3MOXXHBI 0€3 MpPHCOEAMHEHUS K JAaHHOMY
MOMENICHUIO0 YacTH OOILEero MUMYLIECTBA B MHOTOKBAPTUPHOM JIOME, TAK)KE MPOTOKOJ OOIIETro
coOpaHus COOCTBEHHHKOB IIOMEIIEHUH B MHOTOKBAPTUPHOM JIOME O COIJIaCMH BCEX
COOCTBEHHMKOB TIOMEIICHUI B MHOTOKBAapTUPHOM JOME Ha TakuWe MEpeyCTPOMCTBO U (W)
MeperyIaHUPOBKY MOMEILIEHUSI B MHOTOKBAPTHUPHOM JIOME, MPEAYCMOTPEHHOM YacThiO 2 CTaThU
40 XumuHoro konekca Poccuniickoit @enepanny;

3) coriacue B NMUCHMEHHOW (opMe BCEX UWICHOB CEMbH HaHUMATes (B TOM YHCIE
BPEMEHHO OTCYTCTBYIOUIMX YJICHOB CEMbHM HAHUMATENs), 3aHUMAIOLIUX IEepPEyCTpauBaecMoe U
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(W1K) meperviaHupyeMoe KUJI0€ TOMEIICHHE Ha OCHOBAaHHUM JIOTOBOpa COIMAILHOTO Haiima (B
Cllyyae, €CIIM 3asBUTENIEM SBIISIETCS YMOJHOMOYEHHBIM HalMoOJAaTeNneM Ha MpeJOCTaBICHHE
IIPElyCMOTPEHHBIX HACTOSIIIUM ITYHKTOM JOKYMEHTOB HAHMMATeNb IIepeyCcTpauBaeMoro 1 (Uim)
MeperyIaHuPyEeMOro KUJIOTO TOMEIIEHHS 110 JOTOBOPY COLIMATIBHOTO HalimMa).

[Ipu npoBeneHnn nepeycTpoiicTBa u (WiK) NepernJaHUPOBKA B KOMMYHaJIBHON KBapTHPE,
B pe3ylbTaTe KOTOPBIX M3MEHSETCS pa3Mep OOIIero MMYIIECTBa B KOMMYHAJIbHOW KBapTHpeE,
IIPEIOCTABIISETCS COTJIACHE BCEX COOCTBEHHUKOB KOMHAT B KOMMYHaJIbHOW KBapTHUDE.

B umensx ycraHOBieHMsI IJWYHOCTH 3asBUTENs, MPU OOpAllEeHUH 3a TOJyuYeHUEM
MYHHMIMIIAIBbHONW YCIYTH 3asiBUTEIIO JJIi O3HAKOMJIEHHMSI HEOOXOJUMO NPEICTaBUTh JOKYMEHT,
YAOCTOBEPSIOIINNA TUYHOCTD.

B ciiydae ecnu oT uMEHM 3asBUTENS JEHCTBYET JIUIIO, SBIISIOIIEECS €0 MPEACTaBUTEIEM
B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu, TakkKe MPEACTABISIETCS
JOKYMEHT, YJAOCTOBEPSIOLIMI JUYHOCTh IIPEJICTaBUTENA, M JOKYMEHT, IOATBEP KIAIOLIUI
COOTBETCTBYIOIIHE MOJTHOMOYHUSI.

2.7. WcuepnbiBarouuii mepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUHU C
HOPMAaTHBHBIMM TPAaBOBBIMU aKTaMU JJI1 TPEIOCTaBICHUS YCIYT, KOTOPBIE SIBIISAIOTCS
HEOOXOUMBIMU U 0053aTENbHBIMU JIJISl IPEAOCTaBICHUS MyHHULMIIAJBbHOW YCIIyTH, CIIOCOOBI UX
MOJTyYEHUs 3aIBUTEJIEM, B TOM UHCJIE B SJIEKTPOHHOU (hopMe, TOPSAIOK UX MPEeCTaBICHUS:

JIOKyMEHTOB, HEOOXOIMMBIX U1 IMpPENOCTABIECHUS YCIYr, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMU M 00S3aTeNbHBIMM U1 TPEJOCTaBICHHS  MYHHIIMIIAJbHOW  yCIyTH,
3akoHozarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoaarenscTBoM PecnyOnuku Komu He
MIPEAYCMOTPEHO.

2.8. B ciyuae HampaBiieHHs JTOKYMEHTOB, yKa3aHHBIX B myHKTe 2.6, 2.10 Hacrosmiero
aJIMMHHCTPATUBHOTO perjiaMeHTa (B ciy4ae, €cliid 3asBUTENb MPEACTaBISET TOKYMEHTHI,
yKa3aHHble B MyHKTe 2.10 HacTosmero aJMUHUCTPAaTUBHOIO perjiiaMeHTa IO COOCTBEHHOM
WHUIMATHBE), TIOYTOBBIM OTIPABJICHUEM, MOJJIMHHUKH JOKYMEHTOB HE HAampaBJsSIOTCH,
YAOCTOBEPEHUE BEPHOCTUM KONUH MpPUIAraeMbIX JIOKYMEHTOB U  CBMJIETEIILCTBOBAHUE
MOJJMHHOCTH TOAMKUCH Ha 3asBICHUU OCYIIECTBISIOTCS B YCTAaHOBJICHHOM (erepalibHbIM
3aKOHO/1aTEIbCTBOM MOPSAIKE.

2.9. JlokyMeHTBI, HEOOXOAMMBbIC Uil TPEAOCTABICHUS MYHHUIIMIAIBHON yChyTH,
IIPEIOCTABIIAIOTCA 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

augHO (B agMuHucTparuo, MOI);

IOCPEACTBOM TOYTOBOIO OTIPABIIEHUS (B aIMUHUCTPALIUIO);

yepe3 [lopranm rocynapcTBEHHBIX M MYHULMMNANBbHBIX ycnyr (dyHkuui) PecmyOnuku
Komu u (vnm) Enunetilt moptan rocy1apcTBEHHBIX U MYHULIMITAIBHBIX YCIYT ((QyHKIUN).

HcuepnbiBaloniuii nepeyeHb J0KYMEHTOB, HEO0X0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBBIMH AKTAMM [IJIsl IPEI0CTABIEHUA MYHUIIUNIAJIBHOM YCJIYTH,
KOTOPbIe HAXOAATCS B PACMIOPSI2KEHUHU IOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOT'0

caMOyINpaBJIeHHs] U HHBIX OPTaHOB, YYACTBYIOIIUX B MPeI0CTABJICHMU MYHHIMIATbHBIX
YCJIyT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPABe NMPeACTABUTD, 4 TAK:Ke CIIOCOObI UX MOJIYyYeHUs!
3asiBUTEJISIMH, B TOM YHUCJIe B DJIeKTPOHHOH (popme, MOPSI0K UX NMpPeACTABIEHUS

2.10. IlepeyeHb TOKYMEHTOB, KOTOpBIE 3asBUTENb BIPABE MPEIACTABUTH MO COOCTBEHHOM
WHULMAATABE, TaK KaK OHU MOJUIEKAT IIPEACTABICHHUIO B pPaMKaX MEXBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUS W UX HEMNpEJCTaBICHUE 3asBUTEIEM HE SBISETCS
OCHOBAaHMEM JJIs 0TKAa3a 3asBUTEIIO B IIPEIOCTABICHUHN YCIIYTH:

1) npaBoycTaHaBnuBaroIMe  JAOKYMEHTHl  Ha  MepeycTpauBaemoe U (WIN)
MEPEIUIAHNPYEMOE TTOMEIICHUE B MHOTOKBAPTUPHOM JOME, 3aperMCTpUpOBaHHOE B EnnMHOM
roCyJIapCTBEHHOM peecTpe HeABMKUMOCTH (Bbinucka u3 EI'PH);

2) TeXHUYECKUH MAacHOPT MepeycTpauBaeMoro U (WiM) MeperyiaHipyeMoro oMeIeHus B
MHOT'OKBapTUPHOM JIOME;



3) 3aKir0o4YeHHE OpraHa MO OXpaHE MAMSITHUKOB apXUTEKTYpbl, UCTOPUHM U KYJIBTYPHI O
JONMYCTUMOCTH TPOBEJEHUS MEepeycTpoMCcTBa M (WJIM) MEpelUIaHupOBKU IOMEUICHUS B
MHOT'OKBapTUPHOM JIOM€, €CJIM TaKO€ IOMEUICHME B MHOTOKBAPTUPHOM JOME WM JOM, B
KOTOPOM OHO HaXOJUTCs, ABJIACTCS NaMATHUKOM apXHUTEKTYpPbl, HCTOPUU WIH KyJIbTYPBI.

JlokyMeHTBI, yKka3aHHble B MyHKTe 2.10 HacTosmero agMUHMCTPAaTUBHOIO PETJIAMEHTA,
3asBUTEIIb BIIPAaBE NPEACTABUTH 110 COOCTBEHHON MHUIIUATHBE.

Yka3zanue Ha 3anipeT TPeOOBAHWM U 1eMCTBUI B OTHOLLIEHUH 3asIBUTEJISA

2.11. 3anpemiaercs:

1) TpeGoBaTh OT 3asBUTENS] TPEAOCTABICHUS JOKYMEHTOB M HMH(OpPMAIMH WM
OCYIIECTBIICHUS JACUCTBUMN, MPENOCTABICHUE MM OCYIIECTBIEHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMH, PETYJIHPYIOIIMMH OTHOIICHHS, BO3HHKAIOIINE B CBS3H C
MPEIOCTaBIIEHUEM YCIYTH;

2) TpeGoBaTh OT 3asBHTENS MPEIOCTABICHUS JOKYMEHTOB U HMH(OpMAINK, B TOM YHCIE
MOJTBEPXKTIAIOIIUX BHECEHHE 3asBHUTENIEM IUIAThl 32 MPEAOCTaBICHUE MYHHUIIMIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMAaTUBHBIMHM IpaBOBbIMH akTamu Poccuiickoit denepanum,
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu PecriyOnuku Komu, MyHUITUTIAIBHBIME PABOBBIMH aKTaMU
HaxoJIATCS B paCIOpPsDKEHHUM OPraHOB HUCIONHUTENbHOW Biactu Pecrnyonuku  Kowmw,
MPEIOCTABISAIONINX ~ MYHHUIMIAIBHYIO  YCIYTy, HWHBIX  TOCYJapCTBEHHBIX  OPraHOB,
aJIMUHHUCTpaluu " (WIN) TOABEIOMCTBEHHBIX TOCY/IapPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO
caMOyMpaBlieHUs] OpraHu3alliid, Y4acTBYIOIIUX B MPEIOCTAaBICHUH MYHUIMNAIBHBIX YCIYT, 3a
UCKITIOUEHHEM JIOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThll 7 DenepanibHOro 3aKoHa OT 27 Mo
2010 r. Ne 210-®3 «O6 opraHuM3aIuu MpPeIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMITAIBHBIX
YCIyT»;

3) oTka3plBaTh B TpHEME 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEJIOCTABIICHUS] MYHUIUITAIBLHON YCIYTH, B CIIydae, €CIIM 3alpoc U JJOKYMEHTbI, HEOOXOJMbIe
JUI TIPEIOCTABJICHUS MYHMIIMIIAIBHOW YCIyTH, TMOJaHbl B COOTBETCTBUHM C HH(pOpManuen o
CpOKax ¥ TOpSAKE MPEJOCTaBICHUS MYHHIMNAIBHOW YCIyrH, OmyOJMKoBaHHON Ha EnumHOM
mopTajie TOCYJAapCTBEHHBIX W MYHHIMNAIBHBIX yciyr (dynkouil) w (umu) Ha Iloprane
rOCYJapCTBEHHBIX U MyHHIMNAIBHBIX YCIyT (QyHkuuit) Pecnyonukn Komu;

4) oTKa3bIBaTh B MPEIOCTaBICHUM MYHHUIMIAIBHON yCIyTd B Clyyae, €ClM 3ampoc U
JOKYMEHTBI, HEOOXOAWMBIC Uil MPEJOCTABICHUS MYHHUIMIAIBHON YCIyTrd, TOJAaHbl B
COOTBETCTBHH ¢ WHPOpMAIUEH O CpOKax U MOPSAIKE MPEIOCTaBIECHUS] MYHUIIMTIAIBHON YCIYyTH,
ory0irKoBaHHON Ha ENMWHOM mopTane rocyJapCTBEeHHBIX M MYHUITUIAIBHBIX yCIyT ((QyHKINN)
n (unu) Ha [lopTane rocymapCTBEHHBIX M MYHHIMNAIBHBIX yciyr (dyHkumid) PecnyOmuku
Kowmu;

5) TpeboBaTh OT 3asBUTENS COBEPIICHUS HHBIX JCHCTBUHA, KpOME MPOXOKIACHUS
uacHTU(DUKAIMY U ayTeHTH()HUKAIIMK B COOTBETCTBHHM C HOPMATHBHBIMHU IPABOBBIMU aKTaAMH
Poccuiickoii denepanuu, yka3aHus UeNd TMpueMa, a TakKXKe IMPeIOCTaBICHUS CBEJICHUH,
HEOOXOIUMBIX JUIS pacyera JIUTEIBHOCTH BPEMEHHOTO HWHTEpBasla, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH I MIPUEMA;

6) TpeOoBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M WH(POpPMAIUU, OTCYTCTBHE U
(MnM) HEeIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIIMCh MpPHU IMEPBOHAYAIBHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHUS MYHHUIMIAIBHON yciayrd, Jaubo B
MPEIOCTaBIEHUU MYHUIIMTIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEYIOMINX CITy4Yaes:

U3MEHEeHHEe TpeOOBaHMII HOPMATHBHBIX MPABOBBIX aKTOB, KACAIONIUXCS MPEIOCTABICHHS
MYHHIIMIIAIBGHOW YCIIYyTH, TIOCJe IEepPBOHAYAIbHON TMMOJa4YM 3asBICHUS O TPEJOCTaBICHUU
MYHUITUTATBHON YCITYTH;

HaIUYUe OIMMOOK B 3asBICHUHM O TPEJOCTABICHUH MYHHUIMIAIBHOW YCIyTU H
JTOKyMEHTaX, MOJaHHBIX 3asBUTENIEM IIOCIIe TEPBOHAYAIBHOTO OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOMUMBIX JJIsi TPENOCTAaBICHUS MYHMIMNAIBHOW YyCIyTd, JUOO0 B TPEJOCTaBICHUU
MYHUIUIATIBHON YCIIYTH U HE BKIIOYEHHBIX B ITPECTABICHHBIN paHee KOMILICKT TOKYMEHTOB;



UCTEUCHHE CpOKa JEHCTBUS JIOKYMEHTOB WM H3MEHEHHWE WH(POpPMALUU TMocye
MEpPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
MYHUIUTIATBHON YCITyTH, TM00 B MPEAOCTABICHUH MYHULIUIIATLHON YCIIYTH;

BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPXKIACHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WIIU
NPOTHBONPABHOTO  JCHCTBHS  (O€3ACUCTBHUS)  JOJDKHOCTHOTO — JIMIA  AJMHUHUCTPAINH,
MPEIOCTABIISAIONIEI0 MyHHUIMITATBHYIO YCIYTy, MyHHUIIMIIAIBHOTO ciysKariero, pabotauka M®LI,
IpU TIEPBOHAYAIFHOM OTKa3e B IpHEME JIOKYMEHTOB, HEOOXOIMMBIX ISl IMPEIOCTaBICHUS
MYHHIIMIAIBHOW yCIyTH, JHO0 B TPEJOCTAaBICHHUH MYHUIUMNAIBHON YCIYyrH, O 4YeM B
IIMCbMEHHOM BHJI€ 32 IOJNUCHIO PYKOBOAWUTENS AJIMUHUCTpPALMHU, MPEAOCTaBISIONIETO
MYHULUINAIBHYIO YCIyry, pykoBoautenss MOPIL| npu mnepBoHayanbHOM OTKaze B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIs IPEAOCTABICHUS MYHUIMNAIBHON YCIYTH, YBEIOMIISETCS
3asBUTENb, a TAK)KE MIPUHOCSTCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY00CTBa.

HcuepnbiBaommii nepeyeHb OCHOBAHHUIA VISl 0TKAa3a B IpHeMe I0KYMEHTOB,
HEeoO0XOAUMBIX /1JIs1 MPeI0CTABIECHNUS
MYHMIHMNAJIBHON yCJIYrd

2.12. OcHoBaHWii i1 OTKaza B TpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHHUIMIIAJBbHOW YCIIYTH, IEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon
Oenepanuu u Pecy6mikn Komu He peycMoTpeHo.

HcyepnbiBaommii nepeyeHb 0CHOBAHUIA 1JIs1 MPUOCTAHOBJIEHHUS MPeEAOCTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYIT'M WIM 0TKAa3a B IPeJ0CTABJICHNH MYHUIMIIAJBHON YCIyTH,
YCTAHOBJIEHHBIX (elepaIbHbIMU 3aKOHAMU, IPUHUMAEMbIMH B COOTBETCTBHHU ¢ HUMH
HHBIMM HOPMATHUBHBIMHU NPaBOBbIMU akTaMu Poccuiickoii @enepanun, 3aKOHAMH U
HHBIMH HOPMATUBHBIMHU NpaBoBbIMU akTamMu Pecny0inku Komu

2.13. OcHOBaHu{ [JIi TPUOCTAHOBJIEHUSI TMPEAOCTABICHUS MYHMIIMIAIBHONW YCIyTH
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Pecyonnku KoMy He npeaycMoTpeHo.

2.14. OcHoBaHUSAMU JUIsl OTKa3a B MIPEAOCTABICHUA MYHULIUIIAJILHON YCIIYTH SIBIISIFOTCS:

1) HenpencTaBieHne  JTOKyMEHTOB, YKa3aHHbIX B  IyHKTe 2.6  HacTOSIIEro
aJIMMHHCTPATUBHOTO pPErjiaMeHTa, OOS3aHHOCTh MO MPEICTABJICHHIO KOTOPBIX BO3JIOKEHA Ha
3asIBUTEJIS;

2) mocTyIuieHHe OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoc, CBUICTEIHCTBYIOIIETO 00
OTCYTCTBHHM B OpraHax, KOTOpPBIM OBUI HampaBlieH TaKOW 3ampoc, JOKyMeHTa u (W)
uHboOpMalluy, HEOOXOIUMBIX [JIsl TMPOBENEHUS IMepeyCcTPoMcTBa M (WIIM) MeperviaHuPOBKH
MOMENICHUSI B MHOTOKBAPTUPHOM JOME B COOTBETCTBHU ¢ NyHKTOM 2.10 Hacrosmiero
aJIMMHUCTPATUBHOTO perjiaMeHTa, €ClId COOTBETCTBYIOUIMI JOKYMEHT HE ObLI MpeacTaBJIeH
3asiBUTEJIEM IO COOCTBEHHOM HHHIMaTHBE. OTKa3 B MPEIOCTaBICHUU MYHHUIIUIAIBLHON YCIyTH
M0 YKa3aHHOMY OCHOBAHHIO JONYCKaeTcs B Cllydae, €Clii IOCje IMOJyYeHHs TaKkoro OTBEeTa
3asiBUTEIh OBLT YBEJIOMIICH O TIOJyUYECHUHU TAaKOTO OTBETA, U €My OBLIO MPEIIOKEHO MPEACTABUTh
JOKYMEHT u (unu) uHPoOpMaIuioo, HeOoOXOIWMbIe I  COTJIACOBAHMSI  MPOBEICHUS
nepeycrpoiictea u (WIM) TEPEIUIAaHUPOBKUA TIOMEIIEHHUS B MHOTOKBApTHPHOM JIOME B
COOTBETCTBMHM € NyHKTOM 2.10 HacTosmiero agMUHHCTPATUBHOTO perjaMeHTa, M TakKue
JOKYMEHTHI ¥ (W) uHPOopMallus B TEUEHUE MATHAALATA pabouuX THEH CO JHS HANpaBJICHUS
YBEJOMJICHHSI HE OBLIIN MOIYYEHBI OT 3asABUTEJIS;

3) mpenocTaBiieHHEe JOKYMEHTOB B HEHAJISKAIIIUN OpTraH;

4) HeCOOTBETCTBUE IMPOEKTa MepeycTpoiicTBa M (MJIM) MEPEIIaHUPOBKUA TMOMEIIECHHUS B
MHOTOKBapTHPHOM JIOME TPEOOBaHUSIM 3aKOHO/IATEIbCTBA.

2.15. 3asiBUTeNn> MMeeT MpaBO TMOBTOPHO OOpaTUThCA 32  MPEIOCTABICHUEM
MYHUIIMIIAIBHON YCIYTM TIOCHE€ YCTpaHEHWs OCHOBAaHMM [l OTKa3a B TPEIOCTaBICHUU
MYHHIIMIIAIBHOW YCIIYTH, MPETyCMOTPEHHBIX MyHKTOM 2.14 HacTOSIIero aJMUHUCTPATUBHOTO
periameHTa.



IlepeueHb yciayr, KOTOpPbIe SIBJSIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMH JIJIsI
NpeaoCcTaBIeHUs] MYHHIMNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJeHHUs 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPTraHU3AIUAMHU, YYACTBYIOIIIUMH B

NpeI0CTaBJIeHUU MYHUIIUNIAJTBHOM YCJIYyTH

2.16. Ycayru, KOTOpble  SIBISIIOTCST  HEOOXOJIMMBIMH W 00sI3aTEIbHBIMH IS
MPEIOCTABICHUS] MYHUIMIAIBHOW YCIyTH, 3aKoHOAAaTeNbCTBOM Poccuiickoit ®enepauuu u
3akoHozarenbcTBOM Pecniybnuku Komu He npenycMOTpeHsBl.

opsiaok, pa3Mep U OCHOBAHMS B3UMAHUSA
rocy1apCcTBEHHOM MONJIMHBI UJIM HHOM IJIATHI,
B3MMAaeMO¥ 32 MpeJI0CTaBJIeHNe MYHUIIUNIAJIbHOMH yCJIYyTH

2.17. MyHuunanpHas yciryra IpeoCTaBIseTCs 3assBUTENSAM OECIUIaTHO.

B ciyuae BHeceHHMS W3MEHEHHMI B BBIJIAHHBIM 1O pe3yjbTaTaM MpPeaO0CTaBICHUS
MYHUIIUNAIBHON YCIYyTH JOKYMEHT, HallPaBJICHHBIX HA UCIPABJICHUE OIIMOOK, JOMYIIEHHBIX 110
BHHE aJIMHHHUCTpPAlUU W (WJIK) AOKHOCTHOTO Junia, M®OIL] u (wnm) paboranka M®II, mata c
3asABUTCIISI HE BBUMACTCA.

Ilopsinok, pa3Mep U OCHOBAHUSI B3MMAaHMs IJIATHI 32 MIPEOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00513aTeIbHBIMH /ISl MIPEJ0CTABJICHUSI MYHHIIUNIATbHOM
YCJIYTH, BKJIKOYasi HHpOpManuIo 0 MeTOAUKe pacyeTa TAKOH IJIaThl

2.18. B3umanue miaThl 3a IPeAOCTaBICHUE YCIYT, KOTOPBIE SABISIOTCS HEOOXOIMMBIMH U
00s13aTeIbHBIMU IS MIPEIOCTABIICHUS! MyHUIIUTIATBHON YCITYTH, HE IPETYCMOTPEHO.

MaxkcuMabHbIN CPOK 0KHAAHHMA B OYepeaH NPH MoJave 3a1poca 0 NpPeAoCTaBICHUH
MYHUIUNATBHOM YCJIYIH, YCJIYIH, IPEJ0CTABJIsIEMON OpraHu3anuei, yyacTpyouiei B
NPeJOCTABJICHUH MYHUIUNIAJBHOM YCIYIH, U IIPH MOJYy4YeHUH Pe3yabTaTa
NpeIoCTaBIeHU TAKUX YCJIYr

2.19. MakcumanpHBIi CpOK OXHJaHUS B Ouyepeau Ipu IojJadye 3ampoca o
MPEOCTaBIIEHUH MYHUIUNAIBbHON  YCIyrW, YCIyrd, MpeJoCTaBIsIeMON OpraHuzalue,
Y4acTBYIOUIEH B NPENOCTABICHUM MYHULMNAIBHOM yCIyTd, W INpH IOJY4YEHHUU pe3yjbTara
MIPEAOCTaBICHUS MYHHIIMTIIAIBHON yCIyTH, B ToM uucie dyepe3 M®PII, cocraBnser He Oonee 15
MUHYT.

Cpok 1 nopsii0K perucTpanuy 3anpoca 3asiBUTeJIsl 0 IPeI0CTABJICHUU
MYHHMUIMIAJIbHON YCJIYIH U YCJIYTH, IPEJ0CTABJISIEMOIl OpraHu3anmei, y4acTByouie B
NpeIoCcTaBJIeHUH MYHUIIUIIAABHOM YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOI (popme

2.20. Perucrtpauus 3asBIEHUS U JIOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM,
OCYILECTBJISICTCS  CHEHUAIUCTOM aaMuHUcTpauur, MOPIL[, OTBETCTBEHHBIM 3a TMpUEM U
PETUCTPALIMIO 3asIBJICHMS U JOKYMEHTOB IPU IPEIOCTABICHUN MyHUIUTIIAIIBHON YCIYTH.

2.20.1. B cnyyae npeacraBieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHbBIX B IMyHKTax 2.8 u
2.9 pazpena Il Hacrosiero agMUHUCTPATUBHOIO PEIVIAMEHTA, JINYHO 3asBUTENIEM YKa3aHHBIE
JOKYMEHTBI pErHCTPUPYIOTCS CHeUanucToM anMuHuctpanuu, M®LI, oTBeTCTBEeHHBIM 3a MpHeM
U PETUCTPALUIO 3asBJICHUS U IOKYMEHTOB, B JICHb UX MPEACTABICHUS.

2.20.2. B cnydae HampaBlICHUS 3asBJICHUS M JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8 U
2.9 paznena Il HacTosALIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA, IIOYTOBBIM OTIIPABJICHUEM WM B
(dbopMe 3JIEKTPOHHBIX JOKYMEHTOB, BKJIto4ass [lopram rocynapcTBEHHBIX M MYHULUMAIBbHBIX
yenyr (¢pyskumit) PecnyOmukun Komm u  (wnm) Enueblii mopran TocyJapCTBEHHBIX H



MYHUIUTIATBHBIX yCIyT ((QyHKIMI), YKa3aHHbIE JOKYMEHTBI PETUCTPHUPYIOTCS CIEHUATHUCTOM
anvmuHucTpanun, M®I] B 1eHp UX MOCTyTUIEHUS B aAMUHUCTpanuo, MOII.

2.20.3. Cpox peructpallMi 3asBJIEHUS O MPEIOCTaBICHUM TOCYJapCTBEHHOM YCIYTH
coctaBisieT He Oosiee 30 MUHYT.

Cpok M THOpSAJOK PETUCTpPALMU 3alpoca B Cllydae IMPEeAOoCTaBICHHUS MYHUIMNAIbHOMN
YCIIyTU B 3JEKTPOHHOU (hOpMe OMUCHIBAETCS B COOTBETCTBUU C THUIIOBBIMH (HOPMYJIHPOBKAMH,
YTBEpKJIEHHBIMHI COBMECTHBIM [Iprkazom Anmunuctparmu ['maBel Pecyomuku Komu Ne 125-p
1 MunucrepcTBa skoHoMukn PecryOamku Komu Ne 321 ot 21 Hos6ps 2017 T.

TpeOoBanus K NOMeIEHUsIM, B KOTOPBIX IIPEAOCTABJISICTCH MyYHUIIUNIAJIbHASA YyCJIyra,
ycayra, NpeaocTaBjisieMasi OpraHusanuei, y4acTByouieil B IPeA0CTaBICHUH
MYHMIHMIAJBHON YCJIYIH, K MECTy 0KHJAAHUS U NPUeMa 3asiBUTe e, pa3MeleHHI0 U
0(p)OpMJICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJbTUMEIMIHON HH(POpMALMH 0 IOPSAAKe
NPeJOCTABJICHUS TAKUX YCJIYT, B TOM YHUCJIe K 00eCIe4eHHI0 JOCTYINHOCTH VI HHBAJIHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAaTeJbCTBOM Poccuiickoii denepanuu o
COLIMATBbHOM 3aIMTEe HHBAJIN/I0B

2.21. 3nanue (MoMeleHne) aIMUHUCTPAIIUU 000pyayeTcss HHPOPMAIIMOHHON TaOJIMUKON
(BBIBECKOM) C YKa3aHHUEM MOJTHOTO HAMMEHOBAHUSI.

[lomemenusi, B KOTOPBIX MPEJOCTABISIIOTCS MYHHUIMIIAIBHBIE YCIYTH, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeslbcTBOM Poccuiickoit denepaunu TpeGOBaHUIM
obecrnieueHrss KOM(OPTHBIMHU YCIOBHSIMH 3asBUTENICH U JOJHKHOCTHBIX JIMI, CHEIHATUCTOB, B
TOM YHcie 00ecrieueHHss BO3MOYKHOCTH peai3alii paB MHBAJIUIOB | JIMIl C OTPAHUYCHHBIMU
BO3MO’KHOCTSIMHU Ha MOJIyYEHHUE IO UX 3asBICHUI0 MyHULIMIIAIBHON YCIYTH.

B cootBercTBUM € 3akoHOAATENbCTBOM Poccuiickoit denepaunu 0 COLMAIbHOM 3alUTe
WHBAJIHNIOB UM, B YACTHOCTH, O0ECIIEUNBAIOTCS:

yCIoBHs OeCHpensTCTBEHHOTO JOCTyNa K 00bEKTy (34aHHUIO, MOMELICHHIO), B KOTOPOM
MPEIOCTABIISCTCS MYHUIIMIANbHAS YCIIyTra, a Takke JUisi OecHpensiTCTBEHHOTO IOJIb30BAHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U ¥ MH(OpMaINH;

BO3MOYKHOCTb CaMOCTOSITEJIBHOTO MEPEABMKEHUS 1O TEPPUTOPUU, HA KOTOPOU
pacnoso)keHbl 00ObEKTHI (3aHMsl, IOMEIIEHN), B KOTOPBIX MPEIOCTABISAIOTCA YCIYyTH, a TaKkKe
BXOJla B Takhe OOBEKTHI M BBIXOJIa U3 HHX, MOCAJIKHU B TPAHCIOPTHOE CPEJCTBO M BBICAIKU U3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECIIa-KOJISICKY;

COTPOBOXKICHUE WHBAIUAOB, MMEIONIMX CTOWKHE paccTpocTBa (PYHKIMU 3pEHUs U
CaMOCTOSITEJILHOTO TEPEIBUKEHUS;

Ha/JIexKallee pa3melleHue o0opya0BaHusl U HocuTened nHGopManuu, HeOOXOAUMBIX IS
obecrniedeHrst OECTIPEIATCTBEHHOTO JTOCTYIa HHBAIUIOB K OOBEKTaM (3/1aHUSM, TTIOMEIICHUSIM), B
KOTOPBIX MPENOCTaBISIOTCS  yCIyrM, M K YyCIyraM C Y4YeTOM OrpaHU4YeHUH UuX
KHU3HEAESITEITbHOCTH;

nyOnupoBaHHe HEOOXOAMMOM JIsl MHBAIMIOB 3BYKOBOM W 3pUTENbHON HMH(MOpMaNuu, a
TaKXKe HaJMUCeH, 3HAKOB M WHOW TEKCTOBOM M rpadudeckoil uHDOpManuy 3HaKaMH,
BBITIOJTHEHHBIMU penibe(HO-TOUeYHBIM HIpudTOM bpaiins;

JIOITYCK CYpOTIePeBOTINKA U TU(DIOCYPIOTICPEBOIUNKA;

JOMYCK COOAKU-TIPOBOJHMKA HA OOBEKTHl (3/aHus, TOMEIICHHs), B KOTOPBIX
MIPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHUE MHBAJIHUJAM TMOMOIIU B MPEOAOJICHUH 0apbepoB, MEUIAOMIMX MOTYYECHUIO UMHU
YCIIyT HapaBHE C IPYTMMH JIUL[AMHU.

LlenTpanpHBIi BXOA B 3[aHUE JODKEH OBITH OOOpPYIOBaH MaHAYCOM, YAOOHBIM IS
BbE3/la B 3[aHME KOJIICOK C JETbMHU M HMHBAJIWJIHBIX KPECEN-KOJSCOK, a TaKXKe BBIBECKOM,
coliepkalieil HaMMEHOBaHUE, MECTO PACHOJIOXKEHUs, PEeKuM paboThl, HOMEp TenedoHa IS
CIIPaBOK.



[Tpuem 3asBUTEIEH OCYIIECTBIISCTCS HEMOCPECTBEHHO B TTOMEIICHHAX,
MpelHa3HaYeHHBIX IS MPEAOCTaBICHHUS MYHHUIIMIIAIBLHOW YCIYTH, KOTOpbIE JOJKHBI OBITH
000py/IOBaHbI CUTYMMH MECTAaMH M 00€CTIeUeHBI KAaHIICISIPCKIUMHE MPUHAIIICKHOCTSIMH.

MecTa 0oXugaHUS TOJDKHBI OBITH 00OPYIOBaHBI CHUASYUMHU MECTaMHU JJIsi TOCETHTENeH.
KonwuecTBO MecT OXUTaHWS ONpeaenseTcss Hucxoas w3 (aKTUISCKOW HArpy3Ku U
BO3MOXXKHOCTEM i1 MX pa3MelleHuss B 3JaHUM, HO He MeHee 3-x MecT. B Mecrax
MIPEIOCTABIICHUS] MYHUITUTIAIIGHOHN YCIIyTH TpeayCcCMaTpuBaeTcss 000py0BaHUE TOCTYITHBIX MECT
OOIIECTBEHHOTO TIOJIb30BaHUS (TyaleTOB) U XpaHEHUSI BEpXHEH OJIeXk/IbI ITOCETUTENEH.

Mecrta s 3amofHEHHWS 3alpOCOB O TMPEIOCTABICHUH MYHHIIUMATBHONW —yCIyTH
OCHAIIAIOTCS CTOJIAaMH, CTYJbSMH, KAHIEISIPCKUMH MPHUHAJICKHOCTSIMH, pAacCIoJiararoTcsl B
HETIOCPEJICTBEHHON OJIM30CTH OT WH(GOPMAIMOHHOTO CTEHJAa C 0OpasliaMy WX 3aloTHCHUS U
MepPEeYHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MYHUIIUIATBHON YCITyTH.

NHupopmaninoHHbIE CTCH]IBI TOJKHBI COJICPIKATH:

CBEJICHHUS O MECTOHAXOXKJICHWHM, KOHTaKTHBIX TellepoHax, rpaduke (pexume) padoThI
oprana (yupexIeHHs ), OCYIIECTBISIONIETO PEI0CTABICHIUES MYHUITUTIAILHON YCITyTH;

KOHTakTHy!0 uH(popmarmio (TenedoH, aapec 3JIEKTPOHHOW IOYThI, HOMEp KaOWHETa)
CTCTIMAITUCTOB, OTBETCTBEHHBIX 32 IMPUEM JIOKYMCHTOB;

KOHTaKTHYI0 HuHGopMmaruio (TenedoH, aapec HIEKTPOHHON TMOUTHI) CIEUAINCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

uHGOpPMAIMIO 10 BOMpPOCAM MPEAOCTaBICHHS MYHULMIAIBHON yCIyrd (IO TMEpPEedHIo
JIOKYMEHTOB, HEOOXOIUMBIX IS TTPEIOCTABIICHUSI MyHHIIUITATLHON YCITyTH, TIO BpEMEHH IpreMa
W BbIIa4M JIOKYMEHTOB, MO TMOPSJKY oOanoBaHusl AeicTBuii (Oe3deiicTBUS) W pEelIeHH,
OCYIIECTBIISIEMBIX Y IIPUHUMACMBIX B XOJI€ TIPEIOCTABIICHUSI MYHHUIIUTIATHBHON YCITYTH).

PabGoune Mecra  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEIOCTABIICHUE MYHHUIIMTIAIBHON YCIYTH, OOOPYIYIOTCS KOMITBIOTEpAaMH H OPTTEXHHUKOM,
MO3BOJIAIOIIEH OPraHU30BATh UCIIOJIHEHUE MYHUIIMTIAIBHON YCIYTH B TIOJHOM 00OBEME.

TpeboBanust k mnomemeHusiv  M®L[  onpenenenst  [lpaBumamu  opraHuzaniu
NESTeNbHOCTY MHOTO(QYHKIIMOHATBHBIX ILIEHTPOB MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX  YCIIYT, YTBEPXKICHHBIMH TOcTaHOBIeHHEM IIpaBurenscTBa Poccuiickoii
®enepanuu ot 22.12.2012 Ne 1376.

IMoka3aTes i JOCTYNMHOCTH ¥ KAa4YeCTBA MYHHUIIUNIAJIbHON YCJIYTH, B TOM YHCJIe KOJUYECTBO
B3aMMO/1eliCTBUIi 3asIBUTEJIA C JOJZKHOCTHBIMM JIMI[AMHM NPH NPeI0CTABIEHUU
MYHUIIUNIAJIbHON YCJIYTH M UX MPOAOJKUTEIbHOCTH, BO3MOKHOCTDH MOJTy4YeHH s

MYHUIIUNAIbHOH yeiayru B M®L] npexocraBiieHusi rocy1apcTBEHHBIX U MYHUIIUNIATbHBIX

YCJIYT, BO3MOKHOCTD MOJIy4eHHsI HH(POPMALMHU 0 X0/1€ NMPeI0CTABIeHU MYHHIHUTIAJbHO#

YCJIYTH, B TOM YHCJI€e ¢ UCT0JIb30BaHHEeM HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEeXHOJIOT Mii

2.22. IloxazaTenu JAOCTYIIHOCTH U Ka4€CTBA MYHHIIUITIAJIbHBIX YCJIYT

TTokazarenu Enununa HopMmartuBHoe 3HaueHue
HU3MEPEHUS nmokasaress™
1. TlokazaTenu AOCTYNHOCTH
1. Hanuuune BO3MOXHOCTH MOy YEHHUS
MYHHIIATIATBHON YCIyTH B JJIEKTPOHHOM BHIE (B
COOTBETCTBUHU c JTanamu nepeBojia na/ter 1a

TrOCyIapCTBEHHBIX YyCIyI Ha MpEAOCTABICHUE B
3JIEKTPOHHOM BH/IE)

2. KomuyecTtBO B3aUMOIEWCTBUUA 3adBUTENSA C
JMOJDKHOCTHBIMH ~ JIUI[AMH  TIPU  MPEAOCTABICHUHU ell./MUH. 15 munyT
MYHHUITUIAIBHON YCIYTH U UX MPOJOJKUTEIBHOCTh




3. Hanwame BO3MOXXHOCTH TIOJIYYCHHS WH(DOpMAITIH
0 XOJI¢ MPEAOCTABICHHUS MYHHUIIMITATHHON YCITyTH Ja/HeT Ia

4. Hannune BO3MOXKHOCTH TMONYYCHHUS] WHPOPMAITUH
0 XOJe MPEeNOCTaBICHHUS MYHHULMINAIbHON YCIYyTH C
HCIOJIBb30BaHUEM UH()OPMALOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH

na/aer na

5. Bo3MOXHOCTh OO HEBO3MOXKHOCTBH IONYUYCHUS
MYHHIIATIATBHON YCIYyTH B MHOTO(QYHKIIHOHAJIHEHOM Ja/HeT na
IeHTpe (B TOM YHCJIE B TIOJTHOM 00BEMeE)

6. Bo3MOXXHOCTH MO0 HEBO3MOXKHOCTH IOJTyUCHHS
MYHULUNATGHONW YCIYTH B JTIOOOM TEPPUTOPHATILHOM
MOApa3IeeHUH oprasa, MPEIOCTABIISIOLIETO na/HeT na
MYHUIUNATBHYIO YCIYTY, IO BBIOOpY 3asBUTEIS
(3KCcTeppUTOPHATIBHBIA MPUHIIMII)

7. BO3MOXHOCTH MO0 HEBO3MOXHOCTH IOJIyUCHHS
MYHHIIATIATBHON YCIIyTH TIOCPEIICTBOM 3arpoca o
MIPEIOCTABIICHNH  HECKOJBKUX  MYHHIIMIIATBHBIX
ycIyr B MHOTO(YHKIHOHAIEHOM LEHTPE,
npeaycMoTpeHHoro crateeit 15.1 ®enepanbHOro
3aK0HA (KOMILJIEKCHEIH 3ampoc)

na/aer na

II. Iloka3aTenu kauecTBa

1. V nenpHbIN BeC 3asIBJICHUI rpaxzias,
PaCCMOTPEHHBIX B yCTAHOBIIEHHBIH CpPOK, B 0OIIeM

N % 100%
KOJIMYeCTBe  OOpallleHHit TpakaaH B  OpraHe,
MIPEJIOCTABJISIFOIIEM MYHHUITUIAIBHYIO YCIIYTY
2. YiaenpHBII BeC 00OCHOBAHHBIX XajJo0 B 00IIeEM
KOJIMYECTBE  3asABICHUM  HAa  TIPEJOCTABICHUC % 0%

MYHULUIAIBHON YCIIyTH B Oprase,
NIPEAOCTABIAOIEM MYHULIMIIAIBHYIO YCIIYTY

Huble Tpe6oBaHUSA, B TOM YK C/Ie YYNTHIBAaKOLIMEe 0COOCHHOCTH NMPeI0CTaABIeHHSA
MYHUIMNAJIBHOK yeiayru B M®II npegocraBiieHUs1 rocyAapCcTBEHHbIX U MYHUIIUIIAAbHBIX
YCJIYT M 0cO0EHHOCTH NMPeJ0CTABICHUS MyHUIIMNIAIBbHOM YCJIYTH B 3JIEKTPOHHOI hopme

2.23. CBeneHusi 0 MpeAOCTaBICHUM MYHUIMIAIBHOW yciuyru U (opma 3asBieHUs IS
IIPEIOCTABJICHUSI MYHMIMIIAIBHONW YCIYyTM HaxXOAATCs Ha CaliTe aJMHUHUCTPALUU, HOpTallax
roCy/IapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT (PYHKIMH).

CopepxaHue AAHHOTO MOApA3[eNa 3aBUCUT OT HaJU4Ms BO3MOYKHOCTH IIOJY4YEHUS
MYHHIMIAIBHON YCIYTH B 3JIEKTPOHHOM (hopme, cocTaBa AEUCTBUMN, KOTOpBIE 3asBUTEINb BIPABE
COBEpLIMTH MpPU IOJYYEHUHM MYHULMNAIBHOM YCIYTd, OT BO3MOXXHOCTH IPEAOCTaBICHUS
MYHHIMNAIHON yciayrd B MOLI, B TOM 4uKciie 0 3KCTEPPUTOPUATIBHOMY MIPUHIIUITY .

B ciyuae, ecnu MyHMIMDanbHas yciiyra NpeloCTaBiIsIeTCs B JIEKTPOHHON (opme, B
JAHHOM TOJpa3Jieie YKa3blBalOTCSl COCTaB, IIOCJIEOBATEIbHOCTh M CPOKM BBIIOJHEHUS
JeWCTBUI, KOTOpBIE 3asBUTENb BIIPABE COBEPIIUTH B AJIEKTPOHHOH (hopMe MpHU MOITYyUESHUH
MYHHULMIAJIBHOW YCIYI'M C  HCIOJIb30BAHMEM €IUHOr0 IOpTa TOCYAApCTBEHHBIX U
MYHUIUNATIBHBIX yCIyr ((QyHKUuMIl), MmopTaja TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
(bynkuuit) Pecryommuku Komu, a Takxke TpeOOBaHUS K TIOPSAIKY WX BBITIOJTHEHUSI.

CocTaB M MoOC/IEN0BATENBHOCTD JEHCTBUI ONUCBHIBAIOTCS B COOTBETCTBUM C THIIOBBIMU
(GbOopMyIIUpPOBKaMH, YTBEP)KJIEHHBIMU COBMeCTHbIM [lpukasom Anmunuctpauuu ['naBbl
Pecny6nuku Komu Ne 125-p u MunucrtepctBa skoHoMuku Pecrny6mukun Komu Ne 321 ot 21
HOsiOpst 2017 r., ¢ yueroM TpeboBaHUH K ¢opMaM 3asBICHUN U UMHBIX JOKYMEHTOB,
IPEJOCTABIIAEMBIX B (OpPME 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX JISi MPEIOCTaBICHUS
roCy/IapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYyT, YTBEPKIEHHBIX NocTaHoBiIeHUueM [IpaBurenscTBa
Pecny6nuku Komu ot 26 centsiOpst 2018 . Ne 415.



[Ipn oOpameHuu B 3JMEKTPOHHOW (opMe 3a TOMyUYECHUEM MYHHIIMITATBLHOW YCIYTH
3asBJICHWE U TIpUJIaraeMbleé K HEMY JIOKYMEHTHI MOJIMHUCHIBAIOTCS TEM BHIOM 3JIEKTPOHHOM
MOJIITMCH, JIOMYCTUMOCTh WCIIOJIB30BaHMsI KOTOPBIX YCTaHOBIIEHA (elepaibHBIMU 3aKOHAMH,
perIaMeHTHPYIOMIUMHU MOPSAIOK MPEJOCTaBICHHSI MyHUIIUIATBHON YCITyTH.

B cnywasx ecnu denepanbHBIMUA 3aKOHAMH HCTIONIB3YEMBIA BUJI 3JIEKTPOHHOM TMOJITUCH
HE YCTAHOBJICH, BHUJ JJIEKTPOHHOI MOJIMUCU OMNPENENIeTCs B COOTBETCTBHU C KPUTEPUSIMHU
OTpe/IelICHUs] BHUJOB JJICKTPOHHON TIOJIUCH, HCIOJB30BAHUE KOTOPBIX JOIMYCKAETCS MpH
oOpalleHuu 3a TOJY4YeHHEM TOCYJapCTBEHHBIX M MYHUIMUMANBHBIX YCIYT, COIJIACHO
noctaHosyennto [IpaBurenscta Poccuiickoit @enepanuu ot 25 utonst 2012 r. Ne 634 «O Bugax
ANIEKTPOHHOM MOAINUCH, UCTIOJIF30BaHNE KOTOPBIX JIOMYyCKaeTCs MPU 00pallleHuu 3a MOoJyYeHHEeM
roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT).

B cnyuae ecnu npu oOparieHuy B 2JIEKTPOHHOHN (hopMe 3a MoTydeHHeM MYHHUIIMITaIbHOM
YCIIYTH UACHTH(DUKAIUS U ayTEHTUPUKALUS 3asIBUTEIST — PU3NICCKOTO JIUTA OCYIIECTBIISIFOTCS C
UCIIONIb30BaHUEM €JIMHOM CUCTeMbl MJICHTHU(UKALIUU U ayTeHTU(UKALUU, TO 3asBUTE]Ib UMEET
MPaBO HCIIOIB30BATh MPOCTYIO DJIEKTPOHHYIO TOIMKCH IPU OOpaIIeHUuH B JIEKTPOHHOU (hopme
32 TONyYeHUEM MYHHIIMIAIBLHOM YCIyrd MpU YCIOBHUM, YTO TPU BbIJAYe KIFOYa MPOCTOM
AJIEKTPOHHOH MOANUCH JIMYHOCTH (PU3NYECKOTO JIUIA YCTAaHOBIIEHA MTPH JIMYHOM TIpHUEME.

2.24. IlpenocTaBiieHrE MYHULIMTATBHON YCIyTH MOCPEJCTBOM MOPTaJIOB
rOCy/IapCTBCHHBIX U MYHHUIIUTIATBHBIX YCIYT (QYHKIMI) OCYIIIECTBIISCTCS MMyTEM 3aNOTHEHUS H
OTIIPaBKU WHTEPAKTUBHOW (HOPMBI 3asBICHHUS Ha MPEAOCTaBICHHE MYHHUIIMIAIBLHOM YCIyTH U
MPUKPETJICHUST  DJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOJMMBIX JUIS  TIOMYUYCHUS
MYHHIIMITATbHON YCIIYTH.

2.25. TlpenoctaBieHue MYyHHUIMNAIbHOW yciayru dYepe3 MOIL] ocymiecTBisieTcss 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBHUH C KOTOPBIM MPEIOCTABICHUE MYHUIMIAIBHON
YCIIYyTH OCYILECTBIISIETCSl MOCTIE OJHOKPATHOIO OOpaleHMsl 3asBUTENS C COOTBETCTBYIOLIUM
3asBiieHHMeM, a B3aumopeiicteue MODI[ ¢ amgmMuHucTpanueil ocymiecTBisieTcss 0e3 ydacTHs
3asBUTEIS] B COOTBETCTBUM C HOPMATHUBHBIMU TIPABOBBIMH AaKTaMH, TOPSAJIKOM U CPOKaMmH,
YCTaHOBJICHHBIMU COTJIAIICHHEM O B3aumojeicTeuu Mexay M®LI u aamuHucTpanuei.

3asiBIIEHHE O NPEJOCTaBICHUM MYHULUIAIBHOM YCIYTH IOAAETCS 3asBUTENIEM 4Yepes3
M®I] nu4HO.

B M®I] obecneunBatorcs:

a) QyHKIIMOHMPOBAHUE aBTOMAaTU3UPOBAHHON MHPOpPMAIIMOHHOM crucTeMbl MOI];

0) OecriaTHBIN JOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX U MYHHULMIAIbHBIX
yenyr (GyHKuwmii);

B) BO3BMOXKHOCTh TIpHeMa OT 3asBUTENEH JCHEXKHBIX CPEACTB B CYET YIUIAThI
roCy/IapCTBEHHOM TMONUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIMIIAJIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBHM C 3aKOHOJIATeIbCTBOM Poccuiickon
Oenepanuu;

I) 10 3asBJICHMIO 3asBUTENI perucTpauus B  (eaepanpbHOM  rocyAapCTBEHHOU
uHpopmanmonHoit cucteme «EnunHas cucreMa uAeHTHQHUKAMKM U ayTeHTU(UKALUU B
UHpaCTpyKType, obecrneuynBamomeil HHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMOJIeHCTBHE
MH(GOPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JJIs MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme» Ha 6€3BO3ME3THOM OCHOBE.

II1. CocraB, nmoc/1e10BaTEJIbHOCTH M CPOKHU BBHINOJHEHUSI AAMUHUCTPATUBHBIX
npouenyp, TpedoBaHus K NOPSAKY UX BbINOJHEHHS], B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHS AAMMHUCTPATHUBHBIX MPOLEAYP B YJIEKTPOHHOI dopme, a TaK:Ke

0CO0E€HHOCTH BBHINOJHEHUS AIMUHUCTPATUBHBIX NMPOLEIYP B MHOTO(PYHKIIHOHAJIBHBIX
LHEeHTpax

III (I) CocTaB, nmocj1e10BaTEJIbHOCTH M CPOKHU BHINOJIHEHUSI AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBMii), TPeOOBAHMI K MOPSIAKY UX BbINOJHEHHS, B TOM YHCJe 0COOeHHOCTeH
BbINOJIHEHHS A/IMUHUCTPATHBHBIX NMpouexyp (neiicTBuii) B 3J1eKTPOHHOI popme



3.1 IlepeueHb agMUHHCTPATHBHBIX MpoueAyp (A€WCTBHUH) MpH NPEIOCTABICHUU
rOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOH (opme:

1) nomava 3ampoca O NpPeIOCTAaBIEHUH MYHULMNAIBHON YCIYTM M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS MYHUIMNAIBHON YCIyrW, M INpHEeM TakKUX 3ampoca o
MIPEIOCTABIEHUU MYHULIMNIAIBHON YCIYTH U IOKYMEHTOB;

2) HampaBJIeHHE  CNELUUATUCTOM  MEXBEJOMCTBEHHBIX  3allpOCOB B OpIaHbI
roCy/1apCTBEHHON BJAacTH, aIMMHUCTPALMIO U MO/IBEIOMCTBEHHbBIE 3TUM OpraHaM OpraHU3aluu
B Clyyae, €Clld  ONpE/eJCHHbIE JIOKYMEHTbl He OBbUIM NPEACTaBICHbI  3asBUTENIEM
CaMOCTOSITEIILHO;

3) npuHATHE pELIeHUs O MPEJOCTaBIeHUM (pelieHus o0 OTKa3e B HPEOCTABICHUM)
MYHMIIMIIAJIbHON YCIIyTH;

4) yBeoMJIeHHE 3asBUTENI O MPHUHATOM pELICHUM, BblJadya 3asBUTENIO pe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIYTH.

3.2. IlpenocraBieHue B YCTAHOBJICHHOM MOpsSJAKe WHGOpPMALMU 3asgBUTENAM U
oOecriedeHre JOCTyIa 3asBUTENEH K CBENEHHSIM O MYHHIMIAIBHOW YyCIyre, TOpsIKe ee
IPEJOCTAaBJIEHUs,, 10 MHBIM BOIPOCAM, CBSI3aHHBIM C TPEAOCTABICHUEM MYHUIUNAIBHON
YCIIyTH, B TOM YHUCIIE O XOJE MPEAOCTaBICHNUS MyHUIMIAIBHON YCIyrH, yKa3aHo B IyHKTe 1.4
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Ilopaya 3anpoca o npeaoCcTaBIeHUM MYHUIIUNIAJBHON YCJIYIM U HHBIX IOKYMEHTOB,
He00XO0AUMBIX /1JIsl MPEA0CTABJIEHNSI MyYHUIIMNIAJIbHOMH YCJIYI'H, U PUEM TAKHUX 3a1poca o
Npea0CTABJIEHUN MYHHI[UNIAJIBLHOM YCJYTd U JOKYMEHTOB

3.3. OcHoBaHueM Ui Hayaja aJMUHUCTPATHBHOM Npouenypsl sBIsfeTCS Iojadya OT
3asBUTEINS 3ampoca O MPEJOCTABICHUH MYHHIMNAIBHOW YCIyrd B (opMe 3IIEKTPOHHOTO
JOKyMEeHTa ¢ ucnosib3oBaHueM [loprasa TrocyJapCcTBEHHBIX W MYHHUIMNAIbHBIX  YCIYT
(pynkumit) Pecrryonuku Komu u (vm) ExuHOTO Moprana rocy1apcTBEHHBIX M MYHHUITUTIATBHBIX
yeayr (pyHKIU).

3asiBUTENb MOXKET HAlpaBUTh 3alpoc M JOKYMEHTHI, yKa3aHHble B IyHKTax 2.6, 2.10
HACTOSILEro aJAMMHUCTPATHMBHOTO perjlaMeHTa (B Ciydae, €ClIM 3asBUTENb IPeJCTaBIsAET
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacToAIlero agMUHHCTPATUBHOTO pErJIaMEHTa II0
COOCTBEHHOW WHUIMATUBE) B 3JIEKTPOHHOM BHJE IOCPEICTBOM OTIPABKM HHTEPAKTUBHOM
¢dbopmBl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIONIMM THUIIOM JJIEKTPOHHOM TOJIHCH, C
INPUIOKEHUEM HJICKTPOHHBIX O00pa30B HEOOXOAMMBIX JIOKYMEHTOB 4Yepe3 JIMYHbIH KaOuHeT
[TopTana rocynapCcTBEHHBIX M MYHUIMNAIBHBIX ycuyr (pynkuuii) Pecryonukun Komu u (mnm)
Ennnoro nopTtana rocy1apcTBEHHBIX U MyHUIMIIAIBHBIX YCIyT (QYHKIUN).

WNnentudpukanms 3asgBUTENS 0OECIIEUMBACTCS AIIEKTPOHHBIM  HACHTH()HKAIIMOHHBIM
IOPUIOKEHHEM C  HCIHOJb30BAHHMEM  COOTBETCTBYIOLIETO  CEpBHUCAa  €AMHOM  CHCTEMBbI
UACHTU(QHUKAINY U ayTCHTU(DUKAIHH.

[lpn HampaBieHHMM AOKyMEHTOB depe3 llopTam rocyJapCTBEHHBIX M MYHUIMNAIbHBIX
yeayr (pynkuuit) PecnyOomuku Komu u  (wim) Egunbiii nmopran rocyJapCTBEHHBIX U
MYHUIUNATIBHBIX ~ yCIyr (QyHKUuMi) [OHEM TMOJydyeHHMs 3ampoca Ha IpeloCTaBiIeHHe
MYHMIMIIAJIBbHON YCIYTH SBIISI€TCS I€Hb perucTpauuu 3anpoca Ha [loprane rocy1apcTBEHHBIX U
MYHUIUNIATBHBIX  yeayr  (pyHkiui) Pecnmyommkn Komm w  (um) EnumHoM  moprane
TOCYJapCTBEHHBIX U MYHHIUTIAIBHBIX YCIYT (QYHKIUH).

Crienanuct aAMUHUCTPALMK, OTBETCTBEHHBIH 3a MPHUEM JOKYMEHTOB:

1) ycraHaBnuBaeT mnpeAMET OOpalleHus, IPOBEPSET JOKYMEHT, YyIOCTOBEPSIOLIMI
JIMYHOCTH;

2) nmpoBepseT MOJTHOMOYUS 3aBUTEIIS;

3) mpoBepsieT HaJW4YMe BCEX JOKYMEHTOB, HEOOXOAMMBIX JJs MpeloCTaBICHUS
MYHUITUTATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENOCTaBUTh CAMOCTOSITEIHHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HAaCTOSAIIETO aAMUHUCTPATUBHOTO PErjIaMeHTa;

4) npoBepsieT COOTBETCTBHE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSAM;



5) IpUHUMAET pelIeHNe O MIPUEME Y 3asABUTENS IPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyeT 3ampoc W TPEJICTaBICHHbIE JOKYMEHTHl TOJ HWHAUBHIYAIbHBIM
MOPSIZIKOBBIM HOMEPOM B JICHb UX MOCTYTUICHHUS;

7) BbIAeT 3aABUTEIIO PACHHCKY C OMUCHIO MPEJICTaBICHHBIX JTOKYMEHTOB U yKa3aHHUEM
JAThl UX TPUHSTHS, TIOITBEPKAAIOUTYI0 TPUHITHE TOKYMEHTOB;

8) uHpopMHUpYET 3asgBUTENI O XOJ€ BBHIMOJIHEHUS 3ampoca O MPEeAOCTaBICHUU
MYHHIMNIAIbHON YCIYTH.

VBenomieHue O MpueMe JAOKYMEHTOB HAIpaBIsE€TCA 3asBUTEII0 HE MO3JHEE JIHS,
CJICAYIOIIETO 3a JHEM IOCTYIUICHHS 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIB30BAI
(ykazai) 3asBUTEIb MPU 3a09YHOM OOpAIICHUH.

3.3.1. MakcuManbpHbIi CPOK HCIIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 3
KaJICHJApHBIX JHS CO [JHSA TOCTYIUIEHMS 3ampoca OT 3asBUTENS O MPEJOCTABICHUHN
MYHHIMTNIAJIBHON YCIYTH.

3.3.2. Pe3ynpTaToM aJIMHMHHMCTPATUBHOW MpPOLIEAYpPHl SBISETCA OJHO U3 CIEAYIOIIHUX
JIEUCTBUM:

IPUEM U PETUCTpALMS B AAMUHUCTPALMM 3alpoca U JOKYMEHTOB, MNPEICTaBICHHBIX
3asBUTENEM, HUX IepeJadya CHEUMATUCTY AaJIMUHUCTpPALMM, OTBETCTBEHHOMY 3a IIPUHSTHE
pelieHuii 0 NpeaoCTaBICHUH MYHUIIMITAIBHON YCIIyTH;

NpUEM U PETUCTpAlMsl B AAMUHUCTPAIIMHM 3ampoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENEM, MW WX Ieperada CHEUUATUCTYy  aJAMUHUCTPALMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMoOJelcTBUE (B Cilydae, €CIM 3asBUTEIb CaMOCTOSITEIBHO HE
MPEACTaBUII JIOKYMEHTHI, YyKa3aHHble B MNyHKTe 2.10 HacTOsIIero aaMUHUCTPATUBHOTO
periiaMeHTa).

Pesynbprar agMHUHUCTPAaTHBHON mpouenypsl (UKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa CHEUATUCTOM aIMUHUCTPALIUH.

3.3.3. Unble neicTBUs, HEOOXOIUMBIE TSl TIPEIOCTABICHUSI MYHUIIUIIAILHON yCIIYTH, B
TOM YHCJIE€ CBS3aHHBIE C MPOBEPKON JEHCTBUTEIFHOCTH YCHJICHHOM KBaTHU(PHUIMPOBAHHON
ANIEKTPOHHOM TMOANUCH 3asiBUTENs, WCIOJIB30BaHHOM Tpu oOOpalieHud 3a TOJyYeHUEM
MYHULMNAIBHON YCIYTH:

HanpagJieHue cienuaaucToM MeKBeIOMCTBEHHBIX 3alIPOCOB
B OpraHbl rocy/1apcTBEHHOM BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUA
U NMO/JBEJOMCTBEHHbIE ITUM OPraHaAM OPraHU3aluM B cjyvae,
eCJId ompe/eeHHbIe JOKYMEeHThI He ObLIN NpeAcTABJIEeHbI
3asiBUTEJIeM CAMOCTOSITeJIbLHO

3.4. HanpaBneHue CHEUUAINCTOM  MEXBEAOMCTBEHHBIX 3alpOCOB B  OPIaHbI
rOCYJJapCTBEHHOM BJIACTH, aIMUHHUCTPALIMIO M MOJIBEJOMCTBEHHbIE TUM OpraHaM OpraHM3aluu
B ClIy4ae, €CIU OIpelelIeHHble JOKYMEHTbl HE ObUIM NPEACTABICHBI 3asBUTEIEM
CaMOCTOSITEJIbHO OCYULIECTBIISIETCS B IOpPAJKe, yKa3aHHOM B IyHKTe 3.16 Hacrosiuero
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

IIpunsiTHe pemieHusi 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIUNIATBHOMH YCIyTH

3.5. [Ipunstue pemieHuss O TpenocTaBieHUU (00 oOTKaze B  MNPEIOCTABICHUH)
MYHMIIMIIAJIBHONW YCIYyTU OCYIIECTBISIETCS B MOPSJIKE, YKa3aHHOM B IyHKTE 3.17 HacTodIero

AJIMUHUCTPATUBHOTI'O PCTIIAMCHTA.

YBeaomiienue 3asiBUTENIA O NPUHATOM PEIICHUU, Bbl/Ia4Ya 3AaABUTE/II0 PE3yJabTaTa
NMpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

3.6. OcHOBaHMEM Hadaja HCIOJIHEHHS aﬂMHHHCTpaTHBHOﬁ npoucaypsl  ABJIACTCA



MOCTYIUICHUE Clienuanucty aamuHuctpauuu, M®Ll, oTBeTcCTBEHHOMY 3a BbIJIayy pe3yjibTaTa
MIPEIOCTABIICHUS YCIYTH PELIEHUs O MPEeIOCTaBICHUN MyHHUIIMITaIbHON YCIIYTH WK pelIeHus 00
OTKa3€ B MPEJOCTABICHUN MYHHUIIMIAIILHON YCIIYTH (J1ajiee - pelIeHHeE).

AJIMUHUCTpAaTUBHAsA MpOLEaypa HUCIOIHSAETCS CHEUHATIUCTOM aaMuHUCTpanuu, MOII,
OTBETCTBEHHBIM 32 BbIJJa4y PEIICHHUS.

[Ipu noctyniueHnu pemeHus: cnenuanuct aaMmuauctpanu, M®ILI, oTBETCTBEHHBIH 3a €ro
BbIIauy, WH(QOPMHUPYET 3asBUTEIS O HAIMYUU MPHUHITOTO PEIICHHS M COTrJIacyeT Crocod
MOJTyYEHUS TPAKJAHUHOM JAHHOTO PELICHUSI.

NudbopmupoBanue 3asBUTENs OCYIIECTBISCTCS MO TenedoHy W (WIM) TOCPEICTBOM
OTIIPaBJICHUS IEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIN 3asiBUTENIEM a/IpeC SJIEKTPOHHOM MOYTHI.

Ecniu  3asButens oOpatwics 3a  mpeaocTaBieHWeM — yciayru  depe3  [lopran
TOCYJapCTBEHHBIX W MYyHHUITMNANBHBIX yciyr (pyHkmuii) Pecnybnuku Komu n (wmm) Enunbric
MOpTal TOCYNApPCTBEHHBIX W MYHHUIMIAIBHBIX YyCiIyr (QyHKIOWiA), TO wuHDOpMHpOBaHHE
ocyIiecTBisieTcs Takke yepes [lopran rocyjapcTBEHHBIX U MYHULIMOANBHBIX YCIYT (QYHKIUIN)
Pecriybnmukn Komu u (wnu) Epwsblil mopTanm rocyJapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(byHKI1IHI).

Bpimauy pemieHuss oCylmIeCTBISAET CEUANUCT agMUuHKUCTpanuu, M®LI, oTBeTCTBEHHbIN
3a BbIJAUy PELICHHUs, MPU JIUYHOM IPHEME NOJ POCHHUCH 3asIBUTENS, KOTOpas MPOCTABISAETCA B
KypHaje perucTpaluu, Ipyu MpeabsIBICHUN UM JOKYMEHTA yAO0CTOBEPSIOLIEIO JIUUYHOCTh, a IPU
oOpallleHUuH MPeJCTaBUTENS, TOKYMEHTA, MOITBEPKIAIOLIET0 MOTHOMOYHUS MTPEICTaBUTEIS.

B ciydae HEBO3MOXKHOCTH  WHGOPMUPOBAHMS  CHCIHMATUCT  aJMHHUCTPAILIHH,
OTBETCTBEHHBIN 3a BbIJAYy pe3yJibTaTa IPEJOCTABICHHS YCIyTH, HAMNpPaBiIIeT 3asBUTEIIO
pelieHne Yepe3 OpraHu3aluio MOYTOBOU CBSI3U 3aKa3HBIM IMHUCbMOM C YBEIOMIICHHEM.

3.6.1. KputepueM MNpUHATUS PEUICHUS O HAIMpPaBICHHM pe3yJibTaTa MYHUIUNMAIbHON
YCIIYTH SIBJIIETCS TOTOBHOCTD PEIICHHUS.

3.6.2. MakcuMasnbHbId CPOK MCIIOJTHEHUS aJMUHUCTPATUBHON MPOUEAYPHl COCTABISIET 3
KaJIeHJJapHBIX JTHS co JTHS MOCTYILJICHUS Pewenus COTPYIAHUKY
aAMUHUCTPALIMH, OTBETCTBEHHOMY 3a €T0 BbIJIavy.

3.6.3. Pe3ynbTarom UCMOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI SIBISIETCS YBEAOMIICHUE
3asBUTENS O MPUHATOM Perenuu u (uam) Belgada 3aspurento Pemenus.

Crocobom  ¢ukcanuu  pe3ynbraTa  aJAMUHUCTPATUBHOM  NIPOLEAYPHl  SIBIISETCS
peructpanus Pemenus B xKypHaie UCXOAAIIEN TOKYMEHTAUH apXUTEKTOPOM.

I (IT) OcoGeHHOCTH BBINOJHEHHSI AAMUHUCTPATUBHBIX npoueayp (aeiicreuii) B MPI{
NpPeI0CTaBIEeHUS TOCYAAPCTBEHHBIX H MYHHMIMIAJBHBIX YCJIYT

3.7. IlpenocraBieHue MyHULMNAIbHOM yciyru uyepe3 MOII, Bkmrouas onucaHue
aIMUHUCTPATUBHBIX Tporienyp (mercTBuii), BbIMONHAeMBIXx MO®PI[ npm mnpemocTaBieHUN
MYHMIMIAIBHONW YCIYT'M MOCPEICTBOM KOMIUIEKCHOIO 3alpoca, NMPeayCcMaTpUBAET CIIEAYIOLINE
aIMUHUCTPATHBHBIC TPOIEAYPHI (IEHCTBUS):

1) npueM u peructpanus 3anpoca U J0OKyMEHTOB AJIs IPEJOCTABICHUSI MyHHULIUIATbHON
YCIYTH;

2) HanpaBJIEHUE  CHELUUAJINCTOM  MEXBEIOMCTBEHHBIX  3alpOCOB B OpIaHbI
roCyJapCTBEHHOM BJIACTH, aAMUHUCTPALMIO U MOJABEJOMCTBEHHBIE 3TUM OpPraHaM OpPraHHU3alUu
B Cly4ae, €CIU OIpelesieHHble JOKYMEHThl He ObUIM TpPEeJCTaBICHbl 3asBUTENEM
CaMOCTOATEIIBHO;

3) moyiydeHHEe pElIeHUs O MPEAOCTaBICHUU (PElIeHHsT 00 OTKa3e B MPEJOCTABICHHH)
MYHULMIIATBHON YCIyTH;

4) yBe#nOMIJIEHME 3asBHUTENS O IPHUHATOM pEUICHWM, Bbllaya 3asBUTENIO pE3yJbTaTa
MIPEAOCTABICHNUS] MyHULIUITAIBHON yCIIyTH.

3.8. IlpenocTaBneHre B yCTAHOBJICHHOM TMOpsjAKEe HMH(POpPMAIMK 3asBUTENSIM U
o0ecrieyeHre JOoCTyna 3asBUTENed K CBEISHUSIM O MYHHIMIAIbHOW YCiyre, MHOpsAKe ee
IIPEIOCTABJIEHUS, IO MHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM MYHUIMIAIBHON



YCIIyTH, B TOM YHUCIIE O XOJE MPEAOCTaBICHNUS MyHUIMNAIBHON YCIyrH, yKa3aHo B IyHKTe 1.4
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.8.1. Onucanue aIMUHUCTPATUBHBIX Mpouenyp (aeicTBuil), BboaHsAeMbIX M®IL] mpu
MPEJOCTaBIEHNN MyHHIIUIIAIIBHONW YCIYTH B MIOJIHOM 00bEME OCYIIECTBISETCS B COOTBETCTBUU C
COIJIAIIEHUEM O B3aMMOJICHCTBHH, 3aKI0YEHHOM Mexy M®PIL[ u opranom, npenocTaBisomuM
MYHULUNATIBHYIO YCIYTY.

3.8.2. Tlopsimok nocyneOHOro (BHeCcyAeOHOro) oO0KaJloBaHUS PEIICHUW M ACHCTBUM
(OezneiictBusi) MO®PL[ u ero pabOTHUKOB YCTAHOBJEHBI pa3leloM V  HAacCTOSIIEro
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpaums 3anpoca U MHbIX JOKYMEHTOB /ISl IPe10CTABJIEHUSA
MYHHMUIMIAJIbHON yCJIyIH

3.9. OcHoBaHuEM JIJ1s1 HaYaJla a/IMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYIUIEHHUE OT
3asBUTENS 3ampoca O IPENOCTABIEHUM MYHUIUNAIBHON yCIyrM Ha OyMaXHOM HOCHUTEIe
HenocpencTBeHHO B MOII.

[lomaua 3ampoca M JOKYMEHTOB OCYIIECTBISIETCS B THOpsAAKe OOmEed ouepenu B
MIPUEMHBIE Yachl WM MO MPEABAPUTEIBbHOM 3alUCU. 3asiBUTENb MOJAET 3alpOC U JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.10 HacTOSIIEr0 aJMUHUCTPATUBHOIO pEryIaMeHTa (B CiIy4yae eciu
3asBUTEIb  NPEICTaBIsE€T  JOKYMEHTHI, YyKa3aHHble B nyHkre 2.10  Hacrosimiero
aJIMUHUCTPATUBHOTO perjaMeHTa MO COOCTBEHHOW HMHMIMATHBE) B OyMa)KHOM BHJE, TO €CTh
JIOKYMEHTBI YCTaHOBJICHHOHN (hopMbI, chopMHrpoBaHHBIE HA OyMakHOM HOCHUTEIIE.

3arpoc o MpenoCcTaBICHNN MYHUITUIATBHON YCIYTH MOXKET OBITh OPOPMIICH 3asiBUTEIEM
B M®II nmu60 odopmiieH 3apanee.

ITo mpocrbe oOpaTUBIIETOCs JIUIIA 3aPOC MOXKET OBITH oopmiteH crieruanuctom M®II,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM IPOTrPaMMHBIX CpeacTB. B sTom
cllydae 3asiBUTEIb COOCTBEHHOPYYHO BIIMCBHIBAET B 3alPOC CBOIO (haMHIIUIO, UMSI M OTYECTBO,
CTaBUT JaTy U MOANKCH.

Crnemnanuct M®LI, oTBeTCTBEHHBIN 3a NMPUEM JTOKYMEHTOB, OCYIIECTBIISIET CJIEAYIOIINE
NEUCTBUA B XO/i€ PUEMa 3asiBUTEJIS:

1) ycraHaBnuBaeT mnpeAMET OOpalleHus, IPOBEPSET JOKYMEHT, YyIOCTOBEPSIOLIMI
JIUYHOCTB;

2) mpoBepsieT MOJTHOMOYUS 3aBUTEIIS;

3) mpoBepsieT HaTUYME BCEX JOKYMEHTOB, HEOOXOIMMBIX [UIsl TMPEAOCTaBICHUS
MYHUITUTATBHON YCIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHUH C MYHKTOM 2.6 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) npoBepsieT COOTBETCTBUE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSAM;

5) npUHUMAET pelleHne O MPUEMe Yy 3asgBUTENS MPEICTaBICHHBIX JOKYMEHTOB;

6) perucTpupyeT 3ampoc U NPEJICTaBICHHbIE JIOKYMEHTBl TOJl WHAMBHUIYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

7) BBIAAET 3asIBUTEIIO PACHUCKY C OIHUCBHIO MPEACTABICHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX IPUHSATHS, TOATBEPKAAIOLIYI0 TPUHATHE JOKYMEHTOB.

I[Ipun nHeoOxomumocT crenuanuct MOIL[ w3roraBnIMBaeT KOMHH IPEACTABICHHBIX
3asBUTENIEM JOKYMEHTOB, BBIMIOJIHAET HAa HUX HAINUCh OO0 HX COOTBETCTBUU MOIJIMHHBIM
AK3EMILISIpaM, 3aBEPSET CBOEH MOANUCHIO C yKa3aHueM (paMUIMK U UHUIUAJIOB.

[Ipu oTcyTcTBUM Yy 3adBUTENs 3alOJHEHHOIO 3ampoca WM HENpPaBWIBHOM €ro
3anonaHeHun cnenranuct M®Ll, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, IIOMOTaeT 3asBUTEIIO
3aMOJHUTH 3aI1pPOcC.

JIIMTeNnbHOCTh OCYIIECTBIEHHS BCEX HEOOXOIUMBIX JIEHCTBUN HE MOKET MpEBbILIAThL 15
MHUHYT.

3.9.1. MakcuManbHbI CPOK HCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 3
KaJICHJApHBIX JHS C€O [JHSA TOCTYIUIEHMS 3ampoca OT 3asBUTENS O MPEJOCTABICHUU
MYHHIMTIAIBHON YCIYTH.



3.9.2. Pe3ynpTaTOM aJMHUHUCTPATUBHON MNpOLETYpPbl SBISETCS OJHO U3 CIEAYIOIIUX
IEVUCTBUN:

npueM u peructpauusa B M®IL] 3anpoca u JOKYMEHTOB, NIPEICTABICHHBIX 3aBUTENIEM, UX
neperavya CHEUMAIUCTY aJMUHHUCTPAlUH, OTBETCTBEHHOMY 3a IPHUHATHE pEIICHUH O
IIPEIOCTABIEHUU MYHULIUIIAIBHOMN YCIYTH;

npueM u peructpanus B M®II 3anpoca 1 JOKyMEHTOB, IIPEJCTABICHHBIX 3asBUTEIEM, U
uX mneperava cneruanucty aamuHuctpauuu, MOL[, oTBeTcCTBEHHOMY 3a MEXBEJOMCTBEHHOE
B3aUMoOJIeicTBUE (B Cllyyae, €CIM 3asBUTENIb CAMOCTOSTEIbHO HE MpPEICTaBHI JTOKYMEHTHI,
yKa3aHHbIe B TyHKTE 2.10 HACTOAIEro aIMUHUCTPATUBHOTO PETJIaMEHTA).

Pe3ynpTar aJiMUHHMCTPAaTUBHOW MHpoueAypbl (UKCUPYETCd B CUCTEME 3JEKTPOHHOIO
JTOKyMeHTooOopoTa crneruaniuctoM MOLI.

3.9.3. Unsble aeiicTBusi, HEOOXOAUMBIE [UIS MPEIOCTABICHUSI MYHUIMNAIbHON YCIIyTH, B
TOM 4YHCJIEe CBS3aHHBIE C MPOBEPKON JEHCTBUTEILHOCTH YCHJICHHOM KBaTHU(PHUIMPOBAHHON
JIEKTPOHHOM TOJMMCU 3asBUTEINs, HCIOJIB30BAaHHOM TNpu OOpalleHWHu 3a MOJy4YeHUEM
MYHULMNAIBHON YCIYTH:

HanpagJieHue cienuajaucToM MeKBeIOMCTBEHHBIX 3alIPOCOB
B OPraHbl roCcy/1apcTBEHHON BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUA
U NMO/JBEJOMCTBEHHbIE ITUM OPraHaM OPraHU3aluM B cjyvae,
ecJId ompe/eeHHbIe JOKYMEHThI He ObLIN NpeAcTABIEeHbI
3asiBUTEJIeM CAMOCTOSITeJIbLHO

3.10. HanpaBneHnne  cHnequaJucTOM  MEXBEAOMCTBEHHBIX  3allpOCOB B OpIaHbI
TOCYZIapCTBCHHOW BIIACTH, OPraHbl MECTHOTO CaMOYMIPABJICHHS M IOABEIOMCTBEHHBIC 3THUM
OopraHaM OpraHM3allid B clyd4ae, €Cli ONpeAeJICHHbIE JOKYMEHTHl HE OBbUTM TPEICTaBIICHBI
3asBUTEIEM CAaMOCTOSITEIBHO OCYIIECTBISICTCS B TOpPSAAKE, YKa3aHHOM B TyHKTe 3.16
HACTOSIIIEr0 aJIMUHICTPATUBHOTO PETJIAMEHTA.

IIpunsTHE pemieHus1 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJO0CTABJICHUN)
MYHHIUNIATBHOMH YCIyTH

3.11. Ilpunatue pemeHuss O TMpeaocTaBieHud (00 oOTKaze B MPEIOCTABICHUN)
MYHMIMIIAIBHONW YCIYyTU OCYIIECTBISIETCS B MOPSJIKE, YKa3aHHOM B IyHKTE 3.17 HacToAIIero
aMUHUCTPATUBHOTO pErjaMeHTa.

YBeaomiienue 3asiBUTENIA O INPUHATOM PEIICHUU, Bbl/Ia4ua 3AaABUTE/II0 PE3yJabTaTa
NnpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

3.12. YBenomseHue 3asiBUTENS] O MPUHSATOM PEILICHUM, BblJada 3asBUTENIO pe3yJbTaTa
MPEAOCTaBICHUS MYHHUITUTIATBHOW YCIYTH OCYIIECTBISIETCS B TMOPSAKE, YKa3aHHOM B ITyHKTE
3.18 HacrosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

II (III) CocTaB, moc/1e10BaTeILHOCTh U CPOKY BbINOJHEHNS AIMHUHUCTPATUBHBIX
npouenyp, Tpe0oBaHus K NOPSAKY UX BBINOJHEHHUS B OPraHe, NpeaocTABIAIONIUM
MYHUIUNAJIBHYIO YCJIYTy

CocTaB aIMHHHCTPATHBHBIX NPOLEAYP MO NPEAOCTABICHUIO
MYHMIMIAJIBHON yCJIYTH

3.13. [IpenocraBieHre  MYHHLMNAIBHOM YCIyTM B  AJMUHUCTpPAlMU  BKJIFOYAET
CIIEYIOIINE aAMUHUCTPAaTUBHBIE IPOLIEAYPBI:

1) mpueM u peructpanus 3amnpoca U JOKyMEHTOB JJIsl IPEJOCTaBICHUSI MyHUIIUIATbHON
yCIIyTH;



2) HanpaBJIEHUE  CHEUUAJINCTOM  MEXBEIOMCTBEHHBIX  3alpOCOB B OpIaHbI
roCcyJapCTBEHHOM BJIACTH, aAMUHUCTPALMIO U MOABEJOMCTBEHHBIE 3TUM OpPraHaM OpPraHHU3aluu
B cClyyae, €CJIHM OIpeleJeHHble JOKYMEHThl He ObUIM TpEACTaBIEHBl 3asBUTEIEM
CaMOCTOATEIIBHO;

3) npuHATHE PELIEHUs O IPEJOCTABICHUN MYHULIMIIAIBHOMN YCIyTH;

4) yBelOMJICHHE 3asBUTENSI O TPUHATOM pELICHUH, BbIJada 3asBUTENIO peE3yJbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIyTH.

3.14. IlpenocraBneHrue B YCTAaHOBJICHHOM TMOpsAKe HHGOpPMAUK 3asBUTEISIM H
oOecriedeHre JOCTyIa 3asBUTENEH K CBENEHHSIM O MYHHIMIAIBHOW YyCiyre, TOpsIKe ee
MPEAOCTABIECHUs, MO HHBIM BOMNPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULHUIAIBHON
yCIyrH, B TOM YHCIE O XOJ€ TNPEJOCTaBICHUS MYHUIMNAIbHON YCIyrW, BKIIIOYas
unpopmupoBanne B MODIL[, ykazano B mnyHkre 1.4 HacToOsIMIEro agIMUHUCTPATUBHOTO
periameHTa.

IIpuem u perucTpaums 3anpoca U MHbIX JOKYMEHTOB /ISl IPe10CTABJIEHUSA
MYHHUIMIAJIbHON yCJIyTH

3.15. OcHoBaHMeM 7Sl Hayajga aJMHUHHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYIUICHHUE
OT 3asBUTENS 3aIpOca O MPEI0CTaBICHUN MyHHIIUIAIBHOW YCITYTH:

Ha OyMa)KHOM HOCHUTEJIe HEMOCPEACTBEHHO B aIMUHUCTPALIUIO;

Ha OyMa)XKHOM HOCHTEJE B aJIMUHUCTPAIMIO Ye€pe3 OPraHU3aAINI0 TOYTOBOM CBSI3U, HHYIO
OpraHU3aINIO, OCYIIECTBISIIONIYIO JOCTaBKY KOPPECTIOHICHITHH.

1) Ounas ¢opma mojmayum JOKYMEHTOB — IOJlaya 3amnpoca U JOKYMEHTOB IPHU JIMYHOM
npueMe B MopsKe oOIeil ouepean B MpUeMHBIC Yachl WK MO MpeaBapuTeNbHol 3anucu. [Ipu
O4YHOH (opMe TMojaYu JOKYMEHTOB 3asBUTENb TOAAET 3alpoC M JOKYMEHTHI, yKa3aHHBIC B
nyHkTax 2.6, 2.10 Hacrosmiero agMHUHHCTPATHUBHOTO pErjiaMeHTa (B CiIy4ae €ClId 3asBUTENb
NPECTaBIseT JOKYMEHTHI, YKazaHHble B NyHKTe 2.10 HACTOSIIEro aaMHHHUCTPATHBHOTO
pernmamMeHTa Mo COOCTBEHHON WHMIIMATHBE) B OyMaXHOM BHAE, TO €CTh JIOKYMEHTBI
YCTaHOBIIEHHOH (OpMBI, CHOPMUPOBAHHBIE HA OyMa)KHOM HOCHUTEJIE.

[Tpu ounoit dopme mogauu AOKYMEHTOB 3alpoc O MPEJOCTABICHUU MYHUIMMAIBHOM
YCIyTH MOXeET OBITh OOPMIICH 3asiBUTEIEM B XOJI€ ITpUeMa B aIMUHUCTPAINH, JTHO0 opopMIiIeH
3apaHee.

ITo mpocsbe oOpatuBIIeTOCS THIA 3apOC MOXKET OBITH O(POPMIICH CIEIHATHUCTOM
aJIMMHUCTPAIlMd OTBETCTBEHHBIM 32 MpPHUEM JOKYMEHTOB, C HCIIOJIb30BAHHEM IPOTPAMMHBIX
cpeactB. B aTtom ciydae 3asBUTENh COOCTBEHHOPYYHO BITMCBHIBAET B 3allPOC CBOIO (haMHIIHIO,
UMS U OTYECTBO, CTABUT JATy U MOIIHCH.

CrienanycT aJMUHHUCTPAILMM, OTBETCTBEHHBIN 3a MpPHUEM JIOKYMEHTOB, OCYIIECTBIISET
cleyrolue AeMCTBUS B X0/1e TpUeMa 3assBUTEIIS:

a) yCTaHABJIMBAeT TpEeAMET OOpallieHus, MpOBEpseT JOKYMEHT, YAOCTOBEPSIONIHUIA
JUYHOCT;

0) MpoBepsIET MOJTHOMOYHS 3asIBUTEIIS;

B) IPOBEpsIeT HANU4M€ BCEX JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHUS
MYHUITUTATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHH C IMMyHKTOM 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX IOKYMEHTOB TPEOOBAHUSIM;

1) IPUHUMAET PeIlIeHUe O IPUeMe y 3asBUTEIIS MPEACTABICHHBIX IOKYMEHTOB;

€) PETUCTPUPYET 3alpoc H MPEACTABICHHbIE TOKYMEHTHI IO/ WHAWBUIYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,

) BBIJIACT 3asBUTENIO PACIIUCKY C OMHUCHIO MPEACTABICHHBIX IOKYMEHTOB M YKa3aHHUEM
JaThl UX MPUHSTHSA, TOATBEPKIAIOIIYIO0 MPUHATHE TOKYMEHTOB.

I[Ipu  HEoOXOAMMOCTHM  CHEUHMANIHUCT  AJAMUHHUCTPALMM,  HM3TOTABIMBACT  KOIMHUH
MPEJICTABICHHBIX 3asgBUTEJIEM JTOKYMEHTOB, BBINIOJHAET Ha HUX HAAMHUCHh 00 MX COOTBETCTBHUHU
MOJUTMHHBIM 3K3EMIUISIpaM, 3aBEpseT CBOESH MOANMUCHIO C yKa3aHUeM (HaMUINU ¥ HHUIHAJIOB.



[Ipn otcyrcTBUM y 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENpPaBUIBHOM €ro
3aMOJIHEHUHN CIIEIUANINCT aIMUHUCTPAIlMU, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, ITOMOTAEeT
3asiBUTEJIIO 3aIIOJIHUTH 3aI1poC.

JITUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEUCTBUI HE MOKET MpEBbIMATh 15
MUHYT.

2) 3aouHas ¢opma mojJaYM JOKYMEHTOB — HallpaBJIeHHE 3allpoca O MpPeJ0CTaBICHUHU
MYHHMIMIIAJBHOW YCIYTH UM JIOKYMEHTOB 4Yepe3 OpraHu3alyil0 IOYTOBOW CBSA3HM, HHYIO
OpraHU3aIHIO, OCYIIECTBISIIONIYIO JOCTaBKY KOPPECTIOHICHITHH.

[Ipu 3aouHOi ¢opme MomauM JOKYMEHTOB 3asgBHUTENb MOXET HAIpaBUTh 3alpoc |
JOKYMEHTBI, YKa3aHHbIEe B MyHKTax 2.6, 2.10 HacTosIIero aiMUHUCTPATUBHOTO periamMeHTa (B
cllydae, €ClIM 3asBHUTEIb NPEACTaBIsAET JOKYMEHTHI, YKa3aHHble B IyHKTe 2.10 HacTosiiero
aJIMMHUCTPATUBHOTO periiaMeHTa Mo COOCTBEHHON WHUIMATHBE) B BUJE OPUTHHAJA 3alpoca U
KONUI JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJE Yepe3 OpraHu3allii0 MOYTOBOW CBS3H, HHYIO
OpraHM3allMI0, OCYIIECTBISIONIYI0 JOCTaBKy KOppeclmoHAeHUWHu. B  maHHOM ciyyae
YAOCTOBEPEHUE BEPHOCTU KONMUI JOKYMEHTOB OCYIIECTBISIETCS B IMOPSAJKE, YCTAHOBICHHOM
denepanbHBIM 3aKOHO/IATEIHCTBOM, JHEM PETUCTPALIMU 3ampoca SBISETCS ACHb MOCTYIUICHUS
3arpoca U JOKYMEHTOB B aIMUHUCTPALUIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIEHUANIHUCT aJIMUHUCTpPALlMU, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

a) yCTaHABJIMBAaET IMpeAMeT oOpallleHusi, MpOoBepsSeT HAOKYMEHT, YAOCTOBEPSIOLINI
JIUYHOCTB;

0) mpoBepsieT MOTHOMOYHS 3asIBUTEIS;

B) IPOBEPSIET HAJIUYME BCEX JOKYMEHTOB, HEOOXOAMMBIX Il IPEIOCTaBICHUS
MYHHIIMIIAJLHOW YCIIYTHU, KOTOpBIE 3asgBUTENh OOs3aH MPEAOCTaBUTh CAMOCTOSTEIHHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX TJOKYMEHTOB TPEOOBAHUSM;

1) IPUHUMAET PEIIEHUE O IPUEME y 3asIBUTEIIS NIPEICTABICHHBIX IOKYMEHTOB;

€) pErHCTPUpPYEeT 3ampoC U TPEJCTABICHHBIE JOKYMEHTHI TOJ HWHAMBHIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

’K) BBIJAET 3asIBUTEII0 PACIHCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHSTHSA, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

YBenomieHne o TMpueMe JOKYMEHTOB HAamNpaBiseTcsl 3asBUTENI0 HE TMO3THEe JHS,
CJICAYIOIIETO 3a JHEM IOCTYIUICHHS 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIB30BAI
(ykazai) 3asBUTEIb MPU 3a09YHOM OOpAIICHUH.

3.15.1. MakcuManbpHbI CPOK UCTIIOIHEHUS aJIMUHUCTPATUBHOMN NPOLEAYpbl COCTABISAET 3
KaleHJapHBIX THS CO JHS TIOCTYIUIGHUS 3ampoca OT 3asBUTENS O MPeAOoCTaBICHUU
MYHHIMTNIAIBHON YCIYTH.

3.15.2. Pe3ynbpTaToM aJMHUHUCTPATUBHON MPOIENYpHI SBISETCA OAHO M3 CIETYIOIINUX
JIEUCTBUM:

IpUeM M perucTpanus B aJIMUHUCTpPALlMU 3alpoca M JOKYMEHTOB, MPEACTAaBICHHBIX
3asBUTENEM, HUX IepeJadya CHEUMATUCTY aJIMUHUCTpPALMM, OTBETCTBEHHOMY 3a IIPUHSTHE
pelIeHni 0 MPeI0CTaBICHUN MYHHUIIUIATHLHON YCITyTH;

IpUEM M pEerucTpanus B aJIMUHUCTpPALMU 3alpoca M JOKYMEHTOB, IPEACTaBICHHBIX
3asgBUTENIEM, M WX T[epefadya CHEIUATUCTy aJMUHHUCTpAIlMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMoOJIelcTBUE (B Cilydae, €CIM 3asBUTEIb CaMOCTOSITEIBHO HE
MpeJCTaBWI  JTIOKyMEHTHI, YKa3aHHble B TyHKTe 2.10 HacTosImero aJIMUHUCTPATUBHOTO
periiaMeHTa).

3.15.3 PesynpTaT  agMUHHCTPATHUBHOW  Mpoueaypsl  (UKcHpyeTcs B CHUCTEMeE
3JEKTPOHHOTO JOKYMEHTOO0OpOTa CHEIUATUCTOM aJMUHUCTpauy nin MOILI.

HanpagJieHue cienuajaucToM MeKBeOMCTBEHHBIX 3alIPOCOB
B OpraHbl rocy/1apcTBEHHON BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUSA
U NMO/JBEJOMCTBEHHbIE ITUM OPraHaM OPraHU3aluM B cjyvae,



€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnNpeacTaBJCHbI
3asggBUTEJIEM CAMOCTOATEIBHO

3.16. OcHoBaHMeM I Hayajga aJMUHUCTPATHUBHON MPONEAYpPHl SIBJISIETCS MOJyYEHHUE
ClleHMAINCTOM  aaMmMuHuctpaund, MODIL],  OTBETCTBEHHBIM 32  MEXBEIOMCTBEHHOE
B3aMMOJICIICTBHE, TOKyMEHTOB U WH(OPMALIUU ISl HATIPaBJICHHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB
O IMOJIyYEeHUHU JOKYMEHTOB (CBEACHMH W3 HUX), YyKa3aHHbIX B IyHKTe 2.10 Hacrosmiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B clydyae, €Clid 3asBUTENb HE IMPeICTaBWI JIOKYMEHTHI,
yKa3zaHHble B MyHKTEe 2.10 HacTosmIero aJAMUHUCTPATHBHOTO pEIJIaMEHTa, MO COOCTBEHHOM
WHUIIUATHBE).

Crnemnanuct  agmuuuctpaiuu, MOLl, oOTBeTCTBEHHBIH 32  MEXKBEIOMCTBEHHOE
B3aUMOJICHCTBUE, HE MO3/IHEE JIHA, CIASAYIONIETO 3a JHEM MOCTYIUIEHUS 3arpoca:

oopmIIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

MOJIMUCHIBACT O(POPMIICHHBIN MEKBEIOMCTBEHHBIN 3ampoC Yy TJIaBbl MYHHUIIUIAIBHOTO
00pa3oBaHMsl TOPOJCKOTO OKpyra «ByKTbUD» - pYKOBOIMTENS aAMHUHUCTpalMu (nanee -
PYKOBOJUTENb aAMUHUCTPALINN), Y pykoBoauTesns MOLI;

PEruCTpUPYET MEXKBEJOMCTBEHHBIN 3apOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBJiIsieT MEXBEJOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOIIUI OpraH WM OPTaHU3aLHUIO.

MeXBEJOMCTBEHHBIN 3alpoc O MPEACTABICHUN JOKYMEHTOB U (MJIM) MH(GOPMAIMH IS
MPEAOCTABICHUS. TOCYJIApCTBEHHOW WM MYHUUHMIAJIBHON YCIyIM C HMCHOJIb30BaHUEM
MEXBEJOMCTBEHHOTO MH(POPMAILIMOHHOTO B3aMMOJEHCTBUS JOJKEH COJIepKaTh
MPelyCMOTPEHHBIN 3aKoHOAaTenbCcTBOM Poccuiickoit denepannu uASHTU(GUKATOP CBEACHHUM O
¢usnueckom nune (MpU HATUYWHU), €CIM JOKYMEHTHI W WH(OpMAalMs 3alpalldBaloOTCs B
OTHOIIEHWH (U3MUECKOTO JIMIa, a TakXke YyKa3zaHHe Ha 0a30Bblil TrocyJapCTBEHHBIH
MHPOPMALIMOHHBI pPecypc, B IENAX BEACHUS KOTOPOTO 3ampallidBalOTCS JOKYMEHTHI U
uH(bOpMalus, UIH B cllyyae, €ClIM Takue JOKYMEHTHhl M mHopMaius He ObUIM MpeAcTaBIeHbBI
3asBUTENIEM, CIEAYIOIIME CBEIACHMS, €CIM JIONOJHUTEIbHBIE CBEICHUS HE YCTaHOBJICHBI
3aKOHOJIaTeIbHBIM akToM Poccuiickoit @enepanmu:

1) HaumeHnoBanue aamMuHucTpanuu, MOL], HampaBIsAIONUX MEXBEIOMCTBEHHBIH 3a11pocC;

2) HaMMEHOBAaHHWE OpraHa WM OpraHu3alud, B aJpec KOTOPHIX HamlpaBIseTCs
MEKBEJJOMCTBEHHBIH 3aI1poc;

3) HaMEHOBaHUE MYHUIIMIANBHON YCIYTH, ISl IPEAOCTABICHUS KOTOPO HEOOXO0IMMO
Npe/CTaBiIeHUe JOKyMeHTa © (win) uHPOpMalMU, a TaKXkKe, eCIH HMeeTCs, HOMep
(mpeHTH(UKATOP) TAKOU YCIYTH B PEECTpe YCIyT;

4) yka3aHue Ha TOJIO’KEHUS HOPMAaTUBHOTO IPABOBOIO aKTa, KOTOPHIMH YCTAaHOBJIEHO
MpeJCTaBlIeHUe JIOKyMeHTa u (Wik) uHpOpManuu, HEOOXOMUMBIX Ui TMPEAOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMAaTHUBHOTO IIPABOBOT0 AKTa;

5) cBeneHus, HEOOXOIWMBIE IS TPEACTABICHUS JTOKyMeHTa W (Wiau) uH(popMmaiuu,
M3JI0’)KEHHBIE 3asIBUTEIEM B IIOJJAHHOM 3asIBIICHUU;

6) KOHTaKTHas WH(OpPMAIIKs JUIS HAITPABJICHUS OTBETAa HA MEKBEIOMCTBEHHBIHN 3aIpoc;

7) nata HampaBJIEHUS MEXBEJIOMCTBEHHOI'O 3alpoca U CPOK 0XKHJIaeMOro OTBETa Ha
MEKBEJIOMCTBEHHBIH 3a1poc;

8) damwmins, UM, OTYECTBO M JOJDKHOCTH JIMIIA, MOATOTOBMBIIETO W HAIMPABHUBIIETO
MEXBEJIOMCTBEHHBI 3ampoc, a Takke HoMmep chyxkeOHoro Tenedpona u (uwnm) anapec
AJIEKTPOHHOM MOYTHI JAHHOT'O JIMLA JUIS CBSI3H;

9) undopmanus o (akre MOITyYEHUS COTIIACHUS, MPETYCMOTPEHHOTO YacThio 5 cTaThu 7
@enepanbHoro 3akoHa oT 27 uronsg 2010 r. Ne 210-®3 «OO0 opraHuzaluu NpeaocTaBICHUS
rOCy/IapCTBEHHBIX U MYHHIIMITAIBHBIX YCIyT» (IIPU HAMpaBiICHUH MEXBEIOMCTBEHHOTO 3ampoca
B ClIy4ae, [IPelyCMOTPEHHOM YacThIO 5 cTaThu 7 BbIlIEyKa3aHHOTO denepaibHOTO 3aKOHA).

HampaBnenue 3ampocoB, KOHTPOJb 3a IIOJIYyYEHHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOM Iepeayeil yka3aHHbIX OTBETOB B aJMUHHCTPALMIO OCYIIECTBISET CIELUAINCT
agmuHucTpanuu, M®ILI, oTBeTCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aUMOJCHCTBUE.

B nenp mnomyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOCHI



CrieHAIUCT agMuHUCTpauuu, M®PLI, OTBETCTBEHHBII 32 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE,
MepeAaeT 3apEeruCTPUPOBAHHBIE OTBETHI M 3aIPOCHl BMECTE C MPEJICTABICHHBIMHU 3asBUTEIIEM
JOKYMEHTaMH B a/IMUHUCTPALINIO JUISl IPUHATHS PELICHHSI O TIPEJOCTABICHUH YCIYTH.

3.16.1. KputepueM OpUHATHS PEIICHUS O HANpaBJICHUU MEXKBEIOMCTBEHHOTO 3arpoca
ABIISIETCS OTCYTCTBHE JIOKYMEHTOB, HEOOXOIWUMBIX IS TPEJOCTABICHUS MYHHUIUITAIHHON
YCIIYTH, YKa3aHHbBIX B MyHKTE 2.10 HacTOAMEro aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.16.2. MakcuMaJIbHBII CPOK MCHOJHEHUS aJMUHUCTPATUBHOM IPOLEAYPHI COCTAaBIISIET
10 paGouux aHEN cO IHA MOJYYECHHUS CIIEIUANTUCTOM aaMUHUCTpanuu, M®ILI, oTBeTCTBEHHBIM 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB M HH(pOpPManuMM [Uisl HANpaBiICHUS
MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3yabpTaToM MCHIOIHEHHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOTyUEHHUE
JOKYMEHTOB M MX HAMpPAaBICHUE B aJIMUHUCTPALUIO ISl IPUHATUS PEIICHHS O IPEIOCTaBICHUU
MYHHIMTNIAJIBHON YCIYTH.

IIpunsTHE pelieHus1 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIUNATBHOMH YCIyTH

3.17. OcHoBaHueM i Hadaja aJMMHUCTPATHBHOM IpoOLEnyphl SABISETCS HaJIU4YUe B
aJMMHUCTPALIUA  3apETUCTPUPOBAHHBIX JOKYMEHTOB, yKa3aHHBIX B MmyHKTax 2.6, 2.10
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipn paccMoTpeHUM KOMIUIEKTa JTOKYMEHTOB [UIsl MPEAOCTaBICHHUS MYHULMIAIBHON
YCIIYTH CIIEHUATUCT aAMUHUCTPALUU:

OIpesIeIIsieT COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSM, YCTAaHOBIEHHBIM
B MyHKTax 2.6 u 2.10 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

aHATTM3UPYET COoJepIKallecs B TPEACTABICHHBIX TOKYMEHTaX HH(GOpPMAIHMIO B IIEIAX
MOJATBEPXKICHHs CTaTyca 3asBUTENS U €ro NOTPeOHOCTH B MOIYYEHUH MYHUIUNAIBHON YCIIyTH,
a TaKkKe He0OXOAMMOCTH NPEAOCTABICHHS a]MIHUCTPAIIeH MyHUITUIAIbHON YCIyTH;

yCTaHaBIMBaeT (aKkT OTCYTCTBUS WIM HaJM4YUs OCHOBaHMH JUIs OTKaza B

IIPEA0CTABICHUH MYHUIUIIAJIBHON YCIIyTH, IIPETYCMOTPEHHBIX ITyHKTOM 2.14
aIMUHUCTPATUBHOTO PETJIaMEHTa.
YCTAaHABIMBAaE€T  COOTBETCTBME  3asBUTENS  KPUTEPUSAM,  HEOOXOAUMBIM  JJIs

IIPEIOCTABIICHUS] MYHULMUNAIBHOM YCIyrd, a TakKe HaJudue OCHOBAHMM [JIs OTKaza B
IIPEIOCTABJIEHUM MYHULMINAIBHON YCIyTH, NPeAyCMOTPEHHBIX MyHKTOM 2.14 HacTosuiero
aJIMMHHCTPATHBHOIO PETJIAMEHTA.

ApXUTEKTOp B T€4eHHE 2 pabouMx JHEH MO pe3yjbTaTaM MPOBEPKH I'OTOBUT OJUH U3
CIIEIYIOIINX TOKYMEHTOB:

MIPOEKT PELIECHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

IPOEKT peleHus o0 OTKa3ze B IMPEJOCTaBIEHUH MYHHULMIAIBHOW YCIyrd (B cilydae
HaJIM4YUs OCHOBAaHUM, NPEJYyCMOTPEHHBIX NIYHKTOM 2.14 HacTosIero aJIMUHUCTPATUBHOTO
periiaMeHTa).

ApxurtekTop nociae opopMIIEHUS MPOEKTa PEIIEHUS O MPEAOCTaBICHUN MYHUIIMIIAIBHON
ycIyru 0o pemeHus o0 OTKa3e B MPEJOCTaBICHUN MyHULIMIAIBHON YCIyTH IepeiaeT ero Ha
MOJIUCH PYKOBOAUTENIO a/IMUHUCTPALIUY B TeUEHHE 2 paboumX AHEH.

PykoBonuTens aAMMHHACTpPALMA MOJIMUCBHIBAET NPOEKT PELICHHS O IPEIOCTABICHUU
MYHMIMIIAIBHONW ycIyru (pemieHus o0 oTKa3e B MPEAOCTaBICHUH MYHMIMIIAJIbHOW YCIyTH) B
TedyeHue 1 pabodero AHs CO AHA €ro MoJIy4eHHs.

ApXWTEKTOp HampaBiseT MOJNUCAHHOE PYKOBOJUTENEM aJMUHHCTpAIlMM pEIICHUE
COTPYIHUKY anMuHucTpannu, M®Ll, oTBETCTBEHHOMY 3a BbIIA4y pe3yJbTaTa NMPEAOCTaBICHUS
YCIIyTH, JJIs BBIIAYH €T0 3asiBUTEIIO.

3.17.1. Kpurepuem NpUHATUSA DPEIICHUS O MNPEIOCTABICHUU MYHUIMINAIBHOW YCIyTd
SBJIIETCSI COOTBETCTBHE 3aIpoca U MPUIaraéMbIX K HEMY JOKYMEHTOB TPEOOBaHUSAM HACTOALIETO
aIMMHHCTPATUBHOIO PETJIAMEHTA.

3.17.2. MakcuMaJIbHbII CPOK MCHOJHEHUS aJMUHUCTPATUBHOM IPOLEAYPbI COCTAaBIISIET
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He Oosee 29 KajeHIapHBIX JHEW €O AHS MoOJydeHus M3 agMuHucTtpanuu, M®L] nomHoro
KOMILJIEKTa JIOKYMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTABICHUS MyHULIUIIAIbHON YCIyTH.

3.17.3. Pe3ynpraToM aJMMHHUCTPATUBHON MNpPOLELYpHl SBISAETCS NMPHUHATHE PELIEHHS O
IPEJOCTaBICHUN MYHUIMNAIbHON yciayru (nbo pemeHus o0 OTKa3e B IpPeloCTaBICHUU
MYHHMIMIIAIBHON YCIYTH) U Nepelaya IPUHATOrO PEIIEHUs O MPEAOCTaBICHUH MYHUIIUNIATbHON
yciyra (au0o pemieHuss 00 OTKa3e B MPEJOCTABICHUM MYHHUIMIIAIBHOM YCIIyTH) COTPYIHHKY
agmuHucTpanyuu, M®LI, oTBeTCTBEHHOMY 3a BbLAAaudy pe3yJbTaTa MPEeAOCTaBICHUs YCIYTH, IS
BBIIAYU €T0 3asBUTEIIO.

Pesynprar agMMHHCTpaTHBHOM HpOLERypbl (PUKCHUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa ¢ TIOMETKOHW «HCHOJIHEHO» HMHCIEKTOPOM OTJeNa KOHTpOJId |
JeJI0NIPOU3BOICTBA aIMUHUCTPALIUY.

YBenomienne 3asiBUTeN sl 0 IPUHITOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yJibTaTa
NpeaoCcTABIeHUSI MyHUIIMNIAJIbHOM yCIyru

3.18. OcHOBaHMEM JJIs Hadyajla UCIIOJTHEHUS aJMUHUCTPATHUBHOM MPOLENYpHI SBISAETCS
MIOCTYIUIEHUE COTPYIHUKY anaMuHucTpanuu, M®IIl, orBeTcTBEeHHOMY 3a BblIAdy pe3yibTaTa
MIPEAOCTABIICHNS YCIIyTH, PEMICHHUs] O MPEAOCTABICHHA MYHUIMIIAIBHOW YCIYTHM WM PELICHUS
00 OTKa3e B MpeJ0CTaBICHUN MYHUIMNAIBHON ycinyru (nanee - Perienue).

AIMUHHCTpaTHBHAs MpOIeNypa HUCIOJHIETCS COTPYAHHUKOM aaMuHucTpauuu, MOIL,
OTBETCTBEHHBIM 32 Bbliady PeieHus.

ITpn nocrymuiennn Pemenns cotpyanuk aamMuHucTpanu, M®LI, 0OTBETCTBEHHBIN 3a €ro
BbIlauy, MH(QOpPMHUpYET 3asBUTENS O HAJUYUU MPUHATOTO pEIIEHHs M COrJlacyeT Crocod
MOJIyYEHUS TPAKJAHUHOM JaHHOTO Perienus.

WndopmupoBanue 3asgBUTENS OCYLIECTBISETC MO TenedoHy M (WIM) TMOCPEACTBOM
OTIIPaBJICHUSA IEKTPOHHOTO COOOIIECHNS HAa YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asgButens oOpaTwics 3a  mIpefocTaBieHHMeM  yciuyru  uepe3  llopran
rOCy/IapCTBEHHBIX U MYHHMIMNAIbHBIX yciyr (¢yHkuuii) Pecnyonuku Komu u (mnm) Enunbriii
NOpTajl TOCYJApCTBEHHBIX M MYHHUIMIANBHBIX ycIyr (dyHKuuit), To HWHGPOPMHpPOBAHUE
3asBUTENS O pe3yibTaTax IMPEAOCTABICHHUS MYHHIMIIAIBHONW YCIYI'M OCYIIECTBIISIETCS TaKkKe
yepe3 [lopTan rocyaapcTBeHHBIX M MyHHUIMNAIBHBIX yciyr (¢pyHkumit) PecryOnmuku Komu u
(unu) Enunbiil mopTan rocy1apcTBEHHBIX M MyHUIMITATIBHBIX YCIYT (PyHKUINT).

Belnauy perieHust OCyIIECTBISET CIIEMUANUCT aaMUHUCTpauuu, M®LI, oTBeTCTBEHHBII
3a BbIJAUYy PELICHHUs, MPU JIUYHOM IPHEME O] POCHHUCH 3asIBUTENS, KOTOpas MPOCTaBIsAETCA B
JKypHaJle PETUCTpaLUH, [IPU NPEAbIBICHUN UM JTOKYMEHTA, YIOCTOBEPSIOILErO JIUYHOCTD, a IIpU
oOpallleHuH NPeJCTaBUTENS, TOKYMEHTA, MOITBEPKIAIOLIETO MTOTHOMOYHUS MTPEICTaBUTEIS.

B cnyyae nu4yHOro oOpalieHus 3asBUTENS BbIJauy PEHICHUS OCYIIECTBISET COTPYIHHMK
agmuHUCcTpanyu, M®LI, OTBETCTBEHHBIN 32 BbIIaYy PELICHHUS, O] POCIHCH 3asIBUTEINS, KOTOpas
IIPOCTABJIIETCS B KypHAJIE PETUCTPALUU, [IPU IIPEABABICHUA UM JOKYMEHTA, YOCTOBEPSAIOIIETO
JUYHOCTb, @ TpU OOpallleHUH TMpPEeACTaBUTENS TakkKe JOKYMEHTa, [OJITBEPKIAIOIIET0o
IIOJIHOMOYHUS IIPEICTABUTEIIA.

B ciydae HeBO3MOXHOCTH HMH(DOPMHPOBAHUS CIEUUATUCT aaMUHUCTpauuu, MOL,
OTBETCTBEHHBIM 3a BbIJAYy pe3yJibTaTa IPEJOCTABIICHUS YCIyIW, HAMPaBIIAeT 3asBUTEIIO
pelIeHre Yepe3 OPraHu3alrio MOYTOBOW CBS3H 3aKa3HBIM IIMCbMOM C YBEIOMIICHHEM.

B ciydae HEBO3MOXXHOCTH HHGOPMHUPOBAHUS CIEUUAIUCT agMHUHUCTpanuu, MOL],
OTBETCTBEHHBIN 3a BbIJAYy pe3yJibTaTa IPEJOCTABICHUS YCIyTH, HANpPaBlIAeT 3asBUTEIIO
pelIeHre Yepe3 OPraHu3alUIo IIOYTOBOU CBA3H 3aKa3HBIM IIMCbMOM C YBEIOMIICHUEM.

3.18.1. Kpurepuem mNpHHATHS pemeHuss O BbIJA4Ye pe3yJbTaTa IpeloCTaBICHUS
MYHUILUIIAJIBHOM YCIyIM WIM HAIPAaBICHUHM pe3yJbTaTa MYHULHUIAIBHON YCIyI'M IOYTOBBIM
OTIIPaBJICHUEM SIBJISIETCSI BBIOOP 3asBUTENIEM CIIOCO0A €ro YBEAOMJICHHS O MPUHSATOM PEIlECHUH,
BBIJIa4M pe3yJIbTaTa IPEIOCTaBICHUS MyHULIUIIAIbHOU YCIYTH.

3.18.2. MakcumanbHbI CPOK MCIIOJTHEHUS aIMUHUCTPATUBHOM MPOILEAYPBI COCTABIISAET 3
KaJICHIApHBIX JHA CO JHA IIOCTYIUICHUS  PELICHHs COTPYJHUKY aJIMUHHUCTpaLUH,



M®II, oTBETCTBEHHOMY 3a €r0 BblAAvy.
3.18.3. Pe3ynpTaroM  WCHOJHEHUS  AAMUHHUCTPATUBHOW  MPOUENYpPHl  SIBISIETCS
YBEJIOMJICHHE 3asSBUTEIISI O IPUHITOM PEIICHUU U (WJIK) BbIIaua 3asiBUTEIIO PEIICHHUS.
Cnocobom  ¢ukcammu  pe3ynbraTa aJIMUHUCTPATUBHOM  MpOLEAYPHl  SBISETCS
perucTpanus pemeHus B XKypHalie UCXOIAIIEH JOKYMEHTAIIUU apXUTEKTOPOM.

Hcnpapienne onevyaToxk u (Win) omuOOK, JONMYIIEHHBLIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe Npei0CTABJEHUS MYHMIMNAJIbHON yCJIyru

3.19. B cinydae BBISIBICHHS 3asBHTEJIEM OINEYATOK, OHMIMOOK B MOJYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBJIAIOMIEMCS PE3yJIbTaTOM MPEIOCTaBICHUS MYHUIIMITAILHON YCIYTH, 3asBUTEIh
BIIpaBE OOPATUTHCS B aIMUHUCTPAIMIO C 3asBJICHHEM 00 MCTPABICHUH JOMYIICHHBIX OMEYaTOK
1 OIMOOK B BBIJIAHHBIX B pE3YyJIbTaTEe MPEIOCTABICHUS MYHUIIUIIATLHON YCIYTH TOKYMEHTaX.

3.19.1. OcHoBanueM I Hayaja MPOIEIyphl IO HCIPABICHUIO ONEYaTOK M (WIIH)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBUJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHHIIMIIAIBHOW YyCIyru (fajnee — Mpollenypa), SBISETCS IMOCTYIUICHHE B aJIMHUHHCTPAIIUIO
3asiBJICHUSI 00 MCIIPABICHUU OINEYaTOK U (MJK) OMIMOOK B IOKYMEHTAaX, BBIJJAHHBIX B PE3YJIbTATE
nporeaypsl (gaee — 3asBJICHHE 00 UCTIPABJIICHUH OTNEYaTOK U (MJIH) OIIHUOOK).

3.19.2. 3asgBnenue 00 UCHpPABICHUHM ONEYaTOK W (WIKM) OMMOOK C yKa3aHHEM crocoda
MHGOPMUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHHUs M JOKYMEHTBI, B KOTOPBIX COAEpKATCS
OTeyaTKu U (W) OINOKH, NPECTABIISAIOTCS CIAEAYIOUIMMHU CIIOCO0aMHU:

JUYHO (3asBUTENIEM MPEACTABISIOTCS OPUTHMHAIBI JOKYMEHTOB C OreyaTKaMu U (WIn)
OIMOKAMU, APXUTEKTOPOM JCIAIOTCS KOITUH 3TUX IOKYMEHTOB);

yepe3 OpraHu3alyio MOYTOBON CBSA3M (3asiBUTENIEM HAMpaBISIOTCS KOIMUHM JTIOKYMEHTOB C
orneyaTkaMu (W) OINOKaMu).

[Ipuem u peructpanus 3asBieHHs 00 WCIPaBICHUU OINMEYaTOK M (MJIK) OIIMOOK
OCYIIECTBJISIETCSI B COOTBETCTBUHU C MTyHKTOM 3.3 HACTOSIIIETO aIMUHUCTPATUBHOTO pErIaMeHTa,
32 HCKIIOYEHHEM TOJIOKEHHM, KacaloluXcs BO3MOXHOCTH TPEICTABIATh JOKYMEHTHI B
AJIEKTPOHHOM BUJIE.

3.19.3. B ciyyae BbISIBICHHUS 3asSBUTEJIEM OIEYATOK, OIMIMOOK B TOJYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBJIAIOMIEMCS] PE3yJIbTaTOM MPEIOCTaBICHUS MYHUIIMITAILHON YCIYTH, 3asBUTEIH
BIIpaBE OOPATUTHCS B aIMUHUCTPAIMIO C 3asBJICHUEM 00 MCTpPABICHUH JOMYIICHHBIX OMEYaTOK
1 OIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe MPEIOCTABICHUS MYHHUIIUIIATLHON YCITYTH TOKYMEHTaX.

3.19.4. OcHoBaHuMeM /Jis1 Hayajga NTPOLETYPHl MO HUCHPABJICHHUIO OMEYaTOK W (WIIH)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBUJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHHIIMIIAJIBHOW YCIOyTu (fajnee — Mpolenypa), SBISETCS IMOCTYIUICHHE B aJMUHHCTPAIUIO
3asiBJICHUSI 00 HUCIIPABICHUU OINEYaTOK U (UJK) OMIMOOK B JIOKYMEHTAaX, BBIJJAHHBIX B PE3YJIbTATE
nporeaypsl (gaee — 3asBJICHHE 00 UCTIPABJICHUH OTNEYaTOK U (MJIH) OIIHUOOK).

3.19.5. 3asBnenue 00 UCHpPABICHUHM OMEYaTOK W (WIKM) OMIMOOK C yKa3aHHEM crocoda
MHGOPMUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHHUs M JOKYMEHTBI, B KOTOPBIX COAEpKaTCs
OTeyaTKyu U (W) OINOKH, NPEACTABIISAIOTCS CIAEAYIOUIMMHU CIIOCO0aMHU:

JUYHO (3asBUTENIEM MPEACTABISIOTCS OPUTHMHAIBI JOKYMEHTOB C oOleyaTKaMu U (WIn)
OIMOKAMU, APXUTEKTOPOM JCIAIOTCS KOITUH 3TUX IOKYMEHTOB);

yepe3 OpraHu3aluio MOYTOBON CBSA3M (3asiBUTENIEM HAMPAaBISIOTCS KOIMUHM JIOKYMEHTOB C
orneyaTkaMu u (W) OINOKaMu).

[Ipuem u peructpanus 3asBieHUs 00 WCIPaBICHUU OMEYaTOK M (MJIK) OIIHUOOK
OCYIIECTBJISIETCSI B COOTBETCTBUU C MMyHKTOM 3.3 HACTOSIIIETO aIMUHUCTPATUBHOTO pErjiaMeHTa,
32 HCKIIOYEHHEM TOJIOKEHHM, KacaloluXcs BO3MOXHOCTH TPEICTABIATh JOKYMEHTHI B
AJIEKTPOHHOM BUJIE.

3.19.6. 3asBieHME TiepenaeTcs PYKOBOJMUTENIO aJAMUHUCTpalvu. PykoBoauTenb
aAMUHUCTPAIIMK TIOJIMUCHIBAET 3asiBICHHE O MPEAOCTABICHUM MYHHUIMIAILHON ycinyru (00
WCIIPABIIEHUU OIEYaTOK U (MIK) omrOoK) B TeueHue 1 pabodero JHsS CO AHS €T0 MOJYyUEHUS.

3asiBIIEHNE PErUCTPUPYETCS B OTAENIE KOHTPOJIS U JAEIONPOU3BOACTBA aIMUHUCTPALINN U



HAIPAaBJISETCS MO PE3OJIIOLNY PYKOBOAUTENS aIMUHUCTPALIUN APXUTEKTOPY.

[To pe3ynbraTam paccMOTpeHHS 3asBICHHUS 00 HCIPaBICHUM ONEYaTOK M (MJIHM) OIMHOOK
apXHUTEKTOp B Te4eHue 1 paboyero JqHs:

NPUHUMAET pelieHHe 00 HCIPaBICHUM ONEYaTOK M (WIM) OIIMOOK, NOMYIIEHHBIX B
JOKYMEHTaX, BbIJJAaHHBIX B Pe3yJbTaTe MPeJ0CTaBICHHSI MyHULIUIIATbHON YCIYTH, U YBEIOMIISET
3asgBUTENSl O NPHUHATOM pEHIeHHH CHOCOOOM, YKa3aHHBIM B 3asBJICHHMM 00 UCHpaBICHUU
ornevaTok M (min) omMOoK (C yKa3aHHEM CpOKa HCIIPaBIICHHs JIOMYIIEHHBIX ONEeYaToK U (W)
OIUO0K);

IPUHUMAET pelieHre 00 OTCYTCTBHM HEOOXOJIMMOCTHU WCHPABIIEHUS ONEYaTOK U (MJIN)
OolMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe MpeAOCTaBICHUS
MYHHIIUIIAILHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABIEHUU OINEYATOK U (WJIN)
omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MpPEAOCTaBICHHUS
MYHHULMNATBHON YCIYTH.

Ucnpapnenue orneyaTok W (WJIH) OUIMOOK, MOMYIIEHHBIX B JIOKYMEHTax, BBIJAHHBIX B
pe3ynbTaTe MPeIOoCTaBICHUS MYHUIMNAIBHON YCIyrd, OCYLIECTBISETCS apXUTEKTOpOM B
TeueHUH 3 pabouux JHEH.

[Ipu ucnpaBieHnu onevaToK U (MJIM) OMUOOK, JOMYIICHHBIX B JOKYMEHTaX, BbIJAHHBIX B
pe3yJIbTaTe NPeJOCTaBICHHUSI MyHULMIIAIIBHOM YCIIYTH, HE JOITYyCKAeTCsI:

U3MEHEHUE COJAEpk aHHUsl JOKYMEHTOB, SBIISIOIIUXCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHHIIMIAIBLHON YCIIYTH;

BHECEHHE HOBOW MH(OPMAIUK, CBEACHUI U3 BHOBb MOJYUYCHHBIX JTOKYMEHTOB, KOTOpHIE
He OBLIM MpeJICTaBIEHBI IIPH M0a4e 3asiBICHHS O MPEI0CTABICHUN MYHHUIIMIIATBHOMN YCITyTH.

3.19.7. Kputepuem mNpuHATUS pelIeHUs OO0 HMCHPABICHUM OMNEYATOK U (WJIM) OIIMOOK
SBIICTCS HaJU4YMe OMEYaTOK M (WUJIM) OUIMOOK, MOMYIIEHHBIX B JOKYMEHTaX, SIBISIFOIIUXCS
pe3yJIbTaTOM MPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH.

3.19.8. MakcuMalbHbIi CPOK MCHOTHEHUS aIMUHUCTPATUBHOM MPOLEAYPHl COCTaBIISIET
He 3 paboumx JHEW cO IHS TOCTYIUICHWS B aIMHHHCTPAIIUIO 3asBJICHUS 00 HWCIpaBICHUU
OTeYaToK U (M) OIIHOOK.

3.19.9. Pe3ynbpTaTom npouenypsl sBIsSIETCA:

UCTIpaBIICHHBIC JIOKYMEHTHI, SBIIAIOIINECS pe3ybTaToOM MpeI0CTaBIeHUS
MYHHIIUIATLHON YCITYTH;

MOTHBHMPOBAHHBIA OTKa3 B MCIIPABICHUU ONEYATOK M (WiIM) OMIMOOK, TOMYIICHHBIX B
JOKYMEHTaX, BbIIAaHHBIX B PE3YyJIbTaTe MPEAOCTABICHNS MyHUIIMIIAJIbHONW YCIIYTH.

Bbimaua  3asBUTENI0  UCOpPABIEHHOTO  JIOKYMEHTa MPOU3BOAUTCS B  MOPSIKE,
YCTaHOBJIEHHOM ITyHKTOM 3.18 HacTosuero PernamenTa.

3.19.10. Cnocobom ¢ukcamuu pe3yibTrata MPOLEIYyPhl SABISETCA pPETUCTpaIus
HCIPABJIEHHOTO TOKYMEHTA WM IIPUHATOIO PELIEHUS B )KypHAJIE UCXOAAIIEH TOKYyMEHTALNH.

JlokyMeHT, coaepKamuii omnedarkd u (Wid) OMMOKH, MOocie 3aMEHbl MOJJICKUT
YHHUYTOXKEHHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIETIE [0 PACCMOTPEHUIO OOpAIICHHS 3asiBUTEIIS.

IV. ®opMbI KOHTPOJIS 32 UCIIOJTHEHHEM
aIMMHHMCTPATUBHOIO perjaMeHTa

Ilopsinok ocyliecTBIEHUS] TEKYIEr0 KOHTPOJIS 32 cO0/II0JeHHeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMHM JIMI[AMHM MOJIOKEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa
Npea0CTABIEHUSI MyHUIIMNIAIBHON YCJIYTY M HHBIX HOPMATHBHBIX MPAaBOBBIX
AKTOB,yCTAHABJIUBAKIIHUX TPeOOBAHUS K NPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPelleHu

4.1. Tekymuii KOHTPOJb 3a COOJNIOACHHUEM M HMCIOJHEHHUEM II0JOKCHUHM HACTOSIIETO
aIMUHUCTPATUBHOTO PErIAMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOLIUX
TpeOOBaHUS K TMPEJOCTABJICHUIO MYHHIMIAIBHOW YCIyTH, OCYIIECTBISIET PYKOBOJMUTEIH



aIMUHHUCTPALUH.

4.2. KoHTposb 3a JEATEIBHOCTBIO APXUTEKTOPA MO MPEJOCTABICHUI0 MYHULHUIAIbHOMN
YCIYTH OCYILECTBIISIETCS PYKOBOJUTEIIEM aIMUHUCTPALINY.

KoHTposmb 32  UCHOJIHEHMEM  HACTOSUIETO  aJAMUHUCTPATHUBHOIO  pErJIaMEHTa
corpyaaukamu MO®ILI ocymiectsigercs pykooaureaem MOLI.

HOpHI[OK H NEPUOAUTHOCTD OCYIIECTBJICHUSA IVIAHOBBLIX U BHCIVIAHOBBIX ITPOBEPOK
MMOJIHOTHI 1 Ka4€CTBA MPEA0CTABJICHUA MyHI/IHI/IHaJIbHOﬁ YCIYyIru, B TOM 4Y4CJji€ MOPAI0OK M
(l)OpM])I KOHTPOJIA 3a MOJIHOTOH M KA4eCTBOM NnmpeaocCraBJaCHUA MyHHHHHaJIbHOﬁ ydiayru

4.3. KoHTposb TOJHOTBI M KadecTBa IMPEJOCTABICHUS MYHHUIMNAIBHOM YCIyIH
OCYIIECTBIISICTCS MyTEM MPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

[1naHOBBIE MPOBEPKH MPOBOJSATCS B COOTBETCTBHHU € IUIAHOM PabOThI aIMUHUCTPALIUHU, HO
He pexe 1 pasa B rom.

BuennaHoBblE NPOBEPKH MPOBOASTCS B Cily4yae IOCTYIUIEHHS B aJIMUHUCTPALUIO
oOpartieHu# HU3NYECKUX U IOPUANYECKUX JIUI] C KaloO0aMy Ha HApyIICHUs MX MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BuennaHoOBbIE NMPOBEPKU MPOBOIATCS B (opMe TOKyMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/THON ITPOBEPKHU B NOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BHermnaHoBbIE TPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaICHHS
3asBUTENS O (DaKTaxX HAPYIIECHHS €ro NpaB Ha MOJyYeHHE MYHHUIUITAIBHON YCIIyTH.

4.5. Pe3ynbTarhl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(OPMISIOTCS B BUJAE aKTa, B
KOTOpPOM OTMEYAIOTCS BBISIBICHHBIEC HEIOCTATKH U MPEAJI0KEHUS 10 UX YCTPAaHEHUIO.

OTBeTCTBEHHOCTH I0JZKHOCTHBIX JIMII 32 PellieHus U JeiicTBus (0e3eiicTBue),
NpUHUMAaeMble (0CylecTB/sieMble) HMH B X0/1€ MPeI0CTABJIeHUSA MYHUIIMTIAJIbHOH yCIyTH

4.6. JIOJKHOCTHBIE JIMLA, OTBETCTBEHHBIE 3a NPEJOCTABICHUE MYHHUIMIIAJIBLHOW YCIYTH,
HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE TOPSIKAa U CPOKOB IMPEIOCTaBICHUS
MYHHIMIIAJIbHON YCIIyTH.

MO®II u ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparuu:

1) 3a MOJMIHOTY MepeaaBaeMbIX aJMUHUCTPAIMK 3alpOCOB, UHBIX JTOKYMEHTOB, IPUHATHIX
oT 3asgBuTeiisi B M®I;

2)3a CBOEBpPEMEHHYIO Iiepefadyy aJIMHHHCTpPAllUd 3allpOCOB, HHBIX JOKYMEHTOB,
IPUHATBIX OT 3asBUTENSA, 4 TAKXKE 3a CBOEBPEMECHHYIO BBIAAUy 3asBUTEIIO JOKYMEHTOB,
nepefaHHbiX B 3TUX Heax M®L] agmuaucTpanuei;

3)3a coOnroneHue TNpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, 3a COOJIIOJCHHE
3aKoHOJaTenbcTBa Poccuiickoit ®enepanuy, ycTaHaBIMBAIOIIETO OCOOCHHOCTH OOpalleHUus ¢
uHpopManuen, 10CTyI K KOTOpoil orpaHuyeH (hefiepabHbIM 3aKOHOM.

XKanoba Ha HapylleHHe TMOpsAAKa MPEIOCTaBICHUS MyHHMUIMDAIbHOW yciayrn MOIL]
paccMaTpuBaeTcs agMUHUCTpanuei. Ilpu 3ToM cpok paccMoTpeHHs *ajloObl HCUUCISETCS CO
JIHS. PETUCTPALIUH HKaJI00bI B aIMUHUCTPALIUH.

ITos10keHNs1, XapaKkTepu3yoOLye TPeOOBaAHHUA K NOPAAKY U popmam
KOHTPOJIA 32 NPeI0CTaBIeHHeM MYHHUIMIIAIbHON yCIyIH
€O CTOPOHBI I'PAKAaH, NX 00beIMHEHNI H OPpraHu3alui

4.7. KoHTponb 3a MPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTH OCYHIECTBIIIETCS B opme
KOHTPOJIS 3a COOII0CHUEM MMOCJIEIOBATEILHOCTH JIeHCTBHH, ONPEACIICHHBIX
aIMUHHUCTPATUBHBIMU TPOLEAYPaMU MO HCIOJHEHUID MYHULMNAIBHON YCIYIM U IMPUHATHEM
perieHuil TOJDKHOCTHBIMM JIUIIAMU, ITyTEM TPOBEICHUS MPOBEPOK COOJIOECHUS U WCIIOTHEHUS
JNOJDKHOCTHBIMM  JiuiiaMu  OpraHa mnpaBoBbiXx akToB Poccuiickoit ®enpepanuu, a Takxke



MOJIOKEHUN HACTOSIIIETO aAMUHUCTPATUBHOTO PETIaMEeHTa.

[TpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpAallleHHIO0 Tpa)KIaHWHA WU
OpraHM3alyH.

4.8. Ilpu oOpaimeHun TpaxaaH, UX OOBEAMHEHUH WU OpraHU3aluid K PYKOBOJMUTEIIO
QAMUHUCTPAIIMM MOXET OBbITh CO3/1aHa KOMHUCCHSA C BKJIIOUYEHHEM B €€ COCTaB TpaxjaH,
MpeJIcTaBuTeNel OOIIEeCTBEHHBIX OOBEIMHEHU M OpraHU3alMid JJs MPOBEICHUS BHEIJIAHOBOMN
MIPOBEPKH MOJIHOTHI M Ka4€CTBA MPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH.

V. locyneOHblii (BHecyaeOHBII) MOPSIA0K 00:KaT0BAHUS PellleHuil U
aeiicTBUii(0e31eiicTBHS) OPrana, mpeaoCTaBISIIONIEr0 MyHUIMIIAJIbHYI0 YCJIYTY
MHOTO0()YHKIMOHAJIBLHOI'O LIEHTPA, OPraHu3anmii, ykasanHubix B yactu 1.1 cratbn 16
®enepajabHOro 3akona ot 27 uroJis 2010 r. Ne 210-P3 «O06 opranuzanuu npeaocTaBjieHUust
rocy/1apCcTBEHHbIX M MyYHUIIUNIAJBHBIX YCJIYI», a TAKAKEe UX J0JKHOCTHBIX JIULI,
MYHHIHNAJBHBIX CJIYKAINX, PA00THUKOB

VkazaHHas B HacToAlleM pazfene uHbopManus TMOJUICKUT pa3MENIeHUI0 Ha
oumankHOM agMHMHUCTpAIK, HAa EIWHOM moOpTaje rocylapCTBEHHBIX M MYHHIMIAIBHBIX
yenyr (dbysknmii), Ha Iloprane rocygapCcTBEHHBIX M MYHHIMIAIBHBIX yCIyT ((QyHKIIHAN)
PecnryOnuku Komu, B rocyiapctBeHHON nHpopManmonHoil cucreme Pecrryonuku Komu «Peectp
roCy/IapCTBEHHBIX U MyHHUIMIATBHBIX yeayT (pynkuumii) PecryOnuku Kommy.

Nudopmanus 1Jis1 3aBUTEISI 0 €r0 NPaBe NMOAATh K100y HA pellleHUs U 1eliCTBUSA
(0e3aeiicTBHE) aAMMHHUCTPALMM, IPEIOCTABJISIIONIET0 MyYHUIIUNIAJIBHYIO YCJIYTY, €ro
JAOJIKHOCTHOTO JIMIA JTH00 MYHHMIUNIAJIBLHOTO ciayxkamero, M®II, ero pabornuka, a Takxe
opranu3anmi, ykasaHHbIxX B yacTu 1.1 cratbu 16 ®@enepaibHoro 3akona ot 27 uroas 2010
r. Ne 210-®3 «O0 opraHnu3anuu npeaocTaBjaeHus TOCYAAPCTBEHHbIX H MYHUIIUTTAJIbHBIX
yCJIyr», Wi UX pa00THUKOB NPH NPeA0CTABJICHNH MYHUIINNIAIbHON YCIyTH

5.1. 3agBuTeNIM HWMEIOT TMpaBO Ha O0XKAJIOBAHHME PEIICHHWM, TMPUHATHIX B XOJIE
MPEIOCTaBICHUs MYHUIMNAIBHON  yciyru, JedcTBuil (Oe3deiicTBHil) aJIMUHUCTpALUH,
JOJKHOCTHBIX JIMI] @IMUHUCTPALIMY JINOO MyHUIIMNIAIbHOTO ciyskamero M®LI, ero paboTHuKa,
IIPU NIPEAOCTABICHUN MYHHIIUIIAIBHON YCITYyTH B AOCYI€0HOM MOPAIKE.

Opranuzanuy, ykaszanisle B yactd 1.1 crateu 16 ®denepanpHoro 3akoHa oT 27 UIOIA
2010 r. Ne 210-®3 «O6 opraHmM3anuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIUTIAIBHBIX
yciyry, B PecriyOninke Komu 0TCyTCTBYIOT.

Mpeamer kano00bI

5.2. 3asBUTENL MOXKET 00PATUTHCS € KaJ000H, B TOM YHCJIE B CIEAYIONINX CIIydasx:

1) HapylleHne  Ccpoka  perucTpalMy  3amnpoca  3asBUTENS O  MPEJOCTaBICHUH
MYHMIMIIAJIBHON YCIIyTH, 3allpoca, yKazaHHOro B ctathe 15.1 denepanbHOro 3aKoHa OT 27 U0
2010 r. Ne 210-®3 «O6 opraHu3anuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIUTAIBHBIX
yCIIyT»;

2) HapylIeHHe CpoKa IMpeJOCTaBJIECHUS MyHHLIMIAIbHOW ycinyru. B ykazaHHOM ciyuae
nocynebHnoe (BHecyneOHOE) OOKalloOBaHHME 3asBUTENIEM peIIeHUH W JeHcTBHM (Oe3neiicTBus)
M®II, paboramka M®PI[ Bo3moxHO B ciy4ae, ecnu Ha MODIl, pemenus wu aeHCTBHA
(Oe3neiicTBUE) KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHAa (YHKIUS TIO  TPEIOCTABICHUIO
COOTBETCTBYIOLIEH MYHHUIMIIAIBHOM YCIyr'M B IOJHOM O0ObEME U B MOPSAAKE, ONpPEeICHHOM
gacTbto 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-®3 «O06 opranuzauuu
MPEJOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIMNAIbHBIX YCIYI»;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WHGOpPMAIMK JIUOO OCYIIECTBICHHS
JEeUCTBUH, MPEACTaBICHUE WINM OCYLIECTBICHHE KOTOPHIX HE MPEeIyCMOTPEHO HOPMAaTHBHBIMU
IIpaBoBBIMU akTaMu Poccuiickoit @enepaiyiv, HOpMaTUBHBIMU MTPaBOBBIMU aKTaMu PecryOinku



Komu, MyHUTIMTIATBHBIMU TTPABOBBIMH aKTaMU ISl IPEIOCTABJICHUS] MyHHUIIUTIAIIBHON YCIIYTH;

4)oTKka3 B MpueMe JOKYMEHTOB, IMPEJOCTABICHHE KOTOPBIX MPEITyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMATHUBHBIMU IPAaBOBBIMU
aktamu PecrnyOnuku KoMy, MyHUIIMDANIBHBIMH TPaBOBBIMU aKTaMU JJIsl MPEAOCTaBICHUS
MYHUIUTIATBHON YCITyTH, Y 3asBUTEIIS;

5) oTka3 B MpPENOCTABICHUU MYHUIUNAIBHON YCIyr'H, €Cld OCHOBAaHMS OTKa3a He
MPEAYCMOTPEHBI (pefepabHBIMU 3aKOHAMU U NPUHSTHIMA B COOTBETCTBUU C HUMH WHBIMHU
HOpPMaTUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMH UM HUHBIMHU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamu PecryOonmuku Komu. B ykazanHoOM ciydae mocyaeOHOE
(BHEcymeOHOE) O0OXKaJIOBaHHME 3asBUTEIEM pelieHud u  aedctBuii  (O6e3aeiicTBus) MOI],
paborauka M®IL] Bo3zmoxkHO B ciydae, ecnu Ha ML, pemenuns u aedctBust (Oe3nericTBHE)
KOTOpOTO O00KalyloTcs, BO3JIOXKEHa (YHKIMS 1O TMPEIOCTaBICHUIO COOTBETCTBYIOIINUX
MYHMIMIAJIBHBIX YCIYr B MOJHOM OOBEME B IMOPSIIKE, ONpeesieHHOM vacTbio 1.3 crateu 16
®denepanpHoro 3akoHa ot 27 wutonsg 2010 r. Ne 210-d3 «O06 opraHm3zanuu MNpeToCTaBICHUS
rOCy/IapCTBCHHBIX U MYyHHIIHITATBHBIX YCIYT»;

6) 3aTpeboBaHMe C 3agBUTENS MPU MPEIOCTABICHUN MYHUIIUIAIBHON YCIYyTH IJIaThl, HE
MPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMM TpaBOBbIMU akTamMu PecryOonukn Komu, MyHHUIMDANBHBIMU TPaBOBBIMHU
aKTaMu;

7) oTKa3 aAMUHHUCTpanuH, e AomKHOCTHOro Jmna, MO®Il, pabdotHuka MOII,
OpraHu3alMii, npeaycMoTpeHHbIX dacThio 1.1 cratem 16 denepanbHOro 3akoHa oT 27 WO
2010 r. Ne 210-®3 «O6 opraHmM3anuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIUTIAIBHBIX
yCIyr», WIM HUX paOOTHUKOB B HMCHPABJICHUM JIOMYIIEHHBIX WMH OIEYAaTOK U OIIMOOK B
BBIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMIIAIBLHOM YCIYTH JOKYMEHTax JHubo
HapylLIeHHE YCTAHOBJIEHHOI'O CPOKa TaKWX MCIpaBieHMd. B ykazaHHOM ciydae pocyneOHoe
(BHEcymeOHOE) O0OXKaJIOBaHHME 3asBUTEIEM pelieHud u  aedctBui  (O6e3aeiicTBus) MOI],
paborauka M®L] Bo3MoxkHO B ciydae, ecnun Ha ML, pemenuns u aedctBus (Oe3nericTBHE)
KOTOpOTO 0O0KalyloTcs, BO3JIOXKEeHa (YyHKIMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHHMIMIIAJIBHBIX YCIYr B MOJHOM OOBEME B MOPSIIKE, ONpeesieHHOM vacTbio 1.3 crateu 16
®denepanpHoro 3akona ot 27 wutonsg 2010 r. Ne 210-d3 «OO6 opraHm3anuu NpeIoCTaBICHUS
rOCy/IapCTBCHHBIX U MYyHHIIHITATBLHBIX YCIYT»;

8) HapylIleHHe Ccpoka WIM TOpsSAKa BbIAAYM JIOKYMEHTOB IO  pe3ysbTaraM
MPEAOCTABICHUS MYHULIUITAIEHON YCITYTH;

9) mpuoCTaHOBIIEHHE TNPEIOCTABICHUS MYHHUIIMINAIBHOW YCIYTH, €CJIH OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEYyCMOTPEHBI (peiepaibHbIMHU 3aKOHAMH M IPUHSITHIMA B COOTBETCTBUU
C HUMHM WHBIMH HOPMATHBHBIMHU TNpaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3aKkoHAMH H
MHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akTamu PecnyOnuku Komu. B ykasanHoM ciydae
nocyneOHoe (BHeCyneOHOe) 00)KaJloBaHHME 3asBHUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCcTBUS)
M®II, paborHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MOILl, pemenuss u aecTBUs
(6e3neiicTBUE) KOTOpPOro  OOXAIYHOTCS, BO3JIOKeHa  (YHKIHMS 10  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIAJIBHBIX YCIyT B TOJTHOM OOBEME B TOPSJIKE, OMPEIeICHHOM
gacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 uross 2010 1. Ne 210-d3 «O06 opranmuzanuu
MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUILIUMIATBHBIX YCIYT;

10) TpeboBaHue y 3aBUTEINS MPU MPEIOCTABICHUN MYHUIIMTIAIBHON yCIyTH JOKYMEHTOB
i uHGOpMaMH, OTCYTCTBHE W (WMJM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPH
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTaBICHUS
MYHUIUTIATBHON YCIyTH, TUOO0 B MPEJOCTABICHUN MYHHUIIMIIAIBLHON YCIYTH, 32 UCKIIIOUCHHEM
Clly4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 denepanbHOro 3aKoHA OT 27 HIOINA
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHIUTAIBHBIX
yciyr». B ykazanHoM ciydae gocynebHoe (BHecyieOHoe) o0xaloBaHUe 3asSBUTENIEM PEIICHUN U
nevictBuii (OeznmeiictBusi) MOL], pabornuka M®I[ Bo3MoxkHO B cnydae, eciu Ha MOII,
pemieHuss W JAeUcTBUS (O€37MeHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHAa (YHKIUSA 10
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYT B TOJHOM OOBEME B MOPSIIKE,



onpeneneHHoM 4acThio 1.3 cratbu 16 @enepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-D3
«O0 opraHM3anuy NPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCITyT».

Opras, npeaocTaBAS 0NN MyYHUIIMIAIBHYIO YCJIYTY, OPraHU3aluu U
YIOJIHOMOYEHHbIE HA PACCMOTPEHHUeE KAJI00bI T0KHOCTHBIE JIUIA, PA0OTHUKH, KOTOPBIM
MO:KeT ObITH HANIPABJIEHA KaJ100a

5.3. Kanoba momaercss B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEINE, B DJIEKTPOHHOM
dopme B ammuuuctpainuo, M®I[ mubo B MunuctepctBo 3koHOMHUKH PecmyOmmkn Komm —
OpraH rocyAapcTBEHHOU BIacTH, sBIstouuiics yupeaurenem M®I (ganee - MUHUCTEPCTBO).

[Tpuem xano0 B mUCbMEHHOH (hopMe OCYIIECTBISETCS OpPraHAMM, MPEIOCTABISIONIIMH
MyHHIUIAJIbHBIE yenyru, M®L[ B mMecTe mpenocTaBieHUs] MyHUIIMTIAIBHON YCIyTH (B MecTe,
IJIe 3asBUTENb I0JIaBAJl 3alpOC HA IOJyYEHUE MYHMIMIIAIBHOW YCIIyI'M, HapylIEHHUE IOpsKa
KOTOpOil oOkamyercsi, nubOO B MecTe, T 3asBUTENIEM IMOJNyuYeH pe3yibTaT YyKa3aHHOU
MYHUIUIIATBHON YCITyTH).

[Tpuem >xano0® B mucbMeHHOW (opMe ocymliecTBisieTcs MUHHCTEPCTBOM B MECTE €ro
(aKTHUECKOTO HAXOXKICHHS.

KanoOwl Ha pelieHus, MPUHATHIE PYKOBOAUTENEM aJIMUHUCTpPALUU, PACCMATPHUBAIOTCS
HEIMOCPEACTBEHHO CaMHUM PYKOBOJMTEIEM aJAMUHUCTPALMM, B CBSI3U C OTCYTCTBHUEM
BBILIECTOSIIETO OPTaHa.

XKanoObsr Ha pemenuss u gaevictBus (OesneiictBue) pabotHumka MOPL[ momaroTcs
pykxoBogutento 3Toro M®ILI. JKanoOb1 Ha perenus u nencTBus (Oe3aeHCTBUE) PYKOBOAUTENS
M®I] noxarorcst B MUHUCTEPCTBO.

ITopsinok mogauu M paccMOTPEHHUS KAT00bI

5.4. Xanoba Ha pemieHust u AeicTBus (Oe3neiicTBUE) aIMUHUCTPALIUU, PYKOBOIUTEIS
aJIMMHUCTPALIMH, MUHOTO JOJLKHOCTHOIO JIMIA aAMHHHMCTPAlMM, MYHUIUIAIBHOTO CIYXalllero
MOXKET OBITh HampaBlieHa 4Yepe3 OpraHMu3allfi0 IOYTOBOM CBSA3HM, HHYIO OpraHM3aIlHIo,
OCYIIECTBISIOUIYI0O  JTOCTaBKy KOppecHnoHJeHIuH, dyepe3 MOPILl, ¢ wucnonb3zoBaHHEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceTn  «VIHTepHeT», oduIUaIbHOTO  caiiTa
aJIMUHUCTpauy, EQUHOTO mopTania rocyJAapCTBEHHBIX W MYHHIMIIATBHBIX ycIyr ((QyHKIU),
[TopTana rocyapcTBEHHBIX M MYHHIIMNAIBHBIX yCuyT (GyHKiuid) Pecy6nukn Komu (manmee —
MOPTABl TOCYNAPCTBCHHBIX M MYHHIUNATBHBIX ycIyr ((QYHKIHMI), a TakkKe MOXKET OBbITh
MIPUHSTA MIPU JTUYHOM IpUeMe 3asBUTEIIS.

XKanoba na pemenus u neiicteus (6ezneiicteue) M®ILI, ero pabOTHHKOB MOXET OBITH
HalpaBlieHa Yepe3 OpraHu3allli0 MOYTOBOH CBS3M, WHYIO OpPTaHM3aIlMI0, OCYIIECTBISIOUIYIO
JOCTaBKy KOPPECIIOHIEHIMH, C HCIOIb30BaHUEM HWH(OPMALMOHHO-TEIIEKOMMYHHKAIIMOHHON
cetn «MHTepHETY, OduIManbHoro caiita M®LI, mopTaioB rocyapCTBEHHBIX U MYHUIIUTIAIBHBIX
yeiyT (QyHKIHI), a TAK)Ke MOXKET OBITh IPUHSATA TIPHU JTUIHOM IPUEME 3aBUTEIIS.

Kanoba paccmatpuBaercs MOLI, npenocTaBUBIINM MYHHUIMIIAIBHYIO YCIYTY, MOPSIOK
MPEAOCTaBICHUS KOTOpPOM OBUT HapyIlleH BCJEACTBUE peHIeHUN u AeicTBuil (0e3neicTBUs)
M®II, ero 10/KHOCTHOTO JIUIIA U (WJIH) paOOTHHKA.

[Ipu moctymnennn >xanoObl Ha pemieHus W JeiicTBus (Oe3neiicTBUe) aJIMUHHUCTPAIINY,
JOJHKHOCTHOTO JIUIAa aJIMUHUCTPAIlMK, MyHHIMINAIbHOTO ciyskamiero M®L] obecrieunBaeT ee
neperady B aJAMMHHUCTPALMIO, B TOPSIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIALIEHHEM O
B3anMoeiicTBun Mexay MOL] u anMuHUCTpanMel, HO He Mo3Hee CieayIonero pabodero AHs
CO JIHS MIOCTYTIJICHUS JKaJI00BI.

5.5. Peructpanus xanoObl ocymiecTBiseTcss agMuHucTpanueii, M®I] cooTBETCTBEHHO B
KypHaJle yuyeTa XajoOd Ha penieHus W jaedcTBus (Oe3ledCTBUE) aAMUHHMCTpalUM, €&
JOJHKHOCTHBIX JIMI] M MYHHIMIAJIBHBIX CIYXKAIIUX, XKypHaJle ydeTa jkajJo0 Ha penieHus u
nevictBus (0e3neiicteue) MO®L, ero pabotHukoB (aaiee — XKypHair) He MO3/IHEE CIETYIOIIETO 3a
JTHEM €€ MOCTYIUIeHUs pabodero JHs ¢ MPUCBOCHUEM €l peruCTPallMOHHOTO HOMeEpa.



Benenne JKypnama ocymectBisiercs 1o ¢GopMe M B TIOPSIKE, YCTaHOBICHHBIMH
MIPaBOBBIM aKTOM aJMUHUCTPALNH, JIOKaJIbHBIM akToM MOILI.

Anmunuctpanueii, MOL BbiaeTcss pacnucka 3asiBUTEINO B MOJIYYEHUH OT HETO KaJloObl
U UHBIX TPEACTABICHHBIX JOKYMEHTOB B MHUCHhMEHHOW (opme Ha OyMaKHOM HOCHTEJE C
YKa3aHMEM pPETHUCTPALIMOHHOIO HOMeEpa KajloObl, TaThl W BPEMEHU €€ IpueMa, MEepedHs
MIPEACTABJICHHBIX JOKYMEHTOB HEMOCPEACTBEHHO MPU JTUYHOM IPUEME 3asIBUTEIS.

Pacriucka o permcrpammm kanmoObl Ha pemieHUss u  JedcTBUs  (Oe3zdeiicTBHe)
aAMUHUCTpALMM M €€ JOJDKHOCTHBIX JIML, MYHHUIMNAIbHBIX CIyXallMX W TOJy4YEHHH
JOKYMEHTOB C yKa3aHHEM pPEruCTpallMOHHOTO HOMEpa KajoObl, 1aThl M BPEMEHHU €€ IMpuema,
MEepEeYHs] TPEJICTABICHHBIX JIOKYMEHTOB, HampaBieHHbIX depe3 MODILl, ¢ wucnonszoBaHuem
MH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT», odumManbHOTO  caiita
aJIMMHUCTPALIMM, TOPTajdbl TOCYJApPCTBEHHBIX M MYHHUIMMNANBHBIX yciuyr ((yHKuuit),
OpraHM3allMi0 [OYTOBOW  CBSI3W, HWHYK OpPraHU3aluio, OCYIIECTBIIAIONIYIO  JIOCTaBKY
KOPPECHOHICHLIUN, HAIpaBIsETCA 3asSBHUTENI0 4YEpe3 OPraHU3alMI0 TOYTOBOM CBA3M, HHYIO
OpraHM3alMIo0, OCYIIECTBIISIIOILYIO JOCTaBKY KOPPECHOHJCHIINH, B TeUeHHE 3 pabouux AHEH co
JTHSL UX PETUCTPALIMH.

XKanoba B TeueHHe OAHOTO pabodvero AHS CO JIHS €€ PETUCTPAIMH MOAJICKHUT Tepenade
JOJHKHOCTHOMY JIUITY, paOOTHHKY, HAJEIEHHOMY TTOJTHOMOYMSIMH 110 PACCMOTPEHHIO 7Kalio0.

5.6. XKanoba noskHa conepxarh:

1) HauMeHOBaHHE AaJMUHUCTpPAIUU, JOJDKHOCTHOTO JHUIAa aJAMHHHUCTpAlMH, JUO0
MyHHUIMINAIbHOTO ciyxaiero, M®L[, ero pykoBogutens u (wiM) paOOTHUKA, PELICHUS H
neicTBus (0e31eCTBHE) KOTOPBIX 00XKATYIOTCS;

2) hamMumHro, UMsI, OTYECTBO (TIOCIIETHEE - PU HATMYHH), CBEJCHHS O MECTE JKUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JIIA JTH00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUS 3asBUTEIS
- IOPUJMYECKOTO JIMIa, a TaKke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
ANIEKTPOHHOM MOYTHI (ITPU HAIWYHMK) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBITh HampaBjieH
OTBET 3aBUTEIIO;

3) cBeaeHUs 00 0OKaTyeMBIX pENICHUSAX W JNEeUCTBHIX (Oe31eHCTBUU) aJMHUHHUCTPAIIHH,
JOJDKHOCTHOIO JIMLA aJIMUHUCTpALMU, JUO0 MYyHHUIMIIAIbHOrO ciyxamero, M®L[ mwiu ero
pabOTHHKA;

4) noBOMBI, HA OCHOBAaHUM KOTOPBIX 3aSBUTENb HE COIVIACEH C PELICHHEM U JIEHCTBUEM
(Oe3nmelicTBMEM)  aJAMHMHUCTpAllMM,  JIOJDKHOCTHOTO  JIMIIA  aJMUHHUCTpaludu,  JHOO
MYHHUIIUIATIBHOTO ciryskaiero, M®L uinu ero paboTHHKA.

3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJIHYWH), MOATBEPIKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, JTMOO UX KOTIHH.

5.7. B cayuae ecnm kanoba mogaercs yepes Mpe/CTaBUTENs, UM TaKKe MPe/ICTaBIsIeTCs
JOKYMEHT, ITOATBEPKAAIOIINI ITOJTHOMOYUS HAa OCYLIECTBICHUE COOTBETCTBYIOLIUE AEHCTBUN. B
KauecTBE JIOKyMEHTa, TMOATBEPXKAAIOMIET0 TMOJHOMOYHS IPEACTABUTENS, MOXET OBbITh
IIPEACTABJICHA:

1) opopmiieHHass B COOTBETCTBHUU C 3aKOHOJATeNbCcTBOM Poccuiickoit ®Deneparyu
JOBEPEHHOCTH (Tt (PU3MUYECKHX JINIT);

2) opopmileHHasT B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii ®Deneparuun
JIOBEPEHHOCTh, TOJMNMCAHHAs PYKOBOAMTEIEM 3asBUTEN] WJIM YINOJIHOMOYEHHBIM 3THM
PYKOBOJUTENEM JIULIOM (ISl FOPUTUYECKHX JIHIL);

3) xomusi pemieHHs O Ha3HAuYeHWH WM 00 M30paHuM JIMOO TMpHKa3a O Ha3HAYCHUHU
(bu3nYecKoro IWia Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IUII0
o0yazaet mpaBoOM JeCTBOBATh OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpm mocrtymiennn xanoOsl vepes MODIL], obecneumBaeTcs €€ Tmepemada 1o
3alUIICHHON WH(OPMAIMOHHONH CHUCTEME WM KypPbEepCKOW JOCTaBKOH JOHKHOCTHOMY JIHILY,
paboOTHHUKY, HAJENEHHOMY IOJTHOMOUYUSMHU IO PACCMOTPEHHUIO kalo0 B TMOpPSIKE U CPOKH,
KOTOpBIE YCTaHOBJIEHBI COTVIALIEHUEM O B3auMmonencTsuu Mexay MLl u anmMuHucTpanuen, Ho
HE TI03/IHEee CIIeYIOIIero pabodero JHS CO AHS MOCTYIUICHHS >Kalo0bl.

[Ipu mocrymnenuun xkano0wel uepe3 M®PI, cneunanuct M®I] peructpupyet xanody B



nHpopmannonHoi cucreme M®L] ¢ nmprcBoeHnEM kanode PerucTparoOHHOTO HOMEpa U BbIIAeT
3asBUTEIIIO PACIIUCKY B MOJYUYCHUH KaJ00Bbl, B KOTOPOH yKa3bIBACTCS:

MECTO, aTa U BpeMs IIpHUeMa KanoObl 3assBUTEI;

(bamuus, UMs1, OTYECTBO 3asIBUTEIIS;

NepeyYeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

(bamuus, UMs1, OTUECTBO CIIELUANINCTA, IPUHSABIIETO XKaJIo0y;

CPOK paccMOTpPEHHUSI JKajloObl B COOTBETCTBUM C HACTOSIIUM aJIMHUHUCTPATUBHBIM
periIaMeHToM.

5.9.B cnydae ecnu xamoba ToJaHa 3asBUTENEM B aaMHUHHCTpanuio, MOIL], B
MUHHCTEPCTBO, B KOMIIETEHIMIO KOTOPOrO HE BXOAUT MNPHHATHE pelIeHHs Mo jkajobe, B
TeyeHue 3 pabounx JHEH CO AHA €€ PEeTrUCTpalMH YIOJHOMOYEHHOE JOJDKHOCTHOE JIUIIO
anMuHHCTpanuu, pabotHuk MOI[, corpyaHuk MuHHCcTepcTBa HampaBisieT »ajio0y B
aJIMMHUCTPALIMIO, TPEJOCTABISAIONUYI0 MYHHMIMIAIbHYIO YCIYyry U YIOJHOMOYEHHYI B
COOTBETCTBMM C KOMIIETEHIIMEH Ha ee pacCMOTpeHHe, U B MUCbMEHHOH (opme nHpopMupyer
3asiBUTENIS O NIEPEHANIPABICHUH KaJIOOBbI.

ITpu 3TOM CpOK paccMOTpeHHs KajloObl UCUUCISAETCS CO JIHS PErucTpalluyl >KanoObl B
aJIMMHUCTPALIUY, TPEJOCTABISAIONIE MYyHHUIMNAIBHYI0 YCIYry M YIOJHOMOYEHHOH B
COOTBETCTBHHM C KOMIIETCHIIMEH HA €€ paCCMOTPEHHE.

5.10. B ciy4yae ycTaHOBIEHHMS B XOJ€ WM MO pPE3yJbTaTaM PAaCCMOTPEHHS >KajoObl
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TIPAaBOHApYIIEHUS WJIM IPU3HAKOB COCTaBa
MPECTYIUICHUS, UMEIOIUECs MaTepHUalibl He3aMeNIUTENbHO (He mo3aHee 1 pabodero qHS CO THA
YCTAHOBJICHHSI YKa3aHHBIX O0OCTOSATENBCTB) HAIIPABISIOTCS JOKHOCTHBIM JIMIIOM, PAOOTHUKOM,
HaJEeJIEHHBIMU MTOJIHOMOYMSIMH 110 PACCMOTPEHUIO kajl00, B OpraHbl IPOKYpPaTyphl.

Cpokn paccMoOTpeHus Kaji00

5.11. XKamoba, mnocrynuBmias B aaMmuHHACTpanuo, MOIL[, MwunHucrepcTBo, MO0
BBIIIECTOSIIINUNA Oprad (MpU €ro HaJIWYWH), TOJICKUT PACCMOTPEHUIO B TeueHHe 15 paboumx
JTHEW CO JHS €€ perucTpaiuu, a B Cciydae OOXaJOBaHHMS OTKa3a aJIMUHUCTpaInH, ¢
TOJDKHOCTHOTO Jinila, M®DI[ B mpueMe ITOKYMEHTOB Yy 3asBHUTENS JHUOO B HCIHPaBICHUH
JIOTMTYIICHHBIX OMEYaTOK M OIMMOOK WIIM B Cliydae O0KaJlOBaHWS HAPYIICHUS YCTAaHOBIEHHOTO
CpOKa TaKMX HCIPABICHUH - B TeUEHHE 5 pabouMx JHEW CO JHS €€ PErHCTpalldu, eciau Oolee
KOPOTKHE CPOKH PACCMOTPEHHUS >KaJI00bI HE YCTAaHOBJICHBI aJIMUHUCTPALIUEH, TPEIOCTaBIISIONICH
MyHHULIIMTATBHYIO yeiuyry, M®L], MuHuctepcTBOM, yIOJHOMOYEHHBIMU Ha €€ PACCMOTPEHUE.

B cnyuae ymoBneTBopeHus: xaoObl B (hopMe HCTPABICHUS JOMYIICHHBIX OMEYAaTOK U
OIMMOOK B BBIJIAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHHUIIMITAJILHONH YCIYTH JIOKYMEHTaXx,
OTBETCTBEHHOE JIUIIO B TEYCHHUE 5 pabouux HEW CO JHS PErUCTPAIMH KaJT0O0bl TOTOBUT MPOEKT
MOTHUBHUPOBAaHHOTO OTBETAa O pe3yJbTaTaX pPAaCCMOTPEHHUS KajdoObl, B TOM YHCJIE MPOSKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

Pe3yabTaTr paccMoTpeHus KaJI00bI

5.12. Ilo pe3ynapTaTamM pacCMOTPEHMSI IPUHUMAETCS OJHO U3 CIEAYIOIINX PEIICHUMN:

1) xanmoba yJOBIETBOPSAETCS, B TOM 4YHCIE€ B (OpPME OTMEHBI NPHHATOTO PpEIIeHUs,
WCTIPABJICHUS JIOMYIIEHHBIX OIEYAaTOK M OIMMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS
MYHMIMIIAJIBbHOW YCIYTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO [EHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMHU IIpaBOBbIMU akTamu Poccuiickon ®enepanum,
HOpPMAaTHBHBIMU NPaBOBBIMU akTaMu PecryOmuku Komu;

2) B yIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBAETCS.

B ciyuae ynoBierBopeHus kanoObl B (hopMe MCIpPaBICHUS JOMYLIECHHBIX ONEYaTOK U
omuOOK B BBJIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHHUIMIIATBHON YCIYyTH TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouMx JHEH cO JHS PErHMCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBHPOBAaHHOI'O OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaJoObl, B TOM YHUCIE IPOEKT



JIOKYMEHTA C UCIIPaBJICHHBIMH JIOMYLIEHHBIMU OlI€YaTKaMH M OIIMOKaMHU.
ITopsinoxk nHpopMupoBaHNs 3a8BUTEJIA 0 Pe3yJbTATaX PACCMOTPEHHS KAJT00bI

5.13. He no3gHee OHs, CIEAYIOUIET0 3a JHEM IPUHATHS YKa3aHHOIO B MyHKTe 5.12
HACTOSILEro aAMUHUCTPATUBHOIO perjiaMeHTa PelIeHus, 3aBUTEII0 B MIUCbMEHHOM opme U 1o
KETAHWI0 3asBUTEIs] B DJICKTPOHHOM (opMe HampaBisieTcss MOTHBHUPOBAHHBIM OTBET O
pe3yabTaTaXx pacCMOTPEHHUS KaJlOOBI.

B MOTHMBUpPOBaHHOM OTBETE MO pe3yIbTaTaM PaCCMOTPEHHUS KaloObl yKa3bIBatOTC:

1) HaumeHoBanue aaMuHucTpaunu, MODIL], paccmorpeBliero xanody, AOIKHOCTb,
dbamunmus, UMs, OT4eCTBO (TOCIETHEe — NPW HATUYMHU) JIOJHKHOCTHOTO JUIA, PaOOTHUKA,
MPUHSABLIETO PelIeHHe 10 XKajaooe;

2) HOMeEp, JaTa, MECTO NPUHATHS pELICHUs, BKIIOYas CBEJIEHUS O JIOJDKHOCTHOM JIMIE
anMuHHCTpauuu, pabotHuke MOII, pemenune wunu peiictBug  (6e3neiicTBUE) KOTOPOTO
00KaIyIoTCS;

3) Gpamumms, UMsl, 0TYECTBO (ITOCTEIHEE — IPH HATMYKMK) WM HAUMEHOBAaHUE 3asiBUTEIIS;

4) ocHOBaHMS AJISl IPUHSTHS PELICHHUS IO Kajlo0e;

5) npunsATOE MO *anole pelleHHue ¢ yKa3aHWeM apryMEHTHPOBAHHBIX Pa3bsACHEHUH O
MIPUYMHAX NIPUHATOTO PEILICHUS;

6) B cilydae eciu *ajio0a MOAJIEKUT YIOBIETBOPEHUIO - CPOKH YCTPAHEHUS BBISABICHHBIX
HapylLIeHU, B TOM 4HCIE€ CpPOK NPEJOCTaBICHUS pe3yibTaTa MYHMIMIAIBHON YCIYTH,
uHpoOpMaLusa O JEHCTBUAX, OCYIIECTBIIIEMBIX OPraHOM, MPEIOCTABISAIOIINM MYHUIMIATbHYIO
yeiayry, M®I[, B nemax He3aMeNINTEIbHOTO YCTPAHECHHs BBISBICHHBIX HApYLICHUW IIpU
OKa3aHMM MYHHMLMIAIBHOM YCIYrM, a TakKe IPHUHOCIATCA W3BUHEHUS 3a JOCTABIICHHBIC
HEyJ00CTBa M yKasbiBaeTcss MH(OpMaIus O JalbHEHIINX JEUCTBHUSIX, KOTOpPBIE HEOOXOIMMO
COBEPILIUTH 3asIBUTEIIO B LENAX MMOJy4YEHUs] MyHULIUIIAIBHON YCIIYTH;

7) cBeneHMsl 0 opsAKE 00XKaTOBaHUS MPUHATOTO T10 5Kaj00e peLIeHMs.

INopsiok 00:xan0BaHNs pelIeHUsI O Kan00e

5.14. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJICOHOTO O0KalOBaHWs, a TaKXKe Ha
T000M CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENIb UMEET MPaBo 0OpaTUTHCA B CYI B
COOTBCTCTBHUU C YCTAHOBJICHHBIM IIGfICTBYIOHIHM 3aKOHOAATCILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTE/Is1 HA MOJyYeHHe HH(POPMALIUH U IOKYMEHTOB, HE00X0AUMBbIX J1JIs1
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.15. 3asBuTens BOpaBe 3ampamdBaTh M IOJyYaTh HHPOPMALUIO U JOKYMEHTHI,
HE00XO0IUMBbIE 711 0O0CHOBAHUS U PACCMOTPEHUS KaJIOO0bI.

3asBuTENb OOpaIIaeTcs B aIMUHUCTPALIMIO C 3asBJICHUEM Ha MOJy4YeHHEe MH(OpMAINU H
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 000CHOBaHMS M PACCMOTPEHUs kasloObl (Jajiee — 3asBJICHUE) B
MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTENE, B AJIEKTPOHHOHN (opme.

3adBIeHUE MOXKET ObITh HANpPaBJIEHO Yepe3 OpraHu3alli0 IMOYTOBOM CBSA3M, HHYIO
OpraHM3alMio, OCYLIECTBIIOIIYI0  JOCTaBKY  KOppecnoHAeHuuH, uvepe3 MODL[, ¢
UCITOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», 0UIMaIbHOIO
caiiTa aJMUHHUCTPAINH, a TAKKE MOXKET ObITh IPUHSITO IPU JUYHOM MpUEME 3aBUTEISL.

3asBIeHNUE JOIKHO COJEPXKATh!

1) HauMeHOBaHUE AaIMUHHUCTPAIM, €€ JOJDKHOCTHOTO JIMIA JIMOO MYHHUIMIIAIBLHOTO
CITy’KaIllero aJIMUHUCTPALMH, B KOMIIETEHIIUH KOTOPOr0 HaXOAUTCS MH(OPMAIHs U JOKYMEHTHI
HeoOX0uMbIE Il 0OOCHOBAHUS U PACCMOTPEHUS KaJI0ObI;

2) ¢bamunuio, M, OTYECTBO (IIOCIIEIHEE - IPU HAJIMYKH), CBEICHUS O MECTE KUTEIbCTBA
3asBUTEIS - PU3UIECKOTO JIUIA MO0 HANMEHOBAHHE, CBEACHUS O MECTE HAXOXKICHHS 3asiBUTEIIS



- IOPUJMYECKOTO JIMIa, a TaKke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (ITPH HAJIMYMK) M TTOYTOBBIN aJIpec, IO KOTOPBIM JIOJDKEH OBITh HalpaBjIcH
OTBET 3asIBUTEIIIO;

3) cBenenus 00 wHGOpPMAIMU W JOKYMEHTaX, HEOOXOAUMBIX Il OOOCHOBaHUS U
PacCMOTPEHHUSI 5KaJIOOBbI.

Cpok npeaocTaBieHus HHOOPMALMK U TOKYMEHTOB, HEOOXOIUMBIX JJI1 00OCHOBaHUSA U
PacCMOTPEHHS KATOOBI, COCTABIISICT 5 pabouuX JTHEH CO JTHS PETUCTPAIUU 3asIBICHUS.

OcHoBaHMIi JUTS OTKa3a B IPHEME 3asIBJICHUS HE TPEIYCMOTPEHO.

Crnoco0b1 nHGOPMHPOBAHUSA 3asIBUTEJISI O MOPSAKE MOAAYN W PACCMOTPEHUS
MKAJTO0BI

5.16. Madopmarus o mopsake MoJaqd U PACCMOTPEHUS KaJIOObI pa3MeIacTcs:

Ha MH(GOPMAIIMOHHBIX CTEHAaX, PAaCIOJI0KEHHBIX B a/MUHUCTpay, B MOIL;

Ha opUIIMATBHBIX caliTax agMuHucTpanuu MOLI;

Ha [TopTane rocyjapcTBEHHbIX M MyHUIMNANbHbIX ycuyr (QyHkuii) Pecriy6nmuku Komu
u (nm) EquHOM mopraie rocyJapCTBeHHBIX M MyHHIIMIAIBHBIX YCIYT ((PyHKITHIT);

5.17. Undopmanuio o nopsake Mojadu U pacCMOTPEHUS Kan00bl MOXKHO MOJTYYHUTh:

MIOCPEICTBOM TeJeOHHON CBSI3U 0 HOMEPY agMuHUCTparun, MOL;

HOCPEACTBOM (PaKCUMHUIIBHOTO COOOIIEHUS;

OpU JUYHOM oOpalleHuu B aaMHUHHCTpanuio, M®L[, B ToM uucie Mo 3J€KTPOHHOU
IIOYTE;

pH MUCEMEHHOM OOpalieHny B aaMuHACTpanmio, MOL;

nyTeM MyOJIMYHOr0 HHPOPMHUPOBAHUS.



[Ipunoxenue
K a]MUHHCTPATUBHOMY PETIIAMEHTY
MPeIOCTaBICHHUS. MyHHUIIUTIATBHON YCIIyTH
«CornacoBaHue nepeycTpoicTBa U (1K)
NeperiaHuPOBKU
MTOMEIICHHUS B MHOTOKBAPTHPHOM JIOME»

B
(HauMeHOBaHUE OPraHa MECTHOTO
CaMOyTIpaBICHUS
MYHHIIMTIATEHOTO 00pa30BaHus)
3AABJIIEHUE

0 MepeyCTPONCTBE U (WUJIH) MEPETTIaHUPOBKE KUJIOTO TOMELICHHS

oT

(yKa3LIBaeTCﬂ HaHUMAaTciib, R105(000) apeHaarop, 1100 COOCTBEHHHMK SKHIIOTO IIOMCIICHMU, 1100 COOCTBEHHHMKHU

YKHUIIOTO TIOMETIIEHHS, HAXOSIIErocs B 00IIel COOCTBEHHOCTH JIBYX U OOJIee JINII, B CITydae, eCIi HU
OJIVH

13 COOCTBEHHUKOB JIM0O MHBIX JIUI] HE YIIOJTHOMOYEH B YCTAaHOBJICHHOM TOPAJIKE MPEJCTABISTD UX
WHTEPECHI)

H[!I/IMG‘I&HI/IGI I[JISI (1)I/I3I/I‘IGCKI/IX JINIL yKa3I)IBaIOTC$IZ (1)aMI/IHI/I$I, nMs, OTY4ECTBO, peKBI/ISI/ITLI IIOKYMGHTa,
YAOCTOBEPSIONIETO JMYHOCTh (Cepusi, HOMEP, KEM W KOTJla BBIAaH), MECTO XXUTEIhCTBA,
HOMEp TenedoHa; I MpeACcTaBUTEeNs (PU3UMYECKOTO JIMIA YKa3bIBAIOTCS: (DaMUITUS, UM,
OTYECTBO MPEICTABUTENS, PEKBU3UTHI IOBEPEHHOCTH, KOTOpas MpUJIaraeTcs K 3asBJICHUIO.
JIns FopUAMYecKUX JIUI YKa3bIBAIOTCS: HAMMEHOBAHHUE, OpraHU3allMOHHO-TIpaBoBast popma,
ampec MecTa HaxOXICHHUs, HoMmep TenedoHa, (aMuiaus, WM, OTUYECTBO JIMIIA,
YIIOJITHOMOYEHHOTO TPEACTABISITh WHTEPECHl IOPUAMYECKOTO JIMIA, C YKa3aHHEM
PEKBU3UTOB JOKYMEHTa, YAOCTOBEPAIOIIETO ST MPaBOMOYHUS W MPUIATaeMOro K
3as1BIICHHIO.

Mecto HaXO0XIACHUS KUJIOTO MOMCIICHUA .

(Yka3pIBaeTcs MOJHBINA aapec: cyObekT Poccuiickoit
Oenepanun,

MYHHIUTIATBHOE 00pa3oBaHue, IOCEICHNE, YIINIIA, I0M, KOPITYC, CTPOSHHE,

KBapTHpa (KOMHaTa), TOBE3/I, ITaXK)

CoOCTBEHHUK(H) KUJIOTO TIOMETIICHNS :




IIpomry pazpemnTh

(mepeycTpoiCTBO, EPEMIaHUPOBKY, NEPEYCTPONCTBO U MEPEINIAHUPOBKY —
HY’XKHO€ yKa3aTh)
YKAJIOTO TIOMEIIEHHNS, 3aHUMAEMOT0 HA OCHOBAHUHA

(mpaBa cOOCTBEHHOCTH, JIOTOBOPA HaiiMa,

JIOTOBOPA apeH bl — HYy)KHOE YKa3aTh)
COTJIACHO TpUJIaraéMoMy TMpPOEKTy (IPOEKTHOM JOKyMEHTAllMK) MepeycTpoiicTBa U (WJIN)
NEPETIIAHUPOBKH KUIJIOTO TIOMELIEHMS.

Cpok nMpou3BO/ICTBA PEMOHTHO-CTPOUTENIBHBIX paboT ¢ ” 20
1o “ ”? 20

PesxuM pou3BOACTBa PEMOHTHO-CTPOUTEIBHBIX Pa0OT C 10
4acoB B JTHH.

O06s13y10Ch:

OCYIIECTBUTh PEMOHTHO-CTPOUTENbHBIE PaOOThl B COOTBETCTBUH C MPOEKTOM (IMPOEKTHOMN
JTOKyMEHTaIen);

o0ecneuynTh CBOOOAHBIN JTOCTYI K MECTY IMPOBEACHUS PEMOHTHO-CTPOUTENBHBIX pPaboT
JOJDKHOCTHBIX JIML[ OpraHa MECTHOIO CaMOYMpPAaBJICHUS MYHHMLIMIAIBLHOIO 00pa3zoBaHMs JIMOO
YIOJHOMOYEHHOT'O0 UM OpraHa Juis IPOBEPKH X0Aa padoT;

OCYLIECTBUTh pabOThl B YCTAHOBJIECHHBIE CPOKM U C COOJIOJEHHEM COIJIaCOBAaHHOI'O
peXHuMa MpoBeIeHus padoT.

Cornacue Ha mnepeycTpOMCTBO M (WIM) MEPEIUIAHUPOBKY IOIYYEHO OT COBMECTHO
MPOXKUBAIOLUINX COBEPILICHHOJETHUX YJEHOB CEMbH HAHMMATENS MKWJIOTO IOMEIEHUs 10

JIOTOBOPY
COIIMAJILHOr'O HaliMa oT ” r. Ne
Ne damMunus, UMs, OTUECTBO JlokyMmeHT, IMoamuce * OTMeTKa 0
n/n YAOCTOBEPSAIOIIUN HOTapUaIbHOM
JUYHOCTH (cepuisi, HOMep, 3aBEPECHHUH
KEM U KOTJa BBIJIaH) HOJIHUCEHN JIUIL
1 2 3 4 5

* HO}IHI/ICI/I CTaBATCA B IPHUCYTCTBUU JOJDKHOCTHOI'O JIMIIA, IPUHUMAIOIICTO JOKYMCHTEI. B
WHOM Clly4ae MpPEJACTaBisieTcss O(OPMIICHHOE B MHUCHMEHHOM BHJIE COTJIACHE WICHA CEMbH,
3aBEPEHHOE HOTApUAIILHO, C MIPOCTABJICHUEM OTMETKH 00 3TOM B rpade 5.

K 3asBneHHIO pUIIararoTcs ciaelyromue JOKYMEHTHI:

1)

(yKaSLIBaeTCSI BUI U PCKBU3UTHI ITPABOYCTAHABJINBAIOIICTIO JOKYMEHTA Ha ICPLCYCTPANBACMOC U (I/IJ'II/I)
Ha JIUCTAax,

MeperiaHupyeMOoe JKIIIOE MOMEIIeHUE (C OTMETKO#: MONTHHHUK WA HOTAPUAIBLHO
3aBEepPEHHAS KOIIHN))

2) mpoeKT (MpOeKTHas JOKYMEHTalusl) MNepeycTpocTBa M (WJIM) TEPEerUIaHuPOBKH SKUIIOTO
MIOMEILEHUS Ha JIUCTAX;




3) TeXHUYECKUH MacmopT MepeycTpanBaeMoro u (Win) MeperuiaHipyeMOoro SKUJIOT0 TOMEIECHHS
Ha __ JIACTAaX;

4) 3aKIrOYeHUEe OpraHa IO OXpaHe MaMATHUKOB AapXUTEKTYpbl, HCTOPUU U KYJIbTYpPHl O
JOTTyCTUMOCTH TPOBEACHUS IEPEyCTPONCTBA M (WJIM) NEPETJIaHUPOBKU YKUIIOTO IOMEIEHUs
(mpencTaBiseTcss B CiIydasX, €CIM TaKoe XXHWJIOE IMOMEIIEeHHEe HIM JO0M, B KOTOPOM OHO
HaXOJUTCS, SBIAETCS NAMATHUKOM apXUTEKTYpbl, UICTOPUU WIN KYJIbTYpPbI) HA JIUCTaX;

5) AOKyMEHTBI, MOJTBEP)KIAIOLINE COIJIaCHe€ BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbU
HaHMMAaTellss Ha TMepeycTpPocTBO W (WIM) MEpPelUIaHUPOBKY JKWJIOr0  MOMEIIEHUs,
Ha JucTax (Mpu HEOOXOAUMOCTH);

6) uHBIE JTOKYMEHTHI:

(10OBEpEHHOCTH, BHIITUCKH U3 YCTABOB U Jp.)

IMoamucy nuil, TOAABIINX 3asBJIEHUE *:

“ ”? 20 T

(mara) (monnuck 3asgBUTENS) (pactmpoBKa MOINMCH 3asBUTEIS)
“ ? 20 T

(mara) (TomuCh 3asBUTEI) (pacmmdppoBKa TOANCH 3asBUTEIS)
(3 2 20 . r.

(mata) (ToATMCH 3asIBUTEINS) (pacmmdpoBKa MOAMKCH 3asBUTEIIS)
(13 2 20 . r.

(mara) (moamuch 3asBUTEI) (pacmdpoBKa MOANNCH 3asIBUTETIS)

* IIpy TOJIb30BAHMH JKHJIBIM MOMEICHHEM Ha OCHOBaHHM [JOrOBOpa COLMATIBHOTO HaiMa 3asBICHHE MOJAIMHCHIBACTCS
HaHMMATEeNIeM, YKa3aHHBIM B JIOOBOPE B KaueCTBE CTOPOHBI, IPU IOJb30BAHHM IOMEIICHHS B MHOTOKBAPTHPHOM JIOME Ha
OCHOBaHWH JIOTOBOpA apeHIbl — apeHIaTopoM, MpPH IOJIb30BAHWH TMOMEIICHHEM B MHOTOKBAPTHPHOM [OME Ha MpaBe
COOCTBEHHOCTH — COOCTBEHHHKOM (COOCTBEHHHKAMM).

(cnez[onu_u/Ie MO3UIHHU 3aMOJHAIOTCA JOJZKHOCTHBIM JIMIIOM, IPHUHSABIIINM 3a$IBJ'I€HI/Ie)

JIOKyMEHTBI MPEICTABJICHBI HA TpueMe ” 20 T

Bxondmmii Homep perucTpainuu 3asiBJICHUS

Brimana pacnucka B moxyueHUn
JIOKYMEHTOB « ” 20 T.

Pacnicky nomyunin “ ” 20 T

(moanwmch 3asBUTEIN)

(OTKHOCTB,

@®.1.0. 1oIKHOCTHOTO JINIIA, IPHHABIIETO (TToammCH)



3asBJICHHE)
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